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CONG HOA XA HQI CHU NORIA VItT NAM 
TWANG HAI HQC VINH 

	
Rae lap - Ty' do - Ranh phtic 

SO:13,3 /QD-DHV 	 Ng N' An, ngayta thong 6 nom 2015 

QUYET DINH 
Ban hanh Quy dinh v vic bien soon, nghiem thu, xuAt ban, phat hanh, 
sir dung giao trinh, tai lieu hue tep va quan I tai chink trong hoAt &Ong 

xuAt ban giao trinh, tai Iiu hoc tAp, sich lien ket ciia Trurimg Dai hoc Vinh 

mu TRUtiNG TRU'ONG Dip HQC VINH 

Can dr Luat xuAt ban s6 19/2012/QH13 ngay 20 thang 11 nam 2012 Ma Quoc 
hed nu& COng h6a xä hOi chit nghia Viet Nam; 

Can c* Nghi dinh so 195/2013ND-CP ngity 21 thang 11 Warn 2013 caa Chinh 
pha Quy dinh chi tit mot so dieu va bin phap thi hanh Luat xuat ban; 

Can 0* Quyet dinh sO 62/2001/QH-TTg pgay 25 thkg 4 Mm 2001 Ma TM 
Ming Chinh ph* ye doi ten Trubng Hai hpc Su pham Vinh thanh Throng Dal hoc Vinh; 

Can cir Quyet dinh so 70/2014/QH-TTg ngity 10 thang 12 nam 2014 Ma Thu 
hieing Chinh phd ban hanh Dieu I throng di hoc; 

Can dr Glay phep so 449/GP-BTTTT ngay 08 thang 9 narn 2015 Ma BO Theing 
tin Truyen thong ye' vioc thanh lap NM xuk ban Dai hoc Vinh; 

Can cir Thong tu so 04/2011/TT-BGDDT ngay 28 thang 01 nam 2011 cila BO 
Giao doe va Dao to ban hanh Quy dinh viec bien son, Iva chpn, tham dinh, duyet va 
s* (long giao trinh gido dc dai h9c; 

Can cir Quyet dinh we') 1386/QH-DHV ngay 22/4/2015 caa Hien trueing Troong 
Dai hoc Vinh ve viec ban hanh Quy cha tO chitc va hoat dOng cña Twang Hai hoc Vinh; 

Can c* Quyet dinh so 3037/QH-DHV ngay 08 thang 11 Mm 2011 Ma Hieu 
toeing Trueing Doi hpc Vinh ve• viec ban hanh Quy che tO clam va hot &Ong Ma NM 
?met ban Hai hoc Vinh; 

Can cit Quyet dinh s6 480/QD-DHV ngay 09 thang 5 nam 2016 Ma Hieu 
ttuerng Tripling Dai hpc Vinh v viec ban hanh Quy dinh ve quan ly ck hoat dOng 
khoa hpc va cling nghe cua Taxiing Hai hpc Vinh; 

Can c* Quy cite chi tieu nOi b0 hien hanh ella TruOng Hai hoc Vinh; 

Can dr ck van ban phap quy c6 lien quan; 

Xet de nghi caa Giam dOc NM xuat ban Hai hoc Vinh va TruOng pheing Ke 
hoach - Tai chinh, 



QUYET DINH: 

Dieu I. Ban hanh kern theo Quyet dinh nay Quy dinh ve' viec bien soan, nghiem 
thu, xuAt ban, phat hanh, sir dvng giao trinh, tai 1iu hoc tap va quan 1 tai chitih trong 
hot deng xuAt ban gido trinh, tai lieu hoc tap, sach lien ket eita Truerng Dai hoc Vinh. 

Dieu 2. Quyet dinh nay có hieu lye k tir ngay kY. Cdc van ban trithe day dm 
Twang Di hoc Vinh có nei dung lien quan deu bai be. 

Dieu 3. Truemg phong Hanh chinh Tang hop, Giam Mc Nha xuat ban Dai hoc 
Vinh, Tnrerng pheng Ka hoach - TM chinh; Trueing cac don vl va cá nhan có lien quan 

chiu trach nhiem thi hanh quyet dinh nay]. 

Nei nigin: 
- Nhu Dieu 3; 
- B¢ GD&DT (de ban can); 
- Cue XBIPH (de` ban can); 
- KBNN Ngh¢ An (dt plied Op); 
- Ban Giffin hi¢u; 
- BBT website, iOffice; 
- Luu: HCTH, NXB, KHTC,4K- GS.TS. Dinh )(Win Khoa 



BQ GIA0 DC VA DA° TAO 	CQNG 110A yek HQ' CHU NGHIA VIET NAM 
TRHONG HAI HQC VIM! 	 Dec lap - Ty do - Hunh phic 

QUY DINH 
vl9c hien son, ngha thu, xuat ban, phat hinh, sir dyng giao trinh, 

tai lieu hoc tap va quail 157  tai chinh trong hot dOng xuat ban giao trinh, 
fel 1i9u hoc tap, skit lien ket ctia Truieng Dui h9c Vinh 

(Ban hanh theo Quyett dinh sd .513 /QD-DHV ngety  sit  thang 6 na'm 2018 
cita Hieu trztang Hwang Dal hoc Vinh) 

Chuang 
CAC QUY DINH CHUNG 

Dieu 1. Phom vi dieu chink vit did tuoug Ay dung 

1. Van ban nay quy dinh ve viec bien soan, nghiem thu, xutt ban, phat hanh 
giao trinh dai hoc, sau dai hgc (sau day ggi chung la gido trinh) sach chuyen khao, 
sack tham khan sdch dich, sach huerng dart, biti giang (sau day ggi chung la tai lieu 
he tap) va quart l tai chinh trong c6ng the xuftt ban glop trinh, tai lieu Imc tap, sach 
lien ket cüa Tnrerng Dai hoc Vinh (sau day ggi tat la DHV); 

2, Quy dinh nay op citing d6i vol cac t6 chirc, cá nhan can b0, giang vien, cac 
nha khoa hoc, the d8i Mc trong va ngoai truerng cUng hop Mc xuat ban toed Nha trubng. 

Dieu 2. Giiii thich tie ngit: 

Trong Quy dinh nay, ck 	dugc hieu nhu sau: 

1. Gicio trinh: la tai lieu chinh dug° giang vien, hoc sinh, sinh vien, h9c vien 
cao hoc, nghien ccm sinh (sau day gi chung la ngtrgi hoc) sir dung trong giang day, 
hoc tap va nghien cfru c6 nOi dung phir hop veri met mon he trong chucmg trinh # dao 
tao da dugc Hieu tnrerng phe duyet (sau day ggi chung la chucmg trinh dao tao, viet tat 
la CTDT). 

Tucmg (mg veri m& hgc phan trong CTDT, Twang t8 chirc bien sop hoc Iva 
chon met (hoc 1 110 gido trInh d giang day, nghiert dm. Mot (hok 1 bo) gide) trinh 
c6 the sir dung cho met he* nhieu hoc phan va c6 the dirge sir dvng cho nhieu nganh, 
bac hoc. 

2. Tai lieu hoc tap (TLHT): la tai lieu dirge bien sop va sir ding lam Milieu  
tham khao trong qua trinh day hoc cho mert hoe mot so hoc phan trong CTDT. TLHT 
bao g6m. 

a) Sach chuyen khao: la sach c6 nOi dung chit yeu ter cáo ket qua nghien cüu 
chuyen sau va Mang doi toan dien ve met frith we hay chit de' khoa h9c, dugc sir thing 
phoc vt giang day, nghien aim hay tra thu ck van da khoa hoc chuyen sau. 

b) Seich tham khao: la skh c6 nOi dung can thiet cho nujt m6n hoc, dugc dung 
a tham khao cho giang vien va ngtrgi h9c. 



c)Sach dich: la skit bang tiing nude ngoai duge dich sang tieng Vit, phpc vp 
giang day, nghien dm, h9c tap. 

d) Stich Stang den: la sach dUng d hiving clan thi nghiem, thire tap, bao cao 
chuyen a, bai tap, ci6an Ime ratan, nien luan, the tap giao trinh, thirrc tap trong ca ser 
san 

Bai giting: la ban thao giao trinh do giang vien bien son de giang d@y 0 cac 
hO dao tau, chtra dugc &Mt gia, nghiem thu, xuAt ban. Bai giang dirge be sung, cap 
nhat hang nam, barn sat chucmg trinh dao to cila mon h9c d dirge phe duya. 

3. Scich lien kit xuait ban IA cac sach do Nha xuAt ban Dai h9c Vinh (sau day g9i 
tat la NX13) ph& h9p vei da the lien ket xuat ban theo quy dinh t@i Dieu 23 Luat Xuat 
ban (that se 19/2012/QH13). 

Dieu 3. Cac nguent giao trinh 

Cac nguon gido trinh dugc Truting Dal h9c Vinh sir dung bao 

1. Giou trinh do BO Giao ate va Dao t@o quy dinh sir dung chung, theng nhat 
trong toan quoc; 

2 Cac loai gido trinh cela eac nha xuAt ban trong nude va nude ngoai dugc 
Twang 1341 hee Vinh Iva chcm, phe duyet sir citing trong CTDT hiOn hanh; 

3. Giao trinh do Tnreng Di hgc Vinh t6 chirc bien son, nghthm thu vA xuAt 
ban theo Quy dinh nay. 

Chuang II 
BIEN SOAN GIAO TRINH, TAI LIEU HQC T4P 

Dieu 4. Dieu kien hien soon, bien sow' Ii giao trinh, TLHT 

I. Gido trinh, TLHT dirge t6 clam bien son khi khong ed tren thi trilang hoe 
a co nlumg chua dap img dirge yeu cau giang day, h9c tap cho the h9c phan trong 
CTDT. 

2. M81 gido trinh phai ed toi thieu 02 tac gia tham gia hien sop. CM) bier' va 
Mc gia tham gia bien sop gido trinh phai dap Ang Khoan I Dieu 8 Quy dinh nay. 

3. Gido trinh, TLHT dugc t6 chirc bien sop 14i sau khi oda dirge km hanh t6i 
thieu 4 nAm; Cat noi dung kin thire can b8 sung, cap that toi thieu 25% so vdi Ian 
trade do. 

Dieu 5. Yen cAu iiM v61 giao trinh, sfich chuyen khan 

1. Gido trinh phai cp the Me you eau nOi dung kien thüc, k nang va thai dO 
quy dinh trong CTDT d6I voi tn.& h9c phan, nganh h9c, trinh dO dao tao, dap Ung yOu 
cau doi mei phuong phap giao dye da h9c va kiem tra, danh gia chat lacing dao tao. 

2. Nei dung giao trinh phai phit hgp ved rripc tieu dao to, dam bao chuan kin 
Mire, ky nAng theo chuan dau ra d'a ban hanh; 
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3. Kien tithe trong giao trinh, TLHT phai duoc trinh bay khoa hoc, can dgi giUa 
thuyet va thpc hanh, phai cap nhat cac tri tire khoa hoc va c6ng nghe. 

4. NMng nOi dung tham khao fie bleu soon giao Minh, sach chuyen khao phai 
throe dan nguon tai lieu tham Ichao day da, tuan tha Luat sâ Mtn tri tue ye quyen the 

Oa; 

5. Ban thao giao trinh (dot hoc, sau dai hoc, vita lam vim hoc, dao too tCr xa) 
phai c6 dO day tir 60-80 trang/tin chi &Si vori cac nganh khoa hoc to nhien, ky• thuat va 
cang nghe; tir 70-90 trang/tin chi dai vai cac nganh khoa h9c xtt heir va nhan van (tinh 
theo 350 tir dun (words)/trang; mi h9c phan c6 Ur 2-5 tin chi). 

6. Ban thao sach chuyen khao phai c6 dO day t61thieu 150 trang (nganh KHTN, 
KT, CN);  200 trang (nganh KHXH, NV) va phai &roc 2 phan bien (la cdc nha khoa 
hoc cO trinh do tir tin si trar len, có chuyen man phit hop, trong dO it nhat 01 phan bin 
IA ngutri ngoki triffing) dang cho xuat ban. 

7. Cau true va the thirc trinh bay giao trinh phai nhat quan, (long b0 theo quy 
dinh ffii Php Igo 1 kern theo Quy dinh nay. 

Dieu 6. Nein ngfr dung de hien spun gifio trinh, TLHT 

I. NOM ngir dium d bien soon giao trinh, TLHT la tieng Viet. 

2. Ohio trinh, TLHT met s6 hQc phart trong the chtrong trinh tien tin, chuang 
trinh chat Itrong cao, chtrong trinh dao too ngan nfl va van h6a nude ngoaL chucmg 
trinh lien kat deo too WO nude ngoai va cac hoophan Ichac giang doy bang tieng nude 
ngoai thi dugc bien soon bang tieng Anh hoac tieng nude ngoai pha hgp. 

Dieu 7. Quy trinh t6 chfre hien scum giao trinh, TLHT 

1. Diu nam hoc (thang 9), the khoa/vin dua ke hoach hien son, xuAt ban giao 
trinh, TLHT vao k hoach nam hoc dm dun vi minh d Hieu trueng phe duyet; 

2. Can cir ke hooch nam hoc da,ducic phe duyet et don vi, tnramg khoa/vin 
trich lap danh num giao trinh dang IcY xuat ban, giri ve Twang (qua NXB) de Ving hop; 

3. NXB tip nhan danh moo giao trinh clang k xuat ban tir the khoa/vin, ttmg 
hop, Milli Hieu tnr&ng phe duyet teng the de‘ thgc hien theo nam hoc; 

4. Can cU CTDT, danh rime gide trinh dugc phe duyet va dà cucmg chi fiat oda 
mon hoc tucmg Ung, the chit bien kyI hop thing bien soan vad NM tn.ffing (qua NXB) 
va phan clang nhiem vg cho the 46ng Mc gia, dang thgi xin cap tai khoan de to kiem 
tra sir trUng lap ye nei dung trong gido trinh ved the sach, tai 1iu da ce (sa In kiem tra 

da: 3 Mn). 

5. Cham nhat den ngay 30/4 nam sau, chU bien hoan thanh bitn thao giao trinh, 
flop ve HOi dang khoa hoc va dao tao cap khoa/vin de t6 chic gOp y cap be man; 

6. Chu bien/ffic gia tien hanh sin dai, dieu chinh, b6 sung theo g6p cap b0 man; 
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7. CM bien/tac gia in ban thao da hoan then, lam thii tic nghiem thu cap 
Trutmg. Wee ;LA chtirc nghiem thu cep Trutmg thtrc hien theo Dieu 11 - Dieu 15 Quy 
dirdi nay. 

Dieu 8. Ttip the hien sonn Ono trinh, TLHT 

1. Tap the bien sop giao trinh gem chñ bien va cat tac gia tham gia (deng tac 
gia) phai dap (nag cac lieu chi sau: 

a) CM bien: Phai c6 chtirc danh giao six, ph6 gido six hoc h9c vi tien sr phi' hop 
ve chuyen mon yeti nOi dung gine, trinh dang k), bien son; 

b) Deng the gia: Phai la giang vien, cif) it nhat 2 nam than gia giang day Mc phan 
bung Ung, hoc cac nha khoa h9c plan h9p ye chuyen mon yin nOi dung giao trinh; 

c) Cac chü bien c6 the phei hep vtri giang vien ngoai tri.ftg Dai hoc Vinh thing 
tham gia bien Riau gido trinh (trong truang hem tai ch6 thieu ngutri c6 chuyen mon 
phü hop). Ngubi tham gia d6 phai la giang vien, nha khoa hçc c6 uy tin va c6 chuyen 
mon phii hop vol nOi dung gide trinh. 

2. Tap the bien son TLHT dugc quy dinh nhu sau: 

a) Chu bien/bc gia serch chuyen khao phai co clam danh gido six, pho giao six 
hoac co trinh de tien sr tr6 len phi' hop ve chuyen mon ved nei dung cute sach do; 

b) Talc gia cac tap bid giang phai la giang vien dang true tip giang day het 
phan tucmg timg tai Trutmg. 

c) Tac gia the TLHT khalc (sach tham 'Mao, huerng darn...) phai la ngutri true tiep 
giang day cac hoc phan trong CIDT cin Tnzong c6 lien quan den nei dung TLHT dO. 

Dieu 9. Trach nhiem Wi quyen Iqi dm chit hien 

I. Trach nhiem: 

a) TO chirc bien sop &to trinh theo hep thing áâ ky dana bao chat luong, Ben d0; 

b) Chiu trach nhiem v nei dung, hinh thtirc cUa toan be giao trinh; 

c) Chiu trach nhiem viec than thu Lot sa hut tri tue ve quyen tac gia; 

d) Tiep thu, phan thing sua doi, dieu chinh be cac, nei dung, hinh thfrc gido trinh 
theo ket ban dial-10i deng nghiem thu va 5r  kin cth bien tap, tong hien tap NXB; 

2. Quyen 

a) Duqc hutmg the ch dO theo quy dinh hien hanh cUa Nha nuec va Nha 
tnrOng ye quyen tac giãlchü hien; 

b) Duqc tinh IchOi lutmg nghien cfru khoa hec theo Quy dinh ye quan l hot 
dOng khoa h9c - ceng nghe hien hanh cM Nha truang; 

c) Dime he fro Icinh phi bien soan, xuAt ban theo Dieu 21 Quy dinh nay. 

d) Dttqc dua vao tieu chi xem xet danh hieu thi dua hang Mm cüa NM twang. 

4 



Dieu 10. Traci* nhiem va quyen liyi cüa the tie gifi thank vien 

1. Trach nhiem: 

a) Chiu trach nhiem ve nOi dung khoa hoc cüa nhang nOi dung (phan, chtrang) 
dirge phan thing bien scan trong gide trinh; 

b) Chiu trach nhiem tuan thit Luat set him tn tu ye quyan tac gia dot vori nhang 
net dung (chuang, phan) &roc phan cong bien soan; 

c) ChM su phan cong, chi duo ve mat chuyen mon ola chit bien, phai dam bao 
chat lacing, tien do bien scan. 

2. Quyen Igi: 

a) Dugc quyen gap 3% ve bet cue, ni)i dung, hinh thirc eña giao trinh nhimg phat 
man thit quyet ?Mb dm chit bien va cite quy dinh hien hanh; 

b) Duce tinh Ichei Wong NCICH và ho tny lcinh phi bien soan theo quy dinh; 

c) Buoy dua vao tieu chi xem xet danh hieu thi dua hang nam dm NM tnr?mg. 

Chteung In 
NGHIEM THU GIAO TRINH 

Dieu 11. Quy trinh nghiem thu gion trinh, TLHT 

I. Chit'  biénitac gia chuan bi di ha so xin nghiem thu giao trinh, nep ve Truerng 
(qua NXB) de lam thit c ughiem thu (xem Phu We 2 kern theo Quy dinh nay); 

2. Truang khoa/vien can th hr van cUa HDKH&DT caa don vi, de xult danh 
sach the phan bien va can be tham gia HOi deng nghiem thu (HDNT) giao trinh; 

3. NXB tham mtru de Hieu tru 'Ong ban hanh quyet dinh thanh1ap HDNT; 

4. Can dr Quyet dinh thanh lap HDNT, NXB giri ban thao dEn cac phan bin, 
cac thanh vien khdc eüa HEINT a dac, nhan xet danh gia; 

5. 14103 tin hanh Iciem tra so trans lap va net dung v6i the sach, tai lieu da c6 
bang cdc phan mem chuyen dung va girt ket qua cho cac thanh vien HDNT; 

, 6. Sau lihi c6 ket qua phan bin va ket qua kiem tra trimg lap nOi dung, NXB 
sap xep lich hop 1111)NT va thong bao cho the thanh vien biet de tham gia; 

7. HDNT Wen hanh hop nghiem thu theo k hoach, ket Man ve giao trinh; 

8. Can dr kat luan cUa HDNT, cha bien/tac gia lien hanh chinh sira, be sung, 
hoan thin ban thao theo the net dung &Op 3%; 

9. Chit hien/lac gia in, nOp ban thao dã hoan thin ye Trueing (qua NXB) de lam 
the tha tue xuat ban. 

Dieu 12. llQi thing nghiem thu gifio trinh 

1. 1-1DNT giao trinh gem bay (07) thanh vien, trong de Chit tich HDNT là Pho 
Hieu truing phu trach, 1 Uy vien thu ky, 02 Uy vien phan bin, lanh do khoa/vien ea 
trinh dO chuyen m8n pith hop, dai dien be min va dal dien NXB. 

5 



2. Cac ày vien phan bin phai c6 trinh dO tir tin sf trai len, c6 chuyen mon phit 
hgp va phai c6 it nhat 01 phan bien la can b0 ngoai twang. 

Dieu 13. Trach nhiem, quyen hun ella FIDNT 

1. Trach nhiem: 

a) Thuc hien nghiem thu giao trinh theo Quyet dinh thanh lap HDNT va cac 
quy dinh hien hanh; 

b) Danh gid, tham dinh chat lugng (be cac, nei dung, hinh dare) cüa giao trinh; 

c) Kim tra, ket ludri vi'ec tuan tha Ludt So hint tri tue va cae quy dinh lien quan. 

2. Quyen hart: 

a) Dugc yeu eau chit bien/tac gia dieu chinh, sira del, be sung va hoan thien ban 
thao trtrac khi lam cac thit tac xuat ban; 

b) Dugc quyk guy& dinh ching Sr hoac Ichong deng cho ?mat ban giao trinh; 

c) Dirge chi tra tha Lao theo Quy the chi tieu nei be' hien hanh efia Nha truang. 

Dieu 14. Nguyen tic lam viec eau HDNT 

1. Phien hop cUa HDNT phai c6 mat it nhat 5/7 thanh vien caa HDNT, trong do 
phai c6 mat cita Chit tich, Hy vien thu kY va it nhat 01 ity vien phan Inert; 

2. TnrCing hgp ay vien phan bien yang mat vi ly do chinh dang thl phai gui Bein 
nhem rat phcin hien (trong do thing xuat ban giao trinh) va Phieu dcinh giez gido trinh 
(trong d6 Phieu danh gid phai dat tir 50 diem ha len) ye' HDNT tnrac phien hop. 

Dieu 15. NOi dung va trinh tv phien hp HDNT 

NOi dung va trinh tit phien hop HDNT giao trinh bao gam: 

1. fly vien Thu ky dgc Quyet dinh thanh lap HDNT; 

2. Chn bien/tac gia trinh bay tOm tat nOi dung va cac diem mai cita giao trInh; 

3. Cdc phan bin doe nhan xet, g6p va danh giá yE giao trinh; 

4. Cac thanh vien HDNT nhan xet, gOp Y, danh gia va trao del ykiEn vai tac gia; 

5. Cac tdc gia giai thrill, tra 16i cau hal va giai dap cac thac mac (nett c6) caa 
HDNT; 

6. Chit tich HOi deng ket 1un, nett cdc van de chinh ma chit bien, the gia can 
thgc hien tip theo de giao trinh duqc xuat ban va died han nOp lai ban than hoan thin; 

7. Cac thanh vien HDNT be phieu danh gia xep loai &Lao trinh theo 4 mire do 
saw 

a) Tir 90 den 100 diem: rep 1641 t6t (chi can sua chtta nhe de xuat ban); 

b) Tir 70 den dtrai 90 diem: Xep loai kha (can hoan thin tarot khi xuact ban); 

c) Tir 50 den duai 70 diem: Dat you cau (can mOt s6 16i ve cAu Sc, nOi dung, 
the thirc trinh bay. Yeu can dieu chinh, be sung va hoan thin trtrac khi xuat ban). 
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d) DuOi 50 diem: Chua dat yeu cu. The gia phai sib doi, be sung va t6 chiie hop 
HDNT lan 2 de xem xet, thong qua. Neu HDNT hop Ian 2 van IchOng thong qua thi gido 
tenh kitting duce xuAt ban. Kinh phi hop HDNT tin 2 do tap the the gia tv chi tra. 

Dieu 16. Thanh 1 hqp ding bin son giao trinh 

I NXB lap hien ban nghiem thu, thanh 1 hop clang bie'n sop va tin hanh cac 
butlic tiap theo de xuact ban gido trinh. 

2. Bien ban thanh I hop ding bien soan gide trinh thou hien theo mu tai Phu 
lie 2 dm Quy dinh nay. 

Chuang IV 
XUAT BAN, TAI BAN VA PHAT HANIT MAO TRiNH 

Dieu 17. Quy trinh xugt bin giao trinh, TLHT 

I. Quy trinh xuat ban giao trinh gem the butt sau: 

a) Kim tra viec chinh sua ban thao (theo ket Man cüa HDNT/phan bien); 

b) Bien tap ban thao (theo Luat xukt ban va the van ban lien quan). 

,Trong twang hop NXB khong c6 hien tap vien pha hop va chuyen mon thi lam 
hop dong yen Ong tk vien ngoal NXB de Men tap sa be giao trinh. 

c) Kim tra ban thao sau hien tap; 

d) Cho"' ban, thiet ke bia; 

e) Stia ban in; 

f) Doc duyet: Ring bien tap dye duyet, k duyet ding xuat ban; 

g)Dang Icy xuat balm NXB dang k9 xuat ban veil Coc Xuat ban, In va Phat hanh; 

h) K quyet dinh xuAt ban.  Giam dee 102 quyet dinh xuat ban sau khi duce cAp 
Gay xcic nhan clang xudt ban cfut Coe Xuat ban, In va Phat hanh (Cc XBIPH); 

i) In an.  Chit bien/tac gia phoi hop vai NXB di ky hop deng in veri co ser in; 

2. Quy trinh xuat ban TLHT: 

ye co ban, quy trinh xuat ban the TLHT khdc tuan theo quy trinh tren, tuy 
nhien three do khong phai thanh lap HDNT nhtx dei vai giao trinh. 

3. Quy trinh tat ban giao trinh, TLHT: 

a) Kim tra, so sanh dei chi'eu glita ban thao mai (de tai ban) WA ban thao cU 
((la xuat ban lan gin nhat truarc do) cita cung can sach; 

b) Bien tap ban thao (dot voi Mang phan c6 sea den, be) sung, dieu chinh); 

c) Kiem tra ban thao sau khi bien tap; 

d) Ch e ban, thiet Ice bia mei (neu the gia co you can thay dei bia); 

Cdc buac tier) theo (tit e den i) Mang tij nhu Ml yeti quy trinh xuAt ban. 
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Dieu 18. Nfip hru chieu vi phfit hint' gifio trinh, TLHT 

1. NOp Itru chieu: 

a) Sau khi in xong, NXB lam tha c kiem tra, nhan sach va thtrc hien Mu kho 
theo quy dinh. 

b) NXB giri cac ban sach d'en cdc ca quan cO thAm quyan (cvc XBIPH, Thu 
vien QuOc gia, Thu vien Nha twang, BO phan ltru frit) a lam tha tie luu chieu va luu 
trtt theo quy dinh; 

SO ban sach phai nOp thvc hien thee Quy che chi tieu mji ho hien hanh. 

2. Phat hanh: 

a) Sau khi c6 xac nhan liru chieu cita Cue XBIPH (mil qua buu din hoac xac 
nhan tai ding thong tin dien fir caa Coe XBIPH, Giam doe NXB k quyet dinh ph& 
hanh giao trinh, TLHT; 

b) Sau khi c6 guy& dinh phat hanh, sach mei dugc phep luu 

Dieu 19. Si dung giAo trinh 

1. Gido trinh xuat ban tai NXB DHV la giao trinh chinh thfrc dirge sir dung a 
giang day cac h9c phan tuang üng trong CTDT cUa Nha trubng; 

2. Sau khi gido trinh duce phat hitnh va ban mm (file PDF) dm giao trinh de 
da dugc gi den Trung tam Th6ng tin Thu vien Nguyen Thac Hao, sinh vien co 
quyen d9c sach in hoac ban mm titre tuyen (thong qua Thu vien sr)) dm NM trubng. 

Nghiem cam sao, Mu, in ,an, phat hanh giao trinh dual m9i Milt thuc, mei 
phuong lien  khi chua dirge phep bang van ban dm Tatting Dai he Vinh va cM tac gia; 

3. DOi ved nhfing h9c phan chua dit diau kin xuat ban giao trinh, lieu throng 
vi chin Iva ch9n, phe duyet danh mgc ctic gido trinh pha hgp de sir Ong chinh thirc 
trong giang day cac h9c phin do. Vice Iva chgn, phe duyet cac giao trinh nay se duet 
quy dinh Hang. 

Chtrung V 
H6 TRQ KINH PHI VA QUAN Lt TAI CHiNH THONG C6NG TAC 
XUAT BAN GIAO TRINH, TAI LIEU HQC TAP, SACH LIEN KET 

Dieu 20. Nguyen tic qufin 1 tai chinh trong cling tfic xusit bfin 

Viec quan 1ST tai chinh cUa NXB thve hien theo nguyen tic don vi ph u thu0c, trite 
tip ma st) va hach toan thu chi tai PhOng Ke hoach - Tai chinh cüa NM trubng, cu the: 

1. Doi vai cAc hoat Ong xuat ban cac giao trinh, TLHT va hoat Ong khac don 
NM truang giao, thvc hien theo Quy che chi tieu nei be va Quy dinh nay. 

2. Doi yed hoat d'eng lien ket xuat ban: 

NXB dugc sir dung con au, tai khoan cita Truang Dai h9c Vinh de lien ket 
xudt ban. Con tO chirc, cá nhan c6 nhu cAu xudt ban trcrc tiep den NXB a giao dich, 
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dam phan hgp &mg. Tren ca sa do, NXB lap dv toan thu - chi gal Pitting Ka hoach - 
Tai chinh tham dinh trinh lieu twang phe duyet lam can calcY hop &nig. 

NXB cM dOng phei hem yea pheing Ka hoach - Tai chinh de: thtrang thao, ky 
ket hgp thing; ma so theo dOi viec thin hien Imp 	dinh IcY gal s6 lieu t6ng hop 
theo qusr; mai nam dei chiau, tong hgp sO lieu cdc hgp deng da thvc hien va quyet 
toan tai chinh cüa narn do de bao cao Hien twang. 

Dieu 21. HO frq kinh phi bien wan, nghiem thu va xuat ban giao trinh 

1. Flang nam, Tnremg h6 trg kinh phi hien soan, nghiem thu va xuat ban cho the 
glop trinh pink dao tao theo htrang tip can CDIO dirge phe duyet theo Quyet dinh 
cita Hieu truerng. Dinh mac 116 trg time hien theo Quy the chi tieu nOi be hien hanh; 

2. Kinh phi 116 trg bien soan, nghiem thu va xuat ban giao trInh dime guy& toan 
I Ian sau khi hoan fat thil We xuat ban, nep km chiau va phat hanh. 

Dieu 22. Dinh 	thu, chi cho cling tac twit ban giao trinh, TLHT, sfich 
lien kat 

1. Dinh mire thu, chi cho viec xuat ban gilt) trinh, TLHT, sach lien kat va thu 
tvc, he sa (ply& than tai chinh time hien theo Phv lye 3 kern theo Quy dirt  nay; 

2. Doi vâi the trutmg hgp dc biet, NXB lap ha sa trinh 1-lieu twang Nha 
twang xem xet, quyat dinh. 

Chuang VI 
TO CHtIC TIIVC HIEN 

Dieu 23. Trach nhiem that hien 

I. Twang be mon quan IY h9c phan chin teach nhiem: rá soat, triEn khai dang 
kyr bien son giao trinh; Iva chon giao trinh can xuat ban de tham muuvài twang 
Ichoa/vien dua vao ke hoach Mm hoc; don doe, nhac nher viec thvc hien hop clang tha 
cac eh* bien/tan gia.; to chac hop bei mon dagopy, danh gia gide trinh. 

2. Tmerng khoa/vien ehu trach nhiem: th chac trier) Ichai; kiem tra; don doe the 
truong b6 mon, cat chti bien/the gia bien soan gido trinh ding quy dinh va thing tien 
de; tham muu da xuat danh sach HDNT gido trinh. 

3. Chit bien/tac gia chiu *itch nhiem truerc tracing bei mon, twang khoa/vien va 
Hieu true/rig nha truang ye viec Irian soan, nghiem thu, xuat ban giao trinh dung lien do. 

4. NXB Dai h9c Vinh chin trach nhiem: chit tri, phoi hgp ven cac lchoa/vien thug 
hop danh rime the giao trinh dang icsr xuk ban trong narn hoc trinh lieu tracing phe 
duyet; son thao cac hgp ding (bien soon, bien tap, xuat ban) va bien ban thanh 13% hgp 
&kg; h8 trg cac chit bien/tac gia chuan b he so; tha We nghiein thu; tham muu vài 
lieu throng thanh lap the hei dOng nghiem thu gido trinh; kiem tra sr trang lap nOi 
dung ban thao veri cat skh, tai lieu da có; t6 chac nghiem thu, xuat ban gido trinh; thanh 
toan kinh phi bien soan, nghiem thu, xuat ban giao trtnh theo quy dinh; dinh ky gai the 
file gido trinh (clang PDF) cho Trung tam Th8ng tin- thu vien Nguyen That Hao. 
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5. Trung tam Thong tin - thu vin Nguy'en Thee Hao chiu trach nhiem: tie!) 
nhan gido trinh; xis ly nghiep vii, quan 19, luu hanh giao trinh de phge vu ban doe; xac 
nhan viec nen gido trinh c& tat gia va viec gun can file giao trinh clang PDF cfm NXB. 

6. Pheing Khoa h9c — Hap tac qu6c te chiu trach nhiem tip nhan, del chieu va 
xac nhan ban ke khai heat dOng lchoa hoc Ming nghe hang nam ve xuat ban giao girth 
tha the chit bieriltdc gia la can be giang vien nha twang theo quy dirk 

7. Phong Ke hoach- TM chinh phi hop veri NX13 va the chit bien/tac gia guy& 
toan kinh phi h8 trg bien soan, kinh phi nghiem thu va xudt ban gido trinh theo Quy 
che chi den noi bf) hien hanh vi theo Quy dinh nay 

Dieu 24. Khen thirerng, k9 lust, xir 19 khieu n0 

I. Bien sop giao trinh, tai Hou tax tap dugc xem la mot hot dOng quan tong 
de nang cao chat lacing dão tao, nghien elm khoa hgc cfm NM truang. Ca than, don vi 
cO thanh tich xuat sac trong cong the xuat ban dugc Nha truing xem xet khen thuong. 
Ca nhan, don vi khong hoan thanh Ice hoach meat ban gido trinh da dang ky thi Hei 
ding thi dua Nha tnxerng trir diem !chi xem xet, danh gia danh hieu thi dua hang natn. 

2. Interns hop có khieu nai hoac phat hien vi pham ban quyen sau khi giao trinh 
da xuat ban, NXB tham mint veri Hieu truerng 1p Hoi deng tham dinh. Tity theo ket 
qua tham dinh vi 1111:IC dO vi phom, Hieu truth-1g se xem xet, xfr 19 hthe de nghi xir 19 
theo quy dinh cfm Phan lust. 

Dieu 25. Hien luc thi hanh 

Quy dinh My co hieu lire Ice tit ngay ky; thay the cho Quy dinh ve ming the bien 
son, nghiem thu, xuat ban, phat hanh, sir chmg gido trinh, tai lieu he thp vi quan 12 
tai chinh trong viec xis& ban gido trInh, tai lieu hoc thp, sach lien ket cna Tnreng Doi 
hoc Vinh, ban hanh theo Quyet dinh s6 1221/QD-DIIV ngay 14 thang 10 nam 2016 
ens. Hien twang Twang Di h9c Vinh. 

Dieu 26.136 sung chinh sfra 

Trong qua trinh thun hien, neu có van de phat sinh, the don vi phan anh ve 
Truang (qua NXB Dai hcoe Vinh) de' tong hgp, trinh Hieu truemg de xem xet, be sung, 
chinh sfra cho pith h9p./.Oa/ 

GS.TS. Dinh Xuan Khoa 
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Pity lyc I 
CAU TRUC VA THE THOt TRiNH BAY 

BAN THAO GIAO TRINH 

(Kern theo Quyet clinh sec:  Sn  /QD-DHV, ngayg thang 6 plain 2018 
ceta Hleu truang Truong Dgi hoc Vinh) 

Ban thao gido trinh gfri den NM xuat ban Dal h9c Vinh phai dam bao da duqc ra 
soat, chinh sfra khong chi nGi  dung ma ca ye be mic, the thfrc trinh bay theo guy dinh sau: 

P1.1. Quy ainb  veb6 cyc gin° trinh 
Ban thao gide trinh can &me trinh bay theo be mic sau: 
- Trang bia chinh 
- Trang bia phe 
-Mucluc  
- Lyi giai thieu (hoac Lôi 1161 dau) eM giao trinh: 
- Nei dung chinh cea giao trinh (bao gam cat MIL chuang, muc, tieu rime) 
- Tai lieu tham khao (nhfmg tai lieu the gia dä sir dying de bien scan) 
P1.2 Quy dInh v thi that trinh bay giao trinh 
1.2.1 Trang bla chinh 
Bao gam cac theng tin: 
- Ten Mc gia (chit bien), ten cac the gia (thong ghi hec ham, h9c y1) 
- Ten giao trinh: Giao trinh + tieu de giao trinh (IN HOA, CHIT DAM, THANG) 
- Nai ya Nam hart thanh ban thao (vi du : NG1-1-$ AN, 2018) 
1.2.2 Trang bia pity 
Bao gem cat thing tin: 
- Ten it gia (chit bien), ten eac tac gia (ghi kern theo h9c ham, hec vi nett c6) 
- Ten giao trinh... 
(Danh cho del Meng sir dung gido trinh) 
- Nai, nam Man thanh ban thao (yi du : NGI-It AN, 2018) 
1.2.3. Mac lye 	# 
Lit ke dC intic ya so trang the() thfr M tang dan. Cite tieu muc sau thet M trai tir 1,0 

den 1,5 cm so vai tieu mue cap tren ke nO. Chi can Het ke den tieu mite cap 3. 
Font: cdc font Unicode dung san, in thuang, ca 13, canh le ben trai, 
Dimg du Tab (...)dé clan den se trang thong fmg ; 
Khuyen khich the gia lam mue lye ty &Ong trong phan mem soan thao; 
1.2.4 Lai giai thief: (hoar Lai mil day) 
Bao g6m cac nOi dung chi]. yeti sau day: 
Glen thieu ye hoc phan ma giao trinh se duet sir dung; 
GiUi thieu ye myc dich bien wan giao trinh; 
MO ta tom tat nOt dung chink vã nide' ng diem mai dm gido trinh; 
MO ta ngan gen doi Wong se sir clung gido trinh; 
Chi re yiecplion cong hien sogn cac chtremg/m9c cM gido trinh; 
MO tá ngan gen ye each sir dyng ya cac win d'e can hru ji  khi sir dung gido trinh; 
Lai earn an, nhan gfri tai dec gia dang g6p kien doi yei giao trinh. 
1.2.5 MU dung chinh cüa girl° Oink 
Bao g6m cac phdn Ira cac clueong, danh so theo thfr ti,r + tieu de phanichuang. Dung 

chii so Arap, in hoa, dam, than, ea chit 16 (dOi yai phan) ya 14 (diii yai chuang). Vi de: 
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PHAN 1. KY THU4T DIEN 

CHITONG 4. HONG HItIs1 XOAY CHIEU 3 PHA 

1.2.5.1 Ile nal dung, mo-i chtrang bao gem: 
- Mee tieu: trinh bay ngin gen cac mec tieu en the (5-10 mix lieu) ma ngufti hec 

can det dirge khi hoc xong chucmg nay. Khuyen khich ding cac Ong tir Bloom de mo ta 
mac Ott theo cac cap de' than thire, ky nang ciXa ngurri h9c. 

- Nei dung chi tit cáa chucmg, gam ck men vit fi len mec ce the. You eau barn sat 
time tieu da de ra. Can c6 vi de, WI tap men de minh h9a oho 19 thuyet Prong fmg. 

- Tom tat chtrang: Trinh bay ngen gon cac van de chinh (key) da trinh bay trong 
chucmg. Qua do, giftp ngued hen kiem tra mirc do filth hei cfla ban than, Ong tiled de d'Oi 
chieu vài ck mix tieu da de ra a dau chuang. 

- Cau hei vi bai tap: Trinh bay the can hoi (de dinh huerng tft on tap), can hoi thao 
luau va bai tap tinh Wien (de dinh huang thao Wan) va bai tap (bai tap c6 läi giài, bai tap 
tft giai, bai tap trac nghiem, bai tap thee haat)) 

- Tai lieu dye them: Danh ink hec lieu yeu cau sinh vien (lac them (tei da 5 ink) 
1.2.5.2 TM thirty trinh bay cac mac, tau mac trong mai clurang nhu sau: 
- Muc chinh: CHal-10A, IN THANG, KHONG DAM, CO 14, canh le trai; 
- Tieu mac cep 1: Chit thiren, thing, net dim, ciT 13-14, canh be trai; 
- Tieu inac cap 2: Chit thuitng, nghieng, nit dOm, cd 13-14, canh lé trai; 
- Tien men cap 3: Chie thwang, nghMng,.khong dam (co 13-14), canh le trai. 
- DOi vOi cac tieu mac tit cap 4 to& di (nen c6): dung gach dau dOng (-) hoac dau (+). 

Khong dima clan chain bi (bullet e) hoc du sao (*) de danh Mu cfau the tieu mac. (Dciu 
cheim bi • hock clau sao * clang de deinh dou diem cein lieu j5 trong gilt° trinh) 

1.2.5.3 The there trinh bay nai dung: Phan nOi dung (body text) thrill bay nhu saw 
- Dung be ma Unicode, font Times New Roman hoc Wang tft, size 13; 
- Chen kh gifiy in: A4 (21 cm x 29,7 cm); HuOng in: Chien doe tO giay (Portrait); 
- Lè trang (Margins) nhu sau: 

Tren (Top): 2,0 cm; DuOi (Bottom): 2,0 cm; 
Trai (Left): 3,0 cm; Phai (Right): 2,0 cm; 

- Khoang each giva cac don: Tnroc (Before): 3-6 pt; Sau (After): 3-6 pt; 
- Khoang cach gifta ck d6ng trong 1 don (Line spacing): tir 1,2 den 1,5 lines; 
- S6 trang: dat 6 phia duel trang (Bottom), can chinh gifta trang (Centre) ; 
- Thet le (long dau mOi don (Indent): nhan phim Tab (4). Tuyet del kh'Ong Ong 

nhan phim each (6 trOne - spacebar) de thet le Ong dau. 
1.2.6 Tni lifu tham kluio 
Tat cá nOi dung tham khao (Ichong phai cfm tac gia) deu pilaf duet trich clan-  day chi, 

chinh xac va sap xep theo thu pr trich clan trong tüng trang. Ca the nhu sau: 
- Neu titi lieu tham lchao la sigh, luin an, bac, cfio: Ghi day dfi: Ten cac tac gia 

hoc co: quan ban hanh, Ten sach, luan an, bao Ca0 (in nghieng), NM xuat ban, Nai xuat 
ban, Nam xuAt ban. Xem mitt h9a 6 vi del: 

'Nguyen Mu Deng, Dao Thanh Bang, Lam Quang Du, Phan Dire Two (2003), Dot 
bien - Ca sal)" luan vet aeng dung, Nxb N8ng nghiep, Ha Nei, 1996. 

- N8u tai lieu tham kit la bai bao trong top chi, bei trong mit vain sack ... can 
ghi cac th'Ong tin: Ten cite tac gia, Ten bai bao ("dat trong ngoac kap khong in nghieng"), 

I  Nguygn Hat D6ng vit cs (1996)„ Dar blii - Ca sá 1j5 luan va zing dung, Nxb Nong nghi6p, HA N0i, trang 26 
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Ten tap chi hoac ten Rich (in nghieng), Tap (kh8ng cO clan ngan each), se, nam xuAt ban, 
cac so trans. Xem vi the. 

- Neu tai lieu tham khdo IA cac trang tren Interrnet. can ghi dung ten Mc gia, dia chi 
Website, tiled gian truy cdp dia chi do. Xem them vi clu3. 

Quy Jinn vi each trinh bay hinh ye, so de, bang hie' u,ya cong that loan 
- Binh ye, bang bleu, so do, acing thew toan eleu phai ra rang; 
+ Neu hinh duge ye trong MS Word thi phai tao thanh nhom (Group) de kitting bi 

vei hoc bi xo lech khi dan trang, elle ban. 
+ SO tit& tn., Mn va chzi thich hinh ye phai dat ngay dual hinh, can glib; Se [ha nr 

kern theo se chaang, dung cher dim; Ten va nei dung clth thich dung 60' thuang, be hon 
cei chit trong van ban 1 den 2 pt. Vi dv: 

Hinh 2.4. Sado du Vac thy thu num (cer chit 12pt) 
- Bang bieu: Dat phia tren bang, can le trai. SO thir tv kern so chuang, co ten va chü 

thich cho bang. Vi 	, 
Bang 3.2. ,Hang s8 then mei men so vat lieu a then kien thuang 
Luu y: SO lieu eim bang can the hien dir trong ding 1 trang (khan nen de so lieu 

dm bang trail sang trang khac. Neu chieu Ong tha bang km hart chien rong Ithe gity khi in 
chieu doe thi nen quay ngang sao cho lieu de bang a phia trong (nai s (long bia). 

- Ccic cOng th fic can ghi trail trong long trang sach, kh6ng nen de tran clang (se de lot 
mkt 1 phan nth dung thing than khi che ban & cO giay in nho han A4). SO thit tr cM ding 
Mac todn kern theo s6 chuang, dal trong ngoac don. Vi 

Ni dung cang th fic (trinh bay giaa trang) 	 (3.2) 
1.2.8. Quy dints ye crick trinh bay mOt so dau cau pho bien 
- Cac din du: dau chtim (.); clan phay (,); dau cham phay (;), dau chant than (!); 

dau cham lung (...); clan chain hei (?): phai at sat chit cai cued ding trong cau (khong cO 
dau cach truet can dau can); 

- Dan ngoac kepi clang ngoac kep kieu Anh (" "), kitting clang kiau Phap ») hay 
kieu Dire („ "). 

- Su each (space): Phai ohrerc ding sau cac dAu cau (. , ...; ! ?) dé non each vdi 
cau flap theo hoe xueing cleng. 

- Diu gach ngang: sir clung cian gach ngan" "-" trong twang hap ttr ghep (nhu `lieu 
thuyet 	truyen") hoac trong ten rieng (nhu Saint-Laurent); con clan gdch dai "—" &me sir 
dung 88 ngan cach cac menh de/cam tir trong cau. 

1.2.9. Quy (link ye each yiet cha ya so 
Trong the gido trinh, thong nhat Ming each viet chit "mOt", "hai", "ba", thay cho 

so "I", "2", "3" trong met call van fru' men so truong hap c8 the linh thing. Vi 
- Cac so dr 10 fro len (viet "567" chu kh8ng phai "nam ham sau muai bay"); 
- Cdc con s6 có clan vi do luting kern theo (viet "50m1" hoac "50 mililit" chit kh6ng 

phai "nam muai millilit"). 
1.2.10. 810t so guy clink ye viet hoa 
Viec viet hoa trong giao trinh, Milieu hoc tap than hien theo hueng daM ban hanh tai 

Themg tir so 01/2011/TT-BNV ngay 19/01/2011 cila BO Nth vu (phan Phv le VI). Sau day 
la met se nth dung cu the: 

a) Viet hoa vi phep tat eau: Viet hoa clth cai dan am ti6t thir nhat cna meit cau hoan 
chinh 

b) ViIt hoa danh tit rieng chi ten ngtrai: 

2  Nguygn Ngoc A0, "Thu Via Nam giai doon dr 1986 et& nay", Tull chi Nghien cau van hue, St 8, 1992, tr 23-30 
3  Hai Thi Hoa, Bai ghing Sinh 1, notai, httn://sites.aooele/site/sinhlynauoisso2 tray cap ngay 02/5/2018 
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- Ten ngueri Via Nam: Viet hoa chit cai Mu tat ca cac am fiat cita danh tir rieng chi 
ten ngtroi, ten hieu, ten ggi lich sir. 

` Vi du: Nguyen Al Quoc; Tran Pht; Nguyen Thi Minh Khai; Giang A Pao; Vua 
Hang Wang; Ba Ttieu; Ong Gi6ng; Bac Ho; Cu Ha. 

- Ten ngueri nuerc ngoai dirge phien chuyen sang neng Viet: Throng hgp phien am 
qua am Han - Viet, viet theo quy tic viat ten nguen Viet Nam; twang hcrp phien am true 
tiep sat each d9c cUa nguyen ngtl, viet hoa chit cal dau am fiet thirnhât trong môi thanh to. 

Vi du: Kim Nhat Thanh; Mao Trach Deng; Thanh Cat Dr Han; Via-di-mia I-lich 
Le-nin; Phri-,drich Ang-ghen; Phi-den Cat-xta-re. 

c) Viet hoa ten dia 
- Ten dia ly Via Nam: , 
+ Thong throng, chi viet hoa chit cai au cfm cac am tiet tan thanh ten rieng vã 

killing dimg gach ned. 
Vi 	tinh Nam Dinh; Unit Dac Lac, tinh Kon Turn; thanh pita Da Nang thanh phe 

Thai Nguyen; thi tan Cau (Mat; quan Hai Chau; phuerng Thanh Binh; huyen Kreng Pa, 
huyen Ea H'leo; xa Ia Rt8, tca Ia Yeng. 

+ Twang hqp ten dia ly duqc cau tao giaa danh tir chung chi dia hinh (bin, dm, 
ben, viing, lach, vam, buem, ban, v. v...) veri danh,  tir rieng (cO met am tie) trô thanh ten 
rieng cüa dia danh c16: Viet hoa tat ca cac chit cdi au tao nen dia danh. 

Vi dirt: Cira LO, Ben Thanh, Vüng Tau, Lach Tnnang, yam Ce, Bu8n Ha. 
+ Throng ,hcrp ten dia ly chi ma yang, mien, khu vrc duqc cau,tao bang tir chi 

phucmg twang ket hcop voi tit chi phtrang huang lchk: Viet hoa chit cai dau dm tat ca các 
am tiet tao thanh ten ggi. 

Vi du: Bac BO, Nam KS;, Nam Thing BO; Deng Bac; Tay Bac; Mien Nam Viet 
Nam; Mien Bac. 

- Ten dia 1 nu& ngoai duce phien chuyen sang tieng Viet: 
+ Ten dia danh a phien chuyen sang am Han Viet: Viet theo quy tic viet hoa ten 

dia ly Viet Nam. , 
Vi du: Bac Kinh, Binh MU-Ong, Phap, Anh, my, Thuy Si, Tay Ban Nha... 

+ Ten dia danh phien am kitting,  qua,  am Han Via (phien am true tiep sat cach dee caa 
nguyen ngit): Viet hoa theo quy Vac viet hoa ten flood nuerc ngoai. 

Vi cln: Mitt-xca-va, Men-ban, Sing-ga-po, Co-pen-ha-ghen, Dec-lin... 
d) Viet hoa ten cc quan, to chtic: 
- Ten ca quan, te chirc cim Viet Nam: \net hoa chit cai dau cña the tir, cum tir chi 

loai hinh ca quan, to chat; chirc nang, lihh vgc hat Ong cita co quart, te 
VI du: 
+ Ban Chap hanh Trung ucmg Hang ging san Via Nam; Uy ban Trung uang Mt 

trAn TO quec Viet Nam; Throng Dai h9c Vinh; Throng Trung h9c phe theng Ha Huy Tap; 
Throng Tieu h9c Trung Do; 

- Ten cc quan, t6 char mak ngoai: 
+ Doi veri ten ca quan, te chirc nueic ngoai da dich nghia: Viet hoa theo quy tic viet 

ten ca quan to chirc,ca Via Nam. Vi du: 
Lien hap quec (UN); T6 chirc Y te the giai (WHO); Hip hei Cac quec gia Deng 

Nam (ASEAN). 
e) Viet hoa cac Throng hop khac: 
- Viet hoa ten chat vu, hgc vi neu di lien ved ten ngued cu the. 
Vi 	Di tuang V6 Nguyen Glop; Thu ttrOng Nguyen Xuan Pivot; Throng phOng; 

Giao su Vin Si Nguyen Van H; Tien si khoa hgc Pham Van M. 
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- Viet hoa danh ffr chung da rieng &Su. 
Vi do: Bac, Nguai (chi cm tich 	Chi Minh), Dang (chi Ding Ceng san Viet 

Nam), Tritons (chi Trubng Doi hoc Vinh). 
- Viet hoa ten cac ngay le, ngay kY them. 
Vi do: ngay Quec lchanh 2/9; ngay Quec te Lao den 1/5; ngity Phi ithr Viet Nam 

20/10; ngly Sach Viet Nam. 
- Viet hoa ten cac sw kien itch set va cdc trieu dgi. 
Vi do: Phong trao Can vurmg; Cach mpg thang Tam; Tneu 14; Trial Trim. 
- viet hoa ten cac nam am lich, ngay tiêt, ngay 1, ngay va thang trong nam. 
Vi do: nam Ky Ty; Tan Hot ti6t Lap xuan; Mt Doan ngo; tet Nguyen dan; tot Trung 

thu; tit* Hai; thir Tu; tithing Nam; thang Tam. 
- Viet hoa ten goi,ton gicio, giao plufi, ngley ii ton gicio. 
Vi do: dao Cu Doc; dap Tin Lanh; dao Hoa Hao;... Nho giao; Thien cltha giao; Hei 

giao;... 1 Plow sinh; le Phet dan. 
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Phu lye IT 
QTJY DINH THIJ TVC, HO SO NGHICM THU CIAO TRINH 

(Kern theo Quyit dinh sei: 313 /QD-DHV, ngay  .4(  thong 6 nclm 2018 
cga Hieu truemg Truemg Dgi  hpc Vinh) 

P2.1 Oil vcfri chi bian/tic gii: 
1. K9 hop d'Ong biOn soan giao trInh: Can dr Quyet dinh phe duyet danh mac giao 

trinh D1OCB trong nam hoc, chili hien k9 hop dong qua NXB (theo mau) 
2. Xin cap Lai Ichoan de tv kiem tra sg trimg lp nOi dung vai sach, tai lieu dä cO 

(theo Mau) 
3. Quy trinh lam thit tvc nghiem thu: Sau khi ban theo dugc hoan thanh, tv kiem tra 

xong, chit bien/tac gia lam thu tac xin nghiem thu, bao gin: 
3.1 Nop ban thao ve Hi dong KH&DT khoa/vin de to chifc grip 9 caphe mon; 
3.2 BO mon h9p g6p 9 ye ban thao giao trinh. Lap bien ban (ghi Cu the, chi tie't nei 

dung g6p 9 va ket luan cüa truang be men theo mau) 
3.3 CM bien/tde gia chinh sira ban thao theo gap,  va két Lula!' dm tap the b6 mon; 
3.4 Truang khoa/vin can eft tu van cila HOi dOng khoa he & dao tao,tha don vj 

gioi thieu Danh skh the nha khoa h9c dü dieu kien, lieu chuan tham gia HOi dOng nghiem 
thu (Dieu 11 Quy dinh nay), kern theo dla chi email, so din thoai cM cac nhà khoa h9c 
duce gicai thieu theo mau); 

3.5,  Chil bienAac già lam Lou xin nghiem thu, Ban cam kit min thn Luat 86 haw tri 
tue nOp ye Twang (qua NM xuat ban) kern theo 7 cis& bcin thao dfl chinh tha de lam dui 
We nghirn thu giao trinh. 

P2.2 Dii.voi Nha twat bin: 
2.2.1. Tiep nhan he so xin nghiem thu cüa chit bienAde gia; kiem tra he so va ghi 

vao se theo dOi dé lam quyat dinh thanh lap Hoi ding nghiem thu cap twang (HDNT); 
, 	2.2.2. Tong bien tap (hoac ngtrai,  duet ay quyen),d9c kiem tra kr be ban thao, yen 

eau va Mang clan chinh sua be sung (neu chua dat you thu sec b0) 
2.2.3 Tham mini de Hieu twang ban hanh Quyet dinh thanh 1p HDNT (can dr 

danh sach do khoa/vin giai thieu va danh saeh the nha khoa h9c do NXB de xuat); 
2.2.4 Giri thong No va ban than den the thanh vien HDNT; 
22.5 Tiep nhAn k6t qua nhan xet va phieu danh giá, cho diem dm 02 phan bin; 
2.2.6 Klein tra sr trans lap nc)i dung eila giao trinh voi cac skh, tãi lieu da co; 
2.2.7 Lien he vai Chit tich HD, vai the icy vien phan bin de xep lich nghiem thu; 
2.2.8. Dang k9 lich nghiem thu vai Truang (qua Ph6ng HCTH), thong bao chO the 

thanh vien HDNT va chu bien/tac gia biet de thvc hien. Len lich than tha NXB. 
P2.3 Dinh myc ha so' ngW'm thu giio trinh: 
2.3.1. Hop clang bien sop (M2.1_HDBS) 
2.3.2. Dan xin nghiem thu (M2.2_Dan NT) 
2.3.3. Ban earn ket tuan thit Luat sa hau tri tue ve quyen tae gia (M2.3_SHTT) 
2.3.4. Bi8n ban h9p be men g6p 9 gido trinh (M2.4_BB_BM) 
2.3.5. Ban Man xet, phan bien giao trinh (M2.5_Phanbien) 
2.3.6. Phieu (lath gia elm cac thanh vien HOi dOng nghiem thu (M2.6 JDG) 
2.3.7. Bi8n ban h9p HO' dOng nghiern thu (M2.7_BB_HD) 
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CQNG HOA XA H01 CHtI NGHIA VIET NAM 
Egic Tap - Ty do - Hanh pink 

M2.1-HDBS 

    

HQP BONG BIEN SOAN GIAO MINH 
S6: 	/20.... /HD-GT- DH 

- Can cie BO Ludt dan sv s 91/2015/QHI3 ngay 24/11/2015 cita Quac hot woe 
Gang hoa xä hai cha nghia Viet Nam; 

- Can cze Quyit clink so 62/2001/QD-Trg ngay 25/4/2001 cita Thti twang chink phie 
ve dJi ten True:mg Dgi hoc &Thom Vinh thank Truang Dgi hoc Vinh; 

- Can cer Quyit clinh so 480/QD-pHV ngay 09/5/2016 cita Hieu truemg Trufmg Dgi 
hpc Vinh ve viec ban hank Quy clinh tie quan lp cac hogt clang khoa hpc va c6ng nghe caa 
Truang Dgi hpc Vinh; 

- Can cu. Quy chi U.; char va hogt clang cza Nha xuat ban Doi hpc Vinh ban hanh 
kern theo Quyit clinh se 3037/QD-DHV ngay 08/11/2011 mill Hieu truong Trwetng Doi hpc 
Vinh; 

- Can ca' Quy chi chi lieu nal 1,6 hien hanh dm Twang Doi hoc Vinh; 
- Can clt.  Quy dinh tie c6ng tac bien sogn, xuit ban, sir clang gicio trinh, tai lieu hpc 

tap va qucin ly tai chinh trong viec mat ban gicio trinh, tat lieu hpc tap, scich lien ket curt 
Truang Doi hoc Vinh ban hanh kern theo Quyit dinh so 1221/QD-DHV ngay 14/10/2016 
czia Hieu twang Trilling Doi h9c Vinh; 

- Can de Quyit clinh sO 	/QD-DHV ngay 	 thang 	Wm 20 	ve viec 
PM duyet dank mac gicio trinh clgi hoc và sau dgi hoc &Mg 5 xuat ban ndm 20 	dm 
Hieu [twang Trwang Dgi hoc Vinh, 

Hem nay, ngay thing nam 20 , tgi Twang Dgi hgc Vinh, cluing toi gam: 
BEN A: TRISONG DAI HQC 
Dia chi: So 182, dutmg Le Dan, Thanh oho Vinh, tinh Nghe An 
Dien thoai: 038.3551345 
Email: nxbdhvAvinhuni.edu.vn   
Ma so thue: 2900466502 
TM khoan: 51010000037962 tai Ngan hang Dauus va Phat trien Nghe An. 
Dai din: PGS.TS. Nguyen Huy Bang 
Chitc vg: Pho Hieu twang TruCmg Dai hoc Vinh 
BEN B: 	  
Dia chi: KhoaNien 	 Truang DM hoc Vinh 
SO CMND: 	 cap ngay 	/ / 	tai CA 	 
So then thoai di dOng: 	 Email: 	  
Sau khi trao clei va thoa thuan, hai ben theng that ky ket Hop thing bien scan giao 

trinh voi cac dieu Ichoan co the nhu satc 
Dieu 1. Ni dung ding viec: 
Ben A &mg Sr de ben B hien scan giao trinh: 
- Ten giao trinh: 	  
- DUng cho hoc phan: 	  
- Ma hoc phan: 	 He dao tao (DH/SDH) 	  
- SO tin chi: 	  SO trang clu kien: 	  
Dieu 2. GM tri hqp ang va phteung thirc thanh Man: 
Gia tri hop dOng: 
	 d/tin chi x 	tin chi = 	 thing 
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Bang MU: 	  
Hinh thirc thanh man: Bang an mat VND (hoc chuyen khoan). 
Dieu 3. quyen và track nhiam cua ban A: 
- Co quyen kiem tra tien di) thvc hien Hop (tong va chat Wong san phatn' Ma ben B. 

Neu ben B kitting thvc hien,  thing tien dO va san pham Ichong dat you cau CM HOi dong 
nghiam thu thi ben A cO quyen don phucmg tir choi thanh toan hop dating; 

- CO trach nhiam thanh toan toan 1)0 kinh phi cho ben B sau khi ‘giao trinh throe HOi 
dOng nghiam thu thong qua, giao trinh dtroc xuat ban va thanh 1 hop dong; 

- Dugc gift ban quyen giao trinh cling vài tac gia. 
A Dieu 4. Trach nhiam elm ban B: 

- Chiu trach nhi 'am bien soan gin.° trinh theo hop dang dam bao den d0; 
- Giao nOp ban thito giao trinh thing han (trong vOng 30 ngay ke tir khi hop da‘ng 

Moe Icy Ice°, g8m 02 ban thao va 01 file (ban Word) chra day dii nOi dung giao trinh; 
- ChM trach nhiam süa chfra gido VIM theo y kien kat luan cM Hi clOng,nghiem 

thu va phoi hop voi. NM xuat ban de sfra chtra trong qua trinh bien tap, che ban, in an. 
Dieu 5. Thanh It Imp &mg 
Sau khi hoan thanh cong viac, hai ben se t8 chile nghiam thu san phatn va thanh ly 

hop clang theo &mg nOi dung cong viac va cac dieu khoan da theng nhat. 
Dieu 6. Dieu khoin chung 
1. Trong qua trinh thvc hien hop dang, neu c6 phat sinh visaing mac thl hai ben se 

cang ban bac, giai guy& tren tinh than hop tac, dung quy dinh cita phap luat; 
2. Hop deog nay gem 02 trang, duct lap thanh 04 ban co gia tri nhu nhau, Ben A 

gia 03 ban, Ben B gip 01 ban. 

DAI DIN BEN A 	 DAI DIEN BEN B 

PGS.TS. Nguyan Huy Bang 
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412.2 DanIVT 

B0 GIA0 OW VA DAD TAO 	 CONG BOA xA Bo CHU NGHiA VICT NAM 
TRUONG DAI HQC VINH 	 DQc Fop - To. do - 113nh phfic  

Nghe An, ngay thang nam 20... 

DON XIN NGHEMI THU, XUAT BAN GIAO TRINH 

Kinh 	- Hieu truemg Nha truang; 
- Giam doe Nha xuat ban. 
HQ vi ten (h9c ham, hoc 14). 	  
Don sq (BO man, Khoa/Vien): 	  
T8i d tang ky bien son vi xuat ban gido trinh trong nam hoc 20. - 20 	 
da duce 1-101 slang khoa hoc vi dao to cüa Khoa/Vien 	  
xet chon vi Hieu truemg nha throng phe duyet tai Quyet dinh s6 	  
Tel cling da Icy hop thing bien son vat Nha truang sO 	  vi 

den nay da hoan thin ban thao gido trinh. 
Ten giao trinh• 	  
SO tin chi: 	Dung chp dao tao he (clai hpc/sau dgi hpc) 	  
Nay toi larn don nay kinh de ngt4 Hieu truOng Nha truong, Giam doe Nha xuAt ban 

cho phen tOi duqc larn cac tha tac nghtem thu, xuat ban gido trinh not tren theo quy dinh 
hien hanh. 

T8i xin tan trong cam on! 

NGifOT LAM DON 
(K,P, ghi to hp Mn) 
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M2.3 SHIT 

ONG HOA NA. HOI CHE NGIIIA VIET NAM 
DO Hp - To. do -11#nh phUc 

NghAn, ngay thong nam 20... 

BAN CAM KET 
TUAN THE LUAT Sti 	Mt TUE 

H9 va ten: 	  
S6 giay CMND• 	 cep ngay 	/ 	/ 	tai 	 
Dan vi king tac (BO mon, Khoa/ViCn). 	  
SO din thoai. 	 Dia chi email: 	  
La cha bien/tk gia caa ken sach 	  

Vad sr tham gia bien sop cM cac deng tac gia sau: 

de nghi duet xuttt ban tai Nha xuat ban Dai hec Vinh. 
Val ta each la the gia/dong tac giá eQa cuen sdch noi tren, sau Mil d9c hien nOi dung 

quy dinh tai Luat Sâ hüu tri tue Mtn 2005, Luat sirs Mit be sung mot s6 dieu ve sar him tri 
tue, quyen the gia va quyen lien quan Mtn 2009 vã BO luat dan sv 2005, tot cam kat thvc 
hien nghiem the cac dieu khoan sau: 

1. Than tha Luat SO.  hitu tri tuO va BO lust dan sir theo quy dinh hien hanh. 
2. Tat ca cac kien, quan diem caa ngued khac duk tác gia sir dvng nguyen van 

hok trich dE trong cuOn sach noi ten deu da duct ghi re nguO'n va lap danh mac Tai lieu 
therm khao cuo`i mai chtrcmg (hoc cu6i 

3. Sach chi dirge phat hanh sau khi da nOp km chieu va c6 Quyet dinh phat hanh cUa 
Giam doe NM xutit ban Dal luk Vinh. 

Neu vi pham flitting. dieu ten, tôi xin chiu hoan toan trach nhtem truerc phap 
NGHOT CAM KET 

va ghi ra hp Mn) 

HQ TEN, CHU' Kt USA CAC BONG TAC GIA 
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M2.4 BBBM 

TRLIONG RAI HQC VINH 	CQNG HOA XA H01 CHU NGIIIA VIET NAM 
ICHOA/VIEN: 	 DO lap - Ty do - Hnnh phtic 

BIEN BAN 1191' BQ MON GOP t GIAO TRINH 
TEn BO m8n: 	  
Thad gian hop: Tir 	giâ .....Den . 	gitr 	ngay 	thang 	!tam 	 
Tai: 	  
Ni (lung: Gap y, nhan xet ban thao gilt° trinh d nghl xuat ban nam 	 
Ten gide trinh • 	  
Cdc tdc gia (ghi r6 chn.bien): 
S6 giang vien cO mat/to'ng s6 giang vien trong BO mon. 	  
TEn the giang via CO mat: 	  

NQI DUNG GOP t, NHAN XET 
1) Sy can thiet xuat bin giao trinh: 

2) Sy phi' hqp girra nal dung gido trinh vOi d ctrang chi tit hoc phan: 

3) Ve nal dung giao trinh: 

4) BE cue, hinh that Dinh bay giao trinh 

5) Ve nhcrng h3n che, sai sot trong gin() trinh vA d nghi chinh sua (neu co) 
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6) Dinh gii ding quit: 

7)‘1Cett 114n 
Doug cho lam tha tic nghim thu hay khong ? Co 	 KhOng 

TWANG BO MON 	 THU.  Kt 

XAC NH4N GOA LAM-IDA° KHOANItN 

12 



oNG HOA xx Ho CHU NGHIA WIT NAM 
DO lap - Tv do - lInnh phtic 

M2.5 NJOB 

BAN NHA: N XET, PHAN BI$N GIAO TRINH 
HQ ten ngueri phan bin (hoc ham, 'age vi): 	  
Co.  quan/Drin vi c6ng tac: 	  
Ten giao trinh • 	  

Dung cho dao to he (dgi hythau dgi hyc) 	 Só tin chi: 	 
CM cac tac gia • 	  
La giang vien Khoa/Vien: 	  

NO DUNG NHAN >LET 
1) Va tinh cap thiet cita giao trinh : 

2) Va sly phis hqp gifin nOi dung gill° trinh veri d twang chi ti4t hqc phan twung 

3) Va su tring lap chit giao trinh ved cfic giao trinh, UI lieu da có 

4) \re be cyc, hinh that giáo trinh: 

5) Nhtng lai/threu sot/sal set can chinh sira (niu c6): 

hug 
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6) Dinh gia tOng quat: 

7) Ket luin: 

Ngay...... thang 	nom 20 
XAC NHAN CIA DON VI CM) QUAN 	NOUTH PHAN BIN 

(4, ghi rb h9 ten va Jong dig) 	 (ghi re h9 ten, hoc ham, h9c vU 
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CONG HOA XA HO' CHU NGHIA VIET NAM 
DOW - Ty. do - Honh phtic 

M2.6_PDG 

    

PHIEU DANE GIA, NGHIEM THU MAO TRINH 
H9 ten ngtrei kith gia: 	 - Chirc danh HD: 	 
Hg ten (cac) tk gia : 	  
Ten giao trinh: 	  

Ten h9c phan ttrang (mg: 	  

He dao to (dai h9c/sau dai h9c) 	  SO tin chi 	 
kien danh iá Ire ban Mao So trinh: 

TT NOi dung danh gin Diem 
to' do 

Diem 
danh gin 

Unit cap thiet cila gido trinh doi voi nhu can dao to cua nha 
trueng_ 

20 

2 Tinh chinh xac, tinh khoa hoc va tinh cap nhat ye kieniii& duqc 
trinh bay trong giao trinh 

30 

3 
Sr phu hqp giea nOi dung giao Milli vaiiicuong chi tier cila 
h9c phk tucmg ens 

20 

4 
Dam bao Luat Se heu tri tue va quyen tac gia hien hard) 
(Dan nguan ddy du; co tenh mai, khong trimg lap vat ccic GT, 
TLTK kh4c) 

20 

5 Ye the thirc, hinh thee trinh bay ban thao giao trinh 10 

0:mg 100 

Xep lout 
(Tat 80 - 100 diem, KM: 70— 79 dthm; Dot 50-69 didm; Tinting dgt duel 50 
diam) 

kien khac : 	  
Ket lutIn : - Gido trinh c6 dieu kien xuat ban khong: Co E  Kh8ng D 

Ngeo, thang nath 201... 
DANH GIA 

(K35, ghi r'd h9 ten) 
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- Dung cho h9c pilaw 	  

Chfrc danh 
trong HD TT 

H9 va ten Dot vi cong tác 

- Ming choli dap to (41 h9c/sau dti h9c) 	  SO tin chi: 	 
2. Quyet dinh thanh lOp Hi ding nghiOm thu sife: 	ngay  / 	/ 201 
3. Ngay h9p HOi dOng: 	/ 	/ 201 

DANH SACH THANH VIEN HQI BONG 

M2.7_BBHD 

BO GIAO DIX VA DA0 TAO 	CONG HOA 3CA HQI CHU NGHIA VIET NAM 
TWANG DAI HQC VINH 

	
DOc Ittp - Tkr do - Hanh pink 

BIEN BAN HQP HQI BONG NGHIEM THU GIAO TRINH 

1. Thiing tin vt giao trinh: 
- Tac gia (ghi n3 cha hien): 	  
- Ten gido trinh: 	  

CO met: ... rigudi; V&ng met: ... 	bao gam (ghi rô 112 do Wing mat, nett co): 

4. DO then nhom tac gift bio cao: 	  
5. Y kien cila Hi dOng: 
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6.,Ket Rua be phieu daub iA gin.° trinh: 
So phieu phat ra: ...; S6 phieu thu vao: ..:; Sophieu hop le: ...; Khong hgp le: .... 
So phieu xep loai TLC ...phieu (...%); S6 phial xep loai Kha: 	phial (...%) 
SO phial' xep loai Bat: ...plueu (...%); Se phiêu xep loai Khong dat 	phieu (...%) 
lat qua ?cep 	Giao trinh duct xep loai 	 
7. Ket luan Oa Chit tich Hei deng: 
- Giao trinh cti_dieu kin xuat ban: CO 	Khong ; 
- Thai gian xuat ban: 	 

CHU Tf CH HCH BONG 	 Till! Kt HOI BONG 

PGS. TS Nguyen Huy Bing 	 PGS. TS Nguyen Hong Quking 

xkc NHAN CiJA LANH LIAO KHOA/VIEN 
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Phy lye III 
DINH mit THU, CETI vA QUAN Lt TAI CHINH THONG CONG TAC 
XUAT BAN GIAO TRINH, TAI LIEU HOC TAP VA SAC LIEN KET 

(Kenn then Quynt dinh so:  533  /cD-DJIV. !Way  PM  thcing 6 nam 2018 
mitt Hien muong Truang Dai hoe Firth) 

With mire thu, chi trong gang the xuAt ban bao g8m chi phi nhan Ong (bit tap, the' 
ban, doe duyet. Net  ké bia), chi phi in an, dan tern cluing gia ya chi phi quan I xuAt ban. 

P3.I. Dinh mac thu: 
3.1.1 Tian flitch? tong: 
- Dai voi eido trinh dai hoc sun dal hoc chinh quv, sitch lien kit: 

TT NYi dung DV tinh 
CT 

DO hyc 
CT 

Sau DH 
Sach 
LK 

GUI 
CHET 

/ Sach ;thong có hinh ye tong Mac ph M lap 

Bien tap 

Che ban 

Doe duyet, kiem tra 

Thiet ith bia 

deng/trang* 

deng/trang 

4.500 5.000 4.500 

4.000 

1.500 

4.000 4.000 

2.000 dkg/trang 1.500 

500.000 clang/cutin 500.000 500.000 

2 Stich cc) nhiiu hinh vi, cong thac phuc kip 

Bien thp dang/trang 5.000 5.500 5.000 

Che ban dang/trang 4.500 

2.000 

500.000 

4.500 

2.500 

500.000 

4.500 

2.000 

500.000 

Doc duyet, kiem tra 

ThiCt ke bia 

deng/trang 

deing/cuein 

3 Stich ngoyi ngit thong thaang Ong Anh, /ling Nga, fling P Kip)** 

Bien tap 

Ch e ban 

deng/trang 6.000 6.500 6.000 

dethg/trang 4.000 4.500 4.500 

Doe duyet, kiem tra etang/trang 2.000 2.500 2000. 

Thiet ke bia deng/eugn 500.000 500.000 500.000 

+ S8 trang ban thao duce tinh thee chuan: 350 tar dan/trang 
** Dei Nieri ,sach Han Nem hoc skh ngoai ngtir Ichac (tieng Trung, tiêng Han, tieng 

Nha xuat ban thOa thuan rieng yea tac gia hark khi thgc hien. 
- Di! vai gicio irinh dung cho he ciao tan tir xa, he vita lam vita hoc: 
Dan ,gia dirge tinh bang 75% dinh mdc Wang img trong cae bang tit. 
- Doi vó1 sach tai ban có sat: chita, 60 sung; 
+ Kinh phi bien tap: Dan gia Wang erng x so trang c6 sera dOi, be; sung; 
+ Kinh phi che ban: Dan gia tucmg ang x s8 trang ban tithe) 
+ Kinh phi doe duyet: Dan gia Wang ang x ad trang ban thao x 50% 
- Stich tat ban kitting situ chita, b0 sung (van phai (Am duyet, kiam tra): 
- Kheing tinh chi phi Men tap, ch6ban. 
+ Kinh phi dgc duyet: dan gia x s8 Wang ban thao x 25% 
3.1.2 Tian in an: 
- Dai voi gicio Minh ('DH, SDH (Minh guy, DTTX, VLVF1).. Nha twang h.8 trg tien in 

theo Quy che chi tieu nei bo. NXB phai dare tiep k hgp thing in veri co sa in. 
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- Di voi TLHT, scich lien kit: Tien Ong in in theo du% the gift 3 ben: ca sa in, 
khach hang va NXB. NXB trvc fiat) ky hap thing yeti ca so in (theo Luat Xuat ban). 

3.1.3 Tien clan tern thong gia: Theo gth mua thvc té tir don vi cung cap c6 tham 
quyen cho phep in va dan tern ch8ng gia. 

3.1.4 Le phi xuat bcin, tai ban: 
Xuat ban Ian daze 
- Tnreng hgrp in dual 500 ban, thy thuee so trang/ban in. Cv the: 
+ Se trang (ke ca Na) < 300 trang: 400.000 deng/cuon 
+ S6 trang (ke ca bia) .? 300 trang: 500.000 demWcuon 
- Tnrang hqp in tir 500 ban tre len: 2% gia bia x s6 ban in (theo hop ding in) 
Tái bcin: 
- Giam 20% so v6i le phi xuat ban tin dau cüa loai sach tucmg eng. 
P3.2. Dinh mut chi: 
3.2.1 Tien nhan Gang: 
Bien tap vien, ky thuat vien che ban, ky sr thiet ke bia la can' bu Nha xuat ban lam 

viec theo gia hanh chinh thi IthOng dugc nhan kinh phi Man ding. Twang hap Nha xuat 
ban killing c6 bien tap vien, ky thu(tt vien c6 chuyen mOn pith hgp thl k hop demg bien 
tap, the ban, thief lee bia ved can be GO chuyen mem plth hgp, dit tieu ehuan. bac do, dinh 

c chi duct thuc hien theo bang sau: 

TT Niji dung DV tinh GT 
Dui hope 

GT 
Sau PH Sich LK GM 

CHt 
1 Sach khOng c6 hinh vi cling thar pink top 

Bien tap_ demg/trang 4.000 	 4.500 4.000 
Che ban ei:Oug/trang 3.500 3.500 3.500 
Dgc,duy'et, kiem tra 
Thiet ke bia 

d8ng/trang 1.000 1.500 1.000 
demg/euem 450.000 450.000 450.000 

2 Scich c6 nhiiu hinh ye, cong thav pink tap 
Bien tap dong/trang 4.500 5.000 4.500 
Che ban dong/trang 4.066-  4.000 4.000 
1E* &zit, kiem tra deng/trang 1.500 2.000 1.500 
Thieci ke bia d'Ong/cutin 450.000 450.000 450.000 

3 Sack ngogi ngle thong tinning (fling Anh, ding Nga, fling Philp)* 

Bien tap deng/trang 5.500 6.000 5.500 
Che ban demg/trang 4.500 4.000 4.000 
Dgc duy'et, kiem tra demg/trang 1.500 2.000 1.500 
Thiel ke Na demg/cuem 450.000 . 	450.000 450.000 
* D6i yen sach nggat ngu khdc (tieng Trung, tieng Han, tteng Nhat,...): NM xuat 

ban thoa thuan vOi tác gia va vOi bien tap lien, ky thuat vien truerc khi tithe hien. 
3.2.2 Chi phi quart 5 xuat ban 
- D6i yeti giao trinh (dai hge, saudai Mc): Theo Quy che chi tidu nei be hien hank 
- Doi ved hog deng lien ket xuat ban: Trutmg chi 10% tong kinh phi thu &roc tir 

cac don vi lien ket (le phi xuat ban, bien tap, che ban, ye bia, doe duyet, kiem tra) de chi 
cho cOng tete quanlY xuk ban, trong de NM xuat ban dugc phan b6 1/3 kinh phi. 

P3.3 Thdtkic, h6 sor quyet toin tai chinh (dat voi giao trinh) 
1. Giay de nghi thanh than (tau cita Mang KHTC); 
2. Dv toan kinh phi (mk cua. Ph6ng ICHTC); 
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3. Bang 66ng hcrp kinh phi de nghi goy& toan (meti cüa Pheing KHTC); 
4. Danh sach nQp tien, hop d6ng xuat ban, bia sach c6 in gia; 
5. H6a dun in an, hop d8ng in vi bien ban thanh hop thing in, giAy bien nhin tien 

he.  fro in an; 
6. Hop ding bien Cap vã bien ban that'll 19 HD bien 	(M3.2_HDXB) và gitiy bien 

nhin hen hi en tip; 
7. Hop &Ong bien soon va hien bin nghiem thu, thanh 19 HDBS, giAy bien nhOn tien 

bien sop (M2. l_HDB S); 
8. GiAy xac nhin nOp giao trinh vao Trung tam TITV Nguyen Thilc Hao; 
9. Cac chimg tfr khac. 
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