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HUONG DAN
A A AThyc tap tot nghiep cho hoc vien cao hoc khoa 30

Trien khai Cong van so 1095/DHV-SDH ngay 11/9/2023, de to chCrc tot cong 
tac thirc tap tot nghiep cho hoc vien cao hoc khoa 30, Nha trudng hirong dan thuc 
hien nhir sau:

I. QUYDINH CHUNG
1. Thyc tap tot nghiep la mot hoc phan bat buoc trong chirong trinh dao tao 

trinh do thac si theo djnh hirong ung dung doi voi hoc vien cao hoc thac si. Hoc phan 
Thuc tap tot nghiep co khoi luong kien thuc la 6 tin chi, thuc hien trong thbi gian 8 
tuan le.

. A A ^ ,2. Ket qua thyc tap tot nghiep ciia hoc vien duoc tinh vao diem trung binh 
chung tich luy toan khoa de xet cong nhan tot nghiep theo quy che hien hanh.

3. Thyc tap tot nghiep diroc tien hanh theo hinh thuc tap trung tu dau hoc
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thu ky 3 den dau hoc ky thu 4 (tuy theo ke hoach cua tung nganh) ciia khoa hoc. tai co 
so thuc tap phu hop voi cac nganh/llnh vuc dao tao, nghien cuu.

4. Thyc tap tot nghiep duoc tien hanh theo phuong thuc gui thang la vice 
hoc vien duoc gui den co so thuc tap va chiu sir hudng dan true tiep ciia ngudi 
hirong dan ciia Trudng Dai hoc Vinh va ngudi hudng dan ciia co so thuc tap.

II. TO CHUG CHI DAO THUC TAP TOT NGHIEP
1. To chuc doan thyc tap tot nghiep
Cac hoc vien den thuc tap tot nghiep tai co so thuc tap duoc lap thanh Doan. 

Doan thuc tap tot nghiep dat dudi sir hudng dan true tiep ciia ngudi hudng dan d 
Trudng Dai hoc Vinh va ngudi hudng dan d co so thuc tap.

2. Nhiem vu ciia Trudng Dai hoc Vinh 

2.1. Phong Dao tao Sau dai hoc
- Chuan bj van ban quy djnh, ke hoach va hudng dan thuc tap tot nghiep, cac 

bieu man can thiet cho dot thuc tap tot nghiep;
- Ra quyet djnh thanh lap cac Doan thuc tap tot nghiep, cu ngudi hudng dan. 

lam giay gidi thieu cho hoc vien den co so thuc tap.
- Hoan chinh ho so ve ket qua thuc tap tot nghiep, tong ket rut kinh nghiem ve 

cong tac Id chuc thuc tap tot nghiep ciia Trudng Dai hoc Vinh.
2.2. Cac khoa/vien/truong thude
- De xuat co so thuc tap;
- De xuat ngudi hudng dan thuc tap;
- Gui danh sach hoc vien, co so thuc tap va ngudi hudng dan ve Phong Dao tao

Sau dai hoc;
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- Gui bang diem thirc tap tot nghiep cua hoc vien ve Phong Dao tao Sau dai
hoc;
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- To chirc luu trir ho so thirc tap tot nghiep theo quy dinh.
3. Cac co’ so' thirc tap
Truong Dai hoc Vinh tran trpng kinh de nghi lanh dao cac co so thuc tap:
3.1. To chuc chi dao dpt thuc tap tot nghiep tai don vi bao gom vice ra thong 

bao ve ke hoach trien khai dpt thuc tap tot nghiep, theo doi kiem tra, xac nhan thuc tap 
tot nghiep cho hoc vien tai don vj.

3.2. Gioi thieu ngudi hubng dan co nang luc chuyen mon vung vang, co pham 
chat dao due nghe nghiep tot, co nhieu kinh nghiem trong ITnh vuc/nganh nghien cuu.

4. Nhiem vu ciia ngudi huong dan
4.1. Nhiem vu nguoi huong dan chuyen mon ciia Truong Dai hoc Vinh
- Trao doi vdi hoc vien ve npi dung va yeu cau thuc tap;
- Phan nhom thuc tap;
- Huong dan chuyen mon, giam sat hoc vien thuc hien thuc tap tot nghiep;

* * • *- Cung vdi ngudi huong dan ciia co so thuc tap thirc hien danh gia ket qua thuc
tap ciia hoc vien;

- Gioi thieu cac du an/de an... lien quan de dinh huong cho hoc vien sau khi 
thuc tap tot nghiep;

- Nap ho so thuc tap cua hoc vien ve khoa/vien/trudng thupc.
4.2. Nhiem vu ngudi huong dan ciia co' sd thuc tap
- Gioi thieu ve co sd thuc tap;
- Gioi thieu cac du an/de an... va nhung edng viec lien quan;
- Huong dan chuyen mon, giam sat hoc vien thuc hien thuc tap tot nghiep;
- Cung vdi ngudi huong dan ciia Truong Dai hoc Vinh danh gia ket qua dua 

vao muc dp hoan thanh edng viec;
- Gioi thieu cac du an/de an... lien quan de djnh huong cho sinh vien sau thuc 

tap tot nghiep.
4.3. Nhiem vu ciia hoc vien• • •

- Dang ky va de xuat co sd thuc tap vdi khoa/vien/trudng (qua nganh);
- Nhan quyet dinh va giay gioi thieu ve co sd thuc tap;
- Tuan thu sir huong dan ciia hai ngudi huong dan;
- Chap hanh nghiem chinh cac quy djnh cua co sd thuc tap;
- Hoan thanh dung tien dp nhiem vu hoc tap, nghien cuu, trai nghiem... tai co sd

thuc tap.
III. NOI DUNG VA DANH GIA KET QUA THUC TAP TOT NGHIEP
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Dot thuc tap tot nghiep dime tien hanh qua 3 giai doan:
Giai doan 1: On djnh to chuc, tim hieu va chuan hi (chiem 1/8 thoi gian cua 

dot thuc tap tot nghiep).
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Giai (Joan 2: Thirc hien npi dung chi'nh cua dot thirc tap tot nghiep (chiem 6/8 
thai gian cua rfat thirc tap tot nghiep).

Giai doan 3: Danh gia va tong ket (chiem 1/8 thai gian cua dpt time tap tot
nghiep).

3.1. Noi dung thuc tap tot nghiep
- Tim hieu thong tin lien quan den co so thuc tap;
- Xac djnh npi dung trpng tam/chinh cua bao cao thirc tap; npi dung nay can bam 

sat djnh hirdng npi dung cua dir an/de an... tot nghiep;
- Tim kiem, doc, phan tich tai lieu:
- Quan ly tai lieu, khao sat, thiet ke, trien khai, danh gia cac giai phap... tai don

vj thirc tap;
- Phan chia cong viec trong nhom phu hop va co giam sat (neu co);
- Viet nhat ky lam viec;
- Thu thap tai lieu, hoan thanh cac bao cao can thiet;
- Trinh bay bao cao thuc tap.
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3.2. Ket qua tong hop thuc tap tot nghiep dupe ghi vao "Phieu nhan xet va danh 
gia ket qua thuc tap tot nghiep ciia hoc vien" theo mau quy djnh.

IV. OINH MUG CHI CHO CAN B0 HUONG DAN THUC TAP, DE AN
Can bp hudng dan thuc tap va de an tai trudng tinh tuong duong nhu can bp 

huong dan luan van cua hudng nghien cuu, tuong ung so tien la: 4.375.000/ mot hoc 
vien

Can bp hudng dan tai co sd hudng so tien la: 875.000 d/mpt hoc vien.

nsNoi nhan:
- Truong cac don vj;
- Cac CSTT;
- Liru: HCTH, DTSDH
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