
BO GIA0 DIX VA DAO TAO CQNG HOA XA HQ' CHiJ NGIDA V1VT NAM 
TRIAING DAI HQC VIM! 	 Dec 1#p - Ty do - Hynh phtic 

SO: Crr /HD-DHV 	 Nghe An, ngay ACTthang  6 nam 2021 

HONG DAN 
Cling tic tO chat Ho ve a in hyc phen, thi vim dip va Ho cio tieu Wen 

cho sinh vien h chinh quy bang hinh thtit trkrc tuyen 
hoc lit nim hoc 2020 - 2021 

De dam bao hoan thanh ke hoach na'm hcic trong bei canh dich Covid-19 dang cO 
chuyen Men phirc tap, Nha true:mg huong dAn cac khoa, vien va cac don vi lien quan ve 
ding Mc to chirc bao ve de an hgc phan, thi van dap va bao cao tieu luan cho sinh vien 

chinh quy bang hinh thirc true tuyen, hgc 	nam 1i9c 2020 - 2021 nhu sau: 
1. Yeu cAu chung 
- Dam bac gbh chinh xac, ding bang, trung thuc va khach quan, thgc hi'en dung 

cac quy dinh dm BO Giao dc va Dao tgo va cim NM tinting; dam bao danh gia dugc 
mirc dO dat dugc chuan dim ra cüa hgc phan; 

- Dam bao the yeu cAu ye tieu chuan, 56 luqng di vol thanh vien tham gia hei 
dong, giarn khdo cham thi, th6i gian chuan bi, trinh bay va tra led cña sinh vien; 

- Dam bao the dieu kien ye co sec vat chat va chat lugng throng tmyen intemet 
cho viec ghi hinh, ghi am day äü din bien cüa buei danh gia; 

- Trang phuc lich skr, ng6i 0 vi tri phit hgp, yen tinh va khong c6 skr tham gia cUa 
ngtrai khac trong buei danh gia; 

• A - Dang nhap tham gia bucii dart gia tnrOt 15 phin so vol thoi gian bat dau cim 
buei danh gia a lciem tra thiet bj, dutmg truyen va On clinh te chirc eüa phOng thi; 

- Sir dung tai khoan phan mem Zoom do Nha tremg cung cap. 
2. Trich nhiem ctia sinh vien 
- Xuat frith the sinh vien hoc giAy tO tny than c6 art truac khi trinh bay bao 

cao/tra 161 eau hoi; 
- Khong duce ghi hinh, kh8ng dugc ghi am va khong dat Filth nen; khi !Tang nhap 

sir dkmg ho va ten day du, luon bat camera va chi bat micro khi tra 161 hoe khi clugc 
giang vien yeu cAu; 

- Không duce sir dung tai lieu va khong trao dei thong tin vol nguai khac khi 
chua cO sty thing y cüa giang vien; 

- Chia se man hinh may firth khi dugc yeu cau; 
- Thkic hien nghiem ttc cac you cau cüa giang vien. 
3. Trich nhiem ctia giang vien 
- Thong bao tai khoan Zoom cho sinh vien (vha trztang thong Liao tai khoan cho 

giang vien trztot 02 very); phi) bien cho sinh vien biet cac yeu can chung (mete I) va 
trach nhiem cim sinh vien tham du buei dart gia; 

- Kiem tra the sinh vien hoc giay ter tity than cüa sinh vien dirge danh gia, dam 
bao kh8ng xay ra thi thay, thi he va cac truy cap trai phep vao phong thi true tuyen; 

- Giam sat sinh vien trong qua With dart gia va xir lY sinh vien vi pham khi phat 
hien sinh vien di hanh vi gian lan hoc vi pham quy dinh trong buei dart gia; lchi Xit 19 
vi pham, the giang vien cham thi can thong that hilt thire xir 19, lap bien ban va th8ng 
bao ngay cho sinh vien; 
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- D& voi hinh thirc thi vAn dap: giang vien tao Phong chd. va  Phang thi ten phan 
mem Zoom (xem Phy lyc 1). Sinh vien dkr thi dang nhap va se dugc giang vien chap 
nhan vao Phong cher. Giang vien së mai lan lugt ting sinh vien theo danh sach dg thi 
vao Phong thi, tai  mOi then diem chi co 01 sinh vien tra lai, 01 sinh vien chuan bi va 02 
giang vien tai PhiOng thi. TWA gian chuan bi va tra lai cita mi sinh vien ted da 30 phnt. 

- Dôi yen hinh thirc bao ve deo an va trinh bay bdo cao tieu 14n (cá nhan/nhom): 
giang vien c6 the OD 'Thong cher va Phong thi hoc chi sir dung chung 01 phemg. 	„ 

- Luu tra do an, bai tieu 1u4n theo quy dinh; bang diem cham thi va video bu6i 
dart gia nap ye van phong khoa, vien, cat bien ban (niu co) gin ye Trung tam Dam bao 
chat lugng (DBCL) cham nhat sau 03 ngay dart gia de km frit theo quy dinh. 

4. Trach nhit'm cüa khoa, vin 
- Phan cong giang vien chant thi theo dung quy dinh va theo lich thi; 
- Dam bao giang vien vã sinh vien tham gia buei dart gia trgc tuyen da dugc 

chuan bi các k nang can thi'e't de sir dung cac thiet bi va phan mem Zoom; truemg hop 
can tap huan ye cac Icy nang sir di,mg cat thiet bi va phan mem Zoom, truerng cac khoa, 
vien tap hgp dart sach va gin ye Tiling tam DBCL cham nhat 03 ngay sau khi co lich 
thi chinh thirc; 

- Cir can be trgc theo buei/ngay thi va giri (lath sach ye cho Trung tam DBCL 
cham nhat 03 ngay sau khi cO lich thi chinh thirc; 

• A - Can be trgc theo dei tinh hinh thi, khi c6 tinh hu8ng bat thuing xay ra phai kip 
theri huing clan giang vien chAm thi xi 19 dung quy che. Khi gdp firth hueing phirc tap 
phai kip thei thong bao va phoi hop vai Trung tam DBCL de xi 19; 

- Can be trgc chiu trach nhiem quan ly viec ghi video dm butii danh gid. Luu 
Ichi ket fink butoi danh gia, qua trinh ghi video tir phart mem vao may tinh thuemg mat 
nhieu tiled gian (cO the hurt 60 phut), do dO can be trgc‘can theng nhat truot voi cac 
giang vien cham thi ye each thirc thgc hien; truang hgp can Nhá truemg h trg may tinh 
de ghi video, khoa, vien lap dart sach giri ve Trung tam DBCL cham nhat 03 ngay ke 
tir ngay ding b lich thi chinh thirc; 

5. Trach nhiOn caa cac done  vi hanh chinh 
Trung tam DBCL lam du mei trong ding the t6 chic bao ye d8 an hoc phart, thi 

van dap va bdo cao tieu luan cho sinh vien h'e chinh quy bang hinh thirc tnrc tuyen. Cac 
don vi hanh chinh ph8i hop vii Trung tam DBCL thgc hien cac ding viec lien quart den 
chic nang nhiem vu dm don vi. 

Nha trueing yeu eau Trueng cat khoa, vien trien khai hueng d'an nay den Truing 
be mon, can be giang day, trg 19 dao to va sinh vien dirge biet vã kip thii thgc hien 
(lich thi kem theo); tiep Mc cap nhat dart sach cac hoc phan &nit gia cuoi Icy bang hinh 
thirc trgc tuyen girl ye Trung tam DBCL de kip then t6 chic dart gia; Trong qua trinh 
trien Ichai, neu co vuong mac hoc de xuat, cac don vi phan art ve Nha truing (qua 
Trung tam DBCL) de dugc xfr19 lcip that/. 

Nei nhOn: 
- Hieu tniong (de' b/c); 
- Cac khoa, vien (de t/h); 
- Cac don vi lien quan (de p/h); 
- iOffice; 
- Luu: HCTH, DBCLir' 
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BO GiA0 PVC VA DAP TAO CONG BOA X.A.  HO CHU NGICIA VItT NAM 
TRUtING DAI HQC VINT' 	 DOc 144) - Tv do - Ranh phac 

PHIJ LVC 1 
HILYONG DAN T.3.0 PHONG TRONG ZOOM 

(Kern theo Huang dim se: ifr /HD-DHV ngety ir/6/2021 
elm Trzning Doi hoc Vinh) 

Tinh Jiang Breakout rooms cho phop nguiyi dieu hanh phOng thi (host/co-
hosts) - chia phong thi thanh nhieu nhom nho. Nguoti dieu hanh phong thi (sau day goi 
la can bO cham thi - CBCT) co the chia nhung nguai tham gia trong cuoc hop thanh 
nhang nhOm nhe hon mOt each tv dOng hoc tha c8ng hoc co the cho phep ngubi 
tham gia tay y Iva awe vá tham gia vdo phting hop ma minh muon. Cac buoy tao 
phang trong Zoom se do 01 CBCT (tang nhap dau lien vã thvc hien theo cac buarc nhu 
sau: 

1. Tao Break room 
But 1: Bang nhap vito tai khan Zoom 
CBCT co the mei phaxi mem Zoom Meeting tren may tinh hoax truy cap tang 

web zoom.us  de dang nhap tai khoan caa minh. 
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But 2: Bidt tinh 'tang Breakout Rooms 
Ban chon Settings trong mix Personal > Chon In Meeting (Basic). 

Sign In 
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Ka° xuting muc Breakout room, bat thanh tract 6 6 ben phai > 'rich vao 
rave Allow host to assign participants to breakout rooms when scheduling > 
Chon Save. 

But 3: Sir dung Breakout Rooms 
Met Zoom Meeting tren may tinh > Chian New Meeting. 

But 4: Tao phi:mg trong Breakout rooms gOm: 
- Thong cher: Truac 15 phtit tat ca sinh vien se dang nhap theo ID/Link va mat 

khau ma Nha truang giki. San khi dang nhap sinh vien s duct CBCT chAp nhan cho 
vao Phdng cher. Tai day, sinh vien sê clei lai ten theo dinh clang quy dinh, CBCT se 
nhan clang sinh vien qua hinh anh, the sinh vien va ten theo danh skit thi. 

- Thong thi: Sau Ichi da xac nhan sinh vien clu thi theo quy che, CBCT mod sinh 
vien vao Phiong thi, thy thuOc vao hinh tit& thi d& CBCT mai timg sinh vien hoac 
nh6m cOng vao Phong thi. 

Cach to: Chon Breakout Rooms 6 gOc clued ben phai. 
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0 Zoom Maniac/ 	 0 	X 

Nhlap seS pheng la 2 tai nine Create > tich vao 8 Assign manually > 
Chon Create. 

Create Breakout Rooms 

Create 2 breakout rooms 

   

o Assign automatically 

0 Assign manually 

0 Let participants choose room 

CMS 

Sau lchi tao ra 02 pi-long thi, man hinh s'e xudt hi4n bang: 
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Rut 5: DOi ten Room 1 thanh Thong cha, Room 2 thanh Thong thi 
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2. M?ri sinh vien tham gia vao phong thi 
Sau khi CBCT dal tao xong Breakout Rooms, sixth vien se clang nhap vao pheng 

thi theo ID va m4t khitu da duce cung cap, sau d6 CBCT thuc hien theo cac buck sau: 
Bulk 1: CBCT sê chap !than cho sixth vien vao Phdng cher. 
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Joining Breakout Room... 
Plu)ng flu 

'fills may take a few moments 
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Burk 2: Sinh vien se nhan duce thong bao yeu cAu truy cAp vao Phong cher Ira 
barn Join de tham gia vao 

But 3: Can cir vac, danh sach thilhinh tithe thi CBCT se marl timg sinh vien/m8t 
nhotn sinh vien vao Phang thi. 

• Mal Au* I 

• L•e• 1.••••••••••• 

• hawitotte“ 

• Miss Ss 

oweist Ina  1111= 

But 4: Sinh vien 0 nhan duqc th8ng bao yeu du truy cap vao Thong thi chinh 
tithe. Sinh vien barn Join de tham gia vac, phong thi eüa mirth. 

The host is inviting you to join Breakout 

Room: Pheig cher 

Later 	Join 
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Bute 5: CBCT (host) se tv join vao pheng thi d thvc hien nhiem vu chain thi 
(Host có the tv join di den bat phang nào trong Breakout rooms). 

MrHung_DBCL 
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Sau khi sinh vien hoan thanh bai thi 01 CBCT se Remove thi sinh ra kh6i 
phong thi (Khong Remove ye phang chc) vã 01 CBCT (host) join ra Phang chee tiep 
tic mai thi sinh khac vao Phong thi cho den khi ket thitc./. 
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