BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC VINH Péc lap - Tu do - Hanh phuc
Sé: 1304 /DHV-TCCB Nghé An, ngay4§ thang 11 ndm 2018

V.v cép nhét, bd sung thdng tin
c4 nhan trén Cong thong tin can
b6 cua Nha trudng

Kinh giri: Trudng cac don vi trong toan Truong

Thuc hién ké hoach x&y dung Hé théng thong tin tdng thé quan tri Nha truong,
dén nay Truong Pai hoc Vinh d4 xay dung va dua vao st dung Phén hé Cong thong
tin cén bo. Pé c6 ddy da théng tin phuc vu cho cong tac quén 1y, diéu hanh, Nha
truong yéu cAu can b, vién chire toan Trudng cap nhat, b6 sung thong tin ¢4 nhén trén
Chng thong tin can bd ciia Nha trudng. Cu the nhu saw:

1. Déi tuong bd sung théng tin: Toan b can bo, vién chuc va nguoi lao dng
cia Nha trudng.

2. Dia chi truy cp: canbo.vinhuni.edu.vn.

3. N&i dung bb sung Iy lich can bd: Gom nhiing thdng tin d3 duoc phan quyén
cap nhat trén phin mém (cé hudng dan kém theo).

4. Trinh tu bd sung

- Ding nhap Cdng théng tin can bd tai dia chi: canbo.vinhuni.edu.vn véi tai
Ihoan va mét khau dang dugc sir dung cta hé thdng ké khai, thanh toan gio. Doi véi
cén bd hanh chinh dng nhap bang tai khoan iOffice;

- C4n b cip nhat bd sung theo cac trudng théng tin con thiéu trén trang hd so
c4 nhén, cdp nhit qué trinh cdng tac, qué trinh dao tao va cac théng tin ca nhén khac;

- Scan céc loai vin bing, ching chi, céc loai gidy to c6 li€n quan dén ban than
va ding tai [én muc SO hoa hd so.

4. Thoi gian cap nhat thong tin: Can bd cép nhét cac thong tin da c6 cla ban
than xong truéc ngay 30/11/2018; sau d6 ti€p tuc bo sung ngay khi c6 thay do1 hodc
thong tin moi.

Nhin duoc Céng vin nay, Nha truong yéu cau Truong cac don vi khédn
truong théng bao @€ can bd, vién chuc va ngudi lao dong trong don vi biét, nghiém
tic trién khai thuc hién./. -

Noi nhin:

- Nhu kinh guri;

- Cac Pho Hiéu trudng;
- Luu: HCTH, TCCB.
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