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ONG HOA Xi HO CHU NGHiA VItT NAM 
DO 14p - To.  do - Hord' phtic 

Nghe An, ngayt1( th6ng  9  ?Om 2019 

QUYtT DINH 
viec ban hanh Quy (link chirc 'tang, nhiem vocüa cac dun sit 

thu0c va trot thu0c Trutng Doi hoc Vinh 

HIVJ TRUViNG MANG HAI HQC VINH 

Can dr Quyet dinh s6 62/2001/QD-TTg ngay 25/4/2001 Oa Tha twang Chinh 
phU va den ten Truang Dal hoc Su pham Vinh thanh Truang Dai hoc Vinh; 

Can çü Quyat dinh s 70/2014/QD-TTg ngay 10/12/2014 dm Thu Mang Chinh 

pith ban hanh Diu I truang dal hgc; 

Can dr Thong tu lien tich s6 07/2009/TTLT-BGDDT-BNV ngay 15/4/2009 cda 
lien BO Giao due va Dao tao va BO NOi vg huang clan thuc Men quyan tu chu, tu chju 
trdch nhiem ve thuc Men 'Nem vg, ta civic b0 may, Men cha dOivoi dan vi sr nghiep 

cong lap giao dgc vã dao tao; 

Can dr Quyat dinh so 1016/QD-DHV, ngay 22/10/2018 dm Hien trutng Tnrang 
Di hoc Vinh ban hanh Quy cha t6 chirc va haat Ong cUa Truang Dal hgc Vinh; 

Theo da nghi cUa Twang pluling TO chire Can ba, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay Quy dinh ant nang, nhiem vg 

cUa cac dan vi thuOc vã true thuOc Truang Dal hge Vinh. 

Dieu 2. Quyet dinh nay tiny the Guy& dinh s6 428/QD-DHV, ngay 21/4/2016 
cüa Hieu twang Twang DO hoc Vinh ban hanh Quy dinh chIrc nang, nhiem vu cUa the 

dan vi thuOc Trtrarng Dui hyc Vinh. 

Dieu 3. Quyet dinh cO hieu Luc ice ta ngay 
Tnrang eac don vi: TO dine Can WO, Hanh chinh Tang hgp, Ka hoach - Tai chinh; 

Truang cac don vi va ca nhan c0 lien quan chiu trach nhiem thi hanh quyet dinh nay" Oar- 

BO GIA0 DIX VA DA.° TAO 
TRYONG DAT HOC VINH 

Sae 1356  /QD-DHV 

NeinhOn: 
- Nlar Diêu 3; 
- Cac PIO Hiu trtreing 
- 	HCTH, TCCB. 



BO GLAD DIX VA DAD TO 	ONG HOA x A HOT CHIT NGHIA VEST NAM 

THUCING HAI HQC VINH 	 Bac  lap - 'Fp do - Ranh phitc 

QUY DINH 
Chirc nang, nhiam vn can the dot v thuac 

va tryc thuac Trtrirng Di hyc Vinh 

(Ban hanh kern theo Quyit dinh s6 1356.  /QD-DHV ngay0(  thang 3 nam 2019 

caa Hieu &yang Throng Doi hoc Vinh) 

Chuang I 
NHITNG QUY DINH CT-LUNG 

I. PHAM VI DIEU CHINH VA DOT TONG AP KING 

Van ban nay quy dinh chirc nang, nhiem vw cüa cac don vj trong Tnrtmg Dai hge 
Vinh (sau day ggi chung la twang hoc nha truong), bao gom: Cac vien, khoa, phong, 
ban, Ming tarn, tram va cac truang We thu6e (sau day ggi chung la cac don vp. 

II. NGUYEN TAC PHAN CONG CHtlt NANG, NHCEM VIJ 

1. Can cir the van ban quy pham phap luat. 
2. Ke thira chire nang, nhiem vu eüa cac don vi da thgc hien co hien qua va hap ly. 

3. M6i filth vac c'Ong viec chi giao met don vi là du misi chit tri, theo dei, xü 

ly; twang hgp 'net lath vise cong viec lien quan den nhiem va cna nhieu don vi khae 
thi don vi lam dau moi chi) tri va cac don vi phoi hgp, xir ly. Don vi duce giao chit tr

có 

	

	

i 

trach nhiem tang herp trung thyc, day du kien tham gia ctia the don vi lien quan. 
kien cim don vi phei hgp phai ey the, tap trung vao linh we chuyen men cüa minh. 

4. Trong twang !um cep y kin khac nhau ve phan ding xir lY van ban, giai quyet 
nhiem vy giaa cac dun vi thi the dun vi bat) cao va thgc hien theo sy phan c6ng cüa 

Hieu truemg. 

III. CCi CUE HOAT DQNG VA. MO! QUAN fl coNG TAC 

1. Cu the hoat Ong 
Truang don vi chlu trach nhiem truge Hiau twang nha trugng ve chat nang va 

nhiem vy tha dart vi. Tren co ser chac nang, nhiam vt tha dun vi, Truang don vi e6 
trach nhiem ty the hoa tirng linh vim cOng tac de phan cOng, phan nhiem quan 
tri cong viet cho phU hgp vai nang luc, nganh nghe dao to cUa ttmg can bg theo chae 
danh va ngach bac, nham hoan thanh tot chive nang nhiem vita dugc phan ding. 

2. Mei quan he c6ng tac 

a) Mei quan he giaa cac don vi ta mei quan h binh ding, ph& hyp, h6 try, to 
dieu kin de ding nhau thgc hien sa mang, tam nhin, mac tieu, gia tri cot ten, ke hoach 

chien lugc va the nhiem 	nha truang. 

b) Twang the don vi c6 trach nhiem ph& hap vOi the dan vi trong va ngoal 
truang d thyc hien tot chirc nang, nhiem va dugc giao. 



Chtrcrng II 

Clitt NANG, NRItIN vv CflA CAC VIN, KHOA VA BO MON 

Mhe I 
VItN, KHOA 

I. Chat 'inn 
Vien, khoa la don vi quan l chuyen m'On ve dao to, khoa hgc va ding ngh

cüa 	

e 

mOt hoac met s8 nganh, chuyen nganh dao tao cUa truang. 

IL Nhim vh 

1. Quan 1 giang vien, opal lao Ong khac va ngtrai hgc thuOc vien, khoa (sau 
day g9i chung la dun vi) theo phan cap cila hien trugng; 

2. Lap kb' hoach va to chgc thgc hien cdc hog d'Ong gian diac, dao tao theo ke 
hoach chung cUa truang, bao g6m: Xay dgng chuang trinh dao tao eüa nganh, chuyen 

nganh dugc,truOng giao nhiem vg; t6 chile bien sop de cuang chi tiet cat hgc phan 
lien quan; o chuc phat trien chuang trinh dao tao, xay dans cac de an, hien sap tai 
lieu. gide trinh theo dinh Sang phat trien efta nha truang; to chirc nghien.cau cai tien 

phuang phap giang day, he tap; xay dkrng vã thgc hien phucmg phap kiem tra, dart 
gia ket qua h9c tap, ren luyen cna sinh vien, bao dam chum dau ra eüa ngugi h9c theo 

cam ket da dirge ding 156. 

3. Lap Ice hogh và ta chirc thgc hien the hog dOng khoa hgc vã Deng nghe, hgp 
the qugc te;,h6p tac van cac th chirc khoa hoc va cang nghe, to se( san xuat, kinh doanh 
lien quan den nganh nghe dao to va huy dOng sir tham gia cUa doanh nghiep vao qua 

trinh dao tao oda don vi; 

4. Xay dkmg ke hoach phat trien di ngit giang vien, nganh nghe dao tar) va ca 
sa vat chat phac vg cho dao tan va nghien cdu khoa hgc, tang cuang diet' kien bao 

darn chat Mang dao Mc); 
5. Xay ching ká hoach ve, t6 chirc thgc Men ding tac gig) de chinh tri, ax 

ttrgng, dap dUe, loi song cho giang vien, ngtrai lao deing, ngtrai hoc; có ke hoach dao 
tao, b6i during nang cao trinh dO chuyen m6n, nghiep vg cho giang vien va ngtrai lao 

dOng kit thuOc clan vi; 

6. T6 chgc danh gia can 60 quan 1, giang vier; trong don vi va tham gia danh 
gia can bia quan ly trong truang theo quy dinh cüa nha twang. 

7. T6 chgc the hoat dOng giao clac khac: Thkrc tap kg su, Thgc tap nghe Tham 

quan thgc te cho ngtrgi hgc. 

8. Tham gia tu vAn, g6p cho cat co quan quan l nha nage a dia phuang, h6 
trg, phgc vii cOng &Mg ye cac dkr an thugc Mill vac chuyen mOn. 

9. Thkrc hien cac nhiem vi Ichac do Hieu twang phan cOng. 

2 



Myc II 
BO M6N 

I. Chat 'Ong 
BO mon la dun Nil chuye'n mon cei chfrc nang trien khai nhiem vp dao tan, nghien 

khoa hoc va chuyen giao ding nghe cña meg hoc mOt s6 nganh, chuyen nganh 
cna twang va vin, khoa (sau day gpi chung la khoa). 

IL Nhifr vii 

1. Chat tract) nhiem ve nOi dung, chat Wong, tien,d0 giang day, hoc tap dm mOt 

hoac mat so h9c phan trong chtrang trinh dao tao, ke hoach giang day chung caa 

tnremg, cUa khoa. 

2. Xay dung va hoan thien nOi dung hpc phan, bien sop giao trinh, tai lieu 
tham kith° lien pan den nhOm hoc phan dupt Twang khoa va Hieu twang giao. 

3. Nghien clan cai tien phuong phap giang day, kiem tra, denh giá, to cluire ode 
hog dOng 119c thuat nham nags cao chat luong dao tao. 

4. Nghien cfrukhoa hpc va phat trien ding nghe, dux hien cac dich vitt khoa hpc 

vb. cOng nghe theo Re hoach cna truang va khoa; chit dOng phoi hop voi cac co ser dao 
tao, to chic khoa h9c va cong nghe, san xuat kinh doanh, dich v nham gan dao tao, 
nghien thu khoa h9c vdi hoat dOng san xuat va ded song xahOi, be sung ngueni tai 
chinh cho twang; that hien dich va xa hOi va hop the quou te trong anh vue chuyen 

mon dm bi) mon. 

5. Xay dung ke hoach phat trien dei ngil giang vien, can bO khoa h9c caa 130 

mon; tham gia dao tao, b6i during 	nga can b0 khoa 119c thuOc linh we chuyen 

mon; 

6. TO chirc danh gia cOng the titian ly, hog deng dao tao, hog dOng khoa hoc va 
clang nghecM ca nhan, cila be mon, cüa khoa va cita truong theo yeu eau etia. I-10i 

ding throng, Hieu twang, Truemg khoa. 

7. Quan l co sa vat chat, thiet bi cM b0 man. 

8. Thuc hien cac nhiem va khde do Hieu truemg phan cOng. 

Chuang III 
CHLIC NANG, NnItM VO CiJA CAC PHONG, BAN CHOC NANG 

Myc I 
PHONG C6NG TAC CHiNH TR! - HOC SINH, SINH VIEN 

I. Cline nAng 

Pheng COng the chinh tri - Hoc sinh, sinh vien (CTCT:HSSV) c6 chire nang 

tham muu, gap Hieu twang thuc hien cac chi) twang, duemg loi chinh sach cM Hang 
va pith') luat cM Nha nu& trong linh we chinh tri tic tuang, cOng tac quan lY hoc sinh, 
sinh vien, h9c vien, nghien ciru sinh (sau day goi tat la ngtred h9c) trong thei gian h9c 

tap tai truerng. 
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It. Nhiem vu 
1. C6ng the chinh tri, tu Sing va cling tac t6 chic tuyen truyen: 

a) Xay dung chuong trinh, ke hoech t6 chic cdc hog dOng tuyen yuyen, giao 
die chinh tri, tu ttremg cho ngued Is; chü tri to chic 18 Khai giang, Be giang, trao 

bang tot nghiep cho ngued Me; 

b) ChU tri t6 ch(xc tuyen truyen chit twang, &dm& 	chinh sach, phap luat ena 

Bang, NM nu& cho dang yien, can be va ngued h9c;,la dau mei tO chic "Tuan sinh hog 

cling dan - hoc sinh, sinh vien" vao ,dau, girth va cued khea h9c; trien khai to dare 1-10i 
nghi dan chñ sinh vien va H(i nghi den thoai trim trap giita Hieu truemg vdi sinh vien; 

c) Thuang xuyen So did, naRii bat tinh hinh tu tuerng tha can bei \fa ngueri 
theo ded, xü ly cac thong tin dang tai tren thubdo, dai phan anh ye nha trueng; phei hpp 
ved the don vi tra lei the Mi dung lien quan den quyen lgi va nghia vi efta nguoi Mc; 

d) chn tri, phei hqp t6 chile cho ngtrai h9c tham gia the hog Ong van hod, van 
nghe, the due, the thao Nth the hog dOng khac theo guy dinh; 

e) Phoi Imp yed cac don vi lien quan Us hien c6ng the bao v chinh tri Mil be, 

bao v bi mat dm Dang va Nha ntrefc; 

2. cons the quan I2Nhà truyen 

a) Xay dung Ice hoach be sung, Mu [di tu lieu va quart 12 dit lieu thong tin cull 

can be Nth ngtreri Is; 

b) Xay dung k hoach va t6 dint plate vu cac hoat deing tha Nha truyen theng. 

3. Ging the hoc sinh, sinh vien, hec vien: 

a) Chi) tri xay dung, Mang clan thve hien cac quy dinh lien quan den quan IY 

ngtrai hpc; 

b) Chü tri cOng tac trap nhan nixed hpc trung tuyen,vao hçc va the nhiem vy 

dugc giao theo quy dinh tuyen sinh math nha truCmg; bien che lerp dau khoa, dr ban can 
sir lerp cho nam hoc thir nhat; kiem tra tinh hçp pithy dm ha so trUng tuyen; 

c) ChU tri viec cap, phat Ira quan 19 the, pith hieu cho ngu6i hpc; 

d) Theng ke, lap cac bao cao dinh ky hoac dPt xuat v ngubi Mc; quan 19 he so 
ngueri Me; giai quyet cac tha the hanh chinh cho ngubi hec theo phan cong va 
quyen tha Hieu truong; 

d) Chn tn ti chic phan loai, danh gia 9 thfrc, Mt qua Mc tap, ren luyen cüa 
nue:6 Mc; to chic thirc hien ding tac thi dua khen thurimg, kY luat ngued hpc theo 
dung quy che; phoi Mith vad cac co quan dint nang xCr 19 the twang hcm vi pham phap 
Mat. vi pham quy cM dao to va quy che ding tac h9c sinh, sinh vien, hpc vien; dinh 

gi.ri thong Mo kat qua hec tap, ton luyen ye cho gia dinh sinh vien; 

e) ChU td viec xay dung quy dinh ye. dive hien che de chinh sach cho ngubi 
hoc: mien, Om hge phi, Mc bong khuyen khieh hpc tap, trg cap xiThei, M trg chi phi 
Mc tap, tin dung dao tar); h6 try cac dOi tuthig ngubi hpe: con m6 cal, tan tat, dien 
chinh sach va ngueri bee c6 hoan canh dc biet kh6 khan; clui tri xet Me bong cho 

ngueri Is; 
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g) Cha tri, phgi hgp yr% the thin vi c6 lien quan te ethic thgc hien c'Ong tac 
tuyen truyen, van dgng, xay clkmg ke hoych time hien bac) hem y to bac buec den yen 
HSSV; giai quyet che dg cho HSSV bi 6m dau, tai nan, rei no; 

h) Quark 13/ toan din he so ngubi h9c (ngoka tit nghien can sinh): Kim tra, thu 
nhan va quan i h6 so trang tuyen. ho s nhap hoc, quail 1 .7 clir liCu ngubi hoc, cap ma 

s6 cho ngubi hoc, thgc hien s6 h6a he) so; cap phat ho so tot nghiep, ho so lien he cong 

tac cho ngubi hoc; 

i) CM tri xay Ong ka hoach, ta chive thgc hien va tang hpp, bao cao viec thy y• 
kien ngueri hpc ye can lag, giOg vien, giao vien va cac hoat Ong caa nha throng; 

k) CM tri xay dung Ira then khai ke hoach dam bao an ninh trat tkr truing hoc, 
phong trao "Toan dan bao ve An ninh TO quOc"; ph6i hgp yeti co quan c6ng an, chinh 
quyen cat cap giai quyet kip thai cac vi viec lien quan den ngugi hoc cüa nha tnreng; 

1) Quan I ngubi hpc ngoyi tra theo quy dinh, lap ,he thong thong tin quan 

ngued hoc ngi - ngoyi tra; phoi hgp the dcm vi lien quan to chat the hoat dgng HSSV 

nr quark, than rgng mo hinh quail 15,  ngutri hgc nen - ngoai tra;, cha tri Ong tac giao 

ban dinh ky gift nha truerng k Teri Igc luong Ong an va chid' quyen dia phuung. 

4. Time hien the nhiem vii Ichac do Hieu truong phan eking. 

Myc II 
PHONG DA° TiNO 

1. Chtit näng 
Thank rnwu, gthp 1-lieu tarring thgc hien chic nang ea chirc, quan 15,  hoyt Ong 

dao tao dai hoc ha chinh quy, hoat dOng dao to eüa Truerng THPT Chuyen, Truang 
Thgc hanh Su pham, bao gem: tuyan sinh, quark ly dao tao, xay dkrng va phat trien 
chuong trinh ciao tao, xay Ong de an ma nganh dao tyo, xet, cons nhan tot nghiep cho 

ngubi hoc. 

IL NhiOn vti 
1. Xay Ong the van ban, chi& lugc, quy clinh quan 1)/ dieu harth trong linh we 

dao tao the ha duqc eiao. 
2. Xay Ong ke hoach, chuang trinh dao tao, ma nganh dao tao: 

, a) Chic tri xay dkrng k& hoach dabtyo, ngi dung, chtrung trinh dao to, a curing 

chi tiet hoc phan, bai giang, giao trinh dea vEri cac nganh dao tao dal h9c h chinh quy; 

b) Cher tri thy dkeng k hoych tuyEn sinh hang narn cho the nganh ciao too elyi 
hoe chinh quy, Tru6ng THPT Chuyen, Trubrig Thgc hanh Su pliant; 

c) Chic tri, phoi hcip veri Mc vien, khoa vá Trung tarn Dich vi, He trg sinh vien 
vã Quart he doanh nghiep xay dung Ice hoych va trien khai gong the kien tap, thge tap 

nghe nghiep; 

d) Ph& hap vdi chc vien, khoa xay dung de an ma ma nganh ciao to pha hop 
voi nhu can dive 'On cna xä hi va tinh hinh nha trutbrig, la d'au med trinh cap ce thank 

quyen hO so me' ma nganh dao tao; 
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d) Chri tri t6 chirc de xuAt &jai phap thgc hien d8i nuiri phuang phap day - hoc, 
tiep can the phuong thirc dao tan tien tien, thong ngirug cai tien va nang cao chat 
lucmg dao tao bac dai hpc he chink quy tha nha truthg. 

2. T6 chfrc, quan 19 hoat dOng giang day he chinh quy: 

a) Kit% tra that deng giang day dm giang vien ve ngi dung, lich trinh giang 

day theo ke hoach doi ved timg hoc phan; Cana tic chuan b bai giang cCrn giang vien; 

tO chirc dg gib theo nhOm chuyen m8n; 

b) Phot i,  hop vai cac don vi lien quan tinh toan, xk than gib chuan, gib vugt 
chuan,, gib thieu cho can be giartg day de thgc hien che dt) thanh toan theo quy dinh, 

c) PhOi hgp vOl Trung tarn Thgc hanh Thi nghiem quan 19, kiem tra viec thgc 

hien ke hoach thgc hanh thi nghiem; 

d) cha tri de nghi thanh toan cac che de coi thi, cham thi, giang day cho giang 

vien la thinh giang. 

3. T6 chirc, than 19 hgc tap: 

a) Chit tri tap than, ph6 bien quy che,;  ke,hoach, chums trinh hgc tap, thi, kiem 
tra, danh gia cho ngubi. hgc; phtii hop vai et) van hoc tap, trg dao tao dm cac vien, 
khoa xcr 19 hpc vi thubtig xuyen; 

b) Phoi hap kiem tra, theo dOi ne nep hpc tAp, quart 19 ket qua hgc tap cua 
ngurri hgc; xir ly hgc vii hang ngay cho sinh vien he chinh guy; 

c) PhOi hap veil Trung tam Darn bao chit lugng tot  cluirc 	thi kat thüc hgc 

than; 

d) Chu tri t6 chirc xet hgc nem then h6c, hpc nganh 2, hpc vugt, de an tin 
nghiep, xet c6ng nhan tot nghiep cho sinh vien; 

d) Chri tri t6 chive Hi thi nghiep vg six pham, Hi thi "Sinh vien v6i viec ren 

luyen ky nang nghe nghiep", cac cugc thi chuyen mon khac cho ngubi hpc va Hei thi 

giang vien gioi, gik vien giai hang nam; 

e) Rã soat, kiem tra chucmg trinh, khung chuang trinh, tai 1iu, gido trinh the he 

dao to dang quan ly. 
4. T6 chirc tuyen sinh: La don vi dau mei to chitc tuyen sinh dai hoc he chinh 

quy, he dao tao lien thong tir trung cap chuyen nghiep, can clang len dal hoc, Twang 
THPT Chuyen, Tnitmg Thgc hanh Su pham, bao germ: 

a) Phoi help ,the don v lien quan xay clung chi lieu tuyen sinh cac khoi, nganh, 
cac he dao tao; pith hvp to chirc thgc hien ke hoach quang bá, tu van tuyen sinh; chit 
tri xay ding phuang an diem ming tuyen; 

b) T6,  chirc thgc hien cong tac,thu nhan, xCr ly he so dang ky dg thi, coLthi, 

chain thi,,cham phitc khag; chit tri chuan bi ho so xet thing tuyen; kiem tra, xCr ly ho so 

trfing tuyen cüa ngtrbi hpc; 

c) Phei hap vai cac don vi lien than chuan bi day au dal Mc, dieu kien va van 

ban ky ket,hgp dong tuyen sinh vai cac don vi CO dab tao lien thOng, theo nhu can xã 
hei, lien ket dao tao chinh quy trong va ngoai nuk; 

6 



d) Thve hien che dO bao cao va luu tit dit lieu tuyen sinh theo quy dinh cüa BO 

Ciao doe va Dao tao va cUa nha trueng. 

5. Quart ly, cap phat van bang, chimg chi theo quy dinh caa nha 

6. Thvc hien cac nhiem \fa khac do Hieu twang phan °Ong. 

Mvc III 
PHONG DAG TAO SAU 041 HQC 

I. Chirc hang 

Tham muu,,giap Hieu truOng tã ethic thvc hien cong the 'pan 19 dao tar) sau dai 
hoc (SDH), bao gam: cOng the tuyen sinh, to chile quan 19 dao tap, xay dung ehucmg 
trinh dao to va xay dog chucrng trinh ma ma nganh mai; xet, Gong nhan tot nghiep 

cho ngtred hoc 

H. Nhifr vu 
1. Xay dvng chuong trinh, ke hoach dao tao, ma m nganh dao tao: 

a) Xay Ong de Hieu truang ban hanh quy dinh chi net v t6 chuc, quan 19 dao 
to SDH, ke hoach va the hoat dOng lien quan den qua trinh dao the SDK 

b) Ph& hqp vai the vien, khoa chuAn bi he sa ma ma nganh dao tat), IA dun vi 

clan [mei trinh ho so ma ma nganh; 

c) Quan ly c8ng the xay dung nei dung chuung trinh dao tan, de cucmg chi Wet 
the hoc phan, khung thai gian, ke hoach giang day cho the bac dao tar) sau dai h9c; 
phoi lum voi the vien, khoa dieu hanh ke hoaeh giang day; 

d) Nghien dm de KAI (lei mai hinh thiic dao the SDH theo huong nang cao 
chat luong dao tao, taco dieu kin thuan lqi nhat cho nguai h9c, Ung dung c6ng nghe 

thong tin trona quan 19 dao tao SDH. 

2. TE ethic, quan ly boat &ling giang day: 

a) TO chnt hoat &Mg dao tan; quan ly, theo del boat Ong githig day eila giang 
vien ye nei dung Nth lich trinh giang day theo ke hoach, thbi khod bleu da quy dinh; 
quan ly vie° mai can b thinh giang cho the chuyen nganh SDH; 

b) Chu tri de nghi thanh toon che de giang day cho giang vien. 

3. TO chire, quail IS? hoat Ong lice tap: 

, 	a) Chil tri ta elthe tap huan, phE bin quy,che, ke hoach, chuang trinh hoc tap; 

phoi ithp.veri Trung tam Dam bao chat lucmg to °hire cac 	thi ket thüc hoc phan, 

chuyen de cho nguai hoc; 
b) Phoi hop voi the vien, khoa theo del, quan ly nen 0. hue tap, bao cao dinh 

va ket qua Ithc tap oh nguari hoc; ph6i hem quart lY vi'ec nghi hoc tam thôi, thOi 
hoc, chuyen d6i chuyen rigimh dao to, chuyen co so dao tao, gia hart, Ice() dai thai 

gian hoe tha nguai hoc; 

c) Chi) td phi hop voi the don vi lien quan te chirc the lerp h9c 116 the kin 
thiic va On thi cap chimg chi ngoai nga living qua trinh tuyen shill va dao tar); 

d) Dk mei tn chive the Höi nghl, hi thao khoa hoe cho ngtrai hoc SDH; 
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e) Du moi quart 19 he so vâ tr't chire thuc hien the Hei ding bao 4 luan van, 

luan an cac cap. 

4. Cong tac tuyEn sinh: 

a) Chit tri te chire [hoc hien cac ky thi tuyen sinh sau di hoc; xay dung ke 

heath, chi tieu,tuyen sinh hang nam, chi tieu cho thc chuyen nganh dao too;Tham muu 
thong bao tuyen sinh dung guy dinh eüa BO Giao dc va Dao to theo kê hoach da 
dugc Hien truerng phe duyet; 

b) Te, chirc time hien cling tac.thu nhan, xir 19 	so clang ky du thi, coi ,thi, 

cham thi, cham pludc khao; chn tri chuan bj h6 so xet thing tuyen; kiem tra, xir 19 ho so 
trill-1g tuye'n cUa ngtrai h9c; quan 19 toan dien he so nghien cfru sinh; 

c) Phei hop von the don vi lien quan de chuan bi day dü thu tuc, dieu kien va 
van ban trinh Hien true:mg ky ket hop ding tuyen sinh vei cac don yi lien ket dao tao. 

d) Thoc hien chez  de bao cao va luu tra dir lieu tuyen sinh theo guy dirth cea Be 

Giao due va Dao tao va cüa nha twang. 
5. Quan 19, cap phat van bang, chung chi theo quy dinh cUa nha twang. 

6. Thoc hien cac nhiem vu khac do Hieu truang phan gang. 

Mgc IV 
PHONG HANH CHINH TONG HQP 

I. Ch(rc nang 
Tham mutt, ghdp Hien twang pan 19 va that hien ding tac hanh chinh, tong 

hgp, van thu, km wry, cap phat thu bac); thi dua, khen thuang; cac hoat &ling,  dm BO 
ph'an met cira, le Mn, phuc vii va cac phut:mg tien giao thong van tai; dau mei thong 
tin, lien lac gida Lath do nha twang vai cdc cá nhan, don vi trong va ngoai truong. 

II. NhiYm vii 

1. Cong tag cai each bath chinh, thug hop: 

, 	a) Chit tri c6ng tac xay dung ke hoach cai cach hanh chinh trong nha throng; 
phei hop tet chirc dux hien cai each hanh ehinh dä duo° Hieu trtrerng phe duyet va 
danh gia cOng tac cai each hanh chinh cUa cac don vi; 

15) Lap chuong trinh ke hoach tuan, thang, hoc k9 va nam hoc; lam bao cao 
cong tac thang, hoc ky, nam hoc, cac loai bao cito khac theo yeu cau dm twang, Be 
Gide doe va Dao tao va cac co quan khCtc; 

c) Chit tri, phei hop chuan bi nei dung cac cuec hop giao ban co quan hang 
doing, hei nglq c6ng chide, vien chat hang narn, cac hei nghi t6ng het chuxen de, t6ng 
ket nam h9c; thu k9 cac cuec hop Giao ban co pan hang thang, 	thing thi dua 

twang, h9p Ban Giam hien va cac buei lam viec catt mut do truang; 
d) Phei hap quart 19 boat Ong tha van pheng the vien, khoa, twang true thugc; 
2. Cong the thi dua, khen thuOng: 
Thuang trot Hei Sing thi dua khen thuang nha twang; chit tri huang dan [hoc 

hien Luat Thi dua - Khen thuang; xay (long co the the lieu chi, tieu chuan thi dua vã to 
chat thoc hien; xay dung ke hoach, chuong trinh cho the phong trao thi dua cüa 

twang. 
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3. COng tac van thu, 	Mr: 

a) Xay dung vã tA chire thgc hien Quy che cong Jac van thu, luu Mt Ma twang; 
sop thao trinh Hieu trueng ban hanh the van ban ye quy che, quy dinh, ,ke heath, 

cons van, chuang trinh Ming the, thOng bao, thong tri trieu tap, huang dan to chire the 

hoat dOng cUa truang; 

b) Cap giky gioi thieu, giAy di duemg cho can be theo uY quyan cUa Hieu 

twang; 

c) Kiem tra, chinh süa the thim van ban Mthe !chi trinh Hieu truang 14, ban 

hanh. Y sao the Van ban Ma nha throng ban hanh Orli van bang, cluing chi, bang 

diem); sao lyc the van ban; Mc nhan chir kY cita can be theo quy dinh; 

,
d) Quan ly NIA tO ch(re thgc hien viec tiep nhan, xir ly, phat hanh cOng van, tai 

lieu den và di theo quy dinh; 

d) Bao quan, sU ding con du cüa truOng, kiem sok viec str ding con dau cüa 

cac don vi theo quy dinh; 

e) In the loth van bang, chimg chi, gthy chung nhan do Train* Dai hoc Vinh 

cap theo quy dinh cüa nha twang. 
4. Cong the quan ly, cap pith this bao va th6ng tin lien lac: 

a) Xay dung ke hoach va trien khai thge hien mua cac loth bao, tap chi cho the 

don vj trong gating va Thu Vien; 

b) Quan ly vã phyc vii &Ong tac van thu, tai lieu, an pham, then tin...; 

c) Thgc hien Mug Mc tilting tin, lien Inc gitra nha truang v6i the don vi; gtha 
nha truang ved BO GD&DT va vai the ea quan khac; 

d) Chit trl th eh& thge hien quail 19 hanh chinh then tit iOffice; thuang trgc ctia 
Ban Quan 1Y, Ban Bien tap website va. email Ma truang. 

5. Cong Mc la tan, phyc vv: 

a) Diu mei te chile the hoat deng IrY niem, sir kien caa nha trueng; pha [itch 18 
nghi, khanh tiet, trang tri cho the hoat dena; 

b) Phi hgp t6 chirc cac hoat deng, 18 nghi tai Nha truyen thong; 

c) Tiep don khach den lien he c6ng the vOi [rut:mg; xay thmg vã thgc hien che 

de tiep khach cM tnrang; 

d) Phyc vii va quan 19 tai sari the phong IS viec Ma Ban Giam hieu, the phOng 
h9p, ph6ng khanh tiet, HOi tritang va eitc pheng lam viec khac duct giao; 

d) In, sao the tai lieu, van ban caa nha twang. 

6. Cong the cM Be phan met ega va phac vii phuang tien giao thong van tai: 

, 	a) Dieu hanh hoth dOng cita BO phan met cira, tren ca sa tao dieu ki'en thuan lgi 
nhat cho can be, nguai hgc va khach den lam viec vOi truOng; 

b) Quail ly va dieu hanh cac hoat deng tha TO xe; that hien &Ong the bao quan, 
bao tri xe theo quy dinh; thgc hanh tiep kiem chong lang phi trong van hanh xe; 

c) Xay dgn.a ke hoach [hue, muan the phuang tien giao th8ng van tai; dat ye 

tau, xe, may bay de phvc vii cho the hoat deng cM nha truang. 
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7. That hien cac nhiem vii khdc do Hien trueng phan cong. 

Mac V 
PHONG ICE HOACH - TAI CHINE( 

I Chirc nang 
Tham Chau, giap Hieu true:mg thuc hien quan 19 ding tac ke hoach - tai chinh, 

toan; that hien quan 19 tap trung tai san, the nguon von, quy, nguon kinh phi dm 

truerng theo quy dinh hien hanh. 

Nhi4'm vu 

1. Gong the lee hoach tai chinh, tai san, Mu tu va xay dung: 

a) Chit tri huerng elan cac don vi lap ke hoach narn h9c, ke hoach dau tit va xay 
dung dai hart, ngan han trinh Dieu trueng phe &yet; 

b) Chit In, phda hqp vai the don vl lien quan xay dung Ke hooch va Chien lucre 

phat then nhà trunng; 

c) Chit tri hucfmg,c(An the dun vi lien quan viec xay dung, thank dinh ke hoach 
tat chinh dai han va ngan han, du toan ngan sitch hang nam, ke hoach theo nam h9c 

eüa cac don vi va nha trueng; 

d) Chit tri lap ke hoach sir clang the nguen von, kinh phi (k6 ca the dkr an hep 

tac, tãi trO,,vien try) cim trueng; phuang an phan b6 du toan thu, chi ngan sach, danh 
mac mua sam, süa chin tai san hang narn eUa twang; 

d) Chit tri xay,dung he the'ng van ban che de chinh sach, bap gem: the quy che, 
guy trinh, quy dinh ye ding tac Ice hoach, quan ly tai chinh, tai san, chi tieu nei be, hach 
toan k'e toan, thanh toan the khoan kinh phi va quan 19 the nguen thu; guy trinh xuat 
nhap vat ttr, van phOng pham; guy trinh quan ly va mua sam tai san, va cac che de, 
tieu chuan, dinh mirc kinh te kg thOt dc thu phac va cOng tac quan lY tai chinh, tai san, 

da'u Ut xay dung oh twang; 

e) Chit tri rã soat, sira Mi, 196 sung Quy che chi tieu nOi be theo huOng tang quyen 
tkr chit cho the don vi; chi tiet Ikea eac cite de chinh sach, guy dinh ea the ve nei dung va 
dinh mirc thanh wan phi) hqp voi thgc te va che de, chinh sach hien hanh, theo huang 

giam chi thueng xuyen, time hien tiet kiem chi va thuc hanh tiet kiem, cluing lang phi 
theo quy dinh cüa Chinh phU va BO Giao clac va Dao tat); 

fl Phoi hqp xay dung 1(6 heath the Icy thi caa trueng va the IcY thi duet BO 
Giao (lac va Dao tau giao; chi) tri xay dung dkr toan kinh phi dm the ky thi; 

g) Chit tri xay,  dung ke hoach, lap du tra, du toan va thkre hien duy tu, bao 
dung the tai san, thiet bi, cal tar), sira chtra nhô the cOng trinh, nha cua; 

h) Phei hqp veri the dun vi lap du tra vat tu, van phimg pham va tó chirc mua 

sam, cap phat cho the dun vi. 

2. ye cOng the quail 19 thi chinh va tai san: 

a) Time hien nhi'em vi,i la don vi du toan cap III thuee Be Giao (lac va Dao tan; 
thue hien viec giai ngan cac ngtiOn kinh phi chi thurmg xuyen, kinh phi lehong thuang 

xuyen va the ngtion kinh phi khac; 
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b) Thoc hien thanh toan the che de ve tin Luang, cat khoan c6 tinh chat gong, 
pito cap nghe, bao him, thai san, ean dau, dec hoi, h9c bong, tro cap xa hei cho can be 
va nguai h9c va the khoan chi thuang xuyen kit; 

c) Thoc hien nguyen tac pan ly tap trung 1119i nguan thu cüa twang tap trung 
tai met au m6i PhOng KHTC; ra soat, del chieu va to chirc thu h9c phi dm ngtrefi 119c 
6 tat ea the bac dao too, cac h dao tao cüa cac khoa h9c tram khi ra twang; the 
khoan thu cat dich vo dm twang; phoi hop ngan hang thu hoc phi, ded ehieu ngay, 
tuan, than, quy, natn; quart 19 he thOng the tai khoan ngan hang, lan chuyen nguon 

von, ky girt giaa cac ngan hang; 

d) Bloc hien tong tac quart IY, tnen khat va Intemg an viee torn Ung, thanh quyet 
toan kinh phi thoc hien nhiem vu KI-I&CN cac cap Ng cae hoot Ong hop tao quec te; to 
chirc viee cap phat, quan ly kinh phi ta cherc hOi nghl, hei thao khoa h9c, cac hog 
dOng NCKH cüa ngubi het theo do toan kinh phi da duet Hien twang phe duyet; 

d) Thge hien cOng the thu hot cOng no trong va ngoai truong: doi chieu cOng no 
hang thang, guy; don doe thu hed clang no; quail ly, kiem sat china tir tam (mg va thanh 
toan tam img, to chile don chic thu hei cac khoan tom :Mg den thia han thanh toan; 

e) Chet tri Ong the thoc hien the nghia s/tt thud: ke khai, guy& tan va nep cac 
khoan thu'e vai co quart thue; ke khai va quyet toan thue thu nhap ca nh'an cho can be 
vien chirc twang va khoan thue TNCN yang lai khac; to them [hoc hien nghia vo thue 
thu nhap ca nhan, thue GTGT dea vai the hop dong NCKH, hop demg dich vo Cüa the 
don vi V& ea nhan thuee trutmg; quyet toan cac khoan thue vol Coc time Nghe An; 

h) Chit tri ging tac quyet Man, bao cao tai chinh: Lap bao cao tai chinh, boo cdo 
quyet toan tai chinh va thoc hien kiem toan tai chinh hang nam; thoc hien quy che 
dog khai do' voi co sof giao doe theo quy dinh ea BO Giao doc va Dao tao; thgc hien 

to kiem tra tai chinh nei.  be  va Gang the thanh tra tai chinh nOi be theo dinh ky; thoc 

hi4n thing tao bao cao ke hooch, tai chinh dinh 	(let xuat theo yeu eau dm BO (Jiao 

due va Dao tao va the co quart Nha nu& c6 tham quyen. 

3. Ging tao khae 

a) Cong tao quail ly van bang, chimg chi, tai sari, thiet bi: Quan 19, cAp phat 
ph6i van bang, ch(rng chi theo quy dinh tha nha twang; xay dung ke hooch va to chirc 
thoc hien mua sam, gra chin duy total san, thi8t bi; chit tri,cOng tac mua sam, nghiem 

thu va ban giao cat log tai san, thiet bi; chn tri tang the tong kiem ke va thanh ly tai 
san, trich khau hao tai san theo &mg quy dinh; thu h6i tai san thanh ly ye kho va Mix 

hien thanh 19 tai san; 

b) Cong tao t6 chat be may ke toan; xay dtmg ke hoach phat trien b6 may Ice 
toetn, ke hooch; hail thien cat phan merit phnc \Tv cho the hog deng chuyen mon; 
hach toan ke tan cac nghiep vii Ice than phat sinh; huOng clan cac don vi ghi s6 theo dOi 
tai san; Nth toan, ghi so cac khoan thu - chi va kiem tra viec hoch Man, thanh guy& man 
cac khoan thu - chi tai the don vi; quy dinh the bleu mau, s6 sach ap Ong chung cho toan 
tnrang; to chic viec kiem tra, githn sat va kien nghi xi( IY nhang vi phorn cn the theo quy 
dinh del vai thug Mc quail ly thu, chi the khoan kinh phi duet twang cap haat duet fly 
quyen thu; thoc hien tong tao bao quan va hru gift cherng Ui, h8 so s6 sach Ice Man theo 

thing quy dinh. 
4. Thoe hien cac nhiem vi khac do Hieu twang phan ming. 
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111vc VI 
PRONG KHOA HOC VA KIP TA.0 QUOC TE 

I. Chirc nfing 
Tham rnuu, OCT Hiau twang trong viec quail ly ve hog clang khoa h9c va ding 

nghe, hop the quo° te; quan ly viee bien sop, xuat ban tap chi khoa hoc va cac an 
pham khoa h9c va ding ngh'a khac. 

IL Nhifr vg 

1. Quan 12 hog &Ong khoa hoc, cong ngha 

a) Xay citing, thoc hien chin ltroc, k hoach phat trien, cac quy dinh quail 12 
caa nha twang ye hog clang khoa h9c va ding ngha, hep tac quoc te, xuat ban cac an 
pham khoa h9c; thoc hien che de bao cao the Wei dung lien quan theo yeu cau tha the 

ca quan hau quan; 

b) Huang dkn cac dart,vj trong tnrang xay Ming ke hoach hog clang khoa hgc 
va ding nghe, hop tac quoc te; theo clai, quan 127 viac to chirc that hien the hog Ong 
khoa hec va c6ng ngha,,hop the quoc te tha cac ta chirc, the nhan trong tnrOng; te clutc 
danh gia, nghi'em thu ket qua drum hien nhiem vl1 khoa h9c va ding nghe the cap; de 
xuat khen thuong, vinh danh the don vi, can be co thanh tich xuat sac trong hog Ong 
nghien efru khoa h9c, chuyen giao ding nghe va hop the quern te; 

c) Theo doi, quan 12 Viec th chac thoc hien the hog clang nghien elm khoa h9c 

cna nguai h9c; 

d) Chu tri, phoi hop tei chirc hei nghi, hei thao khoalwc. 

2. Quan 12 hog clang h9p the quac te 

a) Chet trl vie'c dam phan, ky kat cac thea thuan, van ban hop ,the,  vat,  the t6 

ehire, ea nhan ngoai fluor nham phat 	ei ,trien cac m quan he, hop tac quec te; kap nhan 

va xir 15/ thong tin ye the van de c6 yeu t6 nuarc ngoai. 

b) Dku mei lien thc gift nha.truang yeti the don vj, t chire a ntrac ngoai: xay 
thing ke hooch va giai quyet the van de lien quan den doanya, doan vao; elth al to 
chile don tiep lchach quoc te den lam viac vari nha twang; phoi hop vai the dun yi, to 
chire lien quan trong viec ,quan 12 km h9c sinh, xay dong va trien khai the chuang 

trinh, do an, de an cO yeu to ntrac ngoai. 
3. Quan 12 viac bien soan, xuat ban tap chi khoa h9c va the nri pham KHCN Ichac 

a) Milan bai, bien tap, t6 chac in an, Oat hainh tap chi khoa hçc va the an pham 
khoa h9c khdc cda nha truang; tuyen truyen, phi) biOn kien tithe khoa hec va ding 
nghe; than gia cac hoat deng quan 12 nal dung website tha nha throng, true tier) pho 
trach phan nei dung bang tieng nude ngoai. 

c) Ph& hop vai cac dan vi lien quan trong hog clang chuyen giao cong nghe, 
quart 12 the phat minh, sang che tha can be trong truang. 

4. Ph& h9p vdi Phang‘Ka hoach - Tai chinh trong c8ng the phan be, quasi 12 va 
su dung cac ngu'On kinh phi dau tu cho hog deng khoa hoe va c6ng ngha, hop tac quoc 
te, xuat ban cac an pham khoa h9c, 

5. The hien the nhiam vii kilt do Hieu twang phan c6ng. 
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Myc VII 
PRONG QUAN TR1 VA DAU nr 

I. MK 'Ong 
Tham muu, ginp Hieu truang thing tac quy hoach, dau tu x'ay dung ca ban, phat 

trien va sir dung ca ,ser vat chat, trang thiet bi caa true:mg; quan 19 dat dai, lap a quan 
19 tai san, trang thiet bi va theo dOi hieu qua sir thing cac tai san, thiet bi cüa truemg, 
phae vu cho ding tac giang day, nghien cau va hoc tap. 

II. NI*m vy 

1. ChU tri xay dung ke hoach dau tu xaly dung ca ban, trinh the cap cei tham.quyen 

phe duyet; chi\ tri quan 19 va te chirc thue hien k'e hoach xay thmg mai ca ser vat chat. 

2. Ti) chirc quan 19 sa dung nha dm, kho tang, (tat dai, ao hO, hang rao, the 
cong trinh cong cong va ca ser vat chat khfie trong pham vi khuOn vien twang. 

3. Chit tri xay dung va to chile [hue hien Ice hoach sfra chin the ding trinh va ca 

sa vat chat Icy-  thuat theo phe duyet cUa Hieu truerng. 

4. Chn tri, phoi hop tã chirc thuc hien quan 19 giam sat thi eong, giam sat chill  dâu 

lir cac Ong trinh xay dung ter cac ngu6n von xay dung ca ban va sera chea trong twang. 

5. Phoi hop xay citing Ice hoach va chfrc mua sam, cOp phat vat tu, thiet bi, tai 
san, phuang tiOn va dong co lam viec plhic vv cho cOng the giang day, hoc tap; phei 
hop to °hem thanh 19 trang thiet bi, tai san theo quy dinh. 

6. Phei hop ved the don vi lien quan 1p Ice hoach be tri va phoc va Ong tac ser 
dung giang duâng, hOi twang A, nha tap, san chai, bi tap; dam bao ca sa vat chat 
phoe va cac ky theo ke hoach cüa nha twang. 

7. Quan 19 sir clung, bao duang, sera dicta tai san, may in& trang thiat bi dugc 
giao; thuang true the ban phOng chay chfra chay va phOng chong bao hit dm twang. 

8. Quan 19 thtrc Men ding tae bao ye m6i twang, ye sinh c6ng Ong; pan 19, 
cham sac cay xanh, cay canh trong khan vien Wrong; quan 19, khai Mac nguem then, 
root darn bao phac vu the hot dOng tha twang. 

9. Chit tri htrang clan nghiep vl,i (pan 19, giil gin tai sari, quail 19 &ü dung then, 
tank, ph6ng chay, chita chay, phOng chOng thien tai cho cac clan vi trong twang. 

10. Thire hien the nhiem vu kirk do H*2 Wrong phan ding. 

Moe VIII 
PRONG THANH TRA - PHAP nit 

I. Chirc nang 

Thom mutt, giem Hieu truOng tó cherc trien Ichai boat dOng thanh tra, kiem 
tra trong pham vi quan 19 nha nuerc tha Hieu twang; tham mtru thuc hien cOng tac 
phap che cera nha twang theo quy dinh. 

II. Nhifr vu 

1. Ging tac thanh tra: 
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a) OM tri xay dimg ke hoach thanh tra hang narn trinh Hien trifling phe duyet 

va tO chac thyg hien; 
b) Cha tri tO chirc hien ice hoych thanh tra theo chuyen de, thanh tra thubng 

xuyen, thanh tra det xuat theo quyet dinh cüa Hieu Huang; to chirc thanh tra viec,thve 

hien myc tieu, ke hoach,,  chuang trinh, nig dung, phuang phap giao dyc, quy che dao 
tao, khao thi, guy che cap phat van bang chang chi, thanh tra Viec thgc hien cac guy 

dinh ye dieu kien darn bao,  chat lugng gig) dc a ode dan vi trong truang; 

thanh tra viec thvc hien cac che de chinh sach cho can b6 va riguai hgc; 

c) Thyt hien nhiem viii tiap c8ng dan thuong xuyen. Tip nhari, xac minh don 
thu khieu nai, to cao c6 lien quan den hog deng cüa nha tnrerng va kien nghi Hieu 
twang bin phap giai quyet theo quy dinh cUa phap luat; 

d) Thcre hien nhiern vii plying ngira, phat hien va S tranh chgng nhang hanh 
vi tham nhang trong lTnh vvc giao dye dao tao, kien,nghi yen lanh ciao nha twang bin 

phap xirlY theo guy dinh cUa phap luat ve phang thong tham Wing; 

d) Phoi hpp,vai Uy ban Kiem tra Bang Cry, Ban Thanh tra Nhan dan thvc hien 
nhang nei dung kiem tra trong phain vi ding yie;c cua PhOng Thanh tra-Phap che; 

e) Phoi hqp vdi cac don vi c8 lien quan time hien viec NM clueing chuyen mon, 
righiep vi cho can be lam ceng tac vien thanh tra trong linh vtrc giao dc; 

f) De xuat kin nghi ve the Men phap dam ban thi hanh phap luat ye giao duc, 
tham gia de xuat gra doi, be sung cac chinh sach va guy clink cfta Nha nude ye gide) 
duo, cac quy che, guy dinh ca nha twang phi hap \TM thvc 

2. Con& tac Phrip che 

a) cha tri, phei hyp vai cac don vi chuan bi kik gap dei vOl dv thao van 
ban, dv thao van ban quy pham phap lug do cac ca quan khac thy Y kien; kien nghi 
vOi cac ca quan 06 tham quyen trong viec sin clOi, be sung hoac ban hanh cac van ban 
guy phgn phap luat lien quan den hog Ong Gila twang; 

b) Chiu nth nhie'm kiem tra, cO kin ve mat phap del vOi cac van ban dia 
nha trubng tnrac khi trinh Lanh do truemg 14 ban hanh (Mr cac van ban c6 tinh, chat 
chuyen mon, thuang xuyen dia cac don vp; tit= muu cho Hieu trtrang nhang van de 
phap 15', bao ye guyen va lgi ich hap phap gra nha twang, cilia can be, vien duly, 

riguai lao Ong va ngutri hoc; 

c) Cho tri cOng the t chirc tuyen truyen, phO Men, 'CO chfrc bei clueing kien thac 

pita') luat cáo ,guy dinh, guy che cua twang cho can be, vien chat, ngtrai lao deng va 
ngtrbi hgc; kiem tra, giam sat tinh hinh thi hanh phap lust trong twang; don dOc, kiern 
tra viec thvc hien guy dinh ye viec bao ye hi mat MIA nude theo guy dinh. 

3. Thvc hien cac nhiem vii khac do Hieu twang phan cOng. 

Myc IX 
PHONG TO CHITC CAN B6 

I. Chit 'Ong 
Tham muu, giüp Hieu twang trong ding tac to chfre va can be; bao ye chinh tri 

nei be trong nha truang. 
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II. Nhi'm vu 

1. C6ng tac tã 

a) Chit tri tham muu xay dung chien lupe, guy hoach, k& hoach phat trien di 
nga gang vien, vien chirc V co cu t6 chile be may dm twang; 

b) Chü tri tham mum xay dung guy dinh ve chirc nang, nhiem va, guy'en han va 

co cau to chat cUa eac don vi ,trong twang; dau mei nghien dm, lap d'e an thanh lap, 

sap nhap, giai the can don vi, tO chfre thuec Nth true thuec twang; 

c) Chit tri, tham mull Hien twang ban hanh, dieu chinh, be sung hoc bai b6 
cac guy dinh, guy tac, rthi guy trong rthi be truang darn bao thtrc hien &mg duang 16i 
chinh sach dm Bang, phap luat Nha nuerc ye cong tac to chic can be; 

d) D xuat, trinh Hieu truang thanh lap, kien toan the hi clang tu vAn, tham 
mutt; cac ban, tieu ban ship viec; to c6ng the, ban quart 12 dg an, de an, chuang trinh 
c6 sir clang nhan sr elm twang (trir cac cling viec c6 tinh chat chuyen men thuong 

xuyen cUa the don vi); 

d),Thuimg tray the Hei dOng Wang, Hai den tuyen clang vien chirc, Hei dug 
xet chuyen, thang hang chire danh nghe nghiep, Hi don kji luat; la thanh vien the hi 
(long, can ban cone the khac can twang theo str phan c6ng cüa Hieu twang. 

2. Cong tac can be: 

a) Chit tri tham muu xay dung de an v tri viee lam va co cau can be vien chic 
va nguai Ian deng (sau day glai tat la CBVC) theo ethic danh nghe nghiep the don vi 
trong twang; tham mtru xay dung guy dinh ve tieu chuan chic danh Truang/PhO 
truang Cac don vi va Twang/PM twang be men thu(,c vien, khoa Va Wong throng; 

b) Chit tri,  xay dung ke hoach va t6 chic tithe hien: cling tac tuy6n clang, dieu 
deng, luan chuyen, chuyen dei vi tri c6ng tac eüa CBVC; cong the thi tuyen, xat nang 
ngach, thang hang, chuyen ngach vien chic theo phan cap; thtrc hien the thil tac trinh 
Hieu truing ky hop don dai han, ngan han va hgp dOng lao &Ong viec phac vu nhu 

eau cong tac eüa twang; 

c) Phi hop the don vi, that hien guy trinh &Ong the guy hoach, be nhi'em, be 
nhiem lai, than chuyen, tir chirc, mien nhi'em can Ith guan ly cat don vi; 

d) cha tri thuc hien clang tac guan 12/ CBVC: theo dOi, kiem tra dinh mirc lao 
clang, danh gin, xep loai CBVC hang thang, nam theo guy dinh; guan 12 h8 so, ly Itch 
can be; te chive, theo dot, lam thn the cis CBVC di h8c thp, clang the, tham quan 
trong nuOc va ngoiti mite, tiep nhan CBVC di kthc tap, cong the ye ti6p We lam vin; 
chit tri to chire thtrc hien cong tac kY luat CBVC; phoi h8p thtrc hien cOng the then 

thuang CBVC; 
d) Chit tri xay dung va t6 chic thuc hien ke hoach ceng tat dao tao, bi dung 

CBVC dat tieu chuan ngach. bac guy dinh, nang cao trinh dO chuyen men nghiep va 
dap irng yeu cau phat trien cüa nha twang; 

e) Luu tat, cap that thong tin he so can be, sa sach, bao cao, cac bleu man thong 
ke ve nhan su theo guy dinh; theo din tang giam bien ch8; xac nhan the giay to van ban 
cim CBVC theo he so dang guan ly ti phOng; phoi hop cap the can be cho CBVC; 

I 5 



g) Chit tri te chire [hoc hien quy trinh d nghi phong tang the danh hieu cao 
quY; quy trinkxet thing nhan dat tieu chuan va be nhiem the ethic danh nghe nghiep 

theo tham quyen; 

h) Nghien thu, ang dung cling nghe thOng tin vao cong tac t6 chiirc be may, 

quan trj nhan str trong pham vi Man twang. 

3. COng tac che dO, chinh sack 

a) Chit tn xay ,dong the van ban ye' the che d, chinh sitch ciXa nha truang cho 
CBVC; hang na'm phoi hop b8 sung, dieu chinh quy the chi tieu nei be dm twang; 

b) Chü tn të chirc thoc hien c8ng S xet, de nghi nang luang, phu cap thorn 

Men wort khungz  phu cap tham nien nhà4iao, pity cap uru di nganh cho can be; tO 
chire thuc hi'en day dit the de, chinh sach doi yeti can be twat khi nghi Wm, the do dot 
vat can be thuec din chinh sach khac; phOi hap doi chieu, trich nep,  the khoan BFIXH 

cho CBVC; xac nhan dinh mire lao dong, ngay clang lao dOng, he so Mang, lien thing, 
cac khoan Om cap khan cho CBVC theo ding quy dinh; 

c) Quart l va t6 chirc thuc hien cOng tác xet het han tap so, be nhiein ngach Nth 

chuyen xe'p liming theo ngach, bac cho can be; 

d) Thum hien cac che de nghi huong BHXH darn bao quyen loi chinh, dang va 

hop phap cho can be, bao 28m: che de thai san, pint cap a hi, phu cap nghe nghiep, 
bao he lap deng, tai nan lao clang, Om dau ngan ngay, dai ngay, nghi phep, 

4. Ong tac bao v chinh tri nei be: 

a) Lap ke hoach bao ve chinh tri nen be twang; phiti hop yeti clic don vi, chinh 
quyen dia phuang va the ea quan cluirc nang t8 eh& thoc hien c8ng tat bao ve chinh 

tri nen be trong Mill trtrang; 

b) Phoi hop vai Hy ban Kiem tra Bang iiy xac minh, tham tra khi phat hien can 
b0 c6 dau hieu vi pham chit twang duang loi dm Bang, Phap luat NM nude va the 

quy dinh cUa nha truang; 

c) PhOi hop vai cat dan vi c6 lien quan de giai quyet dun, thu khieu nai, t6 cao 

dei vài CBVC trong tOan twang. 

5. iliac hien cat nhiem vu kilt do Hiatt twang phan cong. 

Muc X 
BAN QUAN Lt CO SO II 

1. Chile clang 
Thaw natru, ginp Hieu twang xay dung chien Moe, the chiral sach phat trien va 

to chum quart l toan din Ca sail; dau mei trien khai thuc hien cat mat cling tac, hot 
Ong clia Ca sä II; dal in& thring tin lien lac giTta lanh duo nha twang, cat ca quan, t6 
chde, don vi trong vat ngoai Writing voi cat don vi 6 to ser II. 

II. Nhqm vv 
1. Chit tri xay china cat chinh sach, ca che phat trien; c'Ong talc dieu hanh, quan 

15,, unit hien nhiem vi; ke hoach hoar d'eng tong the hang nam cim Co se: II. 
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2. Chu tri, phoi hap vai cac don vi be tri, sap xth sit dung lao Ong hieu qua den 
vai dei ngil can be hanh chinh, 116 try t6i da the don vi dao to 6 Co sO II trong viec 
trien khai the hoat Ong day hoc, nghien ciru khoa hoc, chuyen giao c6ng nghe va the 

hog dOng khac. 

3. Phoi hop vai Twang cas don vi tai Co sO II a theo den, quan 19 vien chirc va 

ngtrai lao dOng tai Cu so!!, bao gam thhoat Ong giang day dm giang vien. 

4. Quail 19, tO chirc khai thac, sir dung c6 hieu qua ca set vat chat, tai san, trang 
thiet bi cUa nha twang tai Cu sa IT; to chive thtrc hien ding the th8ng tin tuyen truyen, 

xay dung quang ba throng hieu,tha Co ser II; phoi hop lap,ke hoach dau ttr, bao quart, 

sCra chita, nang cap, b6 sung, kiem ke dinh ky ca sO vat chat, trang thiet hi; quan 19, to 
chirc thu, chi cac nguon kinh phi tai Ca se II theo quy dinh elm nha twang; 

5. True tik quan 19, sir dpg lao Ong d6i vOi di nga can be hanh chinh theo quy 
dinh cna twang; to chat thttc hien cOng tac thi dua, then thuOng, cac chinh sach, che de 
den yen can b0, vien chirc, ngtrai lao deng tai Ca ser II theo quy dinh cüa nha twang. 

6. Thuc hien &Ong tac ye hanh chinh, van this, luu tea.  dm Ca sa H theo quy 

dinh; Meng kê. tOng hop bao Cao dinh ky; den xuat the linh titre &roc phan ding khi 

nha twang yeu cau. 

7. Chit tri xay dung ke hoach va t6 chic dem tip, be tri phOng 0 ky tüc xá cho 
sinh vien, quail 19 sinh via nei tni, dang ky nhan khau sinh vien vai dia phuang theo 
quy dinh; chà tri, phoi hop vei the don vi thtm hien viec quan ly cap phat quan trang, 
quan phac tha sinh vién, hoe vien cac lap QP-AN; to chirc the hoat ging van hea - van 
ngh'e, the due - the thao, cac str kien,,cae,ngay te, hoi va cac hoat dOng h6 try nguai hoc 
tai Co sa II; giai guy& kip Midi the van de lien quan den ngtrai h9c tai Cu set II. 

8. Phoi hop vai cac don vt trik khai ceing tac dam bao ye sinh mei trueng, canh 
quan; chain s6c sue kluie; giam sat hog Ong, an toan ye sinh thoc pharn tai cac nha an 

6 Ca ser IL 

9. Xay drmg va tri'en khai ke hoach phei hop vari cu quan c8ng an, chinh quyen dia 
phucmg, ding ty ve si eO hop d8ng bac ve,voi twang de dam bao an ninh, trat nr, phOng 
cluing chay, ne tai Ca s0 II; phoi hap, trien khai con& the darn bao ve sinh m6i truang, 
canh quan; giam sat hoot tieing, an toan ye sinh thge pham tai eac nha An 6 Co sar II. 

10. Thuc hien the nhiem vu khac do Hieu tnrang phan &Ong 

Mnc XI 
TRUNG TAM B6I DLIONG NGHIVI VU SU' PRAM 

I. Chirc ming 

Tham muu, gin') 1-lieu toning quail 19 va trien khai cac boat (long bOi duang 
nghiep v cho nha gido va can be quail 19 gido dye; ph6i hop vai cac thin vi theta day 
hoat clang nghien can va trien khai ket qua nghien cfru khoa hoc giao dye cna nba 

trtrang vao thtsc tien. 

II. Nhiem vu 
1. CM; tri xay dung chin Mot, tham mun ban hanh chinh sach quan 1Y the hoat 

&Ong ben duang nha gido va can be quan 19 giao due; phat frith chuong trinh bOi 
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during nha giao va can ,be quan ly gido dye; nghien eiru va de xuAt the mo hinh to 
quan ly dao tan, bea during di nga nha gido. 

2. Chit tri t6 chfre cac khod ben during, nang cao trinh de chuyen mon nghiep va 
cho nha giao va can be quan I giao due theo nhu cau xa hei. 

4. Phei hyp vai the don vi tO chfrc the haat deng nghien thu va [Tien khai eng 
dung the ket qua thuec lInh vfm khoa hue gin() due. 

5. Chu trl to chic bien soan tai lieu thuc hien the chucmg trinh Mi throng cho 
nha giao va can be quan 15,  gido dye. 

6. Phai hth voi the dan vi cung cep the dich fru tu vk v khoa h9c giao dye; to 
°hire hei thao, hei nghi khoa h9c gido chic trong nu& va quoc te. 

7. Quan ly he so, cap phat chCrng chi duct giao. 

8. Time hien the nhiem vi khac do Hieu twang phan c'Ong. 

Mc XII 
TRUNG TAM C6NG NGHS THONG TIN 

I. Clint ming 
Tham irnru, gith Hieu truang quan IY cdc hot dOng nghien cfru, eng dung &Ong 

nghe thong tin dm nha twang. 

II. Nhi0i sty 

1. Chil tri ,xay dung va trian khai the van ban lien quan den rinh vuc thing nghe 
thong tin vã truyen thong (CNTT&TT) eUa truang. 

2. TO chic thfrc hien the nhi'em vy xay dung, trien khai, quan 15,  ca sec ha tang 

cOng nghe thong tin va mang may tinh nth twang: 

a) Quan tri he theng may chit, duang truyen, h thong va the thiet bi mang cña 
nha truang; 

b) Chia tri, phei hap vOi the dan vi thuec true:mg va the to chic c6 lien quan 
awe hien cong tac bao dam an toan, an ninh vã bao mat he thong thong tin. 

3. Cha WI nghien dm, xay dung, phat Ulan tai,nguyen cOng nghe thong tin phth 

vu cho ding tac quan 1 vã clao, tao, tiep !then va trien khai the du an CNTT&TT cth 
twang, quan I, quan tri he thong, co so du lieu, trang then tfr, tat nguyen so, phan 
mem img dthg trong truang. 

4. Te chic nghien thu cac, 	tai khoa h9c Yong nghe ththe linh we 
CNTT&TT dirge nha truang giao. Ph6i hth veri cac dem vi trong va ngoai tnrang Wong 
linh vuc dao tao Cmg dung CNTT&TT. 

, 	5. Dau ;mei hyp the, triOn khai the dich vu eng dung CNTT &TT dap img nhu 
eau trong va ngoai truang;  Cung cap dich vy bao tri, sea chaa cac thiet bi CNTT&TT 
do nha truang dau at va cap cho the can be, don vi sfr dung. 

, 	6. 1-18 try c6ng the tuyan sinh, xfr 15,  cIU lieu, cAp nhat he sa, kat qua cac 	thi 

tuyen sinh. 
7. H6 try c6ng tac nhOp diem, ke khai gier day, NCICH eM giang vien. 
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8. Thge hien the nhi'em vii khac do Hieu twang phan cOng. 

Mvc XHI 
TRUNG TAM DICH v, HO TRQ SINH VIEN 

VA QUAN ifl DOANH NGFICEP 

I. Chose Rang 
Tham muu, giap [lieu truang te chat va quan IY the hoat dOng dich vg, sg kien; 

tu van, he trg nguiri hoc vã the heat dOng idled nghiep; to ehirc ke't n6i clru sinh vien 
vã khao sat viec lam sau ten nghiep; to chirc the hoat deng luyp the vai the ca quan, 
doanh nghiep vã the boat Ong phae vi ceng (long. 

IL NHICM VI) 
I. Chu tri quan 19, giam sat cac hoat deng dich vi trong twang dugc Hieu 

twang giao; tham muu Hien twang quart 19, cap phep cho the dun vi, doanh nghiep 
plied hcyp then khai chuong trinh hop tac trong truing. 

2. T6 chic the heat dOng tu van, h6 trg cho nguai hgc: 

a) TO chic.  eac hog dOng tu van cho nguiyi.hgc ve nghe nghiep, ca h'gi viee lam, 

hoc hOng, cdc kien thire, ky nang; chit trl tim kiem, xay dung Qu51 h6 trg HSSV cita 
truing; tiep nh'an va phoi hap trao hoc bong tai trg cho nguai hoc theo quy dinh; 

b) Ph61 hgp,vai cae don vit6 elide the hoat deng tham quan, thgc te chuyen 
mon, thgc tap nghe, thgc tap cuOi khoa cho sinh vien ngoai,sir pham; the hoat Ong 
lien ket dao tap, b6i thrOng trong vã ngoai twat; chit tri trien khai the chuang trinh 

thge tap sinh (internship); 
Cha tri khao sat viee lam cüa sinh vien sau Ichi tot nghiep vã the nha tuyen 

clang; Wet net vã xay clang mang luai cau HSSV và hoc vien. 

3. Phac vi ceng Clang: 

a) Chit tri xay Ong cac chinh sach, quy dinh, (itch vg phac va Ong ding dia 
phirang vã the ben lien quan phit hgp \nal the cha truang cita Dang, quy dinh eüa Nha 
mt&e, pha hgp yid sir mang va num lieu alien lugc cüa nha twang; 

b) Cha tri cung cap the dich vg va t6 chic sir ki0 theo nhu eau xä hei; 

c) T6 chirc cac dich vu dao tao, bei duryng cho ngtrai hoc duce nha twang giao 
the() nhu eau xä hi; tu van, OM thieu vice lam cho nguai hpe va cac doi tugng khac 
c6 nhu eau; ta chic \Pa quan 19 the loai hinh cau lac be do trung tam thanh lap. 

4. T6 chic hog dOng khai nghiep; xay dkrng he sinh thai va lien IC& yang ve 

khai nghiep dai mid sang tao 
5. Chit hi than) muu cho Hieu Wrong k9 ket va den khai the hoat &Mg ho the 

giaa Twang Dal hoc Vinh vâi cac dia *rung, cc quan, doanh nghiep; xay dkrng 
inking Will co quan, doanh nghiep h trg cac heat Ong aim nha twang. 

6. Chit tri, phei hgp vai the don vi lien quan chin trach nhiem dam bao an toan, 

an ninh trat tkr gong truing. 

7. Thgc hien cac nhiem va khac do Hieu truang phan cOng. 

19 



Myc XIV 
TRUNG TAM DAM BAO CHAT LONG 

I. Chin 'tang 
Tham mtru, gin!) Hien truCmg ve phat hien he therm dam bao chat lugng ben 

trong, hoat deng kiem dinh chat lugng gide due, cong tic khao thi trong pham vi tomn 
truing nham khOng ngirng cal tien va nang cao chat lugng dao to cüa nha truing. 

II. Nhiem vu 

I. Cong tac dam bao chat lugng: 

a) Chu tri nghien dm, tham intru eho• Hieu truang ban hanh cac van ban guy 

dinh va hugng d'an ye darn bao chat lugng, kiem dinh chat luqng giao dye; 

b) Chü tri xay dung vi den khai chi& htqc dam bao chat luring cia nha 
truing; chn tri Mire hien Ong tic tu Anh gia co so gido dc; dau rnoi tO cherc tong tic 
tu danh gia chuong trinh dao to vi the hoat Ong kiem dinh chat lugng gide) due dai 

hoc; 

c) Quin ly vi giam sat hog dOng caa mang Itrai dam bao chat lugng cüa nha 
truing MI the dun vi; phii hgp vgi cac don vi dinh ky to chirc thu thap kien phan h8i 
Ha the ben lien quan de ?Cu I, phan tich, dOi sinh phat hien cac mat manh vi ton tai 

cüa cac don vi; 
d) Chü tri vie xay dung he thong thong tin DBCL; dè xuat k hoach cai tie'n 

chat lugng,sau tr danh gia, clanh gia ngoli; Hong dan, theo crgi vi kiern tra viec thgc 
hien the dieu kien dam Ho chat lugng, cai tien chat lugng a cac don vi trong trugng; 

d) Phoi hop tO chic cac hoat deng bhi dugng nang cao nang luc cong tac Am 
Ho chat lugng cho can be Ha nha truing; clau mei quan l hot deng mang lugi dim 
bao chat lugng ben trong cüa nil& twang; 

e) CM tri vi phoi hop vOi cac don vi xay dung vi phat trien van h6a chat Meng 
trong nha twang; (man ly vi sir dung co ser du lieu Ha truerng ve ding Mc dim bao 
chat lugng; thong ke vi bao cao ket qua cling tic dam bao chat lugng theo guy dinh; 

I) Phoi hgp veri Phing Khoa hoc vi HTQT xay dung, mer reing quan H hcp tic 
veri cac tO chirc dim bao chat Hong \TA clang ky kiem dinh chat lugng trong nude \fa 

quoc te. 

2. COng tac khao thi: 

a) Nghien ciru Cmg dung the mg hinh khao thi trong nuere vi quec te de tham 
muu cho Hieu truing ban hinh cac van ban quail bi tic hot clgng khao thi the guy 
dinh va huemg An to them kiem tra danh gia nang hie nguai hoc; 

b) PHA hop cac don vi trong Hog tic t6 chi:re thi tuyen sinh H THPT, dai hoc 
vi sau dai hoc; chit tri ding tic cham thi trac nghiem khach quan cat 	thi tuyen sinh, 

thi glen ky cüa nha twang; cung cap cac clich vij khao thi theo nhu can xä heii; 

c) CM tri ti chere xay dung, quan 1ST vi sir dung ngari hang cau hôi thi, dU lieu 
ye ket qua hoc tap Ha ngubi hoc cho cAc he dao Mo dal hoc, sau dai hoc, cac loai hinh 
boi &rang cap chimg chi vi bo tue kien the; 
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d) Chit tri t6 chitc thi ket thac Itoe phen,cho the he do tact chinh quy, be tim kin 
thirc cho cac dei neemg duLhi de xet tuyen dau vao the h dao tao di hoc va sau dai 
hoc; ph& hop to chirc thi ket Utile hpc phdn cho cac he dao tao VLVH, DTTX; plied hgp 
tO chirc thi cap chang chi, thi nang bac, [hang hang chirc danh ngh8 nghiep; 

d) Chit tri t6 chim thi danh gia nang Ire ngoai ngU theo lchung nang ltrc ngoai ngit 
6 bac ding cho Vi'et Nam; 

e) Th6ng ke ket qua hoc tap dm ngtrin hoc va d xuAt cac giai phap nham nang 
cao chat lugng cOng tác [dem tra, danh gia nguiri hoc. 

3. Thtre hien cdc nhiem vu khac do Hien [fleeing phan cong. 

Myc XV 
TRUNG TAM GIAO DVC THCONG XGYEN 

I. Cluit yang 
Thant muu, gitip Hien trtrOng quan 19 cong,tac dao to dai hoc he vim lam vita 

hoc (VLVH), dao tao tir xa (DTTX), boi throng cap thing chi throe nha truemg giao, 
bao gem: Xay dtmg chuang trinh dao tao, to chirc tuyen sinh, quan 19 do tao, thi tot 
nghiep, ding nhan tat nghiep, xay dung de An ma nganh do tao; khai thae cac hoat Ong 
dao tad:), b8i clueing ngan hart, do 'Ego theo nhu du xã hOi. 

II. Nhi?rn vy 
1. Xay ding ke hoach, chtrang trinh dAo tao: 

, a) Chit tri xay dung ke hoach do tao, nOi dung, chuong trinh dAo tao, dé cuang 
chi tiat hpc phan dôi ven the nganh dao tao dai hpc he VHVL, DTTX; 

b) Lap k'e hoach dao tao theo nam hpc, khoa hpc, Mei khoa bieu theo hoc kY cho 
cac lop he VHVL, DTTX; 

c) Chit tri xay clung ke hoach thpc tap nu& lchoa; 
d) Chu tri ra soat, dieu chinh chucmg trinh dan tao; 
d) Chu tri xay dtmg a An nth ma nganh do to cac h quan 12. 
2. Clang tac tuyen sinh: 
a) fly dtmg k hoach tuyen sinh, dia ban Myer.' sinh va d kat chi fiat tuyen 

sinh hang nam cho the nganh do tao dai hgc he VHVL, DTTX; chit tri t6 clam thuc 
hien ka hoach quAng ba, tu van tuyen sinh; 

b) T6 chile thge hien c6ng tac thu nhan, )(Cr 12 ha so dang Icy xet tuyen; 
c) Chn tri dam pilau vA chuan bi hO sar ky ket hgp ding do tao voi the don vi 

lien ket dao tao. 
3. C6ng tac quan 12 dao tao: 

, 	a) T6 chirc thpc hien hoat deng dio tao dai hoc he VHVL, DTTX va bâi dtrang 
cap chimg chi; gnarl 12, theo dOi heat dOng giang day cid giang vien va thinh giang ye 
nOi dung va lich trinh giang day theo ke hoach, thin lchoa bid; 

b) TO chirc, rpm 12 hoat dOng hgc tap: pita Nen quy che; chuang trinh dao tao, 
Ire hoach thi,,  kiem tra, danh gia cho nguoi hoe; phoi hop kiem tra, theo dOi, quan 12 
nguen hoc, ket qua hoc tap cita nguen hoc; phoi hop vat the don vi lien quan lam the cho 
nguiri hpc; 
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c) Chü tri CO chat thi ket thew h9c phan, thi t6t nghiep cho ngutri hoc va xet cOng 
nhan tot nghiep cho ngurn hoc; phOi hop te chirc xet hpc flop, ngUng hoc, thOi h9c; 

d) Ph& hop tó chat bien soan tai lieu, gido trinh, hoc lieu. 

4. Chil tri lap du nit kinh phi thi tuyen sinh, thi t6t nghiep; chit tri thanh toan cat 
che de coi thi, cham thi, giang day cho giang vien la can b6cüa twang va thinh giang. 

5. Quan cAp phat van bang nit nghi6p, chang chi dupe giao; thuc hien che de 
bao cao 'ea km tra da lieu tuyen sinh theo quy dinh cüa nha trutmg. 

6. Ph& hop val Van pitting dai dien can truang tni Thanh ph H6 Chi Minh va 
tinh Thanh Rea quan 19 qua trinh dao tao; gia yang va ma Ong dia ban dao tao. 

7. Thirc hien cac nhiem vii khac do Hieu twang phan tong. 

Mvc XVI 
TRUNG TAM GIA0 DIX QUOC PHONG VA AN NINH 

TRUtING D3I HQC VINH 

I. Mit !fang 
Time hien chin:mg trinh dao tao gido vien giao due quoc phOng va an ninh c6 

trinh de dai hoc; Giao due gait ph6ng va an ninh cho sinh vien khong chuyen Twang 
Dai hoc Vinh va sinh vien cat twang dal hoc va cao dung trong khu vue d8 cap cherng 
chi giao dye quec pheing va an ninh theo quy dinh. 

IL Nhqm vu 

1. Xfiy dung ke hoach dao to hang nam va giai dean theo quy dinti; trien khai dao 
tao dai hoc nganh Gido duc quec pheing vã an ninh theo ke hoachtuyen sinh cUa tnrang. 

2. Tip nhan va tó chat giang day, ran,  luyen nguai hpc thuec cac vien, khoa 
edit twang va nguoi hoc Gila the truang lien ken chiu trach nhiem ban giao ngu&i hoc 
va ket qua hoc tap, ren luyen cita ngutri hoc cho cat twang dai hoc va cao dang trong 
khu we sau khi ket them khoa hocidert hpc. 

3. Ph& hop tO that ki'ern tra, thi, danh gia ket qua hpc tap, cap thong chi cho 
nguai hoc theo Quy dinh. 

4. TO cluirc nghien cau kh'oa hoc su pham quan ski.; bien sop giao trinh, tai lieu 

tham khao ye Giao due qui5c pheng va an ninh. 

5. Quan 1 va to °hut dam bao sinh hoat, an, 6( cho ngtrai hoc; phe4 hop time 
hien tong tac darn bao an ninh, an toan, oat tu trong khu \Fut thuec trung tam quan ly; 
ph6i hop time hien phuong an xir cat tinh hitting lien quan den sac kheie cria can 136 
va ngueri hpc; ph& hop to chat kiem tra an toan ye sinh thoc pham, phOng ch8ng nge 
dc them an tai nha an tap the cho can b va nguai hpc. 

6. cha tri xay dung \TA re chic that hien ke hoach cOng tac quoc pitting, (man 
sr theo quy dinh cUa ccr quan quail sr dia phucmg, theo haring dan cita BO Giao dye va 

Dao tat). 

7. Thuang tut luc lugng Trung dei tu v san sang chien dau eüa nha truang. 

8. Thuc hien cat nhiem sat [that do 1-lieu tinting phan c6ng. 
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Myc XVII 
TRUNG TAM KIEM DINH CHAT LONG GIAO DIJC 

TRISONG DiI HQC VINE! 

I. Chfrc 'fang 
T6 chirc cac hoar Ong denh gia va thing nhan dat tieu chthn chat lugng gido 

dc cho cac ca ser gido,elycichuang trinh dao to trong h thong gido dye quoc dan tren 

phym vi ea nude; tu van cho cac ca sa,giao dye thtre hien cai tien chat lucmg sau khi 
duce kiern dinh chat lugng giao dye; to chin cac khoa b6i cluang kien thirc, k nang 

ve darn bao chat lugng. 

II. Nhim vy 

1. Tuan thn cac quy dinh ve tieu chuan danh gia chat ltryng gith dye, quy,  trinh 

kiem dinh chat lucmg giao dye; cac nguyen tic hoyt dOng, dieu kien va tieu chuan eüa 

t6 chirc, eá nhan hog" dang trong Huh vyc kiem dinh chat Immg giao dye. 

2. T6 chirc the hoyt deng dart gia chat lugng gido dc theo dung den tugng va 

phym vi dtrgc cap phOp; 

, 	3. Cung pap cac dich vu tu van, Mtge hien cal tien chat Mpg sau 'chi ki'em dinh 

chat lugng gido dyc,cho co ser gido dye; t6 chire the kh6a b8i dung kien thirc, kg 
nang ye dam bao chat lugng; chiu trach nhiem doi vai the hoyt dOng chuyen mon do 

trung tam thye hien. 

4. Quail II kiem dinh vien, can th, nhan vien va nguai lao Ong tha trung tarn; 
than 137 tai san và Cu s& vat chat dugc giao cim trung tam theo quy dinh cUa phap luat 
va Truang Dyi hec Vinh. 

5. Quan Ii tai chinh, thyc hien viec thu. chi theo quy clinh cüa phap luat va 

Truang Di h9c Vinh. 

6. Trion kiwi hog dOng nang cao nang lye cho can be dam bao chat luring oh 
the ca sar giao dye va di ngfl kiem dinh vien. 

7. Hyp tee vai the ta chirc giao dye, dam bao chat lacing, kiern dinh chat 
nghien cftu khoa hoc trong nu& va nuac ngoai. 

8. Dinh IcSi hang Elam gi bao cao bang van ban ye tinh hinh hot Ong danh gia 

va,kiem dirt chat luring gido dye; nhUng thay doi trong nam, thuan lgi, khO khan, the 
kien nghi, de xuat va the thong tin can cung cap khac (khi co yeu cau) cho BO Giao 
dye va Dao to \fa Twang Dyi hgc Vinh. 

9. Thyc hien cac nhiem vii khac do Hieu twang phan Ong. 

Mye XVIII 
TRUNG TAM NGHIEN CHU, DOE MOT - SANG TAO 

I. Chic 'Ong 
Tham muu, giüp Hieu toning nghien cüu ca se( khoa hec va thyc tin, xay dyng 

va h8 trg cat P, tuemg del mai sang tao; tu van, trien khai the hot dOng nghien ciru 
khoa h9c, chuyen giao cong nghe va dOi mai sang to. 

II. Nhiy‘m vu 
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I. Cha tri tham muu xay dung mai trubng h8 trg di rri6i, sang tao del vai hog 

Ong KHCN caa nha trubng; 

2. Chit tri xay dtmg, t6 chum time hien cac nhiem vu '<RCN, cac chucmg trinh 
ho try nghien ciru, doi mai sang tar); 

3. H8 try cho can be vã ngtthi hoc tier) can Ira sir dung the nguEni lye hp phap 
cUa cac to chin, ca nhan cho the hot Ong nghien ciru, doi mai sang hi°. 

4. Quail ly t6 chirc be may, con ngubi, titi san, kinh phi caa trung tarn theo quy 
dinh cM NM nude va cim nha trubrig. 

5. Thuc hien cac nhiem vu khac do Hieu truang phan ding. 

Mc XIX 
TRUNG TAM NOI TRU 

I. Chirc nang 
Tham muu, giap Hieu tuning quan 19 the ky rac xá, phtic vu ch8a cho ngubi 

hgc, khach va can be thinh giang caa twang tai ca sa 1 vã co sa Phuong Hung Binh; 
dam bar) an ninh, [rat tv vã an toan td cac lchu vtrc dugc giao quail 19. 

II. Nhim vy 

1. Gong tac quan ly nOi tra: 

a) Xay thing nth quy, quy dinh a nth tit va t chirc thtrc hien; 

b) Phei hgp t6 chirc cac hot dOng van h6a, van nghe, the dc the thao; phei 
hop Myer' truy8n, gido dye phap luat cho nguiyi hoc; phoi hop vth Di thanh nien xung 
kich than tra, canh gac khu nth tit; t6 eh& true khu nth tit 24/24 gib; 

c) Quan ly he so tam tra, chiu [itch nhiem ve ea° s6 1iu cM ngueri a trong khu 

nth tra; 

d) Te chum thu tin phi 0 n(i tit, then mr0c va eac khoan khac theo quy dinh. 

2. Darn bao an ninh teat Ur, an toan: 

a) Phei hyp vgi the dun vi c6 lien Tian de duy tri nth quy, quy che, dam bao an 
ninh trät ty, cOng the phong ch6ng chay no trong khu vuc quan ly; 

b) Klein tra, d8n dee ngubi 0 trong khu vuc nOi tra dux hi0 dung nth quy, quy 
thnh; quail ly cac hot dOng caa to ty quan. 

3. Cong tac quan 19 ca ser vt ch4t, ve sinh mei twang: 

a) Quail ly, sir dung c6 hieu qua co sa vat chat dugc trang hi, ph6i hap voi cac 
dun vi lien quan xay dung ke hooch sCra chua, mua sam cac tai san phuc try cho khu 

nth tra; 

b) Te chire cong tac ye sinh mai truang, thyc hien phong tit° xay dyng nep 
song van h6a trong khu nei tit; 

c),  Phei hgp vai cac Khei dan Cu giap ranh khu nth tra trong viee giai quyet 
nhimg van de lien quan den ngubi 0 trong khu nth tro. 

4. The hien the nhiem Nita khac do Hieu twang phan cOng. 
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Mgc XX 

TRUNG TAM THONG TIN - THIS VItN NGUYEN THUC HAO 

I. Choy nang 
main muu, gieth Hieu twang tO chat thuc hien nhiem vi luu Orr, quail 1 th6ng 

tin, tu lieu \fa thu vien phpc vli cons tac dao tao, nghien cint khoa hoc va chuyen giao 
cOng righe cña nig twang; cung cap tin, tai lieu khoa hpc, dich vii lien quan phpc vv 
ngtrai clang tin trong va ngoai tnrang. 

II. Nhi§m vv 

1. Cha tri xay clung chin lagc, Ice hoach phat triL, t6 chirc va dieu phoi he 
thing thong tin - thu vien trong truang nham nang cao chat thong &Ong Mc dao tao, 
NCKH va phve vp ngtrai clang tin trong truang. 

2. Chit tri xay dung va trien khai ke hoach 136 sung tai lieu, giao trinh, co so du 
ngu6n tin dien ter dap Ung nhu cau hpc tap, giang day va nghien cern khoa hpc 

trong nha truing; th chin thu nhan nguon Milieu nOi sinh caa truOrng theo quy dinh. 

3. Thisc hien quy trinh ;dr ly ky" thuat tai lieu thu vien va c8ng tac thong tin thu 
mpc; to chat phgc IN ban d9c sir dung hien qua ngthem tai nguyen th6ng tin, thvc hien 
viec gyp the, trao doi, lien th6ng vai cac ca quan th8ng tin - this vien trong nu& va 
glee te nham tang cuong nguen lvc thong tin. 

4. TO chat quan l, sir dung va bao quan tai lieu, ca sa St chat, tang thiet bi va 
tai san dugc nha truang trang bi; thuc hien ding the kiem ke hang nam; dinh 	thvc 

hien thanh ly cac tai 1* lac hag, hu h6ng theo quy dinh. 

5. TO chirc tuyen truyen, glen thieu, nguem tai nguyen thong tin caa thu vien; 

dieu tra nhu cau ban doe. 

6. TO chirc nghien cfru, erng clang thanh nru khoa hpc va cling nghe tien tien 
trong linh visc thong tin - thu vien, thuc hien nhiem Iry chuan boa, hien di hoa tien tai 
hQi nhap va ph& trien; bien wan cac an pham thong tin dien tit thu vien. 

7. Quail l, khai thac cac dich vii dugc nha titian giao. 

8. au tri &Ong the kiem tra, giam sat va thvc hien cac bin phap bao dam an 
ninh, phemg ehemg chay, no tai trung Mm. 

9. Phei hop yeti cac dan vi cap the thu vien cho can b0, vien chat, ngueri lao 

Ong va ngtrai hpc. 

10. Thgc hien the nhiem khac do Hieu tniddig pha'n cOng. 

Mtn XXI 
TRUNG TAM THVC HANH - THI NGHIEM 

I. Chirc Wang 
Tham muu, giith Hien twang ging Mc th chat, trien khai va quart ly cac hog 

d'Ong thue hanh - thi nghiem ti vac pheng thi nghiern, xthang thvc tap phvc vij dap 
Mc), nghien citu khoa hçc va chuyen giao c6ng nghe cUa nha twang. 

II. Nhifr vv 
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1. Chu td, pile.* hap ved cac vin, khoa xay dortg va to chat trien khai kE hoach 
thoc hanh. thi nghi'ern pha hgp vOl ke hoach dao to cüa truOng; theo del, dánh gia 
chat lugng Moe hanh thi nghiem. 

2. Cha tri, phoi hop vai cac dart 	lap ke hoach mua sam, bet sung cac trang 
thiet bi, may mac, ming co, clung co; ke hoach pan 1, stra chita,.bao u bao dung 
cac may mac, tai san, thiet bj &roc giao sir dung; ke hoach mua sam vat tu, haa chat, 
Mau vat... phoc vii thoc hanh, thi nghTem theo tang nam hoc va to chirc thge hien. 

3. Quan ly, sir Ming trang thiet bi va vat Pr, boa chat, matt vat theo quy dinh. 

4. Phoi hop voi cac don vi t6 chric, trien khai, kiem tra, giam sat boat clang thkrc 
hanh, thi nghi'em phoc \fp dao tao, ho tin phoc vii can ba va nguOi h9c Moe hien ding 
tac nghien cüu khoa hoc tai trung tam theo quy dinh. 

5. TO chat khai thac VA sir dung tang thiet bi ti trung tam phoc vu dich vu 
khoa hgc va chuyen giao Ming nghe. 

a. Thoc hien the nhiem vo khac do Hieu truang phan Ming. 

Moe. XXII 
PIIONGKHAMDAKHOA 

I. Chat nang 

Tham muu, giap Hieu truerng trong viec ta chat kham, chaa benh; nghien ciru 
khoa hoc, arng dung cac cang nghe ky thuat cao trong chan doan, dieu tri, cham sOc 
sac kit& nhan clan; la co so thy.° hanh lam sang cho dao to nguon nhan lye y te theo 
cat quy dinh caa phap luat. 

II. Nhiem vo 

1. TO chirc kham, cap dm, chita benh va cac dich vu y th cho can be,,nguai h9c 
caa truang va cac de* tugng khac ngoai truing oft nhu cau theo quy dinh. TO chac cho 
sinh vien thkrc tap lain sang, ren luyen tay nghe, 	'tang giao tiep. Time hien nhiem vu 
nghien cUu khoa hoe va ang Ming cac k thuat y hac mai. 

2. Quart IY can bt) giang day, vien chat và ngixtri Lao clang lam viec tai phong 
kham; quan I ca ser vat chat, trang thiet bi, tai chinh cüa pheng khdm theo quy dinh. 

3. Xay dkrng Ice hoach va tó chat time hien tuyen truyen, giao doe, tu van cac 
van de lien quan den sac khOe, an toan ye sinh thoc ph'ain; van dang ngtrOi h9c va 
nhan dan tham gia boo hiem y te. 

4. Thoc hien cang tac Ve sinh hge throng, ve sinh mei truang, phong.chong dich 
benh, the benh, tett hgc dtrang; ph6ng chOng tai nn thucrng tich, phang thong HIV Ira 
AIDS, the benh xa 	tri xay thing phucmg an xir ly cac tinh htiong lien quan den 
sat khOe dm can bet, nguti h9c, nhan dan va to chic [hoc hien; thuang xuyert kiem tra 
an Man v sinh Mot pham, pheng ch8ng riga dac thirc an tai cac nha an tap the cho can 
bQ va nguoi h9c. 

5. Phi* hçp voi ca so y 'LE tai dia phuang, nganh lien quan, the don vi trong vat 
ngoai tinting trien khai, thoc hien the hoot clang y te truang hoc va cac hog clang y te 
Ichac; xay dkmg mei tnaing trtrang hec lanh manh, an toan. 

6. Thgc hien cac nhietn vu khac do Hieu twang phan cOng. 
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Mve XXIII 
NHA XUAT BAN HAI HQC VINH 

I. Chive 'fang 
Tham mtru, giim Hieu twang quan 1, dieu hanh, tO chic Uwe hien c6ng the 

xuat ban, Oat hanh xuat ban pham cfia twang theo dung ton chi, chirc nang nhiem vo 
dia NM xuat ban. 

H. Nhtt'm viii 
1. COng tac Clang k9, bien scan, nghiein thu: CM tri xay dung ice hoach xuat 

ban trinh Hi'eu tuning phe duyet; to chfrc nghiem thu, tham dinh ban thao; chit tri lap 
h8 so de nghi thanh toan kinh phi 

2. Xuat ban the sach \fa tai 

a) Sach, tai lieu tuyen truyen, phe Wen chit truong, throng 16i, chinh sach cña 

Dang va Nha nude; 

b) Sach giao khom giao trinh, sach chuyen khao, sach tham khao, tai lieu nghien 
cüu khoa hoc va the xuat ban pham khac phoc vu cho the nganh, cac h dao tao, the 
bac hoc trong truang Nth cüa cac don vi, ca nhan khan ngoai fruiting theo nhu cau. 

3. C8ng tac Oat hanh va quang bá xukt ban: CM tri, te) chit phat hanh soch, 
gido trinh, tai lieu plum \RI can be, ngtrai hoc va ban doe; phoi hop vai Cue xuat ban - 
In va Ph& hanh va UBND tinh Nghe An, cac to chit chinh tri, van Ma, nghe thuat 
trong cac hot Ong trien lam skit, tOn vinh van Ma doe, quang bá skit do Nha xuat 
ban Dal hoc Vinh xuat ban; lap 1M so Mu tni xuat ban pham theo quy dinh. 

4. Thirc hien the nhiem vu khac do Hien tracing phan c8ng. 

Mc XXIV 
VAN PHONG HANG - DOAN THE 

I. Clint Wang 
Tham muu true tiep giüp Bang ày, Ban Thuang vo Dang fly truang to clam 

dieu hanh ding viec lanh ciao chi dao cUa Dang b nha trtremg; 

Dau mea hanh chinh vã trung tam thong tin dm cac t6 chirc: Hi citing 

truang, Ban Chap hanh (BCH),Cong doan truang, BCH Donn twang, BCH Hei_sinh 
vien trueng; BCH Hei Cott chi'en binh taking Dai hoc Vinh, thue hien tong the h6 tro, 
ginp viec, quan 19 ho so, sO sach, ding van, giay 	theo yeu ca'u cUa lanh dao 

cac don vi, to chic. 

IL Nhit'm vy 

1. Ve cOng tac Hang: 

a) Xity dung chuang trinh cOng tac cüa Dang ày, Ban Thuang vu Dang fly 
twang va de xuat darn bao cac dieu kin, co sa vat chat Ic9 thuat, phuang tien lam viec 
phgc v ding tac cita cap Uy; 

b) Kim tra, don dee va true tip tham gia qua trinh chit& bi cac chucmg trinh, 
de an cim Ding uy; thin lenh thong Ma va gini quyet men s6 nhi'em vg co the do Ding 
ay, Ban Thuang vu Hang uy twang giao; 
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c) Theo doi, tOng hop thOng tin tinh hinh thuc hien the nghi quyet, the chi thi 
dm cap,  tren; don dee the Ban cila Dang uy, the to chat ca se( ding true thuec thuc 
hi'en the de bao cao cho cap tren theo quy dlnh; 

d) Ph& Imp vai fly ban Kim tra Bang ay truang, PhOng Ke hoach - Tai chinh 
thgc hien cOng tac thu, chi va kiem tra, giam sat viec thu, n0p, van 1 va sir dung 
Dang phi dung quy dinh; 

d) (ihi chop bien ban, lap he so, xay dung the van ban phuc vu sr lath do, chi 
do cilia cap lay; tiep nhan, that }faith Ara quan 1t  äp trung tai lieu thuec phOng luu trir 
tha Bang be trtamg; cal dat va van hanh the phan mem (mg dung Gang nghe thong tin 
cüa Dang be throng; quan I, sir dung con dau cna Dang ay twang va the mu dau 
khde c6 lien van theo dung quy dinh; 

e) True tip phpc vu the hei nghi tha Bang fly, Ban Thuang vu Dang fly trtrang 
va dau m6i lam viec veri the Ban ena Tinh ny Nghe An; 

t) Time hien m'et se nhiem vu khae khi &rye Bang Ay, Ban Thualig vii, RI thu, 
Pito Bi thu Dang fly truang giao. 

2. ye ding the cüa Hi deng truang: 

a) Ph& hap tham mtru, soan thao the van ban phuc vu Gong tac chi dao, dieu 
hanh tha Hi clang twang; 

b) Phôi hop xay dung du thao the Quyet nghi càa Hei Wing tore:mg ti mei ky 
hop; 

c) Ph& hop quan I ho so, se sach, clang van, giay ta,.. cüa Hei deng twang 
theo quy dinh càa nha twang; 

d) Ph& hop xay dung du toan kinh phi haat Ong eüa Hi deng truang; theo 
del, dam bao ehe d cho the thanh vien Hei tong twang. 

3. Ve cong the eàa doan the: 

a) Phei hap sop thao va chuan bi the nei dung lien van den the cuec hop, it& 
nghi dm Ban Thuang vu (BTV)/BCH Cong doan truang, BTV/BCH Doan twang, 
Ban This ky/BCH Hei sinh vien, BCH Hei Ctru ehien binh cüa nha truang (sau day goi 
chung la doan the); 

c) Quan l he so, se) sach, Gong van, gidy ta.., cOa the doan the theo quy dinh; 

d) Giap viec cho lanh do the doan the trong viec chuan bj he sot tai lieu, tOng 
hgp, trien khai ding tac thu. Op phi theo quy dinh; 

d) Ph& Imp yea the don vi lien quan xay dung du toan kinh phi hog deng cUa 
the t6 chüc, doan the; 

d) Dau m& thong tin vai the te chirc, doan the cap teen; thu nhan he so, de nghi 
cap the cho doan vien, hei vien; 

e) Quail 1> ca so' vat chat, trang, thiet bi dam bao dieu kien hot deng càa lanh 
clao the doan the. 

4. Thuc hien cae nhiem vu khac do Hieu truemg phan clang. 
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Mac XXV 
VAN PRONG HAI DIEN CiJA TRUONG DAI HQC VINH 

I. Chfic Wang 
Tham muu, &Up Hieu twang quan I, dieu phoi cac hoott dOng lien ket dao tao, 

hop tac nghien elm khoa hoe, chuyen giao cong nghecña nha truang tren dia ban vain 
phOng clang va vimg Ian can; dai din cho nha throng trong cac hog &Ong phei hop voi 
cac don vi lien ket va dja phuemg tai cae tinh, thanh ph& khu vat theo sr phan cOng 

cüa Hieu truong. 

II. Nhi?in vii 

1. Chu tri xay dong chief' huge phat trien va k hoach hog gong cila van phong 

dai diem 

2. Dan vi &au mei trong qua trinh then Ichai hop the giaa Truang Hai hoe Vinh 
va cac ca sd dao to va cac dia. phuong, khu voc, quot e gia tren cac linh voc sau di 

hoc, dai hoc chinh quy, dai hoe hinh thdc vim lam vira hoc va giao chic tir xa, dna tao 

ca.p chUng chi, bOi duang ngan han, hop the nghien ciru khoa hoc, chuyen giao &mg 

nghe. 

3. Ph& hop vOi cac phOng ban chat nang, cac vien/khoa dao tap thoe hien cOng 
tac tuyen sinh va tri'dn Ichai dao to cac lap dirge giao tai khu we pha track 

4. CM) tri chick trach nhiem giam sat sat qua trinh dao tao tai khu voc ph a trach, 

xà l cac van de phat sinh trong qua trinh trien khai hop tac gitta Twang Hai hoc Vinh 
va Cat CC' so dao too, cac dja phuang tai khu voc phi trach; dinh Icy bao cao cho Hieu 
twang ye tinh hinh heat deng dm van phOng. 

5. H6 try ding tao don tip can be caa twang den giang day, nghien eftu hoac 

c6ng ti khu voc ph trach. 

6. Time hien cac nhiem va khac do Hien truemg phan cOng. 

Chuang Iv 
alit NANG, NHItM VIJ CiJA CAC TRIYONG TRIX THUQC 

Mvc I 
TRUONG TRUNG HQC PHO THONG CHUYEN 

I. Chire 'fang 

Dao,tao,trinh de phe thong; phat hien nhang hoe sinh c6 hr chat thong minh, dat 
ket qua xuat sae trong hoc tap vfr phat trien nang khieu cüa cac em ye meit trong the 
mon Toan hoc, Tin hoc, VAt 1)1, EI6a hoe. SIMI,  hoc, tieng Anh va Van hoc; giao chic 
hoc sinh thanh nguei c6 long yeu nuese, tinh than vuot khO, to hao, to ton dan tee; co 
khâ nang to hoc, nghien thu khoa hoc vã sang tao; c6 sue kh6e tot de tiep tue dao to 
thanh nhan tai dap (mg yen can phat trien dat nude. 

II. NhiOrt vt) 
1. Te chirc day hoc va cac hoat dOng giao dac theo mac tieu, chucmg trinh giao 

chic ph6 Meng và cac nei dung day hoc, giao dye danh cho Truang THPT Chuyen (sau 

day goi tat la Twang Chuyen). 
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, 	2. Dien khai hien qufi cac phuong pilau day va hoc, kiem tra danh gia den 
tien; the hoat dOng rriao dyc gia tri song, ky nang sang va ky nang hog clang xa hal 
caa hoc sinh; tao dieu kien cho h9c sinhnghien dru khoa h9c, sang tae kg thuat, van 
dung kien than vao giai quyet nhang van de thoc ti'do va sU.  dung ngoai ngfr trong 
h9c tap, giao 

3. Chit dOng phoi hop vOri cac ca sâ giao dyc, cao ta chirc khoa hpc va c8ng 
nghe, On day hoc ved nghien thu khoa hoc, dap Ung nhu cau xä hOi. 

4. De mint ke hoach phat trien ca sar vat chat phyc vv day h9c va nghien elm 
khoa hge eüa Trugng Chuyen. 

5. Quan ly chat lucmg qua trinh day hoc theo tieu chub quy dinh cua h dao tan 
THPT chuyen 

6. Xay dung ke hoach theo dOi so phat triOn cda hoc sinh sau khi tot nghiep; hó 
trg cat hog dang Cau lac 60 ecru hgc sinh cUa Trugng Chuyen. 

7. Tham gia, h8 try clao tao he thoc hanh su pham, dal hoe, sau dal hoc cUa 
Twang dai h9c Vinh. 

8. Quart ly he dao tao THPT chat Mon cao cUa nha tarring. 

9. Thoc hien the nhiem vi khac do Hieu tnrang phan Ong. 

IVIvic II 
TRLIONG THVC HANH str PHAM 

L Chirc 'fang 

TO chat tuyen sinh, day hoc va cac hog dang giao dye khdc theo myc tieu, 
chuang trinh giao dye ph o th8ng danh cho cac bac hgc mam non, tieu hgc, THCS va 
THPT do BO Gido,dyc va Dao tao ban ,hanh; c6ng khai myc tieu, mai dung cac hoat 
drang gido dye, ngu8n lye va tai chinh, ket qua clanh gia chat lugng gido dye. 

IL Nhiem vy 

I. Ta chfrc day hoc va cac float dang giao dc clanh cho cac cap h9c. bac hpc do 
BO twang BO Gido dye va Dao taco ban hanh; to chirc kiem tra va cong nhan hoan 
thanh chucrng trinh the cap cho tre mam non va hoc sinh phi) thong; xay dung ke 
hoach va to Claim tuyen sinh cho cac cap hoc, bac hoc theo quy dinh cüa nha trueng. 

2. TO chirc time hien, huang clan thyc hanh thoc tap, ren luy'en nghiep vy su 
pham cho sinh vien the nganh su pham cña Trugng Dal hgc Vinh. 

3. Phgi hop vai cac don vi lien quan t6 clam time hien cac hoot clang nghien 
ciru, thoc nghiern khoa hoc gido due; trien khai img dyng cac phuang phap day hpc, 
kiem tra danh gra va quan ly gido due tien tien vao thoc tree he4t dOng cUa oh& truemg; 
de xuat cac giái phap nang cao chat lugng day hoc va gido dye, cal tien ngi dung, 
phuang phap ciao tao cUa cac nganh su pham. 

4. Xay <long va phat trien trugng theo &rang Truong Thoc hanh S's pham chat 
lugng cao, la Clan vi then hinh tren cha ban tinh Nghe An; 

5. Phgi hop vai gia dinh, cac t6 chirc va ca nhan trong cgng dgng thyc hien hoat 
clang chum sac, gido dye tre va h9c sinh ph(' thong. 
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6. Quan i va t6 chirc cho can be vã h9c sinh tham gia cáo hoot Ong xahi 
trong ceng (tang; tham gia cac hoot dOng bôi duerng, nang cao trinh de chuyen mon, 
nghiep vo. 

7. Tham gia thuc hien cong tac kiem dinh chit lugng giao doc. 

8. num hien cac nhiem vu khac do Hieu truang phan c6ng. 

Chuang V 
TO CHIC THVC HItIST 

I. Quy dinh nay co hien lot Ice tir ngay 01/9/2019. 

2. Cac dan vi, vien chat, giang vien, ngtxtri lao demg, nguai Mc ella tnreng, the 
t8 chirc va cd nhan c6 lien quart ehiu filch nhiem thi hanh Quy dinh My. 

3. Giao Phong T6 clarc Can be theo doi viec thm hien Quy dinh ella cac don vi 
trong toan tnrerng. 

4. Trong qua‘trinh thuc hien Mu phat sinh vuemg mac, de nght the dun vi pit 
anh bang van ban ve truerng. Pheng TO chile Can be cO trach nhiem tong hap, No cao, 
tham mtru cho Hieu truang de sera del, be sung, diet' chinh cac nei dung trong Quy 
dinh cho phi) hgp vai tinh hinh time tel. 

G*7  

GS. 	Xufin Khoa 
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