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BO GlAO DUC VA DAO TAO
TRUONG DAI HOC VINH

S6:JW /QD-DHV Nghe An, ngay/£ thdng / nam 2024

QUYET DINH 
V/v trien khai va phan cong sir dung cac phan he phan mem 
thuoc He thong thong tin tong the ciia Truong Dai hoc Vinh

HIEU TRUONG TRUONG DAI HQC VINH

Can cu Luat Gido due dai hpc ngdy 18/6/2012 vd Ludt sua doi, bo sung mot so 
dieu cua Ludt Gido due dai hoc ngdy 19/11/2018;

Can cu Nghi dinh so 99/2019/ND-CP, ngdy 30/12/2019 cua Chink phu quy dinh 
chi tiet vd huang dan thi hanh mot so dieu cua Ludt sua doi, bo sung mot so dieu cua 
Ludt Gido due dqi hoc;

Can cu Quyet dinh sd 62/2001/QD-TTg, ngdy 25/4/2001 cua Thu tuang Chinh 
phu ve viec doi ten Truong Dai hoc Su pham Vinh thank Truong Dai hoc Vinh;

Can cu Thong tu lien tick 07/2009/TTLT-BGDDT-BNV, ngdy 15/4/2009 cua Bo 
Noi vu vd Bo Gido due vd Ddo tao ve viec huong dan thuc hien quyen tu chit, tu chiu 
track nhiem ve thuc hien nhiem vu, to chuc bo may, bien che doi vdi don vi su nghiep 
cong lap gido due vd ddo tao;

Can cu Nghi quy it sd 06/NQ-HDT, ngdy 12/5/2021 cua Hieu truong Truong Dai 
hoc Vinh ban hanh Quy che to chuc vd hoat dong cua Truong Dai hoc Vinh;

Theo de nghi cua Vien truong Vien Nghien cuu vd Ddo tao true tuyen.

QUYET DINH:

Dieu 1. Trien khai su dung cac phan he phan mem thuoc He thong thong tin tong 
the cua Truong Dai hoc Vinh (danh muc chuc ndng theo Phu luc 1).

Dieu 2. Ap dung d6i voi dao tao cao hoc tu khoa 31; d6i voi dao tao dai hoc he 
vua lam vua hoc va dao tao tu xa cac lop tuyen sinh tu thang 7/2024.

Di£u 3. Giao Vien Nghien cuu va Dao tao true tuyen quan tri he thong; xay dung 
ke hoach tap huan va hudng dan su dung; cap tai khoan cho cac ca nhan sau khi nhan 
duoc de nghi tu cac don vi (theo Phu luc 2); tiep nhan thong tin phan hoi tu cac don vi 
dS xu ly cac vSn de phat sinh, bao tri va nang cap he thong.

Dieu 4. Quylt dinh co hieu luc ke tu ngay ky.
Truong cac don vi: Nghien cuu va Dao tao true tuyen, Ke hoach - Tai chinh, 

Hanh chinh T6ng hop; Truong cac don vi va ca nhan co ten tai Didu 1 chju trach nhiem 

thi hanh Quyet dinh nay././jJ^

Noi nhan:
- Nhir Dieu 4; y
- Liru: HCTH, NC&DTTT. /
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GS.TS. Nguyen Huy Bang
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DANH SACH PHAN CONG DON vj, CA NHAN PHU TRACH VA SLT DUNG 
CAC PHAN HR PHAN MEM THUOC HE THONG THONG TIN TONG THE

TRUONG DAI HOC VINH
(Kim then Quyel dink so l^^/QD-DHV ngay/S/ $ /2024 

cuct Hieu tnr&ng Truong Dai hoc Vinh)

/
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Vi

1. Cac phan he phan mem
- https://usmart.vinhuni.edu.vn : Trien khai cac cac phan he: Quan tri chung, Bao 

cao phuc vu lanh dao, Quan ly ho so nguoi hoc, Quan ly dao tao, Quan ly diem, Quan 
ly thi, Quan ly thu chi doi voi nguoi hoc. Quan ly khao sat Quan ly van bang, chung chi, 
Quan ly phong hoc, Quan ly tai san. thiet bj, Quan ly ky tuc xa.

- https://congsv.vinhuni.cdu.vn : Trien khai phan he Cong thong tin nguoi hoc.
- https://diploma.vinhuni.cdu.vn : Trien khai phan he Tra cuu thong tin van bang,

chung chi.
- https://canbo.vinhuni.edu.vn : Trien khai phan he cong thong tin can bo va cac 

phan he Quan ly can bo, Quan ly ticn luong, bao hiem, Quan ly dinh muc lao dong va 
xac nhan gio day.

2. Phan cong thuc hien cac chuc niing

Don v|/ca nhan 
sir dung

Don v|/ca nhan 
phu trachChiic nangSET

1. PHAN HE QUAN TRI CHUNG
Quan ly loai danh muc

r r aCau hinh tham so he thong
1.
2.

Quan ly nguoi dung3.
Quan ly tai khoan sinh vicn 
Quan ly vai tro______________
Quan ly nhom nguoi dung_____
Phan quyen chuc nang tai khoan 
nguoi dung_________________
Kicm tra quyen chuc nang_____
Tra cuu nhat ky he thong

4.
Trung tarn CNTT - 
Vien NC&DTTT

Trung tarn CNTT - 
Vien NC&DTTT

5.
6.

7.

8.
9.

Quan ly danh muc
Danh muc loai don vi10.
Danh muc don vi true thuoc11.

Trung tarn CNTT - 
Vien NC&DTTT

Trung tarn CNTT - 
Vien NC&DTTT

Danh muc dan toe12.
Danh muc ton giao13.
Danh muc quoc tich14.
Danh muc thanh phan xuat than15.

https://usmart.vinhuni.edu.vn
https://congsv.vinhuni.cdu.vn
https://diploma.vinhuni.cdu.vn
https://canbo.vinhuni.edu.vn
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Don vi/ca nhan 
su dung 

Don vj/ca nhan 
phu trachChuc nangSTT

Danh muc chirc vu Dang
Danh muc chuc vu Doan thanh 
nien___
Danh muc chuc vu Cong doan
Danh muc loai chung chi boi 
duong__________________
Danh muc ngoai ngu

16.

17.

18.

19.

20.
21. Danh muc ngan hang__________________

2. PHAN HE BAQCAO PHUC VU LANH DAO
Bao cao chung (ban lam vice)

\ r r f

Bao cao ve co cau, so luong can
22.

23. bo
Bao cao ve so luong nguoi hoc 
Bao cao ve tai chinh_________
Bao cao co so vat chat, phong

Ban Giam hieuHieu truemg24.
25.

26. hoc
3. PHAN HE QUAN LY HO SO NC,UOl HOC

Phong CTCT HSSV;
Trung tarn CNTT - 
Vien NC&DTTT

Trung tarn CNTT - 
Vien NC&DTTTQuan ly dot nhap hoc27.

Trung tarn CNTT - 
Vien^NC&DTTT; 
Phong CTCT HSSV;

Trung tarn CNTT - 
Vien NC&DTTTDanh sach trung tuyen28.

Trung tarn CNTT - 
Vien NC&DTTT

Taing tarn CNTT - 
Vien NC&DTTT

r ^

In giay bao trung tuyen29.

Thiet lap thanh phan ho so theo 
dot nhap hoc

Phong CTCT-HSSVPhong CTCT-HSSV30.

Danh sach sinh vien nop ho so 
true tuyen

Phong CTCT-HSSVPhong CTCT-HSSV31.

Xac nhan sinh vien nhap hoc 
true tuyen da nop ho so ban32.
cung Phong CTCT-HSSVPhong CTCT-HSSVThu ho so (nhap hoc true tiep)33.
Thong ke nhap hoc34.
Ho so nhap hoc35.

Phong CTCT-HSSV: 
Don vi quan ly dao tao; 
Phong KH-TC

Bao cao nhap hoc36.
Phong CTCT-HSSV

Danh sach sinh vien nhap hoc37.

Danh sach nguoi hoc38. Phong CTCT-HSSVPhong CTCT-HSSVCap nhat ho so nguoi hoc39.
Xem thong tin ho so nguoi hoc Phong CTCT-HSSV: 

Don vi quan ly dao tao: 
Co van hoc tap:
Tro ly dao tao; Tro ly 
quan ly sinh yiem^an

40.

Phong CTCT-HSSVXem ho so so hoa cua nguoi hoc41.
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Don vi/ca nhan 
sir dung

Don vi/cii nhan 
phu trachChuc nangSTT

phong khoa (vien); 
Trung tam DBCL; Bo 
phan 1 cua - Phong 
HCTH; Trung tam 
HTSV&QHDN; Phong 
TTr-PC
Phong CTCT-HSSV; 
Trg ly quan ly sinh vienPhong CTCT-HSSVIn ly lich nguai hoc42.

Phong CTCT-HSSV; 
Truong Mam non thuc 
hanh (doi voi he Mam 
non); Truong TH, 
THCS & THPT THSP 
(doi voi he Tieu hoc, 
THCS & THPT)

Bien die, chuyen lop hanh chinh 
cho ngudi hoc Phong CTCT-HSSV43.

Danh muc lop hanh chinh 
Dot cap nhat ho so ngudi hoc
Ra soat thong tin ngudi hoc cap 
nhat

44.
45. Phong CTCT-HSSVPhong CTCT-HSSV
46.

Danh sach ngudi hoc thupc dien 
qua thdi han hoc tap

Phong CTCT-HSSVPhong CTCT-HSSV47.

Danh sach quyet dinh chuyen Phong CTCT-HSSVPhong CTCT-HSSV48. nganh
Bao cao tong hop ngudi hoc theo49. Phong CTCT-HSSV; 

Don vi quan ly dao tao; 
Trg ly dao tao; Trg ly 
quan ly sinh vien

trang thai
Bao cao tong hgp ngudi hoc theo Phong CTCT-HSSV50. nganh
Bao cao tong hgp ngudi hpc theo51. khoa hoc

Phong CTCT-HSSV; 
Don vi quan ly dao tao; 
Trg ly dao tao;
Trg ly quan ly sinh 
vien; Bg phan 1 cua - 
Phong HCTH; Phong 
TTr-PC

Phong CTCT-HSSVBao cao danh sach ngudi hoc52.

Phong CTCT-HSSV; 
Don vj quan ly dao tao; 
Trg ly dao tao; Trg ly 
quan ly sinh vien

Bao cao danh sach ngudi hoc 
theo doi tugng chinh sach53.

Phong CTCT-HSSVBao cao danh sach ngudi hoc 
theo doi tugng dao tao54.

Quan ly diem ren luyen______
Can hinh cong thuc tinh xep loai 
diem ren luyen______________
Phan quyen nhap diem theo sinh 
vien

55.
Phong CTCT-HSSVPhong CTCT-HSSV

56.
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Don vj/ca nhan 
su’ dung

Don vj/ca nhan 
phu trachChirc nangSTT

Phan quyen nhap diem theo lap 
hanh ehinh_________________
Diem ren luyen bat thaong___
Thong ke diem ren luyen_____
Thong bao diem ren luyen 
Cap nhat diem ren luyen theo 
sinh vien

57.

58.
59.
60.

61.

Cap nhat diem ren luyen theo 
1 op hanh ehinh____________
Import diem ren luyen

Tro ly quan ly sinh vienPhong CTCT-HSSV
62.

63.
Bao cao danh sach xep loai ren64. luyen theo lop
Bao cao danh sach xep loai ren Phong CTCT-HSSV: 

Tro ly quan ly sinh 
vien; Phong TTr-PC

Phong CTCT-HSSVluyen theo lop. nganh, khoa, 
khoa

65.

Bao cao tong hop ren luyen theo 
nganh. khoa, vien66.

Tong hop theo tirng khoa, vien67. toan tnrdng
Danh sach xep ren luyen toan68. Phong CTCT-HSSV: 

Tro ly quan ly sinh 
vien; Phong TTr-PC

khoa cua khoa, vien
Tong hop ren luyen toan khoa 
hoc theo nganh cua khoa, vien

Phong CTCT-HSSV
69.

toan trudng
Tong hop ren luyen toan khoa70. toan tnrong
Quan ly cap phat the
Quan ly dot cap the Phong CTCT-HSSVPhong CTCT-HSSV71.

Phong CTCT-HSSV; 
Tro ly quan ly sinh vienThong ke deyt cap the Phong CTCT-HSSV72.

Quan ly noi ngoai tru
Thong ke danh sach sinh vien 
noi tru73. Phong CTCT-HSSV; 

Trung tarn Noi tru; Tro 
ly quan ly sinh vien

Thong ke danh sach sinh vien 
ngoai tru_________________
Thong ke theo loai cu tru
Quan ly Quyct djnh hoc tap

Phong CTCT-HSSV74.

75.

Phong CTCT-HSSV; 
Truong Mam non thuc 
hanh (doi voi he mam 
non); Truong TH, 
THCS & THPT THSP 
(doi voi he Tieu hoc, 
THCS & THPT)

Danh sach quyet djnh hoc tap Phong CTCT-HSSV76.
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Dan vj/ca nhan 
sir dung

Don vj/ca nhan 
phu trachSTT Chuc nang

Thong ke theo trang thai nguai Phong CTCT-HSSV; 
Tra ly quan ly sinh vienPhong CTCT-HSSV77. hoc

Ho tra dot xuat
Trung tarn
HTSV&QHDN; Phong 
CTCT-HSSV

Trung tam 
HTSV&QHDNDot ho tra dot xuat78.

Trung tam
HTSV&QHDN; Phong 
CTCT-HSSV; Tra ly 
quan ly sinh vien; 
Phong KH-TC

Trung tam 
HTSV&QHDNThong ke79.

Quan ly mien giam
Danh muc doi tugng mien giam80.
Danh muc dinh muc mien giam81.
Quan ly dinh muc theo nhom 
nganh___________________
Quyet dinh mien giam

Phong CTCT-HSSVPhong CTCT-HSSV82.

83.
Xet mien giam84.

Phong CTCT-HSSV; 
Tra ly quan ly sinh 
vien; Phong TTr-PC, 
Phong KH-TC

Thong ke Phong CTCT-HSSV85.

Quan ly hoc hong KKHT
Phan cong xet hoc bong86.
Danh muc muc hoc bong_____
Phan bo chi tieu hoc bong
Thiet lap djnh muc nhom nganh

87.
88. Phong CTCT-HSSVPhong CTCT-HSSV89. •>

Dot xet hoc bong90.
Quyet dinh91.

Phong CTCT-HSSV; 
Tra ly quan ly sinh vienXet hoc bong Phong CTCT-HSSV92.
Phong CTCT-HSSV; 
Tra ly quan ly sinh 
vien; Phong TTr-PC, 
Phong KH-TC

Bao cao thong ke Phong CTCT-HSSV93.

Quan ly hoc bong tai tro
Danh muc doi tugng94.

Trung tam
HTSV&QHDN; Phong 
CTCT-HSSV

Danhj>ach dot95. Trung tam 
HTSV&QHDNDan vj tai tra96.

Djnh muc xet97.
Xet hoc bong tai tra98.

Trung tam 
HTSV&QHDN;
Phong CTCT-HSSV; 
Tra ly quan ly sinh vien

Trung tam 
HTSV&QHDNThong ke99.



6

Don vj/ca nhan 
su1 tlun<>

Don vj/ca nhan 
phu trachChuc nangSTT

Ho trcr chi phf hoc tap_______
Xet ho trg chi phi hoc tap_____
Doi tirgng ho trg chi phi hoc tap

100. Phong CTCT-HSSVPhong CTCT-HSSV
101.

Phong CTCT-HSSV; 
Trg ly quan ly sinh 
vien; Phong TTr-PC

Thong ke Phong CTCT-HSSV102.

Quan ly khen thuong
Danh muc loai khen tlurong103.
Danh sach dot104. Phong CTCT-HSSVPhong CTCT-HSSVDanh sach khen thuong105.
Quyet djnh khen thuong106.

Phong CTCT-HSSV; 
Trg ly quan ly sinh vienThong ke khen thuong Phong CTCT-HSSV107.

Quan ly ky luat
Hinh thuc ky luat108.
Quyet djnh ky luat 
Canh bao het han ky luat

Phong CTCT-HSSVPhong CTCT-HSSV109.
110.

Phong CTCT-HSSV: 
Trg ly quan ly sinh 
vien; Phong TTr-PC

Thong ke ky luat Phong CTCT-HSSV111.

Quan ly doi tuong chinh sach
Phan quyen quan ly doi tugng112. chinh sach
Quan ly dgt cap nhat ho so doi 
tugng chinh sach___________
Danh sach dan chd xet

Phong CTCT-HSSV Phong CTCT-HSSV113.

114.
Danh sach doi tugng ehinh sach115.

Phong CTCT-HSSV; 
Trg ly quan ly sinh 
vien; Phong TTr-PC

Thong ke Phong CTCT-HSSV116.

Quan ly try cap xa hoi
Doi tugng trg cap xa hoi117.
Xet trg cap xa hoi Phong CTCT-HSSV Phong CTCT-HSSV118.
Quyet djnh trg cap xa hoi119.

Phong CTCT-HSSV; 
Trg ly quan ly sinh 
vien; Phong TTr-PC

Thong ke Phong CTCT-HSSV120.

Quan ly thuc hien chinh sach
Dgt thuc hicn chinh sach121.
Xet hudng chinh sach Phong CTCT-HSSV122. Phong CTCT-HSSV
Quyet djnh thuc hien chinh sach123.

Phong CTCT-HSSV; 
Trg ly quan ly sinh 
vien; Phong TTr-PC

Thong ke bao cao Phong CTCT-HSSV124.

Quan ly danh muc
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Don vj/ca nhan 
su dung

Don vj/ca nhan 
phu trachChirc nangSTT

Danh muc chinh sach125.
Danh muc loai doi tirgng______
Danh muc doi tirgng chinh sach
Danh muc nhom doi tirgng chinh

126.
127.

Phong CTCT-HSSVPhong CTCT-HSSV128. sach
Danh muc loai xct duyet129.
Dot xct duyet
Danh muc dieu kien xct

130.
131.

Trung tarn CNTT - 
Vien NC&DTTT; 
Phong CTCT-HSSV

Trung tarn CNTT - 
Vien NC&DTTTDanh muc loai quyet djnh132.

Danh muc loai giay to 
Danh muc thanh phan ho so 
Danh muc don vj cap hoc bong

133.
134.
135. Phong CTCT-HSSVPhong CTCT-HSSVDanh muc chirong trinh hoc 

bong______
Danh muc doi tirgng dao tao

136.

137.
Danh muc hinh thuc tuyen sinh
Danh muc doi tirgng uu tien

138.
139.

Danh muc doi tirgng tuyen sinh140.
Danh muc trang thai nguoi hqe
Danh muc khu virc tuyen sinh 
Danh muc quy uoc ma sinh vien
Danh muc mau in nhap hgc

141. Trung tarn CNTT - 
Vien NC&DTTT

Trung tarn CNTT - 
Vien NC&DTTT142.

143.
144.

Danh muc hoc lire145.
Danh muc trirang THPT
Danh muc don vj lien ket____
Cong nhap hoc true tuyen 
Nop ho so nhap hqc true tuyen 
Nop le phi nhap hoc true tuyen

146.
Dan vj quan ly dao taoDon vi quan ly dao tao147.

Nguoi hocPhong CTCT-HSSV148.
Nguoi hocPhong KH-TC149.

In bien lai xac nhan nop tien 
nhap hgc true tuyen

Nguoi hgcPhong KH-TC150.

4. PHAN HE CONG THONG TIN NGI/OI HOC
Xem ho so nguoi hgc Nguoi hocPhong CTCT-HSSV151.
Cap nhat ho so nguoi hgc___
Cap nhat doi tirgng chinh sach 
Xem thong bao

152.
153.

Nguoi hgcPhong CTCT-HSSV154.
Tra loi khao sat khao sat155.
Tra cuu diem ren luyen156.
Nap tien vao tai khoan 
Xem nghla vu tai chinh

157. Nguoi hgcPhong KH-TC
158.

Dang ky hoc __
Lap ke hoach hoc tap

159.
160. Nguoi hocDon vj quan ly dao tao

Dang ky chung chi161.
Xem ket qua dang ky chung chi162.
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Don vj/ca nhan 
su~ dung

Don vj/ca nhan 
phu trachChuc nangSTT

Xem Ijch hoc chung chi163.
Tra cuu QD xu ly hoc vu164.
Xem thai khoa bieu165.
Tra cuu khung chirong trinh 
Tra euu bang diem ehi tiet

166.
167.

Tra cuu bang diem tong hap Ngirai hocTrung tarn DBCL168.
Xem Ijch thi169.

Ngirai hocPhong QT&DTDang ky mugn phong_______
Tra cuu Ijch sir dang ky BHYT

170.
Tram Y tc Ngirai hoc171.

Xem can hoi thirang gap172. Ngirai hoc;
Phong CTCT-HSSV

Trung tarn CNTT - 
Vien NC&DTTTDoi mat khau173.

Bao qucn mat khau174.
5. PHAN HE QUAN LY DAO TAG

Quan ly chuong trinh dao tao
Cap nhat khung chirong trinh175. dao tao
Thiet lap dieu kien chung chi 
theo nganh________________
Cap nhat rang buck hoc phan
Cap nhat hoc phan thay the 
Ra soat he so hoc phi theo hoc 
phan

176.
Don vj quan ly dao taoDon vi quan ly dao tao177.

178.

179.

Tra ly dao tao; Co van 
hoc tap; Phong TTr-PCDan vj quan ly dao taoRa soat chuang trinh dao tao180.

Quan ly thoi khoa bieu tin chi
Ke hoach thai gian nam hoc181.

-cDgt khai bao ke hoach hoc tap182.
Quan ly 1 op hoc phan183.
1 loc phan chua xcp TKB184.
11 pc phan da xcp TKB Don vi quan ly dao tao Don vj quan ly dao tao185.
Djch chuycn Ijch hoc186.
Tham so xcp thai khoa bieu187.
Phan quyen quan ly phan cong 
hoc phan188.

Xem thai khoa bieu189. Don vj quan ly dao tao; 
Phong CTCT-HSSV; 
Phong TTr-PC, Tra ly 
dao tao; Tra ly Quan ly 
sinh vien

Xem thai khoa bieu tong hop190.
Dan vj quan ly dao tao

Bao cao thong ke191.

Quan ly bo mon phu trach hoc 
phan192.

Phan cong giang day hoc phan 
Khai bao kc hoach giang day

193. Don vj quan ly dao tao; 
Tra ly dao taoDon vj quan ly dao tao194.

Dot khai bao giang vien lop hoc 
phan195.
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Don vj/ca nhiin 
sir dung

Don vj/ca nhan 
phu trachChucnangSTT

Phan cong giang vien lap hoc 
phan196.

Quan ly thoi khoa bicu nicn
chc
Danh sach thai khoa bieu nien197. che Don vi quan ly dao taoDon vi quan ly dao tao
Phan quyen quan ly TKB198.
Quan ly dang ky hoc

Don vi quan ly dao tao;Don vi quan ly dao taoQuan ly dot dang ky hoc199.
Trung tarn CNTT - 
Vien NC&DTTT

Trung tarn CNTT - 
Vien NC&DTTTThiet lap co van hoc tap200.

Dang ky lap hoc phan cho SV
Dang ky theo lap hoc phan
Dang ky lop hanh chinh

201. Don vi quan ly dao tao; 
Co van hoc tapDon vi quan ly dao tao202.

203.
Dang ky hoc theo lap quan ly 
nien che

Don vi quan ly dao taoDon vj quan ly dao tao204.

Phong CTCT-HSSV; 
Co van hoc tap; Trg ly 
dao tao; Trg ly quan ly 
sinh vien; Trung tarn 
DBCL; Phong TTr-PC

Bao cao thong ke Don vi quan ly dao tao205.

Phong CTCT-HSSV; 
Co van hgc tap; Trg ly 
dao tao; Trg ly quan ly 
sinh vien; Trung tam 
DBCL

Don vi quan ly dao taoTra cun hoc phi206.

Quan ly hoc nganh 2________
Dgt dang ky hoc nganh 2_____
Danh sach dang ky hoc nganh 2

207. Phong Dao taoPhong Dao tao
208.

Phong Dao tao; Phong 
CTCT-HSSV; Co vkn 
hgc tap; Trg ly dao tao; 
Trg ly quan ly sinh 
vien; Phong TTr-PC; 
Trung tam DBCL;__

Thong ke dang ky hgc nganh 2 Phong Dao tao209.

Quan ly phieu giang day
Duyet phieu giang day210.
Thu phieu giang day Trung tam GDTXTrung tam GDTX211.
Thanh loan phieu giang day
Quyet dinh xu K hoc vu

212.

Danh sach dot________
Xet xtr ly hoc vu______
Quyet dinh xu ly hgc vu

213.
Phong Dao taoPhong Dao tao214.

215.
Phong Dao tao; Co van 
hoc tap; Trg ly dao tao;Thong ke Phong Dao tao216.
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Bon vj/ca nhan 
sir dung

Bon vj/ca nhan 
phu trachChuc nangSTT

Trg ly quan ly sinh 
vien; Trung tam DBCL

Quan ly thong bao217.
Trung tam CNTT - 
Vien NC&DTTT; Dan 
vi quan ly dao tao

Trung tam CNTT - 
Vien NC&DTTTCau hoi thirang gap218.

Dan vi quan ly dao tao; 
Phong CTCT-HSSV; 
Phong KH-TC; Trung 
tam DBCL

Don vi quan ly dao taoThong bao219.

Loai cau hoi220. Trung tam CNTT - 
Vien NC&DTTT

Trung tam CNTT - 
Vien NC&DTTTDanh muc loai thong bao

Danh muc muc do thong bao
221.
222.

Quan ly danh muc
Don vj quan ly dao tao; 
Phong CTCT-HSSV; 
Phong KH-TC

Don vi quan ly dao taoDanh muc nhom nganh223.

Danh muc hinh thuc day___
Danhjnuc hinh thuc dao tao

224.
225.

Don vi quan ly dao taoDon vi quan ly dao taoDanh muc trinh do dao tao226.
Danh muc loai diem227.
Danh muc cong thuc tinhdiem228.
Danh muc phan tiet229.
Danh muc tiet hoc230.
Danh muc loai dang ky hoc___
Danh muc loai ke hoach hoc tap
Danh muc xep loai tot nghiep
Danh sach quy doi diem he 4

231.
232.
233.
234.

Danh sach diem dac biet235.
Quy uac ke hoach 
Quy ch4 dao tao

236.
Don vi quan ly dao taoDan vi quan ly dao tao237.

Nhom tham so quy che238.
Tham so quy che dao tao239.
Danh muc khoi kien thuc240.
Danh muc hoc phan241.
Danh muc loai hoc phan242.
Danh muc loai rang buoc hoc 
phan243.

Danh muc kieu hoc phan244.
Danh muc he dao tao245.
Danh muc khoa hoc Trung tam CNTT - 

Vien NC&DTTT
Trung tam CNTT - 
Vien NC&DTTT

246.
Danh muc hoc ky247.
Danh muc nam hpc248.



Don vj/ca nhan 
phu trach

Don vj/ca nhan 
su* dun^STT Chucnang

Trung tam CNTT - 
Vien NC&DTTT; Dan 
vj quan ly dao tao

Trung tam CNTT - 
Vien NC&DTTTDanh muc nganh hoc249.

Danh muc chuan dau ra250.
Danh muc chii dc Trung tam DBCL; Dan 

vi quan ly dao tao
251. Trung tam DBCLDanh muc diem CLP252.

Danh muc muc do253.
Danh muc cong tac phi (he 
VLVH) Trung tam GDTXTrung tam GDTX254.

Danh muc dan gia di dirong (he255. VLVH)
Danh muc he so quy doi (he256. Trung tam GDTXTrung tam GDTXVLVH)
Danh muc quy doi so ngay cong 
tac (he VLVH)
So tict quy chuan (he VLVH)

257.

258.
6. PHAN HE QUAN LY DIEM

Quan ly diem
Nhap diem thco sinh vien259.
Nhap diem thco lap hanh chinh

■> >

Nhap diem thco lap hoc phan
Nhap diem thco danh sach thi 
Xem diem thco danh sach thi

260.
261. Trung tam DBCL;

Van phong khoa (vien)Trung tam DBCL262.
263.

Nhap diem thco tui bai chain 
Xem diem thco tui bai chain

264.
265.

Import diem thco lap hanh chinh
Import diem thco lap hoc phan

266.
Trung tam DBCLTrung tam DBCL267.

Import diem thco danh sach thi
Xfr ly diem sau thi
Nhap diem vi pham quy chc
Danh muc loai vi pham quy chc 
Quan ly diem phuc khao

268.

269.
Trung tam DBCLTrung tam DBCL270.

271.
Quan ly diem chuyen________
Nhap diem chuycn___________
Danh sach sinh vien chuyen 
diem_______________________
Danh sach thay the diem tir dong
Chuyen diem
Danh sach sinh vien da chuyen 
diem

272.

273.

274. Trung tam DBCLTrung tam DBCL
275.

276.

Nhap diem nganh 2277.
Thong ke diem thay the278.

\ f 9

Yeu cau sira diem Trung tam DBCLTrung tam DBCL279.
Lich sir nhap diem280.
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Don vj/ca nhan 
six dung

Don vj/ca nhan 
phu trachChiic nangSTT

Quan ly phan quyen nhap 
diem____________________
Phan quyen can bo nhap diem__
Phan quyen nhap diem thanh 
phan theo ngirai hoc__________
Phan quyen nhap diem thanh 
phan theo ngudi hoc__________
Phan quyen nhap diem thanh 
phan theo lop hanh chinh______
Phan quyen nhap diem theo danh 
sach thi_____________________
Phan quyen nhap diem theo tui 
bai cham ________ __
Tra cuu Ijch sir phan quyen 
Quan ly in hang diem________

281.

282.

283.

Trung tarn DBCLTrung tarn DBCL284.

285.

286.

287.

Trung tarn DBCL; Don 
vi quan ly dao tao; 
Phong CTCT-HSSV; 
Van phong khoa (vien); 
Trg ly dao tao; Trg ly 
quan ly sinh vien; Co 
van hoc tap; Phong 
TTr-PC; Bo phan 1 cira 
(Phong HCTH)
Trung tarn DBCL; Don 
vi quan ly dao tao; 
Phong CTCT-HSSV; 
Van phong khoa (vien); 
Trg ly dao tao; Trg ly 
quan ly sinh vien; Co 
van hgc tap; Phong 
TTr-PC

In bang diem theo sinh vien Trung tarn DBCL288.

o 11^In bang diem theo lop hgc phan Trung tarn DBCL289.

Trung tarn DBCL; Don 
vi quan ly dao tao; 
Phong CTCT-HSSV; 
Van phong khoa (vien); 
Trg ly dao tao; Trg ly 
quan ly sinh vien; Co 
van hgc tap; Phong 
TTr-PC

In bang diem theo lop hanh 
chinh Trung tarn DBCL290.

In bang diem theo danh sach thi Trung tarn DBCL; Van 
phong khoa (vien); Trg 
ly dao tao; Phong 
CTCT-HSSV; Phong 
TTr-PC

291.

In bang diem theo danh sach 
phach

Trung tarn DBCL292.
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Don vj/ca nhan 
sir dung

Don vj/ca nhan 
phu trachSTT Chuc nang

Trung tam DBCL; 
Phong CTCT- HSSV; 
Phong TTr-PC

Bao cao thong ke Trung tam DBCL293.

Trung tam DBCL; 
Phong CTCT-HSSVDiem tich luy sinh vien Trung tam DBCL294.

7. PHAN HE QUAN LY THI
Quan ly xep lich thi
Danh sach hoc phan295.

296. Dol thi
Lap ke hoach______________
Thong ke sinh vien chira lap ke 
hoach thi

297.

298.

Xep lich thi theo nganh
Xep lich thi theo hoc phan

299. Trung tam DBCLTrung tam DBCL300.
Xem Ijch thi tong the301.

kXep phong thi302.
Dich chuyen lich thi303.
Gan sinh vien vao danh sach thi304.
Chuyen ca thi sinh vien305.

Trung tam DBCL; Van 
phong khoa (vien); Tro 
ly dao tao; Tro ly 
QLSV; can bo dirge 
giao nhiem vu true he 
thong thi TNKQ

Trung tam DBCLIn danh sach thi306.

Quan ly danh sach sinh vien 
tham gia thi khong hop le_____
Thong ke so lirgng sinh vien dir
thi theo ca thi_______________
Thong ke chi tiet chua phong 
kha dung_________________
Import lich thi da xep CMC

307.
Trung tam DBCLTrung tam DBCL

308.

309. Trung tam DBCLTrung tam DBCL
310.

Trung tam DBCL; 
Phong TTr-PCTrung tam DBCL311. Bao cao
Trung tam DBCL; Van 
phong khoa (vien); Tro 
ly dao tao; Tro ly quan 
ly sinh vien; Co van 
hoc tap; Phong TTr-PC

Trung tam DBCLLjch thi sinh vien312.

Quiin ly dang ky thi
Dot dang ky thi313.

Trung tam DBCLThiet lap phong thi Trung tam DBCL314.
Thong ke sinh vien dang ky thi315.
Quan ly phach
Tao tui bai cham Trung tam DBCLTrung tam DBCL316.
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Don vj/ca nhan 
su’ dung

Don vj/ca nhan 
phu trachChirc nangSTT

Tao phach tir dong317.
Tra cuu so phach318.
In danh sach tui bai chain va so319. phach
Quan lv sinh vicn vang thi

Trung tam DBCL; 
Phong TTr-PCTrung tam DBCLXu ly sinh vien vang thi320.

Trung tam DBCL; 
Phong TTr-PCThong ke SV vang thi, thi lai Trung tam DBCL321.

Danh muc chung
Hinh thuc thi322.
Hinh thuc thi mac dinh323. Trung tam DBCLTrung tam DBCLThiet lap lich ban324.
Thiet lap phong thi325.

sTPHAN HE QUAN LY THU CHI DPI V6l NGUOI HOC
Quan ly thu nhap hoc
Quan ly goi thu326.
Thu kinh phi nhap hoc327. Phong KH-TCPhong KH-TCRut kinh phi nhap hoc328.
Ket qua thu le phi329.
Thu chi trong qua trinh dao tao

Phong KH-TC;
Truong Mam non thuc 
hanh (quyen tra cuu doi 
voi he mam non); 
Truong TH, THCS & 
THPT THSP (quyen tra 
euru doi voi he Tieu 
hoc. THCS & THPT)

Thu tien true tiep Phong KH-TC330.

Tinh toan khoan thu331.
Cap nhat khoan thu332.
Danh sach chi tra333.
Danh sach dot chi tra334. Phong KH-TCPhong KH-TCKet qua chi tra335.
Chi tien true tiep336.
Danh sach giao djeh chua hoan 
thanh337.

Quan ly GDQP
Dot dang ky338.
Quan ly khoan thu339. Phong KH-TC Phong KH-TCDiem danh khoan thu340.
Quyet toan khoan thu341.
Quan ly mua BHYT
Quan ly dot mua342.
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Don vj/ca nhan 
phu trach

Don vj/ca nhan 
sir dungSTT Chuc nang

Danh sach SV du dieu kien mua343. the
Danh sach SV dang ky khong 
mua344.

Danh sach SV mua tai dia345. phirang Trung tarn CNTT - 
Vien NC&DTTT; 
Tram y te

Trung tarn CNTT - 
Vien NC&DTTTThong kc thco ma djnh danh346.

Cap nhat ma djnh danh347.
/Tpt A I A A | * A A . | OI hong ke so lieu cap the348.
Danh sach the349.
Thong ke ket qua dang ky
Tra cuu Ijch sir dang ky 
Bao cao

350.
351.
352.

Quan ly dpt chuyen tien353. Phong KH-TCPhong KH-TCDot tra tien354.
Quan ly chung chi
Cau hinh khoan thu355.
Dot dang ky hoc chung chi356.
Lop chung chi357.

Phong Dao taoPhong Dao taoDcyt thi ngan han358.
Cau hinh gia chung chi359.
Quan ly dang ky chung chi
Ket qua dang ky tong hop

360.
361.

Trung tarn CNTT - 
Vien NC&DTTT

Dpt dang ky tai khoan Trung tarn CNTT - 
Vien NC&DTTT

362.
Cap nhat ket qua thi363.
Quan ly djch vu
Danh muc djch vu364.
Dgt dang ky djch vu365.
Thong ke ket qua dang ky366.
Quan ly dang ky_________
Tra cuu Ijch sir dang ky
Thiet lap thoi diem tinh phi

367. Phong KII-TC; Truong 
Mam non thuc hanh; 
Truong TH, THCS & 
THPT THSP

368.
Phong KH-TC369.

Khai bao khong an370.
Thiet lap ngay nghi371.

. XCap nhat phieu an372.
Diem danh djch vu373.
Quyet toan djch vu374.
Quan ly phan quyen
Quan ly tham so thu chi___
Phan quyen quan ly bien lai

375.
Phong KH-TCPhong KH-TC376.

Phan quyen huy bien lai 
Quan ly he sq___
1 le so he dao tao
1 le so doi tuong dao tao

377.

378. Phong CTCT-HSSV; 
Phong KH-TCPhong CTCT-HSSV379.

He so nganh380.
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Don vj/ca nhan 
su* dung

Don vj/ca nhan 
phu trachChuc nangSTT

Cap nhat he so dich vu
Cdu hinh hinh thirc mien giam

381. Phong KH-TCPhong KH-TC
382.

Quan K don gia
Thiet lap don gia nganh 
Thiet lap don gia hoc phan

383.
384.

Phong KH-TCPhong KH-TCTra cuu hoc phi385.
Truy thu hoc phi386.
Cdu hinh no hoc phi
Quan ly danh muc
Danh muc each phat sinh

387.

388.
Danh muc khoan thu389.
Danh muc each thu390. Phong KH-TCPhong KH-TCDanh muc loai khoan thu 
Danh muc nhom khoan thu 
Danh muc loai don gia___

391.
392.
393.

Bao cao
Phong KH-TC; Tnrong 
MNTH; Truong TH, 
THCS & THPT THSP

Phong KH-TCBao cao tai chinh394.

Cau hinh chung Phong KH-TCPhong KH-TC395.
9. PHAN HE QUAN LY KHAO SAT

Dot khao sat396.
Phieu danh gia397. Phong CTCT-HSSV; 

Trung tam DBCLPhong CTCT-HSSVCau hoi398.
Danh muc pham vi399.
Bao cao400.

10, PHAN HE QUAN LY VAN BANG CHUNG CHI
Danh muc loai van bang chung Phong HCTH; Don vi 

quan ly dao taoPhong HCTH401. chi
Danh sach quyet dinh402.
In/Xuat du lieu van bang chung403. chi
Phil luc van bang__________
Quan ly QD cong nhan chung

404.
Phong HCTH Phong HCTH

405. chi
Quan ly danh sach sinh vien dat 
chung chi406.

Ljch su import407.
Quan ly danh muc dao tao
Danh muc vai tro xet tot nghiep
Danh muc xep loai tot nghiep

408.
409.

Don vi tham gia xac nhan du 
lieu xet tot nghiep_________
Danh muc xep loai chiing chi

Don vi quan ly dao tao Don vi quan ly dao tao410.

411.
Thang diem danh gia hoc tap412.
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Don vi/ca nhan 
sir dung

Don vj/ca nhan 
phu trachSTT Chuc nang

Trung tam CNTT - 
Vien NC&DTTT

Quan ly danh sach ngirai ky 
bang diem

Trung tam CNTT - 
Vien NC&DTTT413.

Xet chling chi
Dot xet chimg chi414.
Dot xet chung chi theo khung 
CTBT
Dy thao quyet dinh

415. Dan vi quan ly dao taoDan vi quan ly dao tao
416.

Danh sach chiing chi417.
Danh muc xet cluing chi
Thiet lap dieu kien xet chung chi418. Don vi quan ly dao taoDon vi quan ly dao taoDanh muc xep loai chung chi419.
Xet tot nghicp
Cong thuc xet tot nghiep 
Dot xet tot nghiep_____
Ket qua xet tot nghiep 
ban dau

420.
421.

422.
Don vj quan ly dao taoDan vi quan ly dao tao

Tong hap xet dieu kien tot 
nghiep____________________
Kct qua xet tot nghiep trinh hoi 
ddng

423.

424.

Dan vi quan ly dao tao; 
Cac don vj lien quanXet dieu kien tot nghiep dan vi Dan vj quan ly dao tao425.

11. PHAN HE QUAN LY PHONG HOC
Phong QT&DT; Phong 
Dao tao; Trung tam 
DBCL

Phong QT&DTDanh sach phong426.

Ljch phong427.
In lich phong428.
Dang ky muon phong________
Danh sach phieu dang ky muon 
thiet bi

429. Phong QT&DTPhong QT&DT
430.

Bao caqjniron phong
Quan ly danh muc

431.

Danh muc ca sa dao tao 
Danh muc dia diem day

432.
433.

Danh muc toa nha434.
Danh muc loai phong435. Phong QT&DTPhong QT&DT
Danh muc kieu phong436.
Danh muc quy mo phong437.
Danh muc muc dich mugn438.

439. Quy uac mau ljch phong_______ ______
12. PHAN HE QUAN LY TAI SAN, THIET Bj

Phong QT&DT; Phong 
KH-TC; Can bo phu

Danh sach tai san 
Dieu chuyen tai san

440. Phong QT&DT
441.
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Don vj/ca nhan 
______ sir dung
trach KKTS cua cac 
dan vi

Don vj/ca nhan 
phu trachChuc nangSTT

Phieu de xuat tai san442.
Phieu nhap tai san443.
Phieu xuat tai san Phong QT&DT; Phong 

KH-TC
444. Phong QT&DT

Dot kiem ke445.
Phieu kiem ke446.
Nhap tai san dau ky 
Thong ke tai san thanh ly

447.
448.

Dot bao duang449.
Quan ly bao dirong tai san450. Phong QT&DT; Phong 

KH-TCI Ipp dong thiet bj Phong QT&DT451.
Quan ly thue/mugn tai san452.
Dir tru kinh phi453.
Tai san mang vao/ra454.
Thong ke, bao cao
Thong ke tai san mang vao
Thong ke tai san mang ra

455.
456. Phong QT&DT; Phong 

KH-TCThong ke thiet bj Phong QT&DT457.
Thong ke tang giam tai san458.
Dieu chuyen thiet hi459.
Quan ly danh muc
Danh muc loai tai san460.
Danh muc nhom tai san 
Danh muc nhan tai san 
Danh muc nha san xuat

461.
462.
463.

Phong QT&DT; Phong 
KH-TC

Danh muc dan vj tinh464. Phong QT&DTDanh muc kho465.
Danh muc vi tri kiern ke466.
Danh muc vi tri467.
Danh muc ky chot468.
Danh muc don vi thue469.

13. PHAN HE QUAN LY KY TUC XA
Trung tarn Noi truQuan ly phong ky tuc xa Trung tarn Noi tru470.

Quan ly hop dong
Quan ly ho sa 
Hap dong

471.
472. Trung tarn Noi tru; 

Phong KH-TCHop dong gia han Trung tarn Noi tru473.
Hop dong thanh ly474.
Thong ke475.
Quan ly tai chinh
Chot so dien476. Phong QT&DT; Phong 

KH-TCPhong QT&DTChot so nirac477.
Chot dich vu Trung tarn Noi tru; 

Phong KH-TC
478. Trung tarn Noi truThu tien479.
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Don vj/ca nhan 
phu trach

Don v|/ca nhan 
su’ dungChuc nangSTT

Bien lai480.
Thong ke kinh phi481.
Quan ly true
Quan ly l|ch true 
Quan ly so giao ca

482.
483. Trung tam Noi truTrung tam Noi truQuan ly xu ly vi pham

Thong ke xir ly vi pham
484.
485.

Quan ly danh muc
Danh muc khu vuc486.
Danh muc toa nha487. Phong QT&DTPhong QT&DTDanh muc khoang each 
toa nha488.

Danh muc loai thiet bj_____
Danh muc nhom thiet bj 
Danh muc trang thai thiet bj

489. Phong QT&DT; Phong 
KH-TCPhong QT&DT490.

491.
Danh muc nguon goc tai san
Danh muc nha cung cap

492.
Phong QT&DT; Phong 
KH-TC

493. Phong QT&DTDanh muc xuat xu__________
Danh muc loai phieu nhap xuat

494.
495.

Phong KH-TC; Phong 
QT&DTPhong KH-TCDanh muc hang hoa496.

Danh muc hinh thurc 
thanh toan497.

Phong KH-TCPhong KH-TCDanh muc loai thu chi498.
Danh muc loai thanh toan499.
Danh muc xu ly500.
Danh muc ca true 
Danh muc vi pham

501.
502.

Danh muc loai phong503.
Doi tirong thue phong504.

Trung tam Noi truTrung tam Noi truDanh muc ca true505.
Danh muc vi pham506.
Danh muc vj tri507.
Danh muc vi tri true 
Danh muc hinh thue 
thue phong

508.

509.

Danh muc gia dicn nude 
Danh muc gia phong

510.
511.

Danh muc doi tugng
mien giam
Danh muc loai hinh
mien giam____
Danh muc dich vu

512.
Trung tam Noi tru; 
Phong KH-TCTrung tam Noi tru

513.

514.
Danh muc loai djeh vu
Phan loai phi dien nuoc

515.
516.
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Don vi/ca nhan 
sir dung

Don vj/ca nhan 
phu trachChuc nangSTT

13. PHAN HE QUAN LY HO SO CAN Bp
Quanjv ly lich
Cap nhat ly lich can bo
Cap nhat quan he gia dinh 
Cap nhat qua trinh dao tao
Cap nhat qua trinh cong tac
Cap nhat cac loai chung chi

517.
518.
519.
520.
521.

Cap nhat thong tin 
ngoai ngu

Phong TCCBPhong TCCB522.

Quan ly ho so, giay to 
true tuyen_____________
Cap nhat thuoc tinh can bo

523.

524.
Cap nhat trinh do 
chuyen mon525.

Quan ly cac quvet dinh
Quyet dinh cu di boi duong ngan 
han (Tinh gia chuan)526.

Quyet djnh cu di cong tac, biet 
phai527.

Quyet djnh cu di dao tao chuyen 
mon (Tinh gia chu4n)________
Quy6t dinh nghi huu, thoi vice
Quyet dinh chuc vu quan ly 
(Tinh gia chuan)_____________
Quyet dinh chuc vu Dang (Tinh 
gia chuan)______________
Quyet djnh chuc vu Doan (Tinh 
gia chuan)_________________
Quyet djnh chuc vu Cong doan 
(Tinh gia chuan)

528.

529.
Phong TCCBPhong TCCB

530.

531.

532.

533.

Quyet dinh mien nhiem chuc vu 
(Tinh gia chu^n)____________
Quyet djnh kiem nhiem khae
Quyet djnh biet phai trd ve ___
Quyet djnh luan chuyen don vi
Tra cuu cac quyet djnh

534.

535.
536.
537.
538.

Quyet djnh gia han thai gian dao
Phong TCCB Phong TCCBtao chuyen mon (Tinh gia 

chuan)_________________
Quyet djnh tiep nhan di hoc 
chuyen mon tra ve

539.

540.

Quyet djnh bo nhiem chuc danh 
(Tinh gia chuan)541.

Quyet djnh phong hoc ham 
(Tinh gia chuan)542.
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Bon vj/ca nhan 
su’ dung

Bon vj/ca nhan 
phu trachSTT Chile nang

Quyet djnh keo dai thai gian543. cong tac
Quyet djnh hap dong bien che_
Quyet dinh hop dong dai ban
Quyet dinh tap huan, hoi nghi, 
hoi thao (Khong tinh gio chuan) 
Quyet djnh tiep nhan boi duang 
tra ve

544.
545.

546.

547.

Quyet dinh chuyen, nang ngach 
lirong548.

Quyet djnh nghi khong luong
Quan ly khcn tlniong/ky luat

549.

Cap nhat thong tin khen thuong
Cap nhat thong tin ky luat
Thong ke, bao cao 
Loc du lieu nang cao

550. Phong TCCBPhong TCCB551.

552.
In sach sach can bo theo chuc 
danh553.

Thong ke can bo theo hoc ham554.
Thong ke nhanh (Dashboard)555.
Bao cao tong hop556.
Danh sach can bo, cong chuc 
keo dai thai gian cong tac______
Bao cao tn'ch ngang ly Ijch Dang 
vien

557. Phong TCCBPhong TCCB

558.

Thong ke can bo theo danh hieu 
thi dua hang nam559.

Danh sach can bo dirge khen 
thuong
Danh sach can bo bj ky luat

560.

561.
Quan ly danh gia phan loai
Cap nhat xep loai hang thang Phong TCCBPhong TCCB562.
Quan ly danh muc

Trung tam CNTT - 
Vien NC&DTTT Phong TCCBDanh muc ngach luong

Quan trj he thong
Phan quyen nhap danh muc ho 
so (C6ng)
Phan quyen nhap danh muc ho

563.

564.

565. so Phong TCCBPhong TCCBPhan quyen cap nhat truong du 
lieu 566.

Phan quyen cap nhat truong du 
lieu (C6ng)567.

Phan quyen chuc nang568.
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Bo n vj/ca nhan 
su' dung

Bon vj/ca nhan 
phu trachChuc nangSTT

Xem tinh trang phan quyen chuc 
nang

Trung tam CNTT - 
Vien NC&DTTT

Trung tam CNTT - 
Vien NC&DTTT569.

Quan ly nhom nguai dung 
(Cong)_________
Khoi phuc mat khau nguai dung

Trung tam CNTT - 
Vien NC&DTTT

Trung tam CNTT - 
Vien NC&DTTT

570.

571.
Cap nhat danh muc bao cao
Phan quyen su dung bao cao 
tong hop

572.
Trung tam CNTT - 
Vien NC&DTTT; 
Phong TCCB

573. Trung tam CNTT - 
Vien NC&DTTTCap nhat danh muc bao cao 

(Cong)______ ^
575. 1 Thiet lap cac mau quyet djnh ____________

14. PHAN HE QUAN LY TIEN LUONG, BAO HIEM

574.

Nang phu cap tham nien576.
Xet huerng phu cap 
tham nien577.

Nang luong theo he so________
Nang luong truac thai han_____
Nang phu cap virgt khung_____
Xet huang phu cap vugt khung
Tinh truy ITnh do dieu chinh muc 
luong tot thieu_______________
Tinh truy ITnh theo quyet djnh

578.
579.
580.
581.

582.

583. Phong TCCB Phong TCCBTinh bang luong thang584.
Quan ly 6m dau, thai san 
Doi chieu bang luong voi thang

585.

586. truac
Bao cao tinh hinh tien luong587. (Dashboard)
Bao cao tong hop nang luong
Bao cao nang phu cap tham nien

588.

589. nha giao
Bao cao ket qua nang bac luong590.
Bao cao nang luong trude thai 
han591.

Bao cao nang he so vugt khung 
Bao cao xet huong tham nien

592. Phong TCCB Phong TCCB
593.
594. Bao cao xet huong vugt khung

Phong TCCB; Phong 
KH-TC595. Tra cuu bang luong Phong TCCB

15. PHAN HE QUAN LY BINH MUC LAO BpNG
Ty le mien giam596.
Mien giam theo Chuc vu597.
Mien giam Pi hoc598. Phong TCCB Phong TCCB
Mien giam 6m dau, thai san599.
Cap nhat mien giam khac600.
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Don v|/ca nhan 
su’ dung

Don vi/ca nhan 
phu trachSIT Chucnang

Bang dinh muc tong hap 
Mien giam khac

601.
602.

Khai tao va cap nhat so lieu603. Phong TCCB; Trung 
tam CNTT - Vien 
NC&DTTT

Xu ly so lieu dinh muc604. Phong TCCBKiem tra dinh muc thanh toan605.
606. Xu ly dang ky dinh muc nhom

Phong KH-TCDon gia thanh toan Phong KH-TC607.
16. HE THONG QUAN LY XAC NHAN GIO DAY VA HOATDONG KHCN

Quan ly cac boat dong KHCN
Xac nhan ke khai bai bao608.
Xac nhan ke khai de tai/du an 
Xac nhan ke khai sach, giao 
trinh

609. Phong KH&HTQTPhong KH&HTQT
610.

Xac nhan ke khai boat dong 
Seminar611.

Phan khai gia NCKH612. Phong KH&HTQTPhong KH&HTQTXem tong hap gia NCKH 
Thong ke, in an cac bao cao theo

N

yeu cau

613.

614.

He Dao tao chmh quy
Quan ly lap hoc phan chmh quy615.
Xem tinh trang ke khai
Xac nhan ke khai 
Thanh toan thinh giang

616. Phong Dao taoPhong Dao tao617.
618.

He Dao tao VLVH
Tong hap gia theo ke hoach619.
Xem tinh trang ke khai 
Xac nhan ke khai

620.
621.

Xac nhan phicu day622. Trung tarn GDTXTrung tam GDTXXem tinh trang xac nhan phieu623. day
Thanh toan thinh giang624.
Tra cuu lop hoc phan625.
He Dao tao tu xa
Xem tinh trang ke khai626.
Xac nhan ke khai627.
Xac nhan phieu day _____
Xem tinh trang xac nhan phieu

Khoa DTTT - Vien 
NC&DTTT

Khoa DTTT - Vien 
NC&DTTT

628.

629. day
Tra cuu lap hoc phan 
He Dao tao SDH 
Xem tinh trang ke khai
Xac nhan ke khai 
Quan ly lap hoc phan
Thanh toan thinh giang

630.

631. Phong Dao tao SDHPhong Dao tao SDH
632.
633. Phong Dao tao SDHPhong Dao tao SDII
634.
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Don vj/ca nhan 
su dung

Don vj/ca nhan 
phu trachChuc nangSTT

Cap nhat chuyen de NCS, gia 
huang dan chuyen doi_______
Tong hop ke khai, thanh toan
Xem tong hop ke khai

635.

636. Don vi quan ly dao taoDon vj quan ly dao tao
Kiem tra trung gia637.

Don vi quan ly dao tao; 
Phong TTr-PCTong hap trung gia Dan vi quan ly dao tao638.

Tong hop ke khai va xac nhan 
thanh toan639.

Phong KH-TCPhong KH-TC
Chot du lieu thanh toan 
In bang tong hap thanh toan

640.
641.

17. PHAN HE CONG THONG TIN CAN BO
Cong vice chung______
Xem thong bao tu nha truong642. Vien chuc, ngirai lao 

dong
Vien chuc, ngirai lao 
dongGiri thong bao643.

Xem lich tuan644.
Truong don vi cap 2ATruong dan vj cap 2Dang ky lich tuan 

Duyet lich tuan
645.

Hieu truongHicu truong646.
Tong hap va dang lich tuan Phong HCTHPhong HCTH647.
Cong vice
G6p y kicn648. Vien chuc. nguai lao 

dong
Vien chuc, nguai lao 
dongQuan ly cong lenh649.

Theo doi cong lenh650.
Hieu truong 
(cong lenh cap 1): 
Truong don vj cap 2 
(cong lenh cap 2)

Hieu truong; Truong 
don vj cap 2Phe duyet cong lenh651.

Thong ke bao cao cong lenh 
Dong dau cong lenh

652.
Phong HCTHPhong HCTH653.

Lenh dieu xe654.
Tinh thanh toan cong lenh 
Lap phieu chi cong lenh

655.
Phong KH-TCPhong KH-TC656.

Thanh toan tien xang xe657.
Ho so* ca nhan
Ho so ca nhan658.
Quan he gia dinh659.
Qua trinh dao tao
Qua trinh cong tac

660.
661.

Cap nhat thong tin ngoai ngu662. Vien chuc, nguai lao 
dong

Vien chuc, nguai lao 
dongLich su chuc vu, chuc danh, don663. vi cong tac

Ho sa so hoa664.
Li Ijch vien chuc665.
Quan ly li Ijch vien chuc666.
Bo sung li lich vien chuc667.
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Don vi/ca nhan 
phu trach

Don vj/ca nhan 
su’ dungSTT Chuc nang

Danh gia xep loai _
Danh gia xep loai thang tai don 
vi cap 3668.

Truong don vj cap 3Truong don vj cap 3Danh gia xep loai nam tai don vi 
cap 3_____
Danh gia xep loai thang tai don 
vj cap 2

669.

670.

Danh gia xep loai nam tai don vj 
cap 2 Truong don vi cap 2Truong don vj cap 2671.

Danh gia xep loai nam chain cho 
don vi cap 3672.

Khao sat thuc hien nhiem vu don Truong don vi cap 2Truong don vj cap 2673.
Vj
Xem danh gia xep loai thang674. toan truong
Danh gia xep loai nam tai toan675. truong
Thong kc tinh hinh danh gia
Ket qua xep loai thang toan

Phong TCCBPhong TCCB676.

677. truong
Danh gia xep loai thang Truong 
don vi678.

Danh gia xep loai thang ca nhan
Danh gia xep loai nam ca nhan
Gop y xep loai thang cho ca 
nhan

679.
680.

Vien chuc, nguoi lao 
dong

Vien chuc, nguoi lao 
dong681.

Danh gia xep loai thang ca nhan 
khac682.

Danh gia xep loai nam Truong 
don vi____________________
Danh gia xep loai nam cho don

Ban Giam hieuBan Giam hieu683.
Truong don vi cap 2; 
Truong don vj cap 3

Truong don vj cap 2; 
Truong don vj cap 3684.

vj
Danh gia xep loai nam don vi
toan truong _________
Danh gia xep loai nam Hoi dong

685.

686. truong Hoi dong/to danh gia 
theo QD cua nha 
truong

Hoi dong/to danh gia 
theo QD cua nha 
truong

Danh gia xep loai nam Tham 
djnh phieu ca nhan
Danh gia xep loai nam Tham 
djnh phieu don vj
Danh gia xep loai thang Tham 
djnh phieu

687.

688.

689.
Trung tarn CNTT - 
Vien NC&DTTT 
Phong TCCB

Trung tarn CNTT - 
Vien NC&DTTTCan hinh tham so xep loai690.
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Don vj/ca nhan 
su' dun<y

Don vj/ca nhan 
phu trachChuc nangSTT

Hoat dong KHCN
Ke khai cong trinh khoa hoc da 
cong bo

Vien chuc. nguoi lao 
dong

Vien chuc, nguoi lao 
dong

691.

Ke khai hoat dong Seminar692.
Ke khai de tai/dir an693.
Ke khai sach. giao trinh_____
Jn ly lich khoa hoc
Xem chi tiet gio KHCN da sir

694.
695.

Vien chuc. nguoi lao 
dong

Vien chuc, nguoi lao 
dong696. dung

Ke Khai Huong Dan NCS
HD SV NCKH/Boi dircma HSG

697.
698.

Cap nhat thong tin khoa hoc699.
Thong ke gio khoa hoc (Bo Truong don vi cap 3Truong don vj cap 3700. mon)
Thong ke gio khoa hoc (Don vi) Truong don vi cap 2 Truong don vi cap 2701.

Phong KH&HTQTPhong KH&HTQTQuan ly lich khoa hoc702.
Kc khai gio day
Dai hoc chinh quy703.
He Vua lam vua hoc704.
Sau dai hoc705.
Trung hoc PT Chuyen706.
Thuc hanh Su pham707.
Hoat dpng CM nghiep vujchac708.
He Dao tao tu xa709. Vien chuc, nguoi lao 

dong
Vien chuc. nguoi lao 
dongKe khai huong dan. phan bien do 

an, luan van (Khong ke de thanh710.
loan)
Ke khai hoat dong quy doi gib 
chuan khac711.

Xem dinh muc712.
Dang ky nhom dinh muc713.
Lap ho so thanh toan714.
Bang thanh toan gib day (Bo
mon) __ _ __ __
Xac nhan dang ky nhom dinh 
muc don vi cap 3___________
Don vi xac nhan va chuyen hb 
so thanh toan

715.

Truong don vi cap 3716.

717.

Bang thanh toan gib day (Don718. vil Truong don vi cap 2 Truong don vj cap 2Xac nhan dang ky nhom djnh 
muc don vi cap 2719.

Tong hop va xac nhan dang ky 
nhom dinh muc____________720. Phong TCCB Phong TCCB
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Don vj/ca nhan 
phu trach

Don vj/ca nhan 
sir dungSTT Chue nang

Tong hop va chot djnh mire lao 
dong721.

Tong hop va chot gio khoa hoc722. Phong KH&HTQT Phong KH&HTQT
Tong hop va chot lop hoc phan 
DHCQ  “723. Phong Dao tao Phong Dao tao

o r y

Tong hap va chot lap hoc phan 
VLVH724. Trung tam GDTXTrung tam GDTX

Tong hap va chot lap hoc phan 
DTTX

Khoa DTTT - Vien 
NC&DTTT

Khoa DTTT - Vien 
NC&DTTT725.

Tong hap va chot lap hoc phan 
SDH Phong Dao tao SDHPhong Dao tao SDII726.

Tong hap va chot lap hoc phan 
THPT Truong THPT ChuyenTrirdng THPT Chuyen727.

Trirong Mam non thirc 
hanh, Truong TH, 
THCS & THPT THSP

Truong Mam non thuc 
hanh, Truong TH, 
THCS & THPT THSP

Tong hap va chot lap hoc phan 
THSP728.

Tong hap va chot boat dong quy
dpi gio chuan khac___________
Khai bao boat dong gid chuan 
khac

729.
Dan vj quan ly dao taoDan vi quan ly dao tao

730.

Tra cuu thong tin
Tra cuu thong tin tong hap Vien chuc, 

ngudi lao dong
Vien chuc, 
ngudi lao dong

731.
Tra cuu danh ba can bo732.
Thong ke so luong can bp 
Thong ke tinh hinh can bo

733.
734.

Thong ke thua gid Phong TCCBPhong TCCB735.
Tra cuu ho so can bo736.
Thong tin tien luong can bo
He thong

737.

Vien chuc, 
ngudi lao dong

Vien chuc, 
ngudi lao dongLay lai mat khau738.
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PFIU LUC 2:

CONG HOA XA HOI CHU NGH1A VIET NAM 
F)oc lap - Tu do - Hanh phuc

GlAY F)E NGHI PHAN QUYEN CHUC NANG CHO xAl KHOAN 
THEN HE THONG THONG TIN TONG THE

- Vicn Nghien cim va Dao tao true tuyen.Kinh gui:

<ghi rd ho va ten>Ten toi la:
Don vi cong tac:
Kinh nghi Vicn Nghien cuu & Dao tao true tuy4n cap tai khoan va phan quyen 

chuc nang cho cac can bo tren he thong <ghi rd ten he thong>, chi tiet trong bang sau1:

<ghi rd dan vi cong tdc>

Ghi chuHo va ten can boTen chuc nang

Nguyen Van B 

/ten tai khoan
Nguyen Van A 

/ten tai khoan
Phan he 1
Ten chuc nang
Ten chuc nang
Phan he 2
Ten chuc nang
Ten chuc nang

Chung toi cam ket su dung tai khoan da dugc cap theo dung chuc nang, nhiem vu, 
luon co y thuc giu an toan, an ninh tai khoan va chin trach nhiem truac nha truong ve 

mpi boat dong cua tai khoan tren phan mem <ghi rd ten he thong>.

Nghe An, ngay thdng nam

TRUONG DON VIV1EN NC & DTTT

Danh dau x vao 6 tiremg ling dc de nghi phan quyen chuc nang cho can bo


