BO GIAO DUC VA PAO TAO  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC VINH Péc 1ap - Tw do - Hanh phic
$6:4991 1Qp-pHV Nghé An, ngayA? thang & nim 2024
QUYET PINH

V/v trién khai va phan cong str dung cac phéan hé phan mém
thugc Hé thong thong tin tong thé ciia Truong Pai hoe Vinh

HIEU TRUONG TRUONG PAI HQC VINH

Can cir Ludt Gido duc dai hoc ngay 18/6/2012 va Ludt sua doi, bo sung mot s6
diéu cua Ludt Gido duc dai hoc ngay 19/11/2018;

Can cit Nghi dinh s6 99/2019/ND-CP, ngay 30/12/2019 cua Chinh phu quy dinh
chi tiét va hwong dan thi hanh mot s6 diéu cia Ludt sira doi, bé sung mot sé diéu ciia
Luadt Gido duc dai hoc;

Can cit Quyét dinh s6 62/2001/0P-TTg, ngay 25/4/2001 cua Thu tudng Chinh
phui vé viéc doi tén Truong Pai hoc Sw pham Vinh thanh Truong Dai hoc Vinh,

Can cir Thong tu lién tich 07/2009/TTLT-BGDDT-BNV, ngay 15/4/2009 cua Bo
Noi vu va By Gido duc va Dao tao ve viéc hwéng dan thue hién quyén ty chi, tw chiu
tréch nhiém vé thuc hién nhiém vu, t6 chitc bg mdy, bién ché déi voi don vi s nghiép
cong lap gido duc va dao tao,

Can cur Nghi quyét sé 06/NQ-HDT, ngay 12/5/2021 cua Hiéu truong Truong Dai
hoc Vinh ban hanh Quy ché t6 chirc va hoat dong cua Truong Pai hoc V. inh;

Theo dé nghi cua Vién trucng Vién Nghién ciru va Dao tao truc tuyén.

QUYET PINH:

ﬁ Piéu 1. Trién khai st dung céc phan hé phan mém thudc Hé thdng thong tin tong
thé cia Truong Dai hoc Vinh (danh muc chirc nang theo Phu luc 1).

Pidu 2. Ap dung ddi véi dao tao cao hoc tir khoa 31; dbi vai dao tao dai hoc hé
vira lam vira hoc va dao tao tir xa céc 16p tuyén sinh tir thang 7/2024.

Piéu 3. Giao Vién Nghién ctru va Dao tao truc tuyén quan tri hé thong; xay dung
ké hoach tap hudn va hudng dan st dung; cap tai khoan cho cac ca nhan sau khi nhan
duogc dé nghi tir cac don Vi (theo Phu luc 2), tlep nhan thong tin phan héi tir cac don vi
dé xtr Iy céc van dé phat sinh, bao tri va nang céap hé thong.

Diéu 4. Quyét dinh ¢6 hiéu luc ké tir ngay ky.
Truong cac don vi: Nghién ctu va Dao tao truc tuyén, Ké hoach - Tai chinh,
Hanh chinh Tong hop; Trudng cac don vi va cé nhén ¢o tén tai Diéu 1 chiu trach nhiém

thi hanh Quyét dinh nay./. M

Noi nhin:

- Nhu Diéu 4;
- Luu: HCTH, NC&DTTT./

GS f’SNguyen Huy Bing
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fB(’) GIAQ) DUQWA DAOTAO  CONG HOA XA HQI CHU NGHIA VIET NAM

Eiy RUDN,(.,IDA‘I" %l()C VINH Poc lap - Tw do - Hanh phic
\ \
‘f.\\‘ay‘;;\, “H/y
Ry e
Wi, Rt PHU LUC 1:

DANH SACH PHAN CONG DON VI, CA NHAN PHU TRACH VA SU DUNG
CAC PHAN HE PHAN MEM THUQC HE THONG THONG TIN TONG THE
TRUONG DAI HQC VINH

(Kém theo Quyét dinh so {934/0D-DHV ngay 13,8 12024
cua Hiéu trieong Trieong Dai hoc Vinh)

1. Cic phan hé phin mém

- https://usmart.vinhuni.edu.vn : Trién khai cac cac phan hé: Quan tri chung, Bao
cao phuc vu lanh dao, Quan ly hé so nguoi hoe, Quan ly dao tao, Quan ly diém, Quan
ly thi, Quan ly thu chi déi vdi nguoi hoc, Quan ly khao sat Quan ly vin bang, chimg chi,
Quan ly phong hoc, Quan ly tai san, thiét bi, Quan ly ky ttc xa.

- https://congsv.vinhuni.edu.vn : Trién khai phan hé Cong thong tin nguoi hoc.

- https://diploma.vinhuni.ecdu.vn : Trién khai phan h¢ Tra c(ru thong tin vdn bang,
chung chi.

- https://canbo.vinhuni.edu.vn : Trién khai phan h¢ cong thong tin can bo va cac
phan h¢ Quan ly can bd, Quan ly tién luong, bao hiém, Quan ly dinh muc lao dong va
xac nhan gio day.

2. Phan cong thue hi¢n cac chire ning

STT | Clific nfing Don vi/cé’nhz‘m Pon Yj/c:i nhin
phu trich str dung
1. PHAN HE QUAN TRI CHUNG
1 Quan ly loai danh muc -
2 ' CAu hinh tham s6 h¢ thong
3 W Quan ly nguoi dung
4. | Quan ly tai khoan sinh vién |
3. Quan ly vai tro Trung tam CNTT - Trung tam CNTT -
6 Quan ly nhém nguoi dung Vién NC&DTTT Vién NC&DTTT
- Phan quyén chirc ning tai khoan
nguoi dung
8 Kiém tra quyén chirc nang
9 Tra ctru nhat ky hé thong
Quan ly danh mye - B
10. Danh muc loai don vi
11 Danh muc don vi truc thude
12. Danh muc dan tc Trung tam CNTT - Trung tam CNTT -
13. Danh muc ton gido Vién NC&DTTT Vién NC&DTTT
14. | Danh muc qudc tich
15. | Danh muc thanh phan xuét than



https://usmart.vinhuni.edu.vn
https://congsv.vinhuni.cdu.vn
https://diploma.vinhuni.cdu.vn
https://canbo.vinhuni.edu.vn

Don vi/ca nhan

Don vi/ca nhan

STT Chire nang phu trich sit dgng
16. Danh muc chirc vu Dang
17 Danh muc chuire vu Poan thanh
| nién S

18. Danh muc chirc vu Cong doan
19 Danh muc loai chimg chi boi

© | dudng
20, Danh muc ngoal ngir
21. | Danh muc ngan hang

2. PHAN HE BAO CAO PHUC VU LANH PAO

22. | Béo céo chung (ban lam viée)
B4o cdo vé co ciu, s6 lugng cén
23.
bo
24. | Béocdo ve sd lucmg ngum hoc
25. | Bdo cdo vé tai chinh
26 Bao cdo co so vat chat, phong

hoc

| Hiéu truong

Ban Giam hi¢u

3. PHAN HE QUAN LY HO SO NGUOI HQC

Trune tam CNTT - Phong CTCT HSSV:
27. | Quan ly dot nhap hoc ViéngN C&DPTTT Trung tam CNTT -
i Vién NC&DTTT
A Trung tam CNTT -
28. | Danh sach trang tuyén I,i‘;ﬁﬁ?;g?g ; Vién NC&PTTT;
i Phong CTCT HSSV:
29 In eidv bio trine tuvén Trung tam CNTT - Trung tam CNTT -
' sy S Vien NC&DTTT Vién NC&DTTT
30, | Thiet1ap thanh phan ho sotheo | by cTCT-HSSY | Phong CTCT-HSSV
dot nhap hoc
31, |Danhsichsinhviennophoso \ ppayy cTCT-HSSV | Phong CTCT-HSSV
truc tuyen
Xéc nhan sinh vién nhap hoc
32. | truc tuyén da ndp ho so ban
ceng |— -
33. | Thu hd so (nhap hoc tryc &) Phong CTCT-HSSV Phong CTCT-HSSV
34. | Thong ké nhép hoc
35. Ho so nhap hoc
36. | Bao cdo nhap hoc Phong CTCT-HSSV:
, . o . Phong CTCT-HSSV Don vi quan ly dao tao;
37. | Danh sach sinh vién nhap hoc Phong KH-TC
38. | Danh sach nguoi hoc . .
39, Cap nhat e s BB hoe Phong CTCT-HSSV Phong CTCT-HSSV
40. | Xem thong tin ho so nguoi hoc Phong CTCT-HSSV;
Don vi quan ly dao tao:
41. | Xem hé so s6 hoa ctia ngudi hoe Phong LIGIRRSY C6 van hoc tdp:

Tro ly dao tao; Tro ly

‘quan ly sinh vién; Van




STT

Chure nang

Don vi/ca nhan
phu trach

Don vi/ca nhan
str dung

phong khoa (vién):
Trung tam DBCL; Bo
phan 1 ctra - Phong
HCTH; Trung tam
HTSV&QHDN; Phong
TTr-PC

In ly lich nguoi hoc

Phong CTCT-HSSV

Phong CTCT-HSSV;
Tro ly quan ly sinh vién

Bién ché, chuyén 16p hanh chinh

Phong CTCT-HSSV;
Truong Mém non thue
hanh (d6i voi1 hé Mam

43. glio niEui lige Phong CTCT-HSSV non): Truong TH,
: THCS & THPT THSP
(ddi voi hé Tiéu hoc,
) | THCS & THPT)
44.  Danh muc lop hanh chinh
45. | Dotedp nhat ho songuoibge | prane ¢TOT-HSSV | Phing CTCT-HSSV
46, Ra soat thong tin nguoi hoc cap
nhat
47, | Danh sich ngudi hoc thube dién | by cTCTHSSY | Phong CTCT-HSSV
qua thot han hoc tap
48, r[l);;r]l‘hsaCh quyetdinh chuyen | o\ CTCT-HSSV | Phong CTCT-HSSV
49 Béo cao tong hgp ngudi hoc theo
| trang thai Phong CTCT-HSSV;
50. Béf) céo tong hop nguoi hoc theo Phong CTCT-HSSV Don v1 quén ly dao tz_?o;
nganh Tro ly dao tao; Tro ly
51 Béo cdo tong hop ngudi hoce theo quan ly sinh vién
' khoa hoc
‘ Phong CTCT-HSSV:
| Pon vi quan ly dao tao;
Tro ly dao tao:
52. | Béao cao danh sach nguoi hoc Phong CTCT-HSSV Tro ly quan ly sinh
vién; B phan 1 cura -
Phong HCTH: Phong
TTr-PC
Bao cao danh sach nguoi hoc Phong CTCT-HSSV;
3 theo ddi tugng chinh sdch Don vi quan ly dao tao:
. e - Phong CTCT-HSSV g  Tro IV ’
s4 Bao cdo danh sac\h nguoi hoc Tr(? ly ,da.o taotﬂ ro ly
theo doi tugng dao tao quan ly sinh vién
Quin Iy diém rén luyén
- Céu hinh cong thirc tinh xép loai
dicm ren uyen | Phong CTCT-HSSV | Phong CTCT-HSSV
56, Phan quyén nhap diém theo sinh

vién




Chire ning

Pon vi/ca nhan

Don vi/ca nhan

L phu trich st dung
57 Phan quyén nhap diém theo 16p
" | hanh chinh
58. | Diém rén luyén bat thuong
59. | Thong ké diém rén luyén
60. | Thong bao diém rén luyén
61 Cap nhat diém rén luyén theo
" | sinh vién
62 Céap nhat diém rén luyén theo Phong CTCT-HSSV Tro ly quan ly sinh vién
' 16p hanh chinh
63. | Import diém rén luyén
Béo céo danh sach xép loai rén
64. o :
luyén theo 16p
Béo cdo danh sach xép loai rén Phong CTCT-HSSV:
65. | luyén theo 16p. nganh, khoa, Phong CTCT-HSSV Tro Iy quan ly sinh
khoa vién; Phong TTr-PC
Bao cao tong hop rén luyén theo
66. g g
nganh, khoa, vién
67 Tong hop theo timg khoa, vién
" | toan truong
68 Danh sach xép rén luyén toan
" | khoéa cua khoa, vién Phong CTCT-HSSV:
Téng hop rén luyén toan khoa Phong CTCT-HSSV Tro ly quan ly sinh
69. hoc theo nganh cua khoa, vién vién; Phong TTr-PC
toan truong
70 Téng hop rén luyén toan khoa
| toan truong B
Quin Iy cAp phat thé
71. | Quan ly dot cip thé Phong CTCT-HSSV Phong CTCT-HSSV
72. | Théng ke dot cép the Phong CTCT-HsSV | bhong CICT-HBSV:
Tro ly quan ly sinh vién
Quan ly ndi ngoai tra
-3 Théng ké danh sach sinh vién ]
" | nditra Phong CTCT-HSSV:
74 Théng ké danh sach sinh vién Phong CTCT-HSSV Trung tam Noi tra; Tro
" | ngoai tru ly quan ly sinh vién
75. | Thong ké theo loai cu tru
Quan Iy Quyét dinh hoc tip
Phong CTCT-HSSV;
Truong Mam non thuc
, hanh (d6i v6i h¢ mam
76. | Danh sach quyét dinh hoc tap Phong CTCT-HSSV non): Truong TH,

THCS & THPT THSP
(do1 voi hé Tiéu hoc,
THCS & THPT)




STT

Chire nang

Don vi/ca nhan
phu triach

Pon vi/ca nhan
str dung

Théng ké theo trang thai nguoi

Phong CTCT-HSSV:

= hoc Phong CTCT-HSSV Tro ly quan ly sinh vién
| HO trg dot xuat - ]
x ‘ Trung tam 1 g fam
78. Dot ho tro dot xuat HTSV&QHDN HTSV&QHDN:; Phong
CTCT-HSSV
Trung tam
% 5 Trung tam i Ph(‘)’ng
79. | Thong ké HTSV&QHDN CT”CT-'HSSV;MTr.Q ly
quan ly sinh vién;
Phong KH-TC
e Quin Iy mién giam
80. Danh muc déi tugng mién giam
81. Danh muc dinh mirc mién giam
82. S;éan“hly dinh mitc theo mhom | b0 CTCT-HSSV | Phong CTCT-HSSV
83. | Quyét dinh mién giam
84. | Xét mién giam
l Phong CTCT-HSSV:
85. | Théng ké Phong CTCT-HSsv | 119 Iy quan 1y sinh

vién; Phong TTr-PC,
Phong KH-TC

' Quin Iy hoc bong KKHT

86. | Phan cong xét hoc bong
87. | Danh muc murc hoc bong
88. | Phan bo chi tiéu hoc bong . - i
§9. | Thikt18p dinh mikc nhém nginh Phong CTCT-HSSV Phong CTCT-HSSV
90. | Dot xét hoc bong
91. | Quyétdinh
92. | Xét hoc béng Phong CTCT-HSSV ,l;h"“%’ CILT-HBE;
ro ly quan ly sinh vién
Phong CTCT-HSSV;
93. | Bio cdo théng ke Phong CTCT-HSSV I:fnlypﬂgiz l%/"[?rml?C
Phong KH-TC
Quin ly hoc bong tai tro
94. | Danh muc déi tuong
- 95. | Danh séch dot Trung tm Trung tam
96. | Don vi tai tr¢ HTSV&OQHDN HTSV&QHDN; Phong
97. | Dinh muc xét CTCT-HSSV
98. | Xét hoc bong tai trg
I Trung tam
99, | Théng k8 Trung tam HTSV&QHDN;

HTSV&QHDN

Phong CTCT-HSSV;
Tro ly quan ly sinh vién




Don vi/ca nhan

Don vi/c:iinh:‘u?l '

STT Chure ning sl Pl st ding
H{ tro chi phi hoc tap S
100. | Xét ho tro chi phi hoc tap ; 5 .
101, | D1 twong o frgchi phi hoop Phong CTCT-HSSV Phong CTCT-HSSV
Phong CTCT-HSSV:
102. | Thong ké Phong CTCT-HSSV Tro ly quan ly sinh
. vién: Phong TTr-PC
Quain ly khen thuéng
103. | Danh muc loai khen thudng
18‘5‘: 3222 ZZEE iﬁ‘en T Phong CTCT-HSSV | Phong CTCT-HSSV
106. | Quyét dinh khen thudng
107. | Théng ké khen thuong Phong CTCT-Hssy | hong CTCT-HSSV;
Tro ly quan Iy sinh vién
Quan ly ky luat
108. | Hinh thic ky luat
109. | Quyét dinh ky luat | Phong CTCT-HSSV Phong CTCT-HSSV
110. | Canh béo hét han ky luat
Phong CTCT-HSSV;
111. | Théng ké ky luat Phong CTCT-HSSV Trg ly quan ly sinh
vién; Phong TTr-PC
Quin 1y doi twong chinh sich
Phan quyén quan ly doi tugng
112. oy o
chinh sach ‘ ,
{13, | Quanlydotedp nhithdsodol | oy oTOTHSSY | Phong CTCT-HSSV
tuong chinh sach
114. | Danh sach don cho xét
115. | Danh sach déi tuong chinh séch I
Phong CTCT-HSSV:
116. | Thong ké Phong CTCT-HSSV Tro ly quan ly sinh
vién; Phong TTr-PC
Quan Iy tro cip xa hi
117. | Dbi tuong trg cap xa hoi
118. | Xét trg cp xa hoi Phong CTCT-HSSV Phong CTCT-HSSV
119. | Quyét dinh tro cap xa hoi
Phong CTCT-HSSV:
120. Théng ké Phong CTCT-HSSV Tro ly quan ly sinh
vién; Phong TTr-PC
Quan ly thuc hién chinh sach
121. | bot thuc hién chinh sach
122. | Xét huong chinh sach Phong CTCT-HSSV Phong CTCT-HSSV
123. | Quyét dinh thuc hién chinh sich | I |
Phong CTCT-HSSV:
124. | Thong ké béo céo Phong CTCT-HSSV Tro ly quan ly sinh

vién; Phong TTr-PC

Quin ly danh muc




Chirc nang

Don vi/ca nhan

DPon vi/ca nhan

| phu trach sir dung
125. | Danh muc chinh sach
126. | Danh muc loai d6i tuong
127. | Danh muc déi tuong chinh sach
128, ;‘;’;h myc nhom doi tuong chinh | pyo o CTCT-HSSV | Phong CTCT-HSSV
129. ' Danh muc loai xét duyét
130. | Dotxétduyet |
131. | Danh muc diéu kién xét
5 Trung tam CNTT -
132. ' Danh muc loai quyét dinh r{/:zggr\}grgg?gg ) Vién NC&DTTT;
’ Phong CTCT-HSSV
133. | Danh muc loai gidy to
134. | Danh muc thanh phan ho so
133. | Danh myc don vi cdp hoe bONg.__| pp ¢TCT-HSSV | Phong CTCT-HSSV
136, Danh muc chuong trinh hoc
bong
137. | Danh muc déi tugng dao tao
138. | Danh muc hinh thirc tuyén sinh
139. Danh myc doi tugng uu tién
~ 140. | Danh muc déi tugng tuyén sinh
41| Do rang 01U 10C | 1 g CNTT | Trngm CNIT-
et e —— ey WiH NUEBTT L Vién NC&DTTT
143. | Danh muc quy udc ma sinh vién
144. | Danh muc mau in nhap hoc
145. ' Danh muc hoc luc
146. | Danh muc truong THPT - ) -
147. | Danh muc don vi lién két Don vi quan ly dao tao | Pon vi quan ly dao tao
Cong nhip hoc truc tuyén
148.  Nop ho so nhap hoc truc tuyén Phong CTCT-HSSV Nguoi hoc
149. | Nop I¢ phi nhédp hoc truc tuyén | Phong KH-TC Nguoi hoc
150. Inbin Wl sieslfuubptiin |, gy Ngudi hoe
nhdp hoc true tuyén
4. PHAN HE CONG THONG TIN NGUOI HQC
151. i Xem ho so ngudi hoe Phong CTCT-HSSV Nguoi hoe
152. | Cép nhat ho so ngudi hoc
153. | Cap nhat doi tugng chinh sach
154. | Xem thong bdo Phong CTCT-HSSV Nguoi hoc
155. | Tra loi khao sat khao sat
156. | Tra ctru diém rén luyén
157. | Nap tién vao tai khoan " <
717587 AiXeFr:;nghTaivu‘t?&i chinh Phong KH-TC Db lige
_159. | bBang ky hoc
*i g(l)f %?; _: (Ith(;?i]r]ni %(;*]%P* —{ Don vi quan ly dao tao | Nguoi hoc
162. | Xem két qua dang ky chung chi




Chure ning

Don vi/ca nhan

Pon vi/ca nhan

1L phu trich str dung
163, | Xem lich hoc chimg chi

164. | Tra ctru QD xu ly hoc vu

165. | Xem thoi khoa bicu

166. | Tra ctru khung chuong trinh B N

167. | Tra ctru bang diém chi tiét

168. | Tra ctru bang diém tong hop Trung tim DBCL Nguoi hoe

169. | Xem lich thi

170. | Bang ky muon phong | Phong QT&DT Nguoi hoe

171. | Tra ctru lich st ding ky BHYT | Tram Y t& Ngudi hoc

};g gg‘;‘;gt“k}]‘q‘;‘uth“‘mg &P Trung tim CNTT - Ngudi hoc;

' SR T Vién NC&DTTT Phong CTCT-HSSV
174. | Bdo quén mat khau

5. PHAN HE QUAN LY PAO TAO

Quan ly chwong trinh dao tao

Cap nhat khung chuong trinh

‘phan

175, dao tao ‘

Thiét 1ap dicu kién chirng chi
176. -

ilieg 0A it : Pon vi quan ly dao tao | Pon vi quan ly dao tao
177. | Cap nhat rang bude hoc phin ViRE. I Gae PR OR R
178. | Cap nhét hoc phan thay th¢

Ra soét h¢ s6 hoc phi theo hoc
179. X

phan

_ o i Tro ly dao tao; C6 van

180. | Ra soat chuong trinh dao tao Don vi quan ly dao tao hoe tip; Phng TTr-PC

Quan Iy thoi khéa biéu tin chi
181. | Ké hoach thoi gian nam hoc
182. | Bot khai bdo ké hoach hoc tap
183. | Quan ly 16p hoc phan
184. | Hoc phan chua xép TKB
185. | Hoc phan da xép TKB Don vi quan ly dao tao | Don vi quan ly dao tao
186. | Dich chuyén lich hoc ‘
187. | Tham s6 xép thoi khoa bicu

Phan quyén quan ly phan cong
188. A

hoc phan
189. | Xem thoi khoa bi€u Don vi quan ly dao tao;
190. | Xem thoi khoa biéu tong hop | Phong CTCT-HSSV:

’ Don vi quan ly dao tao | Phong TTr-PC, Tro ly
191. | Bao cdo thong ké dao tao: Tro ly Quan ly
sinh vién

Quan ly bd mon phu trach hoc
192. A

phan
193. | Phan cong giang day hoc phan | o xR Don vi quan ly dao tao:
194. | Khai bdo ké hoach giang day Bom v guad. [y doo e Tro ly dao tao
195 Dot khai bao giang vién 16p hoc




STT

Chire nang

Pon vi/cd nhan

Pon vi/ca nhan

Théng ké

phu trach str dung
196 Phan cong giang vién lop hoc
" | phan
Quan Iy thoi khéa biéu nién
ché
197 Danh sach thoi khoa biéu nién
" | ché Don vi quan ly dao tao | Bon vi quan ly dao tao
- 198. | Phan quyén quan ly TKB
Quan ly diang ky hoc
199. | Quan ly dot dang ky hoc Don vi quan ly dao tao | Bon vi quan ly dao tao:
Aoaa KA . Trung tam CNTT - Trung tam CNTT -
200. Thiétlap o vanhoc tap Viench&DTTTﬁ 7 VienbNC&DTTT
301' ‘ Dﬁlng k},/ 10 h(_),c phd Ch;o L § o mma DPon vi quan ly dao tao;
202. | Bang ky theo 16p hoc phan bon vi quan ly dao tao C& vén ho Bp
203. | Dang ky 16p hanh chinh o
204. D'zing k>;/ b e Lo quisa I Don vi quan ly dao tao | Bon vi quan ly dao tao
nién ché
Phong CTCT-HSSV;
C6 van hoc tap; Tro ly
205. | Béo cao thong ké Don vi quan ly dao tao | dao tao: Trg ly quan ly
sinh vién; Trung tam
T - DBCL; Phong TTr-PC
Phong CTCT-HSSV:
C6 van hoc tap; Tro ly
206. | Tra ctru hoc phi Don vi quan ly dao tao | dao tao; Trg ly quan ly
( sinh vién; Trung tam
bBCL
Jl Quin Iy hoe nganh 2
207. Dot dang ky hoc nganh 2 ; 5 ; .
7208, Danh sich dang ky hoc nganh 2| 0" D30 180 PhongBaotao |
Phong Bao tao; Phong
CTCT-HSSV: Cé vén
209. | Théng ké dang ky hoc nganh 2 | Phong Dao tao lfr‘l’g tl";pql}:fl]yys‘?zﬁ ta0;
vién; Phong TTr-PC;
| Trung tim BBCL:
Quin 1y phiéu giing day
210. | Duyét phiéu giang day
211. | Thu phiéu giang day Trung tam GDTX Trung tam GDTX
212. | Thanh toan phi¢u giangday | N S o
Quyét dinh xir Iy hoc vu
213. | Danh sach dot
214, | Xét xur ly hoc vu Phong Pao tao Phong Dao tao
215. | Quyét dinh xtr 1y hoc vu o
516, Phéng Do tao Phong Dao tao; Co van

hoc tap: Trg ly dao tao;
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Don vilg nhin

~ Don vi/cd nhén

i . phu trich st dung
Tro ly quan ly sinh
vién; Trung tam DBCL
217. | Quan ly thong bido B S
2 Trung tam CNTT -
218. | Cau hoi thuomg gip 322%32{():?%? ) Vién NC&DTTT: Don
vi quan ly dao tao
Don vi quan ly dao tao;
219. | Théng bio Pon v quin 19 o wo Eﬂggz EIT{CI] C“?f:;g
tam DBCL
gg? IL)Z?];C;LL??;aI thong béo Tuung tm ENTT - | Toong B CNIT -
222. | Danh muc muc d§ thong bao i sl Vien NC%DTjTlfi
Quin ly danh muc
Don vi quan ly dao tao:
223. | Danh muc nhom nganh Pon vi quan ly dao tao | Phong CTCT-HSSV:
Phong KH-TC
224. | Danh muc hinh thic day
| 225. | Danh muc hinh thirc dao tao
226. | Danh muc trinh d6 dao tao Don vi quan ly dao tao | Bon vi quan ly dao tao
227. | Danh muc loai diém
228. | Danh muc cong thirc tinh diém - N
229. | Danh muc phan tiét
230. | Danh muc tiét hoc
231. | Danh muc loai dang ky hoc
232. | Danh muc loai kﬁéfhoach hoc tap |
233. | Danh muc xép loai tot nghiép
234. | Danh sach quy doi diém hé 4
235. | Danh sach diém dic biét
236, | Quyuockéhoach
237. | Quy ché dao tao DPon vi quan ly dao tao | Don vi quan ly dao tao
238. | Nhom tham sd quy ché
239. | Tham sb quy ché dao tao
240. | Danh muc khdi kién thire
241. | Danh muc hoc phin
242. | Danh muc loai hoc phan
243, Daph muc loai rang budc hoc
phan
244. | Danh muc kiéu hoc phan
245. | Danh muc hé dao tao o
246. | Danh muc khoa hoc Trung tam CNTT - Trung tam CNTT -
247. | Danh muc hoc ky Vién NC&DTTT Vién NC&DTTT
248. | Danh muc nam hoc




Chire nang

I

Don vi/ca nhan

Don vi/ca nhan

phu trich sir dung
5 Trung tam CNTT -
) . R Trung tam CNTT - . _
249. | Danh muc nganh hoc Vién NC&DTTT Vién NC&DTTT: Bon

vi quan ly dao tao

2719 | Yeu cau sua dlem

250. | Danh muc chuén dau ra
251. | Danh muc chu dé R Trung tam BDBCL; Bon
252. | Danh muc diém CLO Trang im DIBCL Vi qu%m ly dao tao
253. | Danh muc muc do
254 | ?,‘If{},j“c cang e p_h‘ (e Trung tim GDTX Trung tim GDTX
255 | Danh muc don gia di duong (hé
77" | VLVH)
256 Danh muc he s6 quy doi (h¢
" | VLVH) Trung tam GDTX Trung tam GDTX
" Danh muc quy doi s6 ngay cong
] tac (h¢ VLVH)
258. | SO tiét quy. chuan (hé VLVH)
6. PHAN HE QUAN LY PIEM
Quan ly diém
259. | Nhap diém theo sinh vién
260.  Nhap du?m theo 16p hanh chinh
261. | Nhap diém theo 16p hoc phén x )
262. | Nhip diém theo danh sach thi___| Trung tim DBCL gg‘gggfoifi%v )
263. | Xem diém theo danh séach thi pRonis '
264. | Nhap diém theo tdi bai chim
265.  Xem diém theo tui bai cham
266. | Import diém theo 16p hanh chinh
267.  Import diém theo 16p hoc phan Trung tam DBCL Trung tam DBCL
268. Llnipgm diém theo danh sach thi | o )
Xir Iy diém sau thi
269. | Nhap diém vi pham quy ché
 270. | Danh muc loai vi pham qu quy ché | Trung tim DBCL Trung tam DBCL
271. | Quan ly diém phuc khao
Quan ly di¢m chuyen
272. | Nhap diém chuyén
Danh séch sinh vién chuyén
273: | u3
diém —
;;g 4 gﬁg;;}?g?@?}ay tht dlem*tL_rcAiQng Trung tam DBCL Trung tam DBCL
5 Danh sach sinh vién da chuycnﬁ
276.
7| diém
277. Nhap diém néanh 2
278. | T hong: ké diém thay thé

Trung tam DBCL

Trung tam DBCL
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Don vi/ca nhan

Don vi/ca nhan

STT Chire ning phg trieh siF duing
Quén Iy phan quyén nhip
diém
281. | Phan quyén can bo nhap diém
Phan quyén nhéap diém thanh
282. X S
phan theo nguoi hoc
Phan quyén nhap diém thanh
283. x i
phan theo‘ngum th
284, E;‘:g ?h“e{f]“dghlf;’nﬁ‘imﬁa“h Trung tim DBCL Trung tam PBCL
Phan quyén nhap diém theo danh
285. | "
sach thi
Phan quyén nhép diém theo tui
286. |
bai cham
287. | Tra ctru lich sur phin quyén
Quan Iy in biang diém
Trung tam DBCL; Don
vi quan ly dao tao:
Phong CTCT-HSSV:
Van phong khoa (vién):
288. | In bang diém theo sinh vién Trung tam DBCL Tro ly dao tao: Tro ly
quan ly sinh vién; C6
van hoc tap: Phong
TTr-PC; B) phan 1 cua
(Phong HCTH)
Trung tam DBCL:; Don
vi quan ly dao tao:
Phong CTCT-HSSV:
3 .2 " A 1A Van phong khoa (vién):
289. | In bang diém theo 16p hoc phan | Trung tam DBCL Tre 1§ Mo o Trgr 9
quan ly sinh vién: C6
van hoc tap: Phong
| TTr-PC ]
Trung tam DBCL; Don
vi quan ly dao tao;
i Phong CTCT-HSSV:
In bang diém theo 16p hanh R Van phong khoa (vién):
290. chinh Irng tam BECL Tro ll;r déogtao: TI(‘Q ly )
quan ly sinh vién; C6
van hoc tap: Phong
TTr-PC
291. | In bang diém theo danh sich thi Trung tam DBCL; Van
phong khoa (vién): Tro
297, In bang diém theo danh sich Trung tam DBCL ly dao tao; Phong

phéach

CTCT-HSSV; Phong
TTr-PC




13

Chure nang

Don vi/ca nhan

Don vi/ca nhan

phu triach st dung
' Trung tam DBCL;
293. | Béo cdo thong ké Trung tam DBCL Phong CTCT- HSSV;

Phong TTr-PC

294.

Di¢m tich Ity sinh vién

Trung tam DBCL

Trung tam DBCL;
Phong CTCT-HSSV

7. PHAN HE QUAN LY THI

Quin 1y xép lich thi

295. | Danh sach hoc phan
296. | Dot thi
297. | Lap ké hoach
208 Thong ké sinh vién chua lap ké
' holach thi
299. | Xeép lich thi theo nganh " \ R
300. | Xép lich fhi theo hoo phan Trung tam DBCL Trung tam DBCL
301.  Xem lich thi tong the |
302. | Xép phong thi
303. | Dich chuyén lich thi
304. | Gan sinh vién vao danh séch thi
- 305. foﬁhuyﬁén ca thi sinh vién [ |
Trung tam DBCL; Van
phong khoa (vién); Trg
306. | In danh sach thi Trung tam DBCL leIfi;lS/tf;(;’nTblg Cllzquc
giao nhiém vu truc hé
I thong thi TNKQ
Quan ly danh sach sinh vién
397 tham gia thi khong hop 1¢
P 2 T —T Trung tam DBCL Trung tam DBCL
308, lhong ké so !Lr(_mg sinh vién du
thi theo ca thi
309 Théng ké chi tiét chira phong
~ " | kha dung Trung tam DBCL Trung tam BDBCL
310. | Import lich thi da xép CMC
311. | Bdo cao Trung tam DBCL g;i?é t;%_i?)léch
Trung tam DBCL; Vin
phong khoa (vién); Tro
312. | Lich thi sinh vién Trung tam DBCL ly dao tao; Trg ly quan
ly sinh vién; CO van
hoc tap; Phong TTr-PC
L Quin ly dang ky thi L
313. | Dot dang ky thi
314. | Thiét lap phong thi Trung tim DBCL Trung tam DBCL
315. | Théng ké sinh vién dang ky thi

Quan ly phach

316.

Tao tai bai cham

Trung tam DBCL

Trung tam DPBCL
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Don vi/ca nhan

Don vi/ca nhan

ke e phu trich st dung
317. | Tao phach tu dong

318. | Tra ctru sO phach

319, In danh séch tai bai cham va so

phéach

Quén Iy sinh vién viing thi

Trung tam DBCL:

320. | Xt ly sinh vién vang thi I'rung tam BBCL Phdng TTr-PC
% . . ey . s Trung tam DBCL;

321. | Thong kiSV ving thi, thi lai Trung tam DBCE,,, Phong TTr-PC___

Danh muc chung
322. | Hinh thirc thi
323. | Hinh thuc thi mac dinh " .
324, | Thi’t 1ap lich ban Trung tam DBCL Trung tam DBCL
325. | Thiét lap phong thi

8. PHAN HE QUAN LY THU CHI POI

VOI NGUOI HQC

Quan ly thu nhap hoc

326. | Quan ly géi thu

327. | Thu kinh phi nhdp hoc \ " ’

328. | Rut kinh phi nhap hoc Fhéng KH-1% Fiinng Ke=T%

329. | Két qua thu I¢ phi

Thu chi trong qua trinh dao tao
Phong KH-TC:
Truomg Mam non thuc
hanh (quyén tra ctru doi
X gl . vo1 hé mam non);

330. | Thu tién truc tiép Phong KH-TC Truomg TH, THCS &
THPT THSP (quyén tra
ctru ddi voi hé Ticu
hoc, THCS & THPT)

331. | Tinh todn khoan thu

332. | Cap nhat khoan thu

333. | Danh sach chi tra

g;"; Ilzzz‘gj:il}’fg;cm i Phong KH-TC Phong KH-TC

336. | Chi tién truc tiécp

337 Danh sach giao dich chua hoan

7" | thanh

Quin ly GDQP B -

338. | Dot diang ky o -

339, uan ly khoan thu . . .

S D e o Fhing RETC Fobmg RHETL

341. | Quyét toan khoan thu

Quén ly mua BHYT

342. | Quan ly dot mua
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STT ‘ Chike wiing Don v!/ca’nhan Don Y!/ca nhan
‘ ‘ phu trich str dung
| Danh sach SV du diéu kién mua
343. .
| the
344 ' Danh sach SV dang ky khong
" | mua
345 Danh sach SV mua tai dia
"~ | phuong Trung tam CNTT -

Trung tam CNTT -

346. | Thong ké theo mi dinh danh Vién NC&DTTT;

347. | Cap nhat ma dinh danh V0Nl TE Tram y té
348. | Théng ké s6 liéu cap thé

349. | Danh sach the

350. | Thong ké két qua dang ky

351. | Tra ctu lich sir dang ky

352. | Bao cao ‘

333, | Qulin Iydot chuyer ten Phong KH-TC Phong KH-TC

354. | Dot tra ticn

| Quin ly ching chi

355. | Céu hinh khoan thu
356. | Dot dang ky hoc ching chi
357. | Lop ching chi
358. | Dot thi ngan han Phong DBao tao Phong Dao tao
359. | Ciu hinh gia ching chi
360. | Quan ly dang ky ching chi
361. | Két qua dang ky tong hop |
362. | Dot dang ky tai khoan Trung tam CNTT - Trung tam CNTT -
363. | Cap nhat két qua thi Vién NC&DTTT Vién NC&DTTT

Quidn ly dich vu

~364.  Danhmucdichvu
365. | Dot dang ky dich vu
366. | Thong ké két qua ding ky
367.  Quanly dangky

368, | Tra ciru lich st dBng ky ﬁlgggnﬁiﬁgh;‘;‘,mg

- 369. Thi_é_t lap tho dié'm tinh phi Phong KH-TC Truong TH, THCS &
~370. Khi] b.’ilO khfmg an__ THPT THSP
371. | Thiet lap ngay nghi
372. | Céap nhat phiéu an
373. | Diém danh dich vu
374. | Quyét toan dich vu

Quaén ly phan quyén

375. | Quan ly tham s6 thu chi
376. | Phan quyén quan ly bién lai Phong KH-TC Phong KH-TC
377. | Phén quyén huy bién lai

Quin ly hé so

378. | Hé s6 hé dao tao :
250 e Qap e Phong CTCT-HSSV:
379. | He sé dbi tuong dao tao Phong CTCT-HSSV Phggi e

380. | H¢sdnganh
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Don vi/ca nhan

Pon vi/ca nhan

STT Chire ning pliy triich sir dung
381. | Cap nhat h¢ so6 dich vu 5 .
382. Céﬁ?ﬁi&ﬂiﬁﬁ&é ufngam | heag KE-I6 Phiong KH-TC
Quan ly don gia
383. | Thiét lap don gid nganh .
384. | Thiét lap don gia hoc phan
385. | Tra cutru hoc phi Phong KH-TC Phong KH-TC
386. | Truy thu hoc phi
387. | Cau hinh no hoc phi
Quain ly danh muc
388. | Danh muc cach phat sinh
389. | Danh muc khoan thu
390. | Danh muc cach thu : ;
391. | Danh muc loai khoan thu Pruimg B H-TC Phong RE-TC
392. | Danh muc nhom khoan thu
393. | Danh muc loai don gia B
Bio cdo
Phong KH-TC: Truong
394. | Béo céo tai chinh Phong KH-TC MNTH: Truong TH,
THCS & THPT THSP
395. | Cau hinh chung Phong KH-TC Phong KH-TC
9. PHAN HE QUAN LY KHAO SAT
396. | Dot khao sat
397. | Phicu danh gid . ‘
398. | Cau hoi i | Phong CTCT-HSSV ‘;}r‘;’:é tcé;cgégisv.
399. | Danh muc pham vi &
400. | Bdo cdo
10. PHAN HE QUAN LY VAN BANG CHUNG CHI
401 Daﬂnh muc loai vin bing ching Phong HCTH th)ng’HC‘TH; Don vi
chi quan ly dao tao
402. | Danh sach quyétdinh
403 In/Xuét dit liéu vin bang ching
" | chi
404. | Phu luc van bang B
405, QhL}én ly QD cong nhan chirng Phong HCTH Phong HCTH
chi
406 Quan ly danh sach sinh vién dat
" | chimg chi
407. | Lich su import
Quién ly danh muc dao tao
408. | Danh muc vai tro xét tot nghiép
409. | Danh muc xép loai tét nghiép
410. I}i)gln;e’:!ttt%ir?l :}l?é;ac uhfn At Pon vi quan ly dao tao | Bon vi quan ly dao tao
411. | Danh muc xép loai chimg chi
412. | Thang diém danh gia hoc tap
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STT

Chure ning

Pon vi/ca nhan

Pon vi/ca nhan

phu trich str dung
413 Quan ly danh sach nguoi ky Trung tam CNTT - Trung tam CNTT -
" | bang diém Vién NC&DTTT Vién NC&DTTT

Xét chirng chi

414, | Dot xét chimg chi
415 Dot xét chimg chi theo khung
. c¢mro Pon vi quan ly dao tao | Pon vi quan ly dao tao
416. | Du thao quyét dinh
417. | Danh siach chirng chi
| Danh muc xét chirng chi
418. | Thiét lap diéu kién xét chimg chi o S
419, | Danh miue x5p Joal ohftne ohi Don vi quan ly dao tao | Bon vi quan ly dao tao
Xét tot nghiép
- 420. | Cong thire xét tot nghiép
421. | Dot xét tot nghiép
427, Két qua x¢€t tot nghiép
ihandn, bon vi quan ly dao tao | Don vi quan ly dao tao
- Tong hop xét dicu kién tot 14 4 i & v ’
423. -
nghi¢p
K&t qua xét tot nghi¢p trinh hoi
424, X
dong
425. | Xét diéu kién tot nghiép don vi | Don vi quan ly dao tao D viquan 1 2o tag;

Cac don vi lién quan

1 > 3 \
11. PHAN HE QUAN LY PHONG HOC

Phong QT&DT; Phong

426. | Danh sach phong Phong QT&DT Dao tao; Trung tam
- o bBCL
427. | Lich phong
428. | In lich phong
429. | Bang ky mugn phong 5 5
Danh sach phiéu ding ky muon Phong 1] Fhongalebl
430. T s
thict bi
431. | Bao cdo muon phong | B . N
Quén ly danh muc
432. | Danh muc co s¢ dao tao
433. | Danh muc dia diém day
~434. | Danh myc toa nha .
435. | Danh muc loai phong . . g
436.  Danh muyc kiéu phong Phong QT&DT Phong QT&DT
437. | Danh muc quy mé phong
438. | Danh muc muc dich muon
439. | Quy udc mau lich phong
12. PHAN HE QUAN LY TAI SAN, THIET BI
440. | Danh sach tai san g Phong QT&DT; Phong
441. | Didu chuyén tai san Eong (1Bl KH-TC; Can bd phu
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Pon vi/ca nhan

Don vi/ca nhan

STT Chiure ning phy trich sir dung
trach KKTS cua céac
don vi
442. | Phiéu dé xuat tai sin
443. | Phiéu nhgp tai san
444. | Phic¢u xuat tai san g Phong QT&DT: Phong
445. | Dot kiém ké Fhimg ol KH-TC
446. | Phiéu kiém ké
447. | Nhap tai san dau ky
448. | Thong ké tai san thanh ly
449. | Dot bao dudng
450. | Quan ly bao dudng tai san . s
451. | Hop dong thiét bi Phong QT&BT ;h‘)“g LTl Fhong
e - H-TC
452. | Quan ly thué¢/muon tai san
453. | Du tru kinh phi -
454. | Tai san mang vao/ra
Théng ké, bao cao
455. | Thong ké tai san mang vao
456. | Thong ké tai san mang ra ; o T
457. | Théng ké thiét bi Phong QT&DT Prong LiTehT; Phong
Z ——= s e—— KH-TC
458. | Thong ké tang giam tai san
459. | Diéu chuyén thiét bi -
Quin ly danh muc
460. | Danh muc loai tai san
461. | Danh muc nhom tai san
462. | Danh muc nhén tai san
463. | Danh muc nha san xudt
464. | Danh muc don vi tinh : Phong QT&DT: Phong
465. | Danh muc kho Phong QT KH-TBCQ -
466. | Danh muc vi tri kiém ké
467. | Danh muc vi tri
468. | Danh muc ky chot
469. | Danh muc don vi thué
13. PHAN HE QUAN LY KY TUC XA
470. | Quan ly phong ky tic x4 Trung tam N&i tru Trung tam Noi tra
Quan Iy hop dong
471. | Quan 1y ho so
472. | Hop dong . e
473. | Hop d(f)ng gia han Trung tam NOi tra g}r:(l:]g t;n];_l;{(é] trd;
474. | Hop ddng thanh ly &
475. | Thong ké
Qu’ﬁn [y tai chinh
476. | Chot so dién . Phong QT&DT: Phon
477. | Chét sb nuéce i i KH-]gCQ -
478. | Chét d‘iCh vu Trune tAm N&i tr¢ Trung tam Noi tru;
479. | Thu tién rung tam ot tru Phong KH-TC
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w
STT | Chirc niing

Pon vi/ca nhén
phu trach

Pon vi/ca nhan
sir dung

480. | Bién lai

481. | Théng ké kinh phi

Quan ly true

482. | Quan ly lich truc

483. | Quan ly s6 giao ca

484. | Quan ly xu ly vi pham

485. | Théng ké xtr ly vi pham

Trung tam Noi tru

Trung tam Noi tra

Quin ly danh muc

486. = Danh muc khu vuc
- 487. | Danh muc toa nha . 5
Danh muc khoang cach Phong QT&DT L
488. | | ;
toa nha
489. | Danh muc loai thiét bi ; e
490. | Danh muc nhom thiét bi Phong QT&DT Fhong (] JSBIT; Phong
P T KH-TC
491. | Danh muc trang thai thiét bi
492. | Danh muc ngudn goc tai san
C . oA S . T
493. | Danh muc nha cung cap Phong QT&DT Phong QT&DT; Phong

494.  Danh muc xuat xur

495. | Danh muc loai phiéu nhéf) Xudt

KH-TC

496. | Danh muc hang hoa

Phong KH-TC

Phong KH-TC; Phong
QT&DT

' Danh muc hinh thirc
7 thanh toan
498. | Danh muc loai thu chi

497.

499. | Danh muc loai thanh toan

Phong KH-TC

Phong KH-TC

500. | Danh muc xu ly

. 501. | Danh muc ca truc

502. | Danh muc vi pham

503. | Danh muc loai phong

504. | Doi tuong thué phong

1

505.  Danh muc ca truc

506. | Danh muc vi pham

507.  Danh muc vi tri

508.  Danh muc vi tri truc
500, Dalllh m‘uc hinh thuc
thué phong

Trung tam Noi tru

Trung tam Noi tra

510. | Danh muc gia dién nu6c

511. | Danh muc gia phong

512 Danh muc doi tugng
-7 | mién giam

513 Danh muc loai hinh
" micn giam

514. | Danh muc dich vu

515. | Danh muc loai dich vu

516. | Phan loai phi dién nudc

Trung tam Noi tri

Trung tam No1 tru:
Phong KH-TC
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- U Don vi/cd nhan Don vi/c nhén
STT Chiure ning sl tedoh A —
13. PHAN HE QUAN LY HO SO CAN BO

Quan ly 1y lich
517. | Cap nhat ly lich can b
518. | Cap nhat quan h¢ gia dinh
519. | Cap nhat qua trinh dao tao
520. | Cap nhat qua trinh cong tac
521. | Cap nhat céc loai chung chi
57g, | Cepbit fhng tin Phong TCCB Phong TCCB
ngoai ngir '
573, Quan lyiho S0, gidy to
truc tuyen
524. | Céap nhat thudc tinh can bd
575 Cap r}hat tflnh do
chuyén mon
Quan ly cic quyét dinh ' B
596 Quy¢t dinh cu di boi dudng ngin
" | han (Tinh gi¢ chuan)
Quyet dinh cu di cong tac, biét
527. )
phai
Quy¢t dinh cur di dao tao chuyén
528. 3 , o 2
mon,(Tmh g10 chuan)
529. | Quyeét dinh nghi huu, théi viée
Quyeét dinh chtrc vu quan ly Phong TCCB Phong TCCB
530. ; iy 2
(Tinh gio chuan)
Quyeét dinh chtrc vu Dang (Tinh
531. | %, 2
gio chuan)
Quye¢t dinh chirc vu Doan (Tinh
532. | <. 2
210 chuan)
533 Quyet dinh chirc vu Cong doan
" | (Tinh gio chuan)
Quyét dinh mién nhiém chic vu
534. . 5 2
(Tinh gio chuan)
335. Quyé,t dinh kiém nhiém khéc
536. | Quyét dinh bict phaitrové
537. | Quyét dinh luan chuyén don vi
538. | Tra cuu cac quye¢t dinh
Quy¢t dinh gia han thoi gian dao
539. | tao chuyén moén (Tinh gio Phong TCCB Phong TCCB
chuan)
Quyét dinh tiep nhan di hoc
540. e o, ke ol
chuypn mon tro vé
541 Quyét dinh b6 nhiém chire danh
~_| (Tinh gi¢ chuan)
547 Quyet dinh phong hoc ham
" | (Tinh gi¢ chuan)
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STT Ol niSing Don vi/cé’nhﬁn Don yi/cé nhin
phu trich str dung
-_ QAuyét dinh kéo dai thoi gian
cOng tac
544. | Quyét dinh hop dong bién ché
545. | Quyét dinh hop dong dai han
546 Quyét dinh tap huén, hoi nghi,
* | hi thao (Khong tinh gio chuan)
547 ‘ ngé} dinh tiép nhan boi dudng
tro vé
548 Quyét dinh chuyén, nang ngach
" | luong
549. | Quyét dinh nghi khong luong N
Qu:n ly khen thudong/ky luat
550. | Cap nhat thong tin khen thuong . .
551. | Cép nhat thong tin ky lut Phpig Tt Phong TCCB
| Thong ké, bio cio
552. | Loc dr li€u nang cao
In sach sach can b theo chuc
553
¥ dah
554. | Théng ké can bo theo hoc ham
555. | Thong ké nhanh (Dashboard)
556. | Béo cdo tong hop
557 Danh sach can bd. cong chue
i | kéo dai thoi gian cOng tac Phong TCCB Phong TCCB
558 1 Béo cdo trich ngang 1y lich Bang
vién
' Thdng ké can bo theo danh hi¢u
559. . S "
| thi dua hing nam
' Danh séach cén bd duoc khen
560. | :
| thuong B ]
561. | Danh sach can bo bi ky luat
Quan ly danh gia phan loai
562. | Cap nhat xép loai hang théng Phong TCCB Phong TCCB |
Quin ly danh mue
563. | Danh muc ngach luong 3@2%\}2;8?;; i Phong TCCB
Quin tri hé thong
564 ' Phan guyén nhap danh muc hd
" | s0(Cong)
565, Phan quyén nhap danh muc ho
SO . . .
566 Phan quyén cap nhat truong dit Phong 1665 Phong TCCB
© o ligu ]
& Phan quyén cap nhat truong dir
567. ” R
licu (Cong)
568. | Phan quyén chirc ning
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Don vi/ca nhan

Pon vi/ca nhin

STT Chtre nang . .
phu triach st dung
569 Xem tinh trang phan quyén chire | Trung tam CNTT - Trung tam CNTT -
" | nang Vién NC&DTTT Vién NC&DTTT
570. (QCugr?gl)y phom newol ding Trung tam CNTT - Trung tam CNTT -
571, | Khbi plie mat Kibunaudidimg, | o eeDTTL Vien NC&DTTT
572. | Cap nhat danh muc béo cao
373. P;han quyén sir dung bdo cao . Trung tam CNTT -
tong hop Trung tam CNTT - - g
” = — o Vién NC&DTTT:
Cap nhat danh muc bdo cdo Vien NC&DTTT :
574. ' Phong TCCB
(Cong) N .
575. Thlet lap cac mau quyet dinh L
14. PHAN HE QUAN LY TIEN LUONG BAO HIEM
576. | Nang phu cap tham nién
577 Xezt hug:ng phu cip
tham nién ’ ‘
578. | Nang luong theo hé so |
579. | Nang luongtru‘c’yc thoi han
580. | Nang phu cap vuot khung
581. | Xét huong phu cap vuot khung
Tinh truy linh do diéu chinh murc
582. e R |
luong tot thicu ]
583. | Tinh truy linh theo quyét dinh | s s
584. | Tinh bang luong thing i, BRI Filing LOL
585. | Quan ly 6m dau, thai san .
Déi chiéu bang luong vai thang
586.
trudc
587 Bao céo tinh hinh tién luong
~| (Dashboard)
588. | Bao cédo tong hop nang luong
Béo cdo nang phu cap tham nién
589. Co ‘
nha giao
590. | Béo cdo két qua nang bac luong |
Bdo cdo nang luong trudce thoi
591,
han
592. | Bédo cdo nang h¢ s6 vuot khung | Phong TCCB Phong TCCB
593. | Béo cédo xét huong tham nién
594. | Bédo cdo xét huong vuot khung
595. | Tra ciru bang luong Phong TCCB g TLLE Phong
15. PHAN HE QUAN LY PINH MUC LAO PONG
596. | Ty lé mién giam .
597. | Mién giam theo Chtrc vu
598. Mién giam Di hoc Phong TCCB Phong TCCB
599. | Mién giam Om dau, thai san
600. | Cap nhat mién giam khac
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Pon vi/ca nhin

" Don vi/ca nhan

51T hire "nang phu trach str dung
601.  Bang dinh muc tong hop 7
602. | Mién giam khac
603. | Khoi tao va cap nhat s6 1ié
IO 3G 8 G DU 50 1 Phong TCCB; Trung

604. | Xu ly so liéu dinh muc . 5 “a

T A - - - Phong TCCB tam CNTT - Vién
605. | Kiém tra dinh mirc thanh todn NC&DTTT
606. | Xu ly dang ky dinh mrc nhom
607. | Don gia thanh toén Phong KH-TC Phong KH-TC

16. HE THONG QUAN LY XAC NHAN GIO DAY VA HOAT PONG KHCN

Qua:n ly cic hoat dong KHCN

- 620. | Xem tinh trang ké khai

608. | Xéc nhan ké khai bai bao
609. | Xéc nhdn ké khai d€ hi/dwdn | pp o g e HTQT Phong KH&HTQT
610 Xdac nhan ké khai sach, gido
" trinh
611 Xac 'nhzfin ké khai hoat dong
" | Seminar
5 -
2} 3 5(21;1]\(;2 ﬁ;zmm | Phong KH&HTQT Phong KH&HTQT
614, TAh(")ngiz; ké. in 4n céc bao cdo theo
yéu cau
H¢ DPao tao chinh quy
615. | Quan ly 16p hoc phin chinh quy
T izg‘;l‘]zg e Phong DAo tao Phong Dio tao
618.  Thanh todn thinh gidng
Hé¢ Dao tao VLVH
619. | Tong hop gidr theo ké hoach

. 621. | Xéc nhan k¢ khai
622. | Kacphinphicuday Trung tam GDTX Trung tim GDTX
Xem tinh trang xéc nhan phicu
623. |
 day
624.  Thanh toan thinh gidng
625. | Tra ctru l6p hoc phan B -
H¢ Dao tao tir xa
626. | Xem tinh trang ké khai
627. | Xéc nhan ké khai
628.  Xac nhan phiéuday | Khoa DTTT - Vién Khoa DTTT - Vién
(9. | Xem tinh trang xdc nhan phiéu | NC&DTTT NC&DTTT
T day
630. | Tra ctru 16p hoc phan e -
H¢ Dao tao SDH
—2; ; ‘;;2]1:;;1; Lrélr;\i:icmml Ph(‘m% bao taon SPH B VPhﬁ(‘)ng bao tao SDH
ggi: ’(l?;l::hl}t/olz:f)tz?rfllpgi‘:rllg Phong Dao tao SDH | Phong Dao tao SBH
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. Don vi/ca nhan Don vi/ca nhan
LI Chire ning phu triach st dung
Cap nhat chuyén dé NCS, gio
635. ; x [
hudéng dan chuyén doi
Tong hop ké khai, thanh toan - -
ggg ﬁieémm ttOrl;gtrlsl(.;rél;(‘l(hal Don vi quan ly dao tao | Pon vi quan ly dao tao
638. | Téng hop tring gid Pon vi quan 1y dao tao Eﬁ?ﬂ;‘;‘;i‘ﬂ)lg im tgs;
Tong hop ké khai va xac nhan
B thanh toan . A
640. | Chét it lidu thanh toan | Phong KH-TC Fheng RAALL
641. | In bang tong hop thanh toan
17. PHAN HE CONG THONG TIN CAN BQ
Cong viéc chung
642, X?r.n “fong t?ao fr i Ut Vién chure, nguoi lao Vién chuc, nguoi lao
643. | Gui thong bgo déng Hong
644. | Xem lich tuan : s -
645. | bang ky lich tuan Trudng don vi cap 2 Truong don vi cp 2
646. | Duyét lich tuan Hiéu trudng Hiéu truong
647. | Tong hop va dang lich tuan Phong HCTH Phong HCTH
Cong viée
oo GOP . lfler) N Vién chuc, nguoi lao Vién chtre, nguoi lao
649. | Quan ly cong I¢nh déng ding
650. | Theo ddi cong 1énh 17 - T |
Hi¢u truong
A Ap xR & (cong Iénh cap 1): Hi¢u truong: Truong
651. | P duySt eng lenh Truff’ng don vri) cgp 2 don vi cfip%
(cong 1énh cap 2)
652. | Thong ké bdo cdo cong 1énh
653. | Dong dau cong lénh Phong HCTH Phong HCTH
654. | Lénh dicu xe
655. | Tinh thanh toén cong Iénh
656. | Lap phiéu chi cong lénh Phong KH-TC Phong KH-TC
657. | Thanh toan tién xing xe
Ho so ca nhén
658. | H) so ca nhéan
659. | Quan h¢ gia dinh
660. | Qua trinh dao tao
661. | Qua trinh cOng tac
£62 E?I;ln}}at }t]f}ong tmln,go(e_;l n}%ud —— Vién churc, nguoi lao Vién chirc, nguoi lao
663, | Lich st chire vu, chire danh, don dong déng
vi cong tac ‘
664. | Ho 50 s6 hoa
665. | Li lich vién churc B
666. | Quan ly Ii lich vién chtic
667. | Bo sung li lich vién chirc




STT

Chire niang
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Pon vi/ci nhin
phu trach

Pon vi/ca nhan
stt dung

Dinh gid xép logi

Danh gia xép loai thérg tai don

Vien NC&DTTT

668. | . &
~lvicap3 o . o % " -
- Danh gia xép loai nam tai don vi Truong don vi cap 3 Truong don vi cap 3
" lcap3
Danh gia x¢p loai thang tai don
670. | .z
vicap 2
671. ?5;“2 18 e Lot mam: B det ] Truong don vi cép 2 Truong don vi cap 2
banh gia xép loai ndm cham cho
672. ol
don vi cap 3
673. ﬁhao st (e ien, s ¥ don Truong don vi cép 2 Truong don vi cép 2
674 Xem déanh gia xép loai thang -
~_| toan truong
675 Danh gia xép loal nam tai toan
"~ | truong
676. | Thong ké tinh hinh danh gia Phong TCCB Phong TCCB
677 Ket‘ qua xep loai thang toan
truong
Danh gia xép loai thang Truong
678. .
don vi
679. | Danh gia x¢ép loai thang cd nhan
. 680. | Danh gia x¢p loai nam ca nhan
681 Gop y x¢p loai thang cho ca Vién chtrc, nguoi lao Vién chure, nguoi lao
] } nhan dong dong
Danh gia x¢p loai thang c¢a nhéan
682. .
khac
Danh gia xép loai nam Truong o o N
683. don vi Ban Giam hi¢u Ban Giam hic¢u
béanh gla xép loai ndam cho don | Truong don vi cap 2; Trudng don vi cap 2:
684. . ; : & . D%
Vi Truong don vi cap 3 Truong don vi cap 3
Panh gia xép loai nam don vi
685. ; ;
. |toantruong
686 banh gia xép loai nam Hoi dong
) truc‘mg Ko g8 3 aw ik as X A 1 ..
P . 2 H 1/t6 danh
banh gia xép loai nim Tham Ko dong/tp dan‘h &ld G808 e
687. . ik S theo QD cua nha theo QP cua nha
dinh phic¢u ¢4 nhan . 3
: A s 2 truong truong
banh gia xep loai nam Tham
688. | .. SE ;
| dinh phiéu don vi “
l Danh gia xép loai thang Tham
689. | .. y
| dinh phicu ,
5 Trung tam CNTT -
690. | Céu hinh tham sb x&p loai Trung tam CNTT - | yzia NCEPTTT

Phong TCCB
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Don vi/ca nhan

Don vi/ca nhan

STT Chirc ning phu trich sit dung
Hoat dong KHCN
go1, | K& Khai cong trinh khoahoc dd | o hve nowdilao | Vien chire, ngudi lao
gong bo dong dong
692. | Ké khai hoat dong Seminar i i
693. | Ké khai dé tai/dy én
694. | Ké khai sach, gido trinh
695. | In 1y lich khoa hoc ]
696 Xem chi tiét gio KHCN da str Vién chure, nguoi lao Vién chuc, nguoi lao
" | dung dong dong
697. | Ké Khai Huéng Dan NCS
698. | HD SV NCKH/Boi dudng HSG
699. Cép nhat thong tin khoa hoc
700. rTnl})(;r)lg I8 ¥ Ielima higes (g Truong don vi cép 3 Truong don vi cép 3
701. | Thong ké gio khoa hoc (DPon vi) | Truong don vi cap 2 Truong don vi cip 2
702. | Quan ly lich khoa hoc Phong KH&HTQT Phong KH&HTQT
Ké khai gio day
703. | Dai hoc chinh quy
704. | Hé Vira lam vua hoc
705. | Sau dai hoc
706. | Trung hoc PT Chuyén
707. | Thuc hanh Su pham
708. | Hoat dong CM nghi¢p vu khac
709. | H¢ Dao tao tur xa = . oy " , .
- P % ——~ 1 Vién chtrc, nguoi lao Vién chtre, nguoi lao
Ké khai huong dan, phan bién do dong dhng
710. | an, luan van (Khong ké dé thanh ‘ )
toan)
211, | KéKkhai hoat dong quy doi gior
" | chuan khac
712. | Xem dinh muc
713. | Bang ky nhém dinh mure
714. | Lap hé so thanh toan
715 Bang thanh toan gio day (Bo
" |mén) B
Xac nhan dang ky nhd i .
716, | d';inviacné% ';y Pt it Truong don vi cép 3
217 | Pon vi xac nhan va chuyén hod
" | so thanh toan
718, B.e’;ng thanh toan gio day (Pon
V1 % i ik " O
e Xac nhan dang ky nhom dinh Truong don vi cap 2 Truong don vi cap 2
~ | murc don vi cap 2
720, | Tong hop va xécnhandingky | o0 rocp Phong TCCB

nhoém dinh murc
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Chire nang

Don vi/ca nhan

Don vi/ca nhan

nguoi lao dong

i i phu trach str dung
Tong hop va chot dinh muc lao
221 || s
dong
722. | Tong hop va chot gio khoa hoe | Phong KH&HTQT | Phong KH&HTQT
Tong hop va chét 16p hoc phan . : g 5
J23, DH (‘% Qop P P Phong DPao tao Phong Dao tao
724 | (NG NOPVACROUIOPROC PRAN  ppyny tam GDTX Trung tam GDTX
95 Tong hop va chét 16p hoc phan | Khoa PTTT - Vién Khoa DTTT - Vién
| BTTX NC&DTTT NC&DTTT
726. ggﬁ bop va chot lop hoc phan | oo Bao e SDH | Phong Diio tao SDH
N‘ A 5 2 A r A
727, ?;[%lep vachotlop hocphan | ono THPT Chuyén | Truomg THPT Chuyén
X T A Truéhé Mam non thyc 7Tr171(‘mg Mém non thuc |
728. ¥°H“§Phqp vachotlophee phin | {50k Trodme TH, hanh, Truong TH,
- THCS & THPT THSP | THCS & THPT THSP
Tong hop va chét hoat dong quy
729. | (2. .y 2 .
=i |0 1 gty it Mg : Don vi quan ly dao tao | Pon vi quan ly dao tao
Khai bao hoat dong gio chuan & y ‘ Ha y :
730. :
khac
Tra ciru thong tin
731. | Tra ctru thong tin tong hop Vién chuec, Vién chire,
732. | Tra ctru danh ba can bd nguoi lao dong nguoi lao dong
733. | Thong ké sO lugng canby
734. | Thong ké tinh hinh can bg
735. | Thong ké thura gio Phong TCCB Phong TCCB
736. | Tra ctru ho so can bo
| 737. | Thong tin tién luong cén bo o
' Hé thong
| - & . ié i Vién chuc,
738. | Lay lai mat khau Viten ehre, e Fae

nguoi lao dong

1
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PHU LUC 2:

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

GIAY DE NGHI PHAN QUYEN CHUC NANG CHO TAI KHOAN
TREN HE THONG THONG TIN TONG THE

Kinh giri: - Vién Nghién ctru va Dao tao truc tuyen.
Tén toi la: <ghi ro ho va tén>
Don vi cong tac: <ghi ro don vi cong tac>

Kinh dé nghi Vién Nghién ctru & Dao tao truc tuyén cép tai khoan va phan quyén

chirc ning cho céc can bd trén hé thong <ghi ro tén hé thong>, chi tict trong bang sau':

Tén chire ning Ho va tén cian bj Ghi chua

Nguyén Vin A Nguyén VanB | ...............
/tén tai khoan | /tén tai khoan

Phan hé 1
Tén churc nang

Tén churc nang |
Phan hé 2
Tén chirc nang }

Tén chirc ning |

Chung t6i cam ket str dung tai khoan da duoc cap theo ding chirc nang, nhiém vu,
ludn ¢6 ¥ thire gitr an toan, an ninh tai khoan va chiu trach nhiém trude nha truong vé

moi hoat dong cua tai khoan trén phan mém <ghi ré tén hé thong>.

Ngh¢ An, ngay  thang — nam

VIEN NC & DTTT TRUONG DON VI

' Pénh déu x vao 6 tuong (mg dé dé nghi phan quyén chirc nang cho can b



