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Nghe An, ngay JO thcing 3 nam 2021 
V/v don flop hoc viten cao hoc 

khaia 29 (dot 1) narn 2021 

Kinh 	Trueng do don 

Nha truang quyet dinh t6 chuc don tier) h9c vien cao hoc kh6a 29 (dot 1) nhap 
hoc theo hinh thirc troc tuyen bat dAu th ngay 01/4/2021 den Mt ngay 05/4/2021. De 
viec don tip h9c vien nhap h9c an tom, trang tong, dam bao thu toe chinh xac va nhanh 
gun, Nha truong giao nhiem vu cho cac don vi sau: 

1. Phong Cong tfic chinh tri - Hyc sinh, sinh vien 
La don vi dAu Si, chiu trach nhiem don dac vi phai hop IP& cac don vi lien 

quan tà chirc Mt dog tic tip nhan h9c vien lchaa mth nhap hoc vi thoc hien cac nai 
dung sau day: 

- Nhan ban giao Quyet dinh và ha so thing tuy6n cua h9c vien tir phong Dao tao 
Sau dai hoc (ea ban ming va file al 	kiem tra tinh h9p phap cila ha so thing tuyen; 
xir 1/ cac twang hop sai sot bao vei cac don vi lien quan vi h9c vien d ding phOi hap 
gui quyet. 

- Nhan ban giao Giay bao trimg tuy'en, lim thet toe gui gidy bdo tang tuyen cho 
hoc vien; huOng dAn h9c vien ve'116 sa va thu toc nhap h9c; ph& hop voi TT Cong nghe 
Thong tin huong clan cac buotc nhap h9c trot tuyen cho h9c vien. 

- Ph& hyp vai phOng Ka hoach - Tai chinh; phong Dao tao Sau dai hoc thOng 
St vecáo lchoan kinh phi nhap hoc. 

- Lam Mt cOng tic thang tin, tuyen truyen qua website, trang facebook cüa Nha 
tnzeng. 

- Kim tra, thu nhan va quan 1/ ha so h9c vien trang tuyen. 
- Lap danh ba h9c vien vi thU tri cap phat the cho h9c vien. 
- Phai hap voi phong Dao tao Sau dai  h9c phan lap, tao lOp cho h9c vien. 
- Ban hanh quyat dinh nap nhan h9c vien, quyet dinh thanh lap cac lop chuyen 

nganh vi ban can so lop. 
2. Trung tam Citing ng14 Thiing tin 
Chu tri, phoi hap voi cac don vi lien quan xay dong phan h nhap hoc troc tuyen 

dam bao an ninh, an toan, bao mat thong tin, thong swit trong qua trinh nhap hoc toe 
tuyen, thoc hien cac nal dung sau: 

- Ph& hop xay dong phAn mm thu h9c phi, le phi troc tuyen. 
- Phai hop vai Pheng K hoach - Tai chinh tin& lap cac khoan kinh phi phai thu 

doi voi tung &M Mang h9c vien tren phAn mem thu h9c phi, le phi trixc tuyen. 
- Din danh sach h9c vien tang tuyen len phAn marn quan 1/, he thong LMS, 

phan mm thu h9c phi, le phi two  tuyen. 
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- Phat trien he theng LMS cho phep h9c vien thing tuyen dang nhap, khai bao 
day dü cat thong tin quan 1 va upload cac he so, giay to lien quan. 

- Cap ma s6 cho h9c vien, cAp tai khoan va guy& truy cap he tMng LMS cho 
giang vien va hc vien. 

- Xoa ten nhang h9c vien không nhap hoc tren phan mem CMC, h theng h9c 
tap We tuyan E-learning. 

- Viet tai lieu huOng dan each thuc sir dung he theng LMS trong hoe tap, só hod 
Ira bien tap thanh tai lieu clang E-learning va dua ten he theng LMS. 

- Phan quyen quan tri phan he' nhap h9c, thng ke nhap hoc va h6 try cac don 
vi lien quan trong qud trinh tO chire nhap hoc true tuyen. 

- In Giay bao trimg tuyen va ban giao cho PhOng Cong tac chinh tri - FIQC sinh, 
sinh vien. 

- B6 tri can be true 24/7 huong dan, h6 trg kr thuat cho hoc vien trong su6t qua 
trinh nhap h9c, ke khai thong tin va nap hoc phi, le phi. 

3. Phong Dam to San dai hue 
- Lap danh sach, ra quyet dinh ding nhan hoc vien tong tuyen. 
- Ban giao Quyet dinh ding than  hoc vien Wing tuyen cho pheng C6ng Mc chinh 

tri - HQC sinh, sinh vien (ca ban cang va file die lieu), Trung tam COng nghe Thong tin, 
PhOng Ke hoach - TAi chinh va the don vi lien quan. 

- Ban giao he so h9c vien trUng tuyen theo thir tu danh sach trUng tuyen cUa timg 
chuyen nganh cho pheng C6ng tac chinh tri - HQC sinh, sinh vien. 

- Phei hop vei Trung tam C6ng nghe Thong tin dua danh sach he vien thing 
tuyen vao phari mm quan l, h theng LMS (ciebtdá cac inning trong modul quan lf) 
hoc vien) va tap int cho hoc vien each sir dung LMS trong hoc tap. 

- Gin dart sach hpc vien trimg tuyen cho the vien, khoa cO hoc vien. 
- Ph& hop vol the vien, khoa chuyen nganh xay dung lee hoach hoc tap cho cac 

lop hoc vien, hoan thanh va gui ke hoach lupt dAu tien cho Trung tam CNTT truec tiled 
gian nhap hpc. 

- CO can ho We tip ph& hop vOi cdc phOng ban chile nang lien quan trong qua 
trinh nhap hoc We tuyen. 

4. Phbng K hoach - Tki chinh 
- Chu tri va ph& hop \red cac don vi lien quan a ban hart quy dinh ve h9c phi 

va the khoan kinh phi nhap h9c. 
- Phei hop 	Trung tam C6ng nghe Thong tin de thiet la'p phan mem thu hoe 

phi, le phi true tuyen. 
- Cap nhat cac khoan thu, clinh mire thu theo nganh vao phAn mm thu h9c phi, 

le phi true tuyen va t8 chic thu cac khoan kinh phi theo quy 
- Cir can be We 24/7 h6 try h9c vien nap hoc phi, le phi We tuyen trong suot 

thOi gian nhap  hoc. 
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- Cap kinh phi cho cac hog &Ong lien quan den ding tac don tiep h9c vien sau 
khi dirge Ban giam hi'eu phe duyet. 

- Ph& hop vai cac don vi lien quan xoa ten h9c vien lchong nhap hoc. 
5. Trung tam Dim bio chet hrqng 
- Viet tai lieu huOng clan cong tat khao thi trong dao tgo trinh do thac si 
- Ph6i hop vol Trung tam CNTT de sti boa va bien tap thanh tai lieu E-learning. 
6. Trung tam Thong tin - Thu' vin Nguyen Thec Hao 
- Viet tai lieu huOng dan sfr dung thu vin. 
- Ph& hop vol Trung tam CNTT d'e se hod, Hen tap thanh tai lieu E-learning, 

phei hop vol Phang CTCT-HSSV de lam the thu vin cho hoc vien. 
7. Van phong Ding - Doan the 
- Trvc Hap nhan he so' va thvc hien chuyen sinh boat Dang/Doan cho hoc vien 

khoa mài nhap hoc (au co). 
- Thanh Ip the chi doan, cu can be Doan lam died. 
8. Phong Thanh tra - Phil) chi 
Ph& hap vol PhOng CTCT-HSSV kiem tra, ra sok he so dam bAo chinh xac và 

thing quy dinh. 
9. Cic vin, khoa co h9c viên nhatp h9c 
- Phan c6ng faith dao vin, lchoa va cit Chu nhiem chuyen nganh, Trg be/ quan 

sixth vien trvc theo dei viec nhap hoc trvc tuyn cna hoc vien, nhac nhe hoc vien thuec 
vin nhap hoc dung theri gian quy dinh. 
- Cu can be leop lam the' va lap danh sachnep cho Nha tru&ng (qua phong CTCT-

HSSV). 
- Xay dung  tai lieu quang bá ye truyen tMng dm the lchoa, vin Ira cac quy clinh 

lien quan an ding tac hoc tap, Mn luyen dm hoc vier). Ph& hop yeti Trung tam CNTT 
de s6 hod, hien tap thanh tai lieu clang E-learning va dua vao h'e theng LMS. 

- Phei hop vol phOng Dao tao Sau dai hoc len Ice hoach hoc tap va thong bac) lich 
hoc cho hoc vien. 

Nha tnremg you cau Trueing cdc don vi lien quan te chirc thvc hien nghiem tic 
the noi dung ten.  fr 
Nai 	h," 
- Nhu k/g; 
- Luu: HCTH, CTCTHSS 

 

GS.TS. Nguyen Huy Bang 
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