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BO GIAO DIX VA DAO TAO 
TRLIONG  BA!  HQC 'VINH 

ONG HOA XA HQI CH1J NOMA VIET NAM 
DO 14p - Tty do - Hanh pink 

Se: 	/QD-DHV 	 NgIfe An, ngely otS thcing 4 nam 2016 

QUYIET DINH 
Ban hanh quy dinh chat nfing, nh*n va cria cac don vitnyc thucic 

Trtrotng Dai hoc Vinh 

HIEJ TRIIONG TRIAING DAI HQC VINH 

Can cir Quyet dinh s6 62/2001/QD-TTg, ngay 25/4/2001 cilia Thu tuthig Chinh pha ve 
viec dei ten Tnreng DHSP Vinh thanh Tnrang Dai hoc Vinh; 

Can dr Quyet dinh so 70/2014/QD-TTg, ngay 10/12/2014 caa Thu Mang Chinh phü 
ve viec ban hanh "Dieu le tnrang di hoc"; 

Can cit Th6ng tu lien tich 07/2009/TTLT-BGDDT-BNV, ngay 15/4/2009 cila lien BO 
NOi vv va Be Gido dvc va Dao tan ve viec larang dan thvc hien quyen Ui chit, tv chiu trach 
nhiem ve thvc hien nhiem vv, be may, bien che dOi vol dun vi sir nghiep c'Ong lap giao dye Ara 
ciao tao; 

Can dr Quyet dinh s6 1386/QD-DHV, ngay 22/4/2015 dm They truang ban hanh Quy 
che to chac va hoat dOng cüa TnrOng Dai h9c Vinh; 

Theo de nghi cUa Twang phong TCCB, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay Quy dinh auk nang, nhiem caa cac 
don vi trvc thuoc Truong Di h9c Vinh. 

Dieu 2. Quyet dinh co hieu lvc thi hanh ké tit ngay k, thay the Quyet dinh se 
359/QD-DHV, ngay 25/02/2011 dm Hieu truang Twang Dai h9c Vinh ve viec quy dinh 
chirc nang nhiem vv cUa cac don vi five thutic Tnrang. 

Dieu 3. Cac 6ng (ba) Truang cac dan vi va can bO, c6ng chac, vien chat TnrOng Dai 
h9c Vinh chiu trach nhiem thi hanh quyet dinh nay./. 

Nci nhon: 
- Nhu Dieu 3; 
- lAm: HCTH, TCCB.40,,, 



BQ GIAO DIX VA DAG TAG ONG HOA. xA HQ' CHU NGHiA VIVT NAM 
TRU'ONG HAI HQC VINH 	Dee 1p - Ty do - Hanh phile 

QUY DINH 
CHIC NANG, NIIItM YU CtJA CAC DON VI TRUC THUQC 

TRUONG PA! HQC VINH 

(Ban hanh kem theo Quyit clinh  418  /QD-DHV, ngayett thangl nom 2016 
eita Hieu Throng Twang Dui lye Vinh ) 

PHAN I 
NITONG QUY DINH CHUNG 

1. Pham viva dei tirong áp dyng 
Van ban nay guy dinh clam flan& nhiem vy cüa cac dcm vi tryc thuec Twang 

Dai h9c Vinli, bao 	cac khoa, phOng, trung tam, tram, nha xuat ban va cac truang 
tryc thuOc (sau day goi chung la cac don vi). 

2. Nguyen the pit ding chat !tang, nhiem vy ciut cac don vi 
a) Ke thin sr phan ding chirc nang, nhiem 	cna cdc don vi da thirc hien c6 

hieu qua va hçip ly. 
b) Moi anti vyc ding viec chi giao met don vi lam du in& chn trl, theo del, xfr 

IY; truemg h9p met Firth we cong viec lien quan den nhiem vu cüa nhieu don vi thi don 
vi lam dau Tried chn tri ;fa the don vi ph6i hgp theo doi, xfr I. Dan vi dirge giao chit tri 
c6 trach nhiem tong hgp trung thyc, day dü 51 kien tham gia cna cac don vi lien quan. 

Men dm don vi phoi hop phai cy the, tap trung vao nth vgc chuyen mon cilia minh. 
3. Chat nang, nhiem vy chung ciia clic dun vl 
Nhiem vy chung cua cdc don vi quy dinh trong: Dieu le tnrong dai hoc &rot 

ban hanh kern theo Quyat dinh s6' 70/2014/QD-TTg, ngay 10 thang 12 nam 2014 dm 
Thu tuang Chinh phit; Thong tu 06/2012/TT-BGDDT ngay 15/02/2012 Ban hanh Quy 
che tO clam va hog deng cna twang trung h9c phO thong chuyen va Thong tu s6 
16/2014/TT-BGDDT ngay 16/5/2014 dm Be twang Be Giao due \fa Dao tao ban hanh 
quy che to chire hoat &Ong ena truang thuc hanh sir pham. 

a) Khoa, tnxeng trim thuoc (ggi chung la Khoa) 
al) Chirc nang: Cac khoa c6 cline ndng dao tao tr giáo due mam non den trinh 

de dai hgc va sau dai h9c; nghien eüu khoa hoc va chuyen giao cong nghe trong lInh 
vim nghien thu va giang day dirge phan Ong. 

a2) Nhiem vu: 
- Da mat thay (16i ve t6 chnc, nhan six trong Khoa; xay dung Ice hoach phat 

trien dei ngU giang vien; quan 1 can be, vien chirc (sau day g9i la can be), h9c sinh, 
sinh vien, hoc vien cao hoc va nghien thu sinh (sau day pi la nguai h9c) thuec khoa 
theo phan cap cila Hieu twang. 

- Lap ke hoach va t6 claim Mire hien cac hoat Ong gido due dao tao theo ke 
hoach chung eM Triremg, bao 	Xay dyng chucmg trinh dap tao cna nganh, 9huyen 
nganh dirge giao; to chirc Men soan chirang trinh, gido trinh, de cuang chi tiet mon 
h9c dirge giao; t6 chic phat trien chuong trinh dao tao, nghien thu cai ben phuong 
phap giang day, h9c tap; xay dung va thirc hien Rhirang phap kiem tra, danh giá ket 
qua h9c tap, ten luyen efia nguai hoc, bao dam chuan dau ra dA dirge cong be. Ifr 



- Lap Ice hoach va M chirc the boat dOng khoa hoc va cong nghe, hop tac quic 
te; • cha dOng khai thac the du an hop tac guile te; phoi hop vài the to chirc khoa h9c vi 
cling nghe, ca s& sin xuat, kinh doanh lien quan den nganh nghe dao tat), gân dao tao 
yid nghien thu khoa hoc, sin xuat kinh doanh vi dii song xã hOi. 

- Xay dung nganh nghe clio tao vi ca sâ gt chat phyc vg cho dao tao vi nghien 
elm khoa hoc; clang lcY nhan nhiem vii  dao tao cac trinh do; chit tri chuan bi ho so. ma 
cac ma nganh dao tao 

- Xay ding ke hoach \fa tó chirc thue hien cling tic gido dyc chinh tri, tu Wong, 
dao dire, loi song, dao tao nang cao trinh do, bei duing chuyen mon, nghiep vu cho 
can bQ vi nguiri hoc thuQc Khoa. 

- T6 chirc danh gia can ho trong Khoa vi tham gia danh gia can ho quart ly 
trong Trtrang theo quy dinh cüa Nha truing. 

- Tlurc hien cac nhiem vu khac do Hieu truing giao. 
b) Phông chic nang 
- Tham muu vi giim Hieu tnrimg trong vice quan 12, tong hop, de xuat kien, 

t6 • chile tlurc hi'en cdc ding viec theo chirc :tang, nhiem vu ducrc Hieu truing giao. 
- Xay dung Ice hoach b0 sung dOi nga can ho caa,dem vi \fa thuing xuyen dux 

hien c6ng tac giao dye chinh tri, tu tuimg, dao dire, 161 s5ng, boi cluing nang cao trinh 
do nhan thirc, chuyen mon, nghiep Iry cho can ho caa don vi mirth. 

c) Cdc Trung tam, Tram, Nha xuat ban: 
,- Trion khai the boat dOng khoa hoc vi cong nghe mai nhon hoac lien nganh, 

dua tier' ho khoa hoc Ira chuyen giao ding nghe phyc vu dao taco, phat trien kinh te - xa 
hOi, an ninh, quac ph6ng. 

- Tham gia dao tao, b8i cluing nghiep vu ngan han, gdn hog dOng khoa hoc vi 
cong nghe voi dao tao vi flux te sin xuat, kinh doanh. 

- Cac to chat dich IT dirge thanh lap vi hoot dOng,theo quy dinh caa phap Mat 
de • phyc vu cho dao tao, nghien elm khoa hoc vi phat trien c6ng nghe, trien khai cac 
hoat dOng có lien quan den so h&u tri tue, ,chuyen giao c6ng nghe, the dich vu v8 
thong tin, tu van, dao tao,,boi &ring, phi bion \fa img dung tri thirc khoa h9c vi Ong 
nghe vao Mire tin sin xuat, cac dich vii  phue vu sinh vien. 

- Cac doanh nghiep, cac clan vi sir nghiep dirge thanh lap vi boat dOng theo guy 
dinh cita phap Mat, dirge to chuc pha hop vai nganh nghe dao tao cilia Truing, phyc vy 
cho boat dOng dab tab, boat dOng khoa he vi cling nghe, dap img nhu eau xi hoi. 

- Xay dung ke beach be sung dOi net can 1)0 caa,dem vi vi thuing xuyen thtre 
hien ding tac gido dye chinh tri, tu tuong, ciao dire, loi song, bei cluing nang cao trinh 
do nhan thire, chuyen mon, nghiep vu cho canho caa dan vi minh. 

- nix hien the nhiem vy Ichac do Hieu truing giao. 
4. Ca che hoot ging 
- Tren ca sir chirc nang, nhiem vi dm don vi, truing dm vi co trach nhiem Cu 

the hod timg lath vi,re c6ng tic d pit cong, phan nhiem quan ly, b6 tri cong viec cho 
OM hop yid !tang lire, nganh nghe dao tao caa timg can b0 theo chat danh vi ngach 
bac, nharn hoan thanh tot chire nang, nhiem vy di duot phan ding. 

- Truing don vi chiu trach nhiem truic Hieu truing ye the nhiem vu ma dan vi 
dam nhiem. PM truing dan vi giap viee cho truing don vi, ph y trach the cong viee do 
truing don vi phan ding, thay throng clan vi diOu hanh cong vie elm dan vi khi 
truing don vi uy quyen. 

5. Mei quan h ding tac 



- m6i quan h glib cac don vi la mei quan he binh ding, phei hgp, ton trgng Mn 
nhau, tao dieu kien de ding nhau holm thanh telt mix lieu, nhiem vii  dm Twang. 

- Twang the don vi ce trach nhiem phoi hgp voi cac don vi trong va ngoai 
Twang de thgc hien tot chfrc nang, nhiem vu dirge giao. 
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PHAN II 
CHITC NANG, NHItM V1V CIJA CAC DON Vt TRIM THUQC 

TRUONG DAI HQC VINH 

Chircrng I 
CHtiC NANG, NHItM VU I CI:TA CAC PHONG, TRUNG TAM, TRAM 

MU xuAT BAN 

L PHONG TO CHITC CAN BQ 
Ten giao djch quiie tt: Personnel Division 

A. Chirc !rang 
Phang TO chirc Can be c6 chirc nang tham muu gift') Hieu truing trong cohg 

Mc to chirc va can b0, bao gem: co eau to chirc ctia Tnrang; guy hoach, ciao tao, boi 
throng, b8 tri, tuyen dung, sit clung, danh gia, guan 19 can b0; kin toan to chIrc 60 may 
quan 19; dam bao Ewe hien dung va kjp thai cac che de, chinh sach cüa Dang va It 
nuere dOi vei can IDO va lam tot c6ng Mc bao vie chinh trj nOi be trong Nha tnreing. 

B. Nhiem vu 
1. Cong tac to chirc 
a) Chit tri xay d‘mg de an thanh lap, sap nhap, chia tach, giai the tO chirc, dam 

bao bo may dm Tnrang tinh, gçn pith hgp co che hien hanh., 
b) Chit tri cong tac kien than to chirc be may trong Trueng, thanh lap cac hoi 

dong, to tu van, the ban, tieu ban hoat deng trong TnrUng. 
c) Chit tri xay dung guy che to chirc va boat deng, guy dinh chIrc na'ng, nhiem 

vi cüa cac dun vi thuOc Trutmg; cac vAn ban, guy,  dinh dieu hanh &Ong tac tO chirc, 
than six dia TnrOng;the che dO ph'a'n cap, phan guyen guan 19 cnaNha truong. 

d) Phoi hop to chirc thuc hien ding Mc cai each hanh chinh va danh gil viec 
dux hien cal each hanh chinh tha cac don vi trong TruOng. 

2. Cong Mc can b0 
, a) Phoi hgp voi Ban TO chirc Dang ny ?My dung guy hoach (Xi ngil can be 

nhAm pinic vu c6ng viec trok mat, chien lugc phat trien lau dai tha Nha truang theo 
tieu chuan ngach, bac guy dinh. 

b) Chit tri xay dung ice hoach va to chile thuc hien Ice hoach ding Mc dao tao, 
bei throng can b0 dat tieu chuan ngach, bac,  guy dinh, nang cao trinh c10 chuyen mon 
nghiep vu dap irng yeu cau va toe dO pith trien tha Nha tnrang. 

c) Chit tri xay dung ke hoach va tO clam thuc hien: cOng Mc tuyen dung can bo, 
be sung dOi nfil can be da ye se liming, dam bao chat ltrong; ding Mc diet' ;Jong, luan 
chuyen, chuyen del vi tri c6ng tan elm can bo theo guy dinh; c6ng Mc thi tuyen, xet 
nang ngach, chuyen ngach vi'en chire theo phan cap. 

d) Theo dOi, kiem txa d(nh mire lao dong, th chirc danh gia, ?cep loai can bØ hang 
nam; chit tri to chat tinrc hi'en c8ng tan 	haat can b0; phei hgp aux hien ding Mc 
khen thueng. 

e) Quan 19 he so, 19 lich, the can be, danh ba, se bao hiem xA hoi tha can b0. 
g) cha tri tO chuc thgc hien guy trinh xet phong tang the daub hieu Nha giao 

nhan dan, Nha gido uu tt; guy trith xet ding nhan dat tieu chuan chat danh Gido six, 
Ph6 gido six va cat danh hieu cao guy khac. 

h) Phoi hop ved Ban TO chac Dang Uy num hien ding Mc be nhiem can bo lAnh 
dao can cacp theo tham quyen. 
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3. Cong tac ch'e do chinh skit 
a) Lap danh,sach chi tra lucmg, cac khoan có tinh chat luang, thu nhap tang 

them hang thang, doi chieu trich nOp cac khoin BHXH cho can b0 theo dung quy dinh. 
b) Chit'  trI to chirc thgc hien c6ng tac xet, de nghi nang lucrng, pho cap tham 

nien vucrt khung, ph n cap tham then nha giao, pho cap uu dai nganh cho can 14. 
c) Quan lY va t6 chile thgC hien c6ng tac xet het han tap sg, bo nhiem ngach va 

chuyen xep,luong theo ngach, bac cho can b0. 
d) TO chirc thgc hien cac che do nghi huarng Bao hiem xa hOi dam bao quyen 

lqi chinh dang va hgp phap cho can b0, bao gom: che dO thai san, Ow cap dOc hai, phu 
cap nghe nghiep, bao hQ lao dOng, tai nan lao dOng, Om dau ngan ngay, dãi ngay,... 

e) Xay dgng va ban hanh cac van ban ye cac che do cna NM truang cho can b0; 
hang nam phoi hqp ho sung, dieu chinh quy che chi tieu nQi bQ dm Twang. 

g) Chu tri to chirc thgc hien day au che dO, chinh sach doi voi can b0: tnrac lchi 
nghi huu, che dO dei vari can HO là thucrng binh, can b0 có than nhan la liet 

4. Cong tac Bao ve chinh tri nOi bQ 
a) Pliei hop voi phang Cong tac chinh tri - H9c sinh, sinh vien lap Ice hoach Bao 

ye chinh tri nOi 130 Twang; phOi hop vâi cac dun vi, chinh guy& dia phuong va cac ca 
quan an ninh tOtchirc thgc hien c6ng tac bao ye chinh tri nOi b0 trong Nha truemg. 

b) Lap ke hoach theo dOi quan ly, giao chic cat truang hop can b0 ca biet. 
c) Phoi hop vai ty ban Kiem tra Deng -ay xac minh, tham tra kip thai lchi phat 

hien can b0 co,  hanh vi vi pham phap luat; nghi van lam sal hoc c6 )er lam sai chü 
trucmg cluang loi tha Bang, Phap luat Nha ntrac va cac quy dinh cña Nha tnxerng. 

d) Thin fly quyen caa Hieu truerng lam viec Arai cac ca quan ngoai Twang ve 
the van de lien quan den can 14 coa Truemg. 

H. PRONG DA° TAO 
Ten giao dich qutic te: Department of Academic Affairs 

A. Chfrc Ming 
Phang Dao tao có chirc na'ng tham muu giüp Hieu twang ye c6ng tdc dao tao 

dai hoc h chinh quy, Twang Thing hoc pho thong Chuyen, Twang Thgc hanh Su 
pham, bao g6m: c6ng tac tuyen sinh, tO chirc quail l dao tao, xay dung chucmg trinh 
dao tao va xay thing chucmg trinh ma ma nganh meri; xet, ding nhan tOt nghiep cho 
ngueri h9c. 

B. Nhiem vu 
1. My thing ke hoach, chuang trinh dao tao, ma ma nganh mai 

, a) Chit tri xay cigng Ice hoach dao tao, nOi dung, chuong trinh dao tao, de cuang 
chi tiet hoc phan,,ky hop d8ng bien scan va tham gia quan 1 cong tac bien soan gido 
trinh, bai giang doi vori cac nganh clao tao dai hoc he chinh quy. 

b) Lap ke hoach thai gian dao tao theo nam hoc, Ichoa h9c cho toan Truang, lap 
died khoa bieu theo h9c Icy cho cac nganh dao tao dai hoc h chinh quy. 

c) Xay dong ke hoach va dê xuat chi tieu tuyen sinh hang nam cho cac nganh 
clao tan dai hoc chinh quy, Truang THPT,Chuyen, Twang THSP. 

d) Chü tri xay dong ke hoach tkien tap su pham, thgc tap su pham, thgc tap 
chuyen mon, -awn tap nghe nghiep; phoi hqp voi Trung tam.Dao tao lien toe va chuyen 
giao lchoa hoc cling nghe, dich vn giao dye va vol the khoa to chirc trien thai thgc Hen. 



e) Ph8i hop vOi cac khoa xay dung a an mg ma nganh dao tao phit hop vai nhu 
cau thgc lien caa Nha tnremg, là dau mei trinh BO Giao due va Dao tao ho so mer ma 
nganh dao tao mOL 

f) Chit tri tO chat de xuat giai phap thgc hien dog  i mai phuang phap day - hoc, 
tiep can cat phuang that dao tao lien tien nham nang cao han !Ilia chat lugng dao tao 
bac dai hoc,  he chinh quy caa Nha twang. 

2. To chat, quan 19 hog dong giang day h chinh quy 
a) Kim tra hog Ong giang day caa giang vien,ve nOi dung, lich trinh giang 

day theo ke hoach dei vOi tang hoc phan; tong tac chuan bi bai giang caa can b0; to 
chtirc dg gier theo nhorn chuyen mon. 

b) Phoi hop vai cat don vi lien quan tinh toan, xac nhan gib churan, gia vugt 
chuan, gia thieu cho CBGD va giao vien de,thgc hien the de thanh toan theo quy dinh. 

c) Quan 19, ki'em tra viec thgc hien ke hoach that hanh thi nghiem. 
d) Chit tri de nghi thanh toan cat che dO coi thi, cham thi, giang day cho giang 

vien là thinh giang. 
3. TO chat, quan ,19 h9c tap 
a) Chit tri tap huan, pito bien quy the, ka hoach, chuang trinh hoc tap, thi, kiem 

tra, danh gia cho ngueri hoc; phoi hop vOi ce van hoc tap xir 19 hoc vp thuang xuyen. 
b) Ph8i hcrp kiem tra, theo dOi rte.  n'ep h9c tap, quan ly ket qua hoc ta'p cM 

ngued hgc. 
c) Ph6i hop vOi Trung tarn Dam bao chat lugng t6 chat cat 1(.9 thi ket that h9c 

phAn. 
d) cha tri tO chile xet hoc tiep, then hoc, hoc nganh 2, de an tot t nghiep, xet c6ng 

nhan tot nghiep cho sinh vien. 
e) Cho tri to chat cat Hoi thi nghiep vu six pham, HOi thi "Sinh vien vol viec 

ren luyen k nang nghe nghiep",... cho ngueri h9c va HOi thi giang vien gioi, giao vien 
gi6i hang nam. 

f) Ra sok, kiem tra chuong trinh, khung chuang trinh, tai lieu, giao trinh, ngan 
hang de thi,cac h dao tao dang quan 19. , 

4. To chile tuyen sinh: La don vi dau in& tO chat cat thi tuyen sinh dai hoc 
he chinh quy, he ciao tao lien tilting tü trung cap chuyen nghiep, cao !Tang len dai hoc, 
Truang TI-PT Chuyen va Trueng THSP. 

a) Ph6i hgp yeti cat don vi lien quan xay dung chi tieu tuyen sinh cat khOi, 
nganh, cat he' dao tao; phei hop t6 chat thgc hien ke hoach quang bd, tu van tuyen 
sinh, tap huan clang the coi thi tuyen sinh; xay citing phuang an diem tang tuyen. 

b) To,  chac dux hien tong tac,thu nhan, ma* 151 ho so dang ky dg thi, coi,thi, 
cham thi,,cham ph& khao; chit' tri chuan bi ho so xet tong tuyen; kiem tra, xir 19 ho so 
tiling tuyen cUa nguai h9c. 

c) Phoi hop vOi cat don vi lien quan de chuan bi day da tha Mc, dieu kien va 
van ban ky ket hop dang tuyen sinh vOi cat don vi c6 dao tao  lien th6ng, theo nhu tau 
x'a hoi, lien ket MID tao chinh quy trong va ngoai nuov. 

d) Chit tri xay dung dg toan kinh phi cat thi tuyen sinh dai hoc chinh quy, thi 
tuyen he trung h9c phe thong, trung h9c co ser, tieu hoc cOa Tnxbng. 

e),  Thgc hien chedo bac cao va lint trit da lieu tuyen sinh theo quy dinh tai 
"Quy che tong tdc van thtr km tri"r cM Truang Dai hoc Vinh". 

5. Quan 19, cap phat van bang, chi:mg chi theo quy dinh tai "Quy the in va quan 
ly van bang, chimg chi cita Throng Dai hoc Vinh". 

vy, 



PHONG DAO T30 SAU D31 HOC 
Ten giao diet' gale te: Department of Postgraduate Studies 

A. Chat nang 
Phong Dao tao Sau dai hoc ca eh& rang tham muu giáp Hieu tnnang ye ding 

Mc dao tao sau dai hoc (SDH), bao 	ding tac tuyen sinh, to chire quan l dao tao, 
xay dung chucmg trinh dao tao va xay dung ke hoach ma ma ngAnh mai; xet, cong 
nhan t6t nghiep cho nguai hoc. 

B. Nhiem vij 
1. Xay dog chuang trinh, ke hoach dao tao . SDH, m& rad nganh ciao tao mai 
a) Xay dung de Hieu truong ban hanh the van ban quy dinh ve tO chire, quan 

ciao Mc) SDH, ke hoach va cac hoat deng lien quan den qua trinh dao tao SDH. 
b) Phoi hop vai caC khoa chuan bi h8 so m& ma' nganh dao tao mOi, la don vi 

dau m8i trinh he so ma ma nganh 
c) Quan ly &Ong Mc xay dung n'Oi dung chirang trinh dao tam de cuang chi tiet 

cac h9c phan, khung thai gian, ke hoach gang day cho the bac dao tao sau Si hoc; 
ph& hop It& cat khoa dieu hanh kê hoach giang day; ky hop (long bien soan va than 
gia quan l cong tac bien soan giao trinh, tai lieu, bai gang d8i vói cac chuyen nganh 
dao Mc) SDH. 

d) Nghien thu de xuat d& mai hinh thüc dao tao SDH; ph& hop &Ong tac dei 
med phucmg phap giang day SDH tie!) can vai PPGD SDH & cdc ca s& gap dye col uy 
tin trong vã ngoai nuere, nham nang cao chat lugng dao Mc) SDH caa Truang. 

2. T6 chirc, quan ly hog Ong gang day 
a) TO chirc Ewe hien hoat dOng dao tao  SDH; quan 1, theo dOi hog Ong giang 

day cna giang vien ye nei dung va lich trinh giang day theo ke hoach, thai khoa bieu 
da quy dinh; quan l viec mai can be' thinh giang cho cat chuyen ngAnh SDH. 

b) cha ft d nghi thanh toan the che do coi thi, chAm thi, giang day cho giang 
vien IA can be* cUa Tnrong va thinh giang. 

3. TO chat, quan 1 hog dOng h9c tap 
a) Cho tri to eh& tap huan, phO bien quy che, ke hoach, chuang trinh hoc tap; 

ph& hop voi Trung tam Dam ban chat lugng t6 chite the 	thi ket thae h9c phan, 
chuyen dè cho nguai hoc. 

b) Ph& hop vâi cac khoa theo dOi, quart ly tien di hoc tap, bao cao dinh ky Ira 
ket qua hgc tap coa ngtrai h9c; ph& hap quan ly vi'ec nghi h9c tam the", then h9c, 
chuyen di chuyen nganh dao tao, chuyen ca sec dao tao, gia han, keo dai thin gian hoc 
elm nguai hoc. 

c) Phi hop vad Trung tam deo tao lien tuc va chuyen giao khoa h9c ding ngh'e, 
dich \Tv gido duc t6 chi:re cac lop hoc b8 tue kien thue va On thi cap chang chi ngoai 
ngir trong qua trinh tuyen sinh va dao tao. 

d) Dau m6i t chirc cac HOi nghi, hei thao khoa h9c cho ngueri hoc SDH. 
e) Dau moi quan 1.51 ho so vA t6 chirc thut hien cac Hei &Mg bao ve luan vdn, 

Man an the cap. 
g) Chia tri la'p du toan kinh phi cho cac 	thi tuyen sinh, cac hei deng cham 

chuyen de, bao ve d cuang va bao ve luan van, luan an. 
4. Cong tac tuyen sinh 
a) Cha tri to chat thue hien cac ky thi tuyen sinh sau dai hoc; xay dung Ice 

hoach, chi tieu tuyen sinh hang tam, chi tieu cho the ehuyen nganh ciao tao SDH; 
thong bao tuye'n sinh theo ke hoach da dugc Hieu throng phe duyet. 



b) Te,  chire thue hien ding tac,thu nhan, xir 151 he so clang kY du thi, 
cham thi,,cham phire khao; chit tri chuan bi ho sa xet tang tuyen; kiem tra, xir ly he sa 
tang tuyen cüa nguai hyc. 

c) Phoi hyp veri eac don vi lien quan do chuan bi day &I thU tue, dieu kien vi 
van ban trinh Hieu twang kY ket hyp ding tuyen sinh vOi cac don vi lien ket dao tao. 

d),  Thtrc hien che dO bac cao va km tra dct li'eu tuyen sinh theo quy dinh tai 
"Quy che ding tic van thu ltru tr& cira Tnrang Dai lice Vinh". 

5;  Quin ly, cap phat van bang, chimg chi theo guy dinh tai "Quy che in vi quan 
ly van bang, chirng chi caa Tnrang Dai  hyc Vinh". 

IV. PHONG ICE ROACH - TAI CHINE 
Ten giao dich quick te: Department of Planning and Finance 

A. Chat nang 
1.,  CO chirc nang tham muu, gitp viec cho Hieu truarng trong ding tic xay dung 

vi lap ke hoach tai chinh; quan ly tai chinh, tai sin; xay dung the dinh mire: thu, chi; 
tieu‘hao vat tu, kinh te ky thuat trong hoat dOng gido due vi dao tao; ding tac quan lY 
ngu6n von, bao tom n vi phat trien von trong Nha tubing. 

2. Tham muu cac giai phap vi ke hoach ttr chit tai chinh, nang cao kha nang 
chit Mi chinh, quan lY thu, chi tap trung; xay dung cac phuang in quin ly, can deli 
nguon chi theo huOng tiet kiem, hyp ly vi hieu qua. 

, 3. Tham muu ke hoach tang the nguon thu hgp phap cho Nha truang tir cac 
nguen kinh phi Nha nuere cap, hyc phi, le phi, nghien thu khoa hyc vi chuyen giao ding 
nghe, cac dich vu, du an. 

4. Tham muu c6ng tic thanh, quyet tom n the khoan kinh phi thuong xuyen, 
Ichong thuang xuyen vi kinh phi du tu xay dtmg kip thai, hieu qua theo quy dinh hien 
hanh. 

B. Nhiem vu 
1. C6ng tic guy hoach vi kê hoach tai ehinh, tai sin, dau tu vi xay citmg 
a) Chit tri, phoi hgp veri the don vi lap guy hoach, ke hoach dau tu vi xay dung 

dai han, ngan han trinh Hieu tnrang phe duyet. 
b) Chit tri, phoi hgp 	cac don vi lien quan huemg clan viec xay dung, than° 

dinh ke hoach tii chinh dii han vi ngan han, du tom n ngan sach hang nam, ke hoach 
theo nam hyc cUa cac don vi, teng hap trinh Hieu truerng phe duyet truot lchi bao cao, 
thuyet minh vâi cac co quan nha nuac c6 tham quyen. 

c) Chn tri, phOi hgp voi cdc don vj liOn quan trinh Hieu tnrong phe duyet: kO 
hoach sir dung eac nguan v6n, kinh phi (ke ea the du in hgp tic, tai try, vien trg) cUa 
Twang; phucmg an phan b6 du tom n thu, chi ngan sach, dart muc  mua sam, sira chila 
tai sin hang nam cUa Tnrang. 

d) Chit tri, ph6i hgp veri cac don vi xay dung he thong van ban the dO chinh sach, 
bao gem: cac guy ch'e, quy trinh, quy dinh ye ding tic k'e hoach, quart 19 tai chinh, tai 
san,‘  chi lieu nOi b0, hach thin kg tom, thanh toan cac Ichoan kinh phi vi quan ly cac 
nguon thu; quy trinh xuAt nhap vat tu, van phOng ,pham; quan 19 van bang, chimg chi; 
quy trinh quart ly vi mua sam tai sin, vi the che do, tieu,chuan, dinh mire kinh to ky 
thuat dac tha phvc vu Gong tic quan lY tii chinh, tai sin, dau tu xay dung dm Truang, 
pho hgp vOl the quy dirt  chung vi dc diem elm Truang trinh Hieu truong phe duyet. 



Chit tri rã soat, sfra,d6i, b6 sung Quy che chi MI noi be theo hueng tang quyen ty 
chü cho cac dcm vi; chi tiet h6a cac che de chinh sach, quy dinh cy the ye nei dung va 
dinh mix thanh toan phfi hgp ved thue te va che de, chinh sach hien hart 

e) Phoi hgp thy clung,ke hoach the Icy thi cfm Tracing va the IcY thi dugc Be 
Gido dye  va Dao tao giao; tham dinh dy toan kinh phi cfm the ky thi nay va trien Ichai 
thyc hien. 

g) Chu tri xay,  dyng k'e hoach, lap dy trü, dy toan va thac hien duy tu, bao 
duang cac tai san, thiet bi, cai tao, sfra chita nhe cac c6ng trinh, nha cfra. 

h). Phoi hgp vibi the don vi lap dy tra vat vi, van phOng pham trinh Hieu truang 
phe duyet va to chirc mua sam, cap phat cho the don vi. 

2. Ve c8ng tic quail 19 tai chinh va tai san 
a) Thye hien nhiem vy IA don vi dy toan cAp III thuOc BO Gido dye va Dao tao; 

thyc hien viec giai ngan cac nguon kinh phi chi thuang xuyen, kinh phi NCKH, ngu6n 
kinh phi Chucmg trinh myc tieu quoc gia, kinh phi thyc hien de tai dieu tra co ban, 
kinh phi cao tao ltru bye sinh Lao then Hiep dinh va do tinh Nghe An grid, kinh phi au 
tu xay dyng co ban. 

b) Thye hien thanh tan cac che de ye lien hang, the Ichoan c6 tinh chat lucmg, 
phy cap ngh'e, bao hiem, thai san, 6m clau, dee hai, hec bong, trg cap xa hei cho can be 
va nguibi h9c va cat khoan chi thubng xuyen khae. 

c) Cang the quan 19 cac nguon thu 
A - To chfrc thgc hien nguyen tac m9i ripen thu efia Twang tap trung tai met dau 

môi Phong 1CH-TC va Ichai that tot the ngu6n thu cho Trueing, tang tich lOy de dau tu 
cho co set vat chat dm Nha traeing.,  

- Thuc hien ra soat, dei chieu va to chfrc thu hec phi elm ngubi hoc & tat ca the 
bac dao tao, cac h dao tao cfm các kh6a bye trubc khi ra Tnreing; cac khoan thu the 
dich vv cfm,Trubrig. 

- Ph8i hop ngan hang thu bye phi: be tri thu, del chieu ngay, than, thang, qu9, 
ram; quart ly ngu6n thu timg ngan hang va nguibi bye; quan 19 he thong the tai khoan 
ngan hang, luau chuyen nguon von, IcY gfri gitra cac ngan hang. 

d) Thac hien cOng the quan 19, trien khai va hueng clan viec tam frng, thanh quyet 
toan kinh phi thue hien nhiem vuICH&CN the cap va the hoat Ong hgp tac quec to. TO 
chfrc viec cap phat, quart ly kinh phi t8 chirc hei nghi, hei thao khoa h9c, the boat 
Ong NC1CH etaa ngubi h9c theo dy toan kinh phi da dugc Hieu truemg phe duyet. 

e) Thuc hien ding Mc thu hoi ding ng trong va ngoai truang 
- Chu tri, phoi hyp vai the don vi lien quan trong va ngoai Trabng doi chieu 

cong ng hang thang, quy; don cleic thu hei Gong ng dei vâi the don vi lien ket dao tan 
N vim lam vira bye, tho tao tit xa, sau clai h9c, cac hyp dong dich vy; doi chieu, thu 
hoi cong ncy the loai tien then, nuac. 

- Kim soat chfmg tir tam *rig và thanh toan tam (mg trinh Hieu tracing phe 
duyet va t6 ehirc den d'Oc thu h6i the khoan tam fmg den tiled ban thanh toan. 

g) C6ng Mc thuc hien the,nglfia vy thue 
- Thuc hien Ice lchai, quyet tan va nep cac khoan thug' mon bai, thue thu nhap 

doanh nghiep, thug gid tri gia tang vai co quan thua, fang hop trinh Hieu twang pile 
duyet quyet toan the lchoan thue yeti Cyc thueNghe An. 

- Thuc hien ke,khai va quyet toan thue thu nhap ca than cho can b'e vien chat 
Twang va khoan thue TNCN yang lai ella her (long lao Ong thbi vy, ngan han  dugc 
Tnrang chi tra tin c'Ong; tang hgp trinh Hieu twang phe duyet quyet toan thue TNCN 
vOl Cgc thue Nghe An. 



- Chit tri, phei hgp the don vi va ca nhan lien,quan thuOc Twang tit chirc dux 
hien nghia vv thue thu nhap ca nhan, thue GTGT d8i \Pei cac hgp dong NCKH, hop 
dong dich vi caa cac don vi va ca nhan thuOc Twang. 

h). Cong tac quyet toan, bao cao tai chinh 
- Lap bao cdo quyet toan tai chinh va thyt hien kiem toan tai chinh hang nam; 

flute hien chinh ly theo kien nghl cüa kiem toan dec lp trinh Hieu truong phe duyet 
gui Bo Gido dye  va Dao tao de bao cao theo quy dinh. 

- Thyc hien 03 ding khai theo quy dinh eüa Be Giao dye va Dao tao; ty kiem 
Ira tai chinh nOi be va ding the thanh Ira tai chinh nOi be theo dinh ky. 

- Thgc hien cong tac bao cao ke hoach, tai chinh dinh ky dot xuat theo yeu câu 
cilia BO Giao dye va Dao tao va the ea quan Nha ntr&c cep tham quyen. 

3. Cong tac khac 
a) Cong tdc ran ly van bang, cluing chi, tai san, thiet bi 
- Quan ly, cap phat ph6i van bang, chirng chi theo quy dinh tai "Quy che in va 

quan ly van bang, chimg chi dm Trutmg Dai hoc Vinh". 
- Xay clung ke hoach mua sam, sira chaa duy tu tai san, thiet bi va to chirc thye 

hien khi duce Hieu truong phe duyet; chit tri c8ng tac mua sam, nghiem thu va ban 
giao cac loai tai san, thiet bi. 

- Chit tri cling tac tong kiem k'e va thanh ly tai san, trial khau hao tai san theo 
clang quy dinh; thu hei tai sari thanh 1 ye kho va tham muu cho Hi'eu twang thyc hien 
thanh 1 tai san. 

b) C6ng tac to chirc be may ke toan 
- Xay dung ké hoach phat trien be may Ice toan, Ice hoach; hoan thin phAn mem 

k'e toan Cyber, phAn merit quan 1 tai san, quan 1 hgc phi \fa Tang ky hge CMC; phei 
hgp vâi ding ty phan mem hoan thien phan mem CMC. 

- Hach toan ke toan thc nghiep vv ke toan phat sinh 
- Chit tri hiving can the dun vj ghi s8 theo din tai san; hach toan, ghi se eac khoan 

thu - chi va lciem tra viec hach toan, thanh quyet toan cac khoan thu - chi tai cdc don vi; 
quy dinh cat bieu matt, so sach áp dyng chung cho toan Tnremg. 

- TO chirc viec lciem Ira, giam sat va kin nghi Hieu twang xir I nhung vi pharn cy 
the theo guy dinh doi vei Gang the quart lY thu, chi the khoan kinh phi dirge TruOng cap 
hoc dirge üy quyen thu va de lai don vi sir dyng; c6ng tac quan 139,  tai san dirge giao tai 
cac don vl thuec Tnxemg. 

- Thyc hien cong tac bao quan va luu gi& chimg tilt, h6 so s6 sach ke toan theo 
ding quy dinh; quan 1 tai sari caa Phong duet Nha truang giao. 

V. PHe)NG HAM CHiNH TONG HQP 
Ten giao ditch qutic te: Department of Administrative Affairs 

A. Chile 'tang 
1. PhOng Hanh chinh reng hgp có chirc nang tham mint giim Hieu truong trong 

ding tac tong hgp, thi dua, khen thuong; ding tac van thu, luu tnt, phap che, cap phat 
thu ban; cac hoat clang dm Be phan met cilia, le tan, phyc vv va cac phuung tin giao 
thong van tai. 

2. Dau mei thong tin, lien lac gitia La'nh dao Nha taxi:mg vOl cac ca nhan, don vj 
trong va ngoai Truemg. 

B. Nhiem sin 
1. C'Ong tac cal each hanh chinh, tong hgp 
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, 	a) Chit tri cong tac xay Ong ke hoach cai each hanh chinh trong Nha tnreng; 
phoi hop tO chee Moe hien cai cach hanh chinh da duce Hieu trueng phe duy'et Ara 
danh gia ding tac cai each hanh chinh cüa cac don vi. 

b) Lap chtrang trinh ke hoach man, thang, hoc 1c9 va nam,  hoc; lam bao cao 
Gong tac thang, hoc ky, Mtn hoc, cac loai bao cao khac theo you cau dia Truang, BO 
Giao duc  va Dao to va cat co quan lchac. 

c) Chu tri, phoi hop chuAn bi nOi dung cdc cuec hop giao ban co quan hang 
thang, hQi nghi ding chirc, vien chirc hang Min, cdc hOi  nghi tong ket chuyen dé, tong 
ket nam hoc; Thu ky cac cuOc hop giao ban co quan hang thang, 110i Sting thi dua 
Twang, hop ,Ban Giant hieu va caz buoi lam viec cüa lanh dao Twang. 

d) Ph6i hop quail 1Y Mat &Ong cilia. Van phOng cac khoa, trueng toe thu0c. 
2. Cong tac thi dua, lchen thtfang 
Che tri Meng clan-  Moe hien Lula Thi dua - Khen thuang; xay dung co the cac 

tieu chi, tieu chuan thi dua va t6 chile thoc hien; xay dung kë hoach, chuang trinh cho 
cac phong trao thi dua ctia Tnreng. 

3. Cong tác va'n thu, luu tri"r, 1)114 che 
a) Xay dong va to chec thoc hien Quy che cOng Mc van thu, luu tre cüa 

Trueng; son thao trinh Hieu tnrong ban hanh cac van ban ve quy che, quy dinh, ka 
hoach, &Ong van, chuang trinh c6ng the, thông bao, th6ng tri trieu tap, huang dan t6 
chec cac Mat cleng câa Twang. , 

b) Cap giay gioei thieu, giay di dui:mg cho can be theo uy quyen cüa Hieu 
truong. 

c) ThAm dinh co se phap ly caa van ban do cac don vi soan thao, kiem tra va 
gOp 2  chinh sira the thec talk Ichi trinh Hieu tnraing Icy, ban hanh. 

d) Y sao cdc van ban dm NM truang ban hanh (ngoed win bang, chting chi, 
bang diem); sao loc cac van ban; xac nhan chit k9 cüa can be theo quy dinh. 

e) Quan ly \fa t8 chec time hien viec tiep nhan, xe ly, phat hanh ding van, tai 
lieu den va di theo quy dirt. 

I) Bao quart, se dung con (tau cüa Trueng, con dau cUa cac don vi theo quy che. 
g) In cac loai van ba'ng, chung chi, giay thing nhan do Trueng Dai hoc Vinh 

cap theo Quy che in va quan 1Y van bang, cheng chi dm NM trueng. 
4. C8ng tac quan 1, cap phat thu bao va thong tin lien lac 
a) My dong ke hoach va trien khai thoc hien mua cac loai bdo, tap chi cho cac 

don vi trong Trueng va Thu vin. 
i  b) Quan 1 va plum vu cong tac van thu, tai lieu, an phAm, din tin... 

c) Thoc hien ceng tac thong tin, lien lac gift Nha truang \Teri cac don vi; giira 
Nha twang vei cap tren va vei cac co quan khac. 

d) Chu tn t6 chirc Moe hien quan 19,  hanh chinh din tü eOffice; thueng troc cfm 
Ban Quan 1, Ban Bien tap website va email cilia Tnreng. 

5. Cong tac 16 tan, phuc vu 
a) DAu mOi to chirc cac Mat clOng 	niem, so ki'en iOn caa NM truang; phu 

trach 1 nghi, lchanh tit, trang tri cho cac hoat dOng. 
b) Ph6i hop tO chirc cac hogt Ong, nghi tai Nha truyen tho'ng. 
c) Tiep don khach den lien h c6ng Mc viei Trueng; xay dung va thoc hien che 

de tiep Ichach cüa Trueng. 
d) Plum vu va quan 1 tai san cac phong lam viec dm Ban Giam hieu, cac phOng 

hop, ph6ng Ichanh fiat, HOi tnreng va cac phOng lam viec Ichac dugc giao. 
e) In, sao cac Mi lieu, van ban dm Nha trueng. 



6. Cong Mc caa BO phan met cüa va phvc vv phucmg tin giao thong van tai: 
a) Dieu hanh hoat dOng cilia BO phan mot dm; xay Mpg, b6 sung cac nhiem vv 
phan mOt cfra teen co sa tao dieu kien thuan Igi nhat cho can b0, nguai h9c va 

khach den lam viec voi Truang. 
b) Quan 19 va (lieu hanh cac hoat dOng ena To xe; thvc hien ding tac bao quan, 

bao tri xe theo quy dinh; flux hanh tiep kiem chong lang phi trong van hanh xe 
c) Xay thing ke hoach thue, intern the phucrng tin giao thong van tai; dat ye 

tau, xe, may bay de phidc vi cho cac hoat Ong cüa Nha tnrang. 

VI. PHONG KHOA HQC VA HQ? TAC QUOC TE 
Ten giao dich qu6c te`: Department of Research and International Affairs 

A. Chat nang 
PhOng Khoa h9c va Hop Mc quoc t6 c6 chirc nang tham muu cho Hieu truemg 

trong viec quan 19, tang hgp, to chac thvc hienecac hoat ciOng khoa hgc va &Ong nghe, 
h9p the quoc te, xuat ban tap chi khoa h9c, cac an pham khoa h9c va ding ngh'e khae. 

B. Nhiem vi 
1. Xay dvng, tux hien chien lugc, ke hoach phat hien, cac quy dinh quan 19 

tha Nha truang ye hoat dOng khoa h9c va c6ng nghe, hop tac quoc te, xuAt ban cac an 
pham khoa h9c. Thvc hien che dO bao cao cdc nOi dung lien quan theo you can caa cac 
ca quan h&u quan. 

2. Huang dAn the don vi trong Trailing xay Ming ké hoach boat dOng khoa h9c 
va c6ng nghe, hyp Mc guise te; theo dOi, quan 19 viec to chirc thvc hien cac boat (tang 
khoa h9c Ira cling nghe, hop Mc,quOc th cüa cac g chire, the ca nhan trong Nha truang; 
to chCre dart gia, nghiem thut ket qua thgc hien nhiem vv khoa hoc va cong nghe cac 
cap; that'll dinh Ira quy dal kat qua NCKH hang nam cho can be giang day; de xuat 
khen throng, vinh dart cac tap the, ca nhan c6 thanh tich xuAt sac trong boat dOng 
nghien thu khoa hoc, chwen giao cong nghe va hop Mc quoc te. 

3. Theo dOi, quan 19 viec to chire thvc hien cac hoat dOng nghien ccru khoa hoc 
tha ngtrai hoc. 

4. Chu trl, phei hop to chat hOi nghi, hOi thao khoa h9c. 
5. Chit tri giup Hieu truerng Nha twang trong cOng tac dam ,phan, k9 ket cac 

thoa thuan, van ban hop tac wen cac t6 chirc, cá nhan ngoai nu& nham phat trien cdc 
mai quan he, ha!) tac quiSc te. Tiep !than Ira x* 19 thong tin ye cac vAn d8 c6 yeu t6 
nuac ngoli. 

6. La dau m6i lien lac Oita Nha twang vai the don vi, to ch*c a nuov ngoai; 
Xay clang ke hoach va giai quyet cac van de lien quan den doan ra, doan vao; chit tri to 
chirc don tiep khach quoc ta den lam vi'ec vai Tracing; phiii hop vori cac don 14, to 
chirc lien quan trong viec ,quan 19 luu hoc sinh; xay dvng va trien Ichai cac chuang 
trinh, dv an, de an co yeu to nu& ngoai.,  

7. Nhan bli, bien tap, to chirc in an, phat hanh tap chi khoa hec va cac An pham 
khoa h9c khac cfla Nha tnramg; tuyen truyen, pith bien kien thirc khoa h9c va dog 
nghe; tham gia cde hoat dong quan 19 noi dung website cüa Nha twang, tare tiep phv 
trach phan nOi dung bang tiOng ntrec ngoai. 

8. PM: hap vai cac dun vi lien quan trong hoat dOng chuyen giao c6ng nghe; 
xay dvng va trian khai cac chuang trinh dao tw  lien Vet veri nuerc ngoai. 
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9. Phi h9p \Teri Piling Ke hoach - Tai chinh trong ding tac phan WO, guan 19 va 
sü ding the nguon kinh phi dau tu cho hoat (ging Ichoa h9c va cong nghe„ hop tdc quoc 
te, xuat ban the an pham Ichoa hgc. 

VII. PHONG THANH TRA GIAO DIX 
Ten giao dich quific te: Department of Education Inspection 

A. Chirc nang 
Co chfre rang tham mini, giUp Hieu twang thyc hien ding tdc thanh tra, kiem 

tra tong pham vi guan 19 dia Hieu twang nham bao dam viec thi hanh phap luat, viec 
thue hien nhiem vu cua dan vi, bao ye Igi ich cOa Nha mac, quyen vi lai ich hgp phap 
cUa cac dan vi vi can b'0 trong 11th vre gido dye. 

B. Nhiem vy 
1. cha tri xay dyng ke hoach thanh tra hang nam trinh Hieu tnremg phe duyet 

Ira to chirc thug hien. 	, 
2. To chac tap huan nghiep yid thanh tra cho Ong tic vien thanh tra. 
3. Cho tri tO chirc thuc hien cong tic thanh tra theo chuyen de, thanh tra thuang 

xuyen theo ke hoach, thanh tra dot xuat theo quyet dinh cüa Hieu twang. 
4. Cho tri t6 chirc thanh tra vice thyc hien cac noi guy, guy the tha Twang. 
5. TO cbairc thanh tra viec , thyc hien num tieu, Ice hoach, chuong trinh, nOi dung, 

phucmg phap OS dye, (illy che dao tao, guy che cap phat van bang chi:mg chi; viec 
thyc hien cac guy dinh ve dieu kin dam bdo chat lugng gido dye a cdc don vi tong 
Trutmg; vi'ec thyc hien cac che do chinh skit cho cm n b0 vã ngtrai h9c 

6. Quin 19„ gum sit c8ng tic kiem tra danh gia diem chuyen can, thai dO h9c 
tap,eita ngtrai hoc, sr tucmg tic girra sinh vien vi giang vien ei cat lop h9c try° tuyen; 
phOi hcp vai tic don vi dé dam bao cdc dieu kin day hoc.,  

7. Chit tri tO cit thyc hien cong tie giai quyet khieu nal, to cdo trong tut vyc 
giao dye theo guy dinh eUa phap luat; thyc hien ding tic dap ding dan. 

8. TO chat tyc hien ding tic phOng ngira vi dau tranh ch6ng tham nluing tong 
rinh we giao dye theo Luat pilot-1g thong tham nhang. 

9. De xuat kign nghi ye the bin phap dam bao thi hanh phap luat ye giao dye; 
tham gia de xuat sfra en, WO sung: tic chinh sach vi guy dinh cua NM nu& ve gido 
dye, the guy the, guy dinh cUa Nha throng phi). hgp vai dux tign. 

VIII. PHONG CONG TAC CHiNH TRJ - HQC SINH, SINH VEEN 
Ten giao ditch gilt& te: Department of Student Affairs 

A. Chirc thing 
Pheng Clang tic chinh tri - H9c sinh, slit vien (CTCT-HSSV) to chnt nang 

tham muu cho Hieu twang ve cong tic chinh tri, Pr Mang, ding tdc h9c sinh„ sinh vien 
vi hoc vien trong Truang theo cdc chit'  trucxng, duang 16i, chinh sach cOa Ding, phap 
luat eüa Nha nutc, the guy dinh cud BO Gido dye vi Dao tao, Uy ban nhan dan tinh 
Ngh'e An, tic b0, ngarth lien guan vi cat quy dinh cüa Nha truang. 

B. Nhiem vu 
1. Cang tie chinh tri, tu Nang vi c6ng tic to chile tuyen truy'e'n, le hei 
a) Lap ket hoach to eh& cat hOat dOng, the ngay 18,,h0i vi cat sy kien dia. NM 

trutmg; chit tri th chic 1 Khai giang, Be giang, tao bang tot nghiep cho nguai hgc. 
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b) Phe'i hop voi Ban tuyen gido Bang ity Truang tó chat tuyen truyen chit 
tnrcmg, duang lei, chinh sach, phap luat dm Bang, Nha nuerc cho can be va nguei hoc; 
xay dung chuong trinh, Ice hoach v c6ng tac gide chic chinh tri ttr tueng, -re chat sinh 
hoat chinh tri, noi chuy'en thei str cho can be va nguei hoc; la dau mei te chirc "Tuan 
sinh hoat cOng dan - hgc sinh, sinh vien" vac dau, gift va cuei khea hoc; trien khai to 
chirc Hei nghi dan chit sinh vien va Hei nghi dOi thoai true del) gift Hieu truang vgi 
sinh vien. 

c) Thueng xuyen theo dOi, nAm bAt tinh hinh at tueng cua can be va ngtrei h9c, 
theo dOi, xtir 19 cac thong tin clang ,tai nen cdc bao, dai phan anh ye Nha tnzOng; te 
chirc bi8n tap, phat hanh the An pham gith thieu ve Truing; ph6i hop yeti the dun vi 
tra leri cac nei dung lien quan den quyen Igi va nghla vu cüa ngtrai h9c. 

d) Cho tri, phei hgp te chirc cho nguari h9c tham gia the boat deng van hod, van 
ngh'e, the due, the thao va the boat deng khac theo quy dinh. 

e) Ph& hgp ved cac don vi lien quan thuc hien ceng tac bao ve chinh tri nal be, 
bac ve bi mat dm Bang va Nha nuerc; theo dOi ding Mc phat trien Bang. 

2. COng tac pan 19 Nha truyen thong 
Xay dung ke hoach bo sung, luu tffi tu lieu va quan 19 du lieu th8ng tin etru can 

be va ngtrai h9c; thtm hien ke,hoach da' dugc Hieu throng phe duyet va t6 chirc plum 
vu cac hoat 'Jong cüa Nha truyen th6ng. 

3. Cong Mc hoc sinh, sinh vien, hoc vien 
a) Cong tac te chirc, hanh chinh 
- Chit tri c6ng Mc throng dan va tie? nhan nguai hoc; bien che 16p dau khoa, cCr 

ban can su lop cho nam hoc thir nhat; kiem tra tinh hop phap eila he so thing tuyen, 
lam tin.) tuc giri giay bao tang tuyen. 

- Chit tri, phei hop lam the phii hieu, the thu vien cho ngtrei hgc. 
- Soan thao trinh k9 cac guy& dinh lien quan den nguai h9c; chiu trach nhiem 

ve cac se lieu dm nguai hgc. 
- Chu tri dieu deng ngubi hoc tham gia coi thi tuyen sinh va to chire tap huan 

nghiep vu coi thi cho ngtrei hge. 
- Xac nhan he so, 19 lich va the loai giay tey lien quan den nosed hoc theo ity 

quyen elm Hieu nth:Mg . 
b) Cong tac quan 19 eac hoat &Ong h9c tap, ren luyen 
- Ph6i hgp quan 19, dieu hart, theo dOi ngtrei h9c cua cac khoa; chit tri &Ong Mc 

danh gia ngued hge, danh gia ding tac HSSV cac khoa va Twang tut thuec. 
-, To chirc thtre hien ding tac thi dua khen thueng, k9 luat ngtrbi h9c theo dung 

quy the; plied hop vel the co quan chCre nang xir 19 cac twang hop vi pliant phap luat, 
vi pham quy the dao tao va quy che Gong tac HSSVHV. 

- Binh k9 gIrl thOng bao ket qua h9c tap, ren luyen ye cho gia dinh sinh vien. 
c) Cong tac thtrc hien cac the de chinh sach 
- cha trl viec xay dung va thtrc hien the do hge phi, thu hoc phi, mien, giam 

hoc phi, h9c beng,lchuyen khich h9c tap, trg cap, he trg chi phi hoc tap, tin dung dao 
tao; chit tri phan be he bong tai trg. 

Phei hop quan 19 cac hoat Ong elm can lac be "Mai am Trueng Vinh", he trg 
the dOi thong nguei hoc: con me coi, tan tat, dien chinh sach va nguai h9c c6 hoan 
canh dc biet kh6 khan. 

- TO chirc cho nguei h9c tham gia the loai hinh bao hiem than the, bac hiem y 
te... Giai quytt quyen lgi cho nguai hge bi óm dau, tai nan  rai ro. 

d) Cong tac quart 19 he so 
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- Kiem tra, thu nhan vi Tian 19 hO so' Chi sinh thing tuyen, h6 so' nhap hgc; nhap 
dir 1iu ho set nguai he vao phan mem quan 19, cap ma so de nguai hgc dang k9 hgc, 
tinily hien so h6a h8 	, 

- ChU WI cap phat h6 so Mt nghiep, he so' lien he cling tac cho nguai h9c. 
e) Cong tac an ninh trat tkr, phong cheng cac t nan xa hOi  vi quan 19 nguai h9c 

tam tro 
- Ph& hgp vOi co quan c6ng an, chinh quyen cac cap xay Mpg ke hoach dam 

bao an ninh, trat tu trong Truang vi ti chirc thirc hien. 
- ChU tri xay dung phong trail tom n dan tham gia bao ye an ninh T6 Quor e trong 

Truang vi phei hap tO chirc thue hien. , 
- Duy tri hog dOng cna cum lien ket dam blo an ninh tat by, an toan trong khu 

we eta NM twang vi cac kh8i pho giap ranh. 
- Quin 19 nguai hgc ngoai tit theo quy dinh cüa BO Ciao due vi Dao tao, cUa 

UBND tinh Nghe An; lap he thong thOng tin quan 19 nguai hgc nOi - ngoai 
- Ph6i h9p cac don vi lien quan to chirc cdc boat dOng HSSV ti,x quan, nhan rong 

m6 hinh quan 19 nguai h9c nOi ngoai trO; chi) tri ding tic giao ban dinh 	gitta 
Truang viai tong an vi chinh quyen dia phuang. 

IX. PH6NG QUAN TRI VA MU TU' 
Ten giao dich qmic te: Department of Facilities and Investment management 

A. Chit ning 
Phong Quin tri vi dau tu c6 chirc rang tham muu giáp Hieu twang cong,  tac 

quy hoach, elau tu xay dung ca ban, phat tri6n vi sir dung ca sa vat chat tang thiet bi 
ena Truang; quail 19 dat dai, quan 19 the boat (long mua,sAm, lap dat, quan 15/ tai san, 
trang thiet bi vi theo dOi hieu qua sir dung cac tai sin thiet bi dm Twang, phut vu cho 
cong tic giang day, nghien cüu Ira h9c tap. 

B. Nhiem Iry 
, 1, CM tri xay dung ke hoach dau tu xay elcmg,ca ban, trinh cac cdp c6 tham 

quyen phe duyet; chit WI quan 19 vi t8 chile thue hien ke hoach Ay dung mai co. ser vat 
chat. 

2. T6 chirc quan 19 sir dung nha cira, kho tang, dAt dai, ao he, hang rao, cac 
c8ng trinh ding tong va CO 50 vat chat khac trong pham vi khuon vien Truang. 

3. Chit tri xay dung vi t6 chirc thuc hien ke hoach sira chin the ding trinh va ca 
sia vat chat ky thuat theo phe duyet cüa Hieu truang. 

, 	4. Chii trl, phoi hgp to chide time hien quan 19 giarn sit thi tong, gum sat chit 
dau tu cac tang trinh xay dung tir cat nguOn von xay dung ca ban vi sira chita trong 
Truang. 

5. Phai help xay dung Ice hoach vi to chirc mua sam, cap phat vat at, thik bi, tai 
san, phuong tien vi dung Cu lam viec phue vu cho c8ng tic giang day, hgc tap; ph& 
hgp M chirc thanh 19 trang thiet bi, tat sin theo quy dinh. 

6. PhOi hey vgi cac clan vi lien quan lap ke hoach be tri vi phut vu tong tac sir 
dung phong hgc, giang duang, hei truang A, nha tap, san thai, bai $p; dim bac ca so. 
vat chat phut vu ky thi THPT Quoc gia va cac ky thi Ichac co lien quan theo ke hoach 
tin Nha truang. 

7. Quin 19 sir dung, bao dtrang, situ chita tai san, may mot tang thiet bi dugc 
giao; thuang tut cac ban ph6ng chay chaa chay vi phOng chong bao hit cUa Truang. 
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8. Quan 1 thuc hien cong tac v sinh tong cOng, quan ly, cham sac cay xanh, 
cay canh trong khuen vien Twang; quan 1, Ichai thac nguon din, nuot dam bao phue 
vu the boat dOng caa Twang. 

10. Chit tri huang clan nghiep vii quan I, sir,  dung, gilt gin tai san, quan ly sir 
dong din, nuerc, phong chay, chera chay, phong chong thien tai cho cac don vi trong 
Twang. 

X. PHONG BAO V 't 
Ten giao dich (laic te: Division of Security 

A. Clint Wang 
Phong Bao v'e co chirc !tang tham muu, giap Hi'eu twang ye &Ong the gilt gin an 

toan, trat to va bao v Nha twang; ph& hop Mang dA'n, don d6c, kiem tra can b0 va 
ngtrai hoc thuc hien nOi guy ye tilt tu tri an trong Truang. 

B. Nhiem vu 
1. CM tri cac boat (tong dam bao an toan trat to, an toan giao thong NM twang; 

nam vang tinh hinh an ninh trat to; an toan trong Truang va dia phuong nai TnrOng 
dOng; to chirc thuc hien cong the bao 4  tai san caa NM tnrang; chit tri xay di:mg nOi 
quy bao ve ca quan, ke hoach va bien phap phong chOng tOi pham, phong ch6ng cac 
hanh vi vi phom phap luat trong Nha twang va trien khai dux hien. 

2. To chirc phong ngira, phat hien va ngan chan‘cac hanh vi vi pham noi quy 
bao 4  Nha throng; awe hien che do bdo cao kip tiled ye tinh hinh an ninh, trat tu vai 
Lanh dao Twang. 

3. PhOi hop xay dung phong tar) toan dan tham gia bao ye an ninh TO qu6c 
trong Nha twang; phOi hop yeti cac don vi tuyen truyen pito bien pita') haat nham nang 
cao thirc t6 chUc canh giac cho can b0 va ngtrai hoc; huang dan cac t6 chat quan 
chimg tham gia bao ye an ninh trat tu, an toan xas hOi trong Nha twang. 

4. Thue hien cac quy dinh ye cang tac phong °hong chay no, bao 
5. Chit tri, phoi hop dieu dOng sinh vien tinh nguyen, sinh vien xung kich kiem 

soat nguai ra, vao Truang, tap huan cac ky nang toe bao ve, kyr nang fin xir veri can 
b0, ngtrai hoc, Ichach den lam viec yeti Twang cho DOi TNXK va sinh vien tinh 
nguyen; tO eh& trot bao ve 24/24 gier; xay dung ke hoach va t6 chat giai quyet kip 
thai the Aro viec chay no, tai nan, gay r6i trat tu Ong cOng xay ra trong Twang. 

6. Ph61 hop vol Doan Thanh nien, HQi Sinh vien va Trung tam NOi trü trong 
ding tac ty quan caa nguai hoc tai  Trung tam NOi tra va the lchu vot lchac cüa Nha 
twang; ,phoi hop vol cac don vi lien quan quy dinh, huong d'An cdc bai du xe ot6, 
phan luong giao th6ng a trong Twang. 

XI. TRUNG TAM DAM BAO CHAT LONG 
Ten giao dich qutic te: Quality Assurance Centre 

A. Chin thing 
Trung tam Dam bao chat lugng có chire nang tham muu cho Hieu twang ye 

chit twang, Ice hoach, bien phap dam bao chat lugng, hoot clOng kiem dinh St 
lugng gido doe, cons tac kha.o thi trong pham vi toan Truang nham thong nging cai 
tien va Jiang cao chat lugng dao tao cüa Nha tnrang. 

B. Nhiern vu 
1. Cong tac dam bao chat luong 



a) Nghien cfru Ong dung cac mo hinh dam ban chat lugng trong nu& \TA qu6c t8 
vao thyc tiên, tham muu cho Hieu twang ban hanh cac van ban quy dinh va huong 
clan ye dam bao chat luong, kiem dinh chat lugng gido dye. 

b) Chu tri flux hien c8ng the ty danh gia co sec dao tao ,va chuang,trinh dao tao 
cüa Tnr6ng; thing theri la datt mOi tO eh& cac hoat deng kiem dinh chat loong giao 
due dai hoc theo chuan qui& gia. 

c) D8 xutt k8 hoach cai lien chat 1uqng sau ty darth gia, danh gid ngoai; huong 
clan, theo doi va kiem tra viec thyc hien the diêu kien dam bao chat ltrong & cac don vi 
trong Tad:mg. 

A d) Chi* tri viec tO chirc bien sop va cap that chuan dau ra the nganh dao tao dai 
hoc va cac chuyen nganh dao tao sau dai hoc. 

e) Xay dyng tieu chi vaphucmg phap donh gia chat lugng hoat Ong ctla can be, 
vien chirc, giang vien; thiet ke phieu h6i \TA t6 chirc lay y kien sixth vien, giang vien, 
can be, cut sinh vien va nha tuyen dung v8 chat lugng dao -Lao cod. Nha truang. 

1) TO chirc the chucmg trinh bei clueing NIA tap huan nghiep vu chuyen m8n v8 
dam bao chat lung cho can be dm Trueng. 

g) Xay dung Nth met reng quan 118 hop the veri cac to chirc dam bao chat luong 
va kiem dinh chat luong trong nuorc Ira quoc th. 

h) T6 chi:re km giU va bao mat co ser die lieu dm Twang ye dam bac chat luong. 
2. COng the khao thi 
a) Nghien thu Ung ckmg the mo hinh ki8m tra, danh giá trong nuot va qu6c tie 

van thterc tin, tham muu cho Hieutruong ban hanh the van ban quy dinh va huong 
dan tia chüc thi, kiem tra dart gia ket qua hoc tap dm ngtrai hoc. 

b) To clurc xay dyng va dinh ki cap that ngan hang d8 thi hoc phan; quan l va 
t6 &ire de thi hoc phan cho cdc he ciao tao dai  hoc va sau dai  hoc. 

c) Chit tri to chirc thi ket thirc hoc phan cho cac he dao tao chinh 	hop 
tO chat thi ket tithe h9c phan cho cac he dao tao VHVL, DTTX; phoi hgp to chirc thi 
cuoi lcY cho cac Truang truc thu'ec. 

d) Th6ng ke ket qua hoc tap tha nguoi h9c va dé xuat cac giai phap nham nang 
cao chat lugng cong tac kiam tra, danh gia nguai h9c, 

e) TO chirc km gilt va bao mat co se/ at lieu coa Trutmg ve kert qua h9c tap caa 
nguai hoc, citing tac khao thi va ngan hang de' thi. 

XH. TRUNG TAM THONG TIN - THU' VIN NGUYEN THI:JC HAO 
Ten giao dich quiic te: Centre for Information - Library Nguyen Thuc Hao 

A. Chat nang 
Trung tam Thong tin - Thu vien Nguygn Thirc Hao (Thu vien) c6 chirc nang 

tham muu cho Hieu truang 1)6 sung von tai lieu,,  xay dung va phat tri8n nguon lye 
thong tin; T6 chirc cung cap the loai hinh san pham va dich vy thong tin - thu vien, 
phyc vu hoat Ong dao tao, nghien cihi khoa hoc va chuyen giao cong nghe cüa Nha 
truang. 

B. Nhifr nit 
1. My dung quy hoach, ke hoach twat deng dài han va ngan han cad. Thu vien; 

t6 chirc dieu phoi toan be he thOng th6ng tin - thu vien trong True:mg. 
2. Chili tri xay dyng ke hoach be) sung tai lieu, giao trinh, co kr dit lieu, nguon 

tin dien tir dap *rig thu cau hoc tap, giang day, nghien thu khoa hoc trong Nha tnrCing 



va ph6i help to chirc thtrc hien; t6 chirc thu nhan nguon tai lieu nOi sinh cüa Tnreng 
theo quy dinh. 

3. Thuc hien quy trinh xi: lY thuat tai lieu thu vien va cang tat thong tin thu 
mite; tO chic phtte vi ban d9c sü dung hieu qua nguen tii nguyen thong tin, thyc hien 
viec hqp tic, trao dai, lien th6ng vai cac ea quan thong tin - thu vien trong nuac vi 
quoc te nham tang ctrang nguon lye thong tin. 

4. TO chuc quan 11, sir dung vi bao quart tai lieu, ca Ser vat chat, trang thiet bi vi 
tai san ducyc Nha twang trang bi; thyc hien c6ng tic kiem ke hang nam, dinh ky 5 
Mm, thyc Men thanh 1/ the tai lieu lac Mu, hu hang theo quy dinh. 

	

, 	6. TO chirc tuyen truyen, OeOi thieu, nguOn tai nguyen thong tin dm thu vien; 
dieu tra thu cau ban doe. 

7. TO chi:re nghien dm, *rig dung thanh tuu khoa h9c vi c6ng nghe tien lien 
trong 11th we thong tin - thu vien, thtrc hien nhiem vu chum n hod, Men dai hoa cong 
tac thong tin,— thu vien; bien son the An pham thong tin dien tà this vien. 

8. Phoi hgp t6 eh& phyc vi the hei nghi, hei thao, bao ye luan in, luan van to 
chirc tai Thu vien; quan 19 cdc ph6ng hoc, dich vy dat tai Thu vien. 

9. Tang cuemg cong tac kiem tra, gum sat, thyc hien cac Nen phap bao dam an 
ninh, phOng chong chay, no tai Thu vien. 

10. Chi tri Gong tic the thy vien cho can 110 vi ngtrai h9c. 

XIII TRUNG TAM GIAO DIJC TRUCING KUYEN 
Ten giao dich gam te: Centre for Continuing Education 

A. Chirc tang 
Trung tam Gido dye thuang xuyen cal chac nang tham muu giUp Hieu truemg ve 

cling tic ciao tao dai hye h vira lam vita hoc (VLVH), dao to tCr xa (DTTX) bao g6m: 
Xay dung chuang trinh dao tao, ,to chire tuyen sinh, quan 11 dao tao, thi tat nghiep, 
cong nhan tot nghiep, xay dung de in ma nganh dao tao mai dai vai h DTTX. 

B. Nhiem vy ,  
1. Xay dung ke hoach, chucmg trinh dao tao 
a) Chit tri xay dung ke hoach dAo tao, nOi dung, chuang trinh dao tao, dO cuang 

chi tiet hoc phan &Si \Ted the nganh dao tao dai h9c he VHVL, DTTX. 
b) Lap ke hoach dao tao theo nam hoc, khoa hoc, thai khod bieu theo hoc ky 

cho cac lop h VHVL, DTTX. 
c) Chn tri xay clung ke hoach thue tap cuoi Ichaa; phai hgp t6 chirc thyc hien. 
d) Chu tri ra sok, dieu,chinh cluxong trinh dao tao. 
e) Chu tri xay dung de an ma ma nganh dao tao mai h DTTX trinh BO Gide, 

dye vi Din tao phe duyet. 
2. Cong tic tuyen suit 
a) Xay dung ke hoach tuyen Kral, dia ban tuyan sinh vi de xuAt chi tieu tuyen 

sinh hang Mm cho the nganh dao tao dal h9c h VHVL, DTTX; phai hqp t6 chile thyc 
hien ke hoach quang ba, tu van tuyen sinh. 

b) T chirc thyc hien ding tic thu nhan, xir ly he sa clang ky dy thi, xet avert. 
c) Chit tri t6 chirc the ky thi tuyan sixth dai lied he VLVH; chit tri xet ding nhan 

tang tuyen dai voi the ha dao tao dai hoc VHVL, DTTX. 
d) Chit tri dam phan Nth chuan bi ho so trinh Hieu truong ky ket hem clang dao 

	

tao 	cac don vi li'en kat dao tao. 
3. Cong tic quan ly dao tap 



a) TO chic thuc hien hoat dOng dao tao dai  h9c  M  VHVL va DTTX; quan 19, 
theo dal hoat dOng giang day dm giang vien va thinh giang ye nOi dung va lich trinh 
giang day theo ke hoach, thai Ichod bieu da guy dinh. 

b) TO chirc, quan 19 hoat dOng h9c tap 
- TO chirc pht bien quy che, chuang trinh dao tao, ke hoach thi, kiem tra, danh 

gia cho nguai hoc. 
- Phei hgp kiem tra, theo dOi ne nap hoc tap cim ngtrai h9c; phOi hyp quail 19 

nguai h9c, quan ly kat qua h9c $p cüa ngutri h9c; phei h9p \Kai cdc don vi lien quan 
lam the cho nguai hoc. 

- Chu tri t6 chire thi ket thoc h9c phan, thi tot nghiep cho ngued hoc; chit td to 
chirc xet hgc dap, ngang h9c, th8i h9c va xet c6ng nhan tot nghiep cho nguai hgc. 

- Phoi hop tó chirc bien sop tai lieu, giao trinh, hoc lieu  cho he DTTX. 
4. Chu tri lap du trit kinh phi thi tuyen sinh, thi tot nghiep; chit tri de nghl thanh 

toan cac che dO coi thi, cham thi, giang day cho giang vien la can 110 cilia Twang va 
thinh giang 

5. Quan 19, cap phat van bang tOt nghiep theo quy dinh tai "Quy che in va quart 
ly van bang, chimg chi dm Twang Dai h9c Vinh". 

6.,  Thye hien che do bao cdo Nth hru trU da lieu tuyen sinh theo guy dinh tai 
"Quy che cong Mc van thu Km tril coa. Truang Dai h9c Vinh". 

7. Ph6i hgp vai. Van phang dai dien cita Twang tai Thanh phO He Chi Minh va 
tinh Thanh Haa quan lY qua trinh dao tao; gi viIng va ma rOng clia ban dao tan. 

XIV. TRUNG TAM DAC) TAO LIEN TUC VA CHUYEN GIAO 
ICHOA HQC CONG NGHE, INCH VU GIAO DUC 

Tan giao dich qu& te: Center for Continuing Training, Science and Technology 
Transfer and Educational Services 

A. Chat nAng 
1. Trung tam Dao tao lien tyc va chuyen giao khoa h9c cOng nghe, dich vy gido 

dyc c6 chirc nang tham muu cho Hieu tnrang.ceing Mc quang bá tuyen sinh cac loai 
hinh dao tao cüa Nha twang; tim kiem h9c bong, ho trg hoat Ong tham quan, thyt 
hanh, thyc te chuyen men, thyc tap nghe, cdc boat Ong tu van, giai thieu viec lam dap 
img thu cau xa hOi; khai thac cac yioat dOng dao tao, b6i duang ngan han, dao tao  theo 
thu cau xA hOi;  cdc dich vy chuyen giao khoa h9c cling nghe, dich vv giao dye  h6 try 
cong tac dao tao, phyc vy cho can b.() va nguoi hgc 

B. Nhiam vu 
1. Chit tri t6 chirc, tit& khai va quan 19 cong Mc tuyen sinh, dao tao ngin han 

A cap chi:mg chi cho ngtrai h9c, cdc loai hinh dao tax) theo thu cau xa hOi 
a) Xay eh/rig chucmg trinh, ke hoach va tO chirc thyc hien Ong tac dao tao va 

boi duang ngan han. 
b) fly dyng mang hied dia ban tuyen sinh, dam phan va k9 ket the hop dOng 

clao tao, bei duang ngAn han; chit tri thu cac loai phi theo guy dinh; lap ke hoach quan 
19, sir dung kinh phi thu va to chirc thyc hien khi dirge.Hieu tnrong phe duyet. 

c) Chn tri, phoi hop vai cac don vi lien quan trien khai ciao tao, boi duang: 
- Ching chi ngoai ner 6 bac theo khung tham °bleu chau Au, chang chi ngoai 

net cdc cap do theo thu thu cUa nguai hgc 
- Chang chi Tin h9c cac cap TO 



- Cac chi:mg chi chuyen mon nghiep vii trong cac tinh vtre nhu Ke toan, TM 
chinh Ngan hang, Xay dung, Quan 19 Giao chic, Du lich,... Cac chUng chi ye ngan 
hang mo phong, cOnq ty mo phOng, chimg khoan me phOng... 

- ChUng chi bo tUe kien thire, On tap cho the crai tugng du thi cao hoc 
- Chimg chi Giao due the chat, Gido due guide phOng theo tien dO rieng trong 

he; chimg chi Giao chic quOc phong cho sinh vien the throng lien ket dao Mei theo quy 
dinh 

- Chung chi ky nang mem, ky nang song ... 
- T6 chirc cac chucmg trinh b6i throng vã tap huan nghiep vtt chuyen mon cho 

can bØ và hge vien theo nhiem vu dugc giao 
d) Quan 19 va cap phat bang diem, the loai van bang, chung chi bei throng ngan 

han theo quy dinh hien hanh. 
e) T6 chirc cac loai hinh dao tao,  bei dutMg lchae theo nhu cAu xa hOi 
2. Cong tac h8 trg ngulii hoc,  
a) Chit tri tim kiem cac ngu6n tai trg xay dung "Quy h8 trg hoc sinh sinh vien 

Thrang Dai  hoc Vinh"; phoi hgp tó chat cap phat h9c bong tai trg, trg cap cho nguai 
h9c. 

b) Chu tri tim kiem Ira th chire the chuctng trinh tu vAn, dinh huang nghe 
nghiep, gioi thieu viec lam cho ngulii hoc; phoi hop to chat "Ngay hOi viec lam", ket 
JIM sinh vien vOi the nha tuyen dung. 

c) Xay dung mang luai va ph6i hop 1,6 tri dia diem thtre tap nghe, thuc hanh, 
thue te chuyen mon cho sinh vion cac nganh ngoai sir pham. 

d) Xây dung clit lieu sinh vien tot nghiep hang nam cung cap cho the nha tuyen 
dung; ChU tri ang tac dieu tra, lchao sat vie lam sau tOt nghiep efia sinh vien; de xuAt 
dieu chinh chuang trinh, nOi dung vã phuong phap dao tao ten co set 9  kien cüa cac co 
quan, doanh nghiep, dap img rihu cau xa hOi. 

e) Chit tri quan 19 va dieu hanh Cau lac 1)0 "Mai Am Truttng Vinh" 
3. Mil) tac vai cac ca quan, doanh nghiep 
a) CM tri xay dung mang luai the co quan, doanh nghiep h8 trg the hog dOng 

tha Nha truing; de xuat k9 ket, trien khai thuc hien cae heat (tang hgp tae. 
b) Chu tri, phei h9p t6 chirc the hoat dOng tu van, quang bá tuyen sinh cac loai 

hinh dao tao, cac cap hoc eita NM trutmg. 
4. TO chirc cac hot dOng dich \Tv, str kin 
a) Chu tri to chirc the boat dOng dich vu ve chuyen giao KHCN: lien he, phei 

hop triOn lchai the de tai, du an, hop dong nghien elm khoa hoc, hop Mc chuyen giao 
KHCN, dich vu giaoduc dao tao phuc vi sr nghiep phat trien kinh te - xã hOi etla cac 
dia phucmg, \ding mien 

b) TO chirc cac dich vu pilling hop, hOi nghi, chuang trinh, phan' mem; cac dich 
vg su kin, quang bá thuong hieu theo nhu cdu elm khach hang; the heat dang dich \RI 
hop phap Ichac phtic vu can 1)0 vá ngulii hoc. 

XV. TRUNG TAM CONG NGHS THONG TIN 
Ten giao dich quoic a: Center for Information Technology 

A. Chile nAng 
Trung tam Cong nghe thong tin ca chire nang tham muu giUp Hieu truang quan 

19 the heat dOng nghien ciru, i:mg dung Gong nghe th6ng tin dm Nha truling. 
B. Nhiem vu 



1. Xay dyng cdc van ban lien quan den linh \gm &Ong nghe th6ng tin dm 
Truang; to chile va hueng dan viec thyt hien the van ban khi duce Hieu twang phe 
duyet. 

2. TO chirc thgc hien the nhiem vy xay dying, trten khai, quan 19 co set ha tang 
C6ng nghe Th6ng tin va mang may tinh cüa Twang: 

a) Quan tri he thong may chit, duang truy6n va the thiet bi mang cM Nha 
truang, bac) dam sr hoax Ong lien tyc, thong suet eita he th8ng mang; 

b) Chit tri, phei hop yeti cac don vi thuOc Twang va cac to chirc c6 lien quan 
dux hien cong tac bao dam an toan va bao met he thong thong tin; 

3. Nghien eiru, de xuat, to chile xay Ming, tiep nhen va trien khai the chr an 
CNTT cM Truang, the phan mem nghiep vy phyc vy ding tac dao tat) \fa quan ly cua 
True/rig. 	, 

4. Phoi hop lied the don vi tong vã ngoai True:mg nghien dm, ph& trien tai 
nguyen ding nghe thong tin phyc vy cho c6ng tac quan lY va dao tao nham ang 1)0 
haa dir lieu theo sy phan &Ong cita Hieu twang. 

, 	5. Quan tri he thong, dam bao sg hoat dOng lien We dm the trang tin dien tir vã 
phan mem *lig dyng duct NM truang giao. 

6. TO chue nghien cim cae idertai khoa h9c c8ng nghe thuOc ltnh wc ang nghe 
thong tin dirge NM truerng giao. Phoi hop vai the don vi trong Ira ngoai Truang trong 
Mt we dao tao img dyng CNTT. 

7. Cung cap dich vy bao tri; sixa chaa the thiat bi CNTT do Nha tnrang clau tu 
va cep cho cac can b0, don vi sir dyng. 

XVI. TRUNG TAM GIAO DIJC QUOC PHONG - AN NINH VINH 
Ten giao dich quiic te: Centre for National Defence and Security Education 

in Vinh 

A. Choy 'tang 
Trung tam GA.° dye quot e phong - An ninh Vinh c6 chirc nang thyc Men 

chucmg trinh dao tao giao vien Giao dye qu6c ph6ng - an ninh c6 trinh dQ dai hoc; 
Giao dye quoc phong - an ninh cho sinh vien khong chuyen Truerng Dai hoc Vinh vã 
sinh vien the twang dai hoc va cao dang trong khu we de cap thing chi Gido dye 
quoe phong - an ninh theo quy dinh dm BO Gido dye va Dao tao. 

B. Nhiem vy 
1. My dyng ke hoach dao tao hang nam va giai (loan theo quy clinh lien ke't 

gido dye dm BO Gido dye vã Dao tao; trien khai ciao tao dai hoc ngarth Giao dye quee 
phong - an ninh theo ke hoach tuyen sinh cM Truang. 

2. Tiep nhen va tO chire giang day,  Mn luyen nguti h9c thuOc cac khoa eM 
Truang vã nguai hoc cim cac tnrang lien ket; chiu trach nhiem ban giao ,ngueri h9c va 
ket qua hoc tap, ten luyen eM ngthai h9c cho cac truang dai he vã cao dang trong khu 
vgc khi ket thüc khod hoc (dgt hoc). 

3. Ph& hgp t8 chirc kiem tra, thi, dánh gia ke't qua hoc tap, cep chin-1g chi cho 
ngueri hoc theo Quy dinh. 

4. TO chile nghien thu khoa hoc su pham quan sy; bien soan gido trinh, tai lieu 
tharn khao ve gido dye cluck ph6ng - an ninh. 

5. Quan ly va t6 chirc dam bao sinh boat, an, & cho ngtrai hoc; ph8i hop thyc 
Men ding tac dam bao an ninh, an toan, het ty trong khu we thuOc Trung tam quan 19 
(rnremg); phoi hop thyc hien phuong an xir 19 the tinh huong lien quart den sue thee dm 
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can be va nguai hoc; phei hop tó chirc kiem tra an toan ve sinh thoc pham, phemg 
thong nge dec thuc An tai nhA An tap the cho can be va ngubi hoc. 

6. Chu tri xay dung kê hoach ding tac quOc phOng, quart so theo quy clinh cña 
co quan quan so dia phucmg, theo huOng dan dm Be Gido due va Dad tao va tO chirc 
time hien. 

XVII. TRUNG TAM THVC RANH - Till NGHIEM 
Ten giao dich quOc te: Centre for Practices and Experiments 

A. Chtirc nring 
Trung tam Thot hanh thi nghiem c6 eh& nang tham mou giop Hieu toeing ye 

ding tac tO chirc, trien khai va quan 1 cac hoat dOng thoc hanh - thi nghiem tai cac 
phOng thi nghiem, xtreng thoc tap phoc vu dao tao, nghien ciru khoa h9c va chuyen 
giao khoa h9c, ding nghe en a Nha. tnrimg. 

B. Nhi'em vu 
1. Chit in, thai hop vori cac khoa xay Mpg ke hoach hec Moe hanh, thi nghiem 

phit hop vei kê hoach ciao tao cUa TroOng va to chirc thoc hien; theo del, danh gia chat 
lugng thoc bath thi nghiem. 

2. Chu tri, ph6i hop vei cac don vi: lap ke hoach mua sam be sung cac trang 
thiet bj, may mac, ding Cu,  dung cp; ke hoach quan 1, sira chita, bao tri, bao dueng 
the may mOc, tai sari, thiet bi doge giao sir dung; Ice hoach mua sAm vat fix, bOa chat, 
matt vat... One vu thoc hanh, thi nghiem theo,tUng narn h9c va tO chirc thoc hien. 

3. Lap ba0 cao dinh hang Mm ye ket qua sir dung, bao quan trang thiet bi va 
vat hi, boa chat, mu vat can cir dinh mirc kinh te ky thuat THIN va cac lop thoc hanh 
cita ndm de. 

4. Phei hop \Pei cac don vi to chirc va trien khai thoc hanh, thi nghiem cac hoat 
dOng nghien ciru khoa h9c, san 'mat thir nghiem va chuyen giao cling nghe tai Trung 
tam; he try phoc vu can be va nguad h9c thoc hien ding tac nghien ecru khoa hoc tai 
Trung tam theo quy dinh. 

XVIII. TRUNG TAM NQI TRU 
Ten giao clich gam t6: Dormitory 

A. Chec nAng 
Trung tam Nei frit c6 chirc nang tham muu giitp Hieu truth.% thoc hien be tri 

noi a tai Ky titc xá cho ngueri hoc vã Ichach cüa Truang den 0 tai khu Nei 	Bac ve 
an ninh, tat tp va an toan khu Nei tit cua Troeng. 

B. Nhiem vu 
1. Cong tac quan l Nei tra 
a) cha tri xay dung nei quy, quy dinh 0 Trung tarn Nei tit va tot  chirc attic hien. 
b) To chirc cac boat Ong van h6a, vdn ngh'e, the due the thao lanh math cho 

nguefi 0 trong khu voc Nei tru; phoi hop tuyen truyen, giao chic phap luat ye an toan 
giao thong cho nguai hoc 0 trong Ichu Nei tit; phoi hçrp voi Bei TNXIC man tra, canh 
gac lchu Nei frit; to chirc troc khu Nei fro 24/24 gia. 

c) Chit'  tni viec thu tiOrt din nu& trong Ichu Nei frit; chju trach nhiem ye the se 
lieu dm ngtred & trong lchu N'Oi tnt 

d) Quan 1 he so tam tra, he lchau, he tich cüa ngtrai & trong khu Noi trit. 

224/ 



2. Dam bao an ninh trat tu, an toast trong khu Nei trit 
a) Phoi hop \fed the don vi cal lien quan de giai quyet, ngan chan nhang \RI viec 

vi pham nei quy, quy che, an ninh trat tr trong khu vrc NOi 
b) Kim tra, don doe nguti er trong khu vrc Nei tit -Uwe hien dung noi quy, quy 

dinh; quan cac hoat Ong cna to tu quan trong khu Nei 
c) Thgc Men cong tat phOng thong chay no trong lchu NOi 
3. Cong tat quan 13'7 ca sa vat chat, ye sinh m6i tnrang trong khu vire NOi 
a) Quan ly, sir dung co hieu qua co se vat chat,dugc trang bi; ph8i hop yeti cat 

don vi lien quan xay dung ke hoach sira chita, mua s'am tai san phue vu cho khu NOi 

b) T6 elide Gong tac ye sinh men twang, thgc Men phong trao xay dung nap 
song van h6a trong lchu NOi tra,veri lieu chi "Xanh - sach - dcp - an toan - than thien". ,  

c),  Ph8i hop vai the khoi clan cu giap ranh khu NOi trU trong viec giai quyet 
nhang van de lien quan den nguesi & trong khu Nei trO. 

XIX. TRAM Y TE 
Ten giao dlch (lute te: Medical Station 

A. Chat nfing 
Tram Y te c6 chirc nang tham muu &Op Hieu truong trong viec bao ye, chain 

s6c sire khOe cho can be va ngueri hoc cila Truerng. 
B. Nhie'm vu 
1. Chit tri xAy dung nei dung va du frit kinh phi cang Mc bao ye, charn sec sire 

khOe ciia can be va ngueri hoc, trinh cat cap c6 tham quyen phe duyet. 
2. Chu tri to chi:re thuc hien cong tac quan 1Y, chant see sue khOe cho can be vl 

ngueri hoc theo Ice hoach da dugc phe duyet: 
a) T6 chirc kham sire khOe dinh Icy hang nam, phan loai sire khOe; quan l Ira 

hru he so sire khOe dm can be va ngtroi hoc; dinh k57 t6 chile ra soat Ito so sire khOe va 
tu van khatn, chtta benh cho can be. 

b) So eitu, cap eiru, Icharn b'enh, chita benh theo phan tuyen ky thuat, cham sec 
sire khOe ban dau, cap thu6c thong thuang; chuyen benh than len co ser y te tuyen tren 
trong twang hop can thiat. 

3. au tri xay dung ke hoach va nit  chile thuc hien tuyen truyen, gido dye, tu 
van cac van de lien quart ,den sire khOe, an toan ye sinh thue pham; van Ong ngtrai 
hoc tham gia bao hiem y te. 

4. Chit tri dye Men cOng the ye sinh hoc &rang, ye sinh mei tnxong, pheng 
cheng dich benh, Mc benh, tat hoc duerng; phOng ch8ng tai nan thucmg tich, phong 
chong HIV va AIDS, Mc benh xa hei; thu tri xay dung phuang an xir ly the tinh 
huong lien quan den sire khOe cim Mn be, nosed hoc \fa to chirc thue hien; thuong 
xuyen kiem tra an toan ye sinh thue pham, phong thong ng0 dee thUe an tai cat nha an 
tap the cho can be va ngubi hoc. , 

5. Ph6i hop voi co ser y te tai dja phuang, nganh lien quan, the don vi trong 
Twang trien lchai, thuc hien cac hoat Ong y te truang hoc \fa cac boat (tong y te Ichae; 
xay dung m8i Huang truerng hoc thrill math,  an toan. 

6. Thuc hien so keit, tong ket va bao cao ket qua trien khai Gong tac y M trubng 
hoc theo quy dinh. 
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XX. NHA XUAT BAN 
Ten giao clich quiSe a: Publishing House 

A. Chirc nang 
Nha xuAt ban Dai hoc Vinh có chile nang tham muu cho Hieu twang trong linh 

\Tut tO that, quart 1, xuat ban va phat hanh the logi an phAm ve khoa hoc tu nhien, 
khoa hoc ky thuat, khoa hoc xa hOi va than van, khoa hoc giao due va the An pham 
khat phvc vçi cho c8ng tac dao tao va nghien elm khoa hoc dm Twang Dai hoc Vinh, 
dang thai phusvu su nghiep gido due va ciao tao, nghien dru khoa hoc, phat trian kinh 
te xa hOi cüa dat nuae. 

B. Nhiem sty 
1. C8ng tac xuat ban 
a) Xuat ban the sach va. tai Iieu: 
- Sach, tai lieu tuyen flyer', plea bien chit twang, &rang lai, chinh sach caa 

fling va Nha nu& ye khoa hoc giao dye, khoa hoc ky thuat, khoa hoc tu nhien, khoa 
hoc id hOi va than van, quan l kinh te va sach phue va the cha twang, chinh sdch 
khac caa Bang va Nha nuot; 

- Gido trinh, sach chuyen khao, tham khao, tai lieu nghien cat khoa h9c phac 
vu cho cac nganh, cac h'e dao tao eüa Tnrang Dai hoc Vinh; 

- Sach, tai lieu nghien thu khoa h9c co ban va khoa hoc giao due nham phae vu 
c8ng tac nghien cat khoa h9c eOa giang vien, slit vien, h9c vien cao hoc, nghien efru 
sinh, cac can b0 nghien thu va quan l giao due; 

- Sach tham khdo clang cho giao vier' the bac hoc pha thong; 
- Sdch, tai lieu tham khao, bôi duang hoc sith cac twang chuyen, hoc sinh pha 

thong cac cap; 
- Giao trinh, sach gido khoa va the tai lieu khac do BO tnrang BO Gido due va 

Dao tao, Cue XuAt ban — In va Phat hanh, BO Thong tin va Truyen thong hoc Hieu 
tnrang Troang Dai hoc Vinh giao; 

- Tfr then clang cho cac he dao tao cüa Twang Dai he Vinh; 
- Tai lieu, sach khoa hoc ky thuat, khoa he tu nhien, khoa hoc xä hOi va nhan 

van, khoa hoc giao dye, kinh te... dich ta nuot ngoai lam tai lieu tham Ichao; 
- Cac xuat ban pham khac pha hop vai chae !fang, nhiem vy, &Si tucmg phue vu 

eüa Nha xuat ban. 
2. TO chirc dang ky, nghiem thu giao trinh 
a) Chit tri, ph8i hop voi the khoa xay dung ke hoach xuat ban giao trinh dai hoc 

(cac he ciao tao chinh quy, VHVL, DTTX va sau dai  hoc trinh Hien twang phe duyet. 
b) TO chic nghiem thu, xuat ban giao trinh dai hoc va sau dai hoc cho can hi, 

dm Twang Nth the twang dal hoc, cao dAng trong Ichu vut. 
c) Cha tri lap ha so de nghi thanh toth teen viet giao trinh cho can b0. 
3. C6ng tac,phat hanh va quang bá xuAt ban 
a) Cha tri to eh& phat hart sach, giao trinh, Milieu phuc IT can b0, ngubi hoe 

va ban doe. , 
b) Phoi hop voi Cue xuat ban — In va Phat hanh va UBND tinh Nghe An, cac to 

chirc chinh tri, van hoa, nghe thuat trong cac hot dOng trien lam sach, tOn vinh van 
h6a doe, quang bá sdch do NXB Dai hoc Vinh xuat ban. 

c) Lap h6 so luu tit xuat ban pham theo quy dinh. 
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XXI. VAN PHONG BANG flY 
Ten giao dich quiic te: Communist Party Office 

A. Clinic nang 
Van phOng Bang dy c6 chirc nang tham muu true tiep ginp Bang ny, Ban 

Thutmg vn Dang,ny Truang t6 chirc diet' hanh tong viec lanh dao, chi dao càa Bang 
be Nha tnrang, dong thai la trung tam thong tin phvc vn sr lanh dao elm Bang ny, Ban 
Thuang vv Bang ày Tnxtmg. 

B. Nhiem vt) 
1. Xay dung va to chirc thvc hien chuong trinh cling the va quy the lam viec da 

de ra. Khi dugc Bang lay, Ban Thuang \Tv Bang fly Twang ay quyen, Chanh Van 
phOng Bang ny thin lenh thong bdo vA giai quyet mot so nhiem vu cv the do Bang ny, 
Ban Thuang vu Bang u9 Twang giao. 

2. Xay dung chucmg trinh tong tdc elm Bang ny, Ban Thuang vu Bang ny 
Twang; Kiem tra, den doe va truc tiep tham gia qua trinh chuAn bi cac chuong trinh, 
de an cna Bang u9. 

3. Theo clOi, tong hop thong tin tinh hinh tfgrc hien the nghi quyet, cac chi thi 
cita cap tren; don doe cac Ban cila Bang uy, cac to chirc co ser dang trvc thuoc thvc 
hien che dØ bao cao theo quy dinh; thOng bao 9  kien chi dao cua Bang ny, Ban 
Thuang vi Bang fry Twang den the t6 chirc co sia dang truc thu0c. 

4. PhOi hgp voi PhOng,Ke hoach - Tài chinh time hien ding Mc thu, chi dang 
phi; phoi hgp vOi Illy ban Kiem tra Bang Ay Twang to chirc kiem tra viec thu, n0p, 
quart 19 va six dung Bang phi theo quy dinh 

5. Ghi bien ban, lap ho so, xay dung cac van ban phvc vv sr lanh ciao, chi dap 
dm cap ny; tiep nhan, phat hanh va quan 19 tap trung Milieu dm Bang 1)0 Twang theo 
&mg the dO ding the van thu, Km till 

6. Chit tri to chirc, quan 19, cap chUng nhan cho the lap b6i dung dOi tugng kat 
nap Bang, cac lap bOi duang ly luan chinh tri cho Bang vien mai; chit tri ding Mc xOt 
ket nap Bang vien mai, lam th8 Bang. 

7. Trvc tiep phnc vi,i the hei nghi càa Bang lay, Ban Ththang vu Bang ny 
Twang; dau mei lam viec vói the Ban cita Tinh ay Nghe An. 

8. TO chirc time hien mOt s6 nhiem vii khac khi dugc Bang ity, Ban Thuang vv, 
Bi thu, Ph6 Bi thu Bang fly giao. 

XXII. VAN PHONG CONG DOAN TRUONG 
Ten giao dich quOc te: The Trade Union Office 

A. Chtit nfing 
La met dau m6i hanh chinh eàa Cong doan Tnrang Dal hgc Vinh thuc hien 

chirc nang tham muu, ginp viec cho Ban thuang vv, Ban chap hanh Cong doan ye cac 
c6ng tac Cong doan theo Dieu le Cong doan Viet Nam. 

B. Nhiem vu 
1. Soar' thao va chuan bi cac nOi dung lien quan d8n cat cuOc h9p cna. Ban 

Muting IT, Ban Chap hanh Cong doan Truang. 
2. Xay dung va to chuc thuc hien chucrng trinh, lee hoach &Ong tac theo chi dao 

dm Ban Thuang vu, Ban Chap hanh COng doan. Soan than cac van ban de Ban 
Thuang vu, Ban Chap hanh Cong doer' phe chuan, ky duyet tn.rac khi ban hanh. 

3. Xay dung to chnc, phat triOn, khen thutmg, ky luat doan vien &Ong doan. 
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4. Huang dan cac tO chirc cap duai chuan bi hó so', van kin, nhan sr cho Dai 
hOi nhiem cac cap dam bao dung nguyen tac, thu tuc. 

5. Huang clan tri6n khai viec thuc hien cat van ban, nghiep vu den cdc ding 
doan be phan; tOng kat, danh gia phan loai ta chirc và lchen thuemg cat t6 chirc &Ong 
doan b0 phan. 

6. Phoi hap to chirc thu, nOp doan phi theo quy dinh 
7. Thuc hien tuyen truyen va gido due theo yeu cau coa Ging doan cap tren. 
8. Thuc hien mOt s6 nhiem vu Ichac theo you cAu cilia Ban Thuemg vu, Ban Chap 

hanh Cong doan Truerng. 

XXIII. VAN PHONG DOAN TRUtiNG 
Ten giao dich qui& te: HoChiMinh Communist Youth Union Office 

A. Chet 'fang 
Tham muu cho Ban chap hanh Doan tnrang (BCHDT), Ban Thuang vu Doan 

truang (BTVDT), Ban chap hanh HOi sinh vien Taremg (BCHHSVT), Ban Thu ky HOi 
sinh vien Tnremg (BTKHSVT) ye cong tac Doan, HOi,  DOi va phong tat thanh thieu 
nhi cua Tn.rang (DHD&PTTTN). 

B. Nhiem vu 
1. Xay dung va ban hanh cac chit twang, nghi quy6t, chuong trinh, kê hoach 

c8ng tac cna Doan, Wei va phong trao thanh thieu nhi cüa Twang; chn tri trien khai 
cong viec theo phan cong elm Ban Thuang vu, BCHDT; dau mei lien h'e voi Tinh 
Doan, Bang uy truang va Doan cap clued. 

2. Huang dan, kiem tra viec thuc hien the nghi quyet, chi thi cUa Doan, HOi, 
cac nghi quyet, chucmg trinh, Ice hoach cong tac dm Ban Thuang vii, BCHDT, Ban 
Thu Icy, BTKHSVT cüa cac to chirc Doan, H0i, DOi true thuOc Twang. 

3. Tong hgp, phan tich danh gia va chuan bi cac bao cao ve tinh hinh hoat (long 
cila Doan, HOi \fa phong trao thanh thieu nhi; cung cAp kip theri thong tin Owe \RI cho 
ding tac chi dao, dieu hanh cila Ban Thuong vu, BCHDT, BTK, BCHHSVT. 

, 	4. PhOi h9p to chat, quan 1, cA'p chfrng nhan cho cac lop b6i duang doi tugng 
ket nap Dang, the lop boi clueing ly luan chinh tri cho Dang vien mai; xet, de nghi ket 
nap Deng vien mai. 

5. Chu tri to chi:re cac hoat clOng do Trung ucmg Doan, Trung uong HOi,  Tinh 
Doan, HOi Sinh vien tinh Nghe An trien khai tai Tnrang sau khi dirge NM throng phe 
duyet 

6. cha tri t6 chirc cac phong trao hgc tap, nghien cou Ichoa h9c, gido dye chinh 
tri tu Nang, van hoa van nghe, the due the thao, nep s6ng van hoa, tinh nguyen, ran 
luyen ky nang, cac cuOc thi, heti thi tim hieu, tuyen ducrng, ho try sinh vien va cac hoat 
dOng cna chi doan can be tr.& Dang vien tre... 

7. Quail 1, to clam hoat dOng cüa DOi Thanh nien xung kich, dOi van nghe 
xung kich, cac dOi sinh vien tinh nguyen va cac cau lac 14, dei, nhom film thuOc Doan 
truang; phoi h9p *pi cac don vi be tri DOi TNXK, Sinh vien tinh nguyen tham gia tuan 
tra cart gac dam bao an ninh tat ur trong nha twang. 

8. Chu' tri cong tac thi dua lchen thuong dm Doan, Hoi theo quy dinh. 
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Chuang II 
ClItt NANG, NIS VT; CIJA CAC KHOA DA° TAO 

Ngodi chdc nang nhiem vv chung tai mvc 3 phan I cna Quy dinh nay, m& Khoa 
cOn c6 cac nhiem vv cv the nhu sau: 

I. KHOA STY PHAM Nifff VAN 
Ten giao dich qua& tie: Faculty of Philology 

1. Tri'en khai dao tao: 
- Bac dai h9c cho 03 nganh: Cr nhan Su pham NO van, dr nhan Khoa h9c 

NO van va cit nhan Bao chi 
- Bac Thac si cho 04 chuyen nganh: Ly luan van hgc,,Van hgc Viet Nam, NgOn 

ngir hoc, L luan va phuang phap day h9c bQ men Van va tieng Viet 
- Bac Tien sI" cho 02 chuyen nganh: Ng& net Viet Nam, Van hoc Viet Nam. 
2. TO chi:re cac hoat dOng: Nghiep vu six pham, thvc tap chuyen mon cho nguai 

h9c cna Khoa. 
3. Tham gia giang day cac m6n chung eüa nhean nganh c6 trong chucmg trinh 

dao tao Mc nganh khac Ma Tnx6ng 
4. Tham gia boi throng chuyen men, nghiep vv cho giao vien day Ng& van 

Mc tru?mg ph8 thong. 
5. Tham gia mOt so hoat dOng thuOc 11th vvc bao chi, dao tao nghiep vv bac chi 

dugc to chirc tren dia. ban Nghe An va ca nu6c. 
6. Tham gia xay dvng chuong trinh va bien soan sach giao khoa Ng& van pile 

th6ng khi dixgc BO Gido due va Dao tao  giao nhiem vv. 

II. KHOA SLY PHAM TOAN HQC 
Ten giao dich quOc te: Faculty of Mathematics Pedagogy 

1. Trien khai ciao tao: 
- Bac dai hgc cho các nganh: Cit nhan Six pham Toan h9c, Cit nhan Toan h9c, 

Cfr nh'an Toan Ung dung 
- Bac sau dai  h9c (Thac si va Tien st) cho cat chuyen nganh: Toan Giai tich, 

Dai so va Ly thuyet so,,Hinh hoc vã Topo, Ly Man va Phuang phap day hoc b0 mon 
Tom, L thuyet Xac suat va Thong ke toan hoc. 

2. Giang day cac h9c phan toan 1* dai h9c va sau dai hgc cho cac khoa dao tao 
cila NM truing; tham gia giang day mon toan cho Tnremg TI-EPT Chuyen, Dai hgc 
Vinh; tham gia b6i dueng nang cao trinh do chuyen mon cho giao vien toan Ma cac 
Se Gido doe va Dao Mo. 

3. TO eh& cac hoat dOng gido due khac: Nghiep vv six pham, Thvc tap chuyen 
mon cho nguai hgc. 

4. Nghien can toan hoc co ban, toan itng dung, luan \TA phuang phap day hgc 
110 mon toan. 

5. Tham gia xay dvng chucmg trinh va bien sogn sach giao khoa mon toan ph6 
th6ng khi dugc BO Giao dye va Dao tao giao nhiem vv. 
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IH. KHOA VAT Lt VA CONG NGHt 
Ten giao dich quOc 4: Faculty of Physics and Technology 

1. Trian khai dao tao: 
- Bac dai 119c cho cdc nganh: Cu nhan Su pham Vat 1, Ky six COng nghe ky 

thuat then, di'en to.  
- Bac Thac si cho 02 chuyen nganh: Quang h9c, L luan va phuang phap day 

hoc b0 mon Vat 1y 
- Bac Tien si cho 02 chuyen nganh: Quang h9e, LY luan va phuong phap day 

119c b0 mon Vat 1. 
2. Giang day the hoc phan Vat 1y dai cuang vã Vat 1y chuyen nganh cho cac 

nganh dao tao trong Truong. 
3. TO chirc cac hoat clOng giao due khac: Nghiep vy six pham, TI-urc tap chuyen 

mon cho ngued h9c. 
4. Tham gia giang day the mon Vat 1y, Cong nghe va Khoa hoc tu nhien cho 

Throng THPT Chuyen va Truong TH Su pham. 
5. 136i duOng giao vien day Vat IY va giao vien day m8n Khoa hcpc tu radon 6 

cac taxemg pho thOng. 
6. Tham gia xay dung chucmg trinh và hien soan sach gido khoa mon Vat 1Y 

phO thong khi duce BO Giao dye vã Dao tao giao nhiem vv. 

IV. KHOA H6A HQC 
Ten giao dich gale te: Faculty of Chemistry 

1. Trien khai dao tao; 
- Bac dai h9c cho cac nganh: Cir nhan Su pham H6a h9c, Cfr than Cong nghe 

thuat Hoa h9c, Cit nhan Cong nghe thuc pham 
- Be Thac sT cho 04 chuyen nganh: Hoa. VO co, Hee Hüu ca, H6a phan tich va 

Phuang phap gi,ang day H6a 
- Be Tien al cho 02 chuyen nganh: Hoa Him co, Ly luan va Phuong pita') giang 

day Hoa 1i9c. 
2. TO chue the boat d'Ong gido dye kit (Nghiep vv six pham, Thuc tap chuyen 

m8n, nue tap nghe) theo de thn the nganh dao tao eUa Khoa trong chuang trinh. 
3. Dam nhiem giang day the m6n ye Haa h9c trong chuang trinh dao tao cac 

ngenh khae.maa Nha throng. 
5. BOi dueing giao vien day mon Hoa h9c va giao vien day mon Khoa hoc ty 

nhien a cac tnremg phO th6ng va cat kh6a ciao tao ngan han khdc theo chuyen mon. . 
6. Tham gia xay dung chucmg trinh vã hien soan sach gide Ichoa mon H6a pho 

thong khi duce BO Giao dye va Dao tao giao nhiem vv. 

V. KHOA SINH HQC 
Ten giao dich quik te: Faculty of Biology 

1. Trien khai dao tao: 
- Bac dai h9c cho the nganh: Cfr nhan Su pham Sinh h9c, CU nhan Sinh h9c, 

Cit than Khoa h9c m6i throng, KY six Cong nghe va Quan 1 Moi tnrong 
- Be Thac si cho 04 chuyen nganh: Sinh h9c thuc nghiem, nue vat, DOng vat, 

luan va PPDH mon Sinh h9c 
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- Bac Tien si cho chuyen nganh Thvc vat. 
2. TO chirc the boat dOng giao dye khat (Nghiep vv su pham, Thvc tap chuyen 

mon, Thvc tap nghe) theo de thit cac nganh dao tao eüa Khoa trong chuang trinh. 
3. Dam nhiem giang day the mon ve Sinh hoc trong chuang trinh dao to can 

nganh khac cüa NM truang. 
4. Tham gia boi du6ng mon Sinh hoc cho gido vien cac Twang THPT. 
5. Tham gia xay dung chuong trinh vi bien soan sach giao khoa m8n Sinh h9c 

ph6 thong khi duce BO Gido clue vi Dao tao giao nhiem vv. 

VI. KHOA LICH SE)' 
Ten giao clich quew te: Faculty of History 

1. Trien khai dao tao: 
- Bac dai hoc the nganh: Cu nhan S's pham Lich sir, Cu than Cong tac xa hei, 

Cr nhan Viet Nam h9c (chuyen nganh Du lich) vi Ca nhan Quin ly van Ma 
- Bac Than si. cho 03 chuyen nganh: Lich six Viet Nam, Lich sir the giari va 

Phuong phdp day h9c Lich sir 
- Be Tien si cho 02 chuyen nganir Lich sir Viet Nam vi Lich sir the gied. 
2. TO chirc cac boat dong gide' dye khac (Nghiep vv six pham, Thvc tap chuyen 

mon, Thvc tap ngh8) theo dac thit cac nganh dao tali) eUa Khoa trong chixong trinh. 
3. Dam nhiem giang day the mOn ye Sir h9c trong chuang trinh dao tao cac 

nganh khac cUa Nha truerng. 
4. Tham gia bed dual-1g mon Sir h9c cho giao vien the Twang THTP, 
5. B8i duang vi quang ba kien thirc ye Lich sir, Van h6a, Gang tic xi hei vi Du 

lich trong khu we. 
6. Tham gia xay dung chuang trinh vi bien son sach gido khoa m8n Lich sir 

pile thong khi duce BO Giao dye vi Dao tao giao nhiem vv. 

VII. KHOA SIiPHAM NGOAI NGir 
Ten giao dich quOc te: Faculty of Foreign Languages 

1. Trien khai ciao tao: 
- Be dai hoc cac nganh: Cir nhan Su pham ti6ng Anh, S's pham ti6ng Phap, CU 

nhan Ng6n ngft Anh, Van bang hai nganh Ng6n ngct Anh 
- Bac Thac si chuyen nganh L luan vi phuang phap giang day ti6ng Anh. 

,2. Lien ket vai cac truang dai h9c nu& ngoai ye dao tao nganh Ngon ngir Anh; 
day tieng Viet cho ngueri nu& ngoai. 

3. Giang day ngoai ngcr: Anh, Nga, Trung, Phap cho cac h dao tao khong 
chuyen ngli bac dai h9c vi sau dai h9c. 

4. TO chirc cac hoat dOng giao dye khan (Nghiep vv six pham; Thvc tap chuyen 
mon) cho ngueri h9c; ,boi throng nghiep 141 six pham cho giao vien ti'eng Anh va. tieng 
Phap a cac twang phO thong. 

5. Nang cao nang hrre tieng Anh, tieng Phap, titg Nga, tieng Trung Quec theo 
Khung nang lye ngoai ngir 6 be Viet Nam cho nguai hoc. 

6. Hcpp tic vai cac ea sà dao tao trong yi ngoai nuac, cac t6 chirc quote te, dai 
sir quail cac nu& ye dao,  tan, trao dói h9c thuat, giao km van hoa, g6p phan nang cao 
hieu qua Nil nhap quoc te. 

7. Tham gia cac boat dOng cita De in Ngoai ngfr Qui& gia 2020. 
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8. Tham gia xay clung chucmg trinh va bien soan sach gido khoa mon tieng Anh 
phe thong khi dirge BO Gido due vá Dao tao giao nhiem vv. 

VIII. KHOA GIAO DIX 
Ten giao dich clinic a: Faculty of Education 

1. Trien khai dao tao: 
Bac dai hoc cac nganh: Cir nhan Su pham GU° due tiL hoc, Sir pham Gido 

due main non, Cu than Quan 19 gido due 
- Bac Thac cat chuyen nganh: Giao duc hoc (giao due tieu hoc), Gido chic 

h9c (gido due mAm non) va Quan ly giao due. 
- Be Tien si chuyen nganh Quan 19 giao due 
2. TO chirc the hoat dOng giao due khac (Nghiep vu sir pham, Thuc tap chuyen 

mon, nue tap nghe nghiep) theo de thit cac nganh dao tao en a Khoa trong chuang 
trinh. 

, 	3. Boi duOng nha giao vã can be quan ly gide, duc cac be h9c, cap hoc trong he 
thong gido due quoc dan. 

4. Giang day the hoc phan nghiep vu sir phm, nghiep vu quan 19 gido due va 
phu trach ding tao ten luyen nghiep vu sir pham cho sinh vien cat nganh sir pham 
trong toan Truemg. 

5. Tham gia xay dung chuong trinh va bien scan sach giao lchoa phO thong khi 
dirge BO Gido doe va Dao tao giao nhiem vv. 

IX. ICHOA GIAO DI,JC THE CHAT 
Ten giao dich qui& te: Faculty of Physical Education 

1. Trien khai dao tao bac dai hoc nganh Cu nhan Six pham Gido due the chat. 
2. Trien khai dao tao be thac sir nganh Giao due the chat. 
3. Giang day men gido due the chat cho h khong chuyen trong toan Tnrong 

theo mo hinh Cau lao  1)0. 
4. Quan 19, huan luyen - thi d'au cac d'Oi tuyen the due the thao cnaNha truang. 
5. TO chirc cac hoat dOng gido due kit (Nghiep vo sir pham, thuc tap chuyen 

mon) cho nguai h9c. 
6. Quan 19, sir clung va khai thac có hieu qua co sa vat chat da dirge trang bi. 

X. ICHOA KINH TE 
Ten giao dich quOc et: Faculty of Economics 

1. Trien khai dao tao be dai h9c cac chuyen nganh K tan, Tai chinh -Ngan 
hang, Quan tri kinh doanh va cac nganh Kinh te (Kinh te dau tu va Quan ly kinh ta). 

2. Trien khai dao tao be thac si chuyen nganh Kinh te chinh tri. 
3. TO chirc thue tap nghe cho nguei hoc. 
4. Dam nhiem giang day the m8n ve Kinh tet  trong chucmg trinh dao tao cac 

nganh khae dm NhA truemg. 
5. Tham gia tu van, gop 9 cho cac co quan quan,  lY nha nu& a dia phuong va 

lchu we ye cac van ban chinh sach thu'Oc anh we kinh te. 



6. Huang cla'n nguai hoc dux hanh kyr nang nghe nghiep ten cac phan triLl 
(ngan hang ão, chUng khodn ão...). 

XI. ICEIOA DIA M.( - QUAN LY TAI NGUYEN 
Ten giao (Lich pi& te: Faculty of Geography and Natural Resources Management 

1. Trien khai dao tao bac dai h9c cac nganh: CU nhan Su pham Dia 19, CU nhan 
Quart 19 dat dai, CU nhan Quart 19 tai nguyen va moi truang. 

2. Trion khai dao tat) bac thac si chuyen nganh Dia 19 h9c. 
3. T6 chi:re cac hoat dOng giao chic khac (Nghiep vv sir pham, That tap chuyen 

mon, That tap nghe) theo dc thit cdc nganh dao tao cUa Khoa trong chucmg trinh. 
4. Dam nhiem giang day cdc m'On ye Dia 19 trong chucmg frith dao tap cdc 

nganh Ichac cda Nha tnrang. 
5. Tham gia )(ay dung chucmg trinh va bien soan skit giao khoa m6n Dia 19 

pho thong khi duct BO Ciao chic va Dao tao giao nhiem vw 

XII. KHOA LI3T 
Ten giao dich qua& tie: Faculty of Law 

1. Trien khai dao tao dal hoc cat nganh: CU nhan Luat hoc, CU nhan Luat kinh 
tO 

2. Trien khai dao tao thac si nganh Ludt 
3. Dam nhiem giang day cat mon ve Luat h9c trong chuang trinh dao tao cat 

nganh Ichac cUa Nha twang. 
4. T6 chirc That tap nghe cho nguai hoc. 
5. Tham gia tu van, g6p 9 cho cat ca quan quan 19 Nha nuac & dia phucmg va 

Ichu vtrc ye cdc van ban thuOc finh vac luat phdp. 

XM. ICHOA DIEN TU.  VIEN THONG 
Ten giao dich tilt& te: Faculty of Electronics and Telecommunications 

1. Trie'n khai dao tao bac dai h9c cdc nganh: CU nhan Ky thuat din tfr truyen 
thong, CU than Ky thuat dieu khien va tv Ong hoa. 

2. Dam nhiem giang day cdc mon h9c ye din tir, truyen th6ng va tu dOng hoa 
trong chtrcmg trinh dao tao cdc nganh khdc cüa Nha trufmg. 

3. TO chirc cac hoat (ging gido dye Ichdc: Thuc tap chuyen mon, that tap ngha, 
tham quan that te cho nguai h9c. 

my. ictioA xl‘Y DUNG 
Ten giao dich optic 4: Faculty of Construction 

1. Trien khai dao tao bac dai h9c cac nganh: CU nhan Ky thuat cong trinh giao 
thong, CU than Ky thuat lay dung. 

2. Trien khai dao tao thac si nganh K9 thuat xay clang Dan clang vã Gang 
nghiep 

3. Dam nhiem giang day cac mOn h9c ye Hinh h9c ye ky thuat, Ca ky thuat va 
Ca so thiet ke nhA may trong diming trinh dao tao cat nganh khdc cda Nha twang. 
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4. TO cite cac hoat Ong gide dye khdc: Thuc tap kyi su, thuc tap nghe, tham 
quan thuc te cho ngued h9c. 

5. Tham gia tu van, g6p cho cac co quan quan be/ Nha nuarc a dia phuang va 
khu vre ve cat clu an dau tu xay dung. 

XV. KHOA MAO DIX CFIINH TRJ 
Ten giao dich quóc te: Faculty of Political Education 

I. Trien khai dao tao bac dai hoc cdc nganh: Cr nhan Su pham that, dye chinh 
tri, Cu nhan GDCT, Cu nhan Chinh tri hoc. 

2. Trien khai dao tao Thac si cdc chuyen nganh: 1_,3"/ luan va phuang phap day 
hoe b0 mon Gido doe chinh tri, Chinh tri hoc. 

3. Giang day LSI luan chinh tri cho tat ca cac he dao tao dal hoc trong Truang. 
4. Giang day Triet h9c cho cac he dao tao sau dai hoc trong Truemg. 
5. TO chfre cac hoat Ong giao due lchae: Nghiep va su pham, Thue tap chuyen 

mon cho nguai hoc. 

XVI. KHOA CONG NGHt THONG TIN 
Ten giao dich queue te: Faculty of Information Technology 

1. Trien khai dao tao bac dai he the nganh: Cir nhan Stx pham Tin hoc, Cu 
nhan Khoa hoc may tinh, K six Cong nghe thong tin, Cu nhan Todn - Tin img Ong. 

2. Trien khai dao tao bac thae s chuyen nganh Cong nghe Theing tin. 
3. Giang day Tin h9c co ser cho tat ca cdc nganh dao tao dai he trong Truang; 

tham gia giang day Tin he cho Tnrang THPT chuyen va Tnrang TIAN hanh six pham 
cOa Truang dai hoc Vinh. 

4. Dao tao ngan han d cap chUng chi cac chucmg trinh bei dung ye Tin hoc 
cho can 1)0 NT& nguoi hoc. 

5. TO chire cat hoat dOng gido doe khac: Nghiep \To six pham, that tap chuyen 
mon cho ngtrai h9c. 

XVII. KHOA NONG LAM NGU.  
Ten giao dich paw te: Faculty of Agriculture Forestry and Fisheries 

1. Trien khai dao tao bac dai hoe the nganh: Cu nhan Nong hoc, CO' nhan Nuoi 
trOng Thny san, Cfr nhan Kinh te n'Ong nghiep, Ca nhan Khuyen Nang va Phat trien 
Ong then. 

2. Trion khai dao taco bac iliac si cho the chuyen nganh: Khoa hoc cay ft-Ong, 
Nuoi tong thüy san. 

3. TO chue the hog Ong giao due khac: TInrc tap giao trinh, thuc tap nghe, 
thge tap tot nghiep theo dac din the nganh dao tao cua lchoa trong chuang trinh. 

4. Dam nhiem giang day the m6n Quy hoach do thi va Quy hoach phat trien 
Ong then trong chuang trinh dao tao the nganh khde cüa Nha truemg. 

XVIII. TWANG TRUNG HQC PIRS THONG CHUYEN 
Ten giao dich quec te: Vinh University High School for Gifted-Students 

A. Chat nfing 
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Twang Trung h9c phO thong Chuyen co chire nAng tham muu, giup Hieu 
tnierng trong c6ng,tac: dao tao trinh c10 phO th6ng; phat hien nhang hoc sinh c6 tu chat 
thong minh, dat ket qua xuat sac trong hoc tap va phat trien Wang khieu elm the em ve 
mOt trong cac mon Toan hoc, Tin h9c, Vat l, H6a hoc, Sinh hoc vi tieng Art; giao 
due hoc sinh thanh ngtreri do long yeu nuac, c6 tinh than vugt kho, c6 tinh than ty hao, 
ty ton dan tOc; c6 kha nAng tu h9c, sang tao vi nghien ciru khoa h9c; c6 sire khOe tot de 
tiep ttic dao tao thanh nhan tai dap img yeu cau phat trien dat nok. 

B. Nhiem vu 
1. TO chirc day hoc vi cac hoat dOng gido due theo myc tieu, chuang trinh gido 

dyc pito thong \TA the n'gi dung day h9c, gido due danh cho tnrang chuyen. 
2. Trion khai hieu qua cac phucmg pita') day vi hoc, kiem tra &nit gia tien lien; 

cac hoat clOng giao due gia tri s6ng, ky nAng s6ng vi ky nAng hoat Ong xi 110i dm hoc 
sinh; tao dieu kin cho h9c sinh nghien cat khoa hoc, sing tao ky thuat, van dung Men 
thirc van giai quyet nhirng van de dux tin Ira sir dung ngoai nfl trong hoc tap, giao 
dep. 

3. Ph6i hop thtm hien phuong an xi: lY cae tinh hu6ng lien quan den sue khoe 
cna hoc sinh. 

4. Quin ly chat lugng qua trinh day h9c theo tieu chuAn quy dinh cita h dao tao 
trung hoc ph6 thong chuyen 

5. Xay dyng ke hoach theo clai sy phat trien dm hoc 	sau khi tot nghiep. HO 
trg the boat dOng Cau lac b0 cuu he sinh ena Truang Chuyen. 

6. Tham gia, M try dao tao h thye hart six pham, dai hoc, sau dai hoc dm 
True:mg dai h9c Vinh. 

XIX. TRUtING THVC HANH stY PHAM 
Ten giao dich quiSc te: School for Pedagogical Practices 

A. Chic riling 
Co chire nAng tham muu, giOp Hieu twang trong cong tic el-1Am s6c, giao doe 

tre vi hoc sinh theo myc tieu, chuang trinh gido due mam non, phe th6ng danh cho cac 
bac hoc tir mam non den trung h9c plaid th6ng do BO Gido due va Dao tar) ban hanh; 
c6ng khai rnue lieu, nOi dung cac hoat (Icing gido due, ngu6n lye, tai chinh Ara ket qua 
dart gia chat lugng gido dye. 

B. Nhiem vu 
1. TO chirc chAm soc, day h9c vi the boat Ong gido due theo !nue tieu, chuang 

trinh giao dye tir main non den trung hoc pM th6ng ena BO Giao dye vi Dao tao; phat 
hien vi to elide boi during h9c sinh he gi6i, e6 fling khieu; to chirc kiem tra vi cOng 
nhan hoan thanh chtrcmg trinh cho tre vi h9c sinh tong Truang. 

2. Ph6i hgp huang dan thge hanh, dux tap, ren luyen nghiep vu six pham cho 
sinh vien cac nganh six pham cita Twang Dal h9c Vinh. 

3. Phoi hgp vai khoa Giao due vi the khoa c6 dao tao six pham to claire thuc 
hien the hoat Ong nghien cnu, thut nghiem khoa hoc gido due; teen, khai img dung 
the phuang phap day hoc, kiem tra clanh gia vi quan ly giao dye tien tien \Tao thyc tiein 
hoat dOng cna Nha twang; de xuat the giai phap g6p phan nang cao chat lugng day 
hoc vi gido due, eai tien nOi dung, phtrcmg phap dao tao dm the nganh six pham. 

4. Phoi hem thyc hien phuang an xir 1 the tinh huong,lien quan den sire khoe 
elm h9c sinh; dam bao an toanv sinh thtm pham, phOng ch6ng ng0 doe thirc An tai 
nha an tap the cho tre vi h9c sinh; phoi hgp vâi Out huynh, cac to chirc vi ca nhan 
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trong Ong (tong thgc hien hoat dOng chain soc, giao dye tre va hoc sinh ph6 thong; 
phoi hop DOi TNXK h6 trg giai phong On tat giao thong vao nhang giä cao diem caa 
Truemg THSP. 

5. Quan i va t6 chgc cho can be) va hoc sinh cOa Tnrang tham gia cac hoat 
dOng xa hei trong Ong &Mg; tham gia thgc hien kiem dinh chat 'gang giao dye. 

6. Xay dgng va phat trien thanh truang thgc hanh su pham dien hinh, trutmg 
chat lugng cao tren dia ban Thanh phO Vinh. 

7. Thgc hien che ctO bao cao dinh ky va det xua't theo guy dinh va yeu cau cM 
Tnrang Dai hoc Vinh, PhOng Gido dye va Dao tao thanh ph6 Vinh, SO. Gido dye va 
Dao tao tinh Nghe An vã the cap c6 tham quyen. 

PHAN III 
TO CHtt THIjt HIEN 

Trong qua trinh thgc hien nu c6 phat sinh kilo khan, vueng mac, cac don vi 
phan anh kip thai ye phOng To chirc,Can be de N truang xem xet, dieu chinh, b8 
sung cho phü hop veci tinh hinh thgc tel.  1)14  
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