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Nghe An, ngthy thong 8 niim 2020 
VA/ don nen hoc vier' ea° lye 

khoa 28 (dm I) nam 2020 

Kinh gal: Truerng caz don vi 

Do tinh hinh clich benh COvid-19, NM traemg guy& dinh to chat don tie]) hoc 
vier' cao hoc kh6a 28 (dot 1) nhap hoc theo hinh them true tuyen bat du tfr ngay 30 
thang 8 nam 2020 den het ngay 15 thang 9 nam 2020. BE viec don tiep hoe vien nhap 
hoc dam bao thfi Inc chinh xac va nhanh gon, Nha truerng giao nhiem vii cho the don 
vi sau: 

I. Phong Cong tic chinh tri - 11QC sinh, sink vien 
La don vi dAu m6i, chiu trach nhiem don doe va phoi hop vai the don vi lien 

quan t6 chat Mt Ong tac tie]) nhan hoe vien khoa mai nhap hoe vã time hien the nei 
dung sau day: 

- Nhan ban giao Quyet dinh va ha se; [rang tuy'en eUa hoc vien tü phOng Dao tso 
Sau dni hoc (cd bOn cling viz file die lieu), kiem Era tinh hop phap etia h6 so Ming 
tuyen; xis ly eac twang hop sal sat bao vai the don vi 	

, 
quan va h9e vien enng 

phoi hop giai quyet. 
- Nhan ban giao Giay bao Wang tuyen, lam thil We gUi giay bao Ming Myer) cho 

hoc vier: twang dan hoc vien ye ho so vã the' tnc nhnp h9c. 
- Phi hap vela phong Ke honch - Tai chinh; phOng Dao tno San dni hoc [hang 

nhat v the khoan kinh phi nhap hoc. 
- Klein tra, thu nhan va quan 1 ho so hoc vial &mg tuyen. 
- Lap danh ba he vien va chi) tri cap phat the cho hoc vien. 
- Phoi hop vai PhOng Dao tno Sau Dni hoc phan lop, tao lap cho hoc vit. 
- Ban With quyet dinh tie)) nhan hoc vien, quyet dinh thanh lap the lap chuyen 

nganh va ban can su lap. 
2. Trung tam C8ng nglq Thong tin 
Chi) tri, phoi hop veri the don vl lien quan xay dung phan h nhap he true 

tuyen dam bao an ninh, an toan, bao mat thOng tin, thong suot trong qua trinh nhap hgc 
true tuy6n, thuc hien the nOi dung sau: 

- Phei hop xay dimg phan mm thu he phi, le phi true tuyen. 
- 1-hang elan the budrc nhap hoc true tuyen cho hoe vien. 
- PhOi hcrp veri PhOng Ke honch - Tai chinh thiet lap the khoan kinh phi phai thu 

dai veri Urng doi Wong hoc vien tren phan mm thu hoc phi, le phi true tuyen. 
- Dua danh sach hoc vien &Trig tuyen len phan mm quan l CMC, h thong 

LMS, phan mem thu hoc phi, le phi twe tuyen. 
- Phat trien he thang LMS cho phep hoc vien trong tuyen dang nhap, khai bac) 

day dfi the thong tin quan I va nap the ha so, giAy tic lien quan. 



- Cap ma s6 cho hoc vien, tAp tai khoan va quyen truy cap he theng LMS cho 
giang vien va hoc vien. 

A 	• - Xga ten nhting hoc vien kheng nhap he tren phan mm CMC, h th8ng e-
Learning. 

- Viet tai lieu hugng dan each [hire sir dyng he theng LMS trong hgc tap, so hem 
va bien tap thanh tai lieu clang e-Learning va dua len he dieing LMS; 

- Phan quyen quart frj phan h nhap hgc va h trg cac don vi lien quan trong 
qua trinh t6 chirc nhap hgc tren Olin mm. 

- In Giay bao tiling tuyen va ban giao cho PhOng COng tat chinh tri - H9c sinh, 
sinh 

-136 tri can be' trgc 24/7 huang clan, h trg ky thuat cho hgc vien trong suet qua 
trinh nhap hoc, ke khai th6ng tin \fa nap hoc phi, le phi. 

3. PhOng Dao to Sau di hoc 
- Lap danh sach, ra quyet dinh c8ng nhan h9c vien tiling tuyen. 
- Ban giao Quyet dinh cong nhan h9c vi'en Ming tuyen cho phOng Cot-1g tac 

chinh tri - FIQC sinh, sinh vien (ca ban cleng vet file die lieu), Trung tam Gong nghe 
Th6ng tin, Ph6ng Ke hoach - Tai chinh va cac don vi lien quan. 

- Ban giao ho so h9c vien tning tuyen theo thu lir danh sach triing tuyen cüa 
timg chuyeu nganh cho phOng COng tac chinh tri -119c sinh, sinh vien. 

- Ph& hurt) vat Trung tam Cong nghe Thong tin din danh sach hgc vien tnang 
tuyen vao phan mem quan 19, he thong LMS (day clit cac truang trong modul quan lfl 
hpc vien) va tap hart cho hoc vien each sir Ong LMS trong hgc tap. 

- Gfri danh sach hpc vien trill-1g tuyen cho cac vien. khoa c6 [me vial'. 
- Ph6i hop yeti cac vien, khoa chuyen nganh xay citing ke hoach hoc tap cho cac 

lop hgc vien, }Man thanh va gui ke hoach lugt Mu tien cho Trung tam CNTT trugc 
thOi gian nhap hyc. 

- Cfr can be trgc tip phoi hyp yeti cac phOng ban chin nang lien quan trong qua 
trinh nhap hgc true tuyen. 

4. Phong id hoach - Tãi chinh 
- CIM tri va phoi hp \Jai cac don vi lien quan a ban hanh quy dinh ye hgc phi 

va cac khoan kinh phi nhap hoc. 
- Phoi hop vOi Trung tam Citing nghe Thong tin de thiet lap pit mem thu hgc 

phi, le phi [rye tuyen. 
- Cap nhat cac khoan thu dinh mite thu theo nganh vao phan mem thu hoc phi, 

le phi trgc tuyen va t8 chfrc thu cac Ichoan kinh phi theo quy dinh. 
- Cap kinh phi cho cac hoat dOng lien quan den c'Ong tac den tiep hgc vien sau 

khi dugc Ban giam hien phe duyet. 
- Phoi Imp vgi cac don vi lien quan x6a ten hgc vien khong nhap h9c 
5. Trung tam Dam bao chat hryng 
- Viet thi lieu huOng clan ding the khdo thi trong dao tan trinh 00 thac 
- Ph6i hop vgi Trung tam CNTT dë se h6a va bien tap thanh tat lieu e-Learning. 
6. Trung tam Thong tin - Thy vin Nguytn Thac Hao 
- Viet tai lieu twang da'n sfr dm-1g thu vien. 
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- PhOi hop voi Trung tam CNTT de so boa, hien tnp thanh tat lieu e-Learning va 
Pheng Ding tac chinh tri - HQC sinh, sinh vien de lam the thu vin cho hoc vie'n. 

7. Vin pitting Ding - Doan the 
- Tien nhan he sa va thgc hien chuyen sinh hog Dang/Doan cho h9c vien khoa 

mai nhap hoc (neu cif)). 
- Thanh lap cac chi doan, cir can be Doan lam thai. 
8. !Thong Thanh tra —Phap cite 
PhOi hop voi Pining Cong tac Chinh tri va hoc sinh, sinh vien kiem tra, rã sok 

he sa dam bao chinh xac va dung quy dinh. 
9. Cac vin, khoa có hyc viên nhip hyc 
- Phan ding lanh dao vin, khoa va cü Trq l quan ly sinh vien trgc theo Wit 

viec nhap h9c trgc tuyen cua h9c 
- C can 1)0 lap lam thed va lap danh sach nOp cho Nha twang (qua phong 

CTCT- HSS V). 
- fly dung tai 1iu quang bá ye truyen thong cua cac vin, khoa va cac quy 

dinh lien quan den Ong tac hoc tap, ren luyen cUa hoc vien. PhOi hop vdi Trung tarn 
CNTT d so boa, bien tap thanh cac tai lieu clang e-Learning va dua len ho.  th8ng 
LMS. 

- Phoi hqp vai phong Dao to Sau dal hoc len Ice honch hoc tap va thong bao 
lich h9c cho hoc vien. 

Nha tnremg you eh Tr-gang cac don vi lien quan t8 chirc Jure hien nghiem tüc 
Sc nOi dung trend. itz 

Nol nleetn:V 	 U TRIftiNG 
- Nhu k/g; 
- Liru: 	CTCTILISSV, CNTT. 
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