
BO CIAO DIX VA DA0 TAO 
TRIRYNG D31 HQC VINH 

ONG HOA XA 1101 CHU NGHiA MT NAM 
DOc lap - Tn do - Haub phtic 

Ngho An, ngayi thing 12 nam 2020 s6:414  /DITV-HCTH 

V/v M chth ky thi tuyen sinh 
Sau dai hoc clot 2 nam 2020 

Kinh 	Trutng cac don vi 

Theo ke hoach, kY thi tuy'en sinh Sau 41 hoc dot 2 /tam 2020 tha Twang Dni 
h9c Vinh së to chitc vao the ngay thir Bay, Chu Nhat - 19, 20 thang 12 nam 2020 tai 
Truang Di hoc Vinh. 

ky thi dien ra thanh cong t6t dep, an toan va dung quy che, Nha truOng phan 
cOng nhiem vu cho cac clan vi nhu sau: 

1. Pining Dao to Sau dai h9c 

La don vi dau rnei cho cong tAc thi tuyen sinh Sau dai h9c, có nhiem vu chuM bi: 
- Danh sach thi sinh (danh sach tirng phOng thi va danh sach anh). 
- The do thi, phCi hieu can be col thi. 
- Cac loai bien ban. 
- Quy che tuyen sinh Sau dai hoc plan danh cho thi sinh va can be coi thi. 

- Si hop vdti PhOng QT&DT chart bi phOng thi, phong BCD sta. phOng Y M. 
- Gin),  mai can be coi thi va cong an. 
7  Tham muu van ban Hieu twang k cac quyat thnh thanh lap Hth clang, tieu 

ban, dieu dc)ng can be coi thi. 

- Dv trü kinh phi; van phong pham t6 chirc k thi. 
- Ph& hop Trung tam DBCL t6 chile cham bai thi. 
- De xudt phuang an )(et Ming tuyen va nh'ap h9c cho h9c 
2. BO phan Truyen thong: Lam tot ding tac tuyen truyen the thi. 
3. Thong Quin tri va Dau hr 

- B6 tri 29 phong thi, 1 phOng BCD, 1 phOng Y te phOng thi tai khu vvc nhd A. 
- Sp ?cep ban ghe trang phOng thi, m6i phong thi c6 2 ghe giao vien, lam ttit 

c6ng tac ve sinh phOng thi, phOng v sinh, dOng cita, ma Oa dung theti gian quy dinh. 
- Chuen 61 trong de Idm hieu lerth. 

- Cu can be true then tai phOng khach so 4103 va 4104 thuec Trung tam NOi trn 
tit chieu 16/12 den new 20/12/2020; [al nha A vao cac ngay 19, 20/12/2020. 

-Chun bi ch6 nghi va eh lam viec theo yeu cau tha Ban chi dao thi tit sang 
24/12 den chieu 26/12/2020. 

4. Pining Hanh chinh Tang hap 

- B6 sung d6' Ming pluic vu Ban in sao dé thi theo yeu cau cna. Ban chi do thi. 
- Phqc vv nude uting cho can be va thi sinh trong cac ngay 19, 20/12/2020. 
- True then thoai, van thu, may fax, may photocopy tit sang 19/12 den het ngay 

20/12/2020. 
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- Chuan bi dia diem de bee tham de vao sang thil Ttr - ngay 16/12/2020. 

- Chuan M may photocopy cho Ban de thi. 

- B6 tn n cho Ban a thi tir chieu 16/12 den het ngay 20/12/2020. 
- B6 tri an cho Ban chi ciao thi vao sang 19/12, tnra 19/12 va sang 20/12/2020. 

5. Trung tam Cling nghe Thang tin: Chan H cac loai may in, may tinh theo 
da xuAt ctia Ban de.  thi. 

6. Mang K hoach - Tai chinh 

- Phei hop vei [thong DT SDH xay Ong Ice hoach kinh phi tO chirc Id/ thi. 
- Cung cep day da vat tu, van phong phAm lien quan den kY thi. 

- Cep phat kinh phi theo ke hoach da duqc phe duy'et. 

7. Trung tam Dam bao chat hrqng 
- Lam danh sach pheing thi; nhan bai thi Ira den till, danh phach bai thi. 

- Phoi hqp Thong DT SDH be tri ph6ng chAm thi va t6 eh& chAm bai thi. 

- Nhap diem thi. 
8. Trung tam Nei fru: B6 tri 2 phOng khach 4103, 4104 vã ea can be dam Ho 

ding tee an ninh theo yeu eau dm Ban chi do thi. 
9. Trung tam Bich vial, Ho trq sinh vien va Quan h doanh nghiep 
- FhÔI hop veri c6ng an gift gin an ninh trot to chung trong Man truing vã khu 

vat thi. 
- Ph8i hop Trung tam DBCL dam bao an toan Khu vim luu trir bai thi tCr ngay 

19/12 den sang 21/12/2020. 

10. Tram Y te: Cu can be true y t va chart bi thuoc, khau trang y t day dñ 
tai diem thi, tir sang 19/12 den chieu 20/12/2020. 

11. Cac vien, khoa dao tao vä cac don I/ lien quan 
- Cu can be) coi thi theo diet' dOng elm Hoi deng tuyen sinh. 
- Thong bdo chuyen gib day hoac hpc tap tai khu nha A trong cac ngay 19, 20 

thang 12 nam 2020 sang nui khac (theo ho tri cüa Pitting Quen tri va Dim tu). 

Nhan duoc c6ng van nay, yeu cau Thtl truang cac dim vi c6 lien quan khan 
truung trien khai, nghiem tüc thim hien de kY thi din ra thanh cong tea dcp. 

Nai nhipt: 
- Cae clan vi lien quan (de' t/h); 
- Hien truorng (cte b/c); 
- Luu: I4CTH, 
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