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HUONG DAN 
Thuc hien danh gia, xep loai chat krong don vj, 

vien chuc, nguoi lao dong nam 2021

/HD-DHV

Can cu Nghi dinh so 90/2020/ND-CP ngay 13/8/2020 ciia Chinh phu ve danh gia, 
xep loai chat lirong can bo, cong chirc, vien chuc; Quyet djnh so 3277/QD-BGDDT 
ngay 12/10/2021 cua Bo trirdng Bo Giao due va Dao tao ban hanh Quy che Danh sia, 
xep loai chat krong hang nam doi voi don vj va cong chuc, vien chuc, nguoi lao dong 
cua Bo Giao due va Dao tao, de thuc hien danh gia, xep loai chat krong don vi, vien 
chuc, nguoi lao dong nam 2021, Nha trubng huong dan cac don vi, vien chuc va nguoi 
lao dong thuc hien nhu sau:

I. QUY DINH CHUNG
1. Doi tu’O’ng ap dung
- Cac don vj thuoc va true thuoc Truong Dai hoc Vinh.
- Vien chuc va nguoi lao dong lam vice tai Trubng Dai hoc Vinh.
2. Tham quyen danh gia, xep loai chat luong
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2.1. Doi voi cac cion vi thuoc va true thuoc
- Hieu trubng thuc hien viec danh gia, xep loai chat krong cac don vj thuoc va 

true thuoc Trubng (don vj cap 2).
- Trubng don vj thuc hien viec danh gia, xep loai chat krong cac don vj can thanh 

(don vj cap 3) cua don vj minh (neu co).
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2.2. Doi voi vien chuc, nguoi lao dong
- Hieu trubng thuc hien viec danh gia, xep loai chat luong vien chuc quan ly la 

Trubng cac don vj thuoc va true thuoc Trubng.
- Trubng don vj thuc hien viec danh gia, xep loai chat krong phb trubng don vj, 

vien chuc va ngubi lao dong cua don vj, trinh Hieu trubng xem xet, quyet djnh.
II. NOI DUNG VA CACH THUC DANH GIA
1. Cac mire, tieu chi va man phieu danh gia, xep loai chat luong don vj, vien 

chuc, nguoi lao dong
1.1. Cac nine danh gia, xep loai
Don vj, vien chuc, ngubi lao dong dirge danh gia, xep loai chat krong theo cac

muc sau:
- Hoan thanh xuat sac nhiem vu.
- Hoan thanh tot nhiem vu.
- Hoan thanh nhiem vu.
- Khbng hoan thanh nhiem vu.
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1.2. Tien chi ctdnh gid, xep loai
Tieu chi danh gia, xep loai chat luong don vi, vien chirc, ngudi lac dong dirge 

quy dinh tai dieu 6, dieu 7, dieu 9 cua Quy dinh danh gia, xep loai chat luong don vi, 
vien chuc, ngudi lao dong cua Truong Dai hoc Vinh, ban hanh kem theo Quyet dinh so 
2736, ngay 22/11/2021 cua Hieu trudng (viet tat la Quyet dinh so 2736), duoc cu the 
hoa trong cac mau phieu danh gia, xep loai chat luong tai Phu luc duoc ban hanh kem 
theo Quy dinh (co man phieu kem theo Hwang dan nay).

1.3. Man phieu sir dung de ctdnh gid, xep loai
Cac mau phieu danh gia, xep loai chat luong don vi, vien chuc, ngudi lao dong

bao gdm:
1. Phieu danh gid, xep loai chat Iwang dan vi:
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- Mau phieu Ola: Danh gia, xep loai cac Trudng thudc/Khoa/Vien dao tao;
- Mau phieu 01b: Danh gia, xep loai cac Trudng true thuoc;
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- Mau phieu 01c: Danh gia. xep loai cac don vi hanh chinh.
2. Phieu danh gid, xep loai chat Iwang vien chuc, ngudi lao dong:
- Mau phieu 02a: Danh gia, xep loai Giang vien khdng giu chuc vu quan ly;
- Man phieu 02b: Danh gia, xep loai Giang vien khdng giu chuc vu quan ly kiem 

nhiem tai don vi hanh chinh;
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- Mau phieu 02c: Danh gia, xep loai vien chuc quan ly cac Khoa/Vien;
- Mau phieu 02d: Danh gia, xep loai vien chuc quan ly cac don vi hanh chinh la

giang vien;
- Mau phieu 03a: Danh gia, xep loai vien chuc, ngudi lao dong don vj hanh chinh;
- Mau phieu 03b: Danh gia, xep loai vien chuc quan ly don vi hanh chinh;
- Mau phieu 04: Danh gia, xep loai Giao vien.
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2. Trinh tir, thu tuc danh gia xep loai chat luong
F

2.1. Ddi vdi vien chuc cjudn ly
- Vien chuc hoan thanh Phieu danh gia, xep loai chat luong theo man tuong ung.
- Don vi noi vien chuc cong tac to chuc aide hop de nhan xet, danh gia:
+ Don vi khdng cd cac don vi cau thanh, thi thanh phan tham du cudc hop la toan 

the vien chuc va ngudi lao dong cua don vj;
+ Don vj cd cac don vi can thanh thi don vj cau thanh tien hanh hop toan the vien 

chuc va ngudi lao dong de nhan xet, danh gia vien chuc quan ly cua don vj cau thanh. 
Sau do, don vj to chuc hop vdi thanh phan tham du cudc hop la Trudng, Phd Truong 
don vj, dai dien cap uy Dang, to chuc Cong doan, Doan thanh nien va ngudi dung dau 
cac don vj can thanh de nhan xet, danh gia Trudng, Phd don vj.

+ Vien chuc trinh bay bao cao tu danh gia ket qua cong tac tai cudc hop de moi 
ngudi tham dir cudc hop dong gdp y kien. Cac y kien dirge ghi vao bien ban va thong 
qua tai cudc hgp.

- Chi uy Chi bd cd y kien bang van ban ve vien chuc dirge danh gia, xep loai.



- Truong don vi tham khao cac y kien, cho diem danh gia, xep loai doi vdi vien 
chuc quan ly la pho trudng dan vi va vien chuc quan ly ciia cac don vj can thanh. Truong 
dan vi gui ho sa danh gia. xep loai chat luong cac vien chuc quan ly cua dan vj ve Phong 
To chuc Can bp.

2.2. Doi vdi vien chuc khdng giic chuc vu quan ly va ngud'i lao ctong
- Vien chuc, ngudi lao dong hoan thanh Phieu danh gia theo man tuong ung.
- Dan vi nai vien chuc, ngudi lao dong cong tac to chuc cupc hop de nhan xet, 

danh gia doi vdi vien chuc, ngudi lao dong.
+ Doi vdi don vi khdng cd don vi cau thanh, thanh phan tham du la toan the vien 

chuc va ngudi lao dong cua dan vi.
+ Doi vdi don vj cd cac dan vj cau thanh, thi dan vj cau thanh to chuc cupc hop 

vdi thanh phan tham du hop la loan the vien chuc va ngudi lao dong ciia don vj cau 
thanh.

+ Vien chuc, ngudi lao dong trinh bay bao cao tu danh gia ket qua cong viec dupe 
giao tai cupc hop. Cac thanh vien tham du cupc hop cho y kien nhan xet, danh gia. Cac 
y kien dupe ghi vao bien ban va thong qua tai cupc hop.

- Trudng don vj can cu y kien danh gia de quyet djnh va chju trach nhiem ve ket 
qua danh gia, xep loai chat lupng vien chuc, ngudi lao dong cua dan vj. Trudng don vj 
gui ho sa danh gia, xep loai chat lupng vien chuc va ngudi lao dong ciia don vj ve Phong 
To chuc Can bp.
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2.3. Doi vdi ede clou vi thuoc va true thude• • • •
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- Dan vj hoan thanh Phieu danh gia, xep loai chat lupng don vj theo man tuong
ung.

- Dan vj to chuc hop (Trudng dan vj chii tri) cho y kien ve Phieu danh gia, xep 
loai chat lupng ciia don vj.

+ Doi vdi dan vj khdng cd cac don vj cau thanh, thi thanh phan tham du cupc hop 
la toan the vien chuc va ngudi lao dong ciia don vj.

+ Ddi vdi don vj cd cac don vj cau thanh, thi thanh phan tham du cupc hop la 
Trudng, Pho Trudng don vj, dai dien cap liy Dang, to chuc Cong doan, Doan thanh nien 
va ngudi dung dau cac don vj cau thanh.
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- Don vj hoan thien ho sa danh gia. xep loai chat lupng dan vj va nap ve Trudng 
qua Phong To chuc Can bp.

III. THOI GIAN TIEN HANH VA HO SO CAN NAP VE TRUONG
1. Yeu cau chung
- Trudng cac dan vj thude va true thude Trudng chju trach nhiem trude Hieu 

trudng tien hanh to chuc danh gia, xep loai chat lupng dan vj, vien chuc, ngudi lao dong 
hang nam theo dung quy djnh.

- Phong Dao tao, Phong Dao tao sau dai hoc, Phong Khoa hoc va Hop tac qude 
te, Trung tarn Giao due thudng xuyen, Phong Cong tac chinh trj - Hoc sinh sinh vien, 
Trung tarn Dam bao chat lupng, Phong Thanh tra - Phap che va cac don vj lien quan 
khac cd trach nhiem hd trp va hudng dan cac ndi dung thude Imh vuc dan vj phu trach 
cho cac don vj, vien chuc va ngudi lao dong khi dupe de nghj.



- Nha tnrang chi nhan ho so danh gia, xep loai nam 2021 khi cac don vj da hoan 
thanh day du va dung quy dinh cac loai ho so nhu a muc 3.

2. Thoi gian thuc hien
- Cac don vi to chuc thirc hien viec danh gia, xep loai va nap ho so ve Truong 

(qua Phong To chuc Can bo) truoc ngay 01/12/2021.
3. Ho so' nap ve Truong (qua Phong To chuc Can bo)
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Ho so gom co:
- Phieu danh gia, xep loai chat luqng ciia don vj, vien chuc, nguoi lao dong.
- Cac y kien ciia Chi uy Chi bo ve vien chuc quan ly duoc danh gia, xep loai.
- Bien ban cac cuoc hop.
- To trinh de nghj phe duyet ket qua danh gia, xep loai chat luong vien chuc va 

nguoi lao dong, kem theo Danh sach ket qua xep loai vien chuc va nguoi lao dong ciia 
do'n vi theo tham quyen.
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- To trinh de nghj Hien trubng xep loai cho don vi va trudng don vj.
IV. MOT SO LU'U Y KHI DANH GIA XEP LOAI
- Vien chuc, nguoi lao dong co thoi gian cong tac trong nam chua dii 06 thang 

thi khong thuc hien vice danh gia, xep loai chat luqng nhung van phai kiem diem thoi 
gian cong tac trong nam, tru trudng hop nghi che do thai san.

- Vien chuc, nguoi lao dong duqc cap co tham quyen cu di hoc tap trung, viec 
danh gia, xep loai chat luqng can cu vao ket qua hoc tap, nhan xet ciia co so dao tao va 
thoi gian lam viec thuc te tai don vi trong nam.

- Vien chuc, nguoi lao dong nghi khong tham gia cong tac theo quy djnh ciia 
phap luat trong nam tu 03 thang den dudi 06 thang thi van thuc hien danh gia nhung 
khong xep loai chat luqng b muc hoan thanh tot nhiem vu trd len.

- Vien chuc, nguoi lao dong nghi che do thai san theo quy dinh ciia phap luat thi 
ket qua xep loai chat luqng trong nam la ket qua xep loai chat luqng ciia thoi gian lam 
viec thuc te ciia nam do.

- Doi vbi vien chuc, nguoi lao dong chuyen cong tac thi don vi mbi co trach 
nhiem danh gia, xep loai chat luqng. Trubng hop co thoi gian cong tac b don vj cu tu 
06 thang trb len thi phai ket hop vbi y kien nhan xet ciia don vj cu, tru trubng hop khong 
con co quan, to chuc, don vj cu.

Tren day la hubng dan danh gia, xep loai don vj, vien chuc, ngubi lao dong nam 
2021, Nha trubng yeu can cac don vj tien hanh cong tac danh gia, xep loai dung ke
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hoach. Trong qua trinh thuc hien, neu co vubng mac phat sinh, don vj phan anh ve 
Trubng (qua phbng To chuc Can bq) de duqc giai quyet./.

TRUONG
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Noinhan:
- Dang liy, Hoi dong trubng (b/c);
- Cac don vj trong Trubng (t/h);
- BBT website, iOffice;
- Liru: HCTH, TCCB.
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TS. Thieu Dinh Phong


