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CAC QUY TRINH CO SO



HE THONG QUAN LY CHAT LUGNG
TRUONG PAI HOC VINH

M4 s6: QT.CS.001/2021

Lan ban hanh:

QUY TRINH XIN Y KIEN

Ngay hiéu luc: XX/XX/XXXX

Trang: X/xx
Bién soan Xem xét Phé duyét

Chit ky

Ho tén Nguyén Huy Bang
Chuc danh

A.LUU PO
QUY TRINH XIN ¥ KIEN (QT.C5.001/2021)
Ben vi ch tri Ban Giam hiéu Bon vi dong gop ¥ Kién

1. Chudn bi ho so

Idy ¥ Kién

h 4

3. Hodn chinh hé so

Idy v kién

.| 4. Gopy blng vin
7 ban

B. DIEN GIAI

. . , Két qua thuc Thoigian
Bwéc | Noi dung cong viéc Trach nhiém hién (bidu ma hoan
ién (bieu mau) .
thanh

@ @ 1@ @ (5)
1 Chuan bi ho so lay y Kkién Pon vi cha Thu lay y kién

Don vi chu tri tham muu, dy | tri Danh sach don

thao hd so 1ay y kién gop y vi/ca nhan lay y

cta cac don vi khac vé noi kién

dung cbng viéc phu trach.
2 Duyét Ban Giam Thu lay y kién

hiéu




Ban Giam hiéu duyét ho so
lay y kien gop y, ky thu lay ¥
Kién

Hoan chinh hé so 14y v
Pon vi chi tri hoan chinh hd
so 1ay y kién, photocopy Thu
lay v kién, tai licu,...

Thu lay y kién
Tai liéu lién quan

GO6p v bing vin ban

Céc don vi/ca nhan xem xét
hd so, tai liéu. Thuc hién gop
y bang van ban

Vian ban gop y

Tong hop v kién

Pon vi cha tri thuc hién tong
hop y kién gop ¥ caa cac don
vi/ca nhan.

Tong hop y kién
gop y




HE THONG QUAN LY CHAT LUGNG
TRUONG PAI HOC VINH

M4 s6: QT.CS.002/2021

Lan ban hanh:

QUY TRINH KIEM TRA THE

Ngay hiéu luc: XX/XX/XXXX

THUC/PHAP CHE Trang: x/xx
Bién soan Xem xét Phé duyét
Chir ky
Ho tén Nguyén Huy Bang
Chtrc danh
A.LUU PO
QUY TRINH KIEM TRA THE THUC, PHAP CHE [QT.CS.002/2021)
Don vi chi tri Don vi kiém tra thé thirc, phap ché
.
{1. Chuén bi van t:s'm1 5 & Kiém ira thé thirds
J phéap che
v
3. Hodn chinh van
{ ban }
r’l\
.@ .
B. DIEN GIAI
PR Thoi gian
Bwéc | Noi dung cong viéc Trach nhiém K.eAt qugxthl_rc: hoan
hién (biéu mau) \
thanh
L 1@ 3) (4) (5)
1 Chuan bi vian ban Pon vi chu Van ban du thao
Pon vi chu tri tham muu, du | tri
thao van ban.
2 Kiém tra thé thirc/phép ché | Pon vi kiém | Vin ban cd y kién
Pon vi kjém tra thé th}’rc/ tra thé
phap che thyuc hién kiém tra | thirc/phap
quy dinh thé thuc, quy dinh | che
phap quy cua véan ban dy
thao va cd y kién




- Néu khong duyét: Chuyén
tra van ban cung y kién gop
Y, y&u cau chinh stra vin ban
- Néu duyét: Chuyén Pon vi
chu tri hoan chinh vén ban

Hoan chinh vin ban
Pon vi chu tri hoan chinh
van ban theo quy dinh

Van ban chinh
thac




HE THONG QUAN LY CHAT LUGNG
TRUONG PAI HOC VINH

M4 s6: QT.CS.003/2021

Lan ban hanh:

QUY TRINH TRINH KY, LUU TRU

Ngay hiéu luc: XX/XX/XXXX

VAN BAN Trang: X/xx
Bién soan Xem xét Phé duyét
Chir ky
Ho tén Nguyén Huy Bang
Chuce danh
A.LUU PO

QUY TRINH TRINH K¥, LUU TRO VAN BAN [QT.CS.003,/2021)

Phéng HCTH

Ban Giam hiéu

L

[1. Chuén bi van bén}

¥
3.LAy s0, nhan ban,
dong dau

h J

4. Luru triy va phat
hanh

)

B. DIEN GIAI

hiéu

Bwéc | Noi dung cong viéc Trach nhiém qu(lé?éhhgq%u) gg;:] %;\%r;\h
L @) 3 (4) (5)
1 Chuan bi vin ban Phong HCTH | Van ban trinh ky
Phong HCTH (b6 phéan vin
thu) chudn bi vin ban dé
trinh ky.
2 Duyét, ky Ban Giam Vin ban ky duyét




Ban Giam hiéu xem xét,
duyét van ban.

- Néu khéng duyét: Chuyén
tra van ban cung y kién gop
y, yéu cau chinh stra vin ban
- Néu duyét: Ky, chuyén
Phong HCTH hoan chinh,
phat hanh van ban

L4y s6, nhan ban, déng diu

Phong HCTH thyc hién lay
s0, nhan bao va dong dau
van ban theo quy dinh

Phong HCTH

Van ban chinh
thac

Luwu trir va phat hanh
Luu trlr van ban, phat hanh
van ban

Phong HCTH

Van ban chinh
thic




HE THONG QUAN LY CHAT LUGNG
TRUONG PAI HOC VINH

M4 s6: QT.CS.004/2021

Lan ban hanh:

QUY TRINH THANH LAP

Ngay hiéu luc: XX/XX/XXXX

HOI PONG/BAN CHUYEN MON Trang: x/xx
Bién soan Xem xét Phé duyét
Chir ky
Ho tén Nguyén Huy Bang
Chuac danh
A.LUU DO

QUY TRINH THANH LAP HOT BONG/BAN CHUYEN MON (QT.CS.004/2021)

Ben vi cha tri

Cac dorn vi lién gquan

Phong TCCB

1. Chuén bi van ban

d& nghi gici thiu

thanh phan

2. Gigi thiéu thanh

phan

h 4

3. Hoan chinh danh

sach

5. Du thao quyét

6. Trinh ky
Quy trinh A3)

@

B. DIEN GIAI

Két qua thyc Thai gian
Bwéc | Noi dung cong viéc Trach nhiém | ., d z % hoan
hién (bieu mau) X
thanh
O @ ‘ 3) (4) (5)
1 Chuén bi van bén dé nghi | Pon vi chu Thu gidi thigu
gioi thiéu thanh phan tri




Pon vi chu tri tham muu, du
thao van ban giéi thiéu thanh
phan.

Giéi thiéu thanh phéan

Cac don vi lién quan chuyén
mon nghién catu noi dung,
thuc hién giéi thiéu thanh
phan tham gia Hoi d6ng/Ban
chuyén mén

bon vi
chuyén mon
lién quan

Danh sach thanh
vién tham gia

Hoan chinh danh sach
Pon vi chu tri hoan chinh
danh sach thanh vién tham
gia Hoi ddng/Ban chuyén
mon

Pon vi chu
tri

Danh sach thanh
Vién

Tham dinh danh sach
Phong TCCB kiém tra, tham
dinh danh sach thanh vién

- Néu khéng duyét: Chuyén
tra Pon vi chu tri kém y kién
y&u cau chinh sira

- Néu duyét: Thuc hién budc
tiép theo

Phong TCCB

Danh sach thanh
Vién
Y kién tham dinh

Dw thao quyét dinh

Phong TCCB du thao quyét
dinh thanh I1ap Hai déng/Ban
chuyén mon

Phong TCCB

Du thao quyét
dinh

Trinh ky

Phong TCCB

Q‘uyét dinh Hoi
dong/Ban chuyén
mon




QUY TRINH QUAN LY, BAN HANH VAN BAN



HE THONG QUAN LY CHAT LUGNG M4 sb:
TRUONG PAI HOC VINH Lan ban hanh:
QUY TRINH QUAN LY VAN BAN Ngay higu Tuc: Xx/xx/xxxX
PEN Trang: x/xx
Bién soan Xem xét Phé duyét
Chir ky
Ho tén Nguyén Thi Thu Huong
Chtrc danh

|. MUC PiCH VA PHAM VI AP DUNG

Quy trinh nay duoc thiét lap, thuc hién va duy tri nham théng nhat viéc quan 1y vin ban
dén va van ban di caa Trudng Pai hoc Vinh

Quy trinh nay ap dung cho viéc quan 1y vin ban dén va vin ban di tai P.HCTH va cic don
vi trong Truong Pai hoc Vinh
I1. NGUYEN TAC CHUNG
I11. TAI LIEU VIEN DAN

Quyét dinh s6 399/QD-DHYV ngay 14/4/2016 cta Hiéu truong Truong Pai hoc Vinh vé
viéc ban hanh Quy ché cong tac van thu, luu trit ciia Trudng Pai hoc Vinh.
IV. CAC TU VIET TAT



V.NQI DUNG
A. Luu db

QUY TRINH QUAN LY VAN BAN DEN

Phong HCTH Hiéu trwong

Cac don vi

1. Tiép nhén thy, van
ban den

3. Phan loai va xép 5. S0 hoalchuyén doi/

hop thur

4. Phan loai, x(r Iy
van ban

7. Duyét, chuyén cac
don vi lién quan

dang iOffice

8. Thurc hién, bdo cao
theo yéu cau

B. Dién giai

TT

Budc
cong viéc

Noi dung

Trach nhiém

Biéu mau/
Tai ligu

Tiép nhan

- Kiém tra dia chi ngudi nhan.

- VB déng dau "Mat"; VB giri PU, CD,
DTN, HSV, HCCB; VB gui dich danh nguoi
nhan khong boc bi ma chuyén cho don vi, ca
nhan lién quan.

- VB dong dau "Hoa toc”, "Khan" can duoc
m¢& ngay.

- VB giri BGH, guri Truong (khong dé tén
nguoi nhan) thi mo phong bi .

- Pi voi don, thu khiéu nai, t6 cao va nhiing
VB can kiém tra, xac minh hoic nhiing VB
ma ngay nhan qué xa ngay thang cua VB thi
can phai gitr lai bi va dinh kém véi VB dé
lam minh chuang.

- i voi nhimg VB, thu khong phai gui cho
Truong, cac don vi, ca nhan trong Truong
thi tra lai dé chuyén hoan cho Buu dién.

Kiém tra
buu pham

Néu 1a vin ban can xu 1y, luu trit, danh sé thi
tién hanh budc 4.




Khong phai thi tién hanh budc 3.

Phén loai, | Bo phan van thu tién hanh phan loai, xép
xép hop | vao cac hop thu cho cac phong ban, khoa
thu dao tao, ca nhan,...
- Déu “Van ban dén” duoc dong ro rang,
A .| ngay ngan vao khoang giay trong, dudi so,
Phan loai AP AN . .
S s ky hi¢u (doi vai VB co ghi tén loai), dudi <
va xu ly . A A YA - Van thu
vin ban trlch'ye’u ndi dung (doi voi cong \{an).’
- Ghi s6 dén va ngay den (ke ca gio den
trong truong hop can thiét).
S6 hoa / ’ ‘
Chuyen Céc van ban duoc so hoa bang cach scan,
doi / dang | luu file dé dang tai 1én 1Office luu trir.
ioffice
Luu trit
- VB loai nguyén tic, VB loai cong viéc: Bo
phén vén thu chuyén téi Hicu truong bang
phan mem loffice xem va cho y kien d€ phan
phoi cho cac don vi lién quan.
Duvét - VB loai thu moi hop, VB cir nguoi di hoc,
y';’ to trinh: P.HCTH trinh Ban Giam hiéu xem
chuyén | s et va ghi ¥ kién phan phéi giai quyét
cac don gty .pA . pA 9 9 yet. Hiéu truong | BMO1
A - VB loai tac nghiép: Bo phan van thu
vi lién s 3 . o pa s
uan P.HCTH vao s6 chuyén giao van ban va
a chuyén cho P.TC, P.QT, sau khi cé y kién
chi dao cua Hiéu truong. 7 q
- VB loai tham khao: Iuu va vao so chuyen
giao VB d€ chuyen truc tiep cho cac doi
tuong lién quan dé biét.
- VB sau khi dugc Hi¢u truong cho y kien
phén phoi va giai quyét sé duoc chuyén cac
don vi, ca nhan lién quan. ,
- Thoi gian sau khi tiép nhan va phan phoi
VB 'Eéi da 1a 02 ngay. Cac VB "hoéa toc”,
"Khan" s€ trinh lanh dao xem xét va phan
phoi ngay khi co y kien cua lanh dao.
- Viéc chuyén giao VB dén can nhanh . .
Thuc . , . 2 chat che Trudng cac
hien. bao chon_g, dung doi tuong va chat che. don Vi Ca
) - Khi nhan dugc VB dén, cac ca nhan, don vi R BMO1
cao theo s RO P <. | nhan lién
A A cé trach nhiém giai quyét kip thoi theo thoi
yéu cau quan

han quy dinh trong 03 ngay lam viéc khong
tinh ngay nhan duoc VB. Déi véi VB dén
dong dau "Khan' phai giai quyét ngay sau
khi nhan VB, khong duoc cham tré.

- Dbi v6i VB lién quan dén nhiéu don vi c&
nhan, don vi ca nhan cha tri giai quyét gui
VB hoic ban sao VB d6 dé lay y kién cua
cac don vi, ca nhan.




- Tat ca cac VB dén c6 4n dinh thoi han giai
quyet thi P.HCTH c6 trach nhiém theo dai,
don doc cac ca nhan, don vi giai quyet VB

dén/.
C. BIEU MAU KEM THEO
TT | TEN BIEU MAU NGUOI LUU KY HIEU BIEU MAU
1| sé chuyén giao van ban Eﬁ‘g%":” BMOL/QTO4/P.HCTH
D. QUAN LY RUI RO
TT [ NOI DUNG RUI RO | BIEN PHAP KHAC PHUC
VAN BAN PEN
Y o X . . Luu giir bao bi dé d6i chiéu hoic viét gio,
1. | VB gri dén qué ngdy quy dinh nga‘lygdén & dau cong van dén ’
2. | VB dén bi thit lac Lién hé co quan/ don vi giri dé tim VB
VAN BAN PI
Poi véi VB chuwa phat hanh:
- Hay sb da cap dbi voi VB ban hanh sau
- Cap lai s6 moi
1. | Cap sé triing gitra cac van ban Poi véi VB di phat hanh:
- Thu hdi VB
- Hay sb da cap dbi voi VB ban hanh sau
- Cap lai s6 moi
Nhap sai thong tin (ma luu VB, tén - Hay file scan
2. | VB, ndi dung VB) vao Phan mém - Nhap lai
Quan ly VB o
3. | Nhan ban thiéu (VB gbc da déng diu) VIS ggctré‘éhpﬁgtvha; Ea&TSéQ/B hogc sao'y
A e A -Thu h6|
4. | Phan phoi nham - Phan phéi lai




HE THONG QUAN LY CHAT LUGNG

TRUONG DPAI HOC VINH

M4 s6:

Lan ban hanh:

QUY TRINH QUAN LY VAN BAN PI

Ngay hiéu luc: XX/XX/XXXX

Trang: X/xx

Bién soan Xem xét Phé duyét
Chir ky
Ho tén Nguyén Thi Thu Huong
Chuc danh

|. MUC PiCH VA PHAM VI AP DUNG

Quy trinh nay duoc thiét lap, thuc hién va duy tri nham théng nhat viéc quéan 1y vin ban

dén va van ban di caa Trudng Pai hoc Vinh

Quy trinh nay ap dung cho viéc quan 1y vin ban dén va vin ban di tai P.HCTH va cic don
vi trong Truong Pai hoc Vinh
I1. NGUYEN TAC CHUNG
I11. TAI LIEU VIEN DAN
Quyét dinh s6 399/QD-DHYV ngay 14/4/2016 cta Hiéu truong Truong Pai hoc Vinh vé
viéc ban hanh Quy ché cong tac van thu, luu trit ciia Trudng Pai hoc Vinh.
IV. CAC TU VIET TAT

V. NQI DUNG

A. Luu do




QUY TRINH QUAN LY VAN BAN PI

Phong HCTH

Dich vu bwu chinh

l

di

1. Tiép nhan van ban

2. Chuyén
van ban so?

3. V3o soO van ban di

Y

6. S0 hoal/chuyén Goi/
dang tai 1én Hé thong
van ban lién thong

4.Doéng goi, chuyén
dich vu buu chinh

5. Chuyén tiép van

ban

|
®
o

B. Dién giai
TT | Buée cOng | \ai dung TrfiAch Bi\é_u_rAnéu/
Viéc : nhiém Tai liéu
- Nhén vién P.HCTH nhan ban thao VB tur
céc don vi, trinh 1anh dao phong tién hanh
kiém tra lai noi dung, thé thirc va ky thuat
trinh bay VB. .
L Tiép nhan | - Néu VB khong dat yéu cau hoic phat P.HCTH, cac
i L . g N e . don vi soan
vanbandi | hién sai sot sau khi kiém tra phai kip thoi thao VB
béo cho don vi soan thao dé dieu chinh cho
pht hop. Cac don vi tién hanh chinh stra
VB theo y&u cau va hoan thién ban thao
VB.
Chuyén van | - Céac VB can chuyén doi Asé s& duoc thyc | Lanh dao
2. ban sb hién theo budc 6. Néu khong sé thuc hien | P.HCTH,
budc 3. Lanh dao ky
- VB sau khi duoc ky duyét, P.HCTH cip | Nhan vién
3 | Vao so van | sd, ghi ngay thang nim ban hanh van ban. | P.HCTH, céc
" | ban di - Cac don vi soan thao nhan ban va phét don vi soan
hanh ban chinh cho cac ca nhan, don vi thao VB




lién quan theo muc "Nei nhgn' va
P.HCTH dua VB lén Trang Thong tin dién
tr ciia Trudng ( néu can thiét).

- VB guri ra bén ngoai can sir dung phong
bi thdng nhat cta Truong trén d6 ¢d in san
dia chi dé tién lién lac. Pia chi ngudi nhan
phai ghi rd rang, day du, khong viét tat.

- VB di phai duoc chuyén ngay trong ngay
VB d6 dugc ky, cham nhat Ia trong ngay
lam viéc tiép theo.

Dgng . VB dugc chuyén buu chinh dé gui di P.HCTH, cc
goi/chuyén .
4, . don vi soan
dich vu buu \
1 thao VB
chmhﬂ
5 Chuyén tiép | Dich vu buu chinh chuyén vin ban
" | van ban
S6 | Céc van ban duoc s ho, chuyen tiép, P.HCTH, cac
6. | hoa/chuyén | déng tai bang hé thong cua nha truong don vi soan
 tiep/dang tai thao VB
C. BIEU MAU KEM THEO o
TT | TEN BIEU MAU NGUOI LUU KY HIEU BIEU MAU
2. 2 2 . - , Nhan vién
S0 chuyén giao van ban P HCTH BMO01/QT04/P.HCTH
D. QUAN LY RUI RO '
TT [ NOI DUNG RUI RO | BIEN PHAP KHAC PHUC
VAN BAN DEN

i . Luu gift bao bi dé d6i chiéu hoic viét gio,
3. | VB giri den qua ngdy quy dinh ngéygdén & dau cong vin d&én )
4. | VB dén bi that lac Lién h¢ co quan/ don vi gui dé tim VB
VAN BAN DI
Poi véi VB chwra phat hanh:
- Huy sb da cap d6i véi VB ban hanh sau
- Cap lai s6 moi
5. | Cap sb tring giita cac vin ban Poi véi VB di phat hanh:
- Thu héi VB
- Huy s6 da cap dbi véi VB ban hanh sau
- Cap lai s6 moi
Nhép sai thong tin (mé luu VB, tén - Hay file scan
6. | VB, ndi dung VB) vao Phan mém - Nhap lai
Quan ly VB o
7. | Nhan ban thiéu (VB géc da dong ddu) | ggféghpﬁgtvha;l Eak?éns]gr:g;/B hogc saoy
~ £ X - Thu hoi
8. | Phan phoi nham - Phan phéi lai




HE THONG QUAN LY CHAT LUONG

TRUONG PAI HOC VINH

M4 sb:

Lan ban hanh:

QUY TRINH BAN HANH VAN BAN

Ngay hiéu luc: XX/XX/XXXX

Trang: X/xx

Bién soan Xem xét Phé duyét
Chir ky
Ho tén Nguyén Thi Thu Huong
Chuc danh

I. MUC PiCH VA PHAM VI AP DUNG

Quy trinh nay duoc thiét 1ap, thuc hién va duy tri nham thdng nhat viéc quan 1y vin ban

dén va van ban di cua Trudong Pai hoc Vinh

Quy trinh nay ap dung cho viéc quan 1y vin ban dén va vin ban di tai P.HCTH va cic don
vi trong Truong Pai hoc Vinh
I1. NGUYEN TAC CHUNG
I11. TAI LIEU VIEN DAN
Quyét dinh s6 399/QD-PHV ngay 14/4/2016 cua Hiéu trudng Truong Dai hoc Vinh vé
viéc ban hanh Quy ché cong tac vin thu, luu trir ciia Trudng Dai hoc Vinh.
IV. CAC TU VIET TAT

V. NQI DUNG

A. Luu do




QUY TRINH QUAN LY BAN HANH VAN BAN

Bon vi dw thao van ban

Don vi cho ¥ kién

Phong HCTH

Phap ché Ban Giam hiéu

Lap ké hoach va durthdo van ban

1. Nhu cAw/yéu cau
ban hanh van ban

o| 2. Duyétchl

5. Phan cong du thao|

i trrong

van ban
N )

A 4
o~ o)

6. Du thao van ban

3. Hoan thién van ban

7/Quy tri‘nh chd v
kien

(QT.CS.001/2021

&
oo
= o =
=20 z i
@ § 9. Kiem tra the
=0 > thirc
=2 QT.CS.002/2021 (QT.CS.002/2021
£EGC
< o \\_/
Nl
=1
. Trinh ky, Ivu tr!
van ban <
QT.CS.003/2021
c
8
c
0
=
g i
= B. Quy trinh
= cap nhat minh
o chirng KBCL

B. Dién giai

Buwéc

TT cong viéc Noi dung Trach nhiém Tai lidu
Nhu - Pon vi chuc néng xem x¢ét tinh can thict Bon vi du
1. | caulyéu ban hanh van ban dé lap ké hoach soan thio VB

ciu ban thao/ban hanh van ban




hanh van
ban
- Néu VB can xin chi truong thi Don vi dy
Xin cha th_af) VB"Can Iap to trinh xin phé duyét cua Pon vi du
2| trusn Hicu truong , . |thao VB
g - Cac van ban khdng can chu truong c6 the
tién hanh Budc 4.
Duyét - Ban gidm hiéu duyét chu truong ban hanh
3. | chu van ban
trudng
Phan - BV du thao phan cong nhan su thuc hién
4 cong du | du thao van ban. Don vi du
" | thao van thao VB
ban
q - BV du thao van ban tién hanh du thao noi .
5. | DWIha0 | 4 e van ban theo ding céc quy dinh, yéu | o0 Vidw
" | vdn ban {ng van ban theo dung cac quy dini, y thao VB
cau ve van ban
- Néu vin ban can xin y kién cac bén lién .
. . e, < Don vi du
Xin y quan thi D9n vi dl_rltha}(’) van ban thyc hién thio VB
6. | .z theo quy trinh cho y kién (QT.CS.001/2021) . .
kien X A A i A s X /Pon vi choy
- Néu khdng can xin y kién thi tién hanh Kié
. ien
Budoc 7
Hoan - Bon vi du thao hoan thién van ban theo )
7. | thien van | quy dinh Don vi dy
S e ; thao VB
ban
Kidm tra | - Van ban hoan thién dugc giri P. HCTH de
8. thé thic kiém tra thé thirc van ban theo Phong HCTH
QT.CS.002/2021
Kiémtra |- _\Zan ban’hoan 'Ehlcn du’c{c gur P. TTr-PC dé Phong Thanh
9. . .~ | kiém tra tinh phap quy van ban theo . X
phap ché OT.CS.002/2021 tra - Phap ché
Trinh ky / | - Thuc hién trinh ky va luu trit van ban theo .
01y | QT.CS.003/2021 Phong HCTH
Ce__1p nhat | - Thyc hién quy trinh cap nhat minh ching Pon vi s0an
11. | minh KbCL X
. thao VB
chung }
C. BIEU MAU KEM :I'HEO ] _
TT | TEN BIEU MAU NGUOI LUU KY HIEU BIEU MAU
3. 2 2 . o , Nhan vién
S0 chuyén giao van ban P HCTH BMO01/QT04/P.HCTH

D. QUAN LY RUI RO

TT | NOI DUNG RUI RO

| BIEN PHAP KHAC PHUC

VAN BAN DEN

5.

VB guri dén qua ngay quy dinh

Luu giit bao bi dé dbi chiéu hoac viét gio,
ngay deén ¢ dau cong van den

6. | VB dén bj that lac Lién hé co quan/ don vi giri dé tim VB
VAN BAN PI
Doi v6i VB chura phat hanh:
9. | Cép sé trung giita céc van ban - Huy so da cap doi vai VB ban hanh sau

- Cap lai s6 moi

Poi v6i VB di phat hanh:




-ThuhoivB
- Huy s6 dé cap doi véi VB ban hanh sau
- Cap lai s6 moi

10.

Nhap sai thong tin (ma luu VB, tén
VB, ngi dung VB) vao Phan mém
Quan ly VB

- Huy file scan
- Nhap lai

11.

Nhan ban thiéu (VB gdc di dong diu)

- In va trinh ky vdn ban m¢i VB hodc sao y
VB goc dé phéat hanh bo sung

12.

Phan phéi nham

“Thuhdi
- Phén phéi lai




HE THONG QUAN LY CHAT LUGNG M4 s6:

TRUONG PAI HOC VINH ‘ Lan ban hanh:

QUY TRINH XAY DUNG LICH TUAN | Ngay higu luc: xx/xx/xxxX

Trang: x/xx
Bién soan Xem xét Phé duyét

Chir ky
Ho tén Nguyén Qudc Diing Nguyén Hong Soa
Chutrc danh

I. MUC PiCH VA PHAM VI AP DUNG

Quy trinh nay duoc thiét 1ap, thyuc hién va duy tri nham hudng dan va théng nhat cong tac
xay dung, b sung, chinh sira, phé duyét va dang Lich tuan caa Trudng Pai hoc Vinh.

Quy trinh nay ap dung di voi cac don vi thudc, truc thudc va cac ca nhan lién quan thudc
Truong Pai hoc Vinh.
Il. NGUYEN TAC CHUNG
1. TAI LIEU VIEN DAN

1. Ké hoach nam hoc, Chuong trinh cong tac hang thang ctia Trudng va cia cac don vi
thudc, truc thudc Truong.

2. Cong van s6 .../DHV-HCTH ngay / / ciia Nha trudng vé xay dung lich cng tac tuan
(dang trén 1Office).
IV.CAC TU VIET TAT
V. NOI DUNG
A.LUU PO




QUY TRINH PANG KY LICH TUAN

Cac don vi Phong HCTH Hiéu trrong

Tir chdi

H:E?D L

Bong ¥

[ Sap xép lich

[ Mhdn thdng tin ](——[ Mhdn thdng tin

T
|!/|

| S—

Tir choi e e
—_Phé d"'flf -~

—[ B& sung ]

T

[ Mhdn théng tin

l

[ Céng ba lich

| S—

Ly
|!/|

B. DIEN GIAl

1. Pang ky lich tuan

Truong, Phé cdc don vi thuge va truc thude cdn cik ké hoach nam hoc, chwong trinh céng
tac thang dé xay dung va dang ky lich tuan tiép theo truéc 15:00 ngdy thi Sau hang tudn.

Truy cap dia chi http://canbo.vinhuni.edu.vn

Buwoc 1: Chon chiic nang

Chon menu “Thdng béo-Lich tuan”, chon myc “Ping ky lich tuan”.

Buoc 2: Thém méi lich

P , Thém lich 2 5 .
Nhan nat ‘ dé dang ky va bo sung lich.

Nhap théng tin nhan nut . Néu mubn guri ludn cho P.HCTH dé tong hop va trinh

N , < a2 PN Gi Phang HCTH kigm tra
Hiéu truong thi danh dau vao muc

Buoc 3: Gui P.HCTH

Trang thai lich méi tao sé& 6 trang thai 1a “Chua giri”, néu ¢ trang thai ndy nguoi ding ky
lich c6 thé Stra, X0a.



Sau khi lich dwoc soan thao va higu chinh, nhan ndt chuyén cho P.HCTH dé tong hop va
trinh Hiéu truong, bang cach:

Céch 1: Nhén biéu tuong @

ngay dong twong (ng cua lich muébn gi..
Cach 2: Banh dau vao hop kiém phia bén phai twong trng caa lich muon gui roi nhan nat
Giri Phong HCTH

2. Tong hep va giri Hiéu truéng ‘
Chitc nang nay dung cho Lanh dao P.HCTH phu trach lich tuan.

Buéc 1: Chon chirc nang

Chon menu “Théng bao-Lich tuan”, chon “Téng hep va ding lich tuin”.
Buoéc 2: Thuc hién cac chirc nang

Thém lich

- Thém lich méi (néu co).

Nl Thém ghi chi
- Thém ghi chd cho tuan

- Kiém tra va hiéu chinh lich tir cac don vi.
. . I Gii phé duyét
- Gui lich cho Hiéu truong phé duyét .

- Gtri théng bao cho Hiéu truéng qua email

3. Phé duyét lich tuan

Chitc nang nay dung cho Hiéu truong.
- Tiép nhan tong hop dang ky, b sung lich tuan tir P.HCTH.

- Phé duyét hodc khdng phé duyét tirng lich cu thé, cho y kién (néu co).
- Pang ky bd sung lich tuan (néu co).
- Chuyén théng tin cho P.HCTH.

4. Cong bé lich tuan

Chirc nang nay dung cho Lanh dgo P.HCTH phy trach lich tuan.
- Tiép nhan thong tin tir Hiéu truong.

. ang lich tuin
- Cdng bo lich chinh thuc ‘

C. BIEU MAU KEM THEO

T

TEN BIEU MAU

NGUOI LUU

KY HIEU BIEU MAU

4.

Mau ding ky lich tuan

CV P.HCTH

BMxx/QTxx/HCTH

D. QUAN LY RUI RO

TT | NOI DUNG RUI RO BIEN PHAP KHAC PHUC
- Lién h¢, théng nhat véi don vi chirc nang lién
7. | Trung lich cong tac quan dé chuyén lich;
- B tri lai thoi gian, dia diém phi hop.
- B4o hoan trén lich tuan trudc it nhat 01 budi;
lién lac thong bao cho céac thanh phan tham dy
8. | Khdng thuc hién lich cong tac biét (néu can).

- Chuyén lich dén thoi gian, dia diém mai (néu
sap xep dugc ngay).




Phu luc ‘
MAU PANG KY LICH TUAN

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAl HQC VINH Poc lap - Tw do - Hanh phuc

LICH CONG TAC TUAN LE ...
NAM HOQC XXXX - XXXX
(Ter ngay xx/xx/xxx den ngay XxX/XX/XXXX)

Thir Hai, ngay XX/Xx/XXxx

Thir Ba, ngay XX/XX/XXxXx

Thir Tw, ngay Xx/Xx/XXxXx

Thir Nam, ngay xx/Xx/XXxx

Thir Sau, ngay XX/XX/XXXX

Thir Bay, ngay XX/XX/XXXX

Chii Nhét, ngay Xx/Xx/XXxx

Ca
tuan
Ghi
chu




|. MUC PICH VA PHAM VI AP DUNG

- Muc dich: Quy dinh tha tuc va trinh ty cac budc can thyc hién trong viéc
dang ky, phé duyét va thanh toan Gidy di dwong ap dung chir ky s6

- Pham vi ap dung: Gidy di dwong cap Truong

I1. TAI LIEU VIEN DAN

- Nghi quyét s6 06/NQ-HDT, ngay 12/5/2021 ciia Hoi dong truong Truong Pai
hoc Vinh ban hanh Quy ché to chirc va hoat dong cia Truong Dai hoc Vinh; ‘

- Thong tu s0 41/2017/TT-BTTTT, ngay 19/12/2017 cta Bo Théng tin va Truyen
thdng vé viéc Quy dinh sir dung chix ky s6 cho vin ban dién tir trong co quan nha nuéc;

- Thong tu s6 01/2019/TT-BNV, ngay 24/01/2019 cua Bo Noi vu Quy dinh quy
trinh trao doi, luu trit, Xu ly tai liéu dién tur trong cOng tac van thu, cac chirc nang co ban
cua Hé thong quan ly tai liéu dién tir trong qué trinh xtr ly cbng viéc cua cac co quan, to
chuec.

I1l. CAC TU VIET TAT



IV. NOI DUNG ]
4.1. Quy trinh ding ky, phé duyét va thanh toan cong Iénh ap dung chir ky so

(cAp Truong)

A.LUUDO

,

QUY TRINH DANG KY, PHE DUYET VA THANH TOAN CONG LENH AP DUNG CHU KY SO (CAP TRUONG)

Cdn bd vién chirc

Hiéu trwéng

Beon vi lién quan

Phéng KHTC

Phong HCTH

Ldi xe

1.Bang ky

2. Bonvj chuyén mén cho § kién

3 Phé duyét

4. Nhan Iénhva diéu chinh ké hoach

5 Lap hd so hoan thanh chuyén cdng tac

6. Lamthi tuc thanh toan

°
v

1.93ng k cdng Iénh

p| 4Kiém trand sova

cho y kien

2. KT lich xe,
bé i xe
~

Néu bd tri duoc xe

6. Duyét va ky s0

<<G\Eﬂ donvi

Cé

7. L&nh dao don vi

A 4

nhén théng bdo

8. Dong dau dién tir

v

9. Nhan théng bao va in|
cong Iénh

0. Bidu chink
ké hoach

Déng  Giéu chinh ké hdach

Khéng

14.In phu luc b6 sung

| —

1. Phé duy&t

Néu hily céng Iénh

didu chinh

A A 4

15.Lap hd thanh todn

Khang digu chinh k

hoach

P 12 Nhan I&nh hiy

y
/l\ 13. Nnén iénh Gidu xe]

va In 1énh diéu xe

16. Cép nhat tinh A

!

17. X&c nhén tinh

trang xe, chi s6 km v&}

trang va chisé km vé

A

18. Lap hd 5o thanh

giay di duong

19. Kiém duyét hd so
xac nhdn va hoan

20. Duyét chi

thién ho so thanh
toén

}

21. Chuyén khoan
kinh phi céng tac

v

todn xang x&




B. DIEN GIAI

Trach

STT | Noi dung Ahiem Két qua thwc hign | Thoi gian hoan thanh! | Ghi chu
@ 1@ ®) (4) )
A CBVC c6
Thong tin cong . -
< PR R - trach nhiém
Pang ky cong 1énh Iénh dugc giri qua bao C4
truc tuyén qua e-mail va qua tng )40 Ca0 trec
1 NP CBVC N tiep vai lanh
Cong thong tin can dung cho nguoi di )
A AT S 4 N , oA dao don vi
bo Nha truong cong tac, nguoi phé 514
2 vé ké hoach
duyét s
cbng tac
7 ‘ - Néu yéu cau dung | Ngay khi tiep nhan yéu
Kiém tra dicu kién quy dinh va c6 lich cau hoac sau 1; gio néu
2 dap ng, bo tri xe Phong | trong bo tri xe; tiep nhan yéu cau vao
(néu cong Iénh co HCTH | - Nguoc lai, thdng bum sang; sau 17 gio
yéu cau) tin lai cho nguoi néu tlep nhan yéu cau
dang ky. vao budi chiéu
Ngay khi tiép nhan yéu
Yéu cau don vi . Yéu cau dugc gui Cau hogc sau ll gio neu
. .| Hiéu A tlep nhan yéu cau vao
3 chuyé&n mén choy X qua h¢ thong cho
SO truéng A . bum sang sau 17 gIO
kien (néu can) can bo phu trach
néu tlep nhan yéu cau
vao budi chiéu
Don vi chuyén mdn i
k!czm trz% va Eho y Don vi Thong 'El_n phanAhol Phan hOI ngau sau khi
4 kien phan hoi (néu | chuyén | duoc gui qua hé
- \ A - 2 c6 yéu cau
Hiéu truong yéu mon thong
cau)
7 - Néu dong y Phé duyét ngay khi tiep
Kiém tra thong tin chuyén sang Budc | nhan yéu cau hoac sau
cong Iénh, y kién . 6 dé phé duyét va 11 gio neu tiép nhan
. PR Hiéu
5 don vi chuyén mon \ ky s6 y&u cau vao bu0| sang;
XA AT truong © oL L As
va yéu cau str dung - Ngugc |alz tur choi | sau 17 gio peu tiép 7
xe Truong va cho y kien phan | nhan yéu cau vao budi
hoi chiéu
Budc nay co
) o | thé dieu
5 Duyét va ky so Hiéu Biéu mau Phé duyét ngay khi ho | chinh dugc
cong Iénh truong | BM.GDD.001/2021 | so da hoan thanh thoi gian,
nguoi di
theo doan
Nhan thong bao ke |\ 0h | 6 theng bao qua
7 hoach di cong téc dao e-mail cho Trudn
cua can bo trong o . g
) donvi | donvi
don vi
bong dau dién ta. L Ngay khi tiép nhan yéy Day 1a budc
8 Phong HCTH thyc | Phong | Biéu mau cau hodc sau 11 gio neu | phat hanh
hién ky so cua HCTH | BM.GDBb.002/2021 | tiep nhan yéu cau vao van ban

Truong DPHV dé thé

budi sang; sau 17 gio

! Truong hop di cong tac dot xuat s& xir ly ngay sau khi c6 yéu cau.




hién con dau trén
van ban

néu tiép nhan yéu cau
vao budi chiéu

Nhan théng bao va

L Biéu mau
o invanbandaky, | CBVC | g1 ehp 0022021
dong dau
Diéu chinh ké
hoach céng tac (néu Guri thdng bao cho
10 ¢6), nhu: diéu chinh | CBVC | Hiéu truéng qua hé
thoi gian hodc hay théng
cong Iénh
Diéu chinh ngay khi
tiép nhan yéu cau hodc
Phé duyét viéc didu | Hieu sau Llgioneutiep
11 RSN X nhan yéu cau vao buoi
chinh céng tac trudng L Sk
sang; sau 17 gio néu
tiép nhan yéu cau vao
budi chiéu
Nhan I¢nh hay cong
1 lénh (néu viéc diéu Laixe | Thong bao duoc Tiép nhan ngay khi
chinh Ia hay cong gui qua hé thong Hiéu truong phé duyét
Iénh)
In Iénh dicu xe va Truéc thoi gian xuat
13 thuc hién theo ke Lai xe | BM.GDD.003/2021 hat
hoach cbng tac P
In b6 sung phu luc
diéu chinh ké hoach
14 | dethanhtodn (eu | cpy/e | By P ooaj2021 | X 1Y NGB Khi 6 phe
c6 dieu chinh ke duyét
hoach va dugc phé
duyét)
Néu di theo
doan,
Lap hd so thanh Truong
toan cong lénh, Cham nhat 01 ngay khi | doan chiu
15 goém: cong lénh, cac | CBVC di két thuc chuyén cong | trach nhiém
gidy to lién quan tac tap hop hod
theo quy dinh so dé thanh
toan cung
nhau
A g g3 Cap nhat ngay sau khi
16 Cap \nhaﬁ t';n h trang Lai xe kétpthl]c chgy%n cbng
xe va chi so km vé tc
17 Xac nhan tinh trang | Phong Xac nhan ngay khi
xevachiso kmve | HCTH nhan théng tin tu lai xe
Lap ho so thanh
toan xang xe, gom: Cham nhét 07 ngay sau
18 Lénh diéu xe, h6a L4i xe khi két thic chuyén
don va cac giay to cbng t&c (hogc 01 thang
lién quan theo quy thanh toan 1 lan)
dinh
19 Kiém duyét ho so, | Phong | BM.GDD.005/2021 | Theo quy dinh hign - Viéc thanh
xac nhan, tinhtiecn | KHTC | BM.GDD.006/2021 | hanh toan cong




va lap phiéu thanh lénh va xing
toan xe 0 thé
thuc hién ¢
thoi diém
khéc nhau;
- Mai lan
lap phiéu
thanh toan
cho nhiéu
cong lénh
(theo dot)
, e L Hiéu
20 Ky duyét chi trwrong
he MOi thang 2 lan vao
21 Chuyén khoan Phong gitra thang va cudi
KHTC X
thang
C. BIEU MAU KEM THEO
TT | Tén bidu miu/Hd so M sb Noi Iru Thoi gian
toi thieu
p | Conglenhdaco chirkycia | gyy app 00112021
Hicu truong
Cong lénh da co chir ky cua
2 Hi¢u truong va dugc dong BM.GDD.002/2021
dau phat hanh
3 Lénh diéu xe BM.GDD.003/2021
4 Phu luc diéu chinh ké hoach | BM.GDD.004/2021
5 Phiéu thanh toan cong lénh | BM.GDD.005/2021
6 Phiéu thanh toén tién xang BM.GDD.006/2021




4.2. Quy trinh ding ky, phé duyét va thanh toan cong lénh ap dung chir ky s6 (cho

don vi cip 2)

A.LUU DO

QUY TRINH DANG KY, PHE DUYET VA THANH TOAN CONG LENH AP DUNG CHU KY SO (CONG LENH DON VI CAP 2)

Cdn bé vién chirc

Triedng don vi cdp 2

Phéng HCTH

Phéng KHTC

Hiéu tredng

1. Bang ky

2. Ky duyét

3. Whan lgnh va diu chinh ké hoach

4. Lamthi tuc thanh toan

°
v

1.04ang ky cong lénh

P
————— 2 Kiém tra, duyét
~— Dbng

3. Ky 56 va déng déu

4. Nhén théng bao va in|
cong Iénh

N

Khdng déng § hily

TN
———-<_5_HUy k& hoach =
™ 7
~

Khéng

) Baong § hiy
6. Duyét

7 Lap hé thanh todn

hiy

giay di dréng

A4
8. Kiém duyét hd so
xAc nhdn va hoan
thién ho so thanh
foan
Y
9. Duyét chi
Y

10. Chuyén khodn
kinh phi céng téc




B. DIEN GIAI

n Trach PO . Thai gian C o
STT | Ngi dung nhiém Keét qua thuc hién hoan thanh Ghi chu
1 1@ (©), (4) ®)
< A 1A Thong tin cong Iénh
bang ky; cong lc_:r;h dugc gui qua e-mail
truc tuyen qua Cong N ,
1 L o s | CBVC | vaquatng dung
thong tin can bo Nha cho neudi di con
truong Jong &
tac
Ngay khi tiep
Lo nhan yéu cau
“Néeudongy hoic sau 11
chuyén sang Bu6c 3 | 5 < %
; - dékysévadong | 9 NUUR
9 Kiém tra thong tin Trudng ddu nhén yéu cau
cong lgnh, choy kien | donvi |~ Newoc lai. tir chéi vao budi sang;
| UL \ sau 17 gio neu
va cho y kién phan - NN
hoi tiep nhan yéu
ol X s 2-
cau vao buoi
chiéu.
Ngay khi tiep
nhan yéu cau
hoac sau 11
gio néu tiep
Sy Phong | Biéu mau nhan yéu cau
3 |Kysovadongdiu | ey | BM.GDD.002/2021 | vao budi sang;
sau 17 gio neu
tiep nhan yéu
cau vao buoi
chiéu.
Nhan thong bao va in Biéu miu Truée khi xuét
4 ;?‘n bandaky,dong | CBVC | gyt 6P 002/2021 | phat
au ] )
o Giri thong bao cho | g2y sau khi
5 Huy cong Iénh (néu CBVC | Truéng don vi qua co thong tin
c6) ha i hoge thay ddi
¢ thong ke hoach
5 Duyét huy ké hoach Trudng Xt ly ngay sau
cong tac don vi khi c0 yéu cau
s , Cham nhito7 | N\eu di theo doan,
Lap ho so thanh toan ngav sau khi Truong doan
F cong lénh, gom: cbng CBVC kgt ¥hﬂc chiu tréch‘nhiérrg
Iénh, cac giay to lién chuvén con tap hop ho so dé
quan theo quy dinh tc y g thanh toén cung
nhau
- Viéc thanh toan
Kiém duyét ho so, xac X : cong lénh va
NPT NN Phong Theo quy dinh A
8 nhan, tinh tien va lap KHTC BM.GDD.005/2021 hien hanh xang xe co thé

phiéu thanh toan

thg:c hién ¢ thoi
diém khac nhau;




- Méi lan lap
phicu thanh toan
cho nhiéu cong

Iénh (theo dot)
, . Lk Hiéu
9 Ky duyét chi trrong
2 \ Phong
10 Chuyén khoan KHTC
C. BIEU MAU KEM THEO
T SN SR oA . Thai gian luu
TT | Tén bieu mau/Ho so Ma so Noi luvu £: v X
toi thieu
Cong Iénh da c6 chir ky cua
1 Hi¢u truong va duge dong | BM.GDD.002/2021
dau phat hanh
2 Phiéu thanh todn cong Iénh | BM.GDD.005/2021




BM.GDD.001/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TRUONG PAI HQC VINH

Mau s C16-HD

(Ban hanh theo Théng tur s6:
107/2017/TT-BTC ngay
10/10/2017 cua B¢ Tai chinh)

CAP ChO: ... Gigitinh: ...
ChC VU . Hocham, hocvi: .........................
DO Vi
PuoC Clr di cONG tAC LAl ...
TREO YBU CAU CUR: ... ..o
Noi dung cong tac (ghi rd ngi dung cong tac; lam viéc ¢ ddu, véi cd nhan, co quan, té chir

nao,...):

Songuoicungdi:...................

S6 ngay di cong tac dugc duyeét la: ... ngay.

T ngay ...... thang ...... nam 202 . ...

Tién ving truéc:

SOtien: ... déng

den ngay ...

Ngh¢é An, ngay

.... théng

TRUONG PON VI

(Pa co chir ky)

nam 202 ....

..... nam 20 . ..

P dai
chang
dwong
(km)

Phuwong
tién sir
dung

Ngay

Thai gian luu tra

Trén 2

. (0]
dwong . ok
. noi den
di

Ly do
lwu tru

Chikng nhan
cda co quan noi
dén, noi di

(Ky tén dong
ddu)

A 1 B 2

3 4

D

- Vé tau, xe:
- Vé cudc:




SHai dAUGa: ... dong
-Phucap luutra: ................. NQAY X \ovooorereiiniei, dong
- Phong nghi: ... VE X oo ddng
- Phy phi lay vé bang BT: .......... VE X ddng
-Phucap Khac: ... dong

Phong HCTH
(Ky, ho tén)

K¢é toan thanh toan
(Ky, ho tén)

o Téng cong:
SO tien bang Chiz: ... .

Nguoi di cong tac
(Ky, ho tén)

1 I T L I
Q.

+ O3+ O3+ O>
>
(=]

........................ dong

Phu trach don vi
(KY, ho tén)

Phong Ké hoach - Tai chinh
(KY, ho tén)



BM.GDD.002/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TRUONG PAI HQC VINH

Mau s C16-HD

(Ban hanh theo Théng tur s6:
107/2017/TT-BTC ngay
10/10/2017 cua B¢ Tai chinh)

CAP CNO: Gigitinh: ...
Chirc Vu: ... Hocham, hocvi:.........................
DO Vi o
Bugc cu di cong tac 121 A
TREO YEU CAU CUA: . ...
Noi dung cong tac (ghi rd ngi dung céng tac; lam viéc ¢ dau, vdi ca nhan, co quan, té chuirc
nao,...):
S(f) nguoicung di: ..................
S0 ngay di cong tac dugc duyét la: .......... ngay.
Tor ngay ...... thang ...... nam 202 .... den ngay...... thang ...... nam 202 . ...
. Nghé An, ngay ... thang ..... nam 20 ...
Tién @ng trudc: TRUONG DON VI
SOtien: ... dong

(D ¢6 chir ky va dong dau)

~ 1». | Thoi gian lwu tra Chikng nhan
bj dai . .
Noi di | Phwong | ping | Tren | Ly do Cua co’quan nol
\ . 2k Ngay | tién st °, X (0} , dén, noi di
va noi dén * dwong | duwong . 4z | luu trd AP
dung . noi den (Ky tén dong
(km) di 7
dau)
A 1 B 2 3 4 C D
Noi di
Noidén
Noi di
SIS
CE— : . 5 e . = 5
Noi di
Noidén
Noi di
Noidén




- Vé tau, xe:

.............................................. dong
-VECUOC: VE X o ddng
SHai dAU QA oo dong
-Phucap luutra: ................. NQAY X oovooorereiiiei, dong
- Phong nghi: ... VE X oo ddng
- Phy phi ly vé bang BT: .......... VE X ddng
-Phucap Khac: ... dong

Téng cong:

dong

SO tien DANG CNIE: ...

Phong HCTH

(Ky, ho tén)

Nguoi di cong tac

(Ky, ho tén)

Ké toan thanh toan

(KY, ho tén)

Phu trach don vi
(KY, ho tén)

Phong Ké hoach - Tai chinh

(KY, ho tén)



BM.GDD.003/2021 o )
BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAl HOC VINH DPoc lap - Tw do - Hanh phc

Nghé An, ngay  thing  nam 20
GIAY PE NGHIBO TRI XE O TO

Kinh guri:
- Ban Giam hiéu;
- Phong Hanh chinh Téng hop;
- Phong Ké hoach - Tai chinh.

B IO G N - RO PRUR R PRP
DON VI CONQ TAC: ..ot e s te e s ae e s re e s reenneenneene s
1. Kinh d& nghi Nha truong b tri xe 6 t6 d& PhUC VI ....vvvecveeeeeeeeeee e
. SO ngudi di cong tAc/KhACh PRUC VI .....ceevecvecieeeeeee et
. S6 ngay cong tac/sd ngay phuc vu:...... NQAY, tr .../ oo déN oo v o,
. Dia diém dén cong tac/dONn KNACK: .........ccvvveveereererereeeeeesese et

HIEU TRUONG NGUOI PE NGHI

GS.TS Nguyén Huy Bing

PHONG HANH CHINH TONG HOQP

Nhan dé nghi Ny VAo ..... gid ......, NQAY .ooevvvrrverrrrennn,
(1) Bé nghi Nha truong b tri xe cia Truong:

Bién 6 Xe: ...cvvvee. LI TG
(2) Bé nghi Nha trudng cho thué xe va thanh toan theo
quy dinh.

0T Y I RS RR P
Nghé An, ngay thang  nam 20

TRUONG PHONG



BM.GDD.004/2021
BO GIAO DUC VA PAO TAO  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAl HQC VINH DPoc lap - Tw do - Hanh phac

PHIEU PIEU CHINH KE HOACH CONG TAC

CONG TAC Tl ..
TREO YBU CAU CUR: ...
NOI dUNg CONG TAC: ... .. .
S6 nguoi cung diz ...
S6 ngay di cong tac dugc duyeét la: ... ngay.

Tir ngay ... thang ...... nam 202 ...  dén ngay...... thang ...... nam 202 ...
Ly do dieU ChiNN: .o

Thot gian

gia han Ghi cha

STT | Ho vatén S6 hiéu GPDP

WI(IN |-

BAN GIAM HIEU PHE DUYET NGUOI PE NGHI



TRUGNG DAI HOC VINH

PHONG KE HOACH TAI CHINH

BANG THANH TOAN TIEN CONG TAC PHI

Té nady. an Nai dun S | Tauxe, miy |Haidiuga; | o o\ | Tiénwo, | KPkhic
i Hp vatén pony S5 CL 95Y- Moidéncongtac| o o3 | ngiy | bay. téndi | 02 d5usan v esp phéng nghi | (LPHai | Téng tién nhin |Taikhoin K# nhin
ngay_ cbng tic ; N i . .
LT duirng khoan bay khoin thio...)
1
2
3
4
5
6
Cong: 0 0 0 0 0 0
Bing chir: Mo mét trigu, hai triam bdy nnrei mét nghin déng./.
Vinh, ngdy thing ndm 2021
Duyét chi Phong KHIC Ké toan thanh toan
TRUGNG PAT HOC VINH
PHONG Kf HOACH TAI CHINH
BANG THANH TOAN TIEN XANG DAU SU DUNG CHO XE
Tit ngay ... dén ngay ...
Chi 56 céng to' S6 kam thye i, trong do: 6 lit xing duoc thanh toin tir . Thanh tién
Dinh mic P S6 Lit :
. ho phép thanh ¢ Y S0 tién a . _ Tong
i Dién gidi e pep (hamh foan i Phuc vu Nguon . @i mua A mua Nguén . s6 tiéndwge | Ghi chid
Sia e theo thanh toin| Linnay | PRMEVEChO | G g Bige phi Neun o hia dom| |, 10 i | DocEM Neuon thanh toén
qui ché CTNB 2012 A " | TIGDIX g vie khéng ngén sich hoadon | thanh toan | gpgng ngin sach
lan trwéc Truomg - - .
chinh qui chinh qui
1
Vinh, ngdy  fhing  mam 2021
Duyét chi TP.KHIC Ké ton thanh toan




HE THONG QUAN LY CHAT LUGNG M4 sb:

TRUONG DAI HOC VINH A Lan ban hanh:
QUY TRINH XU LY SINH VIEN Ngay higu luc: xx/xx/xxxx
THOI HQC RUT HO SO Trang: X/xx
Bién soan Xem xét Phé duyét
Chir ky
Ho tén Nguyén Ngoc Quyén
Chirc danh

|. MUC PiCH VA PHAM VI AP DUNG

- Quy trinh nay duoc thiét 1ap, thuc hién va duy tri nham thdng nhét viéc giai quyét cho
sinh vién thdi hoc, rdt ho so cua Trudng Pai hoc Vinh,

- Bap tng theo nguyén vong ca nhén cuia sinh vién va gia dinh.

Il. NGUYEN TAC CHUNG

- Ap dung cho cac don vi chic ning c6 lién quan va Ban Giam hiéu cua Trudng Pai hoc
Vinh.

- Ap dung dbi véi nhig sinh vién: Puoc diéu dong vao cac luc lugng vii trang; bi dau
bm khong thé tiép tuc hoc; di hoc dai hoc, cao dang, trung cap chuyén nghiép, hoc nghé; di lam;
hoan canh gia dinh neo ngudi, bé me dm dau, bénh tat khong cé ai cham soc.

111. TAI LIEU VIEN DAN

1. Van ban hop nhét s6 17/VBHN-BGDDT ngay 15/5/2014 cta Bo truong Bo Gido duc va
Pao tao vé vin ban hop nhat Quyét dinh s6 43/2007/QD-BGDDT ngay 15/8/2007 va théng tu sb
57/2012/TT- BGDDT ngay vé viéc didu hanh quy ché dao tao dai hoc cao dang hé chinh quy theo
hé théng tin chi;

2. Quyét dinh s6 1291/QD-PHYV ngay 15/8/2016 cua Hiéu truong Truong Dai hoc Vinh
ban hanh quy ché cong tac sinh vién d6i véi chuong trinh dao tao dai hoc hé chinh quy;

3. Quyét dinh s6 1016/QB-DHV ngay 22/10/2018 cta Hiéu truong Trudng Pai hoc Vinh
ban hanh quy ché to chtic va hoat dong cia Truong Pai hoc Vinh;

4. Quyét dinh s6 300/QD-DHV ngay 24/4/2018 ciia Hi¢u truéng Trudng Dai hoc Vinh
ban hanh bd sung, stra d6i Quy ché thuc hién co ché mot cira, co ché mot cira lién thong tai
Truong Pai hoc Vinh;

5. Thong béo s6 421/TB-PHV, ngay 02/02/2015 cta Trudng Dai hoc Vinh vé quy dinh
viéc tinh dén bu chi phi dao tao ddi véi sinh vién, hoc vién, nghién ctiu sinh khi xin théi hoc, bo
hoc, bao Iuu va xin gia han thoi gian hoc.

IV. CAC TU VIET TAT
V. NQI DUNG
A.LUU PO



QUY TRINH SINH VIEN THOI HQC, RUT HO SO

Sinh vién BPMC Phong CTCT HSSV Phong Dao tao Phong KHTC Trung Tam CNTT Hiéu tnrdng
&
chirng —l
:_*91"’_”9’19'9 = dT\épnhan Hop 6
o
Y
Tham muru quyét dinh
théi hoc
Y
Trinh ky
« F‘he it 3>
Tiép nhén két qui
Y
i q“ﬁitc‘m”hm‘ ‘:{ Xéc minh KQBKH }»»{ Tinh 6én bil KPST ]
|
Y
g smm g e Cép nrlétthgngtin
o i ci T [—]"“a”m””
lién quan
Y
f?165@
Y
Nhan hd sor
®
B. DIEN GIAl
Buwéc Biéu
TT |cbng Noi dung Trach nhiém mau/
Viéc Tai liéu
- SV lay mau don tai BPMC hoac trén
Nob don website cua Truong;
. xihpthai - SV hoan thanh ma don c6 xac nhan cia | - SV, TLQLSV,
hoc gia dinh, khoa/vién minh dang hoc. Trinh GVCN
i bay ly do théi hoc (cé minh chirng kém
theo)
- Tiep nhan, kiém tra thong tin SV trén don
Tié va ho so minh chiing kém theo cua SV xin
o théi hoc - MAu don
P - Viet phiéu hen, nhap s6 Iuu theo doi sinh thdi hoc
2 tham a ! A - BPMC x
dinhhy | Vienxin t_h0| hoc, - Mau
o - Hét thoi han nhan don, BPMC tap hop danh sach
danh sach SV xin thoi hoc trinh LD xem
xét phé duyét, chuyén dén P.CTCT-HSSV




- P.CTCT-HSSV tiép nhan hd so hop 1é tir
BPMC, -
Tham - Kiém tra cac dieu kién theo Quy che d¢ )
muu QP | tham muu cho LD phong. ) i - Quyét
3 | théihoc |- Trinh hd so, danh sich SV thoi hoccho | ~-CTETHSSY i
LD phong kiém tra, tham dinh va lam Qb
thdi hoc.
- Chuyén Qb thoi hoc cho BPMC ’
4 Trinh ky BPAMC t?p hop QP thoi hoc trinh BGH -BPMC - Quyet
phé duyét dinh
- Nhan ban, ban hanh va chuyén QD dén
cac don vi, ca nhan lién quan;, i _ Y
- X6a tén SV trén hé thong; BGH, Mau
- X&c nhan s6 tin chi da dang ky hoc vasé | Cac DV: Giay GT
Ban hanh | _.% T , SRRy S .. | PHCTH, TT TTRT
tien hoc phi twong ng (néu thieu SV phai x
5 Qb . 2 ; N CNTT, P.BT, - Mau rut
dong bo sung, thira SV nhan lai tai "
) P.KHTC tien
P.KHTC); L Ay
) . C AR Tos g L - Khoa, vién, DTN, | - Bién lai
- Tinh kinh phi dén bu dao tao (néu co) The vien. TT NT thu tidn
- Xac nhan hoan thanh cac khodn dong o
dau, muon co so Vit chat caa Truong.
| - SV nhan quyét dinh tai BPMC
Tra ket - Hoan thanh Giay giai thiéu thanh toanra | - BPMC
6 qua, | truong ’ -SV
nhan ho | - Bén bﬁ‘kinh phi dao tao (néu co) - P.KH-TC
SO - Nhén hé so (Hoc ba THPT) tai phong ho | - P.CTCT-HSSV
SO
C. BIEU MAU KEM THEO
TT | TEN BIEU MAU A SO NOI LUU I["J',g' GIAN
5. | Pon xin thoi hoc BPMC
6. | Gidy dé nghi thanh toan ra truong BPMC
7. | Pon xin rut tién BPMC

D. QUAN LY RUI RO

1T

NQI DUNG RUI RO

BIEN PHAP KHAC PHUC

9.

Ho so khong hop 1€

chung hop 1€ mai giai quyét

Yéu cau SV cung cip day da hd so va minh




Miusé05a ] i
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PON XIN THOI HQC
(Diing cho sinh vién Truong Pai hoc Vinh)
Kinh gui:
- Hiéu trudong Truong DPai hoc Vinh;
- Truéng phong Cong tac Chinh tri - HSSV;

- Truong khoa/ Vién truong.......c.ccoveevevveceevie e
TEN M A oo ME SO SV oo
Ngay, thang, ndm sinh:...........cccooviiiiiiiiin NO1 SINh: (o
LOp:eiinene. Nganh hQC: ..o, Khoa/ VIén: ......cccccveiiiieieecceece e,
Tén tai khoan, s6 tai KNOAN, NGAN NANG: ........c.evieivieieeieeeeteees ettt
Dién thoai gia dinh: ..o Dién thoai SV: ....ooovvviiiieie e,
HO KNAU AUONG TIU 1ottt s nneenens
LY dO XiN thOl NOC: ...ttt e et te e te et e sae e reeneesreenre e

Kém theo don nay la minh ching ly do xin thdi hoc theo Piéu 7, Chwong III, Quy ché thuc hign
co ché mgt cuira, mot cua lién thong tai Trieong Pai hoc Vinh (Ban hanh kém theo Quyét dinh So:
300/0D-DHYV ngay 24/4/2018 ciua Truong Dai NoC VINN) ..o
Vay em lam don nay kinh mong cac don vi chirc nang va Nha truong xem xét giai quyét.

Em xin chan thanh cam on.

s s NGAY ... thang ...... nam 20...... )
Y KIEN CUA GIA PINH SINH VIEN
(Ghi y kien, ky va ghi rd ho tén) (Ky, ghi rd ho tén)
GIANG VIEN PHU TRACH TRO LY QUAN LY SINH VIEN

(K, ghi rd ho tén) (KY, ghi rd ho tén)



BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH Doc lap - Tw do - Hanh phtc

PON XIN RUT TIEN HQOC PHI
Kinh gui:
- Phong Dao tao;
- Phong K& hoach - Tai chinh.
Tén toi la:
M4 sb Sinh vién:
S4 1ién hoC phi Xin FAt (VIEE DANG SO) & weovvceeceeeeieeeeeeeesesseeeeeee sttt
S6 tien hoc phi Xin rlt (VIEE DANG CRTE: .oveeeieeeeee ettt
Li O Xin FOETIEN NOC PR ..ottt

Nghé An, ngay......thang......nam 202...
Chuyén vién Phong Dao tao Chuyén vién Phong KH-TC | Nguwoi lam don

(ky, ghi rd ho tén)

Phong Dao tao Phong KH-TC




CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

GIAY GIOI THIEU THANH TOAN RA TRUONG
(Dung cho sinh vién, hoc vién cao hoc)

Truong Pai hoc Vinh gidi thi¢u:

Sinh VIEN, hoC VIEN: ..o Ngay SINN: ..o
ME SO SV, HV: oo e, o
NGANN NOC: ... Khoa/ VIEN: ....cocveiiiiiiie e,
HO KNAU thUONG TFU: 1ottt sttt seen e
bién thoai liEn lacC:..........covvevciiiiiiicee e, Ly do xin thanh tOan: ..........ccceeveeieeri e

dén cac don vi sau xin xac nhan thanh toan khéng con no dé nhan hé so ra trudng.

Ngh¢ An, ngay.........thang......... nam 20....
TL. HIEU TRUONG
TRUONG PHONG CTCT-HSSV

XAC NHAN CUA XAC NHAN CUA o
PHONG PAO TAO/PAO TAO SAUPH | PHONG KE HOACH - TAI CHINH

XAC NHAN CUA XAC NHAN CUA
TRUNG TAM NOI TRU CUA POAN TN - HOQI SINH VIEN
XAC NHAN CUA XAC NHAN CUA

TRUNG TAM TT - THU VIEN KHOA/VIEN CHU QUAN




QUY TRINH QUAN LY CAN BQ



HE THONG QUAN LY CHAT LUONG M4 s6:
TRUONG PAI HOC VINH ‘ Lan ban hanh:
QUY TRINH PAO TAO, BOIDUONG | Ngay hi¢u luc: Xx/Xx/XXXX
CAN BQ, VIEN CHUC Trang: X/XX
Bién soan Xem xét Phé duyét
Chir ky
Ho tén Nguyén Thi Xuan Loc
Chuce danh Pho truong phong
TCCB
|. MUC PICH

Quy trinh dao tao, bdi dudng can bo vién chirc trudng Pai hoc Vinh dugc xay
dung, thuc hién va duy tri nham muc dich thong nhat trong céng tac quan ly can bo vién
chtrc truong Pai hoc Vinh di dao tao, boi dudng.

11. PHAM VI AP DUNG

Quy trinh nay duoc 4p dung cho toan thé vién chirc, nguoi lao dong va cac don vi
trong toan truong

111. TAI LIEU VIEN DAN

1. Luat Vién chirc s6 58/2010/QHH12 ngay 15/11/2010 va Luat stra d6i, bd sung
mot s didu cua ludt can bd, cong chirc va luat vién chirc s6 52/2019/QH14 ngay
25/11/2019;

2. Nghi dinh s6 101/2017-ND-CP ngay 01/9/2017 cua Chinh phi1 vé dao tao, boi
dudng can b, cong chirc, vién chirc;

3. Thong tu $6 01/2018/TT-BNV ngay 08/01/2018 cua Bo1 No1 vu hudng dan mot
s6 diéu ctia Nghi dinh 101.

IV.CAC TU VIET TAT

V. NOI DUNG
A.LUU DO



QUY TRINH DU TUYEN KHOA DAO TAO BOI DUGNG

Ca nhan

Don vi triec tiép quan Iy

Phong Td d

Bo phan phap ché

Phong HCTH

¢

1. Don xin du tuyén

2. Phé duyét cla dor]

vi

Khong Duyét

3- Kiém tra hd so

Duyét

4- Kiém tra thé
thirc, phap ché van

ban
(QT.CS.002/2021),

5- Phé duyét van
ban
(QT.CS.003/2021)

6- Luru hd so' minh
chirng




QUY TRINH CU BPI DAC TAO BOI DUGNG

Canhan

Don vi triee tiép quan Iy

Phong Té chic cdn bd

Bo phan phap ché

Phong HCTH

<
!

1. Pon xin di hoc va
ket qua tring tuyen

2. Phé duyét cla don
vi / chi b6 (di hoc
nudc ngoai)

..............

Khdng Duyét

3- Kiém tra ho so

Duyét

4- Kiém tra thé
thirc, phap ché van
ban

(QT.CS.002/2021)

5- Phé duyét van
ban
(QT.CS.003/2021)

6- Lwu ho so minh
chirng
(QT.CS.004/2021)




QUY TRINH GIA HAN THOT GIAN DAO TAO,

, BOI DUONG

Ca nhan

Don vi trire tiép quan Iy

Phong Té chirc cén bd

Bo phan phép ché

Phong HCTH

e
v

1. Bon xin gia han
thc‘r‘i gian dao tao
+ ket qua hoc tép

2. Phé duyét cda don
vi / chi bd (di hoc
nuéc ngoai)

Khong Duyét

3- Kiém tra ho so

Duyét

4- Kiém tra thé
thirc, phap ché van
ban
((QT.CS.002/2021)

- Phé duyét va
ban
(QT.CS.003/2021)

6- Liru hd so
minh chi¥ng




QUY TRINH TIEP NHAN PI HOC TRO VE

Ca nhan

Don vi trec tiép quan 1y

Phong To chirc can bd

Bo phan phap ché

Phong HCTH

9
!

1. Bon xin tiép nhan
+ho so hoc tap

2. Phé duyét cla dorr]

vi

A

Khdng Duyét

3- Kiém tra ho so

Duyét

- Phé duyét va
ban
(QT.CS.003/2021)

6- Liru ho so
minh chirng




QUY TRINH DEN BU KINH PHI DAO TAO

Canhan

&)on vi trwre tiép quan |f

Phong To chiFc cén b

Bo phan phap ché

Hoi dong DBKPOT

Phong HCTH

L
v

1. HO so dén bu
kinh phi dao tao

2. Phé duyét cla
don vi

Khong Duyét

4- Kiém tra thé

thirc, phap ché
van ban

T.CS.002/2021

5- Thanh Iap hoi

6- Quyét dinh Gén

dong BBKPOT
QT.CS.004/2021

’l bu KPDT

7- Kiém tra thé
thirc, phap che

van ban
QT.CS.002/2021

5- Phé duyét
van ban

(QT.CS.003/2021

6- Liru hd so
minh chi¢ng




B. DIEN GIAI

Bwoc

Noi dung cdng viéc

Trach nhiém

Két qua
thwc hién
(bieu mau)

Thoi
gian
hoan
thanh

QUY TRINH DU TUYEN KHOA PAO TAO BOI DUONG

1

Pon xin du tuyén
+ Pon xin dang ky du tuyén khoa
dao tao/bdi dudng
+ HS xin du tuyén

- Ngu:(‘ri du
tuyen

Mau 01

03 ngay

Phé duyét caa don vi
Pon vi quan i truc tiép xécvnhan
vao don xin ding ki du tuyén

- DV quanly
truc tiep
CBVC

Kiém tra ho so

+ HS khong hop 18: tra lai hd so cho
CBVC

+ HS hop Ié chuyén b phan Phap
ché kiém tra.

-P.TCCB

Mau 11

05 ngay

Kiém tra phap ché

- BPPC kiém tra vé tinh phép ly.

+ VB khong hop 1&: chuyén tra cho
P.TCCB

+ VB hop 1&: Chuyén BGH phé
duyét

- BPPC

Phé duyét ciaa BGH

+ Khong dong y: tra lai cho
P.TCCB

+ Poéng y: Ky vin ban

BGH

Mau 11

03 ngay

6

Phat hanh VB
Luu va phat hanh van ban

P. HCTH

01 ngay

QUY TRINH CU PI PAO TAO BOI DUO

NG

Pon xin di hoc va két qua tring
tuyén

- Pon xin di hoc ¢6 Xac nhan cua
Trudng don vi va Bi thu chi bd (néu
DTBD ¢ nuwéc ngoai)

- Ho so tring tuyén khoa dao tao/
bdi dudng.

- Ban cam két thyc hién nghia vu
duoc cu di DPTBD cua CBVC nop
tai P.TCCB

- Ngu:(‘ri du
tuyen

- Mau 02
(SPH)

- Mau 03
- Mau 08

03 ngay

Phé duyét cia don vi/ Chi bg
Xac nhan cia Truong don vi va Bi
thu chi bd (néu PTBD & nuéc
ngoai) vao don xin di hoc

- DV qudn ly
truc tiep
CBVC

Kiém tra HS ‘
P.TCCB kiém tra ho so

-P.TCCB

05 ngay




Bwoc

Noi dung cong viéc

Trach nhiém

Két qua
thuc hién
(bieu mau)

Thoi
gian
hoan
thanh

+ HS khong hop Ié: tra lai cho
CBVC.

+ HS hop Ié: Soan thao VB dong y
ctr di hoc; Cong van thong bao vai
céc co quan chire nang (néu CBVC
di hoc nudc ngoai)

Kiém tra thé thirc, phap ché

- P. HCTH kiém tra thé thic vin
ban.

+ VB khong hop 1&: chuyén tra cho
P.TCCB

+ VB hop 1&: Chuyén TTPC kiém
tra tinh phap ly

Chuyén BGH phé duyét

-P. HCTH
-P.TTPC

Phé duyét caa BGH

+ Khong dong y: tra lai cho
P.TCCB

+Pong y: Ky Quyét dinh cir di hoc;
Cong van thong bao vdi cac co quan
chtic nang (doi véi PTBD & nuéc
ngoai)

BGH

Mau 12
Mau 13

03 ngay

6

Phat hanh VB
Luu va phat hanh vén ban

P. HCTH

01 ngay

QUY TRINH GIA HAN THOI GIAN PAO TAO, BOI DUONG

Pon xin nhu cau gia han

- Pon xin gia han c6 x&c nhan cua
Trudng don vi va Bi thu chi bd (néu
DTBD ¢ nuwdc ngoai)

- H so gia han nop tai phong
TCCB

- CBVC duoc
cur di hoc

Mau 04

03 ngay

Phé duyét cia don vi/ Chi bo
Xac nhan cua Truong don vi va Bi
thu chi bd (néu PTBD & nuéc
ngoai) vao don

- DBV quan ly
truc tiep
CBVC

Kiém tra HS

P.TCCB kiém tra ho so

+ HS khong hop 1€: tra lai cho
CBVC

+ HS hop Ié: Soan thao van ban
d6ng y cho gia han; cong vin thong
bao Véi cac co quan chirc ning (néu
gia han di hoc nwoc ngoai).

-P.TCCB

Mau 14

05 ngay

Kiém tra the thirc, phap ché
- HCTH kiém tra thé thire van ban.

-P. HCTH
-P.TTPC




Thai

Két qua )
Bwéc | N§i dung cong viéc Trach nhigm | thyc hign %?;n
(bieu mau) thanh
+ VB khong hop 18: chuyén tra cho
P.TCCB
+ VB hop 1&: Chuyén TTPC kiém
tra tinh phap ly
Chuyén BGH phé duyét
Phé duyét caa BGH
+ Khong ddng y: tra lai cho
P.TCCB
5 +Pdng y: Ky Quyét dinh cho phép | BGH Mau 15 03 ngay
gia han; Cong van thong bao véi cac
co quan chitc ning (d@oi véi PTBD ¢
nuwdC ngoai)
Phat hanh VB X
6 Luu va phat hanh van ban P.HCTH 01 ngay
QUY TRINH TIEP NHAN PI HOC TRO VE
Pon xin tiép nhan + HS hoc tap
- Hoan thanh nhiém vu hoc tap:
+ Pon xin tiép nhan c6 xac nhan
cua Trudng don vi
+ Ho so hoan thanh nhi¢m vu
1 -AK.hﬁng hoan thanh nhiém vu hoc - WCB‘VC duoc M3u 05 07 ngay
tap: cu di hoc
+ Pon xin tiép nhan c6 x&c nhan
cua Truong don vi
+HS hoan thanh nghia vu dén bu
chi phi dao tao
Nop tai phong TCCB
Phé duyét ciia don vi - Bon vi quan
2 X&c nhan caa Truong don vi vao ly truc tiép
don CBVC
Kiém tra HS
P.TCCB kiém tra ho so
3 EIB;I\?CI:(hong hop 1€: tra lai cho _PTCCB 05 ngay
+ HS hop 1&: Soan thao Quyét dinh
tiép nhan.
Kiém tra thé thirc, phap ché
- HCTH kiém tra thé thirc van ban.
+ VB khong hop I¢: chuyéntra cho | HCTH
4 P.TCCB 7 7 TTPC
+ VB hop I&: Chuyén TTPC kiém
tra tinh phap li
BGH phé duyét
5 Phé duyét cia BGH BGH Mau 16 03 ngay




Bwoc

Noi dung cong viéc

Trach nhiém

Két qua
thuc hién
(bieu mau)

Thoi
gian
hoan
thanh

+ Khong dong V: tra lai cho
P.TCCB , ,
+Pong y: Ky Quyeét dinh tiép nhan

6.

Phat hanh VB
Luu va phat hanh van ban

P. HCTH

01 ngay

QUY TRINH PEN BU KINH PHI PAO TA

O

1

HS dén bu
HS dén bu kinh phi dao tao

- CBVC duoc
cu di hoc

Mau 06

05 ngay

Xéac nhan caa don vi quan li trec
tiep
Xac nhan vao HS

- DV quin ly
truc tiep
CBVC

Kiém tra HS
P.TCCB kiém tra ho so

+ HS khong hop 1€: tra lai cho
CBVC

+ HS hop Ié&: Soan thao Quyét dinh
thanh lap Hoi dong Pén bu KPDT.

-P.TCCB

Kiém tra thé thirc, phap ché

- HCTH kiém tra thé thic vin ban.
+ VB khong hop 18: chuyén tra cho
P.TCCB

+ VB hop 1&: Chuyén TTPC kiém
tra tinh phap ly

BGH phé duyét

- HCTH
- BPPC

Thanh lap Hb DPBKPDT
- T6 chac héi dong

- TCCB

Quyét dinh dén bu

- Hop HP dén bu kinh phi dao tao.
- Kién nghi voi Hiéu truong vé chi
phi dén bu

- HD dén bu
KPDT

Kiém tra thé thirc, phap ché

- HCTH kiém tra thé thirc van ban.
+ VB khong hop 18: chuyén tra cho
P.TCCB

+ VB hop 1&: Chuyén TTPC kiém
tra tinh phap ly

BGH phé duyét

- HCTH
-TTPC

Phé duyét caa BGH

+ Khong ddng y: tra lai cho HP
DbBKPDT

+Ddéng ¥: Ky Quyét dinh

BGH

Mau 17

03 ngay

Phat hanh VB
Luu va phat hanh van ban

P. HCTH

01 ngay




C. BIEU MAU KEM THEO

o Thei gian
TT | Tén bieu mau/Ho so Ma so Noi luu lIwu toi thieu
(nam)
Q@ q (3) (4) (5)
1. | Pon xin du tuyén di hoc Mau 01 P.TCCB 10
2. | PBon xin di hoc (sau dai hoc) i ] Mau 02 P. TCCB 10
3 Ir-]);]r; xin tham du khoa dao tao/boi dudng (ngan MU 03 P TCCB 10
4. | Bon xin gia han/kéo dai thoi gian hoc tap Mau 04 P. TCCB 10
5. | Pon xin tiép nhan cdng tac Mau 05 P. TCCB 10
6. | Béo céo dinh ky tinh hinh, ket qua hoc tap Mau 06 P.TCCB 10
7. | Bao cdo két qua dao tao, boi dudng (cudi khda) | Mau 07 P.TCCB 10
8. B.an Canj ket thEC nghla vu cua CBVC duogc cir Mau 08 P TCCB 10
di hoc tap, nghién ciru
Ban cam két thuc hién nghia vu cua CBVC x
9. duogc cir di HTKH, thuc tap sinh ¢ nudc ngoai Mau 09 P.TCCB 10
Thdng bao két thuc thoi gian dao tao, boi x P. HCTH Chédo luu
101 qrong Mau 10 PTCCB | VB
Cong van cir can bo tham gia du tuyén khoa % P.HCTH Ché do luu
L hoc Mau 11 PTCCB | VB
£ aet . . x P. HCTH Ché d6 luu
12.| Quyet dinh cirt CBVC di hoc sau dai hoc Mau 12 PTCCB VB
13 Cong van béo cdo véi co quan chirc ndng vé M3U 13 P.HCTH Cheé do luu
"| viéc CBVC ‘di hoc nudc ngoai P.TCCB VB,
14 Cong van de nghi gia han thoi gian hoc tap cho M3u 14 P.HCTH Ché do Iuu
‘| cBVC 4 P.TCCB VB
15 Quyét dinh gia han thoi gian hoc tap cho MAU 15 P.HCTH Ché @6 luu
‘| CBVC 4 P.TCCB VB
Lo o g A . . x P. HCTH Ché d6 luu
16.| Quyet dinh tiép nhan CBVC di hoc tro vé Mau 16 PTCCB VB
17 Quyét dinh thanh lap Hoi ddng Dén bl kinh phi Mau 17 P.HCTH Ché d6 luu
"| dao tao P.TCCB VB
18. | Bién ban hop Hoi dong Bén bu kinh phi dao tao | Mau 18 P.TCCB 10
19. Va,n l?an kien nghi cia Hoi dong Bén bu kinh Miu 19 P TCCB 10
phi an tao i ]
20 Quyét dinh dén bu chi phi daod tao ddi voi M3u 20 P.HCTH Ché d6 luu
‘| cBVC a P.TCCB VB

D. QUAN LY RUI RO

TT | Noi dung rii ro

Bién phap phong rii ro




MaAu 01

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PON XIN DU TUYEN PI HQC
TRINH PO.........

Kinh gui:
- Ban giam hiéu Truong Pai hoc Vinh
- Phong TCCB Truong Pai hoc Vinh
- bon vi (Vién/Khoa/ Phong...)

B IO T IR =T a T - SRR RRROP
Ngay thang NAM SINN: ..oo.viiiii e snreeen
Chirc danh, ChUIC VUI  oevieiei e e e st e e e s e e e e e et e e e e e snnraeeeeaans

NAM CONG tAC tA1 TIUWOME! .ovvviiriiiiiieiiee ittt nire e
Nhié¢m vu dang GAm NhAN: .......oooiiiii e
Chuyén ngAnh d t8t NERIEP: c..v.eveveveeeieeeieeesceisee ettt es et s et sne st enesseees
DN VI CONG TAC: 1.ttt
Can ct Thong bao tuyén sinh clia...................... vé vibe tuyén sinh..........occoveveveerenennn,
T61 lam don nay dé nghi Ban Giam hi¢u, Phong T chirc Can b va don Vi eeeeveveeveveeenn,
cho phép t6i AUOC tham ia AU tUYEN: ........cveveeieeeeceeeeeeeee e ees st
NQGANN/ CAUYEN NQANN ...ttt
TROT ZIAN: .o
DA QBTN oottt ettt ettt ettt ettt n ettt ee ettt en ettt eeen e
Kinh mong Ban Giam hiéu, Phong T chirc Can bo va don vi cho phép t6i dugc tham gia
du tuyén.

Tran trong cam on!

Nghé 4An, ngay  thang  nam 202...
TRUONG DON VI NGUOI LAM PON

PHONG TCCB DUYET CUA BAN GIAM HIEU



Méau 02
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

PON XIN BI HQC
(Do tao chwong trinh tién si, thac si)
Kinh gtri:

- Ban giam hi¢u Truong Pai hoc Vinh

- Phong TCCB Truong Pai hoc Vinh

- Pon vi cong tac
TOTEBN LA et bbbttt b e bbb e
Ngay, thang, NAM SINN: ......oiiii e
Chirc danh, ChUIC VI e
NEACh VIEN CHTIC!....oi it
NAM CONG tAC 1A1 TTUOME: ©veeiivvieiiiiie ittt s e st e e s rbb e e e nrbeeesaneean
Nhiém vu dang dAm nhaAn: ........coooiiiiiii
Chuyén nganh d t6t NERIEP: ...v.vvveveereereieeecieetese ettt see st sss s st
DO VI CONG TACT 1ottt ittt e et e et e e ar b e e sbe e e e nsb e e e nnbeeennnes
T6i di tham gia dy tuyén va trang tuyén khoa dao tao clia TIUONE ......cv.vveveevveereierererinnens
theo quyét dinh s6.../QP.... ngdy.....thang....nam.......... Nganh/Chuyén nganh: .............
Thoi gian: tir ngdy.....thang.....nam.... #n ngdy.....thang.....nim
HInh thifC ROC: ... e e e e st e e e e s s e e e e e enraeeeeaans
Trinh O QA0 A0 ..eiiiiieiie e e e a e e e aaraaeaeans
Ngon ngit hoc: (néu di hoc ThS/ TS/ TTS 6 NUEGC NGOGL): ...v.vveeeeeeerereeseserseererseensnenin
Dia diém (ghi r6 tén Truong, nuoc AENn hOC tAP/CONG LAC): v.vvervverreeeeereersrrerssereren e,
Kinh phl (@hi 16 NGUON KiNK PRI) ..ot

T6i viét don nay kinh dé nghi Nha truong cho phep t61 dugc tham gia khoa dao tao trén.
Dia chi lién lac cua t6i & Viét Nam khi can (ddi véi ddo tao ¢ nude ngodi)
B mMAIL e
Dién thoai gia dinh:........ccccoocviiiiiie, bién thoai di dong cd nhan:............cccceeneen.
Tran trong cam on!
Nghé An, ngay  thang  nam 202....
TRUONG PON VI NGUOI LAM PON

Bi THU CHI BQ (PANG BOQ) PHONG TCCB
(Poi voi VCNLD la dang vién
di hoc nuwoc ngoai)

DUYET CUA BAN GIAM HIEU



Miu 03 ) i
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

PON XIN THAM DU KHOA PAO TAO, BOI DUONG
(trong va ngoai nudrc)

Kinh gr:
- Ban giam hi¢u Truong Pai hoc Vinh
- Phong TCCB Truong Pai hoc Vinh
- Pon vi cong tac

TOIEBN LA et bbb bbbt b bbb e e
Ngay thaAng NAM SINN: ..eiiiiiiiiiiie e a b e e s sbeeesaeeeans
L0510 (e P s s T o] 10 (T ) S

NAM CONG tAC 1A1 TTUOME: ©veeiivviiiiiiie ittt sb e e e s nbb e e e snbeeesaneeans
Xép loai chét lwong vién chiic trong nam lién ké (ddi véi boi dudng & nwée ngodi ..........
Nhié¢m vu dang GAm NhAN: .......oooiiiii e
Chuyén nganh d t8t NERIEP: cv.v.vvveevereireereeeeeeteess ettt es st s et sne st neaneees
Tén co quan, t chirc khoa dA0 ta0, BOT AUTIE: ......cvcveveieeeeeeeeee e
Tén khoa dA0 20, BOT AUTNE: ....cv.veeveveeeiriceceeeeesee e eeseesessee s st sse s s
Noi dao tao, boi QUG ettt et s e e e e s br e nb e e e areeen
Thoi gian dA0 t20, DOT AUSIIZ: .....v.vvveeeeeeiceeeceiseees ettt esesses s st s st s s eneanenes

Dia chi lién lac cua t6i & Viét Nam khi can (ddi véi ddo tao, béi dudng & nude ngodi)
EmMAIL e
Dién thoai gia dinh:........cccoocviiiii e, bién thoai di dong cd nhan:............ccceenee.
T6i viét don nay kinh dé nghi Nha trudng cho phép t6i dugc tham gia khoa dao tao, boi
dudng trén.
Tran trong cam on!

Nghé 4An, ngay  thang  nam 202....

TRUONG PON VI NGUOI LAM PON

Bi THU CHI BQ (PANG BOQ) PHONG TCCB
(Doi voi VCNLD la dang vién
di hoc nuoc ngoai)

DUYET CUA BAN GIAM HIEU



Miu 04 ]
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PON XIN GIA HAN/KEO DAI THOI GIAN HQC TAP

Kinh guri:

- Ban gidm hiéu Truong Pai hoc Vinh

- Phong TCCB Truong Pai hoc Vinh

- Bon vi cong tac
B 118 G N - ST
Ngay thang nam SINN: .......ooiiiiii
Chirc danh, ChUIC VUL ..uviiiii e e e s e e e e st e e e e e st e e e e s enraeeeeaans
NEACh VIEN CHTIC! ... oiiiiiiiii e
NAM CONG tAC tA1 TIWOME! .oovveiieiiiitie ittt
Nhiém vu dang dAm nhan: ........ooooiiiiii
Puoc ctr di hoc theo Quyét dinh s6 ... ngdy .... thAng ..... NAM CUA .vevvvvevevereereceereieene,
Tén truong GBI NOC, TIIGC: vttt ettt ettt ettt ettt ettt et e et e e eneees
5101 00 (o £ Lo TR 7 1o TSP
Khoa:.......ccoovevveiecnn Nganh/Chuyén nganh:
Téng thoi gian dao tao theo Quyét dinh ctr di hoc/ Vin ban tiép nhin dao tao: .................
NOAY NhAP NOC: oo
LY do Xin @1a NAN: .o
Thoi gian xin gia han : tir thang ....../nam 20...... dén thang ...../nam 20....

(néu ro tinh kha thi cua viéc gia han/kéo dai thoi gian hoc tdp/cong tac)

Kinh phi trong thoi gian gia han:

Pia chi lién lac cua t6i (d6i vdi dao tao, boi dwéng & miede ngoai)

B AT bbbt neae e
Dién thoainha: ..., Dién thoai di dONg: .....ccvvvviiiiii,
T6i viét don nay kinh dé nghi Ban Giam hiéu, Phong T6 chtrc Can bd va don vi..... xem
xé, giai quyét

o ) L e , ngay ... thang ... nam .........
Y KIEN CUA CS PAO TAO NGUOI LAM PON

(Ky va ghi ro ho tén)

TRUONG PON VI Bi THU CHI BQ (PANG BO)
(Doi voi VCNLD la dang vién
di hoc nuoc ngoai)

PHONG TCCB DUYET CUA BAN GIAM HIEU



Miu05 ) i
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

DPON XIN TIEP NHAN CONG TAC ‘
(Danh cho VCNLD di dao tao, boi duwdng, hgp tac khoa hoc/thuc tap sinh tré ve)

Kinh guri:

- Ban giam hi¢u Truong Pai hoc Vinh

- Phong TCCB Truong Dai hoc Vinh

- Bon vi cong tac
B 110 G N - SO PRPR
Ngay thdng nAm SINN: ....ocviiiii
Chirc danh, ChUIC VUL ..uviiiiii e e e s e e e s st e e e e et e e e e s enraeeeeaans
NEACh VIEN CHTIC!.....iiiiiiii e
Pon vi cong tac:
Puoc ctr di hoc tap/cong tac theo Quyét dinh s6 ... ngdy .... thang ..... ndm cla ..............
Dia diém hoc 14 0L o021 Ve TP
B8 101 00 (o £ Lo TR 7 1o TP
Nganh/Chuyén nganh:.........c.cccceeeveeieeinenenn,

Quyét dinh gia han (néu cé) ‘
Da hoan thanh chuong trinh dao tao/ boi dudng/ nghién ctru khoa hoc/ thuc tap sinh vao

ngay thang ~ nam (co cdc minh chirng kém theo) )
T61 viét don nay kinh dé€ nghi Ban Giam hi¢u, Phong T6 chirc Can b va don vi........ tiép

nhan va bo tri cong tac cho toi.
To1 xin tran trong cam on!

............ ngay ... thang ... nam .........

TRUONG PON VI NGUOI LAM PON
(Ky va ghi ro ho tén)

PHONG TCCB DUYET CUA BAN GIAM HIEU



Miu06 )
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

BAO CAO PINHKY ,

TINH HINH, KET QUA HQC TAP/CONG TAC

(tw ngay ... thang ... nam ............ den ngay ... thang ... nam............ )
Kinh guri:

- Ban giam hi¢u Truong Pai hoc Vinh
- Phong TCCB Truong Dai hoc Vinh
- Pon vi cong tac

I. THONG TIN CHUNG VE BAN THAN

QIO T IR (=T - GO
Ngay thaAng NAM SINN: ..eiiiiiiiiiie e br e e nreeesaeeeans
Chirc danh, ChUIC VUL .evviiieiii e e s e e e s s e e e e et e e e e s anraeeeeaans

NAM CONG tAC 1A1 TTUOME: 1veviivvieiiiiie ittt b e b e e s rbb e e s snbeeesnneean
DO VI CONG TAC: 1oiiitiiii ittt et e e et b e e e st e e s bb e e e nbb e e e nnbeeeannes
Dia chi noi ¢ nudc ngoai (d@éi véi VCNLD hoc tip/cong tdc & niede ngoai)

E-mail:

Pién thoai lién hé & nudc ngoai: (doi véi VCNLP hoc tdp/céng tic ¢ nwde ngodi)

II. THONG TIN VE KHOA HQC

Quyét dinh ctr di hoc s6  ngay thang nam CUR 1ttt ettt
NOT GEN NOC TAP/CONG TAC: vrrvrrverereerrerieseseeeriessesesesesss s seseens st s s st en s senseneanee s s snsensneas
Thoi gian dugc clt di hQC tAP, CONG TAC: ...eiiiviiiiiiie et
ThOi ZIAN I NAN (EU CO: wvovvvereeeseeeeeeeeeeeeses ettt
Pang hoc hoc ky may, thoi ian cON 1811 ......co.eivevieeereiieeseeeeee e
INANN NOC: i
NUON KiNh Phi GAO T207..verveeveereeetesese ettt ettt s st
II1. NQI DUNG CAC VIEC PA LAM (trong thoi gian dao tao, boi dwéng, cong tdc)

V. DE XUAT Y KIEN
....... , ngay ... thang ... nam ... ...
X4c nhén cua co sé gido duc Nguwoi bao cao

(Ky va ghi ro ho tén)



Mau 07 ) i
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

BAO CAO KET QUA PAO TAO, BOI DUONG
(cudi khéa)
Kinh gui: - Ban giam hiéu Truong Pai hoc Vinh
- Phong TCCB Truong Pai hoc Vinh
- Bon vi cong tac

I. THONG TIN CHUNG VE BAN THAN

TOTEBN LA et bbbttt b e bbb e
Ngay thaAng NAM SINN: ..viiiiiiiiiiii e r e e nbeeesneeeans
Chirc danh, ChUIC VI oot
NEACh VIEN CHTIC!....eiiiiiiiii e
NAM CONG tAC 1A1 TTUOME: 1veeiiviiiiiiiie ittt e et e s nbb e e s nbeeesaneean
DN VI CONG TAC: 1.ttt
Dia chi noi ¢ nudc ngoai (d@éi véi VCNLD hoc tip/cong tdc & niede ngoai)

E-mail & nudc ngoai: (doi véi VCNLP hoc tdp/cong tic ¢ nudc ngodi)

Pién thoai lién hé & nudc ngoai: (@i véi VCNLP hoc tdp/céng tic ¢ nude ngodi)

II. THONG TIN VE KHOA HQC

Quyét dinh ctr di hoc s6  ngay thang nam CUR 1eveeiereie et e e s e e s e s e
NOT G0 NOC tAP/CONG TACT rvrvvrvevereresietieeeseeesss st ese st s st s et s tsse st en s en et en s enseneesans
Thoi gian dugc clt di hQe tAP, CONG TAC: ...eiiiviieiiiiieiiie et
ThOi ZIan i NAN (EU CO): cvovvverereereieeeeeeeeeesees ettt
NGaNh/ChUYEN NQANN: ..o ae e
NUON KiNh Phi GAO T207 c..verveeeeresveeveesese ettt sttt s s
Ngay bdo vé:............... Ngay tot nghiép:

I1I. KET QUA PAO TAO, BOI DUONG

Vin bang dugc CAD? evoeveeteteeeeee s e s ettt ee Sentn et ettt n ettt
K&t qUA XEP 1081 NOC tAP:...vvvevicviceceeeese et eeteetesee st ss cestestesesstessese s s s st en s ase s s st
Tén co s gido duc (ghi bang tleng Viét va tiéng Anh néu la co sé gido duc mirde ngodi):

Tén d¢é tai luan van thac si (neu hoc thac si coursework khong c6 luan van thi ghi: khong
co lugn van), dé tai luan an tién si, chuyén dé thuc LD e
Tén va hoc ham, hoc vi clia ngUudT huGNE dAN: ....vcecveveerceceeieeeeecee e,
Danh gia ca co sé gido duc hodc gido su hudng dan (néu cd, viét tom tdt): .....................
IV TU NHAN XET, PANH GIA KET QUA HQC TAP, NGHIEN CUU

T61 cam doan ndi dung bdo cao 1a hoan toan trung thuc, chinh xac va xin chiu trach
nhiém vé noi dung béo céo.
............. ngay ... thang ... nam
X4c nhan cia co sé gido duc Nguwoi bao cao
(Ky va ghi ro ho tén)



Mau 08 ) i
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

BAN CAM KET 7 7
THUC HIEN NGHIA VU CUA VCNLD PUGC CU PI HOC TAP, NGHIEN CUU

Kinh gtri : Hi€éu truwéng Truwong Pai hoc Vinh

Churc danh, chie vu:
Ngach vién chuec:
Nam cong tac tai truong:
Pon vi cong tac:
Puoc ctr di ddo, nghién ciru tao theo Quyét dinh s6..../QD-DHV, ngay......
Trinh d6 dao tao:
Nganh/Chuy€n NGANN:. . ....cooiiiiie e e
Co SO dA0 10 ...ceiueieiieeiieeieeeee e NUGC: e
T 0 o OSSR
TROT ZIAN NOC: . it e sare e
TROT @IAN Q1i.eieiieieiiiecee et e e e e ettt e e et e e e e aeeensaeeeessseeesseeenns
Dién thoai: ......cccooviiiiine Emaili.....ccooooiii
Dia chi khi can 1ién 1ac tai Vigt Nam...........cooviivovemeeeeeeeeeeeeeeeeeeeeee e,
Sau khi nghién ctru k¥ Quy ché dao tao, bodi dudng VCNLD Trudng Pai hoc Vinh ban
hanh theo Quyét dinh sé: ..../QD-PHV, ngay...... ctua Hiéu trudng Truong Pai hoc
Vinh, t6i xin xam két thuc hién dﬁy du cac nghia vu nhu sau:
1. Chéap hanh day du moi quy dinh cta co sé dao tao, cac quy dinh cta phap luat c6 lién
quan va quy dinh cta Truong Pai hoc Vinh
2. Khéng ty y chuyén Truong, chuyén nudc, khong thay d6i khoa hoc, chuyén nganh dao
tao, khong tu v bo hoc gitra chirng.
3. Phan dau hoc tap, nghién ctru dé hoan thanh chuong trinh dao tao ding thoi han cho
phép, ding chuyén nganh duogc cu di hoc. Thuc hién ché do bo céo hoc tap dinh ky vai
Nha truong.
4. Néu bi budc thdi hoc hoidc khong hoan thanh khoa hoc, toi s& chiu xir 1y vi pham, boi
thudng chi phi theo quy dinh, quy ché hién hanh. Néu phai gia han, t6i s& hoan thién ho
so va tu tuc kinh phi trong thoi gian gia han.
5. Sau khi hoan thanh khoa hoc, t6i xin cam két lam viéc lau dai tai Truong Pai hoc Vinh,
it nhat gap 02 lan thoi gian khoa dao tao (ké ca thoi gian gia han).
Néu khong thuc hi¢n diing cac cam két trén day, t61 xin hoan toan chiu trach nhiém vé
viéc xir Iy VCNLD theo qui dinh ctia phap luat, dong thoi s& bdi hoan toan bo kinh phi
dugc hudng trong thoi gian di dao tao theo quy dinh cua Nha nude va Nha truong.
Cam két duoc 1ap thanh 02 ban: 01 ban dwoc luu giit trong hd so VCNLD cua Phong T
chtrc Can bd va 01 ban do ngudi cam két gii.

Nghe An, ngay  thang nam

HIEU TRUONG NGUOI VIET CAM KET



Méau 09 ]
CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

BAN CAM KET i ] ]
THU'C HIEN NGHIA VU CUA VCNLD PUGC CU bl ‘
HQP TAC KHOA HQC, THUC TAP SINH O NUOC NGOAI

Kinh gtri : Hi€¢u trwéng Truwong Dai hoc Vinh

TeNtOi la i SINN NQAY: e
SO CMND:....ooiieeeeeen. CAP NGAY e, 123 USSR
Churc danh, chire vu: Ngach vién churc:

Nam cOng tac tai truong: Pon vi cong tac:

Puoc ctr di hop tac khoa hoc/thuc tap sinh ¢ nudc ngoai theo Quyét dinh sb-........ /QDb-
bHV,ngay / /20 cua
Co s hop tac khoa hoc........eeveiiiieiiiiici e, NUGC.oooiiieiiiieeieee
TROT ZIAN: ..o s
TROT GIAN G121t r e
Dién thoai: ......c.coevvveeirennen. E-Maili.. e
Dia chi khi can [iEn 12¢ tal VIBE NI ....oveveveeeeeeeeeee et et eeeeee et en s e eees s s e esenseeeneens
Cam két thuc hién nghia vu khi dugc Truong cu di hop tac khoa hoc/thuc tap sinh & nude
ngoai, nhu sau:
1. Chﬁp hanh déy dt moi quy dinh cua co s¢ dao tao, hop tac khoa hoc, cac quy dinh ctia
phap luat co6 lién quan va quy dinh cia Truong Pai hoc Vinh
2. Phén d4u hoc tap, nghién ctru dé hoan thanh chuong trinh hop tac khoa hoc/ thuc tap
sinh dtng thoi han. Thuce hién ché d bao cdo két qua nghién ctru dinh ky v6i Nha truong.
3. Thuc hién cac nghia vy ctia nguoi di hop tac khoa hoc/ thuc tap sinh & nudc ngoai doi
v6i Nha truong theo quy dinh tai Quy ché chi tidu ndi bo. Cu thé nhu sau:
- Bdi véi di hop tac khoa hoc 1an thtr nhat: duoc hudong ché do theo quy dinh ctia Nha
nudc (duoc huong 40% luwong co ban).
- Bdi véi di hop tac khoa hoc 14n thir hai tro di: thoi gian téi da 3 nim, khong duoc hudong
40% luong co ban va phai thyc hién cac nghia vu sau:
+ Phai cong bd (hodc da dwoc nhdn ding) it nhat 01 bai bao trén tap chi qubc té, Hoi thao
qudc té co dia chi tac gia & Truong Pai hoc Vinh va noi hop tac khoa hoc.
+ Thyc hién cac khoan dong gop theo luong Nha nuéce quy dinh.
+ Nop vé Trudng mot khoan kinh phi t6i thiéu bang 5% murc lvong co s& cua mot chuyén
gia nudc ngoai co hoc vi tién si: 42.000 USD, cu thé mirc ndp: 2.100 USD/nam (hai nghin
mét tram dé la My mét ndm) quy thanh tién déng Viét Nam tai thoi diém ndp tién.
Néu khong thuc hién ding cac cam két trén ddy, t6i xin hoan toan chiu trach nhi¢m vé
viéc xir Iy VCNLD theo qui dinh ctia phap luat, dong thoi s& bdi hoan toan bo kinh phi
dugc huong trong thoi gian dugce cur di hop tac khoa hoc/thuc tap sinh & nudc ngoai theo
quy dinh cua Nha nudc va Nha truong.
Cam két duoc 1ap thanh 02 ban: 01 ban duoc luu giir trong hd so VCNLPD ciia Phong T
chtrc Can bd va 01 ban do ngudi cam két gii.

Nghé An, ngay thang nam........

HIEU TRUONG NGUOI VIET CAM KET



Méiu 10
BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DAl HQC VINH Péc lap - Tu do - Hanh phc
Sé: /TB-DHV Ngh¢é An, ngay thang  nam
THONG BAO

Vé viéc két thic thoi gian daoe tao, bdi dudng
Kinh guri:

Cin ctr Quy ché dao tao, boi dudng vién chirc va ngudi lao dong cua Trudng Pai
hoc Vinh ban hanh kém theo Quyét dinh sé: /Qb-DHV ngay  thang nam 2020
cua Hi¢u trudng Truong Pai hoc Vinh

Cin ctr Quyét dinh so: /QDb-DHV ngay  thang nam 20..... cua Hi¢u
truong Truong Pai hoc Vinh vé viéc cir vién chuec di hoc

Truong Pai hoc Vinh théng bao:

1. Thoi gian dao tao/bdi dudng/nghién ctru/ hop tac khoa hoc... ciia dng (ba) s& két
thiac ké tir ngay / /

2. Sau khi két thiic khoa dao tao/bdi dudng/nghién ctru/ hop tac khoa hoc... kinh
dé nghi ong ba tré vé& Trudng va bao cao két qua hoc tap/cong tac theo quy dinh tai Quy
ché dao tao, boi dudng vién churc va nguodi lao dong cua Truong Pai hoc Vinh.

3. Néu qué thoi han ndi trén, 6ng (ba) khong trd vé bao cao két qua hoc tap/cong
tac va hoan tat cac thi tuc vé truong ma khong c6 1y do chinh déng thi xem nhu 6ng (ba)
da ty y nghi vigc.

Truong Pai hoc Vinh thong bao dé ong (ba) duogc biét va thuc hién theo
ding phép luat va quy dinh cua Nha truong.

Tran trong!

Noi nhén: HIEU TRUONG
- Nhu k/g (dé t/h);

- Pon vi... (phdi hop t/h)

- Luu: HCTH, TCCB.

GS.TS. Nguyén Huy Bing



MAu 11

BO GIAO DUC VADAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH  Déc lap - Tw do - Hanh phiic

Sé: /DHV-TCCB Nghé An, ngay ~ thang  nam 20....

V/v ctr can bd tham gia dy tuyén

Kinh gui: -

Can ctr

Cin ctr thong bao cia md khoa dao tao/bdi dudng cia............

Cin ctr ké hoach PTBD va don xin tham gia du tuyén khoa dao tao/bdi dudng cia
ong (ba), Truong Pai hoc Vinh dong ¥ cir ong (ba) c6 tén sau ddy tham gia du tuyén khoa
dao tao/boi dudng, cu thé:

TT Ho vatén Gioi Ngaysinh  Qué quan Chirc vu, don vi
1.
2.

Kinh dé nghi xem xét va tao diéu kién ¢¢ CBVC cta Trudng dugc tham gia du
tuyén D¢ an va dat két qua tot.
Tran trong./.

Noi nhén: HIEU TRUONG

- Nhu kinh gtri;
- Luu: HCTH, TCCB.

GS.TS. Nguyén Huy Bing



MAu 12
BO GIAO DUC VA PAO TAO  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH Poc 1ap - Tw do - Hanh phic

Sb: /DHV-TCCB Nghé An, ngay ~ thdng  nam 20....

QUYET DINH
Ve viéc cir can b di hoc sau dai hoc

HIEU TRUGNG TRUC)NG DbAI HOC VINH

Can cir Nghi dinh s 99/2019/ND-CP, ngay 30/12/2019 cua Chinh phi Quy dinh
chi tiét va hudng dan thi hanh mét sé diéu ciia Ludt sira doi, b6 sung mét sé diéu ciia
Luat Giao duc dai hoc,

Can cit Quyét dinh s6 62/2001/0D-TTg, ngay 25/04/2001 ciia Thii twéng Chinh
phu doitén T ruong Pai hoc Sw pham Vinh thanh Truong Pai hoc Vinh,

Can cwr Thong tw lién tich 07/2009/TTLT-BGDDT-BNV, ngay 15/4/2009 cua Bo
Noi vu, Bo Gido duc va Dao tao huong dén thue hién quyén tw chu, tw chiu trach nhiém
vé thure hién nhiém vu, t6 chirc bo may, bién ché doi véi don vi su nghiép cong ldap gido
duc va dao tao;

Can cir Quyét dinh sé 1016/0D-DHV, ngay 22/10/2018 ciia Hiéu truéng Truong
Dai hoc Vinh ban hanh Quy ché t6 chike va hoat dong cua Truweong Dai hoc Vinh;

Can cit Gidy bdo nhdp hoc dao tao thac si khéa 28 (2020-2022) ngay 26/8/2020
cua Truong Dai hoc Vinh;

Theo dé nghi ciia Truéng Phong Té chirc Cén bé,

QUYET PINH:

Picu 1. Cirong (ba) .................. , sinh nam...... , Chuc danh......... , don
Viieoooo... d1 hoc sau dai hoc:

Bac hoc:

Chuyén nganh:
Tho1t gian dao tao:

Hinh thtre dao tao:

Co so dao tao

Picu 2. Ong (b2) ....ovoveveeeen phai hoan thanh chuong trinh dao tao trong thoi
gian cho phép. Trong thoi gian di hoc dugc huong nguyén lurong va phai tu tac kinh phi
hoc tap.

Piéu 3. Quyét dinh co hiéu lyc ké tir ngay ky.

Trudng cac don vi: T6 chttc Can bd, Hanh chinh Téng hop, K& hoach - Tai chinh:
Trudng cac don vi co lién quan va ong (ba)..........cceeeveeeeneennns chiu trach nhiém thi hanh
quyét dinh nay./.

Noi nhén: HIEU TRUONG
- Nhu Diéu 3;

- Cac Pho Hiéu truong;

- Luu: HCTH, TCCB.

GS.TS. Nguyén Huy Biing



Mau 13

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH DPoc lap - Tu do - Hanh phuc
Sb: /DHV-TCCB Nghé An, ngay  thang  ndm 20....

V/v cu can bd di nude ngoai

Kinh gtri:
- Cong an tinh Nghé An
- S& Ngoai vu tinh Nghé An

Can ctr Nghi dinh s6 136/2007/ND-CP ngay 17/8/2007 ctia Chinh phu vé
xuat canh, nhap canh cia cong dan Viét Nam va Nghi dinh s6 65/2012/ND-CP
ngay 6/9/2012 ciia Chinh phi sira d6i, b sung mot sé diéu cua Nghi dinh sé
136/2007/ND-CP ngay 17/8/2007 caa Chinh pha vé xuat canh, nhap canh cua cong
dan Viét Nam;

Can ctr Thong tu s6 17/2014/TT-BGDDT ngay 26/5/2014 ctua Bo Giao duc
va Pio tao ban hanh Quy ché quan 1y viéc ra nudc ngoai ciia can bo, cong chirc va
vién churc;

Can ctr Quyét dinh s6 1060-QD/TU ngay 31/3/2017 ctia Tinh tiy Nghé An
ban hanh Quy ché quan ly théng nhét cac hoat dong dbi ngoai tinh Nghé An;

Truong Pai hoc Vinh béo cdo véi quy co quan vé viée ong (ba)................
di nu6c ngoai theo Quyét dinh s6  /QD-PHV,ngay /  /202..... cta Hiéu
truédng Truong Pai hoc Vinh.

Noi dung:

Thot gian:

Dia di¢m:

Tran trong./.

Noi nhén: HIEU TRUONG

- Nhu kinh gui;
- Luu: HCTH, TCCB.

GS.TS. Nguyén Huy Bing



MéAu 14

BO GIAO DUC VA DAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DPAI HQC VINH Déc 1ap - Tw do - Hanh phic

86:  /PHV-TCCB Nghé An, ngay ~ thang  ndm ...
V/v d¢€ nghi gia han thoi gian
hoc tap
Kinh gui: .oooooiii
Ngay 08/09/2019, Truong Pai hoc Vinh tiép nhan ho so cta ong
((oF:) ,sinhndm .......... ,glang vien ................ , Truong Pai hoc Vinh hién
dang theo hoc chu:ong trinh dao tao Tién si, chuyén nganh ............. tai

.......................... Ong (bd) c6 nguyén vong dugc gia han thoi gian hoc tap dé hoan
thién luan an va chuan bi bao vé luan an cip co sé va cap Truong, thoi gian gia han
..................... thang, kKE tr ........ .........
Truong Pai hoc Vinh ddng y vakinh d& nghi ............coeeviiiiiiniiin i, cho
phép ong (ba) ........cceveeiiii... duoc gia han thoi gian hoc tap theo thoi gian noi trén.
Tréan trong ./.

Noi givi: HIEU TRUONG
- Nhu trén;

- Cac Pho Hiéu trudng;

- Luu: HCTH, TCCB.

GS.TS. Nguyén Huy Bing



MAu 15
BO GIAO DUC VADPAO TAO  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAl HQC VINH Poc lap - Tw do - Hanh phtc

S(A’):y /Qb-bHV Ngh¢é 4n, ngay thang  nam ......
QUYET DPINH
Ve viéc gia han thoi gian hoc tap ¢ nwéc ngoai

HIEU TRUONG TRUONG DAl HQOC VINH

Can cwr Luat Giao duc dai hoc,

Can cir Ludt sira doi, bo sung mot s6 diéu ciia Ludt Gido duc dai hoc;

Can cit Nghi dinh s6 99/2019/ND-CP, ngay 30/12/2019 cua Chinh phi Quy dinh
chi tiét va hiedng dan thi hanh mot sé diéu cia Ludt sira doi, bé sung mot sé diéu ciia
Luat Giao duc dai hoc,

Can cit Quyét dinh s6 62/2001/0P-TTg, ngay 25/4/2001 ciia Thi twéng Chinh phii doi
tén Truong Pai hoc Sw pham Vinh thanh Truwong Dai hoc Vinh,

Can cir Thong tu lién tich 07/2009/TTLT-BGDDT-BNV, ngay 15/4/2009 cua lién
Bo Noi vu va Bo Giao duc va Dao tao huwong dan thue hién quyén tw chu, tw chiu trach
nhiém vé thuc hién nhiém vu, t6 chirc bo may, bién ché doi véi don vi sur nghiép cong lap
gido duc va dao tao;

Can cir Quyét dinh sé 1016/0D-DHV, ngay 22/10/2018 ciia Hiéu truéng Truong
Dai hoc Vinh ban hanh Quy ché t6 chike va hoat dong cua Truweong Dai hoc Vinh;

Can cit két qua hoc tdp va nghién ciru ciia 6ng (ba).................. ;

Theo dé nghi ciia Truéng Phong Té chirc Cén bé,

QUYET PINH:
Piéu 1. Cho phép ong (bd).................... , sinh nam....... ,glang vién ........... ,
dugc gia han thoi gian hoc sau dai hoc (trinh do tién si, tr nam .......... ) 1) B
Piéu 2. Trong thoi gian & nudc ngoai, ong (ba)..........ooeevveeeennee.. phai chap hanh

cac quy dinh quan 1y ctia co quan dai dién Viét Nam ¢ nudc sé tai va tro vé Trudong khi
hét thoi gian cho phép.

Piéu 3. Kinh phi do c4 nhan tir thu xép véi co s& ddo tao. Trong thoi gian & nude
ngoai ong (ba).........cccevvveeneen. duoc hudng 40% luong va moi quyén loi theo quy dinh
hién hanh.

Piéu 4. Quyét dinh c6 hiéu luc ké tir ngay ky.

Trudng cac don vi: T6 chttc Can bd, Hanh chinh Téng hop, K& hoach - Tai chinh:

Céc don vi ¢ lién quan va ong (ba)........cceceevveevueenens chiu trach nhiém thi hanh quyét
dinh nay./.

Noi nhgn: HIEU TRUONG

- Nhu Diéu 4;

- Cac Pho Hiéu trudng;
- Luu: HCTH, TCCB.

GS.TS. Nguyén Huy Biing



MAiu 16
BO GIAO DUC VA PAO TAO  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH DPéc 1ap - Tw do - Hanh phic

Sb: /QDb-BPHV Nghé An, ngay ~ thang  ndm ...

QUYET PINH
Ve viéc tiep nhan can b di hoc tré ve

HIEU TRUONG TRUONG DAl HQOC VINH

Can cwr Luat Giao duc dai hoc;

Can cur Luat sua déz b6 sung mét sé diéu ciia Ludt Gido duc dai hoc;

Can cir Nghi dinh 0 99/2019/ND-CP, ngay 30/12/2019 cua Chinh phu Quy dinh
chi tiét va hiedng dan thi hanh mét sé diéu ciia Ludt sira doi, bé sung mot sé diéu ciia
Luat Giao duc dai hoc,

Can cit Quyét dinh s6 62/2001/0P-TTg, ngay 25/4/2001 ciia Thii twéng Chinh phii doi
tén Truong Pai hoc Sw pham Vinh thanh Truwong Pai hoc Vinh,

Can cir Thong tu lién tich 07/2009/TTLT-BGDDT-BNV, ngay 15/4/2009 cua lién
B¢ Noi vu va Bo Gido duc va Bao tao hudng dan thwc hién quyén tw chi, tw chiu trach
nhiém vé thiee hién nhiém vu, t6 chirc bé may, bién ché doi véi don vi sw nghiép céng lap
gido duc va dao tao;

Can cir Quyét dinh s6 101 6/0OD-DHV, ngay 22/10/2018 cua Hi¢u truong Truong
Pai hoc Vinh ban hanh Quy ché t6 chirc va hoat ddng ciia Trieong Pai hoc Vinh;

Can cit két qua hoc tdp cia éng (ba)...

Theo dé nghi ciia Trieong Phong To chwc Can bo,

QUYET PINH:

Piéu 1. Tiép nhan 6ng (bA)..........ccovveeeenn..... ,sinhnam ........ , Giang vién
....................... d4 hoan thanh chuong trinh ddo tao sau dai hoc (trinh d6 Tién si, tur
nam ...... ) trd ve, ké tir thang ..................

Ong (0&) ...covveeeien da bao vé thanh cong luan an va dang trong thoi gian
chd dé duge Truong Pai hoc ........oooooeeiinn.... cap bang Tién si.

Diéu 2. Quyét dinh 6 higu luc ké tir ngay ky. 7 ,
Truong cac don vi: To chirc Can bo, Hanh chinh Tong hop, Ké hoach - Tai chinh;

Céc don vi ¢6 lién quan va ong (ba).........ccceeevveeennnnn. chiu trach nhiém thi hanh quyét
dinh nay./.

Noi nhin: HIEU TRUONG

- Nhu Diéu 2;

- Luu: HCTH, TCCB.

GS.TS. Nguyén Huy Biing



Méiu 17
BO GIAO DUC VA PAO TAO  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH  Péc lap - Tu do - Hanh phiic

Sb: /Qb-BHV Nghé An, ngay  thang  nam ..........

QUYET DINH ‘ ‘
Ve viéc thanh 1ap Hoi dong xét dén bu chi phi dao tao

HIEU TRUONG TRUONG DAl HQOC VINH

Can cwr Luat sua d(;l b6 sung mét sé diéu ciia Ludt Gido duc dai hoc;

Can cir Nghi dinh 6 99/2019/NP-CP ngay 30/12/2019 cua Thu tuéng Chinh phu
Quy dinh chi tiét va hwéng dan thi hanh mét sé diéu ciia Ludt sira doi, b6 sung mot s6
diéu ciia Ludt Gido duc dai hoc;

Can cir Quyét dinh s6 62/2001/0D-TTg ngay 25/4/2001 ciia Thii twéng Chinh phii
ve doi tén T ruong Pai hoc Sw pham Vinh thanh Truong Pai hoc Vinh,

Can cir Thong tu lién tich 07/2009/TTLT-BGDDT-BNV, ngay 15/4/2009 cua lién
B¢ Noi vu va B Gido duc va Dao tao vé viéc hiedng dan thuwce hién quyén tie chi, ti chiu
trach nhiém vé thuc hién nhiém vu, t6 chirc bo may, bién ché doi véi don vi su nghiép
cong ldp gido duc va dao tao,

Can cit Nghi dinh s6 101/2017/ND-CP, ngay 01/09/2017 ciia Chinh phii vé dao
tao, boi duong can by, cong chure, vién chirc,
Can cit Quyét dinh s6 1016/0P-DHV, ngay 22/10/2018 ciia Hiéu trieong Triweong Pai hoc
Vinh ban hanh Quy ché t6 chirc va hoat dong ciia Truong Pai hoc Vinh;

Theo dé nghi ciia Truéng Phong Té chirc Cén b,
QUYET PINH:

Piéu 1. Thanh 1ap Hoi ddng xét dén bu chi phi dao tao va cir cac 6ng (ba) co tén
sau day tham gia Hoi dong:

1. Ong (bA) oo, , TP. T6 chitc Can bd Chu tich
2.0ng (04).....ccvvreirinnns ,Chuyén vién Phong TCCB Thu ky

3.0ng (bA)...cvveriecn , Chu tich Cong doan truong Uy vién
4. 0ng (bA) oo TP Ké hoach - Tai chinh Uy vién
5.0ng (DA).eeveeices e, , G0N Vi, Uy vién

Piéu 2. Hoi dong c6 nhiém vu tu van giap Hiéu trudng xem xét cac truong hop
phai dén bu chi phi va kién nghi chi phi dén bu dio tao ddi véi can bo, cong chire, vién
chtrc. Hoi ddng chidm dit hoat dong va tu giai thé sau khi hoan thanh nhiém vu.

Piéu 3. Quyét dinh co hiéu luc ké tir ngay ky.

Truong cac don vi: T6 chire Can bd, Ké hoach - Tai chinh, Hanh chinh Téng hop;
Trudng cac don vi ¢6 lién quan va cac 6ng (ba) cd tén & diéu 1 chiu trach nhiém thi hanh
quyét dinh nay./.

Noi nhn: HIEU TRUONG
- Nhu di€u 3;
- Cac Pho Hiéu truong;
- Luu: HCTH, TCCB.
GS.TS. Nguyén Huy Biing



MAu 18

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DPAI HQC VINH Poc lap - Tu do - Hanh phuc
BIEN BAN HQP

HOQI PONG XET PEN BU KINH PHi PAO TAO

I. THOI GIAN, PIA PIEM:
Thoti gian: vao lac .... gio ....., ngay ..... thang ..... nam ....
Pia 1M e
1. THANH PHAN:
Theo quyét dinh s6: ........ /Qb-DHV ngay .../...... [oci... cua Hi¢u trudéng Truong

Pai hoc Vinh vé viéc thanh 1ap Hoi dong xét dén bu kinh phi dao tao.
- Tong so thanh vién Hoi dong : 05 thanh vién

- S6 thanh vién c6 mit 05 thanh vién
- S6 thanh vién ving mit : 0 thanh vién
Chu tri cudc hop: C)ng ((oF:) IR , TP. T chirc Can b6 - Cha tich HD
Thu ky: Ong (bd) .................. Chuyén vién Phong T6 chirc Can bo - Thu ky HP
III. NOI DUNG HQP
1.0ng (DA)...ccveverereeee, - Thu ky Hoi dong cong bd quyét dinh thanh 1ap Hoi
dong
N O]1 T (1) - Chu tich Hoi dong trién khai ndi dung cudc hop

Ghi dién bién chi tiét cudc hop, cdc y kién phat biéu ciia cdc thanh vién
IV. KET LUAN

Hoi dong da thao luan va di dén két luan:

= ONZ (DA) .o, phai ¢6 trach nhiém dén bu kinh phi dao tao cho
Truong Pai hoc Vinh theo quy dinh tai Diéu 7, Diéu 8 va biéu 9 cua Nghi dinh sb
101/2017/Nb-CP, ngay 01/9/20017 ctia Chinh phu.

- Thoi gian cong tac dé tinh mién giam chi phi dén bu dugc tinh ké tir khi bat dau
cong tac tai Trudng Pai hoc Vinh (khong tinh thoi gian tip sy) cho dén thang...........

- Phong T6 chitc Can bo phdi hop véi Phong Ké hoach - Tai chinh tinh toan cy thé

s tién phai thuc hién dén bu, thong bao dén ong (ba)...........ccceeeeeee..... dé thyc hién.
- Gui van ban kién nghi cua Hoi dong vé chi phi dén bu doi véi ong
((oF:) PO dén Hiéu trudng Nha truong.

Bién ban thong qua truéc Hoi dong. Cude hop két thic lc .... gio ...... cung ngay./.

THU KY CHU TICH HOI PONG
(ky, ghi rd ho tén) (ky, ghi rd ho tén)



Mau 19

BO GIAO DUC VA BPAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH Poc lap - Tu do - Hanh phic
Nghé An, ngay ....... thang ....... nam ........

KIEN NGHI CUA HQI PONG XET PEN BU CHI PHi PAO TAO
Kinh gui: Hi€u truong Truong Dai hoc Vinh

Hoi dong xét dén bu chi phi dao tao duoc thanh 1ap theo Quyét dinh sb ..../QD-
DHV, ngay .....thang ...... nam ...... cua Hiéu truong Truong Pai hoc Vinh.

Ngay .....thang .....ndm ....... , Hoi dong xét dén bu chi phi dio tao da tién hanh
hop, xem xét dén bu chi phi dao tao dbi vai ong (b)..........vevveeeieeeiinn, sinh nim
...... ,Glang vién ....................dugc Nha truong ctr di hoc sau dai hoc (bac hoc Tién
sT) ké trndm ............... Dén nay, 6ng (ba)..........ccoeeeieeiiinn.... cO nguyén vong

duoc chuyén cong tac khi dang trong thoi gian dang duoc Nha trudng cir di hoc.
Hoi dong xét dén bu chi phi ddo tao da xem xét, thao luan va di dén két luan vé
viéc dén bu chi phi dao tao ddi v&i 6ng (bad)................... nhu sau:
(O] T (1) [ phéi co trach nhiém dén bu kinh phi dio tao cho Trudng
Pai hoc Vinh theo quy dinh tai Diéu 7, Diéu 8 va Diéu 9 cta Nghi dinh s6 101/2017/ND-
CP, ngay 01/9/20017 ctia Chinh phu.
- Thoi gian cong tac dé tinh mién giam chi phi dén bu dugc tinh ké tir khi bat dau
cong tac tai Trudng Pai hoc Vinh (khong tinh thoi gian tap sy) cho dén thang ..........
- Phong T6 chitc Can bo phdi hop véi Phong Ké hoach - Tai chinh tinh toan cy thé
s tién phai thuc hién dén bu, thong bao dén ong (ba)..........ceveeveeeeeeeeeeeennss dé thuc hién.
Can ct cac két luan o trén, Hoi dong xét dén bu chi phi dio tao kinh dé nghi Hiéu
truong Trudong Pai hoc Vinh xem xét, quyét dinh muc chi phi dén bu ddi véi ong
(oL ) theo quy dinh (cé bang tinh chi tiét kém theo).
Kinh dé nghi Hiéu truong Nha truong xem xét./.
TM. HQI PONG
CHU TICH
(ky, ghi rd ho tén)



MAu 20
BO GIAO DUC VA PAO TAO COQNG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH Poc lap - Tw do - Hanh phc
So: /Qb-bHV Nghé An, ngay — thang nam ........
QUYET PINH
Vé viéc dén bu chi phi dao tao d6i véi vién chirc

HIEU TRUONG TRUONG DPAI HQC VINH

Can cit Ludt Gido duc dai hoc va Ludt sira doi, bé sung mét sé diéu cia Ludt Gido duc
dai hoc;

Can cir Nghi dinh 6 99/2019/NP- CP ngay 30/12/2019 cua Thu tuong Chinh phu Quy
dinh chi tiét va hwéng dan thi hanh mét s6 diéu ciia Ludt siva doi, bé sung mot sé diéu ciia Ludt
Giao duc dai hoc;

Can cit Quyét dinh so 62/2001/0P-TTg ngay 25/4/2001 ciia Thi tiéng Chinh phii vé doi
tén Truong Dai hoc Sw pham Vinh thanh Truong Pai hoc Vinh;

Can cir Nghj dinh s6 05/2015/ND-CP ngay 12/01/2015 ciia Chinh phit Quy dinh chi tiét
va huong dén thi hanh mét sé noi dung cua bo Ludt lao dong;

Can cir Nghj dinh s6 101/2017/ND-CP ngay 01 thang 09 ndm 2017 ciia Chinh phii vé dao
tao, boi dwdng cdn bj, céng chire, vién chire;

Can cir Théng tu lién tich s6 07/2009/TTLT-BGDDT-BNV ngay 15/4/2009 ciia Lién bg Bé
Giao duc - Dao tao va Bo Noi vu huong dén thue hién quyén tw chii, tw chiu trach nhiém vé thuc
hién nhiém vu, bo may, bién ché doi véi don vi su nghiép cong ldp gido duc va dao tao,

Can cir Quyét dinh sé 1585/0P-PHV ngay 30/12/2016 ciia Hiéu trieong Truong Pai hoc
Vinh ban hanh Quy ché chi tiéu ndi bé Truong Pai hoc Vinh;

Can cir Quyét dinh sé 1016/0P-PHV ngay 22/10/2018 ciia Hiéu trieong Truong Pai hoc
Vinh ban hanh Quy ché t6 chirc va hoat dong cua Truong Dai hoc Vinh;

Can cir Quyét dinh $6 ...../OD-DHV ngay ..../...../20..... Hiéu trieong Truong Bai hoc Vinh
vé viéc thanh ldp Hoi do”‘ng xét dén bu kinh phi dao tao;

Theo dé nghi ciia Trudng phong Té chire Can bg.

QUYET PINH:

Picu 1. ONE (D2) ovooveeeeeeeeeeeeeeeeeee e , sinh ndm ....., Gidng vién
..................... truong phai dén bu chi phi dao tao Nha truong hd trg trong thoi gian di dao tao
THEN ST AT cvvrveeeeee e v6i tong so tién a ............ dong.

BANG CHEF: ... ssas s snnens

Piéu 2. Ong (bd) co trach nhiém hoan tra s tién tai Piéu 1 bang tién mat cho Truong
DPai hoc Vinh trude ngay ....../......... /20.....
Piéu 3. Quyét dinh co hiéu luc ké tir ngay ky.
Trudng cac don vi: T6 chire Can bd, K& hoach - Tai chinh, Hanh chinh Téng hop,
Vién Cong nghé Hoa sinh — Mdi truong va ba Nguyén Thi Quynh Giang chiju trach nhiém
thi hanh quyét dinh nay./.
Noi nhin: HIEU TRUONG
- Nhu diéu 3; (ky, ghi ro ho tén)
- Luu: HCTH, TCCB.



HE THONG QUAN LY CHAT LUGNG Maso:
TRUONG DAI HOC VINH Lan ban hanh:

QUY TRINH PANH GIA, XEP LOAI N9y hicu luct xxixxixxxx

« ~ ’ T :
CHAT LUONG VIEN CHUC rang: Xpxx
Bién soan Xem xét Phé duyét
Chix ky
Ho tén
Chuc danh

I. MUC PiCH VA PHAM VI AP DUNG

1. Muc dich

Dénh gia, phan loai vién chic nham lam rd vu diém, khuyét diém, mat manh, mat
yéu vé tu tuang, pham chat chinh tri, dao dtrc, ning luc trinh d6 chuyén mén, nghiép vu,
két qua thuc hién nhiém vu dugc giao.

2. Pham vi &p dung

Quy trinh nay ap dung dé danh gia, xép loai chat luong vién chic hang nam doi
Véi vién chac cia Truong Pai hoc Vinh.

Il. NGUYEN TAC CHUNG

1. Bao dam khach quan, cong bang, chinh xac; khong né nang, trd dap, thién vi,
hinh thirc; bao dam dung tham quyén quan ly, danh gia can b, cong chc, vién chuc.

2. Viéc danh gia, xép loai chat luong phai can cir vao chic trach, nhiém vy dugc
giao va két qua thuc hién nhiém vy, thé hién théng qua cong viéc, san pham cu thé; doi
v6i can by, cong chuc, vién chuce 1anh dao, quan ly phai gan véi két qua thyc hién nhiém
Vu Clia co quan, to chire, don vi dugc giao quan ly, phu trach.

3. Céan bo, cdng chtrc, vién chac cd thoi gian cong tac trong nam chua du 06 thang
thi khéng thyc hién danh gia, xép loai chat lwong nhung van phai kiém diém thoi gian
cong tac trong nam, trir trudng hop nghi ché do thai san.

Cén bo, céng chtrc, vién chace nghi khdng tham gia cdng tac theo quy dinh cua
phép luat trong nam tir 03 thang dén dudi 06 thang thi van phai thuc hién danh gia nhung
khdng xép loai chat luong & mic hoan thanh tét nhiém vu tro [én.

Can b, cdng chuc, vién chac nghi ché d6 thai san theo quy dinh cua phap luat thi
két qua xép loai chat luong trong niam 13 két qua xép loai chat lwong cua thoi gian 1am
viéc thuc té nam do.

4. Két qua danh gia, xép loai chat lwong céan b, cong chirc, vién chirc duoc sir
dung 1am co s lién thong trong danh gia, xép loai chat lugng dang vién.

I11. TAI LIEU VIEN DAN

Nghi dinh s6 90/2020/ND-CP, ngay 13/8/2020 cta Chinh phu vé danh gia, xép loai
chat lugng can bo cong chc, vién chic.

Cong vin s6 3228/BGDDT-TCCB, ngay 25/8/2020 cua Bo Giao duc va Pao tao vé
viéc danh gia Chu tich Hoi déng truong, Hiéu truong, Pho Hiéu trudng tai co s gido duc
dai hoc cong lap.

Cong vin sb 4454/BGDDT-TCCB, ngay 26/10/2020 cua B Giao duc va Bao tao
Vé viéc huéng dan danh gia, xép loai chat lwong cong chic, vién chirc nam 2020.
IV.CAC TU VIET TAT



QUY TRINH DANH GIA, XEP LOAI CHAT LUONG VIEN CHUC

Vién chirc

Treong don vi

10- Théng bao ket
qua danh gia vién
chirc

6- Tong hop két
qua déanh gid

5 - Hiéu trudng
danh gia

A 4

y | 8- Cong nhan két

11. Quy
trinh cap nhat

A

qua

-

Y

minh ching L

Phong T4 chirc cdn bd Hiéu trrdng Hoi dong tredong
1- Huéng dén,
trien khai danh gid
v
2. Vién chirc ty |
danh gid
Hd so chwa hop 1€
‘ - ”
Vién chirc
3. Donvitw danh | QAN 1éng hop hd s Hé so hop 1€
gid va kiem tra
Vién chic
khdng gilf chirc vu quan Iy
v

Hiéu trréng

CT héi dong trudng
7- Hoi dong trudng

dannh gia

A 4
——

9- Thong béo bang
van ban

PBCL

B. DIEN GIAI




Thoi gian

; . A Tréch Két qua thuc A
Bwéc | Noi dung cong viéc o R hoan
nhiém hién (bieu mau) .
’ ’ thanh
1) ) 3) (4) ()
? Cong van huong
Phong T6 chuc Can bo Phong Té dan, trien khai
1 huéng dan, trién khai danh oG 10 | qanh gia, xép loai | 01 ngay
A , chac Can bo £ "
gia vién chuc chat lugng vién
chirc
- Mau Phiéu danh
gia vién chuc
A . - Mau Nhan xét
2 V|e_n CDUC w dan.l} gla, ?<ep Vién chuc cua cap uy Pang | 01 ngay
loai chat Iwgng vién chuc . e
noi cong tac (doi
véi VC gitr chuc
vu quan ly)
- Truong don vi danh gia \ HO so tu danh
A < PO . | -Truongdon | .. '« A 5
3 vién chuc (doi voi vién chic vi gia, xep loai chat | 01 ngay
khéng git chirc vu quan 1y) ' luong Vién chic
- Phong To6 chie Can bo tiep q
4 nhén ho so danh gia vién - Phong To
chirc (doi vai vién chac gitr | chac Can bo
chirc vu quan ly)
- Hi¢u truong danh gia, xep o
. A ‘A , <. | - HI€u
5 loai chat lugng vién chuie doi \
e n : - trudng
Véi vién chic quan ly.
Bang tong hop
- Phong T chitc Cén bo q tzt C:lCJ)ZidCal‘?él; B,
tdng hop két qua danh gia | - Phong T4 ploal chat
6 i o aki e in , .~ 1.~ |luong vién chuc
vién churc (doi voi vién chac | chuc Can bo L )
it chirc vu quan 1Y) Cua cac don v}
g ' (doi vai viéen
churc quan ly)
Hoi dong truong to chirc
din h £, XGP- Io;; ! Chflt lrong Hoi déng
7 Vién chuce doi vai Hiéu truon
tredng va Chu tich Hoi dong g
truong
Hiéu truong Quyet dinh
8 cong nhan ket qua danh gid, | | s 1 ang 01 budi
xep loai chat lugng vién
chirc
Hoi dong truong thdng bao
9 xep loai chat lugng vién
chire doi véi Higu truong va
Chu tich Hoi dong truong
10 Truong don vi thdng bao

dén vién chirc, nguoi lao




Thoi gian

; . A Tréch Két qua thuc A
Bwéc | Noi dung cong viéc o R hoan
nhiém hién (bieu mau) .
’ ’ thanh
dong khong git chac vu
quan ly
Phong To chirc Can bo tap
hop hé so danh gia, xép loai \ 2
11 chat lugng vién chuac cua cac Phong To 15 ngay
. A : . chirc Can bo
ca nhan, p‘han loai, luu trir,
b6 sung ho so can bd.
C. BIEU MAU KEM THEO
TT | Tén biéu mau/Hé so M4 so Noi luu ThmA’g_lan_x
Iwu toi thieéu
L [@ , @) (4) (5)
Phiéu danh gia, xep loal R Z
1. | chét lwong vién chire (d6i | TCCB_01 | Lnong Tochuc b vian
i ia . y Can bo
véi vién chirc quan ly)
Phiéu danh gia, xep IOai’ w
5 chgt IHQng Ylen cAhuc (d?l TCCB 02 Pr]ongATo chuc Vinh vién
véi vién chae khong quan - Can bo
y)
3 Ph!euAnhal? xet cua chi uy TCCB 03 Pr]ongATo chuc Vinh vidn
noi cong tac - Can bo
Bang tong hop két qua danh S
4. | gia, xép loai chat luong vién | TCCB_04 Pr]ongATo ChGC | \inh vidn
chirc Can bo

D. QUAN LY RUI RO

TT | Noi dung rii ro Bién phap phong rii ro

1 | Vién chic st dung sai mau Huéng dan vién chtc 1am lai theo mau phiéu da
" | phiéu danh gia quy dinh




BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH Doc 1ap - Tw do - Hanh phtc

PHIEU XEP LOAI, CHAT LUQNG VIEN CHUC
(Doi véi vién chac gid charc vu qudn ly)

Nam

Don vi cong tac: ....... s PP PP PP P PP
|. KET QUA TU DANH GIA
1. Chinh tri tu tuéng:

5. Két qua thuc hién chirc trach, nhiém vu duoc giao (xac dinh rd noi dung cong

viéc thuc hién; ti 16 hoan thanh, chat luong, tién do cong viéc):

6. Thai d6 phuc vu nhan dan, doanh nghiép (d6i vai nhitng vi tri tiép xUc truc tiép

hoac tryc tiép giai quyét cong viéc cua ngudi dan va doanh nghiép):

trach:

PHAN DANH RIENG CHO VIEN CHUC QUAN LY
7. Két qua hoat dong cua co quan, to chirc, don vi dugc giao lanh dao, quan ly, phu

Il. TU'NHAN XET, XEP LOAI CHAT LUQNG
1. Tu nhan xét uu, khuyét diem:

(Hoan thanh xuat sic nhiém vu, hoan thanh tét nhiém vu; hoan thanh nhiém vu;

khéng hoan thanh nhiém vu).

Nghé An, ngay  thang — nam ......
NGUOI TU NHAN XET
(Ky, ghi rd ho tén)



I1l. KET QUA PANH GIA, XEP LOAI CHAT LUQNG VIEN CHUC
(Phan danh cho cap c6 tham quyén danh gia)
1. Nhan xét uu, khuyeét diem:

(Hoan thanh xuat sic nhiém vu, hoan thanh tét nhiém vu; hoan thanh nhiém vu;
khéng hoan thanh nhiém vu).

Nghé An, ngay ~ thang  nam ......
HIEU TRUONG

(Ky, ghi rd ho tén)



BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH Doc 1ap - Tw do - Hanh phtc

PHIEU XEP LOAI, CHAT LUQNG VIEN CHUC

(Poi véi vién chirc khdng gid chic vie qudn Iy, Truwéng bg mén, Phé trwéng bé mon
va twong duwong)

Nam ........

DBon vi cf)ng”téc: ....... s TR
|. KET QUA TU PANH GIA
1. Chinh tri tu tuéng:

5. K&t qua thuc hién chic trach, nhiém vu dugc giao (xac dinh r ni dung cong
viéc thuc hién; ti 1€ hoan thanh, chat luong, tién d6 cng viéc):

6. Thai do phuc vu nhan dan, doanh nghiép (ddi vai nhiing vi tri tiép xc truc tiép
hoac truc tiép giai quyét cong viéc cua nguoi dan va doanh nghiép):

Il. TU'NHAN XET, XEP LOAI CHAT LUQNG

1. Tu nhan xét wu, khuyét diem:

(Hoan thanh xuét sic nhiém vy, hoan thanh tt nhiém vu; hoan thanh nhiém vy;
khéng hoan thanh nhiém vu).
Nghé An, ngay thang nam ......
NGUOI TU NHAN XET
(Ky, ghi rd ho tén)

l1l. KET QUA PANH GIA, XEP LOAI CHAT LUQNG VIEN CHUC
(Phan danh cho cap c6 tham quyén danh gia)
1. Nhan xét uu, khuyeét diem:

(Hoan thanh xuat sic nhiém vu, hoan thanh tét nhiém vu; hoan thanh nhiém vu;
khong hoan thanh nhiém vu).

Nghé An,ngay  thang  nam ......
TRUONG DPON VI

(Ky, ghi rd ho tén)



PANG BO TRUONG PAI HOC VINH PANG CONG SAN VIET NAM
1510)\\ Y/

*

Nghé An, ngay  thang nam 2020

NHAN XET, PANH GIA VIEN CHUC
cda cap uy, tap thé lanh dao noi cong tac

1. Uu diém
1.1. Vé phdm chdt chinh tri, dao drc, 101 song, y thuc to chuce ky ludt, tac
phong, lé loi lam viéc

1.2. Tinh than, thdi dg thuwc hién Nghi quyét Trung wong 4 (khoa XI1I) Vvé xdy
dung, chinh don Pang va thuc hién Chi thi so6 05 qﬁa Bo Chinh tri vé day manh hoc
tdp va lam theo tu twong, dao dirc, phong cach Ho Chi Minh

...................................................................................................

.............................................................................................

...................................................................................................

.............................................................................................

...................................................................................................

.............................................................................................

Noi nhan: T/M PANG UY BQ PHAN/CHI UY
- Ban Thuong vu Pang uy, BI THU
- Luu don vi. (Ky, ghi 0 ho tén)



TRUONG PAI HOC VINH

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phuc

Nghé An, ngay

thang

nam 2020

TONG HQP KET QUA PANH GIA, XEP LOAI VIEN CHU'C NAM 2020

Két qua danh gia, phan loai vién chirc nim 2020

STT |Hovatén | Chirc vu : Hoan 5 Ghi chu
: foo[Hoan snh T Hoan | K99 | khang
thanh X N hoan ;
5 ¢ | tot thanh R danh
xuat sac o o thanh .,
A nhiém nhiém vu o gla
nhiém vu nhiém vu
vu
1
2
3
Tong cong:
(Danh sach gom c6 ... nguoi) )
NGUOI LAP BIEU TRUONG DON VI

(ky, ghi 15 ho tén)

(ky, ghi rd ho tén)




HE THONG QUAN LY CHAT LUCONG M4 s6: KHTC.001
TRUONG PAI HOC VINH
] ’ Lan ban hanh:01
QUY TRINH KE KHAI, THAM PINH KHOI | Ngay hi¢u luc: K& tir ngay ky
LUQNG LAO PONG HANG NAM CUA
GIANG VIEN VA GIAO VIEN Trang: 75
Bién soan Tham dinh gop y Phé duyét
Chir ky
Ho tén Phong KHTC, GS.TS. Nguyén Huy Bang
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I. MUC PiCH VA PHAM VI AP DUNG

Str dung quy trinh théng nhat dé thanh toén thira gio tai Trudng Pai hoc Vinh theo
ndm tai chinh (bt dau tir 01/01 dén 31/12 hang ndm).

1. TAI LIEU VIEN DAN

Quyét dinh s6 695/QD-DHV ngay 15/6/2016 ciia Hiéu truong vé viéc Ban hanh
Quy trinh thanh toan tai Truong Pai hoc Vinh;

Quy ché chi tiéu ndi bo ban hanh kém theo quyét dinh sé 1585/QD-DHV ngay
30/12/2016 cua Hi¢u truong Truong Dai hoc Vinh;

Quyét dinh s6 2343/QD-DHV ngay 28/8/2019 cua Hiéu truong trudng Dai hoc
Vinh vé viéc stra d6i, bd sung Quy ché chi tiéu ndi bo cia Truong Pai hoc Vinh:;

Quyét dinh s6 2371/QD-PHV ngay 30/8/2019 cta Hiéu trudng trudng Pai hoc
Vinh vé viéc stra d6i, bd sung Quy ché chi tiéu ndi bo cia Truong Pai hoc Vinh:;

Cong vin s6 803/DPHV-SPH ngay 23/7/2018 cua Hiéu truong truong Pai hoc Vinh
vé viéc giang day céc 16p sau dai hoc khoa 26;

Cong vin sb 1427/DPHV-KHTC ngay 16/12/2018 cua Hiéu truéng trueong Dai hoc
Vinh vé viéc thanh toan tién giang day Online c4c 16p sau dai hoc khoa 26;

Céng van s6 351/DHV-SDH ngay 29/4/2020 ctia Hiéu truéng truong Dai hoc Vinh
vé viéc tinh gio day hoc truc tuyén ddi véi hé dao tao SDH cho CB, GV trong thoi gian
phong chéng dich Covid-19;

Thong bao s6 32/TB-DHV ngay 30/3/2021 cta Hi¢u truéng trudng Dai hoc Vinh
vé viéc quy dinh tam thoi vé s s 16p hoc cao hoc cua Truong Pai hoc Vinh;

Cong vin s6 267/DHV-DT ngay 27/3/2020 cta Hiéu trudng tredng Pai hoc Vinh
vé viéc tinh huéng dan danh gia két qua hoc tap truc tuyén;

Cong vin sb 338/DHV-DT ngay 27/4/2020 ctia Hiéu trudng truong Pai hoc Vinh
vé viéc tinh gid day hoc truc tuyén cho can bo, giang vién trong thoi gian phong chéng
dich Covid 19;

Cong vin sb 482/PHV-GDTX ngay 09/5/2018 cia Hiéu truong trudng Pai hoc
Vinh vé viéc giang day cac 16p dai hoc hinh thirc vira 1am vira hoc dao tao tir xa;



Quyet dinh s6 726/QD-DHV ngay 17/4/2020 cua Hiéu truéng truong Dai hoc Vinh
vé viéc bd sung quy dinh dao tao dai hoc h¢ vira lam vura hoc ap dung phuong thirc dao
tao tryc tuyén e-Learning két hop véi dao tao truyén thong tai Truong Pai hoc Vinh;

Gidy dé nghi vé viéc lap cong thire tinh gio cho phuong thirc dao tao truc tuyén e-
Learning két hop véi dao tao truyén théng hé vira lam vira hoc;

Ké hoach s6 29/KH-DHV ngay 21/8/2018 vé viéc t6 chirc dao tao nam hoc 2018-
2019 cho cac 16p hé Chat lugng cao;

Quyét dinh s6 1181/QD-PHV ngay 12/5/2021 cta Hiéu truéng trudng Pai hoc
Vinh vé& viéc ban hanh quy dinh ché do 1am viéc ddi véi giang vién.
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B. DIEN GIAI

, e R = , = X . . Thai gian
Bwéc | Noi dung cong viéc Trach nhiém | Két qua thuc hién hoan thanh
@ 10 3) 4) ®)
Giang vién dang ky nhom dinh - i D lidu dang ky duogc cap ,

1 | mic lao dong hing nam trén Glfg‘?“‘é'ne” nhat 1n hé théng. Erl‘j"‘ilzi’ 8
céng thong tin can bo. g BM.KLLD.01.001/2021 | "M
Truong don vi dao tao Xac
nhan nhom dinh mc lao dong | Pon vi dao tao Trudc 05/9

2 ctia can bo thuge don vi minh. | cép 3, cap 2 BM.KLLD.02.101/2021 hang nam
Ky chuyén danh sach dang ky.

Tors o i i s ding BMKLLD

3 lap danh sach trinh Hicu truc"y.ng Phong TCCB | BM.KLLD.03.201/2021 .2012.101/20
phé duyét.

Phé duyét danh sach dang ky .
4 dinh mac lao dong cua can bd | Hiéu truong BM.KLLD.04.301/2021 Eru oc ?0/9
\ A ang nam
toan Truong.
- Cac don vi quan ly dé() tao
Xac nhe}n lai cac tharp so lién
quan dén viéc quy doi gio S lieu vé céc 16p hoc phan
chuan (hinh thizc giang day, dwoc cap nhat trén phan
hinh thirc t6 chic lop hoc,..) mém keé khai. Néu cac l6p
cua |0E} hoc phan da giang day hoc phan da phan cong
theo ke hoach. A giang day trén phan mém Thue hizn
- Truong THPT Chuyén, Quan ly dao tao, hé thong twr | g
Truong THSP cap nhét lop, -Ponvidao | dong cap nhat vao tai khoan Xuy&n trong

5 mon hoc 1én phan mém va ky | tao. cua can bd. nam (Tir
xac nhan danh sach. -Donviquan | BM KLLP.05.202a/2021 | g1/01-
Conung tam CRTT capnnat 1y daoteo. | BMKLLD.05.2026/2021 | 31/12 hing
\C/":‘ecc ;‘;Gi ggy"gé”i@g;w“g?ugﬂng BM.KLLD.05.202¢/2021 | nam)
d6i Vi day chinh tri dau khéa, et
chuyén @& nghién cau sinh, cac : N2.£026
noi dung cong vice o quy doi BM.KLLD.05.202£/2021
gio chuan khac khi nhan dugc BM.KLLD.05.202¢/2021
ho so ¢6 xac nhan cua cac don
vi lién quan.

Ké khai
LA 1A . A thuong
R . R . Dir liéu ké khai duoc cap .
o | gt | g | ity
T BM.KLLD.06.003/2021 dong hoan
thanh.
Dt liéu ké khgi duoc cap »
nhat 1én h¢ théng. Thyc hién
BM.KLLP.07.004a/2021 thu’ojngkh_
7 Ké khai gio hoat dong NCKH. | Giang vién BM.KLLD.07.004b/2021 ;‘gyki': u;
BM.KLLD.07.004¢/2021 | o ** &2 ;
BM.KLLD.07.004d/2021 | oo

BM.KLLD.07.004¢e/2021




Thoi gian

Buéc | Noi dung cong viéc Trach nhigm | Két qua thuc hién hoan thanh

@ 3 3) 4) (©)

BM.KLLD.07.0041/2021
Phong TCCB cap nhat cac
quyét dinh va tham s lién BM.KLLD.08.205a/2021 | .. .

8 quan dén mién giam dinh mirc Phong TCCB BM.KLLD.08.205b/2021 thuong
lao dong theo quy dinh, (thay BM.KLLD.08.205¢/2021 | ,\van
doi ngach luwong, churc vu, hoc '
tdp, boi dirong, thai san, ...).

Kiém tra, xac nhan hoat dong Bon vi dio tao | ¥ ligu trén he théng dugc | Truéc
9 chuyén mén va nhiém vu khéac cp 3 : = | chuyén trang thai xac nhan. | 31/12 hang
cua can bd. BM.KLLD.09.103/2021 nam.
Cac két qua hoat dong
KHCN duoc xac nhan trén
. hé thong.
Phong KH&HTQT tham dinh | BM.KLLD.10.2042/2021 | Tryec

10 | Kketquahoatdong KHCNva | Phong BM.KLLD.10.204b/2021 | 31/12 hing
phan khai gio hoat dong KHEHTQT | M KLLD.10.204¢/2021 | nam.
NCKH. BM.KLLD.10.204d/2021

BM.KLLD.10.204¢/2021
BM.KLLD.10.204f/2021
Kiém tra thong tin vé dinh mirc
Cua ca nhan sau khi dugc cap
nhat ché do mién giam DM lao | Giing vién S6 ligu vé dinh mac lao | Thuong
dong trén phanmém ké khaiva | ..~ = """ | dong da dugc chot trén phan | xuyén,

11 | c6y kién phan hoi véi phong g'&? vien, mém ké khai thanh toan hoan thanh
TCCB néu s6 ligu vé dinh mirc | T g thira gio. trude 31/12
chua chinh xac. Phong TCCB ' BM.KLLD.11.006/2021 hang nam.
tham dinh lan cudi va chét sd
licu 18n phan mém keé khai.

Kiém tra thong tin vé: tén 16p, SO liéu ve gio day dugc xac

hinh thtic day, cach to chuc l6p trén phan mem ke khai

hoc, s sd, hé s6 quy d6i,... cua | - Giang vién, thanh toan thura gio. .
cac 16p hoc phan c6 trén tai gi4o vién; BM.KLLD.12.0022/2021 | Thuong

1o | khoancanhanvakékhaibs | -Ponvidao | BM.KLLD.12.002b/2021 | £ ¥
sung cac hoc phan con thieu. tao. BM.KLLD.12.002¢/2021 fruee 31/12
X4ac nhan dé thanh toan néu -Ponviquan | BM.KLLD.12.002d/2021 hine nim
dung; phan anh cho cac don vi | Iy daoto. | BMLKLLD.12.002¢/2021 | &
quan 1y dao tao phy trach néu BM.KLLD.12.002{/2021
chua chinh xdc. BM.KLLD.12.002g/2021
Xéc nhan c4c 16p hoc phan da Nhiing 16p hoc phin da zlljlugnng

13 duoc t‘hanh‘toén tien truc tiep Phong KHTC dugc cap nhat sé bi loai khi Ké>t/ thiic
Ién phan mém ké khai, thanh tong hop thanh toan. nedy 31/12
toan thira gio. BM.KLLD.13.207/2021 | 3%~

ang nam.
Chét va ky xé&c nhan bang dinh Trudc ngay

14 muc phai thuc hién toan Phong TCCB | BM.KLLD.14.206/2021 31/12 hang

truong. nam.




Thoi gian

Bwéc | Noi dung cong viéc Tréach nhiém | Két qua thuc hién hoan thanh
@ @ 3) 4) (©)
Phén khai gio hoat dong Tu ngay
KHCN va ky xac nhan bang Phong 01/01 dén
15| gio hoat dong KHON da thue | KH&HTQT | BM-KLLD.15.20472021 1 101 p3ng
hién toan truong. nam.
BM.KLLD.16.002a/2021
BM.KLLD.16.002b/2021 o
Kiém tra, x4c nhan toan b dir Giang vien BM.KLLD.16.002¢/2021 gg/ 8?%3;”
16 liéu gio day dé chuyén Pon vi 2 T BM.KLLD.16.002d/2021 3
déo tao cap 3 kY duyat. GROVIEN | BM.KLLP.16.002¢/2021 | oo 4"
BM.KLLDP.16.002/2021
BM.KLLD.16.002g/2021
BM.KLLD.17.102a/2021
BM.KLLD.17.102b/2021
BM.KLLD.17.102¢/2021
BM.KLLD.17.102d/2021 Tir ngay
X&c nhan, tong hop gid da thuc | Pon vi dao tao BM.KLLD.17.102¢/2021 05/01 dén
17| hién theo don vi cap 3 cip 3 BM.KLLD.17.1026/2021 1 4 51 30
’ ' BM.KLLD.17.102g/2021 nim
BM.KLLD.17.103/2021
BM.KLLD.17.108/2021
BM.KLLD.17.109/2021
BM.KLLD.17.110/2021
Dix liéu trén hé thong duoc Kh°”9 qua
» , dénh ddu x4c nhan da kiém | 07 Ngay sau
Kiém tra ho so thanh toan theo . i khi nhan
18 ting don vi Phong KHTC | tra. duoc dix
v BM.KLLD.18.209/2021 liéu tir Don
BM.KLLD.18.210/2021 A
vi dao tao.
Khoéng quéa
Khoa dix liéu theo don vi 03 ngay sau
e in . xac nhan hoan thanh quy khi Phon
19 ggfi iolu liéu thanh toan theo TT CNTT trinh TT. KHTC ch
" BM.KLLDP.19.209/2021 nhan da
BM.KLLD.19.210/2021 | kiém tra
xong
20 In biéu, 1ap ho so thanh toan dé Phang KHTC | BM-KLLD.20.209/2021 Truge
nghi duyét chi. ong BM.KLLD.20.211/2021 | 101 nam
o L BM.KLLD.21.309/2021 | 1Tu6C
21 Duyét chi. Hiéu trudng BMKLLD.21311/2021 g;lel nam
R A T ., - A P 2 | Trudc
99 Nhan thpng bao so tien duoc G_l,ang'\A/len, Thorlg b:’:lp tien quc chgyen 31/01 nim
thanh toan. giédo vién. khoan gui qua dién thoai sau
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TT | Tén biéu miu/Hb so M4 s6 Noi luu
Bang Pang Ky Binh Muc Lao Bong Cé

L | Nhan Nam Yyyy] BM.KLLDP.01.001/2021
Danh Sach Pang Ky Binh Muc Lao

2. Pong Theo Don Vi Nam [Yyyy] BM.KLLDP.02.101/2021

3. | Bang Tong Hop Bang Ky Binh Mitc Lao | 5y, 11 5 0320112021 | TeeB
Pong Toan Truong Nam [Yyyy]

4. | Bang Phe Duyét Bang Ky Dinh Mc Lao | o, o115 04 3012021 | TCCB
Pong Toan Truong Nam [Yyyy]
Bang Tong Hop Lop Hoc Phan Ba Thuc

5. | Hién Hé Pai Hoc Chinh Quy Nam BM.KLLD.05.202a/2021 | BV QLDT
[Yyyyl ‘
Bang Tong Hop Lép Hoc Phan Ba Thuc

6. Hién Hé VLVH Nam [Yyyy] BM.KLLDP.05.202b/2021 | BV QLDT
Bang Tong Hop Lép Hoc Phan Pa Thuyc

7. Hién Hé Pao Tao Tr Xa Nam [Yyyy] BM.KLLD.05.202¢/2021 | BV QLDT
Bang Tong Hop L6p Hoc Phan Pa Thuyc

8. Hién Sau Pai Hoe Nam [Yyyy] BM.KLLDP.05.202d/2021 | BV QLDT
Bang Tong Hop Gio Thuc Hién Bac

9. | Trung Hoc Pho Thong Nam Hoc [Yyyy] - | BM.KLLD.05.202¢/2021 | BV QLDT
[Yyyy+1]
Bang Tong Hop Gio Thuc Hién Thuc

10. | Hién Bac Tiéu Hoc, Bac THCS Nam Hoc | BM.LKLLD.05.202{/2021 | BV QLDT
[Yyyy] - [Yyyy+1]
Bang Tong Hop Cac Hoat Dong Khac ba

11. | Thuc Hién Puoc Quy Doi Gio Day Nam | BM.KLLD.05.202g/2021 | BV QLDT
[Yyyy]
Bang Ké Khai Cac Hoat Bong Chuyén

12. | ey Nhicm Vi Khic Nam [Yyyy] BM.KLLD.06.003/2021
Bang K& Khai Cac Cong Trinh Khoa Hoc

13 | os Cong B Nam [Yyyy] BM.KLLD.07.004a/2021
Bang Ké Khai Cac Pé Tai, Du An Pa

14, Thuo Hién Nam [Yyyy] BM.KLLD.07.004b/2021
Bang Ké Khai Viét Gido Trinh, Sach

15. | Gigo Khoa B XuAt Ban Nam Yoyy] BM.KLLD.07.004¢/2021
Bang Ké Khai Cac Hoat Bong Seminar

16. | o Thuc Hién Va Tham Du Nam [Yyyy] BM.KLLD.07.004d/2021

17, | Bang Ké Khai Huéng Dan Nghien Ciu | g1 1 1 5 07 004¢/2021
Sinh Nam [Yyyy]
Bang Ké& Khai Huéng Dan Sinh Vién

18. | Nghién Cuu Khoa Hoc, Boi Dudng Hoc | BM.KLLD.07.004£/2021
Sinh Gioi Nam [Yyyy]
Danh Sach Tong Hop Cac Quyét binh

19, | Bo Nhiem/Mien Nhiém Chic Vy BM.KLLD.08.205a/2021 | TCCB

Puogc Mién Giam Dinh Mirc Lao Pong
Nam [Yyyy]




20.

Danh Sach Tong Hop Cac Quyét Binh
Pao Tao, Boi Dudong Bugc Mien Giam
binh Muac Lao Pong Nam [Yyyy]

BM.KLLD.08.205b/2021

TCCB

21.

Danh Sach Tong Hop Cac Can Bo Nghi
Huoéng Ché D6 Om Pau, Thai San
Pugc Mién Giam Binh Muc Lao Bong
Nam [Yyyy]

BM.KLLD.08.205¢/2021

TCCB

22.

Danh Sach Cac Hoat Bong Chuyén Mon
Va Nhiém Vu Khac Ba Thuc Hién Cua
DPon Vi Nam [Yyyy]

BM.KLLD.09.103/2021

23.

Danh Sach Cac Cong Trinh Khoa Hoc
Cong Bo ba bugc Tham Dinh Nam
[Yyyy]

BM.KLLD.10.204a/2021

24.

Danh Sach Cac B¢ Tai, Du An Thuc
Hién Da Pugc Tham Dinh Nam [Yyyy]

BM.KLLD.10.204b/2021

25.

Dar)h Sach Giao Trinh,v Sach Giao Khoa
Xuat Ban Ba Buoc Tham Dinh Nam
[Yyyy]

BM.KLLD.10.204¢/2021

26.

Danh Sach Céac Hoat bong Seminar q
Thyc Hién Va Tham Du Da Buoc Tham
Dinh Nam [Yyyy]

BM.KLLD.10.204d/2021

217.

Danh Sach Cén B6 Hugng Dan Nghién
Ctru Sinh Pa Bugc Tham Dinh Nam
[Yyyy]

BM.KLLD.10.204¢/2021

28.

Danh Sach Can Bo Huéng Dan Sinh
Vién Nghién Ctu Khoa Hoc,

Bb6i Dudng Hoc Sinh Gioi B Puoc
Tham DPinh Nam [Yyyy]

BM.KLLD.10.204/2021

29.

Bang Chi Tiét Binh Muc Va Mién Giam
Dinh Mutc Lao Pong Nam [Yyyy]

BM.KLLD.11.006/2021

30.

Bang Ké Khai Gio Day ba Thuc Hién Hé
DPai Hoc Chinh Quy Nam [Yyyy]

BM.KLLD.12.002a/2021

31.

Bang Ké Khai Gio Day Hoc Phan ba
Thuc Hién Hé Vira Lam Vira Hoc Nam
[Yyyy]

BM.KLLD.12.002b/2021

32.

Bang Ké Khai Gio Day ba Thuc Hién H¢
Pao Tao Tu Xa Nam [Yyyy]

BM.KLLD.12.002¢/2021

33.

Bang Ké Khai Gio Day Ba Thuc Hién Hé
Sau Pai Hoc Nam [Yyyy]

BM.KLLD.12.002d/2021

34.

Bang Ké Khai Gio Day Ba Thuc Hién
Tai Bac THPT Chuyén Nam [Yyyy]

BM.KLLD.12.002¢/2021

35.

Bang Ké Khai Gio Day Pa Thuc Hién
Bac Tieu Hoc, Bac THCS Nam [Yyyy]

BM.KLLD.12.002{/2021

36.

Bang Ké Khai Cac Noi Dung ba Thuc
Hién Pugc Quy Doi Gio Chuan Nam
[Yyyy]

BM.KLLD.12.002g/2021




37.

Bang Tong Hop Céac Lép Hoc Phan Moi
Thinh Giang Va Céc Lép Hoc Phan

Can Bo Bé Nghi Thanh Toan Tién Truc
Tiép Nam [Yyyy]

BM.KLLD.13.207/2021

KHTC

38.

Bang Téng Hop Binh Muc Lao Dong
Phai Thuc Hién Nam [Yyyy]

BM.KLLD.14.206/2021

TCCB

39.

Bang Tong Hop Gid Nghién Ciru Khoa
Hoc Pa Thuc Hién Nam [Yyyy]

BM.KLLD.15.204/2021

KH&HTQT

40.

Bang Xac Nhan Gio Day Ba Thuc Hién
Hé Pai Hoc Chinh Quy Nam [Yyyy]

BM.KLLD.16.002a/2021

41.

Bang Xac Nhan Gio Day Hoc Phan Ba
Thuc Hién HE Vua Lam Vira Hoc Nam
[Yyyy]

BM.KLLD.16.002b/2021

42.

Bang Xac Nhan Gio Day Ba Thuc Hién
HE Pao Tao Tu Xa Nam [Yyyy]

BM.KLLD.16.002¢/2021

43.

Bang Xac Nhan Gio Day Ba Thuc Hién
H¢ Sau Pai Hoc Nam [Yyyy]

BM.KLLD.16.002d/2021

44,

Bang Xac Nhan Gio Day Ba Thuc Hién
Tai Truong Thpt Chuyén Nam [Yyyy]

BM.KLLD.16.002¢/2021

45.

Bang )géc Nhan Gio Day Ba Thuc Hién
Bac Tiéu Hoc, Bac Thes Nam [Yyyy]

BM.KLLD.16.002/2021

46.

Bang Xac Nhan Cé}c Noi Dung Ba Thyc
Hién Bugc Quy Poi Gio Chuan Nam
[Yyyy]

BM.KLLD.16.002g/2021

47.

Bang Tong Hop Ké Khai Gio Day Pa
Thuc Hién HE Pai Hoc Chinh Quy Nam
[Yyyy]

BM.KLLD.17.102a/2021

KHTC

48.

Bang Tong Hop Ké Khai Gio Day Pa
Thyuc Hién Hé Vira Lam Vira Hoc Nam
[Yyyy]

BM.KLLD.17.102b/2021

KHTC

49.

Bang Tong Hop Ké Khai Gio Day Pa
Thuc Hién Hé Pao Tao Tir Xa Nam
[Yyyy]

BM.KLLD.17.102¢/2021

KHTC

50.

Bang Tong Hop Ké Khai Gio Day Pa
Thyuc Hién HE Bao Tao Sau Pai Hoc
Nam [Yyyy]

BM.KLLD.17.102d/2021

KHTC

51.

Bang Tong Hop Ké Khai Gio Day Pa
Thuc Hién Hé Thpt Nam [Yyyy]

BM.KLLD.17.102¢/2021

KHTC

52.

Bang Tong Hop Ké Khai Gio Day ba
Thuc Hién Bac Tiéu Hoc Va Thes Nam
[Yyyy]

BM.KLLD.17.102£/2021

KHTC

53.

Bang Tong Hop Ké Khai Cac Noi Dung
ba Thuc Hién Bugc Quy Doi Gio Chuan
Nam [Yyyy]

BM.KLLD.17.102g/2021

KHTC

54.

Bang Tong Hop Ké Khai Gio Hoat Bong
Chuyén M6n Va Nhiém Vu Khac ba
Thuc Hién Nam [Yyyy]

BM.KLLD.17.103/2021

KHTC




Tong Hop Ké Khai Khéi Luong Giang

5. | Day i Thirt Hin Nam [Yyqy BM.KLLD.17.108/2021 | KHTC

56, | Bang Bé Nohi Thanh Toan Gio Vot BM.KLLD.17.109/2021 | KHTC
Chuan Nam [Yyyy]

57. | Danh Sach Can Bo Thicu Gio Chuan BM.KLLD.17.110/2021 | KHTC
Nam [Yyyy] _ B

5g, | Bang e Nghi Thanh Toan Gio Vuot BM.KLLD.18.209/2021 | KHTC
Chuan Nam [Yyyy]

59, | Danh Sach Can B6 Thicu Gig Chuan BM.KLLD.18.210/2021 | KHTC
Nam [Yyyy] _ —

go, | Bang D& Nghi Thanh Toan Gig Vuot BM.KLLD.19.209/2021 | CNTT
Chuan Nam [Yyyy]

g1 | Danh Sach Can B¢ Thicu Gio Chuan BM.KLLD.19.210/2021 | CNTT
Nam [Yyyy] ‘ .

62, | Bang Be Nghi Thanh Toan Gio Vuot BM.KLLD.20.209/2021 | KHTC
Chuan Nam [Yyyy]

63. Bang Thanh Toan Gio Vuot Chuan Nam BMKLLD. 202112021 | KHTC
[Yyyyl —

64, | Bang DE Nghi Thanh Toan Gio Vot BM.KLLD.21.309/2021 | KHTC
Chuan Nam [Yyyy]

65. Bang Thanh Toan Gio Vuot Chuan Nam BMKLLD213112021 | KHTC
Mywl

66 Thong B&o So Tién Pugc Thanh Toan

Qua Tin Nhin




BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC VINH DPoc lap - Twdo - Hanh phuc
Sé: IQDb-BPHV Nghé An,ngay  thang  ndm 2021
QUYET PINH

V& viéc ban hanh quy trinh ké khai, thim dinh khéi lwgng lao déng hing nim cuaa
giang vién, gi4o vién theo hé théng quan Iy chat lwgng tiéu chuan quéc gia TCVN
ISO 9001:2015 tai Trwong Pai hoc Vinh

HIEU TRUONG TRUONG PAI HQC VINH

Can cir Lugt Gido duc dai hoc va Ludt sira déi, bé sung mét sé diéu cua Ludt Gido
duc dai hoc;

Can cit Nghi dinh sé 99/2019/NP-CP ngay 30/12/2019 cia Thu teéng Chinh phu
Quy dinh chi tiét va hwéng dan thi hanh mét sé diéu cua Ludt sira déi, bé sung mét sé
diéu cua Ludt Gido duc dai hoc;

Can cir Quyét dinh sé 62/2001/0D-TTg ngay 25/4/2001 cua Thui rréng Chinh phu
Vé doi tén Truong Pai hoc Su pham Vinh thanh Truong Pai hoc Vinh;

Can cir Thong tw lién tich 07/2009/TTLT-BGDBPT-BNV ngay 15/4/2009 cua lién
Bé Néi vu va Bé Gido duc va Pdo tao vé viéc hwdng dan theec hién quyen tw chu, tu chiu
trach nhiém vé thyec hién nhiém vu, té chirc bg may, bién ché doi véi sir nghiép cong ldp
giao duc va dao tao;

Can cir Nghi quyét s6 06/NQ-HDT ngay 12/5/2021 ciia Héi dong truong Truong
Pai hoc Vinh ban hanh Quy ché té chic va hoat déng ciia Trirong Pai hoc Vinh;

Can cir Ké hoach sé 42/KH-DHV ngay 26/8/2019 ciia Triwong Pai hoc Vinh vé
viéc trién khai xay ding va ap dung Hé thang quan Iy chdt lwong theo tiéu chudn quac
gia TCVN ISO 9001:2015;

Can cir Quyét dinh sé 3720/0P-DHV ngay 17/12/2020 cua Hiéu truong Triong
Pai hoc Vinh ban hanh danh muc cac quy trinh qudn Iy chdt heong ciia Trieong Pai hoc
Vinh;

Theo dé nghj ciia Truéng phong Ké hogch - Tai chinh,

QUYET PINH:

Piéu 1. Ban hanh Quy trinh ké khai, thim dinh khéi luong lao déng hang nam cua
giang vién, giao vién theo hé thong quan Iy chat lugng tiéu chuan quéc gia TCVN I1SO
9001:2015 tai Truong Dai hoc Vinh.

Piéu 2. Ap dung dinh danh, xac nhan dién tr trén hé thong thdng tin quan Iy cho
cac thdng tin ké khai, tham dinh khéi luong lao dong theo Quy trinh.



Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky

Truéng cac don vi: Hanh chinh Tong hop, Ké hoach - Tai chinh; Trudng cac don
vi c6 lién quan trong toan Trudng cin cir Quyét dinh thi hanh./

Noi nhgn: HIEU TRUONG
- Nhu Diéu 3;

- Cac PHT (p/h chi dao);
- Luu: HCTH, KHTC.

GS.TS Nguyén Huy Bing



TRUONG PAI HOC VINH

PON VI.............
BM.KLLP.01.001/2021
BANG PANG KY PINH MUC LAO PONG CA NHAN NAM [YYYY]
Hovatén:............... Pon viquan Iy cip 3:.......oooeiii Pon vi quan 1§ Ap 2:.....eiiii e
. ) ) PINH MUC GHI CHU

. . . TRINH PQ NHOM
TT | M&CB | NAM CHUC DANH ? | HsL

¢ M NVDK | G pay | NCKH | HBCM
1

NGUOI PANG KY
‘ Nguoi dang ky: [Ho tén], luc: .....




TRUONG DAI HQC VINH

PON VI.............
BM.KLLP.02.101/2021
DANH SACH PANG KY PINH MUC LAO PONG THEO PON VI NAM [YYYY]
Don Vi QUAN 1Y CAP 37 - DPon vi QUAN LY AP 2...oveeeeeeeeeee .
T | HovA |Mma gHU TRINH Lol 'l:lAH'\(I)V PINH MUC GHI CHU
T | TEN CB | Sann | POCM PK $.DA I:'CK HPCM
1
2
3
4
5
6 Tong con
TRUONG PON VI PAO TAO CAP 2 TRUONG PON VI PAO TAO CAP 3
Danh sach dugc lap boi: [Ho tén], luc: ..... Puogc xac nhan boi: [Ho tén], luc: .....
Email:......... Ma xac nhan (OTP):......... Email:......... Ma xac nhan (OTP)..........




BO GIAO DUC VA PAO TAO
TRUONG PAI HQC VINH

BM.KLLD.03.201/2021

BANG TONG HQP PANG KY PINH MUC LAO PONG TOAN TRUONG NAM [YYYY]

l.Bonvii.........ooooo
HO | e | TRINH PINH MUC GHI CHU
TT | VA DANH PO
TEN CM NCKH
1
2
Téng cong:
2.Ponvii.o
HQ | e | TRINH DINH MUC GHI CHU
TT | VA DANH bO
TEN CM NCKH
1
2
Tong cong:
PHONG TO CHUC CAN BO NGUOI TONG HQP
Danh sach dugc 1ap boi: [Ho tén],
lac: .....
Email:......... Ma3 x4c nhan Danh sach dugc 1ap béi: [Ho tén], luc: .....
©ormP:oeeeee. | Email......... Ma xac nhan (OTP)..........




BO GIAO DUC VA PAO TAO

TRUGNG PAI HOC VINH BM.KLLD.04.301/2021

BANG PHE DUYET PANG KY PINH MUC LAO PONG TOAN TRUONG NAM [YYYY]

IL.Ponvii.ooooooiiiiiiii.

T HO VA CHUC ;}I—)I?)iNH HSL NHOM | PINH MUC GHI CHU
TEN DANH | = NVDK | G.DAY | NCKH | HDCM

1

2
Téng cong:

2.Pbon vii.ooooiii

T HO VA CHUC ;I;?)iNH HSL NHOM | PINH MUC GHI CHU
TEN DANH | - NVDK | G.DAY | NCKH | HDCM

1

2
Téng cong:

HIEU TRUONG PHONG TO CHU'C CAN BQ

Phong TCCB: [Ho tén], lac: .....



PHONG PAO TAO

BANG TONG HQP LOP HQC PHAN THUC HIEN HE PAI HQC CHINH QUY NAM [YYYY]

(Khéng bao gom cdc hoc phan moi thinh gidng va da dwoc thanh todn tién truc tiép)

BM.KLLD.05.202a/2021

Tén S6 tiét Sb gio quy chuin
T L‘:)T; Khéa | Sisé | S6TC ktr?jr?g o N o Cone Thoi lgI::llll thue | chicha
phan CT )
1
2
3
4
5
Téng cong: Hith Hith Hitt Hitt
TRUONG PHONG NGUOI LAP DANH SACH

Puoc lap boi: [Ho tén], luc: .....
Mai xac nhan

Puogc xac nhan béi: [Ho tén], lac: .....




TRUONG DAI HOC VINH
TRUNG TAM GDTX

BANG TONG HQP LOP HQC PHAN THU'C HIEN HE VLVH NAM [YYYY]

(Khéng bao gom cdc hoc phan moi thinh gidng va hoc phan dé nghi thanh todn tién truc tiép)

BM.KLLD.05.202b/2021

S6 gio quy chuin Thot g1an thye Ghi chu
Tén 16p hoc . | S6 | Sbtiét theo hi¢n
T hin Khoa | Sso TC khung CT
p g LT| TH | TL | Cong
1
2
3
4
5
Téng cong: Hi | | it
GIAM POC NGUOI LAP DANH SACH

Puoc lap boi: [Ho tén], luc: .....

Puoc xac nhan béi: [Ho tén], lac: .....




TRUONG DAI HOC VINH
TRUNG TAM GDTX BM.KLLP.05.202¢/2021

BANG TONG HQP LOP HQC PHAN THUC HIEN HE PAO TAO TU XA NAM [YYYY]

(Khéng bao gom cdc hoc phan moi thinh gidng va hoc phan dé nghi thanh todn tién truc tiép)

S6 gio quy chuin
Tén 16p hoc , i £ S tiét theo Thoi gian .
TT phin Khoa Si so S6 TC khung CT N I Cong thye hién Ghi chu
1
2
3
4
5
Tong cong: HHH | HHE | HitH
GIAM POC NGUOI LAP DANH SACH
Puoc lap boi: [Ho tén], luc: ..... Puogc xac nhan béi: [Ho tén], lac: .....
Email:......... Ma xac nhan (OTP):......... Email:......... Ma xac nhan (OTP)..........




TRUONG DAI HOC VINH
PHONG PAO TAO SPH

BM.KLLD.05.202d/2021

BANG TONG HQP LOP HQC PHAN THUC HIEN SAU PAI HOC NAM [YYYY]

(Khéng bao gom cdc hoc phan moi thinh gidng va hoc phan dé nghi thanh todn tién truc tiép)

N S6 tiét S6 gio quy chuin
Ten l6p theo Théi gian
TT| hoc Khoa | Sisé | S6 TC s1a Ghi chu
A kKhung | LT | TH | TL | Cén thyc hi¢n
phan cT ong
1
2
3
4
5
Tﬁng cong: HitH | #HHE | H#HH Hit
TRUONG PHONG NGUOI LAP DANH SACH

Puoc lap boi: [Ho tén], luc: .....

Puoc xac nhan boi: [Ho tén], lac: .....




TRUONG PAI HOC VINH
TRUONG THPT CHUYEN

BM.KLLD.05.202¢/2021

BANG TONG HQP GIO THUC HIEN BAC TRUNG HQC PHO THONG NAM HOC [YYYY] - [YYYY+1]

£ on o So gio' dur kién
So glgigz thye thuc hién ) Ghi
Téng tir 01/9/yyyy dén | OV Ofi/élzyyy“] Tong hep ci nam E’lhf)
, La gio n 31/12/yyyy
TT | Lép dﬁj"%n Mén | mon | PPCT l:: 31/08/lyyyy+1] E i
Q| @ Y @) | chuyén | va S6 givr P P o &
©)) D) | <k as £ .. | Sogiv S6 giv | duge
(5) HDGD So gio dwoc So gio £
S z | duwge QD | thue té Qb
(6) thuec té Qb thuec té -
(8) (9) (10) (11) (12) - (8) (13)
—(g)* =(10)*(7) | +(10) =(9)
1
2
3
Téng
-L6p chuyén (3): Lép chuyén 1, 16p chuyén 2,...
-La mon chuyén (5): 1: M6n chuyén; 0: khdng
chuyén
RHC)NG . . )
PAO TAO TRUONG THPT CHUYEN NGUOI LAP DANH SACH

Phong Dao tao: [Ho tén], luc:

Email:......... Ma xac nhan

Truong THPT Chuyén: [Ho tén],
luc: .....
Email:......... Ma xac nhan

Puoc 1ap boi: [Ho tén], luc: .....
Email:......... Ma x4c nhan




TRUONG PAI HOC VINH
TRUONG THSP BM.KLLP.05.202/2021

BANG TONG HQP GIO THUC HIEN THUC HIEN BAC TIEU HQC, BAC THCS NAM HQC [YYYY] - [YYYY+1]

) S6 gio' du kién
So gio da thuc thue hién
hién tir Téng hop ci nim
P tir 01/9/yyyy | 01/01/[yyyy+1] ghop
| Tonggio | o | aén 31/12/yyyy dén o
TT Lép | Mon | PPCT va £ Ghi chu
|l @ | @ | spep | 0 — 31/08/Tyyyy+1] | : (12)
@) (5) So So gio So So gior | Sogiv | So giv
gio dwoc gio dwoc | thwe te dwoc
thye Qb thyre Qb (10) = Qb
te (7 te 9) ®)+ | (1)) =
€ |=6)*G)| B8 [=8)*G)| (8 +(9)
1
2
3
Téng
PHONG PAO TAO TRUONG THSP NGUOI LAP DANH SACH
| Truong THPT Chuyén: ‘
Phong Dao tao: [Ho tén], luc: ..... [Ho tén], luc: ..... Puoc lap boi: [Ho tén], luc: .....
Email:......... M3 xac nhan Email:......... Ma xac Email:......... M3 xac nhan
(OTP):......... nhan (OTP):......... (OTP)..........




TRUONG DAI HOC VINH
PON VI......

BM.KLLD.05.202g/2021

BANG TONG HQP CAC HOAT PONG KHAC THU'C HIEN PUQC QUY POI GIO DAY NAM [YYYY]

(Khéng bao gom cdc hoc phan moi thinh giang va hoc phan dé nghi thanh todn tién truc tiép)

TT Noi dung

S6 gio day
thue té

S6 giv quy Thoi gian

chuan thuce hién Ghi cha

g |~ W (DN |

Téng cong:

PON VI QUAN LY PAO
TAO

Puoc lap boi: [Ho tén], luc: .....

NGUOI LAP DANH SACH

Puoc xac nhan bédi: [Ho tén], lac: .....




TRUGNG PAI HOC VINH
PON VI...... BM.KLLDP.06.003/2021

BANG KE KHAI CAC HOAT PONG CHUYEN MON VA NHIEM VU KHAC NAM [YYYY]

Ho vatén : ... Pon vi quan 1§ ¢Ap 3:...oveeeeveceiee.. Pon viquan [y cAp 2:.....................
Noi duggncgac hoat Loai hoat dong Pon vi td chire Thoi gian S6 budi S6 gio doi

Téng cong:

NGUOI KE KHAI

Puoc xac nhan béi: [Ho tén], lac: .....



BO GIAO DUC VA PAO TAO
TRUONG PAI HQOC VINH

BM.KLLD.07.004a/2021

BANG KE KHAI CAC CONG TRINH KHOA HQC PA CONG BO NAM [YYYY]

HO VA AN & .ot DPon vi quan 1y ¢p 3................... Pon vi quan 1y cap 2:.............
A 2 Tén tap y .\ . Phin hoi
TT Tel‘l‘és;‘l“ chi/NXB/Noi | Nim T:)‘c“ ?;‘;fculflﬂ i‘)‘; thlg phong Xdc nhéan
P chp : & ms & KH.HTQT
1
2
3
Téng cong:
NGUOI KE KHAI

Puogc xac nhan béi: [Ho tén], lac: .....




BO GIAO DUC VA PAO TAO

TRUONG PAI HQC VINH

BM.KLLD.07.004b/2021

BANG KE KHAI CAC PE TAI, DU AN PA THUC HIEN NAM [YYYY]

Hovatén: . ..ooooovoveieiienennn. DPon vi quan 1y ¢Ap 3................... Don vi quan Iy cip ‘2: .............
Tendd | Coquan | ... . | Nim Givy Gioy Phin hoi ,
TT | tai, du tz‘liqtrg' Thoigian |\, iire [ N3M | ohiem | NCKH NCKH phong Xac
an kinh phi thye hi¢n hoc thu twong &rng | cdng nhin KH- nhan
! HTQT
1
2
3
Téng cong:
NGUOI KE KHAI

Puogc xac nhan béi: [Ho tén], lac: .....



BO GIAO DUC VA PAO TAO

TRUONG PAI HOC VINH

BML.KLLD.07.004¢/2021

BANG KE KHAI VIET GIAO TRINH, SACH GIAO KHOA PA XUAT BAN NAM [YYYY]

HO VALEN & L.t Khoa:.. .o TrONg: . e,
Phan hoi
A s on s X Gio Gio \
pr | Tensin | Hovatén | Nhaxudt |\ oo vp | Namhoe | NCKH | NCKH | P9 | Xicnhan
pham tac gia ban . A A KH- :
twong &rng | cong nhin HTOT
1
2
3
Téng cong:
NGUOI KE KHAI

Puoc xac nhan béi: [Ho tén], lac: .....




BO GIAO DUC VA PAO TAO
TRUONG PAI HQC VINH BM.KLLP.07.004d/2021

BANG KK KHAI CAC HOAT PONG SEMINAR PA THU'C HIEN VA THAM DU NAM [YYYY]

HO VAEN & .ot Khoa:....coovveeieiiesieeieeins TIuONG: .,

Loai hoat dong A s s e Gio NCKH Gio NCKH Phin héi phong

i NCKH Tén bao cao Thot gian twong img | cong nhan KH-HTQT
1
2
3
Téng cong:
NGUOI KE KHAI

Puoc xac nhan béi: [Ho tén], lac: .....



BO GIAO DUC VA PAO TAO
BML.KLLP.07.004¢/2021
TRUONG PAI HQC VINH

BANG KE KHAI HUONG DAN NGHIEN CUU SINH NAM [YYYY]

HO VAN & ittt Khoa:. ..o TrUONg: e,
s on - N Gio Gio Phan hoi
TT | Tenddeai | HOYaten vaitro | Thoigian | o, NCKH NCKH | phong KH-
NCS tham gia bao vé , A A
tuwong ng | cong nhian HTQT
1
2
3
Téng cong:

NGUOI KE KHAI

Puogc xac nhan boi: [Ho tén], lac: .....



BO GIAO DUC VA PAO TAO

TRUONG PAI HQOC VINH BM.KLLP.07.004/2021
BANG KE KHAI HUONG DAN SINH VIEN NGHIEN CUU KHOA HQC, BOI DUONG HQC SINH GIOI NAM [YYYY]
HOo vaten @ ..o Khoa:.....ooooviiiiiees
TrUONG: et
A Két qua . . I PR
T MTen Slnh Lép hwéng din, Nim Gio NC'KH Gl“ NCISH Phan hoi phong
vién/hgc sinh Xs 1 x twong ung cong nhian KH-HTQT
boi dudng
1
2
3
Tong
NGUOI KE KHAI

Puogc xac nhan béi: [Ho tén], lac: .....



TRUONG PAI HOC VINH
PHONG TO CHUC CAN BQ

DANH SACH TONG HQP CAC QUYET PINH BO NHIEM/MIEN NHIEM CHUC VU
PUQC MIEN GIAM PINH MUC LAO PONG NAM [YYYY]

BM.KLLD.08.205a/2021

x < S6 Ngay . Ngay .
TT Ma can Ho tén Pon vi quyét quyét Ngay hét hi¢u Cl’111’c v/ Ghi chu
bo . . hi¢u lue chirc danh
: dinh dinh T luc
2
3
PHONG TO CHUC CAN BQ NGUOI TONG HQP

Danh sach dugc lap béi: [Ho tén], Iuc: .....

Danh sach duogc 12p boi: [Ho tén], luc: .....







TRUONG PAI HOC VINH
PHONG TO CHUC CAN BO

é*ﬂ;'

BM.KLLD.08.205b/2021

DANH SACH TONG HQP CAC QUYET PINH PAO TAO, BOI DUONG
PUQC MIEN GIAM PINH MUC LAO PONG NAM [YYYY

« S6 Ngay . < . . ; \
Ma " . £ ) Tw Pen N Nganh | Hinh thirc Co sé
Ll CB Ho tén bonvi qlfyet ql?yet thang thang Bac hoc hoc dao tao dao tao
dinh dinh
1
2
3
PHONG TO CHUC CAN BO NGUOI TONG HQOP

Danh sach duogc 1ap béi: [Ho tén], luc: .....

Danh sach duoc 1ap béi: [Ho tén], luc: .....




TRUONG PAI HOC VINH
PHONG TO CHUC CAN BO

BML.KLLD.08.205¢/2021

DANH SACH TONG HQP CAC CAN BOQ NGHI HUONG CHE PQ OM DAU, THAI SAN
PUQC MIEN GIAM PINH MUC LAO PONG NAM [YYYY]

R . p S
Ma R . Loai Thoi N bén So ngay . S
TT CB Ho va tén Pon vi OPTS didm Tir ngay ngay huéng tha}ng Ghichu
huéng
1
2
3
NGUOI TONG HQP

PHONG TO CHUC CAN BO

Danh sach dugc 1ap boi: [Ho tén], luc: .....

Danh sach dugc 1ap béi: [Ho tén], uc: .....




BO GIAO DUC VA PAO TAO
TRUONG DAI HQC VINH

BM.KLLD.09.103/2021
DANH SACH CAC HOAT PONG CHUYEN MON VA NHIEM VU KHAC PA THUC HIEN CUA PON VI NAM
[yyyyl
Don vi 30 120 CAP 37 . oveeieeeeeeeeee e Don vi d30 ta0 CAP 25,
Loai . X <. £
TT Noi dung cac hoat dong hoat Bon M to T_hm Sg. Sb gior d6i
: T P chire gian buoi
dong
1 [HQ TEN GIANG VIEN 1] it
1.1
2 [HO TEN GIANG VIEN 2]
2.1
Téng cong: HiH

TRUONG PON VI PAO TAO CAP 3

Puogc xac nhan boi: [Ho tén], lac: .....




BO GIAO DUC VA PAO TAO

TRUONG PAI HOC VINH

BM.KLLD.10.204a/2021

DANH SACH CAC CONG TRINH KHOA HQC CONG BO PA PUQC THAM DPINH NAM [YYYY]
Ma | Ten sin Tén tap Gio Giv Phin hoi
TT | Hotén CB him | chi/NXB/Noi Nim NCKH NCKH phong Xéc nhian
P cap twong ung | cong nhan | KH.HTQT
1
Téng cong:
NGUOI TONG HQP

Puoc xac nhan béi: [Ho tén], lac: .....




BO GIAO DUC VA PAO TAO
TRUONG PAI HOC VINH BM.KLLD.10.204b/2021

DANH SACH CAC PE TAIL DU AN THU'C HIEN PA PUQC THAM PINH NAM [YYYY]

Ten| Co Thei Gio Phin

| oma | g¢ jquantal e I vai | Nam | NAM | NCKH Gio hoi Xéc

Ho tén CB tal, tro thuc tro hoc nghi¢m twon NCKH phong nhan
dw kinh : : thu rong cong nhin KH- :

an | phi hi¢n ung HTQT

Téng cong:

NGUOI TONG HQP

Puoc xac nhan béi: [Ho tén], lac: .....



BO GIAO DUC VA PAO TAO

TRUONG DPAI HQC VINH BM.KLLD.10.204¢/2021

DANH SACH GIAO TRINH, SACH GIAO KHOA XUAT BAN PA PUQC THAM PINH NAM [YYYY]

Nha Giv Giy | P
TT Ho tén Ma CB Ten;san Xuit Nam XB NCKH NCEKH phong | Xéc nhin
i pham . twong cong :
ban , A KH-
ung nhan HTQT
1
2
3
Téng cong:
NGUOI TONG HQP

Puogc xac nhan boi: [Ho tén], lac: .....




BO GIAO DUC VA PAO TAO
TRUONG PAI HOC VINH

BM.KLLD.10.204d/2021
DANH SACH CAC HOAT PONG SEMINAR THUC HIEN VA THAM DU PA PUQC THAM PINH NAM

[YYYY]

Loai hoat ALz . . Phin hoi

TT | Hotén Ma CB déng Teg‘égao Thoi gian ?“;fc,lflﬂ CIONCEH | phong KH-
NCKH womg (e | comenhd HTQT
1
2
3
Téng cong:
NGUOI TONG HQP

Puogc xac nhan béi: [Ho tén], lac: .....




BO GIAO DUC VA PAO TAO

TRUONG PAI HQC VINH BM.KLLD.10.204¢/2021
DANH SACH CAN BO HUONG DAN NGHIEN CU'U SINH PA PUQC THAM PINH NAM [YYYY] ‘
|l vaitrs | Thoi Gio Gio Phin ho
T Ho tén mace | HOvA | am | gian | Nam | NCKH | NCKH | phong
tén NCS - A tuwong cong KH-

gia | biove ing | nhan | HTOT
1
2
3

Téng cong:
NGUOI TONG HQP

Puogc xac nhan boi: [Ho tén], lac: .....




BO Gng DUC VA PAO TAO
TRUONG DAI HQC VINH BM.KLLD.10.204/2021

DANH SACH CAN BQ HUGNG DAN SINH VIEN NGHIEN CUU KHOA HQC, BOI DUGONG HQC SINH GIOI bA
PUQC THAM PINH NAM [YYYY]

Tén sinh Két qui Gio Gio | Phan hoi

TT Ho tén MiCB | vienhoe | Lop | MWng | ngy | NCKH | NCKH | phong

sinh dan, boi twong | cong KH-

dudng tng nhin HTQT
1
2
3

Téng cong:
NGUOI TONG HQP

Puogc xac nhan boi: [Ho tén], luc: .....






BO GIAO DUC VA PAO TAO

TRUONG DAI HOC VINH BM.KLLD.12.002a/2021

BANG KE KHAI GIO DAY PA THU'C HIEN HE PAI HQC CHINH QUY NAM [YYYY]

Ho vatén gidng vién: ..........covveiiniiniinnnn.. Pon vi d30 120 CAP 25
So tiét S6 gio' ké khai quy chuén
Tén 16 , . & £ theo Thoi gian Lo,
TT hoc p;gn Khoa Si so So TC khung LT ™ TL Cong thure lgnien Ghi cha
CT
1
2
3
Téngeong: | | 1 | e T T

NGUOI KE KHAI

Puoc 1ap boi: [Ho tén], luc: .....



BO GIAO DUC VA PAO TAO
TRUONG PAI HOC VINH BM.KLLP.12.002b/2021

BANG KE KHAI GIO DAY HQC PHAN PA THUC HIEN HE VUA LAM VUA HQC NAM [YYYY]

Ho vatén gidng vién: .........cccevvviiiiiininnnn.. Pon vi d30 10 CAP 25 i
A S6 tiét S6 gio ké o
1T | Tenlop hoc Si 56 SSDVHT | theo | khaiquy | Lhoigian Ghi ch
phan khung CT chuén thye hi¢n
1
2
3
Téng cong:
NGUOI KE KHAI

Puoc 1ap boi: [Ho tén], luc: .....



BO GIAO DUC VA PAO TAO
TRUONG PAI HOC VINH

BANG KE KHAI GIO DAY PA THU'C HIEN HE PAO TAO TU XA NAM [YYYY]

BM.KLLD.12.002¢/2021

Ho vatén gidang vién: ........cccoevvivienenannnn... DPon vi d30 10 AP 21ttt
) ] ] Sotiet | Ségioke | ..o
T Tén 16p hoc phin Sisé | SSBVHT | theo khai quy g1an 1 Ghi cha
2 thwe hién
khung CT chuan : :

Nlw(N|-

Téng cong:

NGUOI KE KHAI

Puoc 1ap boi: [Ho tén], luc: .....




BO GIAO DUC VA PAO TAO

TRUONG PAI HQC VINH

BM.KLLD.12.002d/2021

BANG KE KHAI GIO DAY PA THUC HIEN HE SAU PAI HOC NAM [YYYY]

Ho vatén giang vién: ................ooeienennnn. Pon vi d20 ta0 CAP 2:u.vvvee e
S6 tiét S"kg"’ Thoi
A 1. A . . £ theo . |gian Lo,
TT Tén lép hoc phan Khoa Siso S0 PYHT khai Ghi chu
khung U thuc
ct | 3% |hien
chuan| °
1
2
3
4
Tong cong:

NGUOI KE KHAI

[Pugc lap boi: [Ho tén], lic: ......




BO GIAO DUC VA PAO TAO

TRUONG PAI HQC VINH
BM.KLLD.12.002¢/2021
BANG KE KHAI GIO DAY PA THU'C HIEN TAI BAC THPT CHUYEN NAM [YYYY]
Ho vatén gido VIen: .......cevvvviiiiiinannnnns Don vi dao tao cép L
Lop | mass | SOt | oo Séouil: ;.'2:
TT Tén moén/ 16p Khoi chuyén Qlli’ abi pl;l%r; Ké Khai qu°y thure Ghi chu
P chuan hién

G WIN|F-

Téng cong:

NGUOI KE KHAI

Pugc lap boi: [Ho tén], luc: .....




BO GIAO DUC VA BPAO TAO

TRUONG PAI HQC VINH

BM.KLLD.12.002£/2021

BANG KE KHAI GIO DAY PA THUC HIEN BAC TIEU HQC, BAC THCS NAM [YYYY]

TT

Tén mén

Khoéa

Lép
chuyén

H¢ s6 Quy
doi

S6 tiét
phan phéi

S6 gio ke
khai

S6 gior
dwoc quy
chuén

Thoi gian
thuc hién

Ghi chu

Téng cong:

NGUOI KE KHAI

[Pugc lap boi: [Ho tén], lic: ......







BO GIAO DUC VA PAO TAO
TRUONG PAI HOC VINH BM.KLLP.12.002g/2021

BANG KE KHAI CAC NQI DUNG PA THUC HIEN PUQC QUY POl GIO CHUAN NAM [YYYY]

Ho vatén gido vién: ...........ccovivviinnnnn. Pon vi dao tao C?ip e
T Tén mén Khoa |Lép chuyén| ¢ ;éé?uy phsfntfr:éi Sélfrigiké aigcg;y tThhg ﬁ:z:]‘ Ghi ch

chuan

1

2

3

4

5

6

7

Téng cong:
NGUOI KE KHAI
DPuoc lap boi: [Ho tén], lac: .....




TRUONG DAl HOC VINH

PHONG KE HOACH TAI CHINH

BANG TONG HQP CAC LOP HQC PHAN MOI THINH GIANG

BM.KLLD.13.207/2021

VA CAC LOP HQC PHAN CAN BO PE NGHI THANH TOAN TIEN TRUC TIEP NAM [yyyy]

S6 gior ké khai quy chuin

TT | Tenléphocphin | Khoa |sisé|sé TC Sk"ht'et tgeT" tThh‘f" gien Ghi chd
ung LT | TH | TL Céng we hien

. HEDAITHOC CHINH

QUY s | wmn | s s
11
11
2 [SAUDAI HOC s | wmn | sep B
2.1
2.2

Téng cong: HiH | H#H HiHt Hitt

NGUOI LAP DANH SACH

tl-)uqc lap bai: [Ho tén], luc: .....




TRUOGNG PAI HOC VINH
PHONG TO CHU'C CAN BO

BM.KLLD.14.206/2021

BANG TONG HQP PINH MUC LAO PONG PHAI THU'C HIEN NAM [yyyy]

HO | TRINH ) PINH MUC MIEN GIAM PHAI THUC HIEN

K CHUC . THUQC GHI

TT VA £570) HSL - .
N DANH * NHOM G. CHU
TEN CM pay | NCKH | HDCM | G.DAY | NCKH | HDCM | G.DAY | NCKH | HDCM

1

2

3

4

5

6

Téng cong:

TRUONG PHONG

Puoc 1ap boi: [Ho tén], luc: .....

NGUOI LAP DANH SACH

Puoc xac nhan béi: [Ho tén], lac: .....




BM.KLLD.15.204/2021

TRUONG DPAI HQC VINH
PHONG KHOA HQOC VA HQP TAC QUOC TE
BANG TONG HQP GIO NGHIEN CUU KHOA HOC PA THUC HIEN NAM [yyyy]
Téng gio NCKH da thye hién dwoc
Seminar
S -2 -1
nam [yyyy] [yyyy-2] [yyyy-1]1 [yyyyl
. Gio Gio
Ho | Pimh 1 \cKH | NCKH
TT | va | ™ | duec | phai s
t&n gio mién thue ba ba P sit ba Tong gio NCKH da
NCKH . on s Pa sir sir st ba sw dwgrc tinh cho nim
gidm | hign ) pg buoe | dung | dung | .| dung dc‘;';g Con | dung | dung | . Iyl
thue P cho nim . cho < . cho cho R
on tinh p lai . naim lai . g lai
hién cac [yyyy- : cac [ : : cac nim :
nim 2] nam y}f]/y nam | [yyyy]
trudc trudc trudc
5)=(3)- ]
wlel e | o |9 e |o|e| o |w w|aw|wo|w/|a | ):oedas |
1
2
TRUONG PHONG NGUOI LAP DAN
Puoc lap boi: [Ho tén], lic: ..... Puogc xac nhan boi: [Ho tén], lac: .....
Email:......... Ma xac nhan (OTP):......... Email:......... Ma xac nhan (OTP)..........



















BO GIAO DUC VA PAO TAO

TRUONG PAI HQC VINH

BM.KLLD.16.002a/2021

BANG XAC NHAN GI10 DAY PA THUC HIEN HE PAI HQC CHINH QUY NAM [YYYY]

Ho vatén giang vién: ..............c.oooeiiinene. Pon vi d20 120 CAP 2:...ovvvee e
- S6 tidt S6 gio' ké khai quy chuan T i
TT | toaonin | Khéa | sisb | S6TC | theo o 9o | Ghi chd
o¢ phan khungCT| LT TH TL Céng | thwc hien
1
2
3
Tongeong: | |l e | e | e | e

NGUOI KE KHAI

Pugc xac nhan bai: [Ho tén], luc: .....




o[,
b
=

BO GIAO DUC VA PAO TAO
TRUONG PAI HQOC VINH BM.KLLP.16.002b/2021

BANG XAC NHAN GIO DAY HQC PHAN PA THUC HIEN HE VUA LAM VUA HQC NAM [YYYY]

Ho vatén giang vién: ................ccoeeininnnn. Pon vi d20 a0 CAP 2:u.vvvee e
1
2
3
Tong cong:

NGUOI KE KHAI

Pugc xac nhan bai: [Ho tén], luc: .....




BO GIAO DUC VA DAO TAO
TRUONG DAl HOC VINH BM.KLLD.16.002¢/2021

BANG XAC NHAN GI10 DAY PA THUC HIEN HE PAO TAO TU XA NAM [YYYY]

Ho vatén giang vién: ................cooeeiienene. DPon vi d20 120 CAP 25 .evveee i
£ iz Sb gio ké o
A, 3 . X £ So tiét theo . Thoi gian S
TT Tén lép hoc phan Si so So DPVHT khung CT khai guy thuc hién Ghi chu
chuan
1
2
3
4
Tong cong:

NGUOI KE KHAI

’Duc_rc xac nhan boi: [Ho tén], lac: .....




BO GIAO DUC VA PAO TAO

TRUONG PAI HQC VINH

BM.KLLD.16.002d/2021

BANG XAC NHAN GIO DAY PA THUC HIEN HE SAU PAI HQC NAM [YYYY]

TT

Tén l6p hoc phan

Khoa

Si so

S6 PVHT

S6 tiét theo
khung CT

S6 gio ke
khai quy
chuan

Thoi gian
thuc hién

Ghi cha

Tong cong:

NGUOI KE KHAI

Pugc xac nhan bai: [Ho tén], luc: .....




BO GIAO DUC VA PAO TAO

TRUONG PAI HQOC VINH

BM.KLLD.16.002¢/2021

BANG XAC NHAN GIO DAY PA THUC HIEN TAI TRUONG THPT CHUYEN NAM [YYYY]

TT

Tén mon/ lép

Khoi

Lép
chuyén

Hé sé Quy
doi

Sé tiét
phan phéi

S6 gior ké
khai

S6 gior
dwgc quy
chuan

Thoi gian
thuc hién

Ghi cha

Téng cong:

NGUOI KE KHAI

Pugc xac nhan bai: [Ho tén], luc: .....




BO GIAO DUC VA PAO TAO

TRUONG PAI HQC VINH

BM.KLLD.16.0021/2021

BANG XAC NHAN GIO DAY PA THUC HIEN BAC TIEU HQOC, BAC THCS NAM

[YYYY]
Hovatén gidovién: ................... Pon vi dao tao Cép 2
chuan
1
2
3
4
5
6
7
8
Téng cong:

NGUOI KE KHAI

Puoc xac nhan baoi: [Ho tén], lac: .....




QUY TRINH QUAN LY
PAO TAO PAI HOC CHINH QUY



HE THONG QUAN LY CHAT LUONG M4 s6: QT.DT.01/2021
TRUONG DAI HOC VINH Lan ban hanh:
QUY TRINH MO NGANH DAO TAO | Ngay hiéu luc: XX/XX/XXXX
DAl HQC CHINH QUY Trang: X/XX
Bién soan Xem xét Phé duyét
Chit ky
Ho tén Ho Xuan Thiy Hoang Vinh Phu- GS.TS. Nguyén Huy Bang
Lé Van Tan Truong phong Hiéu truong
Nguyén Anh Diing
Vién truong

I. MUC PiCH VA PHAM VI AP DUNG

- Xay dyng nganh dao tao mai phil hop véi nhu cau xa hoi; dam bao cac quy dinh
hién hanh cua Nha nudc; dap ang St mang, tim nhin va chién lugc phat trién caa Nha
truong.

- Céc don vi dao tao trinh d¢ dai hoc: Phong Dao tao, cac khoa, vién lién quan.

I1. NGUYEN TAC CHUNG

Céc nganh méi mé phai thuc sy dap ang nhu cau cua thé gidi viéc 1am
111. TAI LIEU VIEN DAN

Can ci Nghi dinh s6 99/2019/ND-CP ngay 30/12/2019 cua Thi tuéng Chinh phi
Quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cua Luat stra d6i, bo sung mot sb diéu
cua Luat Giao duc dai hoc;

- Khung trinh d6 qudc gia Viét Nam ban hanh theo Quyét dinh s6 1982/QD-TTg
ngay 18/10/2016 cta Thu tuéng Chinh phu;

Cin ctt Thong tu s6 07/2015/TT-BGDPT ngay 16/04/2015 ctia B Gido duc va Pao
tao Ban hanh quy dinh vé khéi lwong kién thc tdi thiéu, yéu cau vé ning luc ma ngudi hoc
dat dugc sau khi t6t nghiép dbi voi mdi trinh do dao tao cua gido duc dai hoc va quy trinh
xay dung, thim dinh, ban hanh chuong trinh dao tao trinh d6 dai hoc, thac si, tién si;

Cin ctt Thong tu s6 22/2017/TT-BGDDT ngay 06/9/2017 cua Bo Gido duc va Pao
tao ban hanh quy dinh diéu kién, trinh tu, thu tuc mé nganh dao tao va dinh chi tuyén sinh,
thu hoi quyét dinh mé nganh dao tao trinh do dai hoc;

Cin ctt Thong tu s6 24/2017/TT-BGDDT ngay 10/10/2017 cia Bo Gido duc va Pao
tao ban hanh danh muc gi4o duc, dao tao cip IV trinh do dai hoc.

Cin ctr Cong vin sé 3281/BGDDT-GDDH ngay 30/6/2015 cua B Gido duc va Dao
tao vé viéc hudng dan té chac thuc hién mot s6 noi dung lién quan dén tham dinh chuong
trinh dao tao theo quy dinh caa Thong tu s6 07/2015/TT-BGDPT;Danh muc dao tao cap 1V
cac trinh do cua B Giao duc va Pao tao.

Cin ct Thong tu 04/2016/TT-BGDDT ngay 14/3/2016 ctia Bo trusng Bo Gido duc
va Dao tao Quy dinh Vé tiéu chuan danh gia chit lugng chuwong trinh dao tao cac trinh do
cua gido duc dai hoc.



Quyét dinh s6 2155/QD-DHV ngay 10/10/2017 cua Hiéu trudong Truong Dai hoc
Vinh ban hanh Quy dinh tam thai vé dao tao dai hoc hé chinh quy tiép can CDIO theo hé
thdng tin chi tai Truong Pai hoc Vinh;
IV.CAC TU VIET TAT
V. NQI DUNG
A. LUU PO

QUY TRINH MO’ NGANH DAO TAO DAI HOC CHINH QUY

Doaviddean

4. Thém dinh

5 Quyét dinh mix ngarin

6. ay aung du thio 3§
an

<8 Thémainn >
NN =

~

10. Hop xét va ra quyét|
nghi adng §

AT Buoe tr e~

._mdngamh .~

~

12_ Hidu truding ra
quybt s m ngamn

va bdo cdo B§

15. Luru minh

Khoa/Vién Phong Bao tao Hol dong KHEST HOl déng Trromg Ban giam hiéu To soan thao B0 gldo duc
1. Khao sat nhu cau
mG nganh 3o tao
mi vé o xudt md
- n
B
2
B k.
z n ak
-] JUT 2 S St i
= 2.Lapké hoachmé [ 7177
%< 3Choykén >
A
4 Cho f ki ™_
—>< 18 quyet nghi_~~
P
= p
H ()
g
............................................................................................................................................................. e

2
A

~ ‘*\
Z713 Thim dnh >
~ "

~

14_ Ban hanh quyét
dinh hodc Cng vin

(QT.CS.004/2021)

¢ho phép




B. DIEN GIAI

Bwoc

Noi dung cong viéc

Trach nhiém

Két qua thuc hign
(bidu miu)

Thoi gian
hoan thanh

(2)

3)

(4)

(5)

1)
1

Pé xuit mé nganh
Khoa/vién c6 nhu cidu mé&
nganh dao tao mai thuc hién
khao sét, xac dinh nhu cau
nhan luc theo trinh d6 va
nganh/chuyén nganh dao tao;
khao sat nhu cau caa nguoi
sir dung lao dong ddi véi
ngudi tét nghiép
nganh/chuyén nganh dao tao
két hop voi yéu cau vé khoi
lwong kién thuc tdi thiéu va
y&u cau vé ning luc ngudi
hoc dat duoc sau khi tot
nghiép. Du bao ngudn nhan
luc trong thoi gian toi &
ving/mién ma Trudng cO Y
dinh dao tao dé phuc vu nhu
cau. Néu qua khao sét thay
¢6 nhu cau tién hanh lam to
trinh vé cac diéu ki¢n va
thong tin dang ky mo nganh
méi (Béo cao khao sat nhu
cau; Bién ban hop HPDT cép
khoa/vién thdng qua viéc xin
mo nganh dao tao).

- Phong Pao tao tong hop
trinh Hoi ddng Khoa hoc va
Dao tao Nha truong tham
dinh.

- Hoi d6ng Khoa hoc va Pao
tao Nha truong tham dinh dé
Xuat, trinh Hiéu truong Nha
truong quyét dinh dé xuat mé
nganh.

- Khoa/vién
- Phong Pao tao
- HDKH&DT

- To trinh

- QD cho phép xay
dung dé 4n mé nganh

- Bién ban tong hop cac
diéu kién mé nganh

2 thang

Phé duyét chii truwong, ra
Quyét nghi vé viéc cho
phép mé nganh dao tao
méi.

Hiéu truéng trinh Hoi dong
truong xem xét va théng nhat
chu treong, ra Quyét nghi vé
viéc cho phép mdé nganh dao
tao mai.

Phong Pao tao tham muu dé
Hiéu truong thanh l1ap T6 xay
dung dé 4n mé nganh mai

- Hoi déng
truong
- Ban giam hiéu

Quyét nghi cho phép
mao nganh

2 tuan




Buéc | NI dung cong viéc Trach nhiém g)?él?lrjﬁath)uc hign :;Qgr: %flgrlm
(Quyét dinh thanh 1ap T
soan thao).
T4 soan thao xay dung muc
tiéu chung, muc tiéu cu thé
va chuan dau ra caa CTDT
(theo mau chung cua
Truong).
3 Xay dwng dé an dé &an mé | - Khoalvién - QD thanh lap té soan | 4 thang
nganh dao tao - Phong Pao tao, | thao.
Buwéc 3.1 T soan thao xac | - Ban Giam hiéu | - Muc tiéu, CPR,
dinh cau trac, khéi lwong - T6 soan thao Khung CTDT, DBé

kién thuc can thiét caa
CTDT, xdy duyng CTDT dam
bao muc tiéu dao tao va
chuan dau ra.

Buwéc 3.2: Tb soan thao thuc
hién ddi sanh voi CTPT cung
trinh d, cung nganh/chuyén
nganh cia cac co so dao tao
Kh&c ¢ trong nudc va nudc
ngoai dé hoan thién CTPT.
Buwéc 3.3: T6 soan thao va
giang vién xay dung dé
cuong chi tiét cac hoc phan
theo CTDT da xac dinh.
Budc 3.4: Khoalvién va T
soan thao t6 chirc hoi thao
lay y kién caa giang vién, can
b6 quan ly trong va ngoai co
s& dao tao, cac nha khoa hoc,
dai dién don vi str dung lao
dong lién quan va nguoi da
t6t nghiép (néu co) vé CTPT.
Buwéc 3.5: T6 soan thao hoan
thién du thao CTDT trén co
so tiép thu y kién phan hoi
cua cac bén lién quan.

Buwoc 3.6: Sau khi co du thao
vé Dé 4n mo nganh, gui vé
Phong Pao tao dé thyc hién
thanh 1ap t6 tham dinh noi
bo, thim dinh lai trugc khi
chuyén khoa/vién hoan thién
(Quyét dinh Hoi dong tham
dinh noi bo).

Buwoc 3.7: Phong Pao tao
gui lai cho T4 soan thao
CTDT dé hoan thién va to
chtrc tham dinh mé nganh.

cuong chi tiét.

- Y kién gop y cac bén
lién quan vé CTPT.

- Pé 4n mé nganh




Bwoc

Noi dung cong viéc

Trach nhiém

Két qua thuc hign
(bieu mau)

Thai gian
hoan thanh

Tham dinh mé nganh
Khoa/vién hoan thién Dé an,
CTDT di dugc higu chinh d¢é
tién hanh tham dinh.

4.1 Poi véi cac nganh Chét
lwgng cao thi Nha truong
hoan thién hd so va guri bao
cao cho Bo Giao duc va Bao
tao (hd so theo Thong tu s6
23/2014/TT-BGDDT ngay
18/07/2014 cua B6 Gido duc
va Pao tao ban hanh vé Pao
tao chét luong cao trinh d6
dai hoc).

Nha trudng giri dé &n vé Bo
Gi4o duc va Pao tao dé tham
dinh néu dat thi cho phép dao
tao hozc Hiéu chinh, b sung,
phan hoi theo y kién tir Bo
(néu co).

4.2 Poi véi cac nganh méi

- Khoa/vién chuan bi cac hd
so can thiét dé 1am viéc voi
Hoi ¢ong tham dinh (Dé &n,
Chuong trinh ddo tao va diéu
kién thuc hién chuong trinh
nhu: Danh sach giang vién
cdt cén, giang vién tham gia
giang day, diéu kién vé tiéu
chuan giang vién, ly lich
khoa hoc giang vién, cac
cdng trinh khao hoc da cong
bé....)

(Iuu y thuc hién theo huong
dan tai Thong tu 22/2017 cua
B6 Gi&o duc va Bao tao quy
dinh diéu kién, trinh tu thu
tuc mo nganh dao tao).

- T6 soan thao Hoan thién dé
an va luu hd so minh chung.
- Bé an sau khi hoan thién
trinh Hoi dong trudng Hop
xét duyét dong .

- Khoa/vién

- Bo GD-BT

- Phong Pao tao
- Hoi ddng tham
dinh

- Hoi ddng
truong

- Ban nhan xét cua
phan bién

-DPé an ban gop y
chinh sutra

- Qb ban hanh CTDT
- Cong van cho phép
dao tao VB2, cht
lwong cao (néu co)

2 tuan

Quyét dinh cho phép mé
nganh

5.1. Pdi véi cac nganh
thudc linh vuc sirc khoe,
dao tao gi4o vién, quéc
phong, an ninh.

- Bo GD&DT
- Hiéu truong
- Phong Pao tao

- Hiéu chinh, b sung,
phan hoi theo y kién tur
B6 (néu cd)

- Quyét dinh

2 thang




Bwoc

Noi dung cong viéc

Trach nhiém

Két qua thuc hign
(bieu mau)

Thai gian
hoan thanh

- Trudng gui HO so vé B
Gi4o duc va Pao tao tham
dinh, Sau khi tham dinh xong
(néu du diéu kién ma nganh)
B6 Truong Bo Gido duc va
Dao tao ra Quyét dinh cho
phép ma nganh (Theo Thong
tu 10/2018 vé mé nganh dao
tao su pham. Ddi vai cac
nganh dao tao hé su pham)
Hiéu chinh, bd sung, phan
hoi theo y kién tir Bo (néu
cd)

- B6 Gido duc va dao tao Ban
hanh Quyét dinh cho phép
m& nganh.

5.2. Pbi véi cac nganh con
lai (co so gido duc duoc tur
chuz mg nganh theo khoan 2,
diéu 33 Ludt Gido duc sua
doi s6 34/2018/QH14)

- Phong Bao tao tham muu,
trinh Hiéu trudng ban hanh
Quyét dinh m¢ nganh.

- Nha truong thuc hién bao
cdo Bo Giado duc va Pao tao
vé viéc md nganh.




C. BIEU MAU KEM THEO

Thoi gian
TT | Tén biéu mau/Ho so Ma so Noi luru Iwu toi
thiéu
@ 1@ ©) (4) (5)
1 Phu luc I. Chuong trinh dao tao | BM.DT.0101/2021 Phong Pao tao | 5 nam
Phu luc 11. Bién ban kiém tra
p | thuc te dicu kicn vé doi ngi BM.PT.0102/2021 | Phong Do tao | 5 nim
giang vién, trang thiét bi , thu
vién
g | Phuluclll. Bedndangkymo | gy ;5101032021 | Phong Pao tao | 5 nam
nganh dao tao
4 Phu luc IV. Ly lich khoa hoc BM.DT.0104/2021 Phong Pao tao | 5 nam
5 |PhulucV.Phicutwdinhgid | g/ 5y 01052021 | Phong Pao tao | 5 nam

diéu kién m¢ nganh

D. QUAN LY RUI RO

TT | N6i dung rii ro Bién phap phong rii ro
bean mokngarjh khong‘phu - Khao st thi truong viéc 1am, nhu cau dao tao
1 | hop nhu cau cua thi trrong lao A . \ .
dong - Tham chiéu véi cac chuong trinh dao tao khac
2 BE an thigu chir ky, dau khi - Kiém tra ra soét lai cac ban sao, ban nhan ban

nhan ban




BM.DT.0101/2021

Phu luc I
(Kem theo Thong tur so: /2017/TT-BGDDT ngay  thang  nam 2017
cua Bo truong Bo Giado duc va Pao tao)

BQ, NGANH (Co quan chu quéan néu co) CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO SO PAO TAO: Poc 1ap - Tw do - Hanh phic

CHUONG TRINH PAO TAO
(Ban hanh theo Quyét dinh sé ... ngay ...thang...nam... cia Hiéu truéng/ Gidm doc )
Tén chuong trinh: ...
Trinh d§ dao tao: ..ccceevveeeiieeceece e,
Nganh dao tao: .o “MA SO e,
1. Muc tiéu
- Muc tiéu chung
- Muyc tiéu cy thé: Kién thirc, k¥ nang, thai do, vi tri 1am viéc sau t6t nghiép, trinh do
Ngoai ngtt, Tin hoc,...
2. Chuin dau ra (theo quy dinh tai Théong tw 07/2015)
2.1. Kién thirc
2.2. Ky nang
2.3. Nang luc tu chi va trach nhiém
3. Khéi lwrgng kién thirc toan khos
4. D6i twong tuyén sinh
5. Quy trinh dao tao, diéu kién tot nghi¢p
6. Cach thirc danh gia
7. Noi dung chwong trinh

STT/ma | Hoc phén Noi dung can dat dwgc ciia Khéi lwong kién Ghi chu
so HP tirng hoc phan (tom tat) thirc
(LT/TH/Tw hoc)

1. Kién thiic gido duc dai cwong

Hoc phan ...

Hoc phén ....

2. Kién thirc gido duc chuyén nghiép

2.1.  Kién thire co s¢ nganh

Hoc phén....

Hoc phan....

2.2.  Kién thirc nganh

Hoc phan....

Hoc phan....

2.3.  Kién thirc chuyén nganh (néu co)

Hoc phén....

Hoc phan....

8. Hwéng dan thue hién:

Thi trwéng co sé dao tao dang ky
M& nganh dao tao
(ky tén, dong dau)



BM.PT.0102/2021

Phu luc II
(Kem theoThong tw so: /2017/TT-BGDPT ngay thang nam 2017
cua B¢ truong Bo Gido duc va Pao tao)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanhphuc

BIEN BAN KIEM TRA THU'C TE PIEU KIEN VE PQI NGU
GIANG VIEN, TRANG THIET BI, THU VIEN

- Co so dao tao: ...

- Dia chi tru so chinh:. ..

- Thanh phan Poan kiém tra (theo Quyét dinh s6 ...... ngay.....thang

- Céc ndi dung kiém tra:
1. Dgi ngii gidng vién va ky thuat vién co hiru cia co s¢

1.1. Boi1 ngli giang vién co hitu cia co s& phan theo cac chuong trinh gidang
day trong d6 bao gém ca chuong trinh dang dang ky mo nganh

TT | Ho va tén, nam Chuc danh khoa hoc, | Chuyén Nam, noi buang/ Ghi chu
sinh, chic vu hién | nam phong; Hocvi, | nganh duoc tham gia Khéng dang
tai nudc, nam tot nghiép | dao tao giang day V6i ho so
1. Nganh 1 (nganh da dugc cho phép dao tao theo QD...... ngay....)
1
2
2. Nganh 2 (nganh da dugc cho phép dao tao theo QD...... ngay....)
1
2
n. Nganh n (nganh da dugc cho phép dao tao theo QD...... ngay....)
1
2
n+1. Nganh dang ky dao tao
1
2
b) Doi ngii k§ thuat vién, nhan vién huéng dan thi nghiém co hitu
TT | Ho va tén, nam Chuc danh khoa hoc, | Chuyén Nam, noi buang/ Ghi chu
sinh, chic vy hién | nam phong; Hoc vi, | nganh duogc tham gia Khéng dang
tai nudc, nam tot nghiép | dao tao giang day Véi ho so

1. Nganh 1 (nganh da duoc cho phép dao tao theo QD...... ngay....)




2
2. Nganh 2 (nganh da dugc cho phép dao tao theo QD...... ngay....)
1
2
0. Nganh n (nganh da dugc cho phép dao tao theo QD...... ngay....)
1
2
n+1. Nganh dang ky dao tao
1
2
2. Co sé vat chat va trang thiét bi
2.1. Phong hoc, giang duong, trang thiét bi hd tro giang day
Loai phong hgc Danh muc trang thiét bi chinh Pung/
(Phong hoc, giang n ho tro gidng day n
S6 | dwong, phong hoc da | S6 ]?1@11 A A K’hong
TT | phuong tién, phong | luong tich Ter) S6 Ph};lc Vl'lAhQC I?l¢n dl,mg A Ghi
hoc ngoai'ngﬁ’, : (m2) tlyet lrong phan/moén tich véi ho chi
phong may tinh...) bi hoc (m2) 59
1
2.2. Phong thi nghiém, co sé thuc hanhva trang thiét bi phuc vu thi nghiém,
thuc hanh
R . B Danh myc trang thiét bi chinh
.| Ténphong thi Dién | hd trg thi nghi¢m, thuc hanh Pang/
30 | nehiem XUONE i [ Ten thidt bi & [Phucvy | Khong | Ghicha
thﬁc hé{n’ll (m2) lrong mon h()s: dglng vol
' /hoc phan | hoso
1 -

2.3. Thu vién

- Dién tich thu vién: ..... m?; Dién tich phong doc: ...... m
- S6 chd ngoi: ... ; S6 lugng may tinh phuc vu tra ciru: ...
- Phin mém quan 1y thu vién: ...

2




- Thu vién dién tu: ....

; Sb lwong sach, gido trinh dién tir:. ..

2.4. Danh muc giao trinh ctua cac nganh dang dao tao va dang ky dao tao

‘ < Str dung cho Bung/
S6 | Tén giao Téntac | Nha xuat | Nam o A Khéng Ghi
N ., \ L, 1. So ban | mon hoc/ hoc | ., , ,
TT | trinh gia ban xuat ban A dang vai | cha
phan ho
0 so
1
2
2.5. Danh muc sach chuyén khao, tap chi cua nganh dao tao
A N N Str dung
34 Tén sAach Tén tac gia NA’hanuatvban L cho mén Ping/ Ghi
chuyén Don vi xuat | s, tap, nam SO ban A , ,
TT X , \ S hoc/hoc Khong dung | chu
khao/tap chi | ban xuat ban A i A
phan Véi ho so
1
2

2.6. Danh sach cac co so thuc hanh thuc tap ngoai co s¢ dao tao

Kem hop déng dao tao giita co so dao tao va co so thuc hanh/thuc tap
HO so kém Bién ban kiém tra diéu kién thuc té cta co s
....,ngay..... thang .... nam....

Hi¢u trwéng

(Ky tén, dong dau)




BM.DBT.0103/2021
Phu luc II1
(Kém theo Théng tw sé:  /2017/TT- BGDPT ngay thdng ndam 2017
cua Bo truong Bo Giao duc va Dao tao)

BQ, NGANH (Co quan chii quén néu ¢6) CONG HOA XA HOI CHU NGHIA VIET NAM
TEN CO SO PAO TAO: Poc 1ap - Tw do - Hanh phuc
So:

o 5 ] . . o ngay  thang  nam
DE AN PANG KY MO NGANH PAO TAO
Ténnganh: ......... ; Maso: .........

Kinh gui:

I. Sw cin thiét mé nganh dao tao
1. Gidi thiéu khai quat vé co so dao tao
2. Trinh bay sy can thiét vé viéc md nganh
- Su phu hop v6i chién luge phat trién cia co sé dio tao
- Su pht hop vé nhu cau phat trién ngudn nhan luc cua dia phuong, ving, quéc gia.
II. Tém tit diéu kién mé nganh dio tao
- Nang luc cta co s¢ dao tao (d6i ngi giang vién, can bo khoa hoc co hitu nganh dé
nghi m& nganh dao tao; co so vat chat, trang thiét bi, thu vién, gi4o trinh; hoat dong
nghién ctiru khoa hoc va hop tac quoc té);
- Tém tat chuong trinh dao tao va ké hoach dao tao (bao gom ca déi twong va diéu
kién tuyén sinh, du kién tuyén sinh trong 3 nam dau);
- Bién ban cua Hoi dong khoa hoc dao tao cta co sé dao tao thong qua dé an mo
nganh dao tao;
II1. P& nghi va cam két thue hién
1. Pia chi website ding thong tin 3 cong khai, chuan dau ra, cac quy dinh ciia co s¢
dao tao lién quan dén hoat dong td chirc dio tao va nghién ctru khoa hoc.
2.Pé nghi cua co sé dao tao
3. Cam két trién khai thuc hién.

Hi¢u truéng
Noi nhin: (Ky tén, dong dau)

- Luu:...



BM.DT.0104/2021

Phu luc IV )
(Kem theo Thong twso:  /2017/TT-BGDPT ngay  thiang  nam 2017
cua B¢ truong Bo Gido duc va Pao tao)

LY LICH KHOA HQOC

I.LY LICH SO LUQC

Ho va tén: G161 tinh:

Ngay, thang, ndm sinh: Noi sinh:

Qué quan: Dan tc:

Hoc vi cao nhat: Nam, nudc nhan hoc vi:
Chirc danh khoa hoc cao nhat: Nim bo nhiém:

Chure vu (hién tai hodc trude khi nghi huu):
Don vi cong tac (hién tai hodc trudc khi nghi huu):
Cho ¢ riéng hodc dia chi lién lac:

bién thoai lién hé: CQ: NR: Db:

Fax: E-mail:

II. QUA TRINH PAO TAO

1. Daihoc:

H¢ dao tao:....; Noi dao tao:.....; Nganh hoc:.....; Nudc dao tao: ...... : Nam t6t nghiép:
e Bﬁng dai hoc 2:...... : Nam t6t nghiép:

- Tién si chuyén nganh:.....; Nam cép béng: ..... ; Noi dao tao:....;

Tén luan an:....
3. Ngoai ngir: 1. Murc 36 str dung:
2. Murc dg stir dung:

I11. QUA TRINH CONG TAC CHUYEN MON
Thoi gian Noi cong tac Cong viéc dim nhiém

IV. QUA TRINH NGHIEN CUU KHOA HQC
1. Cac de tai nghién ciru khoa hoc da va dang tham gia:

TT | Tén deé tai nghién ctru Nim bit Pé tai cap (NN, | Trach nhiém
dau/Nam B9, nganh, tham gia trong de
hoan thanh | trwong) tai

2. Cac cong trinh khoa hoc di cong bé:

TT | Tén cong trinh Niam cong Tén tap chi

bo

.......... , ngay thang  nam
Xac nhén cia co quan Nguwoi khai ki tén

(Ghi ro chirc danh, hoc vi)



BM.PT.0105/2021

Phu luc V ,
(Kem theo Thong tw so:  /2017/TT-BGDDT ngay thang nam 2017
cua B¢ truong Bo Gido duc va Pao tao)

BQ, NGANH (Co quan chu quéan néu co) CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO SO PAO TAO: Poc 1ap - Tw do - Hanh phic
So:

........ Ngay  thang  nam

PHIEU TY PANH GIA THU'C HIEN PIEU KIEN MO NGANH
Tén nganh: ...... ; MasO: ...oeenne....

TT | Pidu kién mé nganh B}eu k“‘i“ tl‘u.rc te Ghi chua
* cua co so dao tao

1 | Swcan thiét phai m& nganh

1.1.Phén tich, danh gia sy phu hop v61 quy hoach phat
trién ngudn nhan luc cua dia phuong, vung, quoc gia

1.2. Sy phu hop v6i Danh muyc dao tao cap IV trinh d6

dai hoc hién hanh

1.3. Thuyét minh vé nganh dang ky dao tao khong nam
trong Danh muc dao tao (néu co)

1.4. Ké hoach phat trién truong (Quyét nghi cua Hoi
dong truong/Hoi ddng quan tri thong qua viéc md nganh
dang ky dao tao).

1.5. Quyét dinh phan cong don vi chi tri xdy dung dé an
dang ky m¢ nganh dao tao

2 | Doi ngii gidng vién
2.1.Tong s giang vién co hitu va ty 1& % giang vién co
hitu tham gia thuc hién chuong trinh dao tao

2.2.Giang vién co hitu
- Tong s6 thac sy ciing nganh, nganh gan:
- S4 tién sy cuing nganh:
- S6 thac s¥ cing nganh:
2.3. Ly lich khoa hoc ctia cac giang vién co hiru 13 diéu
kién m& nganh dao tao
2.4. Giang vién thinh giang

2.5. Cac minh chung vé d6i ngil giang vién co hitu ddi
v6i nganh dang ky dao tao chua c6 trong Danh muc dao
tao (néu co).

3 | Co sé vat chat

3.1. Phong hoc, phong thi nghi¢ém, xudng thyc hanh, co
sO san xudt thir nghiém

3.2. Thu vién, thu vién dién tir

3.3. Hoat dong Website cua co s¢ dao tao




Chuong trinh dao tao

4.1. Tom tit chuong trinh dao tao

4.2. Quyét dinh ban hanh chuong trinh dao tao
4.3. Ké hoach t6 chirc dao tao

Tham dinh chwong trinh dao tao va diéu kién dam
bao chat lwgng . i
5.1. Quyét dinh thanh 1ap Hoi dong tham dinh

5.2. Bién ban Hoi dong thim dinh

5.3. Giai trinh cta co so dao tao theo gop ¥ cuia Hoi dong
tham dinh (néu co)

HIEU TRUGNG
(Ky tén, dong dau)




HE THONG QUAN LY CHAT LUONG M4 s6: QT.DT.01/2021
TRUONG PAI HQC VINH Lan ban hanh:
QUY QUY TRINH PANG KY XET Ngay higu luc: XX/XX/XXXX
TUYEN VA NHAP HQC Trang: X/xX
TRUC TUYEN
Bién soan Xem xét Phé duyét

Chir ky

Ho tén Lé Van Tan Hoang Vinh Phu- GS.TS. Nguyén Huy Bang
bang Thi Thu Truong phong Hiéu truong
Nguyén Thanh Vinh | Nguyén Anh Diing
Lé Khac Phong Vién truong

I. MUC DPICH VA PHAM VI AP DUNG
Ap dung quy trinh ndy cho xét tuyén va nhap hoc hé dai hoc chinh quy theo phuong
thac xét tuyen bang két qua hoc tap bac THPT.
I1. NGUYEN TAC CHUNG
Nguyeén tac xét tuyén thuc hién theo quy ché tuyén sinh cua Bo gido duc va dao tao
va theo dé &n tuyén sinh duoc Nha truong cong bb hang nam.
I11. TAI LIEU VIEN DAN
- Cin ctr Quy ché tuyén sinh dai hoc, cao dang hé chinh quy ciia Bo Giéo duc va Pao
tao; Thong béo s6 2115/BGDDT-GDDH ngay 24/05/2021 ciia Bo Giao dyc va Pao
tao vé chi tiéu dao tao nhém nganh dao tao gido vién nam 2021;
- Can ctr Bé an tuyén sinh cua Trudng Pai hoc Vinh duoc ban hanh hing niam.

IV.CAC TU VIET TAT



V. NQI DUNG
A. LUU PO

QUY TRINH DANG KY XET TUYEN VA NHAP HOC TRUC TUYEN (HOC BA)

Thi sinh Hé thang

Phang Bao tao

Trung tim CNTT

Pnong CTCT HSSV.

Héi adng Tuyén sinh

[ ]
¥

1.Cap nhathé so va
&&ng ky nguyén vong

1, Déng kj hé so

v

3. Nhén Théng bao
6 01 qua email

2 Tham dinh v xét hb so

7. Nhan Email Théng 6. Giri email Théng
do sb 02 bédo 56 02

&. Xac nhan théng tin
Tot nghiép va thay
361 NV xét tuyén

3. Xdc nhdn nguyén vong

A
10. Nhdin ket qua xét

4 Thim dinh hd SO~
~~._(Chuyén vién) -

5 Pné duyél™~_

il 1 —— DSdiGlukén >
¥ ~(L&nn Gg0)_-

tuyén, in gidy bdo va
nhap hoc tnyc tuyén

11. Ra quyét dinh

12. In gidy bao ining
tuyén

13. G gidy bao

v

14. Chuén bj hd 50
nhdn hoc tryc tiép

[

4 Nnap hoe

nhdp hoc chinh thirc

¥

15. Lam thi tuc nhip
hoc cho sinh vién tai

tning tuyén

trudng

16. Thdm dinh, 66
chiéu hd so

P-S
.

B. DIEN GIALI

Bwdéc | Noi dung cong viéc

Trach nhiém

Két qua thuc hign
(bieu mau)

Thoi
gian
hoan
thanh

(2)

(3)

(4)

Q)

)
1
hoc tap va tai minh ¢

chi:

u.vn.

bang ky thong tin ¢4 nhan,
nguyén vong xét tuyen, ket qua

Cdng thong tin tuyén sinh cua
Truong Pai hoc Vinh tai dia

tuyensinhchinhquy.vinhuni.ed

htng 1én

Thi sinh

bao qua email

Ghi nhan ho so va giri Thong

Dir liéu duogc cap nhat
vao hé thong




, Thoi
Bwéc | N§i dung cbng viéc Trach nhiém K‘?E quaxthl.rc hign glan
(bieu mau) hoan
thanh
BM.TSCQ.0201/2021
3 Nhan Théng bao sé 01 qua Thi sinh
email
4 Tham dinh hd so Chuyén vién
Phong Dao tao
5 Phé duyét danh sach du diéu Lanh dao Phong
kién dé trinh Hoi dong tuyén Pao tao
sinh xem xét va quyét dinh.
6 Guri email Thong bao s6 02 Hé thong BM.TSCQ.0202/2021
7 Nhan Email Thong bdo s6 02 | Thi sinh
8 Xéc nhan théng tin Tét nghiép | Thi sinh
va thay d6i NV xét tuyén
9 Xét tuyén ty dong. Hé thong Dir liéu tring tuyén s&
tu dong chuyén vao
phan mém quan 1y dao
tao cia Truong Dai
hoc Vinh.
10 Nhan két qua xét tuyén, in gidy | Thi sinh BM.TSCQ.0203/2021
bao va nhap hoc truc tuyén
11 Ra quyét dinh triing tuyén Hoi dong tuyén | BM.TSCQ.0204/2021
sinh
12 In gidy béo triing tuyén Trung tam
CNTT, Vién
NC&DTTT
13 Guri giay bao nhap hoc chinh Phong CTCT BM.TSCQ.0205/2021
thirc HSSV
14 Chuan bj ho so nhan hoc truc Thi sinh
tiep
15 Lam tha tuc nhap hoc cho sinh | Phong CTCT
Vién tai truong HSSV
16 Tham dinh, d6i chiéu ho so Hoi dong tuyén
sinh
C. BIEU MAU KEM THEO
Thai gian
TT | Tén biéu miu/Hb so 4 s6 Noi lru luru toi
thiéu
(1) (2}2 T TER Tt ) (4) ®)
Théng bao so 01: Théng bao At A
1| so%ﬁng § duec ghi ghan BM.TSCQ.0201/2021 | Hé théng
Théng béo s6 02: Théng bao
2 | ho so ding ky duoc thim dinh | BM.TSCQ.0202/2021 | Hé théng
du diéu kién
3 | Gidy béo tring tuyén BM.TSCQ.0203/2021 | Find CTCT




TT

Tén biéu miu/Hd so

M3 sb

Thai gian

BM.TSCQ.0205/2021

HSSV

Noi luu lwu tdi
thieu
4 | Quyétdinh BM.TSCQ.0204/2021 fal(l)ong bao
5 | Giy béo nhap hoc chinh thic Phong CTCT




BM.TSCQ.0201/2021

Thong béo s6 01
Xin chao thi sinh: [He tén thi sinh]. Sinh ngay: [dd/ mm/yyyy]

Ban di dang ky xét tuyén thanh coéng vao Trudng Dai hoc Vinh

[téng Chua
dieém] xét

1 [ma] [Nganh] A00

Ban hay sir dung dia chi email va s6 dién thoai cua ban da dang ky trén Cong thong tin tuyén sinh
cua Truong Pai hog Vinh ( http://}uvensinhchinhquv.vinhuni.edu.vn) dé dang nhap va cap nhat
théng tin, tra caru két qua xét tuyén.

Tréan trong cam on!

Luu y: Day 1a email ty dong. Thi sinh khong can tra 10i email nay!
Keét qua xét tuyén sé dugc Nha trueong thong bdo qua email c& nhan tiép theo.

Néu co gi vudng mac xin lién hé Ban tu van tuyén sinh theo dia chi sau:

BAN TU VAN TUYEN SINH TRUONG DAl HOC VINH

STT |Hovatén Dién thoai
1
2

182 L& Duan, Thanh phé Vinh, tinh Nghé An
bién thoai: 0238.898.8989. Email: tuyensinh@vinhuni.edu.vn
Facebook: https://www.facebook.com/tuvantuyensinhdhv/



mailto:tuyensinh@vinhuni.edu.vn
https://www.facebook.com/tuvantuyensinhdhv/

BM.TSCQ.0202/2021

Thong béo s6 02
(Thi sinh nhan durgc e-mail nay sau khi Hgi dong tuyén sinh quyer dinh ho so da dii diéu
ki¢én trang tuyén)

Xin chao thi sinh: [Ho tén thi sinh]. Sinh ngay: [dd/ mm/yyyy]

Trwdng Pai hoc Vinh thong bao két qua xét tuyén ctia ban nhw sau:

Pu diéu kién
trang tuyén

[mA] [Nganh] A00 [tong diém]

Ban hay in Phiéu ding ky xét tuyén trén Cong thong tin tuyén sinh ciia Truong Pai hoc
Vinh (http://tuyensinhchinhquy.vinhuni.edu.vn).

Khi dén np ho so va lam thu tuc nhap hoc (ban géc hoc ba THPT, ban goc giay ching
nhan ket qua tot nghiép THPT, phicu dang ky xét tuyen, gidy bao tring tuyen photo cong
ChL'rng)q tai Phong CTCT HSSV, Truong Pai hoc Vinh, Tang 1, toa nha Biéu hanh, 182
Lé Duan, TP Vinh, Nghé An.

Trén trong cam on!

Moi thdng tin can biét xin lién hé:

BAN TU VAN TUYEN SINH TRUONG DAl HOC VINH

STT |Hovatén Dién thoai
1
2

182 L& Duan, Thanh phé Vinh, tinh Nghé An
bién thoai: 0238.898.8989. Email: tuyensinh@vinhuni.edu.vn
Facebook: https://www.facebook.com/tuvantuyensinhdhv/
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BM.TSCQ.0203/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH Pic lap - Tw do - Hanh phuc

Nghé 4An, ngay ... thang ... nam 2021

[M4& s6 nhap hoc]

GIAY BAO TRUNG TUYEN
Hinh thic xét tuyén truc tuyén

Can ctr vao ho so, két qua xét tuyén trén hé thong truc tuyén, Trudng Pai hoc Vinh
théng bao cho:

Anh/chi: [Ho tén thi sinh] Sinh ngay: [ngay sinh]

M4 ho so: [S6 m& ho so] Khu vuc wu tién: [KV]

Pi du diéu kién trdng tuyén vao nganh: Tén nganh

Hinh thirc dao tao: Chinh quy

Theo t6 hop: C00 (Ngit vin, Lich sir, Tiéng Anh)

Tong diém: [Tong diém]

Nha treong mai anh/chi dén bd sung hd so dé 1am thu tuc nhap hoc:

Thoi gian: [Theo théng bao]

Pija diém: Phong Coéng tac chinh tri - Hoc sinh, sinh vién

Tang 1, Nha Diéu hanh, Truong Pai hoc Vinh

(Sé 182, dwong Lé Dudn, TP. Vinh, tinh Nghé An).

Luwu y: Khi dén lam thi tuc nhdp hoc anh/ch; mang theo hoc ba (bdn géc), Phiéu
ddang ky xét tuyén va giday chizng nhan hogc bang tét nghiép THPT (photo c6 cong chizng)
dé xac nhdn. Thi sinh nao thiéu hodc sai léch so Vi théng tin da diang ky trén hé thong
triec tuyén thi gidgy bao nay khdng co gia tr;!

Truong Pai hoc Vinh han hanh chio dén anh/chi dén lam tha tuc nhap hoc!

HIEU TRUONG
(Ky tén va dong dau)

[=] % [s]
= 1
[=]
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BM.TSCQ.0205/2021

BO GIAO DUC VADPAOTAO ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH DPoc lap - Tw do - Hanh phtc

Nghé An, ngay thing nam 20

GIAY BAU 1 KUNG TUYEN

TRUONG PAI HQC VINH

Chuc mung Anh/Chi:  [Ho tén]

Sinh ngay: dd/mml/yyy

Ho khau thuong tra:

D4 trdng tuyén vao nganh:

Phuong thirc xét tuyén: Két qua hoc tap cap THPT

Déi twong wu tién: Khu vuc uvu tién:

Theo t6 hop man: Tong diém:

Nha truong thong bao dé Anh/Chi 1am thu tuc nhap hoc, thoi gian tir ngay

dd/mm/yyyy dén ngay dd/mm/yyyy: cu thé:

Buwéc 1: Nhap hoc truc tuyén

Céch 1: Anh/Chi truy cap dia chi http://nhaphoconline.vinhuni.edu.vn véi tai khoan
B va mat Khau Xxxxx

~ Céch 2: Su dung dién thoai thong minh quét ma QR ¢ phia dudi dé dang nhap hé
thong.

Yéu cau bt bugc: Thi sinh phai gui ban chinh Gidy chung nhan két qua thi tot
nghiép THPT nidm 2021 vé dia chi: Phong Pdo tao, tang 1, Nha Piéu hanh, Truwong Pai
hoc Vinh, sé 182, dwong Lé Dudn, thanh phé Vinh, tinh Nghé An (truéc ngay 15/8/2021
tinh theo ddu bueu dién).

Buwdéc 2: Hoan thién hd so va tuu trudng

Anh/chi dén Phong Cong tac chinh tri - Hoc sinh, sinh vién (Tdng 1, Nha diéu hanh,
Truong Pai hoc Vinh, sé 182, dwong Lé Dudan, thanh phé Vinh, tinh Nghé An) dé nop ho so
g6C (theo hwéng dan guri kém).

Trieong Pai hoc Vinh la truong dai hoc da nganh véi gan 120 chwong trinh ddo tao
trinh d6 dai hoc, thac st va tién si. Truong dat chuan qué'c gia nam 2017, dat chudn 4 sao
theo Hé thong doi sanh véi 100 dai hoc hang dau Chau A (UPM) nam 2020. Cac
chwong trinh dao tao cia Nha truong dwoc xay dung theo chudn CDIO qudc té, mé ra
nhiéu co héi cho sinh vién lwa chon cac nganh hoc ddp iing yéu cdu nha tuyén dung ¢
trong va ngodi nwéc; nhiéu chwong trinh dao tao da dwoc Kiém dinh dat chudn quéc gia va
quac té. Hién nay, Truong Pai hoc Vinh Ia thanh vién lién két cia Mang ludi Pam bao
chdt lwong cdc trieong dai hoc Pong Nam A (AUN-QA), 1a thanh vién hiép héi CDIO quéc
té, 1a mot trong 8 co s¢ gi&o duc chu chét trong dao tao, boi duwéng gido vién va can bg
quan ly gido duc. Trieong Pai hoc Vinh dang hieéng téi dai hoc thdng minh, nam trong top
500 truong dai hoc hang dau Chau A.

Truong Dai hoc Vinh - Tao dung twong lai!
- HIEU TRUONG
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HE THONG QUAN LY CHAT LUQNG M3 s6: QT.HSSV.01/2021
TRUONG DAI HQC VINH Lan ban hanh:
QUY TRINH TIEP NHAN THI SINH | Ngay hiéu huc: XX/XXIXXXX
TRUNG TUYEN Trang: X/xX
Bién soan Xem xét Phé duyét
Chix ky
Ho tén Lé VanTan Ding Thi Thu- GS.TS. Nguyén Huy Bang
V6 Thi Hai Huyeén Truong phong Hiéu truong
Nguyén Anh Diing
Vién truong

I. MUC PiCH, PHAM VI AP DUNG
1.1. Muc dich:

- Viéc xay dung va thuc hién quy trinh nay nham muc dich quy dinh céch thic tién
hanh, co ché phdi hop giira cac don vi lién quan trong viéc thuc hién cong tac to chic tiép
nhan thi sinh trng tuyén nhap hoc tai trudng Pai hoc Vinh dam bao dung ddi tuong, dung
quy ché, quy trinh nhap hoc khoa hoc, tao diéu kién tdi da cho thi sinh.

- Theo ddi quan ly sb luong thi sinh nhap hoc theo danh sach triing tuyén va gidy béo
nhap hoc, theo di s6 lugng tuyén sinh hang nam, lam co sé bao co tuyén sinh cho Bo
Giao duc va dao tao.

1.2. Pham vi &p dung:
- Quy trinh tiép nhan thi sinh trdng tuyén ap dung cho ddi twong 1a hoc sinh truong
THPT Chuyén, sinh vién chinh quy trong truong.

I1. NGUYEN TAC CHUNG

Qua trinh tiép nhan thi sinh triing tuyén duoc thuc hién dam bao:

2.1. Céac don vi lién quan phdi hop chat ché trong qua trinh trién khai tiép nhan thi
sinh tring tuyén, dam bao qua trinh nhap hoc dugc thyc hién mét cach khoa hoc, tao diéu
kién tdi da cho thi sinh tring tuyén.

2.2. Tiép nhan thi sinh nhap hoc ding ddi twong, ding quy ché; ho so ciia ngudi
hoc dwoc ma hoéa, sip xép khoa hoc va quan ly theo ding quy dinh.

111. TAI LIEU VIEN DAN

3.1. Quyét dinh sé 43/QD-BGDDT ngay 15/8/2007 ctia Bo truong Bo Gido duc va
Dao tao ban hanh Quy ché dao tao dai hoc va cao dang hé chinh quy theo hé théng tin chi;

3.2. Quyét dinh 70/2014/QB-TTg ngay 10/12/2014 cua Tha tuéng Chinh phu ban
hanh Diéu I¢ truong dai hoc;

3.3. Quyét dinh s6 1291/QD-DHV ngay 15/8/2016 cua Hi¢u truong Truong Dai hoc
Vinh ban hanh quy ché cong tac sinh vién ddi véi chuong trinh dao tao dai hoc hé chinh
quy;

3.4. Quyét dinh s6 1016/QD-PHV ngay 22/10/2018 ctia Hiéu truong Trudng Dai hoc
Vinh ban hanh quy ché to chtic va hoat dong cua Trudng Pai hoc Vinh;

IV.CAC TU VIET TAT
V. NQI DUNG
A. LUU PO
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QUY TRINH TIEP NHAN THI SINH TRUNG TUYEN

13. Thu hoc phi

14. Thu céc gidy 1o
lign quan:
-Dang ky & ndi trd

(néuco)

- Gidy di chuyén
nghia vy quan sy
(HSSv nam)

- 50 Sodn

15. Kham sirc khoe

el

Buéc HSSV Phong Bao tao PI.CTCT-HSSV TT.CNTT P.KH-TC Phéng ban lién quan Tram Y & Phéng QTET Khoa vién, dao tao
1. Ban hanh ké hoach|
fiep nhdn
L4
——
R v v !’ ¥
= 2 Glii sanh séch dia Evm A i 4.Ban hanh théng N -
g chi ciia thi sinh tning 3 ‘u;é?‘ur#g; vae béo vé dinh mirc va 5. Chugn bi co 56 vat
5 tuyén P cac khodn thu chat
&
E v l
3]
8. X3y dung k& hoach 7.1n gidy béo tr
hoc tép chung - g\tagy.é:u e
8, Kiém tra hi so
tring tuyen va giri
gidy bdo
I
1|
9. Nhdn gidy bao va
chuén bi ho 5o nhap
hoc
o
g
2 Khdng
£ 10. Nngp hoe oniing » 11.Thuhbse
z
<
£ A
=
® ——
i
ES 12. C4p nhét né so
5 va nap hoc phi e
= tuyen
k)
&
E)
z
a
< A A
£
2
o
B
£
@
o

3 Hoean thanh nhap hoc

[16. on tiép HSSV v8

khoa, vién, triramng.

Thong bdo ké hoach
hoc tép

O

B. DIEN GIAl

/4

Buwéc

N@i dung cong viéc

Trach
nhiém

Két qua

Thoi
gian

1)

(2)

3)

(4)

©)

Bwéc

Chuan bi dén tiép

1. Ban hanh ké hoach don tiép tan HSSV, HV

P.CTCT-
HSSV

BM.
HSSV.01
01.2021

2. Giri danh sach dia chi caa thi sinh trdng

tuyen

P.DT

Cac dot
trong
nam hoc
Trong
10 ngay
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3. Puadir liéu tring tuyén vao phan mém

quan ly hé théng Nha truong TT.CNTT
5 A5 . \ BM.HSS
4. Ban hanh théng bao vé dinh murc cac khoan P KHTC |V.01022
thu
021
5. Chuan bi co so vat chat P. QTPT
6. Xay dung ké hoach hoc tap chung P.DT
, 7 BM.HSS
7. In giay bao trang tuyén TT.CNTT | V.0103.2
021
8. — Kiém tra hé so trang tuyén
- In hudng dan nhap hoc. N
- Guri giay bao trang tuyén va hudng dan Phong BM.HSS
nhap hoc (qua email va qua duong buu di¢n). | CTCT- V.0104.2
- Pang tai thong tin, thoi gian, dia diém, hinh | HSSV 021
thirc nhap hoc 1€n website va trang facebook
chinh thirc cua Nha truong.
Tiép nhan va lru triv ho so 7 ‘
9. Sinh vién nhan giay bao va chuan bi ho so
nhap hoc
* Poi voi nhap hoc Truc tiép:
11. Thu va kiém tra tryc tiép ho so tring BM.HSS
A e . S V.0105.2
tuyén, tinh xac thuc cua cac |02_1‘I ho so theo 021
quy dinh, cap nhét trén phan mém trang thai BM’HSS ,
da thu ho so, cap phicu don tiep. P. CTCT- |\, 91060 | Theo ke
- Dinh chinh thong tin sai sot HSSV D hoach
Kio i LA £ 021,
* Poi véi nhap hoc Truc tuyen:
AN 2 : BM.HSS
12. SV truy cap vao cong nhap hoc online
, N x AL V.0107.2
cua Nha truong theo ma QR trén giay bao 021
Buéc | nhap hoc va thuc hién: khai bao thong tin, tai
2 cac file ho so theo yéu cau; Nap hoc phi truc
tuyen
13. Thu hoc phi
Doi véi nhap hec truc tuyen: SV ty nop Phong BM.HSS
Kinh phi tryc tuyén KH-TC, ' 2
Kioai LA o A V.0105.2 | 1 buoi
Doi véi nhap hec truc tiep: Ngén 021
Nhéan vién ngan hang tien hanh thu hoc phi, hang. '
cap bién lai va ma so6 sinh vién cho sinh vién.
14. Thu céc gidy te lién quan: ‘
- Chuyén sinh hoat Poan, Pang Doan BM.FISS 2:
- % A A . Ry Thanh V.0105.2 | 1 budi
- Tiep nhan ho so sinh vién ¢ ndi tru (doi Niién 021

véi sinh vién ¢6 nhu cau)
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Tiép nhan di chuyén nghia vu quan su
(Boi vai sinh vién nam)
15. Kiém trathé BHYT, kham sic khée | BMLHSS q
- Kiém tra va thu ban sao th,é BHYT Tram Y té | V.0105.2 | 1 budi
- Kham surc khoé cho cac doi tuong nhap hoc. 021;
16. Hoan thanh nhap hec ‘
- HSSV,HV nop phicu don ti€p (c6 day du
xac nhan cua cac phong ban) vé khoa, vién,
truong THPT Chuyén ‘ BM.HSS
- Hudng dan truy cap cong sinh vién diéu Khoa, vién ' .
, A PO : V.0105.2 | Thoi
chinh, cap nhat théng tin ca nhan, xem lich bT & _ .
U - A \ 021; gian 30
hoc tuan Sinh hoat cong dan. Phong BM HSS | dén 60
Budéc | - Khoa, vién, truong THPT Chuyén 14p danh | CTCT- v 0'109 5> | naa
3 s&ch HSSV,HV theo nganh, phan 16p chuyén | HSSV Oél' ' gay
phong CTCT-HSSV. ’ ’
- Phong CTCT-HSSV Ban hanh Quyeét dinh
thanh 1ap céac 16p hanh chinh, ctir can bo 16p
lam thoi.
Tong két, bao cao, lru ho so Phong BMHSS | .
- Bé0 40 56 luong nhap hoc trinh Ban Giam | CTCT- | V.0108.2 | 1 g
hiéu HSSV 021; g8y
C.BIEU MAU KEM THEO
T | a1z % <1 Thoi gian .
T Tén bieu mau Ma hoa luu t8i thidu Noi luu
Ké hoach don tiép .
1. HS.SV.HV BM.HSSV.0101/2021 | 1 khoa hoc P.CTCT-HSSV
Thong béo ve cac
2. | khoan thu doi vaéi BM.HSSV.0102/2021 | 1 khoa hoc P.KHTC
HS,SV,HV nhap hoc
3. Giéy bao BM.HSSV.0103/2021 | 1 khod hoc Sinh vién
4. | Huéng dan nhap hoc BM.HSSV.0104.2021 | Phat cho SV Sinh vién
5. EQ?“ don tiep nhap | a1 HSSV.0105.2021 | 1 khod hoc Khoa, vién
6. r'?gi”q‘;"’;m Ketthuc NIEN | B\ HSSV.0106.2021 | 1 kho hoc P.CTCT-HSSV
7. G.iéy cam doan BM.HSSV.0107.2021 | 1 khoa hoc P.CTCT-HSSV
8. Théng ké nhap hoc BM.HSSV.0108.2021 | 1 khoa hoc P.CTCT-HSSV
o, | Quyetdinh thanh lap | gp; 1155y 0109.2021 | 1 khod hoc P.CTCT-HSSV
I6p hanh chinh

D. QUAN LY RUI RO

T

Noi dung rii ro

Bién phap phong rii ro

1

HSSV, HV nhap hoc muén, qua
thoi gian quy dinh.

Trinh BGH xem xét, phé duyét
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HSSV, HV thicu cac loai giay to,
ho so bat budc .

Do v6i hoc ba: Xin ¥ kién lanh dao. Cho SV
viét giay cam doan bo sung cham nhat sau 7
ngay.

HSSV, HV cap nhat thiéu hodc
chua cép nhét ho so theo yéu cau
trén phan meém sau khi nhap hoc.

Hé thdng tu dong giri email nhic nho
HSSV,HV cap nhat

Giay bao tring tuyén gui nham dia
chi, Gidy béo vé chua kip thoi do
nhiéu nguyén nhan (Sai dia chi,
nguoi nhan khong nghe may....)

Guri gidy bao dién tir kém huéng dan nhap
hoc vao email, hoac guri tin nhan, goi dén so
dién thoai.

HSSV, HV chua du kinh phi nhap
hoc

Phong KH-TC tap hop trinh BGH xem xét
gidm muc thu dé hd trg cho céc ddi tuong
kho khan c6 thé dong thanh 2 dot. (Trudc
dén gio la Phong CTCTHSSV tdp hop, xin y
kién BGH)

HSSV, HV gap kho khan trong viéc
thuc hién thanh toan cac khoan thu
online

Can bo phu trach cung cap thong tin, so tai
khoan ca nhan. HSSV, HV chuyén khoan,
can bo phu trach chiu trach nhiém ho tro
thanh toan phi cho cac dbi twong & xa, nhiéu
tudi (hoc vién cao hoc)

Sinh vién khong hoan thanh day du
xac nhan ¢ cac phong ban lién quan

Nhac nhg TLQLSV kiém tra, néu chua hoan
thanh & phong ban nao thi quay lai lam tha
tuc va nhap hoc & khoa, vién sau d6
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BM.HSSV.0101/2021

BO GIAO DUC VA PAO TAO OING HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH DPoc lap - Tw do - Hanh phtc

S6: /DHV-CTCTHSSV Nghé An, ngay thang  nam
V/v phan cong don tiep sinh vién
nhap hoc khoéa ..... nam ......

Kinh gui: Truong cac don vi

Thuc hién ké hoach nam hoc ......... , Nha trueong quyét dinh to chirc don tiép sinh vién
khoa......... hé chinh quy nhap hoc nam............. tlr NQay ......... (c6 lich dén tiép theo cdc dot). bé
cong tac don tiép tién hanh nhanh gon, an toan, dam bao dung quy dinh, Nha truong yéu cau cac
don vi lién quan thuc hién tot cac cong viéc theo chic nang cua minh, cu thé nhu sau:

1. Phong Cbng tac chinh tri - Hoc sinh, sinh vién (CTCT — HSSV)

La don vi dau méi, chiu trach nhiém don dbcva phdi hop véi cac don vi lién quan to chuc tot
cbng tac tiép nhan sinh vién nhap hoc va thuc hién cac noi dung sau:

- Phéi hop véi cac don vi lién quan thiét ké mau giay bao nhap hoc.

- Nhan ho so va kiém tra tinh hop phap cua hd so trang tuyén; xir 1y cée truong hop sai sot,
thdng bao véi cac don vi lién quan va thi sinh dé cung phdi hop giai quyét.

- Lam hd so, thu tuc va giri gidy bao nhap hoc cho thi sinh tring tuyén; huéng dan thi sinh
vé ho so, kinh phi va thi tuc nhap hoc.

- Kiém tra, thu nhan va quan ly hd so sinh vién (SV) tring tuyén dong thoi cap nhat ho so
SV tring tuyen nhap hoc vao phan mém quan ly.

- T6 chirc cho SV tham gia bao hiém than thé.

- Chiu trach nhiém phdi hop véi ngan hang dé lam phu hiéu, thé SV, thé thu vién va thé
ATM cho sinh vién.

- Chu tri va phdi hop véi cac don vi lién quan t chirc dot hoc chinh tri dau khéa, tham
quan Nha Truyeén thdng.

- Phéi hop vei cac vién, khoa bién ché 16p SV, chon cir Ban can sy I6p theo quy dinh; 1am
quyét dinh tiép nhan, thanh 1ap cac 16p hanh chinh va quyét dinh cdng nhan Ban cén su.

- Lap danh ba SV trling tuyén vao trudng.

- Chu tri va phdi hop véi cac don vi lién quan t chic Lé khai giang khda hoc méi.

- Lam tét cdng tac thdng tin, tuyén truyén céc hoat dong lién quan thong qua website, bang
ron, khau hiéu... trang tri khu vuc don tiép.

2. Phong Dao tao

- Lap danh sach, ra quyét dinh cong nhan thi sinh triing tuyén

- Phéi hop voi Trung tam Cong nghé théng tin (CNTT) in giay b&o va cap nhat danh sach
sinh vién tring tuyén vao phan mém quan ly.

- Kiém tra, ra soét va rt hd so trang tuyén theo danh séach tring tuyén (theo theo nganh, té
hop xét tuyén, theo thit tw danh ma hé so) ban giao cho Phong CTCT-HSSV xtr Iy (mdi nganh c6
mot danh sch c6 cac cot: Thir tulho va tén/so béo danhikét qua thi/diém wu tién quy doiltong
diem).

- Phéi hop voi Phong CTCT-HSSV xir 1y céac truong hop bat thuong trong qua trinh sinh
vién nhap hoc.

- Phéi hop véi cac khoa, vién 18n ké hoach hoc tap cho sinh vién ngay sau khi sinh vién
nhap hoc.

3. Phong Ké hoach - Tai chinh

- Phdi hop véi cac don vi lién quan dé théng nhat ban hanh vian ban hoc phi, kinh phi nhap
hoc trinh Hiéu truong phé duyét.
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- Cap nhat cac khoan thu, dinh mirc thu theo nganh, theo d6i tugng sinh vién vao phan
mém quan ly cia Nha truong.

- T4 chuc thu céc loai kinh phi theo quy dinh ddi véi sinh vién; thdng bao cho ngan hang
vé thoi gian thu va viéc thu céc loai kinh phi caa sinh vién trén phan mém.

- Cép kinh phi cho cac hoat dong c6 lién quan dén cong tac don tiép sinh vién theo du toan
da duogc phé duyét.

4. Trung tam Cong ngh¢ thong tin

- Chu tri va phéi hop cac don vi lién quan lam mau gidy bao tring tuyén; in gidy bao tring
tuyén (mé ho so tring tuyen durgc ghi phia trén géc bén phai gidy bao tring tuyén) va ban giao
Phong CTCT-HSSV dé kiém tra d6i chiéu ho so tring tuyén. .

- Chu tri tap huan, hd trg cac don vi lién quan trong qué trinh t6 chic nhap hoc trén phan

mem.

- Phéi hop vai phong Pao tao, dua danh sach sinh vién trang tuyén vao phan mém quan ly
cua Nha truong.

- Phéi hop véi phong Ké hoach — Tai chinh dé thiét 1ap phan mém thu tién.

5. Tram Y té

- T6 chac kham suc khoé, t6 chire cho sinh vién khoa méi tham gia bao hiém y té theo quy
dinh.

- Chuan bi céc bién phap dé phong, chong dich Covid-19. T6 chirc vé sinh khir khuan tai
Hai tredng A va phong thu tién, bd tri xa phong hodc nudc sat khuan tai noi cong cong, nha vé
sinh. Tién hanh do than nhiét cho sinh vién, phu huynh, sinh vién tinh nguyén va can bo cac don vi
tham gia don tiép.

6. Trung tam Ngi tra: B4 tri chd ¢ cho sinh vién ¢ nhu cau & Ky tlc xa.

7. Phong Hanh chinh Téng hep

- Phuc vy nuéc udng cho Ban dén tiép trong cac ngay nhap hoc, hoc chinh tri ¢au khoa va
khai giang khoa hoc mai.

- B4 tri xe cha sinh vién nhap hoc vé Co so 1 ciia Nha truong.

8. Phong Quan tri va Pau tw: Chuan bi co so vat chat phuc vy cong tac don tiép, hoc
chinh tri diu khoa va dam bao cong tac vé sinh méi trudng trong toan trudng.

9. Trung tim Thong tin Thw vién Nguyén Thiic Hao

- Hwéng din sinh vién khéa méi sir dung thuw vién.

- Phoi hop véi phong CTCT - HSSV dé lam thé thw vién cho sinh vién.

10. Vin phong Pang — Hoi dong truong — Poan thé: Tiép nhan ho so chuyén
sinh hoat Pang cho SV la dang vién.

11. Poan Thanh nién, Hi Sinh vién

- T6 chire cac ddi sinh vién tinh nguyén hd tro SV khéa mai nhap hoc.

- Huéng dan chd ngdi cho sinh vién va phu huynh khi d¢én nhap hoc trong Hoi trudng dam
bao gian cach theo quy dinh.

- Tiép nhan hd so chuyén sinh hoat Doan cho sinh vién.

- Chu tri va phdi hop véi cac don vi lién quan t chic cau lac bo Tiéng Anh cong dong va
cac hoat dong chao tan sinh vién nhap hoc nam 2020.

12. Trung tdm Dich vu, H$ trg sinh vién va Quan h¢ doanh nghiép

- Trién khai cac phuong 4n bao vé, bao dam tuyét ddi an toan trong cac ngay don tiép.

- T6 chirc cac dich vu hd trg SV khda méi nhap hoc va td chiic cac hoat dong dau khoa
theo chirc nang, nhiém vu.

- Chiu trach nhiém quan ly vé viéc cho cac don vi vao quang ba trong Trudng.

13. Ban Quén ly Co sé 11

- Lam tbt cong tac thdng tin tuy@n truyén, trang tri khanh tiét chao don SV.

- Cur dai dién lanh dao tryc trong ngay don tiép. Cir can bo truc tiép phu trach cong tac tiép
nhan SV vé cac khoa, vién tai Co sa 1.
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- Sap xép b tri chd & ky tic xa cho SV ¢6 nhu cau.

- Phéi hop véi Phong CTCT-HSSV t6 chuc tét dot hoc chinh tri dau khda va cac hoat dong
dau khoéa hoc cho SV tai Co so 1.

14. Trung tdm Gi4o duc Quéc Phong

Nhan va quan Iy hd so di chuyén nghia vu quan su cho nam SV; theo di nam sinh vién
trong do tudi tham gia nghia vu quan su

15. C4c vién, khoa dao tao

- Cur dai dién 1anh dao khoa, vién truc trong ngay don tiép. Giao Tro 1y quan Iy sinh vién
truc tiép phu trach cong tac tiép nhan sinh vién tai vién, khoa sau khi da hoan thanh céc tha tuc
theo quy dinh; 1ap hd so SV dé quan ly 1au dai.

- Phén 16p, chon cr cdn bo 16p, 1ap danh séch can b 16p [am thoi giri Nha truong (qua
phong CTCT-HSSV) dé ban hanh quyét dinh cong nhan.

- Lap danh ba SV khéa méi theo yéu ciu caa Nha truong.

- T6 chirc cho SV khéa méi tim hiéu vé truyén théng cua vién, khoa; gigi thiéu co cau to
chuc, noi quy, quy ché cua vién, khoa va chuong trinh dao tao cua tirng nganh hoc.

- Théng béo lich hoc chinh tri dau khoa, chuong trinh, ké hoach dao tao dén ting sinh vién.

- Cr ¢6 van hoc tap va can bo tu van, hudng dan sinh vién khda méi dang ky hoc va hd trg
cac hoat dong hoc tap, sinh hoat tir khi sinh vién dén nhap hoc.

Luu y:

- Cac don vi khong duoc thu bat ctr khoan kinh phi nao khac ngoai cac khoan thu theo quy
dinh.

- Can b, sinh vién 1am nhiém vy don tiép va sinh vién, phu huynh khi dén nhap hoc phai
thuc hién nghiém ngat cac bién phap phong, chong dich, dic biét 1a thuc hién viéc deo khau trang;
rira tay bang xa phong hodc nudc sat khuan; han ché st dung cic d6 dung chung; bo rac dung noi
quy dinh; khai béo y té; thyc hién gian cach trong. suét qué trinh nhap hoc.

Nha truong yéu cau Trudng cac don vi trién khai thyc hién nghiém tdc cac noi dung trén.

Noi nhgn: HIEU TRUONG

- Nhu kinh gui;
- Luu: HCTH, CTCTHSSV.
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BM.HSSV.0103/2021

BO GIAO DUC VA DAOTAO  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH Poc 1ap - Tw do - Hanh phic

Nghé 4n, ngay... ..... thang ... .... nam .......

GIAY BAO NHAP HOC
HE PAI HQC CHINH QUY KHOA......

TRUONG PAI HQC VINH

Chdc mung Anh/Chi: ..o, SiNh NGAY: oo,
HO khau gfronoruiheg . ™. ... ... N N Wy
Patrdng tuyén vao nganh: ...t

Theo to hop mén: .................... 'Téng diém xét tuyén: Y P
Anh/chi lam thu tuc nhép hoc truc tiép hodc truc tuyén, cu thé nhu sau:
1. Nhap hoc truc tiép: Thoi gian: Tur........... ngay ...... (Thtr ......)

Dia diém: Phong Cong tac chinh tri - Hoc sinh sinh vién (tang 1 - Nha Diéu hanh), Truong
Dai hoc Vinh (S6 182, dudng Lé Duan, TP. Vinh, tinh Nghé An).
2. Nhap hoec truc tuyén:
Céch 1: Anh/chi truy cap dia chi http://nhaphoconline.vinhuni.edu.vn véi tai khoan
................ vamatkhau ..................
Céch 2: Str dung dién thoai thdng minh quét ma QR & phia dudi dé dang nhép hé théng.
Trong khoang thoi gian tir Ngay .....eeeeeee. dén ngay .......... anh/chi dén Phong Cong tac
chinh tri - Hoc sinh sinh vién (tang 1-Nha Dleu hanh), Truong Pai hoc Vinh (S6 182, duong Lé
Duan, TP. Vinh, tinh Nghé An) dé nop hé so géc.
Ho so, cac bwdc nhap hoc va kinh phi nhap hoc (c6 bdn hwéng dan kém theo).

Truong Pai hoc Vinh la truong dai hoc da nganh véi 112 chuong trinh dao tao trinh d6 dai
hoc, thac si, tién si. Nam 2017, Truong dat chuan qubc gia va nam 2020 dat chuan 4 sao theo hé
thong UPM ddi sanh véi cac dai hoc hang dau Chau A. Cac chuong trinh ddo tao ctia Nha truong
duogc xay dung theo huéng tich hop, hién dai theo chuan CDIO quéc té, ma ra nhiéu co hoi cho
sinh vién lya chon cac nganh hoc dap ng yéu cau nha tuyén dung trong va ngoai nuéc. Hién nay,
truong Pai hoc Vinh 1a thanh vién lién két cia Mang ludi Pam bao chét lugng cac truong dai hoc
Pong Nam A (AUN-QA), la thanh vién hiép hoi CDIO quéc té, 1a mot trong 8 co s¢ gido duc chi
chét trong dao tao, boi dudng giéo vién va can bo quan ly gido duc. Truong Pai hoc Vinh huéng
t6i dai hoc doi méi, sang tao, nam trong tép 500 truong dai hoc hang dau Chau A.

Truwong Pai hoc Vinh - Noi ta0 dung twong lai cho tudi trél
HIEU TRUONG
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BM.HSSV.0104/2021

HUONG DAN NHAP HQC CHO SINH VIEN KHOA ...... HE CHINH QUY NAM ......

A. NHAP HQC TRUC TIEP:

Nha truong té chire d6n tiép SV khoa 61 nhiap hoc tai Hoi truong A - trwomg Pai hoc Vinh
(S6 182 - Lé Duan - Thanh phé Vinh - Nghé An). Sinh vién dén nhip hoc ndp Gidy bio tring
tuyén (bdn chinh) tai ban don tiép, nhan tii dung ho so (fw dién cdc théng tin ngodi bi hé so) va
theo hwéng din ciia Ban t6 chirc 1an lwgt dén ban 1am viée ciia cac don vi sau day dé 1am thi tuc:

I. Phong Cong tac chinh tri - Hoc sinh, sinh vién: ndp cac loai gidy to nhw sau
1. Gidy bao tring tuyén ciia Truong Pai hoc Vinh (bdn sao).

2. Gléy khai sinh (bdn sao theo quy dinh ciia B¢ Tw phdp).

3. 02 ban sao Gidy ching minh thw nhén din (cé cong chirng 2 mdt trén 1 mdt gidy A4).

4. Ban sao cong chirng Bing tot nghiép THPT (doi voi truong hop da 1ot nghigp tir nam 2019 vé
truwoc) hoac Ban sao cong chirng Glay chirng nhan tot nghiép tam thoi (doi véi truong hop tot
nghiép nam 2020).

5. Ban sao cong chirng Gidy chirng nhin ddi twong dwoc wu tién (néu cé); Gidy xic nhin dang
hwéng ché d9 ciia UBND cép xa/phuong.

6. Ly lich sinh vién (theo méu quy dinh).

7. Hoc ba THPT (bdn géc).

8. Ban cam két thuc hién ndi quy ciia Nha truong (theo méu giri kém gidy bdo tring tuyén).

9. 06 Anh mau ¢& 3 x 4cm.

10.Thé bao hiém Y té (bdn sao). ‘

Sinh vién xép dung theo thir tw néu trén va nop ho so cho Phong CTCT-HSSV Kiém tra, sau d6
nhan Phiéu dén tiép va dén ban lam viéc cua cac don vi sau day lam cac thu tuc tiép theo (khdng can
theo ther tw):

I1. Phong Ké hoach - Tai chinh: nop hoc phi (tam thu) va cac khoan chi phi ding cho ca khéa
hoc:

+ Cé4c nganh Cir nhan, ky sw hé 4 nam: .. ddng

+ Cé4c nganh Ky sw hé 5 ndgm: .. ddng

+ Cac nganh Su pham: khéng phai dong hoc phi, cac khoan chi phi dung cho ca khéa hoc:

1,713,805 ddng

(Sinh vién thuge doi trong mién, giam hoc phi Nia trueong sé thuc hién viéc mién, giam sau khi
c6 i hé so gi(fy to. Hoc phi thu theo hoc ky trén co so so liong tin chi dang ky. Sau khi nhap hoc, can
ci s6 lwong tin chi hoc tdp, phan mém quan ly sé tir déng cdp nhdt va sé chuyén tién thira (néu co) vao
tai khodn ca nhan ciia sinh vién khi ddang ky hoc tdp ¢ hoc ky tiép theo).

II1. Co quan bao hiém: Nop Bao hiém than thé: ......./1 ndam (Cac nganh Cit nhan, ki su hé 4
nam: ........ d; cac nganh Ky sw hé 5 nam: .......... dong)

IV. Vin phong Pang, Poan thé: S6 Poan vién (d¢ chuyén sinh hoat Podn) hoac ho so chuyén

sinh hoat Bang (@i véi Dang vién).

V. Trung tdm Gido duc Quéc phong Phiéu di chuyen nghia vu quan su (doi véi nam sinh vién).

VI. Tram Y té: Kham stc khoé, nop 02 anh de lam thé bao hiém Y té.

VII. Trung tm Ngi tra: D4i véi SV ¢d nhu cau ¢ Ky tic xa.

Sau khi hoan thanh céc tha tuc trén, SV mang Phiéu dén tiép vé ngp tai Vin phong ciia Vién
(hogc Khoa) va nhdn ké hogch hoc tdp.

B. NHAP HQC TRUC TUYEN

Sinh vién truy cap vao link:
https://www.facebook.com/daihocvinh182leduan/posts/3396913880394383
Hodc quét ma QR dé xem hudng dan nhap hoc truc tuyén.
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BM.HSSV.0105/2021

BO GIAO DUC VA PAO TAO  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH Poc 1ap - Tw do - Hanh phc

PHIEU PON TIEP SINH VIEN NAM ....coeeveuenene
NOANN: Lo

N[0 Y] 1 SO SSS
DANTOC: i TON QIA0: c.veieeiecceec e

SO GIEN TOAT BN NE: oottt e e s ee et s e e eeeeee
Nghé An, ngay......... thang ...... nam... ... ...
TL. HIEU TRUONG
TRUONG PHONG CTCT-HSSV

TS. Pang Thi Thu

Sinh vién dén cac don vi sau ddy 1am thu tuc nhap hoc:
1. PHONG KE HOACH - TAI CHINH 2. CO QUAN BAO HIEM
Ngan hang tai Tang 1 Nha hec B (Poi vai sinh vién chua tham gia BHTT)
(Nop cac khoan tien theo quy dinh)
3. VP PANG, POAN THE 4. TRAMY TE ‘,
(Nop ho so chuyén sinh hoat) (Kham sizc khoe, lam so kham chira bénh
5. TT GDQP - AN NINH , 6. KHOA/ VIEN CHU QUAN
(Nop giay di chuyen nghia vu quan sy doi voi (Nop phiéu don tiep, nhan ke hoach hoc tap)
nam sinh vién)
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BM.HSSV.0106/2021

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lip - Tw do - Hanh phuc

BAN CAMKET ) 1
THUC HIEN NOI QUY, QUY DPINH CUA NHA TRUGNG

Howvatén sinh vi8n: .. ... Giaitinh: ...
Ngay, thang, nam sinh ... Notsinh: ...
SO CMND: .o Negay cap: ..o Noi cap:.
Nganh BoC e
Pién thoai giadinh- ... ... Pién thoat SV-_._ ..

Hé khau thwdng tria (ghi 8 56 nhd, drdmg, thénxém/'bdn, huyén/thanh phd, timh): ..

Ho tén char o Nghé nghidép: .
CRO 6 BEBTL DIV e
Hoténme: ... . Nghé nghidp: ...
CRO 6 BEBTL DIV e

Téi xin cam két véi Trwrong Pai hoc Vinh cic noi dung sau day:

1. Chip hanh nghiém tic cac chi tnrong, chinh sach cua Pang, phap luat cua Nha
nwgc, cac nol quy, quy dinh cua Nha trirong v né nép, ky cuong trong hoc tap. tha,
kidm tra_ thirc hién nép song vin hoa

2. Sau khi nhap hoc vao trrdng, ban than ti gidc phan dau viron l1én khic phuc khé
khin dé hoc tip va rén luvén tot, khnﬂg tir ¥ bo hoc, khnﬂg Xin chuyén tredng, khing
xin thét hoe, khuﬂg iy v thi vao cic tnrong da1 hoc khac; nén khnﬂg hoc het khoa hoc
ban thin va gia dinh xin dén bi kinh phi dao tao cho Nha trwémg.

3. Khong vi pham Luit An toan giao thong; khdng quan he v cac phin i :!-.'.au ngoai
xd ho1; khong to chnrc va tham gia bigu tinh bat hop phap khing lién quan dén ma tuy
va cac té nan x3 hi1 khac nhw: o bac, 16 dé&, cam cd, vay tién va cho vav ning 13i trai
phap luat, udng rwou, bia bé tha .. ; khong tham gia cac hoat ddng pham phap, gay gd
danh nhau, gay ro trat ty cong r:n:_rng; khdng tang tri¥, sir dung cac loai vi khi, chat gay
chay, chat nd, cac an pham c6 nd1 dung xau...

4. Cap nhit cic théng tin ci nhin vao hd so sinh vién trén phin mém quin I¥ ngwoi
hoc ciia Nha tnréong; thwe higén theo bd quy tic ng xir¥ cua HSSVHV do Nha tnirong
quy dinh.

3. Bao cao dia chi noi tam tra fhode khi thay ddi noi tam tri) vl Nha treong fqua Tro
IV qudm Iy sinh vién). Tw giac chip hanh nghigm tic quy ché no1 tr, ngoat tr va cac
gquy dinh cua dia phirong noi tam tr.

6. Bong hoc phi va cac khoan dong nap theo quy dinh d3v du, ding han cua Nha
tnrong.

Em xin cam két thirc hign nghiém tic cic néi dung trén, néu 1am trai, em va gia dinh
xin chiu hoan toan trach nhigm tnrdéc Nha tnrong va phap luat./.

Nghé An, ngay thang ndm 20

PAI DIEN GIA BINH NGUQOI CAMEKET
(EY v ghi rd ho iém) (EX va ghi rd ho 18m)
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BM.HSSV.0107/2021

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phuc

GIAY CAM POAN

Kinh gri:

- Ban Giam hiéu Treémg Pai hoc Vinh;

- Phong CTCT - H55V.
B T T - RS
Sinh ngav._____ thang _ nam.________ BT hénlac. ..
Hé khau thwdmng tni: oo
Nganh hoco Maso NH..ooo

Em viét gidv nidy xin phép Nhi treémg cho em nép chim mét so

gidv tir khi nhidp hoc nhw sau:

R
et ee e e e eeaeaeeeee e nmeeeeeemeeeeeeameeesemmmeeeeeesmeeeeeeneeeesanns
T
5
Em xin cam doan dén ngav..._._.. thang nim ______ s& ndp diy

d1 cdc hé so con thidu & trén. Néu khéng em xin chiu hoan toan trich
nhiém va chap nhin bi x Ij theo quy dinh cia nha tredmg.
Em xin chan thianh cam on!

Nghé An, ngday....... thang......_ nam 20.....
XAC NHAN CUA CB THU HO 50 NGUGI CAM DOAN
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TRUGNG DAIHOC VINH
PHONG CTCT-HSSV

BM.HSSV.0108/2021

THONG KE SO LUQNG SINH VIEN CHINH QUY NHAPHQCNAM . (Tinh én ngay ... )
Tuvén thiang Xét hoc ba online Xét hoc ba trirc tiégp TONG
T Nginh Khoa vién Hé
SL goi Nhip hoc Ti SL goi Nhip hoc TV ke SLgoi | Nhdp hoc T SL goi Nhip hoc TV
1 CNKTHH CNHSMT
2 Céng nghé sinh hoe CNHSMT
3 Cong ught thye CNHSMT
phim
4 Diéu duing CNHSMT
- Khoa hoc mét
5 ‘ring CNHSMT
6 Sinh hoc cxmsyr | Neoasw
pham
7 Quin I gido duc Ghizo duc Sir pham
8 Gigo duc Tién hoc Gisgo duc Sir pham
- . Ngoa s
] Bio chi KHXH&NV Tham
10 Comgticxihoi | KHXHENV | Ngodisw
- phem
. - - . Ngoa s
11 Chinh tri hoc KHXH&NV Fham
12 Dulich KExHgNy | Negksw
pham
13 Quinl§ Nhimwée | KHXHENV }‘g}i:;“
14 | Cunljvinhéa | KEXHENV 3‘1%}3:‘;“
15 Vigt Nam hoe FHXHENV | Neofisw
pham
TONG
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BM.HSSV.0109/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAl HQC VINH Doc lap - Tw do - Hanh phuc
S6: /Qb-bHV Nghé An, ngay  thdang 11 nam 2020
QUYET PINH

Vé viéc tiép nhan va thanh I1ap cac l6p sinh vién nhap hoc nim 2020

HIEU TRUONG TRUONG DAl HQOC VINH

Cén cir Lujt sira doi, bd sung mot s6 diéu cua Luat Gido duc dai hoc; ,
Cén ct Nghi dinh s6 99/2019/ND-CP ngay 30/12/2019 cua Chinh phu: Quy dinh chi tict va
hudng dan thi hanh mot s6 diéu cua Luat stra doi, bé sung mét s6 dieu caa Luat Gido duc dai hoc;

Can cir Quyét dinh s6 62/2001/QD-TTg ngay 25/4/2001 cua Thu tudng Chinh phu vé viéc
doi tén Truong Pai hoc su pham Vinh thanh Trudng Pai hoc Vinh;
Can ct Quyét dinh 70/2014/QD-TTg ngay 10/12/2014 cua Tha tuéng Chinh pha ban hanh
Diéu l¢é truong dai hoc;
Cin cir Quyét dinh sb 43/QD-BGDDT ngay 15/8/2007 ciia Bo truong Bo Giéo duc va Pao
tao ban hanh Quy ché do tao dai hoc va cao dang hé chinh quy theo hé théng tin chi;
Cin ctr Quyét dinh s6 1291/QD-PHV ngay 15/8/2016 cta Hiéu truong Truong Dai
hoc Vinh ban hanh Quy ché cong tac sinh vién ddi voi chuong trinh dao tao dai hoc hé chinh quy;
Cin cir Quyét dinh s6 1016/QD-DHV ngay 22/10/2018 cua Hiéu truong Trudng Pai hoc Vinh
ban hanh Quy ché t6 chirc va hoat dong cta Truong Pai hoc Vinh;
Can ctr Quyét dinh s6 ........ /QD-DHV ngay ........ vé viéc cdng nhan thi sinh xét hoc ba
tring tuyén vao dai hoc hé chinh quy Trudong Pai hoc Vinh nim ........ ;
Can cr Quyétdinhsd .......... /QD-DHV ngdy .......... vé viéc cong nhan thi sinh tring tuyén
Nguyén vong 1 vao dai hoc hé chinh quy Truong Pai hoc Vinh nam.............. ;
Theo d& nghi caa Trugng phong Cong tac chinh tri - Hoc sinh, sinh vién,

QUYET PINH:

Piéu 1. Tiép nhan va thanh lap........ I6p cho ...... sinh vién hé chinh quy khoa ...... (c6 danh
sach kem theo).

Piéu 2. Sinh vién c6 trach nhiém thuc hién quyén va nghia vu theo Quy ché cong téc sinh vién
ddi véi chuong trinh ddo tao dai hoc hé chinh quy.

Piéu 3. Quyét dinh cd hiéu luc ké tir ngay ky.

Trudng cac don vi: COng tac chinh tri - Hoc sinh, sinh vién; K& hoach - Tai chinh; Hanh
chinh Téng hop; Trudng cac vién/khoa dao tao; Trudng cac don vi lién quan va cac sinh vién c6
tén tai Piéu 1 chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: HIEU TRUONG

- Nhu biéu 3;
- Luu: HCTH, CTCTHSSV.
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HE THONG QUAN LY CHAT LUONG M4 s6: QT.DT.03/2021
TRUONG PAI HOC VINH Lan ban hanh:
QUY TRINH PANG KY HQC Ngay hiéu luc: XX/XX/XXXX
CHO SINH VIEN PAI HQC Trang: X/XX
HE CHINH QUY
Bién soan Xem xét Phé duyét
Chit ky
Ho tén Ho Xuan Thay Hoang Vinh Phi- GS.TS. Nguyén Huy Bang
Lé Van T4n Trirong phong Hiéu truong
Nguyén Anh Diing
Vién truong

I. MUC PiCH VA PHAM VI AP DUNG

- Gitp cho cong tac dang ky hoc va quan ly dang ly dang ky hoc, xir ly hoc vu duoc
thuan loi.

- Quy trinh gom:

+ Ké hoach xur Iy hoc vu theo tirng hoc ky

+ Sinh vién nop hoc phi va dang ky hoc.

+ Quan ly dang ky hoc, Xir ly hoc vu

- Céc don vi chiu trach nhiém thyuc hién truc tiép gom: Ban Gidm hiéu, Phong Pao
tao, cac don vi dao tao (Khoa, Vién, Trung tam);

- Cac don vi lién quan géom: Phong Thanh tra - Phap ché, Trung tam CNTT, Trung
tam PBCL, Phong Ké hoach-Tai chinh, Céng tac CT-HSSV,....

I1. TAI LIEU VIEN DAN

- Quyét dinh s6 2155/QD-DHV ngay 10/10/2017 cta Hiéu trudong Trudng Pai hoc
Vinh ban hanh Quy dinh tam thoi vé dao tao dai hoc hé chinh quy tiép can CDIO theo hé
thdng tin chi tai Trudng Pai hoc Vinh;

- Quyét dinh s6 747/QD-PHV ngay 27/4/2017 cua Hiéu truéng Truong Pai hoc Vinh
ban hanh Khung chuong trinh ddo tao dai hoc hé chinh quy tiép can CDIO theo hé théng tin
chi tai Truong Pai hoc Vinh;

- Cong vin 3389/DHV-DT cua Hiéu trudng truong Pai hoc Vinh vé viéc Hudng din
quy trinh xu ly hoc vu cho sinh vién hé chinh quy;

- K& hoach thoi gian nim hoc;

- Ké hoach Xay dung thoi khoa biéu, to chire diang ky hoc, xir Iy hoc vu va thu hoc
phi caa tung hoc Ky.

I1l. CAC TU VIET TAT

IV.NQI DUNG
A.LUU DO
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QUY TRINH DANG KY HOC CHO SINH VIEN HE CHINH QUY

Phong Bao tao/Bo phan XLHV Khoa,vién dao tao/CVHT Sinh vién Phong KHTC Trung tdm CNTT

=

jas] 1. Soan théng bao

vl 2. Théng bdo cho
= = CVHT,/TLDT khoa vién > CVHT théng béo lai trén
o 3. Thpng _Déo_trén_gﬁng cac kénh aué!n Iy vé_\uu
I=in] théing tin sinh vién ¥ riéng cho tirng nganh

h 4

D

n cong DKII

4, Sinh vién DKTI

S X0 1§ hoo vu

- Lgm Vigc voi ngan na;ng

vé thu hoc phi truc tiép

- Chudn bi hé théng thu
hoc phi online

Sinh vién déng hoc phi

Y

- Chuan bi nétnongméy chd,

¥

- Thiét I4p thi gian
- Phan céng BKH theo khoa

nganh

Y
1. Sinh vién BKH ddng
khung CTDT

2. Sinh vién DKH chéo
cac khda

- CVHT ho trg BKH cho
tan SV

A 4
Thong ké BKH
Béo cdo tinh trang,

- CVHT huéng dén BKH
GDTC,GDQP-AN

Khoa/vién ra sodt SV

@& xudt phirong an
XLHV.

Y

chwra DKH hodc OKH
thiéu tin chi

- CVHT trvan cho SV |

¥

Sinh vién lam don
XLHV

A

Phoi hop vai CVHT, TLET
md I&p bd sung, hiy I5p,
chuyén Ip hoc phan ca it
SV, DKH hoc mudn, BKH

- Phén loai, tham dinh don
- D& xudt phurong an xi I

SV nhan két qua

chuyén dai,

Hoan thién TKB

\ 4

XLHV va thire hign

Bdo cdo cong tac [«
XLHV

duréng truyén
Thiét I2p tham s6 chung
chuyen hoc ky
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B. DIEN GIAI

Buéc | Ngi dung cong vie Tréch Kég qué thuc hién | Thai gian
: * nhiém (bieu mau) hoan thanh

O @ , ©) 0) EERICE
1 Thong béo ke hoach ding ky Thong béo ké 4-5 tuan
Thoéng | hoc, xir ly hoc vu hoach dang ky trude khi ky
bao ké | 1. Bo phan xir Iy hoc vu can ctr | - Phong Pao | hoc, xu Iy hoc vu | hoc chinh
hoach | ké hoach thoi gian nam hoc, ké | tao theo hoc ky thirc bat dau
diang | hoach xay dung TKB, t chuc
ky dang ky hoc, xu ly hoc vu va
hoc, thu hoc phi caa tirng hoc Ky.
xtwly |- Thong bao ké hoach dang ky
hoc vu | hoc téi TLDT, CVHT cac

khoa/vién, cac don vi lién quan

- Théng béo trén cdng théng

tin cho SV.

- Théng béo céc hoc phan dy

kién dang ky hoc cua sinh vién

dé sinh vién sap xép thoi gian

va Kinh phi.
2 Sinh vién dong hoc phi 3 -4 tuan
Sinh | - Canctr céc hoc phan du kién | - Phong Béo cdo kétqua | trude khi ky
vién dang ky hoc trong ky dugc nha | KHTC thu hoc phi hoc chinh
déong | truong thong béo sinh vién chu | - Trung tam thire bat dau
hoc dong tinh toan sé tin chi phai | CNTT
phi hoc dé chuan bi tién va déng | - Phong QT

theo thoi gian quy dinh cia bT

nha truong. - Boan thanh

- Phong KHTC phdi hop voi | nién

Ngan hang t6 chuc thu hoc phi | - Khoa Vién

theo tirng khoa, tung nganh. bao tao

- SV cin ctr vao s6 hoc phan, | - Phong Dao

s tin chi theo khung chuong | tao

trinh ddo tao va c4c hoc phan | - SV

hoc vuot, hoc lai, hoc nang

diém dé nop hoc phi.
3 Phan nhiém, phan quyén cho 2 tuan trudc
Phan | cac bén lién quan téi qua khi ky hoc
nhiém, | trinh dang ky hoc chinh thtrc
phan | 3.1. Trung tim CNTT thiét lap | - Phong Pao |- Tham sé dang ky | bat dau
quyén | cac tham sé dang ky hoc: hoc | tao hoc

Ky, thoi gian dang ky, s6 tin - Trung thm | - Két qua phan

chi téi thiéu, tdi da,... CNTT cong dang ky hoc

3.2. Bo phan xir ly hoc vu phéan | - Khoa/vién

cong dang ky hoc theo khoa, -SV

theo nganh dang véi khung
CTDT va dang ky chéo giira
cac khoda theo ké hoach dang
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Buéc | Noi dung cong vide Trach Két qua thyc hign | Thoi gian
: * nhiém (bieu mau) hoan thanh
ky hoc cho tirng khoa tranh
tinh trang nghén mang.
- B6 phan xur ly hoc vu ra soat,
kiém tra cac diéu kién dang ky
hoc, tham sb dang ky hoc trudc
khi SV dang ky hoc
4 Sinh vién dang ky hoc
Sinh | - SV tién hanh dang ky hoc - Phong Pao | Kétqua dangky | Khoang 2
vién | trén hé théng, SV lwa chon lop | tao hoc trén hé thong | tuan trude
ding | hoc phan, theo khung chuong | - Khoa, vién khi ky hoc
ky trinh dao tao. - CVHT chinh thirc
hoc - SV dang ky chéo cac hoc - SV bat dau
phan duoc mé & cac khoa khac
nhau cho viéc hoc vuot, hoc
lai, hoc nang diém.
Ghi cha:
- P6i véi SV méi nhdp hoc thi
hoc ky dau tién dwoc CVHT hé
tro dang ky hoc.
- Poi Véi cac hoc phan GDTC
va GDQP- AN hoc tdp tai co
s¢ 2 dwoc CVHT hwong dan
hé tro déing ky tranh diang ky
nham giita co sé 2 Véi co s6 1.
5 Xir ly hoc vu
Xirly |- Sau thoi gian SV ding ky hoc | - CVHT Théng ké sé luong | Theo Ké
hoc vu | Bo phan xu Iy hoc vu théng ké | - TLDT SV dang ky hoc: hoach Bang
tinh trang dang ky hoc cia SV | - P. Pao tao | - Thong ké sd ky hoc
nhu: sé luong SV dang ky - Sinh vién luong SV chua Khoang 1
khong du sé tin chi téi thiéu; dang ky hoc, dang | tuan truéc
tinh hinh cia SV dang ¢ trang ky hoc thiéu tin chi | khi hoc ky
thai bao Iuu, nghi hoc tam thoi, - Danh séach 16p chinh thac
thdi hoc hay bo hoc dé xur ly hoc phan khong du | bat dau
kip thoi; tinh trang 16p dong, s6 SV t6i thiéu
lép it SV,.... - Théng ké sé
Pé xuat cac hudng xir Iy cho lugng SV ding ky
timg ddi tuong. hoc theo khoa
1. Mé 16p bd sung va diang ky
hoc 16p bd sung
Cin ¢t nhu cau ma 16p bd Trong tudn
sung cua SV, can cir don dé ther 2 cuia
nghi xtr ly hoc vu tur SV. hoc ky chinh
- CVHT, TLDT tap hop don, hodgc tuan
lap danh sach SV, Bo phan xir dau cua hoc
ly hoc vu lién hé vai khoa, - CVHT ky phu; Huy
- TLDT hoc phan
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Buéc | Noi dung cong vide Trach Két qua thyc hign | Thoi gian
: * nhiém (bieu mau) hoan thanh
vién dao tao dé bd tri can bd - Giang vién trong tuan
giang day, lich day. I6p hoc phan thez 3 cua
- Phong Pao tao duyét va mo hoc ky chinh
I6p, dang ky hoc va bao cho hodc tuan
SV theo déi lich hoc. thi 2 cua
2. Pang ky hoc /hiy dang ky hoc ky phu

b6 sung l6p hec phan

SV lam don dang ky /huy dang
ky bd sung 16p hoc phan nop
CVHT kiém tra huéng dan va
phdi hop vai Bo phan xir ly
hoc vu dé xtr ly cho SV.

3. Ping ky hoc phan chuyén
doi

- SV cén ctr khung chuong
trinh dao tao cac khoa lam don
dang ky hoc chuyén doi nop
CVHT va chuyén TLDT kiém
tra don chuyén d6i dam bao
tuong duong kién thic, ky
ning vai hoc phan duoc thay
thé.

- Phong Pao tao thim dinh va
cho phép SV hoc chuyén dbi,
CVHT ding ky 16p hoc phan
chuyén déi.

- CVHT théng ké danh séach
sinh vién hoc chuyén doi gui
Trung tim DPBCL lay dir li¢u
t6 chirc thi.

- SV nhan lai don tir CVHT dé
xin phép giang vién vao hoc.

- Cudi hoc ky giang vién cho
diém vao don chuyén d6i; SV
chuyén don cho Trung tim
Pam bao chat lugng dé nhap
diém.

4. Chuyén 16p hoc phan

- Can cur vao tinh trang cac lop
déng va 16p khong di s6 SV
t6i thiéu dé giir Iop CVHT
phdi hop voi phong dao tao dé
chuyén SV tir 16p dong sang
16p it hodc ghép cac lop co it
SV lai véi nhau dé ¢am bao
giir 16p hoc phan.
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Buéc | Noi dung cong vide Trach Kég qué thyc hign | Thai gian
: * nhiém (bieu mau) hoan thanh
- Huy cac l6p hoc it SV hay
khong c6 SV, hoan thién TKB.
Thoéng bao cho SV TKB chinh
thirc cua hoc Ky, yéu cau SV
theo ddi TKB trén trang ca
nhén dé thuc hién.
6 Tong hep béao céo cong tac
Tong | ding ky hoc va xir Iy hoc vu
hop B6 phan xt Iy hoc vu tong
béo hop va bao cao cho lanh dao
cao don vi va Ban giam hiéu nha
truong
C. BIEU MAU KEM THEO
Thot gian
TT | Tén biéu mau/Hé so M4 s6 Noi luu lru toi
thiéu
1 | K¢ hoach xep TKE, BM.DT.0301/2021 | Phong Dao tao | 5 nim
2 | bon dang ky mudn BM.DT.0302/2021 | Phong Paotao | 5 ndm
3 | Pon dang ky bd sung BM.DT.0303/2021 | Phong Paotao | 5 ndm
4 | Dondang kyhoo cWyen | gt pT.0304/2021 | Phong Pao a0 | 5 nm
5 | Céc biéu thong ké BM.DT.0305/2021 | Phong Paotao | 5 ndm
D. QUAN LY RUI RO
TT | Noi dung rii ro Bién phap phong rii ro
: A : ~ Phéan chia cac dot dang ky khac nhau cho tirng
1 Sinh vién DKH bi nghen khoa, tirng nhdom nganh theo cac khung thoi gian
mang .
khac nhau
L L Thong bao ké hoach sém, phéi hop véi CVHT
Sinh vién nop hoc phi cham, . \ : . RN -
2 din dén dine k9 hoc cha tng nganh nhac sinh vién, va cd ke hoach dang
an dén dang ky hoc cham o2 . \
Ky bo sung cho ting nganh
Sinh vién bi vudng lich khong | Sau dot dang ky ctia sinh vién, théng ké sé tin chi
3 | dang ky hét cac hoc phan sinh vién dang ky, dé canh béo cho sinh vién biét
trong khung CTDT va lam don ding ky bd sung (néu c6 nhu ciu).
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BM.PT.0301/2021

BO GIAO DUC VADAOTAO ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH Péoc 1ap - Tu do - Hanh phic
86: /KH-DHV Nghé An, ngay  thing ndm 2020

KE HOACH

X4y dung TKB, t6 chire diing ky hoc, xir Iy hoc vu va thu hoc phi
hoc ky IT nam hgc 2020 - 2021

Thuc hién Ké hoach thoi gian dao tao nam hoc 2020 - 2021, dé dam bao trién khai
cong tac day va hoc dung tién do, Nha truong trién khai ké hoach xay dung TKB, ding ky
hoc, xtr 1y hoc vy, thu hoc phi cho hoc ky I ndm hoc 2020 - 2021 va phan cong nhi¢m vu
cho céac don vi lién quan nhu sau:

I. KE HOACH, THOI GIAN XAY DUNG TKB, PANG KY HOQC, XU LY
HQC VU VA THU HQC PHIi

NOI DUNG KHOA HQC THOI GIAN PHU TRACH
K59, K60 14 - 18/12/2020
K57, K58 21 - 25/12/2020
1. Thu hoc phi Ear}g k{h"h;? 3*5571'159) 28-2911212020 | ppng KH-TC
gung thu €€ GO} ChCU 194 3171212020
va quyet toan cu01 nam
K61 25 - 27/01/2020
2. Xay dung TKB
2.0 Tao 16p hoc phan dw .14 4 c4c khoa 16 - 23/11/2020 | Phong Dio tao
2.2. Ra soat khung chuong
trinh, 4 xuat bo SUng 100 |14, ¢4 cac khoa 24-29/11/2020 | IFPT: CVHT
hoc phén va bo tri cdn bd khoa, vién
giang day
s K57 - K60 30/11 - 23/12/2020 | . ..
2.3. Thiét 1ap, tao TKB K61 18 - 26/01/2021 Phong Pao tao
3. Dang ky hoc
K60 24 - 25/12/2020
K59 26 - 27/12/2020 SV ding ky
K57, K58 28 - 29/12/2020
3.1. SV céc khoa dang k¥ Glégp%ﬁl hg‘E)PThé‘n
hoc “K61: Chc nganh hoc 28 - 29/01/2020 CVHT dang ky
tap trung 1 ky tai CS2
- KBL: Cac nganh, nhOM | g _31/01/2020 | SV dang ky
nganh con lai
3.2. Pang ky chéo K57 - K60 g%igg;g i SV dang ky
4. Xir ly hoc vu
- K57 - K60 04 - 06/01/2021
4.1 Thudon xulyhocvu 571 29/01 - 02/02/2021 | VHT
K57 - K60 07 - 15/01/2021 Phong Pao tao;
42.Xuly d -
oy don K57 - K61 01-05/02/2021  |CVHT
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II. PHAN CONG NHIEM VU

1. Phong Dao tao

- Chu tri, phéi hop voi1 céac khoa, vién va cac don vi lién quan xay dung TKB, to
chue dang ky hoc, xtr Iy hoc vu cho sinh vién theo ding thoi gian.

- Phéi hop Phong K& hoach - Tai chinh, Trung tam Cong ngh¢ thong tin, cac khoa
dao tao ra soat chuong trinh dao tao, hé s hoc phi cac hoc phan.

2. Trung tim Cong ngh¢ thong tin

- Pam bao an ninh mang, dudng truyén, 6n dinh phin mém quan 1y chuwong trinh
dang ky hoc, chwong trinh TKB trong sut thoi gian thu hoc phi va dang ky hoc cia SV.

- Cap quyén xur Iy hoc vu cho cac ¢4 nhan dugc Ban Giam hiéu cho phép.

- Phdi hop to chirc xdy dung TKB, dang ky hoc va xir Iy hoc vu cho sinh vién.

3. Phong K¢é hoach - Tai chinh

- Phéi hop vo1 Phong Pao tao, Trung tam Cong nghé thong tin, cac khoa, vién dao
tao ra soat hé sd hoc phi.

- B6 tri thu hoc phi cho sinh vién theo dung thoi gian quy dinh.

4. Phong Quin tri va Pau tu: B6 tri du phong hoc dap tmg nhu cu dao tao.

5. Trung tim Thuc hanh - Thi nghiém: Bo tri cac phong thuc hanh, thi nghiém
va céc trang thiét bi dap tng nhu cau thyc hanh, thi nghiém.

6. Ban Quan ly Co sé I1: Phoi hop v6i Phong Quan tri va Pau tu, Trung tim Thuyc
hanh - Thi nghiém va cac don vi lién quan chuan bi co s& vit cht, phong hoc, phong thuc
hanh thi nghiép dap tmg yéu cau, quy mé dio tao theo ké hoach cho sinh vién hoc tai Co s&
IT va sinh vién tir Co s& I xuéng hoc tap trung mot hoc ky & Co s6 11

7. Cac Truwong, khoa, vién: Chi dao cac khoa, b6 méon, TLDT, CVHT, TL QLSV
ra soat chuong trinh, théng ké sb lugng sinh vién chua hoc ding tién do, trién khai xay
TKB. T6 chuc tu vin ding ky hoc cho sinh vién, d6n ddc sinh vién theo ddi ké hoach nop
hoc phi, dang ky va xir 1y hoc vu hoc dung tién do.

8. Phong Céng tac CT - HS,SV, Doan Thanh nién, Hi Sinh vién:

- Tuyén truyén va thong bao cho GV, SV biét dé thuc hién theo ding ké hoach.

- B4 tri lyc lugng sinh vién tinh nguyén tham gia cong tac huéng dan, bao vé trat tu,
an ninh trong qua trinh t6 chirc thu hoc phi, dang ky hoc ctia sinh vién.

9. Trung tam Dich vu, Hj tre sinh vién va Quan h¢ doanh nghiép

Phéi hop vo1 Cong ty ve si b tri luc lugng bao v¢, gilr gin trat tu, an ninh trong qua
trinh t6 chtre thu hoc phi, dang ky hoc cua sinh vién.

Trén day la ké hoach xay dung TKB, td chuc dang ky hoc, xur Iy hoc vu va ndp hoc
phi hoc ky IT nam hoc 2020 - 2021, Nha truong yéu cau Trudng cic khoa, vién va cac don
vi lién quan khan truong, nghiém tuc trién khai thuc hién ding tién do.

Noi nhgn: KT. HIEU TRUONG
- Hiéu trudng (b/c); PHO HIEU TRUONG

- Cac don vi toan truong;
- BBT Website, iOffice;
- Luvu: HCTH, DT.

TS. Tran Ba Tién
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BM.DT.0302/2021

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PON PANG KY MUON LOP HQC PHAN
(Hoc ky ............,nam hoc..................)

Kinh gtri:

- Phong Pao tao, Truong Pai hoc Vinh

= CVHT KRNOQ/VICN: ..o eeee e see e e
TEn em 1a tiooviiiiie e M3 86 Sinh Vien: .......ooeeveeeveeeeennnn.
Sinh vién Khoa/lop: .....cccovvvivivniinns NOANN Lo
So dién thoai i€n hé: .......cccoevviiiiiiiiiieiee. castenerase st s st s e
Trong hoc ky nay, Nha truong c6 mo 16p hoc phan: ...,
..... danh cho khéa .............Lich hoc cu thé nhu sau:
..... D0 GIANG VIEN: ...eviiiiiieiiieiieeiieieeieeete ettt sveesveesneesseesneeeeeeenne.. PDU tPACH,

Nay em viét don nay kinh dé nghi CVHT, Thay/C6 giang day mén hoc, phong Dao
tao xem xét cho phép em dugc diang ky vao 16p hoc phan trén./.
Nghé An , ngay
thang nam
Xac nhan cua Giang vién  Xac nhan cia CVHT xuw ly Nguwoi lam don

(Ky va ghi r6 ho tén) (Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
Lop hoc sy $6 hién tai la: ... VA
Kinh dé nghi Gidng vién cho sinh vién
theo hoc

Luwu  : - Sinh vién phdi ghi ddy & thong tin trén don xin dang ky, néu khéng sé khong dwoc xem xét;
- CVHT kiém tra triee tiép trén hé thong, xem xét va xir Iy don ding ky ciia sinh vién theo quy dinh;
- Sinh vién cam don ¢6 xdc nhan cia CVHT nap lai cho Gidng vién dé bé sung tén trong danh sach I16p hoc;
- Gidng vién ky xdc nhdan vao don, hoan trd lgi don cho sinh vién.
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BM.PT.0303/2021

CONG HOA XA HQI CHU NGHIA VIET NAM

Doc 1ap - Tu do - Hanh phic

PON PANG KY HOC BO SUNG
(Hoc ky ............., RAM ROC .., )

Kinh gui : - Phong Dao tao Truong Pai hoc Vinh

Ténem la

- CVHT KhOa/VIEN: ..o

M2 SO SINN VIBN: oo Sinh VIEN 16P: v

Nganh

SO @8N ThOAT BN NE: ettt ettt ettt en e 7
Trong hoc Ky ........ e ,NAM hQC ..o em c6 nguyén vong dugc dang ky bo sung
vao cac lop hoc phan:

TT

Tén lép hoc phan @

Mé trong Ly do chwa
khoéa hec @ | ding ky hec ©

Lich hoc cua cac 16p nay khong triing vai lich hoc cac hoc phan em di dang ky.

Nghé An, ngay ..... thang ...... nam ......

Nguwoi lam don
(Ky va ghi rd ho tén)

Luu ¥ : - Sinh vién phai ghi day di thong tin trén don xin dang ky hoc, néu khong sé khéng dwoc xem xét.
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BM.PT.0304/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAl HQC VINH Poc lap - Tw do - Hanh phuc

PON PANG KY HQOC PHAN CHUYEN POl

Kinh guri: Phong Pao tao, Trung tim Dam bao chit lugng (PBCL);

TeNemM A . oo MASOSVi. .

Lop: .. ... .. Jnganh: . ... ,So diénthoai. ...........
Kinh d& nghi Nha trudng cho phép em duoc hoc chuyén ddi hoc phan sau:
TN NOC PRAN: . o ot ,mahocphan:.......
sétinchiz... ,cingkhoa:. ..., 16phoCphan: . ... ... . i,
Thay thé cho hoC phan: . ... ..ottt e ,mahocphan:........
sétinchi:. .., ciakhda: ......

. . Nghé An, ngay . .. thang . .. nam 202...
PHONG PAO TAO KHOA/VIEN PAO TAO SINH VIEN

XAC NHAN KET QUA

Sinh vién d4 tham gia hoc chuyén d6i hocphan: . .......... ... ... ... ... ............. , ma
hocphan:.............. , s tinchi: ..., cung véikhoa: . . . . .. dat két qua:
TT | Piém thanh phan Biangsé | Bang chir Ghi chu
1 | Chuy@n can, thai d6 hoc tap (CC)
2 | Gitraky (GK)
3 | Giita ky (GK2) néu c6
4 | Hb so hoc phan (HSHP)
5 | Thuc hanh (TH) néu c6
Nghé An, ngay . . . thang . . . nam 202...
TRUNG TAM PBCL TRUONG BQ MON GIANG VIEN

Lueu y: - Giang vién ghi tén SV vao danh sach 1ép hoc, khi két thic hoc phan, ghi diém
thanh phan, SV chuyén Trung tam DBCL nhdp diém va lam lich thi.

- Néu gidng vién vao sai diém phdi ky xac nhdn sira diém (ghi ré diém sira bang sé va bang
chi?), néu khéng ghi diém phan nao can phdi gach chéo é diém phdn dé.
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BM.DT.0305/2021

1. Thong ké s6 lweng sinh vién ding ky hoc theo l6p

STT | Ténl16p quin 1y S s ﬁ;’/ SVdadang | oo,

1

2

3

4

5

6
2. Théng keé s6 lwong sinh vién da diang Ky vao cac 16p mé cho K59

o S6 SV da £ R

STT | Khoa dao tao ding ky So lwgt dang ky | Tong so SV
3. Thong ké danh sach sinh vién ding ky hoc theo sé tin chi
STT | M sinh vién Ho va tén Lép S6 TC ding ky
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. L M4 s6:
o %EIUI_‘?O'\'CL\\/(I |E:1|:|AT LUGNG QT.CTCTHSSV.001/2021
AT Lan ban hanh: 01

QUY TRINH QUAN LY BIEN PQNG | Ngay hiéu lyc: 28/01/2021
NGUOI HQC Trang: X/XX
Bién soan Xem xét Phé duyét

Chit ky

Ho tén V6 Thi Hai Huyén TS. Pang Thi Thu g;};g Nguyen Huy

. Chuyén vién phong Trudéng phong = .
Chac danh | c1cT-Hssv CTCT-HSSV Hicu truong

I. MUC PICH VA PHAM VI AP DUNG

1.1. Muc dich: Viéc xay dung va thuc hién quy trinh ndy nham muc dich quy dinh
cach thic tién hanh, co ché phéi hop giita cac don vi lién quan trong viéc thuc hién Giai
quyét ding thi tuc hanh chinh lién quan dén bién dong nguoi hoc (bao géom: Théi hoc,
nghi hoc tam thoi, chuyén truong di...) cho ngudi hoc tai trudng Pai hoc Vinh theo diing
quy dinh cta cac Van ban hién hanh cta Nha nudc.

1.2. Pham vi &p dung:

Quy trinh nay ap dung cho ddi trong 14 toan bd ngudi hoc tai trudng Pai hoc Vinh,

1. NGUYEN TAC CHUNG

- Viéc thyc hién quy trinh quan 1y bién dong ngudi hoc dam bao dung thi tuc hanh
chinh; don ctia ngudi hoc duogc giai quyét cham nhat sau 10 ngay ké tir khi Bo phan mot
cua tiép nhan don cta nguoi hoc.

111. TAI LIEU VIEN DAN

3.1 Tiéu chuan 1SO 9001:2015

3.2 Quyét dinh s6 1291/QD-PHYV ngay 15/8/2016 ctia Hiéu truong Trudng Pai hoc Vinh
ban hanh quy ché cong téc sinh vién dbi voi chuong trinh dao tao dai hoc hé chinh quy;

3.3 Quyét dinh s6 1016/QD-DHV ngay 22/10/2018 cua Hiéu trudng Truong Pai hoc
Vinh ban hanh quy ché té chtic va hoat dong cua Trudng Pai hoc Vinh;

3.4 Quyét dinh s6 300/QD-DHV, ngay 24/4/2018 cta Hiéu truong Truong Pai hoc
Vinh ban hanh bé sung, stra d6i Quy ché thuc hién co ché mot cia, co ché mot cia lién
thong tai Truong Pai hoc Vinh;

3.5 Thong bao s6 421/TB-BHV, ngay 02/02/2015 cta Truong Dai hoc Vinh vé quy
dinh viéc tinh dén bu chi phi dao tao dbi vai sinh vién, hoc vién, nghién ctu sinh khi xin
thdi hoc, bo hoc, bao luu va xin gia han thoi gian hoc.

IV.CAC TU VIET TAT

V.NOI DUNG
A.LUUDO
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QUY TRINH QUAN LY BIEN DONG NGUOT HQC
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B. DIEN GIAL

Buéc | Ngi dung cong viéc Trach Két qua Than
nhiém gian
@) ) ©) (4) (5)
. s : P.CTCT- | Quyét
Bwoc 1 | 1. Ban hanh cac van ban quy dinh HSSV dinh
2. HSSV lam don, hoan thanh hé so: Mau don Iy BMCT |
. o A o . X CTHSS | Khisinh
, tai BPMC hoac trén website cua Truong. SV hoan | .. , .. A
Buéc 2 S A \ AA e g Sinhvién | V.1,2,3, | viénco
thanh ho so bao gom don c6 day du xac nhan theo A A
yéu cau va minh chting kém theo 4,56,7,8 | yeu cau
' ,9/2021
3. B phan mot cira tiép nhan don va ho so minh
chung kem theo tir ngudi hoc. Kiém tra, tong BPMC, 1 nod
hop danh sach va nop ho so vé phong CTCT- P. Pao tao gay
HSSV
Buéc 3 | 4. Phong Cong tac HSSV tiep nhanho so tir
BPMC, kiém tra cac diéu kién theo Quy ché de
N \ N P.CTCT- N
tham muu cho 1anh dao phong. Trinh ho so, HSSV 2 ngay
danh séch SV va s0an thao QD cho lanh dao
phong kiém tra, tham dinh va ky nhay.
5.B6 phan mét cira trinh ky , BM.CT
Buéc 4 6.ABanAG|anA1 hlqeu Xem >‘<et, qleyetqdmf]. o BPMC HSSV.0 | 1 ngay
B6 phan mot cira ban hanh van ban va guri toi
, e 10/2021
cac don vi lién quan
Trién khai ket qua Khon
8. Huong dan sinh vién boi thuong kinh phi dao | BPMC, " 18
tao, cap giay gioi thi¢u thanh toan cac khoanng | Phong g v 3m
(néu c6). o KHTC, V?ég’ké
Buéc 5 | 9. Cap nhat trang thai trén phan mem quan ly Phong tir khi
10. Tra ho so cho SV sau khi hoan thanh tat ca CTCTHSS nhan dA
thtuc. o V, TT o o)
11. Luu hd so va cac QD lién quan dén bién CNTT hgp "

dong nguoi hoc.
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C. BIEU MAU KEM THEO

TT | Tén biéu miu MA s6 11 gian. | Noi lu

1 g\‘;;“ xin Thoi hoc (danh cho | gy ~ris5v 100172021 | 1 khod hoc ';SCST\?T
3 331; xin Thoi hoc (Danh cho | gy 1158y 1002/2021 | 1 khod hoc ':BCST\?T
3 ’(3[;’&‘}] ’ﬁighfgsh\i/)hoc tamthol | g\ CTHSSV.1008/2021 | 1 khod hoc ':BCST\?T
4 zz;‘ﬁ“;ggﬁwoc amthol | gy CTHSSV.1004/2021 | 1 khod hoc iy
5. ?[;’al}] ’ﬁigh%ug{/;“’ lal NoC tp. | By CTHSSV.1005/2021 | 1 khod hoc EgST\(/:T
6. gg;lhxéﬁgl‘lf%“é e - (1 gM.CTHSSV.1006/2021 | 1khodhoe | el T
7. 3}%“&22;2‘%’“ trudng (danh | gy cTHSSV.1007/2021 | 1 khod hoc IF_’ISCST&T
8 3}%%"3}; chuyén truong (danh | o) ~T1isey 1008/2021 | 1 kho hoc iy
9. 2‘;;1;‘1;;1;‘;?3;;’)50’ da0ta0 | By CTHSSV.1009/2021 | 1 khod hoc ESCST&T

Quyét dinh cho ngudi hoc thoi
10. Pr‘l’r‘zgg/h;ht‘)’/‘;’:gﬁng BM.CTHSSV.1010/2021 | Lau dai Eg\fT

dén/chuyén truong di
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BM.CTCTHSSV.1001/2021

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

PON XIN THOI HQC

(Dung cho sinh vién Truong Dai hoc Vinh)

Kinh guri:
- Hiéu trudng Truong Pai hoc Vinh;
- Truong phong Cong tac Chinh tri - HSSV;

= Frieong khoa! VICH IEGNE «..comimmsmansasamns
LB B A wsammnnienssmo s s R ME SG SV oo
Negay thang, fiam Sl coasusaimnaniesams Wi Sinh! ssimnnmmesrnsaimsmns
I (o - WA O et KHOA! VIBB v
107 R B e B T 1 11 I ———
Blemthoal D18 BB s et e i Dién thoai SV: ..o
e (LI L1111 L ——

Kem theo don nay la minh chung ly do xin thoi hoc theo Diéu 7, Chwong III, Quy ché
thuee hién co che mét cira, mot cuwa lién thong tai Truong Dai hoc Vinh (Ban hanh kem
theo Quyet dinh So: 300/QD-DHV ngay 24/4/2018 cua Truong Dai hoc Vinh):.................
Vay em lam don nay kinh mong céc don vi chirc niang va Nha truong xem xét giai quyét.
Em xin chan thanh cam on.

o ) L e ,Ngay ...... thang ...... nam 20......
Y KIEN CUA GIA DINH SINH VIEN
(Ghi y kién, ky va ghi ro ho tén) (Ky, ghi ré ho tén)
GIANG VIEN PHU TRACH TRQ LY QUAN LY SINH VIEN
(Ky, ghi ro ho tén) (Ky, ghi ré ho tén)
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BM.CTCTHSSV.1002/2021

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PON XIN THOI HQC

(Dung cho hoc vién Truong Dai hoc Vinh)

Kinh gui:
- Hi¢u truong Truong Pai hoc Vinh;
- Truong phong Pao tao Sau dai hoc;
- Truong phong Cong tac chinh tri - HSSV;

= Trirdng khoa! VIENIIUONG e
L T — MASOHV s summsamss namenass
Ngay, thang, nam sinh: .........cccceevviiiiiiiiiniieecen, NOTSINh: e
| (o [ p— ChuyeR HEANE: «couvnwmmmvnis KhiGa/ Vel vsusminsswnemnussisss
Tén tai khoan, s6 tai khoan, NGAN RANG: ...........ccovuveiveeeeeeeeeeee e
Dién thoai gia dinh: ..........ccooeviiiiiiiee, Dién thoai HV: oo
O GUETL CORTMACE o omrumsnsimsns o oo s e s S o P S S R T s s
HO KDAU tUONE T oo es s s seeeeesseseeseeseseeseeneenaeee
{5, (o 41y 11 o) B 1T T O

Kém theo don nay la minh chumg ly do xin thoi hoc theo Diéu 7, Chwong III, Quy ché
thue hién co che mét cua, mot cua lién thong tai Truong Pai hoc Vinh (Ban hanh kem
theo Quyet dinh So: 300/QD-DHV ngay 24/4/2018 cua Truong Dai hoc Vinh):.................
Vay t61 lam don nay kinh mong cac don vi chirc nang va Nha truong xem xét giai quyét.
Toi1 xin chan thanh cam on.

' L e ,Ngay ... thang ...... nam 20......
TRUONG KHOA/ VIEN TRUONG HQC VIEN
(Ky, ghi ro ho tén) (Ky, ghi 1o ho tén)

TRUONG PHONG DT SPH
(Ky, ghi ro ho tén)
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BM.CTCTHSSV.1003/2021

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

PON XIN NGHI HQC TAM THOI

(Dung cho sinh vién Truong Pai hoc Vinh)

Kinh gui:
- Hi€u truong Truong Pai hoc Vinh;
- Trudng phong Cong tac Chinh tri - HSSV;

- Trudong khoa/ Vién trudng .........cccceeveveeveenene

TER.EM AL .. ..oonmnmresennsmsassonnssssannesssonssssensnsossassnnsssanss M2 SO SV oo
Ngay, thang Aam - SHH .o N1 SN essncmmmnsmasmasrarmiaages
| 55 o 2R Nganh hoc:.....ccooviiiiiiiiiiiieee. Khoa/ Vién: ......cccoouviiiiiiiiniiieeien.
Tén tai khoan, s6 tai Khoan, NEAN NANE: ......c.ovvuiueeeeieeeeeeeeeeeeeee e
DIen Thoat CIaNIE ..ccamsmamsmsmssivsmsss BIethOaliSV b srwvmmmmmms s
HO KNAU tAUOTE Tt e e eeesesesesesesesesesess s e eesaeeene
L oot U 0 O R OO om0 5 A A R S BSA
Thoi gian xin nghi: Tor ngay ....../ ....../ e FERHEAY wsvll svnl comvvmns Gl thang).

Viy em lam don nay kinh mong cac don vi chitc nang va Nha truong xem xét giai quyét.
Em xin chan thanh cam on.

o s ,Ngay ... thang ...... nam 20......
Y KIEN CUA GIA PINH SINH VIEN
(Ghi y kién, ky va ghi ré ho tén) (Ky, ghi ré ho tén)
GIANG VIEN PHU TRACH TRQ LY QUAN LY SINH VIEN
(Ky, ghi ro ho tén) (K, ghi ré ho tén)

Luu y: - Nha truong khong giai quyér nghi hoc tam thoi doi véi sinh vién thude dién bi budc théi hoc theo Quy ché dao tqo.
- Kém theo cac minh chitng Iy do xin nghi hoc tam thoi theo quy dinh cua Truong Dai hoc Vinh.
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BM.CTCTHSSV.1004/2021

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

PON XIN NGHI HQC TAM THOI

(Dung cho hoc vién Trueong Dai hoc Vinh)

Kinh guri:
- Hiéu trudng Truong Dai hoc Vinh;
- Trudng phong Dao tao Sau dai hoc;
- Truong phong Cong tac chinh tri - HSSV;

- Trirdng khoa/ Vie MrOng ..o

B 0T 18 s o P B S A P2
Ngay, thang, nam sinh: .........ccccoeiieiiiiiiiiiciieceees Noi sinh: .....oooviiiiieeciieciecceecee,
Lo Chiiyen figanh’ ..o momummuna Khea VIS .onususmamsns s
Tén tai khoan, s6 tai KhOAN, NEAN NANG: ........veeeereeeeeeeeeeee e
Dién thoai gia dinh: .........ooooviiiiiii, Dién thoai HV: ......ooovviviiiieeeeeen
O AT BODE AT covvmivsmevs s o e s oo oA o e R s R S s s S v
HO KDAU thUONE T2 ..o seene e es s
LY do xafi AT KOG RN, «ovssuiivminsimmarmsoian o v s ens s vasws s s oo oo i e s Rvasvas oo aniy
Thoi gian xin nghi: T ngay .../ ....../ ... dén ngay .../ e e (.......thang).

Vay toi lam don nay kinh mong cac don vi chirc nang va Nha truong xem xét giai quyét.
T61 xin chan thanh cam on.

' L sy HEAL oo thang ...... nam 20......
TRUONG KHOA/ VIEN TRUONG HOC VIEN
(Ky, ghi ro ho tén) (Ky, ghi ré ho tén)

TRUONG PHONG DT SPH
(Ky, ghi ro ho tén)
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BM.CTCTHSSV.1005/2021

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

PON XIN TRO LAI HQC TAP
(Dung cho sinh vién Truong Dai hoc Vinh)

Kinh gui:
- Hi¢u truong Truong Pai hoc Vinh;
- Trudéng phong Cong tac chinh tri - HSSV.

1 U ——— 7 02—
Ngay, thang, nam sinh:........ccccoooieeiiiiiiieeeeees NOT SINN: o,
| 7y s 1 OO — Nganh QG s Khoa) VI€H sswanaasssessvmsmmsvsvimves
Tén tai khoan, s tai Khoan, NgAN RANG: .........o.oovivevieieeeeeeeeeeeeeeeeee e
Dign-thoal gia dinh? ..o v asssssmsss s Bien thoai:SVi i uuassmsnsannaris
HO KDAU thUOTE T ..ot es s s s eees s s eeeeeeenas
Em dugce Nha trudng cho phép nghi hoc tam thoi theo Quyét dinh s6:........covvcveveceiveeeanee
ngay ...... - | VI LY QO: e et a e e e e s anane
Hién nay, em ty nhan thay da c6 du didu kién dé trd lai tiép tuc hoc tap tir hoc ky .............
11F: 100 1 § (01 A P

Viy em lam don nay kinh mong cac don vi chirc niang va Nha trudng xem xét giai quyét.
Em xin chan thanh cam on.

o —— ,Ngay ...... thang ...... nam 20......
Y KIEN CUA GIA PINH SINH VIEN
(Ghi y kien, ky va ghi ro ho tén) (Ky, ghi ro ho tén)

XAC NHAN CUA PIA PHUONG

(Nhén xét vé y thirc chdp hanh phdp ludt ciia SV trong thoi gian nghi hoc tam thoi)

............... ,Ngay ...... thang ...... nam 20......

Luu y: SV ngp don xin vao hoc cho Nha truong (qua B¢ phan mét cwa) truce 10 ngay khi hét han nghi hoc tam
thoi (kém theo quyét dinh nghi hoc tam thoi) dé Nha tr wong xem xét, giai quy ét. Néu SV nghi hoc vi Iy do sirc khoe
phai cé gidy xdc nhan ciia bénh vién (cap huyén tro lén) vé viée SV dam bao sire khoe tro lai hoc tap.
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BM.CTCTHSSV.1006/2021

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

PON XIN TRO LAI HQC TAP
(Dung cho hoc vién Truong Dai hoc Vinh)
Kinh guri:
- Hi¢u truéong Truong Pai hoc Vinh;
- Truéng phong Pao tao Sau dai hoc;
- Truong phong Cong tac chinh tri - HSSV.

TN 1 82 evvrvveeereeeeeeeieieeseseseesses s e s ssenesnses M3 86 HV: oo
Neay., thang; DAMSINH s 1[5 15711 o -
|7 o Cheh AN . it BHOH VA ..o stmimsisssimns i abitionssss
Tén tai khoan, s6 tai Khoan, NGAn NANE: .........c.oviviveveeeeeeeeeeeeeeeeeeee e
Bich ThodL 218 BB s e Bien thoail HV:zuwaismanenmsnas
(OB OTHR TGS covsmnavunsonmeranissssnsens s s o e v s sV S SR A R SRR AR RS
G KA D T s s S R A R T BT s s
Tbi duoc Nha truong cho phép nghi hoc tam thdi theo Quyét dinh $8:.......o.ovovvvevivcicennn
ngay ...... s | smunre VA0 s S
Hién nay, t6i tu nhan thiy da c6 du diéu kién dé tro lai tiép tuc hoc tap tir hoc ky ..............
AN N C s T O O T S A e S O e s

Vay t6i lam don nay kinh mong cac don vi chirc ning va Nha trudng xem xét giai quyét.
T6i xin chan thanh cam on.

) e ,ngay ...... thang ...... nam 20......
TRUONG KHOA/ VIEN TRUONG HOQC VIEN
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)
TRUONG PHONG PT SPH TRUONG PHONG KH-TC
(Ky, ghi ro ho tén) (K, ghi ro ho tén)

XAC NHAN CUA PIA PHUONG HOAC CO QUAN, PON VI CONG TAC

(Nhdn xét vé y thirc chdp hanh phép ludt cua HV trong thoi gian nghi hoc tam thoi)

Luu y: HV ngp don xin vao hoc cho Nha truong (qua Bé phdn mgt civa) truce 10 nga\ khi hét han nghi hoc tam thoi (kém theo
quyét dinh l1glu hoc tam thoi) dc Nha truwong xem xét, giai quyét. Néu HV nghi hoc vi Iy do sirc khoe phdi cé gidy xdc nhén ctia
bénh vién (cap huyén tro lén) vé viéc HV dam bao sirc khoe tro lai hoc tdp.
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BM.CTCTHSSV.1007/2021

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tuw do - Hanh phuc

PON XIN CHUYEN TRUONG
(Dung cho hoc sinh Truong THPT Chuyén - Truong Dai hoc Vinh)

Kinh guri:
- Hiu truong Truong Pai hoc Vinh;
- Hiu truong Truong THPT Chuyén - Truong Dai hoc Vinh.

Pong kinh guri:
~Higu fiuong THroNE: «nmmnnnmsamsssaipmm

TER M I wupmamrsumnsmmissussensssmg 7 F R0 £ ———
ey thanE NAMISIHIG e IR oo
Hién 1a hoc sinh 16p:............... Mot SOV wansmimsmassus Khéa hoe: 20020 s
THUOMIE. ettt ettt et e et e e eaa e e eat e e bt e e seeesbeeesbeeesseeenseeasbeenseeseeenbaeensaeennen
1130 T @ N (T 5 BT (] 10)173) | — 11O 111 (2] 1153 (T ——
Két qua: -Hoc IucC: i (Piém trung binh ca nam................... )

W20 1 ol
Em lam don nay, kinh d& nghi Nha truong cho phép em chuyén vé hoc 16p: ......vvveeeen...
Motichuy o (AeEE0) i aussms s tal Trwdng THPT e
LY O CRUYEN tIUONE: ..o sesn e saessesesssssess e senees

Em xin cam doan thuc hién nghiém tuc, day du cac ndi quy va quy dinh cia nha truong.
HO so kém theo: Bang tot nghiép THCS (ban goc); Gzay triing tuyén vao lop 10 (ban
goc) gtay khai sinh (ban sao); Hoc ba (ban chinh); Gidy chirng nhan wu tién (néu o).

................ ngay ...... thang ...... nam 20......
Y KIEN CUA PHU HUYNH HOQC SINH
(Ky, ghi ro ho tén) (KY, ghi ro ho tén)
Y KIEN CUA HIEU TRUONG Y KIEN CUA HIEU TRUONG
TRUONG .......ccoeuun.... TRUONG THPT CHUYEN - PHV

Y KIEN CUA HIEU TRUONG
TRUONG PAI HQC VINH

Lueu Y: Néu chuyén trueong ngoai tinh phai cé gidy giéi thiéu chuyén trwong ciia So GD&DT noi di.
[AERV)



BM.CTCTHSSV.1008/2021

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

PON XIN CHUYEN TRUONG

(Dung cho sinh vién Truong Dai hoc Vinh)

Kinh gui:
- Hi¢u truong Truong Pai hoc Vinh.
- Hi€u trudng Truong ......cceveveeveenenieeneecneenen

Ten em 1a: ..oooiiiiiiiii e Sinh ngay:...cooviiiiiiiiiiiieeee,

...............................................................................................................................................

- Trong ky thi tuyén $inh VA0 TIUONE: ........vveeveieeeeeeeeeeeeeese e senes
em da dat dugc ............. diém. Piém tring tuyén ctia nha trudng 14 .....cooveevevieviceennee,
- Két qua hoc tap cua em tir khi vao truong dén thoi diém xin chuyén truong (cé xdce
nhan cua Nha truong kem theo).

- Trong thoi gian hoc tai truong em khong vi pham ky luat (co xdac nhan cua Nha truong
kem theo).

- Emikhong thuoe dign dy thi vao TIMONE] «mwmsmsmsmmmsmmmsmwssmisasnavmisiess
nhung em da tring tUYEN VA0 TIWONE: .....v.veveeeeeeeeeeeeeeeeeeeeeeeseesese s eeesees s sesseeeseeseseseeees
Em c6 nguyén vong xin dugc chuyén dén tiép tuc vao hoc nam thir...........c..ccoooevvrrvrnnne.
NgANh hOC:..cviiiiieieeieeeee e TIUONE: .o
VG T 0% csnusumiosviviuesussmnnususmuivemvensss o ovsasts sovaws VAR o S TR Ve VR TRV ANRS T S TRV SRR VoA
................ ngay ...... thdt}g s REM-20:w.
SINH VIEN
(Ky, ghi ré ho tén)
Y KIEN CUA HIEU TRUONG Y KIEN CUA HIEU TRUONG
TRUONG PANG HQC TRUONG TIEP NHAN
(Ky, ghi ré ho tén, dong dau) (Ky, ghi r6 ho tén, dong dau)
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BM.CTCTHSSV.1009/2021

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phiic

PON XIN CHUYEN CO SO PAO TAO

(Dung cho hoc vién Triecong Pai hoc Vinh)

Kinh guri:
- Hiéu trudéng Truong Dai hoc Vinh;
- Truong phong Pao tao Sau dai hoc;
- Trudng phong Cong tac chinh tri - HSSV;

- Truong khoa/ Vién trudng...........ccceeveeeennnee.

TEIGBOT IS s ovvosssessosmasessrossxasrsstsssvssonssssisssssisssonnsnssiss M S8 HV: oo,
Niav. thang. fam Siohs cevessasmusnmansaa NGBS s RS
HO KNAU thUONE t: ..ot tsse s s e sess st es s s essesassesesssessansans
Trong ky thi tuyén sinh cao hoc thac si dot:....... nam:.............. vao Truong Dai hoc Vinh
toi dat duoc ....... diém.

Hién nay, t6i 1a hoc vién cao hoc thac si khoa ....... Chisyen Apanhs. .o oumenevasusmmnmes
cua truong Pai hoc Vinh, hoc tai co SO dA0 ta0: ...uivvieeiiiiiecieeece e
Nay t6i 6 nguyén vong chuyén dén co O dA0 1207 ......eveevvereeeeeree oo

Vay t6i lam don nay kinh dé nghi Nha truong xem xét. Toi xin cam doan nhiing diéu
trinh bay trén day la hoan toan ding su that. Néu co gi khai man, t61 xin chiu hoan toan
trach nhiém.

) L e LAY i thang ...... nam 20......
TRUONG KHOA/ V[EN TRUONG HOC VIEN
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)
TRUONG PHONG DT SPH TRUONG PHONG KH-TC
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)
Y KIEN . YKIEN
CS DAO TAO XIN CHUYEN DI CS PAO TAO XIN CHUYEN DEN
(Ky, ghi ré ho tén, dong dau) (K¥, ghi ré ho tén, dong dau)
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BM.CTCTHSSV.1010/202

BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PAI HOC VINH Poc 1ap - Tw do - Hanh phuc

S6: /QD-DHV Nghé An, ngay  thing  nam
QUYET PINH

Vé viéc cho sinh vién thdi hec

HIEU TRUONG TRUONG PAI HQC VINH

Can ct Luat stra d6i, bd sung mot sb diéu cua Luat Gido duc dai hoc;

Can cit Nghi dinh s6 99/2019/ND-CP ngay 30/12/2019 ciia Chinh phu Quy dinh chi tiét va
hudng dan thi hanh mot sé diéu cua Luat sira doi, bd sung mot sé diéu cua Luat Gido duc dai hoc;

Can ct Quyét dinh s 62/2001/QD-TTg ngay 25/4/2001 cua Tha teéng Chinh phu vé doi
tén Truong Pai hoc Su pham Vinh thanh Truong Pai hoc Vinh;

Cin cir Thong tu s6 10/2016/TT-BGDDT, ngay 05/4/2016 cua Bo Gido duc va Pao tao ban
hanh Quy ché cong tac sinh vién ddi v6i chuong trinh dao tao dai hoc hé chinh quy;

Cin cir Quyét dinh s6 1291/QD-DHV, ngay 15/8/2016 cta Hiéu truong Truong Pai hoc
Vinh ban hanh quy ché cong tac sinh vién dbi v&i chuong trinh dao tao dai hoc hé chinh quy;

Cin cir Quyét dinh s6 300/QD-DHV, ngay 24/4/2018 ctia Hiéu truong Trudng Dai hoc
Vinh ban hanh bé sung, stra d6i Quy ché thyc hién co ché mot cira, co ché mot cira lién thong tai
Truong Pai hoc Vinh;

Can cir Quyét dinh s6 1016/QD-PHV, ngay 22/10/2018 ctia Hiéu truong Truong Dai hoc
Vinh ban hanh Quy ché t6 chirc va hoat dong cua Trudng Pai hoc Vinh;

Can ct Thong bao s6 421/TB-DHV, ngay 02/02/2015 cta Trudng Pai hoc Vinh vé quy
dinh viéc tinh dén bu chi phi dao tao ddi vai sinh vién, hoc vién, nghién ctu sinh khi xin thdi hoc,
bo hoc, bao luu va xin gia han thoi gian hoc;

Xét don xin thoi hoc ngay .......... cuasinh vién ................... ;

Theo dé nghi caa Truéng phong Cong tac chinh tri - Hoc sinh, smh vién,

QUYET PINH:
Piéu 1. Chosinh vién .......... ,sinh ngay ......... . masdsinhvién........... ,16p..... nganh
........... , Khoa (vién)......... dugc thdi hoc ké tir ngay ............... Vi Iy do ...

Piéu 2. Sinh vién c6 trach nhiém thyc hién dén bu kinh phi dio tao theo quy dinh va
thanh toan cac khoan ng véi cac don vi ¢6 lién quan ctiia Nha trudng trudc khi nhan ho so, gidy
to..

Piéu 3. Quyét dinh nay co hiéu luc ké tir ngay ky. Truéng cac don vi: Cng tac chinh
tri - Hoc sinh, sinh vién, Hanh chinh Téong hop, Ké hoach - Tai chinh, Dao tao, Cong nghé
thong tin, Vién Ky Thuat va Céng nghé; Trudng cac don vi lién quan va sinh vién ................
chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: HIEU TRUONG
- Nhu biéu 3;

- Gia dinh sinh vién;

- Luu: HCTH, CTCTHSSV.
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BM.CTCTHSSV.1011/2021

O GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH Poc 1ap - Tu do - Hanh phuc
S6: /QD-DHV Nghé An, ngay thang — ndm
QUYET PINH

V& viéc cho hoc sinh théi hoc

HIEU TRUONG TRUONG PAI HQC VINH

Can ct Luat stra doi, bd sung mot sb diéu cua Luat Gido duc dai hoc;

Can ct Nghi dinh s6 99/2019/ND-CP ngay 30/12/2019 caa Chinh phi Quy dinh chi tiét va
huéng dan thi hanh mot sé diéu cua Luat sira ddi, bd sung mét sé diéu cua Luat Gido duc dai hoc;

Can ctr Quyét dinh s6 62/2001/QD-TTg ngay 25/4/2001 ctua Thu tuéng Chinh phu vé doi
tén Truong Pai hoc Su pham Vinh thanh Truong Pai hoc Vinh;

Cin ctr Thong tu s6 06/2012/TT-BGDPT, ngay 15/02/2012 ctia Bo Gido duc va Pao tao ban
hanh Quy ché té chirc va hoat dong caa Truong Trung hoc phd thong Chuyén va Thong tu s6
12/2014/TT-BGDDT, ngay 18/4/20142012 ciia Bo Gido duc va Dao tao vé viéc sira doi, b6 sung Diéu
23va Diéu 24 Quy ché t6 chuc va hoat dong ciia Truong Trung hoc phd thdng Chuyén;

Can ct Quyét dinh s6 300/QD-DHYV, ngay 24/4/2018 cua Hiéu truong Truong Pai hoc
Vinh ban hanh bé sung, stra d6i Quy ché thuc hién co ché mot cira, co ché mot cira lién thong tai
Truong Pai hoc Vinh;

Cin ctr Quyét dinh s6 1016/QD-PHV, ngay 22/10/2018 caa Hiéu trudng Trudng Dai hoc
Vinh ban hanh Quy ché t6 chirc va hoat dong caa Trudng Pai hoc Vinh;

Can ctr vao don xin thoi hoc caa hoc sinh ................. ngay ............. vay kién cua
Truong THPT Chuyén ;

Xét @é nghi cia Truong phong Cong tac chinh tri - Hoc sinh, sinh vién,
QUYET PINH:

biéu 1 bdng y cho hoc sinh ....... ,sinh ngay ..., masé hocsinh...............

HO Khau thuong trliis ... e,
7 Lahocsinhlop .........ooenne Truong THPT Chuyén, Truong Pai hoc Vinh duoc théi hoc

kétrngay .................. VIIY Ao oo

Piéu 2. Hoc sinh ¢6 trach nhiém thanh toan cac khoan no véi cac don vi ¢6 lién quan caa
Nha truong trudc khi nhan hé so, gidy to.

Piéu 3. Quyét dinh c6 hiéu lyc ké tir ngay ky. Trudng cac don vi: Cong tac chinh tri - Hoc
sinh, sinh vién, Hanh chinh Tong hop, Ké hoach - Tai chinh, Pao tao, Cong nghé thong tin, Truong

THPT Chuyén; Truong cc don vi cé lienquanvahocsinh ............ chiu trach nhiém thi hanh
Quyet dinh nay./.

Noi nhan:

- Nhu Diéu 3; HIEU TRUONG

- Gia dinh hoc sinh;
- Luu: HCTH, CTCTHSSV.
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BM.CTCTHSSV.1012/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH Péc 1ap - Tw do - Hanh phuic
S6: /QD-DHV Nghé An, ngay ~ thing  ndam

QUYET PINH

Vé viéc cho sinh vién nghi hoc tam thoi

HIEU TRUONG TRUONG PAI HQC VINH

Can ct Luat stra d6i, bd sung mot sb diéu cua Luat Gido duc dai hoc;

Can cit Nghi dinh s6 99/2019/ND-CP ngay 30/12/2019 ciia Chinh phu Quy dinh chi tiét va
hudng dan thi hanh mot sé diéu cua Luat sira doi, bd sung mot sé diéu cua Luat Gido duc dai hoc;

Can ct Quyét dinh s 62/2001/QD-TTg ngay 25/4/2001 cua Tha teéng Chinh phu vé doi
tén Truong Pai hoc Su pham Vinh thanh Truong Pai hoc Vinh;

Cin cir Thong tu s6 10/2016/TT-BGDDT, ngay 05/4/2016 cua Bo Gido duc va Pao tao ban
hanh Quy ché cong tac sinh vién dbi voi chuong trinh dao tao dai hoc hé chinh quy;

Can ctr Quyét dinh s6 1291/Qb-bHYV, ngay 15/8/2016 ctua Hi¢u trudng Truong Dai hoc
Vinh vé viéc ban hanh quy ché cong tac sinh vién d6i voi chuong trinh dao tao dai hoc hé chinh
quy;

Can ct Quyét dinh s6 300/QD-DHYV, ngay 24/4/2018 cua Hiéu truong Truong Pai hoc
Vinh ban hanh bé sung, stra d6i Quy ché thuc hién co ché mot cira, co ché mot cira lién thong tai
Truong Pai hoc Vinh;

Can cir Quyét dinh s6 1016/QD-DHV, ngay 22/10/2018 ciia Hiéu truong Truong Dai hoc
Vinh ban hanh Quy ché t6 chirc va hoat dong caa Trudng Pai hoc Vinh;

Can ctr Thong bao s 421/TB-DHV, ngay 02/02/2015 cua Trudng Dai hoc Vinh vé quy
dinh viéc tinh dén bu chi phi dao tao ddi véi sinh vién, hoc vién, nghién ciu sinh khi xin théi hoc,
bo hoc, bao luu va xin gia han thoi gian hoc;

Xét don xin nghi hoc tam thoi ngay ............. cuasinh VIien .......ccccceveveneee. ;

Theo d& nghi caa Trugng phong Cong tac chinh tri - Hoc sinh, sinh V|en
QUYET PINH:

Piéu 1. Cho sinh vién ....... ,sinhngay .......... ,masdsinhvién .......... ,0p......... ,
nganh ........... , Khoa (vién) ........... dugc nghi hoc tam thoi 6 thang ké tir ngay ...... den
ngay ......... VILY O e

Piéu 2. Sinh vién tré lai hoc tap phai viét don giri Nha truong trude mot tuan ké tir
khi bat dau Hoc ky mdi.

Piéu 3. Trudong cac don vi: Cong tac chinh tri - Hoc sinh, sinh vién, Hanh chinh Téng
hop, Ké hoach - Tai chinh, Pao tao, Cong nghé thdng tin, Khoa Kinh té; Trudong cac don vi
lién quan va sinh vién ............. Nhan chiu trach nhiém thi hanh Quyét dinh nay./.
Noi nhin: HIEU TRUONG
- Nhu biéu 3;
- Gia dinh sinh vién;
- Luu: HCTH, CTCTHSSV.

221



BM.CTCTHSSV.1013/202

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH Pac 1ap - Tw do - Hanh phuc
S6: /Qb-bHV Nghé 4An, ngay  thdang nam

QUYET PINH

V& viéc cho sinh vién tré lai hoc tap
HIEU TRUONG TRUONG PAI HQC VINH

Cén cir Luat sira doi, bo sung mot so diéu cia Luat Gido duc dai hoc;

Cén ctr Nghi dinh sb 99/2019/ND-CP ngay 30/12/2019 cua Chinh phu Quy dinh chi
tiét va huéng dan thi hanh mot s6 diéu cua Luat stra d6i, bo sung mot sé diéu cua Luat
Giao duc dai hoc;

Can ct Quyét dinh s6 62/2001/QB-TTg ngay 25/4/2001 cua Tha tudng Chinh phu
vé d6i tén Truong Pai hoc Su pham Vinh thanh Trudng Dai hoc Vinh;

Cin ct Thong tu s6 10/2016/TT-BGDDT ngay 05/4/2016 cua Bo Gido duc va Pao
tao ban hanh Quy ché cong tac sinh vién ddi v6i chuong trinh dao tao dai hoc hé chinh
quy;

Cin cir Quyét dinh s6 1291/QD-DHV ngay 15/8/2016 cua Hi¢u truong Truong Dai
hoc Vinh ban hanh quy ché cong tac sinh vién d6i véi chuong trinh dao tao dai hoc hé
chinh quy;

Cin ct Quyét dinh s6 300/QD-PHV ngay 24/4/2018 cua Hiéu trudong Trudng Pai
hoc Vinh ban hanh bé sung, stra d6i Quy ché thuc hién co ché mét cira, co ché mot cira lién
thong tai Truong Pai hoc Vinh;

Cin ctr Quyét dinh s6 1016/QD-DHYV ngay 22/10/2018 cua Hiéu trudng Trudng Dai hoc
Vinh ban hanh quy ché t6 chiic va hoat dong ctia Trudng Pai hoc Vinh;

~ Canctr Quyétdinhso .......... NQay ........... cua Hiéu truong Trudong Pai hoc Vinh
vé viéc cho sinh vién ............. duogc nghi hoc tam thoi;,
Xét don xin tr¢ lai hoc tap ngay .. .cuasinhvién .............. ;

Theo dé nghi ctia Trudng phong Cong tac chinh tri - Hoc sinh, smh vién,
QUYET DINH:
Piéu 1. Chosinhvién ............ ,sinhngdy ............ ,misdsinhvién.............
Ho khau thuong tri: ... dugcvaohoclop ......... ,nganh ....... ,Khoa (vién)...............
Piéu 2. Quyét dinh nay co hiéu luc ké tir ngay ky.
Trudng cac don vi: Cong tac chinh tri - Hoc sinh, sinh vién, Hanh chinh Téng hop, Ké
hoach - Tai chinh, Pao tao, Cong ngh¢ thong tin, Khoa Xay dung; Trudng cac don vi lién

quanvasinhvién .............. chiu trach nhiém thi hanh Quyét dinh nay./.
Noi nhan: HIEU TRUONG
- Nhu biéu 2;

- Luu: HCTH, CTCTHSSV.
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BM.CTCTHSSV.1014/202

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH Poc lap - Tu do - Hanh phac
Sb: /QD-DHV Nghé An, ngdy  thing  ndm
QUYET PINH

Ve viéc tiép nhéan hoc sinh chuyén truong

HIEU TRUONG TRUONG DAl HQOC VINH

Cén cir Luat sira doi, bo sung mot sb diéu cia Luat Gido duc dai hoc;

Can ctr Nghi dinh s6 99/2019/ND-CP ngay 30/12/2019 cua Chinh phu Quy dinh chi
tiét va huéng dan thi hanh mot s6 diéu cua Luat stra d6i, bo sung mot sé diéu cua Luat
Giao duc dai hoc;

Can ctr Quyét dinh s6 62/2001/QD-TTg ngay 25/4/2001 cua Thu tuéng Chinh pha vé doi
tén Truong Dai hoc Su pham Vinh thanh Truong Pai hoc Vinh;

Cén ctr Thong tu s6 06/2012/TT-BGDPT ngay 15/02/2012 cua Bo Gido duc va Pao
tao ban hanh Quy ché t6 chirc va hoat dong cua Truong Trung hoc phd thdng Chuyén va
Thong tu s6 12/2014/TT-BGDPT, ngay 18/4/20142012 cua B Gido duc va Dao tao vé
viéc stra do6i, bo sung Piéu 23 va Diéu 24 Quy ché t6 chiic va hoat dong cua Truong Trung
hoc phd théng Chuyén;

Can ctr Quyét dinh s6 300/QD-DHV ngay 24/4/2018 cua Hiéu truong Trudng Pai
hoc Vinh ban hanh bé sung, stra d6i Quy ché thyuc hién co ché mot cira, co ché mot cia lién
thong tai Truong Pai hoc Vinh;

Can ct Quyét dinh s6 1016/QD-DHV ngay 22/10/2018 cua Hiéu truéng vé viéc ban
hanh quy ché t6 chac va hoat dong cua Truong Pai hoc Vinh;

Xét H6 so xin chuyén truong cua hoc sinh ... ... ngay ........ va y kién cua Ban Giam
hiéu Truong Pai hoc Vinh;

Theo dé nghi cua Truang phong Cong tac chinh tri - Hoc sinh, sinh vién,

QUYET PINH:

Piéu 1. Tiép nhan hoc sinh ........ , sinh ngay ...... Ho khau thuong tri: .........
Vao hoclop .......... Truong THPT Chuyén, Truong Dai hoc Vinh ké tur .....
MASONOC SINN ...

Piéu 2. Hoc sinh ¢ trach nhiém thyuc hién quyén va nghia vu theo quy dinh vé cong
tac hoc sinh, sinh vién cta Truong Dai hoc Vinh.

Piéu 3. Quyét dinh cd hiéu luc ké tir ngay ky. Truong cac don vi: Cong tac chinh tri -
Hoc sinh, sinh vién, Hanh chinh Tong hop, Ké hoach-Tai chinh, Pao tao, Cong nghé théng
tin, Truong THPT Chuyén; Trudng cac don vi lién quan va hocsinh ............... chiu trach
nhiém thi hanh Quyét dinh nay./.

Noi nhan: N .
- Nhu Diéu 3; HIEU TRUONG
- Luu: HCTH, CTCTHSSV.
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BM.CTCTHSSV.1015/202

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH Poc 1ap - Tw do - Hanh phuc
S6: /QD-DHV Nghé An, ngay  thang nam
QUYET DINH

V& viéc cho hoc sinh thoi hoc dé chuyén truong

HIEU TRUONG TRUONG PAI HQC VINH

Cin ct Quyét dinh s6 62/2001/QD-TTg ngay 25/4/2001 cua Tha tuéng Chinh phu
vé viéc doi tén trudng Pai hoc Su pham Vinh thanh Truong Pai hoc Vinh;

Can ctr Quyét dinh s6 70/2014/QD-TTg ngay 10/12/2014 cua Thu tudng Chinh phu
ban hanh Diéu 18 trudng dai hoc;

Cin ctr Thong tu s6 06/2012/TT-BGDPT, ngay 15/02/2012 ciia Bo Giéo dyc va
Pao tao ban hanh Quy ché t6 chtc va hoat dong caa Trudng Trung hoc phd théng Chuyén
va Thong tu sé 12/2014/TT-BGDDT, ngay 18/4/20142012 ctia B$ Gido duc va Dao tao vé
viéc stra d6i, bo sung Piéu 23va Piéu 24 Quy ché t6 chirc va hoat dong cia Truong Trung
hoc phé théng Chuyén;

Can ctr Quyét dinh sé 1016/QD-DHV ngay 22/10/2018 cua Hiéu truéng vé viéc ban
hanh quy ché t6 chac va hoat dong cua Truong Pai hoc Vinh;

Can ctr Quyét dinh s6 300/QD-PHV ngay 24/4/2018 cua Hiéu truong Truong Pai
hoc Vinh ban hanh bé sung, stra d6i Quy ché thuc hién co ché mét cira, co ché mot cira lién
thong tai Truong Pai hoc Vinh;

Xét don xin chuyén truong cua hoc sinh ............. Ngay ......... va y kién cua Ban
Giam hiéu truong THPT Chuyén.

Theo d& nghi ciia Truong phong Cong tac chinh tri - Hoc sinh, sinh vién,

QUYET DINH:

biéu 1. bong y cho hoc sinh ........ , sinh ngay ....... ,misdhocsinh ............

HO KNAU thuOnE 0. ..ol

Lahocsinhlop ............. , Trudng THPT Chuyén, Truong Dai hoc Vinh dugc chuyén
dén hoc tai Truong THPT ........... , kétrngay ........... Vilydo....ooooee

Piéu 2. Hoc sinh c6 trach nhiém thanh toan cac khoan ng véi cac don vi ¢6 lién
quan cua Nha trudng trudc khi nhan hé so, gidy to.

Piéu 3. Quyét dinh cd hiéu luc ké tir ngay ky. Truong cac don vi: Cong tac chinh tri -
Hoc sinh, sinh vién, Hanh chinh Tong hop, Ké hoach-Tai chinh, Pao tao, Cong nghé théng
tin, Truong THPT Chuyén; Trudng cac don vi lién quan va hocsinh ................... chiu
trach nhiém thi hanh Quyét dinh nay./.

Noi nhan: _ .
- Nhu biéu 3; HIEU TRUONG

- Truong THPT ................. ;
- Luu: HCTH, CTCTHSSV.
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. L M4 s6:
ot oo T LUONG QT.CTCTHSSV.003/2021
ST Lan ban hanh: 01

QUY TRINH PANH GIA XEP LOAI Ngay hiéu lyc: 28/01/2021
REN LUYEN Trang: X/XX
Bién soan Xem xét Phé duyét

Chit ky

Hoten  |V6ThiHai Huydn | TS.Dang Thi Thu g;};g Nguyen Huy

, Chuyén vién phong Trudng phong . \
Chacdanh | crcT-Hssv CTCT-HSSV Hicu truong

I. MUC PICH VA PHAM VI AP DUNG

1.1. Muc dich: Viéc xay dung va thuc hién quy trinh nay nham muc dich:

- Quy dinh cach thiic tién hanh, co ché phdi hop giita cac don vi lién quan trong viéc
thuc hién viéc danh gia qua trinh rén luyén cho sinh vién trong mdi hoc ky va toan khoa
tai trrong Pai hoc Vinh theo dung quy dinh cua cac Van ban hién hanh,

- Pam bao viéc danh gia két qua rén luyén caa HSSV dung qui trinh, minh bach,

g6p phan don gian héa tha tuc hanh chinh cia nha truong.

1.2. Pham vi &p dung:

- Quy trinh quan 1y danh gia diém rén luyén ap dung cho toan b sinh vién chinh quy
dang hoc tap tai treong Dai hoc Vinh.

1. NGUYEN TAC CHUNG

2.1. Pam bao cé4c bén lién quan hiéu rd muc dich, y nghia cta viéc danh gia xép loai
diém rén luyen.

2.2. Cac don vi lién quan phai ¢ sy phdi hop chat ché trong qué trinh trién khai danh
gia xép loai diém rén luyén cho Sinh vién. Pam bao qua trinh danh gia phai dan chi, dam
bao chinh xac, khach quan, cong bang, cong khai, minh bach.

I11. TAI LIEU VIEN DAN

3.1 Tiéu chuan 1SO 9001:2015;

3.2 Quyét dinh s6 60/2007/QD-BGDDT ngay 16 thang 10 naim 2007 va Thong tu s6
16/2015/TT-BGDPT ngay 12/8/2015 cta Bo truong Bo Gido duc va Pao tao vé viéc ban
hanh Quy ché danh gia két qua rén luyén cua hoc sinh, sinh vién cac co s giéo duc dai hoc
va trung cp chuyén nghiép hé chinh quy;

3.3 Quyét dinh s 1291/QD-PHV ngay 15/8/2016 ciia Hiéu trudng Truong Pai hoc
Vinh ban hanh quy ché cong tac sinh vién d6i véi chuwong trinh dao tao dai hoc hé chinh
quy;

3.4 Quyét dinh s6 1016/QD-DHV ngay 22/10/2018 cua Hiéu trudong Truong Pai hoc
Vinh ban hanh quy ché to chirc va hoat dong cia Trudng Dai hoc Vinh;

3.5 Quyét dinh s6 45 13/Qb-DHV ngay 01/12/2015 cua Hi¢u truong Truong Dai hoc
Vinh vé viéc ban hanh Quy ché danh gia két qua rén luyén cua sinh vién Truong Dai hoc
Vinh.
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IV.CAC TU VIET TAT

V. NQI DUNG
A.LUU DO
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QUY TRINH QUAN LY DANH GIA REN LUYEN

3. Banh gia rén luyén cp trwéng

4. Ban hanh QB, cdng bé két qua

hop cla khoa vién

8. Téng hop danh
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Trach

Budéc | Noi dung cdng viéc ahiem Kétqua | Thoigian
0@ 7 ©) @ ©)
Ban hanh vin ban quy dinh, trién khai hwéng dan
1. Ban hanh cac van ban quy dinh va huong ’
Buwéc din vé danh gia ket qua ren luyén cua sinh P CTCT- Quyet ) Dau nim
L jven. oo Hssy | dinheeong
2. Trién khai va hudng dan sinh vién va cac van ¥
khoa, vién thuc hién danh gia XLRL.
Panh gia xép loai rén luyén cip khoa, vién
3. Sinh vién va Ié6p SV tu danh gia diém rén
luyén BM.CTCT
- SV ty dénh gia XLRL vao “Phiéu danh gia HSSV.001 | Hoc ky I:
XLRL” ’ ’ Sinh vien .2021; Thang 12
- Nop lai phiéu danh gia rén luyén va phiéu BM.CTCT | Hoc ky 2:
nhan xét ndi ngoai tra cho 16p truong. HSSV.002 | Thang 6
- T6 chuc hop 16p dé danh gia; 2021
- Nop bién ban hop va két qua cho khoa, vién
4. TLQLSV kiém tra ho so danh gia cua SV
- Khoa, vién kiém tra ra soat, doi chiéu két qua
tu XLRL cua SV véi két qua hoat dong rén
luyén thuc té caa sinh vién ( vi pham quy ché
Buéc | hi> tham gia bao hiém y té va cac vi pham ky
5 luat khac) ‘
- Néu két qua khong dat, yéu cau SV va lop
SV danh gia lai BM.CTCT
5. Tong hop DS, hop HP CBCS khoa, vién HSSV.003 | Hoc ky I:
- Tong hop danh sach két qua XLRL SV cua Khoa. vien | -202L; Théng 02
khoa, vién T BM.CTCT | Hoc ky II:
- Hop HP CBCS va danh gia két qua XLRL HSSV.004 | Thang 10
cua SV. 2021
- Thong béo két qua dén sinh SV va nhan phan
hoi tir SV.
6. Nhap diém vao phan mém, tong hop KQ
- Nhap két qua XLRL caa SV vao phan mém
dé quan ly.
- Trinh két qua 1én Nha truong
Panh gia xép loai rén luyén cho SV cip Truong
7. Phong CTCT-HSSV Ra soat kiém tra va BM.CTCT | Hoc ky I:
tong hop két qua XLRL ciia cac khoa, vién. pcTeTy | HSSV.005 | Trudc ngay
Buéc | Néu khong dat thi tra két qua dé khoa, vién ' .2021; 10/ 4
. s SSV, Hb -
3 danh gia lai. ’ CDCS. P BM.CTCT | Hoc ky II:
8. Tong hop danh sach két qua danh gia rén TTr-Pé " | HSSV.006 | Trudc ngay
luyén cua céc khoa, vién .2021; 25/11
9. Chuyén ho so d&én P.TTr-PC kiém tra. BM.CTCT
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10 Hop HD thuyc hién CDCS cép trudng. HSSV.007
11. Trinh Hi€u trudng xem xét, ban hanh 2021
guyet dinh.
Coéng bo két qua, lwu ho so
Buéc | Quy@t dinh duoc guri vé khoa, vién va thong
4 béao dén SV P.CTCT- Sau khi c6
- Ho so, danh sach dugc CV phu trach huu tai HSSV Qb
phong CT HSSV
C. BIEU MAU KEM THEO
TT | Tén biéu miu Ma sb Thot gian | Noi lwu
lIuu toi thiéu
Phiéu danh gia xép loai rén BM.CTCTHSSV.3 | | ,~. 1z "
11 luyén cua sinh vién 001.2021 Mot khoa Khoa, vién
Phiéu danh gia nhan xét noi, BM.CTCTHSSV.3 A . .
12 ngoai tru cua sinh vién 003.2021 Mot khoa Khoa, vién
Bién ban hop xét danh gia két | BM.CTCTHSSV.3 |~ .\ . Khoa, vién va
13- | qua rén luyén cip khoa, vien | 003.2021 Mt khoa Phong
qua Ten fyen cap knoa, vie ' CTCTHSSV
Danh sach tong hop két qua Khoa, vién va
14. | rén luyén cua sinh vién tai (I?(I)\Q.ZC(;I'ZETHSSV.B Mot khéa Phong
khoa, vién ' CTCTHSSV
15. | quaren luyen cuasinh oien | BMCTCTHSSV.3 | oy, |Phong CTCT-
+ | Gua ren e 005.2021 : HSSV
toan truong
Danh séach tong hop két qua Khoa, vién va
16. | ren luyén cua sinh vién toan ggg.ggﬁmssv.s Mot khéa Phong
Trudng ' CTCTHSSV
N épn : yen cu 007.2021 : HSSV

D. QUAN LY RUI RO

TT | N§i dung rii ro Bién phap phong rii ro
Nhao diém nhim hodc sai trén - Khoa vién lam to trinh vé ly do nhap nham, sai,.
1 b : Phong CTCT-HSSV kiém tra ra soat va mo hé

phan mém.

thdng dé nhap lai.
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BO GIAO DUC VA PAO TAO

BM.CTCTHSSV.3001/2021

TRUONG PAI HOC VINH Péc lip - Tw do - Hanh

SIBR VI soccuisnssmmmmapeimmsimsssing L0’p

CONG HOA XA HQI CHU NGHIA VIET NAM

phic

PHIEU PANH GIA KET QUA REN LUYEN SINH VIEN

i 4

N§i dung danh gid

biém | SVtr | Lop
toida | déanh déanh
gid gia

Dinh gia vé y thirc hoc tip (t01 da 30 dlem)

Di hoc day du, dung gio: 15 diém, neu vang hoc khong co
Iy do chinh dang mdi budi trir 2 diém, chdm hoc mdi budi
trir 1 diém.

15

Thuc hién tét né nép hoc tap, nc%?s,éng van héa: 15 diém.
Néu vi pham: néi tuc, chiri bay, dén truong khéng deo phu

hiéu, trang phuc khong dung quy dinh mdi lan trir 1 diém.

15

I

Panh glé vé y thirc va két qui chap hanh ndi quy, quy ché trong nha trudmg (16

da 30 diém).

Tham gia day du, ding gid c6 hiéu qua cac hoat dong tap
thé cta 16p, Chi doan, Chi hoi: 06 diém. Ving hoic dén
muén khong c6 ly do mdi budi trir 1 diém.

6

Tham gia diy du, ding gitr c6 ¥ thirc tot trong cic budi
sinh hoat chinh tri do Khoa, Trucmg td chuc: 06 diém.
Ving khong c6 1y do mdi budi trir 2 diém.

Tham gia diy du cé két qua t6t cic hoat dong VHVN,
TDTT, VSMT, SVTN, truc béo vé trudong, phong chéng
bio lut, hoa hoan: tir 1 dén 08 diém. Dén mudn khong c6
Iy do hodc y thirc kém mdi lan trir 1 diém.

Thuye hién nghia vy sinh vién, déng hoc phi, doan phi, hoi
phi diy du dung han: 05 diém. Néu chim hon quy dinh mdi
khoan trir 1 diém.

Dat danh hi¢u Dang vién hoan thanh nhiém vu, doan vién,
hoi vién loai t6t trd 1én, cam tinh Dang, két nap Dang: 05
diém. Khong thudc ddi tugng nay khong duqc tinh diém.

IT1

Vé phim chit cong din, quan hé cong dong danh glé

Phiéu nhén xét sinh vién noi tri, ngoai tri (t01 da 30 diém).

theo cdc tiéu chi trong

Tham gia sinh hoat, hoan thanh nhiém vu khoi pho loai tot
5 diém, loai kha 3 diém, loai trung binh 1 diém, loai yéu,
kém 0 diém.

5

Thyuc hién cac quy (_:hé, quy dinh cua dia phuong va nha
truémg: loai 't()t 5 diém,‘ loai kha 3 diém, loai trung binh 1
diém, loai yéu kém 0 di€m.

Doéng goép ve cong tic ty quan, ANTT, VHVN, TDTT,
VSMT: loai tét 10 diém, loai kha 8 diém, loai trung binh 6
diém, khong tham gia 0 diém.

10
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BM.CTCTHSSV.3001/2021

4 Quan hé cong dong, y thirc giip d& ban be, nhan dan: loai | 10
tot 10 diém, loai kha 8 diém, loai trung binh 6 diém, loai

yéu kém 0 diém.

IV | Pong gép cho tip thé (16i da 10 diém).

1 Cén bd 16p, chi doan, chi hdi

Loai | Xuat | Tét | Kha
Chirc vu sc
L&p trudng, bi thu, chi héi 10 8 6 10
truong
Cép pho 8 6 4
2 SV duge giao phu trach cong 8 6 4

viéc cuta tap thé 16p, Chi doan,
Chi hoi.

3 Diém thuéng (lay 1 mirc cao nhat)

- Khoa thudng (t6i da 10 diém)

- Hiéu trudng thuomg (t6i da 20)

- Doan trudng, Héi sinh vién truong (t5i da 15)

Tong diém toi da la:

100

Céc truong hop dac biét Nha truong sé€ co quyét dinh riéng.
i SR BRI, o sismiisiitabassmauanm oS

Lop trudng ..

Hoi dong danh gxa cap khoa ket luan Dlem rén luyén

.............................................................

5.0 oY Lo TR ML - 4O S RSP —— /‘) )

Trwong khoa

Nghé An, ngay  thang  nam 20
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BM.CTCTHSSV.3002/2021

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp — Tuw do — Hanh phiic

............ ,ngay  thang nam 201
PHIEU NHAN XET SINH VIEN NOI TRU, NGOAI TRU (NTNT)

I. PHAN KHAI CUA SINH VIEN:

HO YRABD: ussvswmsssissmomsssmres < A—— ] S——— Truémg DH Vinh
TR B ssvaranrstsaniesomni S0 nha: v RRb s (dudng pho): ...
PHUSBE (IRY: «wvcsinmmnmmmsommisisans Thanh pho 3155, - 1 OUNPI S BRRH C T R ee0T)
Tir ngay / /20 dén ngay / /20
Diéu kién sinh hoat (t8t, trung binh, kém, s6): Co s& vat chat ........ , An ninh trat tu:
....... , V& sinh méi truong: . ., Dién tich phong o: .... m’, Gia phong ... d/thang
vOi .... nguoi ¢, Gia dién: ..... d/kw h, Gia nudce sach: . .. d/m’

" SINH VIEN KY TEN

II. NHAN XET CUA CHU TRQ VA CAN SU KHOI vé sinh vién theo céc ndi
dung va cic miec: tét — kh4 - trung binh — yéu — kém (ndi dung ndo khong c6 thi ghi
khong).

1. Tham gia sinh hoat, hoan thanh nhi¢m vu khéi s T

2. Thyc hién quy ché, cac quy dinh ctia dia phuong, nha trudmg .o

3. Pong gop ve cong tac tu quan, ANTT, VHVN, TDTT, VSMT ..

4. Quan hé cong ddng, tinh than giip dg ban be, nhan dan ...

5. C6 thanh tich dic biét trong ddu tranh phong chdng cdc TNXH, diing cam ciru
nguoi, bat toi pham, bao vé tai san chung.. (ghi r& thanh tich, gid tri):

...........................................................................................................................................

...........................................................................................................................................

6. Vi pham ndi quy, quy ché: Tham gia hodc lién quan 1€ nan ma tuy, mai dam, séng thiéu
lanh manh, choi 16 dé, danh bac, uéng ruou bé tha, hoi he, sinh nhat én ao gay hau qua xdu; Tang tris, sw
dung cde loai van hod pham cé ndi dung xdu, vii khi, hung khi, chdt chay, né, cac logi hang cam; Thiéu
trach nhi¢m véi ban bé, che ddu ngudi vi pham; N6i tuc, chii bay di choi khuya qud 23 gic, chay luoi
cong viée chung ma khoi phé Ghi 1o ndi dung, s6 14n va mirc d6 vi pham (néu co) ..

...........................................................................................................................................

...........................................................................................................................................

7. X XKien pOp § o0  SHRRINT ocoivssuinisusmmamaisnsesiiseim i aaonk s serasee
CONG AN PHUONG XAC NHAN CUA KHOI PHO CHU TRO
(Ky tén, dong dau) (Ky, ghi rd ho tén, chirc danh) (Ky, ghi ro ho tén)
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BM.CTCTHSSV.3003/2021

TRUONG DAI HOC VINH CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA, VIEN.......... Doc lap — Tw do — Hanh phic

) . Nghé An, ngay  thing  ndam
BIEN BAN
Xeép loai ren luyén hoc ky............. nam...........

TR GIANT 1ooiiiisinisniessessiisnsi sttt sttt st bt s s
P1a Q1M e e e e a s arr e
(O 118 1 £ RSO STSS P RSTR PR

310 0T SPPPT TR URROURP PR
NOI DUNG CUQC HOP

I. Tro Iy QLSV béo céo két qua xép loai rén luyén cia cac 16p

0 1 1 1
2. Quy trinh: SV tu danh gia, 16p SV xét, Hoi ddng khoa duyét.

ToNgS6SV: .o (s6 liéu hoc ki ....., tinh dén thoi diém xét rén luyén)

3. Két qua xép loai rén luyén toan khoa

I, Hi d0Ng KN0A thAO TUAN: ........vevevicececeeeeeceee e

Cugc hop két thic vao lic gio clng ngay.

CHU TICH HQI PONG THU KY
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TRUGNG DAI HOC VINH

Khoa, ViéN..oceeunrenn

BM.CTCTHSSV.3004/2021

CONG HOA XA HOI CHU NGHIA VIET NAM
Poclip - Twdo - Hanh phie

BANG TONG HQP XEP LOAI REN LUYEN

Hocky: ...
= Xuit sic Tot Kha :l“rung A leung Yéu Kém Kh_(’mg
Neinh - Lé Tong binh kha binh xét
g P s6 SV | Sb Sé Sé Sé Sé sé Sé 6
SV % SV | % | SV [0 | SV | %% | SV | % | SV | % | SV | % | SV | %
gAnh ....ocvnvnnnnan
Lop
Ldop
Ldop
ginh
Ldép
Tong cing :
Vinh, ngay thdng  ndm 202..
TRUONG KHOA TRGLY QUANLY SV
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BM.CTCTHSSV.3005/2021

TRUGNG DAl HOC VINH CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG CTCT — HSSV Poc lap — Tw do — Hanh phuc

' BIEN BAN HOP HQOI PONG CHE PQ CHINH SACH POI VOI HSSV
XEP LOAI REN LUYEN HQC KY ..........

L L P F RO
DA GIEM. e e e e e a
(O 118 1 £ A SRS S USROS

T K2 s

NQI DUNG CUQC HOQP , ,
I. Trwong phong CTCT-HSSV béao cao két qua xeép loai rén luyén ciaa cac khoa, vién
0 1 1 1

2. Quy trinh: SV tu danh gia, 16p SV xét, Hoi ddng khoa duyét.

Téng s6 SV: ............ (s6 lieu hoc ki ....., tinh dén thoi diém céc vién, khoa xét rén
luyén)

3. Két qua xép loai rén luyén toan truong
Loai Sé Ty lé
rén luyén lwgng %
Xuét sic
Tot
Kha
B
Khéng xét

TT Ghi chu

OB IWIN|F-

I H3E @0NG thAO TUAN: ...eovoeeeeeeeee ettt

Cugc hop két thic vao lic gio cung ngay.

CHU TICH HQI PONG THU KY
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BO GIAO DUC VA DAO TAO
TRUONG PAI HQC VINH

BM.CTCTHSSV.3006/2021

CONG HOA XA HOI CHU NGHIA VIET NAM
Padc lip -Tw do - Hanh phiic

BANG TONG HOP PIEM REN LUYEN

Hoc ky... Nam hoc

STT

KHOA.VIEN

Téng
50 SV

Xuit sic

Tot

T.Binh Yéu

Khong xét

Sb
SV

%%

sb
SV

%

%

Sb

0,
"l gy

%

sbsv

%

GD QUOC PHONG

3]

GD THE CHAT

CN HOA SINH-MT

| W

KINHTE

[

LUAT

KY THUAT- C.NGHE

NONG NGHIEP-TN

SP TU' NHIEN

oo | - o

SP NGOAINGU

SP XA HOI

KHOA HOC XH&NV

XAYDUNG

GIAODUC

TONG

TP. CTCT-HSSV
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BM.CTCTHSSV.3007/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH DPoc 1ap - Tw do - Hanh phtc
S6: /Qb-bHV Nghé An, ngay thang nam
QUYET PINH
Ve viéc xep loai rén luyén cho sinh vién hé chinh quy
Hoc Ky ...... nam hoc ............

HIEU TRUONG TRUONG PAI HQC VINH

Can cir Ludt sira doi, bo sung mét sé diéu cua Ludt Gido duc dai hoc;

Can cit Nghi dinh s¢ 99/2019/NB-CP ngay 30/12/2019 ciia Thii feéng Chinh phii Quy dinh
chi tiét va hwrong ddn thi hanh mét sé diéu cua Ludt sira doi, bé sung mét sé diéu cua Lugt Gido
duc dai hoc;

Can cit Quyét dinh sé 62/2001/0P-TTg ngdy 25/4/2001 cua Thu furéng Chinh phii vé doi
tén Truong Dai hoc su pham Vinh thanh Truong Pai hoc Vinh;

Can cir Théng tw s6 10/2016/TT-BGDPT ngay 05/4/2016 ciia Bé trrong Bg Gio duc va
Pao tqo ban hanh Quy ché céng tdc sinh vién doi Véi chicong trinh dao tao hé chinh quy;

Can cir Quyét dinh sé 60/2007/0P-BGDPT ngay 16 thang 10 nam 2007 va Théng tw sé
16/2015/TT-BGDDT ngay 12/8/2015 ciia Bé trueeng Bo Gido duc va Pdo tao vé viéc ban hanh
Quy ché danh gid két qua rén luyén cia hoc sinh, sinh vién cdc co sé giéo duc dai hoc va trung
cap chuyén nghiép hé chinh quy;

Can cir Quyét dinh sé 4513/0D-PHV ngay 01/12/2015 ciia Hiéu truong Trieong Pai hoc
Vinh vé viéc ban hanh Quy ché danh gid két qud rén luyén ciia sinh vién Truong Pai hoc Vinh;

Can cit Quyét dinh s6 1016/0P-PHV ngay 22/10/2018 cia Hiéu truéng Trieong Pai hoc
Vinh vé viéc ban hanh Quy ché t6 chirc va hoat dong cua Truwong Dai hoc Vinh;

Can cir két qua rén luyén hoc ky ..... ndm hoc.......... cua sinh vién hé chinh qui va dé nghj
cua cac vién, khoa;

Can cit két lugn cua Hgi dong thuc hién cac ché dg, chinh sach déi véi hoc sinh, sinh vién
Truong Dai hoc Vinh tai phién hop ngay / /2021,
Xét dé nghi cia Trrong phong Cong tac chinh tri - Hoc sinh, sinh vién,

QUYET PINH:
Piéu 1. Xép loai rén luyén hoc ki....... nam hoc ........... ChO.veee. sinh vién hé chinh qui
(c6 danh séach va bang tong hop kém theo).
Piéu 2. Quyét dinh cd hiéu luc ké tir ngay ky.
Trudng cac don vi: Cng tac chinh tri -Hoc sinh, sinh vién, Ké hoach - Tai chinh, Hanh
chinh Téng hop, Truéng céc vién, cac khoa, cac don vi ¢ lién quan va céc sinh vién co tén ¢ Piéu
1 chiu trach nhiém thi hanh Quyét dinh nay.

Noi nhan: HIEU TRUONG
- Nhu Piéu 2;
- Luu: HCTH, CTCTHSSV.
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HE THONG QUAN LY CHAT LUQNG M4 s6: QT.YTE.001/2021
TRUONG DAI HOC VINH _ Lan ban hanh:
QUY TRINH MUA, PHAT, CAP LAl Ngay hiéu luc: XX/XX/XXXX
THE BHYT Trang: x/xx
Bién soan Xem xét Phé duyét
Chit ky
Ho tén Lé Van Tan -GP Trung Théi Thi Tan- GS.TS Nguyén Huy
tdm CNTT Truéng Tram Y te Bang -Higu trudng

I. MUC PiCH VA PHAM VI AP DUNG

Quy trinh nay duoc 4p dung trong cong tac BHYT bao gom dbi twong, mirc dong,
trach nhiém va phuong thirc dong BHYT; thé BHYT cua HSSV truong Pai hoc Vinh

Céac don vi chiu trach nhiém truc tiép bao gom: Tram Y té, Phong Ké hoach - Tai
chinh, Trung tam CNTT, cac Truong truc thudc, cdc Khoa/Vién.

Céc don vi phéi hop: Phong CTCT- HSSV, Poan Thanh nién, Hoi Sinh vién, Ban
Truyén thong Trudng Pai hoc Vinh.

Il. NGUYEN TAC CHUNG

Muc dong bao hiém y té duoc xac dinh theo ty I¢ phan tram ciia muc lvong ti thiéu
I11. TAI LIEU VIEN DAN

Luat Bao hiém y té s6 25/2008/QH12 ngay 14/11/2008; Luat Sira doi, bd sung mot
s6 diéu ciia Luat Bao hiém y té, s6 46/2014/QH13 ngay 13/6/2014;

Nghi dinh s6 146/2018/ND-CP ngay 17/10/2018 ciia Chinh phu quy dinh chi tiét va
hudng dan bién phap thi hanh mot sé diéu cia Luat Bao hiém y té;

Quyét dinh s6 1167/QD-TTg ngay 28/6/2016 cua Thu tuéng Chinh phi vé diéu
chinh giao chi tiéu thuc hién bao hiém y té giai doan 2016-2020;

Quyét dinh s6 595/QD-BHXH ngay 14/7/2017 cua Tong Giam doc Bao hiém x& hoi
Viét Nam ban hanh Quy trinh thu bao hiém xa hoi, bao hiém y té, bao hiém that nghiép,
bao hiém tai nan lao dong - bénh nghé nghiép; quan 1y s6 bao hiém xa hai, the bao hiem y
té; Quyét dinh sb 505/Qb-BHXH ngay 27/3/2020 cua Tong Giam déc Bao hiém x& hoi
Viét Nam Stra d6i, bd sung mot sb diéu cua Quyét dinh sé 595/QD-BHXH,

Lién nganh: Bao hiém xa hoi tinh Nghé An - S& Gi4o duc va Pao tao - Tinh Poan
huéng dan thuc hién bao hiém y té hoc sinh, sinh vién tai cac truong hoc trén dia ban tinh
Nghé An hang nam.

IV.CAC TU VIET TAT
V. NOI DUNG
A.LUU DO
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QUY TRINH MUA, PHAT.CAP THE BHYT

Tram Y té Ban giam hiéu Trung tdm CNTT Hoc sinh, sinh vién Phong KHTC
=
£
=
El
E 1. X4y dung k& hoach Chayk
- va théng béao mua |«
b BHYT
~2 Pné duyé?\>
ké hoach
™~ e
= ng ¥
E
g h 4
2 3.Thiét 1&p dotva
=z dinh mirc mua BHYT
=
o
h
4. Xac nhan
———————————————————————————————————————————— = = P muaikhéng mua trén
phan mem
-
z }\
2 el Comue
g Dang ky mua
= BHYT
; £ TKFE:’\Q muz
B
]
' 5. T&i minh chirng
TN
</ Kimia I
\_\imnh chl’.rng/
Horp 14
L
h 4
% 6 Duyét mua va trlr
= tign rén tai khoan
ES ngur&ri hoc
a
-
] h 4
E
= N .
3 7. Lép danh sdch mua
= va phdt BHYT
<
3
=
£
3
o
o
-
w
h 4
8. L&p triedng nhén thé|
@
=
]
=2
o
@
—
®

B. DIEN GIAI

Bwoc

Noi dung cong viéc

Trach nhiém

Két qua thuc
hién (biéu mau)

Thai gian
hoan thanh

Q) [

(©)

(4)

()

Lap ké hoach mua BHYT

- L4y y kién ngui hoc, phu
huynh hoc sinh vé cach thirc
dong BHYT 1 lan/nam

- To trinh

- Théng béo

Tram Y té
Quan ly SV
Khoa/Vién
Phong HCTH
Hiéu trudng

Thong bao mua
BHYT

Dot 1: trong
thang 9

Dot 2: trong
thang 12
Dot 3: trong
thang 1
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Thiét 1ap dinh mikc, thoi

Pot mua duoc

gian hiéu luc theo tng khéa | Trung tam thiét lap trén phan Trong vong

va dot mua trén phan mem CNTT mam 3-5 ngay

quan ly HSSV

Dang ky mua BHYT

- HSSV dang ky mua BHYT

va khéng mua BHYT trén Danh sach HSSV | Trong vong

trang cac nhan. HSSY dang ky mua 10 ngay ké

- Nhitng HSSV mua BHYT BHYT va khong | tirngay ra

Iwu y phai ¢ s6 du tai khoan mua BHYT thdng bao.

>= s6 tién dong BHYT thi

moi dang ky thanh cong.

Duyét mua BHY'T

Két thuc dot dang ky mua

BHYT trér] hé}hing, ke toé‘n Phong KH- §6 lugng siqh vién Trong vong

chuyén quan sé tien hanh tru TC tirng khoa, tirng tir 1-3 ngdy

tién trong tai khoan cua dot mua BHYT

HSSV da dang ky mua

BHYT.

Lap danh sadch mua va phéat

thé BHYT/gia han BHYT

- Sau khi ké toan thuc hién

trir tién mua BHYT, Tram Y

té lap danh sach HSSV mua

BHYT.

- Tram Y té phéi hop cén bo

chuyén quan cua BHXH

Nghé An kiém tra thong tin

ca nhan, dinh chinh sai sot, x

bd sung’minh chung cua }\I/IBT—IIJXEI)—IOPE)-TSh ‘ch

HSSV: nhig HSSVda didu | - Tram Y té ann sac

O : . X SV mua BHYT \

kign thi in thé¢ BHYT; gia han | - Phong KH- x Trong vong
s TR ; Mau D10a-TS .

BHYT; trung the thi lam tha | TC /BHXH Danh sach 10-15 ngay

tuc hoan tien cho HSSV. - Hiéu truong

- Sau khi thong nhat s luong
mua BHYT thi Tram Y té lap
danh sach HSSV tham gia
BHYT (Miu DO3-TS) va
chuyén tién cho co quan
BHXH.

- Nhan thé va Danh séach cap
thé (Mau D10a-TS) tir co
quan BHXXH phét vé cho
HSSV qua giao vién CN; I6p
trudng cac 1op sinh vién

SV duoc in thé,
gia han thé¢ BHYT

240




6. | Cép lai thé BHYT -Tramy e - MauD10a-TS
-Can bo lop
C. BIEU MAU KEM THEO
. ] Thoi gian
TT | Tén bidu mau/H6 so M3 sb Noi luu lru toi
thieu
Danh sach SV dé nghi cap |, ,» YT, KHTC, y
L e Mau D03-TS /BHXH BHXH 4 nam
, < ... | MauD10a-TS YT, KHTC, 5
2. Danh sach HSSV cap thé IBHXH BHXH 4 nam
3. |JoKnaixincaplalthe | \iz) 1 TS/BHXH | Tram Y 4 ndm
BHYT
Danh sach hoan tién L 5
4, BHYT BM.YT.001/2021 TramY te 4 nam

D. QUAN LY RUI RO

TT | Noi dung rii ro Bién phap phong rii ro
Cho HSSV nap tién mat mua BHYT truc
R el , tiép tai Tram, Tram tong hop va nap tién
1 :ij\éll_(lr\](o.lr.] %rté?]uﬁéht'ﬁgn\gm dang ky mat vé cho Truong qua phong KH-TC. Lap
. ' danh sach mua BHYT nhu HSSV da dang
ky qua hé théng.
Thé BHYT chi thuc hién cap 1 lan dau | Huéng dan HSSN; ngudi nha di xin cap lai
2 khoa hoc, trir truong hop mat, hong va | thé mai hoac can b y té di 1am lai thé méi
thay d6i théng tin méi cép lai. cho HSSV.
Truong hop BHXH Nghé An cap nhat | Mdi khoa lay 10 ban sinh vién bat ky vao
3 gia han cua cac ban HSSV chua ding | myc “tra cu gia tri sir dung cua trlé BHYT-
(thoi gian khong tuwong wng vai so tien | BHXH Viét Nam” c6 dung véi Mau D10a-
da dong) TS /BHXH khong.
Két thic dot mua BHYT, truong hop HSSV
L N \ duoc cap thé BHYT ¢ dia phuong, nhun
, | Hoantién cho HSSV tring the BHYT | &€ dang \§ mua BHYT P gg i |apg
danh séch riéng chuyén ké toan theo ddi thu
HP dé hoan tién vao TK cho sinh vién
5 | Cp lai the BHYT - Mt thé, thé nhau nat khong rd thong tin.

- Thay dbi thdng tin c& nhan
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Mau TK1-TS

(Ban hanh kém theo QP sé: 595/QD-BHXH

ngay 14/4/2017 caa BHXH Viét Nam)
TO KHAI
THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HOI, BAO HIEM Y TE
(Ap dung doi véi nguwoi tham gia chwa dwoc cdp ma sé BHXH va thay déi thong tin)
I. Pbi véi nguoi chwa dwgc cap ma s6 BHXH (nguoi tham gia chi ké khai tir chi tiéu
[01] dén chi tiéu [13] dwdi day).
[01]. HO VA tBN (VIEt CRE IN N0A): ....eoeeeeeeeeeee ettt
[02]. Ngay, thang, nam sinh: ........... [ oo VA [03]. Giditinh: .....cooveeiiiiiene.
[04]. QUAC tiCh ..o, [05]. DANTOC ..vovvreceveeceeeeeee e
[06]. Noi dang ky gidy khai sinh: [06.1]. X& (phuong, thi tran): .......ccceceveeveveeeerersrerenenn,
[06.2]. Huyén (quan, thi xa, Tp thugc tinh): ....ccoeveeee [06.3]. Tinh (TP): .cvveeveeneee.
[07]. Dia chi nhan két qua: [07.1]. s6 nha, dudng phd, thON XOM: ...c.vecvveeeeeeeeeeeeene,
[07.2]. X& (phuwong, thi trdn): .......ccovevvveeeennnee. [07.3] Huyén (quan, th; x&, Tp thugc tinh):
............................................................ [07.4].TiNh (TP): coeeeeee e
[08]. S6 CMND/H6 chiéu/Thé can cudC: ......cevveeneee, [09]. S6 dién thoai lién hé: .............
[10]. Ho tén cha/me/ngudi gidm ho (doi Voi tré em dueGi 6 tUI): ..c..vveeeveeeeeeeeeeeeeren,
[11]. Mac tién dong: ......o.oveveeveeeane. [12]. Phuong thirc dOng: ......coccvveeiveriieiieeiieee
(Chi tiéu [11], [12] chi &p dung déi véi nguweoi tham gia BHXH tir nguyén)
[13]. Noi ding ky kham bénh, chita bénh ban dau (khdng &p dung doi véi nguwoi tham gia
BHXH tw nguyén):
[14]. Truong hop nguoi tham gia BHYT theo h¢ gia dinh dugc giam trir mic dong thi ké
khai thém Phu luc (Phu luc kém theo) va khdng phai nop, xuat trinh s6 ho khau, chiang
minh thu, thé can cudc.
I1. P6i voi ngwoi da dwoc cap ma s6 BHXH thay doi thong tin ghi trén s6 BHXH, thé
BHYT (nguwoi tham gia chi ké khai tir chi tiéu [01] dén chi tiéu [05] dwdi day)
[01]. Ho VA tBN (VIEt ChIE IN NOA): «..ueoveoecececesevee ettt st
[02]. Ngay, thang, ndm sinh: ........... A [ e [03]. M s6 BHXH: .ooveciieee,
[04]. NOi duNg thay dOi, YBU CAU: .......cvveeeeerceeseeseseeeessesessessssssesessesessessessessessesessnesseneas
[05]. HO 50 KEM theo (U COY: ....uvvuvereeeeeieeeiresiseese e ettt

XAC NHAN CUA BON VI Tbi cam doan nhitng ndi dung ké khai 1a diing va
(chi ap dung doi véi nguoi lao  chiu trach nhiém truéc phap luat ve nhiing néi
dong dang tham gia BHXH bat dung da ké khai

budc thay doi ho, tén dém, tén; Nghé An, ngay ....... thang ... .... nam ... ....
ngay, thang, nam sinh) Nguoi ké khai

(Ky, ghi rd ho tén)
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Tén don vi: Truong Pai hoc Vinh
bia chi: 182, Lé Duén, tp Vinh, tinh
NA

Dén thoai: 02383.855.452

Email: Vinhuni @vinhuni.edu.vn
Péi twong tham gia: HSSV

Mau D03-TS ,
(Ban hanh kém theo ODP s6 505/0D-BHXH
ngay 27/3/2020 cia BHXH Viét Nam)

DANH SACH NGUOI CHI THAM GIA BHYT
S6: ... thang .. nim 20...

Ma déi twong:

Lwong co s6: 1.490.000 vnp

Ngudn déng: Ty 18 NSNN hé tro theo quy dinh 30%
Thoi gian tham
o~ e N ., . v Ao , ia .
STT | Ho va tén Ma dinh | Ngay (jncn Dia chi Noi dang k}; g . Gh,l
danh sinh tinh KCB ban dau N So < ..»_ | chd
Tur thang . SO tién
thang
A B 1 2 4 3 8 9 10 11
| TANG
TT $6 lwong | >0, S6 tidn Thanh tién _ ‘
thang Vinh, ngay .../.../...
A 1 2 3 4=1*3 TRUONG TRAM

S6 tién bang chir: ...
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BAO HIEM XA HQI NGHE AN
DANH SACH CAP THE BHYT

Pon vi: Truong Pai hoc Vinh, Ma don Vi:, BD 01680/AL071287/BL 01680.
bia chi: s6 182, duong L& Duan, thanh pho Vinh, tinh Nghé An.

A . x| Thoi han sie
Hova | M | Ngay |.. |Quven |[NoiKCBbandau |, .. Ghi
STT| .° e Nir | lgi - - )
tén so | sinh huén Cosé6 | Miaco Ti Pén cha
9 |kcB  |sekcB | Y| P€
1 2 3 4 5 6 7 8 9 10 11
. Ngh¢ An, ngay...... thang...... nam.........
NGUOI LAP GIAMPOC
(Ky, ghi rd ho tén) (Ky tén, dong dau)
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BO GIAO DUC VA PAO TAO
TRUONG PAI HOC VINH

DANH SACH HOAN TRA TIEN BHYT
S6: ... thang .... nam 20 ...

Poi twong tham gia: Sinh vién. Lwong tdi thiéu chung: 1.490.000 d. Tién ngan sach hd tro: 30%.

oo M3 s6 Sinh - I I S6 tién % .. | Thanh tién L
TT | Hovatén vien Ngay sinh | Gi6i | Dia chi 1 thang So thang hoin trd Ghi chu
1 2 3 4 5 6 8 9 10
| GIAM

CONG
8o tién bang chii: ...
Nghé An, ngay ... thang ... nam 20...

Duyét cia BGH Ké toan TP.KHTC CV theo doi Truéng Tram Ngudi 1ap danh sach
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QUY TRINH QUAN LY PAO TAO
HE VUA LAM VUA HQC
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HE THONG QUAN LY CHAT LUONG M4 s6: QT.VLVH.001/2021

TRUONG DAI HOC VINH Lan ban hanh: 01
QUY TRINH TUYEN SINH HE VUA | Ngay hicu luc: 28/01/2021
LAM VUA HQC Trang: X/XX
Bién soan Xem xét Phé duyét
Chix ky
Ho tén Nguyén Nang Hung Trung tim GDTX GS.TS. Nguyen Huy Bang —

Lé Van Tan

Hiéu truong

I. MUC PiCH VA PHAM VI AP DUNG

- Quy trinh tuyén sinh ap dung cho cac loai hinh dao tao trinh d¢ dai hoc h¢ VLVH;

- Quy trinh ndy 4p dung cho viéc quan 1y qua trinh tuyén sinh hé VLVH tai Truong
Pai hoc Vinh.

- Céac Vién, Khoa, cac nganh dao tao hé VLVH va cac ca nhan, don vi lién quan.
Il. NGUYEN TAC CHUNG

- Xay dung ké hoach tuyén sinh Pai hoc hé Vira lam vira hoc nham nang cao hi¢u
qua cong tac tuyén sinh, phit hop voi hinh thirc dao tao, bac dao tao khac.
I11. TAI LIEU VIEN DAN

- Thong tu s6 06/2017/TT-BGDDT ngay 15/03/2017 ctia Bo truong Bo Gido duc va
Pao tao ban hanh quy ché dao tao vira lam vira hoc trinh do dai hoc;

- Thong tu s6 07/2017/TT-BGDDT ngay 15/03/2017 ctia Bo truong Bo Gido duc va
Dbao tao ban hanh quy dinh vé lién két dao tao trinh do dai hoc;

- Thong tu s6 10/2017/TT-BGDDT ngay 28/04/2017 clia cua B truong Bo Gido
duc va Pao tao ban hanh quy ché dao tao tir xa trinh do dai hoc;

- Quyét dinh s6 2100/QD-DHV ngay 14/11/2016 ctia Hiéu truong Truong Pai hoc
Vinh ban hanh chuong trinh gido duc dai hoc h¢ vira 1am vira hoc & Gido dyc tir xa theo hé
thong tin chi;
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IV.CAC TU VIET TAT
V.NQI DUNG
A.LUU DO

QUY TRINH TUYEN SINH

1. Ban giam hiéu 2. Trung tam GDTX

3. Hoi dong Tuyén sinh

4, Phong CT CT-HSSV

5. Trung tdm CNTT

- In va gi¥i gidy bao

-
£ e
] .
c
D
=
=2 Xay dyng théng bao
,,,,,,,, - ¥ aung
2 ' > tuyen sinh
o '
V=
o y 2
S 2
c 1=
=t ]
o g
=
e
o - i
[0 Cho y kién <
2 va ban hanh -
)
X
o
C
5
o
= :
2 Quyét dinh
N - Ban hanh théng bao TS
=
Y
8 Thu nhn v xir Iy
o ho sor
-
= ¥
=]
B .
ol Danh sach xét tuyen
=
C
o
-
[
2
— Y
o~
L&p Qb va danh sich
tring tuyen
@B Cong nhan
tring tuyen
& =
>
3
=
o
>
©

tring tuyen
- QB thanh 1ap Iép

h A

Cap nhél‘danhxsécn
vao phan mem

-
I\./I

B. DIEN GIAI

Bwéc | N§i dung cong viéc

Trach nhiém

Két qua
thuc hién

(biéu miu)

Thai gian
hoan
thanh

Trung tam GDTX xay dung
théng bao tuyén sinh

Hiéu truong,

Trung tam GDTX,
Khoa, Vién, Phong

Ké hoach - Tai

chinh

Thdng bao
tuyen sinh

3 ngay

248




Két qua Thai gian
Bwdc | N§i dung cong viéc Trach nhiém thuc hién hoan
(bieu mau) | thanh
‘ Trung tam GDTX HY so xét
2 | Phat hanh va thu hd so Chuy@n vién phy o soxe 30 ngay
. tuyén
trach
; Kiém tra chinh
3| Xitlyhb so Trung tam GDTX 1 s - heahd so | 15 ngay
Chuyén vién gl
cua thi sinh
. i Quyet dinh
Hoi dong tuyen sinh, | thanh Iap hoi
Trung tdam GDTX, dong tuyen
‘ 7 | Trung tam BBCL, sinh ‘
4 Hop hoi dong xét tuyen, quyet | Phong TTrPC, Trinh hoi dong 1 naa
dinh cdng nhan két qua Phong Ké hoach- tuyén sinh cac gay
Tai chinh, Phong th1: sinh du
CTCT-HSSV Khoa, | dicu kién cong
Vién nhéan tring
tuyen.
Phé duyét danh sach tring Chu tich hoi ddng Quyét dinh .
5 2 O , 2 3 ngay
tuyén tuyén sinh trang tuyén
e Trung tim GDTX, | Giay béo tring
g | Thongbao ketqua, gui gidy Phong CTCT- tuyén 3 ngay
béo va to chic nhap hoc HSSV:
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C. BIEU MAU KEM THEO

TT | Tén bidu miu/Hé so VER Noilwu | |DO101aN
lIwu toi thieu
1 | Thong béo tuyén sinh BM.VLVH.001/2021 | Mg @mM 15 am
GDTX
2 | Don xin ding ky xét tuyén | BMVLVH.002/2021 | (W19 ™ | Lau dai
3 | Quyét dinh tring tuyén BM.VLVH.003/2021 'Ic;r[t;_r:_gg(tam Lau dai

D. QUAN LY RUI RO

T

Noi dung rii ro

Bién phap phong riii ro

1

Ho so khong hop 1&

quy dinh

Huéng dan thi sinh chuan bi ho so theo dung
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BM.VLVH.001/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUGNC-DALHOG VNG Poc 1ap - Ty do - Hanh phiic

Nghé An, ngay  thdng  nam 2020
THONG BAO
Tuyén sinh dao tao dai hoc hinh thirc vira 1am vira hoc, dao tao tir xa
va dao tao, bdi dudng chirng chi ngiin han nim hoc 2020 - 2021

Truong Dai hoc Vinh véi truyén thong hon 60 niam xay dung va phat trién, da
duoc don nhan nhiéu phan thuéng cao quy ctia Pang va Nha nude, dic biét 1a Huén
chuong Doc lap hang nhit (2004, 2014), danh hi¢u Anh hing Lao dong trong thoi ky
d6i mai (2004). Nha trudong duge Tha tuéng Chinh phii dua vao danh sich 16 truong
xdy dung thanh truong trong diém quéc gia (2011); dugc Bo Gido duc va Pao tao dua
vao danh sach 8 trung tdm dao tao su pham cua ca nudc (2014).

V&i phuong thic tuyén sinh, dao tao, quan 1y linh hoat, phtt hop véi diéu kién
ctia ngudi hoc, Nha truong dang lién két dao tao voi cdc co s gido duc ciia 38 tinh,
thanh trén ca nudc.

Dé cac co so gido duc, dao tao cac tinh, thanh phd co thém thong tin, Truong
DPai hoc Vinh xin gidi thi¢u cac nganh hoc, phuong thire, dbi tuong tuyén sinh dai hoc
hinh thirc vira 1am vira hoc, ddo tao tir xa va ddo tao, bdi dudng cap chung chi ciia
Truong nhu sau:

I. PAO TAO PAI HQC VUA LAM VUA HQC VA PAO TAO TU XA

1. Cac nganh dao tao

1.1. Hinh thirc vira lam vira hoc:

TT Tén nganh hoc TT Tén nganh hoc
1 Su pham Toan hoc 3 Luat Kinh té
2 4

1.2. Hinh thirc dao tao tir xa:

TT Tén nganh hoc TT Tén nganh hoc

1 | Ké toan 5 | Luat

2. Phwrong thire dio tao: Nha truong ap dung phuong thirc dao tao mém déo,
linh hoat, phu hop diéu kién tung dia phuong, timg nganh hoc va nham tao thuan loi
tdi da cho nguoi hoc. DPéi voi nganh Su pham, chu yéu hoc vao thir Bay, Chu Nhat va
trong dip he.

3. Doi twgng tuyén sinh

- Di ¢6 Bang tot nghiép trung hoc phé thong.

- i c6 Bang tét nghiép trung cap, cao ding chuyén nghiép.

- Pi ¢6 Bing tot nghiép dai hoc (dio tao vin bang 2 - riéng nhoém nganh dao
tao gido vién, thuc hién theo Thong tu sé 10/2018/TT- BGDDT).

4. Phuong thirc tuyén sinh: Xét tuyén Ho so (khong thi tuyén).

Thoi gian tuyén sinh: Lién tuc trong nam

5. Thoi gian dao tao: Phu hop véi chuong trinh ddo tao timg nganh hoc va déi
tugng tuyén sinh theo quy ché cia Bé Gido duc va Pao tao.

II. HO SO
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Nha truong phat hanh hd so mién phi qua website ctia Truong Dai hoc Vinh:
www.vinhuni.edu.vn (vao muc: tuyén sinh/ vira lam vira hoc).

III. THONG TIN LIEN HE

Trung tdm Gido duc thuong xuyén: Tang 5-Nha didu hanh Truong Pai hoc
Vinh, s6 182, duong Lé Duan, TP Vinh, tinh Nghé An;

Téng dai: 0238.3855.452 - may 1é 288, 329, 324, 398; Di dong: 0913 027 367

Truong Dai hoc Vinh luén mong mudn hop tac va tao moi diéu kién thudn loi
dé cac co s gido duc trong ca nudc lién két dao tao dat két qua tot dep./.

Noi nhgn: HIEU TRUONG
- Céc co s0 GD&DT trong ca nudc;

- Céc khoa, vién dao tao;

- Luu: HCTH, GDTX.
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BM.VLVH.002/2021

CONG HOA XA HQI CHU NGHIA VIET NAM
Anh 3x4 Déjc lap - Tw do - Hanh phiic
co déu
cua
co quan
xéc\nhzfm . .
ho so PHIEU TUYEN SINH
Pai hoc hinh thire Vira lam vira hoc (VLVH),
Pao tao tir xa (PTTX)

Kinh giri:  Hoi dong tuyén sinh Truong Pai hoc Vinh

ST ) 1 0 - PSR
SO dién thoal: ....ccoevevevveecceieernneen, 5 0 11 S
Dia Chi DA TN .ottt et e h e e e e e e

Déi tugng tuyén sinh (d3 c6 bANg tot NZNIEP): ...vveveeeeereeecee oo
1. SO YEU LY LICH

1. Ban than

Ho vatén khai sinh: .......ocooooiiiiiiiiiccccec e Nam /NT: e

Sinh ngay: .......... J I v NOTSINNI e
Noi dang ky hg khau thuong trllz ...c..eeeevecrie e s

Trinh d6 vin hoa:

Pitét nghiégp: O THPT O B6tic THPT O THCN [ Caodang [ Dai hoc
TRUQC NZANN 1. se e e et ees e e e nesr e e enae s ansensassansenreennennens
Nam t6t nghiEP:...ovevverveeeeereeeeee. Trudng tOt NRIEP: ....oveeeeeeeeee e
P ON VI CONG LAC: .ottt et et et e e e e e st e esaeae s ee e neeesnaeerseeasaeanseeenneensnean
Qua trinh hoc tap va lam viée:

Thanh tich hoc tép
va lam viéc

Ngay, thang,

g Hoc hoidc lam viée gi O dau
nim

Khen thudng (ghi tir giéy khen tro 1én, quyét dinh sb, ngay thang nam, cz"ip khen thuodng)

2. Gia dinh

A) HO VA T8I CRAT L..oiiiiiiii ittt et e e et et etse e sbe s e
NAM SINh: e NGhE NERIEP: ..o
Noi dang ky ho KhAu thuOm@ tl: .....c...veoeeeeeeeeeeeeeee oo
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NAM SINh: v NEHE NGRIEP: c.ocvoeeee e
Noi d3ng K h6 KDAU thUONE T covevvvveeen et sttt ettt st esssss e sees st essssens
) HO VA B VO (CRONE): ..ot eses s ees e
NAM SINN: i, NEhE NGRIEP: c.ovvovee e
Noi dang Ky ho KNAU tAUONE 1T c...veoveoeeeeee oo eeseeeeeeee s ees e

d) Ho va tén anh/chj em rudt:

1I. HO SO KEM THEO GOM CO
1. Gidy khai sinh (ban sao hoiic ban photo c6 c¢ong chirng)
2. Bang t6t nghiép (ban sao hoiic ban photo ¢6 cong chimg) tuong ting véi d6i tuong xét tuyén
3. Phong bi ¢6 dan tem, ghi rd dia chi ngudi nhan khi can bao tin.
4. Anh mau c& 3x4 (02 céi - ghi ho tén, ngay thang nam sinh phia sau anh)
5. Chimg minh nhan dan (Photo 2 mit trén to gidy A4)
1L LOT CAM POAN
T6i xin cam doan nhiing 101 khai trén 13 ding sy that, néu co diéu gi sai trai, to1 xin chiu
trach nhiém trudc phap luat.

............... , hgay ...... thang ...... nam .........
Ngudi khai ky tén
(Ky va ghi ¥6 ho tén)

IV. XAC NHAN CUA CO QUAN (HOAC CHINH QUYEN PIA PHUONG)
TOi 1Az e, CRITC VUL ettt e erta e e erre s
Xac nhan ho $0 cla aNh/CRI: ..ot et e reas

............... , hgay ...... thang ...... ndm .........
Trwéng co quan/Chinh quyén
(Ky tén va dong ddu)

V. XET DUYET HO SO CUA TRUONG PAI HOC VINH
TOI 1A i CRUC VUL o ovivevreeeensirrirrere e e eesvenearrsenssesnnseseeesesssssnrnnnns
duge Hidu truong iy quyén xét duyét ho so du tuyén ctia thi sinh:.......coocoooevvreeeceeeeen,
1. HO 80 @l @AY 10 QUY GINNI..ouocvveciieiesesieeee sttt bbbt
2. HO SO CON thiU CAC GIAY 10 SAU ..o eees e eeee et eeseees

rvvervenns, REAY ... thang ...... ndm .........
Nguwoi xét duyét ho so
(K va ghi ré ho tén)
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BM.VLVH.003/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG DPAI HQC VINH DPéc 1ap - Tw do - Hanh phic
Sé:  /QD-BHV Nghé An, ngay  thang — nam 2020
QUYET PINH

V& vi¢c cong nhan tring tuyén dai hoc hinh thirc Vira 1am vira hoc

HIEU TRUONG TRUONG PAI HQC VINH

Can cir Ludt Gido duc dai hoc; = e

Can cwr Luat sira doi, 'bd sung mot so diéu cua Ludt Giao duc dai hoc;

Can cir Nghi dinh so 99/2019/ND-CP ngay 30/12/2019 cua Thu twong Chinh
phu Quy dinh chi tiet va huéng dan thi hanh mot so diéu cua Ludt sira doi, bo sung
mot so diéu cua Ludt Giao duc dai hoc;,

Can cir Quyét dinh s6 62/2001/QP-TTg ngay 25/4/2001 ciia Thii twéng Chinh
phit vé doi tén Truwong Pai hoc Sw pham Vinh thanh Trwong Pai hoc Vinh;

Can cir Quyét dinh s6 18/2017/0P-TTg ngay 31/5/2017 ciia Thii twéng Chinh phi
quy dinh ve lién thong giita trinh do Trung cdp, trinh do Cao d‘cfng voi trinh do Pai hoc;

Can cir Quyét dinh s6 22/2001/0D-BGD&PT ngay 26/6/2001 cia Bé truong
B¢ Gido duc va Pao tao quy dinh dao tao dé cci'p b&ng dai hoc thir hai;

Can cir Théng tw s6 06/2017/TT-BGDPT ngay 15/3/2017 ciia Bé Gido duc va
Dao tao ban hanh Quy ché dao tao vira lam vira hoc trinh dé dai hoc;

Can cir Quyét dinh s6 1016/QP-PHV ngay 22/10/2018 ciia Hiéu truecng Trweong
Dai hoc Vinh ban hanh Quy ché 6 chirc va hoat dong cua Truong Dai hoc Vinh;

Can cir két lugn ciia Hoi dong tuyén sinh hop ngay 11/12/2020 vé viéc xét cong
nhdn thi sinh trung tuyén;

Xét dé nghi ciia Giam déc Trung tam Gido duc thiwong xuyén,

QUYET PINH:

Piéu 1. Cong nhin thi sinh tring tuyén bd sung vao Truong Pai hoc Vinh
khéa 61, hinh thirc Vira lam vira hoc (c6 danh sdch kém theo).

Piéu 2. Quyét dinh c6 hiéu lyc ké tir ngay ky.

Truong cac don vi: Gido duc Thuong xuyén, K& hoach - Tai chinh, Hanh chinh
Tong hop, Truong cac don vi ¢6 lién quan va cic ca nhan cé tén tai Piéu 1 chiu trich
nhiém thi hanh quyét dinh nay./.

Noi nhin: KT. HIEU TRUONG

- Nt Bicu 2 (vh); PHO HIEU TRUONG
- Hiéu truong (b/c); =

- Cac don vi lién két (p/h);

- Luu: HCTH, GDTX.
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HE THONG QUAN LY CHAT LUGNG M4 s6: QT.VLVH.002/2021

TRUONG PAI HOC VINH Lan ban hanh: 01
QUY TRINH KE HOACH GIANG DAY [Ngdhiu luc: 28/01/2021
HE VUA LAM VUA HQC Trang: X/XX
Bién soan Xem xét Phé duyét
Chit ky
Ho t8n Nguyén Ning Hung | Trung tam GS.TS. Nguyén Huy Bang —
i Lé Van Tan GDTX Hiéu trudng

I. MUC PiCH VA PHAM VI AP DUNG

- Quy trinh nay 4p dung cho viéc quan 1y qua trinh gidng day h¢ VLVH tai Truong
bai hoc Vinh.

- Céc giang vién va nguoi hoc.
Il. NGUYEN TAC CHUNG

- Xay dung ké hoach giang day Pai hoc hé Vira lam vira hoc nham nang cao hi¢u
qua cong tac to chirc giang day, pht hop v6i chuong trinh gido duc dai hoc.
I11. TAI LIEU VIEN DAN

- Thong tu s6 06/2017/TT-BGDDT ngay 15/03/2017 cta Bo truong Bo Gido duc va
Pao tao ban hanh quy ché dao tao vira 1am vira hoc trinh d6 dai hoc;

- Thong tu s6 07/2017/TT-BGDDT ngay 15/03/2017 cta Bo truong Bo Gido duc va
Dao tao ban hanh quy dinh vé lién két dao tao trinh do dai hoc;

- Thong tu s6 10/2017/TT-BGDDT ngay 28/04/2017 ciia Bo truong Bo Gido duc va
Dao tao ban hanh quy ché dao tao tir xa trinh do dai hoc;

- Quyét dinh s6 2100/QD-DHV ngay 14/11/2016 cua Hiéu trudng Truong Dai hoc
Vinh ban hanh chuong trinh giao duc dai hoc hé vira lam vira hoc & Gido duc tir xa theo hé
théng tin chi;

- Quyét dinh s6 2940/QD-PHV ngay 29/10/2019 cta Hiéu trudng Trudng Dai hoc
Vinh ban hanh chwong trinh gido duc dai hoc hé vira 1am vira hoc theo hé théng tin chi;

- Quyét dinh s6 726/QD-DHV ngay 17/04/2020 cta Hiéu truong Truong Dai hoc

Vinh ban hanh quy dinh dao tao dai hoc h¢ vira lam vira hoc ap dung phuong thuce dao tao
truc tuyén e-Learning két hop véi dao tao truyén thng tai Truong Pai hoc Vinh
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IV.CAC TU VIET TAT
V.NQI DUNG
A.LUU DO

LAP KE HOACH GIANG DAY

1. Trung tam GDTX

2. Khoa/Vién

3. Can bé giang day

4. Phong KH - TC

1. Lap ké& hoach gidng day

2 Taovd cAp phibu

4. Xac nhan phiéu v thanh toan

[
v

Du kién k& hoach

giang day

v

Ra soat ddi chidu va

v

Ban hanh k& hoach
giang day

phaén céng cadn bd

Duyét phidu

h 4

Tao phiéu giang day

gidng day

@

v

Cap phiéu cho can bd

giang day

Nhap diém va xac

Thu phiéu va 1am hd

nhan phiéu day

Thirc hién gidng day

so thanh toan

B. DIEN GIAl

Thanh toan céng tac
phi

v

-
®
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Két qua thyc | Thoi gian
Buwdc | Noi dung cong viéc Trach nhiém hién (bieu hoan
mau) thanh
1 Dy kién thoi gian hoc Trung tm GDTX 5 ngay
Xay dung ké hoach day hoc
t6ng thé, 1ap thoi khéa biéu, Trung tam GDTX, ik ik X
2 phan cbng giang vién giang Vién, Khoa dao tao Thot khoa bieu 10 ngay
day
Trung tam GDTX ban hanh
3 thoi khoa bieu va tao 16p hoc | Trung tam GDTX 3 ngay
phan trén phan meém
4 \-l/-i%?] phicu giang day cho giang Khoa vién dao tao Phiéu giang day | 2 ngay
Trung tam GDTX phé duyét ’
5 phiéu giang day cho giang Trung tdm GDTX Phiéu giang day | 1 ngay
Vvién
6 \CI:IZ% phiéu giang day cho giang Khoa vién dao tao 1 ngay
Cén bo giang day nhap diem
7 vao hé thong va ky xac nhan Céan bo giang day 5 ngay
phicu giang day ’
Trung tam GDTX thu phiéu va
8 lam thu tuc thanh toan cho Trung tdm GDTX 10 ngay
giang vién
C. BIEU MAU KEM THEO
Thai gian
TT | Tén biéu miu/Ho so M4 so Noi luu luu toi
thiéu
1 Phiéu giang day BM.VLVH.004./2001 | Phong KHTC |2 nam

D. QUAN LY RUI RO

TT | Noi dung rii ro Bién phap phong rii ro
1 Ke hoach gidng day co the thay | . bi ké hoach bé tri giang vién khéc thay thé
doi do giang vién
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BM.VLVH.004/2021

BQ GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH Doc lap - Tu do - Hanh phiic

PHIEU BAO GIANG VA THANH TOAN GIANG DAY PAI HQC VUA LAM VUA HQC

%

_ !
So phiéu: VLVH/210816 EME_,
Truong Dai hoe Vinh (Khoa) : Khoa Gido duc Chinh tri - B mén Triét hoc

Cu Ong (Ba) : Lé Thi Nam An S6 DTDD :
Giang day hoc phan : Nhiing nguyén Iy CBCN Mac- Lénin S6 tiét : 45
Tai 16p : K61.D2.(CD) GDTH. Trung tim GDTX s6 2 Nghé An (Qué Phong) Sé sinh vién : 87
Dit tai : Qué Phong - Nghé An S6 budi 1én lop : 4
Tirngay : 16/01/2021 dén ngay 17/01/2021
Nghé An, ngay . . . .. thang . .. .. Nam 20....
Chir ky ciia CBGD X4c nhén cia VP Khoa Truong khoa
(P vao diém gitra ky) (Ky, ghi rd ho tén)

XAC NHAN CUA NOI PAT LOP
Ong (Ba): Lé Thi Nam An

s oRy ngay...... Thang . . .. .. Nam 20. . ..
(Ky , ghi 15 ho tén va dong déau)

PHAN THANH TOAN

S6 tiét quy chuan : 64.35 (Sé thanh toan vao cubi nam hoc)
Phu cép luu tra : 4ngayx 100000 d = 400,000 dong
Tiéndi dwong: 175 Km x 2 chidu x 1200 x 1 dot = 420,000 dong
TN ra d& (EU COY & . oottt e e e e
iR CHAR T BUCHDE. srenimms v e s A S e A B RS
Téng cong sb tién : B'fmg b : 820,000 dong
BROECHE T yanan waw 56 wieon vames 58655 OHEE TENES UOHG
Ké todn Nguoi lap biéu
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HE THONG QUAN LY CHAT LUGNG M4 s6: QT.VLVH.003/2021

TRUONG DAI HOC VINH Lan ban hanh: 01
QUY TRINH TO CHUC THI KET Ngay hiéu lyc: 28/01/2021
THUC HQC PHAN HE VLVH Trang: X/XX
Bién soan Xem xét Phé duyét
Chix ky
Ho t8n Nguyén Ning Hung | Trung tam GS.TS. Nguyén Huy Bang —
© Lé Vin Tén GDTX Hiéu truéng

I. MUC PiCH VA PHAM VI AP DUNG

- Quy trinh vé viéc to chirc thi, chdm thi, bao gdm: nhiém vy, quyén han cta cac don
vi trong cong tac chuan bj va cong tac to chirc cho ky thi, chuin bi dé thi, coi thi, chdm thi,
phuc khao va luu trir.

- Ap dung ddi voi toan bd cac don vi, ca nhan 1a can bo, giang vién, sinh vién cua
Truong Pai hoc Vinh,
I1. NGUYEN TAC CHUNG

- Xay dung ké hoach thi két thtc hoc phén hé Vira 1am vira hoc ¢6 khoa hoc nham
dam bao tinh nghiém tac trong ky thi; Pam bao sy cong bang, chit ch& va khach quan
trong viéc danh gia két qua hoc tip cua sinh vién, gop phan ning cao chét luong dao tao.

I11. TAI LIEU VIEN DAN

- Can cu Luat Giao duc dai hoc;

- Can ct Luét stra d6i, bo sung mot s6 diéu ctia Luat Gido duc dai hoc;

- Thong tu s6 06/2017/TT-BGDDT ngay 15/03/2017 cia B0 trudng Bo Giao duc va
Pao tao ban hanh quy ché ddo tao vira lam vira hoc trinh do dai hoc;

- Thong tu s6 07/2017/TT-BGDDPT ngay 15/03/2017 cia B0 trudng Bo Giao duc va
bao tao ban hanh quy dinh vé lién két dao tao trinh do dai hoc;

- Thong tu s6 10/2017/TT-BGDDT ngay 28/04/2017 cia ctua Bo trudng Bo Gido
duc va Pao tao ban hanh quy ché dao tao tir xa trinh do dai hoc;

- Quyét dinh s6 2100/QD-DHV ngay 14/11/2016 ctia Hiéu truong Truong Dai hoc
Vinh ban hanh chuong trinh gido duc dai hoc h¢ vira lam vira hoc & Gido dyc tir xa theo hé
thong tin chi;

- Quyét dinh s6 2940/QD-PHV ngay 29/10/2019 cta Hiéu trudng Trudng Dai hoc
Vinh ban hanh chuong trinh gido duc dai hoc h¢ vira lam vira hoc theo h¢ théng tin chi;
IV.CAC TU VIET TAT
V. NOI DUNG
A.LUU PO
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1. Trung tam GDTX

2. Trung tam PBCL

3. bon vi phoi hop

4, Khoa/ Vién

1
Lép k& hoach thi
- ¥ ¥ ¥
Lip danh sach thi In sao dg thi Thing b\f’:gncho sinh
- Té chiFc thi
Z - Nhan bai thi
- Gigo bai thi
P T3 chid'c cham thi
' Y
% Nhdp diém va luu hé
- \
®
B. DIEN GIAl
Keét qua thyc Thoi gian
Buwéc | Noi dung cong viéc Trach nhiém hi¢n (biéu hoan
mau) thanh
Trung tam GDTX lén ké . £ . .
1 hoach thi két thiic hoc phin Trung tam GDTX | Ké hoach thi 10 ngay
Lap danh sach thi két thic . Danh séach .
2 hoc phan trén phan mém Trung tam GDTX phong thi 3 ngay
3 In sao dé thi Trung tim PBCL | Pé thi hoc phan | 7 ngay
Thong béo lich thi cho sinh : . .
4 vien Trung GDTX Lich thi 5 ngay
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Két qua thyc | Thoi gian
Buwdc | Noi dung cong viéc Trach nhiém hién (bieu hoan
mau) thanh
7 Trung tdm GDTX
5 To6 chuec thi Trung tam DBCL 3 ngay
Khoa vién dao tao
. S LA LAs b Trung tam DBCL 5
6 Giao va nhan bai thi Khoa vién dao ta0 5 ngay
7 Cham thi va nhap diém Khoa vién dao tao 7 ngay
C. BIEU MAU KEM THEO
. ] Thoi gian
TT | Tén biéu mau/Hb so a0 Noi luu Iru toi
thieu
K& hoach thi két thic hoc Trung tam 3
1 phén BM.VLVH.005./2001 PBCL 2 nam
. i Trung tm <
2 Danh sach thi BM.VLVH.006./2001 DBCL 2 nam

D. QUAN LY RUI RO

T

Noi dung rii ro

Bién phap phong rii ro

1

Lich thi thay doi vi ly do dich
bénh, thién tai...

te

Diéu chinh lich thi pht hop véi tinh hinh thuc
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TRUONG PAI HQC VINH

TRUNG TAM GDTX

BM.VLVH.005/2021

KE HOACH THI HQC PHAN CHO CAC LOP HE VUA LAM VUA HQC - TU XA
Khu vire: Nghé An

Thing nim 20

Kinh giti: Trung tim Dam béo qhﬁt lwong
Kinh dé nghi Trung tdm chuan bi dé thi hoc phan cho céc 16p h¢ VHVL - TX nhu sau:

S6 lugng A
A o A Sb Doi * Hoc < . | Lan
TT Tén Lép Tén hoc phan TC togne sV k§ Ngay thi thi
/phong
Tam Iy hoc tiéu hoc 3 | Cao dang
A Gié N A 3 <
1 K61.D2.(CB)_‘GDTH_Tan Gido duc h(‘,)c ticu hoc : i Cao dilng 79/2 | 160012021 | 1
Ky Am nhac va phwong phap day hoc 4m nhac 3 Cao dang
Dao dirc va phuong phap day hoc dao dic 3 Cao déng
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BM.VLVH.006/2021

BO GIAO DUC VA PAO TAO
TRUONG PAI HOC VINH DANH SACH PHONG THI
Phong thisé: 1
Lép: K61.D2.(CP)_GDTH. Trung tam GDTX s6 2 Nghé An (Tan K¥)
Tai: Tan Ky - Nghé An

Hoc phén: Tam Iy hoc tiéu hoc Lan thi:
Ngay thi: 16/01/2021 CaThi:Cal
STT| SBD Ho va tén Mai sinh vién Ngay sinh | S6 to [ Ky tén Piém | Ghi chii

1 1 Luong Thi An 193D14020205821 | 01/06/1979

9 2 | Nguyén Quic Binh 193D14020205822 | 07/07/1981

3 3 | Ho Thi Chung 193D14020205823 | 18/10/1974

4 4 | Pham Hong Pai 193D14020205824 | 10/11/1975

5 5 Ngo Thi Giang 193D14020205826 | 18/01/1979

6 6 Vi Thi Giang 193D14020205825 | 16/06/1978

7 7 Vo6 Thi Hoai Giang 193D14020205827 | 18/01/1979

8 8 | PauThi Ha 193D14020205832 | 18/11/1981

9 9 Nguyén Thi Ha 193D14020205831 | 20/10/1977

10 10 Pham Thi Thu Ha 193D14020205828 | 10/03/1975

11 11 Trn Thi Ha 193D14020205830 | 30/08/1974

12 12 Vi Thi Ha 193D14020205829 | 25/12/1976

13 13 | Vo Thi Thiy Hang 193D14020205833 | 21/12/1972

14 14 Hoang Thi Hién 193D14020205834 | 11/05/1980

15 15 | Tran Thi Thu Hicn 193D14020205835 | 22/04/1974

16 [ 16 | Nguyén Thi Hiéu 193D14020205838 | 01/09/1976

17 17 N guyén Thi Hoa 193D14020205836 | 15/07/1974

18 18 | NguyénThi Phrong Hoa 193D14020205837 | 08/04/1975

19 19 Pham Thi Hoa 193D14020205841 | 12/06/1979

20 20 Phan Thi Hoa 193D14020205840 | 10/04/1978

21 21 Thai Thi Hoa 193D14020205839 | 31/03/1972

22 22 Tran Thi Hoa 193D14020205842 | 14/07/1972

23 [ 23 | Tran ThiHoa 203D14020203156 | 14/07/1972

24 24 Lé Thi Hoa 193D14020205843 | 22/10/1980

25 25 Hira Thi Hoai 193D14020205844 | 05/05/1970

26 26 | Nguyén Thu Hoan 193D14020205845 | 29/12/1974

27 27 Vo Thi Hué 193D14020205847 | 20/08/1972

28 [ 28 | NguyénBa Hing 193D14020205848 | 11/07/1978
T6ng $6 bai............. Tf)ng SO e

CAN BO COI THI 1 CAN BO COI THI 2
CAN BO CHAM THI 1 CAN BO CHAM THI 2
Viin phong khoa Truwong Bo mén
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HE THONG QUAN LY CHAT LUGNG M4 s6: QT.VLVH.004/2021

TRUONG DPAI HOC VINH Lan ban hanh; 01

QUY TRINH XET CQNG NHAN TOT Ngay hiéu luc: XX/XX/XXXX
NGHIEP HE VUA LAM VUA HQC Trang: X/XX

Bién soan Xem xét Phé duyét
Chit ky
Ho t8n Nguyén Nang Hing | Trung tam GS.TS. Nguyén Huy Bang —
i Lé Van Tan GDTX Hi¢u truong

I. MUC PiCH VA PHAM VI AP DUNG

- Chuan hoéa cac cong viéc xét va cong nhan tét nghiép

- Pam béo viéc xét va cong nhan tét nghiép theo dung yéu cau, trinh tu, dung véi
quy ché hién hanh.

- Cac Vién, Khoa, c6 sinh vién dao tao h¢ vira lam vira hoc va cac ca nhan, don vi
lién quan.

I1. NGUYEN TAC CHUNG

- Xay dung quy trinh xét cong nhan t6t nghiép hé Vira 1am vira hoc nham nang cao
chat lugng.

I11. TAI LIEU VIEN DAN

- Can cur Luat Giao duc dai hoc;

- Can cur Luat sua d6i, bo sung mot sd diéu cua Luat Gido duc dai hoc;

- Nghi dinh s6 99/2019/ND-CP ngay 30/12/2019 cua Thu tudéng Chinh phu Quy
dinh chi tiét va hudng dan thi hanh mot s6 diéu ciia Luét stra d6i, bd sung mot sb didu cua
Luat Giao duc dai hoc;

- Thong tu s6 06/2017/TT-BGDDT ngay 15/03/2017 ctia Bo truong Bo Gido duc va
Dbao tao ban hanh quy ché dao tao vira lam vira hoc trinh do dai hoc;

- Thong tu s6 07/2017/TT-BGDDT ngay 15/03/2017 ctia Bo truong Bo Gido duc va
Pao tao ban hanh quy dinh vé lién két dao tao trinh do dai hoc;

- Thong tu s6 10/2017/TT-BGDDT ngay 28/04/2017 ctia B6 truong Bo Gido duc va
Dbao tao ban hanh quy ché dao tao tir xa trinh d6 dai hoc;

- Quyét dinh s6 2100/QD-DHV ngay 14/11/2016 cia Hiéu truong Truong Pai hoc
Vinh ban hanh chuong trinh gido duc dai hoc h¢ vira lam vira hoc & Gido dyc tir xa theo hé
thong tin chi;

- Quyét dinh s6 2940/QD-DHV ngay 29/10/2019 ctia Hiéu trudng Trudng Pai hoc
Vinh ban hanh chuong trinh gido duc dai hoc hé vira lam vira hoc theo hé théng tin chi;

- Can ctr Quyét dinh s6 1016/QD-DHV ngay 22/10/2018 cua Hiéu truong Trudng
DPai hoc Vinh ban hanh Quy ché t6 chirc va hoat dong cua Truong Pai hoc Vinh;

IV.CAC TU VIET TAT
V. NOQI DUNG
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- Trung tim GDTX xay dung ké hoach va 1ap danh sach cac 16p xét cong nhan tbt
nghiép.

- Trung tam GDTX ra soét, kiém tra chuong trinh dao tao, diéu kién xét cong nhan
tbt nghi¢p cho sinh vién;

- Trung tam DBCL ra soét két qua hoc tap trén phan mém va tinh diém trung binh
chung toan khoa ddi véi cac 16p duge xét cong nhan tot nghiép;

- Trung tim Cong nghé Thong tin thiét 1ap diéu kién xét tot nghiép va thuc hién xét
t6t nghiép trén phin mém quan 1y dao tao;

- Trung tdm GDTX tong hop danh sach sinh vién cac 16p du diéu kién cong nhén xét
t6t nghiép chuyén cho cac don vi lién quan. Phéi hop véi cac don vi lién quan ra soat hd so
sinh vién t6t nghiép.

- Phong K& hoach - Tai chinh ra soat hoc phi d6i véi cac 16p duoc xét tt nghiép;
Phong Thanh tra - Phap ché kiém tra, d6i chiéu két qua xét tot nghiép dé dam bao két qua
phan hang t6t nghiép dung quy ché dao tao hién hanh;

- Trung tdm GDTX tong hop s6 liéu, 1ap danh sach dé nghi xét tot nghiép trinh Hoi
dong xét tot nghiép cap Trudng; Lap to trinh phé duyét két qua cong nhan tot nghiép dé
cac bén lién quan ky x4c nhan; In danh sach cong nhan tot nghiép trinh Hiéu truong ky
quyét dinh cong nhan tét nghiép
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V. NQI DUNG
A.LUU DO

QUY TRINH XET TOT NGHIEP HE VUA LAM VUA HOC

1. Trung tém GDTX

2. Khoa/Vién

3. Trung tam BBCL

4. Phong KH-TC

5. Phong CTCT-HSSV

6. Hoi dong xét TN

7. Trung téam CNTT

8. Ban Giam Hiéu

1 Lap ké hoach

Lap két hoach va

danh sach cdc I6p
xét tat nghiép

'

Tinh diém trung

Céng nhan t&t
nghiép trén phan
mém

7~
\./.

binh chung l
‘ . - ok
X&t TN trén hé thong
Y
L3p danh sach sinh
vién tdt nghiép
3 l )
=
g5 [ |
o
[i4
o l Y
R soat hb s0 sinh ;a‘fmf;f’_iiﬂi; R3 sodt nghiép vu Kigm tra ho so vi
vién t8t nghiép E _;c tt nghién tai chinh pham ki luit
I ] i I
A/ l l
s —
-8
& ;
: I
3
a
@
-
o Lap danh séch
trinh hgi déng
¢ o | Hop hi dong xét
- t6t nghiép
z
5 v
c
I
€
EIJ 10
2
>
b
Ky ban hanh QD
cong nhan TN
Y
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B. DIEN GIAI

Ketqua oo oo
Bwéc | Noi dung cong viéc Trach nhiém thuc hién o1gia
Sz % | hoan thanh
(bieu mau)
Danh sach
Ké& hoach va danh sach céac 5 céc lop dé \
! I6p dé nghi xét tt nghiép Trung tam GDTX nghi xét 15 ngay
TN
5 T1Anh dlfm tr}ung binh chung Trung tim PBCL 2 ngdy
trén phan mém
3 ﬁ?etrﬁong nhan TN trén phan | 1 o tam CNTT 2 ngay
4 R.a} Soi}t doi ?p 12U 16 5o sinh Khao vién dao tao 2 ngay
vién tot nghiép
Kiém tra dbi chiéu danh . s
> | sach sinh vien tét nghiep | e am DBCL 2 ngay
Ra soat nghia vu tai chinh . .
6 | 4éi vsi cac lop xét TN Phong KH - TC 2 ngay
Kiém tra ho so vi pham ky | Phong CTCT \
T | uat HSSV 2 ngay
Lap danh sach sinh vién A .
8 dwroc cong nhan TN Trung tdm GDTX 5 ngay
9 Hop hdi dong cong nhan TN | Hoi dong xét TN 1 ngay
Lap QD phé duyét sinh vién A s
10 duoc cong nhan TN Trung tam GDTX 2 ngay
) . Bang tot
11 In &n van bang va phu luc Trung tdm GDTX, | nghiép va 5 nad
vin bing Phong HCTH phu luc van | > "%
bang
, ‘ S6 cap
12 Cap phat van bang Trung tdm GDTX | bang tot 2 ngay
nghiép
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C. BIEU MAU KEM THEO

Thoi
TT | Tén biéu mau/Ho so M4 s6 Noi luu gian luu
tbi thiéu
Phiéu trinh ky QD tt Trung tm N
1 nghicp BM.VLVH.007/2021 GDTX Lau dai
2 | QP cong nhan tét nghiép | BM.VLVH.008/2021 g[l;%(tam Lau dai
2 A R Trung tam A n
3 So cap bang BM.VLVH.009/2021 GDTX Lau dai

D. QUAN LY RUI RO

1T

Noi dung rii ro

Bién phap phong rii ro

1

Sai théng tin ca nhan

Dinh chinh thong tin, d6i chiéu ho so gbc
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BM.VLVH.007/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DPAI HQC VINH Poc 1dp - Tw do - Hanh phuc

PHIEU TRINH
Kinh trinh:
- Ban Gidm hi¢u Nha truong;
- Phong Thanh tra - Phap ché;

- Phong Ké hoach - Tai chfnh;
- Trung tdm Pam bao Chat lugng;
- Trung tdm Cong ngh¢ thong tin;

- Khoa Luat;

V& viéc: Xin y kién ban hanh "Quyét dinh cong nhdn tot nghiép cho 67 sinh vién, Lop
K59E1_Luat(TC)_Nam DBinh, dot thi tot nghiép ngay 02/01/2021; don vi lién ket:

Truwong TC Cong nghé S6 8 Nam Pinh"

H6 so kem theo: Quyér dinh cong nhan t6t nghiép cho 67 sinh vién, Lop
K59E1_Lugt(TC)_Nam Dinh, dot thi 16t nghiép ngay 02/01/2021, Quyet dinh triing tuyén
va triing tuyén bé sung, Sé heong bai thi, bang ké tai chinh, Hop dong va thanh li Hop

dong dao tao

Noi dung:

Sau khi t6 chuc day
hoc va thi theo dung quy
dinh, Trung tdm GDTX
dd nhan dugc bang diém
xét tot nghigp tir Trung
tam Cong ngh¢ thong tin,
xac nhan s6 lugng bai thi
to Trung tdm Dam bao
chit lugng, HO so tai
chinh tir phong KHTC va
da hoan thién hé so xét
t6t nghiép cho sinh vién.

Kinh trinh cac don vi
kiém tra, cho y kién phé
duyét dé trinh Hiéu
truong ky ban hanh.

Tran trong!

Vinh, ngay 28 thdang 01 nam 2021

Y kién phé duyét
HIEU TRUONG
®)
TRUNG TAM DBCL TRUNG TAM CNTT
3) 1)
KE HOACH - TAI CHINH KHOA LUAT
(C)] (2)
Q. GP TRUNG TAM GDTX
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BM.VLVH.008/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAI HQC VINH Poc 1ap - Tw do - Hanh phuc
Sé: /QD-DHV Nghé An, ngay ~ thang  nam 2020
QUYET PINH

V& viéc cong nhan tot nghiép dai hoc va cip bing cir nhan
hinh thirc Vira lam vira hoc

HIEU TRUONG TRUONG DPAI HQC VINH

Can cwr Luat Giao duc dai hoc;

Can cir Ludt sira déi, bé sung mot $6 diéu cua Ludt Gido duc dai hoc;

Can cir Nghi dinh s6 99/2019/NP-CP ngay 30/12/2019 ciia Thit twéng Chinh phil
Quy dinh chi tiét va huong dén thi hanh mét sé diéu cia Ludt sira déi, bo sung mot $0
diéu ciia Ludt Gido duc dai hoc;

Can cie Quyét dinh 56 62/2001/QP-TTg, ngay 25/4/2001 ciia Thi twéng Chinh
phu vé viée déi tén Ti rwong Dai hoc Su pham Vinh thanh Truong Pai hoc Vinh;

Can cir Théng tr 56 06/2017/TT-BGDPT ngay 15/03/2017 ciia Bé truong B Gido
duc va Pao tao ban hanh quy ché dao tao vira lam vira hoc trinh dé dai hoc;

Can cir Quyét dinh sé 1016/0D-PHV ngay 22/10/2018 ciia Hiéu trieong Trieong
Dai hoc Vinh ban hanh Quy ché t6 chire va hoat dong cua Truong Dai hoc Vinh;

Can cir Két lugn cia Hoi déng xét cong nhan tot nghiép dai hoc h¢ Vira lam vira
hoc cua Truwong Pai hoc Vinh tai phién hop ngay  /  /2020;

Theo dé nghi cua Giam doc Trung tam Giao duc thwong xuyén,

QUYET PINH:

Piéu 1. Cong nhan t6t nghiép dai hoc va cip bang Ctr nhan cho 25 sinh vién, 16p
K58.D1.GDMN. Truong CDSP Nghé An(YT), nganh Gido dyc Mim non, hinh thic Vira
lam vtra hoc (¢6 danh sdch kem theo).

Déi tugng tuyén sinh: DA tot nghiép Trung cap

Dia ban tuyén sinh: huyén Yén Thanh, Tinh Nghé An

Pon vi lién két: Truong Cao déng Su pham Nghé An

Diéu 2. Quyét dinh c6 hiéu luc ké tir ngay ky.

Truéng cac don vi: Gido duc thuong xuyén, Hanh chinh tong hop, Ké hoach - Tai
chinh, Khoa Gido duc; Truong cac don vi co lién quan va cac sinh vién co tén tai Piéu 1 chiu
trach nhiém thi hanh quyét dinh nay. /..

Noi nhén:
-Nhubidu2; KT. HIEU TRUONG
- Hiéu truong (dé b/c); PHO HIEU TRUONG

- Luu: HCTH, GDTX.
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BM.VLVH.009/2021

BO GIAO DUC VA DAO TAO
TRUONG DAI HOC VINH

SO GOC CAP BANG TOT NGHIEP DAl HOC

Lép: Khéa hoc: Nganh dao tao: Nam tét nghiép:
Hinh thirc dao tao:
Quyét dinh céng nhan t6t nghiép S6é /QD-DHV ngay thang nam

IS“ hie Nguoi nhan van
_ Ngay - . [Xép loail © 'Y S6 vao sé géc bang T
T Ho va tén ; INoi sinh|Gigi tinh| “| van < e o S Ghi chu
sinh TN b3 cap van bang (Ky va ghi ré ho
g tén)
1
2
3
4
5

An dinh danh sach co nguoi
Nghé An, ngay thang nam
HIEU TRUONG
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QUY TRINH QUAN LY PAO TAO SAU PAI HQC
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HE THONG QUAN LY CHAT LUGNG M4 s6: PTSPH.001
TRUONG PAI HOC VINH Lan ban hanh:

QUY TRINH Ngay hiéu luc: XX/XX/XXXX
QUAN LY PAO TAO SAU PAI HQC | Trang: x/xx

(Trinh do Thac si)

Bién soan Xem xét Phé duyét

Chit ky

Ho tén
Chuac danh

|. MUC PiCH VA PHAM VI AP DUNG

Quan ly qua trinh dao tao trinh do thac si tai Truong Pai hoc Vinh theo cac quy dinh
hién hanh. Quy trinh nay &p dung cho viéc quan ly qua trinh dao tao thac si tai Truong Pai
hoc Vinh.
1. NGUYEN TAC CHUNG
I11. TAI LIEU VIEN DAN

Quyét dinh s6 70/2014/QD-TTg ngay 10 thang 12 nim 2014 caa Tha tuéng Chinh
pht ban hanh diéu 18 trudng dai hoc;

Quyét dinh s6 99/QD ngay 29 thang 3 nam 1990 cua Chu tich Hoi dong Bo truang
(nay 1a Tha tuéng Chinh phu) vé viéc giao nhiém vu dio tao can b trén dai hoc cho
Truong DHSP Vinh (nay 1a Truong Pai hoc Vinh);

Thong tu sb 15/2014/TT-BGDDT ngay 15 thang 5 nim 2014 cua Bo truong Bo
Gi4o duc va Pao tao ban hanh Quy ché dao tao trinh d thac si;

Quyét dinh s6 863/QD-DHV ngay 20 thang 7 nam 2016 cta Hiéu truong Trudng
Dai hoc Vinh ban hanh Quy dinh dao tao trinh d6 thac si tai co so dao tao sau dai hoc
Truong Pai hoc Vinh;
IV.CAC TU VIET TAT
V. NQI DUNG
A.LUU DO
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a. Quy trinh tuyén sinh

QUY TRINH TUYEN SINH

Khoa/Vién dao tao

Phdng Pao tao SBH

Vién NC&BETTT Trung tdm BBCL

Hoi ddng tuyén sinh

Phong Quan Iy HSSV

o
'

1. Khédo sa;t. ¥aC
dinh nhu cau dao
tao

2. Xay dyng danh
muc, chi tiéu
tuyen sinh

3. Tham mwru
thanh 1ap Hi

doing tuyén sinh

4. Thing béo
tuyén sinh
I

k4
oy

5. Tigp nhdn hb
s dang ky dur thi

6. To chirc hoc bd
tlic kién thirc

( 7. Td chirc thi

I
¥
7. Céng bd danhl
sach thi sinh da

digu kién dur thi

h 4

L tuyén/xét tuyén

2. Phé duy&t ket

qua, diem chuan,

danh sach tring
tuyén

'

9. Thong bdo két
qua triing tuyén

10. In gidy bao |

11. To chirc nhap

tring tuyén I

hoc

i )
L)
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b. Quy trinh xay dwng va té chiic ké hoach day hec

QUY TRINH XAY DUNG KE HOACH VA TO CHUC DAY HOC

Phong Bao tao SBH

Vién NCE&DETTT

Chuyén nganh

®
y

1. Xay dung ké hoach
day hoc

2. Khdi tao hé thang
elearning ho tr¢ hoc
trurc tuyén

3. BG tri gidng day

h 4

4. S8p xép thoi khoa
bieu

k4

5. Déng ky k¥p hoc
cho gidng vién

J

va hoc vién

| S

-

6. T6 chirc day hoc

c. Quy trinh diing ky hoc lai

QUY TRINH BANG K¥Y HOC LA

Hoc vien

Chuyén nganh

Phong Bao tao SBH

Co

1. Viét don dang ky

|

_f 3. Bang ky trén hé

}@

" thing
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d. Quy trinh diing ky dé tai luin viin

QUY TRINH BANG KY DE TAI LUAN VAN

Chuyén nganh Ngw&i hwdng dan Hoc vien Phong Dao tao SOH

1. Binh hudng aé tai,

2. Hwdng dan viét dé

e 3. Viét dé cuong
cwromg nghién ciru

de xuat ngudi hurdng
dén

L 4

4. Danh gid dé cutfngl

5. Quyét dinh cdng

nhan Tén & tai +
MguriFi hiréng dén
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e. Quy trinh danh gia luan van

QUY TRINH DANH GIA LUAN VAN

Hoc vién

Phong Pao tao SPH

Vién NCE&BTTT

Trung tam
TTTL& Thw vién

Hoi dong
£ - v
cham luan van

Chuyén nganh

L
v

1. Viét don dang
ky bao vé

2. Xét didu kién
bdo vé

4. Giri danh séch
hoc vién di didu
kién bdo vé

5. Cdp tai khoan
ra soat tring lap

6. Thirc hign ra
soat trén hé thong

1..|

rl

7.In &n, g¥i
quyen cho Hai
dong

&. Td chirc dénh
gid luan van

9. Téng hop két
qua

10. Téng hop két
qua

J—
r.\
\ ]

Sl
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f. Quy trinh xét céng nhan tét nghiép

QUY TRINH XET CONG NHAN TOT NGHIEP

Phong Bao tao SBH

Hoi dong KH&DT

Higu treong

1. Lép danh sach dé

Khéng déng

nghi tdt nghiép J

Y

|

3. Tham muru quyét

dinh cing nhan tot
nghiép

J

. Ky quyét din

TQT.CS.003/2021)

h 4

4. Quan Iy van bang

tot nghiép

I@I

B. DIEN GIAl
) N . Trach | Két qua thuc hién Thot gian
Bwéc | N§i dung cong viéc n z hoan
nhiém | (biéu mau) \
thanh
@ @ ©) (4) ()
C. BIEU MAU KEM THEO
STT | Tén hd so M? blgu mau Trach nhiém Dang ho Thal
(néu cod) lwu so' luu gian luu
1 Danh muc cac | SbH.ThS.01. 01 | Phong Dao tao | Van ban 2 nam
Chuyén nganh tuyén Sau dai hoc
sinh, chi tiéu tuyeén
sinh
2 Thong béo tuyén SPH.ThS.01. 02 | Phong Pao tao | Van ban 2 nam
sinh Sau dai hoc
3 Don xin dang ky du | SDH.ThS.01. 03 | Phong Pao tao | Van ban Lau dai
thi Sau dai hoc
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4 So yéu ly lich SDH.ThS.01. 04 | Phong Paotao | Vanban | Lau dai
Sau dai hoc

5 Cong van circan bd | SBDH.ThS.01. 05 | Phong Pao tao | Van ban Lau dai
du thi (néu co) Sau dai hoc

6 Quyét dinh thanh 1ap | SPH.ThS.01. 06 | Phong Pao tao | Vin ban Lau dai
I6p bd sung kién Sau dai hoc
thac

7 Quyét dinh thanh lap | SDH.ThS.01. 07 | Phong Pao tao | Vanban | LAu dai
Hoi déng thi bd sung Sau dai hoc
kién thuc

8 Quyét dinh cong SPH.ThS.01. 08 | Phong Pao tao | Van ban Lau dai
nhan két qua thi bd Sau dai hoc
sung kién thirc

9 Quyét dinh danh SDH.ThS.01. 09 | Phong Bao tao | Van ban Lau dai
sach thi sinh di diéu Sau dai hoc
kién du thi

10 Quyét dinh thanh 1ap | SPH.ThS.01. 10 | Phong Pao tao | Vin ban 2 nam
hoi ddng tuyén sinh Sau dai hoc

11 Quyét dinh thanh lap | SPH.ThS.01. 11 | Phong Pao tao | Vanban |2 nim
cac hoi dong coi thi Sau dai hoc

12 Quyét dinh thanh l1ap | SPH.ThS.01. 12 | Phong Pao tao | Vanban |2 nim
hoi dong cham thi Sau dai hoc

13 Quyét dinh cong SPH.ThS.01. 13 | Phong Pao tao | Van ban Lau dai
nhan két qua tuyén Sau dai hoc
sinh

14 Bién ban hop Hoi SPH.ThS.01. 14 | Phong Paotao | Vanban | LAu dai
d6ng xac dinh diém Sau dai hoc
chuan

15 Quyét dinh diém SPH.ThS.01. 15 | Phong Pao tao | Vanban | Lau dai
chuan Sau dai hoc

16 Quyét dinh trung SPH.ThS.01. 16 | Phong Paotao | Vanban | Lau dai
tuyén Sau dai hoc

17 Giay bao nhap hoc | SPH.ThS.01. 17 | Trung tam Vanban | Lau dai

CNTT

18 Quy ché dao tao SPH.ThS.01. 18 | Phong Paotao | Vanban | Lau dai
trinh do thac si Sau dai hoc

19 Ho so nhap hoc (ban | SBH.ThS.01. 19 | Phong CTCT Van ban Lau dai
tong hop) HSSV

20 Ké hoach hoc tap SPH.ThS.01.20 | Phong Paotao | Vanban |2 nim
toan khoa Sau dai hoc

21 Thoi khoa biéu va SPH.ThS.01. 21 | Phong Pao tao | Van ban 2 ndm
phén cong giang Sau dai hoc
Vién

22 Hop dong va thanh | SDH.ThS.01. 22 | Phong Paotao | Vanban |2 nim
ly hop ddng day hoc Sau dai hoc
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23 Quyét dinh thanh l1ap | SDH.ThS.01. 23 | Phong Pao tao | Vanban | LAu dai
l6p Sau dai hoc
24 Danh sach céc 16p SPH.ThS.01. 24 | Phong Pao tao | Van ban Lau dai
hoc phan Sau dai hoc
25 Ké hoach thanh kiém | SDH.ThS.01. 25 | Phong Thanh | Vanban | 2 nim
tra day hoc cac hoc tra Giao duc
phan
26 Ké hoach thi két SDH.ThS.01.26 | Trung tim Pam | Vanban |2 nim
thic hoc phan bao chat lugng
27 Bang diém két thic | SDH.ThS.01.27 | Phong Paotao | Vianban, | Lau dai
hoc phan Sau dai hoc, Phan mém
Khoa, Vién,
Trung tam Dam
bao chat lugng
28 Don xin dang ky hoc | SDH.ThS.01.28 | Phong Pao tao | Van ban 2 nam
lai Sau dai hoc
29 Danh sach hoc vién, | SDH.ThS.01.29 | Phong Pao tao | Vin ban Lau dai
can bo huéng dan Sau dai hoc
30 Danh sach hoc vién, | SDH.ThS.01.30 | Phong Paotao | Van ban Lau dai
can bo huéng dan va Sau dai hoc
tén dé tai
31 Quyét dinh phan SPH.ThS.01.31 |Phong Paotao | Vanban | Laudai
cong ngudi hudng Sau dai hoc
dan va giao tén dé tai
32 MAu trinh bay luan | SDH.ThS.01.32 | Phong Paotao | Vanban | Lau dai
van Sau dai hoc
33 Pon xin bao V¢ luan SPH.ThS.01.33 | Phong Pao ta0 | Van ban Lau dai
van Sau dai hoc
34 Nhan xét cia can bd | SDH.ThS.01.34 | Phong Pao tao | Vin ban Lau dai
hudng dan Sau dai hoc
35 Danh sach hoc vién | SDH.ThS.01.35 | Phong Pao tao | Van ban Lau dai
du diéu kién bao vé Sau dai hoc
luan van
36 Danh sach hoi dong | SDH.ThS.01.36 | Phong Paotao | Vanban | Lau dai
cham luan vin Sau dai hoc
37 Béo céo két qua SPH.ThS.01.37 | Trung tim Thu | Vanban | Lau dai
kiém tra tring lap vién
luan van
38 | Quy dinh cham diém | SPH.ThS.01.38 | Phong Paotao | Vanban | LAu dai
luan van Sau dai hoc
39 Quyét dinh thanh 1ap | SPH.ThS.01.39 | Phong Paotao | Vianban | Lau dai
Hoi dong cham luan Sau dai hoc
van
40 | Bang diém toan SPH.ThS.01.40 | Phong Paotao | Vanban, | Lau dai
khoa hoc Sau dai hoc Phan mém
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41 Phiéu cho diém luan | SDH.ThS.01.41 | Phong Paotao |Vianban | Lau dai
van Sau dai hoc

42 Bién ban hoi dong | SDH.ThS.01.42 | Phong Paotao | Vanban | Lau dai
cham luan van Sau dai hoc

43 Xac nhan hoc vién SPH.ThS.01.43 | Trung tdm Thu | Van ban Lau dai
hoan thanh nghia vu vién
vé6i thu vién

44 Danh sach xét tét SDH.ThS.01.44 | Phong Paotao | Vanban | Lau dai
nghiép Sau dai hoc

45 | Quyét dinh cong SDH.ThS.01.45 | Phong Paotao | Vanban | Lau dai
nhan tét nghiép Sau dai hoc

46 S6 cap bang SPH.ThS.01.46 | Phong Paotao | Vanban | Lau dai

Sau dai hoc

D. QUAN LY RUI RO

1T

Noi dung rii ro Bién phap phong rii ro

[

N

w

Cé4c biéu mau dinh kém:

1 Danh myc cac Chuyén nganh tuyén sinh, chi tiéu tuyén sinh | SDH.ThS.01.01
2 Thong bao tuyén sinh SPH.ThS.01.02
3 Pon xin dang ky du thi SPH.ThS.01.03
4 So yéu ly lich SPH.ThS.01.04
5 Cong van cir can bo duy thi (néu co) SPH.ThS.01.05
6 Quyét dinh thanh lap I6p bo sung kién thirc SPH.ThS.01.06
7 Quyét dinh thanh lap Hoi dong thi bo sung kién thic SPH.ThS.01.07
8 Quyét dinh cdng nhan két qua thi bo sung kién thirc SPH.ThS.01.08
9 Quyét dinh danh sach thi sinh du diéu kién dy thi SPH.ThS.01.09
10 Quyét dinh thanh lap hai dong tuyén sinh SPH.ThS.01.10
11 | Quyét dinh thanh lap cac hoi ddng coi thi SPH.ThS.01.11
12 Quyét dinh thanh lap hoi dong cham thi SPH.ThS.01.12
13 | Quyét dinh cong nhan két qua tuyén sinh SPH.ThS.01.13
14 Bién ban hop Hoi dong xé4c dinh diém chuan SPH.ThS.01.14
15 Quyét dinh diém chuan SPH.ThS.01.15
16 | Quyét dinh tring tuyén SPH.ThS.01.16
17 Giay bao nhap hoc SPH.ThS.01.17
18 Quy ché dao tao trinh do thac si SPH.ThS.01.18
19 Ho so nhap hoc (ban tong hop) SPH.ThS.01.19
20 Ké hoach hoc tap toan khoa SPH.ThS.01.20
21 Thoi khoa biéu va phan cong giang vién SPH.ThS.01.21
22 Hop ddng va thanh 1y hop dong day hoc SPH.ThS.01.22
23 Quyét dinh thanh lap Iop SPH.ThS.01.23
24 Danh sach cac 16p hoc phan SPH.ThS.01.24
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25 Ké& hoach thanh kiém tra day hoc cac hoc phan SPH.ThS.01.25
26 Ké hoach thi két thiic hoc phan SPH.ThS.01.26
27 Bang diém két thiic hoc phan SPH.ThS.01.27
28 Pon xin dang ky hoc lai SPH.ThS.01.28
29 Danh sach hoc vién, can bo huéng dan SPH.ThS.01.29
30 Danh sach hoc vién, can bd huéng dan va tén dé tai SPH.ThS.01.30
31 Quyét dinh phan cong ngudi hudéng dan va giao tén dé tai SPH.ThS.01.31
32 Mau trinh bay luan vin SPH.ThS.01.32
33 Pon xin bao V€ luan van SPH.ThS.01.33
34 Nhan xét cia can bo husng dan SPH.ThS.01.34
35 Danh sach hoc vién du diéu kién bao vé luan van SPH.ThS.01.35
36 Danh sach hoi dong cham luan vin SPH.ThS.01.36
37 | Béo céo két qua kiém tra tring 13p luan vin SPH.ThS.01.37
38 | Quy dinh chim diém luin van SPH.ThS.01.38
39 Quyét dinh thanh lap Hai dong cham luan vin SPH.ThS.01.39
40 | Bang diém toan khoa hoc SPH.ThS.01.40
41 | Phiéu cho diém luan vin SPH.ThS.01.41
42 | Bién ban hoi dong cham luan vin SPH.ThS.01.42
43 Xac nhan hoc vién hoan thanh nghia vu véi thu vién SDBH.ThS.01.43
44 | Danh séach xét tot nghiép SPH.ThS.01.44
45 | Quyét dinh cong nhan tét nghiép SDH.ThS.01.45
46 | Sb cap biang SDH.ThS.01.46
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QUY TRINH THANH TRA - PHAP CHE
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HE THONG QUAN LY CHAT LUQONG | M4 sé: QT.TTr-PC.001/2021
TRUONG DAI HQC VINH Lan ban hanh:
QUY TRINH GIAI QUYET PON | Ngay hiéu luc: xx/xx/xxxx
TO CAO Trang: x/xx
Bién soan Xem xét Phé duyét
Chur ky
Ho tén Lé Danh Binh — Nguyén Vin Phu - GS.TS. Nguyén Huy
Pho6 Truéng phong Trudng phong Bang -Higu trudng

|. MUC PICH VA PHAM VI AP DUNG

Quy trinh néu cac budc giai quyét to cao dbi vai hanh vi vi pham phap luat trong
viéc thuc hién nhiém vu, cong vu va hanh vi vi pham phap luat khac vé quan 1y nha nudc
trong cac linh vuc quan ly cia Hiéu trudng.
Il. NGUYEN TAC CHUNG

- Pam bao viéc giai quyét t6 cao phai Kip thoi, khach quan, dang tham quyén,
trinh tu, thu tuc va thoi han theo quy dinh cua phép luat.

- Pam bao an toan cho ngudi té cao; dam bao quyén loi va loi ich hop phap cua
nguoi bi té c4o trong qua trinh giai quyét té céo.

- D& hiéu va dé thyc hién.
111. TAI LIEU VIEN DAN

- Luat Té cdo s6 25/2018/QH14 ngay 12/6/2018 caa Québc hoi khoa 14.

- Nghi dinh s 31/2019/ND-CP ngay 10/4/2019 cua Chinh phi quy dinh chi tiét
mot s6 diéu va bién phap to chic thi hanh Luat T céo.

- Théng tu s6 06/2013/TT-TTCP ngay 30/9/2013 quy dinh quy trinh giai quyét tb
céo.

- C4c van ban quy dinh gidi quyét té cao cia Nha truong.
IV. CAC TU VIET TAT
V. NOI DUNG
A.LUUDO
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Quy

TRINH GTAT QUYET BON T4 CAD

Ng i to cao

Phéng Thanh tra - Phap ché

Hiéu trwdng

To xac minh

Nguei bi té cdo

1. Thu ty té cao

2. ¥acminh ndi dung 16 cao

3. K&t uan ndi dung té cao

4. K0 i k&t luan

5. Céng khai Két luan

3. Nhén théng bao tir| o278 ¥
choi gidi quyet

1. Tiép nhan don to
cdo

hém quygn

4. Tham muu théng
bao, QD thu Iy va QB
thanh 1p T6 xéc
minh

=

D thao théng béo,
QD

Théng béo, QB

 chéi_ cho f kidn

5. Phé duyét thdng
bdo, cdc QD

6 Glri théng béo
03]

11. Nhdn théng béo
thu I

12. Phdi hop xdc
minh

Déng §

Cic 0D

7 Nhan quyét dinh va
18n ké hoach thuc
hién

9. Thire hién xac
minh

aino
Déng ¥

SRR
Tir chéi, eho ¥ kidn

aino
Dng y

8 Nhan thdng bao ndi
dung bitd cdo

10. Hop tac, gidi trinh

13. Viét BC két qui
x&c minh

Bio cdo xée minh

Tir endi, oo § kidn

17. X0 1§ Két ludn

18. Céng khai Két
ludn

16. Phé duyét <€

15. D thdo Két luén

D thio Két Iufn
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B. DIEN GIAI

. . ) : Két qua thuc Thoi gian
Bwéc | Noi dung cong viéc Trach nhiém hian (bidu ma hoan
ién (bieu mau) X
thanh
OIID) , ©) (4) ©)
1 Tiép nhan don to cao Phong TTr-PC | BM.TTr- 1 ngay lam
Kiém tra diéu kién thu Iy t& PC.001/2021 viéc
cao
2 Xéc minh ndi dung té cao:
- Tham muu HT ban hanh -Phong TTr- |- BM.TTr- - 0,5 ngay
Qb thu ly PC PC.002/2021 lam viéc
- Tham muu HT ban hanh -BM.TTr- - 0,5 ngay
QP thanh 1ap T6 xac minh. PC.003/2021 lam viéc
- Thdng béao thu Iy té céo - To xac minh | - BM.TTr- - 1 ngay
cho NTC. PC.004/2021 lam viéc
- Thong bao noi dung té cao | - To xac minh | - BM.TTr- -1 ngay
dén NBTC. PC.005/2021 lam viéc
- Lam viéc tryc tiép voi - T6 xac minh | - BM.TTr- - 12 ngay
NTC, NBTC va cac bén lién PC.006/2021 lam viéc
quan. - T6 x4c minh | - BM.TTr- - 6 ngay
- B4o céo voi HT két qua PC.007/2021 lam viéc
ndi dung xac minh.
3 Két luan noi dung t6 cao. -HT -BM.TTr- 2 ngay lam
PC.008/2021 Viéc
4 Xt ly két luan noi dung t6 | - Phong TTr- 6 ngay lam
cao. PC viéc
Cin ¢t vao tinh chat,
murc do vi pham xu ly theo
tham quyén hoic kién nghi
co quan, t6 chuc, ca nhan c6
tham quyén xt Iy cac hanh
vi vi pham cua cwo quan, to
chtee, ca nhan, khic phuc
hau qua xay ra.
5 Cong khai két luan noi dung | - Phong TTr- 1 ngay lam
td céo. PC viéc
Truong hop NTC co
yéu cau, HT s& théng béo
két qua giai quyét t co cho
NTC, trir cac thdng tion
thuoc bi mat nha nuéec.
C. BIEU MAU KEM THEO
Thoi gian
TT | Tén biéu mau/Hé so Ma sb Noi luu luu toi
thiéu
1 | 86 tiép nhan don o oot |PRONGTTE-PC | Vinh vidn
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-BM.TTr-

Quyeét dinh thu ly t6 céo PC.002/2021 Phong TTr-PC Vinh vién
Quyét dinh thanh 1ap T6 | - BM.TTr- . ] L x
x4¢ minh PC.003/2021 Phong TTr-PC | Vinh vicn
Théng béo thu Iy té cao | - BM.TTr- Phong TTr-PC, Vinh vidn
cho NTC PC.004/2021 NTC nhvie
Théng béo noi dungté | - BM.TTr- Phong TTr-PC, Vigh viZn
céo cho NBTC PC.005/2021 NBTC nh vie
Bién ban lam viéc vai .
A -BM.TTr- Phong TTr-PC, X

:\ITC NBTC va cac bén PC.006/2021 NTC. NBTC Vinh vién
Ién quan
Béo c4o két qua xéc -BM.TTr- HT, Phong TTr-
minh PC.007/2021 PC

e 1A A Loz -BM.TTr- Phong TTr-PC; X
Két luan noi dung to cao PC.008/2021 HCTH Vinh vién
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BM.TTr-PC.1001/2021
SO TIEP NHAN PON TO CAO

CMND/ . . Nguwdi nhan
sTTHON  pjachi 18 ChitU o, NOTdungto INGay eopi 5 ho'tan, Ghi cha
ngudi to cao Cua cong s 'ha 20 nhin chirc danh)
dan i
12 3 4 5 6 / 8 |
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BM.TTr-PC.1002/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH Péc 1ap - Tw do - Hanh phc
S6:  /QPb-BHV Nghé An, ngay  thing  ndm

QUYET DINH

Thu ly té cao
HIEU TRUONG TRUONG PAT HQOC VINH
Can cir Pieu 29 cua Ludt Té cdo ngay 12 thang 6 ndm 2018;
Can cir Piéu 9 Ngh; dinh sé 31/2019/NP-CP ngay 10 thing 4 ndm 2019 cua
Chinh phu quy dinh chi tiét mét sé diéu va bién phap té chizc thi hanh Ludt Té céo;
Can cit Quyét dinh sé 62/2001/QP-TTg ngay 25/4/2001 cia Thui twéng Chinh phii
vé doi tén Truong PHSP Vinh thanh Truwong Pai hoc Vinh;
Theo dé nghi ciia Truweng phong Thanh tra - Phap ché.
QUYET PINH:
Piéu 1. Thu Iy t6 cao ddi VOi........ocoeeieeinn.. ngdy thang nim
NOI dUNG t6 A0 AUOT tU 1Y oot
Thoi han gial QUYEL 0 CA0 LA ...... il

Piéu 2. Cac Ong (bd)............... e va co quan, to chire, don vi, ca nhan cé
lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: HIEU TRUONG

- Nhu bicu 2;

- Lvu: HCTH, TTrPC. GS.TS. Nguyén Huy Bing
Ghi cha:

(1) Tén co quan, tb chtc chi quan tryc tiép (néu co).

(2) Tén co quan, té chirc ban hanh quyét dinh.

(3) Chir viét tit tén co quan, tb chuc ban hanh quyét dinh.

(4) bia danh.

(5) Chrc danh ciia ngudi ban hanh quyét dinh.

(6) Vin ban quy dinh chtre ning, nhiém vy, quyén han cia co quan, t chirc ban hanh quyét dinh.

(7) Ngudi d& nghi thy ly.

(8) Nguoi bi t6 céo.

(9) Cac noi dung t6 céo duoc thu ly.

(10) Tén co quan, t chirc, don vi bi t§ c4o; ho tén, chirc vu, chirc danh, dia chi cia ca nhan bi t6 co.
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BM.TTr-PC.1003/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH Poc 1ap - Tw do - Hanh phc

S6:  /Qb-bHV Nghé An, ngay  thing  ndm

QUYET BPINH

Thanh lap Poan (T4) xac minh ni dung té cao
HIEU TRUONG TRUONG PAI HOC VINH

Can cir Ludt Té c&o ngay 12 thang 6 nam 2018;

Can cit Nghj dinh sé 31/2019/NP-CP ngay 10 thing 4 ndam 2019 ciia Chinh phu
quy dinh chi tiét mét s¢ diéu va bién phap té cheze thi hanh Ludt Té céo;

Can cir Quyét dinh sé 62/2001/0P-TTg ngay 25/4/2001 cua Thu tréng Chinh pha
Vé doi tén Trieong DHSP Vinh thanh Trwong Pai hoc Vinh;

Theo dé nghi cia Truweng phong Thanh tra - Phap ché.

QUYET PINH:
Piéu 1. Thanh lap Poan (T6) xac minh noi dung té cao gom:
1.Ong (BA) ..ooveeeieei e chtic vu - Trudng doan (T6 trudng);
2.0ng (DA) coovviiniieiiei chirc vu - Thanh vién;
3.0ng (DA) oovvneieiiieiii, chtrc vu - Thanh vién.

Thoi gian tién hanh xdc minh 1a......... ngay, ké tir ngay ky Quyét dinh nay.
Doan (T6) xac minh thyc hién cac quyén, nghia vu, trach nhiém quy dinh tai cac
diém a, b, ¢, d khoan 1 va diém a, b, ¢, khoan 2 Diéu 11 cua Luat Té céo.
Piéu 3. Truong cac don vi: TTr-PC, HCTH, KH-TC; Trudng cac don vi lién quan
va 6ng (ba) co tén tai Piéu 1 chiu trach nhiém thi hanh Quyét dinh nay./.
Noi nhgn: HIEU TRUONG
- Nhu Piéu 3;
- Luu: HCTH, TTrPC.

Ghi chu: _
(1) Tén co quan, td chirc chi quan tryc tiép (néu co).
(2) Tén co quan, tb chtic ban hanh quyét dinh.
(3) Chir viét tit tén co quan, tb chuc ban hanh quyét dinh.
(4) bia danh.
(5) Chre danh ciia ngudi ban hanh quyét dinh.
(6) Vin ban quy dinh chtre ning, nhiém vy, quyén han cia co quan, t chirc ban hanh quyét dinh.
(7) Vian ban giao nhiém vu xac minh néi dung t6 céo.
(8) Ngudi d& nghi thanh lap Poan (T) xac minh noi dung té céo.
(9) Cac noi dung té céo duoc giao xac minh.
(10) Nguoi dimg déu co quan, t chuc ¢é trach nhiém thi hanh quyét dinh xac minh.
(11) Tén co quan, té chirc bj t6 c&o; ho tén, chirc vu, chirc danh cia ca nhan bi té céo.
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BM.TTr-PC.1004/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH Poc lap - Tw do - Hanh phc
S6:  [TB-DHV Nghé An, ngay  thing  ndm

THONG BAO
Viéc thu ly to cao

Truong Dai th,Vinh da nhan dugc don td CA0 CUA «...vvveveee e, ngay
.. thang.... nam ....., t0 cao hanh vi vi pham phap luatcaa ...........................

Theo quy dinh cia phap lUuat, ...,

Vay thong bao e o, biét va thuc hién quyén, nghia

Vu Cua nguoi to cao theo quy dinh caa phép luat./.

CHUC VU CUA NGUOI KY
Noi nhgn: (Ky ghi ho tén va dong dau )

- Luu: HCTH TTrPC.

Ghi chu:

(1) Tén co quan, tb chtrc chi quan tryc tiép (néu co).

(2) Tén co quan, t6 chic ban hanh thong béo.

(3) Chir viét tit tén co quan, t chuc ban hanh thong béo.

(4) bia danh.

(5) Tén co quan, tb chiic ban hanh thong bao.

(6) Ho va tén cua nguoi t6 cao hodc ngudi dai dién.

(7) Tén co quan, tb chuc bi t6 cao, ho tén, chiic vu, chire danh, dia chi ca nhan bj tb céo.

(8) Nguoi ¢6 tham quyén giai quyet t6 cao, thu Iy hodc khong thu Iy t6 cao. Truong hop thu Iy thi ghi rd ndi dung thu ly va thoi han
giai quyét té céo. ‘Truong hop khdng thu ly t6 céo thi ghi 18 1y do khong thu ly. Truong hop do co quan, td chirc, c& nhan cé thdm quyén chuyén
dén thi phai ghi t6 c4o do co quan, t6 chirc c nhan cé thim quyén chuyén dén.
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BM.TTr-PC.1005/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DPAI HQC VINH béc lap - Tw do - Hanh phac
S6:  [TB-DHV Nghé An, ngay  thing  ndam

THONG BAQ
Ve ngi dung to cao

Truong Pai hoc Vinh d nhan duoc don t cdo vé hanh vi vi pham phép luat cua

Vay thong bao dé .......coooveveiiiiiieiiein, biét va thuc hién quyén, nghia vu
cta ngudi bi to cao theo quy dinh cua phap luat./.

CHUC VU CUA NGUOI KY
Noi nhgn: (Ky ghi ho tén va dong dau)

............... )

- Luu: HCTH, TTrPC.

Ghi cha:

(1) Tén co quan, t6 chic chi quan tryc tiép (néu co).

(2) Tén co quan, tb chtic ban hanh thong bao.

(3) Chir viét tt tén co quan, tb chuc ban hanh thong béo.

(4) bia danh. _

(5) Tén co quan, tb chiic ban hanh thong bao.

(6) Ho va tén ciia ngudi bi t6 céo.

(7) Nguai 6 tham quyén giai quyét t6 cao da thu Iy t6 céo (ghi 18 noi dung thu Iy t6 cao va thoi han giai quyét t6 cao).
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BM.TTr-PC.1006/2021

TRUONG PAI HOC VINH CONG HOA XA HQI CHU NGHIA VIET NAM
DPOAN (TO) XAC MINH DPoc lap - Tw do - Hanh phc
NQI DUNG TO CAO

Nghé An, ngay  thang  nam

BIEN BAN
VAo hdi....qio....ngay...thang....nam ...... 7 | PR
Poan (Td) xac minh t6 cao dugc thanh lap theo Quyét dinh s6 ..../QD- -DHV
1072 R S o1 | - F , gom:
1.Ong (BA) ..ooeieiee e ChiCVu ...
2.00g (DA) w.vveieiie ChuCVu ...

THEN NANN TAM VIBC VOI: e e,

Buoi 1am viéc két thac héi... gio... phat cing ngay.

Bién ban nay da dugc doc cho nhirng nguoi cung lam viéc nghe va xac nhan dudi
day.

Bién ban dugc lap thanh.... ban va giaocho ....................o, /.

NHUNG NGUOI CUNG LAM VIEC ~ POAN (TO) XAC MINH (**)
(Chiz ky hodc diem chi) (*) (Tzeng thanh vién lam viéc ky)

Ghi cha:

(1) Tén co quan, t chtrc ban hanh Quyét dinh thanh lap Poan (T6) xac minh.

(2) bia danh.

(3) Tén bién ban, vi du: Bién ban 1am viéc truc tiép vai ngu(‘yi t6 cdo, nguoi bi td cao, Bién ban lam viéc vai co quan, td chirc, ¢ nhan,
dé thu thap théng tin, tai liéu, bang chimng lién quan dén noi dung t6 céo..

(4) Ho, tén, chic danh, dia chi, s6 dién thoai lién hé (néu CO) ctia nhimg nguoi cung 1am viée. Ngudi ciing 1am viée ¢6 thé 1a: nguoi t6
c4o, ngudi bi t6 céo... Pai dién co quan, t6 chirc, don vi hodc ca nhan c6 lign quan.

(5) Ghi néi dung lam viéc; y kién cuia nhimg ngudi ciing lam viéc, cia thanh vién Doan (T8) xac minh.

(6) Tén co quan, tb chiic, c nhan lién quan dugce Poan (T8) xéc minh giao bién ban.

(*) Truong hop c6 ngudi khdng ky thi phai ghi rd trong bién ban.

(**) Dai dién Doan (T) xac minh ndi dung té céo ky vao tirng trang cua Bién ban.
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BM.TTr-PC.1007/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
DPOAN (TO) XAC MINH Doc lap - Tw do - Hanh phc
NQI DUNG TO CAO

Nghé 4An, ngay  thiang nam

BAO CAO
Két qua x&c minh ndi dung té céo
Kinhguri: ..o, (3)
Thuc hién Quyét dinh so......./QD...ngay .../...[......... CUA ..o 4)
Tungay .../../ .. dénngay ../.../....... , Poan (T) xac minh d tién hanh xac minh
NOT AUNG 8 CAO AT Vi oo (5)

Doan (T6) xac minh noi dung té cao béo céo két qua xac minh noi dung té céo,
nhu sau:

1. K&t QUA XAC TINN: «...oieee et (6)
2. Nhan xét, danh Zid: .......oooiiiiiii e (7)
B KIEN NG oo (8)
Trén déy 1a bao co két qua xac minh noi dung té céo, dé nghi.................... (3)

xem xét, chi dao./. _
TRUONG POAN (TO) XAC MINH (*)
Noi nhgn: (Chiz ky)
- Nhu trén;

- Luu: HCTH TTrPC.

Ghi cha:

(1) Tén co quan, t chtrc ban hanh Quyét dinh thanh lap Poan (T6) xac minh.

(2) bia danh. )

(3) Ngudi dimg dau co quan, t6 chirc ban hanh Quyét dinh thanh lap Poan (T6) xac minh.

(4) Ngudi ban hanh, trich yéu Quyét dinh thanh lap Poan (T8) xac minh.

(5) Tén co quan, t6 chirc hogc ho tén, chirc vy, chirc danh, dia chi cua ca nhan bi to céo va tom tét noi dung té céo.

(6) K&t qua xac minh theo timg néi dung té c4o, ndi dung giai trinh cua ngudi b té céo.

(7) Nhén xét, danh gi theo tng noi dung tb cdo, trong d6 néu 1d cén cr phép luat dé xac dinh c6 hay khdng c6 hanh vi vi pham phéap
luat, n¢i dung tb céo la td céo ding, diing mot phan hoc sai; viéc b y t6 c4o sai (néu co); nhan xét, danh gid ve hanh vi vi pham phap luét cua
nguoi bi té cao, co quan, t6 chirc, ca nhan khac (neu ¢6); xac dinh trdch nhiém cua tung o quan, to chirc, cé nhan lién quan dén noi dung t6 cao.

(8) Kién nghi xr Iy ddi véi CO quan, t6 chure, ca nhéan cé hanh vi vi pham; cac bién phép can thiét dé bao vé loi ich ciia nha nudéc,
quyén va loi ich hop phap cta co quan, t6 chirc, ca nhan.

(*) Truong Poan (TS) xac minh ndi dung té céo ky vao ting trang cia Bao céo.
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BM.TTr-PC.1008/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH Péc 1ap - Tw do - Hanh phc
S6: IKL-DHV Nghé An, ngay  thing ndam

KET LUAN NOI DUNG TO CAO
5 T IRV BTN ()
Ngay...thang... nam ....... e (2) dd ban hanh Quyét dinh sb.../Qb-
DHV. Thu IV 16 CA0 @81 VO1 ..o (5)
Cin ctr ndi dung t cdo, giai trinh cua ngudi bi té céo, két qua xac minh noi dung
t6 cdo, cac tai liéu, chirng ¢ co lién quan va doi chiéu véi cac quy dinh caa phap luat,...
.................................................. (2)... két luan ndi dung té cao nhu sau:
1. Két qua X4c Minh NOT AUNG 18 CAO: .vvveeve et 6)
2. Can cir phap luat dé xac dinh c6 hay khdng c6 hanh vi vi pham phap luat...(7)

B KL IUAI: oo, 8)
4. Cac bién phéap xir Iy theo tham quyén can thuc hién va kién nghi: ........... 9)
Noi nhgn: NGUOI GIAI QUYET TO CAO
- (D). (Ky ghi r6 ho tén)
-...(10)...;

- (1)
- ..(12)..;

-...(13)..;

-(14)

Luu: VT, ho so.

Ghi chu:

(1) Tén co quan, to chuc cha quan truc tiép (neu o).

(2) Tén co quan, t6 chrc két luan ngi dung t6 céo.

(3) Chir viét tit tén co quan, tb chuc két luan néi dung 6 céo.

(4) bia danh.

(5) Tén co quan, td chirc bi té cdo hoac ho tén, chirc vu, chie danh, dia chi ca nhan bj té céo.

(6) Két qua xac minh theo timng ndi dung t6 c4o, ndi dung gii trinh cia ngudi b t6 céo.

(7) Néu rd can clr phap luat de xdc dinh 6 hay khong cd hanh vi vi pham phap luét.

C)] Két luan ting noi dung t6 céo, trong d6 néu rd ndi dung to céo la té cao dung, dung mot phan hoic sai; viéc ¢b y t6 cao sai (néu
c6) két luan vé& hanh vi vi pham phap lut cia nguoi bi té cdo, co quan, tb chtrc, ca nhan khéc (neu c0); nguyen nhan; trach nhiém ciia nguoi bi t6
c4o, co quan, to chiic, c& nhan ¢ lién quan trong nhitng noi dung té céo dung hoic ding mot phan; thiét hai v& vat chét, tinh than do hanh vi vi
pham phap luat gy ra; dbi tuong bi thiét hai; nhitng noi dung vi pham phap luat, sai 1Am hoic khdng phu hop cua viéc giai quyét t6 cdo trude do
(néu c6) va trach nhiém cua co quan, té chirc, don vi, ca nhén co6 lién quan.

(9) Cac bi¢n phap xir ly theo tham quyén can thyc hién; kién nghi co quan, t6 chic, c& nhan khac ap dung cac bién phap xur 1y theo
thim quyén dbi vai co quan, to chre, c& nhan ¢6 vi pham phép luat; kién nghi co quan c6 thim quyén xem xét stra d6i, bd sung chinh sach, phap
luat, &p dung cac bién phép cin thiét dé bao vé loi ich cia Nha nudc, quyén va loi ich hop phap caa co quan, t6 chirc, ca nhan.

(10) Co quan thanh tra nha nudc cap trén.

(11) Co quan thanh tra nha nudc ciing cap.

(12) Ngudi bi td cdo (trong truong hop vin ban Két luan cé thong tin thudc bi mat nha nudc, thong tin ¢é hai cho ngudi t cao thi phai
trich van ban, luoc bo thong tin d6 truée khi gii cho ngudi bi té céo).

(13) Tén co quan, té chirc, c& nhan quan 1y ngudi bi t6 céo.

(14) Tén co quan, t chirc, ca nhan khéc ¢6 lién quan duoc nhan két luan.
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HE THONG QUAN LY CHAT LUQNG M3 sé: QT.TTr-PC.002/2021
TRUONG DAI HOC VINH Lan ban hanh:
QUY TRINH GIAI QUYET Ngay hiéu fuc: xx/xx/xxxx
PON KHIEU NAI Trang: x/xx
Bién soan Xem xét Phé duyét
Chi ky
Ho tén Lé Danh Binh Nguyén Vin Phu Nguyén Huy Bang
Chuc danh Pho Trudéng phong Trudng phong Hiéu truong

|. MUC PiCH VA PHAM VI AP DUNG

Quy trinh néu cac budc giai quyét khiéu nai dol véi quyét dinh hanh chinh, hanh
vi hanh chinh caa Nha truong, cia nguoi 6 tham quyén trong Nha truong.
Il. NGUYEN TAC CHUNG

- Viéc giai quyét khiéu nai phai bao dam chinh xac, khach quan, céng khai, dan
cha, kip thoi va dang tham quyén, trinh ty, tha tuc, thoi han theo quy dinh cia phap luat;
bao vé loi ich ciia Nha nudc, tap thé, quyén va loi ich hop phap cua Nha truong va cé
nhan.

- D@ hiéu va dé thuc hién.
I11. TAI LIEU VIEN DAN

- Luat Khiéu nai s6 02/2011/QH13 ngay 11/11/2011 cua Quéc hoi khoa 13.

- Nghi dinh sb 124/2020/ND-CP ngay 19/10/2020 ciia Chinh phu quy dinh chi tiét
mot sb diéu va bién phap thi hanh Luat Khiéu nai.

- Théng tu s6 07/2013/TT-TTCP ngay 31/10/2014 quy dinh quy trinh giai quyét
khiéu nai hanh chinh.

- Cac van ban quy dinh giai quyét khiéu nai ciia Nha truong.
IV.CAC TU VIET TAT
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V. NQI DUNG
A.LUU DO

QUY TRINH GTAT QUYET DON KHIEU NAT

Nguwoi khiéu nai Phéng Thanh tra - Phdp ché Hiéu trvdmg T xéc minh NBKN va cac bén lién quan

1. Tiép nhan don KN

1. Tiép nhan don KN

Z inng &1
o 3. Nhdn théng bao tiF Si
3 y iy
b choi gidi quyet
=
=
[
4. Tham muru ra QB
xdc minh ndi dung KN
vé QD thanh I&p To
x&c minh chdi, cho  kign
D thio cic QD 5. Phé duyét céc QD
Théng béo, 0B
Bing §
6 GFi cac 0D
7 Nngn quyét dinh va lén
z ke hoach thurc hién
¥
=)
5
= Cac QP
3 7
= 9. Nhan théng bao PR .
£ s A 5, |8 Nhén théng béo QD)
E 0B xdc mlm ndi dung P dc minh ND KN
= |
o

A

y
10. Phéi hop xéc 1. Thue hién x3
minh ‘I{;m‘]e” ac 12. Hop téc, gii trinh

vl

Tir ehdi, cho f kidn 3
13. Viét BC két qua
xc minh ND KN

Bio cdo xic minh

ol
Dong ¢

Tir endi,cho § kidn

15. Chudn bi ra 08
gidi quyét KN

Béngy

16. Phé duyét
Qb

Bio cdo xdc minh
Y kién lién quan

Y

17.Glri, cong khai 0

gidi quyet KN

5. G, cong khai OB KN 4. Chudn bj ra QB KN

18. Nhan QO giai 19. Nhan QO giai

»| quyét KN, phdi hop

quyét KN, phdi hop
GQ KN

GQ KN

18. Lép, quan Ij HS
GQAKN

6 Ouan iy HS GOKN 1

B. DIEN GIAI
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Thoi gian

Buwéc | Noi dung cbng viéc Trach nhiém ﬁﬁt qu‘f‘;thl'rcz hoan
ién (bieu mau) s
thanh
Q) 1@ , 3) (4) (5)
1 Tiep nhan don khi€u nai Phong TTr-PC | - BM.TTr- 1 ngay lam
PC.2001/2021 Viéc
2 Kiém tra diéu kién thu ly Phong TTr-PC 2 ngay 1am
giai quyét khiéu nai viéc
2 Xéc minh noi dung khiéu
nai: -Phong TTr- | - BM.TTr- - 0,5 ngay
- Tham muu HT ban hanh PC PC.2002/2021 lam viéc
QDb giao nhiém vu x&c minh
khiéu nai.
-Phong TTr- | - BM.TTr- - 0,5 ngay
- Tham muu HT ban hanh PC PC.2003/2021 lam viéc
QD thanh 1ap T x4c minh
noi dung khiéu nai.
- To x4c minh | - BM.TTr-
- Thong bao QP x4c minh PC.2004/2021
noi dung KN cho NKN.
- To x4c minh | - BM.TTr-
- Thong bao QD xac minh PC.2005/2021
noi dung KN cho NBKN.
- To x4c minh | - BM.TTr-
- Lam viéc truc tiép vai PC.2006/2021
NKN, NBKN va céc bén
lién quan. -BM.TTr-
PC.2007/2021
- B4o cé0 vé&i HT két qua
xac minh noi dung khiéu
nai.
4 Chuan bi ra quyét dinh giai
quyét khiéu nai
- T6 chirc ddi thoai - T6 x4c minh | - BM.TTr-
- Tham khao y kién PC.2008/2021
5 - Quyét dinh giai quyét KN | - Phong TTr-
- Guri QP giai quyét KN PC
- Cong khai QD giai quyét
KN
6 Lap, quan Iy ho so giai - Phong TTr-
quyét khiéu nai PC
C. BIEU MAU KEM THEO
Thot gian
TT | Tén biéu mau/Hb so M4 s6 Noi lru luwu t0i
thiéu
1 | Sé tiép nhan don 552631/2021 Phong TTr-PC Vinh vién
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Quyét dinh thyu ly khiéu | - BM.TTr- A ] L
nai PC.2002/2021 Phong TTr-PC Vinh vién
Quyét dinh thanh 1ap T6 | - BM.TTr- . ] o
X4c minh PC.2003/2021 | "ong TTr-PC | Vinh vien
Théong béo thu ly khiéu | - BM.TTr- Phong TTr-PC, Vinh vidn
nai cho NKN PC.2004/2021 NKN, NBKN i vie
Thong bao noi dung -BM.TTr- Phong TTr-PC, Vinh vidn
khiéu nai cho NBKN PC.2005/2021 NKN, NBKN
Bién ban lam viéc vai .

S A | -BM.TTr- Phong TTr-PC, X
:\_IAKN, NBKN va cac bén PC.2006/2021 NKN. NBKN Vinh vién
ién quan
Béo céo két qua xéc - BM.TTr- HT, Phong TTr- | o x
minh PC.2007/2021 PC vie
Quyét dinh vé viéc giai | - BM.TTr- Phong TTr-PC; L
quyét khiéu nai PC.2008/20217 | HCTH Vinh vien
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BM.TTr-PC.2001/2021

SO TIEP NHAN PON KHIEU NAI

) CMND/ ... N
Hoten Ho chibu PN Noidung  Ngay gwdinhan
STThngui khiéuPiachi | 0 Y thoai |\ ouNd 98Y" " \(ghi ré ho tén, Ghi cha
. caacong | .. *, . Kkhiéu nai nhan .
nai 43 lién hé chwc danh)
an
1 2 3 4 5 6 7 8 9
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BM.TTr-PC.2002/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH Péc 1ap - Tw do - Hanh phc
S6:  /QPb-BHV Nghé An, ngay  thing  ndm

QUYET DINH

Thu ly khiéu nai
HIEU TRUONG TRUONG PAT HQOC VINH

Can cir Ludt Khiéu nai sé 02/2011/QH13 ngay 11 thang 11 nam 2011;

Can cit Nghj dinh sé 75/2012/NP-CP ngay 03 thang 10 nam 2012 ciia Chinh phi
quy dinh chi tiét mét sé diéu cua Ludt Khiéu nai;

Théng tw s6 07/2013/TT-TTCP ngay 31 thang 10 ndm 2013 cia Thanh tra Chinh
phu quy dinh quy trinh gidi quyet khiéu ngi hanh chinh;

‘ Can cir Quyét dinh sé 62/2001/0P-TTg ngay 25/4/2001 cua Th tréng Chinh pha
Vé doi tén Trieong DHSP Vinh thanh Trwong Pai hoc Vinh;

Theo dé nghi ciia Truong phong Thanh tra - Phap ché.

QUYET PINH:
Piéu 1. Thu ly khiéu nai ddi V&i...............o....... ngay thang nam .
Noi dung Khiéu nai duoC thu 1y ....ooooee e
Thoi han giai quyét khiéu naila: ...

Picu 2. Cac Ong (ba).........ceevvveeeinn.. va co quan, to chirc, don vi, ca nhan cé
lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: HIEU TRUONG
- Nhu biéu 2;

- Luu: HCTH TTrPC.

GS.TS. Nguyén Huy Bang
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BM.TTr-PC.2003/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH Péc 1ap - Tw do - Hanh phc

S6:  /QPb-BHV Nghé An, ngay  thing  ndm

QUYET DINH

Vé viéc xac minh ngi dung khiéu nai
HIEU TRUONG TRUONG PAI HOC VINH

Can cir Lugt Khiéu ngi sé 02/2011/QH13 ngay 11 thang 11 niam 2011;

Can cit Nghj dinh sé 75/2012/NP-CP ngay 03 thang 10 nam 2012 cia Chinh phi
quy dinh chi tiét mét sé diéu cua Ludt Khiéu nai;

Théng tw s6 07/2013/TT-TTCP ngay 31 thang 10 ndm 2013 cua Thanh tra Chinh
phai guy dinh quy trinh gidgi quyét khiéu nai hanh chinh;

Can cit Quyét dinh sé 62/2001/QP-TTg ngay 25/4/2001 cia Thui twéng Chinh phii
Vé doi tén Trieong DHSP Vinh thanh Trwong Pai hoc Vinh;

Theo dé nghi cia Truéng phong Thanh tra - Phap ché.

QUYET PINH:

Piéu 1. Tién hanh xac minh nodi dung KNiéu Nai COA .......ovveeeeeieeeeeeeeeeeeeee .
VNV IBC ot

Thoi gian xac minh la ....... ngay lam viéc.

Piéu 2. Thanh Iap Poan (T6) xac minh noi dung khiéu nai gom:

1.0ng (DA) ..oovvieie chtc vu - Trudng doan/T6 trudng;

2.0ng (DA) ooovneviiiie chtrc vy - Thanh vién;

3.00g (DA) oovvvieieiee chitrc vu - Thanh vién.

Doan (T6) xac minh c6 nhiém vu kiém tra, xac minh noi dung khiéu nai dugc néu
tai Didu 1 Quyét dinh nay.

Thoi gian tién hanh xac minh 1a......... ngay, ké tir ngay ky Quyét dinh nay.

Truéng Poan/To truong To xac minh, thanh vién T6 xac minh thyc hién quyén,
nghia vy ciia nguoi ¢6 trach nhiém xac minh theo quy dinh tai Luat Khiéu nai va quy
dinh phap luat co lién quan.

Piéu 3. Trudng cac don vi: TTr-PC, HCTH, KH-TC; Trudng cac don vi lién quan
va 6ng (ba) co tén tai Piéu 2 chiu trach nhiém thi hanh Quyét dinh nay./.
Noi nhén: HIEU TRUONG
- Nhu Diéu 3;
- Luu: HCTH, TTrPC.

GS.TS. Nguyén Huy Bang
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BM.TTr-PC.2004/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH DPoc lap - Tw do - Hanh phc

S6:  /TB-PHV Nghé An, ngay  thing  ndm

THONG BAO ’
Viéc thu ly khiéu nai

Kinh gz ...
Ngay ... thang... nim ......Truong Dai hoc Vinh d nhin duoc don khiéu nai cua

83 ) T- ol A SO
S6 CMND/H( chieu, ngay cap, noi Cap: «.......ooevvviiiiiiiiiens
KRIEU NAT VE VIEC ettt ettt eba e e earree s
, Sau khi xem xét n6i dung don khiﬁu Nai, can ctr Luét Khiéu nai nam 2011, don
khiéu nai du dieu kién thu ly va thudc tham quyen giai quyét cua

Don khleu nai da dugc thu ly giai quyét ké tir ngay ... thang ...

Vay théngbao dé .......  .......... dugc biét./. . . )
CHUC VU CUA NGUQ I KY
Noi nhén: (Ky ghi ho tén va déng dau )
- (6);

- Luu: HCTH TTrPC.
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BM.TTr-PC.2005/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH DPoc lap - Tw do - Hanh phc

S6:  /TB-PHV Nghé An, ngay  thing  ndm

THONG BAO
Ve ndi dung khieu nai

Truong Dai hoc Vinh d3 nhin duoc don khiéu nai vé

Viy thong bao dé
cua ngudi bi khiéu nai theo quy dinh caa phap luat./.

CHUC VU CUA NGUOI KY

Noi nhgn: (Ky ghi ho tén va déng dau)
- (6);

............... )

- Luu: HCTH, TTrPC.
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BM.TTr-PC.2006/2021

TRUONG BAIHOC VINH CONG HOA XA HQI CHU NGHIA VIET NAM
POAN (TO) XAC MINH DPoc lap - Tw do - Hanh phc

Nghé An, ngay  thing  nam

BIEN BAN LAM VIEC
Vao hdi....gio....ngay...thang...nim ...... , tai
Chdng tdi gém:
1. Nguoi c6 trach nhiém xac minh: . :
2. Nguoi lam viéc vai nguoi ¢o trach nhlem Xac mlnh
3. NG AUNG TAM VIEC: .o
A, KEE QUA TAM VIBC: .o,
5. Nhiing ndi dung khac c6 lién quan: .
Buoi 1am viéc két thac hoéi... gio... phut cung ngay
Bién ban nay da dugc doc cho nhitng nguoi clng 1am viéc nghe, moi ngudi nhat
tri vai noi dung bién ban va xac nhan dudi day.
Bién ban duoc lap thanh.... ban mdi bén gitr 01 ban./.

NGUOI LAM VIEC VOI POAN (TO) XAC MINH (**)
POAN (TO) XAC MINH (Tieng thanh vién 1am viéc ky)
(Chiz ky hodc diém chi) (*)
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BM.TTr-PC.2007/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
POAN (TO) XAC MINH DPoc lap - Tw do - Hanh phc

Nghé An, ngay  thing nam

BAO CAO
Két qua xac minh ndi dung khiéu nai
KT QUL e, (3)
Thuc hién Quyét dinh S6......./QD...ngay .../...[......... CUA ..o 4)
Tungay .../../... dénngay ../.../....... , Poan (T) xac minh d tién hanh xac minh
NOI AUNG KNIGU Nai dOT VOT: ..o, (5)

Cin ctr vao théng tin, tai liéu, bang chimg dugc thu thap trong qué trinh xac minh
noi dung khiéu nai, két qua lam viéc véi co quan, t6 chirc don vi, c& nhan co lién quan,
DPoan (T6) xac minh bao cdo két qua xac minh ndi dung khieu nai nhu sau:

1. Yé&u cau cua nguoi khiéu nai, can ctr dé khiéu nai va két qua giai quyét khiéu
AL tIIGC A0 (MU CO).t ..o e

2. Tom tat noi dung dugc giao xac minh va két qua xac minh doi véi ting noi
dung dugc g1ao XA MINN:: ...

3. Két luan noi dung khiéu nai duoc giao xac minh 1a diing toan bo, sai toan bo
hodc dUng MOt PRAN: ... i

Trén day 1a bao cio két qua xac minh noi dung khiéu nai, kinh trinh Hiéu truong
xem xét, cho y kién chi dao./. |
TRUONG POAN (TO) XAC MINH
Noi nhgn: (Chiz ky)
- Nhu trén;
- Luu: HCTH, TTrPC.
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BM.TTr-PC.2008/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH Poc 1ap - Tw do - Hanh phc
S6: /QD-DHV Nghé An, ngay  thing ndam

QUYET PINH

V@ viéc giai quyét khiéu nai caa
HIEU TRUONG TRUONG PAI HQOC VINH

Can cir Luat Khiéu nai s6 02/2011/QH13 ngay 11 thang 11 nam 2011;

Cin ct Nghi dinh s6 75/2012/ND-CP ngay 03 thang 10 nim 2012 ciia Chinh phu
quy dinh chi tiét mot s6 diéu caa Luat Khiéu nai;

Thong tu s6 07/2013/TT-TTCP ngay 31 thang 10 nim 2013 cta Thanh tra Chinh
pht quy dinh quy trinh giai quyét khiéu nai hanh chinh;

Cin ct Quyét dinh s6 62/2001/QD-TTg ngay 25/4/2001 cua Tha tuéng Chinh phu
vé dbi tén Truong DHSP Vinh thanh Truong Pai hoc Vinh;

Can ctr b4o cdo két qua xac minh ndi dung khiéu nai ...

Xét don Khidu nai ngay .../.../ ... CU& ..ot

3D 3T o1 ) PO
. Noi dung Khiéu nai: .......coevee.... (1) s
1. Két qua xac minh noi dung Khiéu nai: .......c..cocevevvveeene,
(7)) PR
I11. Két qua dbi thoai (néu cé): ................................. () T
IV. Két luan: . cevrereeneenesneeneneenennes (Ao
Tu nhitng nhan dlnh va can cu tren
QUYET PINH:
DICU L. oo (5)eereeereeeee oo
DiCu 2. i (6)-
Piéu 3. Trong thoi han .. ngay, ké tir ngay nhan dugc Quyet dinh nay, néu khong
dong y véi Quyet dinh giai quyét khiéu nai ........... c6 quyén khiéu nai dén ...(7)..., hoac

khoi kién vu an hanh chinh tai Toa an theo quy dinh cua phap luét ye t6 tung hélnh chinh.
bicu 4. Cac 6ng (ba) ...(8)... chiu trdch nhiém thi hanh Quyét dinh nay./.

Noi nhan: HIEU TRUONG
- Nhu biéu 4;

- Luu: HCTH TrPC.

GS.TS. Nguyen Huy Bang

Ghi cha:
(1) Ghi 8 tung noi dung khiéu nai.
(2) Ghi r timg noi dung da dugc xac minh dé 1am ré noi dung khiéu nai.
(3) Ghi rd két qua dbi thoai.
(4) Néu rd can ctr phép luat (vién dan cac diéu khoan cta van ban phap luat) dé dua ra két luan vé tirng noi dung khiéu nai; két luan rd timg noi
dung khiéu nai la ding, dang mot phan hay sai toan bd (néu dung mot phan thi ghi cu thé nhiing ndi dung dung trong quyét dinh giai quyét khiéu
nai).
(5) Gitr nguyén, stra d6i, bd sung hoac hay bé mot phan hay toan b quyét dinh hanh chinh; tiép tuc thuc hién hoc cham dut hanh vi hanh chinh
da bi khiéu nai.
(6) Giai quyét céc van dé lién quan dén noi dung khiéu nai.
(7) Ngusi ¢6 thim quyén giai quyét khiéu nai lan hai.
(8) Nhig nguoi chju trach nhiém thi hanh giai quyét khiéu nai va ngudi khiéu nai (co quan, t6 chuc khiéu nai).
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HE THONG QUAN LY CHAT LUGNG M4 s6: QT.TTNT.001/2021
TRUONG DAI HOC VINH Lan ban hanh: 1
QUY TRINH DON TIEP VA QUAN LY | Ngay hi¢ulyc: / /2021
NGUOI O TAIKY TUC PAI HQC Trang: 1/5
VINH
Bién soan Xem xét Phé duyét
Chit ky
Ho tén Nguyén Thi Linh | Pham Thi Hoai Thanh Nguyén Huy Bang
Chac danh Chuyén vién PGD phu trach Hiéu truong

I. MUC PiCH VA PHAM VI AP DUNG

1. Muc dich:

Nham théng nhat va dua ra cac budc thuc hién theo dung quy dinh va quy ché khi hoc sinh, sinh
vién, hoc vién, Iuu hoc sinh du tiéu chuan vao & Noi tri ky tic xa cia Truong Dai hoc Vinh.

2. Pham vi 4p dung:

Ap dung dbi véi tat ca hoc sinh, sinh vién, hoc vién, luu hoc sinh duoc xét vao & Noi tri ky tic xa
va nhitng khach ¢ tai ky tuc xa caa Truong.

I1. NGUYEN TAC CHUNG

- Can ¢t Thong tu s6 27/2011/TT — BGDDT ngay 27/06/2011 ctia Bo Gido duc va Pao tao vé viéc
ban hanh Quy ché cdng tac hoc sinh, sinh vién va noi tra tai cac co sd gido duc thudc hé thdng gido
duc quéc dan;

- Can ctr vao tinh hinh chd ¢ thuc té cua tai khu Ky tic x4 Trudong Dai hoc Vinh

111. TAI LIEU VIEN DAN

- Thong tu s6 27/2011/TT — BGDDT ngay 27 thang 06 nam 2011 cua Bo truong Bo Giéo duc va
Pao tao vé viéc ban hanh Quy ché Cong tac hoc sinh, sinh vién noi tr tai cac co so gido duc thudc
hé thong gi&o duc qudc dan.

- Quyét dinh s6 58/2007/QD — BGDPT ngay 12 thang 10 nam 2007 ctia Bo truéng Bo Gido duc
va Pao tao vé viéc ban hanh Quy dinh vé hd so hoc sinh, sinh vién va tng dung cong nghé thong
tin trong quan ly hd so hoc sinh, sinh vién.

- Quyét dinh s6 50/2007/ QD — BGDDT ngay 29 thang 08 nim 2007 ciia Bo truong Bo Giéo duc
va Pao tao vé viéc ban hanh Quy dinh vé cong tac gio duc pham chat chinh tri, dao duc, 16i sbng
cho hoc sinh, sinh vién trong cac dai hoc, hoc vién, truong dai hoc, cao dang va trung cap chuyén
nghiép.

- Quyét dinh caa hiéu truong ban hanh vé noi quy KTX.

- Thong bao vé mic thu tién o, tién dién nudce trong timg nam hoc.

IV.CAC TU VIET TAT



V.NQI DUNG
A.LUU DO

QUY TRINH PON TIEP VA QUAN LY NGUOT & TAI KTX DAL HQOC VINH

Trung tam Ndi tra

Ban giam hiéu

NgwF o

1. Lép ké hoach dan tidp

2.Bang ky o

3. Lap hop dbng va thu kinh phi

.
.

4 Ban giao phong &

5 Quan § ngwii &

& Thanh i hitp déng va luu hd so

L J
¥

1. Lép ké hoach don
tiep ngurdi &

P —
i chéi va cho ¥ kifn

Y

2. Phé duyét

DA
2dng ¥

v

3. Théng bdo déng ky

v

4. Lam hd so dang ki

5. Xét don va

Hét ché

KT cho &

~®

6. Lap hop dong

w

7. Ky hop déng va

v

8 Thu kinh phi va viét
phigu thu

¥

9. Téng hop kinh phi
ndp veé Trrdrng

v

10. Kiém tra tinh trang

ndp kinh phi

tai =an va ban giao
phong

|

11. Nhan ban giao

v

12. T§ chirc sinh hoat
pho bién ndi quy

v

13. Quan Iy, kiém tra

phong

gén déc

v

14. Trd phéng va két

v

15. Nhan bén‘giao tai
san va tra tien coc

16. Luru hd so

L

thuic hop dong
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B. DIEN GIAI

Buwéc | Noi dung cong viéc Trach nhiém | Két qua thuc Thoi gian
hién(Biéu miu) hoan
thanh
O @ , ©) @) )
1 Lap ke hoach don tiep nguwoi | Truong don | Tu van, gidi thich 1 budi
0 Vi
Théang 7 hang nam, don vi lap
ké hoach dén ngudi ¢ cho nam
hoc t61
Trinh Ban Giam hiéu.
2 Phé duyét: Ban Giam Phé duyét 1 budi
Trung tam NQi tra can cir suc hiéu
chira, co s& vat chat hién ¢
trinh Ban Giam hi¢u phé duyét
ké hoach, s6 luong nguoi ¢ va
murc thu phi & Noi tra
3 Thong bao cho ding ky vao Truéng don | Thong bao dangky | Pau nim
6 Vi 6 Noi tra hoc va
Tir 15/7 dén 30/7 hang nim, dau ky
don vi thong bao cho nguoi &
biét tiéu chuén, thi tuc vao &
trong Ky tlc xa trén Website
cua Truong va trén Website
cua Ky tuc xa
4 Lam ho so ding ky: Truéong don | BM.TTNT.003/2021 | 5phat/1
Ngudi ¢ dén van phong KTX vi/ Van don
lam don va cho phé duyét vao | phong quan
o KTX. ly KTX/
Nguoi &
5 Xét don va kiém tra chd é: Truong don | BM.TTNT.001/2021 | Thu 10
Xét d6i tugng duoc & KTX. vi/ phat/ 1
Can ctr s luong thyc té phong | Vin phong don
& hién nay tai cac KTX débd | quan ly KTX
tri chd o.
6 Lap hop dong: Nguoivao 6 | BM.TTNT.002/2021 | 10phat/1
Sau khi dugc phé duyét vao & | KTX/ quan ly don
KTX nguoi ¢ tién hanh 1am thu | KTX
tuc nhu: Trinh chirng minh thu,
thé SV... hoan thién hd so
duogc phat tur TT ndi tra
TT ndi trt lvu hd so nguoi &
tai van phong.
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Ky hop dong va np kinh Nguoi vao ¢ | BM.TTNT.002/2021 | 15phat/
7 phi: KTX/ van ldon
Sau khi ddi chiéu danh sach phong quan
chinh x4c TT néi tr tién hanh | Iy KTX
ky hop ddng va cho ndp kinh
phi.
8 Thu Kinh phi va viét phiéu Vién phong Theo danh séach. 15 phat/
thu: quan Iy KTX/ | Bién lai thu tién. nguoi
TT ndi tra thu tién va viét hod | nguoi vao &
don cho nguoi 6.
9 Tong hop kinh phi ndp vé - Van phong | Nop vé Phong KH - | 60phat/
nha tru’o’ng quan ly KTX | TC ldot
TT ndi trd téng hop kinh phi - Phong KH -
chuyén tién thu tir ngudi o vé TC
phong KHTC.
10 Kiém tra tinh tranh tai san Canbo quan | BM.TTNT.004/2021 | Thoi gian
va ban giao phong: ly KTX 15phut/
Sau khi hoan tat viéc ndp tién. phong
Trung tim Noi tra tién hanh
kiém tra lai phong &, tai san
phong cho ngudi ¢ va tién hanh
thi tuc dang ky ho khau tam
tra.
Nhén ban giao phong: Céan b0 quan | Nhan phong & Thoi gian
11 Trung tam N¢i tri ban giao ly KTX/ 15 phat
chia khoa phong cho nguoi dai | nguoi & /phong
dién hodc dugc bau lam truong
phong, huéng dan ngudi & cach
str dung tai san va ban giao tai
san trong phong mdi bén gitr
mot ban.
12 T6 chirc sinh hoat va pho Canbd quan | BM.TTNT.006/2021 | Pau nim
bién ndi quy: ly KTX/ va dau ky
Pho bién ndi quy, gio gidc sinh | nguoi & Thudng
hoat trong KTX Xuyén

Lap danh sach truéng phong.
Hop toan thé nguoi ¢ 3 lén/ 1
ky (dau ky, gitta ky, cudi ky)
dé nhic nho viéc chap hanh noi
quy KTX.
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13

Quan ly, kiém tra, don doc:
Pon vi hoan chinh danh sach
nguoi ¢, danh sach dang ky
tam tru.

Hing ngay can bo quan ly
KTX dén ting phong & kiém
tra, nhic nhd, danh gia, nhan
xét viéc chip hanh ndi quy
KTX va v¢ sinh phong 6.
Tién hanh kiém tra dot xuat t6i
thiéu 1 1an/ thang, thong tin
duoc cap nhat day du vao sb
luu.

Céc vi pham s¢& duoc théng ké
va theo ddi trong ho so thong
ké vi pham.

Cén bd quan
ly
KTX/nguoi ¢

BM.TTNT.007/2021

Thuong
Xuyén
trong ndm
hoc

14

Tra phong va két thiic hop
dﬁng:

Trudng hop hét han noi tru.
Sinh vién t6t nghiép ra truong.
Nguoi ¢ vi pham ndi quy noi
tru

Nguoi ¢ ¢6 nhu cau két thuc
hop ddng trude thoi han.

Cén b quan
ly
KTX/nguoi ¢

Luu ho so nodi tra

Cudi ky
hodc cuoi
nam

15

Nhan ban giao tai san va tién
coc:

Tuan thu theo hop dong da ky.
Khi nguoi ¢ tra phong phai ban
giao tai san day da néu hu
hong hodc mat mat thi phai dén
bu thiét hai (c6 16i khach quan
va chu quan).

Hét hop ddng nguoi ¢ nhan lai
tién dat coc.

Cén b quan
ly
KTX/nguoi ¢

Tu vén, huéng dan,
giai thich

Cudi ky
hodc cuoi
nam

16

Luu ho so:

Luu hd so ctia nguoi ¢ dén hét
khod hoc phuc vu cho viéc
kiém tra, tong két béo cio

Cén b quan
ly KTX/
Nguoi &

Trung tam nod1 tra

Cudi ky
hodc cuoi
nam
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C. CAC BIEU MAU KEM THEO

. Thoi
TT Tén biéu mau/Ho so Ma so Noi luvu gian luu
toi thiéu
1) 2) (©) (4) (5)
Phiéu dang ky thong tin
1 nguoi & BM.TTNT.001/2021 TT Noi tra 4 nam
2 Hop dong o Noi tr BM.TTNT.002/2021 TT Noi tra 1 nam
3 Phiéu ca nhan BM.TTNT.003/2021 TT Nbi tra 4 nam
Bién ban giao nhan trang e Theo
4 thiét bi phong o BM.TTNT.004/2021 TT NOoi tra dot/nam
Quyeét dinh ban hanh noi
5 quy ky tac xa cta truong | BM.TTNT.005/2021 TT NOoi tra
Pai hoc Vinh
6 Noi quy NGi tra BM.TTNT.006/2021 TT NOoi tri
7 Bang chim diém sach dep | BM.TTNT.007/2021 TTNoitra | 1"€0
dot/nam
8 Pon xin ra khoi ky tac x4 | BM.TTNT.008/2021 TT Noi tra
o | Quytrinhxulysinhvién | gy, T 0092021 TT Néi tré
vi pham ndi quy ngi tra
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BM.TTNT.001/2021

PHIEU PANG KY THONG TIN SINH VIEN

Phiéu thong tin chi duoc dang ky 1 1an duy nhat, sinh vién phai nhap thong tin day
du, chinh x&c va phai chiu trach nhiém trudc théng tin do minh nhap vao.

Trung tdm Noi trd chi xét duyét nhirng phiéu dién day du théng tin caa sinh vién.

HO VA TEN (Ghi Chit in N0Q)...........coverreerreeeresiesieeses e GiGi tinh...ceeceecees
Ngay Sinh: ......ccoeveveiieienn, DaANtOC.....coevviieiieieeiecienn, TON QIA0: c.vveeeceeeee e
Ho khau thuong tri (S6 nha, tén duong/Ap/thon, phuong /xa, quan /huyén, Thanh phd/Tinh)
S6 chirng Minh NhaN dan: ..o, M& SO SINN VIEN ..o,
L. e KROA: ...
Déi twong wu tién (Ghi theo hd S0 NhAP NOC) .....eveieeeceieeeeceeeee et
Khu virc (Ghi theo N6 SO NHAP NOC) .......vevecececeeeee et
S6 dien thoai BN 12C VT SINN VIBIN ....ceeeeeeeeeeee ettt ettt ettt ettt e e eeeeanan
S6 phong dang & tai KTX (Néu xin tai Iy hop dong): .......cccevevvveenne. KTX S6: v,
Ho va tén cha (Ghi theo hd SO SINh VIBN)........c.ovecvieieeeeeeeeeeeseeee e
SO GIBN TNOGI ..ottt ettt ee et ee et et n e en et en e ee e,
Ho va tén me (Ghi theo hd SO SINH VIBI) ......vuveeeeeeeseeeeeeeeee et
SO GIBN TNOGI ..ottt e et e et et e en et en e,
Lueu y: Sau khi c6 danh sach dugc ky hop dong, sinh vién phai nop gidy ching nhan khu

vuc hoic ddi tuong wu tién khi dén ky hop dong.
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BM.TTNT.002/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU VIET NAM
TRUONG PAI HQC VINH Péc 1ap - Tu do - Hanh phuc
SO:iviiini, /DHV-TTNT Nghé An, ngay ..........thang....... nam 20....

HOP PONG THUE PHONG O NQI TRU

- Can ctr Quy ché cdng tac hoc sinh, sinh vién ndi trd trong cac trudng dai hoc, cao ding, trung hoc
chuyén nghiép va day nghé, ban hanh theo Quyét dinh s6 2137/GD-DT ngay 28 thang 6 nam 1997
cua B Gido duc va bao tao;
- Can cur Quyet dinh s6 41/2002-Qb- -BGD&DT ngay 18 thang 10 ndm 2002 cua Bo Giao duc va
Dao tao vé viéce sira dbi, bd sung mot s6 diém trong Quy ché cong tac hoc sinh, sinh vién noi tra
trong céc trudng dai hoc, cao dang, trung hoc chuyén nghiép va day nghé ban hanh kém theo
Quyét dinh s6 2137/GD-PT ngay 28/6/1997 ciia Bo truong Bo Gido duc va Dao tao;
- Can ctr Quyét dinh s6: 2530/QD-DHV ngay 01 thang 03 nim 2019 cua Pho Hiéu trudng Trudng
Pai hoc Vinh, vé viéc uy quyén ky hop dong ¢ ni trii cho Ba: Pham Thi Hoai Thanh; P. Giam dc
phu trach Trung tam Noi tra.
- Can clr don dang Ky & noi tri cia HSSV&HYV va tinh hinh thuc té tai KTX,
HAm nay ngay ......thang ...ndm 202....., tai Trudng Pai hoc Vinh, Ching tdi gom:
Bén A: Trwong Dai hoc Vinh.

Dia chi: 182, L& Duén, TP: Vinh, Tinh Nghé An

Do ba: Pham Thi Hoai Thanh; P. Giam d6c phu trach Trung tam Nbi trli, duoc uy quyén
lam dai dién.
Bén B: Bén thué ¢.

HOVAaten:. ... Ngay sinh:...... Jeveeoid e
| 00 U Nganh: ..............oo. .. Khoa:.
Quéc tich:. So ho chleu ...........................................................................
Ma so HSSV ............................... , S6 CMND:.

Hai bén théng nhét ky két hop dong thué phong 6 nodi tru tal Tru:(mg Dal hoc Vlnh vai Cac
diéu khoan sau day:
Piéu 1. Bén A cho bén B thué 01 chd ¢ tai phong................. , Tang.......... Ky tuc xa so:
Phong ¢ dam bao diéu kién sinh hoat, c6 cAc tai san, thiét bi dugc ghi tai bién ban giao nhan phong
& kém theo.
Pidu 2. Gia tién, thoi gian ¢ va phuong thirc thanh toan:

2.1. GIAPhONG: ..ooovveerrvicrnnns dong/thang. ‘
2.2. Tién cac tai san (nhan lai khi tra phong): .......................... dong.
2.3. Thoi gian o-.......... thang (tir ngdy......./....../201.....dén ngay:...../......[201....).

2.4. Phuong thirc thanh toan: Bing tién mit, thanh toan 1 1an khi ky hop dong.
2.5. Gida tri hgp dong:

Piéu 3. Hop dong het hleu lll’c va ben A khong co trach nhlem hoan tra tlen cho ben B kh|
e Thoi han ghi trong hop dong két thc.
e Bén B d& nghi chdm dut hop ddng trude thoi han.
e Bén B hién khong con la sinh vién cua truong: di t6t nghiép, bi dinh chi hoc tap, bi
dubi hoc hodc tu ¥ bé hoc.
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Bén B khong dam bao vé strc khoe, mic cac chimg bénh vé 1ay nhiém theo két luin
ctia co quan y té cip quan (huyén) tro 1én.

Bén B vi pham ndi quy Ky tuc x4, bi xtr ly ky luat theo khung ky luat ban hanh muc
cham dut hop dong, cho ra khoi Ky tic xa.

Piéu 4: Trach nhiém cia bén B.

0 ding noi da dugc Ban quan ly Ky tic xa sap xép (vi tri phong ¢ va giuong 0).
Chap hanh sy diéu chuyén chd & cia Ban quan ly Ky tire xa trong truong hop can
thiét va co ly do chinh déng:( Ky tlc Xa sua chira nang cap, ly do vé an ninh trat ty
va mot s ly do khéc).

Khong dugc cho thué lai chd ¢ ciing nhu ty ¥ chuyén nhuong lai hop dong cho
nguoi khac

Khong duoc dun nu trong phong & va xung quanh khu noi tra.

Chap hanh nghiém chinh cac quy dinh cia Nha nuéce, cua Truong, Noi quy Ky tlc
Xa.

Tu bao quan tai san va d6 ding ca nhan, tu chiu tréch nhiém vé viéc bao vé an toan
cho minh dbi voi viée sir dung cac dung cu, thiét bi ciing nhu cac hoat dong khac.
C6 y thie ty giac trong viéc bao quan tai san cong, triét dé tiét kiém, chong lang
phi, thuc hién nghia vu day di vé trat ty vé sinh Ky tdc xa. Cam két gitr nghiém c6
tinh than trach nhiém va y thic tap thé.

Boi thudng cac mat mat hu hong tai san cdng do minh gay ra theo quy dinh chung
cta nha truong.

Tu thanh toan céc chi phi dich vu ca nhan khac nhu dich vu an udng, givi xe. ..
Thanh toan day du cac khoan phi dang han, luu giit phiéu thu dé dbi chiéu khi can
thiét.

Cam két gitr nghiém ky luat noi trd, c6 tinh than trach nhiém va y thirc tap thé.
Phai tra phong va ra khoi ky tdc x& vao ngay hop dong hét hiéu luc.

Pi¢u 5: Trach nhiém ciia Bén A.

Sap xép chd & cho bén B ngay sau khi Bén B ngay sau khi Bén B da hoan thanh céac
thu tuc dang ky chd & theo quy dinh va thoi gian trong hop dong.

Pam bao céc diéu kién vé viéc sinh hoat va hoc tap cho Bén B theo quy dinh chung.
Huéng dan Bén B sir dung céc trang thiét bi trong phong o.

Luu héa don (phiéu thu) cac khoan tién do Bén B dong.

Pié¢u 6: Piéu khoan chung.

Bén ndo mudn chdm dirt hgp dong trudc thoi han phai ¢6 van ban béo cho bén thir
hai biét trudc it nhat 15 ngay (trir trudng hop SV bi xur 1y ky luat vi cac ly do khach,
hay bi ky luat vi vi pham quy dinh KTX).

Quy ché t6 chirc & hoat dong Ky tlic xa, Noi quy Ky tlc xa, Phiéu dang ky ¢ noi
quy, Ban cam két da ky 12 bo phan chung cta hop dong nay.

Hai bén cam két thuc hién theo dang cac diéu khoan cua hop dong va Ban cam két.
Hop ddng duoc 1ap thanh 02 ban c¢6 gié tri ngang nhau, Bén A giir 01 ban va Bén B
giir 01 ban.

Bén B phai ban giao trang thiét bi phong & cho bén A khi nghi he (Tét), thuc tap va
trude khi két thic hop dong.

DAI DIEN BEN A DAIDIEN BEN B

Giam ddc Trung tam Ngi tri (ky va ghi rd o tén)
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BM.TTNT.003/2021

PHIEU CA NHAN
1. Ban than :

MSSV:iie. | 7 o O Khoa,(Vi€n)......coceveevieiinieeeeeeeeee Phong ¢ KTX.............
HO KDAU tUOGIE T .o
Pangvién [ ], Doanvién [ ]
Ning khiéu cd nhén:
+Vinnghé: Hat [], Maa []
+ Thé thao: Bong da ]’ Boéng ban B Cau léng [ Béng chuyén B
F KNG e T et
Théng tin ciia gia dinh khi cin lién hé:

R 5 I T 1111 151 o - Fr OSSR
+ S6 Dién thoai gia dinh (khi cn HEN NE): ....vvviiveeeeeeeeeeeceeee ettt ene s
2. Gia dinh :
Hovaténcha:........cccooovviiiioiiiiiiiiiiecccieeeees Nam sinh:............. DT,
ChUirc v VA A0 VI CONE TAC:....ve ittt bbb
HO vaten me:...ccoooiivoiiiiiiieiiieeeceee e, Nam sinh:.......... DT ..o,
Chlrc VU va dOm VI CONEZ tAC: ...eiiiiiiiiieiii ettt nne e
Gia dinh chinh sach (ghi rd muc thuong tat, loai hang): .........cccoeeviviiiiiiiiiiicieeeee,
Tp. Vinh, ngay ...... thang ...... nam .........
SINH VIEN

(ky va ghi ro ho tén)
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BM.TTNT.004/2021

TRUONG PAI HOC VINH
TRUNG TAM NOQI TRU

BIEN BAN GIAO NHAN TRANG THIET BI PHONG O
NAM HQC 20... - 202...

Hoém nay, ngay....... thang....... nam 20.... Ching t6i gdm:

L 0
Céan by Trung tdam Noi tra  — Chuce vu..
2. SINNVIBN: .. MSSV:iiiee
Dai dién phong & sd: ......... Ky tac x4 sd....
Tién hanh ban giao trang thiét bi trong phong & sinh vién:
STT | TEN TAI SAN DON | SO TINH TRANG
VI LUQONG .
| - TRANG THIET BI TRONG PHONG:
1 Giudng tang sat Cai |04
2 Vat giuong Cai |08
3 Tu sat Céi
4 Dén neon 1,2m Cai
5 Dén tron cai
6 Gi4 treo quan 4o Céi
7 O cim dién Céi
8 Quat dao/quat tran Cai
9 | Diéuhoa cai
10
Il - TRANG THIET BI PHUC VU VE SINH:
1 Bon ciu Bo
2 Bon rira mat Cai
3 V0i sen Cai
4 Voi nude Céi
5 y céi
i - T—IIEN TRANG TRONG PHONG:

~ Céc trang thiét bi da dugc ghi trong bién ban khong duogc tu ¥ di phuyén di noi khac. Néu
mat hodc do chu quan Iam hu hdng, cac thanh vién trong phong phai boi thuong theo quy dinh ctua
Trung tdm Noi tru.

BEN GIAO BEN NHAN
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BM.TTNT.005/2021

CONG HOA XA HQI CHU NGHIA VIET NAM
BO GIAO DUC VA PAO TAO Poc 1ap — Tu do — Hanh phic
TRUONG PAI HOC VINH Nghé An, ngay 09 thang 09 nam 2012
Sb: 2531 /Qb — PHV

QUYET PINH

Vé viéc ban hanh Ndi quy ndi tri Trudong Pai hoc Vinh

HIEU TRUONG TRUONG PAI HQC VINH

Cin cir Nghi dinh s6 357/ND ngay 16 thang 7 nam 1959 ctia B6 Gido duc vé viéc thanh lap
Truong Pai hoc su pham Vinh va Quyét dinh s6 62/2011/QP — TTg ngay 25 thang 04 nim 2001
cua Thu tuéng Chinh phu vé viéc ddi tén Truong Pai hoc su pham Vinh thanh truong Pai hoc
Vinh;

Can ct Quyét dinh sb 58/2010/QD — TTg ngay 22 thang 09 nim 2010 caa Tha tuéng
Chinh phu vé viéc ban hanh “ Piéu 18 truong dai hoc”;

Can ct Théng tu s6 27/2011/TT — BGDDT ngay 27 thang 6 nam 2011 ctua Bo Gido duc va
Dao tao ban hanh Quy ché cong tac hoc sinh, sinh vién ndi trh tai cac co sé gido duc thudc hé
thong giao duc quéc dan;

Xét dé nghi ciia Ong Giam ddc Trung tam Noi tru.

QUYET PINH:

Piéu 1. Ban hanh Nbi quy ndi tra Truong DPai hoc Vinh kém theo cdc muc xtir phat HSSV
vi pham.

Piéu 2. Quy dinh nay c6 hiéu lyc tir ngay ky, ap dung tir nim hoc 2012 — 2013. Cac quy
dinh trudc day trai v6i quy dinh nay déu duoc bii bo.

Pidu 3. Cac Ong ( Ba ): Giam ddc Trung tdm Noi trt, Trudng phong Cong tac chinh tri va
hoc sinh, sinh vién, Truédng phong Quan tri, Truéng phong Bdo vé, Trudng cac don vi li€n quan
va HSSV & ndi trth Truong Pai hoc Vinh chiu trach nhiém thi hanh quyét dinh nay.

Noi nhdn:

- Cac ph6 Hiéu truong KT/HIEU TRUONG
- Nhu & diéu 3

- Lvu HCTH, TTNT
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BM.TTNT.006/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH Péc lap — Tu do — Hanh phic
NOI QUY NOI TRU

(Ban hanh kém theo Quyét dinh s6 2531/QP — PHV ngay 09 thang 09 nim 2012 cia
Hi¢u truwdéng nha truong)

Piéu 1. Pi twong ap dung

Noi quy nay ap dung cho tat ca hoc sinh, sinh vién, hoc vién sau dai hoc, lwu hoc sinh nuéc
ngoai ( goi chung la HSSV) ¢ trong Ky tuc x4 ( KTX) Truong Pai hoc Vinh.

Piéu 2. Quy dinh chung

1. Trudce khi & HSSV phai ky hop ddng, nap du tién, nap phiéu bao phong & cho can bd
tryc ky tic x4 ( KTX), ky bién ban giao nhén tai san. O dung vi tri da duoc phan cong, khong tu y
dich chuyén tai san cong ra khoi phong, chuyen phong hoic cho ngudi khac thué lai chd o; khong
dua ra ngudi ngoai vao ¢ trong KTX. Khi hét thoi gian &, ngudi & phai lam vé sinh phong va hanh
lang sach s€, ban giao phong & va tai san dung nguyén trang nhu khi nhan.

2. Tat ca HSSV khi ra vao KTX phai deo thé HSSV; khach dén lién h¢ cong tac, than nhan,
ban bé cia HSSV dén tham phai bao cdo va theo su hudng dan ctia can bo Trung tam NQi tra.

3. HSSV & ndi tra phai tich cuc, tu giac tham gia. ..

Piéu 3. Quy dinh vé glo’ sinh hoat

1. Gio m6 ctra: 5h30; gio dong cura; 23h00; gid nghi trua; 11h30 — 13h30; gid nghi tbi;
23h00 — 05h30. Ban dém, mudn hoc qua gio HSSV phai ding dén c4 nhan, khong dé anh huong
dén nguoi khac.

2. Khong gay 6n ao lam anh huong dén sinh hoat cua ngudi khac.

3. C6 y thire sap xép do dac gon gang, ngan nap va dang noi quy dinh.

4. Tac phong, dn mic kin dao, gian di; giao tiép hoa nha, lich thiép khong ndi tuc, chui the.

5. Quan hé nam nir trong sang, lanh manh; khong tiép khach khéac gidi trong phong & ( tiép
khach tai phong sinh hoat cong ddng).

6. Khong t6 chirc hodc tham gia uéng ruou bia, ddnh bai va cac hinh thirc co bac khac,
khong hut thudc trong phong KTX.

7. Chi dugc choi thé thao & nhitng noi quy dinh. Khong choi thé thao trong phong &, hanh
lang, ban cong, cac phong sinh hoat cong dong va trén duong di.

8. Chi str dung may vi tinh vao muc dich hoc tap va giai tri lanh manh.

9. Khong ngdi trén lan can, 1én tang thuong; khong thip huong, cing bai, thuc hién cac
nghi 1€ t6n gido tai KTX.

10. Khong viét v&, dan quang cdo, hinh anh c6 noi dung x4u 1én tuong nha, canh ctra va
trén cac vat dung khac.

11. Khong phoi quan 4o phia trude phong ¢; khong treo ridd che kin giwong nam;

Piéu 4. Lwu tri, tam ving

1. Nguoi ¢ phai lam thu tuc tam tra theo quy dinh hién hanh. LHS nuéc ngoai phai nop ho
chiéu cho Trung tdm Noi tra quan 1y.

2. Khi c6 than nhan dén tham chi dwoc lwu trii khi dugc su chap thuan ciia Giam doc trung
tam NOi tri.

3. Trudce khi vé nghi tét, nghi hé, tot nghiép ra trudng phai bao cao va ban giao lai phong
cho Trung tdm No1i tra

Piéu 5. Giir gin tai sin

1. Khong duoc di chuyén tai san, trang thiét bi khoi vi tri da bé tri khi chua dugc phép;
khong dugc tu ¥ sira chira, cai tao phong & hay 1am thay d6i két ciu ban dau.

322



2. St dung tiét kiém dién, nudc tu bao quan tai san ca nhan; chiu trach nhiém dén bu vé
nhirg hu hong mat mat do minh gay ra ddi v6i trang thiét bj ctia KTX. Nghiém cdm cac hanh vi
pha hoai, dn cip cua cong hodc tai san cia ngudi khéc;

3. Ban giao phong 6, tai san cho Trung tdm Ndi tra trude khi vé nghi Tét, nghi hé va két
thac thoi gian ndi tra tai KTX.

4. Thudng xuyén lau chui, bao dudng cac thiét bi tai phong 6.

Piéu 6. Giir gin vé sinh méi truong

1. Thudng xuyén giit gin phong &, hanh lang, ban cong, sach s& gon gang; tham gia day du
ké hoach 1am vé sinh méi trudng khi dugc phan cong;

2. b6 rac ding noi quy dinh. Khong vit rac, dé rac ra lan can, hanh lang, cAu thang hoic
vao cong thoat nude.

3. Khong dun niu bang bat cr hinh thic ndo tai KTX.

4. Tich cuc, tu giac xay dung moi truong ndi tra “ xanh — sach — dep — an toan — than
thi¢n™\

Picu 7. Giir gin an ninh, trat tu

1. HSSV phai néu cao tinh than trach nhiém trong cong tac gilt gin an ninh chinh tri, trat ty
an toan x4 hoi, dé cao canh giac phat hién ké xau tra tron gay réi trong khu viuc KTX.

2. Tham gia day du, c6 hiéu qua cong tac tu quan tai KTX.

3. Khong tu ¥ tap trung dong ngudi, kich dong nguoi khac hay loan tin don nham, gy rdi,
lam mét trat tu tri an.

4. Khong duge dan ap phich, bang ron, biéu ngit quang céo hodc vé, viét, x6a, stra ndi dung
tai cac ban tin khi chua dugc phép.

5. Khong tao ra, tang trir trao doi, mua ban, st dung hung khi, vii khi, chit nd, chit d&
chay, chit nd, hoa chit doc hai, cac chit ma tuy, cac chét gdy nghién hodac sach bao, tai liéu tuyén
truyén phan dong va mé tin di doan.

6. Khong t6 chirc hodc tham gia céc hoat dong danh bac, s6 dé, ca o, mai dam dudi moi
hinh thirc, quan hé nam nir bat chinh.

7. Khong t6 chirc bang nhom gay gd, danh nhau hoic kich dong danh nhau gy mat trat tu
du61 moi hinh thuec.

8. Khong chura chép, che dau hang 1au va ti pham.

9. Khong leo, tréo hang rao KTX, khong leo, tréo 1én ban cong, tang thuong, day chng sét,
dng nude. ..

10. Gui xe dung noi quy dinh; khong dua xe vao khu vuc KTX. Khong dugc c6 hanh dong
gay can trd giao thong.

Di¢u 8. Phong chay, chira chay

1. Viéc phong chdy, chita chay (PCCC) la nghia vu ctia mdi sinh vién.

2. Mbi HSSV phiai tich cuc dé phong chay nd, ddng thoi san sang vé luc luong, phuong
tién dé khi can chita chay kip thoi va c6 hiéu qua.

3. Cam tit ca cac hoat dong sir dung ltra, cic ngudn nhiét, hoa chit va cac chéat d& chay nd,
ddc hai, phong xa...Triét dé tuan theo cac quy dinh vé PCCC.

4. Khong st dung cac thiét bi tiéu thu nhiéu dién 1am anh hudng dén an toan va hé thong
truyén tai dién. Khong tu ¥ cidu moc dién tir phong nay sang phong khac. Tat hét cac thiét bi sir
dung dién khi ra khoi phong ¢. Phai tuan thu nghiém ngat vé k¥ thuat an toan st dung dién.

5.D6 dung ca nhan phai sap xép dam bao khoang cach an toan PCCC.

6. Khi c6 su ¢b xay ra can 1am mot sd viéc sau:

- Bao dong dé moi ngudi cing biét.

- Cup cau dao dién noi xay ra chay.

- Dung binh chita chay, cat nudc dé dap tit dam chay.

- Pién thoai s6 114 goi doi chita chay chuyén nghiép

Piéu 9. Tién thué chd &, dién, nwéc & KTX

1. HSSV phai dong tién thué chd & khi ky hop dong theo quy dinh cta Trudng.
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2. Phai tra tién dién, tién nudc, tién st dung internet theo quy dinh.

3. Nap tién cac tai san khi ky hop dong va nhén lai tién khi thanh 1y hop dong & ndi tru.

4. HSSV phai ding ky ho khau tam tra theo quy dinh ciia Cong an dia phuong va déng 18
phi theo quy dinh.

Piéu 10. Khen thuéng, ky luat

1. Tap thé, c4 nhan HSSV thuc hién tot, c6 thanh tich trong thuc hién ndi tra s€ dugc xem
x¢ét khen thudng.

2. Tap thé, c4 nhan HSSV vi pham, tuy muc do s€ bi ky luat theo quy dinh cua nha truong.

Noi quy nay thuc hién tir ndm hoc 2012 — 2013 va thay thé cac vin ban trude diy co cac
ndi dung lién quan.

] HIEU
TRUONG
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BM.TTNT.007/2021

Piém thanh phin

Phon R S . X y . . ,
& J Vésinh | Ngi vu biém [Tong diem Xép loai Ghi chu

phong | phong Thuong [Phat

Két qua phong sach dep:
- Phong dat giai nhat:
- Phong dat giai ba:
- Phong dat giai nhi:
- Phong yéu kém:

Can bo cham diem:
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BM.TTNT.008/2021

TRUONG PAI HOC VINH CONG HOA XA HOI CHU NGHIA VIET NAM
TRUNG TAM NOQI TRU Poc l1ap — Tw do — Hanh phic
====so[[lar==== ====g®====

PON XIN RA KHOI KY TUC XA

Kinh gtri: Trung tam Noi tra treong Pai hoc Vinh

Ten em 1a: ..o
Phong &: ..o Ky tac X4 SO oevvvveeeiiinn,
La sinh vién Truong: ... .......oovvvvvvnenl LOpia
Ngay dang ky 6 Ky the xd: ..., thang........... nam.........
Ho6m nay em viét don nay dé xin ra khoi Ky tic xa:
Kétrngdy.......coeco..... thang .................... 1F:1 01 RS
Ly O e
Em xin chan thanh cam on!

Xéc nhéan cia Trung tam Noi tra Vinh, ngay ... thanh ... nam ...

- Bong y, SV ra khoi KTX tur ngay Nguwoi lam don

........ (ky ghi ro ho tén)

- Ba thanh todn day du tién ¢, tién
dién nudc

Giam déc trung tam Noi tri
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BM.TTNT.009/2021

Qui trinh xir ly hanh vi vi pham cia sinh vién, hoc sinh ¢ KTX
= Qui trinh xir 1y hanh vi vi pham ctia sinh vién.doc (Nhan dé tai)

Cong tac xur Iy hanh vi vi pham cua sinh vién, hoc sinh dugc don vi thuc hién thuong xuyén.
Muc dich nhim gido duc va ngin chin tinh trang vi pham néi qui, qui ché cua B ciing nhu cua
truong, tir d6 nang cao ¥ thirc rén luyén ctia cac em, gbp phan vao cong tac dao tao cua truong.
Mic khac, cong tac nay con dé gilr vitng trat tu tri an, an ninh chinh tri trong trudng ndi ri€éng va
cua xa hdi no6i chung.

Céc van ban phéap qui lam co sé cho viée xtr Iy bao gom:
+ Qui ché cong tac hoc sinh, sinh vién ndi trtt do B§ Gido duc va Pao tao ban hanh nam 2011.
+ Qui ché hoc vu do trudng ban hanh trong nim hoc 2010-2011.
+ Noi quy KTX do truong ban hanh nam 2011.

Hanh vi cua sinh vién, hoc sinh dugc quy dinh trong cac van ban trén 1a cac hanh vi trong sinh
hoat va hoat dong xa hoi, khong ap dung cho nhiing hanh vi c6 cac yéu td cAu thanh toi pham hinh
su theo qui dinh cua phap luat.

Pé cong tac xtr Iy mang tinh khoa hoc va diing qui dinh, BQLKTX 4ap dung qui trinh xir I theo
trinh tu nhu sau:

 Nhitng hanh vi dugc coi 13 vi pham can xir Iy
- Qui dinh nhitng ndi dung vi pham trong qui ché cong tac hoc sinh, sinh vién noi tra cua Bo Gido
duc va Pao tao ban hanh nam 2011.

- Noi qui KTX va céac hinh thire xtr 1y ky luat sinh vién, hoc sinh & KTX do truong ban hanh nam
2011 (kém theo ndi dung vi pham va khung xtr 1y ky luit).

« Cong tac xac 1ap hd so vi pham
- Khi c6 vu viéc vi pham x4y ra trong sinh vién, hoc sinh cong tac xac 1ap hd so ban dau dugc tién
hanh nhu sau:

+ Lap bién ban vu viéc.

+ Thu gitr tang chig, vat ching tai hién truong.

+ Budc nhirng sinh vién, hoc sinh giy ra vu viéc viét ban tuong trinh.

+ Lép bién ban xac minh ghi nhan 10i khai ciia nhan chimg hay ngudi biét viéc.

+ Lam sang té hanh vi nhiing ngudi c6 lién quan.

+ Cung cb ho so va viét ban két luan vu viéc.

* Nguoi thue hién: Can bo giam sat dja ban noi xay ra vu viéc va can thiét phai phdi hop véi bao
vé truong hodc co quan cong an khi thay vu viéc tuong dbi phirc tap.

o Cong tc to chiic xir Iy
Thanh phan Hoi dong xir 1y ky lut sinh vién, hoc sinh & KTX theo qui ché cong tac hoc sinh, sinh
vién ndi tra cua B Gido duc va Pao tao, bang ndi dung vi pham va hinh thue xr 1y ky luét sinh
vién & KTX bao gdm:

- Thanh phan Ban QLKTX.
+ Truong Ban quan ly KTX.
+ Giam sat vién noi khu vuc sinh vién, hoc sinh vi pham.
- Thanh phan bén ngoai Ban QLKTX
+ Truong hodc pho trudong phong Cong tac sinh vién, hoc sinh.
+ Dai dién Ban Thuong vu Doan truong.
+ Pai di¢n lanh dao cac Khoa c6 sinh vién, hoc sinh vi pham.
- Thanh phﬁn sinh vién, hoc sinh
+ Sinh vién, hoc sinh vi pham.
+ DPai dién Ban can su 16p hodac BCH chi doan 16p cua sinh vién, hoc sinh vi pham.
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https://ktx.tvu.edu.vn/index.php/component/docman/doc_download/2-qui-trinh-xu-ly-hanh-vi-vi-pham-cua-sinh-vien-doc?Itemid=

- V& trinh tu xét x.
+ Can b0 giam sat doc ban két luan vu viéc.
+ Sinh vién vi pham c6 ¥ kién vé ban két luan.
+ Trao ddi gitra HO1 déng va sinh vién, hoc sinh vi pham.
+ Dai dién ban can sy co y kién vé qua trinh hoc tap va rén luyén cua sinh vién, hoc sinh vi pham.
+ T4t cé sinh vién, hoc sinh ra ngoai cho Hoi déng hoiy.
+ Sau khi Hoi dong ky luat hoi ¥ théng nhit hinh thic xtr Iy, moi tt ca sinh vién, hoc sinh trd
vao dé cong bd quyét dinh ctia hoi ddng vé hinh thic xir 1y dd duoc thdng nhat.
+ Cac bén ky vao bién ban.
+ Cong bd quyét dinh trong thoi han 03 ngay sau d6 va giri vé gia dinh sinh vién, hoc sinh vi
pham.
« Quyén han dugc phén cip xu Iy
Ban quan Iy KTX duogc phan cip xt 1y sinh vién, hoc sinh vi pham ndi qui KTX nhu sau:
- Khién trach truge toan thé sinh vién, hoc sinh & KTX.
- Canh cdo trudce toan thé sinh vién, hoc sinh & KTX.
- Budc ra khéi KTX
D. QUAN LY RUI RO

TT Néi dung rii ro Bién phap dé phong rii ro

1 Déi vai hd so + Thét lac va hu hong

+ Mat mat, tién gia

2 Thu kinh phi + Thoa thuan khac phuc

+ Phéi hop véi, P. KH - TC

+ Mat trom tai san

+ MAét an ninh trat tu

3 Quan ly ngudi & + Trao d6i dinh ky véi vé sy + truong
phong/céan bo lop

+ Giir mbi lién hé véi co quan cong an dia ban.

4 Dau 6m + Truc y té 24/24h

+ TUy vao thyc té

5 Céc rui ro khac + Xin y kién cap trén

Nghé An, ngay .... thang ... nam ......

TRUNG TAM NOI TRU
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HE THONG QUAN LY CHAT LUONG Ma s6:QT.CS2.001/2021

TRUGONG PAI HOC VINH Lan ban hanh: 1
QUY TRINH TIEP I\JHAN NGUOI Ngay hi¢u lyc:  / /2021
HQC VAO O KY TUC XA TAI CO SO | Trang: 1/5
1
Bién soan Xem xét Phé duyét
Chix ky
Ho tén Nguyén Ngoc T Nguyén Anh Chuong | Nguyén Huy Bang
Chac danh Chuyén vién Truong ban Hiéu truong
I. MUC PiCH VA PHAM VI AP DUNG
1. Muc dich:

Viéc xay dung va thuc hién quy trinh ndy nham kiém soat, quan 1y ngudi hoc ¢ trong Lang
sinh vién Co sé 11; giai quyét cong viéc nhanh chong, kip thoi, chinh xac hiéu qua, dam
bao cong khai, cdng bang, minh bach, tiét kiém va tién do.

2. Pham vi 4p dung:

Quy trinh nay ap dung cho Ban Quan 1y Co s¢ II va cac don vi ¢6 lién quan, nguoi hoc khi
dén & tap trung tai lang sinh vién.

Il. NGUYEN TAC CHUNG

Ban Quan 1y co s& 11 chiu trach nhiém té chire cho ngudi hoc ¢6 nhu cau vao & tap trung tai
Lang sinh vién. Cac don vi lién quan c6 trach nhiém phdi hop theo quy dinh, ddo bao dung
quy trinh va tién do.

I11. TAI LIEU VIEN DAN

1. Quyét dinh s 208/QD-DHV ngay 15/5/2018 cua Hiéu truong Truong Pai hoc Vinh vé
viéc thanh Iap Ban Quan 1y Co s& 1l truc thude Truong Pai hoc Vinh

2. Quyét dinh s 358/QD-DHV ngay 15/5/2018 cua Hiéu truong Trudng Pai hoc Vinh ban
hanh Quy ché t6 chuc va hoat dong cua Ban Quan 1y Co so 1

3. Quyét dinh s6 3346/QD-DHV ngay 04/12/2019 Ban hanh Noi quy Lang sinh vién Co s
II Truong Pai hoc Vinh.

4. Binh muc thu tién dién, tién nude (theo quy dinh hién hanh)

5. Thong bao B6 tri chd o, cac thu tuc va dinh mic thu kinh phi & Ky tdc xa tai Lang sinh
vién Co s 1.

IV.CAC TU VIET TAT

V. NOI DUNG

Quy trinh bat dau khi tiép nhan nguoi hoc dén dang ky - nhan phong. Viéc nhan phong két
thlic bang viéc ngudi hoc tiép nhan va quan 1y sau khi duoc ban giao phong o.

A.LUU DO
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QUY TRINH TIEP NHAN NGU'O'| HOC VAO O KTX TAI CO SO I

T Phong dao tao Ban Quan ly Co s& I Nguoi hoc Phong KH-TC
1. Lap ké hoach
= dao tao l
f o=
~0
=5
=
o 2. Lap ké hoach
= don tiép i
3. Sinh vién
dang ky
-] pldTu van, hudng
1 dan dang ky
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7. Nép kinh phi
hop déng
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i 8. Thu kinh phi
§ hop déng i
o
9. N6p kinh phi
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s 10. Ban giao phong »11. Nhan phong
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B. DIEN GIAI

Két qua thuc hign Thoi gian
Budéc | Noi dung cbng viéc Trach nhiém -5 ua thuc nig hoan
(bieu mau) .
thanh
® @ ) @ ©)
1 Bang Ké hoach dao tao Phong bao
tao
Ax LA A Phén céng can b, khao 5
2 Lap ké hoach don tiép | Ban QLCS 11 sét co s& Vat chét 1 ngay
Tiép nhan thong tin
3 Nguoi hoc dangky & | Nguoi hoc danh sach, tin nhan .... | 5 phat/sv
dat chd cia ngudi hoc
Tu van huéng dan cho L B4 tri theo nhu cau thuc | 10 phat/
4 . n Vién chuac X
sinh vién te. sv
5 Lam ho so vao & Nguoi hoc Ho so (don, hop dong) ;L\? phay
6 Duyét hd so Vién chuc 5 phat/ sv
7 | Nap cc khoan kinh phi | Sinhvien | Bién lai thu tién 10 phay
8 D‘anh sach, bién lai thu 10 phut/
_ o _ | tién sV
Thu cac khodn kinh phi | Vién chtc va
(tien coc tai san, tien ¢) | phong KHTC R o
9 Nop tien ¢ vé Nha 120
truong phut/dot
10 BAn giao ohon Vién chuc/ Chét chi sé, dién, nuéc
glao phong Nguoihoc | (vao)
s .. 15 pha
Kiém tra dgnh muc tai oh opngut/
11 Nhan ohon Vién chuc/ san. Ky chot chi so,
an phong Ngudi hoc | dién, nuéc (vao). Ky

bién ban nhan phong
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C. BIEU MAU KEM THEO

TT | Tén bidu mau/Hb so M4 sé Noi luu Thoi gian
lIwu toi thiéu
1) () 3 4) ®)
1 | S6 truc can bo KTX BM.CS2.001/2021 | Ban QLCS Il | Theo hoc ky
Don xin & BM.CS2.002/2021 | Ban QLCS Il | Theo dot/nim
2 | Hop dong ¢ BM.CS2.003/2021 | Ban QLCS Il | Theo dot/nim
S6 ky nop! tra tién coc tai san BM.CS2.004/2021 | Ban QLCS Il | Theo dot/nim
Danh muc tai san trong phong BM.CS2.005/2021 | Ban QLCS Il | Theo d¢t/nam
3
S6 xac nhan chi sé dién, nude BM.CS2.006/2021 | Ban QLCS Il | Theo dot/nam
- Nguoi hoc
Ay . . - Ban QLCSII
4 | Bién lai thu tién Theo quy dinh P KH-TC
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D. QUAN LY RUI RO

TT Néi dung rii ro Bién phap dé phong rii ro
1 Déi phong & + Pé du quy phong, Bién ban
+ Huéng dan sir dung trong phong
5 Hu, hong tai san trong qua + C6 vat tu dy phong, thay thé
trinh & + Thoa thuén khac phuc/ Bang gia sura chira
+ Phdi hop véi P.QT - BT, P.KH - TC
+ Lap dit hé thong camera an ninh hoan chinh
i . + R . N r= A ~ + 3 by s
3 Mt trom tai san béTIr;;) doi dinh ky véi vé sy + trudng phong/can
+ Giir méi lién hé v&i co quan Cong an dia ban.
4 Pau 6m + Truc y té 24/24h
5 Caéc rui ro khac + Tuy vao thuc ¢

+ Xin y kién cap trén

333




BM.CS2.001/2021

TRUONG PAI HOC VINH
BAN QUAN LY CO SO II

SO TRUC NOQI TRU

LANG SINH VIEN CO SO 11
(T ngay...... ........ /2021 - ...... - /2021)




TINHHINHCATRUC o
(Can b tryc phdi ghi chép day dii tinh hinh an ninh trat tw, vé sinh méi trwong, né nep
sinh hogt, vdt chat, tai sdn va cac van dé phat sinh trong ca truc)

(Ky, ghi r6 ho tén) (Ky, ghi r6 ho tén)

BAN QUAN LY CO SO 11
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BM.CS2.002/2021

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap — Tw do — Hanh phuc

DON XIN VAO O KY TUC XA

Kinh gtri : - Ong Hiéu truomg Truong Pai hoc Vinh
- Ong Truéng Ban quan ly Co sé 11

Tenthila:. ... Giditinh: ...,
Ngay sinh............ I [ivenn. Dan tgc............ TOn glédo: ...oovviiiii e,
SV, HV(HS) l6p: ............. Nganh: ...................... Khoa/vién:.....................
SO CMND/HO chifu:.. v,
MSSV
Ho khau thudng tra: (s6 nha, duong, phd, x4, huyén, tinh).........................
Thudc dbi trong Uu tien: .......o.ooiiiiiii e Chicvui...ccooovvvvii.o.
-Otai phong t..oovvevvneinnnnn, TANG: ..o, KTX 860
- Loai phong & :............ Nguoi, sdtién.............coee.... d6ng/ngudi/thang
-Thoiglan 6 :.......... thang, tir ngdy......./....../202..... Dénngay ....... [oc.... /202
-LydoxinGkytie Xa ioiii i SDT......ciiiii.s

Théng tin gia dinh B Me

Ho va tén

Ngay/ thang/ ndm sinh

TOn giao

Nghé nghiép / Chirc vu

Noi lam viéc

Dién thoai lién lac

Thanh vién gia dinh c6:......anh trai...chi gai ....... em trai............ em gai
Néu duoc xét vao & toi xin cam két:

1. Tuyét ddi tuan thi ndi quy ky tic xa va cac quy dinh lién quan khac cua
nha truong.

2. Bong tién &, tién dién va tién nude sinh hoat, tién sur dung internet (néu co)
day du, kip thoi theo quy dinh. (nap tién dién, tién nudc trong vong 05 ké tir ngay cd
théng bao)

3. Ty giac hoc tap, ren luyén, co y thirc bao vé tai san ¢4 nhan va tai san cta
nha trudng; tham gia ddy du cong tac ty quan, ¢ trach nhiém lam tdt cong tac vé
sinh tai phong ¢ va khuon vién KTX.

4. Cé y thtrc xay dung khu vuc ky tuc xa dam bao “xanh - sach - dep - an
toan - than thién”.

5. Tich cuc tham gia cic hoat dong tap thé do nha trudng td chirc tai Co so 11
(Chu Nhat xanh, 1ién hoan van ngh¢ ndi tr, giao luu van hoa hoc sinh, sinh vién, thi
phong & sach dep theo dinh ky.....)
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T6i xin cam doan nhiing 10i khai trén ddy 1a dung su that va cam két thuc hién
dung cac nodi dung trén. Néu vi pham, toi xin chiu moi hinh thtrc ky luat theo quy
dinh cta Nha truong. Kinh dé nghi nha truong xem xét, giai quyét.

T61 xin chan thanh cam on !

) ) ) Nghé An, ngay ...... thang.......nam 202.....
BAN QUAN LY COSO 11 NGUOI LAM DON
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)

CAN BOQ TIEP NHAN PON
(Ky va ghi ro ho tén)
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BM.CS2.003/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG DAI HQC VINH Poc 1ap — Tw do — Hanh phc
ST /DHV-BQLCSII Nghé An, ngay ....... thang ..... nam 202...

HOQP PONG THUE PHONG O KY TUC XA

- Can ¢t Quy ché cong tac hoc sinh, sinh vién noi tra trong cac trudng dai hoc, cao dang,
trung hoc chuyén nghiép va day nghé, ban hanh theo Quyét dinh s6 2137/GD-DT ngay 28
thang 6 nam 1997 cua B Giao duc va Pao tao;

- Can ct&r Quyét dinh sb 41/2002-QD-BGD&DT ngay 18 thang 10 nim 2002 cua B
Gi4o duc va Dao tao vé viéc stra d6i, bd sung mot sé diém trong Quy ché cong tac hoc
sinh, sinh vién noi tri trong cac truong dai hoc, cao dang, trung hoc chuyén nghiép va day
nghé ban hanh kém theo Quyét dinh s6 2137/GD-PT ngay 28 thang 6 nim 1997 cua Bo
tredng B Gido duc va Dao tao;

- Can ctir Quyét dinh sb: 117 /QD-DHV ngay 08 thang 7 nim 2019 cua Hiéu truéng
Truong Pai hoc Vinh, vé viéc uy quyén ky hop dong ¢ ky tlc xa tai Lang sinh vién Co S¢
11 cho Ong: TS. Nguyén Anh Chuong; Truéng Ban Quan 1y Co so 1.

- Can ctt don ding ky ¢ ky tdc xa cia HSSV&HV va tinh hinh thyc té tai KTX,

Hom nay ngdy .... Thang ..... nim 202....tai Ban Quan ly Co s II, Ching t6i gom:
Bén A: Truwong DPai hoc Vinh
Dia chi: 182, L& Duan, Tp Vinh, tinh Nghé An
Do 6ng: TS. Nguyén Anh Chwong, Truéng Ban Quan ly Co sé 11, dugc uy quyén lam
dai dién.
Bén B: Bén thué &

Ho va tén: . eeeireeeiieeiiisneee. Ngay sinh: ... [eei... [ovoeeiiiiiiinin
Lép: ......... Nganh ............................ Khoa/Vién: ...l
QUABEC HIC: e e S6 CMND/Hb chiéu: ...oevvveeie,
MASO HSSV: ..oooiiiiieiiiiiiiiieieiee Dien thogi: ....vvvvveieeiieieeeeene,

Hai bén thong nhat ky két hop dong thué phong o ky tic x4 tai Lang sinh vién Co s¢ |1
Truong DPai hoc Vinh dong trén dia ban x& Nghi Phong, huyén Nghi Loc, Nghé An véi cac
diéu khoan sau day:

Piéu 1. Bén A cho bén B thué 01 chd ¢ tai phong: ............... Ky tac x4 sd: ...........
Phong & dam bao diéu kién sinh hoat, c6 cac tai san, thiét bi dwoc ghi tai bién ban giao
nhan phong & kem theo.

Piéu 2. Gia tién, thoi gian & va phuong thac thanh toén:

2.1. Gia phong & 4 ngudi 200.000 ddng/ngudi /thang O

2.2. Gia phong ¢ 6 ngudi 150.000 dong/ngudi /théng 0O

2.3. Phong ¢ khodng thu tien O

2.4. Tién cac tai san (nhan lai khi tra phong): ..................... ddng/ngudi

2.5.Thoi gian o: .......thang (tir ngdy......./....... /202...Pénngay: ......[......[/202...)
2.6. Phuong thu:c thanh toan: Bang tién mat, thanh toan 1 lan khi ky hO’p dong

2.7. TONG GIAtri NOP AONEG: ..ol dong

BANG CNTE e e e

Piéu 3. Trach nhiém ciia mdi bén
3.1. Bén A c6 trach nhiém:
- Bo tri phong ¢ theo thoa thuan.
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- Tao moi diéu kién thuan lgi dé bén B thuc hién céc quyén va nghia vu theo quy dinh hién
hanh.
- Pam bao an ninh, vé sinh va cac diéu kién sinh hoat khéc trong khudn vién KTX.
3.2. Bén B c¢6 trach nhiém:
- Tuyét di tuan thu Noi quy ky tic x4 va cac quy dinh khac cua nha truong, quy dinh tai
céc thoa thuan hop téc, cc hop dong dao tao (néu co).
- Bong tién &, tién dién, nudce sinh hoat day du, kip thoi theo quy dinh, trong do:
+ Tién & va tlen c4c tai san nap 1 1an khi ky hop ddng.
+ Tién dién, tién nudc sinh hoat thu hang thang theo chi s tiéu thy thuc té, (nap tién dién,
tién nudc trong vong 05 ké tir ngay co thdng bao).
- Tu gi4c hoc tap, rén luyén, bao vé tai san c& nhan va céc tai san, thiét bi cua nha truong;
tham gia cong tac tw quan, gitt gin an toan va vé sinh trong khuén vién KTX dé gop phan
xay dung khu ky tdc x4 “xanh — sach — dep — an toan — than thién”.
- Tich cuc tham gia day du moi hoat dong tap thé do nha truong t6 chic tai Co s 11
(Cht nhat xanh; lién hoan van nghé ngi trt, giao Iuu van hoa hoc sinh, sinh vién; thi phong
& sach dep theo dinh ky, phong chéng chay no, thién tai lii Iut ...)
Piéu 4. Piéu khoan thi hanh
- Hai bén cam két thuc hién day du cac diéu khoan trong hop dong.
- Khi bén A can thu hdi chd & hoic bén B tra chd ¢ thi hai bén théng bao cho nhau biét
trude 10 ngay. Khi tra phong bén B phai don vé sinh phong sach s&, tra nguyén trang tai
san, ban giao chia khéa phong, thanh toan day dii cac khoan no va nhan lai tién cac tai san.
- Néu hét thoi gian ¢ ghi trén hop dong ma bén B khong 1am céc thi tuc tra phong, thi thoi
gian tiép sau d6 van tinh bén B dang giit phong va sé tinh cac khoan tién ¢ theo quy dinh.
Sau khi hoan thanh céc thu tuc tra phong & va thanh toan day du cac khoan tién theo quy
dinh coi nhu hop dong hét hiéu lec va duogc thanh 1y.
Hop dong nay duoc 1ap thanh 02 ban c6 gia tri nhu nhau, mdi bén giir 01 ban va c6 hiéu
luc tir ngay ky.
Nghé 4An, ngay ...... thang...... nam 202...
PAI DIEN BEN A PAI DIEN BEN B
TRUONG BAN QUAN LY CO SO |1 (ky, ghi ro ho va tén)

SO PHAN PHONG O, TIEN CQC TAI SAN, TIEN O

THONG TIN SINH VIEN Nhin T

[PHON

Hoviten  [Gidi tink| MSSV Lip Neinh Vién Khéa | Sidiéndhosi | Téngido Dintee  |ThinhphinGD|  Huyén Tinh Tiéné | Tién CTS | Ngiy ngp| K nap | CB thu |Tién coc|Nghy wi(Ks nbin)
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TRUONG PAI HOC VINH
BAN QUAN LY CO SO 11

BM.CS2.005/2021

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

DANH MUC TAI SAN CO TRONG PHONG O

TT | TEN TAI SAN SO LUQNG GHI CHU
1 Bong dién Né ong 3
2 Béng led (tron) 2
3 Bong 6p tran 1
4 Quat dao chiéu + hop s6 (bd) 1
5 Cong tic dién 5
6 O cam dién

7 Attomat

8 Tu sat (4 ngin, 6 ngin)

9 Giuong st ( 2-3-4)

10 Ban go ( mau vang) 2
11 Ghé da ( mau xanh) 4
12 Ghé gd, Ban Gb (b9) 1
13 Guong, Chau s, 6ng thoat (bd) 1
14 Binh nong lanh + Attomat (bo) 1
15 Vi sen + gat gu 1
16 Voi nudc 2
17 Bé vé sinh + voi xit 1
18 Gia phoi d6 2
19 Mac treo quan 40 1
20 Pong hd nuéc 1
21 Thoat nudc san 2
22 Cira di 4
23 Cua so 3
24 Gia dé giay inoc 1
25 O khoa + chia khoa 1
26 Tuong va san nha

27
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TRUGNG DAIHOC VINH
BAN QUANLY CG ST

(Tir ngay 02 thang 2 ném 2020 dén ngay

CHI SO DIEN, NUGC TAIPHONG KY TUC XA SOIT

thang  nam 2020)

BM.CS2.006/2021

TANG 1
. . Chi si déu vio Sinh vién k¥ Chi sé diu ra Sinh vien ky
TT| Phongso (ghi rd ho va bién thoai (ghi rd ho va bién thoai
Dién Nwdc tén) Dién Nwrdc tén)
1 |Phong s 101

[B=]

Phéng sb 102

[F¥]

Phéng sb 103

Phong si 104

L

Phang so 103

Phang si 106

Phéng s 107

Phéng s 108

Phang st 109

Phang sb 110

Phéng sb 111

Phéng sb 112

Phang sb 113

Phong sb 114
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HE THONG QUAN LY CHAT LUONG Ma s6: QT.CS2.002/2021

TRUONG PAI HOC VINH Lan ban hanh: 1

QUY TRINH TRA PHONG VA KET Ngay hi¢u luc:  / /2021

THUC HQP PONG POI VOINGUOI | Trang:
HOC O TAIKY TUC XA CO SO 11

Bién soan Xem xét Phé duyét
Chir ky
Ho tén Nguyén Ngoc T Nguyén Anh Chuong | Nguyén Huy Bang
Chac danh Chuyén vién Truong ban Hiéu truong
I. MUC PiCH VA PHAM VI AP DUNG
1. Muc dich:

Viéc xay dung va thuc hién quy trinh ndy nham kiém soat, quan 1y ngudi hoc & trong Lang
sinh vién Co sé 11; giai quyét cong viéc nhanh chong, kip thoi, chinh xac hiéu qua, dam
bao cong khai, cong bang, minh bach, tiét kiém va tién do.

2. Pham vi 4p dung:

Quy trinh nay ap dung cho Ban Quan 1y Co s¢ II va cac don vi ¢6 lién quan, nguoi hoc khi
dén & tap trung tai lang sinh vién.

Il. NGUYEN TAC CHUNG

Ban Quan 1y co s& 11 chiu trach nhiém to chirc cho nguoi hoc ¢6 nhu cau vao ¢ tap trung tai
Lang sinh vién. Cac don vi lién quan c6 trach nhiém phdi hop theo quy dinh, ddo bao dung
quy trinh va tién do.

I11. TAI LIEU VIEN DAN

1. Quyét dinh s 208/QD-DHV ngay 15/5/2018 cua Hiéu truong Truong Pai hoc Vinh vé
viéc thanh lap Ban Quan ly Co so |l truc thugc Truong Pai hoc Vinh

2. Quyét dinh sb 358/QD-DHV ngay 15/5/2018 cua Hiéu truong Trudng Pai hoc Vinh ban
hanh Quy ché t6 chuc va hoat dong caa Ban Quan 1y Co so 11

3. Quyét dinh s6 3346/QD-DHV ngay 04/12/2019 Ban hanh Noi quy Lang sinh vién Co s
II Truong Pai hoc Vinh.

4. Binh muc thu tién dién, tién nude (theo quy dinh hién hanh)

5. Thong bao B6 tri chd o, cac thu tuc va dinh mic thu kinh phi & Ky tdc xa tai Lang sinh
vién Co s6 1.

IV.CAC TU VIET TAT

V. NQI DUNG

A.LUU DO
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QUY TRINH TRA PHONG VA KET THUC HQP BONG O KTX TAI CO SO |

Phong KH-TC

Phong QT&DT

TT|Ban Quan ly Co sé& |l Nguwei hoc
- 4
o a A
=z 1. Lap ké hoach
I % L
- tra phong
5 v
«
-
A 2.Théng bao cho
sinh vién
§ 3.Nhan théng bao
(=)
c
©
: v
5 4. Chuan bi
z ban giao
o
5. Chét chi sb
dién nudc
i
©
5
= 6. Téng hop
] knhphi  [<| T """
<8
-
Q
™
9. Thu kinh phi
dién nudc
D v
a
= 10. Téng hop €
= kinh phi
3
-
}_
<
§. 12. Tra tién coc tai| | 3| 13. Nhén tién coc
c san theo HD tai san
“0
- )
(-
-
: @®
[Te)
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B. DIEN GIAI

Két qua thuc hién

Thoi gian

Bwéc | Noi dung cong viéc Trach nhiém (biéu miu) hoan thanh
@O 1@ 3) (4) ()
1 Phan cong can bo dam | 5. ) gy 1 budi
nhan cac cong viéc.
A . i Thong tin dén ngudi hoc
2 | thongbiochongudl | yign chie | trucc 24h khi ket thil
oC A
hop dong
3 Tiép nhan théng béo Nguoi hoc Q“eid‘-’”’ I§|em tra chi 30\phut/
so di¢n nudc phong
4 C_huan bi phong d¢ ban Ngudi hoc 10‘phut/
giao phong
At chi <A dia ; BM.KTXCS
Ch?t Chl\SO d}er{ nuoc‘._ Vién churc/ 11.006/2021 15 phut/
5 Nhan phong ¢ tir nguoi Nowdi hoe - - hon
hoc guot e Nhan chia khéa. Phong
2 = . BM.KTXCS ,
6 Tong hop Vién chuac 11.006/2021. 60 phut/dot
” L Phong QT- | BM.LKTXCS ,
7 Kiém tra, doi chicu BT 11.006/2021.. 30 phut/dot
8 Nap kinh phi dién nudc | Nguoi hoc Bién lai thu tién ]
15 phat/
A phong
9 Thu kinh phi dién nuéc | Vién chuc BM.KTXCS 11.006/2021
10 sTa(::?ug hop, ap danh Vienchac | BM.KTXCS 11.006/2021 | 60 phat/dot
; : .| Vién chuc/ Bang tong hop, danh ,
11 Kiém tra. Thu kinh phi Phong KHTC | séch, hoa don thu tién 60 phut/dot
12 Tra tién coc tai san Vién chirc BM.KTXCS 11.004/2021
5 phat/ sv
13 Nhan tién coc tai san Nguoi hoc BM.KTXCS 11.004/2021
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C. BIEU MAU KEM THEO

TT | Tén bidu mau/Hb so M4 s6 Noi luu Thoi glan luu
toi thieu
CORNE) 3) (4) (5)
S6 phan phong &; Ky nop/ tra tién coc tai | BM.KTXCS §
1 san 11.004/2021 Ban QLCS Il | Theo dot/nam
oo . BM.KTXCS <
2 | Danh muc tai san trong phong 11.005/2021 Ban QLCS Il | Theo dot/nam
2 s A . A ia . BM.KTXCS <
3 | SO xac nhan chi so6 dién, nudc. 11.006/2021 Ban QLCS Il | Theo dot/nam
4 | Bién ban sinh hoat nai trd Ho so Ban QLCS Il | Theo dot/nim
o e A BM.KTXCS =
5 | Nhan xét sinh vién ndgi tru 11.007/2021 Khoa/vién Theo dot
- Nguoi hoc
A = Theo Quy - Ban QLCSII
6 | Bién lai thu tien dinh P KH-TC

D. QUAN LY RUI RO

TT

Noi dung rii ro

Bién phap dé phong rii ro

Hu, hong tai san dugc phat
hién khi tra phong

+ Thoa thuan khic phuc, stra chira tra lai nguyén
trang ban dau
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DANH MUC TAI SAN CO TRONG PHONG O

BM.CS2.005/2021

R s e SO -
TT TEN TAI SAN LUONG GHI CHU
1 Boéng dién Né ong 3
2 Béng led (tron) 2
3 Bong dp tran 1
4 Quat dao chiéu + hop sb (bd) 1
5 Cong tic dién 5
6 O cam dién
7 Attomat
8 Tu sat (4 ngan, 6 ngin)
9 Giuong sat ( 2-3-4)
10 Ban gd ( mau vang) 2
11 Ghé da ( mau xanh) 4
12 Ghé gb, Ban G (bd) 1
13 Guong, Chu si, 6ng thoat (bo) 1
14 Binh néng lanh + Attomat (bg) 1
15 Voi sen + git gu 1
16 Voi nudc 2
17 B¢ v€ sinh + voi xit 1
18 Gi4 phoi do 2
19 Moc treo quan 4o 1
20 Pong hod nude 1
21 Thoat nudc san 2
22 Cua di 4
23 Cira 50 3
24 Gia dé giay indc 1
25 O khoa + chia khoa 1
26 Tuong va san nha
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TRUGNG DAI HOC VINH
BAN QUANLY COSGII

SO
GHI CHI SO PIEN, NUGC

Nam 2021

BM.KTX CSII.006/2021




TRUGNG DAI HOC VINH
BAN QUANLY COSCII

CHI SO PIEN, NUGC TAIPHONG KY TUC XA SO ...

(Tiengay  thang

nam 2021 dén ngay

thang ndam 2020)

TANG 1
i Chi s6 diu vao Sinh vién kv Chi s6 dau ra Sinh vién kv
TT| Phongsé e Pién thoai A Dién thoai
Pién Nuwge | (ghird hovaten) Pién Nudc (ghi rd ho va tén)
1 |Phongsé 101

[ 3]

Phong s6 102

Phong s6 103

Phong s6 104

Phong s6 105

|| W

Phong s6 106

Phong s6 107

co

Phong s6 108

Phong s6 109

10

Phong s6 110

11

Phong s6 111

12

Phong s6 112

13

Phong s6 113

14

Phong s6 114

S6 phong thic &:




BO GIAO DUC VA PAO TAO

CONG HOA XA HOI CHU NGHIA VIET NAM

TRUGONG PAI HQC VINH Doc lap - Tw do - Hanh phiic
BANG THANH TOAN TIEN PIEN KTX SO ........
(Tiéu thy tengay ~ / /2021 dén ngay / /2021)

1T Phong | Chi s6 cii | chi sd méi| Tiéu thu Don gia Thanh tién (&) S6 kw mién [Tién mién (@) So tién nop (d) Ky nop
1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

T5ng
Nghé An, ngay thang nam 2021
Phong KH-TC Phong Quan tri va Piu tw Ban QL Co s II Nguwoi lap bang
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BO GIAO DUC VA PAO TAO
TRUONG PAI HQC VINH

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

BANG THANH TOAN TIEN NUGC KTX SO ........
(Tiéu thu tie ngay / /2021 dén ngay / /2021)

Phong | Chi s6 cii

chi s6 madi

Tiéuthy | Dongid Thanh tién (d)

S kw mién |Tién mién (&

S6 tién ndp (@) Ky nop

[
Do ivioiaioiwisiwini=]|d

—
[

-
[°5]

p—
N

—
"]

Tong

Phong KH-TC

Phong Quin tri va Pau tw

Nghé An, ngay thang ndam 2021

Ban QL Cosé¢ 1T

Ngudi ldp bang




TRU’(‘)NG? DAIHOC VINH
BAN QUAN LY CO SO II

BM.CS2.007/2021

GIAY NHAN XET SINH VIEN O KY TUC XA

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

Hocky :....... nam hoc: 202.....- 202.....
1. Phin ty khai ciia sinh vién:
HO VA TEN: oo Ngay sinh:........./......../c.ooo
Lop:aeeennnenn. Nganh:.................... Khoa/Vign:........oooiiiiiii e,
M3 SO SINh VIEN: ..eeviiieiiiiieeiieeeiee e Phong O:.....oveeeneen. KTX:............
2. Phan danh gia:
< Trudng CB phu
A . iy biém | SV tuw \ . . :
Noi dung danh gia téi da | danh gis gil;ong danh [trach KTX
Nap tién o, tién CTS day da va dung thoi gian quy dinh | 15
Nap tién dién, nuéc day di va ding thoi gian quy dinh | 15
Phong & sach s&, ngan nap 15
Tham gia cong tac sinh vién tu quan, v¢ sinh cong cong | 15
Tham gia day di cac ngay “ Chii nhat xanh” 15
Khong vi pham ndi quy noi tra 15
Piém dwoc cong thém (10)
Piém bi trir
Téng diém 100
Ngwoi danh gia
( ky, ghi ro ho va tén)
Ghi chu:

- Cong diém cho nhitng sinh vién c6 nhiéu dong gop trong phong trao ti qudn:01-05 diém
- TNXK, Ban cdn su 16p, sinh vién dwege nha trong khen thuong: 05-10 diém.

- Truéng phong ciia phong & cé nhiéu déng gop cho phong trao tw quan: 01-05 diém
- Trir diém nhitng sinh vién vi pham néi quy néi trii: Ty thuéc vao mike dé va sé lan vi pham dé
triv diém,(Moi lan vi pham bj trir tir 05 -10 diém) Riéng nhiing sinh vién chwa hoan thanh cdc
khodn nghia vu déng gdp trong nam hoc thi xép két qud : Trung binh. ‘
- Xép logi : 90 diém tré 1én: Xudt sac, Tir 80 - 89 diém: Tét, Tir 70 -79: Khd, Tir 55- 69 diém:

Trung binh, Dudi 55 diém : Kém

* Sinh vién lam danh gia o trong ky tic xa tdp trung theo phong o (Idp) va nhan lai phiéu dinh
gia nhan xét tw Can bo phu trach phong o. Ban QLCS 1l khong danh gia phiéu nhdn xét riéng lé

cho tirng sinh vién.
3. Ban quan ly co' sé I nhan xét, xép loai:

XD L0 e
Nghé An, ngay..... .... s A
BAN QUANLY COSO 11

thang.......nam 202




QUY TRINH QUAN LY TAI SAN
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HE THONG QUAN LY CHAT LUONG M4 s6: KHTC.002

TRUONG PAI HOC VINH L4n ban hanh;
QUY TRINH MUA SAM TRANG Ngay hiu luc: Xx/xx/xxxX
THIET BI, VAT TU CO GIA TRI Trang: X/xx

DUGI 15 TRIEU PONG TU NGUON
KINH PHI THUONG XUYEN

Bién soan Xem xét Phé duyét
Chir ky
Ho tén Dinh Thé Phi
Chuac danh

I. MUC PiCH VA PHAM VI AP DUNG

Str dung quy trinh thdng nhat dé thuc hién mua sam céc trang thiét bi, vat tu c6 gia
tri dudi 15 triéu dong tir ngudn kinh phi thudng xuyén tai Trudng Pai hoc Vinh;

Ap dung cho tat ca cac don vi truc thuéc Trudng Dai hoc Vinh.
I1. NGUYEN TAC CHUNG

111. TAI LIEU VIEN DAN

Can ct Luat dau thau s6 43/2013/QH13 ngay 26 thang 11 ndm 2013 cua Qudc hoi;

Can ctr Nghi dinh s6 63/2014/ND-CP ngay 26 thang 6 nam 2014 cua Chinh phi quy
dinh chi tiét thi hanh mot sé diéu cua Luat DAu thau vé lya chon nha thau:

Cin ct Thong tu sb 58/2016/TT-BTC ngay 29/03/2016 cia Bo Tai chinh vé viéc
Quy dinh chi tiét viéc sir dung vén nha nude dé mua sam nham duy tri hoat dong thuong
XUyén cta co quan nha nude, don vi thudc luc lugng vii trang nhan dan, don vi su nghiép
cong 1ap, t6 chtc chinh tri, to chire chinh tri - xa hoi, to chic chinh tri x4 hoi - nghé nghiép,
t6 chirc x4 hoi, té chic xa hoi - nghé nghiép

Can ct Quyét dinh s6 17/2019/QP-TTg cua Thu tuéng Chinh phu vé mot sb goi
thau, ndi dung mua sam nham duy tri hoat dong thuong xuyén dugc ap dung hinh thic lra
chon nha thau trong trudng hop dic biét theo quy dinh tai Didu 26 Luat dau thau.
IV.CAC TU VIET TAT

V. NQI DUNG
A.LUU PO
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QUY TRINH MUA SAM VAT TU HANG HOA
(dudi 15 trigu ding)

Bon vi st dung Cac phong ban lién guan Phong KHTC Hiéu trieéng Born vi cung Cép
1. Vidt tgljgr:; xin chil _}_’ @
5. Thutr;?; 03 bdo N msr:ttgr?a Duye] @ Dyt N} Cép\l.;itatu hang
9. Nhan hang 2 10. Thanh toan > 11. Nhan tien
= = (e
|©|
B. DIEN GIAl
; . A Trach | Két qua thuc hién Thot gian
Buwdéc | Noi dung cong viéc o x X hoan
nhiém | (biéu mau) X
thanh
@ 1?3 ‘ 3) (4) (5)
1 Pon vi ¢ nhu cau st dung trang | BPVSD | BM.KHTC.012/2021
thiét bi, vat tu 1ap chu truong dé | KHTC
Xuat mua sam trang thiét bi, vat tu | QTPT
chuyén Phong KH-TC va Phong
QTDT tham dinh, trinh Ban Gidm
hiéu phé duyét
2 Phong KH-TC phéi hop véi PVSD | BM.KHTC.013/2021 | Trong 5
Phong QTDT va BVSD khao sat | KHTC ngay ké tir
thuc té, 1ap du toan mua sam trang | QTDT ngay nhan
thiét bi, vat tu trinh Ban Giam duoc chu
hiéu phé duyét truong dé
Xuat
3 Pon vi sir dung trang thiét bj, vat | DPVSD | BM.KHTC.014/2021 | Trong 5
tur thu thap bdo gid cua itnhat3 | KHTC ngay ké tir
nha cung cap khéac nhau vé trang ngay phé
thiét bi, vt tu cAn mua sam, duyét du
chuyén Phong KH-TC duyét gia, toan
sau d6 trinh Ban Giam hi¢u phé
duyét gia mua sam trang thiét bi,
Vit tu va don vi cung cip
4 Nghiém thu, ban giao, nhap kho bVSD | BM.KHTC.015/2021 | Tuy theo
trang thiét bi, vat tu: KHTC loai
QTPT TTBVT
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- Phong KH-TC chu tri phéi hop
vo1 Phong QTDT va don vi st
dung theo d&i, dén déc tién do
giao hang

- Phong QTDT chu tri phdi hop
véi don vi st dung va Phong
KHTC nghiém thu trang thiét bi,
vat tu (kiém tra sé luong hang
hoa, s6 may, model, nhan hiéu...)
- Hoi dong nghiém thu tién hanh
ban giao trang thiét bi, vat tu cho
don vi sir dung hoac nhap kho
trang thiét bi, vat tu

5 Phong KH-TC thuc hiéntap hgp | KHTC | BM.KHTC.016/2021 | Trong vong
hé so, chiing tir thanh quyét toan, 5 ngay ké
gom: tir ngay
Chu troeong dugc duyét + Céac bdo nghiém thu
gia + Bang dé nghi xét duyét gia +
Hoa don tai chinh + Bién ban ban
giao, nghiém thu + Phiéu nhap
kho (néu nhap kho) + Gidy dé
nghi thanh toan.

C. BIEU MAU KEM THEO
Thai gian
TT | Tén biéu mau/Hd so M4 s6 Noi luu luwu t6i
thiéu
Chu truong, dé xuit mua <
1 sim TTBVT BM.KHTC.012/2021 | KHTC 10 nam
2 Du to4n mua sim TTBVT | BM.KHTC.013/2021 | KHTC 10 ndm
Bang dé nghi duyét gia §
3 TTBVT BM.KHTC.014/2021 | KHTC 10 nam
Bién ban nghiém thu, ban <

4 giao TTBVT noi bo BM.KHTC.015/2021 | KHTC 10 nam

5 Phiéu nhap kho BM.KHTC.016/2021 | KHTC 10 nam

6 | Giay dé nghi thanh toan BM.KHTC.017/2021 | KHTC 10 nim

D. QUAN LY RUI RO

T

Noi dung rii ro

Bién phap phong rii ro

1

2

3
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HE THONG QUAN LY CHAT LUONG M4 s6: KHTC.002
TRUONG PAI HOC VINH Lan ban hanh:

QUY TRINH MUA SAM TRANG Ngay hiéu luc: xx/xx/xxxx
THIET BI, VAT TU CO GIA TRI TU | Trang: x/xx

15 TRIEU PONG DEN 50 TRIEU
PONG TU NGUON KINH PHI
THUONG XUYEN

Bién soan Xem xét Phé duyét
Char ky
Ho tén Dinh Thé Phu
Chuac danh

I. MUC PiCH VA PHAM VI AP DUNG

Su dung‘quy t(‘mh thong nhét dée thuc‘hién mua sam cac trang thiét bi vat tu c6 gia
tri tir 15 triéu dong dén 50 triéu dong tir nguon kinh phi thuong xuyén tai Truong Pai hoc
Vinh;

Ap dung cho tt ca cac don vi tryc thugc Truong Dai hoc Vinh,
II. NGUYEN TAC CHUNG

1. TAI LIEU VIEN DAN

Can ct Luat dau thau s6 43/2013/QH13 ngay 26 thang 11 ndm 2013 cua Qudc hoi;

Can ctr Nghi dinh s6 63/2014/ND-CP ngay 26 thang 6 nim 2014 cua Chinh pha quy
dinh chi tiét thi hanh mot sé diéu cua Luat DAu thau vé lya chon nha thau:

Can ct Thong tu s6 58/2016/TT-BTC ngay 29/03/2016 cua Bo Tai chinh vé viéc
Quy dinh chi tiét viéc sir dung vén nha nudc dé mua saim nham duy tri hoat dong thuong
XUyén cta co quan nha nude, don vi thudc luc lugng vii trang nhan dan, don vi su nghiép
cdng 1ap, to chuc chinh tri, to chie chinh tri - xa hoi, té chiic chinh tri xa hoi - nghé nghiép,
t6 chirc xa hoi, té chtc xa hoi - nghé nghiép

Can ct Quyét dinh sé 17/2019/QD-TTg cua Thu tuéng Chinh phu vé mot sb goi
thau, ndi dung mua sam nham duy tri hoat dong thuong xuyén dugc ap dung hinh thic lhra
chon nha thau trong trudng hop dic biét theo quy dinh tai Diéu 26 Luat dau thau.
IV.CAC TU VIET TAT
V. NOI DUNG
A.LUU PO
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QUY TRINH MUA SAM VAT TU HANG HOA
(dudii 50 trigu)

Ben vi sir dung Cac phong ban lién quan Phéng KHTC Hiéu trrdng Do vi cung cap
Khéng Khéng
. Khéng ; :
¥
1. Viét té frinh xin chi .
e @ = @ - @
a
Khdng duyét
Khdng du',rlét i

h 4 ¥

5. Thu thap 03 béow

gia

B Kiém tra V& |
TN duyét gia Duyet

Duyét

k.

J:_

8. Lap hop dong chi

Khong ky

../ 9 Ky hop

dinh théu

- dong

K

.| 10. Cép vt tr hang
i hoa

1

12. Thanh Iy hop

11. Bén giao

13. Nhén tién

dbng, thanh todn

|

h 4

it

B. DIEN GIAl
) . A Trach | Két qua thuc hién Thot gian
Bwéc | Noi dung cong viéc n z hoan
nhiém | (bieu mau) \
thanh

@ 13 i 3 4) 5)

1 Pon vi ¢ nhu cau st dung trang | BVSD | BM.KHTC.012/2021
thiét bi, vat tu 1ap chu truong d& | KHTC
Xuat mua sam trang thiét bi, vat tu | QTDT
chuyén Phong KH-TC va Phong
QTPDT tham dinh, trinh Ban Giam
hi¢u phé duyét

2 Phong KH-TC phdi hop véi bVSD | BM.KHTC.013/2021 | Trong 5
DVSD va Phong QTDT khao sat | KHTC ngay ké tir
thuc té, 1ap du toan mua sam QTDT ngay nhan
trang thiét bi, vat tu trinh Ban dugc chu
Giam hiéu phé duyét truong dé

XUt

3 Pon vi sir dung trang thiét bi, vat | DPVSD | BM.KHTC.014/2021 | Trong 5
tu thu thap bao gia cua it nhat 3 KHTC | BM.KHTC.018/2021 | ngay ké tir
nha cung cap khac nhau vé trang ngay phé
thiét bi, vat tu can mua sam, duyét du
chuyén Phong KH-TC duyét gia, toan
sau d6 trinh Ban Giam hiéu phé
duyét gi4 mua sim trang thiét bi,
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vat tu va phé duyét chi dinh nha
cung cip
4 Phong KH-TC chu tri trinh ky KHTC | BM.KHTC.019/2021 | Trong 3
Hop dong véi nha cung cip dugc ngay ké tir
lua chon tai budc 3 ngay phé
duyét chi
dinh don vi
cung cap
5 Nghiém thu, ban giao, nhap kho | BVSD | BM.KHTC.020/2021 | Tuy theo
trang thiét bi, vat tu: KHTC tién d6 hop
- Phong KH-TC chu tri phéi hop | QTDT ddng
v6i Phong QTDT va don vi s
dung theo d&i, dén dbc tién do
hop dong.
- Phong QTDT chu tri phdi hop
véi don vi st dung va Phong
KHTC nghiém thu trang thiét bi,
vat tu (kiém tra s6 luong hang
hoa, s6 may, model, nhan hiéu...)
- Hoi dong nghiém thu tién hanh
ban giao trang thiét bi, vat tu cho
don vi stir dung hoac nhap kho
trang thiét bi, vat tu
6 Phong KH-TC trinh Ban Giam KHTC | BM.KHTC.021/2021 | Trong vong
hiéu ky thanh ly Hop dong va 5 ngay ké
thuc hién tap hop hd so, chuang tir tir ngay
thanh quyét toan, gom co: nghiém thu
Chu truong dugc duyét + Du toan
duoc duyét + Céac bao gia + Bang
dé nghi xét duyét gia + Quyét
dinh chi dinh thau + Hop dong +
Hoa don tai chinh + Bién ban ban
giao, nghiém thu + Phiéu nhap
kho (néu nhap kho) + Bién ban
thanh ly hop dong + Gidy dé nghi
thanh toan.
C. BIEU MAU KEM THEO
Thoi gian
TT | Tén biéu mau/Hb so M4 s6 Noilwu | hru ti
thiéu
Chii truong, dé xuat mua sam | BM.KHTC.012/2021 -
1 TTBVT & bVSD 10 nam
2 Dy todn mua sam TTBVT BM.KHTC.013/2021 | KHTC 10 nam
Bang dé nghi duyét gid mua BM.KHTC.014/2021 <
QR KHTC 10 ndm
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4 | Quyét dinh chi dinh thau BM.KHTC.018/2021 | KHTC 10 nim

5 | Hop dong BM.KHTC.019/2021 | KHTC 10 nim

5 Bién ban nghiém thu, ban giao | BM.KHTC.020/2021 | KHTC 10 nam
TTBVT

6 | Phiéu nhap kho BM.KHTC.016/2021 | KHTC 10 nam

7 Bién ban thanh Iy hop dong BM.KHTC.021/2021 | KHTC 10 ndm

8 | Giay dé nghi thanh toan BM.KHTC.017/2021 | KHTC 10 nim

D. QUAN LY RUI RO

1T

Noi dung rii ro

Bién phap phong rii ro

1

2

3
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HE THONG QUAN LY CHAT LUONG M4 s6: KHTC.002

TRUONG PAI HOC VINH Lan ban hanh:

QUY TRINH MUA SAM TRANG Ngay higu luc: XX/XX/XXXX

THIET BI, VAT TU CO GIA TRI TU | Trang: x/xx
TREN 50 TRIEU PONG DEN 100
TRIEU PONG TU NGUON KINH PHI
THUONG XUYEN

Bién soan Xem xét Phé duyét
Char ky
Ho tén Dinh Thé Phu
Chuac danh

I. MUC PiCH VA PHAM VI AP DUNG

Str dung quy trinh théng nhat dé thuc hién mua sam céc trang thiét b vat tu co gia
tri tir trén 50 triéu dong dén 100 tridu dong tir nguon kinh phi thuong xuyén tai Truong Dai
hoc Vinh;

Ap dung cho tt ca cac don vi tryc thugc Truong Dai hoc Vinh,
I1. NGUYEN TAC CHUNG

111. TAI LIEU VIEN DAN

Can ct Luat dau thau s6 43/2013/QH13 ngay 26 thang 11 ndm 2013 cua Qudc hoi;

Can cit Nghi dinh sb 63/2014/ND-CP ngay 26 thang 6 nim 2014 cia Chinh pha quy
dinh chi tiét thi hanh mot sé diéu cua Luat DAu thau vé lya chon nha thau:

Can ct Thong tu s6 58/2016/TT-BTC ngay 29/03/2016 cua Bo Tai chinh vé viéc
Quy dinh chi tiét viéc sir dung vén nha nudc dé mua saim nham duy tri hoat dong thuong
XUyén cta co quan nha nude, don vi thudc luc lugng vii trang nhan dan, don vi su nghiép
cdng 1ap, to chuc chinh tri, to chie chinh tri - xa hoi, té chic chinh tri xa hoi - nghé nghiép,
t6 chirc xa hoi, té chic xa hoi - nghé nghiép

Cén cir Thong tu 04/2017/TT-BKHDT ngay 15/11/2017 ctia By Ké hoach va Pau tu
vé viéc quy dinh chi tiét ve lya chon nha thau qua Hé thong mang dau thau Quoc gia;

Can cu Thong tu so 11/2019/TT- BKHDT cua B Ké hoach va Pau tu vé viéc Quy
dinh chi tiét viéc cung cap, ding tai thong tin vé dau thau, 16 trinh 4p dung lra chon nha
thau qua mang va quan ly, st dung gia tri bao dam du thau, bao dam thue hién hop dong
khong duoc hoan tra;

Can ct Thong tu s6 19/2015/TT-BKHDT ciia Bo Ké hoach va Pau tu vé viéc Quy
dinh chi tiét 1ap béo cdo tham dinh trong qué trinh t6 chuc lva chon nha thau;

Can ct Thong tu 10/2015/TT-BKHDT ngay 26/10/2015 cta Bo Ké hoach va Pau tu
vé viéc quy dinh chi tiét vé Ké hoach lya chon nha thau;

Can ct Thong tu s6 23/2015/TT-BKHDT ctia Bo Ké hoach va Pau tu vé viéc Quy
dinh chi tiét lap bao cdo danh gia hd so du thau;

IV.CAC TU VIET TAT
V. NQI DUNG
A.LUU PO
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Phong QT&BT Phong KHTC

uuuuuuu

Hom vi cung cap

T6 tham dinh Hoi dong gia

........

Duyét

-~ Knéag dat
6. Nghie
thu
Dat

B. DIEN GIAI

) N . Trach Két qua thuc hién Thot gian
Bwéc | Noi dung cong viéc C SR hoan
nhi¢m (bieu mau) s
thanh
O ‘ 3) (4) ()
1 Pon vi ¢ nhu cau st dung bVSD BM.KHTC.012/2021
trang thiét bi, vat tu 1ap chu KHTC
truong dé xuat mua sam trang | QTDT
thiét bi, vat tu chuyén Phong
KH-TC va Phong QTDT tham
dinh, trinh Ban Gidm hiéu phé
duyét
2 Phong KH-TC phéi hop voi PVSD | BM.KHTC.013/2021 | Trong 5
DVSD va Phong QTPT khao | KHTC ngay ké tir
st thuc té, 1ap du todn mua QTbT ngay nhan
sam trang thiét bi, vat tu trinh dugc chu
Ban Giam hiéu phé duyét truong dé
Xuat
3 Phong KH-TC lap To trinh xin | KHTC BM.KHTC.022/2021 | Thoi gian
phé duyét Ké hoach lyachon | QTDT BM.KHTC.023/2021 | tham dinh
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nha thau, chuyén T tham dinh BM.KHTC.024/2021 | tbi da 20
dé thAm dinh K& hoach lva ngay, thoi
chon nha thau. Sau dé céan ctr gian phé
Béo c4o tham dinh dé trinh Ban duyét ti da
Giam hiéu phé duyét Ké hoach 5 ngay
lya chon nha thau (Puwoc quy
dinh chi tiét tai Thong tu
10/2015/TT-BKHDT ngay
26/10/2015 cua Bg Ké hoach
va Pau tw vé Viéc quy dinh chi
tiet vé Ké hoach lira chon nha
thau)
Phong KH-TC chu tri cung bVSD BM.KHTC.018/2021 | Thuc hién
Phong QTDT va don vi su KHTC BM.KHTC.019/2021 | trong 15
dung trang thiét bi, vat tu cain | QTPT BM.KHTC.025/2021 | ngay ké tur
cr vao muc tiéu, pham vi cong BM.KHTC.026/2021 | ngay c6
viéc, du toan dugc duyét dé lya phé duyét
chon mot nha thau c6 du ning cua Hoi
lyc va kinh nghiém dap ting dong gia
y&u cau cua goi thau. Phong dén thoi
KH-TC lap Bién ban Hoi dong diém ky két
gia dé trinh Hoi dong gia danh hop dong
gia vé gia ca cung cap hang hoa
cuia Nha thiu ciing nhu céc tiéu
chi nang lyc, kinh nghiém va
cac tiéu chi khac caa nha thau
d6i véi goi thau mua sam trang
thiét bi, vat tu.

Can ctr Bién ban Hoi dong
gia da dugc thdng qua, Phong
KH-TC chi tri phéi hop cling
Phong QTDT va don vi su
dung trang thiét bi, vat tu tién
hanh thuong thao Hop dong
véi nha thau dugc chon. Sau
khi thuong thao hgp dong,
Phong KHTC tham muu Ban
Giam hiéu phé duyét chi dinh
don vi nha thau cung cap va ky
két hop dong
Nghiém thu, ban giao, nhap bVSD BM.KHTC.020/2021 | Tuy theo
kho trang thiét bi, vat tu: KHTC tién d6 hop
- Phong KH-TC chu tri phéi QTPT dong

hop vai Phong QTDT va don
Vi sur dung theo doi, don doc
tién d6 hop dong.
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- Phong QTDT chu tri phdi hop
véi don vi st dung va Phong
KHTC nghiém thu trang thiét
bi, vt tu (kiém tra sb luong
hang hoa, sé6 may, model, nhan
hiéu...)

- Hoi dong nghiém thu tién
hanh ban giao trang thiét bi, vat
tu cho don vi str dung hoac
nhap kho trang thiét bi, vat tu

6 Phong KH-TC trinh Ban Giam | KHTC BM.KHTC.021/2021 | Trong vong

hiéu ky thanh Iy Hop dong va 10 ngay ké
thuc hién tap,hqp ho 50, chiing tur ngay
tur thanh quyét toan, gom co: nghiém thu

Chu truong duoc duyét + Du
toan dugc duyét + To trinh Xin
phé duyét Ké hoach LCNT +
Bé&o cao tham dinh Ké hoach
LCNT + Quyét dinh phé duyét
ké hoach LCNT + Béo gié cua
nha cung cap + Bién ban Hoi
dong gia + Bién ban Thuong
thao Hop dong + Quyét dinh
chi dinh thau + Hop dong +
Hoa don tai chinh + Bién ban
ban giao, nghiém thu + Phiéu
nhap kho (néu nhap kho) +
Bién ban thanh Iy hop dong +
Gidy dé nghi thanh toan + Bién
ban hudng dan sir dung hoic
chuyén giao céng nghé (néu
cd) + Giay to di kém theo hang
hda (CO, CQ néu cd).

C. BIEU MAU KEM THEO

Thoi gian
TT | Tén biéu mau/Hb so M3 s6 Noilwu | luwu toi
- ’ thiéu
Chu truong, dé xuat mua sam BM.KHTC.012/2021 <
1 TTBVT g bVSD 10 nam
2 Du to4n mua sim TTBVT BM.KHTC.013/2021 | KHTC 10 ndm
3 | Quyét dinh chi dinh thau BM.KHTC.018/2021 | KHTC 10 nam
4 Hop dong BM.KHTC.019/2021 | KHTC 10 ndm
5 Bién ban nghiém thu, ban giao BM.KHTC.020/2021 | KHTC 10 ndm
TTBVT
6 Phiéu nhap kho BM.KHTC.016/2021 | KHTC 10 nam
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7 | Bién ban thanh ly hop dong BM.KHTC.021/2021 | KHTC 10 nim
8 | Gidy dé nghi thanh toan BM.KHTC.017/2021 | KHTC 10 nim
9 To trinh xin phé duyét KHLCNT | BM.KHTC.022/2021 | KHTC 10 nam
10 | B&o cdo thim djnh KHLCNT BM.KHTC.023/2021 | KHTC 10 nim
11 | Quyét dinh phé duyét KHLCNT | BM.KHTC.024/2021 | KHTC 10 nim
12 | Bién ban Hoi dong gia BM.KHTC.025/2021 | KHTC 10 nim
13 | Bién ban Thuong thao HD BM.KHTC.026/2021 | KHTC 10 nim

D. QUAN LY RUI RO

1T

Noi dung rii ro

Bién phap phong rii ro

1

2

3
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HE THONG QUAN LY CHAT LUONG M4 s6: KHTC.002
TRUONG PAI HOC VINH Lan ban hanh:

QUY TRINH MUA SAM TRANG Ngay hiéu luc: XX/XX/XXXX
THIET BI, VAT TU CO GIA TRI TU | Trang: x/xx

TREN 100 TRIEU PONG DEN 200
TRIEU PONG TU NGUON KINH PHI
THUONG XUYEN

Bién soan Xem xét Phé duyét
Char ky
Ho tén Dinh Thé Phu
Chuac danh

I. MUC PiCH VA PHAM VI AP DUNG

Str dung quy trinh théng nhat dé thuc hién mua sam céc trang thiét b vat tu co gia
trj tir trén trén 100 triéu dong dén 200 tridu dong tir nguon kinh phi thudng xuyén tai
Truong Pai hoc Vinh;

Ap dung cho tt ca cac don vi tryc thugc Truong Dai hoc Vinh,
I1. NGUYEN TAC CHUNG

111. TAI LIEU VIEN DAN

Can ct Luat dau thau s6 43/2013/QH13 ngay 26 thang 11 ndm 2013 cua Qudc hoi;

Can cit Nghi dinh sb 63/2014/ND-CP ngay 26 thang 6 nim 2014 cia Chinh pha quy
dinh chi tiét thi hanh mot sé diéu cua Luat DAu thau vé lya chon nha thau:

Can ct Thong tu s6 58/2016/TT-BTC ngay 29/03/2016 cua Bo Tai chinh vé viéc
Quy dinh chi tiét viéc sir dung vén nha nudc dé mua saim nham duy tri hoat dong thuong
XUyén cta co quan nha nude, don vi thudc luc lugng vii trang nhan dan, don vi su nghiép
cdng 1ap, to chuc chinh tri, to chie chinh tri - xa hoi, té chic chinh tri xa hoi - nghé nghiép,
t6 chirc xa hoi, té chic xa hoi - nghé nghiép

Cén cir Thong tu 04/2017/TT-BKHDT ngay 15/11/2017 ctia By Ké hoach va Pau tu
vé viéc quy dinh chi tiét ve lya chon nha thau qua Hé thong mang dau thau Quoc gia;

Can cu Thong tu so 11/2019/TT- BKHDT cua B Ké hoach va Pau tu vé viéc Quy
dinh chi tiét viéc cung cap, ding tai thong tin vé dau thau, 16 trinh 4p dung lra chon nha
thau qua mang va quan ly, st dung gia tri bao dam du thau, bao dam thue hién hop dong
khong duoc hoan tra;

Can ct Thong tu s6 19/2015/TT-BKHDT ciia Bo Ké hoach va Pau tu vé viéc Quy
dinh chi tiét 1ap béo cdo tham dinh trong qué trinh t6 chuc lva chon nha thau;

Can ct Thong tu 10/2015/TT-BKHDT ngay 26/10/2015 cta Bo Ké hoach va Pau tu
vé viéc quy dinh chi tiét vé Ké hoach lya chon nha thau;

Can ct Thong tu s6 23/2015/TT-BKHDT ctia Bo Ké hoach va Pau tu vé viéc Quy
dinh chi tiét lap bao cdo danh gia hd so du thau;

IV.CAC TU VIET TAT
V. NQI DUNG
A.LUU PO
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Phong QT&OT Phong KHTC Hiéu tneong

Bon vi cung cap

Héi déng nghiém thu

éng duyét

B. DIEN GIAI

; . A Trach | Két qua thuc hién Thoi gian
Bwéc | N§i dung cong viéc - R X hoan
nhiém | (biéu mau) X
thanh
L 1@ ‘ 3 (4) (5)
1 Don vi ¢ nhu cau st dung trang | BVSD | BM.KHTC.012/2021
thiét bi, vat tu 1ap cha truong @& | KHTC
Xuat mua sam trang thiét bi, vat tu | QTDT
chuyén Phong KH-TC va Phong
QTDT tham dinh, trinh Ban Gidm
hiéu phé duyét
2 Phong KH-TC phdi hop véi bVSD | BM.KHTC.027/2021 | Trong 10
DVSD va Phong QTDT khao sat | KHTC ngay ké tir
thuc té, 1ap du toan mua sam QTDT ngay nhan
trang thiét bi, vat tu trinh Ban dugc chu
Giam hiéu phé duyét truong dé
XUt
3 Phong KH-TC lap To trinh xin KHTC | BM.KHTC.022/2021 | Thoi gian
phé duyét Ké hoach lya chonnha | QTPT | BM.KHTC.023/2021 | thim dinh
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thau, chuyén T tham dinh dé
tham dinh K& hoach lya chon nha
thau. Sau d6 cin cir B4o cdo tham
dinh dé trinh Ban Giam hiéu phé
duyét Ké hoach lua chon nha thau
(Puoc quy dinh chi tiét tai Thong
tw 10/2015/TT-BKHPT ngay
26/10/2015 cia Bé Ké hoach va
Pau tw vé viéc quy dinh chi tiét vé
Ké hoach lira chon nha thau)

BM.KHTC.024/2021

t6i da 20
ngay, thoi
gian phé
duyét ti da
5 ngay

Phong KH-TC phdi hop véi
Phong QTDT Iap E-HSMT cua
g6i thau trinh Ban Giam hiéu phé
duyét. Phong KH-TC chu tri phéi
hop voi Phong QTDT thong bao
va phat hanh E-HSMT da dugc
phé duyét Ién hé thdng mang du
thau quéc gia.

Dén thoi diém ma thau, Phong
KHTC chu tri phdi hop véi Phong
QTDT thuc hién dang nhap va hé
thdng mang dau thau qudc gia dé
lam thi tuc mé thau, dong thau,
lap Bién ban ghi nhan cac théng
tin nha thau nop ho so E-HSDT
(Puoc quy dinh chi tiét Biéu
19,20,21,22 cua Thong tw
04/2017/TT-BKHDT ngay
15/11/2017 ciia B¢ Ké hoach va
Pau tw vé Viéc quy dinh chi tiét vé
lwa chon nha thau qua Hé thong
mang ddu thau Quéc gia).

KHTC
QTPT

BM.KHTC.028/2021
BM.KHTC.029/2021

Thoi gian
chuan bj E-
HSDT tbi
thiéu 1a 3
ngay lam
Viéc

Phong KH-TC chu tri phdi hop
v6i Phong QTDT danh gi4 cac E-
HSDT ma céc nha thau da nop,
lap Bién ban trinh Hoi dong gia
phé duyét lua chon don vi nha
thau dap tng yéu cau goi thau va
c6 gia dé xuat thap nhat.

Can ct Bién ban Hoi dong gia da
duoc théng qua, Phong KH-TC
chu tri phdi hop ciing Phong
QTDT va don vi st dung trang
thiét bi, vat tu tién hanh thuong
thao Hop dong vai nha thau dugc
chon. (Viéc danh gia E-HSDT

DVSD
KHTC
QTDPT

BM.KHTC.026/2021
BM.KHTC.030/2021

Thoi gian
danh gia
cac bao gia
t6i da1a 10
ngay
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dwroc quy dinh chi tiét tai Piéu 59
cua Nghi dinh sé 63/2014/NP-CP
ngay 26 thang 6 nam 2014 cua
Chinh phi quy dinh chi tiét thi
hanh mét sé diéu cua Ludt Pau
thau vé lira chon nha thau)

Sau khi thuong thao hop dong
Phong KHTC lap to trinh xin phé
duyét KQLCNT chuyén T tham
dinh dé 1ap bao co tham dinh
KQLCNT, cin ctt két qua tham
dinh trinh Ban Giam hiéu phé
duyét KQLCNT va ky két hop
ddng. (Viéc trinh, tham dinh va
phé duyét két qud dau thau duwoc
quy dinh chi tiét tai Piéu 20 cua
Nghi dinh s¢ 63/2014/NP-CP
ngay 26 thang 6 nam 2014 cua
Chinh phui quy dinh chi tiét thi
hanh mét sé diéu cua Ludt Pau
thau vé lira chon nha thau).

KHTC
QTPT

BM.KHTC.019/2021
BM.KHTC.031/2021
BM.KHTC.032/2021
BM.KHTC.033/2021

Thoi gian
tham dinh
toi dala 4
ngay lam
viéc, thoi
gian phé
duyét
KQLCNT
toi dala 3
ngay lam
Viéc

Nghiém thu, ban giao, nhap kho
trang thiét bi, vat tu:

- Phong KH-TC chu tri phéi hop
v6i Phong QTDT va don vi su
dung theo d&i, dén dbc tién do
hop dong.

- Phong QTDT chu tri phdi hop
véi don vi st dung va Phong
KHTC nghiém thu trang thiét b,
vat tu (kiém tra s6 luong hang
hoa, s6 may, model, nhan hiéu...)
- Hoi ddng nghiém thu tién hanh
ban giao trang thiét bi, vat tu cho
don vi stir dung hoac nhap kho
trang thiét bi, vat tu

PVSD
KHTC
QTDT

BM.KHTC.020/2021

Tuy theo
tién do hop
dong

Phong KH-TC trinh Ban Giam
hiéu ky thanh ly Hop d6ng va
thue hién tap hop hd so, ching tur
thanh quyét toan, gom co:

Chu truong dugc duyét + Du toan
dugc duyét + To trinh xin phé
duyét Ké hoach LCNT + Bao céo
tham dinh Ké hoach LCNT +
Quyét dinh phé duyét ké hoach
LCNT + Hb so 1ap E-HSMT

KHTC

BM.KHTC.021/2021

Trong vong
10 ngay ké
tir ngay

nghiém thu
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danh gia E-HSDT, thuong thao
hop dong, trinh, tham dinh va phé
duyét KQLCNT + Hop dong +
Hoa don tai chinh + Bién ban ban
giao, nghiém thu + Phiéu nhap
kho (néu nhap kho) + Bién ban
thanh 1y hop dong + Gidy Gidy dé
nghi thanh toan + Bién ban hudng
dan sir dung hoic chuyén giao
cdng nghé (néu co) + Giay to di
kém theo hang héa (CO, CQ néu

co).

C. BIEU MAU KEM THEO

Thot gian
TT | Tén biéu mau/Hé so M4 s6 Noi luu lwu toi
o ’ thiéu

Chu truong, dé xuat mua sam BM.KHTC.012/2021 <
1 TTBVT & bVSD 10 nam
2 | Hop ddng BM.KHTC.019/2021 | KHTC 10 nam
3 Bién ban nghiém thu, ban giao BM.KHTC.020/2021 | KHTC 10 nam

TTBVT
4 Phiéu nhap kho BM.KHTC.016/2021 | KHTC 10 ndm
5 Bién ban thanh Iy hop dong BM.KHTC.021/2021 | KHTC 10 nam
6 | Giay dé nghi thanh toan BM.KHTC.017/2021 | KHTC 10 nim
7 To trinh xin phé duyét KHLCNT | BM.KHTC.022/2021 | KHTC 10 nam
8 Bé&o cao tham dinh KHLCNT BM.KHTC.023/2021 | KHTC 10 nam
9 | Quyét dinh phé duyst KHLCNT | BM.KHTC.024/2021 | KHTC 10 ndm
10 | Bién ban Hoi ddng gia BM.KHTC.025/2021 | KHTC 10 ndm
11 | Bién ban Thuong thao HP BM.KHTC.026/2021 | KHTC 10 ndm
1 Quyét dinh phé duyst danh muc | BM.KHTC.027/2021 | KHTC 10 ndm

va du toan
13 | Quyét dinh phé duyét E-HSMT | BM.KHTC.028/2021 | KHTC 10 ndm
14 | E-HSMT BM.KHTC.029/2021 | KHTC 10 ndm
15 | Bién ban Hoi déng gia CHCT BM.KHTC.030/2021 | KHTC 10 nam
16 | To trinh xin phé duyét KQLCNT | BM.KHTC.031/2021 | KHTC 10 ndm
17 | Bé&o c&o tham dinh KQLCNT BM.KHTC.032/2021 | KHTC 10 nam
18 | Quyét dinh phé duyét KQLCNT | BM.KHTC.033/2021 | KHTC 10 ndm

D. QUAN LY RUI RO

T

Noi dung rii ro

Bién phap phong rii ro

1

2

3
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HE THONG QUAN LY CHAT LUONG M4 s6: KHTC.002
TRUONG PAI HOC VINH Lan ban hanh:

QUY TRINH MUA SAM TRANG Ngay higu Tuc: XX/XX/XxxX
THIET B, VAT TU CO GIA TRI TU | Trang: x/xx

TREN 200 TRIEU PONG DPEN 10 TY
PONG TU NGUON KINH PHIi
THUONG XUYEN

Bién soan Xem xét Phé duyét
Char ky
Ho tén Dinh Thé Phu
Chuac danh

|. MUC PiCH VA PHAM VI AP DUNG

Str dung quy trinh théng nhat dé thuc hién mua sam céc trang thiét b vat tu co gia
tri tir trén trén 200 triéu dong dén 10 ty dong tir nguon kinh phi thuong xuyén tai Truong
Pai hoc Vinh;

Ap dung cho tt ca cac don vi tryc thuoc Truong Dai hoc Vinh,
I1. NGUYEN TAC CHUNG

111. TAI LIEU VIEN DAN

Can ct Luat dau thau s6 43/2013/QH13 ngay 26 thang 11 ndm 2013 cua Qudc hoi;

Can cit Nghi dinh sb 63/2014/ND-CP ngay 26 thang 6 nim 2014 cia Chinh pha quy
dinh chi tiét thi hanh mot sé diéu cua Luat DAu thau vé lya chon nha thau:

Can ct Thong tu s6 58/2016/TT-BTC ngay 29/03/2016 cua Bo Tai chinh vé viéc
Quy dinh chi tiét viéc sir dung vén nha nudc dé mua saim nham duy tri hoat dong thuong
XUyén cta co quan nha nude, don vi thudc luc lugng vii trang nhan dan, don vi su nghiép
cdng 1ap, to chuc chinh tri, to chie chinh tri - xa hoi, té chic chinh tri x& hoi - nghé nghiép,
t6 chirc xa hoi, té chic xa hoi - nghé nghiép

Cén cir Thong tu 04/2017/TT-BKHBDT ngay 15/11/2017 ctia By Ké hoach va Pau tu
vé viéc quy dinh chi tiét ve lya chon nha thau qua Hé thong mang dau thau Quoc gia;

Can cu Thong tu so 11/2019/TT- BKHDT cua B Ké hoach va Pau tu vé viéc Quy
dinh chi tiét viéc cung cap, ding tai thong tin vé dau thau, 16 trinh 4p dung lra chon nha
thau qua mang va quan ly, st dung gia tri bao dam du thau, bao dam thue hién hop dong
khong duoc hoan tra;

Can ct Thong tu s6 19/2015/TT-BKHDT ciia Bo Ké hoach va Pau tu vé viéc Quy
dinh chi tiét 1ap béo cdo tham dinh trong qué trinh t6 chuc lva chon nha thau;

Can ct Thong tu 10/2015/TT-BKHDT ngay 26/10/2015 ctia Bo Ké hoach va Pau tu
vé viéc quy dinh chi tiét vé Ké hoach lya chon nha thau;

Can ct Thong tu s6 23/2015/TT-BKHDT ctia Bo Ké hoach va Pau tu vé viéc Quy
dinh chi tiét lap bao cdo danh gia hd so du thau;

IV.CAC TU VIET TAT
V. NQI DUNG
A.LUU PO
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Buac 4

Budre §

Buac 6

[QUY TRINH MUA SAM TRANG THIET BI VAT TU T 200TR - 10 Ti DONG

BVSD

KHTC

QTeT

Ban Gian|

Nha Cung Cap

Lap chd trrong dé
xuat mua sam I

A A

Bude 1

|

|

Kiém tra, thdm dinh

Kiém tra,thdm dinh

éng déng y

| Tiép nhan xét duyét

Budac 2

du toan

Kiém tra, xay dung

Kiém tra, xay dung
du toan

fTiép nhan xét duyét

khéng ddng '

L3p t& trinh xin phé
duyét KHLCNT

Tham dinh KHLCNT

Phé duyét

1. Chuin bi lva chon nha thiu , bao gém:

a) Lap E- HSMT;

b) Tham dinh va phé duyét E- HSMT.

2.Té chirc chon nha thiu,bao gdm:

a) Dang tai E-TBMT va phat hanh E-HSMT
b) Swra @oi lam rd E-HSMT
¢) Nép E-HSTD

d) M¢ thau

3 Danh gia E-HSTD, xép hang nha thiu

4. Thuong thio hop ddng £ .
duyét KQLCNT. ki hop dong va cong khai két qua lya chon nha thau

trinh, thim dinh, phé

A4 A 4
Kiém tra Kiém tra
> 3 5
il c sai sof’

khdng co s3i SOt

L3p hd so thanh toan

Nhan tién




B. DIEN GIAI

Budc | Noi dung cong viée Trach | Két qua thuc hign | Thoi gian
: ’ nhiém | (bieu mau) hoan thanh

L 1@ ‘ ) (4) ()

1 Pon vi ¢6 nhu cau sir dung trang | BVSD | BM.KHTC.012/2021
thiét bi, vat tu 1ap chu truong dé¢ | KHTC
Xuat mua sam trang thiét bi, vat | QTDT
tu chuyén Phong KH-TC va
Phong QTPT tham dinh, trinh
Ban Giam hiéu phé duyét

2 Phong KH-TC phdi hop véi KHTC | BM.KHTC.027/2021 | Theo thuc té
DbVSD va Phong QTDT khao sat | QTPT danh muc
thue té, 1ap du toan mua sam can mua sam
trang thiét bi, vat tu trinh Ban
Giam hiéu phé duyét

3 Phong KH-TC lap To trinh xin KHTC | BM.KHTC.022/2021 | Thoi gian
phé duyét Ké hoach Iya chon QTDT | BM.KHTC.023/2021 | tham dinh téi
nha thau, chuyén T4 tham dinh BM.KHTC.024/2021 | da 20 ngay,
dé tham dinh Ké& hoach lya chon thoi gian phé
nha thau. Sau d6 cin cir B4o cao duyét t6i da
tham dinh dé trinh Ban Giam 5 ngay
hiéu phé duyét Ké hoach lya
chon nha thau (Puwoc quy dinh
chi tiét tai Théng twr 10/2015/TT-
BKHPT ngay 26/10/2015 cua
Bé Ké hoach va Pau tw vé viéc
quy dinh chi tiét vé Ké hoach lya
chon nha thau)

4 Lwa chon nha thau va ky hop KHTC | BM.KHTC.031/2021 | Puoc quy
ddng: QTPT | BM.KHTC.032/2021 | dinh chi tiét
Thuyc hién theo Quy trinh chao BM.KHTC.033/2021 | trong Nghi
hang canh tranh thong thuong | T6 BM.KHTC.034/2021 | dinh s6
qua mang hoic dau thau rong rai | chuyén | BM.KHTC.035/2021 | 63/2014/ND-
qua mang (Puoc quy dinh chi gia BM.KHTC.036/2021 | CP ngay 26
tiét Chwong II, Muc 1, tir Piéu 8 | hoic | BM.KHTC.037/2021 | thang 6 nim
dén Piéu 18 ciia Théng tu Pon vi | BM.KHTC.038/2021 | 2014 cua
04/2017/TT-BKHDT ngay dugc | BM.KHTC.039/2021 | Chinh phu
15/11/2017 ciia B Ké hogch va | thué tu quy dinh chi
Pau ti) gom cac budc: Van tiét thi hanh
1. Chuan bi lya chon nha thau, maot s diéu
bao gom: To cua Luat
a) Lap E-HSMT; tham Dau thau vé
b) Tham dinh va phé duyét E- dinh lwa chon nha
HSMT. hozc thau
2. T6 chire lya chon nha thau, Pon vi
bao gom: dugc
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a) Pang tai E-TBMT va phat
hanh E-HSMT;

b) Stra d6i, lam rd E-HSMT;

¢) Nop E-HSDT;

d) M thau.

3. Panh gia E-HSDT, xép hang
nha thau.

4. Thuong thao hop ddng, trinh,
tham dinh, phé duyét KQLCNT,
ky hop dong va cong khai két
qua lra chon nha thau.

thgé
tham
dinh

Nghiém thu, ban giao, nhap kho
trang thiét bi, vat tu:

- Phong KH-TC chu tri phéi hop
v6i Phong QTDT va don vi su
dung theo ddi, dén dbc tién do
hop dong.

- Phong QTDT chu tri phdi hop
véi don vi st dung va Phong
KHTC nghiém thu trang thiét bi,
vat tu (kiém tra s6 luong hang
hoa, s6 may, model, nhan hiéu...)
- Ho6i dong nghiém thu tién hanh
ban giao trang thiét bi, vat tu cho
don vi stir dung hoac nhap kho
trang thiét bi, vat tu

PVSD
KHTC
QTDT

BM.KHTC.020/2021

Ty theo tién
d6 hop dong

Phong KH-TC trinh Ban Giam
hiéu ky thanh ly Hop dong va
thue hién tap hop ho so, chitng
tir thanh quyét toan. Ho6 so thanh
toan gém c6: Chu truong dugc
duyét + Du toan duoc duyét +
To trinh xin phé duyét Ké hoach
LCNT + Béo céo tham dinh Ké
hoach LCNT + Quyét dinh phé
duyét ké hoach LCNT + H6 so
lap E-HSMT, d4nh gi4 E-HSDT,
thwong thao hop dong, trinh,
tham dinh va phé duyét
KQLCNT + Hop ddng + Hoa
don tai chinh + Bién ban ban
giao, nghiém thu + Phiéu nhap
kho (néu nhap kho) + Bién ban
thanh ly hop dong + Gidy Gidy
dé nghi thanh toan + Bién ban
huéng dan sir dung hoic chuyén

KHTC

BM.KHTC.021/2021

Trong vong
10 ngay ké
tur ngay
nghiém thu,
ban giao
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giao c6ng nghé (néu co) + Giay
to di kém theo hang héa (CO,
CQ néu cd) + Bao 1anh bao hanh
(néu co)

C. BIEU MAU KEM THEO

TT

OCoo~NooTh,,w N =

[EEN
(@)

PR R R R R
~No o~ WNER

=
(00

N
o ©o

N
[

22
23

Tén biéu mau/Ho so

Chu truong, dé xuat mua sam
TTBVT

Bién ban nghiém thu, ban giao
TTBVT

Phiéu nhap kho

Bién ban thanh ly hop déng
Gidy dé nghi thanh toan

To trinh xin phé duyét KHLCNT
B4o cao tham dinh KHLCNT
Quyét dinh phé duyét KHLCNT
Bién ban Thuong thao HDb
Quyét dinh phé duyét danh muyc
va du toan

Quyét dinh phé duyét E-HSMT
E-HSMT

Bién ban Hoi dong gia CHCT
To trinh xin phé duyét KQLCNT
B4o c4o tham dinh KQLCNT
Quyét dinh phé duyét KQLCNT
E-HSMT CHCT, BTRR

Quyét dinh phé duyét E-HSMT
CHCT, bTRR

Hop dong CHCT, PTRR

Bao cao tham dinh E-HSMT
Quyét dinh thanh lap T6 chuyén
gia

Quyét dinh thanh lap T6 tham
dinh

Béo cdo danh gid HSDT

D. QUAN LY RUI RO

M3 s6
BM.KHTC.012/2021
BM.KHTC.020/2021

BM.KHTC.016/2021
BM.KHTC.021/2021
BM.KHTC.017/2021
BM.KHTC.022/2021
BM.KHTC.023/2021
BM.KHTC.024/2021
BM.KHTC.026/2021
BM.KHTC.027/2021

BM.KHTC.028/2021
BM.KHTC.029/2021
BM.KHTC.030/2021
BM.KHTC.031/2021
BM.KHTC.032/2021
BM.KHTC.033/2021
BM.KHTC.034/2021
BM.KHTC.035/2021

BM.KHTC.036/2021
BM.KHTC.037/2021
BM.KHTC.038/2021
BM.KHTC.039/2021

BM.KHTC.040/2021

Noi lru

bVSD
KHTC

KHTC
KHTC
KHTC
KHTC
KHTC
KHTC
KHTC
KHTC

KHTC
KHTC
KHTC
KHTC
KHTC
KHTC
KHTC
KHTC

KHTC
KHTC
KHTC
KHTC

KHTC

Thoi gian
luwu toi
thieu

10 nam

10 nam

10 nam
10 nam
10 nam
10 nam
10 nam
10 nam
10 nam
10 nam

10 nam
10 nam
10 nam
10 nam
10 nam
10 nam
10 nam
10 nam

10 nam
10 nam
10 nam

10 nam

10 nam

T

Noi dung rii ro

Bién phap phong rii ro

1

2

3
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HE THONG QUAN LY CHAT LUONG

M4 so:

TRUONG PAI HOC VINH Lan ban hanh:
QUY TRINH BAN GIAO TAI SAN Ngay hi¢u luc: XX/XX/XXXX
Trang: x/xx
Bién soan Xem xét Phé duyét
Chit ky
Ho tén
Chuc danh

I. MUC DPICH VA PHAM VI AP DUNG

1. NGUYEN TAC CHU

NG

111. TAI LIEU VIEN DAN
IV.CAC TU VIET TAT

V. NQI DUNG
A.LUU PO

QuUY TRINH BAN

GIAD TAL SAN

Don vi cung cap

Phong KHTC

Born vi str dung

Héi déng nghiém thu

1. B& nghi nghiém
thu/ban giao tai sé&n

2. Tham muru Hbi
dong nghiém
thu/ban giao tai san
(Quy trinh B.1)

3. Tiép nhan/chuyén
giao cong nghé (neu
can)

Khing ddng ¥

4. Nghiém thu

5. Hoan thién hd so
va thanh toan

Q

6. Quan Iy sir dung

3
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B. DIEN GIAI

3 . o Trach | Két qua thuc hign Thoi gian
Bwéc | Noi dung cong viéc " 2oy hoan
nhiém | (bieu mau) X
’ thanh
L [@ 3) (4) ()
C. BIEU MAU KEM THEO
Thoi gian
TT | Tén biéu miu/Hb6 so M4 sb Noi luu Iru toi
thiéu

D. QUAN LY RUI RO

TT | Noi dung rii ro

Bién phap phong rii ro

1

2

3
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HE THONG QUAN LY CHAT LUONG M4 s6:

TRUONG PAI HOC VINH Lan ban hanh:

Ngay hiéu luc: XX/XX/XXXX
QUY TRINH PIEU CHUYEN TAI SAN | Trang: X/xx

Bién soan Xem xét Phé duyét
Chir ky
Ho tén Phan Thi Thu Hién | Nguyén Hitu Sang
Chuc danh Chuyén vién Trudng phong

I. MUC PiCH VA PHAM VI AP DUNG

1.1. Muc dich:

Quy trinh nay théng nhat cong tac quan ly tai san nham duy tri cac hoat dong tai Truong

Dai hoc Vinh (sau day goi tit 1a Truong PHV). Quan 1y co so vat chat bao gom cac noi
dung: mua sam, sir dung/van hanh, sira chita, duy tu/bao dudng, thu hoi, diéu chuyén,

kiém k&, thanh ly.

1.2. Pham vi 4p dung:

1. Quy trinh nay dugc &p dung cho tit ca cac bo phan truc thude Truong Pai hoc Vinh.

2. T4t ca cac don vi c4 nhan dugc giao quan ly va sir dung tai san thuoc sy quan ly cua
Truong Dai hoc Vinh phai thuc hién theo quy trinh nay

Il. NGUYEN TAC CHUNG

Phong Quan tri va Pau tu chiu trach nhiém t6 chac thyc hién cling vai su phol hop vai cac
don vi trong toan trudong nham thyc hién dung quy trinh gitp cho viéc mua sam, st dung,
van hanh, sita chita, duy tu, bao dudng, thu hoi, diéu chuyén, kiém k&, thanh Iy tai san mot
cach c6 hiéu qua nhét, nham thuc hién théng nhét quan ly vé tai san caa Truong Dai hoc
Vinh dam bao tudn thii cac quy dinh cua phap luat va huéng dan cia co quan Nha nuée ¢d
tham quyeén

- Khai thac va dam bao hiéu luc, tiét kiém va hiéu qua kinh té trong viéc quan ly va st

dung tai san Nha nudc

I11. TAI LIEU VIEN DAN

Can cur Luat Quan ly, str dung tai san Nha nudc ngay 03/6/2008;

Can ct Nghj dinh s 52/2009/ND-CP ngay 03/6/2009 cua Chinh phii quy dinh chi tiét va
huéng dan thi hanh mot s6 diéu cta Luat quan 1y, sir dung tai san nha nudc;

Can ct Nghi dinh s6 04/2016/ND-CP ngay 6/01/2016 ciia Chinh phi vé viéc stra doi, bo sung
mot s6 Diéu ciia Nghi dinh s6 52/2009/ND-CP ngay 03/6/2009 ciia Chinh phii quy dinh chi
tiét va hudng dan thi hanh mot s6 diéu ciia Luat quan 1y, st dung tai san nha nudc;

Can ctr Nghi dinh s6 16/2015/ND-CP ngay 14/02/2015 cia Chinh phi quy dinh co ché tu chu
cua don vi su nghi¢p cong lap;

Can ct Quyét dinh s6 62/2001/QD-TTg ngay 25/4/2001 cua Tha tuéng Chinh phu vé ddi tén
truong Pai hoc Su pham Vinh thanh truong Pai hoc Vinh;

Can ct Quyét dinh s6 70/2014/QD-TTg ngay 10/12/2014 ciia Thi tuéng Chinh pha ban hanh
Diéu 1& truong dai hoc;

Can cir Thong tu s6 23/2016/TT-BTC ngay 16/02/2016 cua Bo Tai chinh hudng dan mot s6
ndi dung vé quan ly, st dung tai san nha nudc tai don vi sy nghi€p cong lap;
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Can ct Quyét dinh sé 1386/QD-DHV ngay 22/4/2015 cua Hiéu truéng Trudng Pai hoc Vinh
vé viéc ban hanh Quy ché td chirc va hoat dong cua Truong Pai hoc Vinh;

IV. CAC TU VIET TAT

V. NOQI DUNG

5.1. Péi twong:

Tai san du thira, khéng con nhu cau st dung khi thuc hién sap xép, giai thé, sat nhap,

thay d6i chirc ning nhiém vu cac bo phan; tai san s dung vuot so véi tieu chuan, dinh

muc theo quy dinh cua co quan ¢6 tham quyén; tai san phuc vu hoat déng cua du an khi

dur an két thac; tai san mua sam, dua vao st dung nhung khai thac khong hét cong suét.

5.2 Luu dd:

QUY TRINH BIEU CHUYEN TAI SAN

Ben vi giao tai san Phong QT&DT Ben vi nhan tai san Phong KHTC Hiéu triréng

Khéng xac nhan

______________

2. Xac nhin didu
chuyén

1. Viét phidu d& xuét
diéu chuyén

Y

Xac nhan

Khing du:.ret

________________________________________________________________________

v
3. Téng hop, xin §

4. Duyét

b4

kién

h

5. Thirc hién didu
chuyéen
h

6. Giao tai san 7. Nhan tai san

h J

8. Hodn thién hd so 9. Ghitang giam tai

sdn
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5.3 Dién giai:

Buoc

Noi dung cong viéc

Trach nhiém

Két qua thyc hién (biéu
mau)

Thoi
gian
hoan
thanh

(1)

()

(3)

(4)

()

Tiép nhdn dé nghj diéu
chuyén tai san: Trudéng cac
bo phan lap dé nghi diéu
chuyén tai san khi bo phan
khong c6 nhu cau sir dung
theo biéu
MB.QTDT.DBC.001/2021hoac
dé nghi xin diéu chuyén tir bo
phan khac vé bo phan minh
(phai co6 su xac nhan cua hai
bo phan dé nghi giao va
nhan) guri cho Trudng
P.QTDT.

P.QTDT;
B6 phan giao
tai san

MB.QTDBT.DBC.001/2021

Tong hop dé xuat, 1dp danh
MuC tai san cdn diéu

chuyén:

Chuyén vién/nhan vién
P.QTPT tong hop nhu cau
diéu chuyén, trao doi véi cac
bo phan, xem xét muc d6 hop
ly ciia cac dé nghi; lap danh
muc tai san can diéu chuyeén
theo biéu bao cao Trusong
MB.QTDT.DC.001/2021trinh
Hi¢u truong ky duyét.

Thoi gian thuc hién khdng qua
3 ngay lam viéc sau khi nhan
duoc dé xuat.

P.QTDT;

MB.QTDT.DC.002/2021

3 ngay

Phé duyét:

Hiéu truong/NDUQ xem xét,
ky duyét danh muc tai san
can diéu chuyén. Néu Hiéu
truong chua thong nhat véi
dé xuat, P.QTDT nhan lai dé
diéu chinh bd sung dé trinh
ky lai hoac théng bao cho bo
phan ¢6 nhu cau diéu chuyén

Hiéu
trudng/NDBUQ);
P.QTDT

3 ngay
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Bworc

Noi dung cong viéc

Trach nhiém

Thai

Két qua thwc hién (biéu | gian

mau)

hoan
thanh

Iy do khong diéu chuyén tai
san.

Thaoi gian thuc hién khéng
qua 3 ngay lam viéc.

Thuec hién diéu chuyén:

Sau khi cé phé duyét cua
Hiéu truong/NDUQ vé viéc
diéu dong tai san, P. QTPT
tién hanh Iap Bién ban diéu
chuyén tai san giita cac bo
phan c6 lién quan theo biéu
MB.QTDT.BC.003/2021
Thaoi gian thuc hién khéng qua
2 ngay lam viéc sau khi dugc
phé duyét

P.QTDT

MB.QTDT.DC.003/2021 | 2 ngay

Luwu ho so: Bién ban duoc
lap thanh 04 ban (01 ban giao
cho b6 phan giao, 01 ban giao
cho bo phan nhan, 01 ban
giao cho P.KHTC, 01 ban
P.QTDT luu). P. KHTC ghi
tang, giam tai san trong so tai
san Truong; bo phan nhan tai
san ghi tang, bo phan giao tai
san ghi giam,trong so6 theo
ddi tai san tai bo phan theo
mau

Bo phan nhan
tai san;

bo phan giao
tai san;
P.KHTC;
P.QTDT;

MB.QTDBT.DC.004/2021

MB.QTDT.DC.004/2021
4.4: Biéu miu
] . ) Thoi gian
TT Tén biéu mau/Hoé so | Ma so6 Noi luu lu’uotﬁi
thieu
1) (2) 3) (4) )
1 Phicu de nghi dicu  \/p A THT PC.001/2021  Phong QTDT 1 nam
chuyén tai san
2 Tong hop dicuchuyen s ~1HT BC.002/2021  Phong QTDT 1 nim
tal san nam...
3 Bién ban diéu chuyen \/p \THT PC.003/2021  Phong QTDT 1 nam

Vat tu thiét bi
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Thot gian

TT Tén biéu miu/Hoé so0 | Ma sb Noi luru lu’uotf')i
thieu
4 Thé tai san nam... MB.QTBT.DBC.004/2021  Phong QTDPT 1 nam
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MB.QTDT.PC.001/2021 o ]
TRUONG DAl HOC HOC VINH CONG HOA XA HOI CHU NGHIA VIET NAM
BO PHAN:......ccevvvnrenennn. DPoc lap — Tw do — Hanh phlc

Nghé An, ngay thdang nam 202

PHIEU PE NGHI PIEU CHUYEN TAI SAN
Kinh giri: Phong Quan tri va Pau tu

BOPNAN. ...t dé nghi dugc diéu chuyén tai san sau:
S6 cua phong co
T NS
T , ‘ ‘ 7 tal san can dicu
Tén thiet bi can diéu chuyén chuyén Tinh trang tai san
1
2
3
Yéu cau vé thoi gian hoan thanh:.......................... /.
TRUONG BQ PHAN NGUOI PE NGHI
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MB.QTPT.PC.002/2021
TRUONG PAI HOC HOC VINH

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

Nghé An, ngay thdang nam 202

TONG HQP PIEU CHUYEN TAI SAN NAM ...

N Thuyét minh nhu
Tenthictbi ‘ Bo Bo cau zu: dung
TT | (Ghi G tieu chuan ky thuat, | Tai san diéu phan | phan | (Kem theo dé nghi
qui cach, ky ma hiéu...) chuyén tratdi | nhan | coa cac bo phan) |
san tai san T
1) | () 3 4 ®) (6)
|. THIET BI PHUC VU
CHO PHONG HQC
01
02
II. THIET BI PHUC VU
CHO QUAN LY
01 | .ccoeenn
02
03

HIEU TRUONG
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MB.QTDT.PC.003/2021 o ]
TRUONG DAl HOC HOC VINH CONG HOA XA HOI CHU NGHIA VIET NAM
BO PHAN:......ccevvvnrenennn. DPoc lap — Tw do — Hanh phic

A . ~ Nghé 4n, ngay thdang nam 202
BIEN BAN PIEU CHUYEN VAT TU, THIET BI

Hoém nay, ngay ..... thang ..... ndm ....., tai Trudng Pai hoc Cong doan, chiing t6i gom:

5. BENGIAO: ..o
ONg/Ba ...ooiiviiieiiii Chicvu: ..o
6. BEN NHAN: ..o
ONG ..o, Chuc vu:
Chuc vu
Ong .................................................................
Tién hanh kiém tra va giao nhan thiét bi sau:
+7 | TEN VAT TU, THIET B MA SO, pvT |sL | Tinhtrang thict bi| BAO GHI
TINH NANG, KY THUAT dung cu HANH CHU
1
2
TONG CONG
BaANG CHUE: evvnevnneeneeneenneerneeeseeseerneerseeeseesnessseessneenes

- C4c y8u cau vé thiét bi:

+ Thiét bj dam bao;

- Tinh trang ban giao, nghiém thu: Thiét bi dap ung cac yéu cau trén ; - Cac

bén cuing thong nhat véi noi dung trén.

Bién ban diéu chuyén vt tu, thiét bi duwoc lap thanh 04 bdn c6 gia tri nhw nhau.
BENGIAO  BEN NHAN BAN GIAO PHONG QTPT
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MB.QTDT.DC.004/2021

TRUONG PAI HOC HOC VINH

Nghé An, ngay thang nam 202

THE TAI SAN NAM ...

CONG HOA XA HQI CHU NGHIA VIET NAM
....... Poc 1ap — Tw do — Hanh phuc

TT| Tén tai san Nim Téng I:ihat s!rJh
Don vi tinh St s§tai | tang giam
dung |san
()12 3) CIRICENIG
|. THIET BI PHUC VU
CHO PHONG HOQC
01
02
Il. THIET BI PHUC VU
CHO QUAN LY
01| .ceeen
02
03

Chu y: Tai san méi duoc trang bi cung ngay ky The tai san

Bo phan sir dung tai san

VI. QUAN LY RUI RO:

T

Noi dung rii ro

Bién phap phong rii ro

385




HE THONG QUAN LY CHAT LUQNG M so:

TRUONG PAI HQC VINH Lan ban hanh:

QUY TRINH SUA CHUA TAI SAN Ngay higu lyc: XX/XX/XXXX

Trang: X/XX
Bién soan Xem xét Phé duyét

Chir ky
Ho tén Phan Thi Thu Hién Nguyén Hitu Sang
Chuc danh Chuyén vién Trudng phong

I. MUC PiCH VA PHAM VI AP DUNG

1.3. Muc dich:

Quy trinh nay théng nhat cdng tac quan ly tai san nham duy tri cc hoat dong tai Truong

Pai hoc Vinh (sau day goi tat 1a Truong PHV). Quan 1y co so vat chat bao gom cac noi
dung: mua sam, sir dung/van hanh, sira chira, duy tu/bao dudng, thu hoi, diéu chuyén,

kiém k&, thanh ly.

1.4. Pham vi 4p dung:

1. Quy trinh nay duoc 4p dung cho tat ca cac b phan truc thude Truong Pai hoc Vinh.

2. T4t ca cac don vi c4 nhan dugc giao quan ly va sir dung tai san thuoc sy quan ly cua
Truong Pai hoc Vinh phai thuc hién theo quy trinh nay

Il. NGUYEN TAC CHUNG

Phong Quan tri va Pau tu chiu trach nhiém t6 chac thyc hién cling vai su phol hop vai cac
don vi trong toan truong nham thyc hién dung quy trinh gitp cho viéc mua sam, st dung,
van hanh, sita chita, duy tu, bao dudng, thu hoi, diéu chuyén, kiém k&, thanh Iy tai san mot
cach c6 hiéu qua nhat, nham thuc hién théng nhit quan Iy vé tai san ciia Truong Pai hoc
Vinh dam bao tudn thii cac quy dinh cua phap luat va huéng dan cia co quan Nha nuée ¢é
tham quyén

- Khai thac va dam bao hiéu luc, tiét kiém va hiéu qua kinh té trong viéc quan Iy va st

dung tai san Nha nudc

I11. TAI LIEU VIEN DAN

Can cur Luat Quan ly, str dung tai san Nha nudc ngay 03/6/2008;

Can cir Nghi dinh s6 52/2009/NB-CP ngay 03/6/2009 cua Chinh pha quy dinh chi tiét va
huéng dan thi hanh mot s6 diéu cta Luat quan 1y, sir dung tai san nha nudc;

Can ct Nghj dinh s 04/2016/ND-CP ngay 6/01/2016 cua Chinh phu vé viéc stra d6i, bo sung
mot s6 Diéu ciia Nghi dinh s6 52/2009/ND-CP ngay 03/6/2009 ciia Chinh phil quy dinh chi
tiét va hudng dan thi hanh mot s6 diéu ciia Luat quan 1y, st dung tai san nha nuéc;

Cin cir Nghi dinh s6 16/2015/ND-CP ngay 14/02/2015 ciia Chinh phii quy dinh co ché tu chu
cua don vi su nghi¢p cong lap;

Cin cir Quyét dinh s6 62/2001/QD-TTg ngay 25/4/2001 ciia Thu tuéng Chinh phii vé doi tén
truong Pai hoc Su pham Vinh thanh truong Pai hoc Vinh;

Can ct Quyét dinh s6 70/2014/QD-TTg ngay 10/12/2014 ctia Thi tudng Chinh pht ban hanh
Diéu 1é truong dai hoc;

Can ct Thong tu s6 23/2016/TT-BTC ngay 16/02/2016 ctia B6 Tai chinh hudng din mot s6
n6i dung vé quan 1y, sir dung tai san nha nudce tai don vi su nghiép cong lap;
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Can ct Quyét dinh sé 1386/QD-DHV ngay 22/4/2015 cua Hiéu truéng Trudng Pai hoc Vinh
vé viéc ban hanh Quy ché td chirc va hoat dong ctua Truong Pai hoc Vinh;

IV.CAC TU VIET TAT

V. NOQI DUNG
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5.1: Luwu dd sira chira tai san

QuUY TRINH SUA cHOA TAT SAN/THIET BI THI NGHIEM

(Co gia tri 16n.....)

Bion vi stF dung tai san

Phong QT&DT

Phong KHTC

Hiéu trwdeng

Biorn vi sira chika

|

1. Viét phiéu dé xuat
slra chifa

2. Tdng hop, xin ¥ 1
kién J

Khéng duyét

3. Duyét

Y

Duyét

v
4_L4p ké hoach sira

Khéng duyét

5. Duyét

Y

chira

Duyét

6. Lap du trd kinh phi

7. Thdm dinh du tri
kinh phi

Khéng duyét

3. Duyét

h 4

10. Thurc hién sira

P
>

chira

11. Nghiém thu ban
giao

12. Thanh todn

.@|

5.2 Dién giai:

Bwoc

Noi dung cong viéc

Trach
nhiém

Két qua thuc hién
(bieu mau)

Thot gian
hoan thanh

Q) 1@

3) (4)

©)

Tiép nhdn yéu cau sika
chéra: binh ky hang

1 nam/ dot Xuat, trén co s&
theo ddi tinh hinh st
dung, khai thac va sua

bon vi
sur dung
tai san;

MB.QTDT.SC001/2
021
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Bwoc

Noi dung cdng viéc

Trach
nhiém

Két qua thuc hién
(bieu mau)

Thot gian
hoan thanh

chira tai san, cac bo phan
c6 trach nhiém dé xuit
tai san can duoc stra
chira, gui vé P.QTDT
theo mau
MB.QTDT.SC001/2021.
Thoi gian thuc hién
thang 6, thang 12 hang
nam va khi bo phan cé
nhu cau.

P.QTDT

Xay dung ké hoach sira
chia: P.QTDT co trach
nhiém tiép nhan va kiém
tra d& nghi cua cac bo
phan vé viéc stra chita

CSVC. Xay dung ké
hoach sura chira CSVC
theo mau
MB.QTDT.SC002/2021
trinh Hi¢u truong phé
duyét dé thuc hién. Thoi
gian thuc hién thang 6,
12 hang nam /khi phat
sinh nhu cau.

Déi vai cac dé xuat can
dugc stra chira cua cac
bo phan, Trudng
P.QTDT xay dung ké
hoach thuc hién cham
nhat 1a 15 ngay lam viéc
sau khi tiép

nhan yéu cau, déng thoi
phai phan hoi thoi gian
sta chita dé bo phan dé
Xuat biét.

Néu CSVC dang con
thoi gian bao hanh thi
P.QTDT lién hé bo phan
cung tng dé thuc hién
cdng tac bao hanh theo
thoa thuan.

P.QTDT

MB.QTDT.SC002/2
021

15 ngay lam
Viéc

Phé duyét: Hiéu trudng/
NDUQ xem xet phé
duyét ke hoach stra chira.

Hiéu
truong/
NDbUQ;

03 ngay
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Bwoc

Noi dung cdng viéc

Trach
nhiém

Két qua thuc hién
(bieu mau)

Thot gian
hoan thanh

Néu chua thong nhat voi
ké hoach, Hiéu truong tra
vé P.QTDT dé chinh stra
hoan thién, trinh Hiéu
truong ky lai. Thoi gian
chinh sura khdng qué 03
ngay lam viéc.

Thyc hién sira chira:
Can ctr ké hoach duoc

Hiéu truong phé duyét,
Trudng/ph6 P.QTDT
trién khai ké hoach sura
chita CSVC, cu thé nhu
sau:

Nhirng cbng viéc nhan
vién P.QTDT thuc hién
duoc: P.QTDT tién hanh
lap du tru kinh phi cu thé
cho tirng loai cbng viéc,
trinh Hi¢u trudng/NDUQ
phé duyét va thuc hién
hop dong giao khoan.

Nhitng cong viéc stra chira
phuec tap phai thué ngoai:
Truéng/ phé P.QTDT yéu
cau mot sé bo phan bén
ngoai xay dung du toan;
xem xét, danh gia, lya chon
b phan c6 gid bao hop ly
va dam bao céc yéu cau vé
stra chira trinh Hiéu
truéong/NDUQ phé duyét,
ky hop dong dé thuc hién
theo mau
- P.QTDT theo doi, nghiém
thu va thanh toan theo quy
dinh hién hanh.

P.QTPT

Nghiém thu, ban giao
dwa vao swr dung:

- Can ctr hop ddng va
théng bao cua nha cung
cap; P.QTDT t6 chirc
nghiém thu tai san, thanh
phan gom: Dai dién

B6 phan
lién
quan;
P.QTDT

MB.QTDT.SC004/2
021
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Bwoc

Noi dung cdng viéc

Trach
nhiém

Két qua thuc hién
(bieu mau)

Thot gian
hoan thanh

P.QTDT, dai dién bo
phan dugc trang bi tai
san (dbi véi TSCD), dai
dién don vi stra chira
MB.QTDT.SC003/2021.
- Viéc nhan ban giao
TSCD (tir don vi sira
chira cho bd phan sur
dung) can phai dam bao
cac y&u cau sau: chuan
bi day du cac diéu kién
dé lap dat tai san; tiép
nhan day du céc tai liéu
(huéng dan sir dung, van
hanh) va phu kién kém
theo may, thiét bi néu
thay thé méi. Tai san
phai dugc van hanh thi
nghiém, hiéu chinh dé
dat duoc cac thong sb
lam viéc theo y&u cau
stra chira; trong truong
hop viéc sira chira tai san
do don vi stra thuc hién,
phai cé su gidm sat cua
chuyén vién P.QTDT va
dai dién bo phan st dung
tai san.

Ldp hé so thanh todn,
dwa tai san vao s
dung: P.KHTC lap hd
so thanh todn theo Qui
trinh Tam ng, thanh
toan, ghi s6 TSCP theo
biéu theo quy trinh thanh
toan cua P.KHTC Bo
phan st dung tai san
cung P.QTDT ky vao sb
tai san da sira chira .

P.KHTC

4.2.3: MAau biéu kém theo
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Thoi gian

TT | Tén biéu mau/Ho s | Ma s Noi luu lru toi
thieu
Ol @) @ ©)
1 | Phiéu d& nghi stra chira | MB.QTDT.SC001/2021 | Phong QTDT | 1 nam
2 Eiengﬁ“’h stra chra thiet | \ /s THT.$C002/2021 | Phong QTDT | 1 nam
g | Dénghiviec luachon |y m 1T 90003/2021 | Phong QTBT | 1 nam
don vi stra chira
Bién ban nghiém thu va
5 | ban giao tai san thiét | MB.QTDT.SC004/2021 | Phong QTDT | 1 nam

bi...
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MB.QTDT.SC001/2021 o ]
TRUONG PAI HOC VINH CONG HOA XA HOI CHU NGHIA VIET NAM
BO PHAN:.....cceevvenennnen. DPoc lap — Tw do — Hanh phlc

. . 3 . Nghé An, ngay thang nam 202
PHIEU PE NGHI SUA CHUA
Kinh giri: Phong Quan tri va Dau tw

BO PRAN. ..., dé nghi duoc stra chita trang thiét bi, vat dung
sau:
T , ‘ S6 cua phong co tai
T | Tén thiét bi can sua chira san can stra chira Tinh trang hu hong
1
2
3
Y&u cau vé thoi gian hoan thanh:.......................... /.
TRUONG BQ PHAN NGUOI PE NGHI

Phan theo déi caa Té Kiém tra:
Cdng tac kiem tra:

Tén NV kiém tra | D& xuét ciia NV kiém tra (vé k§

thuat va tién do hoan thanh) Y kien cua lanh dao P.QTDT
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MB.QTPT.SC002/2021
TRUONG PAI HOC VINH

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

Nghé An, ngay

thang nam 202

KE HOACH SUA CHUA TRANG THIET BI NAM ...

DU KIEN NHU CAU CHO NAM Thuyét minh
........ nhu cau s
(Ghi 6 tiéu chuan ky Du y yel mi
13 . - L7 A, .. .7 Thoi nhu cau sta
thuat, qui cach, ky md | Can stra chira nang | kién . , ~ 2
hicu...) cip (s lwong)) kinh | 91an Sua | chira cu thé cho
T : hi chira teng
P loai thiét bi ciia
cac bo phan)
®)
D@ 3 4) (6)
|. THIET BI PHUC VU
CHO PHONG HOQC
01
02
Il. THIET BI PHUC VU
CHO QUAN LY
01| ...,
02
03

HIEU TRUONG
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MB.QTDT.SC003/2021 o ]
TRUONG PAI HOC VINH CONG HOA XA HOI CHU NGHIA VIET NAM
BO PHAN:.....cceevvenennnen. Doc lap — Tw do — Hanh phlc

Nghé An, ngay thing nam 202

PE NGHI
Ve viéc chon don vi sStra Chira ...ccevvevieiiniiiiiiiiinnnnnn.

Kinh gtri: Hiéu truong Truong Pai hoc Vinh

Can ct To trinh vé viéc dé nghi sira chita thiét bi ..................... da duoc Ban Giam
hiéu duyét, Phong Quan tri va Dau tunhan dugc 03 ban bo gia sira chira thiét bi cua 03
cong ty sau:

TT Cong ty Bao gia

1

2

3
Theo céc bdo gid trén, CONG Ly ......ccovvvivniiiiiiiiin., la don vi cé ban béo gia th‘ép
nhat va dich vy stra chira nhu 02 cong ty con lai. Phong Quan tri va Dau tukinh dé
nghi Hi¢u truong duyét chon Congty .....c.ovvvviniiniinnnn.... la don vi trién khai thyc

hién stra chira hé théng san pham trén.
Xin tran trong cam on!

HIEU TRUONG TP QUAN TRI VA PAU TU
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MB.QTDT.SC004/2021 o ]
TRUONG PAI HOC VINH CONG HOA XA HOI CHU NGHIA VIET NAM
BO PHAN:......ccevvvneenennnn Doc lap — Tw do — Hanh phic

Nghé An, ngay thing nam 202

BIEN BAN NGHIEM THU VA BAN GIAO TAI SAN, THIET Bl
Hom nay, ngay ..... thang ..... ndm ....., tai Truong Pai hoc Vinh, chdng t6i gom:
1. BENGIAO: ...t

Ol}g/Bé .............................. Chicvu: oo
2. BEN NHAN: © e
ONG ..o, Chicvu: ..o
C)ng ............................... ChiCVu: .o,

Tién hanh kiém tra va giao nhan thiét bi sau:

+7 | TENVATTU, THIETBIMASO, | Jo| o | Tinhtrang thiet | BAO GHI
TINH NANG, KY THUAT bi dung cu HANH CHU
1
TONG CONG
¥ 010 o] ] 7 N

- C4c yéu cau vé thiét bi:
+ Thiét bi dam bao;
+ Bao hanh thiét bi:
- Tinh trang ban giao, nghiém thu: Thiét bi dap ung cac yéu cau trén ;
- Pé nghi: Pua vao quan Iy va sir dung thiét bi;
- Céc bén cung théng nhat vai ndi dung trén.
Bién ban nghiém thu, ban giao thiét bi diroc 1dp thanh 04 ban cé gia tri nhw nhau.
BEN GIAO BEN NHAN BAN GIAO PHONG QTPT

VI.QUAN LY RUI RO:
TT | Noi dung rii ro Bién phap phong rii ro
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HE THONG QUAN LY CHAT LUGQNG VERSE
TRUONG DAI HOC VINH Lan ban hanh:
) Ngay hiéu luc: XX/XX/XXXX
QUY TRINH KIEM KE TAI SAN Trang: X/XX
Bién soan Xem xét Phé duyét

Chir ky
Ho tén Phan Thi Thu Hién Nguyén Hitu Sang
Chuc danh Chuyén vién Trudng phong

I. MUC PICH VA PHAM VI AP DUNG

1.5. Muc dich:

Quy trinh nay théng nhat cdng tac quan ly tai san nham duy tri cc hoat dong tai Truong

Pai hoc Vinh (sau day goi tat 1a Truong PHV). Quan 1y co so vat chat bao gom cac noi
dung: mua sam, sir dung/van hanh, sira chira, duy tu/bao dudng, thu hoi, diéu chuyén,

kiém k&, thanh ly.

1.6. Pham vi 4p dung:

1. Quy trinh nay duoc 4p dung cho tat ca cac b phan truc thude Truong Pai hoc Vinh.

2. T4t ca cac don vi c4 nhan dugc giao quan ly va sir dung tai san thuoc sy quan ly cua
Truong Pai hoc Vinh phai thuc hién theo quy trinh nay

Il. NGUYEN TAC CHUNG

Phong Quan tri va Pau tu chiu trach nhiém t6 chac thyc hién cling vai su phol hop vai cac
don vi trong toan truong nham thyc hién dung quy trinh gitp cho viéc mua sam, st dung,
van hanh, sita chita, duy tu, bao dudng, thu hoi, diéu chuyén, kiém k&, thanh Iy tai san mot
cach c6 hiéu qua nhat, nham thuc hién théng nhit quan Iy vé tai san ciia Truong Pai hoc
Vinh dam bao tudn thi cac quy dinh cua phap luat va huéng dan cia co quan Nha nuée ¢é
tham quyén

- Khai thac va dam bao hiéu luc, tiét kiém va hiéu qua kinh té trong viéc quan Iy va st

dung tai san Nha nudc

I11. TAI LIEU VIEN DAN

Can cur Luat Quan ly, str dung tai san Nha nudc ngay 03/6/2008;

Can cir Nghi dinh s6 52/2009/NB-CP ngay 03/6/2009 cua Chinh pha quy dinh chi tiét va
huéng dan thi hanh mot s6 diéu cta Luat quan 1y, sir dung tai san nha nudc;

Can ct Nghj dinh s 04/2016/ND-CP ngay 6/01/2016 cua Chinh phu vé viéc stra d6i, bo sung
mot s6 Diéu ciia Nghi dinh s6 52/2009/ND-CP ngay 03/6/2009 ciia Chinh phii quy dinh chi
tiét va hudng dan thi hanh mot s6 diéu ciia Luat quan 1y, st dung tai san nha nuéc;

Cin cir Nghi dinh s6 16/2015/ND-CP ngay 14/02/2015 ciia Chinh phii quy dinh co ché tu chu
cua don vi su nghi¢p cong lap;

Can ct Quyét dinh s6 62/2001/QD-TTg ngay 25/4/2001 cua Thu tuéng Chinh phu vé ddi tén
truong Pai hoc Su pham Vinh thanh truong Pai hoc Vinh;

Can ct Quyét dinh s6 70/2014/QD-TTg ngay 10/12/2014 ctia Thi tudng Chinh pht ban hanh
Diéu 1é truong dai hoc;

Cian ct Thong tu s 23/2016/TT-BTC ngay 16/02/2016 ctia B§ Tai chinh huéng din mot s6
n6i dung vé quan 1y, sir dung tai san nha nudce tai don vi su nghiép cong lap;
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Can ct Quyét dinh sé 1386/QD-DHV ngay 22/4/2015 cua Hiéu truéng Trudng Pai hoc Vinh
vé viéc ban hanh Quy ché td chirc va hoat dong cua Truong Pai hoc Vinh;

IV.CAC TU VIET TAT

V. NOQI DUNG

5.1 Luu do:

QUY TRINH KIEM KE TAI SAN/THIET BI THI NGHIEM

Phong QT&DT Hoi dong kiém ké Pon vi siF dung tai san Hiéu tredng

1. Tham muru Hi
dong Kiém ké tai san
(Quy trinh B.1)

A 4

2. Xay dung Ké
hoach kiem ké

A 4

3. Giri danh séch tai
san, ke hoach kiem
ké cho BVSDTS

4. Tw thire hign kiém

ké

N T

5. Kiém ké theo ké
hoach

A 4

6. Hodn thanh bién

ban kiém ké
Y
7. Tdng hop bao cdo Ky duyét
kiém ké (QT.CS.003/2021)

A4. Quy trinh cdp
nhat minh chirng

QT.CS.004/2021

o
5.2 Dién giai:
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Bwoc

Noi dung cong viéc

Trach
nhi¢m

Két qua thuc hién
(bieu mau)

Thoi gian
hoan
thanh

(1)

(2)

(3)

(4)

)

Thanh lgp Héi dong kiém
ké, danh gid tai san: Can
ctr ké hoach cong tac nam,
Truéng P.QTDT dé xuat
Hiéu truong quyét dinh
thanh lap Hoi dong kiém
ké, danh gia TS ¢b dinh
nam (goi tat 12 Hoi dong)
theo biéu
MB.QTDT.KK001/2021.
Thaoi gian thuc hién thang
12 hang nam.

P.QTDT

MB.QTDT.KK001/2021

Xay dwng ké hoach kiém
ké, thgec hién kiém ké:
Thuong truc Hoi ddng
xay dung ké hoach kiém
ké trinh Chu tich Hoi
dong phé duyét theo biéu
MB.QTDBT.KK001/2021.
Cin ct ké hoach kiém ke,
Hoi dong trién khai ké
hoach trén nguyén tic
tuan thu cac qui dinh cua
Nha nudc vé cong tac
kiém ké dénh gia tai san.
Thoi gian thuc hién thang
1 hang ndm.

P.QTDT

MB.QTDBT.KK002/2021

30 ngay

Bé&o cao két qud kiém keé:
Thuong tryc Hoi dong can
ctr két qua kiém ké, xay
dung du thao bao cao két
qua kiém ke, lay y kién
gop y bao cao théng qua
cudc hop Hoi dong; chinh
stra, bd sung, hoan thién
trinh Chu tich hoi dong ky
duyét. Thoi gian thuc hién
cham nhat 12 10 ngay 1am
viéc sau khi két thuc dot
kiém ké.

10 ngay
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Thoi gian

i N A n Tréach Két qua thuc hién A
Bwdc | Noi dung cong viéc " x x hoan
nhiém (bieu mau) X
J thanh
Luu ho so: Toanbo hd so | P.QTDT
4 Kiem ké duoc luu tai P.KHTC

P.KHTC va P.QTDT.

5.3 : Biéu miu kém theo
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Mau MB.QTDT.KK001/2021 o ]
TRUONG PAI HOC VINH CONG HOA XA HOI CHU NGHIA VIET NAM
BO PHAN:......ccevvvneenennnn DPoc lap — Tw do — Hanh phtc

Nghé An, ngay thing nam 202

QUYET PINH

Vé viéc thanh 1ap Hai ddng kiém ké tai san nim 202...

HIEU TRUONG TRUONG DAI HOC VINH

Can ctr Luat Quan ly, sir dung tai san céng s6 15/2017/QH14 ngay 21/06/2017 cua Qudc
hoi Nudc Cong hoa x& hoi chu nghia Viét Nam;

Can ctr Luat Ké toan s6 88/2015/QH13 ngay 20/11/2015 ciia Quéc hoi Nusc Cong hoa
xa hoi chu nghia Viét Nam;

Vin ctr Luat Gido duc dai hoc sb 08/2012/QH13 ngay 18/6/2015cuar Quéc hdi Nudc
Cong hoa xa hoi chu nghia Viét Nam;

Vin ctr Luat sira doi bo sung mot sé diéu cua Luat Gido duc dai hoc s6 34/2018/QH14
ngay 19/11/2018 caa Québc hoi Nudc Cong hoa x& hoi chu nghia Viét Nam;

Can ct nghi dinh s 151/2017/ND-CP ngay 26/12/2017 ctia Chinh phu quy dinh chi tiét
va hudng dan thi hanh mét sé diéu cua Luat ké Toan;

Can ctr Nghi dinh s6 99/2019/ND-CP ngay 30/12/2019 cua Chinh phii quy dinh chi tiét
va hudng din thi hanh mot sé diéu cua Luat sira ddi, bd sung mot sé diéu cua Luat Gido
duc dai hoc;

Can ctr Quyét dinh s6 62/2001/QD-TTg ngay 25/04/2001 cia Thi twéng Chinh pha vé
viéc ddi tén truong PHSP Vinh thanh truong Pai hoc Vinh

Can ctr thong tu cua s6 45/2018 TT-BTC ngay 7/5/2018 cua Bo Tai chinh vé viéc ché do
quan ly, tinh hao mon, khau hao tai san ¢ dinh tai co quan nha nuéc

Can ct thong tu ctia s6 89/2010/TT-BTC ngay 16/06/2010 ciia Bo Tai Chinh huéng dan
ché do bao céo cong khai quan ly , sir dung tai san nha nudc tai co quan nha nude, don vi
su nghiép cong lap, t6 chirc dugc giao quan ly, sir dung tai san nha nudc;

Thong tu s6 107/2017/TT-BTC ngay 10/10/2017 cta Bo Tai chinh hudng dan ché do ké
toan hanh chinh, sy nghiép

Can ctr Quyét dinh s§ 1016/QD-PHV, ngay 22/10/2018 cua Hiéu truéng Trudng Pai hoc
Vinh ban hanh quy ché t6 chtic va hoat dong caa Trudng Pai hoc Vinh;

Xét dé nghi ciia phong Quan tri va Pau tu,

QUYET PINH:

Piéu 1: Thanh lap Hoi dong kiém ke tai san truong Pai hoc Vinh nam 202... gdm cac
ddng chi c6 tén (Danh sach kém theo).

Piéu 2:Quyén han va trach nhiém cua cac t6 kiém ké

Cac t6 kiém ké cd trach nhiém thyuc hién kiém ké toan bo tai san, vt tu, vat liéu, cong cu
dung cy, tién vén tai truong dén 0 gio ngay 01/01/202. . .theo diing quy dinh cia Nha
nudéc, béo co s6 lidu vé hoi dong kiém ké nha trudng trudc ngdy 16/02/2021. Trong qué
trinh thuc hién, cac té kiém ké cd thé xin diéu dong thém céc thanh vién khéc thudc
phong, ban, trung tdm dé kip hoan thanh cong viéc.
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- Phan loai danh gid tai san, vat tu hang héa, cong cu dung cu ddi chiéu thuc té vai so
sach néu c6 chénh léch phai néu rd 1y do, nguyén nhan va trach nhiém cua cé nhan c6
lién quan
- Panh gia chat luong c4c loai tai san, vat tu, hang hoa, cong cu dung cu va néu ra cac
kién nghi xi ly
biéu 3: Quyét dinh nay cd hiéu luc tir ngay ky.
Truong phong Ké hoach — Tai chinh, Truong phong Hanh chinh Tong hop, Trudng cac
don vi cd lién quan va c&c c& nhan c6 tén tai Diéu 1 chju trach nhiém thi hanh quyét dinh
nay ./.
Noi nhgn: HIEU TRUONG
- Nhu Piéu 3
- Luu: HCTH.
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Mau MB.QTDT.KK002/2021 o ]
TRUONG PAI HOC VINH CONG HOA XA HOI CHU NGHIA VIET NAM
BO PHAN:......ccevvvneenennnn DPoc lap — Tw do — Hanh phic

Nghé An, ngay thang nam 202

THONG BAO
Vé viéc kiém ké tai san Nha trudng nim 202..

Kinh gri: Cac Khoa, Vién, Phong, Ban.
Thuc hién chu truong cua Tong Lién doan Lao dong Viét Nam vé viéc kiém ké tai san cua
cac don vi dinh ky vao cudi nam tai chinh voi muyc dich theo ddi, quan ly, st dung va tinh
hao mon tai san theo dung quy dinh cua Nha nudc. Hiéu truong Nha truong yéu cau:
1. Lanh dao cac Khoa, Phong, Bo mon ra soat, kiém ké va ké khai tai san ¢ dinh tai bo
phan minh, d6i chiéu lai vai thé tai san cua Nha truong (dinh kém theo).
2. Phong Quan tri va Pau tu, Phong K& hoach Tai chinh phdi hop va céc bo phan ¢ lién
quan tién hanh kiém ké thuc té, ddi chiéu voi ban ké khai cua cac bo phan dé xac dinh
chinh xac tai san hién co.
3.Thoi gian kiém ke tir ngay ... d@én hét ngay ....
4. Céc Khoa, Phong, B mon va cac ca nhan c6 lién quan phéi hop, to chac va thuc hién
nghiém thdng bao nay.

Noi nhan: HIEU TRUONG

-BGH (d¢é bao céo);

-Céc Khoa, Phong, Bo mon;

-Luu: VT.

VI. QUAN LY RUI RO

TT | Noi dung rii ro Bién phap phong rii ro
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HE THONG QUAN LY CHAT LUONG M4 s6:
TRUONG DAI HQC VINH Lan ban hanh:
Ngay hiéu luc: XX/XX/XXXX
QUY TRINH THANH LY TAI SAN Trang: X/XX
Bién soan Xem xét Phé duyét

Chir ky
Ho tén Phan Thi Thu Hién Nguyén Hitu Sang
Chuc danh Chuyén vién Trudng phong

I. MUC PiCH VA PHAM VI AP DUNG

1.7. Muc dich:

Quy trinh nay théng nhat cdng tac quan ly tai san nham duy tri cc hoat dong tai Truong

Pai hoc Vinh (sau day goi tat 1a Truong PHV). Quan 1y co so vat chat bao gom cac noi
dung: mua sam, sir dung/van hanh, sira chira, duy tu/bao dudng, thu hoi, diéu chuyén,

kiém k&, thanh ly.

1.8. Pham vi 4p dung:

1. Quy trinh nay duoc 4p dung cho tat ca cac b phan truc thude Truong Pai hoc Vinh.

2. T4t ca cac don vi c4 nhan dugc giao quan ly va sir dung tai san thuoc sy quan ly cua
Truong Pai hoc Vinh phai thuc hién theo quy trinh nay

Il. NGUYEN TAC CHUNG

Phong Quan tri va Pau tu chiu trach nhiém t6 chac thyc hién cling vai su phol hop vai cac
don vi trong toan truong nham thyc hién dung quy trinh gitp cho viéc mua sam, st dung,
van hanh, sita chita, duy tu, bao dudng, thu hoi, diéu chuyén, kiém k&, thanh Iy tai san mot
cach c6 hiéu qua nhat, nham thuc hién théng nhit quan Iy vé tai san ciia Truong Pai hoc
Vinh dam bao tudn thi cac quy dinh cua phap luat va huéng dan cia co quan Nha nuée ¢é
tham quyén

- Khai thac va dam bao hiéu luc, tiét kiém va hiéu qua kinh té trong viéc quan Iy va st

dung tai san Nha nudc

I11. TAI LIEU VIEN DAN

Can cur Luat Quan ly, str dung tai san Nha nudc ngay 03/6/2008;

Can cir Nghi dinh s6 52/2009/NB-CP ngay 03/6/2009 cua Chinh pha quy dinh chi tiét va
huéng dan thi hanh mot s6 diéu cta Luat quan 1y, sir dung tai san nha nudc;

Can ct Nghj dinh s 04/2016/ND-CP ngay 6/01/2016 cua Chinh phu vé viéc stra d6i, bo sung
mot s6 Diéu ciia Nghi dinh s6 52/2009/ND-CP ngay 03/6/2009 ciia Chinh phil quy dinh chi
tiét va hudng dan thi hanh mot s6 diéu ciia Luat quan 1y, s dung tai san nha nuéc;

Cin cir Nghi dinh s6 16/2015/ND-CP ngay 14/02/2015 ctia Chinh phii quy dinh co ché tu chu
cua don vi su nghi¢p cong lap;

Cin cir Quyét dinh s6 62/2001/QD-TTg ngay 25/4/2001 ciia Thu tuéng Chinh phii vé doi tén
truong Pai hoc Su pham Vinh thanh truong Pai hoc Vinh;

Can ct Quyét dinh s6 70/2014/QD-TTg ngay 10/12/2014 ctia Thi tudng Chinh pht ban hanh
Diéu 1é truong dai hoc;

Can ct Thong tu s6 23/2016/TT-BTC ngay 16/02/2016 cua Bo Tai chinh hudng din mot s6
n6i dung vé quan 1y, sir dung tai san nha nudce tai don vi su nghiép cong lap;
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Can ct Quyét dinh sé 1386/QD-DHV ngay 22/4/2015 cua Hiéu truéng Trudng Pai hoc Vinh
vé viéc ban hanh Quy ché td chirc va hoat dong cua Truong Pai hoc Vinh;
IV.CAC TU VIET TAT
V. NOI DUNG
5.1.Thanh ly tai san:

Tai san hét han sir dung, tai san khdng c6 nhu cau sir dung nhung khong thé diéu
chuyén cho bo phan khac str dung, tai san da hu hong khdng thé st dung dugc hoic chi phi
sua chira qué 16n khdng bao dam hiéu qua.
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5.2. Luu do:

QUY TRINH THANH LY TAL SAM/THIET BI THI NGHIEM

Bion vi stF dung tai san

Phong QT&DT

Phong KHTC

H6i dong thanh Iy tai san

Higu trireeng

°
!

1. Viét phidu 98 xust
thanh ly

2 Tong hop, 1dp danh
sach tai sdn thanh Iy

J. Tham muru Hoi
dong Kiem ké tdi san
(Quy trinh B.1)

4. Kiém tra, ddnh gia
tinh trang tai san
thanh Iy

5. Y&u céu gidi trinh
cia don vi siF dung

ﬁ
i trinh

6. Gia

Khdng duyé

7. Duyét

Y

12. Hodn thién ho so

Duyét

8. Béo cdo, 98 xuat

phirong dn thanh ly
téi zan

Khdng duyét

Duyét

Y

«[11. Hoan thién ho 50}

10. Thuc hién thanh
Iy tai san

.

5.3 Dién giai:

Bwoc

Noi dung cong viéc

Trach nhiém

(biéu miu)

Két qua thuc hién

Thoi gian
hoan
thanh

Q) |2

3)

(4)

()

Kiém tra

dé nghi t

Tiép nhdn yéu cau,

tinh trang cua

tai san thanh ly: Can ct
béo cao ket qua kiem ké
tai san hang nam/ Giay

hanh ly tai san

P.QTDT

MB.QTDT.TL001/2021
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Bwoc

Noi dung cong viéc

Trach nhiém

Két qua thuc hién
(bieu mau)

Thoi gian
hoan
thanh

cua cac bo phan theo
biéu
MB.QTDBT.TL001/2021;
Chuyén vién quan ly
CSVC cua P.QTDT phbi
hop véi cac bo phan cé
tai san dé nghi thanh Iy
cung kiém tra mutrc do
hu héng va déi chiéu véi
s6 sach quan ly tai san
tai b6 phan va cua
Trudng, trén co sé do
théng ké danh muc tai
san can thanh ly trinh
Truong P.QTDT xem
Xeét.

Lap danh muc tai san can
thanh ly, thanh ldp hgi
dong thanh Iy: Truong P.
QTPT phdi hop véi
Truong P.KHTC lap dé
xuat thanh ly tai san theo
biéu
MB.QTDT.TL002/2021

- Can clr két qua phé duyét
cua Hiéu trudng, Truong
P.KHTC lap dé xuét trinh
Hiéu truong/NDUQ ky
quyét dinh thanh lap Hoi
d6ng thanh 1y tai san cua
Truong (goi tat 12 Hoi
d6ng) theo biéu
MB.QTDT.TL003/2021
Thanh phan Hoi dong
gom: dai dién Ban giam
hiéu, P.QTOT,
P.KHTC,Truong ban
Thanh tra va Phép ché.

Hiéu
treong/NBUQ
P.QTDT;
P.KHTC

MB.QTDT.TL002/2021

MB.QTDT.TL003/2021

Thuec hién thanh ly tai
sdn: Hoi dong thuc hién
cac nhiém vu sau:

Tién hanh kiém tra, danh
gié hién trang tai san, lap

HDKKTS

MB.QTDT.TL004/2021
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Bwoc

Noi dung cong viéc

Trach nhiém

Két qua thuc hién
(bieu mau)

Thoi gian
hoan
thanh

bao cdo va dé xuit phuong
an thanh ly tai san trinh
Hiéu truong/ Chu tich Hoi
ddng quyét dinh theo biéu
MB.QTDT.TL003/2021
Thuc hién thanh ly tai

san theo dung qui dinh
hién hanh vé thanh ly tai
san.

B&o céo:

Truong P.KHTC lap bao
céo guri Hiéu truong vé
tinh hinh thanh ly TSCD
trong nam cung ky véi bao
céo kiém ké TSCP hang
nam. (Pinh kem danh muc
tai san da thanh 1y).

P.KHTC

Luu hé so Hoi dong
chuyén ho so dén
P.QTDT, b phan c6 tai
san thanh ly va P.KHTC
dé ghi giam tai san trong
s6 sach tai bo phan va caa
Truong.

P.QTDT;
P.KHTC

5. 4: M4u biéu kém theo

TT

Tén biéu miu/Hd so | Ma

i)

Noi luu

Thai gian
lwu toi
thiéu

1)

(2) 3)

(4)

()

Giay thanh Iy tai san ¢
dinh

MB.QTDT.TL001/2021

Phong QTDT

1 nam

Danh muc tai san dé
nghi thanh ly

MB.QTDT.TL002/2021

Phong QTDT

1 nam

Quyét dinh thanh Iap
Hoi dong thanh ly tai
san nam 202...

MB.QTDT.TL003/2021

Phong QTDT

1 nam

Danh muc tai san dé
nghi thanh ly

MB.QTDT.TL004/2021

Phong QTDT

1 nam
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MB.QTDT.TL001/2021 o ]
TRUONG PAI HOC VINH CONG HOA XA HOI CHU NGHIA VIET NAM
BO PHAN:.....cceevvenennnen. Poc 1ap — Tw do — Hanh phuc

Nghé An, ngay thang nam 202

Kinh gui: - Ban Giam hiéu;
- Phong K& hoach tai chinh:
- Phong Quan trj va Dau tu .
Bophan.................. dugc giao cho quan Iy mot s tai san cb dinh dé phuc vu cho hoat
dong dao tao cua Nha truong. Hién nay, mot s6 tai san ¢ dinh da hét thoi han str dung
hoac hong hoc 16n khdng thé stra chira, khic phuc dugc.
Vi vdy, dé nghi Ban Giam hiéu, Phong KHTC, Phong QTDT cho phép thanh 1y mot s6
tai san ¢ dinh nhu sau:
DANH MUC TSCP PE NGHI THANH LY

£ < - ~ | Giatri
Tén, dic diém, ky hiéu s | >0  |Nam| Nam | Nguyen ..,
TT bVvT hiéu san | sur gia .
T5CD ong| rsep| xudt| dung | (ddng) | '
ung g (dong)
2
Téng cong

Xin trén trong cdm on./.
Bé phdn
(Ky, ghi rd he tén)
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MB.QTPT.TL002/2021
TRUONG PAI HOC VINH

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

Nghé An, ngay

thang nam 202

DANH MUC TAI SAN KHAC (TRU TRY SO LAM VIEC, CO SO HOAT DONG SU NGHIEP
VA XE O TO) BE NGHI THANH LY

Gia tri theo s0 sach ké
toan(ngan dong)

Hién trang str dung(céi, chiéc)

Ngay, Nguyén gia Gia HD su nghiép
Nudc | Nam | thang, ‘ ‘ tri

Ky |san san | namsu | Nguon | Nguon | con Kinh | Khéng | Hb
Tai san hiéu | xuat xuat | dung NS khéac lai | QLNN| doanh | KD khac
1 2 3 4 5 6 7 8 |9 10 11 12
1- Tai san
2- Tai san
3- Tai san
Tong
cong:

TRUGNG PHONG KHTC

TRUONG PHONG QTDT
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MB.QTDT.TL003/2021 o ]
TRUONG PAI HOC VINH CONG HOA XA HOI CHU NGHIA VIET NAM
BO PHAN:.....cceevvenennnen. DPoc lap — Tw do — Hanh phlc

Nghé An, ngay thding nam 202

Vé viéc thanh lap Hai dong thanh ly tai san niam 202...

HIEU TRUONG TRUONG PAI HOC VINH
Can clr Luat Quan ly, sir dung tai san cdng s6 15/2017/QH14 ngay 21/06/2017 cua Qudc
hoi Nudc Cong hoa xa hoi chi nghia Viét Nam;
Can clr Luat Ké toan sb 88/2015/QH13 ngay 20/11/2015 cua Qudc hoi Nudc Cong hoa
xa hoi chu nghia Viét Nam;
Vin ctr Luat Gido duc dai hoc sé 08/2012/QH13 ngay 18/6/2015cuar Quéc hoi Nudc
Cong hoa xa hoi chu nghia Viét Nam;
Vin ctr Luat sira doi bo sung mot sé diéu cua Luat Gido duc dai hoc s6 34/2018/QH14
ngay 19/11/2018 caa Québc hoi Nudc Cong hoa x& hoi chu nghia Viét Nam;
Can ct nghi dinh s 151/2017/ND-CP ngay 26/12/2017 ciia Chinh phu quy dinh chi tiét
va huéng dan thi hanh mot sé diéu cua Luat ké Toan;
Can ct Nghi dinh s6 99/2019/ND-CP ngay 30/12/2019 cua Chinh phi quy dinh chi tiét
va hudng dan thi hanh mot sé diéu cua Luat stra dbi, bo sung mot sé diéu cua Luat Gido
duc dai hoc;
Can cir Quyét dinh s6 62/2001/QD-TTg ngay 25/04/2001 cua Thu tuéng Chinh phu vé
viéc ddi tén truong PHSP Vinh thanh truong Pai hoc Vinh
Can ct thong tu ctia s6 45/2018 TT-BTC ngay 7/5/2018 cia Bo Tai chinh vé viéc ché do
quan ly, tinh hao mon, khau hao tai san ¢ dinh tai co quan nha nuéc
Can ctr thong tu cua s6 89/2010/TT-BTC ngay 16/06/2010 ciia Bo Tai Chinh hudéng din
ché do bao céo cong khai quan ly , sir dung tai san nha nudc tai co quan nha nude, don vi
su nghiép cong lap, t6 chirc dugc giao quan ly, sir dung tai san nha nudc;
Théng tu s6 107/2017/TT-BTC ngay 10/10/2017 cta Bo Tai chinh huéng din ché do ké
toan hanh chinh, sy nghiép
Can ctr Quyét dinh s6 1016/QD-DHV, ngay 22/10/2018 cta Hiéu trudong Trudng Dai hoc
Vinh ban hanh quy ché t chtc va hoat dong caa Trudng Pai hoc Vinh;
Xét dé nghi ctia phong Quan tri va Dau tu.

QUYET DPINH:

Piéu 1: Thanh lap Hoi ddng kiém keé tai san trudng Pai hoc Vinh nam 202... gdbm cac
ddng chi c6 tén (Danh sach kém theo).
Piéu 2:Quyén han va trach nhiém cua cac t6 kiém ké
Cac to kiém ké cd trach nhiém thyc hién kiém ké toan bo tai san, vat tu, vat liéu, cong cu
dung cy, tién vén tai truong dén 0 gio ngay 01/01/202. . .theo diing quy dinh cia Nha
nudéc, béo co s6 lidu vé hoi dong kiém ké nha trudng trudc ngdy 16/02/2021. Trong qué
trinh thuc hién, cac té kiém ké cd thé xin diéu dong thém céc thanh vién khéc thudc
phong, ban, trung tdm dé kip hoan thanh cong viéc.
- Phan loai danh gié tai san, vat tu hang héa, cong cu dung cu ddi chiéu thuc té vai so
sach néu c6 chénh léch phai néu rd ly do, nguyén nhan va trach nhiém cua cé nhan c6
lién quan
- Panh gia chat luong c4c loai tai san, vat tu, hang hoa, cong cu dung cu va néu ra cac
kién nghi xi ly
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Piéu 3: Quyét dinh nay c6 hiéu luc tir ngay ky.

Truéng phong Ké hoach — Tai chinh, Truéng phong Hanh chinh Téng hop, Truéng cac
don vi c6 lién quan va cac ca nhan c6 tén tai Biéu 1 chiu trach nhiém thi hanh quyét dinh
nay ./.

Noi nhan: HIEU TRUONG

- Nhu biéu 3

- Luu: VT, ToC
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MB.QTDT.TL003/2021 o ]
TRUONG PAI HOC VINH CONG HOA XA HOI CHU NGHIA VIET NAM
BO PHAN:.....cceevvenennnen. DPoc lap — Tw do — Hanh phac

. Nghé An, ngay _ thang  nam 202 .
DANH MUC TAI SAN KHAC (TRU TRU SO LAM VIEC, CO SG HOAT
PONG SU NGHIEP VA XE O TO) PE NGHI HANH LY
- Can ctr thong tu S6: 09/2012/TT-BTC cua Bo Tai chinh vé viéc stra d6i, bd sung Théng
tu s6 245/2009/TT-BTC ngay 31/12/2009 cua Bo Tai chinh quy dinh thuc hién mot sb noi
dung cua Nghi dinh s6 52/2009/ND-CP ngay 03/6/2009 ctia Chinh phu quy dinh chi tiét va
huéng dan thi hanh mot s6 didu cua Luat Quan ly, sir dung tai san Nha nuéc ;
- Can ctr thong tu sd: 23/2016/TT-BTC cua Bo Tai chinh ngay 16/02/2016 huéng dan mot
sb nodi dung vé quan 1y, st dung tai san NN tai don vi SN ¢éng 14p;
- Can cir quyét dinh s6: .../QD-PHV ngay .../.../201... vé viéc thanh lap Ban
thanh ly tai san nam 201... cia Truong DPHV;
- Can ctr bién ban cudc hop ngay ...thang....nam ctia Ban thanh ly tai san.
- Ban thanh Iy tai san da tién hanh xem xét danh muc va ciing théng nhat thanh Iy céc tai
san nhu sau:

Gia tritheo o ké | Hién trang sir dung(céi,
toan(ngan dong) chiéc)
Ngay, Nguyén gia Gia HD su nghiép
Nudc | Nam | thang, ‘ |t
Ky |san san nam st | Nguon| Nguon| con Kinh | Khéng| Hb
Tai san hiéu | xuat | xuat | dung NS khac | lai | QLNN| doanh| KD khac
1 2 3 4 5 6 7 8 |9 10 11 12
1- Tai san
Tong
cong:
HIEU TRUONG
V. QUAN LY RUI RO
TT | Noi dung ri ro Bién phap phong rii ro
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HE THONG QUAN LY CHAT LUGQNG M4 s6: QT.YT.002/2021
TRUGONG PAIHOC VINH Lan ban hanh: 1
QUY TRINH MUA THUOC, VAT TU | Ngay hi¢u lyc: ... /.../2021
Y TE Trang: x/xx
Bién soan Xem xét Phé duyét
Chit ky
Ho tén Lé Vian Tan -GD Thai Thi Tan -Truéng | GS.TS Nguyén Huy
Trung tam CNTT Tram Y te Bang -Higu trudng

I. MUC PiCH VA PHAM VI AP DUNG

Quy trinh nay duoc 4p dung trong cong tac mua thudc, vat tu y té dam bao viéc nhap
kho hang hoa dung tiéu chuan chat lwong va thuc hién nhap - xuat thudc, vat tu y té, 1ap cac
chirng tir thanh toan theo ding quy dinh hién hanh tai Truong Pai hoc Vinh.

Tram Y té (Thi kho, ké toan) va Ké toan dugc (Phong KH-TC) chiu trach nhiém
thuc hién va theo doi quy trinh nay
Il. NGUYEN TAC CHUNG

Quy trinh nay quy dinh théng nhat céch thtc 1ap du tru, tiép nhan va nhap thudc, vat
tuy té vao kho dam bao: dung ké hoach, giam thiéu s6 lan goi thudc trong thang, dam bao
chat luong theo yéu cau
I11. TAI LIEU VIEN DAN

1. Tiéu chuan quéc gia 1SO 9001:2015.

2. Luat Duoc s6 105/2016/QH 13 ngay 06/4/2016 ciia Québc hoi khda 13.

3. Luat Kham bénh, chira bénh sb 40/2009/QH12 ngay 23/11/2009 cua Qudc hoi
khoa 12.

4. Thong tu sb: 36/2018/TT-BYT, ngay 22/11/2018, ctua Bo truong Bo Y té quy
dinh vé& Thuc hanh tét bao quan thudc, nguyén liéu 1am thudc.

5. Thong tu s6: 19/2018/TT-BYT, ngay 30/8/2018 cua Bo truong Bo Y té , vé ban
hanh Danh myc thuéc thiét yéu.

6. Quyét dinh s6 17/2007/QD-BGDPT ngay 24/05/2007 quy dinh to chirc va hoat
dong cia Tram Y té trong cac Pai hoc, hoc vién, cao dang va trung cap chuyén nghiép.

4. Can ctr Luat Pau thau s6 43/2013/QH13 ngay 26 thang 11 nam 2013 ctia Qudc hoi
khoa XIII;

5. Can cr Nghi dinh s6 63/2014/ND-CP ngay 26 thang 6 nam 2014 ctia Chinh phi
huéng dan thi hanh luat dau thau va lra chon nha thau;
IV.CAC TU VIET TAT

V. NQI DUNG
A.LUU DO
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QUY TRINH MUA THUOC

Tram Y té Phong KHTC Ban giam hiéu
=
g l
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= .
) Lo y ken
2= | il e e e e o o o o e o o o o o o =
a 1. L&p ké hoach mua 1 _________________ '
- thudc ' :
- Cho y kign ' ;
]
= i
» 2. Duyét !
= ke hoach I
]
i
> 3. Phé duyét

v

4. LIL_.ra chon nhé‘cung
cap, 1dp hop dong
mua

5. Duyét gia,

2 Lura chon nha cung cdp va lap hop déng

Y

nha cung cap

ol -
Bong ¥

6. Phé duyét
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hop déng
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9. P&i chiéu,

%*dc nhan hang nhap
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= 7. D&t hang
-
=
[=
o ¢
z
=
|
-3
=
3 2. Nhép kho
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10. Lap hé so d& nghi
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=
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=
=
=
=
5
=
=
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A 4

11. Hoan tat thil tuc va
thanh toén

O

od -
Song ¥

B. DIEN GIAI
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TT

Noi dung cong viéc

Tréach
nhiém

Két qua thuc hién
(bieu mau)

Thoi gian
hoan
thanh

(1)

(2)

3)

(4)

)

Lap Ké hoach mua thuéc, vat
tey té

- Lap du tru: can cr 6 luong
hang ton trong kho, tinh hinh sir
dung thudc, tinh hinh bién dong:
cac tac dong lam cho viéc sir
dung thudc c6 thé tang dot bién
(vi du nhu dich bénh,....), lugng
d trix tdi thiéu, 1ap dé xudt du tr
dat hang

Cha y: Thudc gay nghién va
huéng tam than, du trd 11an/
nam, duoc lap trudce 25/12 hang
nam va du trd b sung khi nhu
cau tang dot xuat gui so Y té
Nghé An phé duyét. Dy tru theo
mau Bo y té.

- Trudéng Tram cén cir vao nhu
cau str dung, trinh ky phé duyét
s6 luong hang can s dung
trong thang.

Thu kho
thudc
Truong Tram
Phong KHTC
Hiéu truong

BM.YT.001D/2021

1 ngay

Lwa chon nha cung cap

- Kiém tra thong tin nang luc
cung cap hang cua cac NCC, lra
chon NCC; dat hang véi NCC da
duoc lya chon, yéu cau thoi gian
giao hang theo Hop dong nguyén
tac da ky két.

Truéng Tram
KT don vi
Phong KHTC
Hiéu truong

- QD Chi dinh thau
- HD Nguyén tac
- Dy tru thudc thang

1-3 ngay

Nhap kho

NCC sé& chuyén hang héa theo
dung sb luong, chang loai da
duoc dy tru vé tai kho Tram Y
té. Tién hanh kiém tra hang hoa
nhap kho:

- S6 luong

- Gia thanh (so véi gia trong
hop dong)

- Chét lugng hang hda: tén
hang, ham lugng, s6 16, sb dang
ky lwu hanh, han st dung (kiém
tra chdt lirong bang cam quan
bén ngoai)

Tha kho
NCC

Ké toan Tram
Phong KH-
TC

Kiém tra va nhap
hang

1 budi

10.

Phan loai, sip xép va bao quan
hang trong kho theo dung quy
dinh QP.02.DUOC

Thu kho

11.

Va0 s6 nhap thudc

Thu kho

Hoéa don

1 buoi
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- Thu kho va ké toan tién hanh
nhap céc thong tin vao S6 hoac
phan mém ngay sau khi nhan
hang: sb luong, don gia, sb 19,
han duing, nha san xuét, cong ty
cung cép, déi chiéu voi Qb
tring thau/Hop dong.

- Thu kho kiém tra va ky xac
nhan trén phiéu nhap kho,
chuyén phiéu nhap kho cho ké
toan don vi

Ké toan Tram

Phicu nhap kho
thuoc

- Trinh ky b6 ching
tur thanh toan

(HDNT, PLHD, Héa

don, phiéu nhap

A hy )Y . ; TramY té - X A . Ngay 20-25
12. | Lap ho so dé nghi thanh toan. P KH-TC kho, giay de nghi hang thang
thanh toan) ,
- Chuyén giao Ké
toan phu trach caa
1 P.KH-TC.
C. BIEU MAU KEM THEO
TT | Tén biéu mau/Hd so M3 sb Noi luu Thoi gian uu
toi thieu
5, tphhl;g‘é)dat hang (Dy tru BM.YT.002/2021 | TYT, KH-TC | Téi thidu 5 nim
6. | S6 kiém nhap thudc BM.YT.003/2021 |TYT T4i thiéu 5 nam
7. | Phiéu nhap kho Mau s6 01-VT TYT, KH-TC | Téi thiéu 5 nim
8. | Héa don Mau s6: 02GTTT3/001 | TYT, KH-TC | Téi thiéu 5 nim
Ho dé nghi thanh toan (Theo U
9. quy dinh cia P.KH-TC) TYT, KH-TC | Toi thiéu 5 nam

D. QUAN LY RUI RO

TT | Noi dung rii ro Bién phap phong rii ro
Thudc (tén thuoc, ham luong, Tra lai NCC va yéu cau cung cap ding loai thudc
1. | ngay SX, han dung...) khong 3 VAt tu da dat he
dang véi yéu cau dat hang vava a dat hang.
2. | Hang héa thiéu so véi du tri Ky va 50 giao nh?n A’theo dung so Iugng thyc te, bo
sung thém cho du so6 luong.
3. | Hang héa bi va, e, .. Nha cung cap doi hang mai dung tiéu chuan ky

thuat.
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BM.YT.002/2021

Sé:
PHIEU PAT HANG
KINN QUL oot
3 3T 101 1) SRR
bién thoai: .....ccccoeovvveie Fax:

PSPPSR MA SO thUE: ..o R
Xin vui long cung cap cho Truong Pai hoc Vinh theo cac hang muc va diéu kién ghi
trong don dat hang nay:

ST | TEN HANG HOA/ DVT |SO PON GIA | THANH TIEN
T |QUYCACH LUQNG
W [ @ (3) (@) (5) (6)=(4)* ()

- Ngay giao hang:

- Dia Chi giao NANG: ...
= YEU CAU VE Chat TUONQ ..ot
- Phurong thirC thanh T0AN: .......c.ciiie e
- Nguoi lien hé: ..o, bPon vi: ..o, bién thoai: .....c..cccocvveneee.
Nghé An, ngay ..... thang ..... nam 20 .....
TRUONG TRAM NGUOI PAT HANG
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BOQ GIAO DUC VA PAO TAO Méu 6 01-VT )
(Ban hanh theo QD so 15/2006

TRUONG DAl HQC VINH 0D-BTC ngay 20/3/2006)
Ho vatén nguoi giao haNng: ... ..o
Theo héa donso:.................... ngay.....thang .....nam 20.....

Nhap tai kho: Tram Y té. Dia diém: Truong Dai hoc Vinh

S6 lwong

ST Ten hang hoa, M3 sé ]?o’n Vi Freo Thac D.(f’“ 'I_'Danh

T dich vu tinh , . N gia tien
ching tir | nhap

A B @) @ ©) @) (5) (6) = (4*5)

CONG

= SO I8N DANG CNIE:....oeoveeseesssees e e
- S6 churng tir kem theo:

Nguai 1ap phiéu  Nguwoi giao Thi kho Ké toan Trwéng Tram
hang
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BM.YT.003/2021

BO GIAO DUC VA PAO TAO
TRUONG PAI HOC VINH

SO KIEM NHAP THUOC,
VAT TU'Y TE

- Bat dau sur dung ngay: ...../ ..... [.....

- Hét s6, nop luu trit ngdy: ..... [vid cin

T | Tén thudc, | Pon | Sé kiém | Nuwéc Han | Pon |S6 Thanh | Ghi
vat tu y té vi soat SX dung |gia lwong | tién chu

A (@) ) (©) (4) ©) (6) @) (8) 9)

Huéng dan:

- T6 kiém nhap theo Quy ché va té chirc hoat dong cua Trudng Pai hoc Vinh;
- Ngay, thang, ly do nhap ghi gitra trang, sau d6 ghi thanh vién T6;

- Kiém nhap theo trinh tu thudc, vat tu y té;

- Cudi cuing thanh vién T6 ky;

- Viét tat ghi vao cot s ching tir (4).
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CUC THUE NGHE AN M@u sé: 02GTTT3/001

HOA PON BAN HANG
Lién 2: Giao cho nguwoi mua Ky hiéu:
Ngay ..... thang ..... nam 20..... S6:

Pon vi DaN haNg: ...
M SO TNUE: .
DA O o

DN N0aI: ..o

Ho vatén ngudi MUA hANG: ... ..o
TN QOM VI o
DI O
SO A KNOAN: <o
Hinh thic thanh toan: ..., MST: oo

ST | TEN HANG, DICHVU |[PVT |SO PON GIA | THANH TIEN
T LUONG

Q | @ (©) (4) (©) (6)=(4)* (5

Ngwoi mua hang Ngwai ban hang ,
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén, dong dau)
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