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1. Piing nhap hé théng Microsoft Teams
a) Pang nhap trén trinh duyét Web

Truy nhap dia chi: https://teams.microsoft.com/

Ping nhap voi tai khoan MS Teams Nha trudng cung cap, vi du sinh vién
Nguyén Vin A, sinh ngay 01 thang 01 nim 2001, c6 ma sinh vién 205734020110007 s&
duoc cap tai khoan truy cap:

- Tén tai khoan: 205734020110007 @vinhuni.edu.vn
- Mat khau: 01/01/2001

B= Microsoft

bang nhap

mav@vinhuni.edu.vn

Ban khéng co tai khoan? Hay tao tai khoan!

Ban khéng truy cap dugc vao tai khoan?

C% Tuy chon dang nhap

Ta nhan nut “Tiép theo” vao dién thong tin s6 dién thoai dé xac thyuc tai khoan
(dung dé phuc hdi mat khau, xac thyc tai khoan dang nhap 2 16p), ta nhan nut
“Thiét 1ap ngay bay gio”

[dung dé mat quyen truy nhap vao tai khoan cda ban!

DE dam bao ban cé thé dat lai mat khdu cda ban, ching t8i cdn thu thap mét s§ thang tin d€ ¢d thé ki€m ching ban I3 ai. Chiing tai s& khdng ding théng tin nay d& gl

thu ric dén ban - chi la dé gilr cho tai khodn cia ban dugc bdo mat hon. Ban =& cin thigt 1&p it nhat 1 trong 58 cac thy chon bén dudi,

0 Bién thoai Xac thuc chua dugc dat cdu hinhl Thiét [3p ngay bay gid

hoan t&t hay bd


https://teams.microsoft.com/

Ta chon quéc gia Viét Nam va nhap s6 dién thoai ca nhan va chon Text me, khi d6
hé théng giri vé dién thoai, ta nhap nit “Kiém chtmg” va két thic.
ding dé mat quyen truy nhap vao tai khoan cua ban!

Hay xac minh s& dién thoai xac thuc cda ban bén dudi.

Bién thoai xac thuc

nhan tin cho téi goi téi

Ching téi da gli mét tin nhan van ban €6 chita ma ki€m ching dén dién thoai cia ban.

| ] kiém chiing

Véi thong bao nay, chon Si dung itng dung Web dé thay thé
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Tai xuéng ing dung Teams danh
cho may tinh dé ban va duy tri két

ndi hiéu qua hon.
Tai ung dung cho Windows
S{ dung (g dung web dé thay thé

Phaplj Quyan riéng tuva Cookie © 2021 Microsoft

b) Bang nhap tir tng dung (sang muc 2.)
2. Cach cai dat va dang nhap trén wng dung MS Teams
2.1. Cai dat MS Teams cho PC va Laptop

Dang nhap vao https://www.microsoft.com/vi-vn/microsoft-teams/log-in



https://www.microsoft.com/vi-vn/microsoft-teams/log-in

& microsoft.com/vi-vn/microsoft-teams/log-in
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Cac tinh nang Ché do Khong gian chung va Dang xem B0 suu tap Lon hién dang dudc trién khai cho khach hang.

Chao mirng ban dén véi
Microsoft Teams

Dang nhap ngay dé tro chuyén, hop, goi
dién va cong tac, tat ca & cung moét nai.

Dang nhap | Tai xuéng ngay |

Ban mdi tham gia Teams? Dang ky ngay >

Sau khi dang nhap vao lién két cua trang Microsoft Teams phia trén, chon
“T4i xudng ngay” dé tién hanh tai.

Sau khi tai ing dung, tién hanh cai dat thanh cong, kho1 dong 1én man hinh
dau tién xuat hién, ta nhan nat Bat dau;

B® Microsoft X
’ | !

Chao mirng ban dén véi Microsoft Teams!

Céng tac vdi Ddng nghiép hoac phdi hgp vdi cac Nhom x3 hi cda ban trong mot dng dung.

Tai day ta nhan nat “Bét dau” va dang nhap voi tai khoan MS Teams cua Nha
trudng cung cap, cac thong bao va yéu cau xac thuc 1an dau tién twong tu nhu ding
nhép trén trinh duyét Web.

Ké dén ung dung hoi cach chirc luu cac thong tin vao may tinh, ching ta co
thé chon “No, sign in to this app only”



Stay signed in to all your apps

Windows will remember your account and automatically sign you in to your apps and
websites on this device. This will reduce the number of times you are asked to login.

Allow my organization to manage my device

@ Selecting this option means your administrator can install apps, control settings, and
reset your device remotely. Your organization may reguire you to enable this option to
access data and apps on this device.

No, sign in to this app only

2.2. Cai dat Microsoft Teams trén di dong

- Béi vai 10S thi vao App Store va nhap tén tng dung Microsoft Teams va
tién hanh nhan va cai dat

- Béi véi Android: Vao Google Play va nhap Microsoft Teams

ra Q

i. Microsoft Teams

Microsoft Corporation m

4.2% 100M+

3M reviews 67 MB Rated for 3+ © Downloads
Gn 10:02

Microsoft Teams

Get started with your work, school, or personal
Microsoft account

sv01@vinhuni.edu. vi

Get help with signing in



3. P6i ngdn ngir cho wng dung tir Tiéng Anh sang Tiéng Viét

T man hinh @ng dung, nhan nat 3 cham (...) rdi chon Setting dé ma hop thoai
thiét 1ap ngdn ngit trong muc General, tai muc Language, muc con App language,
chon Tiéng Viét, ddng thoi Save and Restart

| £33 Settings |

Zoom (100%)

Keyboard shortcuts
About
Check for updates

Download the maobile app

Settings e
To restart, right-click the Teams icon in the taskbar, then select Quit, Then reopen Teams.
€3 General
Auto-start application
&3 Accounts
Open application in background
(%) Privacy

On close, keep the application running
[ Notifications

£3 Devices X X
Register Teams as the chat app for Office (requires restarting Office

applications)

]

]

]

[J Disable GPU hardware acceleration (requires restarting Teams)
B App permissions 8
O

Captions and transcripts Enable logging for mesting diagnostics (requires restarting Teams)

& calis Language
Restart to apply language settings.

App language

Tiéng Viét (Viét Nam) ~

Keyboard language overrides keyboard shortcuts.

English (United States) v

B Enable spell chack

Display

To restart, right-click the Teams icon in the taskbar, then select Quit. Then reopen Teams.

[0 Turn off animations (requires restarting Teams)

Out of Office

Schedule out of office and set automatic replies

4. Xem lich hoc va tham gia lép

Sau khi dang nhap nhap thanh cong, ta chon menu “Nhom” bén trai man hinh
dé xem dang thudc cac 16p hoc nao
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Tai cac nhdm sinh vién thudc, ta nhan vao kénh-> chung ciia nhom dé xem lién két
phong hoc

um,@an, < Tétca cic nhom Chung Baiding Tép
[S)
T i TH
i
" 1w twéng Ho Chi Minh (121) LT 06 |- A L o
é Chao mirng ban den véi Tu tuédng Ho Chi Minh (121)_LT_06
=L Class Notebook Hay thit @de cap dén tén Idp hoac tén hoc vién d€ bat dau mot cudc hoi thoai.
8 Bai t3p
Biém
3 ‘D’
Cusegai Kénh <o —]
b} Chung !
=)

Tin nhin doc gan day nhat

O Tutuéng HE Chi Minh(121)_LT_06 - Thii 2 hang tusin - Tiét th 2 d3 ket thiic: 10 phit 26 gidy e

Tai lich hoc nay, sinh vién nhap vao va chon nuat “tham gia” hoic vao lién két dudi
hinh.
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Cuoc hop Microsoft Teams

Tham gia trén may tinh hodc &ng dung di déng cda ban
Nhap vao day dé tham gia cudc hop

Tim hiéu thém | Ty chon cuéc hop

Khi d6 man hinh xuét hién, ching ta c6 thé bat Camera va am thanh roi nhan
nat “Tham gia ngay”.

Chon cii ddeo cho
Tu tudng Ho Chi Minh(121) LT 06 - Thir 2 hang tuan - Tiét tha 2

Trong cudc hop, ngudi ding co thé sir dung thanh céng cu phia trén dé bat/tat
Camera, Micro, chia s& man hinh, mo cira so chat, xem danh sach thanh vién dang
online, ...va nit két thic cudc goi (Roi di).

5. Mét s6 biéu twong thwong ding trong Microsoft Teams

- Nhom biéu tuong dung dé tat va mo camera
(N

- Nhém biéu tuong dung dé tit va mé micro




Nhom biéu twong dung dé chia s¢ man hinh cua hoc vién

Nhom biéu twong dung dé gio tay va ha tay khi phat biéu

o e

Nhom biéu twong dung dé an va hién hop thoai chat

Nhom biéu twong dung dé an va hién danh sach nhitng nguoi tham du

Qo Qo

- -

Biéu twong dung dé két thiic budi hoc




