BOQ GIAO DUC VA PAO TAO CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH Péc lap - Tw do - Hanh phiic

$6: 091 /DHV-DBCL Nghé An, ngay A 6 thang 8 nam 2023
V/v phéi hop t6 chirc dénh gia hoc
phan hoc ky hé ndm hoc 2022 - 2023
cho sinh vién chinh quy

Kinh gtri:  Truodng cac don vi

Thl_gc hién ghuong trinh cong tac nam hoc 2022 - 2023, Nha truong yéu clu céc
don vi phoi hop t6 chirc danh gia hoc phan hoc ky he nam hoc 2022 - 2023 cho sinh
vién chinh quy, cu thé nhu sau:

1. Trung tim Pam bio chit hrgng

- Tham muu cho Hi€u truéng ban hanh céc van ban trién khai t§ chirc danh gia
hoc phan, quyet dinh diéu ddng can bg coi thi hoc ky he ndm hoc 2022 - 2023 cho sinh
vién h¢ dai hoc chinh quy;

- Lap va cong b lich thi két thiic hoc phén;

- Chu tri cOng tac cdp nhat va quan ly ngan hang cau hoi thi;

- Didu dong va phén cong can bo coi thi (phan thi TNKQ trén mdy tinh va theo
dé xudt cia cde Pon vi t6 chitc thi);

- Chu tri tip huén cong tac coi thi cho Ban chi dao thi;

- Phu trach c6ng tac don tii, danh phach;

- Phan quyén nhép diém, phdi hop véi cac don vi dao tao va céc don vi c6 lién
quan xur ly céc trudong hgp bét thuong vé diém;

- Cir c4n b truc giao dé, giao nhan bai, truc gidm sat cac ca thi theo lich thi;

- Thong bao két qua thi cho sinh vién va giang vién;

- Phiic khao diém cho sinh vién theo yéu cau;

- Lam thua tuc du toan, thanh toan kinh phi td churc thi.

2. Cac don vi dao tao

2.1. Ra soat, cap nhét ngén hang cau hoi thi theo quy dinh;

2.2. Giang vién cong bd diém danh gia qua trinh cho sinh vién phan héi trude
khi nhap diém, Truéng khoa/Truéng bd mon phé duyét va kiém tra tién do nhap diém
qua trinh trén LMS, can b van phong nhép diém qua trinh cho céc hoc phan moi thinh
giang, nhap diém hoc phan 16p 40, 16p chéo hodc cac trudng hop khong thé nhép duoc
trén hé théng LMS. Piém danh gia qu4 trinh can hoan thanh sau khi két thiic giang day
t6i da 07 ngay hodc cham nhét 03 ngay trudc ngay thi. Can bd van phong chiu trach
nhiém luu trit ban cimg bang diém danh gia hoc phan theo quy dinh;

2.3. Thong béo lich thi dén giang vién, sinh vién dugc biét va thuc hién, ddng
thdi quén triét dén can b coi thi va sinh vién vé viéc xu ly ky luét néu vi pham quy
ché thi;

2.4. Ctt can bg coi thi cua nhing hoc phan thudc don vi phuy trach td chic thi.
Danh sach can bo coi thi giri vé cho Trung tdm DBCL (truc tiép dong chi Mai
Phuong) trudc 10h00 ngay 18/8/2023 dé lam quyét dinh diéu dong can bo coi thi.
Trong trudng hop can bd coi thi dén cham, céc don vi dao tao can bb tri ngay c4n bd
thay thé tam thoi va dleu dong cén b thay thé néu cén thiét. Trong truong hop can bd
coi thi ¢6 viéc dot xudt khong thé thuc hién nhiém vy thi lam giay dé nghi (theo miu)



giri Trudng don vi dé ot can bo thay thé (khdng tw y déi nguoi coi thi khi chwa duoc
sw dong v ciia Trudng don vi);

2.5. Thanh lap Ban chi dao thi cép khoa, vién, trudng thudc theo ca/budi/ngay
va gui danh sach vé cho Trung tdm DBCL trudc ngay 18/8/2023. Ban chi dao thi phin
codng can bd nhan dé thi, td chirc tip hudn can bd coi thi, phan cong can bd vao phong
thi, theo dai tinh hinh thi. Khi c6 tinh huéng bat thuong xay ra phai kip thoi huéng din
can bo coi thi xir Iy dung quy ché. Khi gap tinh hubng phurc tap phai kip thoi thong bao
va phdi hop vé6i Trung tim PBCL dé xur ly. Sau mdi ca thi, Ban chi dao cir can bd ban
giao bai thi, bién ban phan cbéng nhiém vu (theo mdu) cho Trung tam PBCL. Pdi vai
cac mon. Pbi véi cac hoc phén dd an, cac don vi dao tao phai bd tri di 02 can bd
chim thi theo quy dinh, khi c6 thay dbi vé lich chdm db an phai bao ngay cho Trung
tam DBCL.

- Sau 02 ngay (khong tinh thir 7, chii nhdt), cac don vi dao tao cir can bd dén
Trung tam DBCL (truc tiép dong chi Nguyén Minh Hién) ¢ nhan bai va tién hanh ctr
can bo chim thi, nhép diém theo quy dinh;

- Phéi hop véi Trung tdm BBCL (truc tiép dong chi Nguyén Thi Ngoc Ha) dé
hoan thién thu tuc thanh toan kinh phi t6 chirc thi;

- Viéc nhép diém thi cudi ky vao hé théng can hoan thanh chim nhét 09 ngay
sau ngdy thi; nhimg truong hop khong nhap diém duoc, can bd vin phong phé t6 mét
ban c6 ghi ngay chuyen va chit ky ciia can by van phong gii ngay vé€ Trung tdm
DBCL (truc tiép dong chi Nguyén Thi Kim Nhung) dé dugc xir ly;

- Sau khi nhap diém thi 02 ngay, Truong cac don vi dao tao t chirc ra soat
diém danh gia hoc phén va thong bao biang van ban (néu cé bdt thuong) cho Trung tdm
bBCL (truc tiép déng chi Nguyén Thi Ngoc Ha) dé duge xtr 1y kip thoi;

- Phédi hop véi Trung tim PBCL phuc khao diém cho sinh vién theo yéu cau.

3. Vién Nghién ciru va Dao tao truc tuyén

- R soat, dam bao co s& vat chét, dudng truyén cho cic hoc phin thi tric
nghiém khach quan trén mdy tinh;

- Ph01 hop xtr 1y céc bét thuong xay ra vé hé thong cong nghé théng tin trong
qué trinh td chirc thi, nhap diém;

- Cét hé thdng internet tai cac khu vuc to chuc thi tric nghiém khach quan trén
may tinh trong thoi gian thi;

- Cir can b truc ky thuat cac budi thi trdc nghiém khach quan trén may tinh
theo lich thi (Danh sdch can b truc ki thudt gii cho Trung tdm DBCL trucc 17h00
ngay 18/8/2023).

4. Phong Quan trj va Piu tw

- Chuén bj co s& vét chét cho ky thi, dac biét 14 dam bao ngudn dién khong bi
gian doan trong qua trinh td chirc thi;

- Phéi hop ra soat tinh trang tring phong thi — phong thi, phong thi — phong hoc
va théng bao cho giang vién va sinh vién khi phai chuyén phong hoc;

- Cit can bo truc dong mé cira cac phong thi, bao quan tai san cho sinh vién du
thi;

- Lam tdt cong tac vé sinh mdi trudng trude, trong va sau Ky thi.

5. Trung tim Thuc hanh - Thi nghiém

- Phéi hop véi Vién Nghién ctru va Dao tao truc tuyén chuén bi tdt co so vat
chét, nhét 1a cac phong may dam bao cac diéu kién tb chirc thi;

- Cir cén bo truc k¥ thuét tai cac phong may do Trung tdm quan ly.

6. Ban Quan ly Co sé 11



- Phéi hop véi Vién Nghién clru va Dao tao truc tuyén chudn bi tét co s& vat
chét, nhét 1a cac phong may dam bao cac diéu kién td chuc thi;

- Cir c4n b truc thi, can bd coi thi tric nghiém khéch quan trén may tinh theo
lich thi;

- Hoan thién hd so té chirc thi tai Co s& II giri Trung tim PBCL chim nhét 02
ngay sau khi da t6 chire thi hoc phin.

7. Phong T chirec Can b

- Phéi hop v6i Trung tim PBCL tham muu ban hanh Quyét dinh didu dong can
bd coi thi hoc ky;

- Cir can bo don tii, danh phach theo dé xut cuia Trung tam DBCL.

8. Phong Thanh tra - Phap ché

- Lép ke hoach va thyc hién thanh, klem tra ky thi; thanh tra, kiém tra cac tinh
hudng bit thuong xay ra trong qua trinh tb chirc thi hoc ky (neu co); thong bao thyuc
trang va dé xuét, kién nghi (neu c6) cho cac don vi lién quan dé kip thoi cai tién chit
luong vé cdng tac coi thi, chém thi, nhép diém;

- Phdi hop vé6i Trung tdm DBCL va céc don vi dao tao phuc khao diém cho sinh
vién theo yéu ciu.

9. Phong Ké hoach - Tai chinh

- Cung cép vin phong phdm d& té chuc ky thi;

- Phédi hop véi Trung tdm PBCL thanh toén kinh phi té chirc ky thi.

Nha trudng yéu cau Trudng cic don vi dao tao théng bao dén Truong bo mon,
Trudng khoa, gidng vién, trg ly dao tao, can bo vian phong va sinh vién duoc biét va kip
thoi thuc hién; Truéng cac don vi ¢ lién quan chi dao cong tac phdi hop té chuc thi
theo chiic ndng nhiém vu cua don vi. Trong qua trinh trién khai, néu c6 vudng mic hodc
dé xuét, cac don vi phan anh vé Nha trudng (qua Trung tém PBCL) dé duge xtt 1y kip

thoi/. W’
Nei nhan:

- Nhu trén;
- Luu: HCTH, DBCL/

GS; guyén Huy Bing
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HUONG DAN NHAP PIEM HQC PHAN CHUYEN PO],
HQC PHAN CHEO KHOA

Nha trudng hudéng din quy trinh nhap diém danh gia hoc phan cac 16p hoc phin
chuyén dbi (I6p do) va hoc phan mé chéo khoa (I6p chéo) nhu sau:

Buére 1: Tong hop diém danh gia hoc phan tham gia hoc

- Giang vién téng hop diém qué trinh (theo mdu) ndp vé cho can b van phong va
ndp danh sach sinh vién cdm thi (néu cd) vé& Trung tim Dam bao chét luong, truc tiép d/c
Mai Phuong, SPT: 0966.369.488 chim nhit 03 ngay sau khi két thiic giang day;

- Trung tdm Pam bao chét luong (d@6i vdi cdc hoc phan thi bang hinh thire tw hudn,
trdc nghiém khdch quan) hodc giang vién/can bd chim thi thudc Pon vi dao tao (d6i véi
cdc hoc phan thi bang hinh thirc thue hanh, van dép, tiéu lugn, do dn, thuc tdp, thuc 1)
chuyén bang diém danh gia cudi ky cho can bd vin phong cham nhét 03 ngay sau khi
hoan thanh danh gia. Riéng d6i véi hinh thire thi tu ludn, Trung tim Pam bao chét lugng
chuyén cho Bon vi dao tao chim nhét 12 ngay sau khi thi;

- C4n bd vin phong phbi hop véi giang vién tong hop diém danh gia hoc phan theo
cong thirc da dugc phé duyét trong dé cwong chi tiét hoc phan.

- P6i voi nhitng trudng hop hoc 02 hoc phan dé thay thé cho 01 hoc phén, diém
danh gi4 hoc phan chung dugc tinh nhu sau:

Diém danh gia = (al x m + a2 x n)/(m+n)

Trong d6:  al: diém danh gia hoc phan mén 1, m: sé tin chi mén 1

a2: diém danh gia hoc phan mén 2, n: s6 tin chi mén 2

Budérc 2: Trung tim Pam bao chét lugng phan quyén nhap diém cho hoc phén ding
ky hoc 16p a0, 16p chéo theo chirc nang nhap diém theo 16p hoc phan.

, Buéc 3: Giang vién phdi hop v6i can bd van phong nhap diém vao hé théng quan
Iy diém va luu trix hd so theo quy dinh. Viéc nhap diém cac hoc phan chuyén ddi hoan
thanh chAm nhit 15 ngay sau khi danh gia hoc phan.

Luu y: ,

1. Diém danh gi4 cac sinh vién hoc cac hoc phan 16p 4o, 16p chéo khdng thire hién
chuyén diém duoc trén hé théng LMS. Vi thé, giang vién cin phdi hop véi can bd vin
phong va Trudng khoa/bd mon dé hoan thanh viéc nhap diém cho sinh vién.

2. Sinh vién hoc céc hoc phan ding ky véi khoa ndo thi giang vién cho diém thanh
phdn theo dung cong thirc da dugc phé duyét trong dé cuong chi tiét hoc phan ciia khéa
do.



3. Piém danh gia hoc phan tham gia hoc (@@ duoc tinh & bude 1 cia Huéng dan
nay) duoc nhap gidng nhau vao tat ca cac thanh phin diém cta hoc phin dang ky hoc 16p
ao (truong hop cém thi thi tich chon 6 cam thi cia nguoi hoc bj cam thi).

4. Riéng ddi véi cac hoc phan thi bang hinh thic tu luan, nhiing trudng hop khong
nhap dugc, can bd vin phong photd 01 ban co ghi ngay chuyén va ngudi chuyén vé cho
Trung tdm Pam béao chit lugng, truc tiép d/c Kim Nhung, SDT: 0979.276.002 cham nhit
09 ngay sau khi thi.

5. Nhing hoc phan do nhidu giang vién giang day thi Truéng bd mon/Trudng khoa
phan coéng cho 01 giang vién chiju trach nhiém nhép diém.

6. Trong qua trinh trién khai nhap diém hoc phéan chuyén dbi, hoc phin chéo khoa
néu c6 vudng mic hoic dé xuit, cac don vi phan anh vé Nha truong (qua Trung tém Ddm
bdo chat lugng) & duoc xtr 1y kip thoi./.



TRUONG DAI HOC VINH CONG HOA XA HOI CHU NGHIA VIET NAM
PON VI: ...... Poc lap - Tw do - Hanh phic

GIAY PE NGHI CU CAN BO COI THI THAY THE

Kinh giri:  Léanh dao Truong/Vién/Khoa ........

Trung t4m Pam bao chit lugng

Téntéila: ....ooovvvvvinia..

IS L oo o nima s nime s s st s wosian

To6i da dugc Nha trudng cir thuc hién nhiém vu coi thi ky thi két thuc hoc phén hoc
ky ... ndm hoc 20..... - 20...... vaoca ..., NEAY .......... BERT e« e mmas 5 e 8 s i s

Tory TG, WL 1 Q0 ocisms wocesns son swommn wnm s smea s s s 0w oo somv s e 40 & 9 5 IR 0 WM © HCH0 4 5O 4
toi khong thé tham gia thuc hién nhiém vy dugc.

Viy, 16i lam giéy nay kinh dé nghi Lanh dao don vi ctt c4n bd thay thé.

Tréan trong cam on!

Nghé An, ngay thdng ndam 20...

Nguwoi lam don

‘Y kién ciia Lanh dao don vi ’
(Ghi v y kién dong y hay khdong dong y va théng tin cdn bd thay the)

Ho va tén cén bg thay B et
CIITC VZ +envvasevesnnssaesanssunssasssnssnsssssssnsassnsssnssssssesssssenssnsssnssnsassssoossssasonssn
S6 dién thoai can b thay thé: ...........oeeiiiiririeeeiii e

Nghé An, ngay  thdng ndm 20...
Lanh dao don vi Xac nhan
(Ky va ghi ré ho tén)
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HOC KY HE NAM HOC 2022-2023
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