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V/v cap nhat thong tin ca nhan

sinh vién khoa 60 tro vé trude

trén phan mém CMC va khoa
61 trén phan mém Tri Nam

Kinh gui:  Truong cac don vi dao tao

Pé viéc quan 1y ho so sinh vién trén phan mém ding theo quy dinh cua B Giao
duc va Dao tao, trong d6 dam bao chinh xac thong tin sé tai khoan sinh vién (dé
chuyén khoan tién thira), cac thong tin trong cac loai hd so, van bang, chung chi cua
sinh vién tot nghiép, Nha truong yéu cau Truong cac don vi dao tao chi dao Tro ly
quan 1y sinh vién hudng dan, nhic nhg sinh vién tu cap nhét cac thong tin ¢4 nhan day
dua, chinh xac trén phén mém, cu thé nhu sau:

1. Cac buée cap nhat thong tin
1.1. Doi vaéi sinh vién khoa 60 tro vé trudce

- Budce 1: Sinh vién vao website: https://vinhuni.edu.vn/ = “Nguoi hoc™

- “Dang ky hoc™ - nhdp ma s6 sinh vién va mat khau.

- Bude 2: Kich chudt vao muc “Home™ (0 goc trén bén trai) - “Thong tin ca
nhan (nguoi hoc)” - “Thong tin ho so nguoi hoc™.

- Bwde 3: Dién day du thong tin vao cac muc sau do kich chudt vao muc “cip
nhat ho so™ trude khi két thuc.

- Buéce 4: Kiém tra, ra soat két qua thuc hi¢n viéc cap nhat, bang cach thuc hién
lai thao tac ¢ budc 2.

1.2. Poi vaoi sinh vién khoa 61

Sinh vién truy cdp vao dia chi: http://congsv.vinhuni.edu.vn/ va thuc hién theo
hudng dan (co van ban kem theo).

2. Quy dinh vé thoi gian cap nhat thong tin ¢4 nhan sinh vién

Tét ca cac sinh vién tir khod 61 tro vé trude dang hoc tap tai Truong hoan thanh
vi¢c cap nhat thong tin ho so sinh vién tir ngay 7/5 dén hét ngay 22/5/2024.

3. Mot $6 luu y

“Théng tin ho so sinh vién™ la h¢ théng tai lidu tong hop vé sinh vién, phan
anh nhung théng tin thiét yw vé sinh vién, lién quan dén Ly lich sinh vién, Bang tot
nghi¢p, Bang diém, chuyen khoan tién thira cua sinh vién khi ra truong, Vi vay sinh
vién phai cap nhat day du thong tin vao phian mém va chiu trach nhié¢m vé tinh chinh
xac cua thong tin.

- Nhitng thong tin chinh stra ma sinh vién khong cap nhat dugc (ho, ho dém, tén,
ngay thang nam sinh), yéu cau sinh vién viét don hoac lap danh sach theo 16p va nop tai
Bo phan mot cira dé Nha truong xir 1y,
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- Sau thoi gian quy dinh trén, Nha truong khoa Hé thong phé‘m mém; Tro ly
quan ly sinh vién thuc hién in danh sach sinh vién theo cac l6p dé klem tra. Nhirng
sinh vién khong thuc hién viéc cép nhét thong tin ca nhan trén phan mém hodc cap
nhat khong chinh xac Nha truong sé xu ly theo cac quy dinh hién hanh.

Nhén dugc Cong vin nay, Nha truong yéu cau Truong cic don vi dao tao
nghiém tuc trién khai thuc hién./. €
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YEU CAU VA HUONG DAN CAP NHAT THONG TIN, HO SO
CHO SINH VIEN KHOA 61 TREN CONG THONG TIN SINH VIEN
TRUOC KHI RA TRUONG (Bit bujc)
1. Ding nhip hé thong

Budc 1: Mo trinh duyét va truy cap theo dia chi: http://congsv.vinhuni.edu.vn/

Budc 2: Sinh vién nhap tai khoan va mat khau da dugc cip ciia minh dé
truy cap vao hé thong. Giao dién trang dang nhap nhu hinh bén dudi:
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B Ghi abé diing nhip Quén mat khfu?
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Hinh 1- 1: Giao dién dang nhdp hé f/zdng

Budc 3: Sau khi dién xong tai khoan va mat khéu, nhan nat dang nhap,
hé théng sé& thong bao dang nhap thanh cong néu tai khoan va mat khau cia
sinh vién dién vao dung. Hé théng s& bao 161 néu tai khoan va mat khau cta
sinh vién sai. Can kiém tra lai hodc dung chirc nang quén mat khau dé lay lai
mat khau

Budc 4: Sau khi ding nhap vao hé théng, chon phian hé Cong SV, man
hinh s& hién thi ra danh sach cac menu chic ning ctia phan hé ma sinh vién

c6 thé st dung
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Hinh I- 2: Giao dién man hinh sau khi dang nhdap
2. Cap nhit ho so sinh vién
Mo ta chire ning: Chirc ning cho phép sinh vién cap nhat thong tin hd so c nhan
trong khoang thoi gian ¢d dinh khi nhan dugc thong bao tir nha truong
Sinh vién s& nhan dugc thong bdo tir nha trudng vé viée cap nhat thong tin hd so.

Truy cap menu Thong bao dé nhan thong bao vé viéc cap nhat thong tin ca nhan.
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Hinh 1- 3: Giao dién menu chirc nang cong sinh vién
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0 8 sor oot hoe [QLDT) THONG BAO cdp nhat thong tin ca nhdn sinh vién khod 62 trén phan mém quan ly
B Cip it g b 50 Tht ca cac sinh vién khoa 62 dang hoe wp tai Triimg hoan thinh viée cip nhit théng tin hé so sinh vién tir ngay 25/11/2021 dén hét ngay 05 thang 12 nam 2021 i
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[QLDT] Théng bao Viv 18 chire hoe ndl dung Thyc hanh cua hoc phin Glao dyc thé chit cho sinh vién chinh quy hé khéng chuyén bing hinh thie online
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€ Xemkhib W 09162021 & Ong L8 Trdn Nam @ Thdng bao cia Phéng CTCT-HSSY
{QLDT] MAU DON BANG KI CHO SINH VIEN SU PHAM KHOA 62 TRUNG TUYEN NHAP HOC NAM 2021
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Sinh vién tiuy <3 ik Microsolt Team
B 24092021 & Ong L6 TranNam @ Thong bio chung
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Hinh 1- 5: Giao dién man hinh menu cdp nhdt thong tin ho so

C6 thé truy cap cac muc tir 1 dén 8 hodc tat ca trén thanh menu
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0 Cép ohit thong tin hd so
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@n Thang tin chung

> F3 Ouan hé than nhan

> F¥ Db tvong d4o tao

> E3 Thong tin Dang/Doan/Quén Ngil
> 3 Théng tin 131 Khoan NHIBa0 hiém
> £3 Qua trinh hoc tip

> E& Uénhe

> [3 Hb so 80 hoa

Hinh 1- 6: Giao dién man hinh chung cac muc thong tin cua sinh vién

Trong muc 1, Thong tin chung, sinh vién cap nhat cac thong tin vé s6 CMND, qudc

tich, dan toc, ton giao, thong tin qué quan, ho khau thuong tra, noi ¢ hién tai, thong tin

ho chiéu, thong tin dinh danh cong dan....

B o g
M Cip nndt mbng tn hb so
- g s

WA UAB LAYt kD)

© B O t« p 3 @
< 4 :

o fadadafadodspadina
~ 3 Thong tin ehung
M sinh vién 2007% i 56 CMND. in
o d4mTén ey by Ouée tien . 1a LI
Tén gol khie duy Din 13 Kinty v

l I Moy wOR 2041172000 n Ty chon Tén gito Clog Giéo x v
Caen tinn Nam (@t

THONG TIN LOP NGANK 1

HE Aan 130 Hé Bai hoc ehinh quy v Kréadaotas ¥hoa 61 v
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Hinh 1-7: Man hinh muc thong tin chung cua sinh vién

Trong muc 2, Quan hé nhén than, sinh vién cap nhat thanh vién c¢6 quan hé nhan

than voi minh. Chon thém mdéi, chon moi quan hé va dién day du thong tin.
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Hinh 1- 8: Man hinh thong tin quan hé nhdn thdan
Trong muc 3, Poi twong dao tao, sinh vién cap nhat théng tin nam tot nghiép

THPT, thanh phan xuét than
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> £% Thong un tai khoan NH/BAo hiém
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> ¥3 Qua trinh hoc tip
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Hinh 1- 9: Man hinh thong tin doi tieong dao tao cua sinh vien
Trong muc 4, Thong tin Pang/Poan/Quan ngii, sinh vién cip nhat thong tin vé

Doan, Dang...... ;néu khong c6 thi co thé bo qua.
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THONG TIN QUAN NGU

Hinh 1- 10: Man hinh thong tin Dang /Doan/Quan doi
Trong muc 5, Thong tin tai khoan NH/Bao hiém, sinh vién cip nhat thong tin tai
khoan ngan hang va thong tin thé bao hiém y té con hiéu luc, truong hop sinh vién mua

BHYT tai truong dai hoc, thong tin BHY'T s¢ dugc tur dong cip nhat
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Hinh 1- 11: Man hinh thong tin tai khoan ngdn hang/bao hiém

Trong muc 6, Qua trinh hoc tiap, sinh vién cdp nhat qua trinh hoc tap cia ban

than dén thoi di¢m hién tai
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Hinh I- 12: Man hinh thong tin qud trinh hoc tdp

Trong muc 7, Lién h¢, sinh vién cap nhat thong tin lién lac ¢4 nhan va nguoi than

muon nhan thong bdo tir nha truong
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Hinh - 13: Man hinh thong tin lién h¢
Sau khi da cap nhat thong tin, sinh vién click nit “Cap nhat ho so” dé luu lai thong

tin diéu chinh. Cac thong tin nay s& duoc gui toi hé thong dé can bd quan ly xét duyét.
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Hé dho taa 6 Dai hoc chinh quy v Knaadiolao Knéa 61 v

- Néu duge xét duyét, sinh vién c6 thé xem va tra ctru cac thong tin dugce luu trir tai

muc “Ho so nguoi hoc™
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Ma sinh vién 200 S6 CMND
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Hinh 1- 14: Man hinh thong bao thong tin cap nhdt thanh cong
- Néu bi tir chdi, h¢ thong sé gtri thong bao tai sinh vién vé trang thai va 1y do bi tir
choi. Sinh vién can kiém tra lai, thuc hién diéu chinh va tiép tuc cap nhat thong tin

ho so cua minh.
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Hinh 1- 15: Man hinh théng bdo thong tin bi tir chéi chinh sira




