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1.  Hé théng phan mém

a. Héthéng phan mém CMC

Quan ly, Quan tri chung vé hé théng

Quan ly, tao lap, phdn quyén, thu héi tai khodn cha can bd, giang vién

Quan ly, tao 1ap tai khoan, x{ ly théng tin hoc vu cla sinh vién, hoc vién

- Sau dai hoc (NCS, Cao hoc)

- Dai hoc chinh quy, bang 2

- Truong chuyén, Truong THSP

- Vira lam vira hoc

- BBi dudng NVSP

HO tro xtr Iy cac tinh hudng, su 8

b.  Hé thdéng thong tin téng thé (tam phan cong)

Quan ly, Quan tri chung vé hé théng

Quan ly, quan tri cac phan hé vé dao tao

Quan ly, quan tri cac phan hé vé can bd

Quan ly, quan tri cdc phan hé vé sinh vién

Quan ly, quan tri cdc phan hé vé tai nguyén

c. Héthdng phan mém quan ly cdn bd

Quan ly, Quan tri chung vé hé théng

Phan hé quan ly tién lwong

Phan hé Ké khai thanh toan gio

Céng thong tin can bo

d. Héthdng elearning

Quan ly, Quan tri chung vé hé théng

Quan ly, tao lap tai khoan, xt ly thdng tin hoc vu cha sinh vién, hoc vién

- Sau dai hoc (NCS, Cao hoc)

- Vlra lam vira hoc

- Boi dudng NVSP

HG trg xt Iy cac tinh hubng, su cd

e.  Héthdng kiém tra ddnh gia ngoai nglt cla Tri Nam

f. Hé théng kiém tra giira ky cia PHQGHN

g.  Héthéng Homepage

h.  Hé thdng iOffice

Quan ly, Quan tri chung vé hé théng

Quan ly, tao lap tai khoan, xt ly thdng tin tai khoan cla can bd, gidng vién

i. Hé théng Cong thdng tin tuyén sinh

j- Hé théng Khao sat y kién cac bén lién quan

k. Hé théng DolT
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Quan ly, tao 1ap tai khoan, x{ ly théng tin tai khodn cla can bd, giang vién, hoc vién

Hé théng website, email, tén mién

Hé th&ng website truong

Website Trung tam

Hé thong tén mién

Hé théng Email

Hé théng ha tang

o [wlalo oo~

. Hating mang

Gidm sat tinh trang hoat dong hang ngay cla hé théng dudng truyén, thiét bi mang

-Cosa1

-Cosd 2

Quan tri, cdu hinh hé thdng dudng truyén, thiét bi mang

-Cosd1

-Cosd?2

HO tro xtr Iy cac tinh hudng clia hé théng dwong truyén, thiét bi mang

b.  Hatang may chi

Gidm sat tinh trang hoat dong hang ngay cta hé théng mdy chi

Quan ly viéc sao lwu, phuc hoi di liéu

Quan tri, cdu hinh hé théng méy chl

HG trg xt ly céc tinh hudng cla hé théng may chi

c. Héthdng Camera

d.  Héthdng Access Point

e.  Héthdéng dién thoai IP

4.  Bao dudng, bao tri thiét bj

Quan ly, Quan trj chung

Dau mai tiép nhan, x& ly cac tinh hudng bdo tri, bdo duwdng thiét bi trong toan trudng

Kiém tra, gidam sat cac hoat déng sira chita, bao dudng, bao tri hé théng may chu, hé théng
dudng truyén, thiét bi mang trong toan trudng.

Kiém tra, gidm sat cac hoat déng sira chita, bao dudng, bao tri hé thng may tinh, mdy in, may
photocopy,... trong toan truong.

5. Cong viéc khac

Quan ly tai san

Quan ly tai chinh

Cong tac van phong

An ninh, an toan hé théng

Hoi nghi truyén hinh

XU ly dit liéu tuyén sinh

w [~ (e [0 [T[®

HO tro xtr Iy cong tac bdo hiém sinh vién
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h.  In phiéu bdo tring tuyén cac hé dao tao 1
k.  Cbng b6 diém thi cic hé dao tao 1
10 10
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1.  Hé théng phan mém

a. Héthéng phan mém CMC

Quan ly, Quan tri chung vé hé théng

Quan ly, tao lap, phdn quyén, thu héi tai khodn cha can bd, giang vién

Quan ly, tao 1ap tai khoan, x{ ly théng tin hoc vu cla sinh vién, hoc vién

- Sau dai hoc (NCS, Cao hoc)

- Dai hoc chinh quy, bang 2

- Truong chuyén, Truong THSP

- Vira lam vira hoc

- BBi dudng NVSP

HO tro xtr Iy cac tinh hudng, su 8

b.  Hé thdéng thong tin téng thé (tam phan cong)

Quan ly, Quan tri chung vé hé théng

Quan ly, quan tri cac phan hé vé dao tao

Quan ly, quan tri cac phan hé vé can bd

Quan ly, quan tri cdc phan hé vé sinh vién

Quan ly, quan tri cdc phan hé vé tai nguyén

[E

c. Héthdng phan mém quan ly cdn bd

Quan ly, Quan tri chung vé hé théng

Phan hé quan ly tién lwong

Phan hé Ké khai thanh toan gio

Céng thong tin can bo

Rl e -

d. Héthdng elearning

Quan ly, Quan tri chung vé hé théng

Quan ly, tao lap tai khoan, xt ly thdng tin hoc vu cha sinh vién, hoc vién

- Sau dai hoc (NCS, Cao hoc)

- Vlra lam vira hoc

- Boi dudng NVSP

HG trg xt Iy cac tinh hubng, su cd

e.  Héthdng kiém tra ddnh gia ngoai nglt cla Tri Nam

f. Hé théng kiém tra giira ky cia PHQGHN

g.  Héthéng Homepage

h.  Hé thdng iOffice

Quan ly, Quan tri chung vé hé théng

Quan ly, tao lap tai khoan, xt ly thdng tin tai khoan cla can bd, gidng vién

i. Hé théng Cong thdng tin tuyén sinh

j- Hé théng Khao sat y kién cac bén lién quan

Quan ly, Quan tri chung vé hé théng




STT

NOI DUNG CONG VIEC

cuong

Tan

Phong

Ha

Nghia

Mau

Quan ly, tao 1ap tai khoan, x{ ly théng tin tai khodn cla can bd, giang vién, hoc vién

Hé théng website, email, tén mién

Hé th&ng website truong

Website Trung tam

Hé thong tén mién

Hé théng Email

Hé théng ha tang

o [wlalo oo~

. Hating mang

Gidm sat tinh trang hoat dong hang ngay cla hé théng dudng truyén, thiét bi mang

-Cosa1

-Cosd 2

Quan tri, cdu hinh hé thdng dudng truyén, thiét bi mang

-Cosd1

-Cosd?2

HO tro xtr Iy cac tinh hudng clia hé théng dwong truyén, thiét bi mang

b.  Hatang may chi

Gidm sat tinh trang hoat dong hang ngay cta hé théng mdy chi

Quan ly viéc sao lwu, phuc hoi di liéu

Quan tri, cdu hinh hé théng méy chl

HG trg xt ly céc tinh hudng cla hé théng may chi

c. Héthdng Camera

d.  Héthdng Access Point

e.  Héthdéng dién thoai IP

4.  Bao dudng, bao tri thiét bj

Quan ly, Quan trj chung

Dau mai tiép nhan, x& ly cac tinh hudng bdo tri, bdo duwdng thiét bi trong toan trudng

Kiém tra, gidam sat cac hoat déng sira chita, bao dudng, bao tri hé théng may chu, hé théng
dudng truyén, thiét bi mang trong toan trudng.

Kiém tra, gidm sat cac hoat déng sira chita, bao dudng, bao tri hé thng may tinh, mdy in, may
photocopy,... trong toan truong.

5. Cong viéc khac

a. Quan ly taisan

b.  Quan ly tai chinh

K& toan

Quy

c.  CoOngtacvan phong

d.  Anninh, an toan hé théng

e.  Hoinghi truyén hinh
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f. X ly di¥ liéu tuyén sinh 1
g.  HOtro xt ly cdng tac bao hiém sinh vién 1
h.  In phiéu bdo tring tuyén cac hé dao tao 1
k.  Cbng b6 diém thi cac hé dao tao 1
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1. Hé thdng phin mém

a. Hé théng phan mém CMC

Quadn ly, Quan tri chung vé hé théng

Quaén ly, tao lap, phdn quyén, thu hdi tai khodn cta cdn bé, gidng vién

Quan ly, tao Idp tai khodn, xi ly théng tin hoc vu cda sinh vién, hoc vién

HO tro xi? ly cdc tinh huéng, su c6

b. Hé thong thong tin tdng thé (tam phan cong)

Qudén ly, Quén tri chung vé hé théng

Quadn ly, quan tri cdc phdn hé vé dao tao

Qudén ly, quan trj cdc phdn hé vé khédo thi va ddm bdo chét luvong

Quadn ly, quan tri cdc phdn hé vé sinh vién

Qudén ly, quan trj cdc phdn hé vé tai chinh

_RIRkR[R[R|~R

Quan ly, quan trj cdc phdn hé vé tai nguyén

c. Hé théng cadc phan mém quan ly cidn bd

d. Hé théng elearning

Qudén ly, Quén tri chung vé hé théng

Qudn ly, tao lGp tai khodn, xi& ly théng tin hoc vu cda sinh vién, hoc vién

HO tro xi? ly cdc tinh hubng, su c6

Hé thdong iOffice

Hé thong Cong thong tin tuyén sinh, nap ho so, xét tuyén...

Hé thdng thu phi tryc tuyén

[y

Hé thdng DolT

Hé thdng Internet, Website, Email

Hé thdng Website (website trwé'ng, website trung tam)

Hé théng tén mién Internet

Hé théng Email

Hé thdng ha tang

o (wlo [T [T [~]e

. Hatang mang

Qudn ly, Quadn trj chung

Quén ly cdu hinh, gidm sdt tinh trang hoat déng hang ngay

HO tro xi? ly cdc tinh huéng

b. Hatang may chl

Qudn ly, Quadn trj chung

Quén ly cdu hinh, gidm sdt tinh trang hoat déng hang ngay

Qudén ly viéc sao lwu, phuc hoi di liéu

HO tro xi? ly cdc tinh hubng

c. Héthéng Camera

d. Hé thdng Access Point
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e. Hé théng dién thoai IP 1
4, Bao dudng, bao tri thiét bj
Quan ly, Quan tri chung
Dau méi tiép nhan, xu ly cdc tinh huéng béo tri, bdo dudng thiét bj
Kiém tra, gidm sdt cdc hoat ddng stra chita, bdo dudng, bdo tri 1
5. Cong viéc khac
a. Congtaccan bo
b. Coéng tac thi dua khen thuwéng
c. Quan ly tai san
Quan ly chung
Quadn ly sé sdch, gidy to
d. Quan ly tai chinh
Quan ly chung
Ké todn
Quy
e. Cong tac van phong
f.  Anninh, an toan hé théng
Qudén ly chung 1
HO tro xi? ly cdc tinh huéng
g.  Hdinghi truyén hinh
h. Xtr ly di¥ liéu tuyén sinh
i.  HO tro xtr Iy cong tac bao hiém sinh vién
j. Hé thong bdo cdo s6 liéu thdng ké

10




