BO GIAO DUC VA DAOTAO  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DAI HQC VINH Poc 1ap - Tw do - Hanh phiic
S6: 90 /Qb-DHV Nghé An, ngay A3 thang 02 nim 2017
QUYET PINH

Ban hanh Quy trinh Quén Iy tai sin, may méc thiét bj
tai Trung tam Thyc hanh - Thi nghiém, Truwong Dai hoc Vinh

HIEU TRUONG TRUONG PAI HOC VINH

Can ctr Luat Quan ly, s dung tai san Nha nude ngay 03/6/2008;

Cin ci Nghi dinh s6 52/2009/ND-CP ngay 03/6/2009 cta Chinh phu quy dinh
chi tiét va hudng dan thi hanh mot sé diéu ctia Ludt quan ly, st dung tai sin nha nudc;

Can c Nghi dinh s 04/2016/ND-CP ngay 6/01/2016 cta Chinh phu vé viée
stra d6i, bd sung mot sé Diéu ciia Nghi dinh s6 52/2009/ND-CP ngay 03/6/2009 cua
Chinh pht quy dinh chi tiét va huéng dén thi hanh mot s6 diéu cua Luat quan ly, s
dung tai san nha nudc;

Can ctr Nghi dinh s6 16/2015/ND-CP ngay 14/02/2015 cia Chinh pht quy dinh
co ché tu chu cua don vi sy nghiép cong lap;

Can ctr Quyét dinh sé 62/2001/QD-TTg ngay 25/4/2001 cua Thu tuéng Chinh
pht vé doi tén trudong Pai hoc Su pham Vinh thanh truong Dai hoc Vinh;

Can cir Quyét dinh sé 70/2014/QD-TTg ngay 10/12/2014 ctia Th tuéng Chinh
phti ban hanh Diéu 1é truong dai hoc;

Can ct Thong tu s6 23/2016/TT-BTC ngay 16/02/2016 cua Bo Tai chinh hudng
dan mot sb noi dung vé quan ly, str dung tai san nha nude tai don vi sy nghiép cong lap;

Can cir Quyét dinh s6 1386/QD-DHV ngay 22/4/2015 cta Hiéu truong Truong
Dai hoc Vinh vé viée ban hanh Quy ché t6 chirc va hoat dong cia Truong Dai hoc Vinh;

Xét dé nghi ctia Trung tdm Thuc hanh - Thi nghiém,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy trinh Quan ly tai san, may moc
thiét bi tai Trung tAm Thuc hanh - Thi nghiém, Truong Dai hoc Vinh.

Piéu 2. Quyét dinh nay co hiéu lyc thi hanh ké tir ngay ky. Cac vin ban trudce
day trai voi quy trinh nay déu bai bo.

Diéu 3. Truéng cac don vi: Thuc hanh - Thi nghi¢m, Ké hoach - Tai chinh,
Hanh chinh Tong hop; Trudng cac don vi va ca nhan co lién quan chiu trach nhié¢m thi
hanh Quyét dinh nay./.

Noi nhan:

- Nhu Diéu 3;

- Ban Giam hiéu;

- BBT Website, eOffice;

- Luu: HCTH, THTNV
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BO GIAO DUC VADAO TAO ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAI HQC VINH Doc lap - Tw do - Hanh phuc

QUYTRINH
Quan ly tai san, may moc thiét bi
tai Trung tdim Thyc hanh - Thi nghiém, Truwdng Dai hoc Vinh

(Ban hanh kém theo Quyét dinh s6: 90 /OD-DHV, ngad3 /02/2017
cua Hiéu truong Truong Dai hoc Vinh)

1. Muc dich

Quy dinh cach thire tién hanh Qua trinh quan ly tai san, may moc thiét bi (sau
day goi it 1a tai san) tai Trung tim Thuc hanh - Thi nghiém (TH-TN) nham bao dam:

a) Phat huy t6i da nang luc tai san (sd lugng, tinh ning k¥ thuat) dap tng yéu
cau phuc vu TH-TN, phuc vu dao tao, nghién ctru khoa hoc (NCKH) va chuyén giao
cong nghg¢;

b) Tai san dugc bao v¢, bao toan, bao tri, bao dudng, hiéu chun thich hop dé
ludn trong tinh trang lam viéc tot;

¢) Viéc van hanh theo dung huéng dan quy dinh.

2. Pham vi

Quy trinh nay ap dung cho qua trinh quan ly tai san tai Trung tdm TH-TN.

3. Co sé vat chit tai Trung tim TH-TN

Bao gdm: Nha TH-TN, phong thi nghiém (PTN), phong may, phong lam viéc,
trang thiét bi lam viée, vat tu hoa chét, cong cu dung cu, tai san... phuc vu TH-TN,
NCKH va chuyén giao cong nghé.

4. Trach nhiém va quyén han

a) Phé Giam dbc phu trach co sé vat chit

- Ban Giam déc phén cong 01 Pho Giam dbc phu trach co s¢ vit chét (CSVC)
chiu trach nhiém trude Nha trudong vé viée diéu hanh, quan ly toan bd CSVC tai Trung
tam TH-TN dudi sy kiém tra, gidm sdt cia Ban Giam dbc Trung tam TH-TN, cua Ban
Giam hiéu (BGH) va cac don vi chirc nang lién quan;

- Pho Giam dbc phu trach CSVC cung v4i Ban Giam déc (BGD) thuc hién tdt
cac ndi dung tai Didu 6, Diéu 8 (Quy ché phéi hop s6 1581 ngay 30/12/2016 cia Hiéu
truong Nha truong).

b) Can b phu trach

Bao gém: Can bd vin phong, K§ thuat vién phu trach PTN;

- K§ thuat vién phu trach PTN:

+ Chiu trach nhiém truéc BGD va Nha truong phu trach vé quan 1y tai san tai
cac phong PTN, cac phong lién quan khéc khi dugc phén cong;



+ Chiu trach nhiém giao, nhdn tai san tai PTN va céc phong lién quan;

+ Chiu trach nhi¢m phéi hgp véi cac don vi va ca nhén lién quan nham dat cac
muc ti¢u cua Qua trinh quan ly tai san tai PTN;

+ Co trach nhiém theo doi, kiém soat viéc thuc hién cta cac b phan lién quan
dén qua trinh str dung tai san;

+ C6 trach nhiém theo ddi thuc hién cac hoat dong khic phuc, phong ngira dé
cai tién hiéu luc va hiéu qua cia qud trinh quéan 1y tai san tai PTN;

- Can b vin phong chiu trach nhiém truée BGD va Nha truong phu trach qua
trinh quan ly tai san tai van phong, phong lam viéc cia BGD (thuc hién cdc noi dung
nhw ky thudt vién trong qud trinh quan ly tai san);

- Céan bo phu trach khong duge tu ¥ trao ddi, cho muon, diéu chuyén tai san ra
khoi noi quy dinh khi chua ¢6 ¥ kién ctia BGD va phé duyét ciia Nha truong.

¢) Trach nhi¢m caa cac tap thé va ¢4 nhan lién quan khac

Cung tham gia phdi hgp qua trinh quan 1y tai san tai Trung tdm TH-TN tuy theo
chirc nang, nhi¢m vu va sy phan cong cua Nha truong.

5. Quy trinh thye hién

a) Xdc dinh nhu cdu va lap ké hoach bao dam tai san

- Can ¢t tinh hinh thuc & tai PTN, dinh mtc Kinh té - K¥ thuat cua cac hoc
phén va Quy hoach chuan PTN da dugc Nha truong phé duyét, Pho Giam dbc phu
trach CSVC phdi hop véi cac don vi va cé nhéan lién quan 1ap ké hoach,bao dam xac
dinhdugc nhu céu tai san cho hoat dong ctia Trung tim TH-TN, trinh Giam dbe ky va
guri vé Truong (qua Phong KH-TC) xem xét, tham dinh trinh BGH phé duyét;

- Hang nim, sau khi két thic nim hoc, Trung tam TH-TN phdi hop véi cic
Phong KH-TC, QT&DT td chire ra sodt, danh gia cac trang thiét bi, kiém ké héa chat,
CCDC tai cac kho va Phong Thi nghiém, td chire danh gia lai dinh mre Kinh té - Ky
thuat qua do dé xuit thay ddi dinh muc va lap ké hoach mua sdm, bd sung cho nam
hoc tiép theo. Cham nhat ngay 15/7 hang nam Trung tam TH-TN phai trinh hd so mua
sdm 1én Phong KH-TC dé trién khai kip thoi kiém ké, can ct vao tinh hinh thuc té, lap
ké hoach xac dinh nhu cAu tai san bd sung cho nam hoc tiép theo.

b) Mua sdm tai san

- TAt ca cac tai san, CCDC, HCTN... phuc vu c¢ong tic TH-TN dugc 6 chirc
mua sdm tdp trung qua Phong KH-TC. Mot s6 vat tu ré tién mau hong, miu vat thi
nghiém, Trung tim lap ké hoach, danh muc gui 1én Phong KH-TC trinh BGH phé
duyét dé chii dong mua sim trong ca nam hoc.

- Nhan su by phan mua sdm tai san duoc Nha truong phan cong, giao trach
nhiém va lam viéc theo su chi dao, kiém soat cia BGH;

- Trung tam TH-TN phéi hop voi Phong KH-TC trong viéc mua sam tai san
phuc vu TH-TN; Trung tim TH-TN ¢ trach nhigm cung cép ddy di cdc tiéu chi vé k§
thuét, quy cach, s6 lugng phu hop.



¢) Nhén ban giao va dua vao sir dung

- Céan bo phu trach nhén ban giao tai san phai tuan thi nghiém céc budc trong
qua trinh ban giao va chiu trach nhiém vé chit luong, sé luong cua tai san di ban giao;

- bé xudt BGD lap ké hoach va ding ky lich chuyén giao cong ngh¢, huéng dan
st dung, van hanh, hi¢u chuén tai san;

- Lap cac hd so vé tai san thudn tién cho viée kiém soat va duy tri;

- Nhan S6 theo ddi tai san (theo mdau quy dinh Mau sé: S32-H theo quyét dinh
s6 19/2006/QP-BTC ngay 30/3/2006 ciia B trucng Bo Tai chinh);

- Nhan tai liéu huong dan st dung (cua nha cung cdp hodc cdn bé chuyén mon).

d) Chuyén giao cong nghé, hwéng din vin hanh va sir dung

- Pon vi cung cép ¢6 trach nhiém chuyén giao cong nghé, huong dan st dung,
van hanh, hiéu chuén tai san trudc khi ban giao va dua vao sir dung; Can bo phu trach
phdi hop véi can bo ctia khoa chuyén nganh tham gia cdc hoat dong chuyén giao cong
nghé, hudng din st dung, van hanh va hiéu chudn tai san;

- Can bd phu trach tu nghién ctru, hoc hoi nang cao trinh do chuyén mon,
nghi¢p vu, str dung, van hanh thiét bi;

- Trong trudong hop cin thiét BGD Trung tim TH-TN lap ké hoach dé xuit mg
16p bdi dudng, huéng dan sir dung, dio tao van hanh thiét bi;

- Ho so chuyén giao cong nghé, huéng din van hanh va st dung phai dugce luu
tror.

¢) Khai thac, duy tri, bio quan, bao duwdng, sira chira, hi¢u chuén

Can by dugc giao trach nhiém quan ly, s dung tai san:

- Bio dam viée khai thac, duy tri, bao quan, bao dudng va phdi hop stra chira
theo quy dinh ctia Nha truong va huéng dan cua nha san Xudt;

- Phai bao dam lap ké hoach dinh ky bao tri, bao dudng, hi¢u chuan theo quy
dinh;

- Bao c4o dinh ky hang nim hiéu sudt sir dung tai san;

- Khi tai san hu hong phai lap bién ban va thong bao cho Pho Giam dbc phu
trach CSVC dé 1ap ké hoach sira chita trinh Phong QT&DT, Phong KH-TC va BGH.

f) Piéu chuyén, thanh 1y sau khi hét nhu ciu hay kha ning st dung

- Hang nam sau khi két thac kiém ké tai san, Ph6 Giam dbc phu trach CSVC chi
dao can bd vian phong Trung tam TH-TN va can b phu trach PTN can clr vao 56 theo
doi tai san, 1ap danh muc tai san dé nghi diéu chuyén, thanh 1y, thoi gian hoan thanh
khong qua 10 ngay;

- T6 truong to TH-TN lap bang tong hop ky va gui vé Tro ly dao tao Trung tim
TH-TN, khong qué 03 ngay ké tir khi nhan dugc ho so cua t6 vién;

- Trg ly dao tao Trung tam TH-TN tong hop s6 lidu cua cac td, ky nhay trinh
Pho Giam dbc phu trach CSVC ky, thoi gian hoan thanh khong qua 05 ngay;
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- Trg ly dao tao Trung tam TH-TN chuyén hd so ky duyét cia BGD vé Phong
QT&DT, Phong KH-TC phdi hop xem xét, tham dinh va trinh BGH phé duyét, thoi
gian hoan thanh khong qua 07 ngay;

- Phong QT&DT nhén ban giao tai san da duoc thanh ly va chuyén khoi khu
vuc TH-TN, thoi gian hoan thanh khong qua 05 ngay;

- Céac tap thé, ca nhan lién quan tieén hanh lam thu tuc giao nhén tai san dugc

diéu chuyén sau khi BGH Nha truong phé duyét.

6. Ho so
S A I Noi lwu/Tén , - e
ST1 I'én ho so Ma hicu S Trach nhi¢m Thoi gian
cap ho so ;
Mau s0: 01 nim sau khi
S32-H theo thanh ly, khi
quy€t dinh thay sO mai nap
i Sl4) - : lai cho BGD
(| Danhmue i 9/5006/QD- | Phong lam Can b phu trdch | 1y, 4o tam dura
san, may moc j : - qué trinh quan ly s 5
thi&t bi BTC ngay viée, PTN (31 san vao luu trit.
: 30/3/2006 Thoi gian luu
cua Bo trir tai Trung
truong Bo tam it nhat 5
tai chinh nam
K& hoach stra x Phong lam Cén b phu trach 01 ndm sau nop
0 | ontn b i | MAUTCTT. | viée, PTNva | ~f tri-nﬁ ¢ | laicho BGD
oy 10 TH-TN 001 | PGD phu trach | " "0 UMY Tryn tam dua
thiét bi tai san 3 -
CSVC vao luu trit
P Phong lam - ; Luu ban photo
J | DIV |\ TOTT. | vie PTNva | AR DD PR SR g b
thue hidn & | TH-TN 002 | PGD phuy trach 9 i s;]n Y1 cubi cho Phong
' ' CSVC ’ KH-TC
Phong lam P , Luu ban photo
4 Nghié¢m thu Mau TC TT. | viéc, PTN va C::; t??nﬁhﬂlgfib Ieoit ngp bl
shie TH-TN 003 | PGD phu tréch | 4 ” Sgn Y| cudi cho Phong
CSVC KH-TC
e Rt A Phong lam ;W - 01 nam sau ndp
g | Do bankIM | gy Te T | viee, PTN va Can b0 Py WACR | 14 cho BGD
hl hone & | TH-TN 004 | PGD phu trach q i sgn y trung tam dua
whong CSVC vao luu trlr
Phong lam f LA 2 Luu ban photo
o | Duveteia | MBTCTT. | vide, PTN va Cj: tkr’i‘-’nflh‘{lgjcl*? khi nap ban
uyeteld TN 005 | PGP phu trach | 4 e S;ln Y| cudi cho Phong
CSVC KH-TC
Phong lam ‘. ion . . | 01 ndm sau nOp
5| Thuhdidiéu | MAuTCTT. | viée, PTN va Cfl‘;“ ttr’ﬁlflhuugff} lai cho BGD
chuyén TH-TN 006 | PGD phu trach 4 nnq y Trung tam dua
tal san 3 ~
CSVC vao luu trir
Phong lam PR , 01 ndm sau ndp
g bé nghi thanh Mau TC TT. | viéc, PTN va Czén tk;?nﬁl]lilgr?cl}'l lai cho BGD
ly TH-TN 007 | PGD phu trach | 3% "IN AU Y pring tam dua
. tal san . <
CSVC vao luu trit




Phidng fam Oll nam sau khi
o | Maucho thanh | Mdu TCTT. | viée, PTN va Cj: tlzfnﬁh”ugjcl},‘ hetCEaO“Bngglal
ly TH-TN 008 | PGD phu trach | 4@ 07 quanty >
tai san Trung tam dua
CSVC : N
vao luu trir
Phong lam 01 ndm sau khi
1o | Kiémkewi | MauTCTT. | viee, PTN va Cj: t?fnﬁh‘ilzﬁh hetCEaO“B“é’gla‘
san cubi nam | TH-TN 009 | PGD phu trach | 1" "I uan iy R
tai san Trung tam dua
CSvCe : N
vao luu trir
7. Miu biéu ho so
STT Ma mau No§i dung
1 | Mau TC TT. TH-TN 001 Mau ké hoach stra chita, bao tri thiét bi
2 | Mau TC TT. TH-TN 002 Mau du toan vat tu va nhan cong thuc hién
3 | Mau TC TT. TH-TN 003 Mau nghiém thu
4 | Mau TC TT. TH-TN 004 Mau bién ban kiém tra tinh trang hu hong
5 | Mau TC TT. TH-TN 005 Mau duyét gia
6 | Mau TC TT. TH-TN 006 Mau thu héi, diéu chuyén thiét bi
7 | Mau TC TT. TH-TN 007 Mau dé nghi thanh ly
8 | MauTC TT. TH-TN 008 Mau cho thanh ly
9 | Mau TC TT. TH-TN 009 Mau kiém ké tai san cubi nam

8. T6 chire thye hién

- Ban Giam ddc Trung tam TH-TN chu tri trién khai thuc hién Quy trinh quan
ly tai san tai don vi minh.

- Can bo van phong Trung tam TH-TN, K¥ thuat vién phu trach PTN chiu trach
nhiém thyuc hién tt Quy trinh quan ly tai san va chiu moi trach nhiém tru¢c BGD
Trung tam TH-TN va Nha truong.

- Cac don vi lién quan co trach nhi¢ém phéi hgp véi Trung tam TH-TN thyc hién
t6t Quy trinh quan ly tai san tai Trung tam TH-TN./.




Mau TC TT. THTN 001

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH Poc lap — Tu do - Hanh phiic

- DANH MUC TAI SAN, THIET BI
PE NGHI SUA CHUA, BAO TRI, BAO DUONG

Kinh giti: - Ban Giam hiéu;
- Phong Quan tri va Piu tu;
- Phong Ké hoach — Tai chinh.

Ciin cr vao ké hoach hoat dong cia Trung tam THTN, vao ké hoach nam hoc cta Trudng Pai hoc Vinh, Trung tdm THTN da

téng hop cac danh muc may mac, thiét bi can bao dudng, stra chira trong ndm hoc ......... theo danh sach nhu sau:
STT Tén tai sdn MaiTS | Nim | PVT | SL Ngg‘gé“ GTCL Ly do hrf)gg‘ t‘ﬁ:‘:h Ghi cha
1
2
3
4

Trung tdm THTN kinh dé nghi BGH va cé4c phong, ban chtic nang cho phép Trung tim THTN sira chira, bao dudng cic mdy
moc, thiét bi trén dé kip thoi dép tng nhu cau thuc hanh, thi nghiém cda don vi.

Nghé An, ngay..... thang ..... nam... ...

Duyét BGH P.KH-TC P.QT & PT PON VI SU DUNG



MAU TC TT. THTN 002

TRUONG PAI HOC VINH CONG HOA XA HQI CHU NGHIA VIET NAM

TRUNG TAM TH - TN Poc 1ap - Tw do - Hanh phic

BANG DU TOAN
Ve viéc ........

Kinh gwi: - Ban Giam hiéu;

- Phong Quan tri va Dau tu;

- Phong K¢ hoach - Tai chinh.
Theo d& nghi cua ........

Noi dung cong viée:

Du toan nhu sau:

TT Tén hang hoa bvT S6 lwong Don gia

Thanh tién

Ghi chu

Tong cong:

Kinh dé nghi BGH va céc phong chirc ndng xem xét.

Xin tran trong cam on!

Nghé An, ngay thdang ndam

Duyét BGH Phong KH-TC  Phong QT & BT

Negwoi lap du toan




MAu TC TT. THTN 003

BO GIAO DUC VA BPAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH Pjc lap — Tuw do - Hanh phic

BIEN BAN NGHIEM THU

“ve viéec.....”
Can cur ....
Hom nay, ngay thang nam 201, tai ............ Truong Dai hoc Vinh. Ching
16i gom:

I. Dai dién Hoi dong nghiém thu cia trudmg Dai hoc Vinh
1. Ong/ba: Chure vu:
2. Ong/ba: Chure vu:

I1. Pai dién don vi thye hién

1. Ong/ba: Chure vu:
2. Ong/ba: Chure vu:

Chiing t6i tién hanh kiém tra nghiém thu nhw sau:
HOI PONG NGHIEM THU XAC NHAN

1. Noi dung:

2. Chét lwgng va yéu ciu ky thuat:

3. Tién d9 thue hién:

4. Két ludn cia hoi dong nghi¢m thu:

DAI DIEN CAC PON VI THAM GIA NGHIEM THU
(Ky, ho tén)



Mau TC TT. THTN 004

BO GIAO DUC VA PAO TAO  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH Péc lap — Tw do - Hanh phic

BIEN BAN
V/v: Xdc nhdn tinh trang hw hong cua tai san

I. Chiing t6i gom:

1 ONE/bA: oo = CRTC VUL e
2.008/DA i = CROC VI s
3.0ng/bat oo = CRUC VU e,
4.002/DAT .o = CHOC VUL s

II. N§i dung:

TRINTRL SBIE. . e v e m o o oomims i ibrmain § 5 it 4 550 & A008 5§ S056 & 345305 ¥ 5 B0 § 508 & 8 SN § ¢ S0 0
Y B TR § PP ngung hoat dong.
INGUYEI DRAILL. . s con s i o s emma s swmin s saime s o wime s s wvwomvrenenresnssressanensnasasans 2 mais s o dkob 4§ i

Penghi. ..o tai san trén.

Bién ban dugc lap thanh 02 ban ¢6 ndi dung va gia tri nhw nhau ..................

gitr 01 ban. Sau khi doc bién ban nhitng nguoi c6 mét dong y vé noi dung bién ban va
thdng nhét ky vao bién ban.

Nghé An, ngay ....thang ..... nam ...

THANH PHAN THAM GIA NGUOI LAP BIEN BAN
(Ky, ho tén) (Ky, ho tén)



[MAu TC TT. THTN 005 |

BO GIAO DUC VA PAO TAO ; . _ g

Kinh giri: - Ban Giam hiéu,
- Hoi dong gia Nha truong.

Ci#n cu nhu cau cua Nha truong, hién nay di c6 cac don vi chao gia sau: bViI:
bv2:
bV3:

Sau khi xem xét kha ning cung cap va tiéu chuan hang héa. Téi xin dé nghi:

TOT G g ite O, . . | Giddénghi o
TT Tén hang héa, ql:z::tch va dic tinh ky M hiéu | NuéeSX | DVT |6 lwgng Gid cac don vi chao Glan(:lel nghi cia Phibng Glggl;l) ét Ghi chd
g a x
DV1 pV2 pV3 KHTC
Miic gid trén ........... tinh .......... % thué GTGT
THU TRUONG PON VI PHONG KHTC DUYET BGH
Ngay......... thang........ nam 2016 Ngay.......... thang......nam 2016 Ngay......thang......nam 201

Ngudi mua hang Truéng phong CB. tinh gia Trudng phong



MAiu TC TT. THTN 006

BO GIAO DUC VA DAO TAO
TRUONG PAI HOC VINH

5 11 i L7 (RRAS——
G W ——
DANH MUC TAI SAN THIET BI KHONG CO NHU CAU SU DUNG
PE NGHI THU HOI, PIEU CHUYEN
Ngay...thang...ndam......
STT | Tén,nhanhiéu, | Ma | Don | Theosd | Thycté | Chénh | Hién | Hosotaisanhiéncdtaidonvi | Ghichd
quy cach vat tu, | sO tai vi theo doi léch trang
dung cu.... san tinh t,fli san , , su
So luong So So dung | Thé BBBG | BBNT | CO.CQ
lugng lugng kho
1 2 3 4 5 6 | (D=6)-(5)| 8 9 10 11 12 13
Cdong
Nguoi lap (CB Phu triach ) Té trwdng Truwéong don vi

(K¥, ho tén) (Ky, ho tén) (K¥, ho tén)



BO GIAO DUC VA PAO TAO
TRUONG PAI HQC VINH

I. Chung toi gom:
1. ONG/DAT .o
2. ONG/DAL i
3. ONE/DAT. e
4. ONG/DAT oo

II. N§i dung:

~ChiCc VU: oo,
- Chire VU: oo
= CHUE VT ossmmssussssssssmssinonssss
- Chlrc VU: oo

Mau TC TT. THTN 007

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap — Tu do - Hanh phic

DANH MUC TAI SAN THIET BI PE NGHI THANH LY
Ngay...thdng...ndm

Vao hoi: ... gio ... phut, ngay.... thing.... ndm.... tai to:......... Phong. ... s thudc Trung tam THTN, chung 161 xac
nhén tinh trang hoat dong céc tai san:
Stt Tén tai san MaTS | Nim | DPVT | SL | Nguyén gia GTCL Ly do

(Cu; Hong??)

I11. Két luén:

THANH PHAN THAM GIA

- Hong nhiéu linh kién, khéng thé thay thé hoac khong hiéu qua, hét han st dung.

Pé nghi: Thanh ly
Bién ban dugc 1ap thanh 02 ban c6 ndi dung va gia tri nhu nhau, giao Trung tam THTN giit 01 ban. Sau khi doc

bién ban nhirng ngudi ¢ mat dong y vé ndi dung bién ban va théng nhét ky vao bién ban.

Nghé An, ngay..... thang ..... nam
PON VI SU DUNG




Mau TC TT. THTN 008

BO GIAO DUC VA DAO TAO
TRUONG PAI HOC VINH

b 3 i J 1 4 R ——
il [ [ ——
DANH MUC TAI SAN, THIET Bl HU HONG CHO THANH LY
Nghé An, ngdy......thang.....nam......
STT Tén, nhan hiéu, | Ma | Bon Theo s6 Thuc Chénh léch | Hién Ho so tai san hién co tai don vi
quy cach vét tu, sO Vi theo doi te trang
dung cu,... tai | tinh tai san i sur
san So luong So6 S6 dung | Thé kho BBBG BBNT CO,CQ Ghi chua
lugng lugng
1 2 3 4 5 6 (1)=(6)-(5) 8 9 10 11 12 13
Cong
Nguwoi lap (CB Phu trach) Té truwéng Trwéng don vi

(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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BO GIAO DUC VA BAO TAO
TRUONG PAI HQC VINH

DR Vit
B&: phans coswssossesns
BIEN BAN KIEM KE TAI SAN
- Thoi diém kiém ké.....gio.....ngay.....thang....nam......

- Ban kiem ké gom:

(:)ng/ B CRTE VU2 505 semmssininssis it omsiiniosaions Dai dién:....coovveiiiiiiiiieee Uy vién
Ong/ Bau.....oiiniciciiennns Chile Yl somssansrssssiis s 25T gs 1) L — Uy vién
ONng/ Bl oo CHUE Vllisasss msnssmsrsssansaisas sosnians D IR ocassives ssnsispmusinsnssn sus Uy vién

- Da kiém ké kho c6 nhimg tai san tai don vi (Kém theo danh sich Phu luc 1)
- Cé4c phat hién thtra, thicu tai san (Keém theo danh sach Phu luc 1 phén 5)
- C4c tai san khong con gié tri st dung, hu hong (Keém theo danh séach Phu luc 3)

Truéng ban kiém ké Ké toan truéng Don vi sir dung B§ phén kiém ké
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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, o PHU LUC 1 -SO THEO DOI TAI SAN BON VI
BO GIAO DUC VA PAO TAO
TRUONG BPAI HQC VINH

Pon vii...oooecuaanneeen.
B phan:..............
SO THEO DOI TAI SAN PA NHAN BAN GIAO, PANG SU DUNG
Ngay...thang...nam......
1. Cac tai san cua don vi, da dwgee nhan ban giao tir ddu nam ....... ( theo bién bén kiém ké 31/12/.......):
STT | Tén, nhan hiéu, Ma | Don | Theoso | Thucté | Chénhléch | Hién HO6 so tai san hién c6 tai don vi
quy cach vat tu, sO tai vi theo dai trang sur
dung cu,... san tinh t?i san dung
SO lugng So6 So6 Thé BBBG | BBNT | CO,CQ Ghi cha
lugng luong kho
1 2 3 4 5 6 (7)=(6)-(5) 8 9 10 11 12 13
Cong
2. Cac tai san nhan méi trong nam .......:
STT | Tén, nhan hiéu, Ma Pon | Theosd | Thucté | Chénhléch [ Hién Hb so tai san hién c6 tai don vi
quy céach vét tu, sO tai vi theo dai trang sur
dung cu,... san tinh tai san dung
S6 lugng S6 So The BBBG BBNT | CO,CQ Ghi cha
lugng luong kho
1 2 3 4 5 6 (7)=(6)-(5) 8 9 10 11 12 13




3. Céc tai sin ciia don vi diéu chuyén, thanh ly trong nim:

Mau TC TT. THTN 009

STT Tén, nhan hiéu, Ma Pon Theo s6 Thuc té | Chénh léch Hién Ho6 so tai san hién c¢6 tai don vi
quy cach vat tu, sO tai vi theo dai trang sur
dung cu,... san tinh tyai san dung
S6 lugng So So The BBBG | BBNT | CO,CQ Ghi cha
lugng lugng kho
1 2 3 4 5 6 (7)=(6)-(5) 8 9 10 11 12 13
Cong
4. Danh muc tai sdn cho thanh ly
STT Tén, nhan hiéu, Ma Pon Theo s6 Thuc té | Chénh léch Hién Ho so tai san hién c6 tai don vi
quy cach vat tu, s0 tai vi theo dai trang sur
dung cu,... san tinh tai san dung
S6 lugng So So Theé BBBG | BBNT | CO,CQ Ghi cha
luong lugng kho
1 2 3 4 5 6 (7)=(6)-(5) 8 9 10 11 12 13
Cong
5. Danh muc tai sdn thira, thiéu
STT Tén, nhan hiéu, Mﬁ Pon Theo s6 Thuc té | Chénh léch Hién HG so tai san hién c6 tai don vi
quy cach vét tu, sO tai Vi theo doi trang str
dung cu,... san tinh tai san dung
S6 lugng So So The BBBG | BBNT | CO,CQ Ghi cha
lugng lugng kho
1 2 3 4 5 6 (7)=(6)-(5) 8 9 10 11 12 13
Cong
Nghé An, Ngay... thang... nam...
Nguwoi lap Phu trach tai Trwdéng don vi

(Ky, ho tén)

san don vi
(Ky, ho tén)

(Ky, ho tén)
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PHU LUC 3 (Phu luc ciia Bién béan kiém ké)

DANH SACH TAI SAN DA KIEM KE

Tén, nhan hiéu, Ma Pon | bon . T}}eo Theo Chénh Nguyén Hién Ho so tai san hién Ghi chu
quy cach vat tu, | s6 vi gia sO ké toan kiém ké léch nhéan chénh trang su c6 tai don vi
dung cy,... :f“ tinh S5 | Thanh | S8 S8 lesh dwng T ETBB | CO,
an lugng tién luong lugng kho | BG | CQ
2 3 4 5 6 7 8 (9)=(8)- 10 11 12 13 14 15
©)

Cong




