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I. MUC PiCH

Hudng dan trinh tu, cach thic thuc hién, dam bao su toan dién, théng nhat
trong Nha truong va kiém soat cac don vi, ca nhan thuc hién cong tac khao thi cua

Truong Pai hoc Vinh.
IL. PHAM VI AP DUNG

Ap dung cho cong tac khao thi (bao gém hé Pai hoc va Sau Pai hoc) cua

Truong Pai hoc Vinh.
III. TAI LIEU THAM KHAO

- Tiéu chuan ISO 9001:2015 Hé thdng quan 1y chét luong - Cac yéu cau.

- Tiéu chuan ISO 9000:2015 Hé théng quan 1y chét luong - Co sd va tir vung.

- C4c van ban tham chiéu khac (Phy lyc 1).

IV. PINH NGHIA, THUAT NGU
1. Thuéat ngir, dinh nghia: Khong co.
2. Chix viét tit:

TT PBCL: Trung tam Dam béao chét luong

KHTC: K& hoach Tai chinh
DVDT: bon vi dao tao
DVPTKT: Pon vi phu trach Khéo thi
CBCT: Can bg coi thi

GV: Giang vién

BM: B6 mon

NH: Sinh vién, hoc vién
DPHCQ: bai hoc chinh quy
SPH: Sau Dai hoc

VLVH: Vira lam vira hoc

TX: Tu xa

DbGQT: Panh gid qua trinh
Thi: Thi két thic hoc phan

V. QUY TRINH KHAO THi
5.1.LUU PO
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STT Luu db cong viée Trach nhiém Dién giai/Biéu miu
- DVPTKT va DVDT xay dung ké hoach
danh gia trong ké hoach thoi gian dao tao
nam hoc.
] - GV, NH cap nhat phuong phap kiém tra
Chuan bi va lap danh gia.
ké hoach danh gia -bVDbT - Khoa/BM td chirc ra soat, thAm dinh, bd
-bVPTKT sung cong cu danh gié.
1. -GV > Danh sdch thay déi PP KTPG
-TTbBCL QOT.DBCL.02/BM.01
> Bién ban nghiém thu ngdn hang cdu hoi
thi QT.DBCL.02/BM.02
> Biéu mau té hop va ngdn hang cdu hoi
thi QT.DBCL.02/BM.03
= Bo tiéu chi danh gid
QOT.DBCL.02/BM.04
To chirc danh gid qud trinh - gg - Té chic danh gia: GV danh gia NH theo
) , ké hoach
2. - Truéng R ;42 . R .
- Thong bao diém PGQT: GV thong bao
Khoa/BM diém cho NH
- TT BDBCL
- Kiém tra diéu kién du thi cuia NH: GV
Kiém tra cong bd danh sach NH du diéu kién du thi
DPKDT ciia NH -NH va nhap diém DGQT vao hé thong LMS.
3 -GV - Truéng khoa/BM giam sat viéc nhap diém
’ , - Truéng bGQT.
khoa/BM - Phan mém hoic TT PBCL dong bo diém
bGQT.
> Bang diéem DGOT OT.PBCL.02/BM.05
Bude 11
- Lap ké hoach thi
Tb chirc danh gia cudi ky ) Chuim bi d? thi . 2 x
- Chuéan bi van phong pham t6 chirc thi
-bVbT PR
4. _DVPTKT - To chure thi
2= Ké hoach thi QT.DBCL.02/BM.06
> Pé thi QT.DBCL.02/BM.07
2 Pap dan QT.PDBCL.02/BM.08
5 LAy y kién NH -NH LAy y kién NH theo Quy trinh khao sat y
’ -TT bBCL kién cac bén lién quan
Dén tui, danh phach Dén tai danh phach bai thi
6. TT PBCL > Biéu mau don tii OT.DBCL.02/BM.09

O

> Bdng doi chiéu SBD — Sé phdch
OT.DBCL.02/BM.10
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bVDT

Chéam thi va nhap diém

- T4 chtrc chdm thi va nhap diém

> Bang diém cuéi ky QT.DBCL.02/BM.11
= Bang diém hoc phan
OT.DBCL.02/BM.12

Cong bo va ra soat di€ém

-bVDT
- DVPTKT

-NH
- Phong TT-PC

- Cong bod diém: Phan mém tinh diém ty
dong hoac BVPTKT tinh diém va chuyén
diém vao tai khoan ca nhan cta NH.

- Kiém tra viéc chim thi: Phong Thanh tra -
Phép ché kiém tra viéc cham thi.

- Ra soat diém: NH, VDT t6 churc ra soat
diém va thong bao cho DPVPTKT cac bat
thuong (néu c6).

Buoc 7

@éo diém

-NH

- BPMC
-bVPTKT

- Phong TT-PC

NH kiém tra va phuc khao diém: NH kiém
tra va nop don phic khao diém ¢ Bo phan
Mot cira (néu c6). BPVPTKT phdi hop véi
DVDT, phong TT-PC kiém tra diém cho
NH.

> Gidy dé nghi phiic khdo diém
OT.PBCL.02/BM.13

> Thong ké két qua phic khdo
OT.PBCL.02/BM.14

10.

Béo céo tong hop, phan
tich két qua danh gia

-bVDT
- BDVPTKT

+ Béo c4o tong hop:

+ Phan tich két qua danh gia va cai tién:

- BVDT, DVPTKT phan tich két qua hoc
tap, dit liéu dé thi.

- Nghién ctru cac phuong an céi tién cong
tac khao thi (néu co).

> Bdo cdo tong két cong tdc té chirc thi
QT PBCL.02/BM.15

> Bdo cdo phdn tich két qua hoc tdp
OT.DBCL.02/BM.16

11.

-bVvbT
- BDVPTKT

- Bai thi dugc DVDT bdo quan va luu trix
trong tu c¢6 khoda tai kho bai cia TT PBCL
(trong tii dyng bai thi c6 kém dé thi va dap
an).

- Piém thi dugc luu trit tai van phong
DVDT.

- Céc hd so to chirc thi c6 lién quan khac
(lich thi, quyét dinh, bao co tong két,...)
duoc luu trir la1 BPVDT, BVPTKT.

5.2. DIEN GIAI NOI

DUNG

5.2.1. Buée 1: Chuén bi va lap ké hoach danh gia
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- Xdy dung ké hoach dinh gid: DVPTKT va DVDT xiy dung ké hoach danh
gia trong ke hoach thoi gian dao tao ndm hoc.

- Cdp nhgt va thong bio phwong phdp kié)m, tra dinh gid: GV cép nhat
phuong phap kiém tra danh gia va thong bao cho NH ké hoach danh gia vao budi hoc
dau tién cua hoc phan.

q - Bé sung va cdp nhat cong cy danh gid:Khoa/BM t6 chirc ra soat, tham dinh,
b6 sung cong cu danh gid (néu co) va ndp ngan hang cau hoi, bo tiéu chi danh gia va
bién ban nghi¢m thu cho TT PBCL.

5.2.2. Budc 2: Danh gia qua trinh

+ Té chirc danh gid:

- GV can cur dé cuong chi tiét t6 chirec DGQT, Truong Khoa/BM giam sat qua
trinh kiém tra danh gia. P61 vo1 hinh thic danh gia trac nghiém khach quan trén may
tinh, DVDT phoi hop TT BDBCL dé t6 chirc danh gia theo ke hoach.

- NH tham giq DbGQT theo ké hoach cia GV thong bao hodc theo ké hoach thi
dugc dang tai trén Cong thong tin NH.

+ Céng bé diém PGOT:

GV cong bd diém PGQT, NH kiém tra va phan hoi vé diém DGQT.

5.2.3. Buéc 3: Kiém tra diéu kién du thi cia NH

- Kiém tra diéu kién dy thi cia NH: GV cong bd danh sach NH du diéu kién dy
thi vao budi hoc cubi cung va nhap diém DGQT vao hé thong LMS (NH khong du
diéu kién duy thi thi tich vao 6 cAm thi).

- Truong khoa/BM gidm sat viéc nhap diém PGQT cham nhét trudc khi thi 03
ngay hoic sau khi két thuc giang day téi da 7 ngay.

- Phan mc?m hoac TT DBCL dong b6 diém bGQT tur hé théng LMS sang hé
thong quan ly diém.

5.2.4. Buéc 4: T6 chirc danh gia cuoi ky
+ Lp ké hoach thi:

- Léy dit liéu t0 chire thi: DVPTKT lay dir liu to chirc thi tir hé thong dao tao
(P61 véi NH dang ky hoc 16p chinh thic) va tir cac DPVDT (d6i véi NH dang ky hoc
16p 40).

- Lap lich thi: PVPTKT xép lich thi du kién dé cac don vi c6 lién quan gop ¥,
chinh stra va ban hanh lich thi chinh thirc.
+ Chudn bj dé thi:

- Ra soat, cap nhat ngan hang cau hoi: B mon ra soat, cap nhat ngan hang cau
hoi thi.
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- T6 hop, nhan ban, dong goi va ban giao dé thi: TT DBCL tb hop, nhan ban,
dong goi va ba‘lnq giao d¢ thi ddi vai hinh thirc thi“a,r luan, trac nghi¢m, thyc hanh, van
dap. DPVDT chuan bi Rubric cham thi ti€u luan, d6 &n, thyc hanh.

+ Chudn bj viin phong phim t6 chirc thi:

- C}luén bi vin phong phdm: DVPTKT phbi hop phong KHTC lén ké hoach vin
phong pham cho ky thi va ban giao cho DPVDT doi voi t6 chuc thi trong truong, ban
giao cho can bd chi dao thi d6i véi to6 chire thi ngoai trudong.

+ Té chikc thi:

- Diéu dong CBCT: Pbi véi t6 chirc thi trong Truong: DVPT cin i lich thi dé
1ap bang diéu dong CBCT. Do6i véi td chue thi ngoai Truong: DPVPTKT cir can bd chi
dao thi

- Coi thi: Ban chi dao thi/ Ban coi thi diéu hanh cong tac coi thi, theo doi tinh
hinh thi va thu nhan, niém phong va bao quén tii bai thi, hoan thanh ho so thi va ban
giao cho TT BBCL. GV ra d¢ thi truc dé (tham gia truc ti€ép hodc qua dién thoai).

5.2.5. Buée 5: Ly y kién NH

- TT BBCL t6 chirc 14y ¥ kién NH vé cong tac danh gia ctia hoc phan
- NH cho y kién danh gi4 sau khi két thuc cong tac danh gia cudi ky.
5.2.6. Buéc 6: Don tii va danh phach

- Lap bang hudng din don thi, bang dbi chiéu s6 bao danh — s phach, mau
vao diém theo phach, hudéng dan nghi€p vu, quy trinh thao tac, chuan bi van phong
pham va t6 chure don tui, danh phach.

- Ban giao bai thi (sau danh phach) cho can by dugc DPVDT phén cong nhan bai.

5.2.7. Buéc 7: Cham thi va nhip diém

+ Chdm thi:

- Péi Vé@ hinh thirc thi tu luan: Cac DV})T phan cong can bd nhan l?éli thi, phan
cong can bg cham thi va giadm sat qua trinh cham thi tap trung tai phong cham thi.

- D6i v6i hinh thre thi thye hanh, d6 4n, van dap: CBCT kiém can bd chém thi
tai dia diém to churc thi.

+ Nhip diém:

- TT BBCL phan quyén nhip diém.

- Can bd chdm thi ph01 hop Trudng bd moén va can bd van phong nhap diém

vao hé théng quan 1y diém. Ddi véi cac hoc phan moi thinh giang, can bd van phong
chiu trach nhiém nhép diém.

5.2.8. Budc 8: Cong bo va ra soat diém

+ Cong bé diém: Phan mém tinh diém tu dong hodac BVPTKT tinh diém va
chuyén diém vao tai khodn cd nhan cua NH.
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+ Kiém tra viéc chim thi: Phong Thanh tra - Phap ché kiém tra viéc chm thi.

_+ Ra sodt diém: NH, DVDT t6 chirc ra soat diém va thong bao cho DVPTKT
cac bat thuong (néu co).

5.2.9. Buéc 9: Phuc khio diém

NH kiém tra va phuc khao diém: NH kiém tra va ndp don phuc khao diém & Bo
phan Mot cua (néu c6). BPVPTKT phoi hop véi BVDT, phong TT-PC kiém tra diém
cho NH.

5.2.10. Budc 10: Bao cdo tong hop, phan tich két qua danh gia

+ Bdo cdo tong hgp: DVDT, DVPTKT bao céo tong két cong tac to chirc thi va
kién nghi, dé xuat cai tién (néu co).

+ Phan tich két qud ddnh gid:

- DPVDT, DVPTKT phan tich dir licu dé thi, két qua hoc tap va danh gia ngudi
hoc theo chuan dau ra.

- Nghién ctru cac phuong an cai tién cong tac khao thi (néu cd).
5.2.11. Buéc 11: Luru trir sin pham d4nh gia

- Bai thi dugc DVDT bao quan va luu trir trong tu co khoa tai kho bai cua TT
DBCL (trong tii dung bai thi c6 kém dé thi va dap an).

- Piém dénh gia hoc phan duoc luu trit tai vin phong DVDT.

, - Cac ho so to chirc thi ¢6 lién quan khac (lich thi, quyét dinh, bao céo tong
két,...) duoc luu trir lai DPVPTKT.

VI. PHU LUC/BIEU MAU
6.1. Phu luc:

- Phy luc 1: Cac van ban quy pham phap luat/ cac van ban quan ly, diéu hanh
lién quan dén nodi dung cong viée duoc dé cap ¢ quy trinh.

6.2. Biéu mau:

STT TEN BIEU MAU SO HIEU TH?%%IAN
Danh sach hoc phéan thay doi PP L 110
1. KTPG QT.bBCL.02/BM.01 Hét khoa
», | Biénban nghiém thu san pham danh | 1 ypep goBMo02 | Hé khea
gid hoc phan
3. | Bo tiéu chi danh gia hoc phan QT.PBCL.02/BM.03 Hét khoa
4 Ng‘an hang cau h01’ thi hoc phfm QT.bBCL.02/BM.04.0 Hét khoa
(Danh cho hinh thirc thi ty ludn) 1
5 Ngan hang cau hoi thi, kiém tra QT.BBCL.02/BM.04.0 Hét khoa
| (Danh cho hinh thtre thi trac nghi¢m) | 2
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STT TEN BIEU MAU SO HIEU THOT GIAN
: LUU
, . 2 , Cr 10 nam sau
6. | Bang diém danh gid qua trinh QT.bBCL.02/BM.05 6t nghiép
7. | Ké hoach thi QT.DBCL.02/BM.06 Hét khoa
8. | bé thi QT.DBCL.02/BM.07 Hét khoa
9. | Papan QT.DBCL.02/BM.08 Hét khoa
10. | Hudng dan don tai QT.DBCL.02/BM.09 Hét khoa
11, |Bang doi chieu s6 bdo danh - s0 | Hper go/BM.10 Hét khoa
phéch
, .2 . S \ 10 nam sau
12. | Bang diém danh gia cuoi hoc ky QT.bBCL.02/BM.11 6t nghiép
, 2 N 10 nam sau
13. | Bang diém hoc phan QT.bBCL.02/BM.12 6t nghiép
14. | Gidy d& nghi phuc khao diém QT.PBCL.02/BM.13 Hét khoa
15. | Bang tong hop két qua phtc khao QT.DBCL.02/BM.14 Hét khoa
16, | Bdo cdo tong ket cong tic 16 chic | o pypey gomMIs | Hét khoa
danh gia hoc phan
17, | Bo cdo phan tich két qua danh gid | 1 pcp goBMI6 | Hétkhoa
hoc phan
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LICH SU THAY POI
Lan ban | Ngay ban

hanh Trang swra doi

Noi dung/ Vi tri thay doi
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PHU LUC1
Céac van ban quy pham phap luat/cac van ban quén ly, diéu hanh
lién quan den ndi dung cong viéc duwgce dé cap & quy trinh

1. Thong tu sb 08/2021/TT-BGDDT ngay 18/3/2021 cua B truong Bo Giao
duc va Pao tao ban hanh Quy ché dao tao trinh d¢ dai hoc;

2. Théng tu sb 27/2016/TT-BGDDT ngay 30/12/2016 cua Bo trudng B Gido
duc va DPao tao Quy dinh thoi han bao quan tai liéu chuyén mén nghiép vu ctia nganh
Giao duc;

3. Thong tu s 23/2021/TT-BGDDT ngay 30/8/2021 cua B truong Bo Giao
duc va Pao tao ban hanh Quy ché tuyén sinh va dao tao trinh do thac si;

4. Quyét dinh sb 2018/QD-DHV ngay 09/9/2021 cta Hiéu truéng Truong Pai
hoc Vinh ban hanh Quy dinh dao tao trinh d¢ dai hoc;

5. Quyét dinh s6 2592/QD-PHV ngay 09/11/2021 ciia Hiéu truéng Trudng Dai
hoc Vinh ban hanh Quy dinh tuyén sinh va dao tao trinh do thac si.

6. Cac tai liéu co6 lién quan khac.




TRUONG PAI HQC VINH

Caul (...
Cau2 (...
Cau 3 (....
Caud4 (...

diém):
diém):
diém):
. diém):

DE THI HOC PHAN: TEN HQC PHAN
H¢ dao tao: Pai hoc chinh quy
Thoi gian 1am bai: 120 phut
Ma @é thi: ABCDEFGHLMO — MA HOC PHAN —11.01.C1

Ghi chu: Can bo coi thi khong giai thich gi thém.

Ma hiéu: QT.DBCL.02/BM.07

LAn ban hanh: 01



TRUONG PAI HQC VINH

Caul (...
Cau2 (...
Cau 3 (....
Caud4 (...

diém):
diém):
diém):
. diém):

DE THI HOC PHAN: TEN HQC PHAN
H¢ dao tao: Pai hoc chinh quy
Thoi gian 1am bai: 120 phut
Ma @é thi: ABCDEFGHLMO — MA HOC PHAN —11.01.C1

Ghi chu: Can bo coi thi khong giai thich gi thém.

Ma hiéu: QT.DBCL.02/BM.07

LAn ban hanh: 01



TRUONG PAI HOC VINH
TRUNG TAM PAM BAO CHAT LUONG

Dot thi:
Hoc phﬁn: - Hoc ky , Ném hoc
Dot tao phach: So tui bai cham:
STT M3 tdi bai chdm | Sé bai thi | Di phach | QU ¢ Danh sach thi
danh phach

Ma hiéu: QT.DBCL.02/BM.09

Vinh, ngay  thang ~ nam 20
Can b don tai
(Ky, ghi ro ho tén)

LAn ban hanh: 01




TRUONG PAI HQC VINH

CONG HOA XA HQI CHU NGHIA VIET NAM

DONVIL:...ooeeeeennnnnns Doc 1ap - Tw do - Hanh phiic
BANG DPIEM HQC PHAN -LOP ......ceevvvrneerrrnneerennnnnn
Hocky .......... Nam hoc ..............
Mon: ... Hinh thtrc thi: ...
S6 tin chi: ......oveeiiieeeeiii, Cong thire diem: ..........ccooeeeiiieeeeiiee,
~ DR ~ n Ghi
STT Ma NH Ho va tén QT CK TKHP Chir | H¢ 4 chi

BANG THONG KE KET QUA THI

Dcfgl Piém sb S6 sinh vién Tg;’lé
A 8.50--10
B+ 8.0--8.4
B 7.0--7.9
C+ 6.5--6.9
C 5.5--6.4
D+ 5.0--5.4
D 4.0--4.9
F 0--3.9

Khoa/B mon

Ma hiéu: QT.DBCL.02/BM.12

Vinh,ngay .... thang ..... nam 20....
Ngudi nhap diém

LAn ban hanh: 01






