BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DPAI HQC VINH Pjc 1ap - Tw do - Hanh phic
s6: 44%%/pHV-PBCL Nahé An, ngay A4 thang 12 nim 2017
V/v thuc hién cong tép coi thi két thic
hoc phan

Kinh gri:  Truong cac khoa, vién

Dé dam bao thuc hién t6t cong tac coi thi két thuc hoc phan theo ding quy dinh
va ké hoach, Nha trudng yéu cau Trudng cic khoa, vién, sau khi c6 lich thi chinh thie
phai thanh 14p Ban chi dao thi d diéu hanh cong téc coi thi, cu thé nhu sau:

1. Phan cong can bd chuén bi co s& vt chat, vin phong pham phuc vu ky thi.

2. Phén cong can bd nhan dé thi tai Trung tim Pam bao chét luong.

3. Dau mdi budi thi thuc hién cac cong viéc sau:

3.1. Phan cong cén bd coi thi vao timg phong thi (luwu y can by viéc nhdn dién,
kiém tra thé sinh vién dé tranh thi hg). Truong hop can bd coi thi dén cham (cdn bo
dén cham sé chiu trach nhiém vé viéc khong thuc hién diing quy dinh), Ban chi dao thi
cin bd tri ngay can bd thay thé tam thoi va phdi hop véi Trung tim Dam bao chét
luong dé didu dong can bo thay thé néu can thiét.

3.2. Phat d& thi (c6 bién ban ban giao dé thi), tii dung hd so, vin phong phdm
cho can b0 coi thi.

4. Theo ddi tinh hinh thi, khi c6 tinh hudng bit thuong xay ra phai kip thoi
huéng din cén bé coi thi xir ly dung quy ché. Khi gip tinh hudng phtrc tap phai kip
thoi thong béo va phéi hop véi Trung tim Dam bao chét lugng dé xr ly.

5. Sau mdi ca thi, thu nhan, niém phong va bao quan tui bai thi, hoan thanh hd
so thi; sau mdi budi thi chuyén tai bai thi cung véi hd so thi vé Trung tim Pam bao
chat luong theo quy dinh.

Danh séch cac thanh vién Ban chi dao truc thi (theo ca/budi/ngay) giri vé Trung
tam Pam bao chét lugng (true tiép TS. Nguyén Ngoc Hiéu - Phé Gidm déc Trung tam,
email: hieunn@gmail.com) chAm nhét 10 ngay sau khi ¢ lich thi chinh thitc ¢ phdi
hop td chuc thuc hién.

Nhéan dugc cong van nay, Nha truong yéu cau Trudng céc khoa, vién nghiém
tuc trién khai thuc hi€n.;_oe

Noi nhan:

- Nhu kinh giri;

- Ban Giam hiéu (dé b/c);

- BBT website, eOffice;

- Luu: HCTH, bBCL. —
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