BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH Poc lap - Tw do - Hanh phic

sé: §29 pHV-GDTX Nghé An, ngay M thang 5 nam 2022

V/v huéng dan coi thi két thuc
hoc phian hé VLVH, PTTX

Kinh gui:
- Cac don vi lién két, co s¢ dat 1op dao tao h¢ VLVH va DTTX;
- Cac don vi lién quan thudc Truong Pai hoc Vinh.

Trong thoi gian qua, Truong Dai hoc Vinh va cac don vi lién két da co su phéi
hop chit ché trong hoat dong dao tao trinh d6 dai hoc hé Vira lam vira hoe (VLVH) va
Dao tao tr xa (DTTX), trong do ¢6 cong tac coi thi két thic hoc phan Nhim chuan hoa
va pht hop véi thuce tién, Nha truong huéng dan céc cong viée cu thé dé don vi lién két
(hoac ncr} dat 16p), cac‘dorn vi lién quan thudc Truong Dai hoc Vinh thye hién cong tac
coi thi két thuc hoc phan (KTHP) nhu sau:

1. Truong Pai hoc Vinh

@) Trung tam Gido duc thuong xuyén (GDTX) la don vi chu tri ¢o trach nhiém
phdi hop voi don vi lién két 1én ké hoach va t6 chure thi KTHP nhu sau:
- Tong hop ké hoach thi KTHP, chuyén Phong KH-TC tham dinh viéc hoan thanh
hoc phi; trinh Ban Giam hiéu phé duyét; chuyén Trung tim PBCL dé chuan bi dé thi.

-Cr 01 vién chirc lam cong tac chi dao thi va 01 can bo coi thi KTHP cua Truong
theo ding yéu cau, dung quy dinh (néu dot thi cé 04 phong thi tro lén thi cir thém 01
thu ky).

b) Trung tam Pam bao chat lwong:

- Can ctr ké hoach thi ctia Trung tim GDTX, chuan bi va ban giao dé thi cho can
bo duge phan cong chi dao thi.

- Nhan bai thi va trién khai cham thi theo quy dinh.

¢) Cdc truong, khoa, vién dao tao cdp 2: Phéi hop véi Trung tim GDTX cu vién
chirc tham gia chi dao thi hodc coi thi KTHP tai cic don vi lién két; kip thoi chim thi,
lén diém theo quy dinh.

d) Quy dinh phuwong tién di lai:

- D4i véi nhirng dia ban phai di chuyén bing mdy bay, vién chirc dugce cir lam
chi dao thi phai bao céo xin y kién Ban Giam hiéu va dat vé trude it nhat 3 ngay theo
lich thi.

- Dbi vai cac dia ban khéc, vién chire chi dao thi va coi thi tu b tri phuong tién di
lai bing 6 t6 hodc tau hoa va thanh toan tién di lai theo dinh mirc khoén cua Nha truong.

2. Don vi lién két
Trude moi dot thi KTHP, don vi lién két can thuc hién céc cong viéc sau:

- Cir can bo tham gia Ban chi dao va coi thi theo yéu cau cuia Truong Dai hoc Vinh.
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- Chuan bj phong thi ddm bao thodng mat, ¢6 du anh sang. C4c phong thi nén bd
tri gdn nhau va gin phong Hoi dong tao thanh khu virc dam bao an ninh, tach biét voi
cac khu day hoc va hoat dong khac. Trong mdi phong thi phai bd tri di ban, ghé theo sb
lugng sinh vién du thi.

- B6 tri chd nghi cho vién chirc cua Truong Pai hoc Vinh trong qué trinh trién
khai cong tac coi thi tai don vi lién két.

3. T chiie coi thi

a) Trach nhiém cua vién chire Truong Dai hoc vinh

- Vién chirc Truong Dai hoc Vinh tham gia chi dao thi KTHP chiu trach nhiém:

+ Nhén danh sach phong thi va ho so thi tai Trung tim GDTX (triee tiép chuyén
vién phu trdach dia ban).

+ Nhan dé thi tai Trung tam DBCL;

+ Nop bai thi vé Trung tdim DBCL Truong Pai hoc Vinh.

- Ban chi dao thi ¢6 trach nhiém t chtrc coi thi KTHP dang theo lich da duogc
Ban Gidm hi¢u Nha truong phé duyét; phén cong cic thanh vién thudc Ban coi thi thuc

hién nhiém vu dang quy ché hién hanh cia B$ Gido duc va Pao tao; dau budi thi cia
moi dot thi, Ban chi dao thi cAn thuc hién nhirng cong viéc sau:

+ Cong bd lich thi;

+ Pho bién quy ché thi, giao nhiém vu cho céc thanh vién thudc Ban coi thi:
+ Quy dinh cach danh s bao danh;

+ T6 chirc be thim CBCT cho timg budi thi (02 CBCT/01 phong thi);

+ Phat tai dung ho so, vin phong phdm cho CBCT thu hai;

+ Phat dé thi cho CBCT thir nhét (¢6 bién bén ban giao dé thi cho CBCT).

- Theo déi tinh hinh thi; khi ¢6 tinh huong bat thuong xdy ra phai kip thoi huéng
dan CBCT xir Iy dung quy ché. Khi gip tinh hubng phtrc tap, phai kip thoi bao cao vé
Truong Dai hoe Vinh dé xin y kién chi dao.

- Sau mdi bubi thi, thu nhin va niém phong ti bai thi; lap Bao cdo tinh hinh thi
(theo mau), bio quéan va giao ndp tui bai thi cling tai hd so theo quy dinh.

- Tiép nhan céc théng tin phan hoi cia don vi lién két (dé nghi xéa tén nguoi hoc,
dinh chinh sai sét...) ndp vé Trung tim GDTX Truong Pai hoc Vinh xir Iy.

- Bao quan va giao ndp tui dyng bai thi cung véi ho so thi vé Trung tam BDBCL
ngay sau khi két thic ky thi.

b) Trach nhiém cua CBCT:

- Phai ¢6 mit dung gio tai diém thi dé lam nhiém vu. Trong khi thue hién nhiém
vu coi thi, khéng dugc mang cac thiét bi thu phat thong tin; khong dugc lam viée riéng,
khéng duoc hit thude, khong duoc st dung céc loai d6 ubng co con.

- Khi ¢6 hiéu 1énh, CBCT thir nhit danh sé bao danh, goi tén thi sinh vao phong
thi, CBCT thir hai kiém tra Thé sinh vién (hodc CMND/CCCD) dé ddi chiéu, nhén dién
sinh vién; huéng dan sinh vién ngdi dung sé béao danh va kiém tra cac vat dung sinh vién



mang vio phong thi, tuyét dbi khong dé sinh vién mang vao phong thi moi tai liéu va
vat dung cam theo quy dinh.

- Trude khi boc dé thi, CBCT thi hai nhic nh¢ sinh vién nhiing diéu can thiét vé
ky luat phong thi, ghi r6 ho tén va ky tén cic to gidy thi, glay nhép du dé phat cho sinh
vién (khéng ky thira), hudng dan va kiém tra sinh vién gap giay thi theo ding quy céach,
ohi s6 bao danh va dién ddy d cac muc can thiét cia gidy thi trude khi lam bai;

- Khi ¢6 hiéu 1énh, CBCT thir nhét gio cao phong bi dé thi dé sinh vién thiy ro
ca mat trude va mét sau con nguyén ven nhén niém phong, yéu cau hai sinh vién ching
kién va ky vao bién ban xac nhan bi dé thi con nguyén nhan niém phong, mé bi dung dé
thi kiém tra s& luong dé thi, néu thira, thiéu hodc ¢6 1an dé khac cin béo ngay cho can
b chi dao thi cua Truong Pai hoc Vinh xur ly.

- Khi sinh vién bit ddu 1am bai, CBCT thir nhat ddi chiéu anh trén Thé sinh vién
(CMND/CCCD) véi sinh vién dé nhan dién; ky va ghi rd ho tén vao céc to gidy thi, gidy
nhép cua sinh vién. Trong gid 1am bai, mot CBCT bao quat tir trén xudng dudi phong
thi, mdt CBCT bao quat tir dudi 1én trén phong thi, CBCT khong dugc dimg gan sinh
vién chi dugc tra 101 cong khai céc cau hdi ctia sinh vién trong pham vi quy dinh.

- CBCT phéi bao vé dé thi trong gios thi, khong dé lot dé thi ra ngodi. Sau khi tinh gids
lam bai 15 phat, CBCT ndp cac de thi thira da dugce niém phong cho Truéng ban coi thi.

- Chi cho sinh vién ra khoi phong thi sém nhé@ sau 2 ph?m 3 thoi gian lam bai
(déi vai bai tu luan), sau khi thi sinh da ndp bai lam, dé thi va gidy nhép.

:Néu co sinh vién vi pham ky luat thi CBCT phai 1ap bién ban xir ly ding quy
dinh. Néu ¢6 tinh huong bat thuong xay ra thi phai bao cdo ngay cho ban chi dao thi.

- Trude khi hét gio lam bai 15 phat, CBCT thong béo thoi gian con lai cho thi
sinh biét,

- Khi ¢4 hiéu 1énh hét gio 1am bai, CBCT thir nhat phai yéu cau sinh vién nglng
lam bai va tién hanh thu bai, ké ca bai cua sinh vién da 1ap bién ban. CBCT th(r hai duy
tri trat tur va ky ludt phong thi, CBCT thtr nhét goi tén ting sinh vién 1én ndp bai vira
nhin bai thi cua sinh vién. Khi nhén bai, phai dém du sb to sinh vién da nop, yéu cau
sinh vién tu ghi dung sb to va ky tén vao cac phiéu thu bai thi. Thu xong toan bd bai thi
mdi cha phép sinh vién roi khoi phong thi.

- Cac CBCT kiém tra sdp xép bai thi theo tht tu tang dén cua sé bao danh. Cac
bién xur 1y ky ludt (néu co) phai kém theo bai thi ctia sinh vién. CBCT th nhat truc tlep
mang tii bai thi, cing CBCT thir hai dén ban giao cho Ban chi dao thi ngay sau moi
budi thi. Mdi tai bai thi phai dugc kiém tra cong khai va déi chiéu s6 bai va s6 t cla
timg bai kém theo, phiéu thu bai thi va cdc bién ban xur Iy ky luat cung tang vt (néu cd).

- Sau khi ban giao bai thi, tii dung bai thi va ph1eu~thu bai thi cua timg phong thi
duoge Ban chi dao thi cung hai CBCT niém phong tai cho. Mo6i ti bai thi dan 03 nhan
niém phong vao chinh gitra ba mép dan, 2 CBCT ky giap lai gitra nhan niém phong va
tai dung bai thi. Ban chi dao thi va hai CBCT ghi rd ho tén va ky vao bién ban ban giao.

c) Trdch nhiém cua sinh vién du thi:

- C6 mat tai phong thi ding thoi gian quy dinh ghi trong Lich thi dé lam thu tuc
du thi:
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+ Xuét trinh Thé sinh vién (hodc CMND/CCCD);

+ Néu c6 thay nhirng sai sot vé ho, tén dém, tén, ngay, thang, nam sinh phai bao
cao ngay cho CBCT dé xir Iy kip thoi;

- Khi vao phong thi phai tuan thu cac quy dinh sau day:
+ Trinh Thé sinh vién (hoic CMND/CCCD) cho CBCT;

+ Chi duge mang vao phong thi bat viét, but chi, compa, téy, thude ké, thude
tinh, may tinh bo thi khong c6 chirc nang soan thdo vin ban va khong c6 thé nha:

+ Khong duge mang vao phong thi v khi, chat gay nd, gy chay, dd udng 6
con, gidy than, but xéa, tai liéu, thiét bi truyén tin hodc chtra thong tin c6 thé 16i dung
dé gian lan trong qua trinh [am bai thi vaqua trinh chim thi.

- Trong phong thi phai tuan thi cac quy dinh sau day:
+ Ngoi dung vi tri ¢6 ghi ding s6 bao danh ciia minh;
+ Trude khi lam bai thi, phai ghi day du sé bao danh vao dé thi, gdy thi, gidy nhap:
+ Khi nhan dé thi, phai kiém tra k¥ sd trang va chat luong cac trang in. Néu phat

hién dé thiéu trang hodc rach, hong, nhoe phai béo cao ngay voi CBCT trong phong thi,
cham nhat 15 phit sau khi phat dé.

+ Khong dugc trao doi, quay cop hodc c6 nhitrng cur chi, hanh dng gian lan va
lam mét trat tu phong thi. Mudn phat biéu phai gio tay dé bao cao CBCT. Khi duoc phép
ndi, thi sinh ding trinh bay cong khai y kién ctia minh;

+ Khéng duge danh dau hoic lam ky hi€u riéng, khong duoc viét bang but chi
trir v& dudng tron bing compa; chi duge viét bang mot thir muc (khong dwoc ding muc
mau do);

+ Khi ¢6 hiéu Iénh hét gior 1am bai, phai nglrng lam bai ngay;
+ Bao quan bai thi nguyén ven, khong bi ngudi khéc loi dung. Néu ¢6 phat hién
ngudi khéc xAm hai dén bai thi ctia minh phai bao cdo ngay cho CBCT dé xtr Iy;

+ Khi ndp bai phai ghi rd sb to gidy thi da ndp va ky xéac nhan vao phiéu thu bai
thi. Khong lam dugc bai cling phai nop tor gidy thi;

+ Chi dugc ra khoi phong va khu vuc thi sau khi hét 2 phan 3 thoi gian lam bai
ctia budi thi (d6i véi bai thi tie ludn), phai ndp bai thi kém theo dé thi, gidy nhép trudc
khi ra khéi phong thi;

- Sinh vién dén cham qué 15 phut sau khi co6 hiéu 1énh tinh gi¢ 1am bai s& khong
dugce du thi mon thi do.

- Sinh vién chura hoan thanh nghia vu tai chinh s& khong dugc du thi.
4. Nguon kinh phi va dinh mirc chi tra cho cong tac coi thi

Ngudn kinh phi chi trd cho Ban coi thi (bao gbém cé vién chirc Trudng Pai hoc
Vinh), thu ky, coi thi trich tir phin kinh phi Truong Pai hoc Vinh dugc huéng. Pinh
mirc chi tra nhu sau:

- Chi dao thi: 150.000 dong/1 ca (PVLK: 01, PHV: 01);
- Thu ky: 120.000 dong/1 ca (néu cé 04 phong thi tré 1én):;



- Cén b coi thi: 100.000 déng/1 ca;
5. Cong tac phi d6i voi vién chire Trwong Dai hoc Vinh tham gia chi dao thi

- Kinh phi di lai va luu tri dugce thanh toan theo dinh mitc ban hanh trong quy
ché chi tiéu noi bd (ap dung nhu giang vién di day ngoai truong).

- Kinh phi coi thi dugc thanh toan theo gidy phan cong coi thi.

- H6 so bao gbdm:

+ Bién ban ban giao bai thi;

+ Lich thi ¢é xdc nhéan cta Trung tim GDTX.

Trén day la huéng dan ctia Truong Dai hoc Vinh vé cong tac coi thi KTHP hé
VHVH va DTTX; thay thé cho cdc noi dung da ban hanh trudc vé cong tac coi thi KTHP
hé VHVH va BPTTX, c6 hiéu lyc tir ngay 14/5/2022. Nha truong kinh ¢ nghi cac don

vi lién két (hodc noi dat 16p), céc don vi lién quan thudc Trudng Pai hoc Vinh phdi hop
trién khai thuc hién.

Trén trong! /éa/

Noi nh{in:ﬁ%/ﬁ KT, HIEU TRUONG
- Nhur trén; WO 3
- Hiéu truéng (b/c); ghr
- Phong KH-TC (p/h};
- Luu: HCTH, GDTX')/
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