BO GIAO DUC VA DAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH DPoc lap - Tu do - Hanh phiic

S6: $%9 /DHV-DPBCL Nghé An, ngay A4 thang 5 nam 2024
Viv phdi hop td chtc danh gia hoc
phan hoc ky II ndm hoc 2023 - 2024
cho sinh vién chinh quy

Kinh gri:  Trudng cac don vi

Thyc hién chuong trinh cong tac nam hoc 2023 - 2024, Nha truong yéu cdu cac
don vi phoi hop t6 chirc danh gia hoc phan hoc ky II nam hoc 2023 - 2024 cho sinh
vién chinh quy, cu thé nhu sau:

1. Trung tim Pam bao chat lirgng

- Tham muu cho Hi¢u trudng ban hanh cac van ban trién khai to chuc danh gia
hoc phan quyet dinh diéu dong can by coi thi hoc ky II nam hoc 2023 - 2024 cho sinh
vién hé dai hoc chinh quy;

- Léap va cong bd lich thi két thuc hoc phé‘m;

- Chu tri cOng tac c@p nhét va quan ly ngan hang cau hoi thi;

- Biéu dong va phan cdng can bo coi thi (phan thi TNKQ trén mdy tinh va theo
dé xudt ciia cdc Pon vi té chirc thi);

- Chu tri tdp hun cong tac coi thi cho Ban chi dao thi;

- Chu tri cong tac to chirc thi TNKQ trén may tinh;

- Phu trach cong tac ddn tui, danh phach;

- Bong bd dlém tu hé théng LMS sang hé théng CMC va Tri Nam;

- Phan quyén nhép diém, phdi hop vdi cac don vi dao tao va cac don vi co6 lién
quan xu ly céc truong hop bat thuong vé diém;

- Ctr can b truc giao dé, giao nhan bai, truc gidm sét céc ca thi theo lich thi;

- Thong bao két qua thi cho sinh vién va giang vién;

- T4 chire phiic khao diém cho sinh vién theo yéu cau;

- Lam tht tuc du toan, thanh toan kinh phi t6 chic thi.

2. Cac don vi dao tao

2.1. Ra soat, cap nhat ngén hang cau hai thi theo quy dinh;

2.2. Giang vién cong bd diém danh gia qué trinh cho sinh vién phan hoi trude
khi nhap diém, Truong khoa/Trudng b mon phé duyét va kiém tra tién do nhap diém
qua trinh trén LMS, cén by van phong nhap diém qua trinh cho cac hoc phan moi thinh
giang, nhap diém hoc phan 16p do, 16p chéo hodc cac truong hop khong thé nhap dugc
trén hé thong LMS. Diém danh gia qua trinh can hoan thanh sau khi két thuc giang day
t6i da 07 ngay hodc cham nhit 03 ngay trudc ngay thi. Can bd van phong chiu trach

nhiém luu tri ban cing bang diém danh gid hoc phén theo quy dinh;
2.3. Thong béo lich thi dén giang vién, sinh vién dugc biét va thuc hién, dong

thoi quén triét dén cdn bd coi thi va sinh vién vé viéc xtr 1y ky luat néu vi pham quy
ché thi, lwu y sinh vién phai hoan thanh dong hoc phi trong hoc ky 1I nam hoc 2023-
2024 méoi dwoc tham gia duw thi cuéi hoc ky theo cong van s6 521/PHV-KHTC ngay
08/5/2024 cua Truong Dai hoc Vinh;

2.4. Cir can bg coi thi cua nhitng hoc phan thudc don vi phyu trach to chirc thi.
Danh sach can bd coi thi gi vé cho Trung tdm DBCL (truc tiép dong chi Mai



Phuwong) truée 10h00 ngay 23/5/2024 dé lam quyét dinh diéu dong can bod coi thi.
Trong trudng hop can bd coi thi dén cham, cac don vi dao tao can bd tri ngay can bo
thay thé tam thoi va diéu dong céan bg thay thé néu can thiét. Trong truong hgp céan bd
coi thi ¢6 viée dot xudt khong thé thuc hién nhiém vu thi lam giéy dé nghi (theo mau)
giri Trudng don vi dé ctr can bo thay thé (khéng tw y déi nguwoi coi thi khi chia duge
sw dong y ciia Truong don vi);

2.5. Thanh 1ap Ban chi dao thi cap khoa, vién, truong thudc theo ca/budi/ngay
va gui danh sach vé cho Trung tdm DBCL trudc ngay 23/5/2024. Ban chi dao thi phan
cong can bd nhan dé thi, té chirc tp huin can bd coi thi, phan cong can bd vao phong
thi, theo dai tinh hinh thi. Khi ¢ tinh huéng bat thuong xay ra phai kip thoi hudng dan
can bo coi thi xur ly dung quy ché. Khi gip tinh huong phuec tap phai kip thoi thong bao
va phdi hop véi Trung tim PBCL dé xir ly. Sau mdi ca thi, Ban chi dao ctr can bo ban
giao bai thi, bién ban phan céng nhiém vu (theo mdu) cho Trung tam PBCL. Déi véi
cac hoc phén danh gia b'c"lng hinh thirc d6 an, thuc hanh, tiéu luan, bai tap 16n, cac
don vi dao tao chu dong xay dung ké hoach danh gia va phai bd tri da 02 can bd
chidm thi theo quy dinh, khi c6 thay déi vé lich cham phai thong bao cho Trung tim
PBCL.

- Sau 02 ngay (khong tinh thir 7, chi nhat), cac don vi dao tao ctr can bd dén
Trung tdm DBCL (truc tiép dong chi Nguyén Minh Hién) dé nhan bai va tién hanh ctr
can bd cham thi, nhép diém theo quy dinh;

- Phéi hop véi Trung tdm BBCL (truc tiép dong chi Nguyén Thi Ngoc Ha) dé
hoan thi¢n thu tuc thanh toan kinh phi td chuc thi;

- Viéc nhép diém thi cudi ky vao hé théng can hoan thanh cham nhét 09 ngay
sau ngdy thi; nhirng truong hop khong nhép diém duge, can bd vin phong phd t6 mot
ban ¢ ghi ngay chuyen va chlt ky cua can by vdn phong gui ngay v€ Trung tam
DBCL (truc tiép dong chi Nguyén Thi Kim Nhung) dé duoc xur ly;

- Sau khi nhap diém thi 02 ngay, Truéng cac don vi dao tao td chirc ra soat
diém danh gia hoc phan va thong bao biang van ban (néu cé bat thuong) cho Trung tam
bBCL (truc tiép dong chi Nguyén Thi Ngoc Ha) dé dugce xu ly kip thoi;

- Phéi hop voi Trung tim DBCL phuc khao diém cho sinh vién theo yéu cau.

3. Vién Nghién ciru va Dao tao tryc tuyén

- Ra soéat, ddm bao co s¢ vat chat duong truyén cho cac hoc phan thi tric
nghiém khéach quan trén mady tinh;

- Ph01 hop xtr 1y cac bat thuong xdy ra vé hé thong cong nghé thong tin trong
qué trinh té chirc thi, nhap diém;

- Cit hé thong internet tai cac khu vuc t chirc thi tric nghiém khach quan trén
may tinh trong thoi gian thi;

- Cr can bd truc ky thuat cac budi thi trdc nghiém khach quan trén mdy tinh
theo lich thi (Danh sdch can bg truc ki thudt gui cho Trung tdém DBCL trude 17h00
ngay 23/5/2024).

4. Phong Quan tri va Dau tuw

- Chuén bj co s& vt chét cho ky thi, dac biét 1a dam bao ngudn dién khong bi
gidn doan trong qua trinh td chirc thi;

- Phéi hop ra soat tinh trang trung phong thi — phong thi, phong thi — phong hoc
va thdng bao cho giang vién va sinh vién khi phai chuyén phong hoc;

- Tham muu va chuén bi khu vue giri d6, ndi quy phong gui dd va cir can b0 trirc
dong mé cira cac phong thi, bao quan tai san cho sinh vién dy thi tai cac khu vire t6 chirc

thi;



- Lam tot cong tac vé sinh méi truong trude, trong va sau ky thi.
5. Trung tim Thyc hanh - Thi nghiém
. 'Ph(‘)i hop véi Vién Nghién ciru va Dao tao tryuc tuyén chuan bi tét co s& vat

chat, nhat 14 cac phong mdy dam bao céc diéu kién to chire thi;

- Ctr cén b tryc k¥ thuat tai cac phong may do Trung tdm quan ly.

6. Ban Quan ly Co s 11

.- 'Ph(‘)i hop vadi Vién Nghién ciru va Pao tao truc tuyén chuan bi tét co s¢ vt

chat, nhat la cac phong may dam bao cac diéu kién td chuc thi;

- Ctr can bo truc thi, can bd coi thi tric nghiém khéach quan trén mady tinh theo
lich thi;

- Hoan thién ho so t6 chirc thi tai Co so II giri Trung tim DPBCL cham nhat 02
ngay sau khi d td churc thi hoc phén.

7. Phong T6 chirc Can bd

- Phéi hop véi Trung tim DPBCL tham muu ban hanh Quyét dinh diéu dong cén
b0 coi thi hoc ky;

- Cir can b don tai, danh phach theo dé xuét cta Trung tim PBCL.

8. Phong Thanh tra - Phap ché

- Lap ké hoach va thyc hién thanh, klem tra ky thi; thanh tra, kiém tra cac tinh
hudng bt thudng xay ra trong qua trinh t6 chuc thi hoc ky (neu c6); thong bao thuc
trang va dé xuét, kién nghi (neu ¢6) cho cac don vi lién quan dé kip thoi cai tién chat
lugng vé cong tac coi thi, chim thi, nhap diém;

- Cung cip phan cong can bd thyuc hién nhiém vy thanh tra cho Trung tim Dam
bao chét lugng trude ngay 24/5/2024 dé phdi hop trong cong téc t6 chuc thi;

- Phéi hop véi Trung tam DPBCL va cac don vi dao tao phuc khao diém cho sinh
vién theo yéu ciu.

9. Phong K& hoach - Tai chinh

- Cung cép van phong phdm dé t6 chire ky thi;

- Phéi hop v6i Trung tim PBCL huéng dan dy toan, thanh toan kinh phi to
chtrc ky thi.

10. Phong Cong tac chinh tri - Hoc sinh, sinh vién

- Yéu cau nguoi hoc phai deo phu hiéu khi dén truong va thuc hién nghiém tic
quy ché thi, luew y sinh vién phdi hoan thanh dong hoc phi trong hoc ky II nam hoc
2023-2024 méi dwoc tham gia dw thi cuéi hoc ky theo cong van s6 521/DHV-KHTC
ngay 08/5/2024 cua Truong Dai hoc Vinh,

- Tién hanh cho sinh vién ky cam két thuc hién nghiém tic quy dinh dy thi,
ddng thoi c6 bién phap xir ly ddi véi cac sinh vién vi pham quy dinh.

11. Poan Thanh nién, HQI Sinh vién

- Phat dong phong trao “Hoc vién, sinh vién deo phu hi¢u khi dén truong va
thuc hién nghiém tac quy ché thi”, luu y sinh vién phai hoan thanh dong hoc phi trong
hoc ky II nam hoc 2023-2024 mdi dugc tham gia dy thi cudi hoc ky theo cong vin so
521/DHV-KHTC ngay 08/5/2024 cua Truong Dai hoc Vinh;

- Ctr sinh vién tinh nguyén tham gia hd trg cong tac td chure thi vao dau va cubi
céac ca thi.

12. Phong Dao tao: Phéi hop véi cac Don vi dao tao cung clp trong s cac
thanh phan danh gid hoc phin dé thanh todn kinh ph1 cham thi.

13. Trung tim Dich vy, HO6 tro sinh vién va Quan hé doanh nghiép: Phoi
hgp cong ty v€ si tang cuong kiém tra, giam sat khu vuc thi, ddc biét la thoi diém dau

va cuoi moi ca thi.



Nha truong yéu clu Trudng cac don vi dao tao thong bao dén Trudng bo mon,
Trudng khoa, gidng vién, trg ly dao tao, can bo vin phong va sinh vién dugc biét va kip
thoi thuc hién; Truéng cac don vi hanh chinh ¢6 lién quan chi dao cong tac phdi hop to
chirc thi theo chirc ning nhiém vu cta don vi. Trong qua trinh trién khai, néu c6 vudng
méc hodic dé xuét, cac don vi phan anh vé Nha truong (qua Trung tam DBCL) dé dugc

it 1Y kip thoi/. p, ~
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