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S6:4604 /DPHV-PBCL Nghé An, ngay 25 thang 12 nim 2023

Viv phéi hop td chirc danh gia hoc
phan hoc ky I ndm hoc 2023 — 2024
cho sinh vién chinh quy

Kinh gri:  Trudng cac don vi

Thuc hién chuong trinh cong tdc ndm hoc 2023 — 2024, Nha truong yéu céu céc
don vi phéi hop td chirc danh gid hoc phan hoc ky I nim hoc 2023 - 2024 cho sinh
vién chinh quy, cu thé nhu sau:

1. Trung tAm Pam bao chit lwgng

- Tham muu cho Hiéu trudng ban hanh cac vin ban trién khai t& chirc dénh gia
hoc phén hoc ky I ndm hoc 2023 - 2024 cho sinh vién hé dai hoc chinh quy;

- Lép va cong b lich thi két thiic hoc ph@‘m;

- Chu tri cong tac cip nhit va quan ly ngén hang cau hoi thi;

- Piéu dong va phan cong can bo coi thi (phan thi TNKQ trén mdy tinh va theo
d@é xudt ciia cde Pon vi t6 chikc thi),

- Chu tri tap huén cong tac coi thi cho Ban chi dao thi;

- Phu trach cong tac don tii, ddnh phéch;

- Phén quyén nhap diém, phéi hop véi céc don vi dao tao va cac don vi c6 lién
quan xu ly céc truong hop bét thudomg vé diém;

- Cr can bd truc giao dé, giao nhan bai, truc gidm sét céac ca thi theo lich thi;

- Thong béo két qua thi cho sinh vién va giang vién;

- Phiic khao diém cho sinh vién theo yéu clu;

- Lam thu tuc dy toan, thanh toan kinh phi t6 chirc thi.

2. Cac don vi dao tao

2.1. Ra soat, cip nhét ngdn hang céu hdi thi theo quy dinh;

2.2. Giang vién cong bd didm déanh gi4 qué trinh cho sinh vién phan hdi truéc
khi nhp diém, Truéng khoa/Truéng bd mén phé duyét va kiém tra tién 40 nhap diém
qué trinh trén LMS, cén bd vén phong nhap diém qua trinh cho céc hoc phan moi thinh
giang, nhép diém hoc phan 16p 40, 16p chéo hodc cac trudng hop khong thé nhap duoc
trén hé thdéng LMS. Piém danh gia qua trinh cin hoan thanh sau khi két thiic giang day
t6i da 07 ngay hodc chdm nhét 03 ngay trudc ngly thi. Can bd van phong chiu trach
nhiém luu trit ban cing bang diém danh gia hoc phén theo quy dinh;

2.3. Théng béo lich thi dén giang vién, sinh vién dugc biét va thuc hién, déng
thdi quén triét dén cén bo coi thi va sinh vién vé viée xtr 1y ky luat néu vi pham quy
ché thi;

2.4. Cr cdn bd coi thi cua nhitng hoc pha“m thudc don vi phu trach td chuc thi.
Péi véi nhitng hoc phdn khéng bé tri dit can bd coi thi, don vi lam dé xut (theo mdu)



glri Trung tim PBCL dé dugc diéu dong hd trg. Danh sach can bd xem thi (theo médu)
va dé xult hd trg coi thi giti v& Trung tim DBCL (truc tiép déng chi Mai Phuong)
truée 17h00 ngay 28/12/2023 d6i véi cac ngay thi trude 05/01/2024, trude 17h00
ngay 03/01/2024 dbi véi cac ngay thi con lai. Danh séch cdn bd coi thi giri vé& cho
Trung tdim DBCL (truc tiép dong chi Mai Phwong) truée 17h00 ngay 28/12/2023 dbi
v6i céc ngdy thi trude 05/01/2024, trude 17h00 ngay 03/01/2024 dbi véi cac ngay thi
con lai dé 1am quyét dinh didu dong can bod coi thi. Trong trudng hop cén b coi thi
dén chém, cac don vi dio tao cin b tri ngay can bod thay thé tam thoi va phéi hop véi
Trung tim PBCL @ diéu dong cén bd thay thé néu cin thiét. Trong trudng hop can bd
coi thi c6 viéc dot xuit khéng thé thuc hién nhiém vu thi 1am gidy dé nghi (theo mdw)
giri Trudng don vi dé cir can bo thay thé (khéng te y déi nguoi coi thi khi chua dwoc
Sy do“ng y cua Truong don vj),

2.5. Thanh lap Ban chi dao thi cép khoa, vién, trudng thudc theo ca/budi/ngay
va glri danh sach vé cho Trung tdm PBCL frudc ngay 29/12/2023. Ban chi dao thi
phén céng can bd nhin dé thi, t6 chuc tap huén can bd coi thi, phén céng cén bd vao
phong thi, theo d&i tinh hinh thi. Khi ¢6 tinh hudng bat thuong xay ra phai kip thoi
huéng din can b coi thi xtr Iy ding quy ché. Khi gip tinh hudng phirc tap phai kip
thdi thong bao va phdi hop véi Trung tim PBCL d& xir ly. Sau mbi ca thi, Ban chi dao
clr can bd ban giao bai thi, bién ban phan cong nhiém vu (theo mdu) cho Trung tdm
PBCL. Déi vé6i cac mon. Pbi vé6i cac hoc phin dd 4n, cac don vi dao tao phai bb tri
di 02 can bo chim thi theo quy dinh, khi c6 thay ddi v& lich chAm dd 4n phai bao
ngay cho Trung tdm DBCL.

- Sau 02 ngay (khong tinh thir 7, chii nhdt), cic don vi dao tao cir can bd dén
Trung tdm DBCL (truc tiép dong chi Nguyén Minh Hién) dé nhan bai va tién hanh ctr
cén bd chdm thi, nhap diém theo quy dinh;

- Phéi hop v6i Trung tim PBCL (truc tiép dong chi Nguyén Thi Ngoc Ha) dé
hoan thién thu tuc thanh toén kinh phi td chure thi;

- Viéc nhép diém thi cudi ky vao hé théng cin hoan thanh chim nhit 09 ngay
sau ngay thi; nhitng trudng hop khong nhép diém dugc, can bd vin phong pho td6 mot
ban c6 ghi ngay chuyén va chit ky cta can bd vin phong giri ngay vé Trung tdm
DBCL (truc tiép dong chi Nguyén Thi Kim Nhung) @& duoc xir ly;

- Sau khi nhip diém thi 02 ngay, Truéng cac don vi dao tao td chirc ra soat
diém danh gi4 hoc phin va théng bao bing vin ban (néu cé bét thuong) cho Trung tdm
DBCL (truc tiép dong chi Nguyén Thi Ngoc Ha) dé duge xt 1y kip thoi;

- Phdi hgp v6i Trung tim PBCL phiic khao diém cho sinh vién theo yéu ciu.

3. Vién Nghién ciru va Pao tao trye tuyén

- Ra soat, dam bao co s& vat chét, dudng truyén cho céc hoc phén thi tric
nghiém khach quan trén may tinh;



- Phéi hop xir Iy cac bt thuong x4y ra vé hé théng cong nghé thong tin trong
qué trinh t& chirc thi, nhap diém;

- Cét hé théng internet tai cac khu vuc tb chic thi tric nghiém khach quan trén
mady tinh trong thoi gian thi;

- Cir can bd truc k§ thudt cac budi thi tric nghiém khéch quan trén méy tinh
theo lich thi (Danh sdch cdn bé truc ki thudt gii cho Trung tdm DBCL trucc 17h00
ngay 29/12/2024).

4. Phong Quan tri va Pau tu

- Chuin b1 co s& vét chét cho ky thi, dic biét 1a ddm bao ngudn dién khong bi
gidn doan trong qua trinh t§ churc thi;

= Phox hop ra soat tinh trang tring phong thi — phong thi, phong thi — phong hoc
va thong béao cho giang vién va sinh vién khi phai chuyén phong hoc;

- Cir can bd truc dong md clra cac phong thi, bdo quan tai san cho sinh vién du
thi;

- Lam tbt cong tac vé sinh mdi trudng trudc, trong va sau ky thi.

5. Trung tim Thuc hanh - Thi nghiém

- Phéi hop véi Vién Nghién ctru va Dao tao tryc tuyén chuén bi tét co s& vat
chét, nhét 12 cac phong may dam béao céc diéu kién td chirc thi;

- Cir can bd tryc k¥ thudt tai cac phong may do Trung tdm quén ly.

6. Ban Quéan ly Co sé II

- Phéi hop v6i Vién Nghién ctru va Dao tao truc tuyén chuén bi tdt co s& vét
chét, nhit 1a cac phong mdy ddm bao céc diéu kién td chirc thi;

- Ctr cén bo truc thi, can b coi thi tréc nghiém khach quan trén mdy tinh theo
lich thi;

- Hoan thién hd so té chirc thi tai Co s& II giri Trung tim PBCL chim nhét 02
ngay sau khi d tb chirc thi hoc phén.

7. Phong Té chirc Cén bd

- Phéi hop v6i Trung tim DBCL tham muu ban hanh Quyét dinh diéu dong can
bd coi thi hoc ky;

- Cir c4n bo ddn tai, danh phach theo dé xuit clia Trung tdm DBCL.

8. Phong Thanh tra - Phap ché

- Lap ké hoach va thyc hién thanh, kiém tra ky thi; thanh tra, kiém tra céc tinh
hudng bét thu'ong XAy ra trong qué trinh t8 chuc thi hoc ky (néu ¢d); thong béo thyc
trang va dé xuit, kién nghi (néu c6) cho cac don vi lién quan dé kip thoi cai tién chit
lugng vé cong tac coi thi, chim thi, nhp diém;

- Phéi horp v6i Trung tdim PBCL va céc don vi dao tao phuc khao diém cho sinh
vién theo yéu cau.

9. Phong Ké hoach - Tai chinh

- Cung cép vin phong phdm dé tb chirc ky thi;

- Phéi hop véi Trung tim DBCL thanh todn kinh phi t6 chirc ky thi.
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Nha truong yéu ciu Trudng cic don vi dao tao thong bio dén Trudng b mon,
Trudng khoa, gidng vién, trg ly dao tao, cdn bd van phong va sinh vién dugc biét va kip
th&ri thue hién; Trudng cdc don vi ¢6 lién quan chi dao cong tac phbi hop t chire thi
theo chirc niing nhiém vu ctia don vi. Trong qua trinh trién khai, néu cé viréng méc hoic
@2 xuét, cic don vi phan 4nh vé& Nha trudng (qua Trung tém PBCL) d& duoc xit Iy kip
théi./. e

Noi nhin:

- Nhur trén; '
- Lwu: HCTH, BDBCL. /




