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CAC QUY TRINH CO SO



HE THONG QUAN LY CHAT LUCONG
TRUONG PAI HOC VINH

M4 s6: QT.CS.001/2021

Lan ban hanh:

QUY TRINH XIN Y KIEN

Ngay hiéu luc: XX/XX/XXXX

Trang: X/xx

Bién soan Xem xét Phé duyét
Chir ky
Ho tén Nguyén Huy Bang
Chuac danh
A.LUU PO
QUY TRINH XIN ¥ KIEN (QT.C5.001/2021)
Ben vi ch tri Ban Giam hiéu Bon vi dong gop ¥ Kién
®
1. Chuén bi hd s . @
Idy ¥ Kién -
|
3. Hoan chinh hd so .| 4. Gopy blng vin
Idy v kién ~ ban
P~
|@.
B. DIEN GIAI
P Thai gian
Buwéc Noi dung cong viéc Trach nhiém .}fet ql.J;a thl{c hoan
hién (bieu mau) .
thanh
1) O 3) @ (5)
1 | Chuan bi ho so lay v Kién Pon vi cha Thu lay y kién
Don vi chu tri tham muu, dy | tri Danh sach don
thao ho so lay y kien gép y vi/ca nhan lay y
cua cac don vi khac ve noi Kien
dung cbng viéc phu trach.
2 | Duyét Ban Giam Thu lay y kién
hiéu




Ban Giam hiéu duyét ho so
lay y kien gop y, ky thu lay ¥
Kién

Hoan chinh hé so 14y v
Pon vi chi tri hoan chinh hd
so 1ay y kién, photocopy Thu
lay v kién, tai licu,...

Thu lay y kién
Tai liéu lién quan

GO6p v bing vin ban

Céc don vi/ca nhan xem xét
hd so, tai liéu. Thuc hién gop
y bang van ban

Vian ban gop y

Tong hop v kién

Pon vi cha tri thuc hién tong
hop y kién gop ¥ caa cac don
vi/ca nhan.

Tong hop y kién
gop y




HE THONG QUAN LY CHAT LUCONG
TRUONG PAI HOC VINH

M4 s6: QT.CS.002/2021

Lan ban hanh:

QUY TRINH KIEM TRA THE

Ngay hiéu luc: XX/XX/XXXX

THUC/PHAP CHE Trang: x/xx
Bién soan Xem xét Phé duyét
Chix ky
Ho tén Nguyén Huy Bang
Chuce danh
A.LUU PO

QUY TRINH KIEM TRA THE THUC, PHAP CHE [QT.CS.002/2021)

Biorn vi cha tri

Don vi kiém tra thé thirc, phap ché

___________________

" Kiém tra thé thirdy

Y

1. Chun bi van bénJ

phap ché

3. Hodn chinh van
ban

@

B. DIEN GIAI

phap quy cua véan ban dy
thao va cd y kién

. . : Két qua thuc Thoi gian
Buwéc Noi dung cong viéc Trach nhiém hign (biu m?uu) hoan
) thanh
(1) _ (2) 3 (4) ()
1 Chuan bi vian ban Pon vi chu Van ban du thao
Pon vi chu tri tham muu, du | tri
thao van ban.
2 | Kiém tra thé thirc/phap ché | Pon vi kiém | Vin ban cd y kién
Pon vi kiém tra thé thic/ tra thé
phap ché thuc hién kiém tra | thuc/phap
quy dinh thé thie, quy dinh | ché




- Néu khong duyét: Chuyén
tra van ban cung y kién gop
Y, y&u cau chinh stra vin ban
- Néu duyét: Chuyén Pon vi
chu tri hoan chinh vén ban

Hoan chinh vin ban
Pon vi chu tri hoan chinh
van ban theo quy dinh

Van ban chinh
thac




HE THONG QUAN LY CHAT LUCONG

TRUONG DPAI HOC VINH

M4 s6: QT.CS.003/2021

Lan ban hanh:

QUY TRINH TRINH KY, LUU TRU

Ngay hiéu luc: XX/XX/XXXX

VAN BAN Trang: X/xx
Bién soan Xem xét Phé duyét
Chir ky
Ho tén Nguyén Huy Bang
Chuce danh
A.LUU PO

QUY TRINH TRINH K¥, LUU TRO VAN BAN [QT.CS.003,/2021)

Phéng HCTH

Ban Giam hiéu

|

L

1. Chun bi van t:e'mJ

¥

|

3.LAy s0, nhan ban,
dong dau

h J

4. Luru triy va phat
hanh

)

B. DIEN GIAI

Buwéc Noi dung cong viéc Trach nhiém hi};ﬁt(glijéautg%z) hTogglt?\I;:h

(1) _ (2) 3) (4) (5)
1 | Chuan bi vin ban Phong HCTH | Van ban trinh ky

Phong HCTH (b6 phéan vin

thu) chudn bi vin ban dé

trinh ky.
2 | Duyét, ky Ban Giam Vin ban ky duyét

hig¢u




Ban Giam hiéu xem xét,
duyét van ban.

- Néu khéng duyét: Chuyén
tra van ban cung y kién gop
y, yéu cau chinh stra vin ban
- Néu duyét: Ky, chuyén
Phong HCTH hoan chinh,
phat hanh van ban

L4y s6, nhan ban, déng diu

Phong HCTH thyc hién lay
s0, nhan bao va dong dau
van ban theo quy dinh

Phong HCTH

Van ban chinh
thac

Luwu trir va phat hanh
Luu trlr van ban, phat hanh
van ban

Phong HCTH

Van ban chinh
thic




HE THONG QUAN LY CHAT LUCONG
TRUONG PAI HOC VINH

M4 s6: QT.CS.004/2021

Lan ban hanh:

QUY TRINH THANH LAP _
HQI PONG/BAN CHUYEN MON

Ngay hiéu luc: XX/XX/XXXX

Trang: x/xx

Bién soan Xem xét Phé duyét
Chir ky
Ho tén Nguyén Huy Bang
Chuce danh
A.LUU PO

QUY TRINH THANH LAP HOT BONG/BAN CHUYEN MON (QT.CS.004/2021)

Ben vi cha tri

Cac dorn vi lién gquan

Phong TCCB

1. Chuén bi van ban

d& nghi gici thiu

2. Gigi thiéu thanh

thanh phan

phan

h 4

3. Hoan chinh danh

sach

5. Du thao quyét

6. Trinh ky
Quy trinh A3)

@

B. DIEN GIAI

Két qua thuc Thot gian
Buwéc Noi dung cong viéc Tréach nhiém hign (bidu m;u) hoan
: thanh
(1) 7 @ 3) (4) (5)
1 | Chuan bi van ban dé nghi | Pon vi chu Thu gidi thigu
gigi thiéu thanh phan tri




Pon vi chu tri tham muu, du
thao van ban giéi thiéu thanh
phan.

Giéi thiéu thanh phéan

Cac don vi lién quan chuyén
mon nghién catu noi dung,
thuc hién giéi thiéu thanh
phan tham gia Hoi d6ng/Ban
chuyén mén

bon vi
chuyén mon
lién quan

Danh sach thanh
vién tham gia

Hoan chinh danh sach
Pon vi chu tri hoan chinh
danh sach thanh vién tham
gia Hoi ddng/Ban chuyén
mon

Pon vi chu
tri

Danh sach thanh
Vién

Tham dinh danh sach
Phong TCCB kiém tra, tham
dinh danh sach thanh vién

- Néu khéng duyét: Chuyén
tra Pon vi chu tri kém y kién
y&u cau chinh sira

- Néu duyét: Thuc hién budc
tiép theo

Phong TCCB

Danh sach thanh
Vién
Y kién tham dinh

Dw thao quyét dinh

Phong TCCB du thao quyét
dinh thanh I1ap Hai déng/Ban
chuyén mon

Phong TCCB

Du thao quyét
dinh

Trinh ky

Phong TCCB

Q‘uyét dinh Hoi
dong/Ban chuyén
mon




QUY TRINH QUAN LY, BAN HANH VAN BAN



HE THONG QUAN LY CHAT LUCONG M4 sb:
TRUONG PAI HOC VINH Lan ban hanh:
QUY TRINH QUAN LY VAN BAN Ngay higu huc: Xx/Xx/xxxx
PEN Trang: x/xx

Bién soan Xem xét Phé duyét
Chir ky
Ho tén Nguyén Thi Thu Huong
Churc danh

I. MUC PiCH VA PHAM VI AP DUNG

Quy trinh nay duoc thiét 1ap, thuc hién va duy tri nham théng nhat viéc quan 1y vin ban
dén va van ban di caa Trudng Pai hoc Vinh

Quy trinh nay ap dung cho viéc quan 1y vin ban dén va vin ban di tai P.HCTH va cac don
vi trong Truong Pai hoc Vinh
I1. NGUYEN TAC CHUNG
111. TAI LIEU VIEN DAN

Quyét dinh s 399/QD-DHV ngay 14/4/2016 ctia Hiéu truong Trudng Pai hoc Vinh vé viéc
ban hanh Quy ché cong tac van thu, luu trir cia Truong Pai hoc Vinh.
IV. CAC TU VIET TAT



V.NQI DUNG
A. Luu db

QUY TRINH QUAN LY VAN BAN DEN

Phong HCTH Hiéu trrong

Céac don vi

2.Van ban?

hop thu

1. Tiép nhén thu,
ban den

3. Phan loai va xép

van

4_Pnhan loai, x{r Iy
van ban

5. S6 héa/chuyén doi/
dang iOffice

don vi lién quan

7. Duyét, chuyén céc

8. Thurc hién, bdo cao
theo yéu cau

B. Dién giai

Buéc
TT | . o n
cong viéc

Noi dung

Trach nhiém

Biéu mau/
Tai ligu

1. | Tiép nhan

- Kiém tra dia chi ngudi nhan.

- VB déng dau "Mat"; VB gui PU, CD, DTN,
HSV, HCCB; VB gui dich danh nguoi nhan
khong boc bi ma chuyén cho don vi, ca nhan
lién quan.

- VB déng dau "Hoa téc", "Khan" can dugc
m¢& ngay.

- VB gui BGH, gui Truong (khong dé tén
nguoi nhan) thi mo phong bi .

- Pi voi don, thu khiéu nai, t6 cao va nhiing
VB can kiém tra, x4c minh hoic nhiing VB
ma ngay nhan qué xa ngay thang cua VB thi
can phai giit lai bi va dinh kém véi VB dé lam
minh chung.

- Béi véi nhitng VB, thu khong phai giri cho
Truong, cac don vi, ca nhan trong Truong thi
tra lai dé chuyén hoan cho Buu dién.

Kiém tra
buu pham

Néu 1a vin ban can xu 1y, luu trit, danh sb thi
tién hanh budc 4.




Khong phai thi tién hanh budc 3.

Phan loai, | Bo phan van thu tién hanh phan loai, xép vao
xep hop | cac hop thu cho cac phong ban, khoa dao tao,
thu canhén,...
- Dau “Van ban dén” dugc dong ro rang, ngay
A .| ngan vao khoang giay trong, dudi so, ky hi¢u
Phan loai PR . S 7
s . | (@01 vai VB c6 ghi tén loai), dudi trich yéu <
va xu ly Van thu
vin ban noi dung (dol V61 cong van).
- Ghi s6 dén va ngay dén (ké ca gio dén trong
truong hop can thiét).
S hoa / ) ‘
Chuyén | Céc van ban duoc so hod bang céch scan, luu
doi / dang | file dé dang tai 1én iOffice luu trir.
ioffice
Luu trit
- VB loai nguyén tic, VB loai cdng viéc: Bo
phan van thu chuyeén téi Hiéu truéng bang
phan mem loffice xem va cho y kién d¢ phan
phoi cho cac don vi lién quan.
Duvét - VB loai thu moi hop, VB cir nguoi di hoc,
y_;, to trinh: P.HCTH trinh Ban Giam hiéu xem
chuyen | s <t va ghi y kién phan phéi gidi quyét
cac don ghty phan phot glai quy Hi¢u truong | BMO1
A - VB loai tac nghi¢p: BO phan van thu
vi lién
uan P.HCTH vao s6 chuyén giao vin ban va
a chuyén cho P.TC, P.QT, sau khi c6 y kién chi
dao cua Hiéu truong. 7 9
- VB loai tham khéo: luu va vao s6 chuyén
giao VB dé chuyen tryc ti€p cho cac doi
tuong lién quan dé biét.
- VB sau khi dugc Hi,éu truedng cho y Kiéen
phén phoi va giai quyét sé duogc chuyén cac
don vi, ca nhan lién quan. ,
- Thoi gian sau khi tiep nhan va phan phoi VB
toi da la 02 ngay. Cac VB "hoa toc”, "Khan™
s€ trinh lanh dao xem xét va phan phoi ngay
khi co y kien cua lanh dao.
Thuc - }he;c Ehuyen giao \é]? dﬁr] can nhanh chong, Truéng cac
hien. bao dung: doi tuong va c atche. don vi. Ca
c o - Khi nhan dugc VB dén, cac ca nhan, don vi N BMO1
cao theo Lz AR Xy Lo s . nhan lién
A A cé trach nhiém giai quyet kip thoi theo thoi
yéu cau quan

han quy dinh trong 03 ngay lam viéc khong
tinh ngdy nhan dugc VB. Péi vi VB d&én
dong dau ""Khan" phai giai quyét ngay sau
khi nhan VB, khong duoc cham tré.

- D6i voi VB lién quan dén nhiéu don vi c&
nhan, don vi c& nhan chu tri giai quyét giri VB
hoic ban sao VB d6 dé 1y y kién cua cac don
Vi, ca nhan.




dénl.

- Tat ca cac VB dén c6 an dinh thoi han giai
quyet thi P.HCTH co trach nhiém theo doi,
don doc cac ca nhan, don vi giai quyéet VB

C. BIEU MAU KEM THEO

TT TEN BIEU MAU NGUOI LUU KY HIEU BIEU MAU
1. 2 2. - Nhan vién
S0 chuyén giao van ban P HCTH BMO01/QT04/P.HCTH

D. QUAN LY RUI RO

TT | NOI DUNG RUI RO | BIEN PHAP KHAC PHUC
VAN BAN PEN
Yo Wk . ) Luu giir bao bi dé d6i chiéu hoic viét gio,
1. | VB giri den qua ngay quy dinh ngaygdén & dau cong van dén ’
2. | VB dén bi thit lac Lién hé co quan/ don vi giri dé tim VB
VAN BAN PI
Poi véi VB chuwa phat hanh:
- Hay sb da cap dbi voi VB ban hanh sau
- Cap lai s6 moi
1. | Cap sé triing gitra cac van ban Poi véi VB di phat hanh:
- Thu hdi VB
- Hay sb da cap dbi voi VB ban hanh sau
- Cap lai s6 moi
Nhép sai thong tin (mé luu VB, tén - Hay file scan
2. | VB, ndi dung VB) vao Phan mém - Nhap lai
Quan ly VB o
3. | Nhan ban thiéu (VB gbc da déng diu) VIS ggctré‘éhpﬁgtvha% Eal;]érzgrlmg;/B hogc sao'y
A e A -Thu h6|
4. | Phan phoi nham - Phan phéi lai




HE THONG QUAN LY CHAT LUCONG M4 sb:
TRUONG PAI HOC VINH Lan ban hanh:
QUY TRINH QUAN LY VAN BAN DI | Ngay hi¢u luc: xx/xx/xxxx
Trang: X/xx

Bién soan Xem xét Phé duyét
Chir ky
Ho tén Nguyén Thi Thu Huong
Chtrc danh

I. MUC PiCH VA PHAM VI AP DUNG

Quy trinh nay duoc thiét 1ap, thuc hién va duy tri nham théng nhat viéc quan 1y vin ban
dén va van ban di caa Trudng Pai hoc Vinh

Quy trinh nay ap dung cho viéc quan 1y vin ban dén va vin ban di tai P.HCTH va cac don
vi trong Truong Pai hoc Vinh
I1. NGUYEN TAC CHUNG
I11. TAI LIEU VIEN DAN

Quyét dinh s 399/QD-DHV ngay 14/4/2016 ctia Hiéu truong Trudng Pai hoc Vinh vé viéc
ban hanh Quy ché cong tac van thu, luu trir cia Truong Pai hoc Vinh.
IV. CAC TU VIET TAT

V. NOI D‘UNG
A. Luu do



QUY TRINH QUAN LY VAN BAN DI

Phong HCTH

Dich vu bwu chinh

l

1. Tiép nhan van ban
di

3. Vo s0 van ban di

6. S0 hoa/chuyén Goi/
dang tai 1én Hé thong
van ban lien thong

4 Dong goi, chuyén
dich vu buu chinh

|

5. Chuyén tiép van
han

-
®
®

B. Dién giai
T Bu’(r(_:Acong N@i dung TrfiAch Ble\u_ mAau/
Viéc : nhiém Tai liéu
- Nhan vién P.HCTH nhan ban théq VB tu
cac don vi, trinh 1anh dao phong tién hanh
kiém tra lai ndi dung, thé thirc va ky thuat
Tiép nhan trinh bay VB. ‘ P.HCTH, cac
1. vénpbén & Neu VB khong dat yéu cau hoac phat hién | don vi soan
sai sot sau khi kiem tra phai kip thoi bao cho thao VB
don vi soan théo dé dieu chinh cho phu hop.
Cac don vi ticn hanh chinh stra VB theo yéu
cau va hoan thién ban thao VB.
Chuvén van | - Cac VB can chuyép doi so sé duoc thuc Lanh dao
2. bg’n s | hién theo busc 6. Néu khong sé thuc hien | P.HCTH,
° | busc 3. Lanh dao ky
- VB sau khi dugc ky duyét, P.HCTH cip A
TR . < . . 1. Nhéan vién
. x|SO, ght ngay thang ndm ban hanh van ban. .
Vao so6 van ; . X A e s o2 | P.HCTH, cac
3. Y - Cac don vi soan thao nhan ban va phét )
ban di X \ ] R L, don vi soan
hanh ban chinh cho céc ca nhan, don vi lién thao VB
quan theo muc "Nei nhdgn' va P.HCTH




dua VB lén Trang Thong tin dién tir cua
Truong ( néu can thiét).

- VB gui ra bén ngoai can st dung phong bi
théng nhat cua Truong trén d6 ¢6 in sin dia
chi dé tién lién lac. Bia chi ngudi nhan phai
ghi rd rang, dy du, khong viét tat.

- VB di phai dugc chuyén ngay trong ngay
VB d6 duoc ky, cham nhit 1a trong ngay
lam viéc tiép theo.

Poéng

VB duoc chuyén buu chinh dé gui di

goilchuyén P.HCTH, cac
4, i y don vi soan
dich vu buu \
. thao VB
chinh
5 Chuyén tiép | Dich vu buu chinh chuyén vin ban
' van ban
S6 | Céc vén bdn duoc s6 hoa, chuyen tiép, dang | P.HCTH, cac
6. | hod/chuyén | tai bang hé thong cua nha truong don vi soan
tiep/dang tai thao VB

C. BIEU MAU KEM THEO

TT TEN BIEU MAU NGUOI LUU KY HIEU BIEU MAU
2. 2 2. . 1. Nhan vién
So6 chuyén giao van ban P HCTH BMO01/QT04/P.HCTH

D. QUAN LY RUI RO

TT | NOI DUNG RUI RO | BIEN PHAP KHAC PHUC
VAN BAN PEN
A . Luu giit bao bi dé doi chiéu hoic viét gio,
3. | VB giri den qud ngdy quy dinh ngéygdén & déu cong vin dén ’
4. | VB dén bi that lac Lién hé co quan/ don vi giri dé tim VB
VAN BAN PI
Poi v6i VB chwra phat hanh:
- Hay sb da cap dbi voi VB ban hanh sau
- Cap lai s6 moi
5. | Céap s6 trung giita cac vin ban Poi véi VB da phat hanh:
- Thu hoi VB
- Huy sb da cap dbi voi VB ban hanh sau
- Cap lai s6 mi
Nhap sai thong tin (ma luu VB, tén - Hay file scan
6. | VB, ndi dung VB) vao Phan mém - Nhap lai
Quan ly VB Al
7. | Nhan ban thiéu (VB gbc da déng diu) Vlél ggf&ré‘hpﬁgtvhaann E?&TS&JB hogc saoy
A e A -Thu h6|
8. | Phan phoi nham - Phan phéi lai




HE THONG QUAN LY CHAT LUQNG M4 s6:
TRUONG DAl HOC VINH Lan ban hanh:
QUY TRINH BAN HANH VAN BAN | Ngay higu luc: XX/XX/XXXX
Trang: X/xx

Bién soan Xem xét Phé duyét
Chir ky
Ho tén Nguyén Thi Thu Huong
Chutrc danh

I. MUC PiCH VA PHAM VI AP DUNG

Quy trinh nay duoc thiét 1ap, thuc hién va duy tri nham thdng nhét viéc quan 1y van ban
dén va van ban di cua Truong Pai hoc Vinh

Quy trinh nay ap dung cho viéc quan 1y van ban dén va van ban di tai P.HCTH va cac don
vi trong Truong Pai hoc Vinh
I1. NGUYEN TAC CHUNG
[11. TAI LIEU VIEN DAN

Quyét dinh 6 399/QD-DHYV ngay 14/4/2016 ctia Hiéu truong Truong Pai hoc Vinh vé viéc
ban hanh Quy ché cong tac van thu, luu trir caa Truong Pai hoc Vinh.
IV.CAC TU VIET TAT
V. NOI DUNG
A. Luu db



LLap ké hoach va duyr thao van ban

QUY TRINH QUAN LY BAN HANH VAN BAN

Bon vi dw thao van ban Don vi cho ¥ kién Phong HCTH

Phap ché Ban Giam hiéu

1. Nhu cau/yéu cau
ban hanh van ban

>

5. Phan cong du thao|

N treong

2. Duyét chi

van ban
VR v ——

Y
S S

6. Dv thao van ban

7/Quy triph chdy
kien

(QT.CS.001/2021
. Hoan thién van ban
ig 9. Kiém tra thé 0. Kiém tra Pha
=3 > thic
£3 QT.CS.002/2021 (QT.CS.00212021)
_Trinh ky, Iwu tri
van ban
QT.CS.003/2021
3
B. Dién giai
Buéc : , . Biéu mau/
TT | A . Noi dun Trach nhiém N
cong Vviéc : g * Tai liéu
Nhu - Pon vi chltc nang xem xét tinh can thiét ban Pon vi du
1. | caulyéu | hanh van ban dé lap ké hoach soan thao/ban AP
X \ . 14 thao VB
cau ban | hanh van ban




hanh van
ban
- Néu VB can xin chu truong thi Don vi du
in chi th_af) VB"Can lap to trinh xin phé duyét cua Pon vi du
2| “qruong | Hicu truong , .| thaoVB
9| - Cac vin ban khong cin chu truong cb thé
tién hanh Budc 4.
Duyét | - Ban giam hiéu duyét chu truong ban hanh
3. chu van ban
truong
Phan - BV du thao phan cdng nhan su thuc hién du
4 cong dy | thao van ban. Don vi du
" | thao van thao VB
ban
\ - BV du thao van ban tién hanh du thao noi .
5 o dung van ban theo dung ca dinh, yéu cau Bon vi die
" | vanban {ng van ban theo dung cac quy dinh, yeu ca thao VB
V€ van ban
- Néu vin ban can xin y kién cac bén lién quan Pom vi du
Xin v thi Don vi du 'ghéo van ban thuc hién theo quy thio /B
6. " Y| trinh cho ¥ kién (QT.CS.001/2021) A
klen z A X o -k 4 N , /DOD V1 Ch0y
- Néu khong can xin y kién thi tién hanh Budc Kién
7
Hoan - Pon vi du thao hoan thién vin ban theo quy )
o ) Pon vi du
7. | thiénvan | dinh \
\ thao VB
ban
Kidmtra | - Vian ban hoan thién duoc gui P. HCTH de
8. thé thirc kiem tra thé thac van ban theo | Phong HCTH
QT.CS.002/2021
Kiémtra | _\{an ban h(?an th|¢1,1 duoc gui VP. T‘I:r-PC de Phong Thanh
9. hap ché kiém tra tinh phap quy van ban theo tra - Phap ché
phap QT.CS.002/2021
Trinh ky / | - Thuc hién trinh ky va luu trir van ban theo .
01yt | QT.CS.003/2021 Phong HCTH
Cap_nhat - Thuc hién quy trinh cap nhat minh ching Pon vi s0an
11. minh KPCL X
. thao VB
__chung }
C. BIEU MAU KEM THEO _ ] _
1T TEN BIEU MAU NGUOI LUU KY HIEU BIEU MAU
3. 2 2 . o , Nhan vién
S0 chuyén giao van ban P HCTH BMO01/QT04/P.HCTH

D. QUAN LY RUI RO

TT | NOI DUNG RUI RO | BIEN PHAP KHAC PHUC
VAN BAN PEN
A . Luu giit bao bi dé dbi chiéu hoac viét gio,
5. | VB g dén qua ngy quy dinh ngéygdén & dau cong van dén ’
6. | VB dén bj that lac Lién hé co quan/ don vi giri dé tim VB
VAN BAN PI
Poi véi VB chwra phat hanh:
Y U - Huy s6 di cap dbi véi VB ban hanh sau
9. | Cap so trung gitra cac van ban - CAp lai s M&i
ap lai s6 mai
Poi v6i VB di phat hanh:




-ThuhoivB
- Huy s6 dé cap doi véi VB ban hanh sau
- Cap lai s6 moi

10.

Nhap sai thong tin (ma luu VB, tén
VB, ngi dung VB) vao Phan mém
Quan ly VB

- Huy file scan
- Nhap lai

11.

Nhan ban thiéu (VB gdc di dong diu)

- In va trinh ky vdn ban m¢i VB hodc sao y
VB goc dé phéat hanh bo sung

12.

Phan phéi nham

“Thuhdi
- Phén phéi lai




HE THONG QUAN LY CHAT LUONG M4 s6:
TRUONG PAI HOC VINH ‘ Lan ban hanh:
QUY TRINH XAY DUNG LICH TUAN | Ngay hi¢u luc: xx/xx/xxxx
Trang: X/xx
Bién soan Xem xet Phé duyét

Chit ky

Ho tén Nguyén Qudc Diing Nguyén Hong Soa

Chutrc danh

I. MUC PiCH VA PHAM VI AP DUNG

Quy trinh nay dugc thiét 1ap, thuc hién va duy tri nham hudng dan va thong nhat cong tac
xay dung, b sung, chinh sira, phé duyét va dang Lich tuan caa Trudng Pai hoc Vinh.

Quy trinh nay ap dung ddi véi cac don vi thudc, truc thuc va cac ca nhan lién quan thudc
Truong Pai hoc Vinh.
Il. NGUYEN TAC CHUNG
1. TAI LIEU VIEN DAN

1. Ké hoach nam hoc, Chuong trinh cong tac hang thang ctia Truong va cia cac don vi thudc,
truc thuoc Truong.

2. Cong vin s6 .../DPHV-HCTH ngay / / cia Nha trudng vé xay dung lich cong tac tuan
(dang trén 10ffice).
IV.CAC TU VIET TAT
V. NOI DUNG
A.LUU PO



QUY TRINH PANG KY LICH TUAN

Cac don vi Phong HCTH Hiéu trwong

[ Pang ky
T choi i
Tiep nhan
Dong y
[ Sap xép lich }

A 5 s A 5 B 1 |Tir chéi 7 S

[ Nhan thong tin ]4——( Nhan thong tin [ p=———-_Phé duyét
J \

6

( Nhan thong tin | [ Bd sung ]

Y

( Cong bé lich J
B. DIEN GIAI

@%
1. Pang ky lich tuan

Trueong, Phé cdc don vi thuge Va truc thuge cdn cir ké hoach nam hoc, chirong trinh cong
tac thang dé xay dung va dang ky lich tuan tiép theo truéc 15:00 ngdy thi Sau hang tudn.

Truy cap dia chi http://canbo.vinhuni.edu.vn

Buwoc 1: Chon chiic nang

Chon menu “Thdng béo-Lich tuan”, chon myc “Ping ky lich tuan”.

Buoc 2: Thém méi lich

P , Thém lich 2 5 .
Nhan nat ‘ dé dang ky va bo sung lich.

Nhap théng tin nhan nat . Néu mudn gui ludn cho P.HCTH dé tong hop va trinh

N , < a2 PN Gi Phang HCTH kigm tra
Hiéu truong thi danh dau vao muc

Budc 3: Gui P.HCTH ’
Trang thai lich m&i tao s€ c6 trang thai 1a “Chwa gui”, neu ¢ trang thai nay ngudi dang ky
lich c6 thé Stra, X0a.



Sau khi lich dugc soan thao va hiéu chinh, nhan nat chuyén cho P.HCTH dé téng hop va

trinh Hiéu trudng, bang céch:

Céch 1: Nhan biéu tuong 4 “ngay dong tuong tng cua lich mudn gui.. o
Cach 2: Panh dau vao hop kiém phia bén phai twong trng cuaa lich muon gui roi nhan nut

Gii Phong HCTH

2. Tong hep va giri Hiéu truéng
Chite ndng nay ding cho Lanh dao P.HCTH phu tréch lich tuan.
Buéc 1: Chon chirc nang
Chon menu “Théng bao-Lich tuan”, chon “Téng hep va ding lich tuin”.
Buoéc 2: Thuc hién cac chirc nang
Thém lich ,
- Thém lich méi (néu c9).

NIl Thém ghi chi
- Thém ghi chu cho tuan .

- Kiém tra va hiéu chinh lich tir cac don vi.
. . I Gii phé duyét
- Gui lich cho Hiéu truong phé duyét .

- Gtri théng bao cho Hiéu truéng qua email |

3. Phé duyét lich tuan

Chitc nang nay dung cho Hiéu truong.

- Tiép nhan tong hop dang ky, b sung lich tuan tir P.HCTH.

- Phé duyét hodc khdng phé duyét tirng lich cu thé, cho y kién (néu co).
- Pang ky bd sung lich tuan (néu co).

- Chuyén théng tin cho P.HCTH.

4. Cong bé lich tuan

Chike ning nay ding cho Lanh dao P.HCTH phu trach lich tuan.

- Tiép nhan thong tin tir Hiéu truong.

. ang lich tuin
- Cdng bo lich chinh thuc ‘

C. BIEU MAU KEM THEO

TT TEN BIEU MAU NGUOI LUU KY HIEU BIEU MAU
4. | Mau dang ky lich tuan CV P.HCTH BMxx/QTxx/HCTH
D. QUAN LY RUI RO
TT NQI DUNG RUI RO BIEN PHAP KHAC PHUC
- Lién h¢, théng nhat véi don vi chirc nang lién
7. | Trung lich cong tac quan dé chuyén lich;
- B tri lai thoi gian, dia diém phi hop.
- B4o hoan trén lich tuan trudc it nhat 01 budi;
lién lac thong bao cho céac thanh phan tham dy
8. | Khdng thuc hién lich cong tac biét (néu can).

- Chuyén lich dén thoi gian, dia diém mai (néu
sap xep dugc ngay).




) Phu luc ‘
MAU PANG KY LICH TUAN

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAl HQC VINH Doc lap - Tw do - Hanh phtc

LICH CONG TAC TUAN LE ...
NAM HQC XXXX - XXXX
(Ter ngay xx/xx/xxx den ngay Xx/XX/XXxx)

Thir Hai, ngay XX/Xx/XXxx

Thir Ba, ngay XX/XX/XXxXx

Thir Tw, ngay Xx/Xx/XXxXx

Thir Nam, ngay xx/Xx/XXxx

Thir Sau, ngay XX/XX/XXXX

Thir Bay, ngay XX/XX/XXXX

Chii Nhét, ngay Xx/Xx/XXxx

Ca
tuén
Ghi

chu




|. MUC PICH VA PHAM VI AP DUNG

- Muc dich: Quy dinh tha tuc va trinh tu cac budc cén thuc hién trong viéc dang ky,
phé duyét va thanh toan Glay di duong ap dung chir ky sb

- Pham vi &p dung: Glay di duong cap Truong

I1. TAI LIEU VIEN DAN

- Nghi quyét s6 06/NQ-HDT, ngay 12/5/2021 cta Hoi dong trudng Trudng Pai hoc
Vinh ban hanh Quy ché t6 chtic va hoat dong cua Trudng Pai hoc Vinh;

- Théng tu sb 41/2017/TT-BTTTT, ngdy 19/12/2017 cua B6 Thdng tin va Truyén
thdng vé viéc Quy dinh str dung chit ky sé cho vin ban dién tir trong co quan nha nudc;

- Thong tu s6 01/2019/TT-BNV, ngay 24/01/2019 caa Bo Noi vy Quy dinh quy trinh
trao d6i, luu trix, xir 1y tai lidu dién ti trong cong tac vin thu, cac chiic ning co ban cua Hé
thdng quan ly tai lidu dién tir trong qué trinh xa ly cong viéc cua cac co quan, td chic.

I1l. CAC TU VIET TAT



IV.NQI DUNG

4.1. Quy trinh diing ky, phé duyét va thanh toan cong lénh ap dung chir ky s6
(cap Trwong)

A.LUUDO

QUY TRINH DANG KY, PHE DUYET VA THANH TOAN CONG LENH AP DUNG CHU KY SO (CAP TRUIONG)
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B. DIEN GIAI

Trach

STT Noi dung Ahiém Két qua thuc hign | Thoi gian hoan thanh! | Ghi chd
1) ) ®) (4) ®)
A CBVC c6
Thong tin cong . -
< PR R - trach nhiém
Pang ky cong 1énh Iénh dugc giri qua bao C4
truc tuyén qua e-mail va qua tng )40 Ca0 trec
1 NP CBVC N tiep vai lanh
Cong thong tin can dung cho nguoi di )
A AT S 4 N , oA dao don vi
bo Nha truong cong tac, nguoi phé 514
2 vé ké hoach
duyét s
cbng tac
7 ‘ - Néu yéu cau dung | Ngay khi tiep nhan yéu
Kiém tra dicu kién quy dinh va c6 lich cau hoac sau 1; gio néu
5 dap ng, bo tri xe Phong | trong bo tri xe; tiep nhan yéu cau vao
(néu cong Iénh co HCTH | - Nguoc lai, thdng bum sang; sau 17 gio
yéu cau) tin lai cho nguoi néu tlep nhan yéu cau
dang ky. vao budi chiéu
Ngay khi tiép nhan yéu
Yéu cau don vi L Yéu cau dugc gui Cau hogc sau ll gio neu
. .| Hiéu A tlep nhan yéu cau vao
3 | chuyénménchoy \ qua h¢ thong cho
SO truéng A . bum sang sau 17 gIO
kien (néu can) can bo phu trach
néu tlep nhan yéu cau
vao budi chiéu
Don vi chuyén mdn i
k!czm trz% va Eho y Don vi Thong 'El_n phanAhol Phan hOI ngau sau khi
4 kien phan hoi (néu | chuyén | duoc gui qua hé
- \ A - 2 c6 yéu cau
Hiéu truong yéu mon thong
cau)
7 - Néu dong y Phé duyét ngay khi tiep
Kiém tra thong tin chuyén sang Budc | nhan yéu cau hoac sau
cong Iénh, y kién . 6 dé phé duyét va 11 gio neu tiép nhan
. PR Hiéu
5 | don vi chuyén mon \ ky s6 y&u cau vao bu0| sang;
XA AT truong © oL L As
va yéu cau str dung - Ngugc |alz tur choi | sau 17 gio peu tiép 7
xe Truong va cho y kien phan | nhan yéu cau vao budi
hoi chiéu
Budc nay co
) o | thé dieu
6 Duyét va ky so Hiéu Biéu mau Phé duyét ngay khi ho | chinh dugc
cong Iénh truong | BM.GDPD.001/2021 | so da hoan thanh thoi gian,
nguoi di
theo doan
Nhan thong bao ke |\ 0h | 6 theng bao qua
7 hoach di cong téc dao e-mail cho Trudn
cua can bo trong o . g
) donvi | donvi
don vi
bong dau dién ta. L Ngay khi tiép nhan yéy Day 1a budc
8 Phong HCTH thyc | Phong | Biéu mau cau hodc sau 11 gio neu | phat hanh
hién ky so cua HCTH | BM.GDBb.002/2021 | tiep nhan yéu cau vao van ban

Truong DPHV dé thé

budi sang; sau 17 gio

! Truong hop di cong tac dot xuat s& xir ly ngay sau khi c6 yéu cau.




hién con dau trén
van ban

néu tiép nhan yéu cau
vao budi chiéu

Nhan théng bao va

L Biéu mau
9 |invanbandaky, | CBVC | pyrGpp 0022021
dong dau
Diéu chinh ké
hoach céng tac (néu Guri thdng bao cho
10 | c6), nhu: diéu chinh | CBVC | Hiéu truéng qua hé
thoi gian hodc hay théng
cong Iénh
Diéu chinh ngay khi
tiép nhan yéu cau hodc
Phé duyét viéc didu | Hieu sau Llgioneutiep
11 RSN X nhan yéu cau vao buoi
chinh céng tac trudng L Sk
sang; sau 17 gio néu
tiép nhan yéu cau vao
budi chiéu
Nhan I¢nh hay cong
1o | lénh (néu viéc diéu Laixe | Thong bao duoc Tiép nhan ngay khi
chinh Ia hay cong gui qua hé thong Hiéu truong phé duyét
Iénh)
In Iénh dicu xe va Truéc thoi gian xuat
13 | thuc hién theo ké Lai xe | BM.GDD.003/2021 hat
hoach cbng tac P
In b6 sung phu luc
diéu chinh ké hoach
14 | Gethanhtoan (neu | ooy | By oD 0o4s2021 | XU 1Y NGaY Khi 6 phe
c6 dieu chinh ke duyét
hoach va dugc phé
duyét)
Néu di theo
doan,
Lap hd so thanh Truong
toan cong lénh, Cham nhat 01 ngay khi | doan chiu
15 | gom: cdng lénh, cac | CBVC di két thuc chuyén cong | trach nhiém
gidy to lién quan tac tap hop hod
theo quy dinh so dé thanh
toan cung
nhau
A g g3 Cap nhat ngay sau khi
16 Cap \nhaﬁ t';n h trang Lai xe kétpthl]c chgy%n cbng
xe va chi so km vé tc
17 Xac nhan tinh trang | Phong Xac nhan ngay khi
xevachiso kmve | HCTH nhan théng tin tu lai xe
Lap ho so thanh
toan xang xe, gom: Cham nhét 07 ngay sau
1g | Lénh diéu xe, hoa L4i xe khi két thic chuyén
don va cac giay to cbng t&c (hogc 01 thang
lién quan theo quy thanh toan 1 lan)
dinh
19 Kiém duyét ho so, | Phong | BM.GDD.005/2021 | Theo quy dinh hign - Viéc thanh
xac nhan, tinhtiecn | KHTC | BM.GDD.006/2021 | hanh toan cong




va lap phiéu thanh lénh va xing
toan xe 0 thé
thuc hién ¢
thoi diém
khéc nhau;
- Mai lan
lap phiéu
thanh toan
cho nhiéu
cong lénh
(theo dot)
, e L Hiéu
20 | Ky duyét chi trwrong
. MOi thang 2 lan vao
2 \ Phong o s N
21 | Chuyeén khoan KHTC gitra thang va cuoi
thang
C.BIEU MAU KEM THEO
T Tén bidu maiu/Hd X oA . Thai gian luu
én biéu mau/Ho so Ma so Noi lru K21 R
toi thieéu
y | COng lenh dacd chitky cia | gy 5pp 00172021
Hicu truong
Cong lénh da co chir ky cua
2 Hiéu trudong va dugc dong BM.GDD.002/2021
dau phéat hanh
3 | Lénh diéu xe BM.GDD.003/2021
4 | Phy lyc diéu chinh ké hoach | BM.GDD.004/2021
5 | Phiéu thanh toan céng lénh BM.GDD.005/2021
6 | Phiéu thanh toan tién xing BM.GDD.006/2021




4.2. Quy trinh ding ky, phé duyét va thanh toan coéng Iénh &p dung chir ky sé (cho

don vi cap 2)

A.LUU PO
QUY TRINH DANG KY, PHE DUYET VA THANH TOAN CONG LENH AP DUNG CHU KY SO (CONG LENH BON V] CAP 2)
Can b vian cherc Trudmg dom vi cip 2 Phong HCTH Phong KHTC U treong
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B. DIEN GIAI

n Trach PO . Thai gian C o
STT Noi dung nhiém Keét qua thuc hién hoan thanh Ghi chu
1) 2) (©), (4) )
< A 1A Thong tin cong Iénh
bang ky; cong lc_:r;h dugc gui qua e-mail
truc tuyen qua Cong N ,
1 L o s | CBVC | vaquatng dung
thong tin can bo Nha cho neudi di con
truong Jong &
tac
Ngay khi tiep
Lo nhan yéu cau
“Néeudongy hoic sau 11
chuyén sang Bu6c 3 | 5 < %
; - dékysévadong | 9 NUUR
5 Kiém tra thong tin Trudng ddu nhén yéu cau
cong lgnh, choy kien | donvi |~ Newoc lai. tir chéi vao budi sang;
| UL \ sau 17 gio neu
va cho y kién phan - NN
hoi tiep nhan yéu
ol X s 2-
cau vao buoi
chiéu.
Ngay khi tiep
nhan yéu cau
hoac sau 11
gio néu tiep
Sy Phong | Biéu mau nhan yéu cau
3 |Kysovadongddu | yerh | BM.GPB.002/2021 | vo budi séng;
sau 17 gio neu
tiep nhan yéu
cau vao buoi
chiéu.
Nhan thong bao va in Biéu miu Truée khi xuét
4 ;?‘n bandaky,dong | CBVC | gyt 6P 002/2021 | phat
au ] )
o Giri thong bao cho | g2y sau khi
5 Huy cong Iénh (néu CBVC | Truéng don vi qua co thong tin
c6) ha i hoge thay ddi
¢ thong ke hoach
5 Duyét huy ké hoach Trudng Xt ly ngay sau
cong tac don vi khi c0 yéu cau
s , Cham nhito7 | N\eu di theo doan,
Lap ho so thanh toan ngav sau khi Truong doan
v cong lénh, gom: cbng CBVC kgt ¥hﬂc chiu tréch‘nhiérrg
Iénh, cac giay to lién chuvén con tap hop ho so dé
quan theo quy dinh tc y g thanh toén cung
nhau
- Viéc thanh toan
Kiém duyét ho so, xac X : cong lénh va
NPT NN Phong Theo quy dinh A
8 | nhan, tinh tien va lap KHTC BM.GDD.005/2021 hien hanh xang xe co thé

phiéu thanh toan

thg:c hién ¢ thoi
diém khac nhau;




- Méi lan lap
phicu thanh toan
cho nhiéu cong

Iénh (theo dot)
, . Lk Hiéu
9 | Ky duyét chi trrong
2 \ Phong
10 | Chuyén khoan KHTC
C. BIEU MAU KEM THEO
PR SR S x oA . Thai gian luu
TT Tén bieu mau/Ho so Ma so Noi luu SO
toi thieu
Cong Iénh da c6 chir ky cua
1 | Hi€u truong va duge dong | BM.GDD.002/2021
dau phat hanh
2 | Phiéu thanh toan cong Iénh | BM.GDD.005/2021




BO GIAO DUC VA PAO TAO

TRUONG PAI HQC VINH

BM.GDD.001/2021

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

Mau s C16-HD
(Ban hanh theo Théng tur s6:
107/2017/TT-BTC ngay
10/10/2017 cua B¢ Tai chinh)

S6: "nam"-"stt"/GDD-DHV

GIAY DI DUONG
CAP ChO: ... Gigitinh: ...
ChuC VU . Hocham, hocvi: .........................
DO Vi
Duogc cu di cong tac 12:1 H TR
TheO YU CAU CUAI ... .ot
Noi dung cong tac (ghi ré ngi dung cong tac; lam viéc o dau, voi ca nhdn, co quan, to chic
nao,...):
Sé nguoicung di:...................
S0 ngay di cong tac dugc duyétla: .......... ngay.
Tur ngay ...... thang ...... nam 202 ... den ngay...... thang ...... nam 202 ....
. Nghé An, ngay ..... thang ..... nam 20 ...
Tién dng trudc: TRUONG DON VI
Sotidn: ... don .
J (Pa ¢6 chir ky)
~ 1+ | Thoi gian luu tra Chikng nhan
bj dai . .
Noi di \ Phuong chang | Trén 2 Ly do cua £o'quan noi
. Ngay | tién si : \ (0] , dén, noi di
va noi dén dwong | dwong . & luu tru LA gr
dung . noi den (Ky tén dong
(km) di £
dau)
A 1 B 2 3 4 C D
Noi di
Noidén
Noi di
T
......... - - = - - y = =
Noi di
Noidén
Noi di
Noidén
VAU, XeT VE X o dong =................. dong
-Vécudc: . VE X oo dong =................ dong



-Haidduga: ........................
-Phucap luutra: ................. NQAY X \ovooorereiiniei, dong
- Phong nghi: ... VE X oo ddng
- Phy phi lay vé bang BT: .......... VE X ddng
-Phucapkhac: ..........................

S tienbang chaie: ......................

Phong HCTH
(Ky, ho tén)

K¢é toan thanh toan
(Ky, ho tén)

[ A I | 1|
oL
s Os Ors O>+ O>+
>
«

........................... dong =...................... dong

TONG CONG: oo ddng

Nguoi di cong tac Phu trach don vi
(Ky, ho tén) (Ky, ho tén)

Phong Ké hoach - Tai chinh
(KY, ho tén)



BO GIAO DUC VA PAO TAO

TRUONG PAI HQC VINH

GIAY DI PUONG

BM.GDD.002/2021

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

Mau s C16-HD
(Ban hanh theo Théng tur s6:
107/2017/TT-BTC ngay
10/10/2017 cua B¢ Tai chinh)

S6: "nam"-"stt"/GDD-DHV

CAP CNO: Gigitinh: ...
ChUC VU . Hocham, hocvi: .........................
DO Vi o
DuoC Clr di cONG tAC tal: ... .o
TREO YBU CAU CUR: ... e
Noi dung cong tac (ghi rd ngi dung cong tac; lam viéc & dau, vdi cd nhan, co quan, té chirc

nao,...):

Songuodicungdi: ...

S6 ngay di cong tac dugc duyeét la: ... .. ngay.
Tor ngay ......

Tién ng truéc:

thang

SOtien: ... dong

nam 202 . ...

déen ngay

Nghé An, ngay

..... thang

nam 202 ....

..... nam 20 ...

TRUONG PON VI

(D ¢6 chir ky va dong dau)

Noi di
va noi dén

Ngay

Phuong
tién sir
dung

b dai
chang
dwong
(km)

Thai gian lvu tra

Trén
dwong
di

>

(0]
noi déen

Ly do
lwu tru

Chikng nhan
cda co quan noi
dén, noi di
(Ky tén dong
ddu)

B

3

4

C

D




-Vétau, Xxe: ... Vvé X

...................... dong =..................... dong
-VECUOC: VE X o ddng =............... ddng
SHai dAU QA oo aong = dong
-Phucap luutra: ................. NQAY X oovooorereiiiei, ddng =............ ddng
- Phong nghi: ... VE X oo ddng = dong
- Phy phi ly vé bang BT: .......... VE X ddng =................... dong
-Phucap Khac: ... aong = dong
TONG CONG: oo ddng
SO tien DANG CNIE: ...
Phong HCTH Nguwoi di cong tac Phu trach don vi
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
Ké toan thanh toan Phong Ké hoach - Tai chinh

(Ky, ho tén) (Ky, ho tén)



BM.GDD.003/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAl HOC VINH DPoc lap - Tw do - Hanh phc

Nghé An, ngay  thing  nam 20
GIAY PE NGHIBO TRI XEO TO

Kinh guri:
- Ban Giam hiéu;
- Phong Hanh chinh Téng hop;
- Phong Ké hoach - Tai chinh.

B IO G N - RO PRUR R PRP
DON VI CONQ TAC: ..ot e s te e s ae e s re e s reenneenneene s
1. Kinh d& nghi Nha truong b tri xe 6 t6 d& PhUC VI ....vvvecveeeeeeeeeee e
. SO ngudi di cong tAc/KhACh PRUC VI .....ceevecvecieeeeeee et
. S6 ngay cong tac/sd ngay phuc vu:...... NQAY, tr .../ oo déN oo v o,
. Dia diém dén cong tac/dONn KNACK: .........ccvvveveereererereeeeeesese et

HIEU TRUONG NGUOI PE NGHI

GS.TS Nguyén Huy Bing

PHONG HANH CHINH TONG HOQP

Nhan dé nghi Ny VAo ..... gid ......, NQAY ...vvvrrverrrrennn,
(1) Bé nghi Nha truong b tri xe cia Truong:
Bién 6 Xe: ...cvvvee. LI TG
(2) Bé nghi Nha truong cho thué xe va thanh toan theo
quy dinh.
0T Y I RS RR P

Nghé An, ngay thang  nam 20

TRUONG PHONG



BM.GDD.004/2021
BO GIAO DUC VA BAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAl HQC VINH Poc lap - Tw do - Hanh phic

PHIEU PIEU CHINH KE HOACH CONG TAC

CONG TAC Tl ..
TREO YBU CAU CUR: ...
NOI dUNg CONG TAC: ... .. .
S6 nguoi cung diz ...
S6 ngay di cong tac dugc duyeét la: ... ngay.

Tir ngay ... thang ...... nam 202 ...  dén ngay...... thang ...... nam 202 ...
Ly do dieU ChiNN: .o

Thot gian

gia han Ghi chu

STT Ho va tén S6 hiéu GPP

WI(IN |-

BAN GIAM HIEU PHE DUYET NGUOI PE NGHI



TRUGNG DAL HOC VINH

PHONG KE HOACH TAI CHINH
BANG THANH TOAN TIEN CONG TAC PHI
. &&n 5 Aung S Tiwwe. miy | Ha dha pa. Phe cip b Ton iy, | KP klae
" Mo vt vdm o w oL by Noi g cdng téc o ogdy | bay.thndi | 02 fhuvin o phongagh | OLF N | Ting thn ahin | Té khoin K4 nhin
~ody. ng L1 demgihatn|  bas hain | aao)
1
=
3
4
s
]
et [ o ol of 4 o
Biug chir: Muegi wgt rigu, hai trm by warei mie wghin dong...
b, mpdty tiivg W 2001
Duyie chi Phang KHTC Ké toam thanh 10am
THUORNG DAL HOC VIV
PRONG K SOACH TAL CNNVE
HANG THANH TOAN TIEN XANG DAU SUDUNG CHO XE ......
Temgay ... dw npy
'-'.":n_': Ol b coueg 1w 5 o tha A, rwng 86 Tk 10 g o (R b - :. h: ,':-nb .
| meg pres ._"" ™ Fage vy Hma | S - Wtk twe | s
"":“""’ tash min| Lin sty ’ru;i‘u‘. s S .l’i'i: -:::s NS e e | st vt .:-:‘ ..:':. bt
S trwie st g kb gl
]
P wp  aag  nae 2827
Bavis ol TP ENTC Kd e thanh boan




HE THONG QUAN LY CHAT LUCONG M4 sb:

TRUONG DAIHOC VINH Lan ban hanh:
QUY TRINH XU LY SINH VIEN Ngay higu luc: xx/xx/xxxx
THOI HQC RUT HO SO Trang: X/xx
Bién soan Xem xét Phé duyét
Chir ky
Ho tén Nguyén Ngoc Quyén
Chirc danh

I. MUC PiCH VA PHAM VI AP DUNG

- Quy trinh nay duoc thiét 1ap, thuc hién va duy tri nham théng nhét viéc giai quyét cho
sinh vién théi hoc, rat ho so cua Trudng Pai hoc Vinh,

- Bap tng theo nguyén vong ca nhén cuia sinh vién va gia dinh.

Il. NGUYEN TAC CHUNG

- Ap dung cho céc don vi chirc ning c6 lién quan va Ban Giam hiéu ciia Truong Pai hoc
Vinh.

- Ap dung dbi véi nhiing sinh vién: Pugc diéu dong vao céc luc luong vil trang; bi dau ém
khdng thé tiép tuc hoc; di hoc dai hoc, cao dang, trung cap chuyén nghiép, hoc nghé; di lam; hoan
canh gia dinh neo ngudi, bd me 6m dau, bénh tat khdng co ai cham soc.

111. TAI LIEU VIEN DAN

1. Van ban hop nhét s6 17/VBHN-BGDDT ngay 15/5/2014 cua Bo truong Bo Giéo duc va
Pao tao vé vin ban hop nhat Quyét dinh sé 43/2007/QD-BGDDT ngay 15/8/2007 va thong tu s6
57/2012/TT- BGDPT ngay vé viéc didu hanh quy ché dao tao dai hoc cao dang hé chinh quy theo hé
thdng tin chi;

2. Quyet dinh s 1291/QD-PHV ngay 15/8/2016 ciia Hiéu truong Truong Dai hoc Vinh ban
hanh quy ché cong tac sinh vién d6i vé6i chuong trinh dao tao dai hoc hé chinh quy;

3. Quyét dinh s6 1016/QD-DHV ngay 22/10/2018 cua Hiéu truong Truong Dai hoc Vinh ban
hanh quy ché to chiic va hoat dong ciia Truong Pai hoc Vinh;

4. Quyét dinh s6 300/QD-DHV ngay 24/4/2018 cua Hiéu truéng Truong Pai hoc Vinh ban
hanh b sung, stra d6i Quy ché thuc hién co ché mét cira, co ché mot cira lién thong tai Trudong Pai
hoc Vinh;

5. Thong béo s6 421/TB-DHV, ngay 02/02/2015 caa Trudng Pai hoc Vinh vé quy dinh viéc
tinh dén bu chi phi dao tao d6i vai sinh vién, hoc vién, nghién ciu sinh khi xin thdi hoc, bo hoc, bao
luu va xin gia han thoi gian hoc.

IV. CAC TU VIET TAT
V. NQI DUNG
A.LUU PO



QUY TRINH SINH VIEN THOI HOC, RUT HO SO

Sinh viés

BPMC Phong CTCT HSSV Phong B2o t3o Phong KHTC

Trung Tam CNTT

Hiy trrong

(O
7
8

Hop

<

S
L
e 4

~

> S

h KOSk ——h{ Tinh §és b6 KPST ‘

L
|

B. DIEN GIAI

Buéc Biéu
TT cong | Noi dung Tréch nhiém mau/
viéc Tai liéu
- SV lay mau don tai BPMC hoic trén
Nop don website ‘cﬁa Tru’c‘rng;
1 sinthei | SV hoan thanh‘mé don c6 xac nhan qﬁa - SV, TLQLSV,
hoc gia dinh, khog/wén minh dang hoc. Trinh GVCN
¥ bay ly do théi hoc (cé minh chirng kém
theo)
- Tiép nhan, Kiém tra thong tin SV trén don
" va ho so minh chitng kém theo ciia SV xin
Tiep n X
nhan tho! ,hQC - 7 o - M_au don
2 tha ' - Vict phicu hen, nhap so luu theo doi sinh | BPMC thOI~ hoc
am ANV .
dinhha | Vienxin t_h0| hoc, - Mau ’
<o - Hét thoi han nhan don, BPMC tap hop danh séch
danh sach SV xin thoi hoc trinh LD xem
xét phé duyét, chuyén dén P.CTCT-HSSV




- P.CTCT-HSSV tiép nhan hd so hop Ié tir
BPMC,
Tham | - Kiém tra cac diéu kién theo Quy ché dé ,
muu QD | tham muu cho LD phong. - Quyét
3| théihoc | - Trinh hé so, danh sach SV théi hoc cho | - - CTETHSSV 1 ginn
LD phong kiém tra, thim dinh va lam QD
thoi hoc.
- Chuyén QD théi hoc cho BPMC
4 | Trnhky BPMC tap hop QP thoi hoc trinh BGH _BPMC - Quyét
phé duyét dinh
- Nhan ban, ban hanh va chuyén QD dén
cac don vi, ca nhan lién quan; . x
- X6a tén SV trén hé théng; - BGH; - Mau
- X&c nhan s6 tin chi da dang ky hoc vasé | Cac DV: Giay GT
Ban hanh tidn hoe hi t ena (néu thicu SV phai P.HCTH, TT TTRT
5 QP én hoc phi twong ang (néu thicu SV phai | \pp 'p pp - MAu riit
dong bo sung, thira SV nhan lai tai "
P.KHTC): P.KHTC N tler!A _
) . C AR Tos g L - Khoa, vién, DTN, | - Bién lai
- Tinh kinh phi dén bu dao tao (néu co) The vien. TT NT thu tidn
- Xac nhan hoan thanh cac khoan dong o
déu, muon co s& Vit chat caa Truong.
- SV nhan quyét dinh tai BPMC
Tra két | - Hoan thanh Gidy gigi thiéu thanh toanra | - BPMC
6 qua, | truong ’ -SV
nhan hd | - Pén bu kinh phi dao tao (néu cd) -P.KH-TC
SO - Nhan hd so (Hoc ba THPT) tai phong hd | - P.CTCT-HSSV
SO
C. BIEU MAU KEM THEO
TT TEN BIEU MAU MA SO NOI LUU TH?J'U%'AN
5. | Pon xin théi hoc BPMC
6. | Gidy dé nghi thanh toan ra trudng BPMC
7. | Pon xin rat tién BPMC

D. QUAN LY RUI RO

T

NQI DUNG RUI RO

BIEN PHAP KHAC PHUC

9.

Ho so khong hop 1é

Yéu ciu SV cung cép day di ho so va minh
chung hop 1€ mai giai quyét




o ] ) Mau s6 05a
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

PON XIN THOI HQC
(Dung cho sinh vién Truong Pai hoc Vinh)
Kinh gui:
- Hiéu trudong Truong DPai hoc Vinh;
- Truéng phong Cong tac Chinh tri - HSSV;
- Truéng khoa/ Vién truéng

TN @M LA oot en s M SO SV oo
Ngay, thang, ndm sinh:...........cccooviiiiiiiiin NO1 SINh: (o
LOp:eiinene. Nganh hQC: ..o, Khoa/ VIén: ......cccccveiiiieieecceece e,
Tén tai khoan, s6 tai KNOAN, NGAN NANG: ........c.evieivieieeieeeeteees ettt
Dién thoai gia dinh: ..o Dién thoai SV: ....ooovvviiiieie e,

HO KNAU AUONG TIU 1ottt s nneenens
LY dO XiN thOl NOC: ...ttt e et te e te et e sae e reeneesreenre e

Kém theo don nay 1a minh chizng 1y do xin thdi hoc theo Piéu 7, Chwong III, Quy ché thuc hién co
chée mgt cura, mot cura lién théng tai Truong Dai hoc Vinh (Ban hanh kem theo Quyeér dinh So:
300/0D-DHYV ngay 24/4/2018 ciua Truong Dai NoC VINN) ..o
Vay em lam don nay kinh mong cac don vi chirc nang va Nha truong xem xét giai quyét.

Em xin chan thanh cam on.

) ) o ,ngay ...... thang ...... nam 20......
Y KIEN CUA GIA PINH SINH VIEN

(Ghi y kien, ky va ghi rd ho tén) (Ky, ghi rd ho tén)

GIANG VIEN PHU TRACH TRO LY QUAN LY SINH VIEN

(K, ghi rd ho tén) (K, ghi rd ho tén)



BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH DPoc lap - Tw do - Hanh phtc

PON XIN RUT TIEN HQC PHI
Kinh gui:

- Phong Dao tao;

- Phong K& hoach - Tai chinh.
Tén toi la:
M4 sb Sinh vién:
S4 1ién hoC phi Xin FAt (VIEE DANG SO) & weovvceeceeeeieeeeeeeesesseeeeeee sttt
S6 tien hoc phi Xin rlt (VIEE DANG CRTE: .oveeeieeeeee ettt
Li O Xin FOETIEN NOC PR ..ottt

Nghé An, ngay......thang......nam 202...
Chuyén vién Phong Dao tao Chuyén vién Phong KH-TC Nguwoi lam don

(ky, ghi 13 ho tén)

Phong Pao tao Phong KH-TC




CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

GIAY GIOI THIEU THANH TOAN RA TRUONG
(Dung cho sinh vién, hoc vién cao hoc)

Truong Pai hoc Vinh gidi thi¢u:

Sinh VIEN, hoC VIEN: ..o Ngay SINN: ..o
ME SO SV, HV: oo e, o
NGANN NOC: ... Khoa/ VIEN: ....cocveiiiiiiie e,
HO KNAU thUONG TFU: 1ottt sttt seen e
bién thoai liEn lacC:..........cooveveiiiiiiiciec e, Ly do xin thanh tOan: ..........ccceeveeieeri e

dén cac don vi sau xin xac nhan thanh toan khéng con no dé nhan hé so ra trudng.

Nghé 4n, ngay......... thang.........nam 20....
TL. HIEU TRUONG
TRUONG PHONG CTCT-HSSV

XAC NHAN CUA ~ XACNHANCUA
PHONG PAO TAO/PAO TAO SAU PH PHONG KE HOACH - TAI CHINH
XAC NHAN CUA XAC NHAN CUA
TRUNG TAM NOI TRU CUA POAN TN - HOQI SINH VIEN
XAC NHAN CUA XAC NHAN CUA

TRUNG TAM TT - THU VIEN KHOA/VIEN CHU QUAN




QUY TRINH QUAN LY CAN BOQ



HE THONG QUAN LY CHAT LUONG M4 s6:
TRUONG DAI HOC VINH Lan ban hanh:
QUY TRINH PAO TAO, BOI DUONG | Ngay hi¢u luc: Xx/Xx/XXXX
CAN BQ, VIEN CHUC Trang: X/XX
Bién soan Xem xét Phé duyét
Chit ky
Ho tén Nguyén Thi Xuan Loc
Churc danh Pho truong phong
TCCB
|. MUC PICH

Quy trinh dao tao, bdi dudng can bo vién chirc trudng Pai hoc Vinh dugc xay
dung, thuc hién va duy tri nham muc dich thong nhat trong céng tac quan ly can bo vién
chtrc truong Pai hoc Vinh di dao tao, boi dudng.

11. PHAM VI AP DUNG

Quy trinh nay duoc 4p dung cho toan thé vién chirc, nguoi lao dong va cac don vi
trong toan truong

111. TAI LIEU VIEN DAN

1. Luat Vién chuc s6 58/2010/QHH12 ngay 15/11/2010 va Luat sira doi, bd sung
mot s6 diéu cua ludt can bd, cong chirc va luat vién chirc s6 52/2019/QH14 ngay
25/11/2019;

2. Nghi dinh s6 101/2017-ND-CP ngay 01/9/2017 cta Chinh phii vé dao tao, bdi
dudng can b, cong chirc, vién chirc;

3. Thong tu s6 01/2018/TT-BNV ngay 08/01/2018 cua Boi Noi vu hudéng din mot
s6 diéu ctia Nghi dinh 101.

IV.CAC TU VIET TAT

V. NOI DUNG
A.LUU DO



QUY TRINH DU TUYEN KHOA BAO TAO BOI DUGNG

Ca nhan

Bon vi triec tiép quan Iy

Phong Té d

Bo phan phép ché

Phong HCTH

’

1. Don xin du tuyén

2. Phé duyét cla dor]

vi

Khéng Duyét

3- Kiém tra ho so'

Duyét

4- Kiém tra thé
thirc, phdp ché van

ban
(QT.CS.002/2021),

5- Phé duyét van
ban
(QT.CS.003/2021)

- Luru hd so minh
chirng




QUY TRINH CU PI PAO TAO BOI DUONG

Ca nhan Don vi triec tiép quan Iy | Phong To chirc can bo BoO phan phap ché Phéng HCTH

%
!

1. Pon xin di hoc yé
ket qua tring tuyen

2. Phé duyét ctia don
vi / chi bo (di hoc
nudc ngoai)

Duyét
3- Kiém tra ho so
Khdng Duyét

4- Kiém tra thé
thirc, phap che van
ban

5- Phé duyét van
ban
(QT.CS.003/2021)

6- Luu ho so minh
chirng
(QT.CS.004/2021)




QUY TRINH GIA HAN THOT GIAN DAO TAO, BOI DUONG

Ca nhan

Don vi trwre tiép quan 1y

Phong To chirc can bd

Bo phan phédp ché

Phong HCTH

L]
v

1. Bon xin gia han
thé‘i gian dao fao
+ ket qua hoc tap

2. Phé duyét cda don
vi / chi b6 (di hoc
nuréc ngoai)

Khong Duyét

3- Kiém tra ho so

Duyét

- Phé duyét va
ban
(QT.CS.003/2021)

6- Liru hd so
minh chirng




QUY TRINH TIEP NHAN DI HOC TRO VE

Canhan Don vi trwre tiép quan 1y | Phong Té chirc can bd Bo phan phap ché Phong HCTH
1. Bon xin tiép nhan 2. Phé duyét ctia dorn
+ ho so hoc tap vi
I
E Duyét
eeeeeeie- -<3- Kiém tra hd so
Khdng Duyét

- Phé duyét va
ban
(QT.CS.003/2021)

6- Lru hd so
minh chirng




QUY TRINH DEN BU KINH PHI PAO TAO

Ca nhan

d)ovn vi trwe tiép quan |

Phong T6 chiFc can b

Bo phan phap ché

Hoi dong DBKPDT

Phong HCTH

®
v

1. HO so dén bu
kinh phi dao tao

2. Phé duyét clia
donvi

Khéng Duyét

4- Kiém tra thé
thirc, phap ché
van ban
(QT.C5.002/2021

5- Thanh 13p hoi

6- Quyét dinh dén

dong BBKPET
QT.CS.004/2021

"l bu KPOT

7- Kiém tra thé
thirc, phap ché
van ban
(QT.CS.002/2021

/

5- Phé duyét
van ban

{QT.CS.003/2021

6- Liru ho so
minh chi¥ng




B. DIEN GIAI

£ . Thoi
Keét qua .
Buéc N9i dung cong viéc Tréch nhi¢gm | thyc hign ﬁ(‘)""arr‘]
(bieu mau) thanh
QUY TRINH DU TUYEN KHOA PAO TAO BOI DUONG
1 Pon xin du tuyén 7 - Neusi du
+ Pon xin dang ky du tuyéen khoa t %n ' M3u 01 03 o
dao tao/bdi dudng ye a gay
+ HS xin du tuyén
2 | Phé duyét cia don vi -bV quan ly
Pon vi quan Ii truc tiép xac nhan truc tiép
vao don xin dang ki du tuyén CBVC
3 | Kiém tra ho so ‘
+ HS khong hop 1€: tra lai ho so cho
CBVC -P.TCCB Mau 11 05 ngay
+ HS hop Ié chuyén b phan Phap
ché kiém tra.
4 | Kiém tra phap ché
- BPPC kiém tra vé tinh phap ly.
+ VB khong hop I¢: chuyén tra cho
P.TCCB - BPPC
+ VB hop 1&: Chuyén BGH phé
duyét
5 | Phé duyét cia BGH
;.%cént dong y: tra lai cho BGH M3u 11 03 ngay
+ Poéng y: Ky vin ban
6 Phat hanh VB .
Luu va phét hanh van ban P.HCTH 01 ngay
QUY TRINH CU PI PAO TAO BOI DUONG
Pon xin di hoc va két qua tring
tuyén
- Pon xin di hoc c6 xac nhan cua
Truong don vi va Bi thu chi by (neu | .o | - Mau 02
| | PTBD & musc ngodi) tuygn ' (SDH) 03 gy
- HO so triing tuyén khoa dao tao/ - Mau 03
boi dudng. - Mau 08
- Ban cam két thyc hién nghia vu
duoc cu di DPTBD cua CBVC nop
tai P.TCCB
Phé duyét cia don vi/ Chi bg .
A \ * oo | -DVquanly
9 Xac nhan cua Truong don vi va Bi tryc tiep
thu chi bo (neu DTBD ¢ nuoc :
N . CBVvC
ngoai) vao don xin di hoc
3 Kiém tra HS ‘ -P.TCCB 05 ngay
P.TCCB kiém tra ho so




Bwoc

Noi dung cong viéc

Trach nhiém

Két qua
thwc hién
(bieu mau)

Thaoi

gian

hoan
thanh

+ HS khong hop Ié: tra lai cho
CBVC.

+ HS hop Ié: Soan thao VB dong y
ctr di hoc; Cong van thong bao vai
céc co quan chire nang (néu CBVC
di hoc nudc ngoai)

Kiém tra thé thirc, phap ché

- P. HCTH kiém tra thé thic vin
ban.

+ VB khong hop 1&: chuyén tra cho
P.TCCB

+ VB hop 1&: Chuyén TTPC kiém
tra tinh phap ly

Chuyén BGH phé duyét

-P. HCTH
-P.TTPC

Phé duyét caa BGH

+ Khong dong y: tra lai cho
P.TCCB

+Pong y: Ky Quyét dinh cir di hoc;
Cong van thong bao vdi cac co quan
chtic nang (doi véi PTBD & nuéc
ngoai)

BGH

Mau 12
Mau 13

03 ngay

Phat hanh VB
Luu va phat hanh vén ban

P. HCTH

01 ngay

QUY TRINH GIA HAN THOI GIAN PAO TAO,

BOI DUONG

Pon xin nhu cau gia han

- Pon xin gia han c6 x&c nhan cua
Trudng don vi va Bi thu chi bd (néu
DTBD ¢ nuwdc ngoai)

- H so gia han nop tai phong
TCCB

- CBVC duoc
cur di hoc

Mau 04

03 ngay

Phé duyét cia don vi/ Chi bo
Xac nhan cua Truong don vi va Bi
thu chi bd (néu PTBD & nuéc
ngoai) vao don

- DBV quan ly
truc tiep
CBVC

Kiém tra HS

P.TCCB kiém tra ho so

+ HS khong hop 1€: tra lai cho
CBVC

+ HS hop Ié: Soan thao van ban
d6ng y cho gia han; cong vin thong
bao Véi cac co quan chirc ning (néu
gia han di hoc nwoc ngoai).

-P.TCCB

Mau 14

05 ngay

Kiém tra the thirc, phap ché
- HCTH kiém tra thé thire van ban.

-P. HCTH
-P.TTPC




Bwoc

Noi dung cong viéc

Trach nhiém

Két qua
thwc hién
(bieu mau)

Thaoi

gian

hoan
thanh

+ VB khong hop 18: chuyén tra cho
P.TCCB

+ VB hop 1&: Chuyén TTPC kiém
tra tinh phap ly

Chuyén BGH phé duyét

Phé duyét caa BGH

+ Khong ddng y: tra lai cho
P.TCCB

+Péng y: Ky Quyét dinh cho phép
gia han; Cong van thong bao véi cac
co quan chitc ning (d@oi véi PTBD ¢
nuwdC ngoai)

BGH

Mau 15

03 ngay

Phat hanh VB
Luu va phat hanh van ban

P. HCTH

01 ngay

QUY TRINH TIEP NHAN PI HOC TRO VE

Pon xin tiép nhan + HS hoc tap
- Hoan thanh nhiém vu hoc tap:

+ Pon xin tiép nhan c6 xac nhan
cua Trudng don vi

+ Ho so hoan thanh nhiém vy

- Khéng hoan thanh nhiém vu hoc
tap:

+ Pon xin tiép nhan c6 x&c nhan
cua Truong don vi

+HS hoan thanh nghia vu dén bu
chi phi dao tao

Nop tai phong TCCB

- CBVC duoc
cur di hoc

Mau 05

07 ngay

Phé duyét ciia don vi
Xac nhan cua Truong don vi vao
don

-bPon vi guén
ly truc tiep
CBVvC

Kiém tra HS
P.TCCB kiém tra ho so

+ HS khong hop 1€: tra lai cho
CBVC

+ HS hop 1&: Soan thao Quyét dinh
tiép nhan.

-P.TCCB

05 ngay

Kiém tra thé thirc, phap ché

- HCTH kiém tra thé thirc van ban.
+ VB khong hop 18: chuyén tra cho
P.TCCB

+ VB hop 1&: Chuyén TTPC kiém
tra tinh phap li

BGH phé duyét

- HCTH
-TTPC

Phé duyét caa BGH

BGH

Mau 16

03 ngay




Thai

Két qua :
Buwéc Noi dung cong viéc Trach nhigm | thuc hign k?cl)aélz
(bieu mau) thanh
+ Khong dong V: tra lai cho
P.TCCB
+Pong v: Ky Quyét dinh tiép nhan
Phat hanh VB N
S| Liu va phat hanh van ban P.HCTH 01 ngay
‘ QUY TRINH PEN BU KINH PHi PAO TAO
HS dén bu - CBVC duoc x \
L | HS dén b kinh phi ddo tao cir di hoc Mau 06 05 ngay
Xé&c nhan caa don vi quan litrec | - BV quan ly
2 | tiép truc tiép
Xac nhan vao HS CBvC
Kiém tra HS
P.TCCB kiém tra ho so
+ HS khong hop 1€: tra lai cho
3 CBVC -P.TCCB
+ HS hop Ié&: Soan thao Quyét dinh
thanh lap Hoi dong Pén bu KPDT.
Kiém tra thé thirc, phap ché
- HCTH kiém tra thé thirc vin ban.
+ VB khong hop [¢: chuyén tracho | HCTH
4 | P.TCCB 7 7 _BPPC
+ VB hop I¢: Chuyen TTPC kiém
tra tinh phap ly
BGH phé duyét
5 | Thanh lap HD DBKPDT TCeB
- T6 chac héi dong
Quyét dinh dén bu
g |-HopHD dén bu kinh phi dao tao. | - HD dén bi
- Kién nghi véi Higu truong vé chi | KPDT
phi dén bu
Kiém tra thé thirc, phap ché
- HCTH kiém tra thé thirc van ban.
+ VB khong hop [¢: chuyén tracho | HCTH
7 |P.TCCB q q TTRC
+ VB hop I¢: Chuyén TTPC kiém
tra tinh phap ly
BGH phé duyét
Phé duyét ciia BGH
8 JI;]IB(IE%rggTdong y: tra lai cho Hb BGH Miu 17 03 ngay
+Ddéng ¥: Ky Quyét dinh
g, |Phathanh VB P. HCTH 01 ngay

Luu va phat hanh van ban




C. BIEU MAU KEM THEO

7 ‘ , Thai gian
TT Tén biéu mau/H6 so M4 s6 Noilvu | luwu toi thiéu
(nam)
1) ) lE) (4) (5)
1. | Pon xin du tuyén di hoc Mau 01 P.TCCB 10
2. | PBon xin di hoc (sau dai hoc) i ] Mau 02 P. TCCB 10
3 Ir-]);]r; xin tham du khoa dao tao/boi dudng (ngan MU 03 P TCCB 10
4. | Bon xin gia han/kéo dai thoi gian hoc tap Mau 04 P. TCCB 10
5. | Pon xin tiép nhan cdng tac Mau 05 P. TCCB 10
6. | Béo céo dinh ky tinh hinh, ket qua hoc tap Mau 06 P.TCCB 10
7. | Bao cdo két qua dao tao, boi dudng (cudi khda) | Mau 07 P.TCCB 10
8. B.an Canj ket thEC nghla vu cua CBVC duogc cir Mau 08 P TCCB 10
di hoc tap, nghién ciru
Ban cam két thuc hién nghia vu cua CBVC x
9. duogc cir di HTKH, thuc tap sinh ¢ nudc ngoai Mau 09 P.TCCB 10
Thdng bao két thuc thoi gian dao tao, boi x P. HCTH Ché do luu
101 qrong Mau 10 P.TCCB VB
Cong van cir can bo tham gia du tuyén khoa % P.HCTH Ché do luu
L hoc Mau 11 P.TCCB VB
£ aet . . x P. HCTH Ché d6 luu
12.| Quyet dinh cirt CBVC di hoc sau dai hoc Mau 12 PTCCB VB
13 Cong van bdo céo vdi co quan chirc nang vé M3U 13 P.HCTH Ché do luu
"| viéc CBVC ‘di hoc nudc ngoai P.TCCB ,VB
14 Cong van de nghi gia han thoi gian hoc tap cho M3u 14 P.HCTH Ché do Iuu
‘| CBVC a P.TCCB VB
15 Quyét dinh gia han thoi gian hoc tap cho MAU 15 P.HCTH Ché @6 luu
‘| CBVC a P.TCCB VB
Lo o g A . . x P. HCTH Ché d6 luu
16.| Quyet dinh tiép nhan CBVC di hoc tro vé Mau 16 PTCCB VB
17 Quyét dinh thanh lap Hoi ddng Dén bl kinh phi Mau 17 P.HCTH Ché @6 luu
"| dao tao P.TCCB VB
18. | Bién ban hop Hoi dong Bén bu kinh phi dao tao | Mau 18 P.TCCB 10
19. Va,n l?an kien nghi cia Hoi dong Bén bu kinh Miu 19 P TCCB 10
phi an tao i ]
20 Quyét dinh dén bu chi phi daod tao ddi voi M3u 20 P.HCTH Cheé d6 lIuu
‘| CBVC a P.TCCB VB
D. QUAN LY RUI RO
TT Noi dung rii ro Bién phap phong rii ro




CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PON XIN DU TUYEN PI HQC
TRINH PO.........

Kinh gui:
- Ban giam hiéu Truong Pai hoc Vinh
- Phong TCCB Truong Pai hoc Vinh
- bon vi (Vién/Khoa/ Phong...)

B IO T IR =T a T - SRR RRROP
Ngay thang NAM SINN: ..oo.viiiii e snreeen
Chirc danh, ChUIC VUI  .eeiiiiicec e e e e e e e et e e e e et e e e e e ennraeeeeaans

NAM CONG tAC tA1 TIUWOME! .ovvviiriiiiiieiiee ittt nire e
Nhié¢m vu dang GAm NhAN: .......oooiiiii e
Chuyén ngAnh d t8t NERIEP: c..v.eveveveeeieeeieeesceisee ettt es et s et sne st enesseees
DN VI CONG TAC: 1.ttt
Can ct Thong bao tuyén sinh clia...................... vé vibe tuyén sinh..........occoveveveerenennn,
T6i lam don nay dé nghi Ban Giam hiéu, Phong T6 chirc Can bd va don Vi.......cccvvveeenee.
cho phép t6i dUOC tham ia AU tUYEN: ........cveveeeeeesceeeeeeee st
NQGANN/ CAUYEN NQANN ...ttt
TROT ZIAN: .o
DA QBTN oottt ettt ettt ettt ettt n ettt ee ettt en ettt eeen e
Kinh mong Ban Giam hiéu, Phong T chirc Can bo va don vi cho phép t6i dugc tham gia
du tuyén.

Tran trong cam on!

Nghé 4An, ngay  thang  nam 202...
TRUONG DON VI NGUOI LAM PON

PHONG TCCB DUYET CUA BAN GIAM HIEU



CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

PON XIN BI HQC
(Pao tao chwong trinh tién si, thac si)

Kinh gtri:

- Ban giam hi¢u Truong Pai hoc Vinh

- Phong TCCB Truong Pai hoc Vinh

- Pon vi cong tac
TOTEBN LA et bbbttt b e bbb e
Ngay, thang, NAM SINN: ......oiiii e
Chirc danh, ChUIC VI e
NEACh VIEN CHTIC!....oi it
NAM CONG tAC 1A1 TTUOME: ©veeiivvieiiiiie ittt s e st e e s rbb e e e nrbeeesaneean
Nhiém vu dang dAm nhaAn: ........coooiiiiiii
Chuyén nganh d t6t NERIEP: ...v.vvveveereereieeecieetese ettt see st sss s st
DO VI CONG TACT 1ottt ittt e et e et e e ar b e e sbe e e e nsb e e e nnbeeennnes
T6i di tham gia dy tuyén va trang tuyén khoa dao tao clia TIUONE ......cv.vveveevveereierererinnens
theo quyét dinh s6.../QP.... ngdy.....thang....nam.......... Nganh/Chuyén nganh: .............
Thoi gian: tir ngdy.....thang.....nam.... #n ngdy.....thang.....ndm
HInh thifC ROC: ... e e e e st e e e e s s e e e e e enraeeeeaans
Trinh O QA0 A0 ..eiiiiieiie e e e a e e e aaraaeaeans
Ngon ngit hoc: (néu di hoc ThS/ TS/ TTS 6 NUEGC NGOGL): ...v.vveeeeeeerereeseserseererseensnenin
Dia diém (ghi r6 tén Truong, nuoc AENn hOC tAP/CONG LAC): v.vvervverreeeeereersrrerssereren e,
Kinh phl (@hi 16 NGUON KiNK PRI) ..ot
T6i viét don nay kinh dé nghi Nha truong cho phep t61 dugc tham gia khoa dao tao trén.
Dia chi lién lac cua t6i & Viét Nam khi can (ddi véi ddo tao ¢ nude ngodi)
B mMAIL e
Dién thoai gia dinh:........ccccoocviiiiiie, bién thoai di dong cd nhan:............cccceeneen.
Tréan trong cam on!

Nghé An, ngay  thang  nam 202....
TRUONG PON VI NGUOI LAM PON

Bi THU CHI BQ (PANG BOQ) PHONG TCCB
(Poi voi VCNLD la dang vién
di hoc nuwoc ngoai)

DUYET CUA BAN GIAM HIEU



CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic

PON XIN THAM DU KHOA PAO TAO, BOI DUONG
(trong va ngoai nudc)

Kinh gr:
- Ban giam hi¢u Truong Pai hoc Vinh
- Phong TCCB Truong Pai hoc Vinh
- Pon vi cong tac

TOIEBN LA et bbb bbbt b bbb e e
Ngay thaAng NAM SINN: ..eiiiiiiiiiiie e a b e e s sbeeesaeeeans
L0510 (e P s s T o] 10 (T ) S

NAM CONG tAC 1A1 TTUOME: ©veeiivviiiiiiie ittt sb e e e s nbb e e e snbeeesaneeans
Xép loai chét lwong vién chiic trong nam lién ké (ddi véi boi dudng & nwée ngodi ..........
Nhié¢m vu dang GAm NhAN: .......oooiiiii e
Chuyén nganh d t8t NERIEP: cv.v.vvveevereireereeeeeeteess ettt es st s et sne st neaneees
Tén co quan, t chirc khoa dA0 ta0, BOT AUTIE: ......cvcveveieeeeeeeeee e
Tén khoa dA0 20, BOT AUTNE: ....cv.veeveveeeiriceceeeeesee e eeseesessee s st sse s s
Noi dao tao, boi QUG ettt et s e e e e s br e nb e e e areeen
Thoi gian dA0 t20, DOT AUSIIZ: .....v.vvveeeeeeiceeeceiseees ettt esesses s st s st s s eneanenes

Dija chi lién lac cua t6i & Viét Nam khi can (déi véi ddo tao, béi dudng & nuée ngod)
EmMAIL e
Dién thoai gia dinh:........ccccoooviiiiin i, bién thoai di dong cd nhan:............ccceenee.
T6i viét don nay kinh dé nghi Nha trudng cho phép t6i dugc tham gia khoa dao tao, boi
dudng trén.
Tran trong cam on!
Nghé An, ngay  thang  nam 202....
TRUONG PON VI NGUOI LAM PON

Bi THU CHI BQ (PANG BOQ) PHONG TCCB
(Doi voi VCNLD la dang vién
di hoc nuwac ngoai)

DUYET CUA BAN GIAM HIEU



CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PON XIN GIA HAN/KEO DAI THOI GIAN HQC TAP

Kinh guri:

- Ban gidm hi¢u Truong Pai hoc Vinh

- Phong TCCB Truong Pai hoc Vinh

- Bon vi cong tac
BT G N - OSSR STORSPN
Ngay thang nam SINN: ..o
Chirc danh, ChUIC VU ..vvieiiicie e e
Ngach VIEN ChUIC: ..ot
NAM cONG tAC tal TIWOMNE: .oovvvviveiiiieiiie it
Nhiém vu dang dam nhan: .........cocooe i
Puoc ctr di hoc theo Quyét dinh sd ... ngdy .... thang ..... ndm cla .......co........
Tén truong Q8N NOC, UG, vttt ettt ettt et en s
Trinh 0 AA0 120 ...coiiiiiiiiee e a s
Khoa:.......ccoovevveiecnn Nganh/Chuyén nganh:
Téng thoi gian dao tao theo Quyét dinh cir di hoc/ Vian ban tiép nhan dao tao: ..
NgaY NhAP NOC: oo
LY do Xin @1a han: ......oooiiiiiiicee e
Thoi gian xin gia han : tir thang ....../nam 20...... dén thang ...../nam 20....

(néu ro tinh kha thi cua viéc gia han/kéo dai thoi gian hoc tap/cong tdc)
Kinh phi trong thoi gian gia han:
Dia chi lién lac cua téi (doi voi dao tao, boi duong o nudc ngoai)

E-MaIL e
Dién thoainha: ..., bién thoai di dong: ........ccceevee.
T61 viet don nay kinh d€ nghi Ban Giam hi¢u, Phong T6 chirc Can b va don vi.....

x€, gidi quyet

o ) S , ngay ... thang ... nam
Y KIEN CUA CS PAO TAO NGUOI LAM PON

(Ky va ghi ro ho tén)

Xcm

TRUONG PON VI Bi THU CHI BQ (DANG BO)
(Poi voi VCNLD la dang vién

di hoc nuoc ngoai)

PHONG TCCB DUYET CUA BAN GIAM

HIEU



CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

DPON XIN TIEP NHAN CONG TAC ‘
(Danh cho VCNLD di dao tao, bdi dudng, hop tic khoa hoc/thwe tip sinh tré vé)

Kinh guri:

- Ban giam hi¢u Truong Pai hoc Vinh

- Phong TCCB Truong Dai hoc Vinh

- Bon vi cong tac
B 110 G N - SO PRPR
Ngay thdng nAm SINN: ....ocviiiii
Chirc danh, ChUIC VUL ..uviiiiii e e e s e e e s st e e e e et e e e e s enraeeeeaans
NEACh VIEN CHTIC!.....iiiiiiii e
Pon vi cong tac:
Puoc ctr di hoc tap/cong tac theo Quyét dinh s6 ... ngdy .... thang ..... ndm cla ..............
Dia diém hoc 14 0L o021 Ve TP
B8 101 00 (o £ Lo TR 7 1o TP
Nganh/Chuyén nganh:.........c.cccceeeveeieeinenenn,

Quyét dinh gia han (néu cé) ‘
ba hoan thanh chuong trinh dao tao/ boi dudng/ nghién ctru khoa hoc/ thuc tap sinh vao

ngay thang ~ nam (co cdc minh chirng kém theo) )
T61 viét don nay kinh dé€ nghi Ban Giam hi¢u, Phong T6 chirc Can b va don vi........ tiép

nhan va bo tri cong tac cho toi.
To1 xin tran trong cam on!

............ ngay ... thang ... nam .........

TRUONG PON VI NGUOI LAM PON
(Ky va ghi ro ho tén)

PHONG TCCB DUYET CUA BAN GIAM HIEU



CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

‘ _ BAO CAO DINHKY ]
TINH HINH, KET QUA HQC TAP/CONG TAC
(t ngay ... thang ... nam ............ den ngay ... thang ... nam............ )

Kinh guri:
- Ban giam hi¢u Truong Pai hoc Vinh
- Phong TCCB Truong Dai hoc Vinh
- Pon vi cong tac

I. THONG TIN CHUNG VE BAN THAN

QIO T IR (=T - GO
Ngay thaAng NAM SINN: ..eiiiiiiiiiie e br e e nreeesaeeeans
Chirc danh, ChUIC VUL .evviiieiii e e s e e e s s e e e e et e e e e s anraeeeeaans

NAM CONG tAC 1A1 TTUOME: 1veviivvieiiiiie ittt b e b e e s rbb e e s snbeeesnneean
DO VI CONG TAC: 1oiiitiiii ittt et e e et b e e e st e e s bb e e e nbb e e e nnbeeeannes
Dia chi noi ¢ nudc ngoai (d@oi véi VCNLD hoc tdp/cong tdc ¢ niede ngoai)

E-mail:

Pién thoai lién hé & nudc ngoai: (doi véi VCNLP hoc tdp/céng tic ¢ nwde ngodi)

II. THONG TIN VE KHOA HQC

Quyét dinh ctr di hoc s6  ngay thang nam CUR 1ttt ettt
NOT GEN NOC TAP/CONG TAC: vrrvrrverereerrerieseseeeriessesesesesss s seseens st s s st en s senseneanee s s snsensneas
Thoi gian dugc clt di hQC tAP, CONG TAC: ...eiiiviiiiiiie et
ThOi ZIan @I NAN (U CO. cvvvrvvreeeieeseieees e ettt
Pang hoc hoc ky may, thoi gian CON 1811 ......co.eeveviceereiieeseeeeee e
INANN NOC: i
NUON KiNh Phi GAO T207..verveeveereeetesese ettt ettt s st
II1. NQI DUNG CAC VIEC PA LAM (trong thoi gian dao tao, boi dwéng, cong tdc)

V. DE XUAT Y KIEN
....... , ngay ... thang ... nam ... ...
X4c nhén cua co sé gido duc Nguwoi bao cao

(Ky va ghi ro ho tén)



CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

BAO CAO KET QUA PAO TAO, BOI DUONG
(cudi khéa)
Kinh gui: - Ban giam hiéu Truong Pai hoc Vinh
- Phong TCCB Truong Pai hoc Vinh
- Bon vi cong tac

I. THONG TIN CHUNG VE BAN THAN

TOTEBN LA et bbbttt b e bbb e
Ngay thaAng NAM SINN: ..viiiiiiiiiiii e r e e nbeeesneeeans
Chirc danh, ChUIC VI oot
NEACh VIEN CHTIC!....eiiiiiiiii e
NAM CONG tAC 1A1 TTUOME: 1veeiiviiiiiiiie ittt e et e s nbb e e s nbeeesaneean
DN VI CONG TAC: 1.ttt
Dia chi noi ¢ nudc ngoai (d@éi véi VCNLD hoc tip/cong tdc & niede ngoai)

E-mail & nudc ngoai: (doi véi VCNLP hoc tdp/cong tic ¢ nudc ngodi)

Pién thoai lién hé & nudc ngoai: (@i véi VCNLP hoc tdp/céng tic ¢ nude ngodi)

II. THONG TIN VE KHOA HQC

Quyét dinh ctr di hoc s6  ngay thang nam CUR 1eveeiereie et e e s e e s e s e
NOT G0 NOC tAP/CONG TACT rvrvvrvevereresietieeeseeesss st ese st s st s et s tsse st en s en et en s enseneesans
Thoi gian dugc clt di hQe tAP, CONG TAC: ...eiiiviieiiiiieiiie et
ThOi ZIan i NAN (EU CO): cvovvverereereieeeeeeeeeesees ettt
NGaNh/ChUYEN NQANN: ..o ae e
NUON KiNh Phi GAO T207 c..verveeeeresveeveesese ettt sttt s s
Ngay bdo vé:............... Ngay tot nghiép:

I1I. KET QUA PAO TAO, BOI DUONG

Vin bang duogc CAD evoeveeteeeeeee s e s ettt ee santn ettt en et
K&t qUA XEP 1081 NOC tAP:...vvveviceiceceeeeese e eeeeteesesessee s cestestesesssenseses st st en s sne s st
Tén co s gido duc (ghi bang tleng Viét va tiéng Anh néu la co sé gido duc mirde ngodi):

Tén d¢é tai luan van thac si (neu hoc thac si coursework khong c6 luan van thi ghi: khong
co lugn van), dé tai luan an tién si, chuyén dé thuc LD e
Tén va hoc ham, hoc vi clia ngUdT huGNE dAN: ....ocecveveirceceeie e,
Danh gia ca co sé gido duc hodc gido su hudng dan (néu cd, viét tom tdt): ......................
IV TU NHAN XET, PANH GIA KET QUA HQC TAP, NGHIEN CUU

T61 cam doan ndi dung bao céo 1a hoan toan trung thyc, chinh xac va xin chiu tradch nhiém
vé ndi dung bao céo.
............. ngay ... thang ... nam
X4c nhan cia co sé gido duc Nguwoi bao cao
(Ky va ghi ro ho tén)



CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic

q BAN CAM KET 7
THUC HIEN NGHIA VU CUA VCNLD PUGC CU PI HOC TAP, NGHIEN CUU

Kinh gtri : Hi€éu truwéng Truong Pai hoc Vinh

Churc danh, chie vu:
Ngach vién chuec:

Nam cong tac tai truong:
Pon vi cong tac:

Puoc ctr di ddo, nghién ciru tao theo Quyét dinh s6..../QD-DHV, ngay......

Trinh d6 dao tao:

Nganh/Chuy€n NGANN:. . ....cooiiiiie e e

O o e F: To IR 7: 10 NUGC: e

T 0 o OSSR

TROT ZIAN NOC: . it e sare e

TROT @IAN Q1i.eieiieieiiiecee et e e e e ettt e e et e e e e aeeensaeeeessseeesseeenns

Dién thoai: .....cccovvvvveeeii, Emaili.......cooooiiiiiiiii e

Dia chi khi can 1ién 1ac tai Vi€t NaM:......cvuerveeieiiecieceesseseeisseeseseseeesenens

Sau khi nghién ctru k§ Quy ché dao tao, bdi dudng VCNLD Truodng Pai hoc Vinh ban hanh
theo Quyét dinh sb: .../QD-DHV, ngay...... ctia Hiéu truong Truong Dai hoc Vinh, toi

xin xam két thuc hién day du cac nghia vu nhu sau:
1. Chip hanh day du moi quy dinh cta co sé dao tao, cac quy dinh cta phap luat co lién
quan va quy dinh ctia Truong Pai hoc Vinh
2. Khong tu ¥ chuyén Trudng, chuyén nudc, khong thay doi khoa hoc, chuyén nganh dao
tao, khong tu v bd hoc gitra chung.
3. Phan d4u hoc tap, nghién ctru dé hoan thanh chuong trinh dao tao dung thoi han cho
phép, dung chuyén nganh dugc cir di hoc. Thyc hién ché d6 bao céo hoc tap dinh ky voi
Nha truong.
4. Néu bi budc thoi hoc hodc khong hoan thanh khoa hoc, toi s& chiu xt 1y vi pham, boi
thudng chi phi theo quy dinh, quy ché hién hanh. Néu phai gia han, t6i s& hoan thién ho so
va tu tac kinh phi trong thoi gian gia han.
5. Sau khi hoan thanh khoéa hoc, t6i xin cam két lam viéc 1au dai tai Truong Pai hoc Vinh,
it nhat gap 02 lan thoi gian khoa dao tao (ké ca thoi gian gia han).
Néu khong thuc hién dung cac cam két trén day, to1 xin hoan toan chiu trach nhiém vé viéc
xtr Iy VCNLD theo qui dinh ciia phap luat, dong thoi s& bodi hoan toan b kinh phi dugc
hudng trong thoi gian di dao tao theo quy dinh cia Nha nudc va Nha truong.
Cam két duoc 1ap thanh 02 ban: 01 ban duoc luu giit trong hd so VCNLD cta Phong T
chtrc Can bd va 01 ban do ngudi cam két giir.
Nghe An, ngay  thang nam
HIEU TRUONG NGUOI VIET CAM KET



CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

pAN CAM KET ]
THU'C HIEN NGHIA VU CUA VCNLD BUGC CU DI _
HQP TAC KHOA HQC, THUC TAP SINH O NUOC NGOAI

Kinh giti : Hi€u truwéng Truong Pai hoc Vinh

TeNtOi la i SINN NQAY: e
SO CMND:....ooiieeeeeen. CAP NGAY e, 123 USSR
Churc danh, chire vu: Ngach vién churc:

Nam cOng tac tai truong: Pon vi cong tac:

Puoc ctr di hop tac khoa hoc/thuc tap sinh & nudc ngoai theo Quyét dinh sb-........ /Qb-
bHV,ngay / /20 cua
Co s hop tac khoa hoc........eeveiiiieiiiiici e, NUGC.oooiiieiiiieeieee
TROT ZIAN: ..o s
TROT GIAN G121t r e
Dién thoai: ......cceovvvieeiieieee E-Maili .o
Dia chi khi can [iEn 12¢ tal VIBE NI ....oveveveeeeeeeeeee et et eeeeee et en s e eees s s e esenseeeneens
Cam két thuc hién nghia vu khi dugc Trudng ctr di hop tac khoa hoc/thuc tap sinh & nude
ngoai, nhu sau:
1. Chép hanh déy du moi quy dinh cta co s¢ dao tao, hop tac khoa hoc, cac quy dinh ctua
phap luat co6 lién quan va quy dinh cia Truong Pai hoc Vinh
2. Phan d4u hoc tap, nghién ciru dé hoan thanh chuong trinh hop tac khoa hoc/ thuc tap sinh
dung thoi han. Thyc hién ché do bao cao két qua nghién ciru dinh ky v6i Nha truong.
3. Thyc hién cac nghia vu ctia nguoi di hop tac khoa hoc/ thuc tap sinh & nudc ngoai ddi
v6i Nha truong theo quy dinh tai Quy ché chi tidu ndi bo. Cu thé nhu sau:
- Bdi véi di hop tac khoa hoc 1an thir nhat: duge huong ché do theo quy dinh cia Nha nude
(dwoc huong 40% luong co ban).
- P6i v6i di hop tac khoa hoc 1an thir hai tro di: thoi gian tdi da 3 nam, khong duge hudng
40% luong co ban va phai thyc hién cac nghia vu sau:
+ Phai cong bd (hodc di dwoce nhdn ddng) it nhat 01 bai bao trén tap chi qudc té, Hoi thao
qudc té co dia chi tac gia & Truong Pai hoc Vinh va noi hop tac khoa hoc.
+ Thyc hién cac khoan dong gop theo lvong Nha nuée quy dinh.
+ Nop vé Truong mot khoan kinh phi t6i thicu bang 5% murc luong co s¢ ciia mdt chuyén
gia nudc ngoai co hoc vi tién si: 42.000 USD, cu thé mirc nop: 2.100 USD/nam (hai nghin
mét trdm dé la My mét ndm) quy thanh tién dong Viét Nam tai thoi diém nop tién.
Néu khong thyc hién dung cac cam két trén day, toi xin hoan toan chiu trach nhiém vé viéc
xtr Iy VCNLD theo qui dinh ciia phap luat, dong thoi s& bodi hoan toan bo kinh phi dugc
huong trong thot gian dugc cur di hop tac khoa hoc/thuc tap sinh & nudc ngoai theo quy
dinh ctia Nha nudc va Nha truong.
Cam két duoc 1ap thanh 02 ban: 01 ban duoc luu giit trong hd so VCNLD cta Phong T6
chtrc Can bd va 01 ban do ngudi cam két giir.

Nghé An, ngay thang nam........

HIEU TRUONG NGUOI VIET CAM KET



Méau 10
BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DAl HQC VINH Péc lap - Tw do - Hanh phc
Sé: /TB-DHV Nghé An, ngay thang  nam
THONG BAO

Vé viéc két thic thoi gian daoe tao, bdi dwéng
Kinh guri:

Cin ¢t Quy ché dao tao, bdi dudng vién chirc va ngudi lao dong cta Truong Pai
hoc Vinh ban hanh kém theo Quyét dinh sb: /Qb-BHV ngay  thang nam 2020
cua Hi¢u trudng Truong Pai hoc Vinh

Cin ctir Quyét dinh sé: /QDb-DHV ngay thang nam 20..... cua Hi¢u
truong Truong Pai hoc Vinh vé viéc ctr vién chuc di hoc

Truong Pai hoc Vinh théng bao:

1. Thoi gian ddo tao/bdi dudng/nghién ciru/ hop tac khoa hoc... cua ong (ba) s& két
thiac ké tir ngay / /

2. Sau khi két thiic khoa dao tao/bdi dudng/nghién ciru/ hop tac khoa hoc. .. kinh dé
nghi 6ng ba tré vé Truong va bao cdo két qua hoc tap/cong tac theo quy dinh tai Quy ché
dao tao, boi dudng vién chirc va nguoi lao dong cta Truong Pai hoc Vinh.

3. Néu qua thoi han noi trén, 6ng (ba) khong tré vé bao céo két qua hoc tap/cong tac
va hoan tat cac thi tuc vé truong ma khong c6 1y do chinh dang thi xem nhu 6ng (ba) da tu
v nghi vigc.

Truong Pai hoc Vinh thong bao dé ong (ba) duoc biét va thuc hién theo ding
phap luat va quy dinh cua Nha truong.

Tran trong!

Noi nhén: HIEU TRUONG
- Nhu k/g (dé t/h);

- Pon vi... (phdi hop t/h)

- Luu: HCTH, TCCB.

GS.TS. Nguyén Huy Biing



MAu 11

BO GIAODUC VADAO TAO  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH Doc 1ap - Tu do - Hanh phuc

Sé: /DHV-TCCB Nghé An, ngay ~ thang  nam 20....

V/v ctr can bd tham gia du tuyén

Kinh gui: - ...

Can ctr

Cin ctr thong bao cia md khoa dao tao/bdi dudng cia............

Cin ctr ké hoach PTBD va don xin tham gia du tuyén khoa dao tao/bdi dudng cta
6ng (ba), Truong Pai hoc Vinh dong ¥ cir ong (ba) c6 tén sau ddy tham gia du tuyén khoa
dao tao/boi dudng, cu thé:

TT Ho va tén Gioi  Ngay sinh Qué quén Chirc vu, don vi
1.
2.

Kinh dé nghi xem xét va tao diéu kién dé CBVC cuia Truong duoc tham gia dy tuyén
D¢ an va dat két qua tot.
Tran trong./.

Noi nhén: HIEU TRUONG

- Nhu kinh gtri;
- Luu: HCTH, TCCB.

GS.TS. Nguyén Huy Biing



MAau 12
BO GIAO DUC VA PAOTAO  CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG DAI HQOC VINH DPoc lap - Tw do - Hanh phic
Sé: /DHV-TCCB Nghé An, ngay ~ thdng  nam 20....
QUYET PINH

V& viéc cir can bd di hoc sau dai hoc

HIEU TRUONG TRUONG DAI HOC VINH

Can cir Nghi dinh so 99/20]9/NB CP, ngay 30/12/2019 cua Chinh phu Quy dinh chi
tiét va hiedng dan thi hanh mét sé diéu cia Ludt sira doi, bé sung mot sé diéu cia Ludt
Giao duc dai hoc,

Can cir Quyét dinh s6 62/2001/0D-TTg, ngay 25/04/2001 ciia Thii twéng Chinh phii
doitén T ruong Pai hoc Sw pham Vinh thanh Truong Pai hoc Vinh,

Can cu Thong tu lién tich 07/2009/TTLT-BGDDT-BNV, ngay 15/4/2009 cua Bo Noi
vuy, Bo Gido duc va Pao tao huong dén thue hién quyén tw chi, tu chiu trach nhiém vé thuc
hién nhiém vu, t6 chirc bo may, bién ché déi véi don vi sw nghiép cong ldp gido duc va dao
tao,

Can cit Quyét dinh sé6 1016/0D-DHV, ngay 22/10/2018 ciia Hiéu trucéng Truong
Dai hoc Vinh ban hanh Quy ché t6 chike va hoat dong cua Truweong Dai hoc Vinh;

Can cit Gidy bdo nhdp hoc ddo tao thac st khéa 28 (2020-2022) ngay 26/8/2020 ciia
Truong Dai hoc Vinh;

Theo dé nghi ciia Truéng Phong Té chirc Cén b,

QUYET PINH:

Picu 1. Cir 6ng (bd) .................. , sinh nam...... , Chtc danh......... , don
Viieoooo... d1 hoc sau dai hoc:

Bac hoc:

Chuyén nganh:

Tho1t gian dao tao:

Hinh thtre dao tao:

Co so dao tao

Picu 2. Ong (ba) c.ovveeeeeeeen. phai hoan thanh chuong trinh dao tao trong thoi
gian cho phép. Trong thoi gian di hoc dugc huong nguyén lwong va phai tu tac kinh phi
hoc tap.

Piéu 3. Quyét dinh co hiéu luc ké tir ngay ky.

Trudng cac don vi: T6 chirc Can bo, Hanh chinh Tong hop, Ké hoach - Tai chinh;

Trudng cac don vi c6 lién quan va ong (ba).......ccceeevveeennennns chiu trach nhi¢m thi hanh
quyét dinh nay./.

Noi nhén: HIEU TRUONG

- Nhu Diéu 3;

- Cac Pho Hiéu truong;
- Luu: HCTH, TCCB.

GS.TS. Nguyén Huy Biing



Mau 13

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH DPoc 1ap - Tu do - Hanh phuc
Sé: /DHV-TCCB Nghé An, ngay  thdng  ndm 20....

V/v ctr can bd di nude ngoai

Kinh gtri:
- Cong an tinh Nghé An
- S& Ngoai vu tinh Nghé An

Can ct Nghi dinh s6 136/2007/ND-CP ngay 17/8/2007 ctia Chinh phu vé xuét
canh, nhap canh cua cong dan Viét Nam va Nghi dinh s6 65/2012/ND-CP ngay
6/9/2012 cta Chinh phu stra doi, b6 sung mot sb diéu ciia Nghi dinh s6 136/2007/ND-
CP ngay 17/8/2007 ciia Chinh phu vé xuat canh, nhap canh cia céng dan Viét Nam;

Can ctr Thong tu s6 17/2014/TT-BGDBT ngay 26/5/2014 ciia Bo Giao duc va
Pao tao ban hanh Quy ché quan 1y viéc ra nudc ngoai ciia can bd, cong chire va vién
chtrc;

Can cu Quyet dinh s6 1060-QB/TU ngay 31/3/2017 cua Tinh iy Nghé An ban
hanh Quy ché quan 1y théng nhat cac hoat dong ddi ngoai tinh Ngh¢ An;

Truong Pai hoc Vinh bdo cdo véi quy co quan vé viéc ong (ba)................
di nudc ngoai theo Quyét dinh s6  /QD-DHV, ngay  /  /202..... ciia Hiéu
truédng Truong Pai hoc Vinh.

Noi dung:

Thot gian:

Dia di¢m:

Tran trong./.

Noi nhén: HIEU TRUONG

- Nhu kinh guri;
- Luu: HCTH, TCCB.

GS.TS. Nguyén Huy Biing



MéAu 14

BO GIAO DUC VADAO TAO  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC VINH Pjc lap - Ty do - Hanh phiic
S6:  /PHV-TCCB Nghé An, ngay ~ thang  ndm ...
V/v dé nghi gia han thoi gian
hoc tap
Kinh gui: ..o
Ngay 08/09/2019, Truong Pai hoc Vinh tiép nhan ho so ctia 6ng (ba)................ )
sinh nam .......... , glang vién ................ , Truong Dai hoc Vinh hién dang theo hoc
chuong trinh dao tao Tién si, chuyén nganh ...... s tal oo -...0Ong (ba)
co nguyér} vong dugc gia han thoi gian hoc tap dé hoan thién luan an va chuﬁq bi bao vé
luan an cap co so va cap Truong, thoi gian gia han ..................... thang, ké tr ........
Truong Pai hoc Vinh dong ¥ va kinh d& nghi .............ccooveiieeiiniiiin... cho
phép ong (ba) ...........ceevenennnn. duoc gia han thoi gian hoc tap theo thoi gian noi trén.

Tréan trong ./.

Noi givi: HIEU TRUONG
- Nhu trén;

- Cac Pho Hiéu trudng;

- Luu: HCTH, TCCB.

GS.TS. Nguyén Huy Bing



MAu 15
BO GIAO DUC VA PAO TAO  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DAl HQC VINH Péc l1ap - Tw do - Hanh phc
S6: /Qb-bHV Ngh¢ An, ngay thang  nam ......
QUYET DPINH

V& viéc gia han thoi gian hec tap & nwéc ngoai

HIEU TRUONG TRUONG DAl HQC VINH

Can ciwr Luat Giao duc dai hoc;

Can cir Ludt sira doi, bo sung mot s6 diéu ciia Ludt Gido duc dai hoc;

Can cir Nghi dinh s6 99/2019/ND-CP, ngay 30/12/2019 cua Chinh phi Quy dinh chi
tiét va hwéng dan thi hanh mét sé diéu cia Ludt sira d6i, b6 sung mot sé diéu ciia Ludt
Giao duc dai hoc,

Can cit Quyét dinh s6 62/2001/0D-TTg, ngay 25/4/2001 ciia Thii twéng Chinh phii doi tén
Truong DPai hoc Su pham Vinh thanh Truong Dai hoc Vinh;

Can cur Thong tu lién tich 07/2009/TTLT-BGDDT-BNV, ngay 15/4/2009 cua lién Bo
Noi vu va B¢ Gido duc va Dao tao huwong dan thue hién quyén tw chu, tw chiu trach nhiém
vé thuee hién nhiém vu, t6 chire b may, bién ché déi véi don vi su nghiép cong lap gido duc
va dao tqo;

Can cit Quyét dinh sé6 1016/0D-DHV, ngay 22/10/2018 ciia Hiéu truéng Truong
Dai hoc Vinh ban hanh Quy ché t6 chire va hoat dong cua Truong Dai hoc Vinh;

Can cit két qua hoc tdp va nghién ciru ciia 6ng (ba).................. ;

Theo dé nghi ciia Truéng Phong Té chire Cén bg,

QUYET PINH:
Piéu 1. Cho phép ong (ba).............eo..... , sinh nam....... , glang vién ........... ,
dugc gia han thoi gian hoc sau dai hoc (trinh do tién si, t nam .......... )tai .o,
Piéu 2. Trong thoi gian & nudc ngoai, ong (ba)..........ceeveeeeeen.... phai chap hanh céac

quy dinh quan 1y cta co quan dai dién Viét Nam & nudc s tai va trd vé Truong khi hét thoi
gian cho phép.

Piéu 3. Kinh phi do ¢4 nhdn tu thu xép véi co s& dao tao. Trong thoi gian ¢ nude
ngoai ong (ba).......ccceeeeeveeennee. duoc hudong 40% luong va moi quyén loi theo quy dinh hién
hanh.

Piéu 4. Quyét dinh co hiéu luc ké tir ngay ky.

Trudng cac don vi: T6 chirc Can bd, Hanh chinh Téng hop, Ké hoach - Tai chinh;

Céc don vi co lién quan va ong (ba).......cccceeeveeveeennenne. chiu trach nhiém thi hanh quyét dinh
nay./.

Noi nhin: HIEU TRUONG

- Nhu Dicu 4;

- Cac Pho Hiéu trudng;
- Luu: HCTH, TCCB.

GS.TS. Nguyén Huy Bing



MAiu 16
BO GIAO DUC VA PAOTAO  CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG PAI HQC VINH Déc 1ap - Tu do - Hanh phuc
S6: /QP-DHV Nghé An, ngay ~ thang  ndm ...
QUYET PINH

V& viéc tiép nhan can b di hoc tré vé

HIEU TRUONG TRUONG DAl HQC VINH

Can cwr Luat Giao duc dai hoc;

Can cur Luat sua déz b6 sung mét sé diéu ciia Ludt Gido duc dai hoc;

Can cir Nghi dinh so  99/201 9/ND-CP, ngay 30/12/2019 cua Chinh phi Quy dinh chi
tiét va hwéng dan thi hanh mét sé diéu cia Ludt sira d6i, b6 sung mot sé diéu ciia Ludt
Giao duc dai hoc,

Can cit Quyét dinh s6 62/2001/0D-TTg, ngay 25/4/2001 ciia Thii twéng Chinh phii doi tén
Truong DPai hoc Su pham Vinh thanh Truong Dai hoc Vinh;

Can cit Thong tu lién tich 07/2009/TTLT-BGDDT-BNV, ngay 15/4/2009 cua lién Bo
N¢i vu va B Gido duc va Dao tgo huong dan thwce hién quyén tw chii, tw chiu trach nhiém
vé thuee hién nhiém vu, t6 chire b6 may, bién ché doi véi don vi sw nghiép céng ldp gido duc
va dao tqo;

Can cit Quyét dinh s6 101 6/0OD-DHV, ngay 22/10/2018 cua Hiéu truong Truong
Pai hoc Vinh ban hanh Quy ché t6 chirc va hoat déng ciia Trieong Pai hoc Vinh;

Can cit két qua hoc tdp cia éng (ba)...

Theo dé nghi cia Truéng Phong To chwc Can bo,

QUYET PINH:

Picu 1. Tiép nhan 6ng (ba).......c.oveevuneennnn.n. , sinh ndm ........ , Giang vién
....................... da hoan thanh chwong trinh ddo tao sau dai hoc (trinh d6 Tién si, tir nAm
...... ) tro ve, ké tir thang ..................

Ong (b3) ..oovveeeeeieeil da bao v¢ thanh cong luan an va dang trong thoi gian
cho dé duge Truong Pai hoc ........oooooeiiiin.... cap bang Tién si.

Diéu 2. Quyét dinh 6 higu luc ké tir ngay ky. 9 ,
Truong cac don vi: T6 chirc Can bd, Hanh chinh Tong hop, Ké hoach - Tai chinh;

Cac don vi ¢0 lién quan va ong (ba).......ccccevveeernveennnne. chiu trach nhiém thi hanh quyét dinh
nay./.

Noi nhin: HIEU TRUONG

- Nhu Diéu 2;

- Luu: HCTH, TCCB.

GS.TS. Nguyén Huy Biing



Méiu 17
BO GIAO DUC VA PAOTAO  CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG PAI HQC VINH Doc 1ap - Tw do - Hanh phic
Sb: /Qb-bHV Nghé An, ngay  thiang  nam ..........
QUYET PINH

Vé viéc thanh lap Hai dong xét dén bu chi phi dao tao

HIEU TRUONG TRUONG DAl HQC VINH

Can cir Ludt sira doi, bc; sung mot sé diéu ciia Ludt Gido duc dai hoc;

Can cit Nghi dinh s6 99/2019/NP-CP ngay 30/12/2019 cua Thu tuwong Chinh phu
Ouy dinh chi tiét va huéng dan thi hanh mét sé diéu ciia Ludt sira doi, b6 sung mét sé diéu
cua Luat Giao duc dai hoc;

Can cir Quyét dinh s6 62/2001/0D-TTg ngay 25/4/2001 ciia Thii twdng Chinh phii
ve doi tén T ruong Pai hoc Sw pham Vinh thanh Truong Pai hoc Vinh,

Can cu Thong tu lién tich 07/2009/TTLT-BGDPT-BNV, ngay 15/4/2009 cua lién B
Néi vu va Bé Gido duc va Pao tao vé viéc hudng dén thue hién quyén tw chu, tu chiu trach
nhiém vé thuc hién nhiém vu, t6 chirc bo may, bién ché doi véi don vi su nghiép cong ldp
gidao duc va dao tao;

Can cit Nghi dinh s6 101/2017/NB-CP, ngay 01/09/2017 ciia Chinh phii vé dao tao,
boi duong cdan bg, cong chure, vién chirc;
Can civ Quyét dinh s6 1016/0P-DHV, ngay 22/10/2018 ciia Hiéu truéng Truong Pai hoc
Vinh ban hanh Quy ché t6 chirc va hoat dong cia Truong Pai hoc Vinh;

Theo dé nghi ciia Truéng Phong Té chirc Cén bg,

QUYET PINH:
Piéu 1. Thanh 1ap Hoi dong xét dén bu chi phi dao tao va cir cac ong (ba) c6 tén sau
day tham gia Hoi dong:

1. Ong (bA) oo, , TP. T6 chitc Can bd Chu tich

2.0ng (04).....ccvvreirinnns ,Chuyén vién Phong TCCB Thu ky

3.0ng (bA).eeeeeen. , Chu tich Cong doan truong Uy vién

4.0ng (bA) oo TP Ké hoach - Tai chinh Uy vién

5.0ng (bA).eeveices e s 0N Vi Uy vién

Piéu 2. Hoi dong c6 nhiém vu tu van giup Hi¢u trudng xem xét cac trudng hop phai
dén bu chi phi va kién nghi chi phi dén bu dao tao ddi véi can b, cong chirc, vién chic.
Ho1 dé)ng chidm dut hoat dong va tu giai thé sau khi hoan thanh nhiém vu.

Piéu 3. Quyét dinh co hiéu luc ké tir ngay ky.

Trudng cac don vi: T6 chirc Can bd, Ké hoach - Tai chinh, Hanh chinh Tong hop;
Trudng cac don vi c6 lién quan va cac ong (ba) c6 tén & diéu 1 chiu trach nhiém thi hanh
quyét dinh nay./.

Noi nhn: HIEU TRUONG
- Nhu di€u 3;
- Cac Pho Hiéu truong;
- Luu: HCTH, TCCB.
GS.TS. Nguyén Huy Bing



MAu 18

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DPAI HQC VINH Poc lap - Tu do - Hanh phic
BIEN BAN HQP

HOQI PONG XET PEN BU KINH PHi PAO TAO

I. THOI GIAN, PIA PIEM:
Thoti gian: vao lac .... gio ....., ngay ..... thang ..... nam ....
Pia 1M oo
1. THANH PHAN:
Theo quyét dinh sb: ........ /Qb-DHV ngay .../...... [oeii.. cua Hi¢u trudng Truong

Pai hoc Vinh vé viée thanh 1ap Hoi dong xét dén bu kinh phi dao tao.
- Tong so thanh vién Hoi dong : 05 thanh vién

- S6 thanh vién c6 mit 05 thanh vién
- S6 thanh vién ving mit : 0 thanh vién
Chu tri cudc hop: C)ng ((oF:) IR , TP. T chirc Can b6 - Cha tich HD
Thu ky: Ong (bd) .................. Chuyén vién Phong T6 chirc Can bo - Thu ky HD
III. NOI DUNG HQP
1.0ng (DA).....cocverernee. - Thu ky Hoi dong cong bd quyét dinh thanh 1ap Hoi dong
N O]1 T (1) - Chu tich Hoi dong trién khai ndi dung cudc hop
Ghi dién bién chi tiét cudc hop, cdc y kién phdt biéu ciia cdc thanh vién
IV. KET LUAN
Hoi dong di thao luan va di dén két luan:
-0ONG (D)., phai c6 trach nhiém dén bu kinh phi dao tao cho

Truong Pai hoc Vinh theo quy dinh tai Diéu 7, Piéu 8 va Piéu 9 cua Nghi dinh s
101/2017/ND-CP, ngay 01/9/20017 ctia Chinh phu.

- Thoi gian cong tac dé tinh mién giam chi phi dén bu dugc tinh ké tir khi bat dau
cong tac tai Trudng Pai hoc Vinh (khong tinh thoi gian tap sy) cho dén thang...........

- Phong T6 chirc Can bd phdi hop véi Phong Ké hoach - Tai chinh tinh toan cy thé
s tién phai thuc hién dén bu, thong bao dén ong (ba)..........ceveeveeee... dé thuc hién.

- Gui van ban kién nghi cia Hoi dong vé chi phi dén bu dbi véi ong
(DA). e dén Hiéu truong Nha truong.

Bién ban thong qua trude Hoi dong. Cude hop két thuc lic ... gio ...... cung ngay./.

THU KY CHU TICH HQI PONG
(ky, ghi rd ho tén) (ky, ghi rd ho tén)



Mau 19

BO GIAO DUC VA BPAO TAO CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH Poc lap - Ty do - Hanh phic
Nghé An, ngay ....... thang ....... nam ........

KIEN NGHI CUA HQI PONG XET PEN BU CHI PHi PAO TAO
Kinh gui: Hi€u truong Truong Dai hoc Vinh

Hoi dong xét dén bu chi phi dao tao duoc thanh lap theo Quyét dinh sb ..../QD-
DHV, ngay .....thang ...... nam ...... cua Hiéu truéng Truong Pai hoc Vinh.

Ngay .....thang ..... ndm ....... , Hoi dong xét dén bu chi phi dio tao da tién hanh
hop, xem xét dén bu chi phi dao tao d6i voi 6ng (ba).......coovveeveneeeeeeein, sinh nim
...... ,Giang vién ....................dugc Nha truong ctr di hoc sau dai hoc (bac hoc Tién si)
ké trndm ............... Pén nay, 6ng (ba)..........cooeeviiiiiiiiii c6 nguyén vong dugc
chuyén cong tac khi dang trong thoi gian dang dugc Nha truong ctr di hoc.

Hoi dong xét dén bu chi phi dao tao di xem xét, thao luan va di dén két luan vé viéc
dén bu chi phi dao tao dbi voi ong (ba)................... nhu sau:

Ong (ba) .ovvveeee. phai c6 trach nhiém dén bu kinh phi dio tao cho Truong
Pai hoc Vinh theo quy dinh tai Piéu 7, Diéu 8 va Piéu 9 cta Nghi dinh s6 101/2017/ND-
CP, ngay 01/9/20017 ctua Chinh phu.

- Thoi gian cong tac dé tinh mién giam chi phi dén bu dugc tinh ké tir khi bat dau
cong tac tai Trudng Pai hoc Vinh (khong tinh thoi gian tap sy) cho dén thang ..........

- Phong T6 chirc Can bd phdi hop véi Phong Ké hoach - Tai chinh tinh toan cy thé
s tién phai thuc hién dén bu, thong bao dén ong (ba)..........cceveeeeeeeeeeeenen. dé thuc hién.

Can clr cac két luan ¢ trén, Hoi dong xét dén bu chi phi ddo tao kinh dé nghi Hiéu
truong Trudng Pai hoc Vinh xem xét, quyét dinh mirc chi phi dén bu dbi voi ong
(oL ) theo quy dinh (cé bang tinh chi tiét kém theo).

Kinh dé nghi Hiéu truong Nha truong xem xét./.

TM. HQI PONG
CHU TICH
(ky, ghi rd ho tén)



Méau 20
BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DAl HOC VINH Péc lap - Tw do - Hanh phc
So: /Qb-bHV Nghe An, ngay  thiang nam .........
QUYET DPINH

Ve viéc den bu chi phi dao tao doi véi vién chire

HIEU TRUONG TRUONG PAI HQC VINH

Can cir Ludt Gido duc dai hoc va Ludt sira déi, bé sung mot s6 diéu cua Ludt Gido duc dai
hoc;

Can cir Nghi dinh so 99/20]9/ND CP ngay 30/12/2019 cua Thu tuong Chinh phi Quy dinh
chi tiét va hwéng dan thi hanh mét sé diéu cia Ludt sira doi, b6 sung mét sé diéu cia Ludt Gido
duc dai hoc;

Can cir Quyét dinh s6 62/2001/0P-TTg ngay 25/4/2001 ciia Thii twéng Chinh phii vé doi
tén Truong Dai hoc Sw pham Vinh thanh Truong Pai hoc Vinh;

Can cir Nghi dinh s6 05/2015/ND-CP ngay 12/01/2015 ciia Chinh phii Quy dinh chi tiét va
hwong dan thi hanh mét sé noi dung cua bo Ludt lao dong;

Can cir Nghi dinh s6 101/2017/NP-CP ngay 01 thang 09 nam 2017 ciia Chinh phii vé dao
tao, boi dwdng cdn bj, céng chire, vién chire;

Can cir Théng tu lién tich s6 07/2009/TTLT-BGDDT-BNV ngay 15/4/2009 ciia Lién b Bo
Giao duc - Dao tao va Bé Noi vu huong dén thuc hién quyén tw chil, tu chiu trach nhiém vé thuc
hién nhiém vu, bo may, bién ché doi véi don vi su nghiép cong ldp gido duc va dao tao;

Can cir Quyét dinh s6 1585/0P-PHV ngay 30/12/2016 cua Hiéu trieong Trwong Pai hoc
Vinh ban hanh Quy ché chi tiéu ndi bé Truong Pai hoc Vinh;

Can cir Quyét dinh s6 1016/0P-PHV ngay 22/10/2018 cia Hiéu trieong Trwong Pai hoc
Vinh ban hanh Quy ché 16 chire va hoat dong cua Truong Dai hoc Vinh;

Can cir Quyét dinh s6 ....../QP-PHV ngay ..../..../20..... Hiéu truong Trieong Pai hoc Vinh
vé viéc thanh ldp Hoi do”‘ng xét dén bu kinh phi dao tao;

Theo dé nghi ciia Truéng phong Té chire Can bg.

QUYET PINH:
piéu 1. Ong (D) e, , sinh nam ... , Giang vién
..................... truong phai dén bu chi phi dao tao Nha truong hd tro trong thoi gian di dao tao
THEN ST AT cvvreveeeeeeee e v6i tong so tién 14 ............ dong.

BARG CREF: ... es s s s ssenens
Piéu 2. Ong (bd) c6 trach nhiém hoan tra s tién tai Diéu 1 bang tién mit cho Trudng
DPai hoc Vinh trude ngay ....../......... /20.....
Piéu 3. Quyét dinh co hiéu luc ké tir ngay ky.
Trudng cac don vi: T chitc Can bd, Ké hoach - Tai chinh, Hanh chinh Tong hop,
Vién Cong nghé Héa sinh — Moi truong va ba Nguyén Thi Quynh Giang chiu trach nhiém
thi hanh quyét dinh nay./.
Noi nhin: HIEU TRUONG
- Nhu diéu 3; (ky, ghi ro ho tén)
- Luu: HCTH, TCCB.



HE THONG QUAN LY CHAT LUGNG Maso:
TRUONG DAI HOC VINH Lan ban hanh:

QUY TRINH PANH GIA, XEP LOA| NGy hicu lueo oo

: L g Tran:
CHAT LU()NG VIEN CHUC rang: X/XX
Bién soan Xem xét Phé duyét
Char ky
Ho tén
Chuc danh

I. MUC PiCH VA PHAM VI AP DUNG

1. Muc dich

Pénh gia, phan loai vién chic nham 1am rd vu diém, khuyét diém, mat manh, mat
yéu vé tu twong, pham chat chinh tri, dao duc, ning luc trinh do chuyén mén, nghiép vu,
két qua thuc hién nhiém vu dugc giao.

2. Pham vi &p dung

Quy trinh nay ap dung dé danh gia, xép loai chat lugng vién chac hang nam ddi Voi
vién churc cua Truong Pai hoc Vinh.

Il. NGUYEN TAC CHUNG

1. Bao dam khach quan, cong bang, chinh xéc; khong né nang, tru dap, thién vi, hinh
thirc; bao dam dung tham quyen quan ly, danh gia can bg, cong chuec, vién chuec.

2. Viéc danh gia, xép loai chat luong phai cin cir vao chuc trach, nhiém vu duoc
giao va két qua thuc hién nhiém vy, thé hién théng qua cong Viéc, san pham cu thé; dbi voi
can bg, cdng chuc, vién chice lanh dao, quan ly phdi gan véi két qua thuc hién nhiém vu
clia co quan, to chirc, don vi duoc giao quan ly, phu trach.

3. Cén bg, cbng chuc, vién chuc c6 thoi gian cong tac trong nam chua da 06 thang
thi khong thuc hién danh gia, xép loai chat lwong nhung van phai kiém diém thoi gian cong
tac trong nam, trir trudng hop nghi ché do thai san.

Cén bo, cbng chuc, vién chic nghi khdng tham gia cdng tac theo quy dinh cua phép
luat trong nam tir 03 thang dén dudi 06 thang thi van phai thuc hién danh gia nhung khong
xép loai chat lugng & mic hoan thanh tét nhiém vu tro Ién.

Can bo, cong chuc, vién chirc nghi ché d6 thai san theo quy dinh caa phap luat thi
két qua xép loai chat luong trong nam 1a két qua xép loai chat lwong cua thoi gian 1am viéc
thuc té nam do.

4. Két qua danh gia, xép loai chat luong céan b, cong chic, vién chirc dugc st dung
lam co s lién thong trong danh gia, xép loai chat luong dang vién.

I11. TAI LIEU VIEN DAN

Nghi dinh s6 90/2020/ND-CP, ngay 13/8/2020 ciia Chinh phu vé danh gia, xép loai
chat lugng can bo cong chc, vién chic.

Cong vin s6 3228/BGDDT-TCCB, ngay 25/8/2020 cua Bo Giéo duc va Pao tao vé
viéc danh gia Chu tich Hoi dong truong, Hiéu truéng, Phd Hiéu truong tai co so gido duc
dai hoc cong lap.

Cong van sb 4454/BGDDT-TCCB, ngay 26/10/2020 cua Bo Giao duc va Dao tao
Vé viéc huéng dan danh gia, xép loai chat lwong cong chic, vién chirc nam 2020.

IV.CAC TU VIET TAT



QUY TRINH DANH GIA, XEP LOAI CHAT LUONG VIEN CHUC

Vién chirc

Trwong don vi

gia

Vién chirc
khong gilr chirc vu quan Iy

10- Théong bdo két
qua danh gia vién
chirc

va kiém tra

A 4

8- Tong hop két
qua danh gid

5 - Hiéu tredng
danh gia

A 4

. | 8- Cong nhan két

11. Quy
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Y

minh chirng };

Phong Té chiFc can bo Hiéu trrong Hoi dong trwéng
1- Huéng dén,
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v
2 Vién chirc ty |
dann gid .
Ho so chua hop 1€
v ¥ )
Vién chire
3. Donvite ganh | WA 710 hop hd s Ho s hop 1€

Hiéu trudng
CT héi dong tryong
7- Hoi dong truong

danh gia
\

A 4
e

9- Thong bdo bang
van ban

S S, |

BBCL

B. DIEN GIAI




Thoi gian

, N o Tréch Két qua thuc A
Buwéc Noi dung cdng viéc o a iz hoan
nhiém hién (bieu mau) .
’ ’ thanh
1) 2) 3) (4) ()
? Cong van huong
Phong To ch}’rc Can bd Phona Ta dan, trién, khai
1 | huéng dan, trién khai danh | '3 ;° | danh gia, xép loai | 01 ngay
A , chac Can bo £ n
gia vién chuc chat lugng vién
chirc
- Mau Phiéu danh
gia vién chuc
Vién chic tw danh gis, xép |\, | Mau Nhan xet \
2 Lk A . Vién chuc cua cap uy bang | 01 ngay
loai chat Iwgng vién chuc A , ¥
noi cong tac (doi
véi VC gitr chuc
vu quan ly)
- Trudng don vi danh gia vién \ HO so tu danh gia,
, Li g n . | - Truéng don | . £ .
3 chuc (doi voi vién chuc vi xep loai chat | 01 ngay
khéng git chirc vu quan 1y) ' luong Vién chic
- Phong T6 chirc Can b tiep q
4 nhan ho so danh gia vién | - Phong To
chtrc (doi vai vién chic gitr | chiac Can bo
chirc vu quan ly)
- Hi¢u truong danh gia, xep o
. z “ A , L. | = HIeU
5 loai chat lugng vién chire doi \
e n : - trudng
Véi vién chic quan ly.
Bang tong hop
- Phong T6 chirc Cén bo tong ket qua danh gid,
X L AR X ;| xep loai chat
hop két qua danh gia vién | - Phong To A .
6 " O i .~ 1~ |luogng vién chuc
chuc (doi véi vién chuc gitr | chuc Canbo | . . :
chtc vu quan 1y) cua cic don vi
' (doi vai vién chiic
quan ly)
Hoi dong trudng to chuc
dinh gla,’xep |?:c_1| Ch’a_t lu’(_)_rrAlg Hoi déng
7 vien chac doi voi Hiéu truon
tredng va Chu tich Hoi dong g
truong
Hi¢u truong Quyet dinh cong
8 nhan ket qua danh gia, xep | Hiéu truong 01 buoi
loai chat Iuwgng vién chirc
Hoi dong truong thong bao
9 Xep loai chat lwong vién chic
doi voi Hiéu treong va Chu
tich Hoi dong truong
Trudng don vi thong bao dén
10 | vién chuc, nguoi lao dong

khong gitr chirc vu quan ly




Thoi gian

. N A Trach Két qua thuc A
Buwéc Noi dung cdng viéc o a iz hoan
nhiém hién (bieu mau) .
’ ’ thanh
Phong To chuac Can bo tap
hQP ho so de}{lh gid, Xevp |0§1| Phong Té \
11 | chatluong viénchirc cuacac | , , ., 15 ngay
. A A ) -z | chtc Can bo
ca nhar], phan loai, luu trit, bo
sung ho so can bd.
C. BIEU MAU KEM THEO
TT Tén biéu mau/Ho so M4 s6 Noi luu Th‘i‘.g"?ﬂ
Iwru toi thieu
Ll @) @) ©)
Phiéu danh gia, xép loali \ P
1. | chét luong vién chire (d6i | TccB_ 01 | Lhong Tochuc 1 om h vign
e ia , Y 1 Can bo
véi vién chirc quan ly)
Phicu danh gia, xep loai q
g, | chatluongvien chirc (doi | popg oy | PhONg Tochic | q ) aay
V&i vién chire khéng quan - Can bo
1Y)
3 Ph!euAnhar) Xét cua chi uy TCCB_03 Pr]ongATo chuc Vinh vidn
noi cong tac Can bo
Bang tong hop két qua danh N
4. | gia, xép loai chat luong vién | TCCB_04 Phong To chic 1yt vign
, Can bo
chuc
D. QUAN LY RUI RO
TT Noi dung rii ro Bién phap phong rii ro
1| Viénchic sir dung sai mau Huéng dan vién chic 1am lai theo mau phiéu da
" | phiéu danh gia quy dinh




BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH DPoc lap - Tw do - Hanh phuc

PHIEU XEP LOAI, CHAT LUQNG VIEN CHUC
(Poi véi vién chac gide charc v qudn ly)
Nam ........
[ [O IRV T (=] LTRSS
Don vi cong tac: ....... s PP PP PP P PP
I. KET QUA TU PANH GIA
1. Chinh tri tu tuéng:

5. Két qua thuc hién chirc trach, nhiém vu duoc giao (xac dinh rd noi dung cong

viéc thuc hién; ti 16 hoan thanh, chat luong, tién do cong viéc):

6. Thai d6 phuc vu nhan dan, doanh nghiép (d6i vai nhitng vi tri tiép xUc truc tiép

hoac tryc tiép giai quyét cong viéc cua ngudi dan va doanh nghiép):

trach:

PHAN DANH RIENG CHO VIEN CHUC QUAN LY
7. Két qua hoat dong cua co quan, to chirc, don vi dugc giao lanh dao, quan ly, phu

Il. TU'NHAN XET, XEP LOAI CHAT LUQNG
1. Tu nhan xét uu, khuyét diem:

(Hoan thanh xuat sic nhiém vu, hoan thanh tét nhiém vu; hoan thanh nhiém vu;

khéng hoan thanh nhiém vu).

Nghé An, ngay  thang — nam ......
NGUOI TU NHAN XET
(Ky, ghi rd ho tén)



I1l. KET QUA PANH GIA, XEP LOAI CHAT LUQNG VIEN CHUC
(Phan danh cho cap c6 tham quyén danh gia)
1. Nhan xét uu, khuyeét diem:

(Hoan thanh xuat sic nhiém vu, hoan thanh tét nhiém vu; hoan thanh nhiém vu;
khéng hoan thanh nhiém vu).
Nghé An, ngay thang nam ......
HIEU TRUONG
(Ky, ghi r6 ho tén)



BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH DPoc lap - Tw do - Hanh phuc

, PHIEU XEP LOAI, CHAT LUQNG VIEN CHUC
(Doi vai vién chac khong gidg chac vu qudn Iy, Truwong b mon, Pho truwong bg mon
va twong duwong)
Nam ........
[ O IRV Z= 8 (= 2

DBon vi cf)ng”téc: ....... s TR
|. KET QUA TU PANH GIA
1. Chinh tri tu tuéng:

5. K&t qua thuc hién chic trach, nhiém vu dugc giao (xac dinh r ni dung cong
viéc thuc hién; ti 1€ hoan thanh, chat luong, tién d6 cong viéc):

6. Thai do phuc vu nhan dan, doanh nghiép (ddi vai nhiing vi tri tiép xc truc tiép
hoac truc tiép giai quyét cong viéc cua nguoi dan va doanh nghiép):

Il. TU'NHAN XET, XEP LOAI CHAT LUQNG

1. Tu nhan xét wu, khuyét diem:

(Hoan thanh xuét sic nhiém vy, hoan thanh tt nhiém vu; hoan thanh nhiém vy;
khéng hoan thanh nhiém vu).
Nghé An, ngay thang nam ......
NGUOI TU NHAN XET
(Ky, ghi rd ho tén)

l1l. KET QUA PANH GIA, XEP LOAI CHAT LUQNG VIEN CHUC
(Phan danh cho cap c6 tham quyén danh gia)
1. Nhan xét uu, khuyeét diem:

(Hoan thanh xuat sic nhiém vu, hoan thanh tét nhiém vu; hoan thanh nhiém vu;
khong hoan thanh nhiém vu).

Nghé An, ngay  thang  nam ......
TRUONG DON VI

(Ky, ghi rd ho tén)



PANG BO TRUONG PAI HOC VINH PANG CONG SAN VIET NAM
1510)\\ Y/

*

Nghé An, ngay  thang nam 2020

NHAN XET, PANH GIA VIEN CHUC
cia cap uy, tap thé lanh dao noi cong tac

1. Uu diém
1.1. Vé phdam chdt chinh tri, dao duc, l0i song, y thuc to chuc ky ludt, tac
phong, lé loi lam viéc

1.2. Tinh than, thdi do thie hién Nghi guyét Trung wong 4 (khéa XII) vé xdy
dung, chinh don Pang va thuc hién Chi thi so 05 qda Bo Chinh tri vé day manh hoc
tdp va lam theo tu tuwong, dao dvc, phong cach Ho Chi Minh

...................................................................................................

.............................................................................................

...................................................................................................

.............................................................................................

...................................................................................................

.............................................................................................

Noi nhan: T/M PANG UY BQ PHAN/CHI UY
- Ban Thuong vu Pang 1y, BI THU

- Luu don vi. (Ky, ghi 0 ho tén)



TRUONG PAI HOC VINH

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

Nghé An, ngay

thang

nam 2020

TONG HQP KET QUA PANH GIA, XEP LOAI VIEN CHU'C NAM 2020

Két qua danh gia, phan loai vién chirc nim 2020

STT| Hovatén | Chircvy s Hoan 5 Ghi chu
: #op Hoan o aeh | Hoan | KMONG 1 kheng
thanh X . hoan .
P tot thanh R danh
xuat sac . i thanh .,
oA nhiém | nhiém vu A gia
nhiém vu nhiém vu
vu
1
2
3
Tong cong:
. ) (Danh sach gom c6 ... nguo) )
NGUOI LAP BIEU TRUONG DON VI

(ky, ghi 15 ho tén)

(ky, ghi rd ho tén)




HE THONG QUAN LY CHAT LUGNG M4 s6: KHTC.001
TRUONG PAI HOC VINH
_ i} _ | Lan ban hanh:01
QUY TRINH KE KHAI, THAM PINH KHOI | Ngay hiéu lyc: Ké tir ngay ky
LUQNG LAO PONG HANG NAM CUA
GIANG VIEN VA GIAO VIEN Trang: 75
Bién soan Tham dinh gop y Phé duyét
Chir ky
Ho tén Phong KHTC, GS.TS. Nguyén Huy Bang
Lé Van Tan Hiéu truong
Ho tén Phong KHTC, GS.TS. Nguyén Huy Bang
Lé Van Tan Hiéu truong

I. MUC PiCH VA PHAM VI AP DUNG

Str dung quy trinh théng nhat dé thanh toén thira gio tai Trudng Pai hoc Vinh theo
ndm tai chinh (bt dau tir 01/01 dén 31/12 hang ndm).

1. TAI LIEU VIEN DAN

Quyét dinh s6 695/QB-PHV ngay 15/6/2016 cua Hiéu truong vé viéc Ban hanh Quy
trinh thanh toan tai Truong Pai hoc Vinh;

Quy ché chi tiéu noi bo ban hanh kém theo quyét dinh sé 1585/QD-PHV ngay
30/12/2016 cua Hi¢u truong Truong Dai hoc Vinh;

Quyét dinh s6 2343/QP-PHV ngay 28/8/2019 cua Hiéu truong truong Pai hoc Vinh
Vé Viéc stra d6i, bd sung Quy ché chi tiéu noi bo cua Truong Pai hoc Vinh;

Quyét dinh s6 2371/QD-PHV ngay 30/8/2019 cua Hiéu trudng truong Pai hoc Vinh
Vvé Viéc stra d6i, bd sung Quy ché chi tiéu noi bo cua Trudong Pai hoc Vinh;

Cong vin s6 803/PHV-SPH ngay 23/7/2018 cta Hiéu truong truong Pai hoc Vinh
vé viéc giang day céc 16p sau dai hoc khoa 26;

Cong van sb 1427/PHV-KHTC ngay 16/12/2018 cua Hiéu trudng trudng Dai hoc
Vinh vé viéc thanh toan tién giang day Online cé4c 16p sau dai hoc khoa 26;

Céng vén s6 351/DHV-SDH ngay 29/4/2020 ctia Hidu trudng truong Dai hoc Vinh
vé viéc tinh gid day hoc truc tuyén ddi véi hé dao tao SPH cho CB, GV trong thoi gian
phong chéng dich Covid-19;

Thong béo s6 32/TB-DHV ngay 30/3/2021 cta Hiéu truong trudng Pai hoc Vinh vé
viéc quy dinh tam thai vé si s6 16p hoc cao hoc ciia Trudng Pai hoc Vinh;

Cong van sb 267/DPHV-DT ngay 27/3/2020 cua Hiéu trudong truong Pai hoc Vinh
vé viéc tinh huéng dan danh gia két qua hoc tap truc tuyén;

Cong van s 338/DHV-DT ngay 27/4/2020 cta Hiéu truong truong Pai hoc Vinh
vé viéc tinh gio day hoc truc tuyén cho can b, giang vién trong thai gian phong chéng dich
Covid 19;

Cong vin s6 482/PHV-GDTX ngay 09/5/2018 cua Hiéu truong trudng Pai hoc Vinh
vé viéc giang day céc 16p dai hoc hinh thirc vira 1am vira hoc dao tao tir xa;



Quyet dinh s6 726/QD-BHV ngay 17/4/2020 cta Hiéu trudng trudng Pai hoc Vinh
vé viéc bo sung quy dinh dao tao dai hoc hé vira 1am vira hoc &p dung phuong thire dao tao
truc tuyén e-Learning két hop vai dao tao truyén thong tai Truong Pai hoc Vinh;

Gidy dé nghi vé viéc lap cong thuc tinh gio cho phuong thic dao tao truc tuyén e-
Learning két hop véi dao tao truyén théng hé vira lam vira hoc;

Ké hoach s6 29/KH-DHV ngay 21/8/2018 vé viéc té chirc dao tao nam hoc 2018-
2019 cho cac 16p hé Chat lugng cao;

Quyét dinh s 1181/QB-BHV ngay 12/5/2021 cua Hiéu trudng truong Pai hoc Vinh
vé viéc ban hanh quy dinh ché d6 1am viéc dbi vai giang vién.

I1l. CAC TU VIET TAT



IV. NOI DUNG

A.LUU PO
QUY TRINH KE KHAL, THAM DINH KHOI LUQNG LAO DONG HANG NAM CUA CAN BO GIANG DAY
Phéng TCCE | Phang FO< va HTGT Chnbogiangdsy | Donvjdsowo  [Donviguantj dbotac Phang KHTC H4u raong Trung m CNTT
v
'§ 1 Bog ky newm
£ B e ¢
o
z 2 X8c 2he deoh
§ N sdch Gng &y
v 3 Thng hop. i
darh sach Shr Ay v
40 Trdig
& Pl Byt dare
Sdch Q307 ky Anh
moc o 0dng
3
i I_l ‘_1
= i
= & Caprnd GO v : .
2 Nl tis b sl tir e :
§ (G iget| | onpem o | mreon 4SS (LRt
£ || mmova : : iheac bk |
$ ¥ s a !
3 : A P 5
% : AT Thim o X o’u&\_ !
3 . NHOKICH o~ \”0“‘/--’ \
= - R '
‘é E v Ddrgy Cdag y Y '
£ (T PR R e e by I 1T Toess £ RTTT B TR St
e Fhidn hii§ ke : : néi§ waba 13 Cio medt
: A i e
- ql/naom@ < 12KTHLED - s ke
R S
v
g ¥ ]
§ 5 Bing §
; 14 Cndt @b smure
~ Ky e shan
3 0 1rdeg
Fd
x
£
&
2
g
£ 16 X nhin o
= rmﬂ.cnmhm
E thanh mén
B
: e
<
= 17 c nhin
3 o A
; thanh
i . kS
g ? Sl wl ¢ -(ff./m'“.\“\ Xar nhde Adeg ¢
=0 0 4 ] T Ve s
: <
-
l 12 Xnsa sb Wu
£ 20 Lio hd 5o hash
= 140, 08 NG cuyét
i - :
,g 21 it
[3
o
7 Nt o .0 34
hesdn cA thdn




B. DIEN GIAI

Buwéc Noi dung céng viéc Trach nhiém Két qua thuc hién h-lc;gglt%?r?h
@ 2) 3) I 4) ®)
Giang vién dang ky nhom dinh - i Dir liéu dang ky duoc cap ,

1 muc z%ao dong hgéngném trén CS_Iflng_\flen, nhat Ién hé théng. Efuoc ?5/8
céng thong tin can bg. glao vien BM.KLLD.01.001/2021 | "&nenam
Truong don vi dao tao Xac
nhan nhom dinh mc lao dong | Pon vi dao tao Trudc 05/9

2| ciia can b6 thudc don vi minh. | cdp 3, cap 2 BM.KLLD.02.101/2021 hang nam
Ky chuyén danh sach ding ky.

Tong hop dit liéu da dang ky BMLKLLD

3 fal;)"anagénsgmﬁlm CHaiCéiO;u\gﬁg Phong TCCB | BMLKLLD.03.201/2021 | .02.101/20
phé duyét. 21
Phé duyét danh sach dang ky .

4 | dinh mitc lao dong cta can bo | Hicu truong | BMLKLLD.04.301/2021 E;‘;g;ig{g
toan Truong.

- Cac don vi quan 1y dao tao

x&c nhan lai céc tham s6 lién

quan den viéc quy doi gio S6 lisu vé cac 16p hoc phan

chuan (hinh thizc giang day, duoc cap nhat trén phin

hinh thiic to chie lop hoc,..) mém ké khai. Néu cac I6p

cua l6p hoc phan da giang day hoc phan da phan cong

theo ke hoach. giang day trén phan mém | Thuc hien

- Truong THPT Chuyén, Quén 1y dao tao, hé thong tw | hyrong
Truong THSP cap nhét lop, -Donvidao | gsng cap nhat vao tai khoan Xuy&n trong

5 mon hoc 1én phan mém va ky | tao. cua can bd. nam (Tir
xac nhan danh sach. -DBonviquan | BM KLLD.05.202a/2021 | 01/01-

-~ Trung tam CNTT capnhat 1y ddotao. | gv K1.LD.05.2026/2021 | 31/12 hing

cac hé?c phan ng‘.@i.‘?'“”}? cong BM.KLLD.05.202¢/2021 | nam)

viéc dugc quy doi gio chuan

d5i véi day chinh tri dau khoa, BM.KLLD.05.2024/2021

chuyén dé nghién ctu sinh, cac BM.KLLD.05.202¢/2021

noi dung céng viéc ¢6 quy adi BM.KLLD.05.2021/2021

gid chuan khac khi nhan duoc BM.KLLD.05.202¢g/2021

hd so ¢6 xac nhan cua cac don

vi lién quan.

Ké khai
o ) ) Dit ligu ké khai dugc cap | tUON9
6 | monva nhiem vy ke, | Gidngvien | ahat fen hé thong, ki hoat
BM.KLLDP.06.003/2021 dong hoan
thanh.
Dir liéu ké khai dugc cap »
nhat 1én h¢ théng. Thuc hién
BM.KLLP.07.004a/2021 | thuong
7 | Kekhai giv hoat dong NCKH. | Giang vien | BM.KLLD.07.004b/2021 | XY kS;

BM.KLLD.07.004¢/2021 | o ** &2 ;
BM.KLLD.07.004d/2021 | oo

BM.KLLD.07.004¢e/2021




Buwoéc

Noi dung cong viéc

Trach nhiém

Két qua thuc hién

Thai gian

hoan thanh
) (2) 3) 4) (©)
BM.KLLD.07.0041/2021
Phong TCCB cap nhat cac
quyét dinh va tham s lién BM.KLLD.08.205a/2021 | .. .

g |Quan dén mién giam dinh muac Phong TCCB BM.KLLD.08.205b/2021 thuong
lao dong theo quy dinh, (thay BM.KLLD.08.205¢/2021 | ,\van
doi ngach luwong, churc vu, hoc '
tdp, boi dirong, thai san, ...).

Kiém tra, xac nhan hoat dong Bon vi dio tao | ¥ ligu trén he théng dugc | Truéc
9 | chuy&n mén va nhiém vu khac cp 3 : = | chuyén trang thai xac nhan. | 31/12 hang
cua can bd. BM.KLLD.09.103/2021 nam.
Cac két qua hoat dong
KHCN duoc xac nhan trén
. hé thong.
Phong KH&HTQT tham dinh ‘ BM.KLLD.10.204a/2021 | Trusc

10 | Ketqua hoat dong KHCNva | Phong BM.KLLD.10.204b/2021 | 31/12 hiing
phan khai gio hoat dong KHEHTQT | M KLLD.10.204¢/2021 | nam.
NCKH. BM.KLLD.10.204d/2021

BM.KLLD.10.204¢/2021
BM.KLLD.10.204f/2021
Kiém tra thong tin vé dinh mirc
Cua ca nhan sau khi dugc cap
nhat ché do mién giam DM lao | Giing vién S6 ligu vé dinh mac lao | Thuong
dong trén phanmém ké khaiva | ..~ = """ | dong da dugc chot trén phan | xuyén,

11 | c6y kién phan hoi véi phong g'&? vien, mém ké khai thanh toan hoan thanh
TCCB néu s6 ligu vé dinh mirc | T g thira gio. trude 31/12
chua chinh xac. Phong TCCB ' BM.KLLD.11.006/2021 hang nam.
tham dinh lan cudi va chét sd
licu 18n phan mém keé khai.

Kiém tra thong tin vé: tén 16p, SO liéu ve gio day dugc xac

hinh thtic day, cach to chuc l6p trén phan mem ke khai

hoc, s sd, hé s6 quy d6i,... cua | - Giang vién, thanh toan thura gio. .
cac 16p hoc phan c6 trén tai gi4o vién; BM.KLLD.12.0022/2021 | Thuong

1o |Khoancanhanvakékhaibo | -Bonvidio |BMKLLD.12.002b2021 | “¥3
sung cac hoc phan con thieu. tao. BM.KLLD.12.002¢/2021 fruee 31/12
X4ac nhan dé thanh toan néu -Ponviquan | BM.KLLD.12.002d/2021 hine nim
dung; phan anh cho cac don vi | Iy daoto. | BMLKLLD.12.002¢/2021 | & 0
quan 1y dao tao phy trach néu BM.KLLD.12.002{/2021
chua chinh xdc. BM.KLLD.12.002g/2021
Xéc nhan c4c 16p hoc phan da Nhiing 16p hoc phin da zlljlugnng

13 duoc t‘hanh‘toén tien truc tiep Phong KHTC dugc cap nhat sé bi loai khi Ké>t/ thiic
Ién phan mém ké khai, thanh tong hop thanh toan. nedy 31/12
toan thira gio. BM.KLLD.13.207/2021 | 3%~

ang nam.
Chét va ky xé&c nhan bang dinh Trudc ngay

14 | muc phai thuc hién toan Phong TCCB | BM.KLLD.14.206/2021 31/12 hang

truong. nam.




Thai gian

Buéc Noi dung cong viéc Tréach nhiém Két qua thuc hién hoan thanh
) (2) 3) 4) 5)
Phén khai gio hoat dong Tu ngay
KHCN va ky xac nhan bang Phong 01/01 dén
15 | gio hoat dong KHCN da thye | KH&HTQT | BM-KLLD.15.20472021 1 5009 p3ng
hién toan truong. nam.
BM.KLLD.16.002a/2021
BM.KLLD.16.002b/2021 o
Kiém tra, x4c nhan toan b dir Giang vien BM.KLLD.16.002¢/2021 gg/ 8?%3;”
16 | liéu gio day de chuyen Don vi gid0 Vién ’ BM.KLLD.16.002d/2021 10/01 hing
dao tao cap 3 ky duyét. BM.KLLD.16.002¢/2021 | -
BM.KLLD.16.0021/2021
BM.KLLD.16.002g/2021
BM.KLLD.17.102a/2021
BM.KLLD.17.102b/2021
BM.KLLD.17.102¢/2021
BM.KLLD.17.102d/2021 Tir ngay
X&c nhan, tong hop gid da thuc | Pon vi dao tao BM.KLLD.17.102¢/2021 05/01 dén
17| hign theo don vi cap 3 cip 3 BM.KLLD.17.1026/2021 1 44,9 p3ng
' ' BM.KLLD.17.102g/2021 nam
BM.KLLD.17.103/2021
BM.KLLD.17.108/2021
BM.KLLD.17.109/2021
BM.KLLD.17.110/2021
Dt ligu trén hé thdng dugc 0K7hﬁng q::u
Kiém tra ho so thanh toan theo ddnh dau xac nhan da kiém khi r?hgn
18 ting don vi Phong KHTC | tra. dugc dit
i BM.KLLD.18.209/2021 liu ti Don
BM.KLLD.18.210/2021 A
vi dao tao.
Khoéng quéa
Khoa dix liéu theo don vi 03 ngay sau
e ) xac nhan hoan thanh quy khi Phon
19 ggfi iolu liéu thanh toan theo TT CNTT trinh TT. KHTC ch
i BM.KLLD.19.209/2021 nhan da
BM.KLLD.19.210/2021 | kiém tra
xong
In biéu, l1ap ho so thanh toan dé he BM.KLLD.20.209/2021 | 1Tu9¢
20| 11ghi duyet chi. PRONGKATE | pMKLLP20.211/2021 | 2101 nam
Trudc
21 [ buyetent uiing | ECELD2LI09208 3100
R A T ., - A P 2 | Trudc
29 Nhan thpng bao so tien duoc G_l,ang.\A/len, Thorlg b:’:lp tien quc chgyen 31/01 nim
thanh toan. gido vién. khoan gui qua dién thoai sau

C. BIEU MAU KEM THEO




TT Tén biéu miu/Hb so M4 s6 Noi luu
Bang Pang Ky Binh Muc Lao Bong Cé

L | Nhan Nam Yyyy] BM.KLLDP.01.001/2021
Danh Sach Pang Ky Binh Muc Lao

2. Pong Theo Don Vi Nam [Yyyy] BM.KLLDP.02.101/2021

3. | Bang Tong Hop Bang Ky Binh Mc Lao | 5y, 115 0320112021 | TeeB
Pong Toan Truong Nam [Yyyy]

4. | Bang Phe Duyét Bang Ky Dinh Mc Lao |, 1 15 04 3012021 | T
Pong Toan Truong Nam [Yyyy]
Bang Tong Hop Lop Hoc Phan Ba Thuc

5. | Hién Hé Pai Hoc Chinh Quy Nam BM.KLLD.05.202a/2021 | BV QLDT
[Yyyyl ‘
Bang Tong Hop Lép Hoc Phan Ba Thuc

6. Hién Hé VLVH Nam [Yyyy] BM.KLLD.05.202b/2021 | BV QLDT
Bang Tong Hop Lép Hoc Phan Pa Thuyc

7. Hién Hé Pao Tao Tr Xa Nam [Yyyy] BM.KLLD.05.202¢/2021 | BV QLDT
Bang Tong Hop L6p Hoc Phan Pa Thuyc

8. Hién Sau Pai Hoe Nam [Yyyy] BM.KLLDP.05.202d/2021 | BV QLDT
Bang Tong Hop Gio Thuc Hién Bac

9. | Trung Hoc Pho Thong Nam Hoc [Yyyy] - | BM.KLLD.05.202¢/2021 | BV QLDT
[Yyyy+1]
Bang Tong Hop Gio Thuc Hién Thuc

10. | Hién Bac Tiéu Hoc, Bac THCS Nam Hoc | BM.KLLD.05.202{/2021 | BV QLDT
[Yyyy] - [Yyyy+1]
Bang Tong Hop Cac Hoat Dong Khac ba

11. | Thuc Hién Pugc Quy D6i Gio Day Nam | BM.KLLD.05.202¢/2021 | BV QLDT
[Yyyy]
Bang Ké Khai Cac Hoat Bong Chuyén

12. | \snva Nhicm Vi Khic Nam [Yyyy] BM.KLLD.06.003/2021
Bang K& Khai Cac Cong Trinh Khoa Hoc

13. | o Cong B Nam [Yyyy] BM.KLLD.07.004a/2021
Bang Ké Khai Cac Pé Tai, Du An Pa

14, Thuo Hién Nam [Yyyy] BM.KLLD.07.004b/2021
Bang Ké Khai Viét Gido Trinh, Sach

15. | Giso Khoa DA XuAt Ban Nim Yoyy] BM.KLLD.07.004¢/2021
Bang Ké Khai Cac Hoat Bong Seminar

16. | o Thuc Hién Va Tham Du Nam [Yyyy] BM.KLLD.07.004d/2021

17, | Bang K& Khai Huéng Dan Nghien Ctu | 5, ) 1 5 07 004e/2021
Sinh Nam [Yyyy]
Bang Ké& Khai Huéng Dan Sinh Vién

18. | Nghién Ctru Khoa Hoc, Boi Dudng Hoc | BM.KLLD.07.004/2021
Sinh Gioi Nam [Yyyy]
Danh Sach Tong Hop Cac Quyét binh

19, | BO Nhiém/Mien Nhiem Chic Vy BM.KLLD.08.205a/2021 | TCCB

Puogc Mién Giam Dinh Mirc Lao Pong
Nam [Yyyy]




20.

Danh Sach Tong Hop Cac Quyét Binh
Pao Tao, Boi Dudong Bugc Mien Giam
binh Muac Lao Pong Nam [Yyyy]

BM.KLLD.08.205b/2021

TCCB

21.

Danh Sach Tong Hop Cac Can Bo Nghi
Huoéng Ché D6 Om Pau, Thai San
Pugc Mién Giam Binh Muc Lao Bong
Nam [Yyyy]

BM.KLLD.08.205¢/2021

TCCB

22.

Danh Sach Cac Hoat Bong Chuyén Mon
Va Nhiém Vu Khac Ba Thuc Hién Cua
DPon Vi Nam [Yyyy]

BM.KLLD.09.103/2021

23.

Danh Sach Cac Cong Trinh Khoa Hoc
Cong Bo ba bugc Tham Dinh Nam
[Yyyy]

BM.KLLD.10.204a/2021

24.

Danh Sach Cac B¢ Tai, Du An Thuc
Hién Ba Bugc Tham Dinh Nam [Yyyy]

BM.KLLD.10.204b/2021

25.

Dar)h Sach Giao Trinh,v Sach Giao Khoa
Xuat Ban Ba Buoc Tham Dinh Nam
[Yyyy]

BM.KLLD.10.204¢/2021

26.

Danh Sach Céac Hoat bong Seminar q
Thyc Hién Va Tham Du Da Buoc Tham
Dinh Nam [Yyyy]

BM.KLLD.10.204d/2021

217.

Danh Sach Cén B6 Hugng Dan Nghién
Ctru Sinh Pa Bugc Tham Dinh Nam
[Yyyy]

BM.KLLD.10.204¢/2021

28.

Danh Sach Can Bo Huéng Dan Sinh
Vién Nghién Ctu Khoa Hoc,

Bb6i Dudng Hoc Sinh Gioi B Puoc
Tham DPinh Nam [Yyyy]

BM.KLLD.10.204/2021

29.

Bang Chi Tiét Binh Muc Va Mién Giam
Dinh Mutc Lao Pong Nam [Yyyy]

BM.KLLD.11.006/2021

30.

Bang Ké Khai Gio Day ba Thuc Hién Hé
DPai Hoc Chinh Quy Nam [Yyyy]

BM.KLLD.12.002a/2021

31.

Bang Ké Khai Gio Day Hoc Phan ba
Thuc Hién Hé Vira Lam Vira Hoc Nam
[Yyyy]

BM.KLLD.12.002b/2021

32.

Bang Ké Khai Gio Day ba Thuc Hién H¢
Pao Tao Tu Xa Nam [Yyyy]

BM.KLLD.12.002¢/2021

33.

Bang Ké Khai Gio Day Ba Thuc Hién Hé
Sau Pai Hoc Nam [Yyyy]

BM.KLLD.12.002d/2021

34.

Bang Ké Khai Gio Day Ba Thuc Hién
Tai Bac THPT Chuyén Nam [Yyyy]

BM.KLLD.12.002¢/2021

35.

Bang Ké Khai Gio Day Pa Thuc Hién
Bac Tieu Hoc, Bac THCS Nam [Yyyy]

BM.KLLD.12.002{/2021

36.

Bang Ké Khai Cac Noi Dung ba Thuc
Hién Pugc Quy Doi Gio Chuan Nam
[Yyyy]

BM.KLLD.12.002g/2021




37.

Bang Tong Hop Céac Lép Hoc Phan Moi
Thinh Giang Va Céc Lép Hoc Phan

Can Bo Bé Nghi Thanh Toan Tién Truc
Tiép Nam [Yyyy]

BM.KLLD.13.207/2021

KHTC

38.

Bang Téng Hop Binh Muc Lao Dong
Phai Thuc Hién Nam [Yyyy]

BM.KLLD.14.206/2021

TCCB

39.

Bang Tong Hop Gid Nghién Ciru Khoa
Hoc Pa Thuc Hién Nam [Yyyy]

BM.KLLD.15.204/2021

KH&HTQT

40.

Bang Xac Nhan Gio Day Ba Thuc Hién
Hé Pai Hoc Chinh Quy Nam [Yyyy]

BM.KLLD.16.002a/2021

41.

Bang Xac Nhan Gio Day Hoc Phan Ba
Thuc Hién HE Vua Lam Vira Hoc Nam
[Yyyy]

BM.KLLD.16.002b/2021

42.

Bang Xac Nhan Gio Day Ba Thuc Hién
HE Pao Tao Tu Xa Nam [Yyyy]

BM.KLLD.16.002¢/2021

43.

Bang Xac Nhan Gio Day Ba Thuc Hién
H¢ Sau Pai Hoc Nam [Yyyy]

BM.KLLD.16.002d/2021

44,

Bang Xac Nhan Gio Day Ba Thuc Hién
Tai Truong Thpt Chuyén Nam [Yyyy]

BM.KLLD.16.002¢/2021

45.

Bang )géc Nhan Gio Day Ba Thuc Hién
Bac Tiéu Hoc, Bac Thes Nam [Yyyy]

BM.KLLD.16.002/2021

46.

Bang Xac Nhan Cé}c Noi Dung Ba Thyc
Hién Bugc Quy Poi Gio Chuan Nam
[Yyyy]

BM.KLLD.16.002g/2021

47.

Bang Tong Hop Ké Khai Gio Day Pa
Thuc Hién HE Pai Hoc Chinh Quy Nam
[Yyyy]

BM.KLLD.17.102a/2021

KHTC

48.

Bang Tong Hop Ké Khai Gio Day Pa
Thyuc Hién Hé Vira Lam Vira Hoc Nam
[Yyyy]

BM.KLLD.17.102b/2021

KHTC

49.

Bang Tong Hop Ké Khai Gio Day Pa
Thuc Hién Hé Pao Tao Tir Xa Nam
[Yyyy]

BM.KLLD.17.102¢/2021

KHTC

50.

Bang Tong Hop Ké Khai Gio Day Pa
Thyuc Hién HE Bao Tao Sau Pai Hoc
Nam [Yyyy]

BM.KLLD.17.102d/2021

KHTC

51.

Bang Tong Hop Ké Khai Gio Day Pa
Thuc Hién Hé Thpt Nam [Yyyy]

BM.KLLD.17.102¢/2021

KHTC

52.

Bang Tong Hop Ké Khai Gio Day ba
Thuc Hién Bac Tiéu Hoc Va Thes Nam
[Yyyy]

BM.KLLD.17.102£/2021

KHTC

53.

Bang Tong Hop Ké Khai Cac Noi Dung
ba Thuc Hién Bugc Quy Doi Gio Chuan
Nam [Yyyy]

BM.KLLD.17.102g/2021

KHTC

54.

Bang Tong Hop Ké Khai Gio Hoat Bong
Chuyén M6n Va Nhiém Vu Khac ba
Thuc Hién Nam [Yyyy]

BM.KLLD.17.103/2021

KHTC




Tong Hop Ké Khai Khéi Luong Giang

5. | Dy D Thc Hién Nam [Yyuy] BM.KLLD.17.108/2021 | KHTC

56, | Bang e Nghi Thanh Toan Gio Vot BM.KLLD.17.109/2021 | KHTC
Chuan Nam [Yyyy]

57. | Danh Sach Can B9 Thieu Gig Chuan BM.KLLD.17.110/2021 | KHTC
Nam [Yyyy] . —

5g, | Bang De Nghi Thanh Toan Gio Vuot BM.KLLD.18.209/2021 | KHTC
Chuan Nam [Yyyy]

59, | Danh Sach Can B§ Thieu Gio Chuan BM.KLLD.18.210/2021 | KHTC
Nam [Yyyy] _ —

go, | Bang D€ Nghi Thanh Toan Gi Vuret BM.KLLD.19.209/2021 | CNTT
Chuan Nam [Yyyy]

g1. | Danh Sach Can B§ Thicu Gig Chuan BM.KLLD.19.210/2021 | CNTT
Nam [Yyyy] ‘ .

62, | Bang BE Nghi Thanh Toan Gio Vuot BM.KLLD.20.209/2021 | KHTC
Chuan Nam [Yyyy]

63, Bang Thanh Toan Gio Vuot Chuan Nam BMKLLD. 202112021 | KHTC
[Yyyyl —

64, | Bang D€ Nghi Thanh Toan Gio Vuot BM.KLLD.21.309/2021 | KHTC
Chuan Nam [Yyyy]

65. Bang Thanh Toan Gio Vuot Chuan Nam BMKLLD213112021 | KHTC
Mywl

66 Thong B&o So Tién Pugc Thanh Toan

Qua Tin Nhin




QUY TRINH QUAN LY PAO TAO
PAI HQC CHINH QUY



HE THONG QUAN LY CHAT LUONG M4 s6: QT.DT.01/2021
TRUONG DAI HOC VINH Lan ban hanh:
QUY TRINH MO NGANH DAO TAO | Ngay hiéu luc: XX/XX/XXXX
DAl HQC CHINH QUY Trang: X/XX
Bién soan Xem xét Phé duyét
Chit ky
Ho tén Ho Xuan Thiy Hoang Vinh Phéi- | GS.TS. Nguyén Huy Bing
L& Van Tan Truong phong Hiéu truong
Nguyén Anh Diing
Vién truong

I. MUC PiCH VA PHAM VI AP DUNG

- Xay dung nganh dao tao méi phil hop véi nhu cau xa hoi; dam bao cac quy dinh hién
hanh ciia Nha nudc; dap tng St mang, tam nhin va chién lugc phat trién ciia Nha truong.

- Céc don vi dao tao trinh d¢ dai hoc: Phong Dao tao, cac khoa, vién lién quan.

Il. NGUYEN TAC CHUNG

Céac nganh méi ma phai thuc sy dap ang nhu cau cua thé gidi viéc lam
1. TAI LIEU VIEN DKN

Cin ctr Nghi dinh s6 99/2019/ND- CP ngay 30/12/2019 cua Thu tuéng Chinh phu Quy
dinh chi tiét va hudng dan thi hanh mot s diéu cia Luat sira d6i, bo sung mot s6 diéu cua
Luat Gido duc dai hoc;

- Khung trinh d6 qudc gia Viét Nam ban hanh theo Quyét dinh s 1982/QD-TTg ngay
18/10/2016 cua Thu tuéng Chinh phu;

Cin cir Thong tu s6 07/2015/TT-BGDDT ngay 16/04/2015 cua Bo Giéo dyc va Pao
tao Ban hanh quy dinh vé khéi luong kién thic tdi thiéu, yéu cau vé ning lyc ma ngudi hoc
dat duoc sau khi tét nghiép dbi véi mdi trinh d6 dao tao cua gido duc dai hoc va quy trinh
xay dung, thim dinh, ban hanh chuong trinh dao tao trinh d6 dai hoc, thac si, tién si;

Can cir Thong tur s6 22/2017/TT-BGDDT ngay 06/9/2017 ciia Bo Giéo duc va Dao
tao ban hanh quy dinh diéu kién, trinh ty, thii tuc mé nganh dao tao va dinh chi tuyén sinh,
thu hoi quyét dinh mé nganh dao tao trinh d6 dai hoc;

Can clr Thong tur s6 24/2017/TT-BGDDT ngay 10/10/2017 ciia Bo Giao duc va Dao
tao ban hanh danh muc gi4o duc, dao tao cip IV trinh do dai hoc.

Cin cir Cong vin s6 3281/BGDDT-GDPH ngay 30/6/2015 ctua Bo Gido duc va Dao
tao vé viéc huéng dan to chac thuc hién mot sé ndi dung lién quan dén tham dinh chuong
trinh dao tao theo quy dinh cta Thong tu s6 07/2015/TT-BGDPT;Danh muc dao tao cap IV
cac trinh do cua B Giao duc va Pao tao.

Cian c& Thong tu 04/2016/TT-BGDDT ngay 14/3/2016 cia Bé truéng Bo Gido duc
va Pao tao Quy dinh Vé tiéu chuan danh gia chat lugng chuong trinh dio tao cac trinh do cua
gi&o duc dai hoc.

Quyét dinh s6 2155/QD-DHV ngay 10/10/2017 cua Hiéu trudng Trudng Dai hoc Vinh
ban hanh Quy dinh tam thoi vé dao tao dai hoc hé chinh quy tiép can CDIO theo hé thong tin
chi tai Truong Pai hoc Vinh;
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B. DIEN GIAI

Buwoéc

Noi dung cong viéc

Trach nhiém

Két qua thuc hign
(biéu mau)

Thoi gian
hoan thanh

1)

)

3)

(4)

()

1

Pé xuit mé nganh
Khoa/vién c6 nhu cau mé
nganh dao tao mai thuc hién
khao sat, xac dinh nhu cau
nhan luc theo trinh do va
nganh/chuyén nganh dao tao;
khao st nhu cau caa ngudi sir
dung lao dong dbi voi nguoi
t6t nghiégp  nganh/chuyén
nganh dao tao két hop véi yéu
cau vé khdi luong kién thic
t6i thiéu va yéu cau vé ning
luc nguoi hoc dat dugc sau
khi tét nghiép. Dy béo ngudn
nhan luc trong thoi gian toi 6
ving/mién ma Truong c6 y
dinh dao tao dé phuc vu nhu
cau. Néu qua khao sét thiy cé
nhu cau tién hanh 1am to trinh
vé cac diéu kién va thang tin
dang ky mé nganh mai (Béo
cao khao sat nhu ciu; Bién
ban hop HPDT cap khoa/vién
théng qua viéc xin ma nganh
dao tao).

- Phong Pao tao tong hop
trinh Hoi dong Khoa hoc va
Pao tao Nha truong tham
dinh.

- Hoi ddng Khoa hoc va Pao
tao Nha truong tham dinh dé
xuit, trinh Hiéu truong Nha
truong quyét dinh dé xuat mo
nganh.

- Khoa/vién
- Phong Pao tao
- HDKH&DT

- To trinh

- QD cho phép xay
dung dé 4n mé nganh

- Bién ban tong hop cac
diéu kién mé nganh

2 thang

Phé duyét cha trwong, ra
Quyét nghi vé viéc cho phép
mMé nganh dao tao maéi.
Hiéu truong trinh Hoi dong
truong xem xét va théng nhat
cha truong, ra Quyét nghi vé
viéc cho phép mé nganh dao
tao mai.

Phong Pao tao tham muu dé
Hiéu truong thanh 1ap T6 xay
dung d& &n mé nganh moi
(Quyét dinh thanh Iap T4 soan
thao).

- Hoi dong
truong
- Ban giam hiéu

Quyét nghi cho phép
ma& nganh

2 tuan




Buwoéc

Noi dung cong viéc

Trach nhiém

Két qua thyc hign
(biéu mau)

Thoi gian
hoan thanh

T6 soan thao xay dung muc
tiéu chung, muc tiéu cu thé va
chuan dau ra cia CTDT (theo
mau chung cua Truong).

Xay dung dé an dé &n mé
nganh dao tao

Buwéc 3.1 To6 soan thao xac
dinh cau trac, khdi lwong kién
thire can thiét cua CTDT, xay
dung CTPT dam bao muc
tiéu dao tao va chuan dau ra.
Buwéc 3.2: To soan thao thuc
hién ddi sanh voi CTPT cung
trinh do, cung nganh/chuyén
nganh cua cac co s¢ dao tao
khac ¢ trong nudc va nudc
ngoai dé hoan thién CTPT.
Bwéc 3.3: To soan thao va
giang vién xay dung dé cuong
chi tiét cac hoc phan theo
CTDT da xac dinh.

Buwéc 3.4: Khoalvién va To
soan thao t6 chic hoi thao lay
y kién cua giang vién, can bo
quan 1y trong va ngoai co sO
dao tao, cac nha khoa hoc, dai
dién don vi str dung lao dong
lién quan va nguoi da tét
nghiép (néu co) vé CTDT.
Buwéc 3.5: T6 soan thao hoan
thién du thao CTDT trén co so
tiép thu y kién phan hoi cua
cac bén lién quan.

Buwoc 3.6: Sau khi c6 du thao
vé Bé an mo nganh, giri vé
Phong Pao tao dé thuc hién
thanh lap t6 tham dinh noi bo,
tham dinh lai truéc  khi
chuyén khoa/vién hoan thién
(Quyét dinh Hoi dong tham
dinh noi bo).

Bwoc 3.7: Phong Pao tao gui
lai cho T6 soan thao CTDT dé
hoan thién va td chuac thim
dinh mg nganh.

- Khoa/vién

- Phong DPao tao,
- Ban Giam hiéu
- T4 soan thao

- QD thanh 1ap t6 soan
thao.

- Muc tiéu, CBR,
Khung CTDT, Bé
cuong chi tiét.

- Y kién gop y cac bén
lién quan vé CTPT.

- P& 4n mé nganh

4 thang

Tham dinh mé nganh
Khoa/vién hoan thién Dé an,
CTDT di dugc hiéu chinh dé
tién hanh tham dinh.

- Khoa/vién
-Bo GD-DT

- Phong Pao tao
- Hoi déng tham
dinh

- Ban nhan xét cua
phan bién

-Pé an ban gop y
chinh sura

- Qb ban hanh CTDT

2 tuan




Buwoéc

Noi dung cong viéc

Trach nhiém

Két qua thyc hign
(bieu mau)

Thoi gian
hoan thanh

4.1 Poi véi cac nganh Chat
lwgng cao thi Nha truong
hoan thién hd so va gui béo
cao cho Bo Giao duc va Bao
tao (hd so theo Thong tu sb
23/2014/TT-BGDPT  ngiy
18/07/2014 cua Bo Giao duc
va Pao tao ban hanh vé Pao
tao chit luong cao trinh do dai
hoc).

Nha truong gui dé an vé Bo
Gi4o duc va Pao tao dé tham
dinh néu dat thi cho phép dao
tao hozc Hiéu chinh, bd sung,
phan hoi theo y kién tir Bo
(néu co).

4.2 Poi véi cac nganh méi

- Khoa/vién chuén bi cac ho
so can thiét dé lam viéc véi
Hoi dong tham dinh (Dé &n,
Chuong trinh ddo tao va diéu
kién thuc hién chuong trinh
nhu: Danh sach giang vién cét
can, giang vién tham gia
giang day, diéu kién vé tiéu
chuan giang vién, 1y lich khoa
hoc giang vién, cac cong trinh
khao hoc da cong bd....)

(Ivu y thuc hién theo hudng
dan tai Thong tu 22/2017 cua
B6 Gido duc va Pao tao quy
dinh diéu kién, trinh tu tha tuc
mo nganh dao tao).

- Tb soan thao Hoan thién dé
an va luu hd so minh chung.
- Pé &n sau khi hoan thién
trinh Hoi dong truong Hop
xét duyét dong y.

- Hoi dong
truong

- Cong van cho phep
dao tao VBZ,,Chét
luong cao (néu cod)

Quyét dinh cho phép mé
nganh

5.1. Péi véi cac nganh thudc
linh vuc suc khée, dao tao
gi4o vién, quéc phong, an
ninh.

- Truong gui HO so vé Bo
Gi4o duc va Pao tao thim
dinh, Sau khi thim dinh xong
(néu du diéu kién mo nganh)
Bo Truong Bo Gido duc va
Dao tao ra Quyét dinh cho

- Bo GD&DT
- Hiéu truong
- Phong DPao tao

- Hiéu chinh, b sung,
phan hdi theo y kién tur
B6 (néu c)

- Quyét dinh

2 thang




Buwoéc

Noi dung cong viéc

Trach nhiém

Két qua thyc hign
(biéu mau)

Thoi gian
hoan thanh

phép mo nganh (Theo Théng
tu 10/2018 vé md nganh dao
tao su pham. Ddi voi céc
nganh dao tao hé su pham)
Hiéu chinh, b sung, phan hdi
theo y kién tir Bo (néu cd)

- Bo Giédo duc va dao tao Ban
hanh Quyét dinh cho phép mo
nganh.

5.2. P6i véi cac nganh con
lai (co so gido duc dwoc tw
chi m¢ nganh theo khodn 2,
diéu 33 Lugt Gido duc sira doi
s6 34/2018/QH14)

- Phong Pao tao tham muu,
trinh Hiéu truéng ban hanh
Quyét dinh m¢ nganh.

- Nha truong thuc hién bao
cao Bo Giado duc va Pao tao
vé viéc mé nganh.




C. BIEU MAU KEM THEO

Thoi gian
TT Tén bieu mau/Ho so Ma so Noi lru Iwru toi
thieu
1) (@) 3 4) ®)
1 | Phu luc I. Chuong trinh dao tao | BM.DT.0101/2021 Phong Pao ta0 | 5 nam
Phu luc 11. Bién ban kiém tra
p | thuc té diéu kien vé doi ngii BM.PT.0102/2021 | Phong Do tao | 5 nim
giang vién, trang thiét bi , thu
vién
g |Phulucll. DedndangkymS | gy ;1 01032021 | Phong Pao tao | 5 nam
nganh dao tao
4 | Phu luc IV. Ly lich khoa hoc BM.DT.0104/2021 Phong Pao tao | 5 nam
5 |PhulucV.Phicutudinhgid | b\ br 61052021 | Phong Bao tao | 5 nim

diéu kién m¢ nganh

D. QUAN LY RUI RO

TT Noi dung rii ro Bién phap phong rii ro
bean mokngarjh khong‘phu - Khao st thi truong viéc 1am, nhu cau dao tao
1 | hop nhu cau cua thi trrong lao A . \ .
dong - Tham chiéu véi cac chuong trinh dao tao khac
2 BE an thigu chir ky, dau khi - Kiém tra ra soét lai cac ban sao, ban nhan ban

nhan ban




BM.DT.0101/2021

Phu luc I
(Kém theo Thong tu so: /2017/TT-BGDDT ngay  thang  nam 2017
cua Bo truong Bo Giao duc va Pao tao)

BQ, NGANH (Co quan chu quéan néu co) CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO SO PAO TAO: Poc 1ap - Ty do - Hanh phic

CHUONG TRINH PAO TAO
(Ban hanh theo Quyét dinh sé ... ngay ...thang...nam... cia Hiéu truéng/ Gidm doc )
Tén chuong trinh: ...
Trinh d§ dao tao: ..ccceevveeeiieeceece e,
Nganh dao tao: .o “MA SO e,
1. Muc tiéu
- Muc tiéu chung
- Muc tiéu cu thé: Kién thirc, k¥ nang, thai do, vi tri 1am viéc sau tot nghiép, trinh d6 Ngoai
ngtt, Tin hoc,...
2. Chuin dau ra (theo quy dinh tai Théong tw 07/2015)
2.1. Kién thirc
2.2. Ky nang
2.3. Nang luc tu chi va trach nhiém
3. Khéi lwrgng kién thirc toan khos
4. D6i twong tuyén sinh
5. Quy trinh dao tao, diéu kién tot nghi¢p
6. Cach thirc danh gia
7. Noi dung chwong trinh

STT/ mé | Hoc phan Néi dung can dat dwoc cia | Khoi lweng kién | Ghichd
s6 HP tirng hoc phan (tom tdit) thic
(LT/TH/Tu hoc)
1. Kién thiic gido duc dai cwong
Hoc phan ...
Hoc phén ....

2. Kién thirc gido duc chuyén nghiép

2.1.  Kién thire co s¢ nganh

Hoc phén....

Hoc phan....

2.2.  Kién thirc nganh

Hoc phan....

Hoc phan....

2.3.  Kién thirc chuyén nganh (néu co)

Hoc phén....

Hoc phan....

8. Hwéng dan thue hién:

Thi trwéng co sé dao tao dang ky
M& nganh dao tao
(ky tén, dong dau)



Phu luc IT
(Kém theoThong tr so: /2017/TT-BGDPT ngay thing nam 2017
cua Bo truong Bo Gido duc va Pao tao)

BM.PT.0102/2021

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanhphic

BIEN BAN KIEM TRA THU'C TE PIEU KIEN VE PQI NGU
GIANG VIEN, TRANG THIET BI, THU VIEN

- Co so dao tao: ...
- Dia chi tru so chinh:. ..

- Thanh phan Poan kiém tra (theo Quyét dinh sb

-

- Céc ndi dung kiém tra:
1. Dgi ngii gidng vién va ky thuat vién co hiru cia co s¢
1.1. Po1 ngli giang vién co hitu ciia co s& phan theo cac chuong trinh giang
day trong d6 bao gém ca chuong trinh dang dang ky mo nganh

ngay.....thang

TT Ho va tén, nam Chue danh khoa hoc, Chuyén Nam, noi bung/ Ghi chu
sinh, chirc vy hién | ndm phong; Hoc vi, | nganh dugc tham gia | Khong dung
tai nudc, nam tot nghiép dao tao giang day V6i ho so

1. Nganh 1 (nganh da dugc cho phép dao tao theo QD...... ngay....)
1
2

2. Nganh 2 (nganh da dugc cho phép dao tao theo QD...... ngay....)
1
2

n. Nganh n (nganh da dugc cho phép dao tao theo QD...... ngay....)
1
2

n+1. Nganh dang ky dao tao
1
2

b) Doi ngii k§ thuat vién, nhan vién huéng dan thi nghiém co hitu
TT Ho va tén, nam Chuc danh khoa hoc, Chuyén Nam, noi bung/ Ghi chu
sinh, chc vu hién | nam phong;’ Hoc vi, | nganh dugc tham gia Khéng‘dﬁng
tai nudc, nam tot nghiép dao tao giang day VGi ho so
1. Nganh 1 (nganh da duoc cho phép dao tao theo QD...... ngay....)




2
2. Nganh 2 (nganh da dugc cho phép dao tao theo QD...... ngay....)
1
2
0. Nganh n (nganh da dugc cho phép dao tao theo QD...... ngay....)
1
2
n+1. Nganh dang ky dao tao
1
2
2. Co sé vat chat va trang thiét bi
2.1. Phong hoc, giang duong, trang thiét bi ho tro giang day
Loai phong hoc Danh muc trang thiét bj chinh ,
. - X = buang/
(Phong hoc, gidng n ho trg gidng day A
z . . x Dién Khoéng
S6 | dwong, phong hoc da So . A n ,
TT | phirong tién, phong | luong | S | TéN | gg | Phucvuhoc | Dien | ding | qp,
phong tien, prong. | WONE | oy | it phan/man tich | véihd ,
hoc ngoaqi ngir, . luong cha
. L bi hoc (m2) SO
phong may tinh...)
1
2.2. Phong thi nghiém, co s& thuc hanhva trang thiét bi phuc vu thi nghiém,
thuc hanh
R . B Danh myc trang thiét bi chinh
. | Tenphongthi | .. h{ trg thi nghiém, thyc hanh Ding/
% ‘:ghlcfl’ xuong, | e Teén thiét b S5 | Phucvu | Khong | Ghichu
i | (o s | mon o | ding e
' /hoc phan | hoso
1 -

2.3. Thu vién

- Dién tich thu vién: ..... m?; Dién tich phong doc: ...... m
- S6 chd ngoi: ... ; S6 lugng may tinh phuc vu tra ciru: ...
- Phin mém quan 1y thu vién: ...

2




- Thu vién dién tu: ....

; Sb lwong sach, gido trinh dién tir:. ..

2.4. Danh muc giao trinh ctua cac nganh dang dao tao va dang ky dao tao

£ ; Str dung cho Bung/
S6 Tén giao Tén tac | Nha xuat Nam o A Khéng Ghi
X .\ , £ s S6 ban | mén hoc/ hoc , - ,
TT trinh gia ban xuat ban A dang vai | cha
phan h
0 so
1
2
2.5. Danh muc sach chuyén khao, tap chi cua nganh dao tao
.| Tensach | Téenticgia | Nha xuitban Sir dung .
So A C Tk X oA s £ 12 cho mon buang/ Ghi
chuyén Pon vi xuat SO, tap, nam SO ban A , ,
TT \ . X %12 hoc/hoc | Khong dang | cha
khao/tap chi ban xuat ban A i P
phan Vaéi ho so
1
2

2.6. Danh sach cac co so thuc hanh thuc tap ngoai co s¢ dao tao
Kem hop dong dao tao gitra co so dao tao va co so thuc hanh/thyc tap
Ho6 so kém Bién ban kiém tra diéu kién thuc té cua co s¢

....,ngay..... thang .... nam....

Hiéu trudéng

(Ky tén, dong dau)




BM.DBT.0103/2021
Phu luc ITI
(Kém theo Théng tw sé:  /2017/TT- BGDPT ngay thdng ndam 2017
cua Bo truong Bo Gido duc va Pao tao)

BQ, NGANH (Co quan chii quén néu ¢6) CONG HOA XA HOI CHU NGHIA VIET NAM
TEN CO SO PAO TAO: Poc 1ap - Tw do - Hanh phuc
So:

o 5 ) . R ng‘dy thang  nam
DE AN PANG KY MO NGANH PAO TAO
Ténnganh: ......... ; Maso: .........

Kinh gui:

I. Sw cin thiét mé nganh dao tao
1. Gidi thiéu khai quat vé co so dao tao
2. Trinh bay sy can thiét vé viéc md nganh
- Su phu hop v6i chién luge phat trién ciia co sé dao tao
- Su phu hop vé nhu cau phat trién ngudn nhan luc cua dia phuong, ving, quéc gia.
II. Tém tit diéu kién mé nganh dio tao
- Ning luc cua co so dao tao (ddi ngii giang vién, can bo khoa hoc co hitu nganh dé
nghi m& nganh dao tao; co s& vat chat, trang thiét bi, thu vién, gi4o trinh; hoat dong nghién
ctru khoa hoc va hop tac qudc té);
- Tém tat chuong trinh dao tao va ké hoach dao tao (bao gdm ca dbi twong va diéu
kién tuyén sinh, du kién tuyén sinh trong 3 nam dau);
- Bién ban ctia Hoi dong khoa hoc dio tao ciia co sé dao tao thong qua dé 4n mo nganh
dao tao;
II1. P& nghi va cam két thue hién
1. Pia chi website ding thong tin 3 cong khai, chuan dau ra, cic quy dinh ctia co so
dao tao lién quan dén hoat dong t6 chirc dao tao va nghién ctru khoa hoc.
2.Pé nghi cua co sé dao tao
3. Cam két trién khai thuc hién.

Hi¢u truéng
Noi nhin: (Ky tén, dong dau)

- Luu:...



BM.DT.0104/2021

Phu luc IV
(Kém theo Thong twsé:  /2017/TT-BGDDT ngay — thdang  ndam 2017
cua B¢ truong Bo Giao duc va Pao tao)
LY LICH KHOA HQOC
I.LY LICH SO LUQC
Ho va tén: G161 tinh:
Ngay, thang, ndm sinh: Noi sinh:
Qué quan: Dan tc:
Hoc vi cao nhat: Nam, nudc nhan hoc vi:
Chirc danh khoa hoc cao nhat: Nim bo nhiém:
Chure vu (hién tai hodc trude khi nghi huu):
Don vi cong tac (hién tai hodc trudc khi nghi huu):
Cho ¢ riéng hodc dia chi lién lac:
bién thoai lién hé: CQ: NR: Db:
Fax: E-mail:
II. QUA TRINH PAO TAO
1. Daihoc:
H¢ dao tao:....; Noi dao tao:.....; Nganh hoc:.....; Nudc dao tao: ...... : Nam tbt nghiép: ....;
Bang dai hoc 2:...... ; Nam tt nghiép:
2. Sau dai hoc
- Thac si chuyén nganh:...; Nam c4p bang:...; Noi ddo tao:. ...
- Tién si chuyén nganh:.....; Nam cép béng: ..... ; Noi dao tao:....;
Tén luan an:....
3. Ngoai ngir: 1. Muc dg sir dung:
2. Murc dg stir dung:
I11. QUA TRINH CONG TAC CHUYEN MON
Thoi gian Noi cong tac Cong viéc dim nhiém

IV. QUA TRINH NGHIEN CUU KHOA HQC
1. Cac de tai nghién ciru khoa hoc da va dang tham gia:

TT Tén dé tai nghién ciru Nim bat Pé tai cap (NN, Trach nhi¢ém
dau/Nam B§, nganh, tham gia trong dé
hoan thanh treong) tai
2. Cac cong trinh khoa hoc di cong bé:
TT Tén cong trinh Niam cong Tén tap chi
bo
.......... , ngay thang  nam

Xac nhén cia co quan Nguoi khai ki tén
(Ghi ro chire danh, hoc vi)



BM.PT.0105/2021

~ PhulucV
(Kem theo Thong tw so:  /2017/TT-BGDDT ngay thang nam 2017
cua Bo truong Bo Gido duc va Pao tao)

BQ, NGANH (Co quan chu quéan néu co) CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO SO PAO TAO: Poc 1ap - Tw do - Hanh phic
So:

........ Ngay  thang  nam

PHIEU TU PANH GIA THUC HIEN PIEU KIEN MO NGANH
Tén nganh: ...... ; Maso: ...............

Picu kién thye té

. o 2y Ghi chua
cua co so dao tao

TT Pic¢u kién mé nganh

1 | Swcan thiét phai m& nganh

1.1.Phén tich, danh gia su phu hop voi quy hoach phat trién
nguon nhan luc cua dia phuong, vung, quéc gia

1.2. Sy phu hop v6i Danh myc dao tao cap IV trinh d¢ dai

hoc hién hanh

1.3. Thuyét minh v& nganh ding ky dao tao khong ndm
trong Danh muc dao tao (néu co)

1.4. Ké hoach phat trién truong (Quyét nghi cua Hoi
dong truong/Hoi ddng quan tri thong qua viéc md nganh
dang ky dao tao).

1.5. Quyét dinh phan coéng don vi cha tri xdy dung dé an
dang ky m¢ nganh dao tao

2 | Doi ngii gidng vién
2.1.Tong s giang vién co hitu va ty 1& % giang vién co
hitu tham gia thuc hién chuong trinh dao tao

2.2.Giang vién co hitu
- Tong s6 thac sy ciing nganh, nganh gan:
- S4 tién sy cuing nganh:
- S6 thac s¥ cing nganh:
2.3. Ly lich khoa hoc ctia cac giang vién co hiru 1a diéu
kién m& nganh dao tao
2.4. Giang vién thinh giang

2.5. Cac minh chung vé d6i ngil giang vién co hitu ddi
v6i nganh dang ky dao tao chua c6 trong Danh muc dao
tao (néu co).

3 | Co sé vat chat

3.1. Phong hoc, phong thi nghi¢ém, xudng thyc hanh, co
sO san xudt thir nghiém

3.2. Thu vién, thu vién dién tir

3.3. Hoat dong Website cua co s¢ dao tao




Chuong trinh dao tao

4.1. Tom tit chuong trinh dao tao

4.2. Quyét dinh ban hanh chuong trinh dao tao
4.3. Ké hoach t6 chirc dao tao

Tham dinh chwong trinh dao tao va diéu kién dam
bao chat lwgng . i
5.1. Quyét dinh thanh 1ap Hoi dong tham dinh

5.2. Bién ban Hoi dong thim dinh

5.3. Giai trinh cta co so dao tao theo gop ¥ cuia Hoi dong
tham dinh (néu co)

HIEU TRUGNG
(Ky tén, dong dau)




HE THONG QUAN LY CHAT LUONG M4 s6: QT.DT.01/2021
TRUONG PAI HQC VINH Lan ban hanh:
QUY QUY TRINH PANG KY XET | Ngay hiéu luc: XX/XX/XXXX
TUYEN VA NHAP HQC Trang: X/xX
TRUC TUYEN
Bién soan Xem xét Phé duyét

Chir ky
Ho tén Lé Vin Tan Hoang Vinh Phéi- | GS.TS. Nguyén Huy Bing

bang Thi Thu Truong phong Hiéu truong

Nguyén Thanh Vinh | Nguyén Anh Diing
Lé Khac Phong Vién truong

I. MUC PiCH VA PHAM VI AP DUNG
Ap dung quy trinh nay cho xét tuyén va nhap hoc hé dai hoc chinh quy theo phuwong
thire xét tuyén bang két qua hoc tap bac THPT.
Il. NGUYEN TAC CHUNG
Nguyeén tac xét tuyén thuc hién theo quy ché tuyén sinh ciia Bo gi4o duc va dao tao
va theo dé &n tuyén sinh duoc Nha truong cong bb hang nam.
111. TAI LIEU VIEN DAN
- Can ctir Quy ché tuyén sinh dai hoc, cao dang hé chinh quy cua Bo Gido duc va Dao tao;
Théng béo s6 2115/BGDDT-GDPH ngay 24/05/2021 cua Bo Gido duc va Dao tao vé
chi tiéu dao tao nhom nganh dao tao gido vién nam 2021;
- Can ctr Bé an tuyén sinh cua Trudng Pai hoc Vinh duoc ban hanh hing niam.

IV.CAC TU VIET TAT



V. NQI DUNG
A. LUU PO

|

5|Juv TIINH DANG KY XET TUYEN VA NHAP HOC TRUC TUYEN (HOC BA)

;,,
.

------

P |
1
200 g i ‘
l

f,}j
|
b4
L]

B. DIEN GIALI

, Thoi
Buéc N@i dung cdng viéc Trach nhiém Ket qua th‘-';c hign glan
: : : (bieu mau) hoan
thanh
€] (2) 3) 4) ©)
1 bang ky thong tin ca nhan, Thi sinh
nguyén vong xét tuyén, két qua
hoc tap va tai minh ching Ién
Cdng thong tin tuyén sinh cua
Truong Pai hoc Vinh tai dia
chi:
tuyensinhchinhquy.vinhuni.ed
u.vn.
2 Ghi nhan ho so va giri Thong Hé thong Dit liéu duoc cap nhat
b&o qua email vao hé thong




] Thoi
Buwéc Noi dung cdng viéc Trach nhiém Ket ql.J;a thl{c hign glan
(bieu mau) hoan
thanh
BM.TSCQ.0201/2021
3 Nhan Théng bao sé 01 qua Thi sinh
email
4 Tham dinh hd so Chuyén vién
Phong Dao tao
5 Phé duyét danh sach du diéu Lanh dao Phong
kién dé trinh Hoi dong tuyén Pao tao
sinh xem xét va quyét dinh.
6 Guri email Thong bao s6 02 Hé thong BM.TSCQ.0202/2021
7 Nhan Email Thong bdo s6 02 | Thi sinh
8 Xéc nhan théng tin Tét nghiép | Thi sinh
va thay d6i NV xét tuyén
9 Xét tuyén ty dong. Hé thong Dir liéu tring tuyén s&
tu dong chuyén vao
phan mém quan 1y dao
tao cia Truong Dai
hoc Vinh.
10 Nhan két qua xét tuyén, in gidy | Thi sinh BM.TSCQ.0203/2021
bao va nhap hoc truc tuyén
11 Ra quyét dinh triing tuyén Hoi dong tuyén | BM.TSCQ.0204/2021
sinh
12 In gidy béo triing tuyén Trung tam
CNTT, Vién
NC&DTTT
13 Guri giay bao nhap hoc chinh Phong CTCT BM.TSCQ.0205/2021
thirc HSSV
14 Chuan bj ho so nhan hoc truc Thi sinh
tiep
15 Lam tha tuc nhap hoc cho sinh | Phong CTCT
Vién tai truong HSSV
16 Tham dinh, d6i chiéu ho so Hoi dong tuyén
sinh
C. BIEU MAU KEM THEO
Thai gian
TT |  Tén biéu mau/Hb so M4 s6 Noi lru luru toi
thiéu
) — ,(%) — ©) (4)
Théng bao so 01: Théng bao At A
1 so%ﬁng § duec ghi ghan BM.TSCQ.0201/2021 | Hé théng
Théng béo s6 02: Théng bao
2 | hd so ding ky duoc tham dinh | BM.TSCQ.0202/2021 | Hé théng
du diéu kién
3 | Giy béo tring tuyén BM.TSCQ.0203/2021 ag‘g'\% cTer




TT

Tén biéu mau/Ho so

M3 sb

Thoi gian

Noi luu lIwu toi
thieu
4 | Quyét dinh BM.TSCQ.0204/2021 fal(l)ong bao
5 | Gidy bao nhap hoc chinh thic Phong CTCT

BM.TSCQ.0205/2021

HSSV




BM.TSCQ.0201/2021

Thong béo s6 01
Xin chao thi sinh: [He tén thi sinh]. Sinh ngay: [dd/ mm/yyyy]

Ban di dang ky xét tuyén thanh coéng vao Trudng Dai hoc Vinh

[téng Chua
diem] xét

1 [ma] [Nganh] A00

Ban hay sir dung dia chi email va s6 dién thoai cua ban da dang ky trén Cong thong tin tuyén sinh
cua Truong Pai hog Vinh ( http://}uvensinhchinhquv.vinhuni.edu.vn) dé dang nhap va cap nhat
théng tin, tra caru két qua xét tuyén.

Tréan trong cam on!

Luu y: Day 1a email ty dong. Thi sinh khong can tra 10i email nay!
Keét qua xét tuyén sé dugc Nha trueong thong bdo qua email c& nhan tiép theo.

Néu co gi vudng mac xin lién hé Ban tu van tuyén sinh theo dia chi sau:

BAN TU VAN TUYEN SINH TRUONG DAl HOC VINH

STT Ho va tén Dién thoai

1
2

182 L& Duan, Thanh phé Vinh, tinh Nghé An
bién thoai: 0238.898.8989. Email: tuyensinh@vinhuni.edu.vn
Facebook: https://www.facebook.com/tuvantuyensinhdhv/



mailto:tuyensinh@vinhuni.edu.vn
https://www.facebook.com/tuvantuyensinhdhv/

BM.TSCQ.0202/2021

Thoéng béo s6 02
(Thi sinh nhdn durgc e-mail nay sau khi Hgi dong tuyén sinh quyer dinh ho so da dii diéu
kién trang tuyén)

Xin chao thi sinh: [Ho tén thi sinh]. Sinh ngay: [dd/ mm/yyyy]

Trwdng Pai hoc Vinh thong bao két qua xét tuyén ctia ban nhw sau:

Pu diéu kién
trang tuyén

1 [mA] [Nganh] A00 [tong diém]

Ban hdy in Phiéu ding ky xét tuyén trén Cong thong tin tuyén sinh cua Trudng Pai hoc
Vinh (http://tuyensinhchinhquy.vinhuni.edu.vn).

Khi dén nop hd so va 1am tha tuc nhép hoc (ban goc hoc ba THPT, ban goc gidy ching
nhan két qua tét nghiép THPT, phiéu dang ky xét tuyén, glay béo tring tuyen photo cong
chung) tai Phong CTCT HSSV, Trudng Dai hoc Vinh, Tang 1, toa nha Piéu hanh, 182 Lé
Duan, TP Vinh, Nghé An.

Trén trong cam on!

Moi thdng tin can biét xin lién hé:

BAN TU VAN TUYEN SINH TRUONG DAl HOC VINH

STT Ho va tén Dién thoai

1
2

182 L& Duan, Thanh phé Vinh, tinh Nghé An
bién thoai: 0238.898.8989. Email: tuyensinh@vinhuni.edu.vn
Facebook: https://www.facebook.com/tuvantuyensinhdhv/



http://tuyensinhchinhquy.vinhuni.edu.vn/
mailto:tuyensinh@vinhuni.edu.vn
https://www.facebook.com/tuvantuyensinhdhv/

BM.TSCQ.0203/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH Pic lap - Tw do - Hanh phac

Nghé 4n, ngay ... thang ... nam 2021

[Ma& s6 nhap hoc]

GIAY BAO TRUNG TUYEN
Hinh thitc xét tuyén truc tuyén

Can cr vao hd so, két qua xét tuyén trén hé théng truc tuyén, Trudng Pai hoc Vinh
théng bao cho:

Anh/chi: [Ho tén thi sinh] Sinh ngay: [ngay sinh]

M4 ho so: [S6 m& ho so] Khu vuc wu tién: [KV]

Pi du diéu kién trdng tuyén vao nganh: Tén nganh

Hinh thirc dao tao: Chinh quy

Theo t6 hop: C00 (Ngit vin, Lich sir, Tiéng Anh)

Tong diém: [Tong diém]

Nha treong mai anh/chi dén bd sung hd so dé 1am thu tuc nhap hoc:

Thoi gian: [Theo théng bao]

Pija diém: Phong Coéng tac chinh tri - Hoc sinh, sinh vién

Tang 1, Nha Diéu hanh, Truong Pai hoc Vinh

(Sé 182, dwong Lé Dudn, TP. Vinh, tinh Nghé An).

Luru y: Khi den 1am thui tuc nhap hoc anh/ch; mang theo hoc ba (bdn gac), Phiéu ding
ky xét tuyén va glay chung nhan hogc bang tét nghiép THPT (photo c6 cong chang) dé xac
nhan. Thi sinh nao thiéu hodc sai léch so véi théng tin da ddng ky trén hé thong truc tuyén
thi gidy bao nay khong c6 gia tr;!

Truong Pai hoc Vinh han hanh chio dén anh/chi dén lam tha tuc nhap hoc!

HIEU TRUONG
(Ky tén va déng dau)
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BM.TSCQ.0205/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAl HQC VINH Doc 1ap - Tw do - Hanh phtc

Nghé An, ngay thing nam 20

GIAY BAO TRUNG TUYEN

TRUONG PAI HQC VINH

Chuc mung Anh/Chi:  [Ho tén]

Sinh ngay: dd/mml/yyy

Ho khau thuong tra:

D4 trdng tuyén vao nganh:

Phuong thirc xét tuyén: Két qua hoc tap cap THPT

Déi twong wu tién: Khu vuc uvu tién:

Theo t6 hop man: Tong diém:

Nha truong thong bao dé Anh/Chi 1am thu tuc nhap hoc, thoi gian tir ngay

dd/mm/yyyy dén ngay dd/mm/yyyy: cu thé:

Buwéc 1: Nhap hoc truc tuyén

Céch 1: Anh/Chij truy cap dia chi http://nhaphoconline.vinhuni.edu.vn véi tai khoan
B va mat Khau Xxxxx

~ Céch 2: Sur dyng dién thoai thdng minh quét ma QR ¢ phia dudi dé dang nhap hé
thong.

Yéu cau bat budc: Thi sinh phai gui ban chinh Gidy chang nhan két qua thi tot
nghiép THPT niam 2021 vé dia chi: Phong Pao tao, tang 1, Nha Piéu hanh, Truong Pai
hoc Vinh, sé 182, dwong Lé Dudn, thanh pho Vinh, tinh Nghé An (truéc ngay 15/8/2021
tinh theo ddu bueu dién).

Buwdéc 2: Hoan thién hd so va tyu truong

Anh/chi dén Phong Cong tac chinh tri - Hoc sinh, sinh vién (Tang 1, Nha diéu hanh,
Truong Pai hoc Vinh, s6 182, dwong Lé Dudan, thanh phé Vinh, tinh Nghé An) dé nop ho so
g6C (theo hwéng dan guri kém).

Trieong Pai hoc Vinh la truong dai hoc da nganh véi gan 120 chwong trinh déao tao
trinh dé dai hoc, thac st va tién si. Truong dat chugn quéc gia nam 2017, dat chudn 4 sao
theo Hé thong doi sanh véi 100 dai hoc hang dau Chau A (UPM) nam 2020. Céc
chwong trinh dao ta0 Cua Nha truong dwoC xay dung theo chudn CDIO qudc té, m¢ ra nhiéu
co hgi cho sinh vién lya chon cac nganh hoc dap img yéu cau nha tuyen ‘dung ¢ trong va
ngodi nwéc; nhiéu chwong trinh dao tao da dwoc Kiém dinh dat chuan quéc gia va quoc te.
Hién nay, Truong Pai hoc Vinh 1a thanh vién lién két cia Mang hedi Pam bao chdt liong
cdc truong dai hoc Déng Nam A (AUN-QA), |a thanh vién hiép hgi CDIO qudc té, 1a mét
trong 8 co s Qido duc chii chot trong ddo tao, boi dwéng giao vién va can bg quan ly giao
duc. Truong Pai hoc Vinh dang hwéng téi dai hoc thdng minh, nam trong tép 500 truong
dai hoc hang dau Chau A.

Truong Dai hoc Vinh - Tao dung twong lai!

HIEU TRUONG
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HE THONG QUAN LY CHAT LUQNG M4 s6: QT.HSSV.01/2021
TRUONG DAI HQOC VINH Lan ban hanh:
QUY TRINH TIEP NHA)N THI SINH | _Ngay higu lwc: XX/XX/XXXX
TRUNG TUYEN Trang: X/XX
Bién soan Xem xét Phé duyét
Chix ky
Ho tén Lé Van Tan Ding Thi Thu- GS.TS. Nguyén Huy Bang
V& Thi Hai Huyén Truong phong Hiéu truong
Nguyén Anh Diing
Vién truong

I. MUC PiCH, PHAM VI AP DUNG
1.1. Muc dich:

- Viéc xay dyng va thuc hién quy trinh ndy nhiam muc dich quy dinh cach thuc tién
hanh, co ché phdi hop giita cac don vi lién quan trong viéc thuc hién cong tac to chic tiép
nhan thi sinh trdng tuyén nhap hoc tai truong Pai hoc Vinh dam bao dting dbi tugng, diing
quy ché, quy trinh nhap hoc khoa hoc, tao diéu kién tbi da cho thi sinh.

- Theo d&i quan Iy sb luong thi sinh nhap hoc theo danh sach tring tuyén va gidy bao
nhap hoc, theo ddi s6 lwong tuyén sinh hang nam, lam co s& bao céo tuyén sinh cho Bo Gido
duc va dao tao.

1.2. Pham vi &p dung:
- Quy trinh tiép nhan thi sinh tring tuyén 4p dung cho ddi twong 1a hoc sinh trudng
THPT Chuyén, sinh vién chinh quy trong truong.

I1. NGUYEN TAC CHUNG

Qua trinh tiép nhan thi sinh triing tuyén duoc thuc hién dam bao:

2.1. Cac don vi lién quan phdi hop chit ché trong qua trinh trién khai tiép nhan thi sinh
trang tuyén, dam bao qué trinh nhap hoc dugc thuc hign mot cach khoa hoc, tao diéu kién
t6i da cho thi sinh tring tuyén.

2.2. Tiép nhan thi sinh nhap hoc ding ddi twong, ding quy ché; ho so ciia ngudi
hoc dwoc ma hoéa, sip xép khoa hoc va quan ly theo ding quy dinh.

111. TAI LIEU VIEN DAN

3.1. Quyét dinh s 43/QD-BGDDT ngay 15/8/2007 ctia Bo truong Bo Giao duc va Dao
tao ban hanh Quy ché dao tao dai hoc va cao ding hé chinh quy theo hé thong tin chi;

3.2. Quyét dinh 70/2014/QD-TTg ngay 10/12/2014 cua Tha tuéng Chinh phi ban hanh
Diéu l¢ truong dai hoc;

3.3. Quyét dinh sé 1291/QD-PHV ngay 15/8/2016 cua Hi¢u truong Truong Pai hoc
Vinh ban hanh quy ché cong tac sinh vién d6i véi chuong trinh dao tao dai hoc hé chinh quy;

3.4. Quyét dinh sé 1016/QD-DHV ngay 22/10/2018 cua Hiéu truong Trudng Dai hoc
Vinh ban hanh quy ché té chtic va hoat dong cua Trudng Pai hoc Vinh;

IV.CAC TU VIET TAT
V. NQI DUNG
A. LUU DO
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B. DIEN GIAl

Bwoc

/4

Noi dung cong viéc

Tréach
nhiém

Két qua

Thoi
gian

1)

2)

3)

(4)

)

Bwoc

Chuan bi dén tiép

/4

1

1. Ban hanh ké hoach don tiép tan HSSV, HV

P.CTCT-
HSSV

BM.
HSSV.01
01.2021

2. Guri danh sach dia chi cua thi sinh tring tuyén

P.DT

Cac dot
trong
nam hoc
Trong
10 ngay
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3. Puadir liéu trdng tuyén vao phan mém quan

Iy hé théng Nha trrong TT.CNTT
5 A LA o , BM.HSS
4. Ban hanh thdng bao vé dinh mirc cac khoan P KHTC | V01022
thu
021
5. Chuan bi co so vat chat P. QTPT
6. Xay dung ké hoach hoc tap chung P.DT
, 7 BM.HSS
7. In giay bao trang tuyén TT.CNTT | V.0103.2
021
8. — Kiém tra ho so trang tuyén
- In huéng dan nhap hoc. i
- Giri giay bao tring tuyén va hudéng dan nhap Phong BM.HSS
hoc (qua email va qua dudng buu dién). CTCT- | V.0104.2
- Pang tai théng tin, thoi gian, dia diém, hinh HSSV 021
thic nhap hoc 1én website va trang facebook
chinh thirc cua Nha truong.
Tiép nhan va lru triv ho so 7 ‘
9. Sinh vién nhan giay bao va chuan bi ho so
nhap hoc
* Poi voi nhap hoc Truc tiép:
11. Thu va kiém tra tryc tiép ho so tring BM.HSS
PR . S V.0105.2
tuyén, tinh xac thuc cua cac |02_1‘I ho so theo 021
quy dinh, cap nhét trén phan mém trang thai BM H'SS ’
da thu ho so, cap phicu don ticp. P. CTCT- |\, 1060 | Theo ke
- Dinh chinh thong tin sai sot HSSV POSh hoach
Kio i LA £ 021,
* Poi véi nhap hoc Truc tuyen:
AN 2 : BM.HSS
12. SV truy cap vao cong nhap hoc online
, N x AT V.0107.2
cua Nha truong theo ma QR trén giay bao 021
Budc | nhap hoc ya thuc hién: khai béo théng tin, tai
2 | cac file ho so theo yéu cau; Nap hoc phi truc
tuyen
13. Thu hoc phi
Doi véi nhap hec truc tuyen: SV ty nop Phong BM.HSS
Kinh phi tryc tuyén KH-TC, , 2
Kioai LA o A V.0105.2 | 1 budi
Doi véi nhap hec truc tiep: Ngéan 021
Nhéan vién ngan hang tien hanh thu hoc phi, hang. '
cap bién lai va ma so6 sinh vién cho sinh vién.
14. Thu céc gidy te lién quan: ‘
- Chuyén sinh hoat Poan, Pang boan BM.HSS 2:
- % A A . Ry Thanh V.0105.2 | 1 buoi
- Tiep nhan ho so sinh vién ¢ ndi tru (doi Nién 021

véi sinh vién ¢6 nhu cau)
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Tiép nhan di chuyén nghia vu quan su
(Boi vai sinh vién nam)
15. Kiém trathé BHYT, kham sic khée | BM.HSS q
- Kiém tra va thu ban sao th,é BHYT Tram Y té | V.0105.2 | 1 buoi
- Kham surc khoé cho cac doi tuong nhap hoc. 021;
16. Hoan thanh nhap hec ‘
- HSSV,HV nop phicu don ti€p (c6 day du
xac nhan cua cac phong ban) vé khoa, vién,
truon,g THET ChuyAen . . o | BM.HSS
- Hudng dan truy cap cong sinh vién diéu Khoa, vién .
, AR AL : V.0105.2 | Thoi
chinh, cap nhat théng tin ca nhan, xem lich bT & ) .
U - A X 021, gian 30
hoc tuan Sinh hoat cong dan. Phong BM.HSS | dén 60
Buéc | - Khoa, vién, truong THPT Chuyén 1ap danh CTCT- v Oi09 5 N
3 | sach HSSV,HV theo nganh, phéan I6p chuyén HSSV '021_ ' gay
phong CTCT-HSSV. ’ ’
- Phong CTCT-HSSV Ban hanh Quyeét dinh
thanh 1ap céac 16p hanh chinh, ctir can bo 16p
lam thoi.
Tong két, bao cao, lru ho so Phong | BM.HSS | .
- Béo 40 36 lugng nhap hoc trinh Ban Giam | CTCT- | V.01082 | ag
hiéu HSSV 021; g8y
C.BIEU MAU KEM THEO
T A iR X I Thot gian .
T Tén biéu mau Ma hoa luu t6i thidu Noi luu
Ké hoach dén tiép ,
1. HS.SV.HV BM.HSSV.0101/2021 1 khoa hoc P.CTCT-HSSV
Théng béo vé cac
2. | khoan thu ddi voi BM.HSSV.0102/2021 1 khoa hoc P.KHTC
HS,SV,HV nhap hoc
3. Giéy bao BM.HSSV.0103/2021 1 khoa hoc Sinh vién
4. | Huéng dan nhap hoc BM.HSSV.0104.2021 Phat cho SV Sinh vién
5. EQ?“ don tiep nhap | g1 HSSV.0105.2021 | 1 khod hoc Khoa, vién
6. r'?gi”q‘;"’;m KetthuC NIEN | B\ HSSV.0106.2020 | 1khodhoe | P.CTCT-HSSV
7. G.iéy cam doan BM.HSSV.0107.2021 1 khod hoc P.CTCT-HSSV
8. Théng ké nhap hoc BM.HSSV.0108.2021 1 khoa hoc P.CTCT-HSSV
o. | Quyetdinhthanhlap 1 gp; 115y 01092021 | 1khoahoc | P.CTCT-HSSV
I6p hanh chinh

D. QUAN LY RUI RO

T

Noi dung rii ro

Bién phap phong rii ro

1

HSSV, HV nhap hoc muén, qua
thoi gian quy dinh.

Trinh BGH xem xét, phé duyét
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HSSV, HV thicu cac loai giay to,
ho so bat budc .

Do v6i hoc ba: Xin ¥ kién lanh dao. Cho SV
viét giay cam doan bo sung cham nhat sau 7
ngay.

HSSV, HV cap nhat thiéu hodc
chua cép nhét ho so theo yéu cau
trén phan meém sau khi nhap hoc.

Hé thdng tu dong giri email nhic nho
HSSV,HV cap nhat

Giay bao tring tuyén gui nham dia
chi, Gidy béo vé chua kip thoi do
nhiéu nguyén nhan (Sai dia chi,
nguoi nhan khong nghe may....)

Guri gidy bao dién tir kém huéng dan nhap
hoc vao email, hoac guri tin nhan, goi dén so
dién thoai.

HSSV, HV chua du kinh phi nhap
hoc

Phong KH-TC tap hop trinh BGH xem xét
gidm muc thu dé hd trg cho céc ddi tuong
kho khan c6 thé dong thanh 2 dot. (Trudc
dén gio la Phong CTCTHSSV tdp hop, xin y
kién BGH)

HSSV, HV gap kho khan trong viéc
thuc hién thanh toan cac khoan thu
online

Can bo phu trach cung cap thong tin, so tai
khoan ca nhan. HSSV, HV chuyén khoan,
can bo phu trach chiu trach nhiém ho tro
thanh toan phi cho cac dbi twong & xa, nhiéu
tudi (hoc vién cao hoc)

Sinh vién khong hoan thanh day du
xac nhan ¢ cac phong ban lién quan

Nhac nhg TLQLSV kiém tra, néu chua hoan
thanh & phong ban nao thi quay lai lam tha
tuc va nhap hoc & khoa, vién sau d6
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BM.HSSV.0101/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH DPoc 1ap - Tw do - Hanh phtc

S6: /DHV-CTCTHSSV Nghé An, ngay thang  nam
V/v phan cong don tiep sinh vién
nhap hoc khoéa ..... nam ......

Kinh gui: Truong cac don vi

Thuc hién ké hoach nam hoc ......... , Nha treong quyét dinh t6 chirc don tiép sinh vién
khoa......... hé chinh quy nhap hoc nam............. tr ngay ......... (cO lich don tiép theo cdc dot). Dé
cong tac don tiép tién hanh nhanh gon, an toan, dam bao dung quy dinh, Nha trudng yéu cau cac
don vi lién quan thuc hién tot cac cong viéc theo chic nang cua minh, cu thé nhu sau:

1. Phong Cobng tac chinh tri - Hoc sinh, sinh vién (CTCT — HSSV)

La don vi dau méi, chiu trach nhiém don dbc va phdi hop véi cac don vi lién quan to chirc tét
cbng tac tiép nhan sinh vién nhap hoc va thuc hién cac noi dung sau:

- Phéi hop v&i céc don vi lién quan thiét ké mau giay bao nhap hoc.

- Nhan ho so va kiém tra tinh hop phap cua ho so trang tuyén; xu 1y cac truong hop sai sot,
thdng bao véi cac don vi lién quan va thi sinh dé cung phdi hop giai quyét.

- Lam ho so, thi tuc va giri gidy bao nhap hoc cho thi sinh tring tuyén; huéng dan thi sinh
vé ho so, kinh phi va thi tuc nhap hoc.

- Kiém tra, thu nhan va quan ly ho so sinh vién (SV) trang tuyén dong thoi cap nhat hd so
SV trding tuyén nhap hoc vao phan mém quan ly.

- T6 chirc cho SV tham gia bao hiém than thé.

- Chiu trach nhiém phéi hop véi ngan hang dé 1am phu hiéu, thé SV, thé thu vién va the ATM
cho sinh vién.

- Chu tri va phdi hop voi cac don vi lién quan té chirc dot hoc chinh tri dau khoa, tham quan
Nha Truyén thong.

- Phéi hop véi cac vién, khoa bién ché 16p SV, chon cir Ban can su 16p theo quy dinh; 1am
quyét dinh tiép nhan, thanh 1ap cac 16p hanh chinh va quyét dinh cdng nhan Ban cén su.

- Lap danh ba SV trling tuyén vao trudng.

- Chu tri va phdi hop véi cac don vi lién quan t6 chic Lé khai giang khda hoc méi.

- Lam tét cong tac thong tin, tuyén truyén cac hoat dong lién quan thdng qua website, bing
ron, khau hiéu... trang tri khu vuc don tiép.

2. Phong Dao tao

- Lap danh sach, ra quyét dinh cong nhan thi sinh tring tuyeén.

- Phéi hop Vi Trung tam Cong nghé thong tin (CNTT) in gidy béo va cap nhat danh sach
sinh vién tring tuyén vao phan mém quan ly.

- Kiém tra, ra soét va rat ho so tring tuyén theo danh séch tring tuyén (theo theo nganh, té
hop xét tuyén, theo thit tw ddnh ma hé so) ban giao cho Phong CTCT-HSSV xur ly (méi nganh c6
m¢t danh sach cd cac cot: Ther tufho va tén/sé bao danh/két qua thi/diém wu tién quy déiltong diém).

- Phéi hop véi Phong CTCT-HSSV xir Iy cac trudng hop bat thuong trong qué trinh sinh
vién nhap hoc.

- Phéi hop véi cac khoa, vién 1én ké hoach hoc tap cho sinh vién ngay sau khi sinh vién nhap
hoc.

3. Phong Ké hoach - Tai chinh

- Phéi hop Véi cac don vi lién quan dé thdng nhét ban hanh vian ban hoc phi, kinh phi nhap
hoc trinh Hiéu truong phé duyét.

- Cap nhat cac khoan thu, dinh mirc thu theo nganh, theo ddi twong sinh vién vao phan mém
quan ly ciia Nha truong.
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- T6 chirc thu cé4c loai kinh phi theo quy dinh ddi véi sinh vién; théng bao cho ngan hang vé
thoi gian thu va viéc thu cac loai kinh phi caa sinh vién trén phan mém.

- Cap kinh phi cho cac hoat dong c6 lién quan dén cong tac don tiép sinh vién theo duy toan
da duogc phé duyét.

4. Trung tam Cong ngh¢ thong tin

- Chu tri va phdi hop cac don vi lién quan lam mau gidy bao trung tuyén; in glay béo trang
tuyén (ma ho so tring tuyen duoc ghi phia trén goc bén phdi gidy bao tring tuyén) va ban giao
Phong CTCT-HSSV dé kiém tra d6i chiéu hd so tring tuyén. .

‘ - Chu tri tap huin, hd tro cac don vi lién quan trong qua trinh t chic nhap hoc trén phan
mem.

- Phéi hop véi phong Pao tao, dua danh sach sinh vién trang tuyén vao phan mém quan ly
cua Nha truong.

- Phéi hop vai phong Ké hoach — Tai chinh dé thiét 1ap phan mém thu tién.

5. Tram Y té

- T6 chtic kham stic khog, to chirc cho sinh vién khoa méi tham gia bao hiém y té theo quy
dinh.

- Chuan bj céc bién phap dé phong, chéng dich Covid-19. Té chiic vé sinh khir khuan tai Hoi
truong A va phong thu tién, bé tri xa phong hodc nudc sat khuan tai noi céng cong, nha vé sinh.
Tién hanh do than nhiét cho sinh vién, phu huynh, sinh vién tinh nguyén va can bo cac don vi tham
gia don tiép.

6. Trung tam Noi tra: B4 tri chd ¢ cho sinh vién ¢ nhu cau & Ky tlc xa.

7. Phong Hanh chinh Téng hep

- Phuc vu nuéc udng cho Ban don tiép trong cac ngay nhap hoc, hoc chinh tri ¢au khoa va
khai giang khoa hoc mai.

- B4 tri xe cha sinh vién nhap hoc vé Co so 1 ciia Nha truong.

8. Phong Quan tri va Pau tw: Chuan bi co s¢ vat chat phuc vu cong tac don tiép, hoc chinh
tri dau khoa va dam bao cong tac vé sinh moi trudng trong toan truong.

9. Trung tim Thong tin Thu vién Nguyén Thiic Hao

- Hwéng din sinh vién khéa méi sir dung thuw vién.

- Phoi hop véi phong CTCT - HSSV dé lam thé thw vién cho sinh vién.

10. Vin phong Pang — Hoi dong truong — Poan thé: Tiép nhan ho so chuyén
sinh hoat Pang cho SV la dang vién.

11. Poan Thanh nién, Hi Sinh vién

- T6 chirc cac ddi sinh vién tinh nguyén hd tro SV khéa mai nhap hoc.

- Hudng dan chd ngdi cho sinh vién va phy huynh khi dén nhap hoc trong Hoi trudng dam
bao gian cach theo quy dinh.

- Tiép nhan hd so chuyén sinh hoat Boan cho sinh vién.

- Chu tri va phéi hop véi cac don vi lién quan té chic cau lac bo Tiéng Anh cong ddng va
cac hoat dong chao tan sinh vién nhap hoc nam 2020.

12. Trung tdm Dich vu, H$ trg sinh vién va Quan h¢ doanh nghiép

- Trién khai cac phuong 4n bao vé, bao dam tuyét ddi an toan trong cac ngay don tiép.

- T6 chire cac dich vu hd tro SV khda méi nhap hoc va td chuc cac hoat dong dau khoa theo
chuc nang, nhiém vu.

- Chiu trach nhiém quan ly vé viéc cho cac don vi vao quang ba trong Trudng.

13. Ban Quén ly Co sé 11

- Lam tbt cong tac thdng tin tuy@n truyén, trang tri khanh tiét chao dén SV.

- Cur dai dién lanh dao truc trong ngay don tiép. Cir can bo tryc tiép phu trach cdng tac tiép
nhan SV vé cac khoa, vién tai Co so 11

- Sap xép b tri chd & ky tic xa cho SV ¢6 nhu cau.
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- Phéi hop voi Phong CTCT-HSSV t6 chuc tét dot hoc chinh tri dau khéa va cac hoat dong
dau khoa hoc cho SV tai Co sé Il

14. Trung tdm Gi&o duc Quéc Phong

~ Nhanvaquan ly hé so di chuyén nghia vu quan sy cho nam SV; theo ddi nam sinh vién trong
d6 tudi tham gia nghia vu quan su

15. Cé4c vién, khoa dao tao

- Cu dai dién lanh dao khoa, vién truc trong ngay don tiép. Giao Tro ly quan ly sinh vién truc
tiép phu trach cong tac tiép nhan sinh vién tai vién, khoa sau khi da hoan thanh cac tha tuc theo quy
dinh; 1ap ho so SV dé quan ly 1au dai.

- Phén 16p, chon ctr can bo 16p, 1ap danh sach can bo 16p 1am thoi giri Nha trueong (qua phong
CTCT-HSSV) dé ban hanh quyét dinh cong nhan.

- Lap danh ba SV khdéa méi theo yéu cau cua Nha truong.

- T chirc cho SV khéa mai tim hiéu vé truyén thng cua vién, khoa; giéi thiéu co cau to
chic, noi quy, quy ché cua vién, khoa va chwong trinh dao tao cua ting nganh hoc.

- Thong bao lich hoc chinh tri dau khoa, chuong trinh, ké hoach dao tao dén ting sinh vién.

- Cur ¢6 van hoc tap va can bo tu van, huéng dan sinh vién khda méi dang ky hoc va hd trg
cac hoat dong hoc tap, sinh hoat tir khi sinh vién dén nhap hoc.

Luu y:

- Céc don vi khong dugc thu bat ctir khoan kinh phi nao khéc ngoai cac khoan thu theo quy
dinh.

- Cén b, sinh vién lam nhiém vu dén tiép va sinh vién, phu huynh khi dén nhap hoc phai
thuc hién nghiém ngat céc bién phap phong, chéng dich, dic biét Ia thuc hién viéc deo khau trang;
rira tay bang xa phong hogc nuac st khuan; han ché sir dung cac do ding chung; bo réc dang noi
quy dinh; khai béo y té; thuc hién gian cach trong. suét qué trinh nhap hoc.

Nha trudng yéu cau Truong cac don vi trién khai thuc hién nghiém tic cac noi dung trén.

Noi nhan: HIEU TRUONG

- Nhu kinh gui;
- Luu: HCTH, CTCTHSSV.

132



BM.HSSV.0103/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH Poc lap - Tw do - Hanh phuc

Nghé 4n, ngay... ..... thang ... .... nam .......

GIAY BAO NHAP HQC
HE PAI HQC CHINH QUY KHOA......

TRUONG PAI HQC VINH

Chdc mung Anh/Chi: ..., SiNh NGAY: ..o,
HO khau gifrono st . ... ... Tl ... Ny
Patrdng tuyen vao nganh: ...t

Theo té hop mén: .................... 'Téng diém xét tuyén: . R
Anh/chi lam thu tuc nhép hoc truc tiép hodc truc tuyén, cu thé nhu sau:
1. Nhap hoc truc tiép: Thoi gian: Tur........... ngay ...... (Thtr ......)

Dia diém: Phong Cong tac chinh tri - Hoc sinh sinh vién (tang 1 - Nha Diéu hanh), Truong
Dai hoc Vinh (S6 182, dudng Lé Duan, TP. Vinh, tinh Nghé An).
2. Nhap hoec truc tuyén:
Céach 1: Anh/chi truy cap dia chi http://nhaphoconline.vinhuni.edu.vn véi tai khoan
................ vamatkhau ..................
Céch 2: Sir dung dién thoai thdng minh quét md QR & phia dudi dé dang nhap h¢ théng.

Trong khoang thoi gian tir ngay .........ee.... dén ngay .......... anh/chi dén Phong Cong tac
chinh tri - Hoc sinh sinh vién (ting 1 - Nha Diéu hanh), Trudng Pai hoc Vinh (S6 182, duong Lé
Duan, TP. Vinh, tinh Nghé An) dé nop ho so géc.

Ho so, cac bwdc nhap hoc va kinh phi nhap hoc (c6 bdn hwéng dan kém theo).

Truong Pai hoc Vinh 1a truong dai hoc da nganh véi 112 chuong trinh dao tao trinh d6 dai
hoc, thac si, tién si. Nam 2017, Trudong dat chuan qudc gia va nam 2020 dat chuan 4 sao theo hé
thong UPM di sanh véi cac dai hoc hang dau Chau A. Cac chuong trinh dio tao cia Nha truong
duoc xay dung theo hudng tich hop, hién dai theo chuan CDIO quéc té, mé ra nhiéu co hoi cho sinh
vién lya chon cac nganh hoc dap ng yéu cau nha tuyén dung trong va ngoai nuéc. Hién nay, trudng
Pai hoc Vinh la thanh vién lién két cia Mang ludi Pam bao chat luong céc truong dai hoc Pong
Nam A (AUN-QA), Ia thanh vién higp hoi CDIO quéc té, 1a mot trong 8 co s¢ gido duc chu chdt
trong dao tao, boi dudng gido vién va can b quan ly giao duc. Truong Pai hoc Vinh hudéng t6i dai
hoc d6i mai, sang tao, nam trong tdp 500 truong dai hoc hang dau Chau A.

Truwong Pai hoc Vinh - Noi ta0 dung twong lai cho tudi tré!
HIEU TRUONG
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BM.HSSV.0104/2021

HUONG DAN NHAP HQC CHO SINH VIEN KHOA ...... HE CHINH QUY NAM ......

A.NHAP HQC TRUC TIEP:

Nha truong té chire d6n tiép SV khoa 61 nhiap hoc tai Hoi truong A - trwomg Pai hoc Vinh
(S6 182 - Lé Duan - Thanh phé Vinh - Nghé An). Sinh vién dén nhip hoc ndp Gidy bio tring
tuyén (bdn chinh) tai ban don tiép, nhan tii dung ho so (fw dién cdc théng tin ngodi bi hé so) va
theo hwéng din ciia Ban t6 chirc 1an lwgt dén ban 1am viée ciia cac don vi sau day dé 1am thi tuc:

I. Phong Cong tac chinh tri - Hoc sinh, sinh vién: ndp cac loai gidy to nhu sau
1. Gidy bao tring tuyén ciia Truong Pai hoc Vinh (bdn sao).

2. Giz“'ly khai sinh (bdn sao theo quy dinh ciia B¢ Tw phdp).

3. 02 ban sao Gidy chirng minh thw nhin dan (cé cong chirng 2 mdt trén 1 mat gidy A4).

4. Ban sao cong chirng Bz"mg tot nghiép THPT (doi véi truong hop da tot nghiép tir nam 2019 vé
trwdc) hoic Ban sao cong chirng Gidy chirng nhan tot nghiép tam thoi (ddi véi truwong hop tot
nghiép nam 2020).

5. Ban sao cong chirng Gidy chirng nhin ddi twong dwoc wu tién (néu cé); Gidy xic nhin dang
hwéng ché d9 ciia UBND céap xa/phuong.

6. Ly lich sinh vién (theo méu quy dinh).

7. Hoc ba THPT (bdn géc).

8. Ban cam két thuc hién ndi quy ciia Nha truong (theo méu giri kém gidy bdo tring tuyén).

9. 06 Anh mau c6 3 x 4cm.

10.Thé bao hiém Y té (bdn sao). ‘

Sinh vién xép ding theo thi tw néu trén va nop hd so cho Phong CTCT-HSSV kiém tra, sau do
nhan Phiéu dén tiép va dén ban 1am viéc cia cac don vi sau day lam cac thu tuc tiép theo (khong can
theo ther tw):

I1. Phong Ké hoach - Tai chinh: nop hoc phi (tam thu) va cac khoan chi phi ding cho ca khéa
hoc:

+ Cé4c nganh Cir nhan, ky sw hé 4 nam: .. ddng

+ Cé4c nganh Ky sw hé 5 ndgm: .. ddng

+ Cac nganh Su pham: khéng phai dong hoc phi, cac khoan chi phi dung cho ca khéa hoc:

1,713,805 ddng

(Sinh vién thugc doi firong mién, giam hoc phi Nka trieong sé theec hién viéc mién, giam sau khi co
i hé so gi(fy to. Hoc phi thu theo hoc ky trén co so so lirong tin ch/ dang ky. Sau khi nhap hoc, can cir
s6 lirong tin chi hoc tdp, phan mém qudn 1y sé tw dong cdp nhdt va sé chuyén tién thira (néu cd) vao tai
khodn cé& nhan cuia sinh vién khi dang ky hoc tap ¢ hoc ky tiép theo).

II1. Co quan bao hiém: Nop Bao hiém than thé: ......./1 nam (Cac nganh Cit nhan, Ky su hé 4 nam:
........ d; cdc nganh Ky sw hé 5 nam: .......... dong)

IV. Vin phong Ping, Poan thé: S6 Poan vién (d¢ chuyén sinh hoat Podn) hoic hd so chuyén

sinh hoat Bang (@i véi Dang vién).

V. Trung tdm Gido duc Quéc phong Phiéu di chuyen nghia vu quan su (doi véi nam sinh vién).

VI. Tram Y té: Kham stc khoé, nop 02 anh de lam thé bao hiém Y té.

VII. Trung tm Ngi tra: D4i véi SV ¢d nhu cau ¢ Ky tic xa.

Sau khi hoan thanh céc tha tuc trén, SV mang Phiéu don tiép vé ngp tai Vin phong ciia Vign
(hogc Khoa) va nhdn ké hogch hoc tap.

B. NHAP HQC TRUC TUYEN

Sinh vién truy cap vao link:
https://www.facebook.com/daihocvinh182leduan/posts/3396913880394383
Hodc quét ma QR dé xem hudng dan nhap hoc truc tuyén.
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BM.HSSV.0105/2021

MSNH:......cco,
BO GIAO DUC VA PAO TAO CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH Poc 1ap - Tu do - Hanh phic
PHIEU PON TIEP SINH VIEN NAM ................
NOANN: Lo
(N[0T AV A< £
[ 0TV T (=1 o LSRR
N[0 Y] 1 SO SSS
DaAN tOC:.....ovi, TON QIA0: c.veieeiecceec e
HO Khau thurdng trl:.......coiviii s
SO AIEN ThOal BN NE: oo e et be e s be e srre e sare e
Nghé An, ngay......... thang ...... nam... .. ...

TL. HIEU TRUONG
TRUONG PHONG CTCT-HSSV

TS. Pang Thi Thu
Sinh vién dén cac don vi sau ddy 1am thu tuc nhap hoc:
1. PHONG KE HOACH - TAI CHINH ~ 2.CO QUAN BAO HIEM
Ngan hang tai Tang 1 Nha hec B (Doi vai sinh vién chua tham gia BHTT)
(Ngp cac khoan tien theo quy dinh)
3. VP DANG, POAN THE 4. TRAMY TE
(Nop ho so chuyén sinh hoat) (Kham sizc khoe, lam so kham chiza bénh
5. TTGDQP-ANNINH 6. KHOA/ VIEN CHU QUAN
(Nop giay di chuyén nghia vu quan sy doi voi (NOp phicu don tiep, nhan ke hoach hoc tap)
nam sinh vién)
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BM.HSSV.0106/2021

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lip - Tw do - Hanh phuc

BAN CAMKET ) 1
THUC HIEN NOI QUY, QUY DPINH CUA NHA TRUGNG

Howvatén sinh vi8n: .. ... Giaitinh: ...
Ngay, thang, nam sinh ... Notsinh: ...
SO CMND: .o Negay cap: ..o Noi cap:.
Nganh BoC e
Pién thoai giadinh- ... ... Pién thoat SV-_._ ..

Hé khau thwdng tria (ghi 8 56 nhd, drdmg, thénxém/'bdn, huyén/thanh phd, timh): ..

Ho tén char o Nghé nghidép: .
CRO 6 BEBTL DIV e
Hoténme: ... . Nghé nghidp: ...
CRO 6 BEBTL DIV e

Téi xin cam két véi Trwrong Pai hoc Vinh cic noi dung sau day:

1. Chip hanh nghiém tic cac chi tnrong, chinh sach cua Pang, phap luat cua Nha
nwgc, cac nol quy, quy dinh cua Nha trirong v né nép, ky cuong trong hoc tap. tha,
kidm tra_ thirc hién nép song vin hoa

2. Sau khi nhap hoc vao trrdng, ban than ti gidc phan dau viron l1én khic phuc khé
khin dé hoc tip va rén luvén tot, khnﬂg tir ¥ bo hoc, khnﬂg Xin chuyén tredng, khing
xin thét hoe, khuﬂg iy v thi vao cic tnrong da1 hoc khac; nén khnﬂg hoc het khoa hoc
ban thin va gia dinh xin dén bi kinh phi dao tao cho Nha trwémg.

3. Khong vi pham Luit An toan giao thong; khdng quan he v cac phin i :!-.'.au ngoai
xd ho1; khong to chnrc va tham gia bigu tinh bat hop phap khing lién quan dén ma tuy
va cac té nan x3 hi1 khac nhw: o bac, 16 dé&, cam cd, vay tién va cho vav ning 13i trai
phap luat, udng rwou, bia bé tha .. ; khong tham gia cac hoat ddng pham phap, gay gd
danh nhau, gay ro trat ty cong r:n:_rng; khdng tang tri¥, sir dung cac loai vi khi, chat gay
chay, chat nd, cac an pham c6 nd1 dung xau...

4. Cap nhit cic théng tin ci nhin vao hd so sinh vién trén phin mém quin I¥ ngwoi
hoc ciia Nha tnréong; thwe higén theo bd quy tic ng xir¥ cua HSSVHV do Nha tnirong
quy dinh.

3. Bao cao dia chi noi tam tra fhode khi thay ddi noi tam tri) vl Nha treong fqua Tro
IV qudm Iy sinh vién). Tw giac chip hanh nghigm tic quy ché no1 tr, ngoat tr va cac
gquy dinh cua dia phirong noi tam tr.

6. Bong hoc phi va cac khoan dong nap theo quy dinh d3v du, ding han cua Nha
tnrong.

Em xin cam két thirc hign nghiém tic cic néi dung trén, néu 1am trai, em va gia dinh
xin chiu hoan toan trach nhigm tnrdéc Nha tnrong va phap luat./.

Nghé An, ngay thang ndm 20

PAI DIEN GIA BINH NGUQOI CAMEKET
(EY v ghi rd ho iém) (EX va ghi rd ho 18m)
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BM.HSSV.0107/2021

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phuc

GIAY CAM POAN

Kinh gri:

- Ban Giam hiéu Treémg Pai hoc Vinh;

- Phong CTCT - H55V.
B T T - RS
Sinh ngav._____ thang _ nam.________ BT hénlac. ..
Hé khau thwdmng tni: oo
Nganh hoco Maso NH..ooo

Em viét gidv nidy xin phép Nhi treémg cho em nép chim mét so

gidv tir khi nhidp hoc nhw sau:

R
et ee e e e eeaeaeeeee e nmeeeeeemeeeeeeameeesemmmeeeeeesmeeeeeeneeeesanns
T
5
Em xin cam doan dén ngav..._._.. thang nim ______ s& ndp diy

d1 cdc hé so con thidu & trén. Néu khéng em xin chiu hoan toan trich
nhiém va chap nhin bi x Ij theo quy dinh cia nha tredmg.
Em xin chan thianh cam on!

Nghé An, ngday....... thang......_ nam 20.....
XAC NHAN CUA CB THU HO 50 NGUGI CAM DOAN
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BM.HSSV.0108/2021

TRUONG DATHOC VINH
PHONG CTCT-HSSV
THONG KE SO LUQNG SINH VIEN CHINHQUY NHAPHQC NAM (Tinh dén ngay ..., )
Tayie thing Xot hoc ba enlme Xt hac by tryc tiep TONG
w Ngark Khoa vifn Hy
SEgol | Nhiphee | TiM | SLgw | Nkapboe | Tyh | Slgel | Nhiphee| Tik Showi | Nhiphe Tik

1 oNKTHE omswr | Ngoaw
2 | Compughismbbo | CxEEMT "F&“’
3 (‘qxtx CNHEMT Ngoa
¢ Pux dems CXHSMT “neld

s e
s g e
b Smb o CNHEMT ‘?&“’
7 Quin Iy ede A Gl 3 Su plus
¥ | CasturTiune | Giodx 5o plan
v Bie i KEXHANY | eo=e
19 Coapticxdtén | KEXHany | “somwr

s | Ngoma
u Ok bee KHXHANV phms

Quistyvimbis | KEXHANV "’;:"’

>} Duleh KHXHRNV N

8 Quis ¥ Nbisre | KHXHANV %
"

i)

VieNanhoe | KMXMANY "&"

TONG

Nght An, ¢ thang 202...,
mxc CTCT-HSSV
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BM.HSSV.0109/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAl HQC VINH Doc lap - Tw do - Hanh phuc
S6: /Qb-bHV Nghé An, ngay  thdang 11 nam 2020
QUYET PINH

Vé viéc tiép nhan va thanh Iap cac 16p sinh vién nhap hoc nim 2020

HIEU TRUONG TRUONG DAl HQOC VINH

Cén cir Lujt sira doi, bd sung mot s6 diéu cua Luat Gido duc dai hoc; ,
Cén ct Nghi dinh s6 99/2019/ND-CP ngay 30/12/2019 cua Chinh phu: Quy dinh chi tict va
hudng dan thi hanh mot s6 diéu cua Luat stra doi, bé sung mét s6 dieu caa Luat Gido duc dai hoc;

Can cir Quyét dinh s6 62/2001/QB-TTg ngay 25/4/2001 cua Thu tuéng Chinh pha vé viée doi
tén Truong Dai hoc su pham Vinh thanh Truong Pai hoc Vinh;
Can ctt Quyét dinh 70/2014/QD-TTg ngay 10/12/2014 caa Thu tuéng Chinh phu ban hanh
Diéu l¢é truong dai hoc;
Cin ctr Quyét dinh sé 43/QD-BGDDT ngay 15/8/2007 cua Bo truong Bo Giéo duc va Pao
tao ban hanh Quy ché do tao dai hoc va cao dang hé chinh quy theo hé théng tin chi;
Cin ct Quyét dinh sé 1291/QD-PHV ngay 15/8/2016 cua Hiéu truéng Truong Dai
hoc Vinh ban hanh Quy ché cong tac sinh vién ddi véi chuong trinh dao tao dai hoc hé chinh quy;
Can ctr Quyét dinh s6 1016/QD-PHV ngay 22/10/2018 cta Hiéu trudng Truong Pai hoc Vinh
ban hanh Quy ché t6 chirc va hoat dong ctia Truong Pai hoc Vinh;

~ CanctrQuyétdinhsé ......./QD-PHV ngay ........ vé viéc cong nhan thi sinh xét hoc ba triing
tuyén vao dai hoc hé chinh quy Truong DPai hoc Vinh nam et q
CanctrQuyetdinhso.......... /QD-DHV ngay .......... ve viéc cdng nhan thi sinh trang tuyén Nguyén

vong 1 vao dali hQC hé chinh quy Truong Pai hoc Vinh nam ............. X
Theo d¢ nghi ctia Trudng phong Cong tac chinh tri - Hoc sinh, sinh vién,

QUYET PINH:

Piéu 1. Tiép nhan va thanh lap........ I6p cho ...... sinh vién hé chinh quy khoa ...... (c6 danh
sach kem theo).

Piéu 2. Sinh vién ¢ trach nhiém thyc hién quyén va nghiia vu theo Quy ché cong tac sinh vién doi
vai chuong trinh dao tao dai hoc hé chinh quy.

Piéu 3. Quyét dinh cd hiéu luc ké tir ngay ky.

Trudéng cac don vi: COng tac chinh tri - Hoc sinh, sinh vién; K& hoach - Tai chinh; Hanh
chinh Téng hop; Trudng cac vién/khoa dao tao; Trudng cac don vi lién quan va cac sinh vién co tén
tai Diéu 1 chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: HIEU TRUONG

- Nhu biéu 3;
- Luu: HCTH, CTCTHSSV.
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HE THONG QUAN LY CHAT LUONG M4 s6: QT.DT.03/2021
TRUONG PAI HOC VINH Lan ban hanh:
QUY TRINH PANG KY HQC Ngay hiéu luc: XX/XX/XXXX
CHO SINH VIEN PAI HQC Trang: X/XX
HE CHINH QUY
Bién soan Xem xét Phé duyét
Chit ky
Ho tén Ho6 Xuan Thay Hoang Vinh Pha- | GS.TS. Nguyén Huy Bing
Lé Van Tan Trirong phong Hiéu truong
Nguyén Anh Diing
Vién truong

I. MUC PiCH VA PHAM VI AP DUNG

- Gilp cho cong tac dang ky hoc va quan ly dang ly dang ky hoc, xtr ly hoc vu duoc
thuan loi.

- Quy trinh gom:

+ Ké hoach xur Iy hoc vu theo tirng hoc ky

+ Sinh vién nop hoc phi va dang ky hoc.

+ Quan ly dang ky hoc, Xir ly hoc vu

- Cac don vi chiu trach nhiém thuc hién tryc tiép gom: Ban Giam hiéu, Phong Pao
tao, cac don vi dao tao (Khoa, Vién, Trung tam);

- Cac don vi lién quan gdm: Phong Thanh tra - Phap ché, Trung tam CNTT, Trung
tam PBCL, Phong Ké hoach-Tai chinh, Céng tic CT-HSSV,....

I1. TAI LIEU VIEN DAN

- Quyét dinh s6 2155/QD-PHV ngay 10/10/2017 cta Hiéu truong Truong DPai hoc
Vinh ban hanh Quy dinh tam thai vé dao tao dai hoc hé chinh quy tiép can CDIO theo hé théng
tin chi tai Truong Pai hoc Vinh;

- Quyét dinh s6 747/QB-PHV ngay 27/4/2017 cua Hiéu truong Trudng Pai hoc Vinh
ban hanh Khung chuong trinh dao tao dai hoc hé chinh quy tiép can CDIO theo hé théng tin
chi tai Truong Pai hoc Vinh;

- Cong van 3389/PHV-DT cua Hiéu trudng trudng Pai hoc Vinh vé viéc Huéng dan
quy trinh xu ly hoc vu cho sinh vién hé chinh quy;

- K& hoach thoi gian nim hoc;

- Ké hoach Xay dyng thoi khoa biéu, t6 chire dang ky hoc, xir Iy hoc vu va thu hoc phi
cua tung hoc Kky.

I1l. CAC TU VIET TAT
IV.NQI DUNG
A.LUU PO
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[QUY TRINH DANG KY HOC CHO SINH VIEN HE CHINH QUY
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B. DIEN GIAI

theo nganh dang voi khung
CTDT va dang ky chéo gitra cac
khoa theo ké hoach dang ky hoc

Budc Ni dung cong vidc Tréch Két qui thyc hign | Thai gian
: * nhiém (bieu mau) hoan thanh
@) @) ©) @) ©

1 Thong bao ke hoach dang ky Thong béo ké 4-5 tuan
Thoéng | hoc, xir ly hoc vu hoach dang ky trude khi ky
bao ké | 1. Bo phan xu Iy hoc vu can ¢t | - Phong Pao | hoc, xu Iy hoc vu | hoc chinh
hoach | ké hoach thoi gian nam hoc, ké | tao theo hoc ky thirc bat dau
diang | hoach xay dung TKB, t6 chiic
ky dang ky hoc, xur ly hoc vu va thu
hoc, hoc phi cua tirng hoc ky.
xtt Iy | - Théng béo ké hoach ding ky
hocvu [ hoc téi TLDT, CVHT cac

khoa/vién, cac don vi lién quan
- Théng bao trén cong théng tin
cho SV.

- Théng béo cac hoc phan dy
kién dang ky hoc cua sinh vién
dé sinh vién sip xép thoi gian
va Kinh phi.

2 Sinh vién dong hoc phi 3 -4 tuan
Sinh | - Can cir céc hoc phan dy kién | - Phong B4o céo két qua thu | trude khi ky
vién dang ky hoc trong ky dugc nha | KHTC hoc phi hoc chinh
déng | truong thdng bao sinh vién chi | - Trung tam thire bat dau
hoc dong tinh toan s tin chi phai | CNTT
phi hoc dé chuan bi tién va dong | - Phong QT

theo thoi gian quy dinh cia nha | BT

truong. - Boan thanh

- Phong KHTC phéi hop véi | nién

Ngan hang to chirc thu hoc phi | - Khoa Vién

theo tirng khoa, tung nganh. bao tao

- SV cin ¢t vao sé hoc phan, sb | - Phong Dao

tin chi theo khung chuong trinh | tao

dao tao va cac hoc phan hoc | - SV

vuot, hoc lai, hoc nang diém dé

nop hoc phi.

3 | Phan nhiém, phan quyén cho 2 tuan trudc

Phan |cac bén lién quan téi qua khi ky hoc
nhiém, | trinh dang ky hoc chinh thtrc
phan | 3.1. Trung tam CNTT thiét lap | - Phong Pao | - Tham sb dang ky | bat dau
quyén | cac tham sé dang ky hoc: hoc | tao hoc

Ky, thoi gian ding ky, so tin chi | - Trung tam | - Két qua phan

t6i thiéu, t6i da, ... CNTT cong dang ky hoc

3.2. B6 phan xur ly hoc vu phan | - Khoa/vién

cong dang ky hoc theo khoa, | - SV
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Buéc Ni dung cong viée Tréch Két qua thyc hign | Thai gian
: * nhiém (bieu mau) hoan thanh
cho tung khoa tranh tinh trang
ngh&n mang.
- B6 phan xu ly hoc vu ra soat,
kiém tra cac diéu kién ding ky
hoc, tham s6 ding ky hoc truéc
khi SV dang ky hoc
4 Sinh vién dang ky hoc
Sinh | - SV tién hanh dang ky hoc trén | - Phong Pao | Kétqua dangky | Khoang 2
vién hé thdng, SV lua chon 16p hoc | tao hoc trén hé thong | tuan trude
ding | phan, theo khung chuong trinh | - Khoa, vién khi ky hoc
ky dao tao. - CVHT chinh thirc
hoc - SV dang ky chéo cac hoc phan | - SV bat dau
dugc ma ¢ cac khoa khac nhau
cho viéc hoc vuot, hoc lai, hoc
nang diém.
Ghi chu:
- P61 véi SV méi nhdp hoc thi
hoc ky dau tién dweoc CVHT hé
tro dang ky hoc.
- Péi véi cac hoc phan GDTC
va GDQP- AN hoc tdp tai co so
2 dwoe CVHT hwong dan hé
tro dang ky tranh dang ky nham
gitta co so 2 Vi co 5o 1.
5 Xir ly hoc vu
Xir ly | - Sau thoi gian SV dang ky hoc | - CVHT Théng ké s6 lugng | Theo Ké
hoc vu | Bo phan xir Iy hoc vu thong ké | - TLDT SV dang ky hoc: hoach Bang
tinh trang dang ky hoc cua SV | -P.Paotao |- Thong ké sb | ky hoc
nhu: sd luwong SV ding ky | - Sinh vién lwuong SV chua | Khoang 1
khong du sé tin chi téi thiéu; dang ky hoc, dang | tuan truéc
tinh hinh cua SV dang & trang ky hoc thiéu tin chi | khi hoc ky
thai bao luu, nghi hoc tam thoi, - Danh sach 16p | chinh thuc
thdi hoc hay bo hoc dé xur Iy kip hoc phan khong du | bat dau
thoi; tinh trang 16p dong, 16p it s6 SV t6i thiéu
SV,.... - Thong ké sb
Pé xuat cac huéng xir Iy cho lugng SV ding ky
timg ddi tuong. hoc theo khoa
1. Mé 16p bd sung va diing Ky
hoc 16p bd sung
Can ct nhu cau mé 16p bd sung Trong tuan
cta SV, cian ctr don dé nghi xur thir 2 cua
Iy hoc vu tur SV. hoc ky chinh
- CVHT, TLDT tap hop don, hodgc tuan
lap danh sach SV, Bo phan xir dau cua hoc
Iy hoc vu lién h¢ vai khoa, vién | - CVHT ky phu; Huy
- TLDT hoc phan
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Buéc Ni dung cong viée Tréch Két qua thyc hign | Thai gian
: * nhiém (bieu mau) hoan thanh

dao tao dé bd tri can bd giang | - Giang vién trong tuan
day, lich day. I6p hoc phan thir 3 cua
- Phong Pao tao duyét va mo hoc ky chinh
I6p, ding ky hoc va bao cho SV hodc tuan
theo ddi lich hoc. thi 2 cua
2. Pang ky hoc /huy dang ky hoc ky phu

b6 sung l6p hec phan

SV lam don dang ky /huy dang
ky bd sung 16p hoc phan nop
CVHT kiém tra huéng dan va
phdi hop véi B phan xu Iy hoc
vu dé xir Iy cho SV.

3. Piang ky hoc phan chuyén
doi

- SV cén ctr khung chuong trinh
dao tao cac khoa lam don dang
ky hoc chuyén ddi nop CVHT
va chuyén TLDT kiém tra don
chuyén d6i dam bao tuong
duong kién thuc, ky ning véi
hoc phan duoc thay thé.

- Phong Pao tao tham dinh va
cho phép SV hoc chuyén doi,
CVHT ding ky 16p hoc phan
chuyén déi.

- CVHT thdng ké danh sach
sinh vién hoc chuyén déi gui
Trung tim DBCL lay dir ligu t6
chuc thi.

- SV nhan lai don tir CVHT dé
xin phép giang vién vao hoc.

- Cubi hoc ky giang vién cho
diém vao don chuyén doi; SV
chuyén don cho Trung tim
Pam bao chat lugng dé nhap
diém.

4. Chuyén 16p hoc phan

- Can cur vao tinh trang cac 1op
dong va 16p khong da s6 SV toi
thiéu dé gitr 16p CVHT phoi
hop véi phong dao tao dé
chuyén SV tir I6p déng sang 16p
it hoac ghép cac lop co it SV lai
v6i nhau dé dam bao gitr 16p
hoc phan.
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Buéc N6i dung cona viec Tréch Két qua thyc hign | Thai gian
u o1 dung cong vie nhiém (biéu mau) | hoan thanh
- Huy cac 16p hoc it SV hay
khong c6 SV, hoan thién TKB.
Thong bao cho SV TKB chinh
thac cua hoc ky, yéu cau SV
theo ddi TKB trén trang ca nhan
dé thuc hién.
6 | Tong hep béo céo cong tac
Tong | dang ky hec va xir Iy hec vu
hop | B6 phan xtr ly hoc vu tong hop
bado | va bao cdo cho lanh dao don vi
cado | va Ban gidm hiéu nha truong
C. BIEU MAU KEM THEO
. ] Thoi gian
TT| Tén biéu miu/Ho so M4 s6 Noi luu Iru toi
thiéu
1 gg‘{o‘?“’h xep TKB, BM.DT.0301/2021 | PhongPaotao |  5nim
2 | Bon dang ky mudn BM.DT.0302/2021 | Phong Pao tao 5 nam
3 | Pon ding ky b6 sung BM.DT.0303/2021 | Phong Pao tao 5 nam
4 | Dom dang oy hoc Chuyen | BMDT.0304/2021 | Phong Paotao | 5 nam
5 | Céc biéu thong ké BM.DT.0305/2021 | Phong Pao tao 5 nam

D. QUAN LY RUI RO

khac nhau

TT Noi dung rii ro Bién phap phong rii ro
: A : ~ Phéan chia cac dot dang ky khac nhau cho tirng
1 ?:rl]lgwen DKH bi nghén khoa, tirng nhdom nganh theo cac khung thoi gian

Sinh vién nop hoc phi cham,

Théng bao ké hoach sém, phéi hop véi CVHT

trong khung CTDT

2 dan dén diing k§ hot cham tu:,ng;nganh nhac‘smh vién, va co ké hoach dang
Ky bo sung cho tirng nganh
Sinh vién b1 vudng Iich‘ khéng | Sau dot dang ky cﬁaqsinh vién, thong ké so tin chi
3 | dang ky hét cac hoc phan sinh vién dang ky, dé canh bao cho sinh vién biét

va lam don dang ky bd sung (néu ¢ nhu ciu).
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BM.PT.0301/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH Péc lap - Tu do - Hanh phic
Sb: /KH-DHV Nghé An, ngay  thing ndm 2020

KE HOACH
Xay dung TKB, to chirc dang ky hoc, xir Iy hoc vu va thu hoc phi
hoc ky IT nam hgc 2020 - 2021

Thuc hién Ké hoach thoi gian dao tao nam hoc 2020 - 2021, dé dam bao trién khai
cong tac day va hoc dang tién do, Nha trudng trién khai ké hoach xay dung TKB, ding ky
hoc, xur 1y hoc vu, thu hoc phi cho hoc ky II ndm hoc 2020 - 2021 va phan cong nhiém vu
cho céac don vi lién quan nhu sau:

I. KE HOACH, THOI GIAN XAY DUNG TKB, PANG KY HQC, XU LY HQC
VU VA THU HOC PHi

NOQI DUNG KHOA HQC THOI GIAN | PHU TRACH
K59, K60 14 - 18/12/2020
K57, K58 21 - 25/12/2020
1. Thu hoe phi e o o 2228 phong KH-TC
va quyét toan cudi nim 30 - 31/12/2020
K61 25 - 27/01/2020
2. Xay dung TKB
2.0 Tao 16p hoc phan dy Tét ci cc khéa 16 - 23/11/2020 | Phong Pao tao
2.2. Ra soat khung chuong
trinh, d€ xuat b6 sung 10p Tét ca céc khoa 24 - 20/11/2020 |ILPT. CVHT
hoc phén va bo tri cdn bd khoa, vién
giang day
2.3. Thiét 1ap, tao TKB K5T<éjl_< 60 3?{; % é62 /%/]:!' /22/5312 0 Phong Pao tao
3. Dang ky hoc
K60 24 - 25/12/2020
K59 26 - 27/12/2020 |SV dang ky
K57, K58 28 - 29/12/2020
3.1. SV céc khoa dang k¥ Glégp%ﬁl hg‘E)PThé‘n
hoc “K61: Chc nganh hoc 28 - 29/01/2020 |CVHT dang ky
tap trung 1 ky tai CS2
- KBL: Cac nganh, nhoM | 59 31/01/2020 | SV dang ky
nganh con lai
3.2. Pang ky chéo K57 - K60 3(?4{/1021//22002201' SV dang ky
4. Xir ly hoc vu
- K57 - K60 04 - 06/01/2021
4.1 Thu don xu 1y hoc vu K57 - K61 29/01 - 02/02/2021 |©VHT
K57 - K60 07 - 15/01/2021 | Phong Pao tao;
42. Xt ly d -
oy don K57 - K61 01-05/02/2021 |CVHT
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II. PHAN CONG NHIEM VU

1. Phong Dao tao

- Chu tri, phdi hop véi cac khoa, vién va cac don vi lién quan xay dung TKB, t6 chtic
dang ky hoc, xr Iy hoc vu cho sinh vién theo dung thoi gian.

- Phdi hop Phong Ké hoach - Tai chinh, Trung tim Céng nghé thong tin, cic khoa dao
tao ra soat chuong trinh dao tao, hé s6 hoc phi cac hoc phén.

2. Trung tim Cong ngh¢ thong tin

- Dam bao an ninh mang, dudng truyén, 6n dinh phin mém quan 1y chuong trinh diang
ky hoc, chwong trinh TKB trong sut thoi gian thu hoc phi va dang ky hoc cta SV.

- Cap quyén xir Iy hoc vu cho cac ¢4 nhan duoc Ban Giam hiéu cho phép.

- Phdi hop to chirc xdy dung TKB, dang ky hoc va xir Iy hoc vu cho sinh vién.

3. Phong K¢é hoach - Tai chinh

- Phéi hop v6&i Phong Pao tao, Trung tam Cong nghé thong tin, cac khoa, vién dao
tao ra soat hé sd hoc phi.

- B6 tri thu hoc phi cho sinh vién theo dung thoi gian quy dinh.

4. Phong Quan tri va Pau tu: B6 tri du phong hoc dap tmg nhu cu dao tao.

5. Trung tim Thwc hanh - Thi nghiém: B tri cic phong thuc hanh, thi nghiém va
cac trang thiét bi dap Gmg nhu cau thyc hanh, thi nghiém.

6. Ban Quan ly Co sé II: Phdi hop voi Phong Quan tri va Pau tu, Trung tdm Thuyc
hanh - Thi nghiém va cac don vi lién quan chuén bj co s& vat chit, phong hoc, phong thuc
hanh thi nghiép dap Gmg yéu cau, quy md dao tao theo ké hoach cho sinh vién hoc tai Co so 11
va sinh vién tir Co s6 I xudng hoc tap trung mot hoc ky & Co so 11

7. Cac Truong, khoa, v1en Chi dao cac khoa, bo mon, TLDT, CVHT, TL QLSV ra
soat chuong trinh, thong ké sb luong sinh vién chua hoc dang tién do, trién khai xay TKB.
T6 chirc tu van dang ky hoc cho sinh vién, don dbc sinh vién theo ddi ké hoach ndp hoc phi,
dang ky va xtr Iy hoc vu hoc diing tién do.

8. Phong Céng tac CT - HS,SV, Doan Thanh nién, Hi Sinh vién:

- Tuyén truyén va thong bao cho GV, SV biét dé thuc hién theo ding ké hoach.

- B4 tri luc lwong sinh vién tinh nguyén tham gia cong tac huéng din, bao vé trat tu,
an ninh trong qua trinh t6 chirc thu hoc phi, dang ky hoc ctia sinh vién.

9. Trung tim Dich vu, Hj tre sinh vién va Quan h¢ doanh nghiép

Phéi hop véi Cong ty vé si b tri Iy lugng bao vé, gilr gin trat ty, an ninh trong qua
trinh t6 chtre thu hoc phi, dang ky hoc cua sinh vién.

Trén day la ké hoach xay dung TKB, td chirc dang ky hoc, xur Iy hoc vu va ndp hoc
phi hoc ky II nim hoc 2020 - 2021, Nha truong yéu cau Trudng cac khoa, vién va cac don
vi lién quan khan truong, nghiém tuc trién khai thuc hién ding tién do.

Noi nhgn: KT. HIEU TRUONG
- Hiéu trudng (b/c); PHO HIEU TRUONG
- Céc don vi toan truong;

- BBT Website, iOffice;

- Luu: HCTH, BT.

TS. Tran Ba Tién
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BM.DT.0302/2021

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PON PANG KY MUON LOP HQC PHAN
(Hoc ky ............,nam hoc..................)

Kinh gtri:
- Phong Pao tao, Truong Pai hoc Vinh
= CVHT KRNOQ/VICN: ..o eeee e see e e
TEn em 1a tiooviiiiie e M3 86 Sinh Vien: .......ooeeveeeveeeeennnn.
Sinh vién khoa/lop: .......covveveevennnnne. NOANN Lo

S6 dién thoai lién hé: ...........ccooooomrrrrrrrrrccicce e
Trong hoc ky nay, Nha truong c6 mo 16p hoc phan: ...,

..... D0 GIANG VIEN: ..vviiiviiiiieiieeieeiie et eteeiee e eieesveesveesneeneeeeneennee. PHU tTACH,
Nay em viét don nay kinh d& nghi CVHT, Thay/C6 giang day mén hoc, phong Dao
tao xem xét cho phép em dugc diang ky vao 16p hoc phan trén./.

Nghé An , ngay

thang nam

X4c nhan cia Giang vién  Xdc nhan cia CVHT xir ly Nguwoi lam don
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén) (Ky va ghi ré ho tén)

Lop hoc sy $6 hién tai la: ... VA
Kinh de nghi Giang vién cho sinh vién
theo hoc

Luwu  : - Sinh vién phdi ghi ddy i théng tin trén don xin dang ky, néu khong sé khong doc xem xét;

- CVHT kiém tra triee tiép trén hé thong, xem xét va xi Iy don ddng ky ciia sinh vién theo quy dinh;
- Sinh vién cam don ¢6 xdc nhan cia CVHT nap lai cho Gidng vién dé bé sung tén trong danh séch I16p hoc;
- Gidng vién ky xdc nhdan vao don, hoan trd lgi don cho sinh vién.
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BM.PT.0303/2021

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

PON PANG KY HQOC BO SUNG

(Hocky ..., AAM ROC ... )

Kinh gui : - Phong Dao tao Truong Pai hoc Vinh

= CVHT KROAIVIEN: oottt
TEN BM LA s
M2 SO SINN VIBN: oo Sinh VIEN 16P: v
INGANN <. bbb
SO @8N ThOAT BN NE: ettt ettt ettt eeae
Trong hoc Ky ................ ,NAM hQC ..o em c6 nguyén vong dugc ding ky bo sung

vao cac 16p hoc phan:

A 1 A Me trong Ly do chua
6]
TT | Tén lop hoc phan khoa hec @ | ding ky hoc ©
L | s
2 | s
K USSR

Lich hoc cua cac 16p nay khong triing vai lich hoc cac hoc phan em di dang ky.

Nghé An, ngay ..... thang ...... nam ......
Nguwoi lam don
(Ky va ghi rd ho tén)

Luu ¥ : - Sinh vién phai ghi day di thong tin trén don xin dang ky hoc, néu khong sé khéng dwoc xem xét.
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BM.PT.0304/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAl HQC VINH Poc lap - Tw do - Hanh phtc

PON PANG KY HQOC PHAN CHUYEN POl

Kinh guri: Phong Pao tao, Trung tim Dam bao chit lugng (PBCL);

TeNemM A . oo MASOSVi. .

Lop: .. ... .. Jnganh: . ... ,So diénthoai. ...........
Kinh d& nghi Nha trudng cho phép em duoc hoc chuyén ddi hoc phan sau:
TN NOC PRAN: . o ot ,mahocphan:.......
sétinchiz... ,cingkhoa:. ..., 16phoCphan: . ... ... . i,
Thay thé cho hoC phan: . ... ..ottt e ,mahocphan:........
sétinchi:. .., ciakhda: ......

. . Nghé An, ngay . .. thang . .. nam 202...
PHONG PAO TAO KHOA/VIEN PAO TAO SINH VIEN

XAC NHAN KET QUA

Sinh vién d4 tham gia hoc chuyén d6i hocphan: . .......... ... ... .. ... ... ... ... ...... , m&
hocphan:.............. , s tinchi: ..., cung véikhoa: . . . . .. dat két qua:
TT Pié¢m thanh phan Bing sb Bing chir Ghi chu
1 | Chuy@n cén, thai d6 hoc tap (CC)
2 | Gitaky (GK)
3 | Giira ky (GK2) néu c6
4 | Hb so hoc phan (HSHP)
5 | Thuc hanh (TH) néu c6

. Nghé 4n, ngay . .. thang . . . nam 202...
TRUNG TAM PBCL TRUONG BQ MON GIANG VIEN

Lueu y: - Giang vién ghi tén SV vao danh sach 1ép hoc, khi két thic hoc phan, ghi diém
thanh phan, SV chuyén Trung tam DBCL nhdp diém va lam lich thi.

- Néu gidng vién vao sai diém phdi ky xac nhdn sira diém (ghi ré diém sira bang sé va bang
chi?), néu khéng ghi diém phan nao can phdi gach chéo é diém phdn dé.
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BM.DT.0305/2021

1. Thong ké s6 lweng sinh vién ding ky hoc theo l6p

S6 SV da ding

STT Tén 16p quén ly Si s6 ky Chon
1
2
3
4
5
6
2. Théng keé s6 lwong sinh vién da diang Ky vao cac 16p mé cho K59
s S6SVda | .« S P
STT Khéa dao tao diing ky So lwgt ding ky Tong so SV
3. Thong ké danh sach sinh vién ding ky hoc theo sé tin chi
STT M43 sinh vién Ho va tén Lép S6 TC ding ky
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M4 s6:
QT.CTCTHSSV.001/2021
Lan ban hanh: 01

QUY TRINH QUAN LY BIEN PONG | Ngay hiéu lyc: 28/01/2021

HE THONG QUAN LY CHAT LUGNG
TRUONG DAl HOC VINH

NGUOI HQC Trang: X/XX
Bién soan Xem xét Phé duyét
Chit ky
Ho tén V6 Thi Hai Huyén TS.Pang Thi Thu | ©>T° g'f#ge” Huy
cric | CREETON | WO |

I. MUC PICH VA PHAM VI AP DUNG

1.1. Muc dich: Viéc xay dung va thuc hién quy trinh nay nham muc dich quy dinh céch
thire tién hanh, co ché phdi hop giita cac don vi lién quan trong viéc thuc hién Giai quyét
ding thu tuc hanh chinh lién quan dén bién dong nguoi hoc (bao gém: Thoi hoc, nghi hoc
tam thoi, chuyén truong di...) cho ngudi hoc tai truong Pai hoc Vinh theo ding quy dinh
cua cac Van ban hién hanh cua Nha nudc.

1.2. Pham vi &p dung:

Quy trinh nay ap dung cho ddi trong 14 toan bd ngudi hoc tai trudng Pai hoc Vinh,

1. NGUYEN TAC CHUNG

- Viéc thuc hién quy trinh quan ly bién dong ngudi hoc dam bao dung tha tuc hanh
chinh; don cta nguoi hoc duoc giai quyét cham nhat sau 10 ngay ké tir khi Bo phan mét cua
tiép nhan don cta nguoi hoc.

1. TAI LIEU VIEN DAN

3.1 Tiéu chuan 1SO 9001:2015

3.2 Quyét dinh s 1291/QD-PHYV ngay 15/8/2016 ctia Hiéu truéng Truong Pai hoc Vinh ban
hanh quy ché cong tac sinh vién di voi chuong trinh do tao dai hoc hé chinh quy;

3.3 Quyét dinh s6 1016/QD-PHV ngay 22/10/2018 cua Hiéu truong Truong Pai hoc
Vinh ban hanh quy ché té chtic va hoat dong cua Trudng Pai hoc Vinh;

3.4 Quyét dinh s6 300/QD-DHV, ngay 24/4/2018 cta Hiéu truong Truong Pai hoc
Vinh ban hanh b6 sung, stra d6i Quy ché thuc hién co ché mot cira, co ché mét cua lién thong
tai Truong Dai hoc Vinh;

3.5 Thong béo s 421/TB-BHV, ngay 02/02/2015 cta Truong Pai hoc Vinh vé quy
dinh viéc tinh dén bu chi phi dao tao d6i véi sinh vién, hoc vién, nghién ctiu sinh khi xin thoi
hoc, bo hoc, bao luu va xin gia han thoi gian hoc.

IV.CAC TU VIET TAT

V. NOI DUNG
A.LUUDO

152



[QUY TRINH QUAN LY BIEN DONG NGUOT HOC

Budc Sinh vign 85 phin mit cuoa Phong CTCT-HSSV Han Giam higu Phang KHIC 1T CNTY
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B. DIEN GIAL

Bud6c N§i dung cong viéc Tr.aACh Két qua Thon
nhiém gian
@) 2) (3) (4) ()
. NS : P.CTCT- | Quyét
Buwoc 1 | 1. Ban hanh cac van ban quy dinh HSSV dinh
2. HSSV lam don, hoan thanh hd so: Mau don lay BM.CT .
. < L . X CTHSS | Khisinh
. tai BPMC hoac trén website cua Truong. SV hoan o n
Buoc2 | ;. . » X A e ude A Sinhvién | V.1,23, | viénco
thanh ho so bao gom don c6 day du xac nhan theo A A
A A , . 4,5,6,7,8 | yéucau
yéu cau va minh ching kem theo. 9/2021
3. B phan mét cira tiep nhan don va ho so minh BPMC
chung kém theo tir ngudi hoc. Kiém tra, tong hop P. Dio tE’lO 1 ngay
danh sach va nop ho so vé phong CTCT- HSSV ) :
Buéc 3 4. Phong Cong tac HSSV ticp nhan ho so tr
BPMC, kiém tra cac dieu kién theo qu che de P CTCT-
tham muru cho 1anh dao phong. Trinh ho so, danh i—ISSV 2 ngay
sach SV va soan thao QD cho lanh dao phong
kiém tra, tham dinh va ky nhay.
5.B6 phan mét cira trinh ky
6. Ban Giam hiéu xem xét, quyét dinh BM.CT
Buocd | S . RSP BPMC HSSV.0 | 1ngay
B phan mot ctra ban hanh van ban va gui téi cac
Cea 10/2021
don vi lién quan
Trién khai két qua ‘ Khn
8. Huong dan sinh vién bi thuong kinh phi dao | BPMC, e 18
tao, cap gidy gidi thi¢u thanh toan cac khoan ng Phong nqa Am
(néu cd). o KHTC, e
Budc 5 | 9. Cap nhat trang thai trén phan mém quan ly Phong tir khi
10. Tra ho so cho SV sau khi hoan thanh tat ca thu | CTCTHSS nhan da
11. Luu ho so va cac QP lién quan dén bién dong CNTT hop I

nguoi hoc.
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C. BIEU MAU KEM THEO

Thot gian

TT Tén biéu miu M3 s6 lru t6i thigy | Noiluu
1 g\‘;;“ xin Thoi hoc (danh cho | gy 1SS\ 1001/2021 | 1 khod hoc PSsTszT ]
2 331; xin Thoi hoc (Danh cho | gy ~rpisey 1002/2021 | 1 khod hoc PSSTSCVT '
3 ’(3[;’&‘}] h"éﬂol\é%‘)i hoc tam thol | gy; cTHSSV.1003/2021 | 1 khod hoc PSSTSCVT '
4. a;ﬁhiiﬁlo ﬁg\l}; hoc tam thot | gy cTHSSV.1004/2021 | 1 khod hoc e
5. ?Sg}l ;‘?hg‘;ag)“é lai hoc tp. | ppt cTHSSV.1005/2021 | 1 khoa hoc PI—CI:;_SC\J_ -
6. gg;lh"éﬁoq‘lf\z)tré lai hoc tap. (| a1 cTHSSV.1006/2021 | 1 khod hoc P
7. E%%’g?sﬁ?#)yé“ trudng (danh | gpg cTHSSV.1007/2021 | 1 khod hoc P:sTszT -
8 3]%115)31)1 chuyén trudng (danh | g1 ~hisey 1008/2021 | 1 khod hoc PSSTSCVT -
9. 2‘;%"3‘]5};‘;?\% o 50/d30 120 | gy cTHSSV.1000/2021 | 1 khod hoc P:STSCVT '
Quyét dinh cho ngudi hoc thoi
10. Pr‘l’r‘zgg/hght‘;‘;’:gﬁng BM.CTHSSV.1010/2021 |  Léu dai PSSTSCVT )

dén/chuyén truong di
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BM.CTCTHSSV.1001/2021

CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc ldp - Ty do - Hanh phice

PON XIN THOI HQC
(Ding cho sinh vién Trieang Dai hoc Vinh)

Kinh guri:
- Hi¢u truong Truong Pai hoc Vinh;
- Truong phong Cong tac Chinh trj - HSSV;

- Trudng khoa/ Vién truong........coeevveveevrernncens
S I M SO SV oot
Ngay, thang, nam sinh:..........cccooiiiiiiiiininiincnes NO1SINH: e
LOpr:ci Nganh 12 R SR D e Khoa/ Vifns coaanissamiiasass
Tén tai khoan, s6 tai khoan, NZAN NANE: ..........c.cecvverririvesiimciesisssesssssessissssssssssssssssessssssses
Edn thogr giadinhs . occanunnansnmsmiassns Enén thodl SV casnsiummminnane
Ho khéau B I s R S R T s TS
Ly O A0 TR TNOE . siiuussssmssissonssmivesusaasosss s opio g s (R s S PR S IS o

..............................................................................................................................................

Kém theo dom nay la minh chimg Iy do xin thoi hoc theo Diéu 7, Chwong Ill, Quy ché
thue hién co che mét ciea, mot cwa lien thong tai Truong Dai hoe Vinh (Ban hanh kém
theo Quyet dinh So: 300/QD-DHV ngay 24/4/2018 cua Trwong Dai hoc Vinh):.................
Vay em lam don nay kinh mong cac don vi chirc nang va Nha truong xem xét giai quyét.
Em xin chan thanh cam on.

) L ek ngay ...... thang ...... nam 20......
Y KIEN CUA GIA DINH SINH VIEN
(Ghi y kién, ky va ghi ré ho tén) (Ky, ghi ré ho tén)
GIANG VIEN PHU TRACH TR(Q LY QUAN LY SINH VIEN
(Ky, ghi ré ho tén) (Ky, ghi rd ho tén)
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BM.CTCTHSSV.1002/2021

CONG HOA XA HQI CHU NGHIA VIET NAM
Pjc ldp - Tu do - Hanh phice

PON XIN THOI HOC

(Diing cho hoc vién Truong Pai hoc Vinh)

Kinh gun:
- Hi¢u truong Trudng Dai hoc Vinh;
- Truong phong Pao tao Sau dai hoc:
- Truong phong Cong tac chinh tri - HSSV;

- Trudng khoa/ Vién truong ...
BT B e s L MR RN o
Ngay. thang, 0 ginbe . uiiiiiiGimmaiiissirisiion [ 5 R S D R A LN R O
L cacnmenion Chuycn RPN s R Khoa/ Vi8NG ik omis
Tén tai khodn, 56 tai Khoan, NBAN DANE: ......ccccvvmmersmsisinsisssssisssnsssssassssssossesssisssassssossesssasssss
Dién thoai gia dinh: .....ocooovvieieiiieececeeacee Dién thoat HV: ..o
ST B s A ) R R S TR A BRI R L LY OR Tt Ly o B O~ PR et k. R
HG kb thrdm Ot e e S s
L 00 R O 00 it midatianins did s G G B b e S T S e N i S AN il

...............................................................................................................................................

Kém theo don nay 1a minh chimng Iy do xin thoi hoc theo Diéu 7, Chwong I, Quy ché
thic hi¢n co ché mot ciea, mot cuwa lien thong tai Trong Dai hoc Vinh (Ban hanh kém
theo Quyét dinh S6: 300/0P-PHV ngay 24/4/2018 cua Truomg Pai hoc Vinh):.................

- - . . . . ’ - . . . e A
Viy t61 lam don nay kinh mong cac don vi chirc nang va Nha truong xem xét giai quyet.
Toi xin chdn thanh cam on.

) L e ngay ...... thang ...... nam 20......
TRUONG KHOA/ VIEN TRUONG HOC VIEN
(KY, ghi r6 ho tén) (KY, ghi 16 ho tén)

TRUONG PHONG DT SPH
(Ky, ghi ré ho tén)
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BM.CTCTHSSV.1003/2021

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lip - Tu do - Hanh phic

PON XIN NGHI HQC TAM THOI

(Diing cho sinh vién Trieong Dai hoce Vinh)

Kinh gtri:
- Hi¢u truong Trudomg Pai hoe Vinh;
- Truong phong Cong tac Chinh trj - HSSV;

- Truomg khoa/ Vign truong .........cccccececeenennnne

TN M AL it Ma SO SV oo
Ny thdmp nllemesambe s iy (o BT W T A A O N R
EOD: assviveisinis NEANh ROC: s isinmunicisisdssmmasisisnss RO M s answnsirai s
Tén tai khoan, s6 tai Khoan, ngAN BANE: .......coceecueveeiceeeeiceeee e sssesaesssesses s seans
PRSI Toas QIR AN oininiiimnaiGiniairtnineie PN thopl SV issawisipssimssisess
HO KRAU hUGNE 5ttt iesesasaesssse s s sesassesssesssasssssss s sesnssaeessasssssssssseaneans
5, 00 o GBI e oo 1116 1 s o O P A N RSB U Lo O AN e AL
Thoi gian xin nghi: Tir ngay .../ .../ ... dénngay ....../ ..o eouee. Giizsas thang).

Viy em lam don nay kinh mong cac don vi chirc nang va Nha trromg xem xét giai quyét,
Em xin chin thanh cam on.

) e Ngay ... thang ...... nam 20......
Y KIEN CUA GIA DINH SINH VIEN
(Ghi y kién, ky va ghi ro ho tén) (KY, ghi ro ho tén)
GIANG VIEN PHU TRACH TRO LY QUAN LY SINH VIEN
(Ky, ghi ré ho tén) (Ky, ghi ro ho tén)

Lueu ¥: - Nid truomg khong gidi quyér nght hoe tam thoi doi voi sink vién thuge dign bi buge thot hoe theo Quy ché ddo wo.
- Kém theo cac mink chimg IV do xin nghi hoc tam thai theo quy dinh cia Trieemg Dai hoc Vinh,
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BM.CTCTHSSV.1004/2021

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc ldp - Tu do - Hanh phice

PON XIN NGHI HOC TAM THOI

(Ding cho hoc vién Trueomg Pai hoc Vinh)

Kinh guri:
- Hiéu truong Truong Dai hoc Vinh;
- Truomg phong Pao tao Sau dai hoc;
- Truong phong Cong tac chinh trj - HSSV:

- Truong khoa/ Vién truong...........ccocvcveeeeecnne
ORI sy NSOV snsimassssmsssnasssoimas
Ngay, thang, ndm sinh:.........ccccoevceereeneninernnnsaeriennees NGBS ccnscmsmuicsnamimsmemenipaniosan
LOp:iiianane Chuyén nganh: ......ccoovvevvvireivieirennnne Khoa/ VIgn: ....covvevvveeeeececieecieneciaens

Tén tai khoan, 56 tai khoan, NZAN RANE: ........cc.ecrmererrmeessessnimsesssssssresssssessasssssssressssssssasssres

...............................................................................................................................................

Pidn thogt gia-dinh: ... Pien thoal BV «isniavisisasiasi
O QOB CODE BT ivsivinsonn i o ss s o s a6 5P R B AR AR SRR RS APV So SRR B AR s s
HO KNAU TRUGTZ U1 1+t esss st esa e ssesse st e esssns s s s sssesesstensenseses
LY 30 Rt nphl BoE B RAS oo v smcsaremmmrssnammrssromomsaasssnsamare s srorspimenxegsiammamn g
Thoi gian xin nghi: T ngay ....../ .../ ... 7T A Y (I thang).

Viy toi lam don nay kinh mong cac don vi chirc ning va Nha truomg xem xét giai quyét.
Té1 xin chan thanh cam on.

) S ngay ...... thang ...... nam 20......
TRUONG KHOA/ VIEN TRUONG HOQC VIEN
(KY, ghi ro ho tén) (KY, ghi ro ho tén)

TRUONG PHONG DT SPH
(Ky, ghi ro ho tén)
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BM.CTCTHSSV.1005/2021

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc ldp - Ty do - Hanh phic

PON XIN TRO LAI HQC TAP

(Dung cho sinh vién Truonmg Dai hoc Vinh)

Kinh guri:
- Hi¢u truomg Truomg Pai hoc Vinh;
- Trudng phong Cong tac chinh tri - HSSV.

TP e i s Sssi ME sl SV
Ngay, thang. nflm SInh:...oonsimaimmmmiisssiie INOE SN o crosis onsmispabrmenmas s AR
LOpiciiiininn DI TGS et o enoexsensmmooyeeermpnns Khoa!/ Vign: ....cccccovviiniiinniensinninnines
Tén 14 khodn; 38 -G khiodn; ngln BAng: o s RS s araessinn:
Didn thoai gia inh: .....omvmmnminsmisriaiies Dien thottl SV aasisinmsaisiimes
HO KRAU TRUGINE U021t es st esems s e ss st es s e sseses e sesnsssssssssanenes
Em duge Nha truéng cho phép nghi hoc tam thai theo Quyét dinh $6:.......v.vceeceeeecenne.
NRAY sl i v VIO s s i e s s G e
Hién nay, em ty nhan thz‘ay da co du diéu kién dé tro lai tiép tuc hoc tap tir hoc Ky .voevvnenen
THAITY FHOC 1oitiisisesisetetttte e eesteteveseseseaeasaasaass e e e e e e saassassesenaeees e s s e s e e e e e aeaesseaeseseaeasassasssseeeaaaaasasesenanes

Viy em lam don nay kinh mong cic don vj chirc nang va Nha truong xem xét giai quyét.
Em xin chan thanh cam on.

o ek ngay ... thang ...... nam 20......
Y KIEN CUA GIA DINH SINH VIEN
(Ghi ¥ kién, k' va ghi ré ho tén) (Ky. ghi 16 ho tén)

. XAC NHAN CUA DIA PHUONG
(Nhén xét vé y: thire chdap hanh phap lut ciia SV trong thoi gian nghi hoc tam théi)

...............................................................................................................................................

...............................................................................................................................................

................ ngay ...... thang ...... nam 20......
TV UBND: s S esih s

Luu y: SV ngp dom xin vao hoc cho Nha triucmg (qua Bg phdn mt cwa) tricce 10 ngay khi hét han nghi hoc tam
thoi (kém theo quveét dinh nghi hoc tam thoi) dé Nha triuong xem xét, giai quyet. Néu SV nghi hoc vi Iy do sicc khoe
phai ¢é gidy xac nhan ciia bénh vién (cap huyén tro lén) vé vige SV dam bao sire khoe tra lai hoc tap.
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BM.CTCTHSSV.1006/2021

CONG HOA XA HOI CHU NGHIA VIET NAM
Pic ldp - Ty do - Hanh phic

PON XIN TRO LAI HOC TAP

(Diing cho hoc vien Trieomg Dai hoc Vinh)
Kinh guri:
- Hi¢u truong Truong Pai hoc Vinh:
- Truong phong Pao tao Sau dai hoc;
- Truomg phong Cong tac chinh tri - HSSV,

T B T s ssonomomsbosii R AT S NIEE W comasmismnsemsins
Ngay, thang, ndm Sinh: ......cccoooviiiiiiicirccreeees NOTSINh: s
Eapsiasi Chuyén nganh: s Khot! VNI o
Tén tii khodn; s0 i khodn, DEANMARG: .cisississassiisivmsisaisssisssnicsisisssnsassussisosassississ
ERR OO R NN - o onuosrmurmovmununs s smasumenns sy sfxREssR AR BN thOAHVE. . oo convvsrassasemvonsasaravseons
0 R N I s 3 R R R G s o B R S N Vi S s
TH0 R0 ORI T s S S A b
Té6i duge Nha truomg cho phép nghi hoc tam thoi theo Quyét dinh $8:........vceececvevrcveeennn.
BEAY: visiad woonil visssiiass W L O i e s G o o S R R S s s
Hié¢n nay, t6i tr nhan thay da cé du diéu kién dé tro lai tiép tuc hoc tdp tir hoc ky ..............
NIEHOE . i e i R T e T RS S i R Sk B (T o D

Viy t6i lam don nay kinh mong cic don vi chirc ning va Nha truong xem xét giai quyét.
Toi xin chan thanh cam on.

= ngay ...... thang ...... nam 20......
TRUONG KHOA/ VIEN TRUONG HOC VIEN
(KY, ghi vé ho tén) (Ky, ghi ré ho tén)
TRUONG PHONG DT SPH TRUONG PHONG KH-TC
(Ky. ghi ré hp tén) (Kv, ghi 6 ho tén)

XAC NHAN CUA PIA PHUONG HOAC CO QUAN, PON VI CONG TAC

(Nhan X6t vé y thice chdp hanh phap ludt cua HV trong thai gian nghi hoe tam thoi)

-----------------------------------------------------------------------------------------------------------------------------------------------

...............................................................................................................................................

f: HV nép dom xin vdo hoc cho Nha lrmmg (qua B phin mpl ﬂml trancre 10 ngay khi hét han nghi hpe tam thet (kém theo
quyet Jmh nth hoc tam thai) dé Nha tricimg xem xét, giai quyét. Neu HY nghi hoe vi Iy do sire khoe phai c6 gidy xac nhan ciia
bgnk vign (cap huyén tro lén) Ve vige HV dam bao stee khoe o lal hoe tap.
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BM.CTCTHSSV.1007/2021

CONG HOA XA HOI CHU NGHIA VIET NAM
DPoc lap - Tu do - Hanh phic

PON XIN CHUYEN TRUONG
(Ding cho hoc sinh Truong THPT Chuyén - Tricomg Dai hoe Vinh)

Kinh guri:
- Hi¢u truong Truong Pai hoc Vinh;
- Hi¢u truong Truomg THPT Chuyén - Trudng Pai hoe Vinh.

Déng kinh giri:

- HigH trudng TIMOAE ciiiimmimanmannsimsms i
L T ———— Y IO § S
Ngay, thing, ndm sinh:..........cccociviiniicinniinininnnann, N8I i
Hién la hoc sinh 1op:............... MOn: B sasaamaassamsss Khéa hoc: 20......- 20 .......
TN T 255 A G R b ORI B A S R T PO S R
huyén: (Thi x4, thanh phé) ....................................... Tinh: (Thanh phé) .............................
Két qua: S HOC TG e (Piém trung binh ¢ nAm:.......c..c....... )

< Hanh Kl isicsivmasiieai
Em lam don nay, kinh dé nghi Nha truomg cho phép em chuyén vé hoc 10p: ....vvvveerrnenn.s
MOn ChUYEN (NEU CO):vuvverrreeeereeeeeeesesssssessnsssensassens 801 TraonE THPT s s
LY O ChUYEM IIUOME: coocvovoeeeeeeeeeceeee e sses s sessssessssesssessessessesssssesssssesssssessessssonsens

Em xin cam doan thyc hién nghiém tic, diy du cac ndi quy va quy dinh cta nha truong.
H(f) so kém theo: Bing tot nghiép THCS (ban goc); Gun triing tuyén vao lop 10 (ban
goc), giay khai sinh (ban sao); Hoc ba (ban chinh); Giay chieng nhan wu tién (néu co).

2 o s ngay ... thang ...... nam 20......
Y KIEN CUA PHU HUYNH HOC SINH
(Ky, ghi ré ho tén) (Ky, ghi ro ho tén)
Y KIEN CUA HIEU TRUONG Y KIEN CUA HIEU TRUONG
TRUONG ...cocoovovvrr.. TRUONG THPT CHUYEN - PHV

Y KIEN CUA HIEU TRUONG
TRUONG PAI HQC VINH

Luru ¥i: Néu chuyén treomg ngodi tinh phai cé gidy gici thiéu chuyén tririmg ciia S¢ GD&DT noi di.
ERVa



BM.CTCTHSSV.1008/2021

CONG HOA XA HOI CHU NGHIA VIET NAM
Pic lap - Ty do - Hanh phic

PON XIN CHUYEN TRUONG

(Duing cho sinh vién Truweomg Dai hoc Vinh)

Kinh guri:
- Hi¢u truong Truong Pai hoc Vinh.
~HIGUATHONE TR cucvvicisiuinniminiuisiniisiosies

TR OO I . niannsoniin cassiasarasorusnssnssnsipsashnisssnNsnsnigsnass SIRD NEAVT . cosnrmuminusunsaessisnsansssuansins

-----------------------------------------------------------------------------------------------------------------------------------------------

...............................................................................................................................................

- Trong k thi tuy®n sinh VA0 TIUNE: ...iiiiaiisimimennisisisssisisimsiviiniimimaimds
em di dat duge ............. diém. Diém tring tuyén cia nha trudmng 13 ....ccovvevecrernvcrenicenae.
- Két qua hoc tap cua em tir khi vao truong dén thoi diém xin chuyén truomg (cé xde
nhdn cua Nha truong kém theo).

- Trong thoi gian hoc tai truong em khong vi pham ky ludt (¢6 xdc nhdn cua Nha truong
kem theo).

- Em khong thudc dién du thi Va0 TIEONE: ..cccociiiiiiiinnminminiininsssoniosissssssssisisssaisssensssnsssass
nhung em da tring tuYEN VA0 TIUONE: .....vveveeereeeeesessesssseseseseeseessessssessessessessesssnssssesessssenes
Em ¢6 nguyén vong xin duge chuyén dén tiép tuc vao hoe nam thif.........ccvvveveeverereveeeene.
I I 0 i s o T S S s oSS TEOOE i
NN LY Q0% v s A oS R o R A R S G S N S P Ao
................ ngay ...... thang ...... nam 20......
SINH VIEN
(Kv, ghi ré ho tén)
Y KIEN CUA HIEU TRUONG Y KIEN CUA HIEU TRUONG
TRUONG PANG HQC TRUONG TIEP NHAN
(Ky, ghi r6 ho tén, déng dau) (Ky, ghi ré ho tén, dong dau)
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BM.CTCTHSSV.1009/2021

CONG HOA XA HOQI CHU NGHIA VIET NAM
Dic ldp - Ty do - Hanh phuc

PON XIN CHUYEN CO SO PAO TAO

(Dung cho hoc vién Trieomg Dai hoe Vinh)

Kinh gui:
- Hiéu truong Truong Pai hoc Vinh;
- Truong phong Pao tao Sau dai hoc:
- Truong phong Cong tac chinh tri - HSSV;

- Truong khoa/ Vién truomg.........ccvvvivieeennne.

TR v S BB MEB 80 BV i
NZIV: QN DEM BN o onoummommmmmnmsssse IO BN cscsasemomsmpsmmmasss
HO KDAU TAUONE U ovovvoversoesses s ssesssessessessse s sssssessssssssssessssssesssesssesssessssssessesssassssssnnes
Trong ky thi tuyén sinh cao hoc thac sidot....... DRI oviaiiisiss vao Truong Dai hoc Vinh
toi dat duge ....... diém.

Hién nay, t6i la hoc vién cao hoc thac si khoa ....... Chuyén nganh: ...coonsnssnsss
cua trurong Pai hoc Vinh, hoc tai Co SO A0 10! ....iiiiiiiiiiiiiiiienieiesise s esss e ssssassssassasaaens
Nay t6i ¢6 nguyén vong chuyén dén o $G dA0 LA0: ......vvuerverrrciieniesniesiessssessssssessssessseseees

Viy toi lam don nay kinh dé nghj Nha truong xem xét. Toi xin cam doan nhimg diéu
trinh bay trén day la hoan toan ding sy that. Néu ¢é gi khai man, 161 xin chiu hoan toan
trach nhi¢m.

) L e ngay ... thang ...... nam 20......
TRUONG KHOA/ VIEN TRUONG HOC VIEN
(Ky, ghi ro ho tén) (Ky, ghi ré ho tén)
TRUONG PHONG PT SDH TRUONG PHONG KH-TC

(Ky, ghi ré ho tén) (Ky, ghi ro hp ién)

~ YKIEN Y KIEN

CS PAO TAO XIN CHUYEN bl CS PAO TAO XIN CHUYEN DEN
(KY., ghi 6 ho tén, dong dau) (K, ghi ré ho tén, dong dau)
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BM.CTCTHSSV.1010/202

BO GIAO DUC VA PAO TAO CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH Poc 1ap - Tw do - Hanh phuc
S6: /QDb-DHV Nghé An, ngay  thing  nam
QUYET PINH

V& viéc cho sinh vién thdi hec

HIEU TRUONG TRUONG PAI HQC VINH

Can ct Luat stra d6i, bd sung mot sb diéu cua Luat Gido duc dai hoc;

Can ct Nghi dinh s6 99/2019/NB-CP ngay 30/12/2019 caa Chinh phii Quy dinh chi tiét va
hudng dan thi hanh mot sé diéu cua Luat sira dbi, bd sung mot sé diéu cua Luat Gido duc dai hoc;

Can ctr Quyét dinh s 62/2001/QB-TTg ngay 25/4/2001 cua Thu tuéng Chinh pha vé ddi tén
Truong Pai hoc Su pham Vinh thanh Truong Pai hoc Vinh;

Cin cir Thong tu s6 10/2016/TT-BGDDT, ngay 05/4/2016 ctua Bo Giéo duc va Pao tao ban
hanh Quy ché cong tac sinh vién ddi v6i chuong trinh dao tao dai hoc hé chinh quy;

Cin cir Quyét dinh s6 1291/QD-DHV, ngdy 15/8/2016 cua Hiéu truong Trudng Dai hoc
Vinh ban hanh quy ché cong tac sinh vién dbi v&i chuong trinh dao tao dai hoc hé chinh quy;

Cin ctr Quyét dinh s6 300/QD-DHV, ngay 24/4/2018 ciia Hiéu truong Truong Pai hoc Vinh
ban hanh bd sung, stta d6i Quy ché thuc hién co ché mot cira, co ché mot cira lién thong tai Truong
Dbai hoc Vinh;

Can ctr Quyét dinh s6 1016/QD-PHV, ngay 22/10/2018 cua Hiéu trudng Trudng Pai hoc Vinh
ban hanh Quy ché té chirc va hoat dong caa Trudng Pai hoc Vinh;

Cin ctr Théng béo s6 421/TB-DHV, ngay 02/02/2015 ciia Truong Pai hoc Vinh vé quy dinh
viéc tinh dén bu chi phi dao tao dbi véi sinh vién, hoc vién, nghién ctu sinh khi xin thai hoc, bé hoc,
bao luvu va xin gia han thoi gian hoc;

Xét don xin thoi hoc ngay .......... cuasinh vién ................... ;

Theo dé nghi caa Truéng phong Cong tac chinh tri - Hoc sinh, smh vién,

QUYET PINH:
piéu 1. Cho sinh vién ............. , sinh ngay .......... , ma sd sinh vién ........... , 16p..... nganh
........... , Khoa (vién)......... dugc thdi hoc ké tir ngay ............... Vi Iy do ...

Piéu 2. Sinh vién c6 trach nhiém thuc hién dén bu kinh phi dao tao theo quy dinh va
thanh toan cac khoan no véi cac don vi 6 lién quan ciia Nha truong trude khi nhan ho so, gidy
to..

Piéu 3. Quyét dinh nay cd hiéu hrc ké tir ngay ky. Trudng cac don vi: Cng tac chinh
tri - Hoc sinh, sinh vién, Hanh chinh Téng hop, Ké hoach - Tai chinh, Dao tao, Cong nghé théng
tin, Vién Ky Thuat va Cong ngh¢; Trudng cac don vi lién quan va sinh vién ................ chiu
trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: HIEU TRUONG
- Nhu biéu 3;

- Gia dinh sinh vién;

- Luu: HCTH, CTCTHSSV.
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BM.CTCTHSSV.1011/2021

O GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH Poc 1ap - Tu do - Hanh phuc
S6: /QD-DHV Nghé An, ngay thang — ndm
QUYET DINH

V& viéc cho hoc sinh théi hoc

HIEU TRUONG TRUONG PAI HQC VINH

Can ct Luat stra doi, bd sung mot sb diéu cua Luat Gido duc dai hoc;

Can ctr Nghi dinh s6 99/2019/NB-CP ngay 30/12/2019 cia Chinh phi Quy dinh chi tiét va
huéng dan thi hanh mét sé diéu cua Luat sira ddi, bd sung mét sé diéu cua Luat Gido duc dai hoc;

Can cir Quyét dinh s6 62/2001/QD-TTg ngay 25/4/2001 cua Tha tuéng Chinh pha vé doi tén
Truong Pai hoc Su pham Vinh thanh Truong Pai hoc Vinh;

Cin ctt Thong tu s6 06/2012/TT-BGDPT, ngay 15/02/2012 ctia B Gido duc va Dao tao ban hanh
Quy ché t6 chirc va hoat dong ciia Truong Trung hoc phé théng Chuyén va Thong tu sb 12/2014/TT-
BGDDT, ngiy 18/4/20142012 ctia Bo Gido duc va Dao tao vé viéc sira doi, bo sung Dicu 23va Diéu 24
Quy ché t6 churc va hoat dong ciia Trudng Trung hoc phd théng Chuyén:

Can ct Quyét dinh s6 300/QD-DHYV, ngay 24/4/2018 cua Hiéu truong Truong Pai hoc
Vinh ban hanh bé sung, stra d6i Quy ché thuc hién co ché mot cira, co ché mot cira lién thong tai
Truong Pai hoc Vinh;

Cin ctr Quyét dinh s6 1016/QD-PHV, ngay 22/10/2018 caa Hiéu trudng Trudng Dai hoc
Vinh ban hanh Quy ché t6 chirc va hoat dong caa Trudng Pai hoc Vinh;

Can ctr vao don xin thoi hoc caa hoc sinh ................. ngay ............. vay kién cua
Truong THPT Chuyén ;
Xét @é nghi cia Truong phong Cong tac chinh tri - Hoc sinh, sinh vién,
QUYET PINH:
biéu 1 bdng y cho hoc sinh ....... ,sinh ngay ..., masé hocsinh...............
HO Khau thuong trliis ... e, 7
Lahocsinh1ép ........ooeent Truong THPT Chuyén, Truong Pai hoc Vinh dugc thoi hoc ké
trngay .................. VI do oo

Piéu 2. Hoc sinh c6 trach nhiém thanh toan cac khoan ng véi cac don vi c6 lién quan cua
Nha truong trudc khi nhan ho so, gidy to.

Piéu 3. Quyét dinh c6 hiéu luc ké tir ngay ky. Truong cac don vi: Cong tac chinh trj - Hoc
sinh, sinh vién, Hanh chinh Tong hop, Ké hoach - Tai chinh, Pao tao, Céng nghé thong tin, Truong

THPT Chuyén; Trudng cac don vi c6 lién quan va hocsinh ............ chiu trach nhiém thi hanh Quyét
dinh nay./.

Noi nhan:

- Nhu Diéu 3; HIEU TRUONG

- Gia dinh hoc sinh;
- Luu: HCTH, CTCTHSSV.
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BM.CTCTHSSV.1012/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH Poc 1ap - Tw do - Hanh phuc
S6: /QD-DHV Nghé An, ngay  thing  ndm
QUYET PINH

V& viéc cho sinh vién nghi hec tam thai

HIEU TRUONG TRUONG PAI HQC VINH

Can ct Luat stra d6i, bd sung mot sb diéu cua Luat Gido duc dai hoc;

Can ct Nghi dinh s6 99/2019/NB-CP ngay 30/12/2019 caa Chinh phii Quy dinh chi tiét va
hudng dan thi hanh mot sé diéu cua Luat sira dbi, bd sung mot sé diéu cua Luat Gido duc dai hoc;

Can ctr Quyét dinh s 62/2001/QB-TTg ngay 25/4/2001 cua Thu tuéng Chinh pha vé ddi tén
Truong Pai hoc Su pham Vinh thanh Truong Pai hoc Vinh;

Cin cir Thong tu s6 10/2016/TT-BGDDT, ngay 05/4/2016 ctua Bo Giéo duc va Pao tao ban
hanh Quy ché cong tac sinh vién dbi voi chuong trinh dao tao dai hoc hé chinh quy;

Can ctr Quyét dinh s6 1291/QD-PHV, ngay 15/8/2016 cua Hiéu truong Truong Dai hoc
Vinh vé viéc ban hanh quy che cong tac sinh vién d6i véi chuong trinh ddo tao dai hoc hé chinh quy;

Cin ctr Quyét dinh s6 300/QD-DHV, ngay 24/4/2018 ciia Hiéu truong Truong Pai hoc Vinh
ban hanh bd sung, stta d6i Quy ché thuc hién co ché mot cira, co ché mot cira lién thong tai Truong
Dbai hoc Vinh;

Can ctr Quyét dinh s6 1016/QD-PHV, ngay 22/10/2018 cua Hiéu trudng Trudng Pai hoc Vinh
ban hanh Quy ché té chirc va hoat dong caa Trudng Pai hoc Vinh;

Cin ctr Théng béo s6 421/TB-DHV, ngay 02/02/2015 ciia Truong Pai hoc Vinh vé quy dinh
viéc tinh dén bu chi phi dao tao dbi véi sinh vién, hoc vién, nghién ctu sinh khi xin thdi hoc, bé hoc,
bao luu va xin gia han thoi gian hoc;

Xét don xin nghi hoc tam thoi ngay ............. cua Sinh Vién ..., ;
Theo dé nghi caa Truéng phong Cong tac chinh tri - Hoc sinh, sinh V|en
QUYET PINH:
Piéu 1. Cho sinh vién ....... , sinh ngay .......... , mi s sinh vién .......... ,10p......... ,
nganh ........... , Khoa (vién) ........... duoc nghi hoc tam thoi 6 thang ké tir ngay ...... dén
ngay ......... VI Ao oo

Piéu 2. Sinh vién tro lai hoc tap phai viét don giri Nha truong trudc mot tuan ké tir khi
bat dau Hoc ky mai.

Piéu 3. Trudng cac don vi: CONg tac chinh tri - Hoc sinh, sinh vién, Hanh chinh Tong
hop, Ké hoach - Tai chinh, Pao tao, Cong nghé thdng tin, Khoa Kinh té; Truéng cac don vi
lién quan va sinh vién ............. Nhan chiju trach nhiém thi hanh Quyét dinh nay./.
Noi nhan: HIEU TRUONG
- Nhu Diéu 3;
- Gia dinh sinh vién;
- Luu: HCTH, CTCTHSSV.
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BM.CTCTHSSV.1013/202

BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH Péc 1ap - Tw do - Hanh phuc
S6: /QD-DHV Nghé dn, ngay  thdng nam
QUYET PINH

V& viéc cho sinh vién tré lai hoc tap
HIEU TRUONG TRUONG PAI HQOC VINH

Cén cir Luat sira doi, bo sung mot so diéu cia Luat Gio duc dai hoc;

Can ctr Nghi dinh ) 99/2019/Nb-CP ngay 30/12/2019 cua Chlnh phu Quy dinh chi
tiét va huéng dan thi hanh mot sé diéu cua Luat stra doi, bd sung mot sb didu cua Luat Gido
duc dai hoc;

Can ctr Quyét dinh s6 62/2001/QD-TTg ngay 25/4/2001 cua Tha tuéng Chinh phu
vé d6i tén Truong Pai hoc Su pham Vinh thanh Trudng Dai hoc Vinh;

Cin ctr Thong tu s6 10/2016/TT-BGDPT ngay 05/4/2016 cua Bo Gido duc va Pao
tao ban hanh Quy ché cong tac sinh vién ddi v6i chuong trinh dio tao dai hoc hé chinh quy;

Cin cir Quyét dinh s6 1291/QD-PHV ngay 15/8/2016 cua Hiéu truong Truong Dai
hoc Vinh ban hanh quy ché cong tac sinh vién dbi v&i chuong trinh dao tao dai hoc hé chinh
quy;

Can ctr Quyét dinh s6 300/QD-DHV ngay 24/4/2018 ciia Hi¢u truong Truong Dai
hoc Vinh ban hanh bé sung, sira d6i Quy ché thuc hién co ché mét ctra, co ché mot cira lién
théng tai Truong Pai hoc Vinh;

Can ctr Quyét dinh s6 1016/QD-PHV ngay 22/10/2018 ctia Hiéu truong Trudng Pai hoc
Vinh ban hanh quy ché t6 churc va hoat dong cua Truong ai hoc Vinh;

Can ctr Quyét dinh s6 .......... ngay ........... cta Hiéu truong Truong Pai hoc Vinh
vé viéc cho sinh vién ............. duoc nghi hoc tam thoi;
Xét don xin tr¢ lai hoc tap ngay .. .cuasinhvién .............. ;
Theo dé nghi ctia Trudng phong Cong tac chinh tri - Hoc sinh, smh Vién,
QUYET DINH:
Piéu 1. Chosinhvién ............ ,sinhngdy ............ ,miasdsinhvién .............
Ho khau thuong tri: ....... dugcvao hoc lop ......... ,nganh ....... ,Khoa (vién)...............

Piéu 2. Quyét dinh nay co hiéu lyc ké tir ngay ky. 7 ,
Trudng cac don vi: Cong tac chinh tri - Hoc sinh, sinh vién, Hanh chinh Tong hop, Ké
hoach - Tai chinh, Pao tao, Cong nghé thong tin, Khoa Xay dung; Truong cac don vi lién quan

vasinhvién .............. chiu trach nhiém thi hanh Quyét dinh nay./.
Noi nhan: HIEU TRUONG
- Nhu Diéu 2;

- Luu: HCTH, CTCTHSSV.
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BM.CTCTHSSV.1014/202

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH Poc lap - Tw do - Hanh phic
S6: /QD-DHV Nghé An, ngdy  thing  nam
QUYET PINH

V¢ viéc ti€ép nhan hoc sinh chuyén truong

HIEU TRUONG TRUONG PAI HQC VINH

Can ct Luét stra d6i, b6 sung mot sé diéu cua Luat Gido duc dai hoc;

Cin ctr Nghi dinh s6 99/2019/ND-CP ngay 30/12/2019 cua Chinh pha Quy dinh chi
tiét va hudng dan thi hanh mot sé diéu cua Luat stra d6i, bd sung mot sb diéu cua Luat Giéo
duc dai hoc;

Can ci Quyét dinh s6 62/2001/QB-TTg ngay 25/4/2001 cua Thi tuéng Chinh phua vé doi
tén Truong DPai hoc Su pham Vinh thanh Truong Pai hoc Vinh;

Cin ctr Thong tu s6 06/2012/TT-BGDPT ngay 15/02/2012 cta Bo Gido duc va Pao
tao ban hanh Quy ché t6 chirc va hoat dong cua Truong Trung hoc phd thong Chuyen va
Thong tu s6 12/2014/TT-BGDDT, ngay 18/4/20142012 cua B Giéo duc va Pao tao vé viéc
stra d6i, bd sung Diéu 23 va Diéu 24 Quy ché t6 chuc va hoat dong cua Truong Trung hoc
pho théng Chuyeén;

Can cir Quyét dinh s6 300/QP-PHV ngay 24/4/2018 cua Hiéu truong Truong Pai
hoc Vinh ban hanh bé sung, stra d6i Quy ché thuc hién co ché mot cira, co ché mot cira lién
thong tai Truong Pai hoc Vinh;

Can ctr Quyét dinh s6 1016/QD-DHV ngay 22/10/2018 cua Hiéu truéng vé viéc ban
hanh quy ché t6 chac va hoat dong cua Truong Pai hoc Vinh;

Xét Hb so xin chuyén truong caa hoc sinh .. ... ngay ........ va y kién cua Ban Giam
hiéu Truong Dai hoc Vinh;

Theo dé nghi cia Truong phong Cong tac chinh tri - Hoc sinh, sinh vién,

. ) QUYET DINH: i
bieu 1. Tiep nhan hoc sinh ........ , sinh ngay ...... H¢ khau thuong tri: .........
Vao hoclop .......... Truong THPT Chuyén, Truong Pai hoc Vinh ké tur ...

IMA SO NOC SINN « e

Piéu 2. Hoc sinh c6 trach nhiém thuc hién quyén va nghia vu theo quy dinh vé cong
tac hoc sinh, sinh vién cua Truong Pai hoc Vinh.,

Piéu 3. Quyét dinh co hiéu lyc ké tir ngay ky. Truéng cac don vi: Cong tac chinh tri -
Hoc sinh, sinh vién, Hanh chinh Téng hop, Ké hoach-Tai chinh, Pao tao, Cong nghé thong
tin, Truong THPT Chuyén; Truong cac don vi lién quan va hoc sinh ............... chiu trach
nhiém thi hanh Quyét dinh nay./.

Noi nhan: i .
- Nhu biéu 3; HIEU TRUONG
- Luu: HCTH, CTCTHSSV.
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BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH Poc 1ap - Tu do - Hanh phuc
S6: /Qb-bHV Nghé An, ngay thing nam
QUYET DINH

V& viéc cho hoc sinh théi hoc dé chuyén truong

HIEU TRUONG TRUONG PAI HQC VINH

Can ctr Quyét dinh s6 62/2001/QD-TTg ngay 25/4/2001 cua Thu tuéng Chinh phu vé
viéc ddi tén truong Pai hoc Su pham Vinh thanh Trudng Pai hoc Vinh;

Cin ctr Quyét dinh s6 70/2014/QD-TTg ngay 10/12/2014 cua Thi tuéng Chinh pha
ban hanh Diéu 1é trudng dai hoc;

Cin ct Théng tu s6 06/2012/TT-BGDPT, ngay 15/02/2012 cua Bo Gido duc va Pao
tao ban hanh Quy ché to chuc va hoat dong cua Truong Trung hoc phé théng Chuyén va
Thong tu s6 12/2014/TT-BGDDT, ngay 18/4/20142012 cua Bo Giéo dyc va Pao tao vé viéc
stra d6i, bo sung Pidu 23va Piéu 24 Quy ché té chtic va hoat dong cua Trudng Trung hoc
pho théng Chuyén;

Can ctr Quyét dinh s6 1016/QD-DHV ngay 22/10/2018 cua Hiéu truong vé viéc ban
hanh quy ché t6 chac va hoat dong cua Truong Pai hoc Vinh;

Can ctr Quyét dinh s6 300/QD-PHV ngay 24/4/2018 cua Hiéu truong Truong Dai
hoc Vinh ban hanh bé sung, stra d6i Quy ché thuc hién co ché mot cira, co ché mot cira lién
théng tai Truong Pai hoc Vinh;

Xét don xin chuyén trudng cia hoc sinh .............. ngay ......... va y kién cua Ban
Giadm hiéu truong THPT Chuyén.

Theo dé nghi cua Truang phong Cong tac chinh tri - Hoc sinh, sinh vién,

QUYET PINH:
Piéu 1. Bong y cho hoc sinh ....... , sinh ngay ....... ,misdhocsinh ............
HO KNAU thuONE 0. ..ol
Lahocsinh I6p ............. , Truong THPT Chuyén, Trudng Dai hoc Vinh duoc chuyén
dén hoc tai Truong THPT ........... , kétrngay ........... Vilydo...oooeeei.

Piéu 2. Hoc sinh c6 trach nhiém thanh toan cac khoan no véi cac don vi ¢6 lién quan
ctia Nha truong trudce khi nhan hé so, gidy to.

Piéu 3. Quyét dinh co hiéu lyc ké tir ngay ky. Truéng cac don vi: Cong tac chinh tri -
Hoc sinh, sinh vién, Hanh chinh Téng hop, K& hoach-Tai chinh, Pao tao, Céng nghé thdng
tin, Truong THPT Chuyén; Trudng cac don vi lién quan va hoc sinh ................... chiu
trach nhiém thi hanh Quyét dinh nay./.

Noi nhan: i .
- Nhu Diéu 3; HIEU TRUONG

- Truong THPT ................. ;
- Luu: HCTH, CTCTHSSV.
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M4 s6:
QT.CTCTHSSV.003/2021
Lan ban hanh: 01

QUY TRINH DANH GIA XEP LOAI | Ngay hiéu lyc: 28/01/2021

HE THONG QUAN LY CHAT LUGNG
TRUONG DAl HOC VINH

REN LUYEN Trang: X/XX
Bién soan Xem xét Phé duyét
Chix ky
Ho tén V& Thi Hai Huyén TS. Pang Thi Thu GSTS an“gé” Huy
. Chuyén vién phong Truong phong . \
Chuc danh CTCT-HSSV CTCT-HSSV Hicu truong

I. MUC PICH VA PHAM VI AP DUNG

1.1. Muc dich: Viéc xay dung va thuc hién quy trinh ndy nham muc dich:

- Quy dinh cé4ch thic tién hanh, co ché phdi hop giira cac don vi lién quan trong viéc
thuc hién viéc danh gia qua trinh rén luyén cho sinh vién trong mdi hoc ky va toan khoa
tai truong Pai hoc Vinh theo diing quy dinh cta cac Van ban hién hanh,

- Pam bao viéc danh gia két qua rén luyén cia HSSV ding qui trinh, minh bach,
g6p phan don gian héa tha tuc hanh chinh cia nha trudng.

1.2. Pham vi &p dung:

- Quy trinh quan 1y danh gia diém rén luyén ap dung cho toan b sinh vién chinh quy

dang hoc tap tai treong Dai hoc Vinh.

1. NGUYEN TAC CHUNG

2.1. Pam bao cac bén lién quan hiéu rd muc dich, ¥ nghia cua viéc danh gia xép loai
diém rén luyen.

2.2. Cac don vi lién quan phai c6 sy phdi hop chat ché trong qua trinh trién khai ddnh
gia xép loai diém rén luyén cho Sinh vién. Pam bao qua trinh danh gia phai dan chu, dam
bao chinh xac, khach quan, céng bang, cong khai, minh bach.

I11. TAI LIEU VIEN DAN

3.1 Tiéu chuan 1SO 9001:2015;

3.2 Quyét dinh s6 60/2007/QD-BGDDT ngay 16 thang 10 nim 2007 va Thong tu sd
16/2015/TT-BGDPT ngay 12/8/2015 cta Bo truong Bo Giéo duc va Pao tao vé viéc ban
hanh Quy ché danh gia két qua rén luyén cua hoc sinh, sinh vién cac co sé gido duc dai hoc
va trung cap chuyén nghiép hé chinh quy;

3.3 Quyét dinh sé 1291/QD-DHV ngay 15/8/2016 cta Hiéu trudong Trudng Dai hoc
Vinh ban hanh quy ché cong tac sinh vién dbi voi chuong trinh dao tao dai hoc hé chinh quy;

3.4 Quyét dinh s6 1016/QD-PHV ngay 22/10/2018 cua Hiéu truong Truong Pai hoc
Vinh ban hanh quy ché t6 chtic va hoat dong cua Trudng Pai hoc Vinh;

3.5 Quyét dinh sé 4513/QP-PHV ngay 01/12/2015 cta Hiéu trudong Truong Pai hoc
Vinh vé viéc ban hanh Quy ché danh gia két qua rén luyén cia sinh vién Truong Pai hoc
Vinh.

IV.CAC TU VIET TAT
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V.NOQI DUNG

A.LUUDO

QUY TRINH QUAN LY PANH

GIA REN LUYEN

3. Banh gia rén luyén cp trurang

4. Ban hanh OB, cdng ba két qua

hop cla khoa vién

8. Tdng hop danh
sach

Buwdéc HSSV, Ban cdn sw lép Khoa, vién Phong CTCT-HSSV P. TTrPC Héi dong COCS
=
5 ®
: \
=
=
T
= 1. Ban hanh v&n ban
5 quy dinh danh giad rén
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= 2 Tr!'en khai hwdng
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o
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el
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5
iz}
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5. Tong hop DS, hop |

HE CDCS khoa, vién [

Khing
v
8. Nhap diém Ién
phan mém, tong hop
ket qua
/ﬁ hé so tdni Knong

11. Ban hanh QB

9. Thanh tra, kiém tra

L
o

‘LD. Hop HB (;.DCS
cap trrérng, ket luan

Y

12. Céng b§ két qua,
Iru ho so

@
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B. DIEN GIAL

Bu6c N@i dung cong viéc :r:?écrz Kétqua | Theoigian
@) (2) _ ©) (4) ()
Ban hanh viin bin quy dinh, trién khai hwéng din
.| 1. Ban hanh céc vin ban quy dinh va huéng dan £
B‘;"C vé danh gi két qua rén luyén caa sinh vién. P.CTCT- d.r%“%%tn Piu nam
2. Trién khai va huéng dan sinh vién va cac | Hssv | ¢ CONg hoc
khoa, vién thuc hién danh gia XLRL. van
Panh gia xép loai rén luyén cip khoa, vién
3. Sinh vién va 16p SV tu danh gia diém rén
luyén BM.CTCT
- SV tu danh gia XLRL vao “Phiéu dénh gia HSSV.001 | Hocky I:
XLRL” ’ ’ Sinh vien .2021; Thang 12
- Nop lai phiéu danh gia reén luyén va phiéeu BM.CTCT | Hocky 2:
nhan xét ndi ngoai tra cho 16p truong. HSSV.002 | Thang 6
- T6 chuc hop 16p dé danh gia; 2021
- Nop bién ban hop va két qua cho khoa, vién
4. TLQLSV kiém tra ho so danh gia cua SV
- Khoa, vién kiém tra ra soat, d6i chiéu két qua
tu XLRL cua SV véi két qua hoat dong rén
luyén thuc té cua sinh vién ( vi pham quy ché
Bugc | thi- tham gia bao hiém y té va cac vi pham ky
5 luat khac) i
- Néu két qua khong dat, yéu cau SV va lop SV
danh gia lai BM.CTCT
5. Tong hop DS, hop HP CBCS khoa, vién HSSV.003 | Hoc ky I:
- Tong hop danh sach két qua XLRL SV cua Khoa. vien | 2021 Théng 02
khoa, vién T BM.CTCT | Hoc ky II:
- Hop HP CDCS va danh gia két qua XLRL HSSV.004 | Thang 10
cua SV. 2021
- Théng béo két qua dén sinh SV va nhan phan
hoi tir SV.
6. Nhap diém vao phan mém, tong hop KQ
- Nhap két qua XLRL cua SV vao phan mém
dé quan ly.
- Trinh két qua 1én Nha truong
Panh gia xép loai rén luyén cho SV cip Truong
7. Phong CTCT-HSSV Ra soat kiém tra va BM.CTCT | HocKky I:
tong hop két qua XLRL cua cac khoa, vién. pcTeTy | HSSV.005 | Trudc ngay
Budéc | Néu khong dat thi tra két qua dé khoa, vién ' .2021; 10/ 4
. 1 SSV, Hb N
3 | danh gid lal. ’ CDCS. P BM.CTCT | Hoc ky II:
8. Tong hop danh sach két qua danh gia rén TTr-F;C' HSSV.006 | Trudc ngay
luyén cua céc khoa, vién .2021; 25/11
9. Chuyén ho so d&én P.TTr-PC kiém tra. BM.CTCT
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dinh.

10 Hop HP thyc hién CDCS cdp truong. HSSV.007
11. Trinh Hiéu trudng xem xét, ban hanh quyét 2021

Cong bd két qua, lwu hd so

- Quyét dinh duoc gui vé khoa, vién va théng

BU9C | bio dén SV P.CTCT- Sau khi c6
- Ho so, danh sach duoc CV phu trach Iuu tai HSSV Qb
phong CT HSSV

C. BIEU MAU KEM THEO
T Tén bidu miu M4 sb Thai gian Noi luu
Iwru toi thiéu
Phiéu danh gia xép loai rén | BM.CTCTHSSV.3 Lk "
1L luyén cua sinh vién 001.2021 Mot khoa Khoa, vién
Phiéu danh gia nhan xét noi, | BM.CTCTHSSV.3 e ek A
12. ngoai tru cua sinh vién 003.2021 Mot khoa Khoa, vién
Bién ban hop xét danh gi4 két | BM.CTCTHSSV.3 s Khoa, vien va
13- | qua rén luyen cip khoa, vién 003.2021 Mt khoa Phong
qua ren fyen cap Khoa, vie ' CTCTHSSV
Danh sach tong hop két qua rén Khoa, vién va

14. | luyén cua sinh vién tai khoa, BM'%&C;-(;?SV'S Mot khoa Phong

vién ' CTCTHSSV

15 BJzn rtéer:n Iﬁognxe; ”iaglilnﬁlav}%er: BM.CTCTHSSV.3 Mot khoa Phong CTCT-

- [gua ren fuyen cu 005.2021 : HSSV
toan truong
Danh sach tong hop két qua rén Khoa, vién va
16. |luyén cua sinh vién toan BM.%gg;’(;SlSVB Mot khéa Phong
Trudng ' CTCTHSSV
17 Quyet dinh cong nhan ket qua | BM.CTCTHSSV.3 Mot khoa Phong CTCT-
" | xép loai rén luyén cua sinh vién 007.2021 ' HSSV

D. QUAN LY RUI RO

T Noi dung rii ro Bién phap phong rii ro
Nhap didm nhim hosc sai trén - Khoa vién lam to trinh ve ly do nhap nham, sai,.
1 b : Phong CTCT-HSSV kiém tra ra soat va mo hé

phan mém.

thdng dé nhap lai.
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BM.CTCTHSSV.3001/2021

BO GIAO DUC VA DAOTAO  CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAI HOC VINH Pac lip - Tw do - Hanh phic

PHIEU PANH GIA KET QUA REN LUYEN SINH VIEN

HOC-KY - <icissssisis Nam hoc 201 - 201
SIOh VIR s it TIOPD swewsdssivierns KBOR saisniamnsimmisn
T N§i dung danh gid Piém | SV | Ldp
tbida | dénh | danh
gid | gid

1 Dinh gida vé y thire hoe tip (t6i da 30 di¢m).

1 Di hoc diy du, ding gid: 15 diém, néu vang hoc khong ¢6 | 15
ly do chinh ddng mi budi trir 2 diém, chim hoc mdi budi
trir 1 diém.

2 | Thuc hién 15t né nép hoc tip, nép song van hoa: 15 diem. [ 15
Néu vi pham: néi tuc, chiri by, dén truomg khong deo phu
hiu, trang phuc khong diing quy dinh mi lin trir 1 diém.

Il | Danh gid vé y thire va két qua chip hanh ndi quy, quy ché trong nha trudimg (10i
da 30 diém).

| | Tham gia day du, ding gid c6 higu qua céc hoat dong tip | 6
thé ciia 16p, Chi doan, Chi hdi: 06 diém. Ving hodc dén
muén khong c6 1y do mdi bubi trir | diém.

2 | Tham gia ddy du, ding gior c6 y thirc tot trong céc budi | 6
sinh hoat chinh trj do Khoa, Trutmg b chirc: 06 diém.
Viing khong c6 Iy do mdi budi trir 2 diém.

3 | Tham gia ddy du c6 két qua tot cac hoat dong VHVN, | 8
TDTT, VSMT, SVTN, truc bio v¢ trudng, phong chéng
bdo lut, héa hoan: tir 1 dén 08 diém. Dén mudn khong co
Iy do hodc y thirc kém mdi ldn trir 1 diém,

B Thye hién nghia vu sinh vién, déng hoc phi, doan phi, hgi | 5
phi déty du ding han: 05 diém. Néu chim hon quy dinh méi
khoan trir 1 diém.

5 Dat danh hi¢u Déang vién hoén thanh nhi¢m vy, doan vién, 5
hoi vién loai tét trés 1én, cam tinh Dang, két nap Pang: 05
diém. Khéng thuge ddi tugmg nay khong duge tinh diém.

I | Ve ghﬁm chit cong din, quan hé cong dong dinh gid theo cic tiéu chi trong
Phiéu nhin xét sinh vién ndi tri, ngogi tra (16i da 30 dicm).

1 | Tham gia sinh hoat, hoan thanh nhiém vu khéi pho: loai tét | 5
5 diém, loai kha 3 diém, loai trung binh 1 diém, loai yéu,
kém 0 diém.

2 | Thuc hién cdc quy ché, quy dinh cia dia phuong va nha | 5
trudmg;: loai ot 5 diém, loai kha 3 diém, loai trung binh |
diém, loai yéu kém 0 diém.

3 | Déng gop vé cong téc ty quan, ANTT, VHVN, TDTT, | 10
VSMT: loai t6t 10 diém, logi khé 8 diém, loai trung binh 6
diém, khéng tham gia 0 diém.
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yéu kém 0 diém.

4 Quan hé cong dong, y lhu‘c gitip d& ban bé, nhin dan: loai | 10
tt 10 diém, loai kha 8 diém, loai trung binh 6 diém, logi

IV | Dong gop cho tip thé (16i da 10 diém).

—

Can bd 16p. chi doan, chi hoi

Loai | Xudt | Tét | Kha

Chirc vu siic
Ldp trudmg, bi thu, chi h$i 10 8 6 10
truong
Cip pho 8 6 4

2 SV duge giao phu trach cong 8 6 4
viéc ctia tdp thé 16p, Chi doan,
Chi héi.

3 | Diém thwing (Jiy 1 mire cao nhit)
- Khoa thuéng (15v da 10 diém)

- Doan trudong, Héi sinh vién trudmg (tbi da 15)
- Hiéu trudmg thudng (t6i da 20)
| jﬁngiiém toi da la: 100

Céc truong hop dic biét Nha trudng s€ co quyét dinh néng
..Sinh vién .

Lép trudng ..

Hoi dong dinh g:a cép khoa két luén Diém rén luyén
Xép loai rén luyén: .

.............................................................

Truing Khoa

Ngh¢ An, ngay  thang  nam 20
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BM.CTCTHSSV.3002/2021

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp — Tu do — Hanh phic

............ ,ngay  thang nam 201
PHIEU NHAN XET SINH VIEN NOI TRU, NGOAI TRU (NTNT)

I. PHAN KHAI CUA SINH VIEN:

HOMRARN: suvssasissvpismommmisnsia Ly conevasacs AR b easensremme Tru'c‘mg DH Vinh
TR oonisoscomiosisvntiisnaisesonsin S6 nha: ........ Kh6i <0 (duomg pho): ...
PHUONE (R85 wusimmimivmsenisissvasassasnes Thanh pho CONRET)E s mmimsmmsissmarsmiampaias sl
Tir ngay / /20 dén ngay / /20
Diéu kién sinh hoat (t8t, trung binh, kém, s6): Co s& vat chat ........ , An ninh trat tu:
....... , V¢ sinh méi truémg <.eseeey Di€n tich phong o ... m’, Gia phong ... d/thang
vGOi ... nguoi ¢, Gia dién: . d/kw h, Gia nudc sach: . .. d/m’

" SINH VIEN KY TEN

II. NHAN XET CUA CHU TRQ VA CAN SU KHOI vé sinh vién theo céc ndi
dung va céc muc: tét — kha - trung binh — yéu — kém (ni dung nao khong c6 thi ghi
khong).

1. Tham gia sinh hoat, hoan thanh nhi¢m vu khéi 0 s

2. Thye hién quy ché, cac quy dinh ctia dia phuong, nha trudng v

3. Dong gop ve cong tac tu quan, ANTT, VHVN, TDTT, VSMT .

4. Quan hé cong dong, tinh than gitp dg ban be, nhandan ...

5. C6 thanh tich dic biét trong ddu tranh phong chéng cdc TNXH, diing cam ciru
nguoi, bat toi pham, bao vé tai san chung.. (ghi rd thanh tich, gid tri):

...........................................................................................................................................

...........................................................................................................................................

6. Vi pham ndi quy, quy ché: Tham gia hodc lién quan 1¢ nan ma tuy, mai dam, séng thiéu
lanh manh, choi 16 dé, danh bac, uéng ruou bé tha, héi heé, sinh nhat én ao gay hdu qua xdu; Tang trir, su
dung cdc logi van hod pham c6 ndi dung xdu, vii khi, hung khi, chat chay, né, cdc loai hang cam; Thiéu
trach nhi¢m véi ban bé, che ddu nguoi vi pham; Noz tue, chui bay di choi khuya qua 23 gio, chdy heci
eéng viée chung ma khoi phé Ghi rd ndi dung, sb 14n va muc do vi pham (néu co) ..

...........................................................................................................................................

...........................................................................................................................................

7. Y Kigshi 960y V01 SIRIVEBR] «.cucissvasunvussnimmsvaimnsiiansinss vs s s s ansssisn
CONG AN PHUONG XAC NHAN CUA KHOI PHO CHU TRQ
(Ky tén, dong dau) (Ky, ghi rd ho tén, chirc danh) (Ky, ghi ro ho tén)
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TRUONG DAI HOC VINH CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA, VIEN.......... Doc lap — Tw do — Hanh phuc
A Nghé An, ngay  thing  ndam
] BIEN BAN
Xeép loai ren luyén hoc ky............. nim...........
TR GIANT 1ooiiiisinisniessessiisnsi sttt sttt st bt s s
P1a Q1M e e e e a s arr e
O 011 T 1 TSRS

310 0T SPPPT TR URROURP PR
NOI DUNG CUQC HQP

I. Tro Iy QLSV béo céo két qua xép loai rén luyén cia cac 16p

0 1 1 1

2. Quy trinh: SV tu danh gia, 16p SV xét, Hoi dong khoa duyét.
TONg SO SV: ..., (so liéu hoc ki ....., tinh dén thoi diém xét rén luyén)
3. Két qua xep loai rén luyén toan khoa

I, Hi d0Ng KN0A thAO TUAN: ........vevevicececeeeeeceee e

Cugc hop két thic vao lic gio clng ngay.

CHU TICH HQI PONG THU KY
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TRUONG DAI HOC VINH
Khoa

BM.CTCTHSSV.3004/2021

CONG HOA XA HOI CHU NGHIA VIET NAM
Doclap Twdo Hanh philc

hiic

BANG TONG no'r xtr l.o.u REN LUYEN

Hocky :.
= Trung Trung Khong
V. Téng Xuit sic Tot Knd | wnd | by Yéu Kém i
- sV | Sé sé sé Sé 56 sé Sé sé
SV | % | SV |9 | SV | % | SV | % | SV [ 0o | SV | 09 [ SV | ap | SV | 04
[ NgARA ...coovrrnees
Lip
Lop
Lap
P TY T PR—
Lop
Lap
Lap
7T T DR
7
Lap
Lap
""" Tong cong
Vinh, ngdy thdng  ndm 202
TRUONG KHOA TRGLY QUANLY SV
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BM.CTCTHSSV.3005/2021

TRUGNG DAl HOC VINH CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG CTCT — HSSV Poc lap — Tw do — Hanh phuc

BIEN BAN HOP HQI PONG CHE PQ CHINH SACH POI VOI HSSV

XEP LOAI REN LUYEN HQC KY ..........
TROT QIAN: bbbt
DA GIEM: oo
O 011 T 1 SO S T UTSRPRPSSRR
ThANh PhAN thAM QA2 .....c.veeeeeeceeee ettt
T K2 s

NQI DUNG CUQC HQP
I. Trwong phong CTCT-HSSV béao cao két qua xeép loai rén luyén ciaa cac khoa, vién
0 1 1 1

2. Quy trinh: SV tu danh gia, 16p SV xét, Hoi ddng khoa duyét.

TONgs6 SV: ............ (s6 lidu hoc ki ....., tinh dén thoi diém cac vién, khoa xét rén luyén)
3. Ket qua xep loai rén luyén toan truwong
TT Loai. S0 Ty l¢ Ghi chd
ren luyén lwong %
1 | Xuét sic
2 | Tét
3 | Kha
4 |TB
5 | Khbng xét
L HQE dONG TNAO TUANT ...oovoeeeeeeeee et
TR [V TR
Cugc hop két thic vao lic gio cung ngay.
CHU TICH HQI PONG THU KY

180



BO GIAO DUC VA DAO TAO

TRUONG PAI HOC VINH

BM.CTCTHSSV.3006/2021

CONG HOA XA HOI CHU NGHIA VIET NAM

do - Hanh

BANG TONG HOP PIEM REN LUYEN

Hoc ky ... Nam hoe

..........................

3
-

KHOAVIEN

Tong
s6 SV

Xuit sic

Tot

Khong xét

So
sV

So
“» | v | ™

o S6 SV %

GD QUOC PHONG

GD THE CHAT

CN HOA SINH-MT

KINHTE

LUAT

KY THUAT- C NGHE

NONG NGHIEP-TN

SP T NHIEN

T BN - N VR PR L

SP NGOAINGU

e
=]

SP XA HOI

[
—

KHOA HOC XH&NV

.
o

XAY DUNG

-
"

GIAODUC

TONG

TP. CTCT-HSSV
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BM.CTCTHSSV.3007/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH DPoc 1ap - Tw do - Hanh phtc
S6: /Qb-bHV Nghé An, ngay thang nam
QUYET PINH
Ve viéc xep loai rén luyén cho sinh vién hé chinh quy
Hoc Ky ...... nam hoc ............

HIEU TRUONG TRUONG PAI HQC VINH

Can ciwr Ludt sita déi b sung mét sé diéu cua Ludt Gido duc dai hoc;

Can cir Nghj dinh so 99/2019/ND-CP ngay 30/12/2019 cua Thu neéng Chinh phu Quy dinh
chi tiét va hwéng dan thi hanh mét sé diéu cua Ludt sira doi, bé sung mét sé diéu cia Lugdt Gido duc
dai hoc;

Can cir Quyét dinh sé 62/2001/0P-TTg ngay 25/4/2001 cia Thi furéng Chinh phu vé doi tén
Truong Dai hoc su pham Vinh thanh Truong Dai hoc Vinh;

Can cit Théng tw s6 10/2016/TT-BGDDT ngay 05/4/2016 cuia Bé trirong Bé Gio duc va Pao
tao ban hanh Quy ché céng tdc sinh vién doi Vi chwong trinh dao tao hé chinh quy;

Can cir Quyét dinh sé 60/2007/0P-BGDPT ngay 16 thing 10 nam 2007 va Théng tw s6
16/2015/TT-BGDDT ngay 12/8/2015 ciia BG trueng Bé Gido duc va Pdo tao vé viéc ban hanh Quy
ché ddanh gid két qua rén luyén cua hoc sinh, sinh vién cdc co sé gido duc dai hoc va trung cdp
chuyén nghiép hé chinh quy;

Can cir Quyét dinh so 4513/0D-PHV ngay 01/12/2015 cia Hiéu truéng Truong Pai hoc
Vinh vé viéc ban hanh Quy ché danh gid két qud rén luyén ciia sinh vién Truong Pai hoc Vinh;

Can cir Quyét dinh s6 1016/0D-DHV ngay 22/10/2018 cia Hiéu truong Triweong Pai hoc Vinh
vé viéc ban hanh QOuy ché 16 chirc va hoat dong cua Truong Dai hoc Vinh;

Can cir két qud rén luyén hoc Ky ..... nam hoc.......... cua sinh vién hé chinh qui va dé ngh;
cua cac vién, khoa;

Can cir két lugn cua Hgi dong thyee hién cac ché dé, chinh sach déi véi hoc sinh, sinh vién
Truong Dai hoc Vinh tai phién hop ngay / /2021,
Xét dé nghi cia Trrong phong Cong tac chinh tri - Hoc sinh, sinh vién,

QUYET PINH:
Piéu 1. Xép loai rén luyén hoc ki....... ndm hoe ........... chO.eeenee, sinh vién hé chinh qui (c6
danh sach va bang téng hop kém theo).
Piéu 2. Quyét dinh cd hiéu luc ké tir ngay ky.
Trudng cac don vi: Cong tac chinh tri -Hoc sinh, sinh vién, Ké hoach - Tai chinh, Hanh chinh
Tong hop, Truong c4c vién, cac khoa, cac don vi ¢ lién quan va céc sinh vién cé tén ¢ Diéu 1 chiu
trach nhiém thi hanh Quyét dinh nay.

Noi nhan: HIEU TRUONG

- Nhu Diéu 2;
- Luu: HCTH, CTCTHSSV.
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HE THONG QUAN LY CHAT LUCONG M4 s6: QT.YTE.001/2021
TRUONG DAI HOC VINH Lan ban hanh:
QUY TRINH MUA, PHAT, CAP LAl | Ngay hi¢u luc: XX/Xx/XxxX
THE BHYT Trang: x/xx
Bién soan Xem xét Phé duyét
Chi ky
Ho tén Lé Van Tan -GP Trung Théi Thi Tan - GS.TS Nguyén Huy
tdm CNTT Truong Tram Y té Bang -Hiéu trudng

I. MUC PiCH VA PHAM VI AP DUNG

Quy trinh nay duoc &p dung trong cong tic BHYT bao gom d6i twong, muc déng,
trach nhiém va phuong thirc dong BHYT; thé BHYT cua HSSV truong Pai hoc Vinh

Céac don vi chiu trach nhiém truc tiép bao gom: Tram Y té, Phong Ké hoach - Tai
chinh, Trung tam CNTT, cac Truong truc thudc, cdc Khoa/Vién.

Céc don vi phéi hop: Phong CTCT- HSSV, Poan Thanh nién, Hoi Sinh vién, Ban
Truyén thong Trudng Pai hoc Vinh.

Il. NGUYEN TAC CHUNG

Muc dong bao hiém y té duoc xac dinh theo ty I¢ phan tram ciia muc lvong ti thiéu
I11. TAI LIEU VIEN DAN

Luat Bao hiém y té s6 25/2008/QH12 ngay 14/11/2008; Luat Stra doi, bé sung mot s6
dieu ctia Lut Bao hiem y té, s6 46/2014/QH13 ngay 13/6/2014;

Nghi dinh s6 146/2018/ND- CP ngay 17/10/2018 cta Chinh phu quy dinh chi tiét va
huéng dan bién phap thi hanh mot s6 diéu cua Luat Bao hiém y té;

Quyét dinh s6 1167/QD-TTg ngay 28/6/2016 cua Tha tudng Chinh pha vé diéu chinh
giao chi tiéu thuc hién bao hiém y té giai doan 2016-2020;

Quyét dinh s6 595/QD-BHXH ngay 14/7/2017 caa Tong Giam doc Bao hiém x& hoi
Viét Nam ban hanh Quy trinh thu bao hiém x& héi, bao hiém y té, bao hiém that nghiép, bao
hiém tai nan lao dong - bénh nghé nghiép; quan 1y s6 bao hiém xa hai, the bao hiém y té;
Quyét dinh s6 505/Qb-BHXH ngay 27/3/2020 cua Tong Giam dbc Bao hiém xa hoi Viét
Nam Stra doi, bo sung mét s diéu cua Quyét dinh s6 595/QB-BHXH,

Lién nganh: Bao hiém xa hoi tinh Nghé An - S& Gio duc va Pao tao - Tinh Doan
huéng dan thuc hién bao hiém y té hoc sinh, sinh vién tai cac truong hoc trén dia ban tinh
Nghé An hang nam.

IV.CAC TU VIET TAT
V. NOI DUNG
A.LUU DO
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QUY TRINH MUA, PHAT.CAP THE BHYT

Tram Y Ban gien My Trung Sm CNTT GG S, I vide Phoag KMIC
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B. DIEN GIAI

Két qua thuc Thai gian

Buwéc Noi dung cong viéc Trach nhiém hién (bidu mju) | hoan thanh

(1) 2) @) (4) ()

Lap ké hoach mua BHYT £ Pot 1: trong
T ‘- TramY té ;

- Lay y kien nguoi hoc, phu Quin Iy SV thang 9

huynh hoc sinh vé cach thirc Kho a/V?(%n Thong bao mua | Dot 2: trong

dong BHYT 1 lan/nam X ' BHYT thang 12
R Phong HCTH )

- To trinh Hicu truén Dot 3: trong

- Théng béo i g thang 1
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Thiét Iap dinh miic, thoi gian

hiéu luc theo timg khoa vadot | Trung  tdm | Dot mua duoc thiét | Trong vong
mua trén phan mém quan ly | CNTT lap trén phan mém | 3-5 ngay
HSSV
Dang ky mua BHYT
- HSSV déang ky mua BHYT
va khong mua BHYT trén Danh sadch HSSV | Trong vong
trang cac nhan. HSSY ding ky mua |10 ngay ké
- Nhitng HSSV mua BHYT BHYT va khéng | tr ngay ra
Iwu ¥ phéi ¢6 s6 du tai khoan mua BHYT thdng bao.
>= s tién dong BHYT thi méi
dang ky thanh céng.
Duyét mua BHYT
Ket thic dot dang ky mua S6 lwong sinh vién
BHYT trén hé thong, ké toan | Phong KH-| = "% 27 . Trong vong
A R IIN . tung khoa, tung |,. X
chuyén quan s€ tien hanh trir | TC dot mua BHYT tu 1-3 ngay
tien trong tai khoan cia HSSV '
da dang ky mua BHYT.
Lap danh sach mua va phat
thé BHYT/gia han BHYT
- Sau khi ké toan thuc hién trir
tien mua BHYT, Tram Y té
lap danh sach HSSV mua
BHYT.
- Tram Y té phdi hop cén bo
chuyén quan cua BHXH Nghé
An kiém tra thong tin cd nhan,
dinh chinh sai sét, bo sung x
minh ching cua HSSV: Mau DO3-TS
N N ;| /BHXH Danh sach
nhiing HSSVdu diéu kién thi | - Tram Y t& SV mua BHYT
in thé¢ BHYT; gia han BHYT; | - Phong KH- | Trong vong
\ R i 5 Mau D10a-TS X
trung the thi lam thu tuc hoan | TC /BHXH Danh sach 10-15 ngay
tien cho HSSV. - Hiéu truong

- Sau khi thdng nhat sé luong
mua BHYT thi Tram Y té lap
danh sach HSSV tham gia
BHYT (Mau DO03-TS) va
chuyén tién cho co quan
BHXH.

- Nhan thé va Danh séach cip
th¢ (Mau D10a-TS) tur co
quan BHXXH phat vé cho
HSSV qua gido vién CN; lop
trudng cac 16p sinh vién

SV duoc in thé, gia
han th¢ BHYT
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6. | Cép lai thé BHYT -Tramy e - MauD10a-TS
-Can bo lop
C. BIEU MAU KEM THEO
. . ) Thoi gian
TT | Tén bidu mau/Hb so M4 sé Noi luu lru téi
thieu
Danh sach SV dé nghi cap |, ,» YT, KHTC, y
Lo e Méu D03-TS /BHXH | g/ 4 nim
, < ... | MauD10a-TS YT, KHTC, 5
2. Danh sach HSSV cap thé IBHXH BHXH 4 nam
3. |JoKnaixincaplalthe | \iz) 1 TS/BHXH | Tram Y 4 ndm
BHYT
Danh sach hoan tién L 5
4, BHYT BM.YT.001/2021 TramY te 4 nam

D. QUAN LY RUI RO

1T

Noi dung rii ro

Bién phap phong rii ro

HSSV khoéng thyc hién viéc dang ky

Cho HSSV nap tién mat mua BHYT truc
tiép tai Tram, Tram tong hop va nap tién

1 A LA LA mat vé cho Truong qua phong KH-TC. L4
mua BHYT trén h¢ thong. danh sach mua BI—%?T ngu H%SV da déngp
ky qua hé théng.
Thé BHYT chi thuc hién cap 1 lan dau | Huéng dan HSSN; ngudi nha di xin cap lai
2 khoa hoc, trir truong hop mat, hong va | thé mai hoac can bo y té di 1am lai thé méi
thay d6i théng tin méi cép lai. cho HSSV.
Truong hop BHXH Nghé An cap nhat | Mdi khoa lay 10 ban sinh vién bat ky vao
3 gia han cua cac ban HSSV chua ding | myc “tra cu gia tri sir dung cua trlé BHYT-
(thoi gian khong tuwong wng vai so tien | BHXH Viét Nam” c6 dung véi Mau D10a-
da dong) TS /BHXH khong.
Két thic dot mua BHYT, truong hop HSSV
L N \ duoc cap thé BHYT ¢ dia phuong, nhun
, | Hoantién cho HSSV tring the BHYT | &€ dang \§ mua BHYT P gg i |apg
danh séch riéng chuyén ké toan theo ddi thu
HP dé hoan tién vao TK cho sinh vién
5 | Cp lai the BHYT - Mt thé, thé nhau nat khong rd thong tin.

- Thay dbi thdng tin c& nhan
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Mau TK1-TS
(Ban hanh kém theo QP sé: 595/QD-BHXH
ngay 14/4/2017 caa BHXH Viét Nam)
TO KHAI
THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HQI, BAO HIEM Y TE
(Ap dung déi Véi nguwoi tham gia chua dwoc cdp ma sé BHXH va thay déi thong tin)
I. P6i v6i nguoi chwa dwoc cAp ma s6 BHXH (nguoi tham gia chi ké khai tir chi tiéu [01]
den chi tiéu [13] duéi day).
[01]. HO VA tBN (VIEt CRiZ IN N0A): w..eeeveeeeeeeee et
[02]. Ngay, thang, nam sinh: ........... [ oo VA [03]. Giditinh: .....cooveeiiiiiene.
[04]. QUAC tiCh ..o, [05]. DANTOC e,
[06]. Noi dang ky gidy khai sinh: [06.1]. X& (phuong, thi tran): .......ccceeveeveeeeeversrecsren,
[06.2]. Huyén (quan, thi xa, Tp thugc tinh): ....ccoeveeee [06.3]. Tinh (TP): .cvveeveeee.
[07]. Dia chi nhan két qua: [07.1]. s6 nha, dudng phd, thON XOM: ...c..vecvveeeeeeeeeeeeeeee,
[07.2]. X& (phuwong, thi trdn): .......ccovevvveeeennnee. [07.3] Huyén (quan, th; x&, Tp thugc tinh):
............................................................ [07.4].TiNh (TP): coeeeeee e
[08]. S6 CMND/H6 chiéu/Thé can cudC: ......cevveeneee, [09]. S6 dién thoai lién hé: .............
[10]. Ho tén cha/me/ngudi gidm ho (doi VEi tré em dueGi 6 tUI): ..c..vveveveeeeeeeerseeeeren,
[11]. Mac tién dong: .......ovoveveeeanen. [12]. Phuong thirc dOng: ......cccoveeeiveriiiiiiiiee
(Chi tiéu [11], [12] chi &p dung déi véi nguwroi tham gia BHXH tir nguyén)
[13]. Noi ding ky kham bénh, chita bénh ban dau (khéng ap dung doi véi nguwoi tham gia
BHXH tw nguyén):
[14]. Truong hop nguoi tham gia BHYT theo ho gia dinh dugc giam trir mic dong thi ké
khai thém Phu lyc (Phu luc kém theo) va khoéng phai nop, xuat trinh s6 ho khau, chang minh
thu, thé can cudc.
I1. P6i véi ngwoi da dwgc cap ma s6 BHXH thay doi thong tin ghi trén s6 BHXH, thé
BHYT (nguwoi tham gia chi ké khai tir chi tiéu [01] dén chi tiéu [05] dwdi day)
[01]. Ho VA tBN (VIEt ChIE IN NOA): «..ueoveoecececesevee ettt st
[02]. Ngay, thang, ndm sinh: ........... A [ e [03]. M s6 BHXH: ..ooovvevieee,
[04]. NOi dung thay d0i, YBU CAU: .......c.veveeeeeeeeseeseseeeessesessestssssesessesesseesesesesne s sesesseneas
[05]. HO 50 KEM theo (NEU COY: ...ovvrvereeeeeieeeieesiesees et esees st

XAC NHAN CUA BON VI Tbi cam doan nhitng ndi dung ké khai 1a ding va
(chi &p dung doi voi nguoi lao  chiu trach nhiém trudce phép luat ve nhiing noi

dong dang tham gia BHXH bat dung da ké khai
buéc thay doi ho, tén dém, tén; Nghé 4n, ngay ....... thang ....... nam ... ....
ngay, thang, nam sinh) Nguoi ké khai

(Ky, ghi rd ho tén)
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Tén don vi: Truong f)ai hoc Vinh
Dia chi: 182, Lé Duan, tp Vinh, tinh

NA

Dén thoai: 02383.855.452
Email: Vinhuni @vinhuni.edu.vn
Péi twong tham gia: HSSV

Mau D03-TS ,
(Ban hanh kém theo ODP s6 505/0D-BHXH
ngay 27/3/2020 cia BHXH Viét Nam)

DANH SACH NGUOI CHI THAM GIA BHYT
S6: ... thang .. nim 20...

Ma déi twong: Lwong co s6: 1.490.000 vnp

Ngudn déng: Ty 18 NSNN hé tro theo quy dinh 30%
Thoi gian tham
~ - N . v Ao , ia .
STT| Hovaten Ma dinh Ngay Q101 Dia chi Noi dang k?l g , Gh,I
danh sinh tinh KCB ban dau N So £ .| chu
Tur thang . SO tién
thang
A B 1 2 4 3 8 9 10 11
| | TANG
A Sé A oA \ o A
TT SO lwgng . So tién Thanh tién . .
thang Vinh, ngay .../.../...
A 1 2 3 4=1*3 TRUONG TRAM

S6 tién bang chir: ...
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BAO HIEM XA HQI NGHE AN

DANH SACH CAP THE BHYT

Pon vi: Truong Pai hoc Vinh, Ma don Vi:, BD 01680/AL071287/BL 01680.
bia chi: s6 182, duong L& Duan, thanh pho Vinh, tinh Nghé An.

P . X Thoi han s
Hova | Ma | Ngay | .. | Quyén | NoiKCBbandau dung Ghi
STT A P . N lgii . — ,
tén i) sinh hm"rn Co so Mi co Ti bén chu
9| ke |sekeB | 'V ¢
1 2 3 4 5 6 7 8 9 10 11
. Ngh¢ An, ngay......thang...... nam.........
NGUOI LAP GIAM POC

(Ky, ghi rd ho tén) (Ky tén, déng dau)
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BO GIAO DUC VA PAO TAO
TRUONG PAI HOC VINH

DANH SACH HOAN TRA TIEN BHYT

S6: ... thang ....

nam 20 ...

P6i twong tham gia: Sinh vién. Lwong ti thiéu chung: 1.490.000 d. Tién ngin sich hd tro: 30%.

o M3 s6 Sinh o L Sé tién | 1., . Thanh tién L
TT Ho va tén vien Ngay sinh | Giai Dia chi 1 thang So thang hoan trd Ghi chu
1 2 3 4 5 6 8 9 10
| GIAM
CONG
8o tién bang chii: ...
Nghé An, ngay ... thang ... nam 20...
Duyét cia BGH Ké toan TP.KHTC CV theo doi Truéng Tram Ngudi 1ap danh sach
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QUY TRINH QUAN LY PAO TAO
HE VUA LAM VUA HQC
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HE THONG QUAN LY CHAT LUONG M4 s6: QT.VLVH.001/2021

TRUONG DAI HOC VINH Lan ban hanh: 01
QUY TRINH TUYEN SINH HE VUA | Ngay hicu luc: 28/01/2021
LAM VUA HQC Trang: X/XX
Bién soan Xem xét Phé duyét
Chit ky
Ho tén Nguy? R NEmg Hung Trung tdm GDTX G.S;TS' Nguyen Huy Bang -
Lé Van Tan Hi¢u truong

I. MUC PiCH VA PHAM VI AP DUNG

- Quy trinh tuyén sinh ap dung cho cac loai hinh dao tao trinh d¢ dai hoc h¢ VLVH;

- Quy trinh nay 4p dung cho viéc quan 1y qué trinh tuyén sinh hé VLVH tai Truong
Pai hoc Vinh.

- Céac Vién, Khoa, cac nganh dao tao hé VLVH va cac ca nhan, don vi lién quan.
Il. NGUYEN TAC CHUNG

- Xay dung ké hoach tuyén sinh Pai hoc hé Vira 1am vira hoc nham nang cao hiéu qua
cong tac tuyén sinh, phit hop véi hinh thirc dao tao, bac dao tao khac.
I11. TAI LIEU VIEN DAN

- Thong tu s6 06/2017/TT-BGDPT ngay 15/03/2017 ciia B truong Bo Gido duc va
Pao tao ban hanh quy ché dao tao vira lam vira hoc trinh do dai hoc;

- Thong tu s6 07/2017/TT-BGDPT ngay 15/03/2017 ciia B truong Bo Gido duc va
bao tao ban hanh quy dinh vé lién két dao tao trinh do dai hoc;

- Théng tu s6 10/2017/TT-BGDDT ngay 28/04/2017 cia cua Bo trudong Bo Gido duc
va Pao tao ban hanh quy ché dao tao tir xa trinh d6 dai hoc;

- Quyét dinh s6 2100/QD-DHV ngay 14/11/2016 cia Hiéu truéng Truong Pai hoc
Vinh ban hanh chuong trinh gido duc dai hoc hé vira 1am vitra hoc & Gido dyc tir xa theo hé
thong tin chi;
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IV.CAC TU VIET TAT
V.NQI DUNG
A.LUU PO

IQUY TRINH TUYEN SINH

3 W& Abng Tupdn sinh

1. Ban gitm niu 2. Teung wm GOTX 4. Poong CT CT-HSSY 5 Tiung t&m CNTT
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B. DIEN GIAI

Bwoc

Noi dung cbng viéc

Trach nhiém

Két qua
thuc hién
(bieu mau)

Thot gian
hoan
thanh

Trung tdm GDTX xay dung

thong béo tuyén sinh

Hiéu truong,

Trung tdm GDTX,
Khoa, Vién, Phong
Ké hoach - Tai chinh

Thong
tuyén sinh

bao

3 ngay
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Kétqua | Theigian
Buwéc Noi dung cong viéc Trach nhiém thuc hién hoan
(bieu mau) thanh
‘ Trung tam GDTX Ha o (¢
2 | Phat hanh va thu hd so Chuyén vién phu| 0. 59 X1 30ngay
. tuyén
trach
; Kiém tra chinh
3| Xirly hd so Trung tam GDTX | 4 hoa ho so | 15 ngay
Chuyén vién o it
cua thi sinh
. 7 Quyet dinh
Hoi dong tuyen sinh, | thanh 1ap hoi
Trung tam GDTX, | dong tuyen
Hop hoi déng xét tuyén, quyét | 1rung tam BBCL, | sinh ;
4 dihf] con nhgn Két ﬁ  auy Phong ~ TTrPC, | Trinh hoi dong 1 ngay
: g Nhan ket qua Phong K¢ hoach- Tai | tuyen sinh cac
chinh, Phong CTCT- | thi sinh du diéu
HSSV Khoa, Vién Kién cc‘)ngvnhan
trdng tuyen.
Phé duyét danh sach tring | Cha tich hoi dong | Quyét  dinh .
5 5 LU , 2 3 ngay
tuyén tuyén sinh tring tuyén
. i . .. | Trung tam GDTX, | Gidy béo tring
g | Ihong bao k ct Qqua, gul gidy Phong CTCT- | tuyén 3 ngay
béo va to chirc nhap hoc HSSV:
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C. BIEU MAU KEM THEO

TT |  Tén biéu miu/Hd so M3 sb Noilwu | 1DO1gian
lIwu toi thieéu
1 | Théng béo tuyén sinh BM.VLVH.001/2021 | rung tam 2 nam
GDTX
2 | Don xin ding ky xét tuyén | BMVLVH.002/2021 | "H0IE™ | au da
3 | Quyét dinh tring tuyén BM.VLVH.003/2021 Tganl_t;m Lau dai

D. QUAN LY RUI RO

T

Noi dung rii ro

Bién phap phong rii ro

1

Ho so khong hop 1&

quy dinh

Huéng dan thi sinh chuan bi ho so theo dung
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BM.VLVH.001/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAl HOQC VINH Péc lap - Ty do - Hanh phic

Ngh¢ An, ngay  thdng  nam 2020
THONG BAO
Tuyén sinh dio tao dai hoc hinh thirc vira lam vira hoc, dio tao tir xa
va dio tao, bdi duimg chimg chi ngin han nim hoc 2020 - 2021

Truémg Dai hoc Vinh véi truyén thong hon 60 nam xdy dung va phat trién, da
duge don nhin nhiéu phin thuong cao quy cua Dang va Nha nuoc, dic bigt 1a Huan
chuong Déc lap hang nhit (2004, 2014), danh hi¢u Anh himg Lao déng trong thai k¥
doi maéi (2004). Nha truomg duge Tha tuéng Chinh pha dua vao danh sich 16 truong
xay dyng thanh trudmg trong diém qude gia (2011); duge Bé Gido duc va Dao tao dua
vao danh sich 8 trung tam dao tao sur pham cua ca nuée (2014).

Véi phuong thirc tuyén sinh, dao tao, quan Iy linh hoat, phit hop vaéi diéu kién
cua nguoi hoc, Nha truémg dang lién két ddo tao vai cdc co s gido duc cua 38 tinh,
thanh trén ca nwdc.

Dé cic co so gido duc, ddo tao cac tinh, thanh phé ¢ thém thong tin, Truimg
Dai hoc Vinh xin gi¢i thi¢u cac nganh hoc. phuong thire, d6i tugng tuyén sinh dai hoc
hinh thirc vira lam vira hoc, dio tao tir xa va dao tao, boi dudmg cip chimg chi cia
Trudng nhu sau:

1. PAO TAO PAI HOC VUA LAM VUA HOC VA PAO TAO TU XA

1. Cac nganh dao tao
1.1. Hinh thirc vira lam vira hoc:
T Tén nganh hoc T __Tén nganh hoc
1 Su pham Toan hoc 3 Luat Kinh &
2 -
1.2. Hinh thirc dao tao tir xa:
™ Tén nganh hoc TT Tén nganh hoc
1 | Ké toan 5 | Ludt

2. Phuwrong thirc dao tgo: Nha tniomg ap dung phuong thire dao tao mém déo,
linh hoat. pha hop diéu kién timg dia phuong, timg nganh hoc va nhdm tao thuan loi
t6i da cho ngudi hoc. D6 voi nganh Su pham, chi yéu hoc vao thir Bay, Chi Nhit va
trong dip hé.

3. Doi twgng tuyén sinh

-Didco Bang tot nghiép trung hoc phé lhong

-Pico Bang tot nghiép trung cap, cao ding chuyen nghiép.

- D c6 Bing 16t nghiép dai hog (dio tao van bing 2 - riéng nhom nganh dao
tao gido vién, thuc hién theo Thong tur s6 10/2018/TT- BGDDT).

4. Phuong thirc tuyén sinh: X¢ét tuyén Ho so (khong thi tuyén).

Théi gian tuyén sinh: Lién tyc trong nam

5. Théi gian dao tao: Phu hop véi chuong trinh dao tao timg nganh hoc va déi
twong tuyén sinh theo quy ché cta B Gido duc va Dao tao.

IL. HO SO
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Nha truomg phat hianh hd so mién phi qua website cia Truémg Dai hoc Vinh:
www.vinhuni.edu.vn (vio muc: tuyén sinh/ vira lam vima hoc).

III. THONG TIN LIEN HE

Trung tam Gido duc thuong xuyén: Tang 5-Nha diéu hanh Truong Pai hoc
Vinh, s6 182, duong Lé Duan, TP Vinh, tinh Ngh¢ An:

Téng dii: 0238.3855.452 - mdy lé 288, 329, 324, 398; Di dong: 0913 027 367

Truong Pai hoe Vinh luén mong mudn hop tac va tao moi diéu kién thudn lgi
dé cic co s& gido duc trong ci nuoc lién két dio tao dat két qua tot dep./.

Nai nhin: IIIEU TRUONG
- Cac co s0 GD&DT trong ca nuie;

- Céc khoa, vién ddo ta0;

- Luu: HCTH, GDTX.
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BM.VLVH.002/2021

CONG HOA XA HOI CHU NGHIA VIET NAM
Anh 3x4 Poc ldp - Ty do - Hanh phic
cb diu
cua
co quan
xiic nhiin
b sa PHIEU TUYEN SINH
DPai hoc hinh thire Vira lam vira hoe (VLVH),
Do tao tir xa (DTTX)
Kinh giri:  Hi dong tuyén sinh Trudng Dai hoc Vinh
TOU BBIIRS - cevereeoe e omoarommonsasssanscupmsrnsnevmdassousmen savvss dsssss sosmarmrnsasnossepnsassmagueyasuasussnsngvaokosoupassangmasass
S0 dién thoai: ..o, | L e
IR I DA GRS 1. 000051 s b AR A A B DA S s S I N AN ER AR SO Ao Y
Co NZUYEN VONZ Xin AU tUYEN VAO NEANN: <...coocvoceveeeoeerescoeecessssssssassssssssseenssssesssssssasssssssssenses
EEh SWIE (VEVH { BDITTXY: oo i scusinsmsonsuisossssasiamssmnspsaiifspistasisosneniosiisiinsmnssnsfispassisisqasaisssonnss
Doi trong tuyén sinh (A3 €6 ANE 16 NZRIEP): ..voveeeveeoreeceesee e siaseseessesssesssesssssseassesssssess
I.SOYEULY LICH
1. Ban than
HO VA 40 KBaT SIRE .. oot st msarn 1\ ETT T
T IR ONS  cicsceosimion s oo S i oG 4SS4SR
Sinh ngay: .......... ! — Jilcscisaias IO RIS s 00 o R e N S RS s SN
Noi diing ky ho khiu thudng tri: ..o
DIOIE VOO G - o ovnciicsis s ovm b A S AN e e SR S S eSS AL e v
SOCMND: oviisiiiamiiais Ngay cap: .cccccnrenrcsaias RO ORD. oo
DN 00 vt s i Saisiiads TOn IA0: ..ocieciriciiiniae Plodn the:: ..o
Trinh d¢ vén hoa: ) )
Patotnghigp: O THPT DO Botac THPT DO THCN 0OCaoding 0O Paihoc
Thudc nganh .............................................................................................................................
Nam tot nghlep ............................... T R T
D VOO s s o L e N G B A N B S S S Al
Qua trinh hoc tip va lam viéc:
Ngdy, thing, | o0 hodc lam viée gi G dau Thishtich hocHp
nim va lam viéc

Khen thudng (ghi tir gidy khen tro 1én, quyét dinh s, ngay thang nam, cap khen thudng)

....................................................................................................................................................

...................................................................................................................................................

........

.......................................................................................................

....................................................................................................................................................

2. Gia dinh

BY THO VR TR OO . a v ccmsonsainge svisnianasovasssdsionsuingidannsas s snRyAsasa hsiie sapni saStNat R oS HAIF SAEL AR SRR RO S

Nim sinh: ..

Noi diing ky ho khiu thuong tri:

. Nghé nghiép: ..ooooorvvovicrrcerneaeen.

................................................................................................
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NSRS 3 Mgh& gl A S
Noi ding ky ho khiitn thUIONE T ...c.ioiniiiisiiosicssssssosssosssasssisssssbn fossssossasssisnssaasinsssasasssan
¢) Ho va tén vg (chéng): ............................................................................................................
NAMSN S wiisuimsvas vy DY s oo eSS
Nt GRNE Ky 10 RO TONE T x5 avisnasniconssadinnissiesniss oo ssiaisesnonns o TR S S5

d) Ho va tén anh/chi em rudt;

....................................................................................................................................................
....................................................................................................................................................

....................................................................................................................................................

1. HO SO KEM THEO GOM CO
1. Ggﬁy khai sinh (ban sao hodc ban photo ¢6 cong chimg) )
2. Bang t6t nghiép (ban sao hodc ban photo c6 cong chimg) twong img vai doi tugng xét tuyén
3. Phong bi c6 din tem, ghi o dia chi nguéi nhin khi ¢in béo tin.
4. Anh mau c& 3x4 (02 cai - ghi ho tén, ngay thang nam sinh phia sau anh)
5. Chimg minh nhan dén (Photo 2 mdt trén t&r gidy A4)

111 LOT CAM DOAN
Téi xin cam doan nhimg I& khai trén 12 ding sy that, néu c6 diéu gi sai tri, 16i xin chju
tréich nhi¢m triede phap ludt.

............... . ngay ...... thang ...... nam .........
Nguai khai ky tén

(K va ghi ré ho tén)

IV. XAC NHAN CUA CO QUAN (HOAC CHINH QUYEN DIA PHUONG)
g o1 114 IO R L MR NSRRIV SE i SO
XACHhF O S0 CUA OO 5o ionsaisiiiins coisiaios caad dayis swsadi kaia S0 an L ARAR A BRI Ao RN TN

Thong tin duge khai nhu trén 13 ding sy that.

............... . ngay ...... thang ...... nam ........
Truéng co quan/Chinh quyén
(Ky: tén va dong diu)

V. XET DUYET HO SO CUA TRUONG DAI HQC VINH
B B L R R SR Chire vy:......... T DR RO U DR
duge Hi¢u tnrong uy quyén xét duyét hé so dy tuyén cia thi $inh: ...
1. HO 50 @0 gy O QUY QI i dibimmi oo o et stk e dassads s somn s diid
2:HO S0:e0D ThiCU. CAC BBV AT SAUL s ciciisi i e s e e i s s o ooy et

....................................................................................................................................................

............... , ngay ... thang ...... nam ........
Ngudi xét duyét ho so
(Ky v ghi rd ho tén)
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BM.VLVH.003/2021

BOGIAODUC VADAOTAO  CONG HOA XA HOI CHU NGHIA VIET NAM

TRU(?]E(EE&II!?SVINH Dic ldp - Ty do - Hanh phiic
Sé:  /QD-bHV Nghé An, ngay  thang — nam 2020
QUYET DINH

Vé vige cong nhin tring tuyén dai hoc hinh thire Vira lam vira hoe

HIEU TRUONG TRUONG DAI HQC VINH

Can cir Lugt Giao duc dai hoe; =3B

Can cir Ludt siea doi, b sung mot s6 dieu cua Lugt Giao duce dai hoe,

Cdn cie Nehi dinh s6 99/2019/ND-CP ngay 30/12/2019 cia Thi nedmg Chinh
phii Quy dinh chi tiét va heomg dan thi hanh mét s6 diéu cia Lugt siea déi, bo sung
mét s6 diéu cua Ludat Gido due dai hoc;

Can cir Quyér dinh s6 62/2001/0D-TTg ngay 25/4/2001 cia Thu neémg Chink
pht vé doi tén Trwecrng Dai hoc Swe pham Vink thanh Trieong Dai hoc Vinh;

Can cte Quvét dinh sé 18/2017/0D-TTg ngay 31/5/2017 ctia Thii teémg Chinh phii
quy dinh vé lién thong giira trinh dé Trung cdp, trink dé Cao déang voi trinh dg Pai hoc;

Can cir Quyvét dinh so 22/2001/QD-BGD&PT ngay 26/6/2001 ciia By triromg
Bo Giao duc va Dao 1go quy dinh dao tgo dé c«fp bﬁng dai hoc thie hai;

Can cir Théng twe s6 06/2017/TT-BGDDT ngav 15/3/2017 cuia Bé Gido duc v
Dao tao ban hanh Quy ché dao tao vira lam viea hoc trinh d6 dai hoc;

Can cir Quvét dinh s6 1016/0D-DHV ngay 22/10/2018 ciia Hi¢u treong Triromg
Dai hoc Vink ban hanh Quy ché t6 chire va hoat dong cua Trwong Dai hoe Vinh;

Can cir két lugn ciia Hoi dong tuyén sinh hop ngay 11/12/2020 vé viée xét cong
nhdn thi sinh tring myén;

Xeét dé nghj ctia Giam doc Trung tam Gido duc thuong xuvén,

QUYET DINH:

Diéu 1. Cong nhin thi sinh tring tuyén bé sung vilo Truémg Dai hoc Vinh
khoa 61, hinh thire Vira lam vira hoc (c6 danh siach kém theo).

Piéu 2. Quyét dinh ¢6 higu lye ké tir ngay ky.

Truomg cic don vi: Gido duc Thuimg xuyén, Ké hoach - Tai chinh, Hanh chinh
Téng hop, Truomg cic don vi c6 lién quan va cac ci nhan co tén tai Diéu | chju trich
nhi¢m thi hanh quyét dinh nay./.

Nai nhin: KT. HIEU TRUONG
- Nhu Diéu 2 (h); PHO HIEU TRUONG
- Hiéu tnuomg (b/e};

- Céc don vi lién két (p/h);
- Lwu: HCTH, GDTX.
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HE THONG QUAN LY CHAT LUCONG M4 s6: QT.VLVH.002/2021

TRUONG PAI HOC VINH Lan ban hanh: 01
QUY TRINH KE HOACH GIANG DAY [Ngdyhiéu luc: 28/01/2021
HE VUA LAM VUA HQC Trang: X/XX
Bién soan Xem xét Phé duyét
Chit ky
Ho t8n Nguyén Ning Hung | Trung tam GS.TS. Nguyén Huy Bang —
i Lé Van Tan GDTX Hiéu trudng

I. MUC PiCH VA PHAM VI AP DUNG

- Quy trinh nay 4p dung cho viéc quan ly qua trinh gidng day hé VLVH tai Truong
bai hoc Vinh.

- Céc giang vién va nguoi hoc.
Il. NGUYEN TAC CHUNG

- Xay dung ké hoach giang day Pai hoc hé¢ Vira lam vira hoc nham nang cao hi¢u qua
cong tac to chirc giang day, pht hop v6i chuong trinh gido duc dai hoc.
I11. TAI LIEU VIEN DAN

- Thong tu s6 06/2017/TT-BGDDT ngay 15/03/2017 cta Bo truong Bo Gido duc va
Pao tao ban hanh quy ché dao tao vira 1am vira hoc trinh d6 dai hoc;

- Thong tu s6 07/2017/TT-BGDDT ngay 15/03/2017 cta Bo truong Bo Gido duc va
Dao tao ban hanh quy dinh vé lién két dao tao trinh do dai hoc;

- Thong tu s6 10/2017/TT-BGDDT ngay 28/04/2017 ciia Bo truong Bo Gido duc va
Dao tao ban hanh quy ché dao tao tir xa trinh do dai hoc;

- Quyét dinh s6 2100/QD-DHV ngay 14/11/2016 cua Hiéu trudng Truong Dai hoc
Vinh ban hanh chuong trinh giao duc dai hoc hé vira lam vira hoc & Gido duc tir xa theo hé
théng tin chi;

- Quyét dinh s6 2940/QD-PHV ngay 29/10/2019 cta Hiéu trudng Trudng Dai hoc
Vinh ban hanh chwong trinh gido duc dai hoc hé vira 1am vira hoc theo hé théng tin chi;

- Quyét dinh s6 726/QD-DPHV ngay 17/04/2020 ctia Hiéu truéong Truong Dai hoc Vinh

ban hanh quy dinh dao tao dai hoc h¢ vira lam vira hoc ap dung phuong thirc dao tao truc
tuyén e-Learning két hop vé6i ddo tao truyén thdng tai Truong Pai hoc Vinh
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IV.CAC TU VIET TAT
V.NQI DUNG
A.LUU PO

LAP KE HOACH GIANG DAY
1. Trung tam GDTX 2. Khoa/Vién 3. Can bo glang day 4. Phong KH - TC
¥
& Dy kign Kéd hoach :
o giang day
&
o™
£
o
o
=
= Ra soat dGi chidu va
.S- phén céng can bd
Y
Ban hanh ké noach
Qiang day
4
Tao Idp hoc phan
2 4
s
§ Y e = =2 T3o phiéu gidng day
> ] 21
2 ¥
[ =y
i § '
Duyét phiéu
9lang day
A 4
Cap phidu cho can bd =
gidng day
v
& 7 20 o2
; Thyc hién glang day
B
& 4
E Nhép diém va xac
-5 nhan phiéu day
A4
k] Thu phidu va lam hd 8
= so thanh toan
&
£
=
2 Thanh todn cdng tac
ﬁ phi
&
=
@
b}
¥ ()

B. DIEN GIAI
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Két qua thuc | Thai gian
Buwéc Noi dung cdng viéc Trach nhiém hién (bieu hoan
mau) thanh
1 | Dy kién thoi gian hoc Trung thm GDTX 5 ngay
Xay dung ké hoach day hoc R
2 |téng thé, 1ap thoi khoa bidy, | | 1IN9 1M GDTX, i khoa bidu 10 ngay
N . A, Vién, Khoa dao tao
phan cdng giang vién giang day
Trung tam GDTX ban hanh
3 thoi khoa biéu va tao 16p hoc | Trung tam GDTX 3 ngay
phan trén phan mém
4 \1/-%?] phicu giang day cho giang | .., vién dao tao | Phiéu giang day 2 ngay
Trung tdm GDTX phé duyét A L X
5 ohiéu giang day cho giang vién Trung tam GDTX Phiéu giang day 1 ngay
6 \c/:iaé?] phicu giang day cho giang Khoa vién dao tao 1 ngay
Cén bo giang day nhap diém
7 vao h¢ thong va ky xac nhan | Can b¢ giang day 5 ngay
phicu giang day
Trung tim GDTX thu phiéu va
8 lam thu tuc thanh todn cho | Trung tdm GDTX 10 ngay
giang vién
C. BIEU MAU KEM THEO
Thai gian
TT Tén biéu mau/Ho so M4 so Noi luu luu toOi
thiéu
1 | Phiéu giang day BM.VLVH.004./2001 | Phong KHTC 2 nam

D. QUAN LY RUI RO

TT Noi dung rii ro Bién phap phong rii ro
p | Kehoach giang day co thé thay | ) 1 bi ké hoach bé tri giang vién khéc thay thé
doi do giang vién
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BM.VLVH.004/2021

BO GIAO DUC VA DPAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
PHIEU BAO GIANG VA THANH TOAN GIANG DAY DAI HOC VUA LAM VUA HOC
0L:0]

S6 phiéu: VLVH/210816 JE]%E
Trwémg Dai hoc Vinh (Khoa) : Khoa Gido dyc Chinh tri - Bd mén Triét hoe
Cir Ong (Ba) : Lé Thi Nam An So DTDD -
Giang day hoc phin : Nhimg nguyén Iy CBCN Mic- Lénin S tiét : 45
Tai lop : K61.D2(CDP)_GDTH, Trung tam GDTX s6 2 Nghé An (Qué Phong) Sé sinh vién : 87

Dit tai : Qué Phong - Nghé An S4 budi lén lap : 4
Tir ngay : 16012021 dén ngay 17/01/2021
Nghé An. ngav . . . .. thang . ... Nam 20....
Chir ky cua CBGD Xiic nhin cua VP Khoa Truong khoa
(Pid vio diém giira ky) (Ky. ghi rd ho tén)
XAC NHAN CUA NOT DAT LOP
Ong (Ba) : Lé Thi Nam An
Dagidng day i lop :.......oviiniiienennen. S0, . ... SO bUdI:. ... ..
TOngdy......... fosiei R0..... D ghy v liadsavesi 7. | POSRROIR
yo mieatr e els ngay...... Thang . . .. .. Nam 20 . . ..
(K , ghi 1d ho tén va déng diu)
PHAN THANH TOAN
Sé tiét quy chuan : 64.35 (Sé thanh todn vao cuéi ndm hoc)
Phu cap luu trm : 4 ngayx 100000d = 400,000 déng

420,000 déng

Tiéndidwong: 175 Km x 2 chiéu x 1200 x 1 dot

Tikn:chibm bt this e blnb = < oo caa s adndterdaasissaians
Tong cong so tién : Bing 56 : 820,000 dong
B?mg OB S o S S SR S R SR RS
Ké todn Nguiri lip biéu
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HE THONG QUAN LY CHAT LUCONG M4 s6: QT.VLVH.003/2021

TRUONG DAI HQC VINH Lan ban hanh: 01
QUY "I'R‘INH TO QH(TC THI KET Ngay hiéu lyc: 28/01/2021
THUC HQC PHAN HE VLVH Trang: X/XX
Bién soan Xem xét Phé duyét
Chir ky
Ho t8n Nguyén Ning Hung | Trung tam GS.TS. Nguyén Huy Bang —
i Lé Van Tan GDTX Hiéu truong

I. MUC PiCH VA PHAM VI AP DUNG

- Quy trinh vé viéc to chirc thi, chdm thi, bao gdm: nhiém vy, quyén han cta cac don
vi trong cong tac chuan bi va cong tac t6 chirc cho ky thi, chuan bi dé thi, coi thi, chdm thi,
phuc khao va luu trir.

- Ap dung ddi véi toan bd cac don vi, ca nhan 13 can bo, giang vién, sinh vién cia
Truong Pai hoc Vinh,
1. NGUYEN TAC CHUNG

- Xay dung ké hoach thi két thiic hoc phén hé Vira 1am vira hoc ¢6 khoa hoc nhim
dam bao tinh nghiém tuc trong ky thi; Pam bao su cong bang, chat ché va khach quan trong
viéc danh gia két qua hoc tip cta sinh vién, gop phan nang cao chit luong dio tao.

I11. TAI LIEU VIEN DAN

- Can cu Luat Giao duc dai hoc;

- Can ct Luét stra d6i, bo sung mot s6 diéu ctia Luat Gido duc dai hoc;

- Thong tu s6 06/2017/TT-BGDDT ngay 15/03/2017 ctua Bo truéng Bo Giao duc va
Pao tao ban hanh quy ché ddo tao vira lam vira hoc trinh d6 dai hoc;

- Thong tu s6 07/2017/TT-BGDDT ngay 15/03/2017 ctua Bo truéng Bo Giao duc va
bao tao ban hanh quy dinh vé lién két dao tao trinh do dai hoc;

- Thong tu s6 10/2017/TT-BGDDT ngay 28/04/2017 ciia ciia B trudong Bo Gido duc
va Pao tao ban hanh quy ché dao tao tir xa trinh d6 dai hoc;

- Quyét dinh s6 2100/QD-DHV ngay 14/11/2016 ctua Hiéu truéng Truong Pai hoc
Vinh ban hanh chuong trinh gido duc dai hoc hé vira 1am vira hoc & Gido dyc tir xa theo hé
thong tin chi;

- Quyét dinh s6 2940/QD-DHV ngay 29/10/2019 cta Hiéu truéng Truong Pai hoc
Vinh ban hanh chuong trinh gido duc dai hoc h¢ vira lam vira hoc theo h¢ théng tin chi;
IV.CAC TU VIET TAT
V. NOI DUNG
A.LUU PO
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1. Trung tédm GDTX

2. Trung tam PBCL

3. Pon vi phoi hop

4, Khoa/ Vién

1
Lap k& hoach thi
- ¥ ¥ L 4
Lap danh sach thi In sao dé thi Thong bj’:gncho sinh
= Té chire thi
; - Nhdn bai thi
- Giao bai thi
P TS chic chdm thi
' Y
% Nhap diém va lru hd
” v
®
B. DIEN GIAl
Ket qua thyc | Thoi gian
Buwéc Noi dung cong viéc Trach nhiém hi¢n (biéu hoan
mau) thanh
Trung thm GDTX lén ké 5 : . \
1 hoach thi két thic hoc phin Trung tam GDTX | Ké hoach thi 10 ngay
Lap danh sach thi két thuc . Danh sach .
2 hoc phan trén phan mém Trung tam GDTX phong thi 3 ngay
3 | Insao dé thi Trung tim PBCL | Pé thi hoc phan 7 ngay
Thoéng bao lich thi cho sinh : . .
4 Trung GDTX Lich thi 5 ngay

Vién
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Két qua thuc | Thai gian
Buwéc Noi dung cdng viéc Trach nhiém hién (bieu hoan
mau) thanh
7 Trung tdm GDTX
5 | To chuc thi Trung tam DBCL 3 ngay
Khoa vién dao tao
. S LA LAs b Trung tam DBCL 5
6 | Giao va nhan bai thi Khoa vién dao ta0 5 ngay
7 Cham thi va nhap diém Khoa vién dao tao 7 ngay
C. BIEU MAU KEM THEO
Thoi gian
TT Tén biéu mau/Ho so Ma sb Noi lwu Iru toi
thiéu
K& hoach thi két thic hoc Trung tam 3
1 phén BM.VLVH.005./2001 PBCL 2 nam
. i Trung tam <
2 | Danh sach thi BM.VLVH.006./2001 DBCL 2 nam

D. QUAN LY RUI RO

T

Noi dung rii ro

Bién phap phong rii ro

1

Lich thi thay doi vi ly do dich
bénh, thién tai...

te

Diéu chinh lich thi pht hop véi tinh hinh thuc
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TRUONG DAl HOC VINH

TRUNG TAM GDTX

BM.VLVH.005/2021

KE HOACH THI HQC PHAN CHO CAC LOP HE VUA LAM VUA HOC - TU XA

Thang ndm 20 Khu vge: Ngh¢ An
Kinh giri: Trung tim Dim bio chit lwgng
Kinh dé nghi Trung tim chudn bi dé thi hoc phin cha cac 1op b VHVL - TX nhu sau:
: So lwgng
™ Tén Lép Tén hoc phin s D sv | M| Neay thi ';:
tugng /phing kj
Tim Iy hoe tidu hoc 3 | Cao ding |
K61.D2(CD) GDTH Tin Giso du hoc néu hoe 3| Cao ding | 5
A K¥ Am nhac vit phisong phip day hoe dm nhae 3 Cao ding | i ' ienznnl 4
Duo dire vii phuong phip day hoe dao die 3 | Cao ding
Negh¢g An. ngav  thang  nam 20
TT GDTX
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BM.VLVH.006/2021

BO GIAO DUC VA DAO TAO
TRUONG DAI HOC VINH DANH SACH PHONG THI
Phong thisb: 1
Lip: K61.D2.(CP)_GDTH. Trung tim GDTX si 2 Nghé An (Tin Ky)
Tat Tin Ky - Nghé An
Hocphin:  TimI¥ hoe tiéu hoc Lin thi:
Ngiy thi 160172001 CaThi:Cal
STT| SBD Ho va tén Miisinh vién | Ngiy sinh | S6 o | K§ tén Diem | Ghi chu
1 1 Lirong Thi An 93D | 01A/1979
2 [ 2 | Negwyén Quic Binh 1DMHEse? | 0707/1981
3 3 | HO ThiChung j93DI4mRSR23 | 184001974
4 4 | Pham Hong Dygi 193DI0N05824 | 1OV 171975
5 5 | Ngd Thi Gang DS | 1801/1979
6 6 Vi Thi Gang 19DNNGE2S | 164A6/1978
7 7 V& Thi Hoai Giang 193DI0NSE? | 1801979
8 8 | DduThiHa 19IDI0N05K32 | 18/1 1/1981
9 9 | Nguyén Thi Ha 193DIAINNSR | 20010011977
10 10 | Pham Thi Thu Ha WSS | 1003/1975
11 11 | Trin Thi Ha 19DINNEEY | 30081974
12| 12 |ViThiHa 193D H00NER9 | 25/12/1976
13 [ 13 | V& Thi Thiyy Hing 9S00k | 21/12/1972
14 | 14 | Hoing Thi Hién 1930140534 | 1105/1980
15 [ 15 | Trin Thi Thu Hién IDIONSKES | 224471974
16 16| Ngryén Thi Hu 193014005538 | O1A9/1976
17 | 17 | Ngnyén Thi Hoa 193DH0NXSE% | 150771974
18 | 18 | NguyénThi Phurong Hoa WIDIOSEYT | O8AOX1975
19 [ 19 | Pham Thi Hoa 193DINNES] | 12406/1979
20 20 | Phan Thi Hoa 193D1I00NS80 | 10A/1978
21 [ 21 | Thii Thi Hoa 19IDINNEE | 31431972
2 [ 22 | TranThiHoa 9IDIA0NA5842 | 14007/1972
23| 23 | Triia Thi Hoa ABDINNEISE | 14071972
24 24 Lé Thi Hoa 19SDINNESES | 22711980
25 25 | Hira Thi Hoai 13D | 05A05/1970
26 | 26 | Nguyen Thu Hoan 19300585 | 29/12/1974
27 [ 27 | Vo ThjHu 19301405847 | 20/08/1972
28 [ 28 | NgnénBi Hing DS | 11071978
Tongsdbai......... Tongsdtor...........
CAN BO COI THI | CAN BO CO1THI 2
CAN BO CHAM THI | CAN BO CHAM THI 2
Viin phing khoa Truwimg Bj mie
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HE THONG QUAN LY CHAT LUCONG M4 s6: QT.VLVH.004/2021
TRUONG PAI HOC VINH Lan ban hanh: 01

QUY TRINH XE:I' C@[\IG NHAN TOT Ngay hiéu luc: XX/XX/XXXX
NGHIEP HE VUA LAM VUA HQC Trang: X/XX

Bién soan Xem xét Phé duyét
Chit ky
Ho t8n Nguyén Nang Hing | Trung tam GS.TS. Nguyén Huy Bang —
i Lé Van Tan GDTX Hi¢u truong

I. MUC PiCH VA PHAM VI AP DUNG

- Chuan hoéa cic cong viéc xét va cong nhan tét nghiép

- Pam bao viéc xét va cong nhan tét nghiép theo dung yéu cau, trinh ty, dung véi quy
ché hién hanh.

- Cac Vién, Khoa, c6 sinh vién dao tao hé vira lam vira hoc va cac ca nhan, don vi
lién quan.

I1. NGUYEN TAC CHUNG

- Xay dung quy trinh xét cong nhan t6t nghiép hé Vira 1am vira hoc nham nang cao
chat lugng.

I11. TAI LIEU VIEN DAN

- Can cur Luat Giao duc dai hoc;

- Can cur Luat sua d6i, bo sung mot sd diéu cua Luat Gido duc dai hoc;

- Nghj dinh s6 99/2019/ND- CP ngay 30/12/2019 cua Thu tuéng Chinh phu Quy dinh
chi tiét va huéng dan thi hanh mot sb diéu ciia Luat sira doi, bd sung mot s diéu ciia Luat
Giao duc dai hoc;

- Thong tu s6 06/2017/TT-BGDPT ngay 15/03/2017 ciia B truong Bo Gido duc va
Dao tao ban hanh quy ché dao tao vira lam vira hoc trinh do dai hoc;

- Thong tu s6 07/2017/TT-BGDPT ngay 15/03/2017 ciia B truong Bo Gido duc va
Pao tao ban hanh quy dinh vé lién két dao tao trinh do dai hoc;

- Thong tu s6 10/2017/TT-BGDPT ngay 28/04/2017 ciia B truong Bo Gido duc va
bao tao ban hanh quy ché dao tao tir xa trinh d6 dai hoc;

- Quyét dinh s6 2100/QD-DHV ngay 14/11/2016 cia Hiéu truéng Truong Pai hoc
Vinh ban hanh chuong trinh gido duc dai hoc hé vira 1am vitra hoc & Gido dyc tir xa theo hé
thong tin chi;

- Quyét dinh s6 2940/QD-DHV ngay 29/10/2019 cua Hiéu truong Trudng Pai hoc
Vinh ban hanh chuong trinh gido duc dai hoc hé vira lam vira hoc theo hé théng tin chi;

- Cin ctr Quyét dinh sé 1016/QD-BHV ngay 22/10/2018 ctia Hi¢u trudng Truong Dai
hoc Vinh ban hanh Quy ché t6 chirc va hoat dong ctia Trudng Pai hoc Vinh;

IV.CAC TU VIET TAT
V. NOQI DUNG
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- Trung tdm GDTX x4y dung ké hoach va lap danh sach cac 16p xét cong nhan tot
nghiép.

- Trung tam GDTX ra soat, kiém tra chuong trinh dao tao, diéu kién xét cong nhan
tbt nghi¢p cho sinh vién;

- Trung tdm DBCL ra soat két qua hoc tip trén phan mém va tinh diém trung binh
chung toan khoa ddi véi cac 16p duogc xét cong nhan t6t nghiép;

- Trung tam Cong ngh¢ Thong tin thiét 1ap diéu kién xét tot nghiép va thyc hién xét
t6t nghiép trén phin mém quan ly dao tao;

- Trung tdm GDTX tong hop danh sach sinh vién cac 16p du diéu kién céng nhin xét
t6t nghiép chuyén cho cac don vi lién quan. Phdi hop véi cac don vi lién quan ra soat hd so
sinh vién t6t nghiép.

- Phong K& hoach - Tai chinh ra soat hoc phi ddi véi cac 16p duge xét tot nghiép;
Phong Thanh tra - Phap ché kiém tra, dbi chiéu két qua xét tot nghiép dé dam bao két qua
phan hang t6t nghiép dung quy ché dao tao hién hanh;

- Trung tam GDTX tong hop sb liéu, 1ap danh sach dé nghi xét tot nghiép trinh Hoi
dong xét tot nghiép cap Truong; Lap to trinh phé duyét két qua cong nhan tot nghiép dé cac
bén lién quan ky xac nhén; In danh sach cong nhén t6t nghiép trinh Hiéu trudng ky quyét
dinh cong nhan tbt nghiép
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V. NOQI DUNG
A.LUU BO

QUY TRINH XET TOT NGHIEP HE VUA LAM VUA HOC

1Q|

1. Trung tim GOTX 2. Xhoa/Vién 3. Trung tam BBCL 4. Phiag KH-TC 5, Phong CTCT-HSSV | 6, i dong xit TN 7. Trwng thas ONTT 8. Ban Glde Hidy
L& b2t hoach wh
dare gech S o
it v nghéo
<
a
2 v
Tires 3ém vurg
B chang ‘
. it TH Y 14 g
R B N B e M B
|30 ganh s3c= e
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&3 50at 4 52 50k Yol tra, £ chid 23 5o nghidp v Kidm tr3 hit 50 w
vt mghiép 1';:::::’ e chrk sham ki ludt
....... i T 1 —
l |
.
WA
=
: P
=
s
2 I
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trink: by d2ng
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j 2300300 Q2
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mam
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B. DIEN GIAI

Ketqua | oo
Buéc Noi dung cong viéc Trach nhiém thuc hién 101 g
» R hoan thanh
(bieu mau)
Danh séach
Ké hoach va danh sach céc . cac lop dé .
1 I6p dé nghi xét tt nghiép Trung tam GDTX nghi  xét 15 ngay
TN
5 T1Anh dl}\em tgung binh chung Trung tim PBCL 2 ngay
trén phan mém
3 ﬁgﬁn"ong nhan TN trén phan | .05 tam CNTT 2 ngay
4 Rai soaA}t doi _(ihleu ho so sinh Khao vién dio tao 2 ngay
vién tot nghiép
Kiém tra d6i chiéu danh sach R .
5 sinh vién tét nghiép Trung tam PBCL 2 ngay
Ra soat nghia vu tai chinh . .
5 | 44i voi cac 16p xét TN Phong KH - TC 2 ngay
Kiém tra ho so vi pham ky | Phong CTCT .
" uat HSSV 2 ngay
Lap danh sach sinh vién A .
8 diroc cong nhan TN Trung tdm GDTX 5 ngay
9 | Hop hoi dong cong nhan TN | Hoi dong xét TN 1 ngay
Lap Qb phé duyét sinh vién A \
10 duroc cong nhan TN Trung tam GDTX 2 ngay
’ ‘ Bang tot
11 In an_van bang va phu lyc | Trung tam GDTX, | nghi¢p va 5 na
van bang Phong HCTH phu luc vin gay
bang
, ‘ S5 cip
12 | Cap phat van bang Trung tm GDTX |bang  tot 2 ngay
nghiép
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C. BIEU MAU KEM THEO

Thoi
TT Tén biéu mau/Ho so M4 s6 Noi luu gian luu
tbi thiéu
Phiéu trinh ky Qb tot Trung tam N
1 nghicp BM.VLVH.007/2021 GDTX Lau dai
2 | QP cong nhan tét nghiép | BM.VLVH.008/2021 Trc‘;gg.rt)‘zm Lau dai
2 A R Trung tam A s
3 | So cap bang BM.VLVH.009/2021 GDTX Lau dai

D. QUAN LY RUI RO

1T

Noi dung rii ro

Bién phap phong rii ro

1

Sai théng tin ca nhan

Dinh chinh thong tin, d6i chiéu ho so gbc
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BO GIAO DUC VA BAO TAO
TRUONG DAl HQC VINH

Kinh trinh:

PHIEU TRINH

- Ban Gidm hi¢u Nha truémg;
- Phong Thanh tra - Phap ché;
- Phong K¢ hoach - Tai chinh;

- Trung tim Pam bao Chat lugng;
- Trung tam Céng nghé thng tin;

- Khoa Luit;

BM.VLVH.007/2021

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lip - Tu do - Hanh phuc

Vé viée: Xin y kién ban hanh "Qmel d;nh cong nhan 1ot nghiép cho 67 sinh vién, Lop
K59E1_Luat(TC)_Nam D;nh dot thi tot nghigp ngayv 02/01/2021; dom vi lién ket:
Truecng TC Cong ngh¢ S6 8 Nam Dinh"
Ho so kém theo: Quyét dinh L(mg nhan tot nghi¢p cho 67 sinh vién, Lop
K59E1_Luat(TC)_Nam Dinh, dgt thi tot nghiép ngay 02/01/2021, quer dinh tring tuyén
va tring tuvén bé sung, So heomg bai thi, bang ké tai chinh, Hop dong va thanh li Hop

dong dao tao

Y kién phé duvét

Néi dung:

HIEU TRUONG

(5)

TRUNG TAM DBCL
(3)

TRUNG TAM CNTT
n

KE HOACH - TAT CHINH
4

KHOA LUAT
2)

Sau khi 16 chire day
hoc vi thi theo diang quy
dinh, Trung tim GDTX
da nhan duge bang diém
xét tot nghiép tir Trung
tim Céng ngh¢ thong tin,
xac nhdn so lugng bai thi
tr Trung tam Pam bao
chit lugng, Hé so tai
chinh tr phong KHTC va
dd hoin thi¢n hé so xét
16t nghiép cho sinh vién.

Kinh trinh cic don vi
kiém tra, cho ¥ kién phé
duyét d¢ trinh  Higu
truomg ky ban hanh,

Tran trong!

Vinh, ngay 28 thdang 01 nam 2021

Q. GP TRUNG TAM GDTX
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BM.VLVH.008/2021

BOQ GIAO DUC VA DAO TAO CONG HOA XA HOI CHUNGHIA VIET NAM
TRUONG PAI HQC VINH Pic lip - Ty do - Hanh phic
Sa: QD-PHYV Nghé An, ngay  thang  nam 2020
QUYET DINH

V¢é vige cong nhiin tot nghiép dai hoc va ciip bing cir nhiin
hinh thirc Vira lam vira hoc

HIEU TRUONG TRUONG DAI HQC VINH

Can cie Ludt Giao duc dai hoc;

Can cir Ludt sica doi, o sung mgt 56 diéu cia Lugt Gido duc dai hoc;

Cén cte Nghi dinh 56 99/2019/ND-CP ngay 30/12/2019 cua Thit teémg Chinh phti
Ouy dinh chi tiét va hiecmg dén thi hanh mor sé diéu cia Ludt sira doi, bé sung mot 56
diéu ctia Ludt Gido duc dai hpe,

Can cir Quyét dinh s6 62/2001/0D-TTg, ngay 25/4/2001 cia Thi teémg Chink
phit vé vige doi tén Trieemg Dai hoc Swe pham Vinh thanh Trieeng Dai hoc Vinh,

Can cie Thong te 56 06/201 7/TT-BGDDT ngay 15/03/2017 cua Bé trieomg B Gido
due va Pdo tao ban hanh quy ché dio tao vira lam vira hoe trinh do dai hoe!

Can cir Quyét dinh s6 1016/0D-DHV ngay 22/10/2018 cia Higu trieemg Treomg
Dai hoe Vink ban hank Quy ché t6 chire va hoat dong cia Triomg Dai hoc Vinh;

Can cte Ket lugn ctia Hoi dtfng xét cong nhan tot nghiép dai hpe hé Viea lam viea
hoe cua Trwomg Dai hoe Vinh tai phién hop ngay  / 72020;

Theo dé nghi ctia Gidm doc Trung tam Gido due thidng xuyén,

QUYET DINH:

Diéu 1. Cong nhin 5t nghi¢p dai hoc va céip bing Cir nhan cho 25 sinh vién, lop
KS8.D1.GDMN. Truimg CDSP Nghé An(YT), ngianh Gido dyc Mdm non, hinh thix Vim
lam vim hoc (¢d danh sach kém theo).

Déi tugng tuyén sinh: Da t6t nghiép Trung cip

Dia bin tuyén sinh: huyén Yén Thanh, Tinh Nghé An

Pan vi lién két: Truomg Cao ding Su pham Nghé An

Diéu 2. Quyél dinh c6 higu lye ké tir ngay ky.

Truomg cic dom vi: Gido dyc thuémg xuyén, Hanh chinh tong hop, Ké hoach - Tai
chinh, Khoa Giao dyc: Triomg cace dom vi co lién quan va cac sinh vién ¢6 tén tai Biéu I chiu
triich nhi¢m thi hinh quyét dinh nay./..

Noi nhan:
- NhurDidu2; KT. HIEU TRUONG
- Higu tnromg (d€ bic); PHO HIEU TRUONG

- Liru: HCTH, GDTX,
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BM.VLVH.009/2021

B0 GIAD DUC VA DAO TAD
TRUONG DAI HOC VINH
SO GOC CAP BANG TOT NGHIEP DAI HOC

Lap: Khéa hoc: Nganh dao tao: Nam tot nghiép:
Hinh thirc dao tao:

Quyé't dinh cong nhdn 161 nghiép S6 QD-DHV ngay thang nam

Nguch nhiin van
a hiju vao n
m Ho v tén prrd La dnhlGé\ &ml""m"’"h‘&n:' ’;’ m“b:: i By :‘: wsho | Ghicha

O el @D -

An dinh danh sach co ngudr
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HIEU TRUONG




QUY TRINH QUAN LY PAO TAO
SAU PAI HOC
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HE THONG QUAN LY CHAT LUONG Ma s6: DPTSPH.001
TRUONG DAl HOC VINH Lan ban hanh:
QUY TRINH Ngay hiéu huc: XX/XX/XXXX
QUAN LY PAO TAO SAU PAI HQOC | Trang: x/xx
(Trinh do Thac si)
Bién soan Xem xét Phé duyét

Chit ky

Ho tén

Chuc danh

I. MUC PiCH VA PHAM VI AP DUNG

Quan 1y qua trinh dao tao trinh d6 thac si tai Truong Pai hoc Vinh theo cac quy dinh
hién hanh. Quy trinh nay ap dung cho viéc quan 1y qua trinh dao tao thac si tai Truong Dai
hoc Vinh.

Il. NGUYEN TAC CHUNG
1. TAI LIEU VIEN DAN

Quyét dinh s 70/2014/QP-TTg ngay 10 thang 12 nim 2014 cua Tha tuéng Chinh
phit ban hanh diéu Ié truong dai hoc;

Quyét dinh s6 99/QP ngay 29 thang 3 nam 1990 cuia Chu tich Hoi dong Bo trudng
(nay 1a Thu tudng Chinh phi) vé viéc giao nhiém vu dio tao can bo trén dai hoc cho Truong
DHSP Vinh (nay la Truong Pai hoc Vinh);

Thong tu s6 15/2014/TT-BGDDT ngay 15 thang 5 ndm 2014 cua Bo truong Bo Gido
duc va Pao tao ban hanh Quy ché dao tao trinh do thac s;

Quyét dinh sé 863/QD-PHV ngay 20 thang 7 ndm 2016 cua Hiéu truong Truong Pai
hoc Vinh ban hanh Quy dinh dao tao trinh do thac si tai co s¢ dao tao sau dai hoc Truong
bai hoc Vinh;

IV.CAC TU VIET TAT
V. NOI DUNG
A.LUU PO
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a. Quy trinh tuyén sinh

QUY TRINH TUYEN SINH

Khoa/Vién dao tao

Phdng Pao tao SBH

Vién NC&BETTT Trung tdm BBCL

Hoi ddng tuyén sinh

Phong Quan Iy HSSV

o
'

1. Khédo sa;t. ¥aC
dinh nhu cau dao
tao

2. Xay dyng danh
muc, chi tiéu
tuyen sinh

3. Tham mwru
thanh 1ap Hi

doing tuyén sinh

4. Thing béo
tuyén sinh
I

k4
oy

5. Tigp nhdn hb
s dang ky dur thi

6. To chirc hoc bd
tlic kién thirc

( 7. Td chirc thi

I
¥
7. Céng bd danhl
sach thi sinh da

digu kién dur thi

h 4

L tuyén/xét tuyén

2. Phé duy&t ket

qua, diem chuan,

danh sach tring
tuyén

'

9. Thong bdo két
qua triing tuyén

10. In gidy bao |

11. To chirc nhap

tring tuyén I

hoc

i )
L)
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b. Quy trinh xay dwng va té chiic ké hoach day hec

QUY TRINH XAY DUNG KE HOACH VA TO CHUC DAY HOC

Phong Bao tao SBH

Vién NCE&DETTT

Chuyén nganh

®
y

1. Xay dung ké hoach
day hoc

2. Khdi tao hé thang
elearning ho tr¢ hoc
trurc tuyén

3. BG tri gidng day

h 4

4. S8p xép thoi khoa
bieu

k4

5. Déng ky k¥p hoc
cho gidng vién

J

va hoc vién

| S

-

6. T6 chirc day hoc

c. Quy trinh diing ky hoc lai

QUY TRINH BANG K¥Y HOC LA

Hoc vien

Chuyén nganh

Phong Bao tao SBH

Co

1. Viét don dang ky

|

_f 3. Bang ky trén hé

}@

" thing
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d. Quy trinh diing ky dé tai luin viin

QUY TRINH BANG KY DE TAI LUAN VAN

Chuyén nganh Ngw&i hwdng dan Hoc vien Phong Dao tao SOH

1. Binh hudng aé tai,

2. Hwdng dan viét dé

e 3. Viét dé cuong
cwromg nghién ciru

de xuat ngudi hurdng
dén

L 4

4. Danh gid dé cutfngl

5. Quyét dinh cdng

nhan Tén & tai +
MguriFi hiréng dén
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e. Quy trinh danh gia luan van

QUY TRINH DANH GIA LUAN VAN

Hoc vién

Phong Pao tao SPH

Vién NCE&BTTT

Trung tam
TTTL& Thw vién

Hoi dong
£ - v
cham luan van

Chuyén nganh

L
v

1. Viét don dang
ky bao vé

2. Xét didu kién
bdo vé

4. Giri danh séch
hoc vién di didu
kién bdo vé

5. Cdp tai khoan
ra soat tring lap

6. Thirc hign ra
soat trén hé thong

1..|

rl

7.In &n, g¥i
quyen cho Hai
dong

&. Td chirc dénh
gid luan van

9. Téng hop két
qua

10. Téng hop két
qua

J—
r.\
\ ]

Sl
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f. Quy trinh xét céng nhan tét nghiép

QUY TRINH XET CONG NHAN TOT NGHIEP

Phong Bao tao SBH

Hoi dong KH&DT

Higu treong

1. Lép danh sach dé

Khéng déng

nghi tdt nghiép J

Y

|

3. Tham muru quyét

. Ky quyét din

dinh cing nhan tot
nghiép J

TQT.CS.003/2021)

h 4

4. Quan Iy van bang

tot nghiép

I@I

B. DIEN GIAI

) . A Trach | Két qua thuc hién Tho gian
Buwéc Noi dung cong viéc o Tz X hoan
nhiém (bieu mau) .
thanh
(1) (2) 3) (4) (5)
C. BIEU MAU KEM THEO
STT Tén hd so Ma b;eu mau Trach nhiém Dang ho .Tho’l
(néu co) lwu so' lvu | gian luu
1 Danh  muc céc SPH.ThS.01. 01 | Phong Pao tao | Van ban 2 nam
Chuyén nganh tuyeén Sau dai hoc
sinh, chi tiéu tuyeén
sinh
2 | Thong béo tuyénsinh | SDH.ThS.01. 02 | Phong Pao tao | Van ban 2 nam
Sau dai hoc
3 | Don xin dang ky du | SDH.ThS.01. 03 | Phong Pao tao | Van ban Lau dai
thi Sau dai hoc
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4 | Soyéuly lich SDH.ThS.01. 04 | Phong Paotao | Vanban | Lau dai
Sau dai hoc

5 | Cong van ctr can bo | SDH.ThS.01. 05 | Phong Pao tao | Van ban Lau dai
du thi (néu co) Sau dai hoc

6 Quyét dinh thanh lap | SDPH.ThS.01. 06 | Phong Pao tao | Vin ban Lau dai
16p b sung kién thire Sau dai hoc

7 | Quyét dinh thanh lap | SDH.ThS.01. 07 | Phong Paotao | Vanban | LAu dai
Hoi dong thi bo sung Sau dai hoc
kién thirc

8 |Quyét dinh cong | SPH.ThS.01.08 | Phong Paotao | Vinban | Lau dai
nhan két qua thi bo Sau dai hoc
sung kién thirc

9 | Quyétdinh danh sach | SPH.ThS.01. 09 | Phong Paotao | Vanban | Lau dai
thi sinh da diéu kién Sau dai hoc
du thi

10 | Quyét dinh thanh lap | SDH.ThS.01. 10 | Phong Pao tao | Vanban |2 nim
hoi ddng tuyén sinh Sau dai hoc

11 | Quyét dinh thanh lap | SDH.ThS.01. 11 | Phong Pao tao | Vanban |2 nim
cac hdi dong coi thi Sau dai hoc

12 | Quyét dinh thanh Iap | SDH.ThS.01. 12 | Phong Pao tao | Vanban |2 nim
hoi dong cham thi Sau dai hoc

13 | Quyét dinh cbng | SPH.ThS.01. 13 | Phong Paotao | Vanban | LAu dai
nhan két qua tuyén Sau dai hoc
sinh

14 | Bién ban hop Hoi | SPH.ThS.01. 14 | Phong Pao tao | Vanban | LAu dai
doéng xac dinh diém Sau dai hoc
chuan

15 |Quyét dinh diém | SPH.ThS.01. 15 | Phong Pao tao | Vanban | LAu dai
chuan Sau dai hoc

16 |Quyét dinh tring | SPH.ThS.01. 16 | Phong Pao tao | Vin ban Lau dai
tuyén Sau dai hoc

17 | Giay bao nhap hoc | SPH.ThS.01. 17 | Trung tam Vanban | Lu dai

CNTT

18 | Quy ché dao tao trinh | SDH.ThS.01. 18 | Phong Pao tao | Vanban | LAu dai
d6 thac si Sau dai hoc

19 | H6 so nhap hoc (ban | SDH.ThS.01. 19 | Phong CTCT | Vanban | LAu dai
tong hop) HSSV

20 | Ké hoach hoc tap | SDH.ThS.01.20 | Phong Paotao | Vanban |2 nim
toan khoa Sau dai hoc

21 | Thoi khoa biéu va | SDH.ThS.01.21 | Phong Pao tao | Vin ban 2 ndm
phan cbng giang vién Sau dai hoc

22 | Hop dong vathanh ly | SDH.ThS.01. 22 | Phong Pao tao | Vanban |2 nim
hop dong day hoc Sau dai hoc

23 | Quyét dinh thanh Iap | SDH.ThS.01. 23 | Phong Pao tao | Vanban | LAu dai
l6p Sau dai hoc
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24 | Danh sach céac lop | SDH.ThS.01. 24 | Phong Pao ta0 | Vén ban Lau dai
hoc phan Sau dai hoc
25 | Ké hoach thanh kiém | SDH.ThS.01. 25 | Phong Thanh | Vanban | 2 nim
tra day hoc cac hoc tra Giao duc
phan
26 | Ké hoach thi két thic | SDH.ThS.01.26 | Trung tim Pam | Vanban |2 nim
hoc phan bao chat lugng
27 | Bang diém két thic | SDH.ThS.01.27 | Phong Paotao | Vanban, | LAu dai
hoc phan Sau dai hoc, Phan mém
Khoa, Vién,
Trung tam Bam
bao chat lugng
28 | bon xin dang ky hoc | SDH.ThS.01.28 | Phong Pao ta0 | Véan ban 2 nam
lai Sau dai hoc
29 | Danh sach hoc vién, | SDH.ThS.01.29 | Phong Pao tao | Van ban Lau dai
can bo huéng dan Sau dai hoc
30 | Danh sach hoc vién, | SDH.ThS.01.30 | Phong Pao ta0 | Van ban Lau dai
can bo huéng dan va Sau dai hoc
tén dé tai
31 | Quyét dinh phan | SPH.ThS.01.31 | PhongPaotao | Vanban | Lau dai
cong nguoi  huong Sau dai hoc
dan va giao tén dé tai
32 |Mau trinh bay luan | SDH.ThS.01.32 | Phong Paotao | Vin ban Lau dai
van Sau dai hoc
33 | bon xin bao vé luan | SDH.ThS.01.33 | Phong Pao ta0 | Van ban Lau dai
van Sau dai hoc
34 | Nhan xét cua can bo | SDH.ThS.01.34 | Phong Pao ta0 | Vén ban Lau dai
hudéng dan Sau dai hoc
35 | Danh s&ch hoc vién | SBDH.ThS.01.35 | Phong Pao ta0 | Van ban Lau dai
du diéu kién bao vé Sau dai hoc
luan van
36 | Danh sach hoi dong | SDH.ThS.01.36 | Phong Paotao |Vanban | Lau dai
cham luan vin Sau dai hoc
37 | Béocdo két qua kiém | SDH.ThS.01.37 | Trung tim Thu | Vanban | Lau dai
tra trung lap luan vin Vién
38 | Quy dinh chim diém | SPH.ThS.01.38 | Phong Paotao | Vanban | LAu dai
luan van Sau dai hoc
39 | Quyét dinh thanh lap | SDH.ThS.01.39 | Phong Paotao | Vanban | Lau dai
Hoi ddng cham luan Sau dai hoc
van
40 | Bang diém toan khéa | SDH.ThS.01.40 | Phong Paotao | Vanban, | Lau dai
hoc Sau dai hoc Phan mém
41 | Phiéu cho diém luan | SDH.ThS.01.41 | Phong Paotao |Vianban | Lau dai
van Sau dai hoc
42 | Bién ban hoi déng SPH.ThS.01.42 | Phong Pao tao | Van ban Lau dai
cham luan van Sau dai hoc
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43 | Xac nhan hoc vién | SDH.ThS.01.43 | Trung tdm Thu | Van ban Lau dai
hoan thanh nghia vu vién
vé6i thu vién

44 | Danh sach xét tét| SDH.ThS.01.44 |Phong Paotao |Vianban | Lau dai
nghiép Sau dai hoc

45 | Quyét dinh cong | SPH.ThS.01.45 | Phong Paotao |Vianban | Lau dai
nhan tét nghiép Sau dai hoc

46 | Sb cap bang SDH.ThS.01.46 | PhongPaotao | Vanban | Lau dai

Sau dai hoc

D. QUAN LY RUI RO

T

Noi dung rii ro

Bién phap phong rii ro

1

2

3

Cé4c biéu mau dinh kém:

1 | Danh muc cac Chuyén nganh tuyén sinh, chi tiéu tuyén sinh | SPH.ThS.01.01
2 | Théng bao tuyén sinh SPH.ThS.01.02
3 | Pon xin ding ky du thi SPH.ThS.01.03
4 | Sovyéuly lich SPH.ThS.01.04
5 | Cong vin ct can bo du thi (néu co) SPH.ThS.01.05
6 | Quyét dinh thanh lap Iép bd sung kién thirc SPH.ThS.01.06
7 | Quyét dinh thanh 1ap Hoi dong thi bo sung kién thirc SPH.ThS.01.07
8 | Quyét dinh cdng nhan két qua thi bo sung kién thic SPH.ThS.01.08
9 | Quyét dinh danh sach thi sinh du diéu kién dy thi SPH.ThS.01.09
10 | Quyét dinh thanh 1ap hai dong tuyén sinh SPH.ThS.01.10
11 | Quyét dinh thanh Iap céc hai dong coi thi SPH.ThS.01.11
12 | Quyét dinh thanh Iap hoi dong cham thi SPH.ThS.01.12
13 | Quyét dinh céng nhan két qua tuyén sinh SPH.ThS.01.13
14 | Bién ban hop Hoi dong xac dinh diém chuan SPH.ThS.01.14
15 | Quyét dinh diém chuan SPH.ThS.01.15
16 | Quyét dinh triing tuyén SPH.ThS.01.16
17 | Gidy bo nhap hoc SPH.ThS.01.17
18 | Quy ché dao tao trinh do thac si SPH.ThS.01.18
19 | Hd so nhap hoc (ban tong hop) SPH.ThS.01.19
20 | Ké hoach hoc tap toan khéa SPH.ThS.01.20
21 | Thoi khda biéu va phan cong giang vién SPH.ThS.01.21
22 | Hop dong va thanh Iy hop dong day hoc SPH.ThS.01.22
23 | Quyét dinh thanh lap 16p SPH.ThS.01.23
24 | Danh séch cac 16p hoc phan SPH.ThS.01.24
25 | K& hoach thanh kiém tra day hoc céc hoc phan SPH.ThS.01.25
26 | Ké hoach thi két thiic hoc phan SPH.ThS.01.26
27 | Bang diém két thic hoc phan SPH.ThS.01.27
28 | Pon xin dang ky hoc lai SPH.ThS.01.28
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29 | Danh sach hoc vién, can bo huéng dan SPH.ThS.01.29
30 | Danh sach hoc vién, can b hudng dan va tén dé tai SPH.ThS.01.30
31 | Quyét dinh phan cong ngudi hudng dan va giao tén dé tai SPH.ThS.01.31
32 | Mau trinh bay luan van SPH.ThS.01.32
33 | Pon xin bao vé luan vin SPH.ThS.01.33
34 | Nhan xét cia can bd hudéng dan SPH.ThS.01.34
35 | Danh s&ch hoc vién du diéu kién bao vé luan vin SPH.ThS.01.35
36 | Danh sach hoi dong cham luan vin SPH.ThS.01.36
37 | Béo cdo két qua kiém tra trang lip luin vin SDH.ThS.01.37
38 | Quy dinh cham diém luan vin SDH.ThS.01.38
39 | Quyét dinh thanh lap Hoi ddng cham luan vin SDH.ThS.01.39
40 | Bang diém toan khoa hoc SPH.ThS.01.40
41 | Phiéu cho diém luan vin SPH.ThS.01.41
42 | Bién ban hdi ¢dng cham luan vin SPH.ThS.01.42
43 | X&c nhan hoc vién hoan thanh nghia vu vai thu vién SDBH.ThS.01.43
44 | Danh sach xét tét nghiép SPH.ThS.01.44
45 | Quyét dinh cong nhan tot nghiép SPH.ThS.01.45
46 | SO cap bang SPH.ThS.01.46
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HE THONG QUAN LY CHAT LUQONG | M3 sé: QT.TTr-PC.001/2021
TRUONG DAI HQC VINH Lan ban hanh:
QUY TRINH GIAI QUYET PON | Ngay hiéu luc: Xx/xx/xxxx
TO CAO Trang: x/xx
Bién soan Xem xét Phé duyét
Chur ky
Ho tén Lé Danh Binh — Nguyén Van Phu - | GS.TS. Nguyén Huy
Pho Truéng phong Truong phong Bang -Higu trudng

|. MUC PICH VA PHAM VI AP DUNG

Quy trinh néu cac budc giai quyét td cao dbi véi hanh vi vi pham phap luat trong
viéc thyc hién nhiém vy, cdng vu va hanh vi vi pham phép luat khac vé quan 1y nha nuéc
trong cac linh vuc quan ly caa Hiéu truong.
Il. NGUYEN TAC CHUNG

- Pam bao viéc giai quyét t céo phai kip thoi, khach quan, dung tham quyén, trinh
tu, thu tuc va thoi han theo quy dinh cua phép luat.

- Pam bao an toan cho ngudi to cdo; dam bao quyén loi va loi ich hop phép cua
nguoi bi té c4o trong qua trinh giai quyét té céo.

- D& hiéu va dé thyc hién.
111. TAI LIEU VIEN DAN

- Luat Té cdo s6 25/2018/QH14 ngay 12/6/2018 caa Qudc hoi khoa 14.

- Nghi dinh s6 31/2019/NB-CP ngay 10/4/2019 cua Chinh phu quy dinh chi tiét mot
s6 diéu va bién phap t6 chuc thi hanh Luat T céo.

- Thong tu s6 06/2013/TT-TTCP ngay 30/9/2013 quy dinh quy trinh giai quyét t6
céo.

- C4c van ban quy dinh gidi quyét té cao cia Nha truong.
IV. CAC TU VIET TAT
V. NOI DUNG
A.LUUDO
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B. DIEN GIAI

. . : Két qua thuc Thoi gian
Buéc Noi dung cbng viéc Tréach nhiém hian (bidu ma hoan
ién (bieu mau) X
thanh
] @ @) @ ©)
1 | Tiep nhan don t6 cdo Phong TTr-PC | BM.TTr- 1 ngay lam
Kiém tra diéu kién thu Iy t& PC.001/2021 viéc
cao
2 | Xac minh noi dung tb céo:
- Tham muu HT ban hanh | - Phong TTr- |- BM.TTr- - 0,5 ngay
Qb thu ly PC PC.002/2021 lam viéc
- Tham muu HT ban hanh -BM.TTr- - 0,5 ngay
QP thanh 1ap T6 xac minh. PC.003/2021 lam viéc
- Thong bao thu ly t céo cho | - T6 xac minh | - BM.TTr- -1ngay lam
NTC. PC.004/2021 Viéc
- Théng bao noi dung tb céo | - To x4c minh | - BM.TTr- -1 ngay lam
dén NBTC. PC.005/2021 Viéc
- Lam viéc truc tiép véi |- To xac minh | - BM.TTr- - 12 ngay
NTC, NBTC va cac bén lién PC.006/2021 lam viéc
quan. - T6 x4c minh | - BM.TTr- -6 ngay lam
- B4o céo véi HT két qua noi PC.007/2021 viéc
dung xac minh.
3 | Két luan noi dung té céo. -HT -BM.TTr- 2 ngay lam
PC.008/2021 Viéc
4 | Xtr ly két luan noi dung to | - Phong TTr- 6 ngay lam
cao. PC viéc
Can cr vao tinh chat,
mtrc do vi pham xir ly theo
tham quyén hoic kién nghi
co quan, to chuc, ¢a nhan cé
tham quyén xir Iy cac hanh vi
vi pham caa cwo quan, to
chtee, ca nhan, khic phuc hau
qua xay ra.
5 | Cong khai két luan noi dung | - Phong TTr- 1 ngay lam
td céo. PC viéc
Truong hop NTC co
yéu cau, HT sé& thong béo két
qua giai quyét t6 céo cho
NTC, trir cac thong tion
thuoc bi mat nha nuéec.
C. BIEU MAU KEM THEO
Thot gian
TT | Tén biéu miau/Hé so Ma s6 Noi luu luu toi
thiéu
1 | 86 tiép nhan don o oot |PRONGTTE-PC | Vinh vidn
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-BM.TTr-

Quyeét dinh thu ly t6 céo PC.002/2021 Phong TTr-PC Vinh vién
Quyét dinh thanh 1ap T6 | - BM.TTr- . ] L x
x4¢ minh PC.003/2021 Phong TTr-PC | Vinh vicn
Théng béo thu Iy té cao | - BM.TTr- Phong TTr-PC, Vinh vidn
cho NTC PC.004/2021 NTC nhvie
Théng béo néi dung té | - BM.TTr- Phong TTr-PC, Vigh viZn
céo cho NBTC PC.005/2021 NBTC nh vie
Bién ban lam viéc vai .
A -BM.TTr- Phong TTr-PC, X

:\ITC NBTC va cac bén PC.006/2021 NTC. NBTC Vinh vién
Ién quan
Béo c4o két qua xéc -BM.TTr- HT, Phong TTr-
minh PC.007/2021 PC

e 1A A Loz -BM.TTr- Phong TTr-PC; X
Két luan noi dung to cao PC.008/2021 HCTH Vinh vién
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BM.TTr-PC.1001/2021
SO TIEP NHAN PON TO CAO

CMND/ N
A ~ ik | Dién n £ R Nguwoi nhan
st Heten | piachi Hochieu i [ Notdung o Noay | oniisne tan, | Ghi cha
nguoi té cao - ciia cdng| a0 s cao nhan | danh)
dan :
1 2 3 4 5 6 7 8 9
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BM.TTr-PC.1002/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH Péc 1ap - Tw do - Hanh phc
S6:  /Qb-BHV Nghé An, ngay  thing  ndm
QUYET DINH

Thu ly t6 cao
HIEU TRUONG TRUONG PAI HOC VINH

Can cir Pieu 29 cua Ludt Té cdo ngay 12 thang 6 nam 2018;

Can cir Piéu 9 Nghi dinh s6 31/2019/ND-CP ngay 10 thing 4 ndm 2019 ciia Chinh
phu quy dinh chi tiét mét sé diéu va bién phap té chire thi hanh Ludt Té céo;

Can cir Quyét dinh sé 62/2001/0P-TTg ngay 25/4/2001 cuia Thai twéng Chinh phi
vé doi tén Truong PHSP Vinh thanh Truwong Pai hoc Vinh;

Theo dé nghi ciia Triéng phong Thanh tra - Phap ché.

QUYET PINH:

Piéu 1. Thu Iy t& cao ddi VOi.........oooveieeeinn. ngdy thang nim

NOI dUNG t6 A0 AUOT T 1Y . .oee et

Thoi han gial QUYEL 0 CA0 LA ...o.uiee el

Piéu 2. Cac Ong (ba)......ccovveeveeeennn.. va co quan, to chire, don vi, & nhan c6
lién quan chiju trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: HIEU TRUONG

- Nhu bicu 2;

- Lvu: HCTH, TTrPC. GS.TS. Nguyén Huy Bing
Ghi cha:

(1) Tén co quan, tb chtc chi quan tryc tiép (néu co).

(2) Tén co quan, té chirc ban hanh quyét dinh.

(3) Chir viét tit tén co quan, tb chuc ban hanh quyét dinh.

(4) bia danh.

(5) Chrc danh ciia ngudi ban hanh quyét dinh.

(6) Vin ban quy dinh chtre ning, nhiém vy, quyén han cia co quan, t chirc ban hanh quyét dinh.

(7) Ngudi d& nghi thy ly.

(8) Ngudi bi t6 céo.

(9) Cac noi dung t6 céo duoc thy ly.

(10) Tén co quan, t chirc, don vi bi t§ c4o; ho tén, chirc vu, chirc danh, dia chi cia ca nhén bi t6 co.
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BM.TTr-PC.1003/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH Péc 1ap - Tw do - Hanh phc
S6:  /Qb-bHV Nghé An, ngay  thing  ndm
QUYET PINH

Thanh Iap Poan (T6) xac minh ni dung té cao
HIEU TRUONG TRUONG PAI HOC VINH

Can cir Ludt Té cdo ngay 12 thang 6 nam 2018;

Can cir Nghi dinh s¢ 31/2019/NB-CP ngay 10 thdng 4 ndm 2019 cua Chinh phu
quy dinh chi tiét mét s¢ diéu va bién phap té chize thi hanh Ludt Té céo;

Can cir Quyét dinh sé 62/2001/0D-TTg ngay 25/4/2001 cia Tha twéng Chinh pha
Vé doi tén Trieong DHSP Vinh thanh Trwong Pai hoc Vinh;

Theo dé nghi cia Truweng phong Thanh tra - Phap ché.

QUYET PINH:
Piéu 1. Thanh Iap Poan (T6) xac minh noi dung té cao gom:
1.Ong (BA) ..ooveeeieei e chtic vu - Trudng doan (T6 trudng);
2.0ng (DA) coovviiniieiiei chirc vu - Thanh vién;
3.0ng (b2) ..o chirc vu - Thanh vién.

Thoi gian tién hanh xac minh la......... ngay, ké tir ngay ky Quyét dinh nay.

Poan (T6) xac minh thyc hién cac quyén, nghia vu, trach nhiém quy dinh tai cac
diém a, b, ¢, d khoan 1 va diém a, b, ¢, khoan 2 Diéu 11 cua Luat Té céo.

Diéu 3. Truong cac don vi: TTr-PC, HCTH, KH-TC; Trudng cac don vi lién quan
va 6ng (ba) co tén tai Piéu 1 chiu trach nhiém thi hanh Quyét dinh nay./.
Noi nhgn: HIEU TRUONG
- Nhu Diéu 3;
- Luvu: HCTH, TTrPC.

Ghi cha: _
(1) Tén co quan, td chirc chi quan tryc tiép (néu co).
(2) Tén co quan, tb chtic ban hanh quyét dinh.
(3) Chir viét tit tén co quan, tb chuc ban hanh quyét dinh.
(4) bia danh.
(5) Chre danh ciia ngudi ban hanh quyét dinh.
(6) Vin ban quy dinh chtre ning, nhiém vy, quyén han cia co quan, t chirc ban hanh quyét dinh.
(7) Vian ban giao nhiém vu xac minh néi dung t6 céo.
(8) Ngudi @& nghi thanh lap Poan (T6) xac minh noi dung té céo.
(9) Cac noi dung té céo duoc giao xac minh.
(10) Nguoi ding dau co quan, to chirc ¢6 trach nhiém thi hanh quyét dinh xac minh.
(11) Tén co quan, té chirc bj t6 c&o; ho tén, chirc vu, chirc danh cia ca nhan bi té céo.
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BM.TTr-PC.1004/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH Poc lap - Tw do - Hanh phic
S6:  [TB-DHV Nghé An, ngay  thing  ndm

THONG BAO
Viéc thu ly té céo

Truong Dai hc_)c, Vinh d3 nhan dugc don t6 CA0 CUA «..vvovvevneieeeeiei, ngay
.... thang.... ndm ....., t6 cao hanh vi vi pham phép luatcua ...........................

Theo quy dinh cta phap TUat, ...,

Vay thong bao e oo, biét va thuc hién quyén, nghia vu

Cua ngudi 10 cao theo quy dinh cua phép luat./.

CHUC VU CUA NGUOI KY
Noi nhgn: (Ky ghi ho tén va dong dau)

............... )

- Luu: HCTH, TTrPC.

Ghi cha:

(1) Tén co quan, tb chtrc chi quan tryc tiép (néu co).

(2) Tén co quan, t6 chic ban hanh thong béo.

(3) Chir viét tit tén co quan, t chuc ban hanh thong béo.

(4) bia danh.

(5) Tén co quan, tb chiic ban hanh thong bao.

(6) Ho va tén ciia ngudi t6 céo hodc ngudi dai dién.

(7) Tén co quan, tb chirc bi t6 céo, ho tén, chuc vy, chirc danh, dia chi ca nhan b t6 céo.

(8) Ngudi c6 tham quyén giai quyét té céo, thu Iy hozc khong thu ly t cao. Truang hop thu ly thi ghi rd noi dung thu Iy va thai han giai
quyét tb cao. Truong hop khdng thu Iy té cao thi ghi rd ly do khdng thu ly. Truong hop do co quan, tb chirc, ca nhan c6 thim quyén chuyén dén
thi phai ghi t6 c4o do co quan, t6 chirc c& nhan c6 thim quyén chuyén dén.
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BM.TTr-PC.1005/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DPAI HQC VINH Péc lap - Tw do - Hanh phuc
S6:  [TB-DHV Nghé An, ngay  thing  ndam

:I'HONG BAp
Ve ngi dung to cao

Truong Pai hoc Vinh di nhan dugc don t6 cdo vé hanh vi vi pham phép luat cua

Vay thong bao d€ ............ccooeiiiiiiiiiii, biét va thyc hién quyén, nghia vu
cta ngudi bi to cao theo quy dinh cua phap luat./.

CHUC VU CUA NGUOI KY
Noi nhgn: (Ky ghi ho tén va dong dau)

............... )

- Luu: HCTH, TTrPC.

Ghi cha:

(1) Tén co quan, t6 chic chi quan tryc tiép (néu co).

(2) Tén co quan, tb chtic ban hanh thong bao.

(3) Chir viét tt tén co quan, tb chuc ban hanh thong béo.

(4) bia danh. _

(5) Tén co quan, tb chiic ban hanh thong bao.

(6) Ho va tén ciia ngudi bi t6 céo.

(7) Nguai 6 tham quyén giai quyét t6 cao da thu Iy t6 céo (ghi 1 noi dung thu Iy t6 cao va thoi han giai quyét t6 cao).
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BM.TTr-PC.1006/2021

TRUONG PAI HOC VINH CONG HOA XA HQI CHU NGHIA VIET NAM
DPOAN (TO) XAC MINH Doc lap - Tw do - Hanh phc
NQI DUNG TO CAO

Nghé 4An, ngay  thang  ndam

BIEN BAN
VAo hoi....gio....ngay.. .thang...ndm ...... 7 | PR
Poan (T0) xac minh t6 cao duoc thanh lap theo Quyét dinh sd .../Qb-DHV
NZAY...../o €L , gom:
L.Ong (b)) oveiiii ChiCVu ...
2.00g (DA) w.vveieiie ChuCVu ...

THEN NANN TAM VIBC VOI: e e,

Buoi 1am viéc két thac héi... gio... phat cing ngay.
Bién ban nay da duoc doc cho nhiing ngudi cung lam viéc nghe va xac nhan dudi

day.
Bién ban dugc lap thanh.... banvagiaocho ....................... /.
NHUNG NGUGI CUNG LAM VIEC POAN (TO) XAC MINH (**)
(Chiz ky hodc diem chi) (*) (Tzeng thanh vién lam viéc ky)
Ghi cha:

(1) Tén co quan, t chtrc ban hanh Quyét dinh thanh lap Poan (T6) xac minh.

(2) bia danh.

(3) Tén bién ban, vi dy: Bién ban 1am viéc truc tiép véi nguoi t6 c4o, ngudi bi t cao, Bién ban lam viéc véi co quan, t chirc, ca nhan,
dé thu thap théng tin, tai liéu, bang chimng lién quan dén noi dung 6 céo..

(4) Ho, tén, chirc danh, dia chi, s6 dién thoai lién hé (néu CO) ctia nhitng ngudi cung 1am viée. Nguai ctng 1am viéc ¢6 thé 1a: nguoi to
c4o, ngudi bi t6 céo... Pai dién co quan, t6 chirc, don vi hodc ca nhan c6 lign quan.

(5) Ghi néi dung lam viéc; y kién cuia nhimg ngudi ciing lam viéc, cia thanh vién Doan (T8) xac minh.

(6) Tén co quan, tb chiic, c nhan lién quan dugce Poan (T8) xéc minh giao bién ban.

(*) Truong hop c6 ngudi khdng ky thi phai ghi rd trong bién ban.

(**) Dai dién Doan (T) xac minh ndi dung té céo ky vao tirng trang cua Bién ban.
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BM.TTr-PC.1007/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
DPOAN (TO) XAC MINH Péc 1ap - Tw do - Hanh phc
NQI DUNG TO CAO

Nghé An, ngay  thang nam

BAO CAO
Két qua x&c minh ndi dung té céo
Kinh guri: ..o, (3)
Thuc hién Quyét dinh s6......./QD...ngay .../.../......... CUA ..o 4)
Tungdy .../.../...dénngay ../.../....... , Poan (T0) xac minh da tién hanh xac minh
NOI AUNG 8 CAO AT VT: v (5)

Doan (T6) xa4c minh noi dung té cao bao co két qua xac minh noi dung té cdo, nhu

sau:
1. KEE QUA XAC TIIN: ©.. vt (6)
2. Nhan xét, danh Zid: .......oooiiiiiii e (7)
B KIEN NG oo (8)
Trén day la bao céo két qua xac minh ndi dung td cao, dé nghi.................... (3) xem

Xét, chi dao./. _
TRUONG POAN (TO) XAC MINH (*)
Noi nhan: (Chiz ky)
- Nhu trén;

- Luu: HCTH TTrPC.

Ghi cha:

(1) Tén co quan, t chtrc ban hanh Quyét dinh thanh lap Poan (T6) xac minh.

(2) bia danh. )

(3) Ngudi dimg dau co quan, t6 chirc ban hanh Quyét dinh thanh lap Poan (T6) xac minh.

(4) Ngudi ban hanh, trich yéu Quyét dinh thanh lap Poan (T8) xac minh.

(5) Tén co quan, t6 chirc hogc ho tén, chirc vy, chirc danh, dia chi cua ca nhan bi to céo va tom tét noi dung té céo.

(6) K&t qua xac minh theo timg néi dung té c4o, noi dung giai trinh cua ngudi b té co.

(7) Nhan xét, danh gia theo timg noi dung t6 cao, trong d6 néu rd can ctr phap luat dé xac dinh c6 hay khong c6 hanh vi vi pham phap
luat, noi dung t céo 1a tb céo dung, diing mot phan hozc sai; viéc ¢b y t6 céo sai (néu c6); nhan xét, danh gia vé hanh vi vi Ppham phap luat cua
nguoi bi té cao, co quan, t6 chirc, ca nhan khac (neu ¢6); xac dinh trdch nhiém cua tung o quan, to chirc, cé nhan lién quan dén noi dung t6 co.

(8) Kién nghi xir Iy déi véi co quan, té chirc, ca nhan cé hanh vi vi pham; cac bién phap can thiét dé bao vé loi ich ciia nha nuée, quyén
va lgi ich hop phap cia co quan, td chirc, c& nhan.

(*) Trudng Poan (T6) xac minh noi dung té cao ky vao ting trang ciia Béo cao.
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BM.TTr-PC.1008/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH Péc 1ap - Tw do - Hanh phc
S6: /KL-PHV Nghé An, ngay  thing ndam

KET LUAN NOQI DUNG TO CAO
5 T IRV BT UORPRUPRRY ()

Ngay...thang...nam....... e (2) d4 ban hanh Quyét dinh s6.../QD-DHV.
THU 1Y 16 CAO GOT VOT .o (5)

Cin cir ndi dung té céo, giai trinh cua ngudi bi td cdo, két qua xac minh ndi dung té
c4o, c4c tai lidu, chung ctr c6 lién quan va déi chiéu véi cac quy dinh cua phap luat,...
.................................................. (2)... két luan ndi dung té cao nhu sau:

1. Két qua X4c Minh NOT AUNG 18 CAO: .vvveeve et 6)

2. Can cir phap luat dé xac dinh c6 hay khdng c6 hanh vi vi pham phap luat...(7)

B KL IUAI: oo, 8)
4. Céc bién phap xir ly theo tham quyén can thuc hién va kién nghi: ........... 9)
Noi nhén: NGUOI GIAI QUYET TO CAO
- (D). (Ky ghi r6 ho tén)
-...(10)...;

- (1)

- ..(12)..;
-...(13)..;
-(14)
Luu: VT, ho so.

Ghi chu:

(1) Tén co quan, to chuc cha quan truc tiép (neu o).

(2) Tén co quan, t6 chrc két luan ngi dung t6 céo.

(3) Chir viét tit tén co quan, tb chuc két luan néi dung 6 céo.

(4) bia danh.

(5) Tén co quan, td chirc bi té cdo hoac ho tén, chirc vu, chie danh, dia chi ca nhan bj té céo.

(6) Két qua xac minh theo timng ndi dung t6 c4o, ndi dung gii trinh cia ngudi b t6 céo.

(7) Néu rd can clr phap luat de xdc dinh 6 hay khong cd hanh vi vi pham phap luét.

C)] Két luan ting noi dung t6 céo, trong d6 néu rd ndi dung to céo la té cao dung, dung mot phan hoic sai; viéc ¢b y t6 cao sai (néu
c6) két luan vé& hanh vi vi pham phap lut cia nguoi bi té cdo, co quan, tb chtrc, ca nhan khéc (neu c0); nguyen nhan; trach nhiém ciia nguoi bi t6
c4o, co quan, to chiic, c& nhan ¢ lién quan trong nhitng noi dung té céo dung hoic ding mot phan; thiét hai v& vat chét, tinh than do hanh vi vi
pham phap luat gy ra; dbi tuong bi thiét hai; nhitng noi dung vi pham phap luat, sai 1Am hoic khdng phu hop cua viéc giai quyét t6 cdo trude do
(néu c6) va trach nhiém cua co quan, té chirc, don vi, ca nhén co6 lién quan.

(9) Cac bi¢n phap xir ly theo tham quyén can thyc hién; kién nghi co quan, t6 chic, c& nhan khac ap dung cac bién phap xur 1y theo
thim quyén dbi vai co quan, to chre, c& nhan ¢6 vi pham phép luat; kién nghi co quan c6 thim quyén xem xét stra d6i, bd sung chinh sach, phap
luat, &p dung cac bién phép cin thiét dé bao vé loi ich cia Nha nudc, quyén va loi ich hop phap caa co quan, t6 chirc, ca nhan.

(10) Co quan thanh tra nha nudc cap trén.

(11) Co quan thanh tra nha nudc ciing cap.

(12) Ngudi bi td cdo (trong truong hop vin ban Két luan cé thong tin thudc bi mat nha nudc, thong tin ¢é hai cho ngudi t cao thi phai
trich van ban, luoc bo thong tin d6 truée khi gii cho ngudi bi té céo).

(13) Tén co quan, té chirc, c& nhan quan 1y ngudi bi t6 céo.

(14) Tén co quan, t chirc, ca nhan khéc ¢6 lién quan duoc nhan két luan.
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HE THONG QUAN LY CHAT LUONG | Ma sé: QT.TTr-PC.002/2021
TRUONG DAI HOC VINH Lan ban hanh:
QUY TRINH GIAI QUYET Ngay hiéu fuc: xx/xx/xxxx
PON KHIEU NAI Trang: x/xx

Bién soan Xem xét Phé duyét
Chi ky
Ho tén Lé Danh Binh Nguyén Vin Phu Nguyén Huy Bang
Chuc danh Phoé Trudng phong Truong phong Hi¢u truong

|. MUC PiCH VA PHAM VI AP DUNG

Quy trinh néu cac budc giai quyét khiéu nai dol vé6i quyét dinh hanh chinh, hanh vi
hanh chinh ciia Nha truong, caa nguoi c6 tham quyén trong Nha truong.
I1. NGUYEN TAC CHUNG

- Viéc gial quyét khiéu nai phai bao dam chinh xac, khach quan, cdng khai, dan chu,
Kip thoi va dung tham quyén, trinh tw, thu tuc, thoi han theo quy dinh cua phép luat; bao
vé loi ich cia Nha nudc, tap thé, quyén va loi ich hgp phép cua Nha truong va ca nhan.

- D& hiéu va dé thyc hién.
I11. TAI LIEU VIEN DAN

- Luat Khiéu nai s6 02/2011/QH13 ngay 11/11/2011 cua Quéc hoi khoa 13.

- Nghi dinh s6 124/2020/ND-CP ngay 19/10/2020 cua Chinh phu quy dinh chi tiét
mot sb diéu va bién phap thi hanh Luat Khiéu nai.

- Thong tu s6 07/2013/TT-TTCP ngay 31/10/2014 quy dinh quy trinh giai quyét
khiéu nai hanh chinh.

- Cac van ban quy dinh giai quyét khiéu nai ctia Nha truong.
IV.CAC TU VIET TAT
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Thoi gian

Buéc Noi dung cong viéc Trach nhiém h?fet qua thl{C hoan
ién (bieu mau) .
thanh
(1) , 2 3) (4) ()
1 | Tiep nhan don khi€u nai Phong TTr-PC | - BM.TTr- 1 ngay lam
PC.2001/2021 Viéc
2 | Kiém tra diéu kién thu ly giai | Phong TTr-PC 2 ngay lam
quyét khiéu nai viéc
2 | X4c minh noi dung khiéu
nai: -Phong TTr- | - BM.TTr- - 0,5 ngay
- Tham muu HT ban hanh | PC PC.2002/2021 lam viéc
QDb giao nhiém vu xac minh
khiéu nai.
-Phong TTr- | - BM.TTr- - 0,5 ngay
- Tham muu HT ban hanh | PC PC.2003/2021 lam viéc
QD thanh 1ap T x4c minh
noi dung khiéu nai.
- To xac minh | - BM.TTr-
- Thong bao QP xac minh PC.2004/2021
noi dung KN cho NKN.
- To xac minh | - BM.TTr-
- Thong bao QD xic minh PC.2005/2021
noi dung KN cho NBKN.
- T6 xac minh | - BM.TTr-
- Lam viéc truc tiép véi PC.2006/2021
NKN, NBKN va cac bén lién
quan. -BM.TTr-
PC.2007/2021
- B0 céo vé6i HT két qua xac
minh ndi dung khiéu nai.
4 | Chuan bi ra quyét dinh giai
quyét khiéu nai
- T6 chtre dbi thoai - T6 xé4c minh | - BM.TTr-
- Tham khao y kién PC.2008/2021
5 | - Quyét dinh giai quyét KN | - Phong TTr-
- Guri QD giai quyét KN PC
- Cong khai Qb giai quyét
KN
6 | Lap, quan ly ho so giai quyét | - Phong TTr-
khiéu nai PC
C. BIEU MAU KEM THEO
Thai gian
TT | Tén biéu miu/Hé so Ma s6 Noi luu luu toi
thiéu
1 | Sé tiép nhan don Eg.l\z/ldg/rz_ozl Phong TTr-PC Vinh vién
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Quyét dinh thyu ly khiéu | - BM.TTr- A ] L
nai PC.2002/2021 Phong TTr-PC Vinh vién
Quyét dinh thanh 1ap T6 | - BM.TTr- . ] o
X4c minh PC.2003/2021 | "ong TTr-PC | Vinh vien
Théong béo thu ly khiéu | - BM.TTr- Phong TTr-PC, Vinh vidn
nai cho NKN PC.2004/2021 NKN, NBKN i vie
Thong bao noi dung |- BM.TTr- Phong TTr-PC, Vinh vidn
khiéu nai cho NBKN PC.2005/2021 NKN, NBKN
Bién ban lam viéc vai .

S A | -BM.TTr- Phong TTr-PC, X
:\_IAKN, NBKN va cac bén PC.2006/2021 NKN. NBKN Vinh vién
ién quan
Béo céo két qua xéc - BM.TTr- HT, Phong TTr- | o x
minh PC.2007/2021 PC vie
Quyét dinh vé viéc giai | - BM.TTr- Phong TTr-PC; L
quyét khiéu nai PC.2008/20217 | HCTH Vinh vien
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BM.TTr-PC.2001/2021

SO TIEP NHAN PON KHIEU NAI

\ CMND/ | ... —
Hotén Ho chibu PN | Naidung | Ngay | Ngwoinhan
STTnguoi khiéu Diachi | 2" 1% thoai ol dung 98y ' (ghi r6 ho tén, | Ghi chu
. caacong| .. i .| Khiéunai nhan .
nai d3 lién hé chwc danh)
an
1 2 3 4 5 6 7 8 9
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BM.TTr-PC.2002/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH Péc 1ap - Tw do - Hanh phc
S6:  /Qb-BHV Nghé An, ngay  thing  ndm
QUYET DINH

Thu ly khiéu nai
HIEU TRUONG TRUONG PAI HOC VINH
Can cir Ludt Khiéu nai sé 02/2011/QH13 ngay 11 thang 11 nam 2011;
Can cir Nghi dinh sé 75/2012/ND-CP ngay 03 thang 10 ndm 2012 cia Chinh phi
quy dinh chi tiét mét sé diéu cua Ludt Khiéu nai;
Théng tw s6 07/2013/TT-TTCP ngay 31 thang 10 nam 2013 cia Thanh tra Chinh
phu quy dinh quy trinh gidi quyet khiéu ngi hanh chinh;
Can cir Quyét dinh sé 62/2001/0D-TTg ngay 25/4/2001 cia Tha twéng Chinh pha
Vé doi tén Trieong DHSP Vinh thanh Trwong Pai hoc Vinh;
Theo dé nghj ciia Truéng phong Thanh tra - Phap ché.
QUYET PINH:
Piéu 1. Thu ly khiéu nai ddi V&i...............o....... ngay thang nam
Noi dung Khiéu nai dwoC thu 1Y .....oooeei e
Thoi han giai quyét Kniu nai 1a: ........oooeei e,

Picu 2. Cac Ong (ba).........cccceveeiinnn.. va co quan, to chic, don vi, & nhan c6
lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: HIEU TRUONG
- Nhu Dicu 2;

- Luu: HCTH TTrPC.

GS.TS. Nguyén Huy Bang
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BM.TTr-PC.2003/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH Péc 1ap - Tw do - Hanh phc
S6:  /Qb-BHV Nghé An, ngay  thing  ndm
QUYET PINH

V& viéc xac minh ndi dung khiéu nai
HIEU TRUONG TRUONG PAI HOC VINH

Can cir Lugt Khiéu ngi sé 02/2011/QH13 ngay 11 thang 11 niam 2011;

Can cir Nghi dinh s6 75/2012/NB-CP ngay 03 thang 10 ndm 2012 cia Chinh phi
quy dinh chi tiét mét sé diéu cua Ludt Khiéu nai;

Théng tw s6 07/2013/TT-TTCP ngay 31 thing 10 ndm 2013 cua Thanh tra Chinh
phai guy dinh quy trinh gidgi quyét khiéu nai hanh chinh;

Can cir Quyét dinh sé 62/2001/0P-TTg ngay 25/4/2001 cia Thai twéng Chinh phi
Vé doi tén Trieong DHSP Vinh thanh Trwong Pai hoc Vinh;

Theo dé nghi ciia Triéng phong Thanh tra - Phap ché.

QUYET PINH:

Piéu 1. Tién hanh xac minh noi dung KNiéu Nai CUa .......c.cooevevvveeeeeeeeeeeeeeeeen,
N VI8 ottt

Thoi gian xac minh la ....... ngay lam viéc.

Piéu 2. Thanh Iap Poan (T6) xac minh noi dung khiéu nai gom:

1.Ong (bA) ..ooeveiiiiei chtc vu - Trudng doan/T6 trudng;

2.0n8 (DA) oeovneiiiii chtrc vy - Thanh vién;

3.00g (DA) oovvvieieiee chitrc vu - Thanh vién.

Doan (T6) x4c minh ¢6 nhiém vu kiém tra, x4c minh noi dung khiéu nai dugc néu
tai Didu 1 Quyét dinh nay.

Thoi gian tién hanh x4c minh 1a......... ngay, ké tir ngay ky Quyét dinh nay.

Truéng Poan/To trudong Td xac minh, thanh vién To xac minh thyuc hién quyén,
nghia vu cta ngudi ¢6 trach nhiém xac minh theo quy dinh tai Luat Khiéu nai va quy dinh
phap luat cé lién quan.

Piéu 3. Trudng cac don vi: TTr-PC, HCTH, KH-TC; Truong cac don vi lién quan
va 6ng (ba) co tén tai Biéu 2 chiu trach nhiém thi hanh Quyét dinh nay./.
Noi nhén: HIEU TRUONG
- Nhu Diéu 3;
- Luu: HCTH, TTrPC.

GS.TS. Nguyén Huy Bing
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bia chi:

BM.TTr-PC.2004/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH Doc lap - Tw do - Hanh phc

S6:  /TB-PHV Nghé An, ngay  thing  ndm

THONG BAO
Viéc thu ly khiéu nai

Kinh gz ...
Ngay ... thang... nam ...... Truong Pai hoc Vinh dd nhan duoc don khiéu nai cua

S6 CMND/HG chiéu, ngay Cap, n0i CAP: ..........ocooiiiiiiiieeercsceeeenaas
Khiéu nai ve viéc

Sau khi xem xét noi dung don khiéu nai, cin ctr Luat Khiéu nai nam 2011, don khiéu

nai da diéu kien thu Iy va thugc tham quyén giai quyét cua
Don khleu nai da dugc thu ly giai quyét ké tir ngay ... thang ...
Vay thongbao dé ....... ... duoc blet /. . . )
CHUC VU CUA NGU’GI, KY
Noi nhén: (Ky ghi ho tén va dong dau)
- (6);

- Luu: HCTH TTrPC.
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BM.TTr-PC.2005/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH Doc lap - Tw do - Hanh phc

S6:  /TB-PHV Nghé An, ngay  thing  ndm

~ THONG BAO
Ve ndi dung khieu nai

Viay thong bao dé
cua ngudi bi khiéu nai theo quy dinh caa phap luat./.

CHUC VU CUA NGUOI KY

Noi nhgn: (Ky ghi ho tén va déng dau)
- (6);

............... )

- Luu: HCTH, TTrPC.
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BM.TTr-PC.2006/2021

TRUONG DAIHOC VINH CONG HOA XA HQI CHU NGHIA VIET NAM
POAN (TO) XAC MINH Doc lap - Tw do - Hanh phc

Nghé An, ngay  thing  nam

BIEN BAN LAM VIEC
Vao hdi....gio....ngay...thang...nim ...... , tai
Chdng tdi gém:
1. Nguoi c6 trach nhiém xac minh: . :
2. Nguoi lam viéc vai nguoi ¢o trach nhlem Xac mlnh
3. NG AUNG TAM VIEC: .o
A, KEE QUA TAM VIBC: .o,
5. Nhitng noi dung khac c6 lién quan: .......
Buoi 1am viéc két thac héi... gio... phat cing ngay
Bién ban nay da duoc doc cho nhimg ngudi cling lam viéc nghe, moi ngudi nhat tri
véi noi dung bién ban va xac nhan dudi day.
Bién ban duoc lap thanh.... ban mdi bén gitr 01 ban./.

NGUOI LAM VIEC VOI POAN (TO) XAC MINH (**)
DPOAN (TO) XAC MINH (Tieng thanh vién 1am viéc ky)
(Chiz ky hodc diém chi) (*)
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BM.TTr-PC.2007/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
POAN (TO) XAC MINH Doc lap - Tw do - Hanh phc

Nghé An, ngay  thing nam

BAO CAO
Két qua xac minh ndi dung khiéu nai
KINR QU <o (3)
Thuc hién Quyét dinh S6......./QD...ngay .../...[......... CUA vovveeveeineinnn 4)
Tu ngdy .../.../ ... dén ngay ../.../....... , Poan (T6) xac minh da tién hanh xac minh
NOI AUNG KNIGU Nai dOT VOT: ..o, (5)

Cén ctr vao thong tin, tai liéu, bang ching dugc thu thap trong qua trinh xac minh
ndi dung khiéu nai, két qua lam viéc véi co quan, to chirc don vi, ca nhan c6 lién quan,
Poan (T6) xac minh béo céo két qua xac minh noi dung khiéu nai nhu sau:

1. Yéu cau cua ngudi Khiéu nai, can cur dé khiéu nai va két qua giai quyét khiéu nai
IGC A0 (BT COY.: vttt

2. TOm tat noi dung duoc giao xac minh va két qua xac minh ddi véi tirng ndi dung
dugc @lao XA MINh:: ... o e

3. Ket luan noi dung khicu nai dugc giao xac minh 1 dang toan b, sai toan bo hoac
dUng MOt PRAN: ...

Trén day 13 bao cdo két qua xac minh noi dung khiéu nai, kinh trinh Hiéu truong
xem xét, cho y kién chi dao./. _
TRUONG POAN (TO) XAC MINH
Noi nhan: (Chiz ky)
- Nhu trén;
- Luu: HCTH, TTrPC.
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BM.TTr-PC.2008/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH Poc lap - Tw do - Hanh phc
S6: /QD-DHV Nghé An, ngay  thing ndam
QUYET PINH

Vé viéc giai quyét khiéu nai caa
HIEU TRUONG TRUONG PAI HOC VINH

Can cir Luat Khiéu nai s6 02/2011/QH13 ngay 11 thang 11 nam 2011;

Cin ctr Nghi dinh s6 75/2012/ND-CP ngay 03 thang 10 nim 2012 caa Chinh phi
quy dinh chi tiét mot s6 diéu caa Luat Khiéu nai;

Thong tu s6 07/2013/TT-TTCP ngay 31 thang 10 nim 2013 caa Thanh tra Chinh
pht quy dinh quy trinh giai quyét khiéu nai hanh chinh;

Cin ct Quyét dinh s6 62/2001/QD-TTg ngay 25/4/2001 cia Tha tudng Chinh phi
vé dbi tén Truong DHSP Vinh thanh Truong Pai hoc Vinh;

Can ctr b4o cdo két qua xac minh ndi dung khiéu nai ...

Xét don Khidu nai ngay .../.../ ... CU& ..ot

D 3T o1 1) SO ROTRRR

. Noi dung khiéu nai: ...........cc........ (1) s

1. Két qua xac minh noi dung khiéu nai: .........c..cocvvvvreneen. 7)) J

1. Két qua d6i thoai (néu cé): ................................. (<) T

IV. Két luan: . cerrereeneneenreneseenenes (A)eii

Tu nhitng nhan dmh va can cu tren

QUYET PINH:

Dicu l. . () USSR

DiCu 2. i ()

Diéu 3. Trong thoi han .. ngay, ké tir ngay nhan dugc Quyet dinh nay, néu khéng
dong y vaoi Quyét dinh giai quyét khiéu nai ........... c6 quyén khiéu nai dén ...(7)..., hoac

khai klgn‘Vu an hanh chinh tai Toa an theo quy dinh cua phap luat ye t6 tung hanh Chl'nh.
biéu 4. Cac 6ng (ba) ...(8)... chiu trdch nhiém thi hanh Quyét dinh nay./.

Noi nhan: HIEU TRUONG
- Nhu Dbiéu 4;

- Luu: HCTH TrPC.

GS.TS. Nguyen Huy Bang

Ghi chu:
(1) Ghi 8 tung noi dung khiéu nai.
(2) Ghi r6 ting ndi dung da dugc xac minh dé lam ré noi dung khiéu nai.
(3) Ghi rd két qua dbi thoai.
(4) Néu rd can ctr phép luat (vién dan cac diéu khoan cua van ban phap luét) dé dua ra két luan vé timg noi dung khiéu nai; két luan rd ting noi
dung khiéu nai 1a ding, dang mot phan hay sai toan bo (néu dung mét phin thi ghi cu thé nhitng ndi dung dung trong quyét dinh giai quyét khiéu
nai).
(5) Gitt nguyén, sira dbi, bd sung hoac hay bo mét phan hay toan bo quyét dinh hanh chinh; tiép tuc thyc hién hozc cham dit hanh vi hanh chinh
da bi khiéu nai.
(6) Giai quyét céc van de lién quan dén noi dung khiéu nai.
(7) Nguai ¢6 tham quyén giai quyét khiéu nai 1an hai.
(8) Nhimg ngusi chiu trach nhiém thi hanh giai quyét khiéu nai va nguoi khiu nai (co quan, t6 chirc khiéu nai).
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QUY TRINH QUAN LY KY TUC XA
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HE THONG QUAN LY CHAT LUONG M4 s6: QT.TTNT.001/2021

TRUONG PAI HOC VINH Lan ban hanh: 1

QUY TRINH PON TIEP VA QUAN LY | Ngay hiéu luc:  / /2021

NGUOI O TAIKY TUC PAI HQC | Trang: 1/5

VINH
Bién soan Xem xét Phé duyét
Chir ky
Ho tén Nguyén Thi Linh Pham Thi Hoai Thanh Nguyén Huy Bang
Chuc danh Chuyén vién PGD phu trach Hiéu truong

I. MUC PiCH VA PHAM VI AP DUNG

1. Muc dich:

Nham thong nhat va dua ra cac budc thuc hién theo dung quy dinh va quy ché khi hoc sinh, sinh
vién, hoc vién, Iuu hoc sinh du tiéu chuan vao & Noi tri ky tuc xa cia Truong Dai hoc Vinh.

2. Pham vi 4p dung:

Ap dung ddi véi tat ca hoc sinh, sinh vién, hoc vién, luu hoc sinh duoc xét vao & Noi trd ky tic xa
va nhitng khach ¢ tai ky tuc xa caa Truong.

I1. NGUYEN TAC CHUNG

- Can ¢t Thong tu s6 27/2011/TT — BGDDT ngay 27/06/2011 ctia Bo Gido duc va Pao tao vé viéc
ban hanh Quy ché cdng tac hoc sinh, sinh vién va noi tra tai cac co sd gido duc thudc hé thdng gido
duc quéc dan;

- Can ctr vao tinh hinh chd ¢ thuc té cua tai khu Ky tic x4 Trudong Dai hoc Vinh

111. TAI LIEU VIEN DAN

- Thong tu s6 27/2011/TT — BGDDT ngay 27 thang 06 nam 2011 cua Bo truong Bo Gido duc va
Pao tao vé viéc ban hanh Quy ché Cdng tac hoc sinh, sinh vién noi tri tai cac co s gido duc thudc
h¢ thong giéo duc qudc dan.

- Quyét dinh s6 58/2007/QP — BGDDT ngay 12 thang 10 nam 2007 cta B truong Bo Gido duc va
Pao tao V& viéc ban hanh Quy dinh vé hd so hoc sinh, sinh vién va @ng dung cdng nghé thdng tin
trong quan ly hd so hoc sinh, sinh vién.

- Quyét dinh s6 50/2007/ Qb — BGDDT ngay 29 thang 08 nam 2007 cua Bo truong Bo Giéo duc va
Pao tao vé viéc ban hanh Quy dinh vé cong tac giao duc pham chat chinh tri, dao duc, 16i sbng cho
hoc sinh, sinh vién trong cac dai hoc, hoc vién, truong dai hoc, cao dang va trung cap chuyén nghiép.
- Quyét dinh caa hiéu truong ban hanh vé noi quy KTX.

- Théng béo vé mirc thu tién &, tién dién nuéc trong timg nam hoc.

IV.CAC TU VIET TAT



V. NOQI DUNG
A.LUU PO

QUY TRINH BON TIEP VA QUAN LY NGUOT & TAI KTX DAL HOC VINH
Trung tam Nai o Ban gidm hidu Mg &
L
Tir abuli v o § Ridn
= 1 Lap ké hoach Jan :
= tigép ngurdi &
=
2
=
=
=
3. Théng bao Jang ky
h 4
e 4. Lam hd so dang ky
£ |
o % xal don v Pt chd
: KTchd
Cin ch
6. Lap hop dbng
— h 4
=
&
E 7. Ky hop dbng va
= nép kinh phi
=
o
=
E 8. Thu kinh phi va viét
phidu thu
E
£
= 1
-
L]
9. Téng hop kinh phi
nop vl Trirdrng
v
= 10, Kidm tra tinh trang
= tal =an va ban giao
% phéng
=
=
=]
.E 11. Mhén ban giao
- phong
...................... Lo
12. T4 chirc sinh hoat
phd bién ndl quy
.E l
8
= 13, Caan Iy, Kidm tra
'§ adn déc l
o
14, Tra phing va (-1}
thic hop ddng
v
15 Mhan ban giao ta
= SAn va trd tidn coc
2
2
]
= ¥
=
=]
g 16, Luris W) ser
-
£
=
il

256



B. DIEN GIAI

Budée N¢i dung cong viéc Trach nhiém Két qua thue Thoi gian
hién(Biéu méu) hoan
thanh
® @ ©) @ G
1 Lap ke hoach don tiép ngwoi | Truong don | Tu van, gidi thich 1 budi
0 Vi
Théng 7 hang nam, don vi lap
ké hoach dén ngudi ¢ cho nim
hoc t61
Trinh Ban Giam hiéu.
2 | Phé duyét: Ban  Giam | Phé duyét 1 budi
Trung tdm NGi tra cdn cu stc | hiéu
chira, co s& vat chat hién cé
trinh Ban Gidm hiéu phé duy¢t
ké hoach, sd luong ngudi & va
murc thu phi & Noi tra
3 Théng bao cho diing ky vao é: | Truong don | Thong bao dingky ¢ | Pau nim
T 15/7 3n 30/7 hang ndm, don | vi Noi tra hoc va dau
vi thong bao cho ngudi ¢ biét ky
tiéu chudn, thu tuc vao & trong
Ky tic xa trén Website cua
Truong va trén Website cua Ky
tdc x&
4 Lam hé so diing ky: Truéng don | BM.TTNT.003/2021 | 5phat/1
Nguoi ¢ dén vin phong KTX | vi/ Vién don
lam don va cho phé duyét vao & | phong  quan
KTX. ly KTX/
Nguoi ¢
5 Xét don va kiém tra chd 6: Truong don | BM.TTNT.001/2021 | Thu 10
Xét d6i tugng duoc & KTX. vi/ phat/ 1
Can ctr s6 lugng thyc té phong | Van  phong don
& hién nay tai cac KTX dé bd tri | quan 1y KTX
chd &.
6 Lap hop dong: Nguoi vao ¢ | BM.TTNT.002/2021 | 10phat/1
Sau khi dugc phé duyét vao & | KTX/ quan ly don
KTX ngudi ¢ tién hanh lam tha | KTX
tuc nhu: Trinh ching minh thu,
thé SV... hoan thién hd so duge
phat to TT noi tra
TT ndi tra luu hd so nguoi ¢ tai
van phong.
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Ky hop dong va ndp kinh phi: | Nguoi vao o | BM.TTNT.002/2021 | 15phat/
7 | Sau khi d6i chiéu danh sach | KTX/  vin 1don
chinh xac TT ndi tra tién hanh | phong  quéan
ky hop ddng va cho ndp kinh | Iy KTX
phi.
8 Thu Kinh phi va viét phiéu | Van phong | Theo danh sach. | 15 phat/
thu: quan 1y KTX/ | Bién lai thu tién. nguoi
TT ndi tra thu tién va viét hoa | nguoi vao &
don cho nguoi 6.
9 Tong hop kinh phi ndp vé nha | - Vian phong | Nop vé Phong KH - | 60phut/
truong: quan ly KTX | TC ldot
TT ndi tra tong hop kinh phi | - Phong KH -
chuyén tién thu tir nguoi & vé | TC
phong KHTC.
10 | Kiém tra tinh tranh tai sin va | Can bd quan | BM.TTNT.004/2021 | Thoi gian
ban giao phong: ly KTX 15phut/
Sau khi hoan tat viéc nop tién. phong
Trung tdm Noi tri tién hanh
kiém tra lai phong o, tai san
phong cho ngudi ¢ va tién hanh
thi tuc dang ky ho khau tam tri.
Nhén ban giao phong: Trung | Can by quan | Nhan phong & Thoi gian
11 | tm Noi tra ban giao chia khoa | ly KTX/ 15  phat
phong cho nguoi dai dién hodc | nguoi & /phong
dugc bau lam truéng phong,
huéng dan ngudi & cach st
dung tai san va ban giao tai san
trong phong mdi bén gilt mot
ban.
12 | To chirc sinh hoat va phd bién | Can bo quan | BM.TTNT.006/2021 | Pau nim
ndi quy: ly KTX/ va dau ky
Phé bién ndi quy, gid gidc sinh | nguoi ¢ Thuong
hoat trong KTX Xuyén

Lap danh sach truong phong.
Hop toan thé nguoi ¢ 3 1an/1 ky
(dau ky, gitta ky, cudi ky) dé
nhic nhd viéc chip hanh noi
quy KTX.
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13

Quan ly, kiém tra, don doc:
Pon vi hoan chinh danh sach
nguoi 0, danh sach dang ky tam
tru.

Hang ngdy can b quan ly KTX
dén timg phong ¢ kiém tra, nhéc
nho, danh gid, nhan xét viéc
chap hanh ndi quy KTX va vé
sinh phong 6.

Tién hanh kiém tra dot xuat t5i
thiéu 1 1an/ thang, thong tin
dugc cap nhat déy du vao sd
luu.

Cac vi pham s€ duogc théng ké
va theo ddi trong ho so thong ké
vi pham.

Cén by quan
ly
KTX/nguoi ¢

BM.TTNT.007/2021

Thuong
Xuyén
trong nam
hoc

14

Tra phong va két thic hop
dﬁng:

Trudng hop hét han noi tru.
Sinh vién t6t nghiép ra truong.
Nguoi ¢ vi pham ndi quy ndi tra
Ngudi ¢ ¢6 nhu cau két thac hop
ddng trudc thoi han.

Cén by quan
ly
KTX/nguoi ¢

Luu ho so nodi tra

Cudi  ky
hodc cuoi
nam

15

Nhan ban giao tai sin va tién
coc:

Tuén thi theo hop dong di ky.
Khi nguoi ¢ tra phong phai ban
giao tai san day du néu hu “hong
hodc mat mat thi phai dén bu
thiét hai (c6 16i khach quan va
chu quan).

Hét hop dong nguoi ¢ nhan lai
tién dat coc.

Cén by quan
ly
KTX/nguoi ¢

Tu van, huéng dan,
giai thich

Cudi  ky
hodc cuoi
nam

16

Luu ho so:

Luu hd so cua ngudi & dén hét
khoé hoc phuc vu cho viéc kiém
tra, tong két bao cdo

Can by quan
ly KTX/
Nguoi &

Trung tam nod1 tra

Cudi  ky
hodc cuoi
nam
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C. CAC BIEU MAU KEM THEO

. 3 . Thoi
TT Tén biéu mau/Ho so Ma so Noi luu gian luu
toi thieu
1) , (2) 3) (4) ()
Phiéu dang ky thong tin
1 nguoi ¢ BM.TTNT.001/2021 TT Noi tra 4 nam
2 Hop dong ¢ Noi trit BM.TTNT.002/2021 TT Noi tr 1 ndm
3 Phiéu cé nhan BM.TTNT.003/2021 TT Noi tru 4 nam
4 | Bicn ban giao nhan trang BM.TTNT.004/2021 TTNoitra | , €0
thiét bi phong & dot/ndm
Quyeét dinh ban hanh noi
5 quy ky tuc xa cua truong BM.TTNT.005/2021 TT Noi tra
Pai hoc Vinh
6 | Noi quy Noi trt BM.TTNT.006/2021 TT Noi tra
7 | Bang chAm didm sach dep |  BM.TTNT.007/2021 TTNoitra | , %0
dot/nam
8 | Pon xin ra khoi ky tuc xa BM.TTNT.008/2021 TT Noi tr
g | Quytrinhxirlysinh vién BM.TTNT.009/2021 TT Néi tré
vi pham ndi quy ngi tra
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BM.TTNT.001/2021

PHIEU PANG KY THONG TIN SINH VIEN
Phiéu thong tin chi duoc ding ky 1 1an duy nhat, sinh vién phai nhap thong tin day
du, chinh x&c va phai chiu trach nhiém trudc théng tin do minh nhap vao.
Trung tdm Noi trd chi xét duyét nhirng phiéu dién day du théng tin caa sinh vién.

HO VA TEN (Ghi Chit in N0Q)...........coverreerreeeresiesieeses e GiGi tinh...ceeceecees
Ngay Sinh: ......ccoeveveiieienn, DaANtOC.....coevviieiieieeiecienn, TON QIA0: c.vveeeceeeee e
Ho khau thuong tri (S6 nha, tén duong/Ap/thon, phuong /xa, quan /huyén, Thanh phd/Tinh)
S6 chirng Minh NhaN dan: ..o, M& SO SINN VIEN ..o,
L. e KROA: ...
Déi twong wu tién (Ghi theo hd S0 NhAP NOC) .....eveieeeceieeeeceeeee et
Khu virc (Ghi theo N6 SO NHAP NOC) .......vevecececeeeee et
S6 dien thoai BN 12C VT SINN VIBIN ....ceeeeeeeeeeee ettt ettt ettt ettt e e eeeeanan
S6 phong dang & tai KTX (Néu xin tai Iy hop dong): ........cooceveevervennne. KTX S6: v,
Ho va tén cha (Ghi theo hd SO SINh VIBN)........covevieieeeeieeeeceeseeeee e,
SO GIBN TNOGI ..ottt ettt ee et ee et et n e en et en e ee e,
Ho va tén me (Ghi theo hd SO SINH VIBI) ......vuveeeeeeeseeeeeeeeee et
SO GIBN TNOGI ..ottt e et e et et e en et en e,
Lueu y: Sau khi c6 danh sach dugc ky hop dong, sinh vién phai nop gidy ching nhan khu

vuc hodc ddi tuong wu tién khi dén ky hop dong.
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BM.TTNT.002/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU VIET NAM
TRUONG PAI HQC VINH Péc 1ap - Tu do - Hanh phuc
SO:iviiini, /DHV-TTNT Nghé An, ngay ..........thang....... nam 20....

HOP PONG THUE PHONG O NOQI TRU

- Can ctr Quy ché cdng tac hoc sinh, sinh vién noi trd trong cac truong dai hoc, cao dang, trung hoc
chuyén nghiép va day nghé, ban hanh theo Quyét dinh s6 2137/GD-DT ngay 28 thang 6 nam 1997
cua B Gido duc va bao tao;
- Can cr Quyet dinh s6 41/2002-Qb- -BGD&DT ngay 18 thang 10 ndm 2002 cua Bo Giao duc va
Dao tao vé viée stra dbi, bd sung mot s6 diém trong Quy ché cong tac hoc sinh, sinh vién ndi trd
trong céc trudng dai hoc, cao ding, trung hoc chuyén nghiép va day nghé ban hanh kém theo Quyét
dinh s6 2137/GD-DT ngay 28/6/1997 ctia Bo trudng Bo Giéo duc va Pao tao;
- Can cir Quyét dinh s6: 2530/QD-PHV ngay 01 thang 03 nam 2019 cta Ph6 Hiéu trudng Truong
Pai hoc Vinh, vé viéc uy quyén ky hop dong & noi tri cho Ba: Pham Thi Hoai Thanh; P. Giam ddc
phu trach Trung tam Noi tra.
- Can clr don dang Ky & noi tri cia HSSV&HYV va tinh hinh thuc té tai KTX,
HAm nay ngay ......thang ...ndm 202....., tai Trudng Pai hoc Vinh, Ching tdi gom:
Bén A: Trwong Dai hoc Vinh.

Dia chi: 182, L& Duén, TP: Vinh, Tinh Nghé An

Do ba: Pham Thi Hoai Thanh; P. Giam ddc phu trach Trung tam N@i tri, dugc uy quyén lam
dai dién.
Bén B: Bén thué ¢.

HOVAaten:. ... Ngay sinh:...... Jeveeoid e
| 00 U Nganh: ..............oo. .. Khoa:.
Quéc tich:. So ho chleu ...........................................................................
Ma so HSSV ............................... , S6 CMND:.

Hai bén thong nhat ky két hop dong thué phong o noi tru tal Tmong Dal hoc Vlnh vOi cac
diéu khoan sau day:
Picu 1. Bén A cho bén B thué 01 chd ¢ tai phong................. , Tang.......... Ky tlc x& so:
Phong ¢ dam bao diéu kién sinh hoat, ¢ cac tai san, thiét bi dugc ghi tai bién ban giao nhan phong
& kém theo.
Pidu 2. Gia tién, thoi gian ¢ va phuong thirc thanh toan:

2.1. GIa phONg: ....ccveveeveeeeeceeenee dong/thang.

2.2. Tién CAc tai san (nhén lai khi tra phong): ............ccccoeeeeen.. dong.

2.3. Thoi gian o-.......... thang (tur ngay......./ ....../.201..... dén ngay:...../......[201....).

2.4. Phuong thirc thanh toan: Bang tién mat thanh toan 1 lan khi ky hop dong.

2.5. Gia tri hop dong:
........................................................ QONE. ..o

Bdng

chii:

Piéu 3. Hop dong het hleu lll’c va ben A khong co trach nhlem hoan tra tlen cho ben B kh|
e Thoi han ghi trong hop dong két thc.
e Bén B dé nghi chim dut hop ddng trude thoi han.
e Bén B hién khdng con la sinh vién cua truong: di tot nghiép, bi dinh chi hoc tap, bi
dubi hoc hodc tu ¥ bé hoc.
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Bén B khong dam bao vé stic khoe, méc cac ching bénh vé 18y nhiém theo két luan
ctia co quan y té cip quan (huyén) tré 1én.
Bén B vi pham ndi quy Ky tuc x4, bi xu ly ky luat theo khung ky luat ban hanh mue
cham dut hop dong, cho ra khoi Ky tic xa.

Piéu 4: Trach nhiém cia bén B.

0 ding noi da dugc Ban quan ly Ky tic xa sap xép (vi tri phong ¢ va giuong ).
Chap hanh su diéu chuyén chd & cua Ban quan ly Ky tire xa trong truong hop can
thiét va co Iy do chinh dang:( Ky tlc xa sua chira nang cap, Iy do vé an ninh trét ty
va mot s y do khéc).

Khong duoc cho thué lai chd & ciing nhu tu ¥ chuyén nhuong lai hop ddng cho nguoi
khéac

Khong duoc dun nu trong phong & va xung quanh khu noi tra.

Chap hanh nghiém chinh cac quy dinh cia Nha nudc, cia Trudng, Noi quy Ky tlc
Xa.

Tu bao quan tai san va d6 ding c& nhan, tu chiu trach nhiém vé viéc bao vé an toan
cho minh dbi voi viée sir dung cac dung cu, thiét bi cling nhu cac hoat dong khac.
C6 y thuce ty gi4c trong viéc bao quan tai san cong, triét dé tiét kiém, chdng 1ang phi,
thuc hién nghia vu dy da vé trat tu vé sinh Ky tlc xa. Cam két gitr nghiém ¢ tinh
than trach nhiém va y thirc tap thé.

Boi thuong c4c mat mat hu hong tai san cdng do minh gay ra theo quy dinh chung
cta nha truong.

Tu thanh toan céc chi phi dich vu ca nhan khac nhu dich vu an udng, givi xe. ..
Thanh toan day du cac khoan phi dung han, luu giir phiéu thu dé ddi chiéu khi can
thiét.

Cam két gitr nghiém ky luat noi trd, c6 tinh than trach nhiém va y thirc tap thé.

Phai tra phong va ra khoi ky tdc x& vao ngay hop dong hét hiéu luc.

Pi¢u 5: Trach nhiém ciia Bén A.

Sap xép chd ¢ cho bén B ngay sau khi Bén B ngay sau khi Bén B da hoan thanh cac
thu tuc dang ky chd & theo quy dinh va thoi gian trong hop dong.

Pam bao céc diéu kién vé viéc sinh hoat va hoc tap cho Bén B theo quy dinh chung.
Huéng dan Bén B sir dung céc trang thiét bi trong phong o.

Luu héa don (phiéu thu) cac khoan tién do Bén B dong.

Pié¢u 6: Piéu khoan chung.

Bén nao mudn cham dit hop dong trudce thoi han phai ¢d van ban béo cho bén tha
hai biét trudc it nhat 15 ngay (trir trudng hop SV bi xt ly ky luat vi céc Iy do khéch,
hay bi ky luat vi vi pham quy dinh KTX).

Quy ché t6 chirc & hoat dong Ky tdc x4, Noi quy Ky tlc x&, Phiéu dang ky & noi quy,
Ban cam két da ky 1a bo phan chung cua hop dong nay.

Hai bén cam két thuc hién theo dang cac diéu khoan cua hop dong va Ban cam két.
Hop ddng duogc 1ap thanh 02 ban cd gié tri ngang nhau, Bén A giit 01 ban va Bén B
giir 01 ban.

Bén B phai ban giao trang thiét bi phong ¢ cho bén A khi nghi he (Tét), thyuc tap va
trude khi két thic hop dong.

DAI DIEN BEN A DAIDIEN BEN B

Giam ddc Trung tam Ngi tri (ky va ghi rd o tén)
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BM.TTNT.003/2021

PHIEU CA NHAN
1. Ban than :
Ho va tén sinh VI€n .........cccccovvviiieniieeeiie e, Ngay sinh: ..../..../....... Nam (ni): .....
SO CMND ... Dantdc: ............. TON ZIA0: . uiciieiieieeeeeie e,
MSSV:iie. | 7 o O Khoa,(Vi€n)......coceveevieiinieeeeeeeeee Phong ¢ KTX.............

HO KDAU thUGNE tT: 1oovoeveeveveceeeese et sess st es s sss s essss s enessaenssnssenes
Pangvién [ ], Doanvién [ ]
Ning khiéu cd nhén:
+Vinnghé: Hat [], Maa []
+ Thé thao: Bong da ]’ Boéng ban B Cau léng [ Béng chuyén B
F KNG e T
Théng tin ciia gia dinh khi cdn lién hé:

R 5 I T 1111 151 o - Fr OSSR
+ S6 Dién thoai gia dinh (khi cn HEN NE): ....vvviiveeeeeeeeeeeceeee ettt ene s
2. Gia dinh :

Hovaténcha:........cccoovvviiiioiiiiiiiiiiecccieeees Nam sinh:............. DT

Chlrc VU va dOM VI CONEG tAC: ... .iiiiieiiieiie ettt sttt nne e

HO vaten me:...ccoooiivoiiiiiiieiiieeeceee e, Nam sinh DT

Chlrc VU va dOm VI CONEG tAC: ...eiiiiiiiiieiie ettt nne e

Gia dinh chinh sach (ghi rd muc thuong tat, loai hang): .........cccoeeviviiiiiiiiiiicieeeee,

Tp. Vinh, ngay ...... thang ...... nam .........
SINH VIEN

(ky va ghi rd ho tén)
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TRUONG PAI HOC VINH
TRUNG TAM NOQI TRU

BIEN BAN GIAO NHAN TRANG THIET BI PHONG O
NAM HQC 20... - 202...

Hoém nay, ngay....... thang....... nam 20.... Ching t6i gdm:

L G0 o
Céan b0 Trung tdam Noitra — Chuc vuy:.
2. SINNVIEN: ., MSSV.i..ooiieceec e,
Dai dién phong & sd: ......... Ky tac x4 sd....
Tién hanh ban giao trang thiét bi trong phong & sinh vién:
STT TEN TAI SAN PON | SO TINH TRANG
VI | LUQNG :
| - TRANG THIET BI TRONG PHONG:
1 | Giudng tang sat Cai 04
2 | Vat giuong Cai 08
3 | Tusat Cai
4 | Dénneon 1,2m Cai
5 | Dén tron cai
6 | Gia treo quan 4o Cai
7 | O cim dién Céi
8 | Quat dao/quat tran Cai
9 | Piéu hoa céi
10 | ...
Il - TRANG THIET BI PHUC VU VE SINH:
1 | Bdn ciu Bo
2 | Bon ria mat Cai
3 | Voisen Cai
4 | Voi nube Cai
5 |. cai
i - T—IIEN TRANG TRONG PHONG:

Céc trang thiét bi di duoc ghi trong bién ban khong dugc tuy di chuyén di noi khac. Néu mat
hodc do chu quan lam hu hong, cac thanh vién trong phong phai boi thuong theo quy dinh ctia Trung
tam NOi tra.

BEN GIAO BEN NHAN
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CONG HOA XA HQI CHU NGHIA VIET NAM
BO GIAO DUC VA PAO TAO Poc 1ap — Tu do — Hanh phiic
TRUONG PAI HOC VINH Nghé An, ngay 09 thang 09 nam 2012
S6: 2531 /Qb — PHV

QUYET PINH
Vé viéc ban hanh Ndi quy ndi tri Trudong Pai hoc Vinh
HIEU TRUONG TRUONG PAI HOC VINH

Cin ctt Nghi dinh s 357/ND ngay 16 thang 7 ndm 1959 ciia B6 Gido duc vé viéc thanh lap
Truong Pai hoc su pham Vinh va Quyét dinh sé 62/2011/QD — TTg ngay 25 thang 04 nim 2001
cua Thu tuéng Chinh phu vé viéc doi tén Trudong DPai hoc su pham Vinh thanh truong Pai hoc Vinh;

Cin ctr Quyét dinh s6 58/2010/QP — TTg ngay 22 thang 09 nim 2010 cua Thii tuéng Chinh
phu vé viéc ban hanh “ Diéu 1¢ truong dai hoc”;

Can clr Thong tu s6 27/2011/TT — BGDDT ngay 27 thang 6 nam 2011 cua Bo Gio duc va
Pao tao ban hanh Quy ché cong tac hoc sinh, sinh vién ndi tra tai cac co sé gido duc thudc hé thong
gido duc quéc dan;

Xét dé nghi ciia Ong Giam d6c Trung tam Noi tra.

QUYET PINH:

Picu 1. Ban hanh Nbi quy ndi trd Trudng Dai hoc Vinh kém theo cac mirc xir phat HSSV vi
pham.

Piéu 2. Quy dinh nay c6 hiéu luc tir ngay ky, 4p dung tir nim hoc 2012 — 2013. Céc quy
dinh trudc day trai v6i quy dinh nay déu duogc bai bo.

Piéu 3. Cac Ong ( Ba ): Giam ddc Trung tim Noi tr, Truong phong Cong tac chinh tri va
hoc sinh, sinh vién, Truong phong Quan tri, Truéng phong Bao v¢, Trudng cac don vi lién quan va
HSSV 6 ndi tra Truong Pai hoc Vinh chiu trach nhiém thi hanh quyét dinh nay.

Noi nhdn:

- Cac pho Hiéu trudng KT/HIEU TRUONG
- Nhu & diéu 3

- Luu HCTH, TTNT
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BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC VINH Péc 1ap — Tu do — Hanh phic
NOQI QUY NOI TRU

(Ban hanh kém theo Quyét dinh s6 2531/QD — PHV ngay 09 thang 09 nim 2012 cia
Hi¢u truwdéng nha truong)

Piéu 1. Pi twong ap dung

Noi quy nay ap dung cho tat ca hoc sinh, sinh vién, hoc vién sau dai hoc, luu hoc sinh nuéc
ngoai ( goi chung la HSSV) ¢ trong Ky tuc x4 ( KTX) Truong Pai hoc Vinh.

Piéu 2. Quy dinh chung

1. Trudce khi & HSSV phai ky hop dong, nap du tién, nap phiéu bao phong & cho can bd truc
ky tac xa ( KTX), ky bién ban giao nhan tai san. O dting vi tri d& dugc phan cong, khong tu y dich
chuyén tai san cong ra khoi phong, chuyen phong hodc cho nguoi khac thué lai chd &; khong dua ra
ngudi ngoai vao ¢ trong KTX. Khi hét thoi gian &, ngudi ¢ phai 1am vé sinh phong va hanh lang
sach s€, ban giao phong ¢ va tai san dung nguyén trang nhu khi nhan.

2. Tat ca HSSV khi ra vao KTX phai deo thé HSSV; khach dén lién hé cong tac, than nhan,
ban bé cia HSSV dén tham phai bao cdo va theo su hudng dan ctia can bo Trung tam NQi tra.

3. HSSV & ndi tra phai tich cuc, tu giac tham gia. ..

Piéu 3. Quy dinh vé gio sinh hoat

1. Gid md ctra: 5h30; gio dong ctra; 23h00; gio nghi trua; 11h30 — 13h30; gio nghi ti; 23h00
—05h30. Ban dém, mudn hoc qua gio HSSV phai ding dén ca nhan, khong dé anh huong dén ngudi
khac.

2. Khong gay 6n ao lam anh huong dén sinh hoat cua ngudi khac.

3. C6 y thire sap xép do dac gon gang, ngan nap va dang noi quy dinh.

4. Tac phong, dn mic kin dao, gian di; giao tiép hoa nhg, lich thiép khong noi tuc, chui the

5. Quan hé nam nit trong sang, lanh manh; khong tiép khach khac gi6i trong phong & ( tiép
khach tai phong sinh hoat cong ddng).

6. Khong t6 chirc hodc tham gia uéng ruou bia, ddnh bai va cac hinh thirc cd bac khac, khong
hut thudc trong phong KTX.

7. Chi dugc choi thé thao & nhiing noi quy dinh. Khong choi thé thao trong phong &, hanh
lang, ban cong, cac phong sinh hoat cong dong va trén duong di.

8. Chi str dung may vi tinh vao muc dich hoc tap va giai tri lanh manh.

9. Khong ngdi trén lan can, 1én tang thuong; khong thap huwong, cting bai, thuc hién cac nghi
1& ton gido tai KTX.

10. Khong viét v&, dan quang céo, hinh anh c¢6 ndi dung xau 1én tuong nha, canh cira va trén
cac vat dung khac.

11. Khong phoi quan 4o phia trude phong ¢; khong treo ridd che kin giwong nam;

Piéu 4. Lwu tri, tam ving

1. Ngudi ¢ phai lam thu tuc tam tr theo quy dinh hién hanh. LHS nudce ngoai phai ndp ho
chiéu cho Trung tdm Noi tra quan 1y.

2. Khi ¢6 than nhan dén tham chi dugc luu tri khi dugc sy chap thuin cua Giam ddc trung
tam NOi tri.

3. Trudc khi vé nghi tét, nghi he, tot nghiép ra truong phai bao cdo va ban giao lai phong cho
Trung tam Noi tra

Piéu 5. Giir gin tai sin

1. Khong duoc di chuyén tai san, trang thiét bi khoi vi tri da bé tri khi chua duoc phép; khong
duoc tu ¥ sira chita, cai tao phong ¢ hay 1am thay ddi két cdu ban dau.
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2. St dung tiét kiém dién, nuée tu bao quan tai san ca nhan; chiu trach nhi¢m dén bu vé
nhimg hu hong mat mat do minh gy ra d6i voi trang thiét bi cua KTX. Nghiém cdm cac hanh vi
pha hoai, dn cip cua cong hodc tai san cia ngudi khéc;

3. Ban giao phong ¢, tai san cho Trung tim Noi tr trudce khi vé nghi Tét, nghi hé va két thuc
thoi gian ndi tru tai KTX.

4. Thudng xuyén lau chui, bao dudng cac thiét bi tai phong 6.

Piéu 6. Giir gin vé sinh méi truong

1. Thudng xuyén giit gin phong &, hanh lang, ban cong, sach s& gon gang; tham gia day du
ké hoach 1am vé sinh méi trudng khi dugc phan cong;

2. B6 rac dung noi quy dinh. Khong virt rac, dé rac ra lan can, hanh lang, cau thang hodc vao
cdng thoat nude.

3. Khong dun niu bang bat cr hinh thic ndo tai KTX.

4. Tich cuec, tu giac xay dung moi trudng noi tra “ xanh — sach — dep — an toan — than thién”\

Piéu 7. Giir gin an ninh, trat ty

1. HSSV phai néu cao tinh than trach nhiém trong cong tac gitr gin an ninh chinh tri, trat tu
an toan x4 hoi, dé cao canh giac phat hién ké xau tra tron gay réi trong khu vie KTX.

2. Tham gia day du, c6 hiéu qua cong tac tu quan tai KTX.

3. Khéng ty ¥ tap trung dong ngudi, kich dong ngudi khac hay loan tin d6n nham, gy rdi,
lam mat trat tu tri an.

4. Khong dugc déan 4p phich, bang ron, biéu ngit quang cdo hodc Ve, viét, x0a, stra noi dung
tai cac ban tin khi chua dugc phép.

5. Khong tao ra, tang trir trao d6i, mua ban, str dung hung khi, vii khi, chat nd, chat d& chay,
chat nd, hoa chat doc hai, cac chat ma ty, cac chat gdy nghién hodc sach bao, tai liéu tuyén truyén
phan dong va mé tin di doan.

6. Khong to chirc hodc tham gia cic hoat dong danh bac, sé dé, ca do, mai dam dudi moi
hinh thure, quan hé nam nit bét chinh.

7. Khong to chirc bang nhom gay gd, danh nhau hoic kich dong danh nhau gy mét trat tu
dudi moi hinh thirc.

8. Khong chira chip, che ddu hang lau va toi pham.

9. Khong leo, tréo hang rao KTX, khong leo, tréo 1én ban cong, ting thuong, diy chdng sét,
éng nudc. ..

10. Gturi xe ding noi quy dinh; khong dua xe vao khu vuc KTX. Khong dugc c6 hanh dong
gay can tré giao thong.

Diéu 8. Phong chay, chira chay

1. Viéc phong chdy, chita chdy (PCCC) 1a nghia vy ctia mdi sinh vién.

2. M&i HSSV phiai tich cuc dé phong chay no, dong thoi san sang vé luc lwong, phuong tién
dé khi can chira chay kip thoi va ¢ hiéu qua.

3. CAm tat ca céc hoat dong st dung lura, cac nguén nhiét, hoa chit va cac chat dé chay nd,
doc hai, phong xa...Triét dé tuan theo cac quy dinh vé PCCC.

4. Khong stir dung cac thiét bi tiéu thu nhiéu dién lam anh huong dén an toan va hé théng
truyén tai dién. Khong tu ¥ ciu moc dién tir phong nay sang phong khac. Tat hét cac thiét bi sir dung
dién khi ra khoi phong ¢. Phai tuan thu nghiém ngat vé k¥ thuat an toan str dung dién.

5. Do dung ca nhan phai sap xép dam bao khoang cach an toan PCCC.

6. Khi c6 sy ¢b xay ra can lam mot s6 viée sau:

- Bao dong dé moi ngudi cung biét.

- Clip cau dao dién noi xay ra chay.

- Dung binh chita chéy, cat nudc dé dap tit dam chay.

- Dién thoai s6 114 goi doi chira chay chuyén nghiép

Piéu 9. Tién thué chd ¢, dién, nuwéc & KTX

1. HSSV phai déng tién thué chd ¢ khi ky hop dong theo quy dinh ciia Truong.

2. Phai tra tién dién, tién nudc, tién su dung internet theo quy dinh.
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3. Nap tién céc tai san khi ky hop dong va nhan lai tién khi thanh 1y hop dong ¢ noi tru.

4. HSSV phai ding ky ho khau tam trt theo quy dinh cia Cong an dia phuwong va déng 18
phi theo quy dinh.

Piéu 10. Khen thuéng, ky luat

1. Tap thé, c4 nhan HSSV thuc hién tdt, ¢6 thanh tich trong thyc hién ndi tru s€ dugc xem
xét khen thudng.

2. Tap thé, ca nhan HSSV vi pham, tiy muc d6 sé& bi ky luat theo quy dinh cta nha truong.

Noi quy nay thuc hién tir nim hoc 2012 — 2013 va thay thé cc van ban trudc ddy c6 cic noi
dung lién quan.

HIEU TRUONG
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Piém thanh phin
Ph;ng Vésinh | N¢ivu Piém Tong diém Xép loai Ghi chu
phong | phong | Thuwéng | Phat
) Két qua phong sach dep:
- Phong dat giai nhat:
- Phong dat giai ba:
- Phong dat giai nhi:
- Phong yéu kém:

Can bo cham diem:
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TRUONG PAI HOC VINH CONG HOA XA HOI CHU NGHIA VIET NAM
TRUNG TAM NOQI TRU Poc l1ap — Tw do — Hanh phic
====so[[lar==== ====g®====

PON XIN RA KHOI KY TUC XA

Kinh gtri: Trung tam Noi tra treong Pai hoc Vinh

Ten em 1a: ..o
Phong &: ..o Ky tac X4 SO oevvvveeeiiinn,
La sinh vién Truong: ... .......oovvvvvvnenl LOpia
Ngay dang ky 6 Ky the xd: ..., thang........... nam.........
Ho6m nay em viét don nay dé xin ra khoi Ky tic xa:
Kétrngdy.......coeco..... thang .................... 1F:1 01 RS
Ly O e
Em xin chan thanh cam on!
Xéc nhéan cia Trung tam Noi tra Vinh, ngay ... thanh ... nam
- Bong y, SV ra khoi KTX tur ngay Nguwoi lam don

........ (ky ghi ro ho tén)
- Ba thanh todn day du tién ¢, tién
dién nudc

Giam déc trung tam Noi tri
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Qui trinh xir ly hanh vi vi pham cia sinh vién, hgc sinh ¢ KTX
= Qui trinh xir 1y hanh vi vi pham ctia sinh vién.doc (Nhan dé tai)

Cong tac xur Iy hanh vi vi pham cua sinh vién, hoc sinh dugc don vi thuc hién thuong xuyén.
Muc dich nhim gido duc va ngin chin tinh trang vi pham néi qui, qui ché cua B ciing nhu cua
truong, tir d6 nang cao ¥ thirc rén luyén ctia cac em, gbp phan vao cong tac dao tao cua truong.
Mic khac, cong tac nay con dé gilr viing trat ty tri an, an ninh chinh tri trong trudng ndi ri€éng va
cua xa hdi no6i chung.

Céc van ban phéap qui lam co sé cho viée xtr Iy bao gom:
+ Qui ché cong tac hoc sinh, sinh vién ndi trtt do B§ Gido duc va Pao tao ban hanh ndm 2011.
+ Qui ché hoc vu do trudng ban hanh trong ndm hoc 2010-2011.
+ Noi quy KTX do truong ban hanh nam 2011.

Hanh vi cua sinh vién, hoc sinh dugc quy dinh trong cac van ban trén 1a cac hanh vi trong sinh
hoat va hoat dong xa hoi, khong ap dung cho nhiing hanh vi c6 cac yéu t6 cAu thanh toi pham hinh
su theo qui dinh cua phap luat.

Pé cong tac xtr Iy mang tinh khoa hoc va diing qui dinh, BQLKTX 4ap dung qui trinh xir I theo
trinh tu nhu sau:

 Nhitng hanh vi dugc coi 13 vi pham can xtr Iy
- Qui dinh nhitng ndi dung vi pham trong qui ché cong tac hoc sinh, sinh vién noi tra cua Bo Gido
duc va Pao tao ban hanh nam 2011.
- Noi qui KTX va céac hinh thire xtr 1y ky luat sinh vién, hoc sinh & KTX do truong ban hanh nam
2011 (kém theo ndi dung vi pham va khung xtr 1y ky luit).
 Cong tac xac 1ap ho so vi pham
- Khi c6 vu viéc vi pham x4y ra trong sinh vién, hoc sinh cong tac xac 1ap hd so ban dau dugc tién
hanh nhu sau:
+ Lap bién ban vu viéc.
+ Thu gitr tang chiig, vat ching tai hién truong.
+ Budc nhirng sinh vién, hoc sinh giy ra vu viéc viét ban tudng trinh.
+ Lap bién ban xac minh ghi nhan 10i khai ciia nhan chimg hay ngudi biét viéc.
+ Lam sang té hanh vi nhiing ngudi c6 lién quan.
+ Culng ¢ ho so va viét ban két luan vu viéc.
* Nguoi thue hién: Can bo giam sat dia ban noi xay ra vu viéc va can thiét phai phdi hop voi bao
vé truong hodc co quan cong an khi thay vu viéc tuong dbi phirc tap.
o Cong tc to chiic xir Iy
Thanh phan Hoi dong xir 1y ky luét sinh vién, hoc sinh & KTX theo qui ché cong tac hoc sinh, sinh
vién ndi tra cua B Gido duc va Pao tao, bang ndi dung vi pham va hinh thue xr 1y ky luét sinh
vién & KTX bao gdm:
- Thanh phan Ban QLKTX.
+ Truong Ban quan ly KTX.
+ Giam sat vién noi khu vuc sinh vién, hoc sinh vi pham.
- Thanh phan bén ngoai Ban QLKTX
+ Truong hodc pho trudong phong Cong tac sinh vién, hoc sinh.
+ Dai dién Ban Thuong vu Doan truong.
+ Pai di¢n lanh dao cac Khoa c6 sinh vién, hoc sinh vi pham.
- Thanh phﬁn sinh vién, hoc sinh
+ Sinh vién, hoc sinh vi pham.
+ Dai dién Ban can su 16p hodc BCH chi doan 16p cua sinh vién, hoc sinh vi pham.
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- V& trinh tu xét x.
+ Can b0 giam sat doc ban két luan vu viéc.
+ Sinh vién vi pham c6 ¥ kién vé ban két luan.
+ Trao ddi gitra HO1 déng va sinh vién, hoc sinh vi pham.
+ Dai dién ban can sy co y kién vé qua trinh hoc tap va rén luyén cua sinh vién, hoc sinh vi pham.
+ T4t cé sinh vién, hoc sinh ra ngoai cho Hoi déng hoiy.
+ Sau khi Hoi dong ky luat hoi y théng nhit hinh thie xtr Iy, moi tt ca sinh vién, hoc sinh trd
vao dé cong bd quyét dinh cua hoi dong vé hinh thirc xir Iy da duoc thdng nhét.
+ Cac bén ky vao bién ban.
+ Cong bd quyét dinh trong thoi han 03 ngay sau d6 va giri vé gia dinh sinh vién, hoc sinh vi
pham.
« Quyén han dugc phén cip xu Iy
Ban quan Iy KTX duogc phan cip xtr 1y sinh vién, hoc sinh vi pham ndi qui KTX nhu sau:
- Khién trach trude toan thé sinh vién, hoc sinh & KTX.
- Canh cdo trudce toan thé sinh vién, hoc sinh & KTX.
- Budc ra khéi KTX
D. QUAN LY RUI RO

TT Néi dung rii ro Bién phap dé phong rii ro

1 Déi vai hd so + Thét lac va hu hong

+ Mat mat, tién gia

2 Thu kinh phi + Thoa thuan khac phuc

+ Phéi hop véi, P. KH - TC

+ Mat trom tai san

+ MAét an ninh trat tu

3 Quan ly ngudi & + Trao d6i dinh ky véi vé sy + truong
phong/céan bo lop

+ Giir mbi lién hé véi co quan cong an dia ban.

4 Dau 6m + Truc y té 24/24h

+ TUy vao thyc té

5 | Cacruirokhac + Xin y kién cip trén

Nghé An, ngay .... thang ... nam ......

TRUNG TAM NOI TRU
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HE THONG QUAN LY CHAT LUONG Ma s6:QT.CS2.001/2021

TRUONG PAI HOC VINH Lan ban hanh: 1

QUY TRINH TIEP NHANNGUOI | Ngay hieulyc:  / /2021

HQC VAO O KY TUC XA TAI CO SO | Trang: 1/5
1

Bién soan Xem xét Phé duyét
Chtr ky
Ho tén Nguyén Ngoc TG | Nguyén Anh Chuong Nguyén Huy Bing
Chac danh Chuyén vién Truong ban Hiéu truong
I. MUC PiCH VA PHAM VI AP DUNG
1. Muc dich:

Viéc xay dung va thyc hién quy trinh nay nham kiém soét, quan 1y ngudi hoc & trong Lang
sinh vién Co so 11; giai quyét cong viéc nhanh chong, kip thoi, chinh xac hiéu qua, dam bao
cdng khai, cdng bang, minh bach, tiét kiém va tién do.

2. Pham vi 4p dung:

Quy trinh nay &p dung cho Ban Quan 1y Co s¢ II va cac don vi ¢ lién quan, nguoi hoc Khi
dén & tap trung tai lang sinh vién.

Il. NGUYEN TAC CHUNG

Ban Quan 1y co s& 11 chiu trach nhiém t6 chire cho ngudi hoc ¢6 nhu cau vao ¢ tap trung tai
Lang sinh vién. Cac don vi lién quan cd trach nhiém phéi hop theo quy dinh, dao bao ding
quy trinh va tién do.

I11. TAI LIEU VIEN DAN

1. Quyét dinh s6 208/QD-DHV ngay 15/5/2018 cta Hiéu truong Trudng Pai hoc Vinh vé
viéc thanh Iap Ban Quan 1y Co s& 1l truc thude Truong Pai hoc Vinh

2. Quyét dinh s6 358/QD-DHV ngay 15/5/2018 cta Hiéu truong Truong Pai hoc Vinh ban
hanh Quy ché t6 chuc va hoat dong caa Ban Quan 1y Co so 1

3. Quyét dinh s6 3346/QD-DHV ngay 04/12/2019 Ban hanh Noi quy Lang sinh vién Co s&
II Truong Pai hoc Vinh.

4. Binh muc thu tién dién, tién nude (theo quy dinh hién hanh)

5. Thong bao B tri chd &, cac tha tuc va dinh muac thu kinh phi ¢ Ky tlic x4 tai Lang sinh
vién Co s 1.

IV.CAC TU VIET TAT

V. NOI DUNG

Quy trinh bat dau khi tiép nhan nguoi hoc dén ding ky - nhan phong. Viéc nhan phong két
thlic bang viéc ngudi hoc tiép nhan va quan 1y sau khi duoc ban giao phong o.

A.LUU DO
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QUY TRINH TIEP NHAN NGU'O'I HOC VAO O KTX TAI CO SO 1

2. Lam hop déng

3. Thu kinh phi

4. Nhan phong

TT Phong dao tao Ban Quan ly Co so i Nguoi hoc Phong KH-TC
1. Lap ké hoach
5 dao tao l
c
G
=
-
< 2. Lap ké hoach

don tiép

!

3. Sinh vién
dang ky

4. Tu van, huéng

dan dang ky

5, Sinh vién
lam hd so

7. Nop kinh phi
hop déng

v

8. Thu kinh phi

hop déng

Y

10. Ban giao phong

»{11. Nhan phoéng

v

9. Nép kinh phi
vé truéng

.......................
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B. DIEN GIAI

Két qua thyc hign | 1101 gian
Bwéc | Noi dung cong viéc | Trach nhiém q.x TN hoan
(bieu mau) .
thanh
(1) ) 3) (4) (5)
1 Bang Ké hoach dao tao Phong Dao
fao
A LA X Phan cbng can bo, khao .
2 | Lap ké hoach dontiep | Ban QLCS Il it co s& Vit chét 1 ngay
Tiép nhan thong tin danh
3 | Nguoi hoc dang ky & Nguoi hoc | sach, tinnhan .... datcho | 5 phat/sv
cua nguoi hoc
Tu van huéng dan cho o B4 tri theo nhu cau thyc | 10 phat/
4 : A Vién chuc X
sinh vién te. sv
5 | Lam ho so vao & Nguoi hoc | H6 so (don, hop dong) 15 E\f/lut/
6 | Duyét ho so Vién chirc 5 phat/ sv
7 | Nap céc khoan kinh phi | Sinhvién | Bién lai thu tién 1o Py
8 D‘anh sach, bién lai thu | 10 phut/
_ o _ | tién sv
Thu cac khodn kinh phi | Vién chuc va
(tien coc tai san, tien ¢) | phong KHTC
9 Nop tién & vé Nha truon 120
P 91 phat/dot
10 | Ban giao phon Vién chic/ | Chét chi sb, dién, nude
glao phong Nguoi hoc | (vao)
” .. | 15 phd
Kiém tra danh muc tai hlf{ uy
A , ) B PR S phong
11 | Nhan phong Vién chuc/ | san. Ky chot chi so, dién,
' Nguoi hoc | nude (vao). Ky bién ban

nhan phong
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C. BIEU MAU KEM THEO

TT Tén biéu mau/Hd so M3 sb Noi luu Thoi gian
lIwu toi thieu
1) (2) 3 4) )
1 | S6 truc can bo KTX BM.CS2.001/2021 | Ban QLCS Il | Theo hoc ky
Pon xin & BM.CS2.002/2021 | Ban QLCS Il | Theo dot/nam
2 | Hop dong ¢ BM.CS2.003/2021 | Ban QLCS Il | Theo dot/nim
S6 ky nop/ tra tién coc tai san BM.CS2.004/2021 | Ban QLCS Il | Theo dot/nam
Danh muc tai san trong phong BM.CS2.005/2021 | Ban QLCS Il | Theo dot/nam
3
S6 xac nhan chi sé dién, nude BM.CS2.006/2021 | Ban QLCS Il | Theo dot/nam
- Nguoi hoc
Ay . . - Ban QLCSII
4 | Bién lai thu tien Theo quy dinh P KH-TC
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D. QUAN LY RUI RO

TT Néi dung rii ro Bién phap dé phong rii ro
1 Déi phong & + Pé du quy phong, Bién ban
+ Huéng dan sir dung trong phong
5 Hu, hong tai san trong qua + C6 vat tu dy phong, thay thé
trinh & + Thoa thuén khac phuc/ Bang gia sura chira
+ Phéi hop véi P.QT - DT, P.KH - TC
+ Lap dit hé thong camera an ninh hoan chinh
i . + R . \ r A ~ + 9 by s
3 Mt trom tai san béTIr;;) doi dinh ky véi vé sy + trudng phong/can
+ Giir méi lién hé v&i co quan Cong an dia ban.
4 Pau 6m + Truc y té 24/24h
5 Caéc rui ro khac + Tuy vao thuc ¢

+ Xin y kién cap trén
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BM.CS2.001/2021

TRUONG PAI HOC VINH
BAN QUAN LY CO SO II

SO TRUC NOQI TRU

LANG SINH VIEN CO SO 11
(T ngay...... ........ /2021 - ...... - /2021)




Thir............ NGAY...............thdng............ nam2021
Thoi gian tryc: Tur....... gio......... phutden ....... gio......... phut
CaAN DO UG e

_ TINHHINH CATRUC o
(Can b tryc phai ghi chép day dui tinh hinh an ninh trat tw, vé sinh méi trwong, né nep
sinh hogt, vdt chat, tai sdn va cac van dé phat sinh trong ca truc)

(Ky, ghi r6 ho tén) (Ky, ghi r6 ho tén)

BAN QUAN LY CO SO 11
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BM.CS2.002/2021

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap — Tw do — Hanh phuc

PON XIN VAO O KY TUC XA

Kinh gtri : - Ong Hiéu truomg Truong Pai hoc Vinh
- Ong Truéng Ban quan ly Co sé 11
Tenthila:. ... Giditinh: ...,
Ngay sinh............ I [ivenn. Dan tgc............ TOn glédo: ...oovviiiii e,
SV, HV(HS) l6p: ............. Nganh: ...................... Khoa/vién:.....................
SO CMND/HO chifu:.. v,
MSSV
Ho khau thudng tra: (s6 nha, duong, phd, x4, huyén, tinh).........................
Thudc dbi trong Uu tien: .......o.ooiiiiiii e Chicvui...ccooovvvvii.o.
-Otai phong t..oovvevvneinnnnn, TANG: ..o, KTX 860
- Loai phong & :............ Nguoi, sdtién.............coee.... d6ng/ngudi/thang
-Thoiglan 6 :.......... thang, tir ngdy......./....../202..... Dénngay ....... [oc.... /202
-LydoxinGkytie Xa ioiii i SDT......ciiiii.s
Thong tin gia dinh B Me
Ho va tén
Ngay/ thang/ ndm sinh
TOn giao

Nghé nghiép / Chirc vu
Noi lam viéc
Dién thoai lién lac
Thanh vién gia dinh c6:......anh trai...chi gai ....... em trai............ em gai
Néu duoc xét vao & toi xin cam két:

1. Tuyét doi tuan thii ndi quy ky tic xa va cac quy dinh lién quan khac cuia nha
truong.

2. Pong tién &, tién dién va tién nudce sinh hoat, tién sir dung internet (néu co)
day du, kip thoi theo quy dinh. (nap tién dién, tién nudc trong vong 05 ké tir ngay co
théng bao)

3. Tu giac hoc tap, rén luyén, c6 ¥ thuc bdo vé€ tai sdn ¢4 nhan va tai san cua
nha truong; tham gia day du cong tac tu quan, cd trach nhiém lam tét cong tac vé sinh
tai phong ¢ va khuén vién KTX.

4. C6 y thire xay dung khu vuc ky tic x4 dam bao “xanh - sach - dep - an toan
- than thién”.

5. Tich cuc tham gia cac hoat dong tap thé do nha trudng t6 chirc tai Co s6 11
(Chu Nhat xanh, lién hoan van nghé€ ndi tra, giao luu van hoa hoc sinh, sinh vién, thi
phong & sach dep theo dinh ky.....)
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T6i xin cam doan nhing 10i khai trén day 1a dung sy that va cam két thuc hién
dung cac ndi dung trén. Néu vi pham, t6i xin chju moi hinh thirc ky luat theo quy dinh
ctia Nha trudng. Kinh dé nghi nha truong xem xét, giai quyét.

T61 xin chan thanh cam on !

) ) ) Nghé An, ngay ...... thang.......nam 202.....
BAN QUANLY COSO 11 NGUOI LAM DON
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)

CAN BOQ TIEP NHAN PON
(Ky va ghi ro ho tén)
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BM.CS2.003/2021

BO Gle DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAl HOC VINH Poc 1ap — Tw do — Hanh phuc
SO: ...l /DHV-BQLCSII Nghé 4n, ngay ....... thang ..... nam 202...

HQP PONG THUE PHONG O KY TUC XA

- Can ¢t Quy ché cong tac hoc sinh, sinh vién noi tra trong cac trudng dai hoc, cao dang,
trung hoc chuyén nghiép va day nghé, ban hanh theo Quyét dinh s6 2137/GD-DT ngay 28
thang 6 nam 1997 cua B Giao duc va Pao tao;

- Can ct&r Quyét dinh sb 41/2002-QD-BGD&DT ngay 18 thang 10 nim 2002 cua B
Gi4o duc va Dao tao vé viéc stra d6i, bd sung mot sé diém trong Quy ché cong tac hoc
sinh, sinh vién noi trt trong cac truong dai hoc, cao dang, trung hoc chuyén nghiép va day
nghé ban hanh kém theo Quyét dinh s6 2137/GD-PT ngay 28 thang 6 nim 1997 cua Bo
tredng B Gido duc va Dao tao;

- Can ctir Quyét dinh sb: 117 /QD-DHV ngay 08 thang 7 nim 2019 cua Hiéu truéng
Truong Pai hoc Vinh, vé viéc uy quyén ky hop dong ¢ ky tlc xa tai Lang sinh vién Co S¢
11 cho Ong: TS. Nguyén Anh Chuong; Truéng Ban Quan 1y Co so 1.

- Can ctr don ding ky ¢ ky tdc xa cia HSSV&HV va tinh hinh thyc té tai KTX,

Hom nay ngdy .... Thang ..... nim 202....tai Ban Quan 1y Co s II, Chiing t6i gom:
Bén A: Truwong DPai hoc Vinh
Dia chi: 182, L& Duan, Tp Vinh, tinh Nghé An
Do 6ng: TS. Nguyén Anh Chwong, Truéng Ban Quan ly Co sé 11, dugc uy quyén lam
dai dién.

Bén B: Bén thué &

Ho va tén: eeeireeeiieeiiisieeen.. Ngay sinh: ... [eei... [ovoeeiiiiiiinin
Lép: ......... Nganh ............................ Khoa/Vién: ...l
QUABEC HIC: e e S6 CMND/Hb chiéu: ...oevvveeie,
MASO HSSV: ...oooiiiieiiiiiiii Dien thogi: ....vvvvveieeiieieeeeene,

Hai bén thong nhat ky két hop dong thué phong o ky tic x4 tai Lang sinh vién Co s6 1
Truong Dai hoc Vinh dong trén dia ban x& Nghi Phong, huyén Nghi Loc, Nghé An véi cac
diéu khoan sau day:

Piéu 1. Bén A cho bén B thué 01 chd ¢ tai phong: ............... Ky tac x4 sd: ...........
Phong & dam bao diéu kién sinh hoat, c6 cac tai san, thiét bi dwgc ghi tai bién ban giao
nhan phong & kem theo.

Piéu 2. Gia tién, thoi gian & va phuong thac thanh toén:

2.1. Gia phong & 4 ngudi 200.000 ddng/ngudi /thang O

2.2. Gia phong ¢ 6 ngudi 150.000 dong/ngudi /théng 0O

2.3. Phong ¢ khodng thu tien O

2.4. Tién cac tai san (nhan lai khi tra phong): ..................... ddng/ngudi

2.5.Thoi gian o: .......thang (tir ngdy......./....... /202...Pénngay: ......[......[/202...)
2.6. Phuong thu:c thanh toan: Bang tién mat, thanh toan 1 lan khi ky hO’p dong

2.7. TONG GIAtri NOP AONEG: ..ol dong

BANG CNTE e e e

Piéu 3. Trach nhiém ciia mdi bén
3.1. Bén A c6 trach nhiém:
- Bo tri phong ¢ theo thoa thuan.
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- Tao moi diéu kién thuan lgi dé bén B thuc hién céc quyén va nghia vu theo quy dinh hién
hanh.
- Pam bao an ninh, vé sinh va cac diéu kién sinh hoat khéc trong khudn vién KTX.
3.2. Bén B c¢6 trach nhiém:
- Tuyét di tuan thu Noi quy ky tic x4 va cac quy dinh khac cua nha truong, quy dinh tai
céc thoa thuan hop téc, cc hop dong dao tao (néu co).
- Bong tién &, tién dién, nudce sinh hoat day du, kip thoi theo quy dinh, trong do:
+ Tién & va tlen c4c tai san nap 1 1an khi ky hop ddng.
+ Tién dién, tién nudc sinh hoat thu hang thang theo chi s tiéu thy thuc té, (nap tién dién,
tién nudc trong vong 05 ké tir ngay co thdng bao).
- Tu gi4c hoc tap, rén luyén, bao vé tai san c& nhan va céc tai san, thiét bi cua nha truong;
tham gia cong tac tw quan, gitt gin an toan va vé sinh trong khuén vién KTX dé gop phan
xay dung khu ky tdc x4 “xanh — sach — dep — an toan — than thién”.
- Tich cuc tham gia day du moi hoat dong tap thé do nha truong t6 chic tai Co s 11
(Cht nhat xanh; lién hoan van nghé ngi trt, giao Iuu van hoa hoc sinh, sinh vién; thi phong
& sach dep theo dinh ky, phong chéng chay no, thién tai lii Iut ...)
Piéu 4. Piéu khoan thi hanh
- Hai bén cam két thuc hién day du cac diéu khoan trong hop dong.
- Khi bén A can thu hdi chd & hoic bén B tra chd ¢ thi hai bén théng bao cho nhau biét
trude 10 ngay. Khi tra phong bén B phai don vé sinh phong sach s&, tra nguyén trang tai
san, ban giao chia khéa phong, thanh toan day dii cac khoan no va nhan lai tién cac tai san.
- Néu hét thoi gian ¢ ghi trén hop dong ma bén B khong 1am céc thi tuc tra phong, thi thoi
gian tiép sau d6 van tinh bén B dang giit phong va sé tinh cac khoan tién & theo quy dinh.
Sau khi hoan thanh céc thu tuc tra phong & va thanh toan day du cac khoan tién theo quy
dinh coi nhu hop dong hét hiéu lec va duogc thanh 1y.
Hop dong nay duoc 1ap thanh 02 ban c6 gia tri nhu nhau, mdi bén giir 01 ban va c6 hiéu
luc tir ngay ky.
Nghé An, ngay ...... thang...... nam 202...
PAI DIEN BEN A PAI DIEN BEN B
TRUONG BAN QUAN LY CO SO |1 (ky, ghi ro ho va tén)

i mml wrn sp | Npuss e [ Halpm e | Tengpies P Themh phan Gl Hrm Tk Torm# | Tatm T8 | Spormap Ry mp | 03 dhe [Torm rpe Sigam irafis wieil i
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BM.CS2.005/2021

TRUONG DAI HOC VINH CONG HOA XA HQI CHU NGHIA VIET NAM
BAN QUAN LY CO SO 11 Poc l1ap - Tw do - Hanh phuc

DANH MUC TAI SAN CO TRONG PHONG O

TT | TEN TAI SAN SO LUQNG GHI CHU
1 Bong dién Né ong 3
2 Béng led (tron) 2
3 Bong 6p tran 1
4 Quat dao chiéu + hop s6 (bd) 1
5 Cong tic dién 5
6 O cam dién

7 Attomat

8 Tu sat (4 ngin, 6 ngin)

9 Giuong st ( 2-3-4)

10 Ban go ( mau vang) 2
11 Ghé da ( mau xanh) 4
12 Ghé gd, Ban Gb (b9) 1
13 Guong, Chau s, 6ng thoat (bd) 1
14 Binh nong lanh + Attomat (bo) 1
15 Vi sen + gat gu 1
16 Voi nudc 2
17 Bé vé sinh + voi xit 1
18 Gia phoi d6 2
19 Mac treo quan 40 1
20 Pong hd nuéc 1
21 Thoat nudc san 2
22 Cira di 4
23 Cua so 3
24 Gia dé giay inoc 1
25 O khoa + chia khoa 1
26 Tuong va san nha

27
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TRUGNG DAIHOC VINH
BAN QUANLY CG ST

(Tir ngay 02 thang 2 ném 2020 dén ngay

CHI SO DIEN, NUGC TAIPHONG KY TUC XA SOIT

thang  nam 2020)

BM.CS2.006/2021

TANG 1
. . Chi si déu vio Sinh vién k¥ Chi sé diu ra Sinh vien ky
TT| Phongso (ghi rd ho va bién thoai (ghi rd ho va bién thoai
Dién Nwdc tén) Dién Nwrdc tén)
1 |Phong s 101

[B=]

Phéng sb 102

[F¥]

Phéng sb 103

Phong si 104

L

Phang so 103

Phang si 106

Phéng s 107

Phéng s 108

Phang st 109

Phang sb 110

Phéng sb 111

Phéng sb 112

Phang sb 113

Phong sb 114
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HE THONG QUAN LY CHAT LUONG Ma s6: QT.CS2.002/2021

TRUONG PAI HOC VINH Lan ban hanh: 1

QUY TRINH TRA PHONG VA KET [Ngayhigulyc:  / /2021

THUC HQP PONG POl VOI NGUOI1 | Trang:
HOC O TAIKY TUC XA CO SO 11

Bién soan Xem xét Phé duyét
Chir ky
Ho tén Nguyén Ngoc TG | Nguyén Anh Chuong Nguyén Huy Bang
Chac danh Chuyén vién Truong ban Hiéu truong
I. MUC PiCH VA PHAM VI AP DUNG
1. Muc dich:

Viéc xay dung va thuc hién quy trinh ndy nham kiém soét, quan 1y ngudi hoc ¢ trong Lang
sinh vién Co s¢ 11; giai quyét cong viéc nhanh chong, Kip thoi, chinh xac hiéu qua, dam bao
cong khai, cong bang, minh bach, tiét kiém va tién do.

2. Pham vi 4p dung:

Quy trinh nay &p dung cho Ban Quan Iy Co s¢ 1l va cac don vi ¢ lién quan, nguoi hoc Khi
dén ¢ tap trung tai lang sinh vién.

Il. NGUYEN TAC CHUNG

Ban Quan 1y co s& 11 chju trach nhiém t6 chirc cho nguoi hoc ¢6 nhu cau vao & tap trung tai
Lang sinh vién. Cac don vi lién quan cd trach nhiém phéi hop theo quy dinh, dao bao ding
quy trinh va tién do.

I11. TAI LIEU VIEN DAN

1. Quyét dinh s6 208/QD-DHV ngay 15/5/2018 cta Hiéu truong Trudng Pai hoc Vinh vé
viéc thanh lap Ban Quan 1y Co so |l truc thugc Truong Pai hoc Vinh

2. Quyét dinh s6 358/QD-DHV ngay 15/5/2018 cua Hiéu truong Truong Pai hoc Vinh ban
hanh Quy ché t6 chuc va hoat dong caa Ban Quan 1y Co so 11

3. Quyét dinh s6 3346/QD-DHV ngay 04/12/2019 Ban hanh Noi quy Lang sinh vién Co s&
II Truong Pai hoc Vinh.

4. Binh muc thu tién dién, tién nude (theo quy dinh hién hanh)

5. Thong bao B tri chd &, cac tha tuc va dinh muac thu kinh phi & Ky tlic x4 tai Lang sinh
vién Co sd Il.

IV.CAC TU VIET TAT

V. NQI DUNG

A.LUU DO
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QUY TRINH TRA PHONG VA KET THUC HOP BONG O KTX TAI CO SO I

TT|Ban Quan ly Co sé |l Ngudi hoc Phéng KH-TC Phong QT&DT

»
v

1. Lap ké hoach
tra phéng

v

2.Théng bao cho
sinh vién

1. Lap ké hoach

3.Nhan théng bao

v

4. Chuan bj
ban giao

2. Nhan thong bao

-

5. Chét chi sb
dién nudc

v

8.Ténghop lele oo o e e e e o e e e e
kinh phi € 1

3. Chét dién nuéc

9. Thu kinh phi
dién nudc

v

10. Téng hop <€
kinh phi

4. Thu kinh phi

¢ .........

12. Tré tién coc tai | 3,1 13. Nhén tién coc
san theo HD tal san

v
L

5. Nhan tién coc
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B. DIEN GIAI

Két qua thuc hién

Thoi gian

Bwéc | Noi dung cong viéc | Trach nhiém (biéu mau) hoan thanh
1) (2) 3) (4) ()
1 | Phancongcanbodam | g0 ) cg 1 budi
nhan cac cong viéc.
A . i Thong tin dén ngudi hoc
o | Thongbdochongudl 1\ chue | rwoc 24h khi két thiic
hQC A
hop dong
3 | Tiép nhan thdng bao Nguoi hoc Quet olon',Aklemrtra chi 30 phut/
S0 dién nudc phong
4 C_huan bi phong d¢ ban Ngudi hoc 10 p‘hut/
giao phong
S ohi <6 didn mud BM.KTXCS
Ch?t Chl\SO d}er{ nuoc‘._ Vién chuc/ 11.006/2021 15 phat/
5 | Nhan phong ¢ tir nguoi Netdi hoe - : hon
hoc guot e Nhan chia khéa. Phong
2 = . BM.KTXCS ,
6 | Tong hop Vién chuac 11.006/2021. 60 phut/dot
. 2 A= A PhC)ng QT- BM.KTXCS ,
7 | Kiém tra, doi chieu BT 11.006/2021.. 30 phut/dot
8 | Nap kinh phi dién nudéc | Nguoi hoc Bién lai thu tién ]
15 phat/
A phong
9 Thu kinh phi dién nu6c Vién chuc BM.KTXCS 11.006/2021
10 sTa(::?ug hop, ap danh Vién chac | BM.KTXCS 11.006/2021 | 60 phut/dot
; : .| Vién chirc/ Bang tong hop, danh ,
11 | Kiém tra. Thu kinh phi Phong KHTC | sach, héa don thu tién 60 phut/dot
12 | Tratién coc tai san Viénchiac | BM.KTXCS 11.004/2021
5 phat/ sv
13 | Nhan tién coc tai san Nguoi hoc | BM.KTXCS 11.004/2021
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C. BIEU MAU KEM THEO

TT Tén biéu miu/Hb so M3 sb Noilwu | 1N0igian luu
toi thieu
) (2) 3) (4) ®)
S6 phan phong o; ky nop/ tra tién coc tai | BM.KTXCS §
1 san 11.004/2021 Ban QLCS Il | Theo dot/nam
oo . BM.KTXCS <
2 | Danh muc tai san trong phong 11.005/2021 Ban QLCS Il | Theo dot/nam
2 s A . A ia . BM.KTXCS <
3 | SO x&c nhan chi so dién, nudc. 11.006/2021 Ban QLCS Il | Theo dot/nam
4 | Bién ban sinh hoat nai trd Ho so Ban QLCS Il | Theo dot/nam
o e A BM.KTXCS =
5 | Nhan xét sinh vién noi tru 11.007/2021 Khoa/vién Theo dot
- Nguoi hoc
A = Theo Quy - Ban QLCSII
6 | Bién lai thu tien dinh P KH-TC

D. QUAN LY RUI RO

TT Noi dung rii ro

Bién phap dé phong rii ro

Hu, hong tai san dugc phat
hién khi tra phong

+ Thoa thuan khic phuc, stra chira tra lai nguyén

trang ban dau
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BM.CS2.005/2021

DANH MUC TAI SAN CO TRONG PHONG O

. s SO g

TT TEN TAI SAN LUONG GHI CHU

1 Boéng dién Né ong 3

2 Béng led (tron) 2

3 Bong dp tran 1

4 | Quat dao chiéu + hop sb (bd) 1

5 | Coéng tic dién 5

6 O cam dién

7 Attomat

8 Tu sat (4 ngan, 6 ngin)

9 Giuong sat ( 2-3-4)

10 | Ban g6 ( mau vang) 2
11 | Ghé da ( mau xanh) 4
12 | Ghé gb, Ban Go (bd) 1
13 | Guong, Chéu si, 6ng thoat (bo) 1
14 | Binh nong lanh + Attomat (bd) 1
15 | Voisen + git gu 1
16 | Voi nuoc 2
17 B¢ v€ sinh + voi xit 1
18 | Gié phoi dd 2
19 | Moc treo quan 4o 1
20 | Pong hd nudc 1
21 Thoat nudc san 2
22 | Cuadi 4
23 | Cirasd 3
24 | Gia dé giay inoc 1
25 | O khéa + chia khoa 1
26 | Tuong va san nha
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TRUGUNG DAI HOC VINH
BAN QUANLY COSO 11

SO

GHI CHI SO PIEN, NUGC

Nam 2021

MY O3 ey




TRUGNG DAI HOC VINH
BAN QUANLY COSOII

CHI SO PIEN, NUGC TAIPHONG KY TUC XA SO ...

(Tiengay — thang — nam 2021 dénngay  thang ndm 2020)
TANG 1
i Chi s6 diu vao Sinh vien kv Chi s6 dau ra Sinh vien k¢
TT| Phong sé SRV Dién thoai S Dién thoai
Pién Nuéc (ghi rd ho va tém) Pién Nuée (ghi rd ho va tén)
1 |Phong sé 101

ko

Phong s6 102

Phong s6 103

Phong s6 104

Phong s6 105

Phong s6 106

Phong s6 107

Phong s6 108

O | | < | | W |-

Phong s6 109

10

Phong s6 110

11

Phong s6 111

12

Phong s6 112

13

Phong s6 113

14

Phong s6 114

S6 phong thwc &:




BO GIAO DUC VA PAO TAO

CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PAI HQC VINH Poc lap - Tw do - Hanh phiic
BANG THANH TOAN TIEN PIEN KTX SO ........
(Tiéu thu tie ngay ~ / /2021 dén ngay / /2021)

T Phong | Chisé cii | chisé méi| Tiéu thy Don gid Thanh tién (&) S6 kw mién |Tién mién (d)  S6 tién ndp (d) Ky nop
1

2

3

4

5

6

7

8

9
10
11
12
13
14
15

TSng
Nghé An, ngay thang nam 2021
Phong KH-TC Phong Quan triva Dau tw Ban QL Co'sé¢ 1T
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BO GIAO DUC VA PAO TAO
TRUONG PAI HQC VINH

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic

BANG THANH TOAN TIEN NUGC KTX SO ........
(Tiéu thy tie ngay / /2021 dén ngay / /2021)

Phong | Chi s6 cii

chi sO6 mdi

Tiéu thu Don gid Thanh tién (d)

$6 kw mién [Tién mién (d) SO tién ndp (d) Ky nop

Téng

Phong KH-TC

Phong Quan triva Pau tu

Nghé An, ngay

Ban QL Cos¢ II

thang nam 2021

Nguwoi ldp bang




BM.CS2.007/2021

TRUONG DAI HOC VINH CONG HOA XA HQI CHU NGHIA VIET NAM
BAN QUAN LY CO SO II Poc lap - Ty do - Hanh phic

GIAY NHAN XET SINH VIEN O KY TUC XA

Hocky :....... nam hoc: 202.....- 202.....
1. Phin ty khai ciia sinh vién:
HO VA TEN: oo Ngay sinh:........./......../c.ooo
Lop:aeeennnenn. Nganh:.................... Khoa/Vign:........oooiiiiiii e,
M3 SO SINh VIEN: ..eeviiieiiiiieeiieeeiee e Phong O:.....oveeeneen. KTX:............

2. Phén danh gia:

Piém SV tur Trwong CB phu

N¢i dung danh gia téi da | ddnh gis ph(‘)nggi ;énh trach KTX
Nap tién o, tién CTS day da va dung thoi gian quy dinh 15
Nap tién dién, nuéc day dii va ding thoi gian quy dinh 15
Phong & sach s&, ngin nap 15
Tham gia cong tac sinh vién tu quan, v€ sinh cong cong 15
Tham gia day di cac ngay “ Chii nhat xanh” 15
Khong vi pham ndi quy noi tra 15
Piém dwoc cong thém (10)
DPiém bi trir
Téng diém 100
Ngwoi danh gia

( ky, ghi vo ho va tén)

Ghi chu:
- Cong diém cho nhitng sinh vién c6 nhiéu dong gop trong phong trao ti qudn:01-05 diém
- TNXK, Ban cdn su 16p, sinh vién dwege nha trong khen thuong: 05-10 diém.
- Truéng phong ciia phong & cé nhiéu déng gop cho phong trao tw quan: 01-05 diém
- Trir diém nhitng sinh vién vi pham néi quy néi trii: Tiry thuéc vao mike d va sé lan vi pham dé trir
diém,(Moi lan vi pham bj trir tir 05 -10 diém) Riéng nhitng sinh vién chwa hoan thanh cdc khodn
nghia vu déng gop trong nim hoc thi xép két qua : Trung binh.
- Xép logi : 90 diém tré 1én: Xudt sdc, Tie 80 - 89 diém: Tot, Tir 70 -79: Khd, Tie 55- 69 diém: Trung
binh, Duéi 55 diém : Kém

* Sinh vién lam ddnh gid ¢ trong ky tiic xd tdp trung theo phong ¢ (16p) va nhan lai phiéu danh
gid nhdn xét tir Can bo phu trach phong 6. Ban QLCS II khéng déanh gid phiéu nhdn xét riéng 1é cho
tirng sinh vién.
3. Ban quan Iy co sé I nhan xét, xép loai:

XD L0 e
Nghé An, ngay..... .... thang..... .nam 202.......
BAN QUANLY COSO 11



QUY TRINH QUAN LY TAI SAN
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HE THONG QUAN LY CHAT LUONG M4 s6;: KHTC.002
TRUONG PAI HOC VINH Lan ban hanh:
QUY TRINH MUA SAM TRANG Ngay hiéu luc: Xx/Xx/XxXX
THIET BI, VAT TU CO GIA TRI | Trang: X/xx
DUOI 15 TRIEU PONG TU NGUON
KINH PHi THUONG XUYEN

Bién soan Xem xét Phé duyét
Chir ky
Ho tén Dinh Thé Phi
Chuac danh

|. MUC PiCH VA PHAM VI AP DUNG

St dung quy trinh thong nhat dé thyc hién mua sam céc trang thiét bi, vat tu co gid tri
duéi 15 triéu dong tur nguon kinh phi thuwong xuyén tai Truong Pai hoc Vinh;

Ap dung cho tat ca cac don vi truc thuéc Trudng Dai hoc Vinh.
I1. NGUYEN TAC CHUNG

111. TAI LIEU VIEN DAN

Can ctr Luat dau thau s6 43/2013/QH13 ngay 26 thang 11 ndm 2013 cua Qudc hi;

Can ctr Nghi dinh s6 63/2014/NB-CP ngay 26 thang 6 naim 2014 caa Chinh phua quy
dinh chi tiét thi hanh maot sé diéu cua Luat DAu thau vé lya chon nha thau:

Cin ctr Thong tu s 58/2016/TT-BTC ngay 29/03/2016 cia Bo Tai chinh vé viéc Quy
dinh chi tiét viéc str dung von nha nudc dé mua sam nham duy tri hoat dong thuong xuyén
cua co quan nha nudce, don vi thuoc luc luong vii trang nhan dan, don vi sy nghiép Cong lap,
t6 chuc chinh tri, t6 chuc chinh tri - x4 hoi, t6 chtc chinh tri xa hoi - nghé nghiép, to chirc
x4 hoi, t6 chtc x& hoi - nghé nghiép

Can ctit Quyét dinh s6 17/2019/QD-TTg cua Thi tuéng Chinh phii vé mét s6 goi thau,
noi dung mua sim nham duy tri hoat dong thuong xuyén duoc ap dung hinh thic lya chon
nha thau trong truong hop dic biét theo quy dinh tai Pidu 26 Luat dau thau.

IV.CAC TU VIET TAT

V. NQI DUNG
A.LUU PO
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winm s S A

{duth L5 bridu SOng

M AT T Inhneg ma

Bomn vi sirdyng

Cac phong ban ken quan

Phong KHTC

Higu truomg

Bon vi cung cap

B. DIEN GIAl
; . A Trach | Két qua thuc hién Thoi gian
Buwéc Noi dung cong viéc - Zo % hoan
nhiém (bieu mau) .
thanh

(1) ) (©) (4) ()

1 | Ponvico nhucau st dung trang | BPVSD | BM.KHTC.012/2021
thiét bi, vat tu 1ap chu truong dé | KHTC
Xuat mua sam trang thiét bi, vat tu | QTPT
chuyén Phong KH-TC va Phong
QTDT tham dinh, trinh Ban Gidm
hiéu phé duyét

2 | Phong KH-TC phéi hop véi DVSD | BM.KHTC.013/2021 | Trong 5
Phong QTDT va BVSD khao sat | KHTC ngay ké tur
thuc té, 1ap du toan mua sam trang | QTDT ngdy nhan
thiét bi, vat tu trinh Ban Giam dugc chu
hiéu phé duyét truong  dé

Xuat

3 Pon vi str dung trang thiét bj, vat | DPVSD | BM.KHTC.014/2021 | Trong 5
tu thu thap bao gid cua itnhat3 | KHTC ngay ké tur
nha cung cap khac nhau vé trang ngdy phé
thiét bi, vt tu cAn mua sam, duyét  du
chuyén Phong KH-TC duyét gia, toan
sau d6 trinh Ban Giam hi¢u phé
duyét gia mua sam trang thiét bi,
Vit tu va don vi cung cip

4 | Nghiém thu, ban giao, nhap kho bVSD | BM.KHTC.015/2021 | Tuy theo
trang thiét bi, vat tu: KHTC loai

QTDT TTBVT
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- Phong KH-TC chu tri phéi hop
vo1 Phong QTDT va don vi st
dung theo d&i, dén déc tién do
giao hang

- Phong QTDT chu tri phdi hop
véi don vi st dung va Phong
KHTC nghiém thu trang thiét bi,
vat tu (kiém tra sé luong hang
hoa, s6 may, model, nhan hiéu...)
- Hoi dong nghiém thu tién hanh
ban giao trang thiét bi, vat tu cho
don vi sir dung hoac nhap kho
trang thiét bi, vat tu

5 | Phong KH-TC thuc hiéntap hop | KHTC | BM.KHTC.016/2021 | Trong vong
hé so, chiing tir thanh quyét toan, 5 ngay keé tir
gom: ngay
Chu troeong dugc duyét + Céac bdo nghiém thu
gia + Bang dé nghi xét duyét gia +
Hoa don tai chinh + Bién ban ban
giao, nghiém thu + Phiéu nhap
kho (néu nhap kho) + Gidy dé
nghi thanh toan.

C. BIEU MAU KEM THEO
Thai gian
TT | Tén biéu miu/Ho so M4 s6 Noi luu luwu toi
thiéu
Chu truong, dé xuit mua <
1 sim TTBVT BM.KHTC.012/2021 KHTC 10 ndm
2 | Dy toan mua saim TTBVT | BM.KHTC.013/2021 KHTC 10 nam
Bang dé nghi duyét gia ,
3 | gy HANES BM.KHTC.014/2021 KHTC 10 nim
Bién ban nghiém thu, ban <
4 giao TTBVT noi bo BM.KHTC.015/2021 KHTC 10 nam
5 | Phiéu nhap kho BM.KHTC.016/2021 KHTC 10 ndm
6 | Giay dé nghi thanh toan BM.KHTC.017/2021 KHTC 10 nim

D. QUAN LY RUI RO

T

Noi dung rii ro

Bién phap phong rii ro

1

2

3
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HE THONG QUAN LY CHAT LUONG M4 s6: KHTC.002
TRUONG PAI HOC VINH Lan ban hanh:
QUY TRINH MUA SAM TRANG Ngay higu Tuc: XX/XX/XXXX
THIET BI, VAT TU CO GIA TRI TU' | Trang: x/xx
15 TRIEU PONG DEN 50 TRIEU
PONG TU NGUON KINH PHi
THUONG XUYEN

Bién soan Xem xét Phé duyét
Char ky
Ho tén Dinh Thé Phu
Chuac danh

I. MUC PiCH VA PHAM VI AP DUNG
Str dung quy trinh théng nhat dé thuc hién mua sam cac trang thiét bi vat tu co gid tri
tir 15 tridu dong dén 50 tri¢u dong tir ngudn kinh phi thudng xuyén tai Truong Pai hoc Vinh;
Ap dung cho tat ca cac don vi truc thuéc Trudng Dai hoc Vinh.
Il. NGUYEN TAC CHUNG

111. TAI LIEU VIEN DAN

Can ct Luat dau thau s6 43/2013/QH13 ngay 26 thang 11 ndm 2013 cta Qudc hoi;

Can ctr Nghi dinh s6 63/2014/NB-CP ngay 26 thang 6 naim 2014 caa Chinh phua quy
dinh chi tiét thi hanh mot sé diéu cua Luat DAu thau vé lya chon nha thau:

Cin ct Thong tu s 58/2016/TT-BTC ngay 29/03/2016 ctia Bo Tai chinh vé viéc Quy
dinh chi tiét viéc str dung von nha nudc dé mua saim nham duy tri hoat dong thuong xuyén
cua co quan nha nudce, don vi thuoc luc luong vii trang nhan dan, don vi sy nghiép cong lap,
t6 chuc chinh tri, t6 chuc chinh tri - x4 hoi, t6 chtc chinh tri xa hoi - nghé nghiép, to chirc
x4 hoi, t6 chtc x& hoi - nghé nghiép

Can ctit Quyét dinh s6 17/2019/QD-TTg cua Thia tuéng Chinh phii vé mot s6 goi thau,
noi dung mua sim nham duy tri hoat dong thudng xuyén dugc ap dung hinh thic lya chon
nha thau trong truong hop dic biét theo quy dinh tai Pidu 26 Luat dau thau.

IV.CAC TU VIET TAT
V. NOI DUNG
A.LUU PO
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QUY TRIN Maa AN VAT TU HANG mOA
Gt 30 eriu)

Bon vi sirdyng

Cac phong ban ken guan

Phong KHTC

Higu truong

Bon v| cung cap

11. Bda gino - ,;7,
| 9

.,
B. DIEN GIAl
) . A Trach | Két qua thuc hién Thot gian
Buwéc Noi dung cong viéc " 2 X hoan
nhi¢m (bieu mau) X
thanh

1) (2) 3 (4) (5)

1 | Bon vi ¢6 nhu cau sir dung trang bVSD | BM.KHTC.012/2021
thiét bi, vat tu 1ap chu truong d& | KHTC
Xuat mua sam trang thiét bi, vat tu | QTDT
chuyén Phong KH-TC va Phong
QTPDT tham dinh, trinh Ban Giam
hi¢u phé duyét

2 | Phong KH-TC phdi hop Vi bVSD | BM.KHTC.013/2021 | Trong 5
DVSD va Phong QTDT khao sat | KHTC ngay ké tu
thuc té, lap dy toan mua sam QTDT ngay nhan
trang thiét bi, vat tu trinh Ban dugc chu
Giam hiéu phé duyét truong  dé

XUt

3 | Pon vi st dung trang thiét bi, vat | BVSD | BM.KHTC.014/2021 | Trong 5
tu thu thap béo gia cua it nhat 3 KHTC | BM.KHTC.018/2021 | ngay ké tur
nha cung cap khac nhau ve trang ngay phé
thiét bi, vat tu can mua sam, duyét du
chuyén Phong KH-TC duyét gia, toan
sau d6 trinh Ban Giam hiéu phé
duyét gi4 mua sim trang thiét bi,
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vat tu va phé duyét chi dinh nha

cung cap
4 | Phong KH-TC chu tri trinh ky KHTC | BM.KHTC.019/2021 | Trong 3
Hop dong véi nha cung cip dugc ngay ké tu
lua chon tai budc 3 ngay phé
duyét chi
dinh don vi
cung cap
5 | Nghiém thu, ban giao, nhap kho bVSD | BM.KHTC.020/2021 | Tuy theo
trang thiét bi, vat tu: KHTC tién do hop
- Phong KH-TC cha tri phdi hop | QTDT ddng
v6i Phong QTDT va don vi s
dung theo d&i, dén dbc tién do
hop dong.
- Phong QTDT chu tri phdi hop
véi don vi st dung va Phong
KHTC nghiém thu trang thiét bi,
vat tu (kiém tra s6 luong hang
hoa, s6 may, model, nhan hiéu...)
- Hoi dong nghiém thu tién hanh
ban giao trang thiét bi, vat tu cho
don vi stir dung hoac nhap kho
trang thiét bi, vat tu
6 | Phong KH-TC trinh Ban Giam KHTC | BM.KHTC.021/2021 | Trong vong
hiéu ky thanh ly Hop dong va 5 ngay ke tir
thuc hién tap hop hd so, chuang tir ngay
thanh quyét toan, gom co: nghiém thu
Chu truong dugc duyét + Du toan
duoc duyét + Céac bao gia + Bang
dé nghi xét duyét gia + Quyét
dinh chi dinh thau + Hop dong +
Hoa don tai chinh + Bién ban ban
giao, nghiém thu + Phiéu nhap
kho (néu nhap kho) + Bién ban
thanh ly hop dong + Gidy dé nghi
thanh toan.
C. BIEU MAU KEM THEO
Thot gian
TT Tén biéu mau/H6 so M4 s6 Noi luu luu toi
thiéu
Chii truong, dé xuat mua sam | BM.KHTC.012/2021 -
1 TTBVT & bVSD 10 nam
2 | Dy todn mua saim TTBVT BM.KHTC.013/2021 | KHTC 10 nam
3 | Bang dé nghi duyét gia mua BM.KHTC.014/2021 |\~ 10 ndm

TTBVT
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4 | Quyét dinh chi dinh thau BM.KHTC.018/2021 | KHTC 10 nim

5 | Hop ddng BM.KHTC.019/2021 | KHTC 10 nim

5 Bién ban nghiém thu, ban giao | BM.KHTC.020/2021 | KHTC 10 nam
TTBVT

6 | Phiéu nhap kho BM.KHTC.016/2021 | KHTC 10 nam

7 | Bién ban thanh Iy hop dong BM.KHTC.021/2021 | KHTC 10 ndm

8 | Giay dé nghi thanh toan BM.KHTC.017/2021 | KHTC 10 nim

D. QUAN LY RUI RO

1T

Noi dung rii ro

Bién phap phong rii ro

1

2

3
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HE THONG QUAN LY CHAT LUONG M4 s6: KHTC.002
TRUONG PAI HOC VINH Lan ban hanh:

QUY TRINH MUA SAM TRANG Ngay higu luc: XX/Xx/xxXX
THIET BI, VAT TU CO GIATRITU" | Trang: x/xx
TREN 50 TRIEU PONG DEN 100
TRIEU PONG TU NGUON KINH PHI
THUONG XUYEN

Bién soan Xem xét Phé duyét
Char ky
Ho tén Dinh Thé Phu
Chuac danh

I. MUC PiCH VA PHAM VI AP DUNG , ,

St dung quy trinh thong nhat dé thyc hi¢n mua sam cac trang thiet bi vat tu c6 gid tri
tur trén 50 triéu dong dén 100 triéu dong tir nguon kinh phi thuong xuyén tai Truong Pai hoc
Vinh;

Ap dung cho tét ca cac don vi truc thudc Truong Dai hoc Vinh.

I1. NGUYEN TAC CHUNG

I11. TAI LIEU VIEN DAN

Can ct Luat dau thau s6 43/2013/QH13 ngay 26 thang 11 ndm 2013 cta Qudc hoi;

Can ctr Nghi dinh sé 63/2014/ND-CP ngay 26 thang 6 nam 2014 ciia Chinh phu quy
dinh chi tiét thi hanh mot sé diéu cua Luat DAu thau vé lya chon nha thau:

Can ctt Thong tu s6 58/2016/TT-BTC ngay 29/03/2016 ciia Bo Tai chinh vé viéc Quy
dinh chi tiét viéc st dung von nha nudc dé mua saim nham duy tri hoat dong thuong xuyén
cua co quan nha nudce, don vi thuoc luc luong vii trang nhan dan, don vi sy nghiép cong 1ap,
t6 chirc chinh tri, t6 chirc chinh tri - xa hoi, to chac chinh tri x4 hoi - nghé nghiép, té chirc
x4 hoi, t6 chtc x& hoi - nghé nghiép

Cén cir Thong tu 04/2017/TT-BKHDT ngay 15/11/2017 ciia Bo Ké hoach va Dau tu
vé viéc quy dinh chi tiét ve lya chon nha thau qua Hé théng Mmang dau thau Quoc gia;

Can ctr Thong tu s6 11/2019/TT- BKHDT cua B Ké hoach va Pau tu vé viéc Quy
dinh chi tiét viéc cung cap, ding tai thong tin vé dau thau, 16 trinh 4p dung lya chon nha thau
qua mang va quan ly, sir dung gia tri bao dam du thau, bao dam thuc hién hop déng khdng
dugc hoan tra;

Can ctit Thong tu s6 19/2015/TT-BKHPT cua Bo Ké hoach va Pau tu vé viéc Quy
dinh chi tiét 1ap béo cdo tham dinh trong qué trinh t6 chuc lva chon nha thau;

Can ct Thong tu 10/2015/TT-BKHDT ngay 26/10/2015 cua Bo Ké hoach va Pau tu
vé viéc quy dinh chi tiét vé Ké hoach lya chon nha thau;

Can ctir Thong tu s6 23/2015/TT-BKHDT cua Bo Ké hoach va Pau tu vé viéc Quy
dinh chi tiét lap bao cdo danh gia hd so du thau;

IV.CAC TU VIET TAT
V. NOI DUNG
A.LUU DO
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........

B. DIEN GIAl
) . A Trach | Két qua thuc hién Thot gian
Buwéc Noi dung cong viéc n 2 X hoan
nhi¢m (bieu mau) X
thanh

(1) (2) 3) (4) (5)

1 Pon vi ¢ nhu cau st dung bVSD BM.KHTC.012/2021
trang thiét bi, vat tu 1ap chu KHTC
truong dé xuat mua sam trang | QTDT
thiét bi, vat tu chuyén Phong
KH-TC va Phong QTDT tham
dinh, trinh Ban Gidm hiéu phé
duyét

2 | Phong KH-TC phéi hop voi PVSD | BM.KHTC.013/2021 | Trong 5
DVSD va Phong QTPT khao | KHTC ngay ké tir
st thuc té, 1ap du todn mua QTbT ngay nhan
sam trang thiét bi, vat tu trinh dugc chu
Ban Giam hiéu phé duyét truong dé

Xuat

3 | Phong KH-TC lap To trinh xin | KHTC BM.KHTC.022/2021 | Thoi gian

phé duyét Ké hoach lyachon | QTDT BM.KHTC.023/2021 | tham dinh
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nha thau, chuyén T tham dinh
dé thAm dinh K& hoach lva
chon nha thau. Sau dé céan ctr
B4o c4o tham dinh dé trinh Ban
Giam hiéu phé duyét Ké hoach
lya chon nha thau (Puwoc quy
dinh chi tiét tai Thong tu
10/2015/TT-BKHPT ngdy
26/10/2015 ciia B Ké hoach
va Pau tw vé Viéc quy dinh chi
tiet vé Ké hoach lira chon nha
thau)

BM.KHTC.024/2021

t6i da 20
ngay, thoi
gian phé
duyét ti da
5 ngay

Phong KH-TC chu tri cung
Phong QTDT va don vi su
dung trang thiét bi, vat tu cin
Ctr Vao muc tiéu, pham vi cong
viéc, du toan dugc duyét dé lya
chon mot nha thau c6 du ning
lwc va kinh nghiém dap ung
y&u cau cua goi thau. Phong
KH-TC lap Bién ban Hoi dong
gia dé trinh Hoi dong gia danh
gia vé gia ca cung cap hang hoa
cuia Nha thiu ciing nhu céc tiéu
chi nang lyc, kinh nghiém va
cac tiéu chi khac caa nha thau
d6i véi goi thau mua sam trang
thiét bi, vat tu.

Can ctr Bién ban Hoi dong
gia da dugc thdng qua, Phong
KH-TC chi tri phéi hop cling
Phong QTDT va don vi su
dung trang thiét bi, vat tu tién
hanh thuong thao Hop dong
véi nha thau dugc chon. Sau
khi thuong thao hgp dong,
Phong KHTC tham muu Ban
Giam hiéu phé duyét chi dinh
don vi nha thau cung cap va ky
két hop dong

PVSD
KHTC
QTDPT

BM.KHTC.018/2021
BM.KHTC.019/2021
BM.KHTC.025/2021
BM.KHTC.026/2021

Thuc hién
trong 15
ngay ké tir
ngay cé
phé duyét
cua Hoi
dong gia
dén thoi
diém ky két
hop dong

Nghiém thu, ban giao, nhap
kho trang thiét bi, vat tu:

- Phong KH-TC chu tri phéi
hop vai Phong QTDT va don
vi str dung theo d&i, don dbc
tién d6 hop dong.

DPVSD
KHTC
QTDPT

BM.KHTC.020/2021

Tuy theo
tien gTC) hop
dong
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- Phong QTDT chu tri phdi hop
véi don vi st dung va Phong
KHTC nghiém thu trang thiét
bi, vt tu (kiém tra sb luong
hang hoa, sé6 may, model, nhan
hiéu...)

- Hoi dong nghiém thu tién
hanh ban giao trang thiét bi, vat
tu cho don vi str dung hoac
nhap kho trang thiét bi, vat tu

6 | Phong KH-TC trinh Ban Giam | KHTC BM.KHTC.021/2021 | Trong vong

hiéu ky thanh Iy Hop dong va 10 ngay ké
thuc hién tap,hqp ho 50, chiing tur ngay
tur thanh quyét toan, gom co: nghiém thu

Chu truong duoc duyét + Du
toan dugc duyét + To trinh Xin
phé duyét Ké hoach LCNT +
Bé&o cao tham dinh Ké hoach
LCNT + Quyét dinh phé duyét
ké hoach LCNT + Béo gié cua
nha cung cap + Bién ban Hoi
dong gia + Bién ban Thuong
thao Hop dong + Quyét dinh
chi dinh thau + Hop dong +
Hoa don tai chinh + Bién ban
ban giao, nghiém thu + Phiéu
nhap kho (néu nhap kho) +
Bién ban thanh Iy hop dong +
Gidy dé nghi thanh toan + Bién
ban hudng dan sir dung hoic
chuyén giao céng nghé (néu
cd) + Giay to di kém theo hang
hda (CO, CQ néu cd).

C. BIEU MAU KEM THEO

Thot gian
TT Tén biéu mau/Hb so Ma s6 Noi luu lwu ti
- ’ thiéu
Chu truong, dé xuat mua sam BM.KHTC.012/2021 -
1 | frRvT & DVSD 10 ndm
2 | Dy todn mua saim TTBVT BM.KHTC.013/2021 | KHTC 10 nam
3 | Quyét dinh chi dinh thau BM.KHTC.018/2021 | KHTC 10 nam
4 | Hop dong BM.KHTC.019/2021 | KHTC 10 nim
5 Bién ban nghiém thu, ban giao BM.KHTC.020/2021 | KHTC 10 ndm
TTBVT
6 | Phiéu nhap kho BM.KHTC.016/2021 | KHTC 10 nam
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7 | Bién ban thanh Iy hop dong BM.KHTC.021/2021 | KHTC 10 nim
8 | Gidy dé nghi thanh toan BM.KHTC.017/2021 | KHTC 10 nim
9 | To trinh xin phé duyét KHLCNT | BM.KHTC.022/2021 | KHTC 10 ndm
10 | Béo cdo thim dinh KHLCNT BM.KHTC.023/2021 | KHTC 10 nim
11 | Quyét dinh phé duyét KHLCNT | BM.KHTC.024/2021 | KHTC 10 nam
12 | Bién ban Hai dong gia BM.KHTC.025/2021 | KHTC 10 nim
13 | Bién ban Thuong thiao HD BM.KHTC.026/2021 | KHTC 10 nim

D. QUAN LY RUI RO

1T

Noi dung rii ro

Bién phap phong rii ro

1

2

3
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HE THONG QUAN LY CHAT LUONG M4 s6: KHTC.002
TRUONG PAI HOC VINH Lan ban hanh:

QUY TRINH MUA SAM TRANG Ngay hiéu luc: XX/XX/XXXX
THIET BI, VAT TU CO GIA TRI TU" | Trang: x/xx
TREN 100 TRIEU PONG DEN 200
TRIEU PONG TU NGUON KINH PHI
THUONG XUYEN

Bién soan Xem xét Phé duyét
Char ky
Ho tén Dinh Thé Phu
Chuac danh

I. MUC PiCH VA PHAM VI AP DUNG

Str dung quy trinh théng nhat dé thuc hién mua sam cac trang thiét bi vat tu co gid tri
tir trén trén 100 triéu dong dén 200 tri¢u dong tir ngudn kinh phi thuong xuyén tai Truong
Pai hoc Vinh;

Ap dung cho tt ca cac don vi tryc thugc Truong Dai hoc Vinh,
I1. NGUYEN TAC CHUNG

I11. TAI LIEU VIEN DAN

Can ct Luat dau thau s6 43/2013/QH13 ngay 26 thang 11 ndm 2013 cta Qudc hoi;

Can ctr Nghi dinh sé 63/2014/ND-CP ngay 26 thang 6 nam 2014 ciia Chinh phu quy
dinh chi tiét thi hanh mot sé diéu cua Luat DAu thau vé lya chon nha thau:

Can ctt Thong tu s6 58/2016/TT-BTC ngay 29/03/2016 ciia Bo Tai chinh vé viéc Quy
dinh chi tiét viéc st dung von nha nudc dé mua saim nham duy tri hoat dong thuong xuyén
cua co quan nha nudgce, don vi thuoc luc luong vii trang nhan dan, don vi sy nghiép cong lap,
t6 chirc chinh tri, té chirc chinh tri - xa hoi, to chac chinh tri x4 hoi - nghé nghiép, té chirc
x4 hoi, t6 chtc x& hoi - nghé nghiép

Cén cir Thong tu 04/2017/TT-BKHDT ngay 15/11/2017 ciia Bo Ké hoach va Dau tu
vé viéc quy dinh chi tiét ve lya chon nha thau qua Hé théng Mmang dau thau Quoc gia;

Can ctr Thong tu s6 11/2019/TT- BKHDT cua B Ké hoach va Pau tu vé viéc Quy
dinh chi tiét viéc cung cap, ding tai thong tin vé dau thau, 16 trinh 4p dung lya chon nha thau
qua mang va quan ly, sir dung gia tri bao dam du thau, bao dam thwc hién hop déng khdng
dugc hoan tra;

Can ctit Thong tu s6 19/2015/TT-BKHPT cua Bo Ké hoach va Pau tu vé viéc Quy
dinh chi tiét 1ap béo cdo tham dinh trong qué trinh t6 chuc lva chon nha thau;

Can ct Thong tu 10/2015/TT-BKHDT ngay 26/10/2015 cua Bo Ké hoach va Pau tu
vé viéc quy dinh chi tiét vé Ké hoach lya chon nha thau;

Can ctir Thong tu s6 23/2015/TT-BKHDT cua Bo Ké hoach va Pau tu vé viéc Quy
dinh chi tiét lap bao cdo danh gia hd so du thau;

IV.CAC TU VIET TAT
V. NOI DUNG
A.LUUDO
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B. DIEN GIAl
; N N Trach | Két qua thuc hién Thot gian
Buéc Noi dung cong viéc - Z % hoan
nhiém (bieu mau) .
thanh

1) (2) 3) (4) ()

1 | Ponvico nhu cau sirdung trang | BVSD | BM.KHTC.012/2021
thiét bi, vat tu 1ap cha truong @& | KHTC
Xuat mua sam trang thiét bi, vat tu | QTDT
chuyén Phong KH-TC va Phong
QTDT tham dinh, trinh Ban Gidm
hiéu phé duyét

2 | Phong KH-TC phéi hop voi bVSD | BM.KHTC.027/2021 | Trong 10
DVSD va Phong QTDT khao sat | KHTC ngay ké tir
thuc té, 1ap du toan mua sam QTDT ngay nhan
trang thiét bi, vat tu trinh Ban duogc chu
Giam hiéu phé duyét truong dé

XUt

3 | Phong KH-TC lap To trinh xin KHTC | BM.KHTC.022/2021 | Thoi gian

phé duyét Ké hoach lya chon nha | QTPT | BM.KHTC.023/2021 | tham dinh
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thau, chuyén T tham dinh dé
tham dinh K& hoach lya chon nha
thau. Sau d6 cin cir B4o cdo tham
dinh dé trinh Ban Giam hiéu phé
duyét Ké hoach lua chon nha thau
(Puoc quy dinh chi tiét tai Thong
tw 10/2015/TT-BKHPT ngay
26/10/2015 cia Bé Ké hoach va
Pau tw vé viéc quy dinh chi tiét vé
Ké hoach lira chon nha thau)

BM.KHTC.024/2021

t6i da 20
ngay, thoi
gian phé
duyét ti da
5 ngay

Phong KH-TC phdi hop véi
Phong QTDT Iap E-HSMT cua
g6i thau trinh Ban Giam hiéu phé
duyét. Phong KH-TC chu tri phéi
hop voi Phong QTDT thong bao
va phat hanh E-HSMT da dugc
phé duyét Ién hé thdng mang du
thau quéc gia.

Dén thoi diém ma thau, Phong
KHTC chu tri phdi hop véi Phong
QTDT thuc hién dang nhap va hé
thdng mang dau thau qudc gia dé
lam thi tuc mé thau, dong thau,
lap Bién ban ghi nhan cac théng
tin nha thau nop ho so E-HSDT
(Puoc quy dinh chi tiét Biéu
19,20,21,22 cua Thong tw
04/2017/TT-BKHDT ngay
15/11/2017 ciia B¢ Ké hoach va
Pau tw vé Viéc quy dinh chi tiét vé
lwa chon nha thau qua Hé thong
mang ddu thau Quéc gia).

KHTC
QTPT

BM.KHTC.028/2021
BM.KHTC.029/2021

Thoi gian
chuan bj E-
HSDT tdi
thiéu 12 3
ngay lam
Viéc

Phong KH-TC chu tri phdi hop
v6i Phong QTDT danh gi4 cac E-
HSDT ma céc nha thau da nop,
lap Bién ban trinh Hoi dong gia
phé duyét lua chon don vi nha
thau dap tng yéu cau goi thau va
c6 gia dé xuat thap nhat.

Can ct Bién ban Hoi dong gia da
duoc théng qua, Phong KH-TC
chu tri phdi hop ciing Phong
QTDT va don vi st dung trang
thiét bi, vat tu tién hanh thuong
thao Hop dong vai nha thau dugc
chon. (Viéc danh gia E-HSDT

PVSD
KHTC
QTDPT

BM.KHTC.026/2021
BM.KHTC.030/2021

Thoi gian
danh gia
cac bao gia
t6i da1a 10
ngay
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dwroc quy dinh chi tiét tai Piéu 59
cua Nghi dinh sé 63/2014/NP-CP
ngay 26 thang 6 nam 2014 cua
Chinh phi quy dinh chi tiét thi
hanh mét sé diéu cua Ludt Pau
thau vé lira chon nha thau)

Sau khi thuong thao hop dong,
Phong KHTC lap to trinh xin phé
duyét KQLCNT chuyén T tham
dinh dé 1ap bao co tham dinh
KQLCNT, cin ctt két qua tham
dinh trinh Ban Giam hiéu phé
duyét KQLCNT va ky két hop
ddng. (Viéc trinh, tham dinh va
phé duyét két qud dau thau duwoc
quy dinh chi tiét tai Piéu 20 cua
Nghi dinh s¢ 63/2014/NP-CP
ngay 26 thang 6 nam 2014 cua
Chinh phui quy dinh chi tiét thi
hanh mét sé diéu cua Ludt Pau
thau vé lira chon nha thau).

KHTC
QTPT

BM.KHTC.019/2021
BM.KHTC.031/2021
BM.KHTC.032/2021
BM.KHTC.033/2021

Thoi gian
thdm dinh
toi dala 4
ngay lam
viéc, thoi
gian phé
duyét
KQLCNT
toidala 3
ngay lam
Viéc

Nghiém thu, ban giao, nhap kho
trang thiét bi, vat tu:

- Phong KH-TC chu tri phéi hop
v6i Phong QTDT va don vi su
dung theo d&i, dén dbc tién do
hop dong.

- Phong QTDT chu tri phdi hop
véi don vi st dung va Phong
KHTC nghiém thu trang thiét b,
vat tu (kiém tra s6 luong hang
hoa, s6 may, model, nhan hiéu...)
- Hoi ddng nghiém thu tién hanh
ban giao trang thiét bi, vat tu cho
don vi stir dung hoac nhap kho
trang thiét bi, vat tu

PVSD
KHTC
QTDT

BM.KHTC.020/2021

TUy theo
tién do hop
dong

Phong KH-TC trinh Ban Giam
hiéu ky thanh ly Hop d6ng va
thue hién tap hop hd so, ching tur
thanh quyét toan, gom co:

Chu truong dugc duyét + Du toan
dugc duyét + To trinh xin phé
duyét Ké hoach LCNT + Bao céo
tham dinh Ké hoach LCNT +
Quyét dinh phé duyét ké hoach
LCNT + Hb so 1ap E-HSMT

KHTC

BM.KHTC.021/2021

Trong vong
10 ngay ké
tur ngay
nghiém thu
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danh gia E-HSDT, thuong thao
hop dong, trinh, tham dinh va phé
duyét KQLCNT + Hop dong +
Hoa don tai chinh + Bién ban ban
giao, nghiém thu + Phiéu nhap
kho (néu nhap kho) + Bién ban
thanh 1y hop dong + Gidy Gidy dé
nghi thanh toan + Bién ban hudng
dan sir dung hoic chuyén giao
cdng nghé (néu co) + Giay to di
kém theo hang héa (CO, CQ néu

co).

C. BIEU MAU KEM THEO

Theot gian
TT Tén biéu mau/Ho so M4 s6 Noi luu luu toi
o ’ thiéu
Chu truong, dé xuat mua sam BM.KHTC.012/2021 -
1 TTBVT & bVSD 10 nam
2 | Hop ddng BM.KHTC.019/2021 | KHTC 10 nim
3 Bién ban nghiém thu, ban giao BM.KHTC.020/2021 | KHTC 10 nam
TTBVT
4 | Phiéu nhap kho BM.KHTC.016/2021 | KHTC 10 nim
5 | Bién ban thanh Iy hop dong BM.KHTC.021/2021 | KHTC 10 nam
6 | Giay dé nghi thanh toan BM.KHTC.017/2021 | KHTC 10 nim
7 | To trinh xin phé duyét KHLCNT | BM.KHTC.022/2021 | KHTC 10 nim
8 | Bé&o cdo tham dinh KHLCNT BM.KHTC.023/2021 | KHTC 10 nim
9 | Quyét dinh phé duyét KHLCNT | BM.KHTC.024/2021 | KHTC 10 nim
10 | Bién ban Hoi dong gia BM.KHTC.025/2021 | KHTC 10 nim
11 | Bién ban Thuong thao HP BM.KHTC.026/2021 | KHTC 10 nim
19 Quyét dinh phé duyét danh muc | BM.KHTC.027/2021 | KHTC 10 nim
va du toan
13 | Quyét dinh phé duyét E-HSMT | BM.KHTC.028/2021 | KHTC 10 nim
14 | E-HSMT BM.KHTC.029/2021 | KHTC 10 nim
15 | Bién ban Hoi dong gia CHCT BM.KHTC.030/2021 | KHTC 10 nim
16 | To trinh xin phé duyét KQLCNT | BM.KHTC.031/2021 | KHTC 10 nim
17 | Béo céo tham dinh KQLCNT BM.KHTC.032/2021 | KHTC 10 nim
18 | Quyét dinh phé duyét KQLCNT | BM.KHTC.033/2021 | KHTC 10 nim

D. QUAN LY RUI RO

T

Noi dung rii ro

Bién phap phong rii ro

1

2

3
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HE THONG QUAN LY CHAT LUONG M4 s6: KHTC.002
TRUONG PAI HOC VINH Lan ban hanh:

QUY TRINH MUA SAM TRANG Ngay hiéu luc: XX/XX/XXXX
THIET BI, VAT TU CO GIA TRI TU" | Trang: x/xx
TREN 200 TRIEU PONG PEN 10 TY
PONG TU NGUON KINH PHI
THUONG XUYEN

Bién soan Xem xét Phé duyét
Char ky
Ho tén Dinh Thé Phu
Chuac danh

|. MUC PiCH VA PHAM VI AP DUNG

Str dung quy trinh théng nhat dé thuc hién mua sam céc trang thiét b vat tu co gia
tri tir trén trén 200 triéu dong dén 10 ty dong tir nguon kinh phi thuong xuyén tai Truong
Pai hoc Vinh;

Ap dung cho tt ca cac don vi tryc thugc Truong Dai hoc Vinh,
I1. NGUYEN TAC CHUNG

I11. TAI LIEU VIEN DAN

Can ct Luat dau thau s6 43/2013/QH13 ngay 26 thang 11 ndm 2013 cta Qudc hoi;

Can ctr Nghi dinh sé 63/2014/ND-CP ngay 26 thang 6 nam 2014 ciia Chinh phu quy
dinh chi tiét thi hanh mot sé diéu cua Luat DAu thau vé lya chon nha thau:

Can ctt Thong tu s6 58/2016/TT-BTC ngay 29/03/2016 ciia Bo Tai chinh vé viéc Quy
dinh chi tiét viéc st dung von nha nudc dé mua saim nham duy tri hoat dong thuong xuyén
cua co quan nha nudce, don vi thuoc luc luong vii trang nhan dan, don vi sy nghiép cong lap,
t6 chirc chinh tri, té chirc chinh tri - xa hoi, to chac chinh tri x4 hoi - nghé nghiép, té chirc
x4 hoi, t6 chtc x& hoi - nghé nghiép

Cén cir Thong tu 04/2017/TT-BKHDT ngay 15/11/2017 ciia Bo Ké hoach va Dau tu
vé viéc quy dinh chi tiét ve lya chon nha thau qua Hé théng Mmang dau thau Quoc gia;

Can ctr Thong tu s6 11/2019/TT- BKHDT cua B Ké hoach va Pau tu vé viéc Quy
dinh chi tiét viéc cung cap, ding tai thong tin vé dau thau, 16 trinh 4p dung lya chon nha thau
qua mang va quan ly, sir dung gia tri bao dam du thau, bao dam thuc hién hop déng khdng
dugc hoan tra;

Can ctit Thong tu s6 19/2015/TT-BKHPT cua Bo Ké hoach va Pau tu vé viéc Quy
dinh chi tiét 1ap béo cdo tham dinh trong qué trinh t6 chuc lva chon nha thau;

Can ct Thong tu 10/2015/TT-BKHDT ngay 26/10/2015 cua Bo Ké hoach va Pau tu
vé viéc quy dinh chi tiét vé Ké hoach lya chon nha thau;

Can ctir Thong tu s6 23/2015/TT-BKHDT cua Bo Ké hoach va Pau tu vé viéc Quy
dinh chi tiét lap bao cdo danh gia hd so du thau;

IV.CAC TU VIET TAT
V. NOI DUNG
A.LUUDO
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B. DIEN GIAI

Budc NGi dung cong viéc Trach | Kétqua thychién | Thoi gian
: ) nhiém (biéu mau) hoan thanh

1) (2) 3) (4) (5)

1 | Pon vi co nhu cau sir dung trang | BVSD | BM.KHTC.012/2021
thiét bi, vat tu 1ap chu truong dé | KHTC
XUt mua sam trang thiét bi, vat | QTDT
tu chuyén Phong KH-TC va
Phong QTPT tham dinh, trinh
Ban Giam hiéu phé duyét

2 | Phong KH-TC phéi hop voi KHTC | BM.KHTC.027/2021 | Theo thuc té
DbVSD va Phong QTDT khao sat | QTPT danh muc
thue té, 1ap du toan mua sam can mua sam
trang thiét bi, vat tu trinh Ban
Giam hiéu phé duyét

3 | Phong KH-TC lap To trinh xin KHTC | BM.KHTC.022/2021 | Thoi gian
phé duyét Ké hoach Iya chon QTPT | BM.KHTC.023/2021 | tham dinh tdi
nha thau, chuyén T4 tham dinh BM.KHTC.024/2021 | da 20 ngay,
dé tham dinh Ké& hoach lya chon thoi gian phé
nha thau. Sau d6 cin cir B4o cao duyét ti da
tham dinh dé trinh Ban Giam 5 ngay
hiéu phé duyét Ké hoach lya
chon nha thau (Puwoc quy dinh
chi tiét tai Théng twr 10/2015/TT-

BKHPT ngay 26/10/2015 cua
Bé Ké hoach va Pau tw vé viéc
quy dinh chi tiét vé Ké hoach lya
chon nha thau)

4 | Lva chon nha thau va ky hop KHTC | BM.KHTC.031/2021 | Puoc quy
ddng: QTPT | BM.KHTC.032/2021 | dinh chi tiét
Thuyc hién theo Quy trinh chao BM.KHTC.033/2021 | trong Nghi
hang canh tranh thong thuong Té6 | BM.KHTC.034/2021 | dinhsé
qua mang hoic dau thau rong rai | chuyén | BM.KHTC.035/2021 | 63/2014/ND-
qua mang (Puoc quy dinh chi gia |BM.KHTC.036/2021 | CP ngay 26
tiét Chwong II, Muc 1, tir Diéu 8 | hoic | BM.KHTC.037/2021 | thang 6 nim
dén Piéu 18 ciia Théng tu Pon vi | BM.KHTC.038/2021 | 2014 cua
04/2017/TT-BKHDT ngay dugc | BM.KHTC.039/2021 | Chinh phu
15/11/2017 ciia B Ké hogch va | thué tu quy dinh chi
Pau ti) gom cac budc: Van tiét thi hanh
1. Chuan bi lya chon nha thau, maot s diéu
bao gom: To cua Luat
a) Lap E-HSMT; tham Dau thau vé
b) Tham dinh va phé duyét E- dinh lwa chon nha
HSMT. hozc thau
2. T6 chire lya chon nha thau, Pon vi
bao gom: duoc
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a) Pang tai E-TBMT va phat
hanh E-HSMT;

b) Stra d6i, lam rd E-HSMT;

¢) Nop E-HSDT;

d) M thau.

3. Panh gia E-HSDT, xép hang
nha thau.

4. Thuong thao hop ddng, trinh,
tham dinh, phé duyét KQLCNT,
ky hop dong va cong khai két
qua lra chon nha thau.

thyé
tham
dinh

Nghiém thu, ban giao, nhap kho
trang thiét bi, vat tu:

- Phong KH-TC chu tri phéi hop
v6i Phong QTDT va don vi su
dung theo ddi, dén dbc tién do
hop dong.

- Phong QTDT chu tri phdi hop
véi don vi st dung va Phong
KHTC nghiém thu trang thiét bi,
vat tu (kiém tra s6 luong hang
hoa, s6 may, model, nhan hiéu...)
- Ho6i dong nghiém thu tién hanh
ban giao trang thiét bi, vat tu cho
don vi stir dung hoac nhap kho
trang thiét bi, vat tu

PVSD
KHTC
QTDT

BM.KHTC.020/2021

Ty theo tién
d6 hop dong

Phong KH-TC trinh Ban Giam
hiéu ky thanh ly Hop dong va
thue hién tap hop ho so, chitng
tir thanh quyét toan. Ho6 so thanh
toan gém c6: Chu truong dugc
duyét + Du toan duoc duyét +
To trinh xin phé duyét Ké hoach
LCNT + Béo céo tham dinh Ké
hoach LCNT + Quyét dinh phé
duyét ké hoach LCNT + H6 so
lap E-HSMT, d4nh gi4 E-HSDT,
thwong thao hop dong, trinh,
tham dinh va phé duyét
KQLCNT + Hop ddng + Hoa
don tai chinh + Bién ban ban
giao, nghiém thu + Phiéu nhap
kho (néu nhap kho) + Bién ban
thanh ly hop dong + Gidy Gidy
dé nghi thanh toan + Bién ban
huéng dan sir dung hoic chuyén

KHTC

BM.KHTC.021/2021

Trong vong
10 ngay ké
tur ngay
nghiém thu,
ban giao
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giao c6ng nghé (néu co) + Giay
to di kém theo hang hoa (CO,
CQ néu cd) + Bao 1anh bao hanh
(néu co)

C.BIEU MAU KEM THEO
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Tén biéu miu/Ho so

Chu truong, dé xuat mua sam
TTBVT

Bién ban nghiém thu, ban giao
TTBVT

Phiéu nhap kho

Bién ban thanh ly hop déng
Gidy dé nghi thanh toan

To trinh xin phé duyét KHLCNT
B4o cao tham dinh KHLCNT
Quyét dinh phé duyét KHLCNT
Bién ban Thuong thao HDb
Quyét dinh phé duyét danh muyc
va du toan

Quyét dinh phé duyét E-HSMT
E-HSMT

Bién ban Hoi dong gia CHCT
To trinh xin phé duyét KQLCNT
B4o c4o tham dinh KQLCNT
Quyét dinh phé duyét KQLCNT
E-HSMT CHCT, BTRR

Quyét dinh phé duyét E-HSMT
CHCT, bTRR

Hop dong CHCT, PTRR

Bao cao tham dinh E-HSMT
Quyét dinh thanh lap T6 chuyén
gia

Quyét dinh thanh lap T6 tham
dinh

Béo cdo danh gid HSDT

D. QUAN LY RUI RO

M3 sb
BM.KHTC.012/2021
BM.KHTC.020/2021

BM.KHTC.016/2021
BM.KHTC.021/2021
BM.KHTC.017/2021
BM.KHTC.022/2021
BM.KHTC.023/2021
BM.KHTC.024/2021
BM.KHTC.026/2021
BM.KHTC.027/2021

BM.KHTC.028/2021
BM.KHTC.029/2021
BM.KHTC.030/2021
BM.KHTC.031/2021
BM.KHTC.032/2021
BM.KHTC.033/2021
BM.KHTC.034/2021
BM.KHTC.035/2021

BM.KHTC.036/2021
BM.KHTC.037/2021
BM.KHTC.038/2021
BM.KHTC.039/2021

BM.KHTC.040/2021

Noi luru

bVSD
KHTC

KHTC
KHTC
KHTC
KHTC
KHTC
KHTC
KHTC
KHTC

KHTC
KHTC
KHTC
KHTC
KHTC
KHTC
KHTC
KHTC

KHTC
KHTC
KHTC
KHTC

KHTC

Thot gian
luwu toi
thieu
10 nam

10 nam

10 nam
10 nam
10 nam
10 nam
10 nam
10 nam
10 nam
10 nam

10 nam
10 nam
10 nam
10 nam
10 nam
10 nam
10 nam
10 nam

10 nam
10 nam
10 nam

10 nam

10 nam

T

Noi dung rii ro

Bién phap phong rii ro

1

2

3
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HE THONG QUAN LY CHAT LUONG

M4 so:

TRUONG PAI HOC VINH

Lan ban hanh:

Ngay hiéu luc: XX/XX/XXXX

QUY TRINH BAN GIAO TAI SAN

Trang: x/xx

Bién soan Xem xet

Phé duyét

Chit ky

Ho tén

Chutrc danh

|. MUC PiCH VA PHAM VI AP DUNG
I1. NGUYEN TAC CHUNG

I11. TAI LIEU VIEN DAN

IV. CAC TU VIET TAT

V. NQl DUNG
A.LUU DO
QUY TRINH BAN GIAO TAI SAN
Don vi cung cap Phong KHTC Pon vi st dung Héi déng nghiém thu

2. Tham muru Hbi
1. D& nghi nghiém dong nghiém
thu/ban giao tai sé&n thu/ban giao tai san
(Quy trinh B.1)

can)

3. Tiép nhan/chuyén
giao cong nghé (neu 4. Nghiém thu

Khing ddng ¥

5. Hoan thién hd so
va thanh toan

Q

6. Quan Iy sir dung
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B. DIEN GIAI

; . N Trach | Két qua thuc hién Thoi gian
Buwéc Noi dung cong viéc " 2 X hoan
nhiém (bieu mau) .
* thanh
1) (2) (©) (4) ()
C.BIEU MAU KEM THEO
Thot gian
TT | Tén biéu mau/Ho so M3 sb Noi luu lru toi
thiéu

D. QUAN LY RUI RO

T

Noi dung rii ro

Bién phap phong rii ro

1

2

3
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HE THONG QUAN LY CHAT LUONG M4 s6:

TRUONG PAI HOC VINH Lan ban hanh:
Ngay hiéu luc: XX/XX/XXXX
QUY TRINH PIEU CHUYEN TAI SAN | Trang: X/XX

Bién soan Xem xét Phé duyét
Chir ky
Ho tén Phan Thi Thu Hién Nguyén Hitu Sang
Chuc danh Chuyén vién Trudng phong

I. MUC PiCH VA PHAM VI AP DUNG

1.1. Muc dich:

Quy trinh nay thng nhat cong tac quan ly tai san nham duy tri cac hoat dong tai Trudng

Pai hoc Vinh (sau day goi tit 1a Truong PHV). Quan 1y co s vat chat bao gom cac noi
dung: mua sam, sir dung/van hanh, stra chira, duy tu/bao dudng, thu hoi, diéu chuyén, kiém

ké, thanh ly.

1.2. Pham vi 4p dung:

1. Quy trinh nay dugc &p dung cho tit ca cac bo phan truc thudc Truong Pai hoc Vinh.

2. Tat ca cac don vi ca nhan duogc giao quan ly va str dung tai san thuoc su quan ly cua
Truong Dai hoc Vinh phai thuc hién theo quy trinh nay

Il. NGUYEN TAC CHUNG

Phong Quan tri va Pau tu chiu trach nhiém to chic thyc hién cing véi sy phol hop véi cac
don vi trong toan trudng nham thuc hién dung quy trinh gitip cho viéc mua sam, su dung,
van hanh, sira chira, duy tu, bao dudng, thu hoi, diéu chuyén, kiém ké, thanh ly tai san mot
cach c6 hiéu qua nhét, nham thue hién thong nhét quan ly vé tai san caa Truong Pai hoc
Vinh dam bao tudn thii cac quy dinh cua phap luat va huéng dan cua co quan Nha nuéc co
tham quyeén

- Khai thac va dam bao hiéu luc, tiét kiém va hiéu qua kinh té trong viéc quan 1y va st dung
tai san Nha nudc

I11. TAI LIEU VIEN DAN

Can cur Luat Quan ly, str dung tai san Nha nudc ngay 03/6/2008;

Can ¢t Nghi dinh s6 52/2009/ND-CP ngay 03/6/2009 ctia Chinh phu quy dinh chi tiét va huéng
dan thi hanh mot sb diéu cia Luat quan ly, st dung tai san nha nudc;

Can ctr Nghi dinh s6 04/2016/ND-CP ngay 6/01/2016 cua Chinh pha vé viée stra d6i, bd sung
mot s6 Didu cia Nghi dinh sé 52/2009/ND-CP ngay 03/6/2009 ctia Chinh phit quy dinh chi tiét
va huéng dan thi hanh mot sé diéu ctia Luat quan 1y, sir dung tai san nha nudc;

Can ctr Nghi dinh sé 16/2015/NB-CP ngay 14/02/2015 ctia Chinh phu quy dinh co ché tu chit
cua don vi su nghiép cong lap;

Can ctr Quyét dinh sb 62/2001/QD-TTg ngay 25/4/2001 cua Thu tuéng Chinh phu vé dbi tén
truong Pai hoc Su pham Vinh thanh truong Pai hoc Vinh;

Can ctr Quyét dinh s6 70/2014/QP-TTg ngay 10/12/2014 ciia Thu tuéng Chinh pha ban hanh
Diéu 1& truong dai hoc;

Cin ctr Thong tu s6 23/2016/TT-BTC ngay 16/02/2016 cia Bo Tai chinh huéng dan mot s6
ndi dung vé quan ly, st dung tai san nha nudc tai don vi sy nghi€p cong lap;
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Can ctr Quyét dinh s6 1386/QD-DHV ngay 22/4/2015 cia Hiéu truéng Trudng Dai hoc Vinh
vé viéc ban hanh Quy ché td chirc va hoat dong cua Truong Pai hoc Vinh;

IV. CAC TU VIET TAT

V. NOI DUNG

5.1. Péi twong:

Tai san du thira, khdng con nhu cau sir dung khi thuc hién sap xép, giai thé, sat nhap, thay

d6i chirc nang nhiém vu cac b phan; tai san sir dung vuot so véi tieu chuan, dinh muc
theo quy dinh cua co quan c6 thim quyén; tai san phuc vu hoat dong caa du &n khi dir an

két thic; tai san mua sam, dua vao sir dung nhung khai thac khong hét cong suit.

5.2 Luu dé:

QUY TRINH BIEU CHUYEN TAI SAN

Ben vi giao tai san Phong QT&DT Ben vi nhan tai san Phong KHTC Hiéu triréng

Khéng xac nhan

______________

2. Xac nhin didu
chuyén

1. Viét phidu d& xuét
diéu chuyén

Y

Xac nhan

Khdng duyét

4. Duyét

b4

kién

v
3. Téng hop, xin §

h

5. Thirc hién didu
chuyéen
h

6. Giao tai san 7. Nhan tai san

h J

8. Hodn thién hd so 9. Ghitang giam tai

sdn
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5.3 Dién giai:

Buoc

Noi dung cdng viéc

Trach nhiém

Két qua thuc hién (biéu
mau)

Thoi
gian
hoan

thanh

1)

(2)

(3)

(4)

Q)

Tiép nhdn dé nghj diéu
chuyén tai san: Trudéng cac
bo phan lap dé nghi diéu
chuyén tai san khi bo phan
khong c6 nhu cau sir dung
theo biéu
MB.QTDT.DBC.001/2021hoac
dé nghi xin diéu chuyén tir bo
phan khac vé bo phan minh
(phai co6 su xac nhan cua hai
bo phan dé nghi giao va
nhan) guri cho Trudng
P.QTDT.

P.QTDT;
B6 phan giao
tai san

MB.QTDBT.DBC.001/2021

Tong hop dé xuat, 1dp danh
MuC tai san cdn diéu

chuyén:

Chuyén vién/nhan vién
P.QTPT tong hop nhu cau
diéu chuyén, trao doi véi cac
bo phan, xem xét muc d6 hop
ly ciia cac dé nghi; lap danh
muc tai san can diéu chuyeén
theo biéu bao cao Trusong
MB.QTDT.DC.001/2021trinh
Hi¢u truong ky duyét.

Thoi gian thuc hién khéng qua
3 ngay lam viéc sau khi nhan
duoc dé xuat.

P.QTDT;

MB.QTDT.DC.002/2021

3 ngay

Phé duyét:

Hiéu truong/NDUQ xem xét,
ky duyét danh muc tai san
can diéu chuyén. Néu Hiéu
truong chua thong nhat véi
dé xuat, P.QTDT nhan lai dé
diéu chinh bd sung dé trinh
ky lai hoac théng bao cho bo
phan ¢6 nhu cau diéu chuyén

Hiéu
trudng/NDBUQ);
P.QTDT

3 ngay
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Bworc

Noi dung cong viéc

Trach nhiém

Két qua thyc hign (biéu
mau)

Thoi
gian
hoan

thanh

Iy do khong diéu chuyén tai
san.

Thaoi gian thuc hién khéng
qua 3 ngay lam viéc.

Thuec hién diéu chuyén:

Sau khi cé phé duyét cua
Hiéu truong/NDUQ vé viéc
diéu dong tai san, P. QTPT
tién hanh Iap Bién ban diéu
chuyén tai san giita cac bo
phan c6 lién quan theo biéu
MB.QTDT.BC.003/2021
Thaoi gian thuc hién khéng qua
2 ngay lam viéc sau khi dugc
phé duyét

P.QTDT

MB.QTDT.DC.003/2021

2 ngay

Luwu ho so: Bién ban duoc
lap thanh 04 ban (01 ban giao
cho b6 phan giao, 01 ban giao
cho bo phan nhan, 01 ban
giao cho P.KHTC, 01 ban
P.QTDT luu). P. KHTC ghi
tang, giam tai san trong so tai
san Truong; bo phan nhan tai
san ghi tang, bo phan giao tai
san ghi giam,trong so6 theo
ddi tai san tai bo phan theo
mau
MB.QTDT.DC.004/2021

Bo phan nhan
tai san;

bo phan giao
tai san;
P.KHTC;
P.QTDT;

MB.QTDBT.DC.004/2021

4.4: Biéu mau

TT

Tén biéu mau/Hd so

M3 sé

Noi lru

Thoi gian
luu toi
thieu

1)

(2)
Phiéu dé nghi dieu
chuyén tai san
Tong hop diéu chuyén
tai san nam. ..

Bién ban diéu chuyén
vat tu thiét bi

3)

MB.QTDT.DC.001/2021

MB.QTDT.DC.002/2021

MB.QTDBT.DC.003/2021
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(4)

Phong QTDT

Phong QTDT

Phong QTDT

)

1 nam

1 nam

1 nam




. . ) Thei gian
TT Tén biéu miu/Ho so Ma s6 Noi luu luu toi
thiéu
4 Thé tai san nam... MB.QTBT.DBC.004/2021  Phong QTDPT 1 nam
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o MB.QTBT.PC.001/2021
TRUONG DAl HOC HOC VINH CONG HOA XA HOI CHU NGHIA VIET NAM
BO PHAN:......ccevvvnrenennn. Poc lap — Tw do — Hanh phlc

Nghé An, ngay thdang nam 202

PHIEU PE NGHI PIEU CHUYEN TAI SAN
Kinh giri: Phong Quan tri va Pau tu

BOPNAN. ...t dé nghi dugc diéu chuyén tai san sau:
S6 cua phong co
T e, Ty g
T ’ ‘ ‘ 7 tal san can dicu
Tén thiét bi can dieu chuyén chuyén Tinh trang tai san

1
2

3

Yéu cau vé thoi gian hoan thanh:.......................... /.

TRUONG BQ PHAN NGUOI PE NGHI
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o MB.QTBT.PC.002/2021
TRUONG DAl HOC HOC VINH CONG HOA XA HOI CHU NGHIA VIET NAM
BO PHAN:......ccevvvnrenennn. Doc lap — Tw do — Hanh phlc

) . ~_ Ngh¢ An, ngay thang nam 202
TONG HOP PIEU CHUYEN TAI SAN NAM ...

Thuyét minh nhu

| Tén thiét bj ‘ Bo Bo cau st dung
1T (Ghl.ro,tleu Chuép kg: thuat, Tai san dicu phan phan (Kém theo dé nghi
qui cach, ky ma higu...) chuyén tratdi | nhan | cia cac bo phan)
san | taisan o
1) (2) 3 (4) (5) (6)

|. THIET BI PHUC VU
CHO PHONG HOQC

01

02
II. THIET BI PHUC VU
CHO QUAN LY

oL |...........

02

03

HIEU TRUONG
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TRUONG PAI HOC HOC VINH

o MB.QTDT.DC.003/2021
CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tw do — Hanh phuc

Nghé An, ngay thdang nam 202

BIEN BAN PIEU CHUYEN VAT TU, THIET BI

Hoém nay, ngay ..... thang ..... ndm ....., tai Trudng Pai hoc Cong doan, chiing t6i gom:

B, BEN GIAO: ..o
ChaCVu: .o

6. BEN NHAN: ..o,

ONg/Ba ...ooiiviiieiiii

A

Ong ..o

Chuc vu:

Tién hanh kiém tra va giao nhan thiét bi sau:

T TEN VAT TU, THIET BI MA SO, pvT |sL | Tinhtrang thiét bi BAO GHI
TINH NANG, KY THUAT dung cu HANH CHU
1
2
TONG CONG
BaANG CHUE: evvnevnneeneeneenneerneeeseeseerneerseeeseesnessseessneenes

- C4c y8u cau vé thiét bi:
+ Thiét bi dam bao;

- Tinh trang ban giao, nghiém thu: Thiét bi dap wng cac yéu cau trén ; - CAc bén

cuing thong nhat véi nodi dung trén.

Bién ban diéu chuyen vat u, thiét bi duoc 1gp thanh 04 ban c6 gia tri nhu nhau.
BENGIAO  BEN NHAN BAN GIAO PHONG QTPT
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o MB.QTBT.PC.004/2021
TRUONG DAl HOC HOC VINH CONG HOA XA HOI CHU NGHIA VIET NAM
BO PHAN:......ccevvvnrenennn. Doc lap — Tw do — Hanh phlc

R . 5 Ngh¢é An, ngay thang nam 202
THE TAI SAN NAM ...

1T Tén tai san Nim Tfmg thét s'ivnh
DPon vi tinh sir sd tai tang giam
dung san
(L) ) (3) @ | () )

|. THIET BI PHUC VU
CHO PHONG HOC

01
02
Il. THIET BI PHUC VU
CHO QUAN LY
0L | .o
02
03

Chu y: Tai san méi duoc trang bi cung ngay ky The tai san

. . Bo phan sir dung tai san
VI. QUAN LY RUI RO:
TT Noi dung rii ro Bién phap phong rii ro
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HE THONG QUAN LY CHAT LUONG M4 sé:
TRUONG PAI HOC VINH L4n ban hanh;
QUY TRINH SUA CHUA TAI SAN Ngay hiéu luc: XX/XX/XXXX
Trang: X/XX
Bién soan Xem xét Phé duyét

Chir ky

Ho tén Phan Thi Thu Hién Nguyén Hitu Sang

Chuc danh Chuyén vién Trudng phong

I. MUC PiCH VA PHAM VI AP DUNG

1.3. Muc dich:

Quy trinh nay thng nhat cong tac quan ly tai san nham duy tri cac hoat dong tai Trudng

Pai hoc Vinh (sau day goi tit 1a Truong PHV). Quan 1y co s vat chat bao gom cac noi
dung: mua sam, sir dung/van hanh, stra chira, duy tu/bao dudng, thu hoi, diéu chuyén, kiém

ké, thanh ly.

1.4. Pham vi 4p dung:

1. Quy trinh nay duoc 4p dung cho tat ca cac b phan truc thude Truong Pai hoc Vinh.

2. Tat ca cac don vi ca nhan dugc giao quan ly va str dung tai san thuoc su quan ly cua
Truong Pai hoc Vinh phai thuc hién theo quy trinh nay

Il. NGUYEN TAC CHUNG

Phong Quan tri va Pau tu chiu trach nhiém to chic thyc hién cing véi sy phol hop véi cac
don vi trong toan trudong nham thuc hién dung quy trinh gitip cho viéc mua sam, sir dung,
van hanh, sira chira, duy tu, bao dudng, thu hoi, diéu chuyén, kiém ké, thanh 1y tai san mot
cach c6 hiéu qua nhat, nham thuc hién thong nhit quan ly vé tai san caa Truong Pai hoc
Vinh dam bao tudn thii cac quy dinh cua phap luat va huéng dan cua co quan Nha nuéc co
tham quyén

- Khai thac va dam bao hiéu luc, tiét kiém va hiéu qua kinh té trong viéc quan ly va sir dung
tai san Nha nudc

I11. TAI LIEU VIEN DAN

Can cur Luat Quan ly, str dung tai san Nha nudc ngay 03/6/2008;

Can ctit Nghi dinh s6 52/2009/ND-CP ngay 03/6/2009 ctia Chinh phu quy dinh chi tiét va huéng
dan thi hanh mot sb diéu cia Luat quan ly, st dung tai san nha nudc;

Can ctr Nghi dinh s6 04/2016/ND-CP ngay 6/01/2016 cua Chinh pha vé viée stra d6i, bd sung
mot s6 Diéu ctia Nghi dinh s6 52/2009/ND-CP ngay 03/6/2009 ciia Chinh phu quy dinh chi tiét
va huéng dan thi hanh mot sé diéu ciia Luat quan 1y, sir dung tai san nha nudc;

Cin cit Nghi dinh s6 16/2015/ND-CP ngay 14/02/2015 ctia Chinh phi quy dinh co ché tu chi
cua don vi su nghi¢p cong lap;

Can ctr Quyét dinh s6 62/2001/QD-TTg ngay 25/4/2001 cua Thi tuéng Chinh phu vé doi tén
truong Pai hoc Su pham Vinh thanh trudong Pai hoc Vinh;

Can ctr Quyét dinh sé 70/2014/QD-TTg ngay 10/12/2014 ctia Tha twéng Chinh phu ban hanh
Diéu 1é truong dai hoc;

Can ctt Thong tu s6 23/2016/TT-BTC ngay 16/02/2016 ctua B Tai chinh huéng din mot sb
n6i dung vé quan 1y, sir dung tai san nha nudce tai don vi su nghiép cong lap;
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Can ctr Quyét dinh s6 1386/QD-DHV ngay 22/4/2015 cia Hiéu truéng Trudng Dai hoc Vinh
vé viéc ban hanh Quy ché td chirc va hoat dong cua Truong Pai hoc Vinh;

IV.CAC TU VIET TAT

V. NOQI DUNG
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5.1: Luwu dd sira chira tai san

QuUY TRINH SUA cHOA TAT SAN/THIET BI THI NGHIEM

(Co gia tri 16n.....)

Bion vi stF dung tai san

Phong QT&DT

Phong KHTC

Hiéu trwdeng

Biorn vi sira chika

|

1. Viét phiéu dé xuat
slra chifa

Khéng duyét

3. Duyét

Y

2. Tdng hop, xin ¥ 1
kién J

Duyét

v
4_L4p ké hoach sira

Khéng duyét

5. Duyét

Y

chira

Duyét

6. Lap du trd kinh phi

7. Thdm dinh du tri
kinh phi

Khéng duyét

3. Duyét

h 4

10. Thurc hién sira

P
>

chira

11. Nghiém thu ban
giao

12. Thanh todn

5.2 Dién giai:

Bwoc

Noi dung cong viéc

Két qua thuc hién

(biéu miu)

Thot gian
hoan thanh

(1)

(2)

(4)

©)

chira: b

theo doi

Tiép nhdn yéu cau sika

inh ky hang

1 nam/ dot Xuat, trén co s&

tinh hinh st

dung, khai thac va sira

bon vi
sur dung
tai san;

MB.QTDT.SC001/2
021
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Bwoc

Noi dung cdng viéc

Trach
nhiém

Két qua thyc hign
(bieu mau)

Thoi gian
hoan thanh

chira tai san, cac bo phan
c6 trach nhiém dé xuit
tai san can duoc stra
chira, gui vé P.QTDT
theo mau
MB.QTDT.SC001/2021.
Thoi gian thuc hién
thang 6, thang 12 hang
nam va khi bo phan cé
nhu cau.

P.QTPT

Xay dung ké hoach sira
chia: P.QTDT co trach
nhiém tiép nhan va kiém
tra d& nghi cua cac bo
phan vé viéc stra chita

CSVC. Xay dung ké
hoach sura chira CSVC
theo mau
MB.QTDT.SC002/2021
trinh Hi¢u truong phé
duyét dé thuc hién. Thoi
gian thuc hién thang 6,
12 hang nam /khi phat
sinh nhu cau.

Déi vai cac dé xuat can
dugc stra chira cua cac
bo phan, Trudng
P.QTDT xay dung ké
hoach thuc hién cham
nhat 1a 15 ngay lam viéc
sau khi tiép

nhan yéu cau, déng thoi
phai phan hoi thoi gian
sta chita dé bo phan dé
Xuat biét.

Néu CSVC dang con
thoi gian bao hanh thi
P.QTDT lién hé bo phan
cung tng dé thuc hién
cdng tac bao hanh theo
thoa thuan.

P.QTDT

MB.QTDT.SC002/2
021

15 ngay lam
Viéc

Phé duyét: Hiéu trudng/
NDUQ xem xet phé
duyét ke hoach stra chira.

Hiéu
truong/
NDbUQ;

03 ngay
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Bwoc

Noi dung cdng viéc

Trach
nhiém

Két qua thyc hign
(bieu mau)

Thoi gian
hoan thanh

Néu chua thong nhat voi
ké hoach, Hiéu truong tra
vé P.QTDT dé chinh stra
hoan thién, trinh Hiéu
truong ky lai. Thoi gian
chinh sura khdng qué 03
ngay lam viéc.

Thyc hién sira chira:
Can ctr ké hoach duoc

Hiéu truong phé duyét,
Trudng/ph6 P.QTDT
trién khai ké hoach sura
chita CSVC, cu thé nhu
sau:

Nhirng cbng viéc nhan
vién P.QTDT thuc hién
duoc: P.QTDT tién hanh
lap du tru kinh phi cu thé
cho tirng loai cbng viéc,
trinh Hi¢u trudng/NDUQ
phé duyét va thuc hién
hop dong giao khoan.

Nhitng cong viéc stra chira
phuec tap phai thué ngoai:
Truéng/ phé P.QTDT yéu
cau mot sé bo phan bén
ngoai xay dung du toan;
xem xét, danh gia, lya chon
b phan c6 gid bao hop ly
va dam bao céc yéu cau vé
stra chira trinh Hiéu
truéong/NDUQ phé duyét,
ky hop dong dé thuc hién
theo mau
- P.QTDT theo doi, nghiém
thu va thanh toan theo quy
dinh hién hanh.

P.QTPT

Nghiém thu, ban giao
dwa vao swr dung:

- Can ctr hop ddng va
théng bao cua nha cung
cap; P.QTDT t6 chirc
nghiém thu tai san, thanh
phan gom: Dai dién

B6 phan
lién
quan;
P.QTDT

MB.QTDT.SC004/2
021
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Bwoc

Noi dung cdng viéc

Trach
nhiém

Két qua thyc hign
(bieu mau)

Thoi gian
hoan thanh

P.QTDT, dai dién bo
phan dugc trang bi tai
san (dbi véi TSCD), dai
dién don vi stra chira
MB.QTDT.SC003/2021.
- Viéc nhan ban giao
TSCD (tir don vi sira
chira cho bd phan sur
dung) can phai dam bao
cac y&u cau sau: chuan
bi day du cac diéu kién
dé lap dat tai san; tiép
nhan day du céc tai liéu
(huéng dan sir dung, van
hanh) va phu kién kém
theo may, thiét bi néu
thay thé méi. Tai san
phai dugc van hanh thi
nghiém, hiéu chinh dé
dat duoc cac thong sb
lam viéc theo y&u cau
stra chira; trong truong
hop viéc sira chira tai san
do don vi stra thuc hién,
phai cé su gidm sat cua
chuyén vién P.QTDT va
dai dién bo phan st dung
tai san.

Ldp hé so thanh todn,
dwa tai san vao s
dung: P.KHTC lap hd
so thanh todn theo Qui
trinh Tam ng, thanh
toan, ghi s6 TSCP theo
biéu theo quy trinh thanh
toan cua P.KHTC Bo
phan st dung tai san
cung P.QTDT ky vao sb
tai san da sira chira .

P.KHTC

4.2.3: MAau biéu kém theo

336




Thoi gian

TT | Tén biéu mau/Hb so M4 sé Noi luu Iru toi
thieu
o ® @) @ )
1 | Phiéu d& nghi stra chira | MB.QTDT.SC001/2021 | Phong QTDT | 1 nam
2 Eiengﬁ“’h stra chra thiet | \ /s THT.$C002/2021 | Phong QTDT | 1 nam
g | Penghiviecluachon |\ o rHT 50003/2021 | Phong QTDT | 1 nam
don vi stra chira
Bién ban nghiém thu va
5 | ban giao tai san thiét | MB.QTDT.SC004/2021 | Phong QTDT | 1 nam

bi...
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o MB.QTDT.SC001/2021
TRUONG PAI HOC VINH CONG HOA XA HOI CHU NGHIA VIET NAM
BO PHAN:.....cceevvenennnen. Poc lap — Tw do — Hanh phlc

) ) _Nghé An, ngay  thing ndm 202
PHIEU PE NGHI SUA CHUA
Kinh giri: Phong Quan tri va Dau tw

BO PRAN. ..., dé nghi duoc stra chita trang thiét bi, vat dung
sau:

T , ‘ S6 cua phong co tai

T | Tén thiét bi can sua chira san can stra chira Tinh trang hu hong

2

3

Y&u cau vé thoi gian hoan thanh:.......................... /.

TRUONG BQ PHAN NGUOI PE NGHI

Phan theo déi caa Té Kiém tra:
Cdng tac kiem tra:

Tén NV kiém tra | D& xuét ciia NV kiém tra (vé k§

thuat va tién do hoan thanh) Y kien cua lanh dao P.QTDT
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TRUONG DAl HOC VINH

Nghé An, ngay

o MB.QTDT.SC002/2021
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phuc

KE HOACH SUA CHUA TRANG THIET BI NAM ...

thang nam 202

DU KIEN NHU CAU CHO NAM Thuyét minh
........ nhu cau s
Tén thiét bi dung (Kem theo
(Ghi 16 tiéu chun kg Du N thuyet minh
13 n - . s A . A - Thoi nhu cau sua
thuat, qui cach, ky mé Can sua chira nang | kien gian Sira | chira cu thé cho
hi¢u...) cap (so lugng)) klr:,h chita tirng ' ,
P loai thiét bi caa
cac bo phan)
5
&) 2) 3) @ | © 6)
|. THIET BI PHUC VU
CHO PHONG HOC
01
02
Il. THIET BI PHUC VU
CHO QUAN LY
01| ..oon.....
02
03
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o MB.QTDT.SC003/2021
TRUONG PAI HOC VINH CONG HOA XA HOI CHU NGHIA VIET NAM
BO PHAN:.....cceevvenennnen. DPoc lap — Tw do — Hanh phlc

Nghé An, ngay thing nam 202

PE NGHI
Ve viéc chon don vi stra Chira ...cccevevveiiniiiiiniiiinennnnnn.

Kinh gtri: Hiéu truong Truong Pai hoc Vinh

Can ct To trinh vé viéc dé nghi sira chita thiét bi ..................... da duoc Ban Giam
hiéu duyét, Phong Quan tri va Dau tunhan dugc 03 ban bo gia sira chira thiét bi cua 03
cong ty sau:

1T Cong ty Bao gia
1
2
3
Theo céc bdo gid trén, CONG Ly ......ccovvvivniiiiiiiiin., la don vi cé ban béo gia th‘ép
nhat va dich vy stra chira nhu 02 cong ty con lai. Phong Quan tri va Dau tukinh dé
nghi Hi¢u truong duyét chon Congty .....c.ovvvviniiniinnnn.... la don vi trién khai thyc

hién stra chira hé théng san pham trén.
Xin tran trong cam on!

HIEU TRUONG TP QUAN TRI VA PAU TU
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A

Ong

TRUONG DPAI HOC VINH

~_ MB.QTDT.SC004/2021
CONG HOA XA HQI CHU NGHIA VIET NAM

Poc 1ap — Tw do — Hanh phuc

Nghé An, ngay thang nam 202

BIEN BAN NGHIEM THU VA BAN GIAO TAI SAN, THIET BI
Hoém nay, ngay ..... thang ..... ndm ..... , tai Trudng Dai hoc Vinh, ching toi gom:

1. BENGIAO: oottt
Ong/Ba ..o

2. BEN NHAN: L...ooiiiiiiiiiiiiei e,

ChiCVu: .o,

ChiCVu: .o

! q ’ ChiCVu: .o,
Tién hanh kiém tra va giao nhan thiét bi sau:

TT

TEN VAT TU, THIET BI MA SO,
TINH NANG, KY THUAT

DVT

Tinh trang thiét

sk bi dung cu

BAO
HANH

GHI
CHU

1

TONG CONG

BaANG CREE: vevvnernnernieieerneerneerseeseerneerneerseesneesseersnesnes
- C4c yéu cau vé thiét bi:
+ Thiét bi dam bao;
+ Bao hanh thiét bi:
- Tinh trang ban giao, nghiém thu: Thiét bi dap ung cac yéu cau trén ;
- Pé nghi: Pua vao quan Iy va sir dung thiét bi;
- Céc bén cung théng nhat vai ndi dung trén.
Bién ban nghiém thu, ban giao thiét bi diroc 1dp thanh 04 ban cé gia tri nhw nhau.

BEN GIAO BEN NHAN BAN GIAO

VI.QUAN LY RUI RO:

PHONG QTPT

T

Noi dung rii ro

Bién phap phong riii ro
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HE THONG QUAN LY CHAT LUONG M4 so:

TRUONG DAI HOC VINH Lan ban hanh:
Ngay hiéu luc: XX/XX/XXXX
QUY TRINH KIEM KE TAI SAN Trang: X/XX

Bién soan Xem xét Phé duyét
Chir ky
Ho tén Phan Thi Thu Hién Nguyén Hitu Sang
Chuc danh Chuyén vién Trudng phong

I. MUC PICH VA PHAM VI AP DUNG

1.5. Muc dich:

Quy trinh nay thng nhat cong tac quan ly tai san nham duy tri cac hoat dong tai Trudng

Pai hoc Vinh (sau day goi tit 1a Truong PHV). Quan 1y co s vat chat bao gom cac noi
dung: mua sam, sir dung/van hanh, stra chira, duy tu/bao dudng, thu hoi, diéu chuyén, kiém

ké, thanh ly.

1.6. Pham vi 4p dung:

1. Quy trinh nay duoc 4p dung cho tat ca cac b phan truc thude Truong Pai hoc Vinh.

2. Tat ca cac don vi ca nhan dugc giao quan ly va str dung tai san thuoc su quan ly cua
Truong Pai hoc Vinh phai thuc hién theo quy trinh nay

Il. NGUYEN TAC CHUNG

Phong Quan tri va Pau tu chiu trach nhiém to chic thyc hién cing véi sy phol hop véi cac
don vi trong toan trudong nham thuc hién dung quy trinh gitip cho viéc mua sam, sir dung,
van hanh, sira chira, duy tu, bao dudng, thu hoi, diéu chuyén, kiém ké, thanh 1y tai san mot
cach c6 hiéu qua nhat, nham thuc hién thong nhit quan ly vé tai san caa Truong Pai hoc
Vinh dam bao tudn thii cac quy dinh cua phap luat va huéng dan cua co quan Nha nuéc co
tham quyén

- Khai thac va dam bao hiéu luc, tiét kiém va hiéu qua kinh té trong viéc quan ly va sir dung
tai san Nha nudc

I11. TAI LIEU VIEN DAN

Can cur Luat Quan ly, str dung tai san Nha nudc ngay 03/6/2008;

Can ctit Nghi dinh s6 52/2009/ND-CP ngay 03/6/2009 ctia Chinh phu quy dinh chi tiét va huéng
dan thi hanh mot sb diéu cia Luat quan ly, st dung tai san nha nudc;

Can ctr Nghi dinh s6 04/2016/ND-CP ngay 6/01/2016 cua Chinh pha vé viée stra d6i, bd sung
mot s6 Diéu ctia Nghi dinh s6 52/2009/ND-CP ngay 03/6/2009 ciia Chinh phu quy dinh chi tiét
va huéng dan thi hanh mot sé diéu ciia Luat quan 1y, sir dung tai san nha nudc;

Cin cit Nghi dinh s6 16/2015/ND-CP ngay 14/02/2015 ctia Chinh phi quy dinh co ché tu chi
cua don vi su nghi¢p cong lap;

Can ctr Quyét dinh s6 62/2001/QD-TTg ngay 25/4/2001 cua Thi tuéng Chinh phu vé doi tén
truong Pai hoc Su pham Vinh thanh trudong Pai hoc Vinh;

Can ctr Quyét dinh sé 70/2014/QD-TTg ngay 10/12/2014 ctia Tha twéng Chinh phu ban hanh
Diéu 1é truong dai hoc;

Can ctt Thong tu s6 23/2016/TT-BTC ngay 16/02/2016 ctua B Tai chinh huéng din mot sb
n6i dung vé quan 1y, sir dung tai san nha nudce tai don vi su nghiép cong lap;
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Can ctr Quyét dinh s6 1386/QD-DHV ngay 22/4/2015 cia Hiéu truéng Trudng Dai hoc Vinh
vé viéc ban hanh Quy ché td chirc va hoat dong cua Truong Pai hoc Vinh;

IV.CAC TU VIET TAT

V. NOQI DUNG

5.1 Luu do:

QUY TRINH KIEM KE TAI SAN/THIET BI THI NGHIEM

Phong QT&DT Hoi dong kiém ké Pon vi siF dung tai san Hiéu tredng

1. Tham muru Hi
dong Kiém ké tai san
(Quy trinh B.1)

A 4

2. Xay dung Ké
hoach kiem ké

A 4

3. Giri danh séch tai
san, ke hoach kiem
ké cho BVSDTS

4. Tw thire hign kiém

ké

N T

5. Kiém ké theo ké
hoach

A 4

6. Hodn thanh bién

ban kiém ké
Y
7. Tdng hop bao cdo Ky duyét
kiém ké (QT.CS.003/2021)

A4. Quy trinh cdp
nhat minh chirng

QT.CS.004/2021

o
5.2 Dién giai:
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Bwoc

Noi dung cong viéc

Tréach
nhi¢m

Két qua thuc hién
(bieu mau)

Thoi gian
hoan
thanh

(1)

(2)

(3)

(4)

)

Thanh lgp Héi dong kiém
ké, danh gia tai san: Can
ctr ké hoach cong tac nim,
Truéong P.QTDT dé xuit
Hiéu truong quyét dinh
thanh lap Hoi dong kiém
ké, danh gia TS cb dinh
nam (goi tat 12 Hoi ddng)
theo biéu
MB.QTDT.KK001/2021.
Thaoi gian thuc hién thang
12 hang nam.

P.QTDT

MB.QTDT.KK001/2021

Xay dwng ké hoach kiém
ké, thgec hién kiém ké:
Thuong truc Hoi ddng xay
dung ké hoach kiém ké
trinh Chu tich Hoi dong
phé duyét theo biéu
MB.QTDBT.KK001/2021.
Cian ctr ké hoach kiém ke,
Hoi dong trién khai ké
hoach trén nguy@n tic tuan
tha cac qui dinh cua Nha
nuéc vé cong tac kiém ké
danh gia tai san. Thoi gian
thuyc hién thdng 1 hang
nam.

P.QTDT

MB.QTDBT.KK002/2021

30 ngay

Bé&o céo két qud kiém keé:
Thudng trc Hoi dong can
ctr két qua kiém ke, xay
dung du thao béo céo két
qua kiém ke, lay y kién
gop y bao cao thdong qua
cudc hop Hai déng; chinh
stra, bo sung, hoan thién
trinh Chu tich hoi dong ky
duyét. Thoi gian thuc hién
cham nhat 1a 10 ngay 1am
viéc sau khi két thuc dot
kiém ké.

10 ngay
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i N . Tréach Két qua thuc hién Thoi gian
Buwéc Noi dung cong viéc " Z % hoan
nhiém (bieu mau) .
* thanh
Luu hé so: Toan bo hd so | P.QTDT
4 kiem ké duoc Iuu tai |P.KHTC
P.KHTC va P.QTDT.

5.3 : Biéu miu kém theo
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~_ Mau MB.QTPT.KK001/2021
TRUONG PAI HOC VINH CONG HOA XA HOI CHU NGHIA VIET NAM
BO PHAN:.....cceeuvenennnen. Doc lap — Tw do — Hanh phlc

Nghé An, ngay thing nam 202

QUYET PINH
Vé viéc thanh 1ap Hai ddng kiém ké tai san nim 202...
HIEU TRUONG TRUONG DAI HOC VINH

Can ctr Luat Quan ly, st dung tai san cong sé 15/2017/QH14 ngay 21/06/2017 cua Québc
hoi Nudc Cong hoa x& hoi chu nghia Viét Nam;
Can cur Luat Ké toan sb 88/2015/QH13 ngay 20/11/2015 ciia Qudc hoi Nudc Cong hoa x&
hoi chu nghia Viét Nam;
Vin ctr Luat Gido duc dai hoc s6 08/2012/QH13 ngay 18/6/2015cuar Québc hoi Nudc Cong
hoa xa hoi chu nghia Viét Nam;
Vin cir Luat sira doi b sung mét sé diéu cua Luat Gido duc dai hoc sb 34/2018/QH14
ngay 19/11/2018 caa Québc hoi Nudc Cong hoa x& hoi chu nghia Viét Nam;
Can ctr nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 caa Chinh phu quy dinh chi tiét
va hudng dan thi hanh mét sé diéu cua Luat ké Toan;
Can cir Nghi dinh s6 99/2019/ND-CP ngay 30/12/2019 ciia Chinh phu quy dinh chi tiét va
huéng dan thi hanh mot sé diéu caa Luat sira doi, bd sung mot sé diéu caa Luat Gido duc
dai hoc;
Can cir Quyét dinh s6 62/2001/QB-TTg ngay 25/04/2001 cua Thu tuéng Chinh pha veé
viéc ddi tén truong PHSP Vinh thanh truong Pai hoc Vinh
Can ctr thong tu cua s6 45/2018 TT-BTC ngay 7/5/2018 cua Bo Tai chinh vé viéc ché do
quan ly, tinh hao mon, khau hao tai san ¢é dinh tai co quan nha nuéc
Can ctr thong tu ciia s6 89/2010/TT-BTC ngay 16/06/2010 cua Bo Tai Chinh hudng dan
ché do bao céo cong khai quan ly , st dung tai san nha nudc tai co quan nha nude, don vi
su nghiép cong lap, t6 chirc dugc giao quan ly, sir dung tai san nha nudc;
Thong tu s6 107/2017/TT-BTC ngay 10/10/2017 ctia Bo Tai chinh huéng dan ché do ké
toan hanh chinh, sy nghiép
Can ctr Quyét dinh sé 1016/QD-DHV, ngay 22/10/2018 cua Hiéu truéng Truong Dai hoc
Vinh ban hanh quy ché t6 chtic va hoat dong caa Trudng Pai hoc Vinh;
Xét dé nghi ciia phong Quan tri va Pau tu,
QUYET PINH:
Piéu 1: Thanh lap Hoi dong kiém ke tai san trudong Pai hoc Vinh ndm 202... gdm cac dong
chi c6 tén (Danh sach kem theo).
Piéu 2:Quyén han va trach nhiém cua cac t6 kiém ké
Cac t6 kiém ké cd trach nhiém thuc hién kiém ké toan bo tai san, vat tu, vat liéu, cong cu
dung cy, tién vén tai trudng dén 0 gio ngay 01/01/202...theo dung quy dinh ctia Nha nudc,
bao cao sé liéu vé hoi dong kiém ké nha truong trude ngdy 16/02/2021. Trong qué trinh
thuc hién, céac t6 kiém ké cd thé xin diéu dong thém cac thanh vién khac thugc phong, ban,
trung tim dé kip hoan thanh cong viéc.
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- Phan loai danh gia tai san, vat tu hang hoa, cong cu dung cu dbi chiéu thuc té vai sb sach
néu cd chénh léch phai néu rd ly do, nguyén nhan va trach nhiém cuaa ca nhan c6 lién quan
- Panh gia chat lugng céc loai tai san, vat tu, hang hoa, cong cu dung cu va néu ra cac kién
nghi xtr ly
Piéu 3: Quyét dinh nay co hiéu luc tir ngay ky.
Truong phong Ké hoach — Tai chinh, Truong phong Hanh chinh Tong hop, Trudng cac
don vi c6 lién quan va c&c ca nhan c6 tén tai Diéu 1 chiu trach nhiém thi hanh quyét dinh
nay ./.
Noi nhén: HIEU TRUONG
- Nhu Piéu 3
- Luu: HCTH.

347



~_ Méau MB.QTPT.KK002/2021
TRUONG PAI HOC VINH CONG HOA XA HOI CHU NGHIA VIET NAM
BO PHAN:.....ccoevvunennnnen. Doc lap — Tw do — Hanh phlc

Nghé An, ngay thing nam 202

THONG BAO
Vé viéc kiém Kké tai san Nha trudng niam 202..
Kinh gri: Cac Khoa, Vién, Phong, Ban.

Thuce hién cha truong cua Tong Lién doan Lao dong Viét Nam vé viéc kiém ké tai san cua
cac don vi dinh Ky vao cudi nam tai chinh véi muyc dich theo ddi, quan ly, sir dung va tinh
hao mon tai san theo dung quy dinh cua Nha nudc. Hiéu truong Nha truong yéu cau:
1. Lanh dao cac Khoa, Phong, Bo mon ra soat, kiém ké va ké khai tai san c6 dinh tai b
phan minh, d6i chiéu lai vai thé tai san cua Nha truong (dinh kém theo).
2. Phong Quan tri va Pau tu, Phong Ké hoach Tai chinh phéi hop va cac bo phan c6 lién
quan tién hanh kiém ké thuc té, doi chiéu véi ban ké khai cua cac bo phan dé xac dinh
chinh xac tai san hién co.
3.Thoi gian kiém ke tir ngay ... d@én hét ngay ....
4. Cac Khoa, Phong, B mon va céac ca nhan c6 lién quan phdi hop, to chic va thuc hién
nghiém thdng bao nay.

Noi nhan: HIEU TRUONG

-BGH (d¢é bao céo);

-Céc Khoa, Phong, Bo mon;

-Luu: VT.

VI. QUAN LY RUI RO

TT | Noi dung rii ro Bién phap phong rii ro
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HE THONG QUAN LY CHAT LUONG M4 s6:

TRUONG PAI HOC VINH Lan ban hanh:
Ngay hiéu luc: XX/XX/XXXX
QUY TRINH THANH LY TAI SAN | Trang: X/XX

Bién soan Xem xét Phé duyét
Chir ky
Ho tén Phan Thi Thu Hién Nguyén Hitu Sang
Chuc danh Chuyén vién Trudng phong

I. MUC PiCH VA PHAM VI AP DUNG

1.7. Muc dich:

Quy trinh nay thng nhat cong tac quan ly tai san nham duy tri cac hoat dong tai Trudng

Pai hoc Vinh (sau day goi tit 1a Truong PHV). Quan 1y co s vat chat bao gom cac noi
dung: mua sam, sir dung/van hanh, stra chira, duy tu/bao dudng, thu hoi, diéu chuyén, kiém

ké, thanh ly.

1.8. Pham vi 4p dung:

1. Quy trinh nay duoc 4p dung cho tat ca cac b phan truc thude Truong Pai hoc Vinh.

2. Tat ca cac don vi ca nhan dugc giao quan ly va str dung tai san thuoc su quan ly cua
Truong Pai hoc Vinh phai thuc hién theo quy trinh nay

Il. NGUYEN TAC CHUNG

Phong Quan tri va Pau tu chiu trach nhiém to chic thyc hién cing véi sy phol hop véi cac
don vi trong toan trudong nham thuc hién dung quy trinh gitip cho viéc mua sam, sir dung,
van hanh, sira chira, duy tu, bao dudng, thu hoi, diéu chuyén, kiém ké, thanh 1y tai san mot
cach c6 hiéu qua nhat, nham thuc hién thong nhit quan ly vé tai san caa Truong Pai hoc
Vinh dam bao tudn thii cac quy dinh cua phap luat va huéng dan cua co quan Nha nuéc co
tham quyén

- Khai thac va dam bao hiéu luc, tiét kiém va hiéu qua kinh té trong viéc quan ly va sir dung
tai san Nha nudc

I11. TAI LIEU VIEN DAN

Can cur Luat Quan ly, str dung tai san Nha nudc ngay 03/6/2008;

Can ctit Nghi dinh s6 52/2009/ND-CP ngay 03/6/2009 ctia Chinh phu quy dinh chi tiét va huéng
dan thi hanh mot sb diéu cia Luat quan ly, st dung tai san nha nudc;

Can ctr Nghi dinh s6 04/2016/ND-CP ngay 6/01/2016 cua Chinh pha vé viée stra d6i, bd sung
mot s6 Diéu ctia Nghi dinh s6 52/2009/ND-CP ngay 03/6/2009 ciia Chinh phu quy dinh chi tiét
va huéng dan thi hanh mot sé diéu ciia Luat quan 1y, sir dung tai san nha nudc;

Cin cit Nghi dinh s6 16/2015/ND-CP ngay 14/02/2015 ctia Chinh phi quy dinh co ché tu chi
cua don vi su nghi¢p cong lap;

Can ctr Quyét dinh s6 62/2001/QD-TTg ngay 25/4/2001 cua Thi tuéng Chinh phu vé doi tén
truong Pai hoc Su pham Vinh thanh trudong Pai hoc Vinh;

Can ctr Quyét dinh sé 70/2014/QD-TTg ngay 10/12/2014 ctia Tha twéng Chinh phu ban hanh
Diéu 1é truong dai hoc;

Can ctt Thong tu s6 23/2016/TT-BTC ngay 16/02/2016 ctua B Tai chinh huéng din mot sb
n6i dung vé quan 1y, sir dung tai san nha nudce tai don vi su nghiép cong lap;
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Can ctr Quyét dinh s6 1386/QD-DHV ngay 22/4/2015 cia Hiéu truéng Trudng Dai hoc Vinh
vé viéc ban hanh Quy ché td chirc va hoat dong cua Truong Pai hoc Vinh;
IV.CAC TU VIET TAT
V. NOI DUNG
5.1.Thanh ly tai san:

Tai san hét han sir dung, tai san khdng c6 nhu cau sir dung nhung khong thé diéu chuyén
cho bo phan khéc sir dung, tai san da hu hong khdng thé sir dung duoc hoic chi phi sira chira
qua 16n khéng bao dam hiéu qua.
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5.2. Luu do:

QUY TRINH THANH LY TAL SAM/THIET BI THI NGHIEM

Bion vi stF dung tai san

Phong QT&DT

Phong KHTC

H6i dong thanh Iy tai san

Higu trireeng

°
!

1. Viét phidu 98 xust
thanh ly

. Tdng hop, 1ap dan

2 h
sach tai sdn thanh Iy

J. Tham muru Hoi
dong Kiem ké tdi san
(Quy trinh B.1)

4. Kiém tra, ddnh gia
tinh trang tai san
thanh Iy

5. Y&u céu gidi trinh
cia don vi siF dung

ﬁ
i trinh

6. Gia

Khdng duyé

7. Duyét

12. Hodn thién ho so

Y

Duyét

8. Béo cdo, 98 xuat
phirong dn thanh ly

téi zan

Khdng duyét

Duyét

Y

«[11. Hoan thién ho 50}

10. Thuc hién thanh
Iy tai san

5.3 Dién giai:

Buwéc Noi d

ung cong viéc

Trach nhiém

Két qua thuc hién
(bieu mau)

Thot gian

hoan
thanh

1)

(2)

3)

(4)

()

Kiém tra

Tiép nhdn yéu cau,

tinh trang cua

tai san thanh ly: Can ct
bao céo két qua kiém ké
tai san hang nim/ Giay
dé nghi thanh 1y tai san

P.QTDT

MB.QTDT.TL001/2021
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Bwoc

Noi dung cdng viéc

Trach nhiém

Két qua thuc hién
(bieu mau)

Thot gian
hoan
thanh

cua cac bo phan theo
biéu
MB.QTDBT.TL001/2021;
Chuyén vién quan ly
CSVC cua P.QTDT phbi
hop véi cac bo phan cé
tai san dé nghi thanh Iy
cung kiém tra mutrc do
hu héng va déi chiéu véi
s6 sach quan ly tai san
tai b6 phan va cua
Trudng, trén co sé do
théng ké danh muc tai
san can thanh ly trinh
Truong P.QTDT xem
Xeét.

Lap danh muc tai san can
thanh ly, thanh ldp hgi
dong thanh Iy: Truong P.
QTPT phdi hop véi
Truong P.KHTC lap dé
xuat thanh ly tai san theo
biéu
MB.QTDT.TL002/2021

- Can clr két qua phé duyét
cua Hiéu trudng, Truong
P.KHTC lap dé xuét trinh
Hiéu truong/NDUQ ky
quyét dinh thanh lap Hoi
d6ng thanh 1y tai san cua
Truong (goi tat 12 Hoi
d6ng) theo biéu
MB.QTDT.TL003/2021
Thanh phan Hoi dong
gom: dai dién Ban giam
hiéu, P.QTOT,
P.KHTC,Truong ban
Thanh tra va Phép ché.

Hiéu
treong/NBUQ
P.QTDT;
P.KHTC

MB.QTDT.TL002/2021

MB.QTDT.TL003/2021

Thuec hién thanh ly tai
sdn: Hoi dong thuc hién
cac nhiém vu sau:

Tién hanh kiém tra, danh
gié hién trang tai san, lap

HDKKTS

MB.QTDT.TL004/2021
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Bwoc

Noi dung cdng viéc

Trach nhiém

Két qua thuc hién
(bieu mau)

Thot gian
hoan
thanh

bao cdo va dé xuit phuong
an thanh ly tai san trinh
Hiéu truong/ Chu tich Hoi
ddng quyét dinh theo biéu
MB.QTDT.TL003/2021
Thuc hién thanh ly tai

san theo dung qui dinh
hién hanh vé thanh ly tai
san.

B&o céo:

Truong P.KHTC lap bao
céo guri Hiéu truong vé
tinh hinh thanh ly TSCD
trong nam cung ky véi bao
céo kiém ké TSCP hang
nam. (Pinh kem danh muc
tai san da thanh 1y).

P.KHTC

Luu hé so Hoi dong
chuyén ho so dén
P.QTDT, b phan c6 tai
san thanh ly va P.KHTC
dé ghi giam tai san trong
s6 sach tai bo phan va caa
Truong.

P.QTDT;
P.KHTC

5. 4: M4u biéu kém theo

TT

Tén biéu mau/Ho so

M3 sé

Noi luu

Thai gian
lwu toi
thiéu

1)

)

®3)

(4)

()

Giay thanh Iy tai san ¢
dinh

MB.QTDT.TL001/2021

Phong QTDT

1 nam

Danh muc tai san dé
nghi thanh ly

MB.QTDT.TL002/2021

Phong QTDT

1 nam

Quyét dinh thanh lap

san nam 202...

Hoi déng thanh ly tai

MB.QTDBT.TL003/2021

Phong QTDT

1 nam

Danh muc tai san dé
nghi thanh ly

MB.QTDT.TL004/2021

Phong QTDT

1 nam
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TRUONG PAI HOC VINH
BO PHAN:.....ccevveeennnnens

Kinh gui: - Ban Giam hiéu;
- Phong K& hoach tai chinh:

- Phong Quan trj va Dau tu .
Bophan.................. dugc giao cho quan Iy mot s tai san cb dinh dé phuc vu cho hoat
dong dao tao cua Nha truong. Hién nay, mot s6 tai san ¢ dinh da hét thoi han str dung
hoac hong hoc 16n khdng thé stra chira, khic phuc dugc.
Vi vdy, dé nghi Ban Giam hiéu, Phong KHTC, Phong QTDT cho phép thanh 1y mot s6

tai san ¢ dinh nhu sau:

o MB.QTDT.TL001/2021
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

Nghé An, ngay

DANH MUC TSCP PE NGHI THANH LY

thang nam 202

£ < - ~ | Giatri
Tén, dic diém, ky hiéu s§ | >0 | Nam | Nam | Nguyen| ~c,
TT bVvT hiéu san sur gia .
TSCD eong| rsep| xudt| dung | (@sng) |\
ing g (dong)
2
Téng cong
Xin trén trong cdm on./.
Bé phdn
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TRUONG PAI HOC VINH

MB.QTDT.TL002/2021

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

Ngh¢é An, ngay

thang nam 202

DANH MUC TAI SAN KHAC (TRU TRY SO LAM VIEC, CO SO HOAT DONG SU NGHIEP
VA XE © TO) BE NGH| THANH LY

Gia tri theo s0 sach ké
toan(ngan dong)

Hién trang str dung(céi, chiéc)

Ngay, Nguyén gia Gia HD su nghiép
Nudc | Nam | thang, ‘ ‘ tri

Ky |san san | namsu | Nguon | Nguon | con Kinh | Khéng | Hb
Tai san hiéu | xuat xuat | dung NS khéac lai | QLNN| doanh | KD khac
1 2 3 4 5 6 7 8 |9 10 11 12
1- Tai san
2- Tai san
3- Tai san
Tong
cong:

TRUGNG PHONG KHTC

TRUONG PHONG QTDT
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o MB.QTBT.TL003/2021
TRUONG PAI HOC VINH CONG HOA XA HOI CHU NGHIA VIET NAM
BO PHAN:.....cceevvenennnen. Poc lap — Tw do — Hanh phlc

Nghé An, ngay thang nam 202

Vé viéc thanh lap Héi dong thanh ly tai san nim 202...
HIEU TRUONG TRUONG PAI HOC VINH
Can ctr Luat Quan ly, st dung tai san cong s6 15/2017/QH14 ngay 21/06/2017 cua Qudc
hoi Nudc Cong hoa xa hoi chi nghia Viét Nam;
Can clr Luat Ké toan sb 88/2015/QH13 ngay 20/11/2015 cua Qudc hoi Nudc Cong hoa
xa hoi chu nghia Viét Nam;
Vin ctr Luat Gido duc dai hoc sé 08/2012/QH13 ngay 18/6/2015cuar Quéc hoi Nudc
Cong hoa xa hoi chu nghia Viét Nam;
Vin ctr Luat sira doi bo sung mot sé diéu cua Luat Gido duc dai hoc s6 34/2018/QH14
ngay 19/11/2018 caa Québc hoi Nudc Cong hoa x& hoi chu nghia Viét Nam;
Can ct nghi dinh s 151/2017/ND-CP ngay 26/12/2017 ciia Chinh phu quy dinh chi tiét
va huéng dan thi hanh mot sé diéu cua Luat ké Toan;
Can ct Nghi dinh s6 99/2019/ND-CP ngay 30/12/2019 cua Chinh phi quy dinh chi tiét
va hudng dan thi hanh mot sé diéu cua Luat stra dbi, bo sung mot sé diéu cua Luat Gido
duc dai hoc;
Can cir Quyét dinh s6 62/2001/QD-TTg ngay 25/04/2001 cua Thu tuéng Chinh phu vé
viéc ddi tén truong PHSP Vinh thanh truong Pai hoc Vinh
Can ct thong tu ctia s6 45/2018 TT-BTC ngay 7/5/2018 cia Bo Tai chinh vé viéc ché do
quan ly, tinh hao mon, khau hao tai san ¢ dinh tai co quan nha nuéc
Can ctr thong tu cua s6 89/2010/TT-BTC ngay 16/06/2010 ciia Bo Tai Chinh hudéng din
ché do bao céo cong khai quan ly , sir dung tai san nha nudc tai co quan nha nude, don vi
su nghiép cong lap, t6 chirc dugc giao quan ly, sir dung tai san nha nudc;
Théng tu s6 107/2017/TT-BTC ngay 10/10/2017 cua Bo Tai chinh huéng dan ché do ké
toan hanh chinh, sy nghiép
Can ctr Quyét dinh s6 1016/QD-DHV, ngay 22/10/2018 cta Hiéu trudong Trudng Dai hoc
Vinh ban hanh quy ché t chtc va hoat dong caa Trudng Pai hoc Vinh;
Xét dé nghi ciia phong Quan tri va Pau tw.
QUYET DINH:
Piéu 1: Thanh lap Hoi ddng kiém keé tai san trudng Pai hoc Vinh nam 202... gdbm cac
ddng chi c6 tén (Danh sach kém theo).
Piéu 2:Quyén han va trach nhiém cua cac t6 kiém ké
Cac to kiém ké cd trach nhiém thyc hién kiém ké toan bo tai san, vat tu, vat liéu, cong cu
dung cy, tién vén tai truong dén 0 gio ngay 01/01/202. . .theo diing quy dinh cia Nha
nudéc, béo co s6 lidu vé hoi dong kiém ké nha trudng trudc ngdy 16/02/2021. Trong qué
trinh thuc hién, cac té kiém ké cd thé xin diéu dong thém céc thanh vién khéc thudc
phong, ban, trung tdm dé kip hoan thanh cong viéc.
- Phan loai danh gié tai san, vat tu hang héa, cong cu dung cu ddi chiéu thuc té vai so
sach néu c6 chénh léch phai néu rd ly do, nguyén nhan va trach nhiém cua cé nhan c6
lién quan
- Panh gia chat luong cé4c loai tai san, vat tu, hang hoa, cong cu dung cu va néu ra cac
kién nghi xi ly
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Piéu 3: Quyét dinh nay c6 hiéu luc tir ngay ky.

Truéng phong Ké hoach — Tai chinh, Truéng phong Hanh chinh Téng hop, Truéng cac
don vi c6 lién quan va cac ca nhan c6 tén tai Biéu 1 chiu trach nhiém thi hanh quyét dinh
nay ./.

Noi nhan: HIEU TRUONG

- Nhu biéu 3

- Luu: VT, ToC
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o MB.QTBT.TL003/2021
TRUONG PAI HOC VINH CONG HOA XA HOI CHU NGHIA VIET NAM
BO PHAN:.....cceevvenennnen. DPoc lap — Tw do — Hanh phlc

. _!\Ighé An, ngay  thang  nam 202
DANH MUC TAI SAN KHAC (TRU TRU SO LAM VIEC, CO SO HOAT
PONG SU NGHIEP VA XE O TO) PE NGHI HANH LY

- Can ctr thong tu S6: 09/2012/TT-BTC cua Bo Tai chinh vé viéc stra d6i, bd sung Théng
tu s6 245/2009/TT-BTC ngay 31/12/2009 cua Bo Tai chinh quy dinh thuc hién mot sb noi
dung cua Nghi dinh s6 52/2009/ND-CP ngay 03/6/2009 ctia Chinh phu quy dinh chi tiét va
huéng dan thi hanh mot s6 didu cua Luat Quan ly, sir dung tai san Nha nuéc ;
- Can ctr thong tu sd: 23/2016/TT-BTC cua Bo Tai chinh ngay 16/02/2016 huéng dan mot
sb nodi dung vé quan 1y, st dung tai san NN tai don vi SN ¢éng 14p;
- Can cir quyét dinh s6: .../QD-PHV ngay .../.../201... vé viéc thanh lap Ban
thanh ly tai san nam 201... cia Truong DPHV;
- Can ctr bién ban cudc hop ngay ...thang....nam ctia Ban thanh ly tai san.
- Ban thanh Iy tai san da tién hanh xem xét danh muc va ciing théng nhat thanh Iy céc tai

san nhu sau:
Gia tritheo o ké | Hién trang sir dung(céi,
toan(ngan dong) chiéc)
Ngay, Nguyén gia Gia HD su nghiép
Nudc | Nam | thang, ‘ |t
Ky |san san nam st | Nguon| Nguon| con Kinh | Khéng| Hb
Tai san hiéu | xuat | xuat | dung NS khac | lai | QLNN| doanh| KD khac
1 2 3 4 5 6 7 8 |9 10 11 12
1- Tai san
Tong
cong:
HIEU TRUONG
V. QUAN LY RUI RO
TT Noi dung ri ro Bién phap phong rii ro
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HE THONG QUAN LY CHAT LUGNG M4 s6: QT.YT.002/2021
TRUONG DAl HOC VINH Lan ban hanh: 1
QUY TRINH MUA THUOC, VAT TU | Ngay hi¢u lyc: ... /.../2021
Y TE Trang: x/xx
Bién soan Xem xét Phé duyét

Chit ky
Ho tén Lé Vian Tan -GD Thai Thi Tan -Truéng | GS.TS Nguyén Huy

Trung tam CNTT TramY te Bang -Higu trudng

I. MUC PiCH VA PHAM VI AP DUNG

Quy trinh nay dugc ap dung trong cong tac mua thudc, vat tu y té dam bao viéc nhap
kho hang hoa dung tiéu chuan chat lwong va thuc hién nhap - xuat thude, vat tu y té, 1ap cac
chirng tir thanh toan theo ding quy dinh hién hanh tai Truong Pai hoc Vinh.

Tram Y té (Thu kho, ké toan) va Ké toan duoc (Phong KH-TC) chiu trach nhiém thuc
hién va theo ddi quy trinh nay
Il. NGUYEN TAC CHUNG

Quy trinh nay quy dinh théng nhat céch thtc 1ap du tru, tiép nhan va nhap thudc, vat
tuy té vao kho dam bao: dung ké hoach, giam thiéu s6 lan goi thudc trong thang, dam bao
chat luong theo yéu cau
111. TAI LIEU VIEN DAN

1. Tiéu chuan quéc gia 1SO 9001:2015.

2. Luat Duoc s6 105/2016/QH 13 ngay 06/4/2016 ciia Québc hoi khda 13.

3. Luat Kham bénh, chira bénh sé 40/2009/QH12 ngay 23/11/2009 caa Qudc hoi khoa
12.

4. Thong tu s6: 36/2018/TT-BYT, ngay 22/11/2018, ciia Bo truong Bo Y té quy dinh
vé Thuc hanh tét bao quan thude, nguyén liéu 1am thude.

5. Thong tu sb: 19/2018/TT-BYT, ngay 30/8/2018 cua Bo truong Bo Y té , vé ban
hanh Danh muc thuéc thiét yéu.

6. Quyét dinh s6 17/2007/QD-BGDDT ngay 24/05/2007 quy dinh t6 chic va hoat
dong cia Tram Y té trong cac Pai hoc, hoc vién, cao dang va trung cap chuyén nghiép.

4. Can cir Luat Pau thau s6 43/2013/QH13 ngay 26 thang 11 nam 2013 ctia Qudc hoi
khoa XIII;

5. Can ctr Nghi dinh s 63/2014/ND-CP ngay 26 thang 6 ndm 2014 ctia Chinh phi
huéng dan thi hanh luat dau thau va lra chon nha thau;
IV.CAC TU VIET TAT

V. NQI DUNG
A.LUU DO
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QUY TRINH MUA THUOC

Tram Y té Phong KHTC Ban giam hiéu
=
g l
L=
= .
) Lo y ken
2= | il e e e e o o o o e o o o o o o =
a 1. L&p ké hoach mua 1 _________________ '
- thudc ' :
- Cho y kign ' ;
]
= i
» 2. Duyét !
= ke hoach I
]
i
> 3. Phé duyét

v

4. LIL_.ra chon nhé‘cung
cap, 1dp hop dong
mua

5. Duyét gia,

2 Lura chon nha cung cdp va lap hop déng

Y

nha cung cap

ol -
Bong ¥

6. Phé duyét

L J

hop déng

A 4

9. P&i chiéu,

%*dc nhan hang nhap

v
£ N
= 7. D&t hang
-
=
[=
o ¢
z
=
|
-3
=
3 2. Nhép kho
=
o3

v

10. Lap hé so d& nghi
thanh toan

=
=
=
o
=
=
=
=
5
=
=
-

A 4

11. Hoan tat thil tuc va
thanh toén

O

od -
Song ¥

B. DIEN GIAI
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TT

Noi dung cdng viéc

Trach
nhiém

Két qua thuc hién
(bieu mau)

Thoi gian
hoan
thanh

(1)

(2)

3)

(4)

©)

Lap Ké hoach mua thuéc, vat
tey té

- Lap du tri: can ctr s6 lwong hang
ton trong kho, tinh hinh str dung
thudc, tinh hinh bién dong: céc tac
dong 1am cho viéc sir dung thude
c6 thé tang dot bién (vi du nhu
dich bénh,....), lwong duy trir tdi
thiéu, lap dé xuét du tru dit hang
Cha y: Thudc gay nghién va
huéng tdm than, du tra 1lan/
nam, duogc lap trudc 25/12 hang
nam va duy trd b sung khi nhu
Cau ting dot xuat gui so Y té
Nghé An phé duyét. Du tru theo
mau Bo y té.

- Truong Tram can cir vao nhu
cau sur dung, trinh ky phé duyét
s6 lwong hang can sir dung trong
théang.

Thu kho
thudc
Truong Tram
Phong KHTC
Hiéu truong

BM.YT.001D/2021

1 ngay

Lwa chon nha cung cap

- Kiém tra thong tin ning lyc cung
cap hang cua cac NCC, lya chon
NCC; dat hang véi NCC da duoc
lya chon, yéu cau thoi gian giao
hang theo Hop dong nguyén tic
da ky két.

Trudéng Tram
KT don vi
Phong KHTC
Hiéu truong

- QD Chi djnh thau
- HD Nguyén tac
- Dy tru thuoc thang

1-3 ngay

Nhap kho

NCC s& chuyén hang hda theo
dung s6 luong, chung loai da
duoc duy tri vé tai kho Tram Y
té. Tién hanh kiém tra hang hoa
nhap kho:

- S6 luong

- Gi& thanh (so véi gia trong hop
ddng)

- Chat lwong hang hoa: tén hang,
ham lugng, s6 16, s6 dang ky luu
hanh, han str dung (kiém tra chdt
lwong bang cdm quan bén
ngoai)

Thu kho
NCC

Ké toan Tram
Phong KH-
TC

Kiém tra va nhap
hang

1 budi

10.

Phan loai, siap xép va bao quan
hang trong kho theo ding quy
dinh QD.02.DUOC

Thu kho

11.

Vao sé nhap thudc

Thu kho
Ké toan Tram

Hoa don

1 budi
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- Thu kho va ké toan tién hanh
nhap cac thdng tin vao Sb hoac
phan mém ngay sau khi nhan
hang: s6 luong, don gia, sb 16,
han dung, nha san xuat, cong ty
cung cap, dbi chiéu véi Qb
tring thau/Hop dong.

- Tha kho kiém tra va ky xac
nhan trén phiéu nhap kho,
chuyén phiéu nhap kho cho ké
toan don vi

Phicu nhap kho
thuoc

tr thanh toén

don, phiéu nhap

- Trinh ky b6 ching

(HDNT, PLHD, Héa

A hy )Y . ; TramY té - X A . Ngay 20-25
12. | Lap ho so dé nghi thanh toan. P KH-TC kho, giay de nghi hang thang
thanh toan) ,
- Chuyén giao Ké
toan phu trach caa
1 P.KH-TC.
C. BIEU MAU KEM THEO
TT|  Tén biéu miu/Hb so M4 sb Noilwu | |10igian e
toi thieu
5, tphhl;g‘é)dat hang (Dy tru BM.YT.002/2021 | TYT, KH-TC | Téi thidu 5 nim
6. | S6 kiém nhap thudc BM.YT.003/2021 |TYT T4i thiéu 5 nam
7. | Phiéu nhap kho Mau s6 01-VT TYT, KH-TC | Téi thiéu 5 nim
8. | Héa don Mau s6: 02GTTT3/001 | TYT, KH-TC | Téi thiéu 5 nim
Ho dé nghi thanh toan (Theo U
9. quy dinh cia P.KH-TC) TYT, KH-TC | Toi thiéu 5 nam

D. QUAN LY RUI RO

thuat.

TT Noi dung rii ro Bién phap phong rii ro
Thuoc (ten thuoc, ham luong, | . lai NCC va yéu cau cung cap dung loai thuée
1. | ngay SX, han dung...) khong | . At tur 03 dat he
dang véi yéu cau dat hang vava a dat hang.
2. | Hang héa thiéu so véi du tri Ky va 50 giao nh?n A’theo dung so Iugng thyc te, bo
sung thém cho du so6 luong.
3. | Hang héa bi va, e, .. Nha cung cap doi hang mai dung tiéu chuan ky
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BM.YT.002/2021

Sé:
PHIEU PAT HANG
KINN QUL oot
3 3T 101 1) SRR
bién thoai: .....ccccoeovvveie Fax:

P PP MA SO thUE: ..o s
Xin vui long cung cap cho Truong Pai hoc Vinh theo cac hang muc va diéu kién ghi
trong don dat hang nay:

ST | TENHANGHOA/ | DVT SO PON GIA | THANH TIEN

T QUY CACH LUQNG

(€3] 2 (©) (4) (©) (6)=(4)* ()
- Ngay giao hang
- Dia Chi giao NANG: ...
= YEU CAU VE Chat TUONQ ..ot
- Phurong thirC thanh T0AN: .......c.ciiie e
- Nguoi lien hé: ..o, bPon vi: ..o, bién thoai: .....c..cccocvveneee.

Nghé An, ngay ..... thang ..... nam 20 .....
TRUONG TRAM NGUOI PAT HANG
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BOQ GIAO DUC VA PAO TAO Miu 6 01-VT

» (Ban hanh theo OP s6 15/2006
TRUONG PAI HQC VINH 0OD-BTC ngay 20/3/2006)

Ho va tén ngudi giao hang: ...
Theo héa don so-:......... SEPPP ngay..... thang ..... nam 20.....
Nhap tai kho: Tram Y té. Pia diém: Truong Dai hoc Vinh

ST | Tén hang hoa, . | ponvi S0 lwong Pon | Thanh
: Ma so . Theo Thuc . 2
T dich vu tinh i . ; gia tien
chang tir | nhap
A B 1) (2) 3) 4) ®) (6) = (4*5)
CONG
= SO TIBN DANG CRTE: oo e e e e
- SO chang tur kem theo
Nguai lap phiéu  Nguoi giao Thi kho Ké toan Trwéng Tram
hang
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BM.YT.003/2021

BO GIAO DUC VA BAO TAO
TRUONG PAI HOC VINH

SO KIEM NHAP THUOC,
VAT TU'Y TE

- Bat dau sur dung ngay: ...../ ..... [.....

- Hét s6, nop luu trit ngdy: ..... [vid cin

1| Tén thuéc, | Pon | Sokiem | Nwéc | Han | Don S6 | Thanh | Ghi
vat tu y té vi soat SX dung | gia | lwong tien chu

A () 2 (©) (4) (©) (6) ) (8) )

Huéng dan:

- T6 kiém nhap theo Quy ché va té chirc hoat dong cua Trudng Pai hoc Vinh;
- Ngay, thang, ly do nhap ghi giira trang, sau d6 ghi thanh vién Té;

- Kiém nhap theo trinh ty thudc, vat tu y té;

- Cudi cuing thanh vién T6 ky;

- Viét tat ghi vao cot s ching tir (4).
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CUC THUE NGHE AN M@u sé: 02GTTT3/001

HOA DON BAN HANG
Lién 2: Giao cho ngwéi mua Ky higu:
Ngay ..... thang ..... nam 20..... S6:

Pon vi DaN haNg: ...
M SO TNUE: .
DA O o
DN N0aI: ..o

Ho vatén ngudi MUA hANG: ... ..o
TN QOM VI o
DI O
SO A KNOAN: <o
Hinh thic thanh toan: ..., MST: oo

ST | TEN HANG, DICH VU | PVT SO PON GIA | THANH TIEN
T LUONG

) (3] (©) 4) (©) (6)=(4)* (5

S4 tién ban hAng ho&, iCh VU:. ..o,

Ngwoi mua hang Ngudi ban hang
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén, dong dau)
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Tir viét tat
Ban QLCS II
BB

BC

BGH
BGH/NPUQ
BHXH
BHYT
BMTTNT
BN

BPMC
BPPC

BQL CT ETEP

BQL DANN
BQLCSII
CBGD
CBVC

Cb
Cb

Cb
CbT
CK
CN
CSbT
CSVC
CT
CT HDbT
CTbT
CTr
Cv

CVHT

DANH MUC CAC TU VIET TAT

Noi dung

Ban Quan 1y Co sé I
Bién ban

Béo cao

Ban Giam hiéu

Ban giam hiéu/Nguoi duoc uy quyén

Bao hiém xa hoi

Bao hiém y té

Biéu mau trung tam noi tra
Gidy bién nhan

Bo phan mot cua

B6 phan Phap ché

Ban Quan 1y Chuong trinh ETEP
Ban Quan 1y Dé &4n Ngoai ngit
Ban Quan 1y Co s¢ 11

Can bo giang day

Céan bo, vién chuc

Cong doan

Cong di¢n

Cong di¢n

Chi dinh thau

Ban cam két

Gidy chtng nhan

Co s& dao tao

Co so vat chat

Chi thi

Chu tich Hoi dong truong
Chuong trinh dao tao
Chuong trinh

Cong van

Cb van hoc tap
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31
32
33
34
35
36
37
38
39
40
41
42
43
44
45
46
47
48
49
50
51
52
53
54
55
56
57
58
59
60
61
62
63

CVQL
DA
PA
DPBCL
155
PHV
PTBD
DTN
pU
15)Y
15)Y
PV QLDT
PVSD
GDTX

GDTX
GM

GN
GT
GT

GV
GVCN

HCCB
HD

HD

HD CDCS
HbCM
HDDT
HDTLTS
HS

HSSV

HSSV,LHS,HV

HSV
HT

Chuyén vién quan ly

Du an

Pé an

DPam bao chit luong

Gidy di duong

Dbai hoc Vinh

Dao tao, bdi dudng

Doan Thanh nién

bang uy

Pon vi

Pon vi

Pon vi quan ly dao tao

Pon vi sir dung trang thiét bi, vat tu
Trung tdm Gi&o duc thuong xuyén
Gido duc thuong xuyén

Gidy moi

Ban ghi nhé

Giay gioi thigu

Giay gioi thigu

Giang vién

Giao vién chu nhiém

Ho6i Cuu chién binh

Huéng dan

Hop dong

Hoi ddng Ché do chinh sach

Hoat @¢ong chuyén mén, nhiém vu khac
Hoi dong Khoa hoc va Bdo tao Trueong Dai hoc Vinh
Hoi dong thanh 1y tai san

Ho so

Hoc sinh, sinh vién

Hoc sinh sinh vién, luu hoc sinh, hoc vién
Hoi sinh vién

Hiéu truong
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64
65
66
67
68
69
70
71
72
73
74
75
76
77
78
79
80
81
82
83
84
85
86
87
88
89
90
91
92
93
94
95
96
97

K.GDTC
K.SPNN
K.Xay dung
KH
KHCN
KHLCNT
KLGD
KPDT
KQDKH
KT

KTX

LD
NBTC

NCC
ND

NP

NQ

NQLT

NTC

NV

NXB

P. CTCT-HSSV
P.HCTH

P. KHTC

P. QT&DT
P.CTCT-HSSV
P.CTCT-HSSV
P.Dao tao
P.DT

P.DT SBbH
P.HCTH
P.KH&HTQT
P.KH-TC
P.KH-TC

Khoa Gi&o duc Thé chat

Khoa Su pham Ngoai ngi

Khoa Xay dung

Ké hoach

Khoa hoc cdng nghé

Ké hoach lya chon nha thau

Khéi lwong giang day

Kinh phi dao tao

Két qua dang ky hoc

Kiém tra

Ky tuc xa

Lanh dao

Ca nhan, don vi bj t6 céo

Nha cung cap

Nghi dinh

Giay nghi phép

Nghi quyét

Nghi quyét lién tich

C4 nhan, don vi t6 cao

Nguyén vong

Nha Xuat ban Dai hoc Vinh

Phong Céng tac chinh tri, hoc sinh sinh vién
Phong Hanh chinh Téng hop

Phong Ké hoach Tai chinh

Phong Quan tri va Pau tu

Phong Coéng tac chinh tri - Hoc sinh sinh vién
Phong Coéng tac chinh tri - Hoc sinh sinh vién
Phong DPao tao

Phong Dao tao

Phong Pao tao Sau dai hoc

Phong Hanh chinh Téng hop

Phong Khoa hoc va Hop tac quéc té
Phong Ké hoach - Tai chinh

Phong Ké hoach - Tai chinh
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98

99

100
101
102
103
104
105
106
107
108
109
110
111
112
113
114
115
116
117
118
119
120
121
122
123
124
125
126

127
128

129

P.QT&DT
P.TCCB
P.TTr-PC
PL

QC

Qb

Qyb
SPH

SL

SV

SV
SY

T.THPT Chuyén

T.THSP
B

TC
THPT

Thu vién
TKB
TLDT

TLQLSV
Tr.SP

Tram Y té
TS

TSCb
TT

TTCNTT
TT bBCL

TT GDQP&AN
TT GDTX
TT HTSV

TT KPLCGD

Phong Quan tri va Pau tu
Phong T6 chirc Can bo

Phong Thanh tra - Phap ché
Phap 1énh

Quy ché

Quyét dinh

Quy dinh

Sau Dai hoc

Ban sao luc

Sinh vién

Sinh vién

Bansaoy

Truong Trung hoc phd théng Chuyén
Truong Thyuc hanh su pham
Thong béo

Thong cao

Trung hoc phé théng

Trung tdm Théng tin - Thu vién Nguyén Thic Hao
Thoi khoa biéu

Tro ly dao tao

Tro ly Quan ly sinh vién
Truong Su pham

Tram Y té

Ban trich sao

Tai san c6 dinh

Thong tu

Trung tdm Cong nghé thdng tin
Trung tam Pam bao chat luong

Trung thm Gido duc qudc phong va an ninh Truong Dai
hoc Vinh

Trung tdm Giao duc thuong xuyén

Trung tdm Dich vy, H tro sinh vién va Quan hé doanh
nghiép

Trung tdm Kiém dinh chat luong Trudng Pai hoc Vinh
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130 TT NOoi tru Trung tdm Noi tra

131 TT TH-TN Trung tdm Thyc hanh - Thi nghiém

132 TTBVT Trang thiét bi, vat tu

133 TTh Ban thoa thuan

134 TTLT Thong tu lién tich

135 TTNT Trung tdm nai tra

136 TTr To trinh

137 TTrGD Thanh tra gido duc

138 uQ Giay uy quyén

139 V.CN HS-MT Vién Cong ngh¢ Hoa sinh - Méi truong

140 V.KT&CN Vién Ky thuat va Cong ngh¢

141 VNC&DTTT Vién Nghién ciru va Dao tao truc tuyén

142 V.NN&TN Vién Nong nghiép va Tai nguyén

143 VB Van ban

144 VC Vién chac

145 Vi?n ,Ch&c khong Vién chirc khéng gitr chac vy quan ly
quan ly

146 Vién chirc quan Iy Vifen chﬁ’c gitr chtrc vy guiin Iy (Truong, Pho truong bo

mon va tuong duong tro 1€n)

147 VLVH Vira lam vira hoc

148 VP D-HDT-DT Vin phong Dang - Hoi dong truong - Poan thé

149 VTYT Vit tu y té

150 XLHV Xtr ly hoc vu

151 XLRL Xép loai rén luyén
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