BQ GIAO DUC VA DAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DPAI HOC VINH Pic lip - Ty do - Hanh phiic

sé: 64 /PHV-DBCL Nghé An, ngay AS thang 01 nam 2024
V/v chén chinh cdng tac tb chic

thi hoc phén cho sinh vién dai hoc
hé chinh quy

Kinh gui:  Trudng cac don vi

Nha trudng da c6 Cong van s6 52/DHV- CTCTHSSV ngay 12/01/2023 vé viéc
tang cuong né nép, dam béo an ninh trét tu, tuy nhién van con tinh trang sinh vién di thi
bi mét cép tai san. Dé chén chinh cong tac td chirc thi hoc phén cho sinh vién dai hoc l}@
chinh quy, Nha trudong yéu cau Trudng cac don vi phoi hgp to chire danh gid hoc phén
cho sinh vién chinh quy, cu thé nhu sau:

1. Céc don vi td chirc thi (bao gom Trung tim Pam bio chit lugng doi véi
hinh thicc thi trac nghié¢m khdch quan trén mdy tinh, cdc don vi dao tao doi voi cdc
hinh thirc thi con lgi)

- Tang cudng quan triét dén can bd va sinh vién thyc hién nhiém vu dung quy
dinh va cac hinh thirc xir ly cac trudng hgp néu vi pham theo cic ndi dung da dugc tép
huan ngay 19/5/2023;

- In 4n tai li¢u ph bién tai phong thi (nhu ban kém theo), bo vao tii dung ho so
thi; dong thoi yéu cau can bd coi thi pho bi€n tai liéu cho sinh vién tham gia du thi thyc
hién dung quy dinh, cham dut tinh trang sinh vién bo tu trang ca nhén trong hodc ngoai
phong thi;

- YfEu cAu can bd tryc thi, tryc 1anh \dao 1én tryuc tiép tai phong thi dé giam sat
cong tac to chirc thi, dic biét la thoi diém dau va cudi céc ca thi;

- Pua vao xép loai thi dua hang thang va cudi nam dbi vdi cac can bd thujc don
vi vi pham quy dinh trong cong tac td chirc thi.

2. Phong Thanh tra - Phap ché

- Tang cuodng luc lugng can b) thanh tra, kiém tra cong tac tb chirc thi; thanh tra,
kiém tra c4c tinh hudng bt thudng xay ra trong qué trinh t6 chirc thi hoc phan (néu cd);

- Lap bién ban cac ca nhén vi pham va thong bao vdi Trudng don vi, Hoi dong
thi dua, khen thudng d€ dua vao binh xét thi dua hang thang.

3. Phong Quin tri va Piu tw

- Tham muu cOng tac co sd vat chit & dam bao an ninh, an toan cho ky thi;

- Tham muu ban hanh N¢i quy phong giri 6 dé vién chire, nguoi lao dong va
sinh vién thye hién;

- Cir can b tryc déng mé cira cac phong thi, bado quan tai san cho sinh vién du thi
tai cac dieém thi theo ké hoach.



4. Phong Cong tac chinh tri - Hoc sinh, sinh vién

- Yéu céu sinh vién phai deo phu hi¢u khi dén truong va thyc hién nghiém tic
quy che thi;

- Tién hanh ky cam két d6i véi sinh vién thyc hién nghiém tic quy dinh dy thi,
dong thoi ¢d bién phap xir ly doi védi céc sinh vién vi pham quy dinh.

5. Poan Thanh nién, Hi Sinh vién

- Phat dong phong trao "hoc sinh, sinh vién deo phu hi¢u khi dén truong va thuc
hién nghiém tic quy ché thi";

- Ctr sinh vién tinh nguyén tham gia hd trg céng tac td chirc thi vao dau va cudi
céac ca thi.

6. Trung tam Dich vy, HO trg sinh vién va Quan hé doanh nghiép: Phéi hop
Cong ty vé si tdng cuong kiém tra, giam sat khu vuc thi, ddc biét 1a thoi diém dau va
cudi moi ca thi.

Nhén dugc Cong véan nay, Nha truong yéu céu Trudng cac don vi nghiém tic trién
khai thyuc hién. Trong qua trinh trién khai, néu c6 vuong mic hodc d& xuét, cac don vi
phan 4nh vé Nha trudng (qua Trung tdm Pam bdo chat hrgng) dé dugce xt 1y Kip thoi./. r’d/

Noi nhin:

- Nhu trén;
- Luu: HCTH, DBCL/
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TAI LIEU PHO BIEN TAI PHONG THI

Can cur Quyét dinh s6 1262/QP-DHV ngay 13/11/2017 ctia Hiéu truéng ban hanh
Quy dinh vé cdng tac kiém tra danh gia va quan ly két qua hoc tép trong dao tao tiép can
CDIO theo hé théng tin chi tai Truong Pai hoc Vinh; Quyet dinh s6 3662/QD-DHV
ngay 29/12/2023 cia Hiéu trudng ban hanh Quy dinh vé dénh gid va quan ly két qua
hoc tap trong dao tao trinh d§ dai hoc chinh quy va dao tao trinh do thac s tai Truong
Pai hoc Vinh, Nha trudng ban hanh tai li¢u phd bién tai phong thi, cu thé nhu sau:

I. CAN BQ COI THI

1. C4n bd coi thi chiu trach nhiém cé nhén vé cong tac coi thi. Phai c6 mat tai
diém thi it nhit 15 phut trudce gio thi dé 1am nhiém vuy. Trong khi thyc hién nhiém vy
coi thi, khong dugc st dung cac thiét bi thu phat thong t1n khong duge lam vigc riéng,
khéng dugc hut thube, khong duge sit dung céc loai do ubng c6 con.

2. Peo phu hiéu cén b vién chirc hogc phu hi€u hoc vién trong khi thyc hién
nhiém vu coi thi. Can b§ coi thi neu mét phu hi¢u hodc chua dugc cap phu hi¢u pha1 bao
cho Trung tdim PBCL trudc budi thi dé cép tam phi hiéu can bd coi thi co gid trj st
dung trong ngay.

3. Danh s6 béo danh ngudi hoc dy thi theo theo quy dinh, tuyét dbi khong dé
ngudi hoc tu ¥ sdp cho ngodi trong phong thi.

4. Nhic nhd ngudi hoc vao phong thi trang phuc phai nghiém tic, gui vat dung
tu trang dang noi quy dinh, khong dugc mang vao phong thi céc thiét bi dién tu, tai liéu
va céc vat dung trai quy dinh.

5. Kiém tra thé ngudi hoc va nhan dién ngudi hoc theo danh sach phong thi.
Ngudi hoc khong c6 thé khong duge vao phong thi, truong hep déc biét (moi mdt thé
chura kip lam lqi...) phéi c6 gidy to tuy than c6 dan anh mdi dugc vao phong thi. Khong
dugc ty y ghi thém tén ngudi hoc vao danh sach du thi.

6. Thuc hién dung thoi gian thi quy dinh cho tirng moén thi.

7. Khi nguoi hoc bét du lam bai, kiém tra thé ngudi hoc hodc gidy t& tiy than
¢ anh dé nhan dién ngudi hoc, ghi rd ho tén va ky vao céc gidy to theo quy dinh. Trong
gio 1am bai, duy tri trat tu phong thi va khong dé xay ra trudng hop vi pham quy che thi,
néu phat hién c6 truong hgp vi pham trong khi thi phai 1dp bién ban vi pham, néu ¢
tinh hudng bat thuong phai bao cdo ngay cho Ban chi dao thi. Cén b coi thi khdng dugc
giup d& ngudi hoc lam bai thi dudi bét ky hinh thirc nao.

8. Phai bao vé dé thi trong gid thi, khong dé 1ot dé thi ra ngoai phong thi. Chi cho
ngudi hoc ra khoi phong thi sém nhét sau 2 phan 3 thoi gian lam bai (doi véi bai thi tu
ludn) sau khi ngudi hoc da ndp bai lam, dé& thi va gidy nhéap. Céc trudng hop bt thuong
ngudi hoc can ra khéi phong thi, can bd coi thi bdo véi Ban chi dao thi dé giai quyét.

9. Béi v6i hinh thire thi ty luén va tric nghiém trén gidy, ngoai cac quy dinh trén
can b0 coi thi can phai tun theo céc quy dinh sau:



a) Gidy thi va gidy nhap phai c6 chir ky cua 2 can b coi thi; kiém tra ngudi hoc
viét ho tén va s6 bao danh 1én gidy thi va gidy nhép.

b) Khi hét gid 1am bai, can bd coi thi thir nhit yéu cau nguoi hoc nglmg 1am bai
va tién hanh thu bai, ké ca bai thi cia nguoi hoc da bi lap bién ban can bd coi thi thi
hai duy tri trat ty phong thi. Khi nhén bai, phai dém da so to gidy thi cia ngudi hoc da
ndp, yéu cu ngudi hoc ty ghi ding s6 to va ky tén vao danh sach thu bai thi. Sip xép
bai thi theo so thir ty trong danh sach dy thi, ghi tong s6 t&r gidy thi va sb bai thi vao
trong danh sach du thi va trén tii dung bai thi, c6 day du chir ky cua 2 can b coi thi.
Thu xong toan bd bai thi mdi cho phép ngudi hoc ri phong thi, can bg coi thi chiu trach
nhiém vé s6 bai thi va sb to gidy thi khi ngudi hoc da nop.

_ ¢) Hai can bg coi thi ban giao va niém phong tai dyng bai thi, bién ban ki luat
(néu cd), ho so thi day da, dung quy dinh cho Ban chi dao thi.

10. Pi v6i hinh thic thi tric nghiém khach quan trén may tinh, ngoai cac quy
dinh trén can b0 coi thi can phai tuan theo cidc quy dinh sau:

a) Sau khi goi nguoi hoc vao phong thi, can bd coi thi cho ngudi hoc ky t€n vao
danh sé4ch thi, phat phiéu tai khoan va gidy nhép c6 chix ky cta can b coi thi, huéng
dan va luu ¥ ngudi hoc cac cong viéc sau:

- Truy c4p vao phin mém, kiém tra db6i chiéu voi cac thong tin clia ngudi hoc trén
may trudce khi lam bai.
- Khéng duge ra ngoai trong sudt thoi gian thi.

- Chi tuong tc vdi giao dién cua phan mém thi ¢ lam bai, khong str dung may
tinh cho bat ky muc dich nao khac, néu vi pham s& bi xir ly ky ludt theo quy dinh.

- Khi hoan thanh bai thi (d@ bdm xdc nhdn nap bai) khong tit may tinh, ngdi yén
tai chd cho dén khi dugc can b coi thi goi tén ky vao béang diém.

b) Khi két thiic thoi gian 1am bai, can b phuy trach thi in bang diém chuyen can
b6 coi thi cho ngudi hoc ky tén vao bang diém thi, thu lai phiéu tai khoan va gidy nhap
clia ngudi hoc.

¢) Ky h so, ban giao hd so va bang diém thi cho Ban chi dao thi.

11. Dbi v6i hinh thic thi thuc hanh, ngoai cac quy dinh trén cén b coi thi can
phai tuén theo cac quy dinh sau:

a) Dau mdi budi thi, nhan ban giao trang thiét bj ciia phong thi thuc hanh tir can
b¢ k¥ thuat.

b) Nhic nhd ngudi hoc nghiém tic thuc hién ndi quy phong thyc hanh va 14p bién
ban xir Iy cac truong hgp ngudi hoc vi pham.

¢) Huéng din ngudi hoc 1am bai thi thue hanh theo ding yéu céu cua bai thi.

d) Khi ¢6 su cé k¥ thuat phai théng béo ngay cho can bo ky thuat dé kip thoi khic
phuc.

d) Cudi budi thi, ban giao co s@ vat chét, trang thiét bi cua phong thyc hanh cho
can bg k¥ thuat.

II. NGUOI HQC DU THI

1. Ngudi hoe xem lich thi trén cong thong tin nguoi hoc ctia Nha Trudng.



2. C6 mit tai phong thi dung thoi gian quy dinh, chap hanh huéng dan cua can
bd coi thi. Nguoi hoc dén cham qua 15 phut ké tir lic tinh gi¢ lam bai s& khong dugc dy
thi.

3. Khi vao phong thi, phai tuan thi cac quy dinh sau déy:

a) Trinh thé ngudi hoc hodc gidy to tiy than ¢ anh cho can bo coi thi.

b) Khong mang theo céc loai may ghi 4m, ghi hinh, truyén thong tin, nhan thong
tin.

¢) Chi dugc mang vao phong thi but viét, bat chi, compa, tay, thudc ké, thude
tinh; mdy tinh bo ti khong c6 chirc ndng soan thao vén ban, khong c6 thé nhd; Atlat

Dia li Viét Nam déi voi mon thi Dia 1i; cc tai liéu dugc Dé thi ghi dugc sir dung trong
phong thi.

d) Trong phong thi, phai tuén tha cac quy dinh sau day:
- Ngdi ding vi tri c6 ghi s§ bao danh ctia minh,
- Khdng dugc trao doi, quay c6p hogc c6 nhitng cir chi, hanh dong gian lan va

lam mat trat ty phong thi. Mudn phat biéu phai gio tay dé bo céo can b coi thi. Khi
dugc phép noéi, nguoi hoc dirng trinh bay cong khai véi cén bg coi thi y kién ctia minh.

- Trong trudng hop can thiét, chi dugc ra khoi phong thi khi dugc phép cta can
bo coi thi; trudng hop can cép ciru, viéc ra khoi phong thi cia ngudi th do Ban chi dao
thi quyét dinh.

4. DO‘I v6i hinh thire thi ty luén va tric nghiém trén gidy, ngoai cac quy dinh trén
ngudi hoc can phai tuin theo cac quy dinh sau:

a) Trudc khi 1am bai, ghi ddy du cac thong tin vao gidy thi, gidy nhap.

b) Khi nhan dé thi, phai kiém tra k¥ s6 trang va chét lugng céc trang in. Néu phat

hién thiy dé thiéu trang hodc rach, hong, nhoé, m& phai béo cdo ngay véi can b coi thi
trong phong thi, chdm nhat 10 phut sau khi phat de.

¢) Khong dugc danh déu hodc lam ky hiéu riéng, chi dugc viét bang mot thir myc
(khéng dwoc dung muc mau do).

d) Khi hét gir 1am bai, phai ngimg 1am bai ngay.

d) Bao quan bai thi nguyén ven, khong dé nguoi khac loi dung. Néu phat hién c6
ngudi khac xam hai dén bai thi ctia minh phai bdo ngay cho cén b coi thi dé xr Iy.

e) Khi ndp bai thi tu luén, phai ghi rd sb t& gidy thi dd nop va ky xac nhén vao
danh séch thu bai thi. Nguoi hoc khong 1am dugc bai ciing phai njp gidy thi (doi vdi bai
thi tw lugn), phiéu tra 10i tréc nghiém (@6i véi bai thi trdc nghiém).

g) D6i vai bai thi ty ludn, ngudi hoc co thé duoc ra khoi phong thi sau khi hét 2
phan 3 thoi gian 1am bai cia mén thi, phai ndp bai thi kém theo dé thi, gidy nhép trudc
khi ra khoi phong thi.

9 Déi vai hinh thirc thi trdc nghiém trén may tinh, ngoai cac quy dinh trén nguoi
hoc cén phai tudn theo cac quy dinh sau:

a) Ngudi hoc nhén phiéu tai khoan va gidy nhép c6 chit ky cta can bd coi thi, ky
tén vao danh sach thi.



b) Truy cip vao phin mém theo huéng din cua can b coi thi, kiém tra d6i chiéu
cac thong tin ciia nguoi hoc trén may trudce khi lam bai.

¢) Khong duge ra ngoai trong sudt thi gian thi.

d) Chi tuong tac vdi giao dién cia phin mém thi dé 1am bai, khéng sir dung may
tinh cho bat ky muc dich nao khéc, néu vi pham s& bi xir ly ky luat theo quy dinh.

d) Khi hoan thanh bai thi (da bam xdc nhdn nap bai) khong tit may tinh, ngon
yén tai chd cho dén khi dugc can bd coi thi goi tén ky vao bang diém, nap phiéu tai
khodn va glay nhap cho cén b coi thi trudce khi ra khoi phong thi.

6. Déi v6i hinh thirc thi thue hanh, db an va vén dap, ngoai cac quy dinh trén
ngudi hoc can phai tudn theo cidc quy dinh sau:

a) Tuan thu theo hudng dan ciia can bo coi thi.

b) Thyc hién ding va diy du céc ndi quy phong thi thyc hanh, dd 4an. Néu phat
hién su cb hu hong thiét bj phai bio ngay cho cén bd coi thi dé xir ly.

II1. XU LY NGUOI HQC VI PHAM QUY CHE THI

Moi vi pham quy ché thi (qud trinh va cuéi kp) cia ngudi hoc, can bd coi thi déu
phai 14p bién ban, xr ly ky luat va théng bao cho ngudi hoc.

1. Khién trach déi véi nhitng ngudi hoc pham 13i mét 14n: nhin bai hoic trao dbi
bai véi ngudi hoc khac.

2. Canh cdo d6i véi cac ngudi hoc vi pham mat trong céac 16i sau day:

a) D4 bi khién trach mot 1an nhung trong gi& thi mén d6 van tiép tuc vi pham quy
ché thi & muac khién trach.

b) Trao d6i bai 1am hoic gidy nhap véi ngudi hoc khac.

¢) Chép bai cia ngudi hoc khac hodc dé nguoi hoc khac chép bai ctia minh,

3. Dinh chi thi d6i véi cac ngudi hoc vi pham mot trong céc 16i sau day:

) babj canh cdo mot lan nhung trong gi thi mén do van tiép tuc vi pham quy
ché thi & mtrc khién trach hodc canh céo.

b) Mang vét dung trai phép vao phong thi ngoai cac vét dung dugc phép theo quy
dinh tai khoan 3, muc II cua tai liéu nay.

¢) Pua dé thi ra ngoai phong thi hodc nhan bai giai tir ngoai vao phong thi.

d) Viét, vé& vao td gidy 1am bai thi cia minh nhimg ndi dung khong lién quan dén
bai thi.

d) C6 hanh ddng giy gb, de doa can bd c6 trach nhiém trong ky thi hay de doa
thi sinh khac.

e) Ngudi hoc bj dinh chi thi phai ndp bai thi, dé thi, gidy nhap cho cén b coi thi
va ra khdi phong thi ngay sau khi cé quyét dinh.

g) Ngudi hoc vi pham quy ché thi & murc bi dinh chi thi cua hoc phan nao s& nhan
diém F cho hoc phén do.

4. Trir diém bai thi



a) Ngudi hoc bj khién trach trong khi thi mon nao sé& bj trir 25% téng sé diém bai
thi cia mon do.

b) Ngudi hoc bi canh céo trong khi thi mén nao sé& bi trir 50% tng s6 diém bai
thi cia mon do.

¢) Nhitng bai thi ¢6 danh d4u bj phat hién trong khi cham s& bj trir 50% diém toan
bai.

d) Cho diém F:

- Bai thi dugc chép tir cac tai liéu mang trai phép vao phong thi.

- Bai thi c6 chir viét cua hai ngudi trd 1én.

- Nhitng phin cua bai thi viét trén gidy nhép, gidy khong ding quy dinh.

5. Pinh chi hoc tdp va budc thdi hoc

Ngudi hoc thi hé hodc nho pguc‘)’i thi }'1@ bi ky luédt & muc Qinh chi hoc tap mot
ndm do6i v6i trudng hop vi pham lan tha nhat va bude théi hoc doi véi truong hop vi
pham lan th{ hai.

IV. XU LY CAN BO VI PHAM QUY CHE

Phong Thanh tra - Phap ché chiu trach nhiém ghi nhan cé4c truong hop vi pham
quy ché cua can bd va bao cdo Trudng cac don vi quan ly can by, Ban Gidm hi¢u, Hoi
dong Thi dua - Khen thudng xur ly.



