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QUYET PINH

Ban hanh Quy trinh va Dinh muac xay dung bai giang e-Learning
cua Truong Pai hoc Vinh

HIEU TRUONG TRUONG DPAI HQC VINH

Can cir Ludt Gido duc dai hoc va Ludt sita doi, bo sung mot s6 diéu cia Ludt
Gido duc dai hoc,

Can cit Nghi dinh so ' 99/2019/ND-CP ngay 30/12/2019 ca Thu twdng Chinh phut
Quy dinh chi tiét va huéng dan thi hanh mét sé diéu cua Ludt sira déi, bo sung mot so
diev cua Ludt Gido duc dai hoc;

Can cit Quyét dinh s6 62/2001/0P-TTg ngay 25/4/2001 cia Thi tuwong Chinh
phii vé doi tén Truong Pai hoc Su pham Vinh thanh Truwong Pai hoc Vinh,

Can cir Thong tw s6 03/2018/TT-BTTTT ngay 20/4/2018 cua B Thong tin va
Truyén théng ban hanh dinh mire kinh té - k' thudt vé san xudt chirong trinh truyén hinh;

Can cit Thong tuw lién tich sé 55/2015/TTLT-BTC-BKHCN ngay 22/4/2015 cua
B¢ Tai chinh va Bo Khoa hoc Cong nghé hudng dan dinh mirc xdy dwng, phdn bo dir
toan va quyet todn kinh phi déi véi nhiém vu khoa hoc va cong nghé co su dung ngdn
sach nha nudéce,

Can cit Thong tw s6 76/2018/TT-BTC ngay 17/8/2018 cua Bé Tai chinh huéng
dan noi dung, mirc chi xay dung chuong trinh dao tao, bién soan gido trinh mén hoc doi
voi gido duc dai hoc, gido duc nghé nghiép;

Can cit Nghi quyét sé 06/NQ-HDT ngay 12/5/2021 cua Hoi dong truwong Trwong
Dai hoc Vinh ban hanh Quy ché t6 chire va hoat dong ciia Truwong Dai hoc Vinh,

Can cit Quyét dinh s6 3901/OD-DHV ngay 31/12/2020 cua Hiéu truong Truong
Dai hoc Vinh ban hanh Quy dinh hinh thice 16 chite day hoc tai Triwong Dai hoc Vinh;

Theo dé nghi cia Vién trucng Vién Nghién citu va Dao tao triee tuyén, Truong
phong Ké hoach - Tai chinh.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy trinh va Dinh mire xdy dung bai
giang e-Learning cua Truong Pai hoc Vinh.

Piéu 2. Quyét dinh co hiéu luc ké tir ngay ky va thay thé cac van ban trude day
cua Truong Pai hoc Vinh co6 lién quan.

Piéu 3. Truong cac don vi: Nghién ctru va Pao tao truc tuyén, Ké hoach - Tai
chinh, Hanh chinh Tong hop; Truéng cac don vi va ca nhéan c6 lién quan chiu trach
nhiém thi hanh quyét dinh nay./. P

Nei nhan:
- Nhu diéu 3:
- Luu: HCTH, KHTC, VNCDTTT/
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QUY TRINH
Xay dung bai giang e-Learning cia Truong Pai hoc Vinh

(Ban hanh kém theo Quyét dinh sé d03$/OD-PHV ngay A0 /8/2022
cua Hiéu truong Truong Pai hoc Vinh)

Phan |
QUY PINH CHUNG

I. MUC PICH

1. San xuat kho bai giang e-Learning, hoc li¢u s6 str dung cho cac hoc phan giang
day theo mo hinh day hoc két hop.

2. B6 sung ngudn tu lidu day hoc s6 c6 chat luong dé str dung trong cong tac day
va hoc tai Truong Pai hoc Vinh, ho trg cac don vi trong viée trién khai moé hinh day hoc
két hop.

3. Tang cuong mg dung cong ngh¢ thong tin trong hoat dong day va hoc, gop
phan thiic day chuyen dm s0 trong linh vue gido duc theo dung muc tiéu cuia Chuong
trinh chuyén doi s6 qudc gia va mo hinh day hoc ctia Nha truong.

1L POI TUQNG, PHAM VI AP DUNG

I. Quy trinh nay ap dung cho viée san xuét bai giang. hoc liéu s6 nham t6 chtre
day hoc trén cac nén tang s6 cho cac loai hinh dao tao dai hoc va sau dai hoc tai Truong
Dai hoc Vinh.

2. Quy trinh nay &p dung cho cdc ca nhan, don vi ¢o lién quan dén nhiém vu san
xuét bai giang, hoc liéu so cta Truong Dai hoc Vinh.

III. GIAI THICH TU NGU'
Nhirng tir ngtr st dung trong quy trinh duoc hiéu nhu sau:

1. Ké hoach day hoc 1a mot ban thiét ké va hudng d?m cu thé cho viéc thuc hién
nhi¢m vu giang day mot hoc phin hay chuyén dé, bao gdom cac noi dung: muc tiéu;
chuén déu ra; thiét bi va hoc liéu; cic hoat dong giang day, hoc tap; kiém tra, danh gia.
Ké hoach day hoc theo mo hinh day hoc két hop phai thé hién dugc ca noi dung, tién
trinh t6 chirc hoat dong day hoc va kiém tra danh gia theo hinh thue truc tiép va truc
tuyén trén hé thong quan ly hoc tép truc tuyén (LMS).

2. Bai giang e-Learning (Bai giang cap do 2 theo Huong dan 09/HD-DHV ngay
14/9/7021) la mot tép hop cac hoc licu s6 duoc td chure lai theo mot kich ban su pham
dé co thé cung cap kién thtrc va ky nang cho ngudi hoe mot cdch hiéu qua thong qua sur
tro gitp ctia hé thong quan ly hoc tap (LMS).

3. Kich ban day hoc e-Learning 1a su cu thé hoa cua ké hoach day hoc cac noi
dung day hoc truc tuyén duge xac dinh bao gdbm: Muc tiéu, yéu cdu can dat, tién trinh



t6 chirc day hoc va kiém tra danh gia.

4. Slide bai giang 1a mot bo cac trang trinh bay ndi dung cua bai giang, dugc thiét
ké mot cach dong bo vé mau sic, ¢ chir, hiéu ung va kiéu dang. La cong cu hd trg
ngudi hoc dé dang theo dai va chiém linh nhitng ndi dung cta bai day.

5. Cau hoi twong tdc la cong cu danh gia nhanh vé kién thirc cia nguo hoe dugce
st dung trong bai giang e-Learning. Giup nguoi day kiém tra muc do nhan thic cua
nguoi hoc vé ndi dung bai giang.

Phan 11 ‘
NOI DUNG QUY TRINH

L. Buée 1: Xay dung ké hoach day hoc va chuén bi cac ndi dung dé xay dung
bai giing e-Learning

I. Xay dung ké hoach day hoc

2. Chuan bj cac cac ndi dung dé xay dung bai giang e-Learning

a) Giang vién cung cip cac tu lidu va co s¢ dir liéu dé xdy dung bai giang.
Bao gom:

- Ké hoach day hoc chi tiét;

- Hé thong cau hoi, bai tap tric nghiém cua bai giang va dap an;

- Bai giang PowerPoint vé hinh thuc dap tng theo Hudéng dan sé 09/HD-DHV
ngay 14/9/2021;

- Kich ban thu dm, ghi hinh bai giang, cau hdéi tuong tac.

Ngoai ra can cung cdp thém cde tw liéu va hoc liéu:

- Hién vat, mau vat, mo hinh dé tuong tac (néu cf?m);

- Tu liéu (tranh, anh, hinh v&, ban d, biéu dd,...);

- Tu liéu sb (website, video ¢6 san hodc san xuét trude do);

b) Trung tam Quan ly va Phat trién hoc liéu sb: Tiép nhan tu liéu va co s¢ dir liéu
tir giang vién.

II. Buéc 2: Thiét ké slide bai giang va cau héi twong tac

Giang vién phdi hop véi Trung tam Quan ly va Phat trién hoc liéu sé dé thuc hién
thiét ké cac Slide bai giang, cdu hoi tric nghiém va cau hoi tu ludn theo kich ban da
chuan bi.

I11. Buée 3: Nghiém thu ké hoach day hoc, bai giang PowerPoint, kich ban
thu am, ghi hinh va cau hoi twong tac

- Thanh lap hoi dong nghiém thu;
- T6 chire nghiém thu.
IV. Buéce 4: Ghi hinh



1. Nguoi 1én hinh: Nghién ctru kich ban va ndi dung bai giang; phdi hop vai é-
kip san xuat dé chuan b cac diéu kién can thiét khi ghi hinh; thuc hién ghi hinh; tham
gia ra soat, chinh stra ¢ khau hau ky céc file video bai giang.

2. Trung tdm Quan ly va Rhét trién hoc liéu s6: Chju trach nhiém ghi hinh, hau
ky céc file video bai giang, bao gom:

- Thiét 1ap céc thong sb k¥ thuat cua thiét bi tai truong quay;

- Chuén bj trang phuc, trang diém cho nguoi 1én hinh truée khi ghi hinh;

- Ghi hinh, thu am bai giang;

- Hau ky cac video va chen vao slide bai giang;

- Dong bo am thanh, tao hi¢u tng, chén cac cau hoi tuong tac vao slide bai giang;

- Xuat bai giang, chay thtr, kiém soat 18i va chinh stra bai giang theo phan hoi cta
nguoi day, chuyén gia.

V. Budce 5: Nghiém thu bai giang
- Thanh lap hoi dong nghiém thu;
- T6 chirc nghiém thu bai giang e-Learning (Scorm).

| Phan I11
TO CHUC THU'C HIEN

1. Vién Nghién ciru va Bao tao truc tuyén la don vi dau méi phdi hop cung cic
don vi lién quan xdy dung ké hoach va to chuc san xuat bai giang e-Learning.

2. Trong qué trinh to chirc thuc hién néu c6 vudng mic, cac don vi phan anh vé
Nha truUng (théng qua Vién Nghién civuva Do tao true tuyén) dé bo sung, diéu chinh./.
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(Ban hanh kém theo Quyét dinh sé d038/0D-PHV ngay A0 /8/2022 cia Hiéu trucng Truong Dai hoc Vinh)

Chirc danh Hé s6 tién
TT Noi dung cong viéc Du kién két qua thuc hién cong theo S6 lugng Don gia Tong tién cong
nhiém vu ngay
| |Cong tl{iét ke ké hoach day quc, Kich ban ghi hinh bai 5 ey b 4,075,000
giang cua giang vién/ tinh trén 1 tin chi
Thiét ké ké hoach day hoc theo md hinh CFB (CDIO -
1.1 [FLIPPED LEARNING - BLENDED LEARNING) va File ndi dung TV THC 2 1 1,490,000 2,980,000
kich ban ghi hinh bai giang E-learning
1.2 |Xay dung cic Slide bai giang Slide ti da 10 200,000
1.3 |Xay dung cau hoi trac nghiém' Cau t6i thiéu 10 250,000
1.4 |Gidng vién Tb chirc day hoc dé ghi hinh Cong GV 0.5 1 1,490,000 745,000
I C(:)ng ky thuat quay phim, ghi hinh, déng géi - Tinh { tin chi
trén 4 scorm
2.1 |Am thanh vién Cong KTV 0.15 4.00 745,000 447,000
2.2 |Quay phim Cong CV 0.15 4.00 745,000 447,000
2.3 |Dung phim Cong CV 0.15 4.00 745,000 447,000
2.4 |Hauky Cong KTV 0.15 4.00 745,000 447,000
2.5 [DPong goi bai giang va thu nghiém Cong KTV 0.15 4.00 745,000 447,000
Kinh phi tinh cho 01 tin chi e-Learning 01 tin chi 2,235,000
Kinh phi tinh cho 02 tin chi e-Learning 02 tin chi 2,905,500
Kinh phi tinh cho 03 tin chi e-Learning 03 tin chi 3,777,150
- H01 d(“)ng/Barr nghiém thu/ Ké I:oz_zch day hoc va bai | Bai gidng 3,800,000
gidng e-learning cua 01 hoc phan
3.1 |Hoi dong nghiém thu ké hoach day hoc 1,900,000
- |Chu tich hoi dong Nguoi 1 1 500,000 500,000
- |Thu ky hoi dong Nguoi 1 1 300,000 300,000
- |Uy vién phan bién: 02 nguoi x 1 budi Nguoi 1 2 400,000 800,000
- |Uy vién hoi dong: 01 ngudi x 1 budi Ngudi 1 1 300,000 300,000
3.2 |Hoi déng nghiém thu bai gidng e-Learning (Scorm) 1,900,000
- |Chu tich hoi dong Nguoi 1 1 500,000 500,000
- |Thu ky hoi dong Nguoi 1 1 300,000 300,000




- |Uy vién phan bién: 2 nguoi x 1 budi Neubi 2 400,000 800,000
- |Uy vién hoi déng: 01 nguoi x 1 budi Nguoi 1 300,000 300,000
Téng kinh phi tinh cho HP ¢6 01 tin chi e-Learning 7,975,000
IV Téng kinh phi tinh cho HP c¢6 02 tin chi e-Learning 15,055,500
Tong kinh phi tinh cho HP c6 03 tin chi e-Learning 20,102,150

*Luuy:

Hoc phan 03 tin chi s& c6 tdi thiéu:
Hoc phén 04 tin chi s& co tdi thiéu:
Hoc phan 05 tin chi s& c6 tdi thiéu:

01 TC e-Learning
02 TC e-Learning
03 TC e-Learning




