BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH Pjc lap - Ty do - Hanh phuc

S6:4648 /DHV-DBCL Nghé An, ngay o4 thang 12 nim 2022
V/v phéi hop t6 chire dénh gid hoc
phan hoc ky I nam hoc 2022 — 2023
cho sinh vién chinh quy

Kinh gi:  Trudng cac don vi

Thyc hién chuong trinh cong téc nam hoc, 2022 — 2023, Nha truong yéu cdu céc
don vi phdi hop té chirc danh gid hoc phan hoc ky I ndm hoc 2022 - 2023 cho sinh
vién chinh quy, cu thé nhu sau:

1. Trung tim Pam bao chit lrong

- Tham muu cho Hiéu truong ban hanh cac van ban trién khai td chirc danh gia
hoc phan hoc ky I nam hoc 2022 - 2023 cho sinh vién h¢ dai hoc chinh quy;

- Lap va cong bd lich thi két thic hoc phan;

- Chu tri cOng tac cdp nhat va quan ly ngan hang céu hoi thi;

- Bidu dong va phan cong can bd coi thi;

- Phu tréach cong tac don tui, danh phéch;

- Phan quyen nhap diém, phdi hop véi cac don vi dao tao xir Iy céc trudng hop
bat thuong vé diém;

- Ctr can bd truc giao dé, giao nhén bai, tryc giam sét céc ca thi theo lich thi;
- Thong béo két qua thi cho sinh vién va can bo giang day;

- Kiém tra diém cho sinh vién theo yéu ciu;

- Lam thd tuc dy toén, thanh toan kinh phi t6 chirc thi.

2. Cac don vi dao tao

2.1. Ra soat, cap nhéit ngdn hang cau hoi thi theo quy dinh;

2.2. Cén b giang day nhap diém, Truong khoa/Trudng bd mon phé duyét va
kiém tra tién do ‘nhdp diém qua trinh trén LMS, c4n bd van phong nhép diém qud trinh
cho céc hoc phan mdi thinh giang, nhap diém hoc phan 16p 4o, 16p chéo, nhap diém
két thuc hoc phan trén CMC va Tri Nam. Céan b van phong chiu trach nhiém luu trir
ban cimg bang diém danh gia hoc phan theo quy dinh;

2.3. Thong béo lich thi dén can bo gidng day, sinh vién duoc biét va thyc hién,
dong thoi quan triét dén can bo coi thi va sinh vién vé viée xir ly ky luat néu vi pham
quy ché thi;

2.4. Ctr can bg coi thi cua nhiing hoc phan thudc don vi phy trach t6 chirc thi.
Déi v6i nhitng hoc phan khéng bb tri du can b coi thi, don vi lam dé xuét (theo mau)
gui Trung tam DBCL dé duoc dleu dong hd trg. Danh sach can by xem thi (theo mau)
va dé xuat hd trg coi thi giri vé Trung tam DBCL, truc tiép dong chi Mai Phuong
truwdée 17h00 ngay 22/12/2022 dbi v6i cac ngay thi trude 31/12/2022, trudce 17h00
ngay 27/12/2022 d6i véi cac ngdy thi con lai. Cac don vi luu y bd tri can bd chua du



gio chuan trong nam hoc tham gia cong tac coi thi két thiic hoc phan. Trong truong
hop can bo coi thi dén cham, cac don vi dao tao can bd tri ngay can bo thay thé tam
thoi va phdi hop voéi Trung tim DPBCL dé didu dong can bo thay thé néu can thiét;

2.5. Thanh lap Ban chi dao thi cap khoa, vién, truong thude theo ca/bum/ngéy
va giri danh sach vé cho Trung tam Bam béao chat lugng truée ngay 25/12/2022. Ban
chi dao thi theo dbi tinh hinh thi, khi c¢6 tinh hudng bat thuong xay ra phai kip thoi
huéng dan can bd coi thi xir Iy dung quy ché. Khi gip tinh huong phuc tap phai kip
thoi thong bao va phdi hop véi Trung tim Pam bao chat luong dé xir Iy. Sau mdi ca
thi, Ban chi dao cir can bo ban giao bai thi cho Trung tim Pam bao chat lugng;

- Sau 02 ngay (khong tinh thir 7, chu nhdt), cac don vi dao tao ctr can bd dén
Trung tdm Dam bao chat luong (truc tiép dong chi Nguyén Minh Hién) dé nhan bai va
tién hanh ctr can by cham thi, nhap diém theo quy dinh;

- Phéi hop v6i Trung tdm Dam bao chat lugng (truc tiép dong chi Nguyén Thi
Ngoc Ha) dé hoan thién thu tuc thanh toan kinh phi t6 chire thi;

- Viéc nhap diém thi cudi ky vao hé thong can hoan thanh cham nhat 09 ngay
sau ngdy thi; nhitng truong hop khong nhap diém duoc, can bd vin phong pho t6 mot
ban c6 ghi ngay chuyen va chit ky cua can bd van phong gui ngay vé Trung tam Dam
bao chit luong (truec tiép dong chi Nguyén Thi Kim Nhung) dé duge xtr 1y;

- Sau khi nhap diém thi 02 ngay, can bd vin phong ra soat diém téng két hoc
phan va thong bdo bing vin ban (gui bang diém hoc phan 6 sinh vién chwa cé diém
téng két) cho Trung tim Pam bao chit luong (truc tiép dong chi Nguyén Thi Ngoc Ha)
dé duogc xtr ly;

- Phéi hop véi Trung tim Pam bao chét luong kiém tra diém cho sinh vién theo
yéu cau.

3. Trung tim Cong nghé thong tin

- Ra sodt, dam bao co s vat chit, duong truyén cho cac hoc phéan thi tric
nghiém khach quan trén may tinh;

- Cit hé théng internet tai cac khu vuc td chirc thi trac nghiém khach quan trén
may tinh trong thoi gian thi;

- Ctr can bo truc k§ thuat cac budi thi tric nghiém khéach quan trén may tinh
theo lich thi.

4. Phong Quan tri va Piu tw

- Chuan bi co so vat chét cho ky thi dic biét 1a dam bao ngudn dién khong bi
gian doan trong qué trinh t6 chirc thi;

- Ctr can bd bao quan tai san cho sinh vién dy thi;

- Lam tdt cong tac vé sinh moi trudng trude, trong va sau ky thi.

5. Trung tAim Thuc hanh - Thi nghiém: Ctt can bg truc k¥ thuat tai cac phong
may do Trung tdm quan ly.

6. Ban Quan ly Co sé 11

- Phéi hop v6i Trung tam CNTT chuén bi tét co s& vat chat, nhit 1a cic phong
may dam bao cac diéu kién t6 chirc thi;

- Cir can b truc thi, can bd coi thi tric nghiém khach quan trén méy tinh theo

lich thi.
- Hoan thién ho so to chire thi tai Co sé IT giri Trung tAm DBCL cham nhit 02

ngay sau khi thi.



7. Phong T6 chire Cén b§: Diéu dong can bd don tui, danh phach theo dé xuét
cua Trung tdim Dam bao chat lugng.

8. Phong Thanh tra - Phap che: Lap ké hoach va thuc hién thanh, kiém tra ky
thi.

9. Phong K& hoach - Tai chinh: Phéi hop v6i Trung tim PBCL thanh todn
kinh phi t6 chtrc ky thi.

Nha trudng yéu cau Trudng cic don vi dao tao thong bao dén Truéng bd mon,
Truong khoa, can bo giang day, trg ly dao tao, can bo van phong va sinh vién dugc
biét va kip thoi thuc hién; Trudng cac don vi 6 lién quan chi dao cong tac ph01 hop to
chire thi theo chirc nang nhiém vu cua don vi. Trong qua trinh trién khai, néu c6 vuong
miéc hogc dé xuét, cac don vi phan anh vé Nha truong (qua Trung tam Pam bdo chat
lwong) d¢ dugc xur ly kip thoi./.
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