BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DPAI HQC VINH Poc 1ap - Tw do - Hanh phuc

sé: {4% /PHV-CTCTHSSV Nghé An, ngay 22 thang 11 nim 2022

V/v cép nhét thong tin ca nhan
sinh vién kho4 63 trén phan mém
quan ly

Kinh gui:
- Hiéu truong céc trudong thudc;
- Trudng céac vién, khoa dao tao.

Thuec hién viéc quan ly hd so sinh vién khod 63 trén phan mém quan ly ctia Nha
trudng theo ding quy dinh cua B6 Gido duc va Pao tao, nham dam bao tinh chinh xac
céc loai glay t0, chig chi trong qué trinh hoc tap ciing nhu hd so, vin bing t6t nghiép
cho sinh vién khi ra Truong, Nha truong yéu cau Hiéu trudng cac > truong thude; Trudng
céc vién, khoa dao tao chi dao Trg ly quan ly sinh vién hudng dan nhic nh¢ sinh vién
tyr cAp nhét cac thong tin cé nhan day du, chinh x4c trén phan mém quan ly ctia Nha
trudomg, cu thé nhu sau:

1. Cép nhat thong tin

- Sinh vién truy cap vao dia chi: http://congsv.vinhuni.edu.vn/

- Thyc hién theo hudng dan (giri kém cong van).

2. Quy dinh veé thoi gian cip nhit théng tin c4 nhén sinh vién

T4t ca cac sinh vién khoé 63 dang hoc tap tai Trudng hoan thanh viéc cap nhét
thong tin ho so smh vién tir ngay 23/11/2022 dén hét ngay 10/12/2022.

3. Mt s6 luu ¥y

a) “Thong tin ho so sinh vién” la hé thdng tai lidu tdng hop vé sinh vién, phan
anh nhiing thong tin thiét yéu vé sinh vién, lién quan dén Ly lich sinh vién, Bang t6t
nghiép, Bang diém cua sinh vién khi ra truong, vi vay sinh vién phai cap nhat day du
théng tin vao phan mém va chju tréch nhiém veé tinh chinh xéc ctia thong tin.

b) Nhimg thong tin chinh sira ma sinh vién khong cép nhat dugc (ho, ho dém, tén,
ngay thang nam sinh), yéu cAu sinh vién viét don hoic 1ap danh sich theo 16p va ndp cho
Tro ly quén ly sinh vién cac truong, khoa, vién chuyén Nha truong xu ly (theo mau giri
kem).

c) Sau thoi gian quy dinh trén, nhitng sinh vién khong thuc hién viéc cap nhat
thong tin ca nhan trén phin mém quén ly hodc cap nhat khong chinh xic, Nha trudng sé
thong ké va xit ly theo Quy ché cong tac hoc sinh, sinh vién va Quy ché rén luyén.

Nha trudong yéu cau Hi¢u trudng cac truong thudce, Trudng cac vién, khoa dao
tao khan truong, nghiém tic trién khai thyc hién./. %
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- Nhu trén;
- Céc 16p sinh vién;
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YEU CAU VA HUONG DAN CAP NHAT THONG TIN, HO SO SAU
KHI NHAP HQC CHO SINH VIEN KHOA 63 TREN CONG THONG TIN
SINH VIEN (Bit budc)
1. Ding nhap hé thong

Budc 1: M trinh duyét va truy cép theo dia chi: http://congsv.vinhuni.edu.vn/

Budc 2: Sinh vién nhép tai khoan va méat khdu da dugc cdp cia minh dé
truy cap vao hé thdng. Giao dién trang déng nhap nhu hinh bén dudi:

€ 3 O b moegain o | g vnneds Rerumii= 2ot et 2 koo s . of 8 O B @ D @ &

Darg nhap

Hinh I- 1: Giao dién ddng nhdp hé thong

Budc 3: Sau khi dién xong tai khodn va mat khdu, nhan nat ding nhap,
hé théng s& thong bao ding nhap thanh cong néu tai khoan va mat khau ctia
sinh vién dién vao dung. Hé théng sé& béo 16i néu tai khoan va mat khau ctia
sinh vién sai. Cén kiém tra lai hodc dung chirc ning quén mét khau d8 14y lai
mat khéu

Budc 4: Sau khi dang nhap vao hé théng, chon phan hé Cong SV, man
hinh sé& hién thi ra danh sach cdc menu chic ndng ciia phan hé ma sinh vién

c6 thé sir dung
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Xin chao NGUYEN VIET HA!

HE THONG PAI HQC THONG MINH
_ ‘mubm DAL HOC VINH

Hinh I- 2: Giao dién man hinh sau khi dang nhdp

2. Céap nhat ho so sinh vién

Mo ta chirc ning: Chirc ning cho phép sinh vién cap nhat thong tin hd so ¢4 nhan
trong khoang thoi gian cb dinh khi nhan dugc thong bao tir nha truong

Sinh vién s& nhin dugc thong bao tr nha truong vé viéc cap nhat thong tin hd so.

Truy cdp menu Thong bao dé nhan thong bao vé viéc cap nhat thong tin c4 nhan.

% PHAN HE CONG SINH VIEN

H6 so ngudi hoc
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Théng bao
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Hinh 1- 3: Giao dién menu chirc ndng cong sinh vién
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10 PHANHE CONG SNHVIEN | Danh séch thong bao [ Nngp e knsa
B H s nguort s [QLDT] THONG BAO cdp nhit thdng tin c4 nhdn sinh vién khod 62 trén phin mém quin Iy
Tt ci cic sinh vién khod 62 dang hoc tip tai Trudng hoin thinh viéc cip nhit théng tin hd so sinh vién tir ngay 25/11/2021 dén bét ngay 05 thing 12 nim 2021.

Cép th@® thongtin hd s

nzrmrml ;Ougu TrinNam @ Théng bao cila Phong CTCT-HSSV

W Nap oo tiikhdn [QLDT] Thdng bdo Viv th chizc hoc ngl dung Thye hanh cila hoe pun Gido aqe thé chdt cho sinh vién chinh quy no Khéng nhuy‘n bing hinh thirc online.
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@ 1UN2021 3 Ong Thai ThthH! .Thongblndu\g
D Nohia vyt chinh S -
o Ko (aLen Pnﬂu Kkhdo sit § kién cUa tin sinh vién khoa 62 vé cong tic tuyén sinh clia Trwéng D3l hoe Vinh nim 2021
Anh/Chj sinh vién thuc hidn khao sit tai link: hitps:/fforms,gleAESzvm1F SKCWXuF 9
Q Taow w lzonoaou ;ouum:nmg ommmmmm
& HE e hoc tap v | [QLDT] Théng bdo vé viée nhin dwomng link truy cdp 16p hoe trye myln qua teams cho sinh vién khoa 62
° - - Vivhan duimg ink truy cip 16p ho v tuydn qua teams cho sinh vién khda 62
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QLDT] MAU BON DANG Ki CHO SINH VIEN SU PHAM KHOA 62 TRUNG TUYEN NHAF HOC NAM 2021
S @ 0711072021 3 Ong L& Trdn Nam @ Thong bido chung
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Hinh 1- 4: Giao dién thong bdo cia Nha truong

Truy cdp menu Cap nhat théng tin hé so dé co thé cap nhat thong tin c4 nhan.
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Hinh 1- 5: Giao dién man hinh menu cdp nhdt thong tin ho so

Co thé truy cap cac muc tir 1 dén 8 hoic tht ca trén thanh menu
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Hinh 1- 6: Giao dién man hinh chung cdc muc thong tin cua sinh vién

Trong muc 1, Thong tin chung, sinh vién cép nhat cac thong tin vé s6 CMND, qudc

tich, dén tdc, ton gido, thong tin qué quan, hd khéu thuong tru, noi ¢ hién tai, thong tin

ho chiéu, thong tin dinh danh cong dan....
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Hinh 1- 7: Man hinh muc thong tin chung cua sinh vién
Trong muc 2, Quan hé nhén than, sinh vién cap nhat thanh vién c6 quan h¢ nhan

than v6i minh. Chon thém mdi, chon mbi quan h¢ va dién déy du thong tin.
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Hinh I1- 8: Man hinh thong tin quan hé nhdn thdn
Trong muc 3, P6i twong dao tao, sinh vién cip nhat thong tin nim t6t nghiép

THPT, thanh phan xuét than

W 13 so nguarehos
® comkimonrii | 2 N D O
 Thiog bio > Bl Théng tin chung :
W Nap o v (i khsin 1y Bi Quan bé thén nhén
# Bingky vigrere
" v EJ 98 twomg ddo tao
B Nghla vy tii chinh E »
& it - | Thinh phin cult thin [ cnon v | Déinong dlowe [ wn % v
Q Tacdu o NEmiStnghitp THPT
& Hwhocih “ | s E1 Thong tin Bing/DoanQuin Ngd
0 Hudng sdeasit v =
o > 3 Thong tin tai knodn NH/Bdo hiém
B Thothéa b s
> K Qui trinh hoc tip
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Hinh 1- 9: Man hinh thong tin doi tuong dao tao cua sinh vién

Trong muc 4, Thong tin Pang/Poan/Quan ngi, sinh vién cép nhat thong tin vé
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Hinh 1- 10: Man hinh théng tin Pang /Doan/Qudn dji
Trong muc 5, Thong tin tai khoan NH/Bao hiém, sinh vién cép nhat thong tin tai
khoan ngan hang va thong tin thé bao hiém y t& con hiéu lyc, trudng hop sinh vién mua

BHYT tai trudng dai hoc, thong tin BHYT s& dugc tu dong cép nhét
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Hinh 1- 11: Man hinh thong tin tai khoan ngdn hang/bao hiém

Trong muc 6, Qua trinh hoc tip, sinh vién cép nhat qua trinh hoc tap cua ban

than dén thdi didm hién tai
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Hinh 1- 12: Man hinh théong tin qud trinh hoc tdp

Trong muc 7, Lién hé, sinh vién cép nhat thong tin lién lac ca nhan va ngudi than

mudn nhén thdng béo tir nha trudng
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THONG TIN LIEN LAC CA NHAN
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Hinh 1- 13: Man hinh théng tin lién hé
Trong muc 8, Thong tin tép dinh kém, sinh vién cép nhét hd so, chimg chi, bang
chp...(file mém) 1én hé thdng. Yéu cdu sinh vién cap nhat thanh phan hd so khai bao bing
cach nhap thong tin loai hd so da cap nhat, ddng thoi upload thanh phan hé so theo danh
muc. Luu ¥: hoc ba THPT can scan trong 1 file dé hé théng upload 1 14n (khong chup céc
file).

Céc loai hd so can upload theo quy dinh:

1. Gidy bao tring fuyén cta Truong Pai hoc Vinh (bdn sao).
2. Ly lich sinh vién (theo mdu quy dinh).
3. Hoc ba THPT (Scan ban goc).
4. Ban cam két thuc hién noi quy cia Nha trudng (theo mau dinh kém).
5. Anh mau ¢ 3 x 4cm.
6. Gidy chung nhan t6t nghiép tam thdi hodc bang TN THPT.
7. Ban sao cong chimg Gidy chirmg nhan d6i tuong dugc wu tién (néu co), Gidy xac
nhén dang hudng ché do cia UBND cép xa/phudng.
8.Thé bao hiém Y té (ban sao).
YEU CAU CAP NHAT DAY PU 08 THANH PHAN HO SO NHU QUY BINH
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THONG TiM LIEN LAC GIA DINH/CO QUAN
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Lan lugt upload thanh phan hé so theo quy dinh:
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Cap nhat théng tin hd so | Cap nhdt mbu dom chuydn nganh, xin thé + |
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Hinh 1- 14: Man hinh thong tin ho so s6 héa

Sau khi dd cap nhat thong tin dugc phép diéu chinh cta 8 muc, sinh vién click nut
“Cap nhét hd so” dé luu lai thong tin diéu chinh. Cac thong tin nay s& dugc giri t6i h¢

théng dé can bo quan ly xét duyét.
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- Néu dugc xét duyét, sinh vién co thé xem va tra ctru cac thong tin dugc luu trit tai

muc “H¢ so ngudi hoc”
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Hinh I1- 15: Man hinh théng bdo thong tin cdp nhdt thanh cong
- Néu bi tir chdi, hé thdng s& gtri thong bao tGi sinh vién vé trang thai va Iy do bi tir
chéi. Sinh vién cin kiém tra lai, thuc hién diéu chinh va tiép tuc cap nhat thong tin

hod so ciia minh.




11

N 0 0 D R

W Théng bio vmmumi-m
W Nap dn vio Wi thoin . — ; il : i J —
4 | sécmnp .

B Bingky v -

W Nghia w thi chimh | oubetn v

B Kndoust ) ounite R

Q Tacdu v

2 e . o[RBT

O Hudng din s dang v

8 Tholxhba biby

© Xemiich thi THONG TIN LOP NGANH 1
¥ié ddotan v
Knoanids: o |
Do i phu wich -
T glan o a0 s

Tmkémchicning Al e 5

Hinh 1- 16: Man hinh théng bdo théng tin b tir chdi chinh sita




