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S6:  9-it IKH-DHV 	Nghe An, ngby  ite  fining 12 nam 2019 

Kit ROACH 
Then khai thirc t'ap cad khoa nam hoc 2019 - 2020 

Can cir Van ban hcip nhat se 17/VBHN-BGDDT ngay 15/5/2014 dm Be [cueing 
BO Ciao duc va Dao tao ban hanh Quy the dao to dai hgc va cao ding h chinh quy 
theo he' thong tin chi; Quyet chnh se 868/QD-DHV ngay 02/04/2013 tha Hieu truang 
Tnrang 0a  him Vinh ve viec nu the hod met se dieu cda Quy che se; 43/2007/QD-
BGDDT; Can eir lchung chucmg trinh dao tao can nganh 41 hgc chinh quy khoa 57 Nth 
Ice hoach that gian dao tao nam hoc 2019 - 2020, Truemg Dai hpc Vinh thong bao Ice 
hoach trien khai Gong the thirc tap cugi nam hge 2019 - 2020, nhu saw 

I. MIX DiCH, YEU CAU 
1.1. Mine dich chung 
Thong qua qua trinh thgc tap cuoi kh6a, sinh vien dirge ding et) them kin tthirc 

thuyet, tip can ved thirc Wan, van dung lY thuyet de giai quyet nthirng van de thirc 
tin dat ra. 

1.2. Muc dich cu the"' 
- C6ng tac thgc tap cued Ithria nhiurt ginp sinh vien su phm clang co kien that 

da duct trang bi, gAn 157 they& vai thgc hanh, 1 luan voi thgc tin, tao dieu kien cho 
sinh vien ran luyen va Wang cao nang lye su pham. 

- Sinh vien cac nganh ngoai su pham tim hieu ye te ethic va be may hot dOng 
tha ca ser thgc tap, xu the phat trien cfia cac cu so thirc tap trong tuang lai. 

- Gitim sinh vien xay dgng phucmg phap nghien thu va hinh thanh phong cach 
lam viec: khoa hgc, chit Ong, sang tao, co k hoach va c6 tinh 	luat cao; ran luyen 
ky Wang giao tiep; danh gia nhang au diem, nhugc diem caa ban than, dim kat kinh 
nghiem v cac tinh hueing, each giai quyet cae tinh huong trong qud trinh thgc tap. 

- Theng qua qua trinh lam viec cUa sinh vien, sir tham gia cüa cac giang vien, sir 
phan hen cdc ca se, thgc tap glop Nha truang thu !than the danh gia de cai den chAt 
lugng dio tao, tang cuang sir gin kat giaa Nha truang yeti mpg Mai cac ea ser thirc 
tap va cac truang ph6 thong. 

Yeu can 
- Sinh vien tham gia thire tap cu'O'i lchoa phai nghiem tic chap hanh cac Wei quy, 

quy the, kY luat va ke hoach thire tap oh nha twang va 	luat lao Ong cüa ca sa 
thgc tap. 

- Char Ong xay dimg va thgc hien ke hoach thgc tap dm cá nhan tren ca sa ke 
hoach efta nha twang, cUa nhOm thirc tap va theo sir sap xep cUa ca so thire tap. 

- Phan AA kip [hal cho giang vien hueng clan, Ban chi 4o thgc tap va nha 
trtrO-ng ve nhcmg kho khan, vuemg mac phat sinh trong qua trinh thgc tap hoac nhang 



truong h9p sinh vien trong nhOm c6 vi pham nei quy ea quan vã k hoach dive tap de 
c6 bien phap giai quyet. 

- Hoan thanh the bao cao, mAtt bleu &mg then han, c6 chat lacing va nOp ye Ban 
chi dao, truang dung thai gian quy dinh. 

II. NC)! DUNG 
2.1. Time tap sir phum (doi voi sinh vie!' sir phum) 

STT Thai gian Ni dung ding AO Don vi thin hqn 

1 12/2019 	01/2020 

- Lien he veil eac SO GD&DT; 
Ph6ng Giao due; Twang THPT; 
Tien h9c; Main non; cac don vi 
nhan sinh vien TTSP de chuaribt 
dia ban thvc tap; 
- Dv kith cac doan thvc tap; 
&Ilan bi he su, bieu matt; 
- Ra Quyet dinh that'll lap Ban chi 

Pheng Dao tao; 
the khoa, vin 
dao tao su pham. 

dao TTSP Twang dai h9c Vinh; 
H9p Ban chi dao TTSP cap 
Twang. 

2 12/12/19 	20/12/19 

- Lam viec vai the SO GD&DT; Ban Giant hieu; 
Ph6ng Dao tao; 
cac khoa, vien 
dao tao sir pham 

Pheng GD&DT de ra quyet dinh 
chinh Iliac cac tnrang c6 sinh vien 
ve TTSP. 

3 20/12/19 -'27/12/19 

- Cac khoa, vienhoan chinh danh 
saeh sinh vien ve the doan theo 
chi tieu da phan 66, danh sach 

Phong Dao tao; 
Pheng KH-TC; 
cac khoa, vien 
dao tao su pham 

truang, phO dotal, idiom twang be 
mon; 
- Lap du [(pan kinh phi TTSP. 

4 27/12/19 	31/12/19 
Klein tra tinh chinh xac va ra 
quyet dinh thanh lap eac doan Ph6ng Dao tao 
TTSP. 

5 01/01/20—> 05/01/20 
- H9p trudmg, pile the dotal TTSP; 
- Sinh vien h9c nen quy, quy che, 
hep the doan TTSP. 

Ban Giam lieu; 
Phang Dan tao; 
Meng QT&DT  ; 
the khoa, vi0 
dao tao su pham; 
Doan TN; 
Traang, phO doan 
TTSP 
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6 05/01/20 —> 19/01/20 

-119p tri'en khai TTSP ti the tinh 
va phang GD&DT 

pBhaonnGiam hien; 
g Dao to; 

Khoa Giao due; 
Twang, ph6 doan 
TTSP 

- Truerng, ph6 doan di lien tram tai 
the trtremg TTSP. 

7 Ngay 02/02/2020 

Sinh vien c6 mat tai cac dia diem 
thue tap vá gap BCD TTSP tha 
the troOng de chuan hi lam le ra 
mat. 

BCDTT tha the 
truang, toan the 
sinh vien TTSP 
cuoi kh6a 

8 Ngaly 03/02/2020 
Le ra mat ti cac truemg TTSP 
cuoi Mina. 

BCDTT caa cac 
troong 

9 10/02/20 -26/03/2O 

- Sinh vien MIK tap tai the trtrang 
THPT, Tien hoe, Mani non. , 
- coo bo the khoa, vien di kiem 
tra, du gia danh gia, rut kinh 
nghiem sinh vien time t 	• - BCD TTSP di kiem tra, Warn firth 
hinh the doan TTSP. 

Ban Gam hieu; 
PhOng Doo too;  
Khoa Gido dac.  
Sinh vien TTSP;

ap; 
Can bØ giao vien • 
the troOng TTSP 

10 27/02/20 —> 06/03/20 1101 ugh' so ket TTSP tai the tinh, Ban Githn hien; 
PhOng Dno 'Lao; 
Khoa Gido dye 

thanh ph& 

11 28/03/20 --> 10/04/20 

- Tong ket TTSP tai cac tinh, 
thanh phe. 
- ThOng bao ket qua thge tap dm 
sinh vien ye the Khoa, vien dao 
tao SP. 

Ban Clam hieu; 
Phong Dao tao; 
Khoa Gido dye 

12 Thang 5/2020 

- Thanh quyet Man kinh phi TTSP Ban Giam hieu; 
Phemg Dao tao; 
Pheng KH-TC; 
Khoa GM.° due 

mei kh6a. 
- 110inghi tang k& TTSP troemg 
Dai hoc Vinh. 
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2.2. Thtyc thp tht nghiep (dicil vol sinh vien cite nganh ngohi sir phhm) 

STT Thai gian Ni dung cling vihc Don vi dint hien 

1 18/12/19 -'24/12/19 
Sinh vien dang ki thirc tap qua 
trang dang Id Imo; hinh thanh 

Cac khoa, vien; 
Thong Dao tao; 
Trung tam DV, 
HISV&QHDN mang Mei va dia diem thuc tap. 

2 25/12/19 -'27/12/19 

- Ra Quyet clinh thanh lap BCD 

Khoa Dao tan; 
PhOng Dar) tao; 
Ph6ng Kt-1-TC; 
Trung tarn DV, 
HTSV&QHDN, 

TTTN, xdt duyet sinh vien da 
dieu kien TTTN, nei dung ke 
hoach, dia diem thuc tap, du toan 
kinh phi phan cling can be hueng  
da 

z 	z 	„ 	.s c huang an h9c (lei n, to chu 	oi 
quy, quy the ve TTTN cho sinh 
vien, hoan chinh van ban theo 
Quyet dinh s6 3316/QD-DHV-DT 
ngay 25/12/2010. 

3 27/12/19 	31/12/19 

- Kim tra tinh chinh xac vã ra 
Quyet dinh thanh lap cac 
doan/nho'rn/ca nharTh di TTTN; 
- Duyet va di) kinh phi TTTN; 

Khoa/ Vien Dao 
tao; 
PhOng Dao tao; 
PhOng KH-TC 

4 03/02/20-,  29/03/20 

. Can be cac khoa, 
vien;  

- Sinh vien TTTN tai cac Ca se 
thuc tap; 
- Can be cac khoa, vien di kiem 
tra; . 

h
,  

ap tng di 	em - BCD TTTN c 	rua 
tra, nem tinh hinh cac doan 
TTTN. 

Sinh vien TTTN; 
PhOng Dao tao;  
Can bo ca se 
TTTN

.  

5 28/03/20-,  10/04/20 

- T6ng ket TICK tai cac ca se 
that tap, khoa ciao tao; 
- Danh gia ket qua TTTN, th8ng 
bao va nhap diem ket qua tfurc tap 
oh sinh vien. 

Can be the khoa, 
vien; 
Can be ca se 
TTTN; 
Cac dun vi lien 

quan. 

6 10/04/20 -, 15/04/20 
Cdc khoa, vien dao tao nen bao , 
cao tong ket; bang diem TTTN ve 
ph6ng Dao tao. 

Cac khoa, vi'en; 
PhOng Dao tao 

7 Thang 5/2020 

- Thanh guy& toan kinh phi 
Cac khoa, vien; 
PhOng KI-I-TC; 
PhOng Dao too; 

TTTN mat khoa;  
- Wei nghl teng k& TTTN trueng 
Di h9c Vinh. 

BCD TTTN 
Dai h9c Vinh 
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III. TO CHillt THIIC HIEN 
3.1. Phong Oho to 
La don vi clan nufa v t6 chirc thgc Mp: 
- Xay dtmg ke hoach chi tit thgc hien Gong tac thgc tap cuoi khOa cho sinh 

vien khOa 56 va khOa 57; 
- Phoi hop voi PhOng Ke hoach - Tai chinh, cac khoa, vien xay dong dinh mat, 

do toan va phan khai kinh phi thgc tap theo the quy dinh hien hanh càa Nha nu& va 
Quy the chi tieu nei be tha NW. tnrong; 

- Phoi hop veri Trung tam Dich va, H tro sinh vien va Quart h doanh nghiep, 
the khoa, vien de xfty dtmg dia ban thire tap cho sinh vien cac nganh ngoai sir pham; 

- Ph& hop voi the so Gido chic va Dao tact; phong Gido due va Dao tao lva 
ch9n dia ban ITS?, tnen khai, so ket va tong ket TTSP; 

- Ph o bin nei quy thgc tap cho sinh vien; t8 chfre giam sat, kiem tra va tong ket 
[hoc tap tai Truetng Dal h9c Vinh; 

- Bien soan tai 	throng clan, bieu mu thtrc tap; 
- Phei hop vui the don vi phan phoi the doan thgc tap theo etc lieu chi: Gil:xi 

tinh, nang lire chuyen mth, nang khieu van nghe - the due the thao...; 
- Ra guy& dinh thanh lap the doan/nhOm thgc tap; 
- Cap giay giOi thieu cho sinh vitt lien he thoc tap; 
- Ph8i hop voi etc khoa, vien de xu'A't danh sach can bO giang vien Om sat, 

kiem tra viec thac tap cuoi khOa 	thitc kip sir pham co ke hooch ;ham gia tin 
gia, clanh grid vol ctic sir Gni() clitc viz Dao too cling cac Truang THPT); 

- Plied hop vai pining To chfrc Can be xay dung co che, dinh mire gia chuan 
cho can be giang day tham gia htnfmg dan doan thge tap. 

- PHA hop Trung tam Dam bao chat 1u9ng tong hop, hru tra va quan 15,  ket qua 
that tap tha sinh vien; 

- Chu tri va ph6i hop ved cac don vi trong nha True:mg tri'en lchai thoc hien cac 
nei dung cong viec dam bao cong tac dux tap di& ra dung ke hoach; 

3.2. PhOng Cling tic chinh tri - Bye sinh, sinh vien; Trung tam Bich vy, 118 
try sinh vier' va Quan h doanh nghie;p 

- Ch tri va ph8i hop vOi Doan Thanh nien, cac khoa, vien, be mon, tro 1' dao 
tao, tro l quan l sinh vien lam t3t cong Mc tu tuerng chinh tri, ding tac quan I sinh 
vien trong qua trinh thoc tOp; chth cfr sinh vien ce nang loc lam truong, phO doan; 
thge hien cOng the thi dua, khen thuOng, Mat trong toan dot thge tap. 

- Cung cap dia ban thoe tap de PhOng Dao to va the khoa, vien phan be sinh 
vien thtrc tap thuan Igi cho sinh vien. 

3.3. PhOng K hoych - TM chinh 
Chit tri va phoi hop voi PhOng Dao tao, cite khoa, vien xay dtmg dinh rnCrc, chr Ira 

kinh phi, cap kinh phi va huong din [hit tac, he so thanh quyet toan cho &Ong Mc thge tap. 
3.4. Phong Quin tri va Bu ttr 
Chuan H  co SO vat chat piton vy hei hop (Hei truemg hop trien khai nei quy quy 

che, nei dung time tap; PhOng hop cho cac doan thgc tap). 
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3.5. Doan Thanh then 
- Thanh lp cac chi doan TTSP, Ban Chap hanh chi doan lain thbi va xtly dipg 

ke hoach, nOi dung hoat dOng c6ng lac Doan trong then gian TTSP; 
- Huang dn sinh vien nhcmg quy dinh can thiet de thoc hien tet nhiern vii thoc 

tap ve phi trach Doan er ca se thoc tap; 
- Phei hop vai Phong Dao tan lira ch9n nhcmg sinh vien c6 nang lot lam 

truemg, pho doan thoe tap. 
- Thai hop v6i PhOng Dao tao, cac khoa, vien, cat don vi thoc tap kiem tra sinh 

hoat doan trong thai gian thoc tap. 
3.6. Phfing Minh chinh Tang hqp 
- PhOi hop ved phOng Dao tao de chuan bi chuang trinh hop trien khai nei quy 

quy che, nei dung TTSP. 
- BO tri xe cho cOng tac lien he dia ban thoc tap, trien khai, so ket, ten ket va 

giain sat, kiem Ira thoc tap. 
3.7. Trung dun 136i (twang nghit'p sir phnin 
- Trung tam Boi chrang nghiep vi su pham plied hop vei Ban quan I ETEP va 

the don vi lien quan tham muu ban hanh van ban huong dan cho giang vien be mon 
phucrng phap giang day the khoa, vien cac nOi dung hoat dOng tai the twang ph et thong. 

- Phei hop voi phOng Dao tao de men bao cao vien la Hieu truerng tnrang TEIPT 
trong tinh Nghe,An có kinh nghiem trong cong,tac TTSP bao cao cho sinh vien man 
truerng trong bad h9p trien khai nOi quy, quy che, nOi  dung TTSP. 

3.8. PhOng To chirc Can ba 
- Chü tri ban hanh Quyet dirt dr can be cac la0 m8n phuang phap giang day ye 

the truerng pile thong ding sinh hoot chuyen mon. 
- X'ay dong ehe dO chinh sach cho giang vien tham gia htrerng clan thoc tap \TA 

giang vien phuang phap giang day tham gia thoc te a truang ph o thong. 
3.9. Cfic khoa, vin dao to ngfinh sir plinni 
- Cung cap cho Nh'a quern& danh sach sinh vien du dieu kin di TTSP; 
- Phei hop vai cac phOng ban chfre nang, Doan Thanh nien chcm inning sinh 

vien cO nang lot lam tnreing doan, ph6 doan, nhOm 	chuyen mon cho the doan 
thoc tap; 

- Phan bo sinh vien ve dive tap tai the twang phO thong theo the lieu chi sau: 
+ Dil se luong the nganh trong bang phan phei elm NM tnrang; 
+ Phan bo &Mg den ve' nang lye, gieri tinh, nang khieu, can be ...; 
+ De nghl danh sach truang doan, ph6 doan. nhenn throng chuyen mon; 
+ NOp danh sach cac doan thoe tap ve Tnrang (qua Phong Dao (go) Omit ngay 

27/12/2019; 
- Cu giang,vien be mem phuong phap giang day ve the troang phe thong de 

tang cuemg gan ket qua trinh dap tao veri thoe tin phe thong, huong dan doan. theo 
gioi doan va,giam sat 	hoat dOng tha Doan thoc tap su pham trong thed gian TTSP 
6 truerng pho thong theo,  chu 	mei giang vien it nhat 3 Warn c6 1 hoc 	sinh hoat 
chuyen mon 0 tnxerng phO thong, bat dau tit nam h9c 2019-2020. (Danh sack cac khoa, 
vien girl ve phong Dao kto trut %ray 30/12/2019 4/ Nha trtrang ra quye( clinh). 
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3.10. Cae khoa, vim n dim to sinh vien nwaki sir pham 
- Cung cap cho Nha truing danh sach sinh vien do dieu kin di thyc tap cuoi khoa; 
- Ban hanh quy dinh ve thye tap cu6i khOa cho sinh vien terng nganh dao to; 
- Ca eau cac doan TTTN theo cac tieu chi: Gioi tinh, nang lye chuyen mon, 

nang khieu van ngha - the dye the thao....; 
- Dui danh sach sinh vien dit dieu kian thy° tap, can b0, giang vien hming den 

thye tap girl ve Trilling (qua phang Dew tgo) try& ngay 27/12/2019 deg  ra quyet clink 
- Ph6i harp vâi phong Dao tao lap dy toan, phan khai kinh phi thyc tap de girl 

Thong Ke hoach - Tai chinh them dinh [mac ngay 27/12/2019. 

Teen day la ke ho4ch tri6n khai thyc tap cuei khOa nam hoc ,2019 - 2020, Nha 
tnrimg de nghi the khoa, vien va cat don vi 	quartnghiem 	[nen khai. Trong qua 
trinh thyc hian neu cO vtrong mac, phan anh ve Truang (-qua phong Dao tgo) de duce 
giai quyet., 

Ntri nhein: 
GD&DT cab tinh 	p/h); 

- PhOng GD&DT TP.Vinh p/h); 
- Cac don vi TITN (de t/h); 
- Ban Cahn hieu (de b/c); 
- Throng cac dun vj trong trobog (de t/h); 
- BTV Doan TN (le t/h); 
- Um: HCTH DT. 
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