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BO GIAO DUG VA DAO TAO
TRirONG DAI HOC VINH

S6:/J¥ /KH-DHV Nghe An, ngay thdng 12 nam 2021

KE HOACH
Trien khai thuc tap cuoi khoa nam hoc 2021 - 2022

Can cu Thong tir so 08 /2021/TT-BGDDT ngay 18/03/2021 cua Bo Giao due va 
Dao tao ban hanh Quy che dao tao trinh do dai hoc; Quyet djnh so 2018/QD-DHV 
ngay 09/9/2021 cua Hieu truong Truong Dai hoc Vinh ban hanh Quy djnh ve dao tao 
dai hoc chinh quy tiep can CDIO theo he thong tin chi; Can cu khung chuong trinh 
dao tao cac nganh dai hoc chinh quy khoa 59 va ke hoach thoi gian dao tao nam hoc 
2021 - 2022, Truong Dai hoc Vinh thong bao ke hoach trien khai cong tac thirc tap 
cuoi khoa nam hoc 2021 - 2022, nhu sau:

I. MUC DICH, YEU CAU
1.1. Muc dich chung

* r r r

Thong qua qua trinh thuc tap cuoi khoa, sinh vien duoc cung co them kien thuc 
ly thuyet, tiep can vdi thuc tien, van dung ly thuyet de giai quyet nhung van de thuc 
tien dat ra.

1.2. Muc dich cu the
- Cong tac thuc tap cuoi khoa nham giiip sinh vien su pham ciing co kien thuc 

da duoc trang bi, gan ly thuyet voi thuc hanh, ly luan voi thuc tien. tao dieu kien cho 
sinh vien ren luyen va nang cao nang lire su pham.

- Sinh vien cac nganh ngoai su pham tim hieu ve to chuc va bo may boat dong 
cua co so thuc tap, xu the phat trien cua cac co so thuc tap trong tuong lai.

- Giup sinh vien xay dung phuong phap nghien cuu va hinh thanh phong each 
lam viec: khoa hoc, chu dong, sang tao, co ke hoach va co tinh ky luat cao; ren luyen 
ky nang giao tiep; danh gia nhung uu diem, nhuoc diem ciia ban than, due ket kinh 
nghiem ve cac tinh huong, each giai quyet cac tinh huong trong qua trinh thuc tap.

- Thong qua qua trinh lam viec cua sinh vien, su tham gia ciia cac giang vien, su 
phan hoi cac co so thuc tap giup Nha truong thu nhan cac danh gia de cai tien chat 
luong dao tao, tang cubng su gan ket giua Nha truong voi mang lubi cac co so thuc 
tap va cac truong pho thong.

1.3. Yeu cau
r ' _

- Sinh vien tham gia thuc tap cuoi khoa phai nghiem tuc chap hanh cac npi quy, 
quy che, ky luat va ke hoach thuc tap ciia nha truong va ky luat lao dong ciia co so thuc
tap.

- Chii dong xay dung va thuc hien ke hoach thuc tap ciia ca nhan tren co so ke 
hoach ciia nha truong, ciia nhom thuc tap va theo su sap xep ciia co so thuc tap.

- Phan anh kip thoi cho giang vien huong dan. Ban chi’ dao thuc tap va nha 
truong ve nhung kho khan, vubng mac phat sinh trong qua trinh thuc tap hoac nhung 
truong hop sinh vien trong nhom co vi pham noi quy co quan va ke hoach thuc tap de 
co bien phap giai quyet.

- Hoan thanh cac bao cao. mau bieu dung thoi han, co chat luong va nop ve Ban 
chi dao, truong diing thoi gian quy dinh.
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II. N0I DUNG
2.1. Thuc tap sir pham (doi voi sinh vien su’ pham)

Don vj thyc hienNoi dung cong viecThoi gianTT
- Lien he vai cac Sa GD&DT; 
Phong Giao due; Truong THPT; 
Tieu hoc; Mam non; cac don vi 
nhan sinh vien TTSP de chuan hi 
dia ban thuc tap;
- Du kien cac doan thuc tap; 
chuan bi ho so, bieu mau;
- Ra Quyet dinh thanh lap Ban chi 
dao TTSP Truong dai hoc Vinh; 
Hop Ban chi dao TTSP cap 
Truong.

Phong Dao tao; 
cac khoa, vien dao 
tao su pham.

12/2021 01/20221

Ban Giam hieu; 
Phong Dao tao; 
cac khoa, vien dao 
tao su pham

Lam vice voi cac So GD&DT; 
Phong GD&DT de ra quyet dinh 
chinh thuc cac trubng co sinh vien 
v6 TTSP.

25/12/21 30/12/212

- Cac khoa, vien hoan chinh danh 
sach sinh vien ve cac doan theo 
chi tieu da phan bo, danh sach 
trubng, phb doan, nhom trubng 
bo mbn;

Phong Dao tao; 
Phong KH-TC; 
cac khoa, vien dao 
tao su pham

01/01/22 05/01/223

- Lap du toan kinh phi TTSP.
Kiem tra tinh chinh xac va ra
quyet djnh thanh lap cac doan 
TTSP.

05/01/22 -» 06/01/224 Phong Dao tao

Ban Giam hieu; 
Phong Dao tao; 
Phong QT&DT; 
cac khoa, vien dao 
tao su pham;
Doan TN; Trubng. 
phb doan TTSP ^

- Hop trubng, phb cac doan 
TTSP;
- Sinh vien hoc noi quy, quy che, 
hop cac doan TTSP.

06/01/22 -> 20/01/225

Ban Giam hieu; 
Phong Dao tao; 
Khoa Giao due; 
Trubng. phb doan 
TTSP

- Hop trien khai TTSP tai cac tinh 
va phbng GD&DT.
- Trubng. phb doan di tien tram 
tai cac trubng TTSP.

15/01/22 30/01/226

Sinh vien cb mat tai cac dia diem 
thuc tap va gap BCD TTSP cua 
cac trubng de chuan bi lam le ra 
mat.

BCDTT cua cac 
trubng, toan the 
sinh vien TTSP 
cubikhoa

Ngay 20/02/20227

Le ra mat tai cac trubng TTSP 
cubi khoa.

BCDTT cua cacNgay 21/02/20228 trubng
- Sinh vien thuc tap tai cac trubng Ban Giam hieu; 
THPT, Tieu hoc, Mam non.01/03/22 10/04/229 Phbng Dao tao;



- Can bo cac khoa, vien di kiem 
tra, dir gio danh gia, rut kinh 
nghiem sinh vien thirc tap;
- BCD TTSP di kiem tra, nam tinh 
hinh cac doan TTSP.

Khoa Giao due; 
Sinh vien TTSP; 
Can bo giao vien 
cac tru'dng TTSP

Ban Giam hieu; 
Phong Bao tao; 
Khoa Giao due

Hoi nghj so ket TTSP tai cac tinh, 
thanh pho.20/03/22 30/03/2210

- Tong ket TTSP tai cac tinh. 
thanh pho.
- Thong bao ket qua thirc tap cua 
sinh vien ve cac Khoa. vien dao

Ban Giam hieu; 
Phong Dao tao; 
Khoa Giao due

18/04/22 29/04/2211

tao SP.
- Thanh quyet toan kinh phi TTSP 
cuoi khoa.
- Hoi nghj tong ket TTSP tnrong
Dai hoc Vinh._________________

Ban Giam hieu; 
Phong Dao tao; 
Phong KH-TC; 
Khoa Giao due

Thang 5/202212

2.2. Thirc tap tot nghiep (doi voi sinh vien cac nganh ngoai sir pham)

Npi dung cong vice Don vj thirc liienThoi gianTT
Cac khoa, vien; 
Phong Dao tao; 
Trung tarn DV. 
HTSV&QHDN

Sinh vien dang ki thirc tap qua 
trang dang ki hoc; hinh thanh 
mang luoi va dia diem thirc tap.

25/12/21 -> 10/01/221

Ra Quyet dinh thanh lap BCD 
TTTN, xet duyet sinh vien du 
dieu kien TTTN, noi dung ke 
hoach, dja diem thirc tap. dir toan 
kinh phi phan cong can bo hirong 
dan. to chii'c huong dan hoc npi 
quy, quy che ve TTTN cho sinh 
vien.

Khoa Dao tao; 
Phong Dao tao; 
Phong KH-TC; 
Trung tarn DV. 
HTSV&QHDN,

10/01/22 15/01/222

- Kiem tra tinh chinh xac va ra 
Quyet djnh thanh lap cac 
doan/nhom/ca nhan di TTTN;
- Duyet va cap kinh phi TTTN.

Khoa/Vien Dao
tao;15/01/22 -> 22/01/223 Phong Dao tao; 
Phong KH-TC

- Sinh vien TTTN tai cac co so 
thirc tap;
- Can bo cac khoa, vien di kiem

Can bp cac khoa, 
vien;
Sinh vien TTTN; 
Phong Dao tao; 
Can bp co so 
TTTN

07/02/2201/05/224 tra;
- BCD TTTN cap trubng di kiem 
tra, nam tinh hinh cac doan 
TTTN.
- Tong ket TTCK tai cac co so 
thirc tap, khoa dao tao;
- Danh gia ket qua TTTN, thong 
bao va nhap diem ket qua thirc tap 
ciia sinh vien.

Can bp cac khoa, 
vien;
Can bp co so 
TTTN;
Cac don vi lien quan.

02/05/22 07/05/225
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Cac khoa, vien dao tao nop bao 
cao tong ket; bang diem TTTN ve 
phong Dao tao.

Cac khoa, vien; 
Phong Dao tao07/05/22 14/05/226

Cac khoa, vien; 
Phong KH-TC; 
Phong Dao tao; 
BCD TTTN 
Dai hoc Vinh

- Thanh quyet toan kinh phi 
TTTN cuoi khoa;
- Hoi nghi tong ket TTTN truong 
Dai hoc Vinh.

Thang 5/20227

III. TO CHlfC THU’C HIEN
3.1. Phong Dao tao
La don vi dau moi ve to chirc thyc tap:
- Xay dung ke hoach chi tiet thuc hien cong tac thuc tap cuoi khoa cho sinh 

vien khoa 58 va khoa 59;
- Phoi hop voi Phong Ke hoach - Tai chinh, cac khoa, vien xay dung dinh muc, 

dir toan va phan khai kinh phi thuc tap theo cac quy dinh hien hanh ciia Nha nude va 
Quy che chi tieu noi bo ciia Nha truong;

- Phoi hop voi Trung tam Dich vu. Ho tro sinh vien va Quan he doanh nghiep. 
cac khoa, vien de xay dung dia ban thuc tap cho sinh vien cac nganh ngoai su pham;

- Phoi hop voi cac so Giao due va Dao tao; phong Giao due va Dao tao lira 
chon dia ban TTSP, trien khai, so ket va tong ket TTSP;

- Pho bien noi quy thuc tap cho sinh vien; to chuc giam sat, kiem tra va tong ket 
thuc tap tai Truong Dai hoc Vinh;

- Bien soan tai lieu hudng dan. bieu mau thuc tap;
- Phoi hop voi cac don vj phan phoi cac doan thuc tap theo cac tieu chi: Gidi 

tinh, nang luc chuyen mdn, nang khieu van nghe - the due the thao...;
- Ra quyet dinh thanh lap cac doan/nhdm thuc tap;
- Cap giay gidi thieu cho sinh vien lien he thuc tap;
- Phoi hop voi cac khoa, vien de xuat danh sach can bo giang vien giam sat, 

kiem tra viec thuc tap cuoi khoa (doi voi thuc tap su pham co ke hoach tham gia du 
gid, danh gia voi cac so Giao due va Dao tao ding cac Truong THPT);

- Phoi hop voi phong To chuc Can bo xay dung co che, djnh muc gid chuan 
cho can bo giang day tham gia hudng dan doan thuc tap.

- Phoi hop Trung tam Dam bao chat luong tong hop, luu tru va quan ly ket qua 
thuc tap cua sinh vien;

- Chu tri va phoi hop voi cac don vi trong nha Truong trien khai thuc hien cac 
noi dung cong viec dam bao cong tac thuc tap dien ra dung ke hoach;

3.2. Phong Cong tac chinh tri - Hoc sinh, sinh vien; Trung tam Dich vu, Hd 
tro' sinh vien va Quan he doanh nghiep

- Chii tri va phoi hop voi Doan Thanh nien, cac khoa, vien, bo mdn, tro ly dao 
tao, tro ly quan ly sinh vien lam tot cong tac tu tudng chinh trj, cong tac quan ly sinh 
vien trong qua trinh thuc tap; chon cu sinh vien cd nang luc lam truong, phd doan; 
thuc hien cong tac thi dua, khen thudng, ky luat trong toan dpt thuc tap.

- Cung cap dia ban thuc tap de Phong Dao tao va cac khoa, vien phan bo sinh 
vien thuc tap thuan loi cho sinh vien.

3.3. Phong Ke hoach - Tai chinh
- Chu tri thanh quyet toan kinh phi bdi dudng Hudng dan thuc tap su pham cho 

cac truong cd sinh vien TTSP.
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- Chu tri va ph6i hgp vai Phong Dao tao, cac khoa, vien xay dung dinh muc, dir tru 
kinh phi, cap kinh phi va hirong dan thii tuc, ho so thanh quyet toan cho cong tac thirc tap.

3.4. Phong Quan trj va Ban ty
Chuan bi co so vat chat phuc vu hoi hop (Hoi truang hop trien khai noi quy quy 

che, noi dung thuc tap; Phdng hop cho cdc dodn thuc tap).
3.5. Doan Thanh nien
- Thanh lap cac chi doan TTSP. Ban CMp hanh chi doan lam thdi va xay dung 

ke hoach, noi dung boat dong cong tac Doan trong thdi gian TTSP;
- Huong dan sinh vien nhung quy dinh can thiet de thuc hien tot nhiem vu thuc 

tap ve phu trach Doan d co so thuc tap;
- Phdi hop vdi Phdng Dao tao lua chon nhung sinh vien co nang luc lam 

trudng, phd doan thuc tap.
- Phdi hop vdi Phdng Dao tao, cac khoa, vien, cac don vi thuc tap kiem tra sinh 

boat doan trong thdi gian thuc tap.
3.6. Phdng Hanh chinh Tong hop
- Phdi hop vdi phdng Dao tao de chuan hi chuong trinh hop trien khai ndi quy 

quy che, ndi dung TTSP.
- Bd tri xe cho cong tac lien he dia ban thuc tap. trien khai. so ket, tong ket va 

giam sat, kiem tra thuc tap.
3.7. Trung tarn Bdi duong nghiep vu su* pham
- Trung tarn Bdi dudng nghiep vu su pham phdi hop vdi Ban quan ly ETEP va cac 

don vi lien quan tham muu ban hanh van ban hudng dan cho giang vien bd mdn phuong 
phap giang day cac khoa, trudng cac ndi dung boat dong tai cac trudng phd thong.

- Phdi hop vdi phdng Dao tao de mdi bao cao vien la Hieu trudng trudng THPT 
trong tinh Nghe An cd kinh nghiem trong cong tac TTSP bao cao cho sinh vien toan 
trudng trong budi hop trien khai ndi quy, quy che, ndi dung TTSP.

3.8. Phong To chu’c Can bo
- Chu tri ban hanh Quyet djnh cu can bd cac bd mdn phuong phap giang day ve 

cac trudng phd thong cung sinh boat chuyen mdn.
- Xay dung che do chinh sach cho giang vien tham gia hudng dan thuc tap va 

giang vien phuong phap giang day tham gia thuc te d trudng phd thong.
3.9. Cac khoa, trudng dao tao nganh su pham
- Cung cap cho Nha trudng danh sach sinh vien du dieu kien di TTSP;
- Phdi hop vdi cac phdng ban chuc nang, Doan Thanh nien chon nhung sinh vien 

cd nang luc lam trudng doan, phd doan, nhdm trudng chuyen mdn cho cac doan thuc
tap;

- Phan bd sinh vien ve thuc tap tai cac trudng phd thong theo cac tieu chi sau:
+ Du so luong cac nganh trong bang phan phdi ciia Nha trudng;
+ Phan bd dong deu ve nang luc, gidi tinh, nang khieu, can bd ...;
+ De nghj danh sach trudng doan, phd doan, nhdm trudng chuyen mdn;
+ Ndp danh sach cac doan thuc tap ve Trudng (qua Phdng Dao tao) trudc ngay

05/01/2022;
- Cu giang vien bd mdn phuong phap giang day ve cac trudng phd thong de 

tang cudng gan ket qua trinh dao tao vdi thuc tien phd thong, hudng dan doan. theo 
gidi doan va giam sat moi boat dong cua Doan thuc tap su pham trong thdi gian TTSP 
d trudng phd thong theo chu ky mdi giang vien it nhat 3 nam cd 1 hoc ky sinh boat 
chuyen mdn d trudng phd thong, bat dau tu nam hoc 2021 - 2022.

3.10. Cac khoa, vien dao tao sinh vien ngoai sir pham
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r /V A * 1 1 ^- Cung cap cho Nha truong danh sach sinh vien du dieu kien di thu'c tap cuoi khoa;
- Ban hanh quy dinh ve thirc tap cuoi khoa cho sinh vien tirng nganh dao tao;
- Co cau cac doan TTTN theo cac tieu chi: Gioi tinh, nang lire chuyen mon, 

nang khieu van nghe - the due the thao...;
- Gui danh sach sinh vien du dieu kien thuc tap, can bo, giang vien huang dan 

thuc tap gui ve Trudng (qua phdng Dao tqo) trude ngay 05/01/2022 de ra quyet dinh;
- Phoi hap vdi phong Dao tao lap du toan, phan khai kinh phi thuc tap de gui 

Phong Ke hoach - Tai chinh tham dinh trude ngay 03/01/2022.
Tren day la ke hoach trien khai thuc tap cuoi khoa nam hoc 2021 - 2022. Nha 

trudng de nghi cac khoa, vien va cac dan vi lien quan nghiem tuc trien khai. Trong qua 
trinh thuc hien neu cd vudng mac, phan anh ve Trudng (qua phdng Dao tao) de dugc 
giai quyet./.

KTJ^IEII TRLONG 
TRlTONG

Nffi nh(in:
- Sd GD&DT cac tinh (d4 p/h);
- Phong GD&DT TP.Vinh (d4 p/h);
- Cac dan vj TTTN (de t/h);
- Ban Giam hieu (de b/c);
- Truang cac don vj trong trudng (de t/h);
- BTV Doan TN (d£ t/h);
- Luu: HCTH, QT./

It. • ■ * '

■o/ TRl/dNG^£) 
oLBATHOC/j®;

TS. Tran Ba Tien


