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bO GIAO DUG VA DAO TAO
TRirdNG £)AI HOC VINH

s6:^4£S/QD-BHV Nghe An, ngay^O thdng 9 ndm 2023

QUYET DINH
' r • /V A A •Ve viec ban hanh cac quy trinh quan ly chat lu'O’ng theo Tien chuan quoc gia 

TCVN ISO 9001:2015 cua Trtrong Dai hoc Vinh

HIEU TRlTONG TRUING DAI HOC VINH

Can cu Can cu Luat Gido due dai hoc ngdy 18/6/2012; Ludt sua doi, bd sung 
mot so dieu cua Ludt Gido due dai hoc ngdy 19/11/2018;

Can cuNghi dinh so' 99/2019/ND-CP ngdy 30/12/2019 cua Chinh phuQuy dinh 
chi tiet vd huang dan thi hanh mot so dieu cua Ludt sua doi, bo sung mot so dieu cua 
Ludt Gido due dai hoc;

Can cu Quyet dinh sd 19/2014/QD-TTg ngdy 05/3/2014 cua Thu tuang Chinh 
phu ve viec dp dung He thdng quan ly chdt luang theo tieu chuan quoc gia TCVN ISO 
9001:2008 vdo boat dong cua ede co quan, td chuc thude he thdng hanh chinh nhd nude;

Can cu Thdng tu sd 26/2014/TT-BKHCN ngdy, 10/10/2014 cua Bd trudng Bd 
Khoa hoc vd Cong nghe Quy dinh chi tiet thi hanh Quyet dinh sd 19/2014/QD-TTg ngdy 
05/3/2014 cua Thu tudng Chinh phu;

Can cu Quyit dinh sd 101/2019/QD-BKHCN ngdy 21/01/2019 cua Bd trudng Bd 
Khoa hoc vd Cong nghe ve viec edng bd md hinh khung he thdng quan ly chdt luang 
theo theo tieu chudn qude gia TCVN ISO 9001:2015 cho ede co quan, td chuc thude he 
thong hanh chinh nhd nude tqi dia phuong;

Can cu Quyit dinh sd 62/2001/QD-TTg ngdy 25/4/2001 cua Thu tudng Chinh 
phu vi viec ddi ten Trudng Dai hoc suphqm Vinh thdnh Trudng Dai hoc Vinh;

Can cu Nghi quyit sd 06/NQ-HDT ngdy 12/5/2021 cua Hoi ddng trudng Trudng 
Dai hoc Vinh ban hanh Quy chi td chuc vd hoqt ddng cua Trudng Dai hoc Vinh;

Theo de nghi cua Trudng phdng Hanh chinh Tong hop.

QUYET DINH:

Dieu 1. Ban hanh kem theo Quy€t dinh nay 38 quy trinh quan ly chdt luong theo 
Tieu chudn quoc gia TCVN ISO 9001:2015 cua Trudng Dai hoc Vinh (co danh sdeh 
kem theo).

Dilu 2. Phdng Hanh chinh Tdng hop phdi hop vdi cac don vi co lien quan ban 
hanh va pho bidn ap dung cac quy trinh den cac don vi.

Diiu 3. Quydt djnh co hieu lire k! tu ngay ky va thay thd cho Quydt dinh sd 
3366/QD-BHV ngay 29/12/2021 cua Hieu trudng Trudng Dai hoc Vinh.

Trudng cac don vi: Hanh chinh Tong hop, Kd hoach - Tai chinh; Trudng cac don 
vi va ca nhan trong toan Trudng chiu trach nhiem thi hanh Quyet dinh nay./.
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CQNG HOA XA HQ! CHU NGHIA VIET NAM 
Doc lap - Tu* do - Hanh phiic

AO TAO 
iTONG ®^H^C VINH

it DANH SACH 
Cac quy trinh quan ly chat Iirang theo Tieu chuan quoc gia 

TCVN ISO 9001:2015 cua Trirong Dai hoc Vinh
(Ban hanh kem theo Quyet dinh so: £*f'5l/QD-DHV ngdy *10/9/2023 

cua Hieu trucrng Trucrng Dai hoc Vinh)

Ghi chuDon vj soan thaoKy hieuTen quy trinhTT
Quy trinh kiem soat rui ro Phong HCTHQT.ISO.Ol

QT.ISO.Q2
1.

Phong HCTHQuy trinh danh gia noi bo2.
Phong HCTHQT.ISO.Q3Quy trinh xem xet lanh dao3.

Quy trinh quy trinh thuc hien 
hanh dong khac phuc phong 
ngua va cai tien

Phong HCTHQT.ISO.044.

Quy trinh quan ly boat dong ren 
luyen cua ngiroi hoc

Phong CTCT-HSSVQT.CTCT.015.
Trung tam DBCLQT.BBCL.02Quy trinh khao thi6.

Quy trinh quan ly dao tao dai 
hoc he chinh quy

Phong Dao taoQT.BT.017.
Quy trinh quan ly dao tao dai 
hoc he tu xa

Vien NC&DTTTQT.DTTT.018.

Quy trinh to chuc cac chuong 
trinh boi duong ngan han khong 
qua dau thau

Vien NC&DTTTQT.DTTT.029.

Quy trinh to chuc cac chuong 
trinh boi duong ngan han qua 
dau thau

Vien NC&DTTTqTbttt.0310.

Quy trinh quan ly dao tao dai 
hoc he vua lam vua hoc

Trung tam GDTXQT.GDTX.0111.

Quy trinh kiem soat tai lieu Phong HCTHQT.HCTH.0112.
Quy trinh quan ly in van bang, 
chung chi, chung nhan ngan han Phong HCTHQT.HCTH.0213.

Phong HCTHQT.HCTH.03Quy trinh ky ban hanh van ban14.
Quy trinh xac minh van bang 
chung chi

Phong HCTHQT.HCTH.0415.
Phong HCTHQT.HCTH.05Quy trinh sao luu du lieu16.

Quy trinh quan ly khoa hoc cong 
nghe

Phong KH &HTQTQT.KH.0117.

Quy trinh quan ly thu hoc phi 
true tuyen________________
Quy trinh thu tien a KTX, tien 
dien nuac true tuyen

Phong KHTCQT.KHTC.0118.

Phong KHTCQT.KHTC.0219.

Quy trinh quan ly day hoc, ren
luyen___________________
Quy trinh quan ly day hoc, ren 
luyen

Truong MNTHQT.MNTH.0120.

Truong THPT ChuyenQT.PTC.0121.



Quy trinh xay dung ke hoach 
day hoc va ren luyen

Truong THPT ChuyenQT.PTC.0222.

Quy trinh phan cong giao vien 
chu nhiem

Truong THPT ChuyenQT.PTC.0323.

Quy trinh phan cong chuyen 
mon 

Truong THPT ChuyenQT.PTC.0424.

Quy trinh kiem tra danh gia Truong THPT ChuyenQT.PTC.0525.
Quy trinh dieu chuyen tai san Phong QT&DTQT.QTDT.0126.
Quy trinh ki£m ke tai san Phong QT&DTQT.QTDT.0227.

Phong QT&DTQT.QTDT.03Quy trinh thanh ly tai san
Quy trinh quan ly dao tao trinh 
do thac si

28.

Phong DT SDHQT.SDH.0129.

Quy trinh quan ly dao tao trinh 
do tien si 

Phong DT SDHQT.SDH.0230.

Quy trinh quan ly tong the vien 
chuc, nguoi lao dong

Phong TCCBQT.TCCB.0131.
Phong TCCBQT.TCCB.04Quy trinh nang luong32.

Quy trinh thanh toan lam them 
ngoai gid

Phong TCCBQT.TCCB.0533.

Quy trinh quan ly day hoc, ren 
luyen____________________
Quy trinh xay dung ke hoach 
giao due nha trudng

Truong PT THSPQT.THSP.0134.

Truong PT THSPQT.THSP.0235.

Quy trinh phan cong chuyen 
mon

Trudng PT THSPQT.THSP.0336.

Quy trinh kiem tra danh gia thuc 
hien ke hoach

Trudng PT THSPQT.THSP.0437.

Quy trinh quan ly boat dong 
thuc hanh, thi nghiem_____

Trung tarn TH-TNQT.THTN.0138.

Danh sack nay co 38 quy trinh./.



Ma hieu:
Lan ban hanh : 01 
Ngay ban hanh: 20/09/2023

: QT.HCTH.01/BM.02
DANH MUC TAI LIEU NOI BO • • • •

Lan ban hanhTen tai lieu Ma hieu Ngay ban hanhTT
r t \

Boi canh to churc, Nhu cau va mong doi cac ben quan tarn 20/09/20231. 01
r

Ban cong bo pham vi ap dung 01 20/09/20232.

Chinh sach chat luong 20/09/20233. 01

Muc tieu chat luong 20/09/20234. 01

Quy trinh kiem soat riii ro5. QT.ISO.01 01 20/09/2023

Quy trinh danh gia noi bo 20/09/20236. QT.ISO.02 01

Quy trinh xem xet lanh dao QT.ISO.03 01 20/09/20237.

Quy trinh quy trinh thuc hien hanh dong khac phuc phong
7 • • r<ngua va cai tien

20/09/20238. QT.ISO.04 01

Quy trinh danh gia diem ren luyen cua nguoi hoc 20/09/20239. QT.CTCT.01 01

20/09/202310. Quy trinh quan ly dao tao dai hoc he chinh quy QT.DT.01 01

Quy trinh quan ly dao tao trinh do thac si 20/09/202311. QT.SDH.01 01

Quy trinh quan ly dao tao trinh do tien si 20/09/202312. QT.SDH.02 01

Quy trinh quan ly dao tao dai hoc he vua hoc vua lam 20/09/202313. QT.GDTX.01 01

Quy trinh khao thi 20/09/202314. QT.DBCL.01 01

Quy trinh quan ly dao tao dai hoc he tu xa 20/09/202315. QT.DTTT.01 01



Quy trinh boi duong ngan ban khong qua dau thau 20/09/2023QT.DTTT.02 0116.
> r r >

Quy trinh boi duong ngan ban qua dau thau QT.DTTT.03 0117.

20/09/2023Quy trinh thu hoc phi true tuyen QT.KHTC.01 0118.

Quy trinh thu tien o ky tuc xa, tien dien nude true tuyen 01 20/09/2023QT.KHTC.0219.

Quy trinh quan ly boat dong thuc hanh thi nghiem 01 20/09/202320. QT.THTN.01
n 7 ^ *1 4-Quy trinh quan ly tong the vien chuc va ngudi lao dong 20/09/2023QT.TCCB.01 0121.

20/09/2023Quy trinh nang luong QT.TCCB.04 0122.

20/09/2023Quy trinh thanh toan lam them ngoai gib QT.TCCB.05 0123.

Quy trinh kiem soat tai lieu 20/09/2023QT.HCTH.01 0124.

20/09/2023Quy trinh quan ly van bang, chung chi, chung nhan ngan han QT.HCTH.02 0125.

20/09/2023Quy trinh trinh ky ban hanh van ban 0126. QT.HCTH.03

20/09/2023Quy trinh xac minh van bang QT.HCTH.04 0127.

20/09/2023QT.HCTH.0528. Quy trinh sao luu du lieu 01

20/09/2023Quy trinh quan ly khoa hoc cong nghe QT.KH.01 0129.

Quy trinh dieu chuyen tai san 20/09/2023QT.QTDT.01 0130.

Quy trinh kiem ke tai san 20/09/2023QT.QTDT.02 0131.

20/09/2023Quy trinh thanh ly tai san QT.QTDT.03 0132.

20/09/2023Quy trinh quan ly day hoc mam non QT.MNTH.01 0133.

20/09/2023Quy trinh quan ly day hoc va ren luyen PT THSP QT.THSP.01 0134.

20/09/2023Quy trinh xay dung ke hoach giao due nha truong QT.THSP.02 0135.
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20/09/2023QT.THSP.03 01Quy trinh phan cong chuyen mon36.

Quy trinh kiem tra danh gia thyc hien ke hoach 20/09/2023QT.THSP.04 0137.

20/09/2023Quy trinh quan ly day hoc va ren luyen QT.PTC.01 0138.
r

Quy trinh xay dung ke hoach day hoc va ren luyen 20/09/2023QT.PTC.02 0139.

20/09/2023QT.PTC.03Quy trinh phan cong giao vien chu nhiem 0140.

20/09/2023Quy trinh phan cong chuyen mon QT.PTC.04 0141.
• 7 • rQuy trinh kiem tra danh gia 20/09/2023QT.PTC.05 0142.
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