
BQ CIAO DIJC VA DAO TAO ONG HOA xA 1101 CHIJ NGIIIA VIETNAM 
TRUING HAI HQC VINH 	Dec lep - Tn. do - Hnnh phtic 

S&A DA C/DHV-TCCB 

V/v cü vien chnt di, diet' kin, tieu 
chitin dg thi thang hang chug danh 

nghe nghia:p 

Nghe An, ngayig thangS nom 2019 

Kinh 	Cac don vi tong Truemg 

Thvc hien COng van se 4119/BGDDT-TCCB ngay 12/9/2019 dm BO Giao 
dye va Dao tao ye \dee cü vien chtic dü dieu kien, tieu chuan dv thi thang hang 
chtic danh ngh8 nghiep, Nha truOng holing clan the don yi nhu sau: 

1)61 ttromg thy thi 

Vien chirc lam viec & cac be phan hanh chinh, temg hop, M chirc can be, quan 
tri, van phOng, ice hoach, tai chinh vâ cac be phan Icheng trvc tiep thvc hien chuyen 
men nghiep vu theo chic danh nghe nghiep vien chirc chuyen nganh trong Truerng. 

2. Dieu kien, tieu chuAn 'Tang kj,  dn thi 

Vien chirc hanh chinh dugc dang k2 du thi thang hang len chuyen vien chinh 
khi có du cac lieu chudn, dieu kin sau day: 

a) Ducc danh giA, phan loai hoarthanh tOt nhiem yy trong nam &Ong tac lien 
ke truck nam 	thi nang ngach; có pham chat chinh tri vã pham chat dao dire tot; 
khOng trong thai gian thi hanh kY luat hoac trong thai gian dang bi ca quan có tham 
quyen xem xet xkir 1 k2 luat; 

b) Trong thbi gian gib hang chuyen vien hoac Mang arcing de chi; tri ngliken 
efru xay dtmg hoac la thanh vien ban nghien dm, ban soan‘thao xay dtmg it nhat 01 
van ban nghi8p vçi chuyen nganh, hit ye hoac de tai, d8 an dm don vi nai vien 
chirc &mg the dirge giao thvc hien de &rex cap ca tham quyen ban hanh hoac 
nghiem thu (phai có quyet dinh cUa ngueri c6 tham quyen cü tham gia xay dvng van 
ban, chuang trinh, d'e An, de tai nghien thu khoa hyc va kern theo Van ban xac nhan 
de An, de tai da duct cap c6 tham quyen thong qua); 

c) Co thin gian xep Luang chuyen vien hoac tuang throng tCr dir 09 nam tit 
len (khong,ke thed gian tap ski, thir viec), trong de co toi thieu 01 Mm (de. 12 thang) 
gan nhat xep luang chuy8n \den tinh den then han nOp he so dv thi thang hang vien 
chtic theo th6ng bao; 

d) CO cluing chi bbi clueing nghiep vy quan 12 nha nuerc ngach chuyen vien 
chinh hoac c6 bang tot nghiep cao cap 1'3.7 luan chinh tri - hanh chinh, thac s'i quan 
hanh chinh ding, tien siquan 12 hanh chinh ding; 

d) CO met trong cac van bang, chi:mg chi sau day thi dap ling dir hen chuan 
trInh de ngoai 

- Co bang Mt nghiep tir cao clang tra len ye ngoai nab; 

- Co bang dai hoe, sau dai hoc do co so dao tao nuoc ngoai cAp cho ngtrai 



hoc toan thoi gian 6.,nuerc ngodi hoac & Viat Nam ma nem ngir sU thing trong qua 
trinh hoc tap bang tiang nuem ngodi; 

CO bang tet nghiap thac si, tinh tit ngay 15/4/2011 fro' lai day; 

CO bang tik si, tinh t* ngay 22/6/2009 tra lai day; 

- CO chi:mg chi dao tao tiang dAn tee thieu so' do co sä dao to c6 tharn 
quyen cap clot veld cong chirc, vien chirc dang lam viac a viing dan tec thieu so; 

- CO chimg chi ngoai ngir vori trinh de tuang throng bac 3 khung nang ltrc 
ngoai ner ViAt Nam theo quy clinh tai Thong tir so 01/2014/TT-BGDDT ngay 
24/01/2014 cila BO Ciao dye va Dao tao ban hanh khung nang Ivc ngoai ner 6 bac 
ding cho Viat Nam. 

d) Co met trong cac van bang, chimg chi sau day thi dit tieu chuan trInh de 
tin hoc: 

Co bang tot nghtep trung cap chuyen nganh clang ngha th6ng tin trO len; 

- CO chimg chi tin h9c vei trinh dO dat chuan lcy nang sU thing &Ong ngha 
thong tin co ban theo quy dinh tai ThOng tu sO 03/2014/TT-BTTTT ngay 11/3/2014 
dm BO Thong tin va Truyen thong quy dinh Chuan 1c.9 nang sir dung cong ngha 
thong tin hoc chimg chi tin h9c img thing tuong throng; 

e) Vien chirc dang giü chirc vv cAp truOng, ph6 phOng va tuong duang trO 
len. 

3. Dieu MO mien thi ngo3i ngil va tin hcc 

a) Min phan thi ngoai ngir dei vOi cac truang h9p sau: 

CO bang Mt nghiap dai h9c, sau dal h9c ye ngoai ngil; 

- CO bang.  tOt nghiap 41 h9c, sau 4i h9c a ntrec ngoai hoc tifit nghiap 4i 
h9c, sau dai h9c tai co s& dao tao bang tieng nu& ngoai & Viat Nam; 

- Co chimg chi tieng dan tac thieu só duce cAp 06 tharn quyan ding nhan. 

b) Mien phan thi tin h9c dei veri cac **Ong h9p sat,: 

- CO bang Mt nghiap tfr trung cap chuyan nganh ding ngha thong tin, tin 
h9c hoc toan - tin trey len. 

4. Ite so' dang kt dv thi 

HO so clang ky dr thi thang hang chuyen vien chinh g6m: 

a) Dan clang Icy dv thi thang hang chirc danh nghe nghiap tit chuyan vian len 
chuyan vien chinh (So niciu so I dinh kern); 

b) Ban so yAu ly llch ciaa vian chtic ban hanh kern theo Thong tu 
12/2012111 -BNV ngay 18/12/2012 clay dinh ye chirc danh ngh9nghiap va thay dot i 
ch*c danh nghe nghiap dal ved vian chirc, c6 xac nhan cüa co quan sü clang hoc 
quanlY vian chirc (So milu so 2 dioh kern); 

c) Ban nhan xet, danh gia cüa ngubi dimg .dau co quan sir dvng vien chirc 
(theo ineiu sa 3 dinh kern); 
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d) Ban sao van bang, chung chi theo yeu eau (cO chung flux); 

e) Ban ké khai cac van ban tham gia xay dung, chuang trinh, de an, de tai 
nghien cfru khoa hoc va kern theo van ban xac nhan de an, de tai duct giao dux 
hien da dugo cap co‘tham quyen ban hanh hoc nghiem thu (phai có guy& elinh ctia 
ngwai c6 theim quyen cü tham gia thy dyng van ban, chtrongtrinh, de an, de* tat 
nghien cat< khoa hoc vit kern theo van ban xcic nhcin de an, de' tai cid chtqc cap c6 
theitn quyen thong qua); 

f) Quyet dinh tuyen dung hoc hgp d6ng IS viec Mn dau; Quyet dinh bo nhiem 
nguch duty& vien, ma so: 01.003 va quyet clinh 6'6 nhiem chirc danh tucmg during 
(neu c6). 

Vay, you câu Throng cac dan vi pho bien nOi dung teen den cac chuyen vien 
trong don vi minh &rex bi'et, üng vien nao ding doi tugng, dü dieu kien, tieU chuan 
tren hoan tat h8 so theo quy dinh girt ve phOng TO chirc Can b0 truac ngay 20 
tilting 9 atm 2019 (ban mem gai vao dia chi email: bahv@vinhuntedu.vn,),  de Nha 
truerng xem xet, bao car) BO Ciao duc va Dao tao. Sau theri gian teen Ung vien n4o 
Icheing lam ho scr NW. truang se kh8ng xem xet./. 

IRING 

Noi nhan: 
- Nhu kinh gni; 
- Can Pho Hi4'n trueng; 
- Lau: 1-ICTH, TCCB.,/ 
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Mrdu so I 
COMO TWA XA HOI CHIINGHIA VIET NAM 

DOc Iftp - Ty-• do - Ranh One  

DON DANG Kt DV TH1 THANG HANG CHUC DANH NGHE NGHWP 

tfr Chuyen vien len Chuyen vien chinh 

Kinh 

Ten t8i là (chi( in hoa)• 	 Nam (nu).. ............  

Ngay thang nana sinh• 	  
Nai de hien nay: 	  

Dan vi c6ng tac 	  

Chat vy/chIrc danh: 	  

Trinh d chuyen mon cao nhAt• 	 

Ngay thang Mm duac tuy6n dyng vao bien che- 
Chdc danh nghe nghiep vien chirc hien nay  	ma so. 	 

s6 lining hien huOng: 	ngay thang nam x6p: 	/  

Dang k5/ thi Ngoai 
Sau khi nghien Min cac quy dinh ve viec thi thang hang chac danh Tighe 

nghiep tü Chuyen vien len Chuyen chinh tai Cong van s 4119/BGDDT-TCCB 
ngay 12/9/2019 dm B0 Giao dc và Dao to v Viec cU vien chirc dU dieu kin, tieu 
chuan dy thi thang hang chuc danh nghe nghiep va cac van ban hien hanh khac, tôi 
ty danh gia ban than di: cac dieu kien, tieu chuan clang 101 dy thi thang hang chtic 
danh nghe nghiep tü chuyen vien len chuyen vien chinh Mm 2019. 

Teli lam don nay kinh d nghi Trueing Di hyc Vinh Va HOi d6ng thi thang 
hang chirc danh nghe nghiep tfr chuyen vien len chuyen vien chinh xem xet cho tei 
dugc tham du kY thi thang hang tix Chuyen vien len Chuyen vien chinh nam 2019. 

Toi xin tran tryng cam an. 

H8 scr giri kern then don nay gam: 

2 	  

3 	  

4 	  

5 	  

6 	  

	, ngay.... thong .... nam 
Ngtrtri lam dot 

(K),  va ghi r5 hp ten) 
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Mitt so 3 
coNG HoA xA Hol[ CHt1NGITIA Yin NAM 

DOc Ip - To- do - Honh phtic 

BAN NH41N MET VIEN CHtlt 

(Dung elm Uzi thong hyng Chuyen vien chink) 

He vã ten vien chug: 	  

Don vi cong tac: 	  

1 - PhAm chAt dao dfrc: 

2 - Nang lvc chuyen mon: 

3 - Tian trach nhiem va Icy luet lao dTat than 	 ng: 

4 - Quan he vei thing nghiep: 

Xet qua trinh gang tac vã nhiem v1J 6 chirc danh nghe nghi'ep Chuyen vien 
chinh, chung toi nhAt tri dr Ong (BO 	 than: 
dv kY thi thang hang dr Chuyen vien Ion Chuyen vien chinh nam 2019. 

Nghe An, ngny 	thang 	ntim ....... 
"MU TRO5NG 

(Ky ten lid dong du) 
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Mäusó2 

BQ GIA0 DIJC vA DAC/ TAO 	SO hiau vien chac: 	 
TRUtING BA! HOC VINH 

su YEU Lt LICH WEN CHITYC 

1) H9 NM tan khai sinh (viet cha in hoa): 

Anh mau 
2) Ten g9i Ichac: 

3) Sinh ngay: 	 thang 	 nam 	 Gied tinh (nam, flu): 
(4 x 6 cm) 

4. Nai sinh: Xa Huyen Tinh 	 

5) Que quart: Xa Huyen Tinh 	 
6) Dan tee: 	  
8) Noi clang IcY he khau thtrans 
(S6 nha, duang ph6, thanh phi", item, than, xã, huyen, tinh) 
9) Nai a hien nay: , 	  
(SO nha, duemg pho, tharth pito; x6m, than, xil, huyen, tinh) 
10) Nghe nghiep khi dirge tuyen thing: 	  
11) Ngay tuyen dung- 	/ / 	Cu quan tuyen clang: 	  
12) Chth vu (chirc danh) hien tai: 	  
(ye chinh quyen hoc Dang, doan the, ke.  cã cthic vu kiem nhiem) 
13) COng vien chinh dirge giary 	  
14) Chirc danh nghe nghiep vien chat: 	 Ma sa: 	  
Bac lucmg:..., He se:..., Nay huang: 	/ 	/ 	Ph9 cap chirc v9: 	Phe cap kilo:a 	 
15.1- Trinh do giao dc ph8 th8ng (da tot nghiep 16p may/thuec h nao): 	  
15.2- Trinh do chuyen man cao nhat: 	  
(TSICH, TS, Ths, cU than, ky su, cao clang, trung cap, so cap; chuyen nganh) 
15.3- Ly luan chinh tri: 	 15.4- (Man 11 nha mak: 	  
(Cao cap, trung cap, sa cap va tucmg dtrong)(Chuyen vien cao cap, chuyen vien chinh, chuyen 
vien, can str) 
15.5- Bei duang theo ti8u chuan chirc danh nghe nghiep 	  
15.6- Ngoai ner 	  
15.7- Tin hgc: 	  
(Ten ngoai ngii + Trinh de A, B, C, D,...) (Trinh de A, B, C,...) 
16) Ngay vac) Dang Ceng san Viet Nam: 	/ / 	NO), chinh thirc• 	  
17) Ngay tham gia ta chi= chinh tri-xã hen 	  
(Ngay tham gia to chat: Doan, 	va lam viec gi trong to chirc do) 
18) Ngay nhan ngil: 	/ 	/ 	, Nay )(it& nga: 	/ / , Quan ham cao nhat- 
19) Danh hieu &ran phong tong cao that: 	  
(Anh hang lao thing, anh hang Itrc lugng vil trang; nha giao, they thugc nghe sI than clan In 
uu ti) 
20) SO: truang clang Dc: 	  
21) Khan among: 	 22) Kt luet: 	  
(Hinh thuc cao that, tam nao)(ve clang, chinh quyen, doan the hinh thirc cao that, nam nao) 
23) 11th twig sire khae: 	, Chieu cao:..., Can nang: 	 kg, Nh6m mau: 	  
24) La thuang binh hpg • / 	La con gia dinh chinh sach: 	  

(Con thuong binh, con !it  si, ngtrai nhiem chat dec da cam Dioxin) 
25) SO cluing minh nhan clan: 	Ngay cap: 	./.. /.. 26) SO so BHXH: 	 
27) Di0 TAO BO! DUONG yE CHLIVEN MON NG HIEP 	LUAN CHINII TRI, NGOAI Nal TIN IIQC  

Ten turemg 
	

Chuyen nganh dito 
	"Hr thang, ndm- Hinh [him dao Van bang, chang 
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7) Ton giao 



tan Den thong;  
Mm 

chi, trinh de) gi to, bei chi8ng 

./ 	/ 

GM Cit Hinh there dao Igo: Chinh qui. ti ch(ns, chuyen tu. bat cht6ng.../ Van bang: TSKH. TS. That  Cfr nhan. Ktit sir 	 
28) TOM TAT QUA TRiNH CONG TAC  

Chirc danh, chfrc vg, don vi ding tdc (clang, chinh,quyen, dodn the, tO chitc 
x8 h0i), ke cA thed gian &ram dao tdo, Id& duang ye chuyan m8n, nghiap vg, 

29) DIEN BIEN QUA TRINH WONG CEA VIEN MCC 

Thitng/ndm 

Ma CDNN/bac 

Ha se bong 

30) NHAN XET, DAM GIA CCA CO QUAN, DON VI QUAN Lt HOAC sir DUNG VIEN CHITC 

Ngtrei khai 
Tot zin cam doan clang leri khai tan day 

la dung str that 
(K35 ten, gill it hu ten) 

, Ngay.. thang. neon 20 
Thu trtrang co quan, don vt quin I hoc sir 

dung vial chat 
(K3; ten, clang dciu) 

T0 Mang, nam 
den [hang, ndm 
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