~ BQ GIAO DUC VA PAO TAO
TRUONG PAI HQC VINH

sé: 990 HV-TCCB
V/v mé cac 16p bdi dudng
cho vién chirc

Kinh giri: ~ Céac don vi tro

Can cir cic Quy dinh ciia céc By, Nganh
mén cia céc ngach cong chirc hanh chinh, | i
ciia gido vién, giang vién; dé tao diéu kién cho vién ¢
Kién dé nop hé so tuyén dung, thang hang, git hang, nang M2
ngach... Nha trudng t6 chirc céc 16p bdi dudng, thi va cép chimg chi. ct

1. Cic 16p bdi dudng g

11. Bdi dudng ngach chuyén vién: Danh cho can b, cong chirc, vién
chirc 1am cong tac hanh chinh trong Truong, trong co quan nha nudc, céc té
chitc hé théng chinh tri chua c6 chimg chi bdi dudng ngach chuyén vién va
nhimg ngudi ¢é nhu cau )

1.2. Bdi dudng ngach chuyén vién chinh: ngoai doi tuong quy dinh tai
muc 1.1, ngudi hoe phai c6 ching chi da hoc xong chuong trinh Boi dudng
ngach chuyén vién.

1.3. Cong nghé thong tin co ban: Danh cho can bd, vién chirc chua co
chimg chi Céng ngh¢ thong tin co ban theo quy dinh tai Thong ftu s6
03/2014/TT-BTTTT ngay 11/3/2014 ciia By Thong tin va Truyén thong.

1.4. Nang luc ngoai ngit: Danh cho can b, vién chirc cia Trudng can
* cong nhan ning luc ngoai ngi pht hop voi yéu cau chirc danh, ngach, hang cua
vién chirc theo quy dinh:

1.5. B&i dudng chire danh nghé nghiép gido vién, giang vién (cac hang):
Danh cho cho gido vién, giang vién chua c6 ching chi bdi dudng chic danh
nghé nghiép ctia hang hién gii; gido vién, giang vién c6 nhu ciu thi (xét) thang
hang cao hon.

2. Chuong trinh bdi dudng: Theo chuong trinh do B Gido duc va Dao
tao, BO NC)E vu ban hanh.

3. Hd so: Theo miu ciia Trudng Pai hoc Vinh, bao gdm:

- Don dang ky tham gia boi dudng (theo mdu)

S - 01 anh 4 x 6cm (dé trong phong bi ghi r6 ho va tén, i1géy sinh, noi
~ - 01 ban phd 6 cdng chimg bing cdp cao nhit twong tmg véi chy
nghé nghiép; ban sao cdng chimg CM E g“ c:.uc’ f‘a"h
vién rzgoﬁi truong). } ¢ R hioge i siteatag i (TN g
~ Ho so dang ky giri vé phong T4 chirc Cén b trudc ngs
jé 3 e iR gay 09/9/2019 (1
tiep ThS. Pham Dinh Manh - Chuyén vién) dé Kip thoi hoan thién danh séch(l ;gc



4. Théi gian hoc:

- Du kién: tr ngay 12/9/2019.

- Lich hoc vao céc budi ti va cac ng

5. Dia diém hoc* Trudmg Pai hoe Vinh.

6. Kinh phi bdi dudng va cfp chimg
phi cdc 16p boi dudng cho cén b, vién chirc cﬁa
mo cde 16p b61 dudng ngin han ngoai tmdn§
cua don vi cap ching chi (cé théng bdo cu thé mirc kinh phi.

7. Tb chire thye hign:

7.1. Phong T chitc Can bg: Chu tri, ph61 hop vél Trung t4
nghiép vu Su pham, céc don vi xdy dung ké hoach m& lap, hoar
tuc m& 16p, tham muu ban hanh cic vin ban huéng dan vé viée dao fﬂﬁs C
dudng, quyét dinh, danh séch, ché dg chinh sach déi véi can b di dao tao, bo
dudng, phan cdng giang vién giang day; theo doi va quén ly céc 16p hoc. Hoan
thién céc tha tuc dé nghi cip chimg chi céc 16p boi dudng.

7.2. Khoa Su pham Ngoai ngtr, Trung tdm Céng nghé théng tin: Chiu
trach nhiém vé& chuong trinh, tai liéu bdi dudng ngoai ngi, tin hoc theo quy
dinh. '

7.3. Phong Quan trj va Dau tu: Chudn bi co s¢ vat chat, bd tri phong hoc
pht hop cho 16p hoc.

7.4. Phong Hanh chinh Téng hop: Phéi hop vé6i phong Té chirc Can bo t6-
chirc khai giang, bé giang cho céc 16p hoc.

7.5. Phong K& hoach - Tai chinh: Chu tri, phdi hop véi Phong Tb chirc
Cén bd xay dung ké hoach, thanh, quyét toan kinh phi 16p bdi dudng theo ké
hoach da dugc phé duyét.

7.6. Trudng cac don vi:

- Théng béo kip thoi ké hoach m& céc 16p boi dudng cho can b, vién
chtrc cua don vi minh dugc biét; dong thoi tao didu kién vé mit thoi gian cho
can bd, vién chirc tham gia hoc tdp day du, co hiéu qua.

- Phéi hop véi Phong Td chirc can bd theo ddi, quan 1y can b, vién chie
trong thoi gian di hoc.

Nhén dugc cdng vin ndy, Nha truong yéu ciu cac don vi nghiém tuc trién

khai thuc hién/. ‘/’

Noi nhin:
- Nhur kinh giri;
- Luu: HCTH, TCCB/
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Tbi xin ding ky hoc 16p:

" Poi twgng Hang (1, IL,
TT Tén lép (Gido vién, giang vién, chuyén vién....) L 1V...)

T61 xin chap hanh ddy di quy dinh ctia Truong. Tbi xin cam doan 1o khai trén
la diing su that, néu c6 gi sai toi xin hoan toan chiu trach nhiém.

., ngay thang  nam 201

~_ XACNHAN . NGUOI VIET PON
CUA THU TRUONG CO QUAN CONG TA (Ky, ghi ro ho tén)
(Ky tén va dong ddu)

Ghi chi: Nop kém theo don :
- 01 anh (4%6) (dé trong phong bi, ghi ré ho tén, ngay sinh, nai sinh vao sau anh);
- Ban sao cong chimg bang tot nghiép (hé dao tao cao nhat) ;
- CMND hodc cin cuée cong dan (ban sao cong chitn



