TRUONG DAI HOC VINH
PHONG CTCT-HSSV

HUONG DAN CHUNG
VE CONG TAC GU'I GIAY BAO THONG TIN VE GIA PINH SINH VIEN
CAC KHOA 55, 56, 57, 58 PANG HQC
(Danh cho trg ly QLSV)
1. N§i dung hd so' QLSV can chuan bi:

a. Danh sach thong tin dia chi gia dinh sinh vién ting I6p (Bao gom ban cing
va ban mém theo mau)

Mau nay duoc tai tai phan mém CMC (C6 hudng dan cach tai kém theo — file
Bdn hwong ddn 1)

Chu y: Danh sach thong tin nay da c6 thong tin ctia SV do chinh sinh vién ty
cap nhat, do d6 yéu cau tro ly QLSV dbi chiéu, kiém tra, ra soét, bo sung dé hoan
thién thong tin cho danh sach nay. Dac biét 1a phan thdng tin vé dia chi gia dinh, vi
day 1a théng tin can cir dé Buu dién chuyén phat téi tan tay phu huynh hoc sinh.

CO6 nhiéu sinh vién cap nhat chua ding, chua day du, chua chinh xac trén phan
mém, day 1a can cir dé khoa yéu cau cac em cap nhat lai thong tin trén phan mém cho
dung dé st dung lau dai.

Pé dam bao dung tién do, khoa c6 thé dua vao danh sach thong tin gia dinh luu
tai khoa dé bo sung, chinh stra vao danh sach thong tin dia chi gia dinh kip thoi.

b. Giay théng bao két qua hoc tap, rén luyén cua tung sinh vién (Puoc in ra, co
ky nhay cua tro ly QLSV va chir ky caa truong khoa)

Mau ndy duoc tai tai phan mém CMC (C6 huéng dan cach tai kém theo — file
Bdn hwong ddn 2)

Céac "Thdng béo ... " cua sinh vién, cac khoa xép theo thir ty twong wng Voi
danh sach thong tin dia chi gia dinh, kep vao nhau. Phan thi tu theo 16p, xép theo
nganh, budc gon theo khoa.

c. Nop cho phong CTCT-HSSV ban ctiing (muc a,b) va ban mém (muc a) qua
dia chi: nguyenmx@vinhuni.edu.vn
2. Luuy:

- Trén cac ban cang va file ban mém ghi rd 16p, khoa, nganh.

- Yéu cau xép theo dung thir ty trong danh sach (trong danh sach céc sinh vién
da duoc phan mém xép theo thir tu ABC).

Yéu ciu: Tuyét d6i khong dé cho sinh vién hd tre quay, chup giay bao dé

Iru trir hodc dwa 1én mang xa hoi (facebook ...)



