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Nghe An, ngay thdng 5 nam 2024S6: /DHV-DBCL
V/v phoi hop to chuc danh gia hoc 

phan hoc ky II nam hoc 2023 - 2024
cho sinh vien chinh quy

Kinh gui: Truang cac don vi

Thuc hien chuong trinh cong tac nam hoc 2023 - 2024, Nha trirdng yeu cau cac 
dan vi phoi hop to chuc danh gia hoc phan hoc ky II nam hoc 2023 - 2024 cho sinh 
vien chinh quy, cu the nhu sau:

1. Trung tam Dam bao chat lirong
- Tham muu cho Hieu truang ban hanh cac van ban trien khai to chuc danh gia 

hoc phan, quyet dinh dieu dong can bo coi thi hoc ky II nam hoc 2023 - 2024 cho sinh 
vien he dai hoc chinh quy;
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- Lap va cong bo lich thi ket thuc hpc phan;
- Chii tri cong tac cap nhat va quan ly ngan hang cau hoi thi;
- Dieu dong va phan cong can bo coi thi (phan thi TNKQ tren may tinh va theo 

de xudt cua cac Don vi to chuc thi);
- Chii tri tap huan cong tac coi thi cho Ban chi dao thi;
- Chii tri cong tac to chuc thi TNKQ tren may tinh;
- Phu trach cong tac don tiii, danh phach;
- Dong bo diem tir he thong LMS sang he thong CMC va Tri Nam;
- Phan quy^n nhap diem, phoi hap vai cac dan vi dao tao va cac dan vi co lien 

quan xu ly cac truang hap bat thuang ve diem;
- Cu can bo true giao d6, giao nhan bai, true giam sat cac ca thi theo lich thi;
- Thong bao ket qua thi cho sinh vien va giang vien;
- T6 chuc phiic khao diem cho sinh vien theo yeu cau;
- Lam thu tuc du loan, thanh toan kinh phi t6 chuc thi.
2. Cac don vj dao tao
2.1. Ra soat, cap nhat ngan hang cau hoi thi theo quy dinh;
2.2. Giang vien cong b6 didm danh gia qua trinh cho sinh vien phan hoi trude 

khi nhap diem, Truang khoa/Truang bp mon phe duyet va kiem tra tien dp nhap diem 
qua trinh tren LMS, can bp van phong nhap diem qua trinh cho cac hoc phan mbi thinh 
giang, nhap didm hoc phdn lap ao, lap cheo hoac cac truang hap khong the nhap dupe 
tren he thbng LMS. Didm danh gia qua trinh edn hoan thanh sau khi ket thuc giang day 
t6i da 07 ngay hoac cham nhdt 03 ngay trude ngay thi. Can bp van phong chiu trach 
nhiem luu tru ban cung bang diem danh gia hoc phan theo quy djnh;

2.3. Thong bao Ijch thi d4n giang vien, sinh vien dupe bi4t va thuc hien. dong 
thdi quan triet ddn can bp coi thi v& sinh vien vh vice xu ly ky luat neu vi pham quy 
che thi, lim y sinh vien phai hoan thanh dong hoc phi trong hoc ky II nam hoc 2023- 
2024 mai dupe tham gia du thi cudi hoc ky theo cong van so 52I/DHV-KHTC ngay 
08/5/2024 cua Truong Dai hoc Vink,

2.4. Cu can bp coi thi cua nhung hoc pMn thupc dan vi php trach to chuc thi. 
Danh sach can bp coi thi gui v6 cho Trung tarn DBCL (true dip dong chi Mai
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Phuomg) truac WhOO ngay 23/5/2024 de lam quyet dinh dieu dong can bo coi thi. 
Trong trirong hop can bo coi thi den cham, cac dan vj dao tao can b6 tri ngay can bo

r y r r \ r

thay the tam thai va dieu dong can bo thay the neu can thiet. Trong trirong hop can bo 
coi thi co viec dot xuat khong the thirc hien nhiem vq thi lam giay de nghi (theo mau) 
gui Truong don vi de cu can bp thay the {khong tu y doi nguai coi thi khi chua dupe 
su dongy cua Truong dan vi);

2.5. Thanh lap Ban chi dao thi cap khoa, vien, truong thuoc theo ca/buoi/ngay 
va gui danh sach ve cho Trung tam DBCL truac ngay 23/5/2024. Ban chi dao thi phan 
cong can bo nhan de thi, to chiic tap huan can bo coi thi, phan cong can bo vao phong 
thi, theo doi tinh hinh thi. Khi co tinh huong bat thuong xay ra phai kip thoi huong dan 
can bo coi thi xu ly diing quy che. Khi gap tinh huong phuc tap phai kip thoi thong bao 
va phoi hop voi Trung tam DBCL de xu ly. Sau moi ca thi, Ban chi dao cu can bo ban 
giao bai thi, bien ban phan cong nhiem vu (theo mdu) cho Trung tam DBCL. Doi voi 
cac hoc phan danh gia bang hinh thuc do an, thuc hanh, tieu luan, bai tap Ion, cac 
don vj dao tao chu dong xay dung ke hoach danh gia va phai bo tri dii 02 can bo 
cham thi theo quy dinh, khi co thay doi ve lich cham phai thong bao cho Trung tam 
DBCL.

- Sau 02 ngay (khong tinh thu 7, chu nhdt), cac don vi dao tao cu can bo den 
Trung tam DBCL (true tiep dong chi Nguyen Minh Hien) de nhan bai va tien hanh cu 
can bo cham thi, nhap diem theo quy dinh;
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- Phoi hop voi Trung tam DBCL (true tiep dong chi Nguyen Thi Ngoc Hd) de 
hoan thien thu tuc thanh toan kinh phi to chuc thi;

- Viec nhap diem thi cuoi ky vao he thong can hoan thanh cham nhat 09 ngay 
sau ngay thi; nhung truong hop khong nhap diem dupe, can bo van phong pho to mot 
ban co ghi ngay chuydn va chu ky cua can bo van phong gui ngay ve Trung tam 
DBCL (true tiep dong chi Nguyen Thi Kim Nhung) de dupe xu ly;

- Sau khi nhap diim thi 02 ngay, Truong cac don vj dao tao to chuc ra soat 
diem danh gia hoc phan va thong bao bang van ban (neu co bat thuong) cho Trung tam 
DBCL (true tiep dong chi Nguyen Thi Ngoc Hd) de dupe xu ly kjp thoi;

- Ph6i hop voi Trung tam DBCL phuc khao diem cho sinh vien theo yeu cau.
3. Vien Nghien cihi va Dao tao true tuyen
- Ra soat, dam bao co so vat chat, duong truyen cho cac hoc phan thi trac 

nghiem khach quan tren may tinh;
- Ph6i hop xu ly cac bdt thuong xdy ra ve he thong cong nghe thong tin trong 

qua trinh to chuc thi, nhap diem;
- Cat he thdng internet tai cac khu vuc t6 chuc thi trac nghiem khach quan tren 

may tinh trong thoi gian thi;
- Cu can bp true ky thuat cac bu6i thi trac nghiem khach quan tren may tinh 

theo lich thi (Danh sdeh can bo true ki thuat gui cho Trung tam DBCL truoc 17h00 
ngay 23/5/2024).

4. Phong Quan tr| va Dan tu
- Chuan bj co so vat chdt cho ky thi, dac biet la dam bao ngubn dien khong bj 

gian doan trong qua trinh to chuc thi;
- Ph6i hop ra soat tinh trang trung phong thi - phong thi, phong thi - phong hoc 

va thong bao cho giang vien va sinh vien khi phai chuydn phong hoc;
- Tham muu va chudn bj khu vuc gui d6, npi quy phong gui d6 va cu can bp trpe 

dong mb cua cac phong thi, bao quan tai san cho sinh vien du thi tai cac khu vuc to chuc
thi;
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- Lam tot cong tac ve sinh moi tnrcmg tnroc, trong va sau ky thi.
5. Trung tani Thirc hanh - Thi nghiem
- Phoi hop voi Vien Nghien cuu va Dao tao true tuyen chuan bi tot co so vat 

chat, nhat la cac phong may dam bao cac dieu kien to chuc thi;
- Cu can bo true ky thuat tai cac phong may do Trung tarn quan ly.
6. Ban Quan ly Cu so* II
- Phoi hop vdi Vien Nghien cuu va Dao tao tr\rc tuyen chuan bi tot co so vat 

chat, nhat la cac phong may dam bao cac dieu kien to chuc thi;
- Cu can bq true thi, can bo coi thi trac nghiem khach quan tren may tinh theo

lich thi;
- Hoan thien ho so to chuc thi tai Co so II gui Trung tarn DBCL cham nhat 02 

ngay sau khi da to chuc thi hoc phan.
7. Phong To chuc Can bo
- Phoi hop voi Trung tarn DBCL tham muu ban hanh Quyet dinh dieu dong can 

bo coi thi hoc ky;
- Cu can bo don tui, danh phach theo de xuat cua Trung tarn DBCL.
8. Phong Thanh tra - Phap che
- Lap ke hoach va thuc hien thanh, kiem tra ky thi; thanh tra, kiem tra cac tinh 

huong bat thuong xay ra trong qua trinh to chuc thi hoc ky (neu co); thong bao thuc 
trang va de xuat, kien nghi (neu co) cho cac don vi lien quan de kip thoi cai tien chat 
luong ve cong tac coi thi, cham thi, nhap diem;

- Cung cap phan cong can bo thuc hien nhiem vu thanh tra cho Trung tarn Dam
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bao chat luong truoc ngay 24/5/2024 de phoi hop trong cong tac to chuc thi;
- Phoi hop voi Trung tarn DBCL va cac don vi dao tao phuc khao diem cho sinh 

vien theo yeu cau.
9. Phong Ke hoach - Tai chinh
- Cung cap van phong pham de to chuc ky thi;
- Ph6i hop voi Trung tarn DBCL huong dan du toan, thanh toan kinh phi to

chuc ky thi.
10. Phong Cong tac chinh tr| - Hqc sinh, sinh vien
- Yeu cau nguoi hoc phai deo phu hieu khi den truong va thuc hien nghiem tuc 

quy che thi, luu y sinh vien phdi hoan thanh dong hoc phi trong hoc ky II ndm hoc 
2023-2024 moi duoc tham gia du thi cuoi hoc ky theo cong van so 521/DHV-KHTC 
ngay 08/5/2024 cua Truong Dai hoc Vinh;

- TiSn hanh cho sinh vien ky cam ket thuc hien nghiem tuc quy dinh du thi, 
d6ng thoi co bien phap xu ly doi voi cac sinh vien vi pham quy dinh.

11. Doan Thanh nien, Hoi Sinh vien
- Phat dong phong trao “Hoc vien, sinh vien deo phu hieu khi den truong va 

thuc hien nghiem tuc quy ch4 thi”, luu y sinh vien phai hoan thanh dong hoc phi trong 
hoc ky II nam hpc 2023-2024 moi dupe tham gia du thi cu6i hoc ky theo cong van s6 
521/DHV-KHTC ngay 08/5/2024 cua Truong Dai hoc Vinh;

- Cu sinh vien tinh nguyen tham gia h§ trp cong tac to chuc thi vao dau va cuoi
cac ca thi.

12. Phong Dao tao: Ph6i hop voi cac Don vi dao tao cung cSp trong s6 cac 
thanh phan danh gia hpc phan d6 thanh toan kinh phi cham thi.

13. Trung tam Djch vu, Ho trp sinh vien va Quan he doanh nghiep: Phoi 
hop cong ty ve si tang cuong kiem tra, giam sat khu vuc thi, dac biet la thoi diem dau 
va cuoi moi ca thi.
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Nha trirang yen cau Truong cac don vi dao tao thong bao den Truong bo mon, 
Truong khoa, giang vien, trg ly dao tao, can bo van phong va sinh vien duoc biet va kip 
thbi th\rc hien; Truong cac don vi hanh chinh co lien quan chi dao cong tac phoi hop to 
chuc thi theo chuc nang nhiem vu ciia don vi. Trong qua trinh trien khai, neu co vuong
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mac hoac de xuat, cac don vi phan anh ve Nha truong (qua Trung tdm DBCL) de duoc 
xu ly kip thoi./.

N(ri nh an :
- Nhir tren;
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