Trang 1

HUONG DAN TRINH BAY
BAO CAO THUC TAP TOT NGHIEP

1. N§i dung chinh va bé cuc ciia mdt quyén Bzo cao thue tip tot nghiép
1.1 N§i dung chinh
CHUONG 1: GIOI THIEU CHUNG PON VI THUC TAP
1.1. Thong tin vé don vi thuc tap:

- So lugc vé sy hinh thanh va phat trién cua don vi.

- T6 chirc va cac linh vuc hoat dong cua don vi.

- T6 chitc quan 1y sir dung cac ngudn luc cta don vi.

- Co ciu to churc.

- Tinh hinh hoat dong kinh doanh, san xuét, dich vu ctia doanh nghiép trong 3 - 5

nam.

- Cac noi dung khac (tuy theo linh vuc hoat dong ctia doanh nghiép).
1.2. Thong tin vé vi tri sinh vién tham gia thyc tap:

- Gi6i thiéu chung vé vi tri cong tac.

- Piac diém, yéu cau.

- Co cAu t6 chirc, nhiém vu lién quan.

Noi dung bao gdbm: Tom tat, hé thong hoa mot cach sic tich cac thong tin c6 lién

quan.

CHUONG 2: PHAN TiCH THUC TRANG CUA VAN PE CO LIEN QUAN PEN
PE TAI MA SINH VIEN CHON VIET BAO CAO THUC TAP TAI PON
VI/DOANH NGHIEP THUC TAP

Noi dung bao gdm:
2.1. Phan tich danh gi4 tinh hinh thuc té theo chu dé thuc tap tai don vi
2.2. Uu diém, han ché ctia van dé phan tich & muc 2.1

2.3. Tién d6 thuc hién cong viéc (cac mdc thoi gian thyc hién)
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Hinh chyp minh hoa qua trinh lam viéc thuc té tai don vi (lam to1 dau hinh chuyp
t61 d6 — in mau vao bao cdo thyc tap tét nghiép).
2.4. Cong tac v¢ sinh, an toan lao dong.
CHUONG 3: NHAN XET, PANH GIA THUC TRANG
Nbi dung bao gom
3.1. Céac nhan xét, danh gia thuc trang cua qua trinh lam viéc.
3.2. Cac két qua dat duoc.
* KET LUAN VA KIEN NGHI
* TAI LIEU THAM KHAO
* PHU LUC (néu c6)
1.2. B6 cuc bao co thuc tap tot nghiép
- Trang bia (theo mau)
- Trang “L&i cam on” (theo mau)

- Trang “Nhén xét ciia don vi thue tip” (co nhan xét va dong dau tron cua don

vi thuc tap)
- Trang “Nhin xét ciia giang vién hwéng din”
- Trang “Muc luc” (theo mau)
- Trang “Danh muc céc ky hiéu, chir viét tat ” (néu co)
- Trang “Danh sach cac bang sir dung ” (néu co)
- Trang “Danh sach cac biéu dd, do thi, so' 6, hinh anh ” (néu c6)
- M¢ dau

- Chuong 1.

- Chuong 2.

- Chuong 3.

- Két luan



- TAI LIEU THAM KHAO

- PHU LUC (néu c6)

2. Hinh thirc trinh bay (bat budc)

2.1. Trinh bay, in dn va déng quyén

- Font chir: Times New Roman, Size 13

- Cach dong (Line spacing): 1.3

- Cach doan (Spacing): Before: 6pt; Apter: Opt; Header/footer: 1,0 cm.

- Ch4m xudng dong phai thut dau dong 1 Tab.

- Page Setup: Top: 2cm; Bottom: 2cm; Left: 3cm; Right: 1.5¢cm

- Vi dy: Can 18

Orientation

A m

Portrait  Landscape
Pages
Multiple pages: Mormal

Preview

[

Apply to: | Whole document IEI

| Set As Default

Page Setup v S
Mergns. | paper [ Layout |
Margins
Top: 2am Bottom: 2 cm
Left: 3am Right: 1.5am
Gutter: oem Gutter position: Left [z]

www.tapchididong.vn
[ o || cance |
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- Ghi tya cho tiéu dé (Font Size, Italic tir 8 — 13 tity theo s chiF ciia twa tiéu dé)

Gach duéi tiéu dé trén (Header) va gach trén tiéu dé duéi (Footer) bang dwong

soc ngang don.

(Tuyét ddi khong dwoc ghi tén giang vién huéng din hodc tén sinh vién vao

Header va Footer).
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Méau 01

BO GIAO DUC VA PAO TAO ( Size 14)
TRUONG PAI HQOC VAN HIEN (Size 16)
KHOA KY THUAT - CONG NGHE (Bold, size 16)

(Height: 3.83cm, Width: 4cm, center)

BAO CAO THUC TAP
TOT NGHIEP

(Bold, size 26)

------------------------------------------------------------------------------------------------------

(Bold, size 18 — 30, tuy theo sb chit cua tén dé tai)

GVHD: TS. NGUYEN VAN A (Bold, size 14, in hoa)
SVTH: NGUYEN THI A (Bold, size 14, in hoa)
MSSV: 11A1021001 (Bold, size 14, in hoa)

LOP: 11A1021 (Bold, size 14, in hoa)

TP. HO CHI MINH - 2018 (Bold, size 14, in hoa, center)
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Mau 02

LOI CAM ON ( bold, size 14)

Sinh vién thuc hién
e Ghi chu:

Viét ngan gon, thé hién su biét on cua minh doi voi nhitng nguoi da gip minh

hoan thanh bao cao.



Mé dau (size 13)

Chwong 1 TEN CHUONG

1.1 Tén muc

1.1.1 Tén tiéu muc
1.1.2 Tén tiéu muc
1.1.3 Tén tiéu muc
1.2 Tén muc

1.2.1 Tén tiéu myc
1.2.2 Tén tiéu muc

1.2.3 Tén tiéu muc

Chuwong 2 TEN CHUONG

2.1 Tén muc
2.1.1 Tén tiéu muc
2.1.2 Tén tiéu myc
2.2 Tén muc
2.2.1 Tén tiéu muc

2.2.2 Tén tiéu muc

Két luin va kién nghi

Tai liéu tham khao

Phu luc

e Ghi chu:

In dam ti€u dé cua cac chuong, muc 16n (toan bd size: 13)

MéAu 03

MUC LUC (Bold, size 14)

Chir s6 thtr nhét chi tht ty chuong

Chir s6 thtr 2 chi thir ty muc trong chwong

Chir s thi 3,...,chi tht tu cac tiéu muc

Trang 6

Trang
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Méau 04

DANH MUC CAC BANG BIEU, LUU PO, HINH (Bold, size 14)
BaANG 1.1 (S1Z€ 13).iiieeiiieeeeeeee ettt ettt e e e e e e Trang
BANG 1.2, ettt ettt e e aeeeen

LU G0 2. L e oo e e

Ghi chu:
- Chir s6 thir nhit chi tén chuong
- Chit s6 thir hai chi tht tu bang biéu, luu dd, hinh,...trong mdi chuong.

- O cudi mdi lvu dd, hinh v& trong mdi chuong phai c6 ghi chu, giai thich, néu rd
ngudn trich dan.

- O diu modi bang biéu trong mdi chuwong phai co ghi chu, giai thich, néu ré ngudn
trich dan.

- Viéc danh sb bang biéu, luu d6, phuong trinh phai gan voi sé chuong; Vi du Hinh
1.3 ¢ nghia 14 hinh tht 3 trong Chuong 1. Moi luu d0, bang biéu iy tir cac ngudn khac
phai dugc trich dan day di.
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Mau 05

Ki HIEU CAC TU VIET TAT, THUAT NGU ANH - VIET (Bold, size 14)

(ON) Operating System Hé diéu hanh may tinh

LAN | Local Area Network Mang may tinh cuc bd

STP Shielded Twisted Pair Cap xoin d6i co vo boc

DC Domain Controller Hé thng tén mién

FCO Fuse Cut Out Cau chi tu roi

FM Frequency Modulation Bién diéu tan s

SISO | Single Input Single Output Hé théng 1 ngd vao 1 ngd ra
MIMO | Multi Input Multi Output Hé thong nhiéu ngd vao , nhiéu ngd ra
MCB | Miniature Circuit Breaker Bo ngét mach loai nho

RCD | Residual Current Device Thiét bi chdng dong dién du
e Ghi chu:

- Cum tir viét tit 1a cc chit cai va cac ky hiéu thay chit dugc viét lién nhau, dé thay

cho mot cum tir c6 nghia thudong dugc 1ap nhi€u lan trong bdo cdo hoac dugc moi ngudi

mac nhién chap nhan.

- Céc tir viét tat duoc xép theo thu ty alpha B.

- Khong lam dung viéc viét tat. Chi viét tat nhirng ttr, cum tur hodc thuat ngir dugc su

dung nhiéu 1an trong bdo cdo. Khong dugc viét tat nhitng cum tir dai, nhirng ménh dé;

khong viét tat nhirng cum tur it xuét hién trong bao cao. Néu can viét tat nhiing tur, thuat

ngir, tén cac doanh nghiép, co quan té chirc thi chi duoc viét tit sau 1an viét thi nhit co

kém theo chir viét tit ¢ trong dau ngoic don.
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Mau 06
TAI LIEU THAM KHAO (Bold, size 14)
Tiéng Viét:
[1] Nguyén Trung Hiéu, Nguyén Viét Pam, Tram chuyén tiép thong minh trong

thong tin vo tuyén, Tap chi Buu chinh vién thong, S6 314(514), trang 33 (ky
1, 10/2007).

[2] Tép thé tac gid, Vién thong sd, Nha xuat ban Buu dién, Ha Noi, 2002.

Tiéng Anh:
[1] Bouding K.E (1995), Economics Analysis, Hamish Hamilton, London.

[2] Andeson, JE (1985), The Relativelneffciency of Quota, The Cheese case,

American Economic review, 74 (1), pp 78-90.
Danh muc cac Website tham khao:
[1] Ly thuyét vién thong: http://support.vnn.vn/tailieu/lythuyetvt/
[2] www.vnpt.com.vn.
* Ghi chu:
- Chi ghi nhitng tai liéu da thyuc su dung trong ban thuyét minh.

- Tai liéu tham khao gém nhitng an phém nhu sach, tap chi,... duoc trich dan, su
dung vé ¥ tudng trong thuyét minh, phai chi rd viéc sir dung trong thuyét minh bang 15i

trich dan hodc y tudng, kém theo s6 thir ty tai liéu tham khao.

- Néu tai ligu tham khao la sach thi ligt ké theo thu tur sau: Tén tac gia (cac tac gia),
tén sach, nha xuat ban, nim xuat ban.

- Néu tai ligu tham khao la cac bai bao trong cac tap chi thi ligt ké theo thu tu: Tén
tac gia (cac tac gia), tén bai bao, tén tap chi, s6 xuét ban, nim xuat ban.

- Néu tai ligu tham khao la thong tin trén mang internet thi phai ghi day du duong

link dén tai ligu do.



