
BO GIA0 DVC VA DAO TAO ONG HOA x A 1101 CHiJ NGHiA VIET NAM 
TRUQNG 	HQC VINH 

	
Di)c 14p - Tv do - Hinh phtic 

S6:4172 /DHV-KHTC 
	

Nghe An, ngay 25 thcing 12 nom 2020 

V/v Kim ke tài san nam 2020 

Kinh 	Trueing cac dan vi 

Thgc hien chuong trinh c8ng tac nam hoc,,Nha,truang tin hanh kiem ke tãi 
san, ding cu dung cu, vat tu, Ma chat nam 2020 (lay m6c 0 gi& 00', ngay 01/01/2021) 
theo dinh hang nam nhu sau: 

1. Muc dich yeu du cling tic kiem ke 
- Nham kiem tra, danh gia mOt each chinh xac tai san, vat tu, hang h6a ye cac 

mat: s6 luong, hien tang, gia tri sir dung thgc 
- Co lee hoach sir dung 1191)19, tiet kiem, hieu qua tai san hien co, khac phvc tinh 

trang tang phi va xuang cap de nha tnrang c6 ke hoach mua sam meri. 
- Dam bao cho cong tac bao cao cüa Nha truong c6 can cir chinh xac trung thgc. 
Cac bulk Udell hAnh:,  
Butt 1: Thu hoi, ho tri tai san ding ch6 quy dinh, &mg don vi &roc giao. 
Butt 2: Bat dau tir thang 25/12/2020 b0 phan chuyen mon cac dan vi: Quan tri 

va Dau tic; Ké hogch - Tai chinh phai tien hanh vao so sach, kiem tra, del chieu so lieu 
nhap rnoi, thanh 19 trong nam den 31/12/2020. , 

Butt 3: Hoi &mg tion hanh c8ng tac kiem ke thgc te den tirng don vi, tirng tai 
san cv the; kiem ke xong lAy s6 lieu kiem ke thgc te (+/-) so phat sinh tang giam tong 
thang 12/2020, so sanh yeti so lieu tren so sach ke toan doi chieu den het ngay 
31/12/2020 lam so lieu bao cao tong hop cho nam 2020. 

Bin phap: Khi kiem ke thgc te phai kiem tra tinh tang tai san thiet bi, hien 
tang, gia tri sir dung, doi voi vat tu hang hea cAn phai can do, dong, dew chinh xac 
bang dung cu do luting hop phap ding vai sg cp5 mat cin ngtrai chiu trach nhiem quail 
19 tai san. HOi &Mg kiem ke clan vi va dal dien cUa HOi dong kiem ké tai san Nha 
truang. 

- Khi kiem ke, hell &mg phai xem xet danh gia tinh trang chat luong ring loai 
tai san, danh gia t9 le hao mon vat' leicOn lai thgc te. 

- Khi viec kiem ke thgc hien ket thac, HOi &mg kiem ke tai san cAa cac dan vi 
tong hop lap hien ban ghi day da nhan xet, ,danh gia, de nghi nhang bien phap ve &Ong 
tac quan 19 tai san, neu có sO lieu thin, thieu, hu hong, mat mat, phai quy trach nhiem 
it rang bang bien ban de nghi hei dong thanh 19 nha twang giai quyet, lap bao cdo 
tong hop tai san de nghi thanh 19, tai san thin de nhap kho, tai san thieu de xir 19. 

• - Nha truang you cau danh giá mOt each chi tit cac thiet bi thi nghiem hien c6 
trong the kho,,  cac phong thi nghiem tren co sa,d6 c6 giai phap thanh ly nlang thiet bi 
hu hang va dieu chuyen nhang thiet bi kh6ng can dung cho don vi Ichac c6 nhu 

2. Philo vi kie'm ke 
- Tat ca. cac dan vi trgc thuOc Truing DO hoc Vinh cep tai san 
- Tat ca cac tai san thuOc danh muc tai san hien dun vi dang quan 19 
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3. Si Wong kitm ke 
- Cac loai tai san co dinh dang sci dung hoac dang bao quan nhu fiat dai, nha 

elm, may mac, thiet bi, vat kien true, phuang tien van tai, d6 16, ca sa du lieu, chuang 
trinh phan mm (rieng sach thu vi'en dirge bao,  cdo bang Ice tong -hap khong kiem ke 
dux te vi chua den dinh kSt, 5 nam 1 lan mai Idem ke Uwe te). 

- Cac loai nguyen vat lieu, nhien lieu, h6a chat, van ph6ng phArn va cong cu 
dyng cy lao dOng nho. 

- Cac loai von, ngoai te 
4. TO chat thtyc hien 
4.1. ThAnh lap ban chi dap kiem ke eüa truemg 
4.2. Dan vi thanh lap ban kiem ke thanh phan gam: 
- Die Hie'u twang lam Twang ban 
- Die Ph() Hieu tracing php trach lam ph6 twang ban 
- Die Tru&ng phong KH-TC lam Pho Tnrong ban 
- Die Truemg ph6ng Quail tri va DAu Pr lam Ph6 Truing ban 
- Cac Tracing, Ph6 don vi lien quan lam thanh vien 
- Cac chuyen vien phong KIITC, QTDT, HCTH; TTr-PC va cae don vi theo clai 

quan 157 so sach lam thanh vien. 
4.3. Thai gian den hanh 
- Tie ngly 04/01/2021 den ngay 10/02/2021; kiem ke thfrc t6 va tong hap sa lieu 

kiem ke nOp bao cao ve truang (qua ph6ng chae rang quy dinh a phan 5) 
- Tir ngay 25/02/2021 den ngay 05/03/2021 Ping hap so sach (rieng the lcho, 

quy dirge kiern ke vao ngay 01/01/2021 va nop bao cao truemg ngay 05/01/2021). 
5. Phan cong cac plying chat !tang cu can badi tham gia ki&n kê thvc te 

cling dun vi theo lich 
- Phong KH-TC tong hop bao cao kiem ke tai san co dinh hanh chinh, may mac 

thiet bi,phye vu giang day hoc tap, dung cu thi nghiem Ma chat cla tra va in An mart' 
bieu kiem ke. len ke hoach kiem ke va tong hop bao cao veri BO Ciao dye  va Dao to 

- PhOng QT&DT tang hap bao cao 'dem ke tai san dO g6, nha dm, vat kien trac 
va phuang tien van tai (0 to), dat dai, các cong trinh nha cfra d& dang. 

- Cac don vi trong truang c6 trach nhiem tang hpp doi chieu tang loai tai san co 
den then diem 0 gio 00, ngay 31/12/2020 tai don vi. Dan vi dr can 1)0 pha trach quan 

tai san ph8i hap vai doan kiem ké cUa Nha throng thac hien kiem ke tai don vi, lam 
ra cac noi dung phat sinh thira, thieu, tinh trang hoat dOng cUa tai san va phan anh 
nguyen nhan cy the. 	7  

- De chap hanh che de quan15,  tai san eUa Nha nuerc va co so lieu bao cao quy6t 
toan cu6i nam 2020 kip that dang then de BO sem cAp kinh phi 2020 nha twang yeu 
cau cac tha truemg don vi thge hien nghiem Mc, khan twang cling tac kiem ke tai san 
cut& nam 2020 theo quy 	,_— 

Nd 
- Nhtr kinh girl; 
- Lau HCTH, KHTC. 
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