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nhap hec kh6a 61 nam 2020 

Kinh 	Truang cac don vi 

Thtrc hien ke hoach nam hgc 2020 - 2021, Nha tnremg quyet dinh te chgc den 
tiep sinh vien kh6a 61 h chinh quy nhap hgc nam 2020 tir ngay 7/9/2020 (cO hch don 

hip theo cdc clot). De ding tac den tip tin hanh nhanh g9n, an toan, dam bao dung 
quy dinh, NM truong you eau cac don vi lien quan thue hien tin cae c8ng viec theo 
chirc nang cUa minh, cu the nhu sau: 

1. Phong COng titc chinh tri - Hoc sinh, sinh vien (CTCT - HSSV) 
La don vi dau mei, chili trach nhiem don doe va phei h0p voi cac don vi lien 

quan tO chic tot Gong tac tip nhan sinh vien nhap h9c va thgc hen cac nei dung sau: 
- Phoi hgp veri cac don vi lien quan thiet ke Irian gidy bao nhap hgc. 
- Nhan he soya kiam tra tinh him phap ena he sr; trimg tuyen; xü 157 the twang 

hap sal set, thong bao vai the don vi lien quan va thi sinh a cling phei hgp giai quyet. 
- Lam M so, thit tuc va gal giay bao nhap h9c cho thi sinh trUng tuyen; huang 

dLi thi sinh v h so, kinh phi va thu tpc nhap hpc. 
Kiem tra, thu nhan va quan ly he so sinh vien (SV) tang tuyen deng thin ca:p 

nhat he so SV trUng tuyen nhap hgc vao phan mem quan l. 
- To chfrc cho SV tham gia bao hiem than the. 
- Chiu trach nhiem phoi hgp vai ngan hang de lam phu hieu, the SV, the thu 

vien va the ATM cho sinh vien. 
- Cho tri va phoi hgp vat the don vi lien quan te chic dcrt hgc chinh tri dau 

kh6a, tham quan Nha Truyen thong. 
- Phoi hap vori the vien, Ichoa bien the lap SV, chgn cfr Ban can sir lop theo quy 

dinh; lam quyet dinh tiep nhan, thanh lap the lOp hanh chinh va quyet dinh cling nhan 
Ban can sg. 

- Lap danh ba SV trang tuyen vao truarng. 
- CM tri va phoi hop voi the don vi lien quan th chirc U khai giang kh6a hge 

mai. 
- Lam tot c'Ong the theng tin, tuyen truyen the hog deng lien quan thong qua 

website, bang roll, khan hieu... trang tri khu vtrc don tiep. 
2. PhOng DO to 
- Lap danh sach, ra guy& dinh cling nhan thi sinh thing tuyen. 
- Phoi hp vol Trung tam Cong nghe thong tin (CNTT) in giay bao va cap nhat 

danh sach sinh vien thing tuyen vao phan mem quan 1. 
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- Kim tra, ra sok va rat he so Ming tuyen theo danh sach tráng tuyan (theo 
theo nganh, td hqp zit tuyin, theo th e  danh ma ha Sc,) ban giao cho Phong CTCT-
HSSV xCr I (mai nganh co in"Ot danh scich cc') coc cat: Tht't tylha va ten/sa bdo 
clanlilk'et qua thi/clierm wu tien quy dai/tang diam). 

- Phoi hem yen Phong CTCT - HSSV xit 1 cac twang hgp bat thuang trong qua 
trinh sinh vien nhap hgc. 

- Phei hgp yeti cac khoa, vin len ke hoach hec tap cho sinh vien ngay sau khi 
sinh vien nhap hgc. 

3. PhOng Ke hunch - TM chinh 
- Mei hem voi the don vi lien quan d'e [Wing nhat ban hanh van ban hge phi, 

kinh phi nhap h9c trinh lieu truang phe duyat. 
- Cap nhat cac khoan thu, dinh mire thu theo nganh, theo dei toeing sinh vien 

vao phan tnam quan 1 caa NM truang. 
- T6 chec thu ck loai kinh phi theo quy dinh dti vai sinh vitt; thOng bao cho 

ngan hang ve thai gian thu va viac thu cac loai kinh phi dm sinh vien tren phan Sm. 
- Cap kinh phi cho the hoot deng c6 lien quan den ceng tac don tip sinh vien 

theo do toan da dugc phe duyat. 
4. Trung tam Cling ngh thong tin 
- Chü tri va phei hgp the don vi lien quan lam nail giay bao trang tuyen; in giay 

bao trUng tuyen (ma ha sa (rzing tin Ayr ghi phia tren toe ben phtii gidy bcio trting 
tuyen) va ban giao Pheng CTCT - HSSV de kiem tra dei chieu he so trang tuyen. 

Cho tri Cap huan, hti fro cac don vi lien quan trong qua trinh t6 chec nhap hoc 
tren phan mem. 

- Phei hop veri phOng Dao tao, dua danh sach sinh vien trang tuyen vao phan 
mem quan tha NM trueng. 

- Phoc i hap yeti pheng Ke hoach - Tai chinh de thiet lap phan mem thu tien. 
5. Tram Y te 
- T6 chec kham sue khoe, ta chfrc cho sinh vien khod mai tham gia bao him y 

te theo quy dinh. 
- Chun bi the bin phap d phOng, chong dich Covid -19. T6 chi:re v sinh kM 

khuan tai Hei tn.:Ong A va phOng thu tien, be tri xã phong hoc nuee sat khuan tai nai 
Ong Ong,:  nha va sinh. Tien Midi do than nhiat cho sinh vien, phi huynh, sinh vien 
tinh nguyen va can be cdc don vi tham gia don tip. 

6. Trung tam NOi fru: Be tri chit)a cho sinh vien c6 nhu cau a Ky tile xi 
7. Phang Binh chinh Tang how 
- Phut va nuec u6ng cho Ban don tiep trong cac ngay nhap h9c, h9c chinh tri 

du kh6a va khai giang kh6a hgc mei. 
- Be tri xe cher sinh vien nhap hgc ye Cu se II cna NM Meng. 
8. Thong Quin tri va Dan ttr: Chan hi co se vat chat phnc va ding tac den 

tip, hgc chinh tri clau khoa va dam bao ding tac va sinh mai trueng trong Man truang. 
9. Trung tam Thong tin - Thu vin Nguyen Thtic Rao 
- Hoenig dan sinh vien khea mei sir dung the vien. 
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- Phoi hgp vai pheng CTCT - HSSV d lam the thu vin cho sinh vien. 
10. Van phOng Hang - 1101 clang trtrirng - Doan the: Tiap nhan he sa chuyen 

sinh hoat Dang cho SV la clang vien. 
11. Doin Thanh nien, Hai Sinh vier' 
- To chirc cac del sinh vien tinh nguyen he trg SV kh6a mai nhap hoc. 
- Huang dan ch6 nen cho sinh vien ILA phi huynh khi den nhap hoc trong HOi 

truang darn bao gran each theo quy dinh. 
- Tiep nhan h8 so chuyen sinh hoat Doan cho sinh vien. 
- CM tn vã phoi hap veri cat don vi lien quan tot  chlre cau lac be Tieng Anh 

cong clang va cac hog dOng chao tan sinh vien nhap hoc nam 2020. 
12. Trung tam Dich IT, He tro• sinh vien va Quan h doanh nghiep 
- Trien khai cac phuang an bao ye, bao dam tuyat d6i an toan trong cac ngay 

don tip. 
- TO claire cac dich vii hi6 trg SV khoa meri nhap h9c va t6 chirc cac hoat dOng 

Mu IchOa theo chirc nang, nhiam 
- Chin trach nhiern (wanly ve viac cho cac dun vi vao quang bá trong Truang. 
13. Ban Quan l5 Cu sir H 
- Lam Mt cong tac th6ng tin tuyen truyen, trang tri khanh tier chao don SV. 
- Cu dal din lath dao Upc trong ngay don tie!). Cu can 1)0 nye tMp phg trach 

cong tac tiep nhan SV ye cac khoa, vin tai Ca ser II. 
- Sap xep 130 tri ch8 a ky tic xa cho SV có nhu au. 
- Ph6i hop ved Pheng CTCT - HSSV t6 chisc Mt dgt hyc chinh tri; du khoa vã 

the hoat deng dau kh6a hoc cho SV tai Cu sa II. 
14. Trung tam Giao due Quec pining va An ninh 
Nhan vá quan 19 h6 scr di chuyen nghila vp quan sp cho nam SV; theo dol nam 

sinh vien Wong dO mei tham gia nghia vii quail sr 
15. Cac vin, khoa dio to 
- Cu dai din lanh dao khoa, vian two trong ngay dOn tip. Giao Try 19 quart 19 

sinh vien true tier' phi,' trach ding tac tip nhan sinh vien [pi vin, khoa sau khi a hoan 
thanh cdc thu tiic theo quy dinh; lap he so SV d quan 19 Mu dai. 

- Phan lap, cho dr can be lerp, iap danh sa.ch  can 1)0 lap lam thai gni Nha 
truemg (qua phdng CTCT - HSSV) de ban hanh quyet clinh cong nhan. 

- Lap danh ha SV khOa mài theo yeu cu cüa Nha twang. 
- TO chuc cho SV kit& mai tim hien ve' truye'n thông caa vin, khoa; giai thieu 

ca au t6 chirc, noi quy, quy che dna vin, khoa va chuang trinh den tao cUa timg 
nganh hoc. 

- Thông bao ch hoc chinh tri Mu khee, chuang trinh, k hogch dao tco den 
timg sinh vien. 

- Cfr c8 van hoc tap vã can be tu van, huang dan sinh vien khoa mai clang k9 
h9c vã h6 trg cac hoat dOng hoc tap, sinh hog tir khi sinh vien den nhap h9c. 
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Lieu 15:  
- Cac don vi khong duce thu bat cir khoan kinh phi nao khac ngoai cac khoan 

thu theo quy dinh. 
- Can b0, sinh vien larn nhiem vii don tip vi sixth vie; ph9 huynh khi den nhiap 

hgc phai thuc hien nghiem ng0t cac bin phap phang, chong dich, dc biet la thtre hien 
viee deo khau tang; rira tay bang xa phOng hoc nuirc sat khuin; han the sir dung the 
da dung chung; b6 rac dung nth quy Ma; khai bao y tet ; th9c hien gin each trong sue,t 
qua birth nhlap h9c. 

Nha trubmg you thu Trueng cdc don vi hien khai thuc hien nghiem tue cat nOi 

dung tren.4..... 

No! 
- NM kinh girk 
- Hiu tnrong (de b/c); 
- Luiz: HCTH, CTCTHSSVie7 

TS. Tren Ba Tien 
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