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Kinh 	Twang the don 

Time hien Ice hoach nam h9c 2019 — 2020, Nha truang guy& dinh te chic dOn 
tip sinh vien Ichoa 60 he chinh quy nhap h9c thin 2019 tir ngay 30/7/2019. D6 cOng 
tac don tiep tién hanh nhanh gun;  an toart, dam bao dung quy dinh, Nha tnrang yeu cau 
the don vj lien quan Owe hien tot cac c6ng viec theo chirc nang cüa mirth, ca the nhtr 
sau: 

1. PhOng Ging the chinh tri - llQc sinh, sinh vien 
La don vi dau mai, chiu trach nhiem don doe va ph8i hop cdc don vi lien quan 

to claire tot cong tan tiep nhan sinh vien nhap h9c va thoc hiOn cac nei dung sau: 
- Ph6i hap the dun vi lien quan thiet ke matt giay bdo nhap h9c. 
- Nhan he sa va kiem tra tinh hap phap cam ho so trtingyuyen; xf.r 1 the truang 

hap sai, set bao vett ck don vi lien quan ththi sinh de ding ph6i hop giai quyet. 
- Lam he sa, tha tan va gal giay bao thing tuyen den tan thi sinh; huang dan thi 

sinh veh sa, kinh phi va thu thc nhap h9c. 
- Ki8m tra, thu nhan và quan 19 h8 s sinh vien (SV) trung tuyen thing thai cap 

nhat he sa,  SV tiOng tuyen nhap hcc vao phan menkquan ly. 
- TO chic cho SV tham gia bao hiem than the. 
- Phen hap vai Trung tam C8ng nghe thong tin (CNTT) cap ma se SV; phei hop 

ved the vien, khoa bien che 16p SV, ch9n dr Ban can sir lap theo quy dinh; lam quye't 
dinh tiep than, thanh lap the 16p hanh chinh va quyet dinh clang nhan Ban can so. 

- Chiu trach nhiem ph8i hap vet ngan hang de lam phii hieu, the SV, the thu 
vien va the ATM cho SV. 

- Chju trach nhiem bA sung chinh sira, in an va phat hanh "dm nang h9c sinh, 
sinh vien, h9c vien". 

- Chit tri va phoi help vol cac don vi lien quan t8 chnc Mt den hge chinh tri dau 
lchoa, tham quart NM Truyen thong va the hoat eking dau kh6a h9c. 

- Chi) tri va ph8i hcip vOi the dun vi lien quan to ethic tot Let  khai giang Ichod 
hoe mai. 

- Lap danh b sv trung tuyen vao tnrang. 
- Lam nit c6ng tac thong tin, tuyen truyen, trang tri khu vtrc don tiep sinh vien. 
2. Phong Dão to 
- Lap,  danh sach, ra quyet dinh cling nhan thi sinh trUng tuyen. 
- Phoi hcip vol Trung tam CNTT in giay bao va cap nhat danh skh sinh vien 

tning tuyen vao phan mem quan ly. 
- Kiem tra, rã sok va rut he sa thi sinh trUng tuyen (theo ;them nganh, theo 

nganh, ta hop xat tuyan, theo tha danh ma ha Sc) ban giao cho Phong CTCT-HSSV 
?dr lY (mat nganh c6 mat danh sOch c6 cthc cat: Tha tu/ho va ten/ se btho dank/ th qua 
thu/diem au lien guy toil teing diem). 
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- Phei hop vai Ph6ng CTCT-HSSV xir lY the trutmg h9p brit thubng trong qua 
trinh sinh vien nhap h9c. 

- Phei hop vâi cac vien, khoa len ke hoach h9c tap cho sinh vien. 
z  Phei hop vet Vien &r pham To nhien, Vin Su pham fl hi xay dog chucmg 

trinh b6i dung, be sung kien that cho sinh vien khea mai nhap hoc. 
3. Phong K hoach - TM chinh 
- Ph8i hop vai the dan vi lien quan de thong nhat ban hanh van ban hoc phi, 

kinh phi nhap h9c trinh Nha tru&ng duyet. 
- Cap nhat the Ichoan thu, dinh mac thu theo nganh, theo doi tuang sinh vien 

vao phan mem quan l tha Nha truong. 
- Te ethic thu the loai kinh phi theo quy dinh dei vOi sinh vien; theng ha° cho 

ngan hang ye then gian thu va viec thu the loai kinh phi caa sinh vien tren phan mem; 
- Cap kinh phi cho cac hoat deng lien quan den c8ng the den tiep sinh vien. 
4. Trung tam COng nght thong tin 
- Chit In tap huan, he lily cac dan vi lien quan trong qua trinh to claim nhap h9c 

tren phan mem. 
- Chit trl va phoi hop edie dan vi lien quan lam Mau gialy bao tiling myth; in giAy 

bao,trang tuyen (ma ha sa trting tuyjn cluvc ghi phia ,tren ec ben phai giay bao trthig 
tuyen) vã ban giao PhOng CTCT-HSSV dê kiem tra doi claieu he scr tiling tuyen. 

- Ph6i hop vOi phOng Dao tao, dim danh sach sinh vien trimg tuyen vao phan 
mem quan 	Nha twang. 

- Phoi hop veri ph6ng Ke hoach - Tai chinh de thiet lap phan mem thu tian. 
S. Tram Y 
TO chat cho SV !chitin sire khôe va tham gia bao hiem y ta theo quy dinh 
6.,Trung tam NOi trti 
Bo tri ch6 0 cho sinh vien co thu eau a kYtñc xá. 
7. Pheng Hanh chinh - TOng hcrp 
- Phoc vi nu& uong cho Ban don tiep trong the ngay nhap h9c, hoe ehinh tri 

dau khoa vã lchai giang khoa hoc mOi. , 
- Bo tri xe cher sinh vien nhap hoc ye Ca sa II cua Nha trubng. 
8. Phong Quin tri - DOu fir 
Chuan bi ca sec vat chat phuc va &Ong tat don tiep, hoc chinh tri dau khoa va 

dam bao ve sinh mei twang trong toan Truing. 
9. Ban Quan KCoser II 
- Ca dai din lanh Clao trot trong ngay den tiep. Cu can b0 troc tiep phi trach 

cOng tat tiep nhan SV ve the khoa/vin tai ca,sa II. 
- Lam tot ceng tac th8ng tin tuyen truyen, trang tri khanh tiet chao don SV. 
- Sap xep b6 tri eh 0 kytñe xa cho SVco nhu can. 

Phoi hop \tad Khoa Gido doe Quee phOng cif can be troc tai nai den tiep SVde 
nhan he so di chuyen nghla vt quan so etia nam SV. 

- Phoi hop vet Phong CTCT-HSSV to elute tot dot hoe chinh tri Mu khoa va 
ck hoat dOng dau khea hoc cho SV tai CO kr H. 

10. Trung tam Thong tin Thu. vin Nguygn Thec Hao 
- Huang dan SV khoa mai sir dung thu vien. 
- Phei hop vai Ph6ng CTCT-HSSV lam the thu vien cho SV. 
11.,  Van phong Bang,- Doan thO 
Tiep nhan ho so chuyen sinh hoat Hang cho SV la clang vien. 
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KT. HIVU TRErtiNG 
LEU TR1U.ONG 

1114NO 
0.111 tit? 

VINH 
0 

PG 	.N1  yen Huy Bing 

12. Doan Thanh Men, HOi sinh vien 
- To.chire cac,d0i sinh vien tinh nguyen ho trq SV Ichoá mei nhap h9c. 
- Tiep nhan h6 scr chuyen sinh hog Doan cho SV la doan vien 
- Thanh lap cac chi doan vk chgn dr BCH chi doan lam MM. 
- Chit tri va phoi hcrp voi Mc don vi lien quan th chile cac hog Ong chao tan 

sinh vien nhap h9c nam 2019. 
13. Trung tam Dich vo, ho trq sinh vien ve QHDN 
- MM cong an tham gia bao 4  cho cac dot nhap h9c. 
- Tang worm Mc loong bao ve d bao dam tuyet doi an than trong khu vyc 

Tnfong (H(5 trio:Mg A, clia diem thu tién, Tram Y té, vein phOng cck khoa/vien) va Ca 
sail. 

- To chirc cat dich vu h8 trg SV khaa men nhap h9c va tO cline cac hog dOng 
da'u khOa theo chIrc nang, nhiem vv. 

- Chiu trach nhiem ye viec cho ck dun vi vao quang bá trong Twang. 
14. Car vien, khoa dio to 
- CU di dien ianh dao khoa, vien tnic trong ngay 86n tiep. CU Trq l quan 

sinh vien trvc tiep phi trach c8ng Mc nap nhan sinh vien tai vien, khoa sau khi dä hoan 
thanh cac thit tic theo quy dinh; lap 1th so SV a quan ly lau dai. 

- ye sinh, sap xep lai van phong vien, khoa g9n gang, sach dep. 
- Phan lop, ch9n cir can be Ilip, lap danh skh can be lop lam then gUi Nha 

trotmg (qua phang CTCT-HSSY) a ban hanh guy& dinh ding nhan. 
- Lap danh b SV khoa mai theo yeu Mu Ma NM tnrong. 
- TO chirc cho SV Ichod mai tim hieu ve truyan thong Ma vien, khoa; glen thieu 

co can to cline, nOi quy, quy che elm vien, khoa va chuang trinh dao to elm timg 
nganh h9c. 

- Thong bao lich h9c chinh trt dau 'theta, chuang trinh, ke hoach dao to den 
timg sinh vien. 

- CU có yen hgc tap va can b0, sinh vien c6 kinh nghiem hr yen, holing dan sinh 
vien khod meri dang ky h9c va 1th trq cac hoat Ong h9c tap, sinh hot tit khi sinh vien 
den nhap hoc. 

Luu $: Cac don vi khong doge thu bat dr ldman kinh phi nao ngoai cac Ichoan 
thu theo quy dinh cna NM throng. 

NM twang yen c8u Twang cac don vi trien Ichai thvc hien nghiem tue cac nQi 
dung tren. gay 

Neil nliejn:V 
- NW. kinh gni; 
- Die Hieu tnrimg (86 b/c); 
- VP Dang, Doin the ; 
- Lint HCTH,  CTCTHSSV

44----.  
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