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HlTONG DAN TAM THOI 
Ve quy trinh san xuat bai giang, hoc lieu E-learning o1 Truong Dai hoc Vinh

S6: ^ /HD-DHV

Can cu Quy4t djnh 3901/QD-BHV ngay 31/12/2019 cua Hieu truang Truang Dai 
hoc Vinh ban hanh Quy dinh hinh thuc td chuc day hoc tai Truong Dai hoc Vinh; Thong 
bao s6 104/TB-DHV ngay 3/9/2021 thong bao kh luan cua GS.TS. Nguyen Huy Bang - 
Hieu truang Nha trudng tai cuoc hop trien kliai day hoc true tuyen; Huong dan so 08/HD- 
DHV huong dan tam thdi trien khai cac hinh thuc day hoc ket hop cho cac trinh do va hinh 
thuc dao tao tai trudng Dai hoc Vinh, Nha trudng huong dan san xuat, trien khai hoc lieu/bai 
giang E-Learning cac hoc phan giang day theo hinh thuc td chuc day hoc ket hop cho cac 
trinh do va hinh thuc dao tao nam hoc 2021 - 2022 nhu sau:

1. Quy dinh chung
1.1. Doi twang dp dung
Huong d§n nay ap dung cho viec san xuat, trien khai hoc lieu/bai giang E-leaming 

cac hoc phan giang day theo hinh thuc td chuc day hoc d Trudng Dai hoc Vinh theo quyet 
djnh so 3901/QD-BHV ngay 31/12/2020.

1.2. Gidi thich thudt ngw
Hoc tap dim tw (E-learning) la hinh thuc hoc tap qua do ngudi hoc cd thi tu hoc moi 

liic, moi noi thdng qua hoc lieu dien tu da phuong tien (Idi giang, Idi thuyet minh, am thanh, 
hinh anh, video, dd hoa...). Cac hinh thuc hoc tap tap nhu m-Leaming (hoc qua thiet bj di 
dong: dien thoai thdng minh, may tinh bang, man hinh tuong tac), U-Leaming (hoc thdng qua 
cac phuong thuc tuong tac thuc te ao dien ra bat cu noi nao), hay smart-Leaming (phuong 
tien hoc tap thdng minh) deu la cac hinh thai cua hoc tap dien tu E-leaming.

Hoc lieu dien tw (course-ware) la tai lieu hoc tap duoc so hoa theo mot cau true, 
djnh dang va kich ban nhdt dinh, duoc luu tru tren may tinh nham phuc vu day va hoc qua 
mang. Dang thuc so hoa cd the la van ban, slide, bang du lieu, am thanh, hinh anh, video so, 
cac ung dung tuong tac,... va ca nhung tai lieu hdn hop gdm cac dang thuc noi tren.

Bai giang E-learning la mot tap hop cac hoc lieu dien tu duoc td chuc lai theo mot 
kdt ciu su pham dd cd thd cung cdp kidn thuc va ky nang cho ngudi hoc mot each hieu 
qua thdng qua sir tro giup cua cac phan mem quan ly hoc tap (Learning Management 
System - LMS).

Noi dung/Md-dun bai giang (Module) la mot pMn cua bai giang E-leaming tuong 
ung vdi mot don vi kien thuc. Vide xac dinh don vi kidn thuc thudng duoc tinh theo mot 
noi dung tron ven can cung cap cho ngudi hoc hoac mot noi dung duoc cung cap theo mot 
don vi thdi gian hoc.

Khod hoc dim tw (course) duoc xac dinh bdi vide su dung mot bai giang E- 
learning, cung cap kidn thuc hay ky nang cho mot tap hop ngudi hoc xac dinh. Vide giang 
day nay cd thd cd hoac khdng cd giang vidn hd trp. Nhu vay khoa hoc la mot lan td chuc 
day cho mot nhdm ngudi hoc mot phan hoac tron ven mot mdn hoc. Mot bai giang cd thd
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dung cho nhieu khoa hoc.
He qudn ly hoc tap (Learning management system - LMS) la phan mem giup quan 

ly cac khoa hoc va qua trinh thyc hien cac khoa hoc. Phan mem cho phep dinh nghla cac 
khoa hoc, to dure tirong tac giua ngudi hoc va giang vien tro giup, giua ngudi hoc va cac 
bai giang E-learning, ghi nhan qua trinh va ket qua hoc tap cua ngudi hoc, qua trinh ho tro 
cua giang vien.

Chuan ddo tqo E-learning: Cac quy dinh ma cac he thong dao tao E-learning hay 
cac bai giang E-learning phai tuan thu de dam bao tinh tuong thich giua cac he thong dao 
tao dien tu.

ChuSn SCORM (Sharable Content Object Reference Model): la chuan duoc 
thua nhan rong rai tren toan the gidi (la mot tap hop cac tieu chuan va cac mo ta cho cac 
bai giang dien tu tuong tac qua Web duoc quy dinh bdi to chuc Advanced Distributed 
Learning cua Bo Qudc phdng My). SCORM co cac ban 1 vdi cac phien ban 1.1, 1.2 va 1.3 
va ban SCORM 2.0 (edng bd thang 10/2009). Chudn theo phien ban 1.2 la tieu chudn duoc 
dung nhieu nhat hien nay va duoc ho tro bdi hau het cac LMS.

2. Chuan bai giang E-learning cua Truong Dai hoc Vinh
La nhung quy dinh ddi vdi cac bai giang E-learning cua Truong Dai hoc Vinh nhSm

dam bao:
- Thuong hieu va ban quyen cua Truong Dai hoc Vinh.
- Chinh xac ve noi dung khoa hoc va dam bao chat luong kien thuc, ky nang.
- Tinh tuong thich cua bai giang ddi vdi chuan thong dung cua qudc te.
- Tinh tuong thich cua bai giang ddi vdi he thong dao tao true tuyen va cac he thong 

thong tin khac cua Truong Dai hoc Vinh
- Moi hoc pMn chi xay dung 01 bai giang E-leaming do mot hoac mot nhdm giang 

vien duoc Bd mdn hoac Khoa giao, hang nam cd the duoc cap nhat, thay the mot phan
7

hoac toan the.
2.1. Bdi giang E-learning muc 1
La bai giang dupe xay dung dudi dang trinh chieu (presentation) slide dien tu, da 

dupe giang vien tu ghi am, ghi hinh bang phan mem chuyen dung, dupe dong gdi theo 
tieu chuan SCORM vdi muc dich lam tu lieu phuc vu giang day va hoc tap tren co so bai 
giang hoac giao trinh da dupe don vi dao tao phe chuan.

VS muc tieu: Dap ung cac muc tieu cua mdn hoc d muc dp biet, hieu, dp dung theo 
thang phan loai nhan thuc cua Bloom cai tien.

Ve pit wen g thwc hoc cua ngudi hoc: Bai giang E-leaming dam bao ngudi hpc cd 
thd van dung nhidu each hpc theo thap hpc tap cua Edge Dale gdm: doc, nghe, thay va 
nghe dong thdi vdi thay.

Vi mwe do twang tac: Su dung cac slide thu am cd cac cau hoi trac nghiem tuong 
tac, ngudi hpc tham gia bang nhap chudt, keo, tha,...

7 r

Vi cdu true: Toan bd bai giang va cac hpc lieu dupe tich hop trong mot the thong 
nMt, bao gdm cac thanh phan sau:

- De cuong mdn hpc;
- Bai giang toan van trong dinh dang pdf khdng cho phep chinh sua;
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- Bai giang da phirang tien (ban thu am, video mo phdng/minh boa, am thanh, hinh 
anh,...) dugc dong goi theo tieu chu§n SCORM thanh tirng noi dung/module;

- Cac bai tap ttr luan hoac can hoi thao luan;
- Cac bai tap trac nghiem;

X r- Cac thl nghiem ao, mo phong (neu co);
- Cac tai lieu tham khao true tiep hoac cac duong link toi cac tai lieu tham khao

tren Internet.
Vi hinh thirc: Cac ban trinh chieu thu am can tuan thu bieu mau slide quy dinh 

trong QuySt djnh s6 1625/QB-BHV ngay 01/08/2018 cua Hieu trudng Truong Bai hoc 
Vinh nhung phai chu y cac yeu cau sau:

- Cac ban trinh chieu nham muc dich ho tro giang bai, the hien noi dung tom tat va 
nhung diSm nhdn cua bai giang, vi vay thong tin tren moi silde phai du don gian d4n ngubi 
hoc kliong bj cuon hut va mat thbi gian nhieu vao viec doc thong tin tren slide lam giam 
chu y den nghe loi thoai cua giang vien. Tren slide khong dugc viet theo kieu toan van, 
giang vien khong dugc giang theo kieu dgc slide. Moi slide khong nen qua 10 dong, cb 
chu tren slide khong nho hon 18.

- Bdu cua m§i bai trinh chilu nen co slide trinh bay tieu da, muc tieu cua noi dung 
mo dun giang day tuong ung. Cuoi cua moi bai trinh chieu nen co slide chot lai cac noi 
dung hay diem nhan ve kien thuc cua mo dun giang day, slide liet ke cac noi dung can 
thao luan, dgc them va slide cam on, gioi thieu thong tin va thuong hieu Nha trubng.

- Cac slide nen thdng nhk phong each trinh bay nhu cb chu, tong mau, each bo tri 
tieu de, va nen co dau an cua don vi dao tao (vi du logo hay ten don vi).

- Mau sic phai hai hoa, phbi mau phai dl dgc. Khong nen dung cac mau manh hoac 
tao tuong phan cao de gay met moi cho ngubi hgc. Khong dung qua 4 mau trong 1 slide. 
Chi dung cac hieu ung dong (nh§p nhay, thay hinh, hay chay gay sir chu y)~khi cac hieu 
ung nay de cho viec tiep nhan thong tin (nhu tao mot cam nhan true quan, de nho).

- Cac dbi tugng da phuong tien (hinh anh, am thanh, phim, bieu do,...) dugc tich 
hgp (insert) trong mbi slide phai sic net, rb, trang tri dep, hai hba, hgp ly va khong vi pham 
ban quyen.

- Khong sai chinh ta, su dung tieu chuan tieng Viet Unicode.
2.2. Bai giang E-learning muc 2
La loai bai giang dien tu hoan chinh ve noi dung khoa hgc, giao dien dep, cb nhieu 

boat dong tuong tac vbi ngubi hgc, dugc thiet ke, xay dung tai Vien Nghien cuu va Bao 
tao true tuybn cua Nha trubng bang cac phan mem chuyen dung, dugc xu ly hau ky sau 
ghi am/ghi hinh va dugc dong goi theo tieu chuan SCORM.

Vi muc lieu: Bap ung cac muc tieu cua mbn hgc b muc do biet, hieu, dp dung theo 
thang phan loai nhan thuc cua Bloom cai tien.

Vi phuong thuc hoc cua ngivd'i hoc: Bai giang E-learning dam bao ngubi hgc cb 
thb van dung nhibu each hgc theo thap hgc tap cua Edge Bale gbm: dgc, nghe, thay va 
nghe dbng thbi vbi thay.

Vi muc do tuong tac: Ngoai muc do tuong duong bai giang nhu cap do 1, b cap 
do 2 bai giang dugc link toi cac phan mem trb choi, cau do tuong tac (Quiz, Kahoot...).
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Ve dm true: Toan bo bai giang va cac hoc lieu duoc tich hop trong mot the thong 
nhat, bao gom cac thanh phan sau:

- Be cuong mon hoc;
- Bai giang toan van trong dinh dang pdf khong cho phep chinh sua;
- Bai giang da phuong tien dupe dong goi theo tieu chuan SCORM. Cac bai giang 

duoc kh hop hoc lieu da phuong tien (video, am thanh, hinh anh,...) voi trinh dien slide. 
Cac hoc lieu da phuong tien co the la video giang vien giang truoc may quay tai studio. 
Khong khuy4n khich quay giang true tiep tren lop hoc vi hieu qua thap va xu ly video ton 
kem, tru trubng hop phai thuc hien cac dac ta chi tiet trong cac boat dong thi nghiem. Hoc 
lieu da phuong tien co thl la cac clip video v£ tu lieu, vh thi nghiem duoc cac giang vien

tap va co th§ su dung lai. Cac yeu c^u d6i voi hoc lieu da phuong tien la hinh anh phai 
ro, dep, lam n6i bat chu dh, am thanh ro, tron tidng, khong co tap am, co sue cu6n hut, 
video clip ro rang, sinh dong, sue tich, phan anh dung noi dung;

- Slide bai giang duoc chuyen sang dinh dang pdf;
- Cac bai tap tu luan hoac cau hoi thao luan;
- Cac bai tap trac nghiem;
- Cac thi nghiem ao, mo phong;
- Cac phan mem tro choi;
- Cac tai lieu tham khao true tiep hoac cac dubng link toi cac tai lieu tham khao

suu

tren Internet.
2.3. Bai giang E-learning muc 3
La loai bai giang dien tu hoan chinh ve noi dung khoa hoc, mang tinh phuc hop, 

yeu cau hinh anh dua tren khong gian 3D, tich hop mo phong ao, cac bai giang tich hop 
tri tue nhan tao, tuong tac da chi6u, co thi trao dli thong minh cung ngudi hoc.

- Vi mac tieu: Bap ung cac muc tieu cua mon hoc d tat ca cac muc do theo thang 
nhan thuc cua Bloom cai tien.

- Ve phuong thuc hoc cua ngudi hoc: Bai giang E-learning dam bao ngudi hpc co 
the van dung nhieu each hoc theo thap hoc tap cua Edge Dale gom: doc, nghe, thay va 
nghe thay ddng thdi, trai nghiem, thuc hanh,...

- Vi muc do tuong tac: Ngudi hoc hda than thanh nhan vat trong the gidi thuc te 
ao (Augmented Reality-AR hay Virtual Reality-VR).

- Vi cau true: Ap dung edng nghe AR va VR trong day hoc.
Bdi voi bai giang E-leaming muc 3, tuy tinh hinh thuc te ve edng nghe va nhu cau

79 *ngudi hoc de trien khai xay dung.
3. QUY TRINH XAY DlfNC BAI GIANG E-learning
3.1. Quy trinh tong quat

Chuan bj 
tu’ lieu

Dua vao 

sir dung
Nghiem thu 

bai gi&ng
Thuc hien 

bai giang 0♦*
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3.2. Mo ta cac buoc cua quy trinh

Muc
Trach nhiembaiNoi dung cong viec

giang
Buoc 1. Chuan bi tu- lieu______________________
1.1. Chuan bj bai gidng text
Gom cac noi dung:
- Thai lupng man hoc
- Muc lieu mon hoc
- Mo ta CDR mon hoc
- Bai giang toan van dirge djnh dang PDF.

1.2. Chuan bi gido trinh vd tdi lieu tham khdio chfnh
- Giao trinh
- Tai lieu tham khao chinh trong va ngoai nude

- Giang vien
- Khoa/Vicn dao
tao

1, 2, 3

Trung tarn TT- 
TV NTH ho trg 
cung tai lieu so1,2,3

1.3. Cdc tw lieu vd co' so' div lieu cle xdy dung bai gidng 
dien tu’
- Hien vat, mau vat, mo hinh de tuong tac (neu can)
- Tu lieu giay, anh (tranh, anh, hinh ve, ban do, bieu do, ...)
- Tu lieu so (cac trang Web, video co san hoac san xuat trude

i

- He thong cau hoi, bai tap trac nghiem cua bai giang va dap

- Ban text tom tat kien thuc co ban cua bai giang

Trung tarn TH- 
TN ho trg phan 
mau vat, mo hinh 
(neu 
tuong tac khi ghi 
hinh bai giang E- 
learning)

decan

1, 2, 3
do)

an.

- Giang vien
- TT QL&PTHL 
ho trg bieu mau

1.4. Phan chia noi dung day hoc E-learning vd noi dung 
day hoc true tiep
Phan nhiem rd nhung noi dung/module nao to chuc day hpc 
E-learning, noi dung nao to chuc day hpc true tiep. Chi rd 
phan nhiem CDR hpc phan cho cac noi dung.

/, 2,3

- Giang vien1.5. Phan chia noi dung mon hpc thdnh cdc noi dung/ 
module bai gidng
- Mdi noi dung/module mon hpc giai quyet mot don vi kien 
thuc trpn ven, tuong ung vdi mot module bai giang.
- S6 module bai giang E-learning/tuan dugc xac dinh nhu 
sau:
+ Hpc phan cd so tin chi < 3: tdi thieu 01 bai giang E- 
learning/tuan
+ Hpc phan cd so tin chi > 3: tdi thieu 02 bai giang E- 
learning/tuan

Luu y ddi vdi bai giang day cudn chieu, so bai giang E- 
learning/tuan nhieu hon phu hgp tuong ung vdi ty le so tuan 
day cudn chieu.___________________________________
1.6. Xdy dung cdc slide de trinh bay bai gidng dupe chia 
nhd thdnh cdc module bai gidng 
- Sir dung phan mem chuyen dung de thiet ke

1, 2,3

+

Giang vien
1, 2,3



6

Muc
Trach nhiembaiNoi dung cong viec

giang
- S6 lugng slide phu hap vai noi dung va thdi lirpng moi
module bai giang.______
1.7. Xciy dung kick ban thu dm theo cdc module bai giang 
Cau true kich ban cho moi module bai giang gdm:
- Ph^n mb dku: gibi thieu thong tin mbn hoc, thong tin giang 
vien. each hoc, each danh gia mbn hoc tbi da 5 phut.
- Cac module bai giang chinh dupe ghi am/ghi hinh theo cac 
slide bai giang khbng qua 15 phut.
1.8. Kich ban bai giang E-learning de dong goi SCORM
File kjch ban dupe thiet ke cho ca bai giang de gpi y dong 
goi SCORM

- Giang vien
- TT QL&PTHL 
hb trp bieu man

/, 2, 3

- Giang vien
- TT QL&PTHI 
hb trp bieu man

/, 2,3

Bubc 2. Xay dung bai giang
- Giang vien
- TT qI&PTFIL

2.1. Bai giang E-learning b muc do 1, giang vien tien hanh 
ghi am tuong thich vbi cac slide ciia bai giang 1

- Giang vien
- TT QL&PTHL

2.2. Bai giang E-learning b muc dp 2, 3
- Dupe Nha trubng dat hang hoac cac giang vien dang ky
- Dupe hb trp xay dung b Vien Nghien cuu va Dao tao true 
tuven (tai Truns tarn Quan ly va Phat trien hoc lieu)

2,3

2.3. San xuat cac video mb phbng, quay phim cac bai thuc
hanh/ thi nghiem tai phbng thuc hanh._________________
2.4. Hoan thien, sua Ibi va dong goi
Chay thu bai giang, kiem soat Ibi va chinh sua bai giang. 
Sau do, dona gbi theo kich ban

- Giang vien
- TT qI&PTHL2,3

- Giang vien
- TT QL&PTHL
- TT CNTT

/, 2,3

Bubc 3. Nghiem thu bai giang
Nha trubng to chuc nghiem thu bai giang trubc khi dua vao - Khoa/Vien dao
sir dung. tao

- Vien NC&DT
2,3 TT

- Phbng Dao tao
- Cac DV lien 
quan

Bubc 4. Dua vao sir dung
- Vien NC&DTSau nghiem thu bai giang dupe Nha trubng dua vao sir dung 

trong dao tao theo hinh thuc to chuc day hoc ket hop TT
- Phbng Dao tao
- Khoa/Vien
- Cac don vj lien 
quan

1, 2,3
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Trong qua trinh trien khai thirc hien, neu co van de gi vudng mac can dieu chinh 
cho phu hap thirc tien, cac dan vi gui y kien true tiep ve Trung tam Nghien cim va Phat 
trikn hoc lieu s6, Vien Nghien cuu va Dao tao true tuydn d6 tdng hap trinh Hieu trudng 
Nha trudng xem xet, dieu chinh, bo sung.

Huong dan nay kem theo Phu luc gdm mot sd bilu mau goi y thirc hien./.

I^KTRUONGNo'i nhan:
- Cac khoa/vien/trirdng (t/h);
- Cac don vi lien quan (t/h);
- Liru: HCTH, NC&DTTT.

o1

(iijsm
srHSguyen Huy BangGST


