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TRUONG PAI HQC VINH Poc lap - Tw do - Hanh phic
S6: (Y /HD-BHV Nghé An, ngay A4 thdang 9 nam 2021
HUONG DAN TAM THOI

Vé quy trinh san xuit bai giang, hoc li¢u E-learning & Truong Pai hoc Vinh

Can ct Quyét dinh 3901/Qb- DHV ngay 31/12/2019 cua Hiéu truong Truong Dai
hoc Vinh ban hanh Quy dinh hinh thirc t6 chirc day hoc tai Truong Dai hoc Vinh; Thong
bao s6 104/TB-DHV ngay 3/9/2021 thong bao két luan cta GS.TS. Nguyen Huy Bing -
Hiéu truong Nha truong tai cude hop trién khai day hoc truc tuyén; Huéng dan s 08/HD-
PHV hudng dan tam thoi trién khai cac hinh thire day hoc két hop cho cdc trinh do va hinh
thirc dao tao tai truong Pai hoc Vinh, Nha truong huéng dan san xudt, trién khai hoc liéu/bai
giang E-Learning cac hoc phan giang day theo hinh thic t chire day hoc két hop cho cac
trinh do va hinh thirc dao tao nam hoc 2021 - 2022 nhu sau:

1. Quy dinh chung
1.1. Doi twong dp dung

Hudng dan nay ap dung cho viéc san xudt, trién khai hoc liéu/bai giang E-learning
cac hoc phan giang day theo hinh thirc t6 chirc day hoc & Trudong DPai hoc Vinh theo quyét
dinh s6 3901/QD-DHV ngay 31/12/2020.

1.2. Gidi thich thuat ngit

Hoc tip dién tiv (E-learning) 12 hinh thirc hoc tép qua d6 ngudi hoc ¢o thé tw hoc moi
lac, moi noi thong qua hoc liéu dién tir da phuong tién (101 giang, 101 thuyét minh, 4m thanh,
hinh anh, video, d6 hoa...). Cac hinh thirc hoc tap tdp nhu m-Leaming (hoc qua thiét bi di
dong: dién thoai thong minh, may tinh bang, man hinh tuong tac), U-Learning (hoc thong qua
cac phuong thirc tuong tac thuc té 40 dién ra bét ctr noi nao), hay smart-Leaming (phuong
tién hoc tap thong minh) déu 1a cac hinh thai ctia hoc tap dién tr E-learning.

Hoc li¢u dién tw (course-ware) 1a tai liéu hoc tap dugc s6 héa theo mot cu tric,
dinh dang va kich ban nhét dinh, duge luu trit trén méy tinh nham phuc vu day va hoc qua
mang. Dang thire s6 hoa co thé 1a van ban, slide, bang dir liéu, am thanh, hinh anh, video so,
cc ing dung tuong tac,... va ca nhirng tai liéu hén hop gom cac dang thie noi trén.

Bai gidng E-learning 1a mot tap hop céc hoc liéu dién tir dugce tb chic lai theo mot
két cAu su pham dé c6 thé cung cp kién thirc va ky nang cho nguoi hoc mot cach hiéu
qua thong qua su trg gilp cua cac phin mém quan ly hoc tap (Learning Management
System - LMS).

Ngi dung/Mo-dun bai giang (Module) 1a mot phan cua bai giang E-learning tuong
ng véi mot don vi klen thire. Viée xac dinh don vi kién thirc thuong duge tinh theo mot
ndi dung tron ven can cung cdp cho ngudi hoc hodc mot ndi dung duge cung cap theo mot
don vi thoi gian hoc.

Khod hoc dién tir (course) dugc xéac dinh bdi viée st dung mot bai giang E-
learning, cung cap kién thuc hay k¥ nang cho mdt tap hop ngudi hoc xéc dinh. Viéc giang
day nay c6 thé c6 hodc khong c6 giang vién hd trg. Nhu vay khod hoc la mot lan to chirc
day cho mot nhém ngudi hoc mot phan hoic tron ven mot mon hoc. Mot bai giang c6 thé



dung cho nhiéu khoa hoc.

H¢ quan Iy hoc tip (Learning management system - LMS) 1a phan mém gitp quan
ly cac khod hoc va qua trinh thuc hién cac khoa hoc. Phan mém cho phép dinh nghia cac
khoa hoc, t chirc twong tac gitta ngudi hoc va giang vién trg gitp, gitra ngudi hoc va céac

bai giang E-learning, ghi nhan qua trinh va két qua hoc tap cia ngudi hoc, qué trinh hd trg
clia giang vién.

Chuin dao tao E-learning: Cic quy dinh ma cac hé thong dao tao E- learning hay

cac bai giang E-learning phai tuén thu dé dam bao tinh tuong thich gitra cac hé thong dao
tao dién tur.

Chuin SCORM (Sharable Content Object Reference Model): la chuén dugc
thira nhan rong rai trén toan thé gidi (1a mot tap hop céc tiéu chuén va cac mb ta cho céc
bai giang dién tir twong tac qua Web duoc quy dinh boi td chirc Advanced Distributed
Learning ciia Bd Quéc phong My). SCORM ¢6 cac ban 1 vdicac phiénban 1.1, 1.2 va 1.3
va ban SCORM 2.0 (cong bd thang 10/2009). Chuén theo phién ban 1.2 1a tiéu chuan dugc
dung nhiéu nhét hién nay va dugc hd trg boi hau hét cac LMS.

2. Chuin bai giang E-learning cia Trudng Pai hoc Vinh

La nhirng quy dinh ddi véi cic bai giang E-learning cta Truong Pai hoc Vinh nham
dam bao:

- Thuong hiéu va ban quyén ctia Trudng Dai hoc Vinh.
- Chinh xé4c vé noi dung khoa hoc va dam bao chét luong kién thirc, k¥ ning.
- Tinh tuong thich cta bai giang dbi v6i chuén thong dung ctia qubc té.

- Tinh tuong thich cua bai giang ddi v6i hé thdng dao tao truc tuyén va cac hé thong
thong tin khac cua Truong Pai hoc Vinh

- Mdi hoc phan chi xay dung 01 bai giang E- learning do mot hogc mot nhom giang
vién dugc BO mon hodc Khoa giao, hang nam c6 thé duge cip nhat, thay thé mot phan
hodc toan thé.

2.1. Bai giang E-learning micc 1

La bai giang dugc xay dung dudi dang trinh chiéu (presentation) slide dién tur, da
dugc giang vién tu ghi am, ghi hinh bang phan mém chuyén dung, dugc dong goi theo
tiéu chuan SCORM vé&i muc dich 1am tu liéu phuc vu giang day va hoc tap trén co s¢ bai
giang hodc gido trinh da dugce don vi dao tao phé chuan.

Vé muc tiéu: Dap ing cdc muc tiéu ctia mon hoc ¢ mirc do biét, hiéu, dp dung theo
thang phén loai nhan thirc cia Bloom cai tién.

Ve phuwong thirc hoc cia nguwoi hoc: Bai giang E-learning dam bao nguoi hoc co
thé van dung nhiéu cach hoc theo thap hoc tap ciia Edge Dale gom: doc, nghe, thdy va
nghe ddng thoi véi thay.

Vé mirc d twong tdc: St dung céc slide thu am c6 cac cau hdi trdc nghiém tuong
tac, ngudi hoc tham gia bang nhap chudt, kéo, tha,...

Vé ciu triic: Toan bo bai gidng va céac hoc liéu dugce tich hgp trong mot thé thong
nhat, bao gom céac thanh phén sau:

- D€ cuong mon hoc;

- Bai giang toan van trong dinh dang pdf khong cho phép chinh stra;



- Bai gidng da phuong tién (ban thu &m, video mo phoéng/minh hoa, &m thanh, hinh
anh,...) dugc dong goi theo tiéu chuan SCORM thanh tirng ndi dung/module;

- Céac bai tép tu luan hodc cau hoi thao luan;
- Cac bai tap tric nghiém;
- Cac thi nghiém 4o, mo phong (néu co);

- Céc tai liéu tham khao truc tiép hodc cic duong link t6i céc tai liéu tham khao
trén Internet.

Ve hinh thirc: Céc ban trinh chiéu thu &m can tuan thi biéu miu slide quy dinh
trong Quyét dinh s6 1625/QD-DHV ngay 01/08/2018 cua Hiéu trudng Trudong Dai hoc
Vinh nhung phai chu y céc yéu cau sau:

- Céc ban trinh chiéu nhdam muc dich hd trg giang bai, thé hién noi dung tom tit va
nhing diém nhan cua bai giang, vi vay thong tin trén moi silde phai du don gian dén nguoi
hoc khong bi cubn hat va mat thoi gian nhiéu vao viéc doc thong tin trén slide lam giam
chuy dén nghe 10i thoai cua giang vién. Trén slide khong duoc viét theo kiéu toan vin,
giang vién khong dugc giang theo kiéu doc slide. Mdi slide khong nén qué 10 dong, c&
chit trén slide khong nho hon 18.

- Piu cta mdi bai trinh chiéu nén cd slide trinh bay tiéu dé, muc tiéu ctia ndi dung
m6 dun giang day tuong ung. Cudi ctia mdi bai trinh chiéu nén c6 slide chdt lai cac ndi
dung hay diém nhan vé kién thic cia mo dun giang day, slide liét ké cac ndi dung can
thao luan, doc thém va slide cam on, gigi thiéu thong tin va thuong hi¢u Nha truong.

- Céc slide nén théng nhat phong céch trinh bay nhu ¢& chir, tong mau, cach bb tri
tiéu dé, va nén c6 dau an ctia don vi déo tao (vi du logo hay tén don vi).

- Mau séc phai hai hoa, phéi mau phai dé doc. Khong nén diing cdc mau manh hodc
tao twrong phan cao dé gy mét moi cho nguoi hoc. Khong dung qué 4 mau trong 1 slide.
Chi dung céc hi¢u tng dong (nhép nhéy, thay hinh, hay chay gdy su chu y) khi cac hi¢u
g nay dé cho viéc tiép nhan thong tin (nhu tao mt cam nhan tryc quan, dé nho).

- Cac ddi tugng da phuong tién (hinh anh, am thanh, phim, biéu dd,...) dugc tich
hop (insert) trong moi slide phai sic nét, rd, trang tri dep, hai hoa, hop ly va khong vi pham
ban quyén.

- Khong sai chinh ta, str dung ti€u chuan tiéng Viét Unicode.

2.2. Bai giang E-learning mirc 2

La loai bai glang dién ttr hoan chinh vé ndi dung khoa hoc, giao dién dep, c6 nhiéu
hoat dong tuong tac voi nguoi hoc, duge thiét ke xdy dung tai Vién Nghién ctru va bao

tao truc tuyén cua Nha truong bang céc phin mém chuyén dung, duge xir ly héu ky sau
ghi Am/ghi hinh va dugc dong goi theo tiéu chuin SCORM.

Vé muc tiéu: Dap Gmg cac muc tiéu cia mén hoc & mirc d biét, hiéu, dp dung theo
thang phan loai nhén thic ciia Bloom cai tién.

Vé phuwong thirc hoc ciia nguoi hoc: Bai giang E-learning dam bao nguoi hoc ¢d
thé van dung nhiéu cich hoc theo thp hoc tap cia Edge Dale gom: doc, nghe, thay va
nghe dong thoi véi thdy.

Vé mirc dp twong tdc: Ngoai mirc do tuong duong bai giang nhu chp do 1, & cap
do 2 bai giang dugec link tdi cac phan mém trd choi, cau d6 tuong tac (Quiz, Kahoot ).
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) Vé ciu triic: Toan bo bai giang va cac hoc liéu duge tich hop trong mot thé thong
nhat, bao gom cdc thanh phén sau:

-Pé cuong moén hoc;
- Bai giang toan vin trong dinh dang pdf khong cho phép chinh stra;

- Bai giang da phuong tién dugc dong goi theo tiéu chuin SCORM. Céc bai giang
duoc két hop hoc liéu da phuong tién (video, am thanh, hinh anh,...) v6i trinh dién slide.
Cac hoc liéu da phuong tién co thé la video giang vién gidng trudc may quay tai studio.
Khéng khuyén khich quay giang truc tiép trén 16p hoc vi hi€u qua thdp va xur ly video tén
kém, trir truong hop phai thue hién céc dac ta chi tiét trong cac hoat dong thi nghiém. Hoc
liéu da phuong tién c6 thé 1a cac clip video vé tu liéu, vé thi nghiém dugc cac giang vién
suu tdp va co the str dung lai. Cac yéu cau doi voi hoc ligu da phuong tién 1a hinh anh phai
r3, dep, lam ndi bat chu dé, am thanh rd, tron tiéng, khong cé tap am, co sirc cubn hut,
video clip rd rang, sinh dong, stc tich, phan anh ding ndi dung;

- Slide bai giang duogc chuyén sang dinh dang pdf;
- Cac bai tap tu luan hodc cau hdi thao luén;

- Céac bai tap tric nghiém;

- Cac thi nghi¢m do, mo6 phong;

- Cac phén mém trd choi;

- CAc tai liéu tham khéo truc tiép hodc cac dudng link t6i cac tai liéu tham khao
trén Internet.

2.3. Bai giang E-learning mirc 3

La loai bai giang dién tr hoan chinh vé ndi dung khoa hoc, mang tinh phirc hop,
yéu cau hinh anh dya trén khong gian 3D, tich hgp mo phong ao, cac bai giang tich hop
tri tué nhan tao, twong tac da chiéu, c6 thé trao doi thong minh ciing ngudi hoc.

- Vé muc tiéu: Déap ing cac muc tiéu cia moén hoc ¢ tAt ca cac muc do theo thang
nhén thirc cia Bloom cai tién.

-Veé phwong thirc hoc ciia nguwoi hoc: Bai giang E-learning dam bao nguoi hoc ¢o
thé van dung nhiéu cach hoc theo thap hoc tap cua Edge Dale gom: doc, nghe, thdy va
nghe thay dong thoi, trai nghiém, thuc hanh,..

- Vé mikc dj twong tic: Ngudi hoc hoa thin thanh nhén vt trong thé giGi thuc té
4o (Augmented Reality-AR hay Virtual Reality-VR).

- Vé ciu tric: Ap dung cong nghé AR va VR trong day hoc.

Déi voi bai giang E-learning muc 3, ty tinh hinh thuc té vé& cong nghé va nhu cau
ngudi hoe dé trién khai xay dung.

3. QUY TRINH XAY DUNG BAI GIANG E-learning
3.1. Quy trinh téng quat

Chuin bi Thue hién

tw liéu bai giang




3.2. Mé ta cac budc cia quy trinh

- St dung phdn mém chuyén dung dé thiét ké

Mikc
Noi dung cong viéc bai Trach nhiém
giang
Buée 1. Chuan bi tu liéu
1.1. Chudn bj bai giing text - Giang vién
GOm céc noi dung: - Khoa/Vién dao
- Thoi lugng mon hoc tao
- Muc tiéu mon hoc 1,2,3
- Mo ta CBR mon hoc
- Bai giang toan van dugc dinh dang PDF.
1.2. Chudn bi gido trinh va tai li¢u tham khdio chinh Trung tam TT-
- Giao trinh 12 3 TV NTH ho tro
- Tai liéu tham khao chinh trong va ngoai nudc "7 | cung tai liéu so
1.3. Cic tw ligu va co sé div ligu dé xdy dung bai giing Trung tam TH-
dién tw N hd tro phan
- Hi¢n vat, mﬁu vét, mo hinh dé tuong tac (néu cfm) mau vat, mo hinh
- Tu liéu glay anh (tranh, anh, hinh v€, ban do, biéu do, ...) (néu can dé
- Tu liéu s6 (céc trang Web, video ¢6 sin hodc san xXudt trude ;. 2 3 luong tac khi ghi
do) *7"7 | hinh bai giang E-
- Hé théng céu hoi, bai tap trac nghiém cua bai giang va dép learning)
an.
- Ban text tom tat kién thirc co ban ctia bai giang
1.4. Phan chia ngi dung day hoc E-learning va nji dung - Gidng vién
day hoc truc tiép - TT QL&PTHL
Phan nhi¢m rd nhimg ndi dung/module nao to chac day hoc | 7, 2 3 hd tro biéu mau
E-learning, ndi dung nao t6 chtrc day hoc truc tiép. Chi rd
phan nhi¢ém CBR hoc ph?m cho cac ndi dung.
1.5. Phan chia ngi dung mon hoc thanh cdac noi dung/ - Giang vién
module bai giang
- Mdi ndi dung/module mén hoc giai quyét mot don vi kién
thue tron ven, tuong ung véi mot module bai gidng.
- S6 module bai giang E-learning/tun dugc xac dinh nhu
sau:
+ Hoc phéan ¢6 sd tin chi < 3: tbi thiéu 01 bai giang E- | I, 2, 3
learning/tudn
+ Hoc phﬁn ¢6 sb tin chi > 3: ti thiéu 02 bai giang E-
lmrmna/luan
+ Luu y doi voi bai giang day cudn chiéu, so bai giang E-
learnmg/tuan nhiéu hon pht hgp twong ting véi ty 1€ s6 tuan
day cudn chiéu.
1.6. Xdy dung cdc slide dé trinh bay bai giing dwogc chia Gidng vién
nho thanh cdc module bai giang 1,2, 3




Noi dung cong viéc

Mue
bai
giang

Trach nhiém

- Sé luong slide pha hgp véi ndi dung va thoi luong moi
module bai giang.

1.7. Xay dung kich ban thu am theo cdc module bai giang
Chu trac kich ban cho mdi module bai giang gom:
- Phén mé déu: gioi thiéu thong tin mon hoc, thong tin giang

- Giang vién
- TT QL&PTHL
ho tro biéu mau

vién. cach hoc, cach déanh gia méon hoc tbi da 5 phit. 1,23
- Cac module bai giang chinh dugc ghi am/ghi hinh theo cac
slide bai giang khong qua 15 phut.
1.8. Kich bdn bai giang E-learning dé dong g0i SCORM - Giang vién
File kich ban duoc thiét ké cho ca bai giang dé goi y dong 1,2,3 |- TT QL&PTHL
g61 SCORM hd tro biéu mau
Buoc 2. Xay dung bai gidng
2.1. Bai giang E-learning ¢ mac do 1, giang vién tién hanh - Giang vién
ghi am tuong thich véi cac slide cua bai giang ! -TT QL&PTHL
2.2. Bai giang E-learning ¢ muc do 2, 3 - Gidng vién
- Dugc Nha truong dat hang hodc cac giang vién dang ky 23 |° TT QL&PTHL
- Bugc ho trg xay dung ¢ Vién Nghién ctru va Dao tao truc ’
tuyén (tai Trung tAm Quaén ly va Phat trién hoc li¢u)
| 2.3. San xuit cac video md phong, quay phim cac bai thuc 23 |° Gidang vién
hanh/ thi nghiém tai phong thuc hanh. ! -TT QL&PTHL
2.4. Hoan thién, stra 16i va dong goi - Giang vién
Chay thtr bai giang, kiém sodt 16i va chinh stra bai giang. | 7, 2,3 | - TT QL&PTHL
Sau do, dong gdi theo kich ban -TTCNTT
Budc 3. Nghlem thu bai giang
Nha trudng t6 chire nghiém thu bai gidng trude khi dua vao - Khoa/Vién dao
su dung. tao
- Vién NC&DT
23 |TT
- Phong Dao tao
- Cac DV lién
quan
Buéc 4. Pua vao sur dung
Sau nghi¢m thu bai giang dugc Nha truong dua vao str dung - Vién NC&DT
trong dao tao theo hinh thirc t& chire day hoc két hop TT
12,31 Phong Dao tao

- Khoa/Vién
- Cac don vi lién
quan




Trong qua trinh trién khai thuc hién, néu ¢ van de gi vudng mic can diéu chinh
cho phu hop thyc tién, cac don vi gir y kién truc tiép ve Trung tam Nghién ciru va Phat
trién hoc liéu sd, Vién Nghién ciru va Pao tao truc tuyén dé tong hop trinh Higu trudng
Nha trudong xem xét, diéu chinh, bd sung.

Hudng dan nay kém theo Phu luc g6m mot s6 biéu mau goi y thuc hién./.

Noi nhan:

- Céc khoa/vién/truong (t/h);

- Cac don vi lién quan (t'h);

- Luu: HCTH, NC&DTTT/




