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] HUONG DAN TAM THOI
Trién khai hinh thire day hoc két hgp cho cac trinh d¢ va hinh thire dao tao
tai Truong Dai hoc Vinh, nam hoc 2021 - 2022

Céan ctr Quy dinh vé hinh thirc td chire dao tao ¢ Truong Pai hoc Vinh ban hanh
theo Quyét dinh s6 3901/QD-DHV ngay 31/12/2020: Thong bao sé 104/TB-DHV
ngay 3/9/2021 vé Két ludn ciia GS.TS. Nguyén Huy Bang - Hiéu truong Nha truong
tai cudc hop trién khai day hoc truc luyén. Nha truong huéng dan trién khai hinh thirc
day hoc két hop cho céc trinh d§ va hinh thuc dao tao nam hoc 2021 - 2022 nhu sau:

1. P6i voi cac Khoa/Vién

Bude 1: Phan cong cic giang vién xdy dung ndi dung hoc phan/chuyén dé
thanh hai phan: phan day hoc qua hé théng LMS (phit hop voi mirc dé ghi nhé, hiéu va
vdn dung) va phan day hoc truc tiép (phit hop véi mire @6 vin dung, phan tich, danh
gid, sdng tao) trén 16p hodc day truc tuyén trén Microsoft Teams (hodc 1 ting dung
khdc ddp 1img yéu cau).

Phin t6 chire hoc tap trén hé théng LMS bao gom: Bai giang E-learning, tai li¢u
tham khao va hé lhéng cau hoi (tric nghiém tu luan), bai tap, cac van dé thao luén.
Phén day hoc truc tiép trén 16p hodc truc tuyén theo thoi gian thuc gop phan hoan thién,
khai thac kién thirc chuyén sau; hinh thanh, phat trién k¥ nang, pham chit nham dap Gmg
chuén dau ra cho nguoi hoc sau khi da hoan thanh cac nhiém vu hoc tap trén LMS.

Thoi gian trién khai to chire giang day truc tiép trén lop hodc truc tuyén trén
Microsoft Teams (hodc 1 ing dung khac dap img ycu cau) chiém 70%. Giang vién to
chirc giang day theo thoi khoa biéu da thiét lap dam bao du thoi gian theo quy dinh,
dap ing chuén ddu ra cua hoc phan. Céac hoc phan thuc hanh, thi nghiém, dd an co thé
trién khai day hoc ndi dung li thuyct hodc hudng dan trién khai trén LMS. Cac hoc
phan giang day cho hé vira lam vira hoc. sau dai hoc c6 ty 1€ thoi gian theo quy dinh
hién hanh.

Buée 2. Phan cong giang vién dam nhdn bién soan bai giang E-learning (kém
theo kich ban thuyét trinh). chuan bi hoc liéu dién tir di kém ctia cac hoc phan, cu thé
nhu sau:

- Bai giang E-learning thiét ké dudi dang Powerpoint ghi am/ghi hinh, dong goi
dang video SCORM, ¢06 thot lugng toi da 15 phut, ¢6 ndi dung hoan chinh cua mot chu
dé i thuyét (chuong hodc module).

- Chu trac cua 01 bai giang E-learning bao o{‘wm' (1) Tén bai giang (tén
clumna/modulc) (2) Muc ti¢u bai giang (muc tiéu leo'nO/modulc) (3) NOi dung b[li
giang (lhuvel trinh, giai thich cac ndi dung cOt 161 cta Clur(mO/nmdule) (4) Tom tat
ndi dung cot 151 ctia chuong/module: (5) Cac nhiém vu cén chuan bi (doc tai liéu tham
khao, xem video hd tro & cac trang khac, xem bai giang powerpoint...), (6) Goi y cac
van dé can nghién ctru, thao luin chuyén su...; (7) Céu hoi, bai tap can hoan thanh
(khuyén khich cau hoi trac nghiém).



- Hé thong hoc ligu hd trg di kém bai giang can upload 1én LMS: (1) Dé cuong
chi tiét hoc phén; (2) Slides bai giang powerpoint; (3) Tai liéu bao gom: Gido trinh, bai
giang, tai liu tham khao...(Ban PDF hodc dia chi truy cap néu thugc co so dit liéu
dién tw cua Nha truong), (4) Cau hoi thao luan/ bai tap/van dé nghién cuu...; (5) Link
lién két (néu cd); (6) Bai kiém tra danh gia (néu co).

Luwu y: Giang vién can can nhic s6 luong bai tap, ciu hoi; cic bai kiém tra dé
phu hop vai ndi dung va yéu cau cua bai hoc.

Budce 3: Duyét ndi dung va dong goi bai giang E-learning.

- Khoa/bd médn phdi hop véi Vién Nghién ciru va Dao tao truc tuyén to chie
duyét ndi dung va kich ban thuyét trinh cua bai giang E-learning.

- Trién khai viéc s6 hoa ngudn hoc liéu, ghi am/ghi hinh cho céc slide, dong goi
bai giang E-learning, upload tai li¢u, bai giang 1én hé thong LMS.

Budc 4. Ra soat lai hinh thire kiém tra danh gia hoc phan, ngan hang cau hoi thi
két thic hoc phan, rubrics (néu c6) cho phu hop vai thue tién va quy dinh cua Nha
truong.

Th(vi han hoan thanh: truoc 18/09/2021 (df)i vOi cac bai giang trién khai giang
day vao tuan dau tién cho sinh wcn khoa 61 trg vé trudce). Cac bai giang sau do hoan
thién upload Ién hé thong theo tién do day hoc. dam bao dua Ién h¢ thong cho sinh
vién hoc trudc it nhit 01 tuan tinh tor thoi diém trién khai day hoc trén 16p hodc truc
tuyén qua MS Teams (hodc 1 ung dung khac dap ing yéu ciu).

2. Phong Pao tao, Phong DT SPH, Trung taim GDTX

- Cha tri trién khai ra soat, cap nhat Quy dinh vé hinh thirc day hoc két hgp ban
hanh theo Quyét dinh s6 3901/QD-DHYV cua Hi¢u trudng Truong Dai hoc Vinh phu
hop véi diéu kién thyce tién va ap dung cho tat ca trinh do va hinh thire dao tao.

- Phéi hop vaoi Vién Nghién ciru va Dao tao truc tuyén va cac don vi trong
truong ho trg cac giang vién, hoc vién, sinh vién trong qud trinh xdy dung hoc li¢u
dién tr va to chirc hoat dong day hoc.

- Phé bién hudng dan hoc tap (hoc truc tuyén va hoc trén 16p) cho ngudi hoc.

3. Vién Nghién ciru va Dao tao truc tuyén

- Chu tri trién khai ra soat, cap nhat Quy dinh vé hinh thire day hoc két hop ban
hanh theo Quyct dinh s6 3901/QD-DHV cua Hi¢u truong Truong Dai hoc Vinh phu
hop véi diéu kién thuc tién dé ap dung cho cac chuong trinh boi dudng.

- Xay dung video hudng dan nguoi hoce cach thace khai thac va tuong tac trén hé
thong LMS.

- Chu tri, phdi hop véi cac don vj lién quan trién khai cp tai khoan va video, tai
liéu hudng dan stir dung hé quan ly hoc tap LMS cho sinh vién, hoc vién.

- Thanh 1ap nhom chuyén gia ky thuat phu trach theo ting don vi
khoa/vién/truong dé hd trg giang vién bién soan bai giang E- Learning van hanh h¢
quan ly hoc tap LMS va xur ly cac vudng méc ky thuat trong qua trinh day hoc.

- Td chirc phan quyén khai thac hé thong LMS cho lanh dao don vi, truong bo
mon, giang vién, nguoi hoc theo chirc ning, nhiém vu dé quan li, giam sat, trién khai
hoat dong day hoc cua giang vién va nguoi hoc.

- Tham muu ban hanh céac bi¢u mau lién quan dén bai giang E-learning, slide
bai giang, kich ban thuyét trinh céc slide va cac hoc liéu dién tur khac.




‘ - Ho trg cac giang vién bién soan slide bai giang, cach ghi am/ghi hinh, cach
dong bo am thanh/hinh anh vdi céc hi¢u tng trén slide bai giang, cach dong goi thanh
bai giang E-Learning. Ho tr¢ cdc vudng mac k¥ thuat trong qua trinh day hoc.

- Tiép tuc to chuc tap huén cho cac giang vién, sinh vién, hoc vién vé day hoc
truc tuyén, cach khai thac hé quan ly hoc tap LMS, pham mém MS Teams.

- B4 tri hé thong duong truyen [nternet, Wi-Fi va phan tai cac server dé dam
bao cho hoat dong day hoc truc tuyén thong sudt.

4. Trung tim Pam bao chat lugng

- Chu tri, phdi hop véi cic don vi lién quan ra sodt cac quy dinh vé kiém tra
danh gia hién hanh ctiia Nha truong. Trién khai cap nhét cdc quy dinh vé kiém tra dénh
gia phu hop voi cac quy dinh phap 1i hién hanh, phu hop voi diéu kién thuc tién hién
nay ctua Nha truong.

- Khén truong ban hanh huéng dan kiém tra ddnh gia trong day truc tuyén, day
truc tiép trén 16p va thi két thic hoc phan cho phu hop diéu kién hi¢n nay.

5. Phong Ké hoach - Tai chinh

- Tham dinh va b6 tri kinh phi kip thoi dé mua sim, sta chita co s vat chat
phuc vu cho viéc xay dung bai giang E-Learning va to chirc cac hoat dong day hoc;

- Chu tri, phdi hop véi Vién Nghién ciru va Dao tao truc tuyén xdy dung dinh
muc kinh phi bién soan bai giang E-learning cho giang vién.

6. Phong Quan tri va Pau tu: BO tri co so vt chit can thiét (phong. may moc)
phuc vu cho cac hoat dong xdy dung bai giang E-Learning va to churc hoat dong day
hoc.

7. Phong Thanh tra - Phap ché: Xay dung ké hoach va tien hanh kiém tra viéc
thuc hién day hoc két hgp nam hoc 2021 - 2022 theo quy dinh cua Nha truong.

8. Phong Cong tac chinh tri - Hoc sinh, sinh vién: Tuyén truyén, gido duc tu
tudng, nang cao nhan thirc cho nguoi hoc chu truong cua Nha truong vé to chirc day
hoc két hop, tng dung CNTT vao nang cao chét lugng day hoc; y thirc, trach nhiém
trong qua trinh tham gia hoc truc tuyén.

9. By phén Truyén théng: Tich cuc truyén thong vé chi truong ctia Nha
truong vé trién khai hinh thirc day hoc két hop. ung dung CNTT vao nang cao chit
luong day hoc cho céc bac hoc, trinh dé va hinh thic dao tao.

Trén day la HLr('mg dan cta Nha truong vé trién khai hinh thire day hoc két hop
tir nam hoc 2021 - 2022. Phong bao tao, Phong BT SDH., Trung tam GDTX cé trach
nhiém theo doi. don ddc, phm hop véi cac don vi dé thuc hién cdc chu truong. hoat
dong da duoc két luan. Néu c6 nhimg vudng mac. kip thoi bdo cao Nha truong de
duoc truc llcp chi dao, xu ly./.

Noi nhan:

- Cac khoa, vién, truong;
- Bon vi lién quan;

- BBT website, iOffice:
- Luu: HCTH, mj'/
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