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S6: 0'9 /HD-DHV Nghé An, ngay A4 thang 9 nam 2021
HUONG DAN TAM THOI

Vé quy trinh sin xuiét bai giang, hoc liéu E-learning & Truong Pai hoc Vinh

Cin ctr Quyét dinh 3901/QP- DHV ngay 31/12/2019 cua Hiéu truong Truong Dai
hoc Vinh ban hanh Quy dinh hinh thirc t6 chirc day hoc tai Truong Dai hoc Vinh; Théng
bao sd 104/TB-DHV ngay 3/9/2021 thong bao két luan ctia GS. TS. Nguyen Huy Bing -
Hi¢u trudng Nha truong tai cude hop trién khai day hoc truc tuyén; Huéng dan s6 08/HD-
PHV huéng dan tam thoi trién khai cac hinh thirc day hoc két hop cho cac trinh d6 va hinh
thie dao tao tai truong Pai hoc Vinh, Nha truong huéng dan san xudt, trién khai hoc liéw/bai
giang E-Learning cac hoc phan giang day theo hinh thie t6 chire day hoc két hop cho céc
trinh do va hinh thirc dao tao nam hoc 2021 - 2022 nhu sau:

1. Quy dinh chung
1.1. Péi twong dp dung

Huong dan nay 4p dung cho vi€c san xudt, trién khai hoc liéu/bai giang E- learning
cac hoc phan giang day theo hinh thirc t6 chic day hoc & Truong Pai hoc Vinh theo quyét
dinh s6 3901/QD-PHV ngay 31/12/2020.

1.2. Gidai thich thuat ngiv

Hoc tip dién tiv (E-learning) 1a hinh thirc hoc tap qua d6 ngudi hoc co thé tu hoc moi
lte, moi noi thong qua hoc liéu dién tir da phuong tién (101 giang, 101 thuyét minh, 4m thanh,
hinh anh, video, d6 hoa...). Cac hinh thirc hoc tap tdp nhu m-Leaming (hoc qua thiét bj di
dong: dién thoai théng minh, mdy tinh bang, man hinh tuong tac), U-Learning (hoc thong qua
cac phuong thire tuong tac thuc té 40 dién ra bét ctr noi nao), hay smart-Leaming (phuong
tién hoc tép thong minh) déu 1a cac hinh thai ctia hoc tap dién tir E-learning.

Hoc li¢u di¢n tir (course-ware) la tai lieu hoc tép duge s6 hoa theo mot céu tric,
dinh dang va kich ban nhét dinh, duge Iuu trit trén may tinh nham phuc vu day va hoc qua
mang. Dang thirc sé hoa c6 thé la vin ban, slide, bang dit liéu, &m thanh, hinh anh, video so,
céac tmg dung tuong téc,... va ca nhitng tai liéu hén hop gém céc dang thirc ndi trén.

Bai giang E-learning 1a mot tap hop cac hoc ligu dién tir dugc t6 chirc lai theo mot
két cAu su pham dé c6 thé cung cip kién thirc va ky nang cho nguoi hoc mdt cach hi€u

qua thong qua sy trg gilp cua cac phin mém quan ly hoc tdp (Learning Management
System - LMS).

Nji dung/Mo-dun bai giang (Module) 12 mot phan cua bai giang E-learning tuong
tng v4i mot don vi k1en thire. Viée xac dinh don vi kién thirc thuong dugc tinh theo mat
ndi dung tron ven can cung cép cho ngudi hoc hodc mot ndi dung duge cung cap theo mot
don vi thoi gian hoc.

Khod hoc dién tir (course) dugc xic dinh bai viée st dung mot bai giang E-
learning, cung cép kién thirc hay k¥ ndng cho mot tap hop ngudi hoc xdc dinh. Viée giang
day nay c6 thé c6 hoic khong co giang vién hd tro. Nhu vy khod hoc la mot lan td chirc
day cho mdt nhém ngudi hoc mot phan hoic tron ven mot mdn hoc. Mot bai giang c6 thé



dung cho nhiéu khoa hoc.

HE¢ qudn Iy hoc tip (Learning management system - LMS) 1a phan mém gitip quan
ly cac khoa hoc va qua trinh thuc hién cac khoa hoc. Phan mém cho phép dinh nghia cac
khod hoc, t6 chtrc tuong tac gitta ngudi hoe va giang vién trg gitp, gilta nguoi hoc va cac
bai giang E-learning, ghi nhan qud trinh va két qua hoc tap ctia ngudi hoc, qua trinh hd trg
cla giang vién.

Chuén dao tao E-learning: Cic quy dinh ma cac hé thong dao tao E- learning hay
céc bai giang E-learning phai tuan thu dé dam bao tinh tuong thich giita cac hé thdng dao
tao dién tur.

Chuin SCORM (Sharable Content Object Reference Model) la chuén dugc
thira nhén rong rai trén toan thé giéi (1a mot tap hop céc tiu chuén va cac md ta cho céc
bai giang dién tur tuong tac qua Web dugc quy dinh badi td chirc Advanced Distributed
Learning ctia Bd Quéc phong My). SCORM ¢ cac ban 1 véicac phiénban 1.1, 1.2 va 1.3
va ban SCORM 2.0 (c6ng bd thang 10/2009). Chuén theo phién ban 1.2 1a tiéu chuan dugc
dung nhiéu nhat hién nay va dugc hd trg boi hau hét cac LMS.

2. Chuén bai giang E-learning ciia Trudong Pai hoc Vinh

La nhiing quy dinh ddi véi cac bai giang E-learning ctia Truong Pai hoc Vinh nham
dam bao:

- Thuong hiéu va ban quyén ctia Truong Dai hoc Vinh.
- Chinh x4c vé noi dung khoa hoc va dam bao chét luong kién thuec, k¥ ndng.
- Tinh twong thich cta bai giang d6i voi chuén thong dung clia quc té.

- Tinh tuong thich ctia bai giang ddi véi hé théng dao tao truc tuyén va cac hé thong
thong tin khac cua Truong Dai hoc Vinh

- Mbi hoc phan chi xay dung 01 bai giang E- learning do mot hodc mot nhom giang
vién duoc BO mon hodc Khoa giao, hang ndm ¢6 thé dugc cap nhat, thay thé mot phan
hoidc toan thé.

2.1. Bai giang E-learning micc 1

La bai giang dugc xdy dung dudi dang trinh chiéu (presentation) slide dién tr, da
duoc gidng vién tu ghi am, ghi hinh bing phan mém chuyén dung, dugc dong goi theo
tiéu chudn SCORM véi muc dich lam tu liéu phuc vu giang day va hoc tap trén co s¢ bai
giang hodc giéo trinh da dugc don vi dao tao phé chuan.

Vé muc tiéu: Dap tmg cac muc tiéu cia mén hoc 6 mire do biét, hiéu, dp dung theo
thang phén loai nhén thirc cia Bloom cai tién.

Ve phuwong thirc hoc cia nguwoi hoc: Bai giang E-learning dam bao nguoi hoc ¢co
thé van dung nhiéu cach hoc theo thap hoc tdp cua Edge Dale gom: doc, nghe, thdy va
nghe dong thoi véi thay.

Vé mirc dé twong tdc: St dung céc slide thu am c6 cac cau hdi trdc nghiém twong
tac, nguoi hoc tham gia bang nhap chudt, kéo, tha,...

Vé ciu triic: Toan bo bai giang va cac hoc liéu dugc tich hop trong mot thé théng
nhat, bao gom céac thanh phan sau:

- bé cuong moén hoc;

- Bai giang toan van trong dinh dang pdf khong cho phép chinh sira;



- Bai gidng da phuong tién (ban thu 4m, video mo phong/minh hoa, &m thanh, hinh
anh,...) duoc dong goi theo tiéu chuan SCORM thanh tirng ndi dung/module;

- Cac bai tap tu luan hodc cau hoi thao luan;
- Cac bai tap tric nghi¢m;
- Cac thi nghiém ao, mo phong (néu co);

- Cac tai liéu tham khao truc tiép hodc cac duong link tdi céc tai liéu tham khao
trén Internet.

Ve hinh thirc: Céc ban trinh chiéu thu 4m cén tuan thi biéu mau slide quy dinh
trong Quyét dinh s6 1625/QD-DHV ngay 01/08/2018 cta Hiéu truong Truong Dai hoc
Vinh nhung phai cht y céac yéu cau sau:

- Cac ban trinh chiéu nham muc dich hd trg giang bai, thé hién noi dung tom tt va
nhitng diém nhan cua bai giang, vi vay thong tin trén moi silde phai du don gian dén nguoi
hoc khong bi cubn hat va mat thoi gian nhiéu vao viéc doc thong tin trén slide lam giam
chi y dén nghe 15i thoai clia giang vién. Trén slide khong duoc viét theo kiéu toan vin,
giang vién khong dugc giang theo kiéu doc slide. Mdi slide khong nén qua 10 dong, ¢&
chir trén slide khong nho hon 18.

- Déu ctia mdi bai trinh chiéu nén co slide trinh bay tiéu dé, muc tiéu cua ndi dung
md dun giang day tuong ung. Cubdi ctia mdi bai trinh chiéu nén co slide chét lai cac noi
dung hay diém nhan vé kién thic cia mo dun giang day, slide liét ké cac ndi dung cin
thao luan, doc thém va slide cam on, gidi thi¢u thong tin va thuong hiéu Nha truong.

- Céc slide nén théng nhat phong céch trinh bay nhu ¢& chit, tong mau, cach bd tri
tiéu dé, va nén c6 dau 4n cuia don vi dao tao (vi du logo hay tén don vi).

- Mau sic phai hai hoa, phdi mau phai dé doc. Khong nén ding cdc mau manh hodc
tao twong phan cao dé gy mét moi cho nguoi hoc. Khong dung qua 4 mau trong 1 slide.
Chi dung cdc hiéu ung dong (nhip nhdy, thay hinh, hay chay gay su cht y) khi cac hi¢u
tmg nay dé cho viée tiép nhan thong tin (nhu tao mot cam nhan tryc quan, dé nho).

- Cac ddi tuong da phuong tién (hinh anh, am thanh, phim, biéu dd,...) dugce tich
hop (insert) trong mdi slide phai sic nét, rd, trang tri dep, hai hoa, hop ly va khong vi pham
ban quyén.

- Khong sai chinh ta, str dung ti€u chuén tiéng Viét Unicode.

2.2. Bai giang E-learning mirc 2

La loai bai g1ang dién tr hoan chinh vé ndi dung khoa hoc, giao dién dep, c6 nhiéu
hoat dong tuong tac voi nguoi hoc, dugce thiét ke xay dung tai Vién Nghién ctru va Dao

tao truc tuyén cua Nha trudng bing cac phan mém chuyén dung, dugc xu ly hau ky sau
ghi 4m/ghi hinh va dugc dong goi theo ti€u chuan SCORM.

Vé muc tiéu: Dap ing cac muc tiéu cia mén hoc ¢ mirc do biét, hiéu, dp dung theo
thang phan loai nhan thirc ctia Bloom cai tién.

Ve phuong thirc hoc ctia nguwoi hoc: Bai giang E-learning dam bao nguoi hoc ¢6
thé van dung nhiéu cich hoc theo thap hoc tdp ctia Edge Dale gom: doc, nghe, thay va
nghe dong thoi voi thay.

Vé mirc dp twong tdc: Ngoai muc do tuong duong bai giang nhu clp do 1, & cap
do 2 bai giang dugc link tdi cac phn mém trd choi, cau dd twong tac (Quiz, Kahoot...).



Vé ciu tric: Toan bo bai gidng va céc hoc liéu duge tich hop trong mét thé théng
nhat, bao gom cac thanh phan sau:

- Bé cuong mén hoc;
- Bai giang toan van trong dinh dang pdf khong cho phép chinh sira;

- Bai giang da phuong tién dugc dong goi theo tiéu chuan SCORM. Céc bai giang
duoc két hop hoc liéu da phuong tién (video, am thanh, hinh anh,...) véi trinh dién slide.
Cac hoc liéu da phuong tién c6 thé 1a video giang vién giang trugc may quay tai studio.
Khong khuyén khich quay giang truc tiép trén 16p hoc vi hiéu qua thdp va xir Iy video tén
kém, trir truong hop phai thuc hién cac dic ta chi tiét trong cac hoat dong thi nghiém. Hoc
liéu da phwong tién c6 thé la cic clip video vé tu liéu, vé thi nghiém dugc cac giang vién
suru tép va cod the st dung lai. Céc yéu cau dbi voi hoc li¢u da phuong tién 1a hinh &nh phai
ro, dep, lam ndi bat chu dé, am thanh 13, tron tiéng, khong c6 tap am, c6 stc cudn hut,
video clip rd rang, sinh dong, stc tich, phan 4nh diing ndi dung;

- Slide bai giang dugc chuyén sang dinh dang pdf;
- Céac bai tap tu luan hodc cau hoi thao luén;

- Cac bai tap tric nghiém;

- Céc thi nghiém 4o, mo phong;

- Céc phan mém trd choi;

- Céc tai lidu tham khao truc tiép hodc cac duong link tGi cac tai liéu tham khao
trén Internet.

2.3. Bai giing E-learning mirc 3

La loai bai giang dién tir hoan chinh vé ndi dung khoa hoc, mang tinh phuc hop,
yéu cau hinh anh dya trén khong gian 3D, tich hop mo phdng o, cac bai giang tich hgp
tri tué nhan tao, tuong tac da chiéu, c6 thé trao doi thong minh cuing ngudi hoc.

- Vé muc tiéu: Dap ing cac muc tiéu ctia mon hoc ¢ tat ca cac murc do theo thang
nhén thirc ctia Bloom cai tién.

-veé phwong thirc hoc cia nguoi hoc: Bai giang E-learning dam bao nguoi hoc ¢6
thé van dung nhiéu cach hoc theo thap hoc tap cua Edge Dale gom: doc, nghe, thdy va
nghe thay dong thoi, trai nghiém, thue hanh,...

- Vé muke d§ twong tdc: Ngudi hoc héa than thanh nhan vat trong thé gi6i thuc té
a0 (Augmented Reality-AR hay Virtual Reality-VR).

- Vé ciu tritc: Ap dung cong nghé AR va VR trong day hoc.

Déi vai bai giang E-learning muc 3, tly tinh hinh thue té vé& cong nghé va nhu cau
nguoi hoc dé trién khai xay dung.

3. QUY TRINH XAY DUNG BAI GIANG E-learning
3.1. Quy trinh tong quat

Thue hi¢n Duwa vao

bai giang . baigiang [ sir dung



3.2. M6 ta cac budce cia quy trinh

Mic
Noi dung cong viéc bai Trach nhiém
giing
Buée 1. Chuén bi tu liéu
1.1. Chudn bi bai gidng text - Giang vién
Gom céc ndi dung: - Khoa/Vién dao
- Thoi lwgng mon hoc tao
- Muc tiéu moén hoc 1,23

- M6 ta CBR mon hoc
- Bai giang toan van dugc dinh dang PDF.

1.2. Chudn bi gido trinh va tai liéu tham khao chinh
- Gido trinh

Trung tdm TT-
TV NTH hd trg

- Tai liéu tham khéo chinh trong va ngoai nudc %3 cung tai liu 5O
1.3. Cdc tw li¢u va co so div licu dé xdy dung bai giing Trung tdm TH-
di¢n tir TN hd trg phan
- Hién vat, mau vét, mo hinh dé tuong tac (neu can) mau vat, mo hinh
- Tu liéu glay, anh (tranh, anh, hinh v&, ban dd, bleu do, ...) (néu  cén dé
- Tu liéu s6 (céc trang Web, video c6 san hogc san Xudt trudc 5 3 |tuong tac khi ghi
do) ’ hinh bai giang E-
- Heé thdng cau hoi, bai tap tric nghiém cla bai giang va dap learning)

an.

- Ban text tom tét kién thirc co ban cta bai giang

1.4. Phan chia nji dung day hoc E-learning va nji dung - Giang vién

day hoc truc ttep (PLO3) - TT QL&PTHL
Phéan nhiém ro nhitng nd1 dung/module nao to chue day hoc | 2, 3 hd trg biéu mau
E-learning, ndi dung nao t6 chirc day hoc truc tiép. Chi rd

phan nhiém CDR hoc phan cho céac ndi dung.

1.5. Phan chia ndi dung mén hoc thanh cdc ngi dung/ - Giang vién
module bai giang - TT QL&PTHL
- Mbi ndi dung/module mén hoc giai quyét mot don vi kién hd trg biéu mau
thirc tron ven, trong (g v&i mot module bai giang.

- S6 module bai giang E-learning/tudn dugc xé4c dinh nhu

sau:

+ Hoc phan c6 sb tin chi < 3: t6i thiéu 01 bai giang E- | 2,3

learnmg/tuan

+ Hoc phan ¢6 sb tin chi > 3: tdi thiéu 02 bai giang E-

learnmg/tuan

+ Luu y dbi v6i bai giang day cubn chiéu, sé bai giang E-

learmng/tuan nhiéu hon phi hop tuong tmg véi ty 1€ so tuan

day cudn chiéu.

1.6. Xay dung cdc slide dé trinh bay bai giing dwgc chia Giang vién

nhé thanh cic module bai giang (PL04) 2,3

- Sir dung phan mém chuyén dung dé thiét ké




Murce
Noi dung cong viéc bai Trach nhiém
i giang
- SO lugng slide phut hop véi ndi dung va thoi lugng moi
module bai giang.
1.7. Xay dung kich ban thu am theo cdc module bai giang - Giang vién
(PLO2) - TT QL&PTHL
Cu truc kich ban cho mdi module bai giang gdm:
- Phan m& dau: gi6i thiéu thong tin moén hoc, thong tin giang | 2 3
vién, cach hoc, cach danh gid mon hoc ti da 5 phut.
- Cac module bai giang chinh dugc ghi 4m/ghi hinh theo cac
slide bai giang khong qué 15 phut.
1.8. Kich ban bai giang E-learning dé dong g0i SCORM - Giang vién
File kich ban dugc thiét ké cho ca bai giang dé goi y déng 2,3 |- TT QL&PTHL
g6i SCORM
Budc 2. Xay dung bai giang
ZIBmgngkmmgommdolgmgwmnmhmh - Giang vién
ghi am tuong thich véi céc slide ctia bai giang . - TT QL&PTHL
2.2. Bai giang E-learning & murc do 2 - Giang vién
- Pugc Nha trudng dat hang hodc cac giang vién dang ky - TT QL&PTHL
(PLO1) 23
- Pugc hd tro xdy dung & Vién Nghién ctru va Dao tao truc
tu@nﬁmThmgmm(hmnw\@Pmuanhmﬂww
2.3. San xuét cac video mo phong, quay phim cac bai thuc 23 | Giang vién
hanh/ thi nghiém tai phong thuc hanh. . - TT QL&PTHL
2.4. Hoan thién, stra 15i va dong goi - Giang vién
Chay thu bai giang, kiém soat 16i va chinh stra bai giang. | 2,3 |- TT QL&PTHL
Sau d6, dong goéi theo kich ban -TT CNTT
Budc 3. Nghiém thu bai gidng
Nha trudng to chirc nghiém thu bai giang trudce khi dua vao - Khoa/Vién dao
st dung. tao
- Vién NC&DT
2,3 |TT
- Phong Pao tao
- Cac bV lién
quan
Buoc 4. Pua vao sit dung
SmugmmnmuMUgmgdmmbmanmmgmmvmmudwg - Vién NC&DT
trong dao tao theo hinh thire to chirc day hoc két hop TT
- Phong Dao tao
1, 2, 3 | - Khoa/Vién
- TT bBCL

- Cac don vi lién
quan




Trong qua trinh trién Khai thuc hién, néu c6 van de gi vudng méc can diéu chinh
cho phu hop thuc tién, cac don vi gui y kién truc tiép ve Trung tam Nghién clru va Phat
trién hoc liéu sd, Vién Nghién ctru va Dao tao truc tuyén dé tong hop trinh Hi¢u trudng
Nha trudng xem xét, diéu chinh, bd sung.

Huéng dan nay kém theo Phu luc gdm mot sd biéu mau goi y thuc hién./.
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