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Can cu' Quyet dinh so 2370/QD-DHV ngay 13/10/2021 cua Hieu trirdng Frirang 
Dai hoc Vinh vc vice cong nhan thi sinh trung tuyen dao tao van bang thu hai nam 2021, 
Nha trudng to chuc don tiep sinh vien khoa 62 hoc van bang 2 bang hinh thuc true 
tuyen. Dot 1 bat dau tu ngay ngay 22/10/2021 den het ngay 30/10/2021 (nhirng dat khde 
se cd thong bdo cu the). De viec don tiep dam bao thu tuc chinh xac va nhanh gpn, Nha 
trudng yen cau cac dan vi lien quan va sinh vien hoc van bang 2 thuc hien tot cac cong 

viec cu the nhu sau:
1. Phong Cong tac chinh tri va Hoc sinh, sinh vien
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La don vi dau moi, chiu trach nhiem don doc va phoi hop cac dan vj lien quan 
to chuc tot cong tac tiep nhan sinh vien khoa 62 hoc van bang 2 nhap hoc va thuc hien 
cac npi dung sau day:

- Nhan ban giao Quyet dinh va ho so trung tuyen cua sinh vien tu phdng Dao 
tao (ca ban cirng va file du lieu); xu ly cac trudng hop sai sot bao vdi cac dan vi lien 
quan va sinh vien de cung phoi hop giai quyet.

- Nhan ban giao va phat Giay bao trung tuyen; hudng dan sinh vien ve ho sa va 
cac thu tuc nhap hoc; phoi hap vdi Trung tarn Cong nghe Thong tin hudng dan cac 
bude nhap hoc true tuyen.

/ r r r \ *

- Phoi hop vdi phdng Ke hoach - Tai chinh thdng nhat ve cac khoan kinh phi
nhap hoc.

Lam tot cong tac thdng tin. tuyen truyen qua website va trang facebook cua
Nha trudng.

- Kiem tra. thu nhan va quan ly hd sa sinh vien trung tuyen dong thdi cap nhat 
hd sa SV trung tuyen nhap hoc vao phan mem quan ly.

- Cu can bd true tiep phoi hop vdi cac phdng ban chuc nang lien quan trong qua 
trinh nhap hoc true tuyen.

- Lam Quyet dinh tiep nhan. lap danh ba. hd so sinh vien hoc van bang 2.
- Quan ly va cap phat the. phu hieu cho sinh vien hoc van bang 2.
- Phdi hap vdi cac Trudng/ Vien/ Khoa dao tao va cac dan vi lien quan theo 

ddi. quan ly sinh vien hoc van bang 2.
2. Phdng Dao tao
- Lap danh sach, ra quyet dinh cong nhan thi sinh trung tuyen.
- Phdi hap vdi Trung tarn Cong nghe Thdng tin in giay bao va cap nhat danh 

sach sinh vien trung tuyen vao phan mem quart ly.
- Ban giao Quyet dinh cong nhan trung tuyen va danh sach sinh vien hoc van bang 

2 trung tuyen cho Phdng CTCT-IISSV (ca ban cung va file dir lieu), Trung tarn Cong



nghe Thong tin. Phong Ke hoach - Tai chinh. cac rrirong/ Khoa/ Vien dao tao va cac don
vi lien quan.

Phoi hop vdi cac Tru'dng/ Khoa/ Vien len ke hoach hoc tap cho sinh vien.
- Phoi hop vdi Phong CTCT-HSSV va cac don vi lien quan xac dinh so luong 

sinh vien nhap hoc de to chirc dang ky hoc cho sinh vien.
3. Phong Ke hoach - Tai chinh
- Phoi hop vdi cac don vi lien quan thong nhat ban hanh van ban hoc phi, kinh phi 

nhap hoc trinh Hieu trudng phe duyet.
- Cap nhat cac khoan thu. dinh muc thu theo nganh, theo dbi tuong sinh vien tren 

phan mem quan ly cua Nha trudng.
- Hudng dan cho sinh vien nop trirc tuyen cac loai kinh phi theo quy dinh.
- Cap kinh phi cho cac boat dong cd lien quan den cong tac don tiep sinh vien 

theo du toan da duoc phe duyet.
4. Trung tain Cong nghe thong tin, Vien Nghien cuu va Dao tao true tuyen
Chii tri. phoi hop vdi cac don vi lien quan xay dung phan he nhap hoc true 

tuyen cho sinh vien van bang 2 dam bao an ninh. an toan, bao mat thong tin, thuc hien 
cac nhiem vu sau:

- Chu tri va phoi hop vdi Phong CTCT-HSSV, phdng Dao tao thong bao qua he 
thong cho sinh vien vc ket qua xet tuyen va hudng dan cac bude nhap hoc true tuyen.
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- Phoi hop vdi Phong Ke hoach - Tai chinh thiet lap phan mem thu hoc phi, le 
phi cho sinh vien hoc van bang 2.

- Phan quyen quan trj phan he nhap hoc. thong ke nhap hoc va ho tro cac don vi 
lien quan trong qua trinh to chuc nhap hoc.

- Phoi hop vdi phdng Dao tao dua danh sach sinh vien trung tuyen len phan 
mem quan ly, phan mem thu hoc phi. le phi ciia Nha trudng.

- In giay bao trung tuyen va ban giao cho phdng CTCT-HSSV.
5. Cac Truong/ Vien/ Khoa co sinh vien nhap hoc
- Nhan danh sach sinh vien nhap hoc true tuyen tu Phdng CTCT-HSSV; lap ho 

so sinh vien van bang 2 de quan ly lau dai; can cu vao tinh hinh thuc te to chuc phan 
lop, chon cu can bo lop, lap danh sach can bo lop lam thdi gui ve Nha trudng de ban 
hanh Quyet dinh tiep nhan.

- To chuc cho sinh vien hoc van bang 2 tim hieu ve truyen thong cua Trudng/ 
Vien/ Khoa; gidi thieu co can to chuc, ndi quy, quy che cua Trudng/ Vien/ Khoa, 
cung cap chuong trinh. ke hoach dao tao den tirng sinh vien.

- Cu cd van hoc tap va cac can bo. sinh vien cd kinh nghiem to chuc tu van, 
hudng dan sinh vien dang ky hoc.

6. Trach nhiem ciia sinh vien hoc van bang 2
Sau ngay 30/10/2021, neu nhung sinh vien cd ten trong Quyet dinh khdng thuc 

hien thu tuc nhap hoc true tuyen ma khdng cd ly do chinh dang thi Nha trudng se xda 
ten trong danh sach.

Luu y:
Xr?* r y r y • r 1- Cac don vi khdng dupe thu bat cu khoan kinh phi nao khac ngoai cac khoan 

thu theo quy dinh.



Tren day la Cong van don tiep sinh vien khoa 62 hoc van bang 2 nhap hoc nam 
2021. Nha truong yen can Truong cac don vi irien khai thuc hien nghiem tuc cac noi 
dung trcn./.j^

Noi nhan:
- Nhir tren;
- D/c I lieu truong (de b/c);
- Luu L1CTH, CTCT-HSSV.

Ivr. HiKl TRUONG •HO K---------"•

TS. Nguyen Thj Thu Ciic


