TRUGNG DAT HOC VINH CONG HOA XA HOI CHU NGHIA VIET NAM
BO MON CNKT O TO Doc 1ap — Tw do — Hanh phic

TAI LIEU HUONG DAN THUC TAP TOT NGHIEP

NGANH: CONG NGHE KY THUAT O TO
TRINH PO: DAI HOC
HE PAO TAO: CHINH QUY

I. MUC PICH YEU CAU CUA PQT THUC TAP

Gilp cho sinh vién tiép xac, tim hiéu thyuc té, rén luyén k¥ ning thuc hanh va
1am quen véi chuyén mén duge dao tao dé sau khi tot nghiép c6 thé sém hoa
nhap, tham gia duoc ngay vao hoat dong ctia cic doanh nghiép bang chuyén
mon nganh CNKT 6 to.

Gilp sinh vién ¢6 co hoi tim hiéu co cau t6 chirc va cach thic hoat dong cua
mot doanh nghiép trong linh vuc 6 t6; Tim hiéu vé cac cong nghé va phuong
tién méi trong linh vuc 6 t0. Tir d6, ¢d thé tham gia, phdi hop hiéu qua trong
hoat dong chuyén mén cing cac dong nghiép hoic 1am chu doanh nghiép sau
khi tot nghiép.

Boi dudng dao dirc nghé nghiép, 10ng yéu nghé, tinh than trach nhiém, nghi hyc
vuot kho, phuong phap bao cao chuyé&n mén.

Sinh vién phai thyc hién diy du cac yéu cau cua Truong PH Vinh va quy ché
hoat dong cua doanh nghiép; Pam bao tuyét déi an toan trong sudt thoi gian
thuc tap.

Il. NHIEM VU CUA CAC THANH VIEN
1. SINH VIEN THUC TAP

Thyc hién day da cac noi dung thuc tap dudi su huéng din cua giang vién
huéng dan (GVHD) va co so thuc tap (CSTT).

C6 mat hang ngay tai CSTT va thuc tap toi thiéu 5 ngdy mdi tuan theo lich
thng nhat vdi CSTT va GVHD.

Thue hién ddy du, ding han viéc bao cdo hang tuan va bao cao tong két thuc tap.
Lién hé chat ché véi Trudng nhdm sinh vién thuc tap, GVHD va CSTT. Bao
c4o, théng tin kip thoi khi ¢d sy ¢ bat thudng xdy ra.

2. TRUONG NHOM SINH VIEN THUC TAP

T6 chire trao doi, thao luan truc tiép hodc online hang ngay, hang tuan véi cac
thanh vién trong nhém nham khic phuc kho khin, hoc héi 1an nhau, nang cao
két qua thuc tap.

Thuc hién cac yéu cau cia GVHD dbi v6i nhém caa minh.
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B&o 40 v&i giang vién huéng dan tinh hinh thyc tap va sinh hoat cuia cac thanh
vién trong nhom.

3. GIANG VIEN HUONG DAN THUC TAP

Lién hé v6i CSTT nhu mot dai dién cua Truong DH Vinh; Tao méi quan hé
than thiét véi CSTT dé 1am tién dé cho cac hop tac ctia nganh CNKT 6 t6.
Hudng dan thuc tdp cho sinh vién theo nhitng ndi dung da théng nhit. Diéu
chinh ndi dung thuc tap cta sinh vién khi can thiét.

Hudng dan, nhac nho sinh vién viét bao cao thuc tap hang tuan va béo céo tong
két thuc tap.

Cham bdo céo thuc tap cho sinh vién.

Phéan cac truong nhom thuc tap sinh vién

4. CAN BO HUONG DAN CUA CO SO THUC TAP

Gidi thiéu chung vé co so thuc tap cho sinh vién 1am quen voi cac dong nghiép
noi thuc tap.

Huéng dan cho sinh vién nhitng viéc phai lam trong dot thuc tap, trén co sé muc
dich yéu cau cua dot thuc tap. Co thé giao thém mat sb cong viéc thuc té co lién
quan dé nang cao k¥ ning nghé nghiép cta sinh vién.

Pé xuét voi lanh dao don vi vé nhirng kha ning c6 thé hd trg sinh vién hoan
thanh t6t nhiém vu thuc tap tai co so.

Nhan xét va danh gia qua trinh thuc tap cua sinh vién trén ban in bao céo thuc
tap theo mau quy dinh.

I1l.  NOIDUNG THUC TAP
. Noi bia . .
Thot gian ) Al Hoat dong cia sinh vién GVHD
dung | diém
kF;Ih(r)] thl;lf:cin q.uyé't dinh va gidy gigi thiéu B bidn
e ap, .
8h Thir Ba, B Xuwong e ap I . B quy ché thuc
. noi . | - Nghe pho biéen ngi dung va quy che .
noay dun THo thuec tap; tap:;
121712022 I g WD . . . |-Cirnhém
thuc - Di chuyén den CSTT dé nop giay gioi .
p c . truong.
tap thiéu va bao lich thuc tap.
- Gia - Sinh vién dén co s¢ thuc tap, xuat | - DBén CSTT
nhap trinh gidy giéi thiéu; dat van de
Tuinl |co so6|Co so |- Gap gd, lam quen, ra mit Ban giam | voi CSTT va
(18/7/2022- | thyc | thuc | ddc, cac phong/ban/té/nhém tai CSTT. | giao  nhiém
24/7/2022) | tap. tap - Tim hiéu cac thdng tin vé co s& thuc | vu cho SV.
- Thuc tap: Lich st hinh thanh va phat trién, co | - Lap nhom
tap cau td chtc, pham vi hoat dong kinh | zalo c6 SV
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chuyén doanh, trang thiét bi xuong, triét Iy | minh HD va
nganh kinh doanh, nang luc kinh doanh, | TBM.
CNKT doanh thu, ddi tugng khach hang,.... - Huéng dan
0 to. - Chup anh check in ¢au méi budi thuc | va nim bat
tap giri vao nhém zalo (cai phan mém | thdng tin SV
dé trén anh cé dia diém, thoi gian; Anh | thuc tap.
c6 mdt sv va bién hiéu CSTT) - Panh gia,
- B4o céo online két qua thuc tap tuan 1 | cho  diém,
thong qua trang | phan hoi vé
elearning.vinhuni.edu.vn/. bdo cao tuan
cua SV.
- Tiép tuc tim hiéu cac thong tin vé co
s& thuc tap: Cach thic bd tri trang thiét
bi trong xudéng, nhiém vu cua tung ca
nhan/nhém,...
- Tham gia vao hoat dong chuyén moén
tai CSTT theo phan cong cua nguoi
quan ly. - Huéng dan
- Thie - Rén luyén cac ky nang can th’iét cia|va nim bat
‘ tap ' mot ky su CNKT 6 t6:7 Théo, lap, bao | thong tin SV
Tuan 2 c.huyén Co so dy&ng, stra chﬁ:a}, chén, doén, nang | thuc tap.
(25/7/2022- nganh thuc cap,.... Cac chi tiet/hé thong trén xe 6 | - Déanh gié,
31/7/2022) tap t0. cho  diem,
CNKT . .2 R , .2 LA , PR
516, - Tim hiéu thém, mo mang kién thac ve | phan  hoi ve
CNKT 6 t6 va hoat dong kinh doanh. bao cao tuan
- Chup anh check in ¢au mdi budi thuc | caa SV.
tap giri vao nhom zalo (cai phan mém
dé trén anh c6 dia diém, thoi gian; 4nh
c6 mat sv va bién hiéu CSTT)
- Bé4o c4o online két qua thyc tap tuan 2
thong qua trang
elearning.vinhuni.edu.vn/.
- Thuc - Tham gia vao hoat dong chuyén mén | - Huéng dan
N tap .| tai CSTT theo phan céng cua nguoi | va nim  bat
Tuan 3 . | Co soO L, . .
chuyén quan ly. thong tin SV
(1/8/2022- |~ | thuc N N .
7/812022) nganh tip - Rén luyén céac kyA nrimg Ce,m thllet cua | thuc ,tap. 5
CNKT | ° mot ki su CNKT 06 t6: Thao, lap, bao | - DBanh gi4,
0 to. dudng, sita chira, chan doan, nang|cho  diém,
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Cap,.... cac chi tiét/hé thdng trén xe 6
to.

phan hoi vé
bdo cdo tuan

- Tim hiéu thém, mé mang kién thuc vé | cua SV.
CNKT 6 td va hoat dong kinh doanh.
- Chup anh check in d¢au mdi budi thuc
tap giri vao nhém zalo (cai phan mém
dé trén anh cé dia diém, thoi gian; 4nh
c6 mat sv va bién higu CSTT)
- B4o céo online két qua thuc tap tuan 3
thong qua trang
elearning.vinhuni.edu.vn/.
- Tham gia vao hoat dong chuyén moén
tai CSTT theo phan cbng cua nguoi
quan ly.
- Rén luyén cac ky nang can thiét cua
mot ky su CNKT 6 t6: Thao, lap, bao | - Hudng dan
Thuc dudng, sita chira, chan doan, nang|va nim bat
o Cap,.... cac chi tiét/né thong trén xe 6 | théng tin SV
s a
Tuan 4 c'hFL an Co so | to. thuc tap.
(8/8/2022- i a>n/h thuc | - Tim hiéu thém, mo mang kién thicc vé | - Panh  gi4,
14/8/2022) | "™ | ta0 | CNKT 6 t6 va hoat dong kinh doanh. | cho  diém,
CNKT q LA x g AL A
616 - Chup anh check in dau moi buoi thyc | phan hoi vé
' tap giri vao nhom zalo (cai phan mém | b4o céo tuan
dé trén anh c6 dia diém, thoi gian; 4Anh | cia SV.
c6 mdt sv va bién hiéu CSTT)
- Bé4o c4o online két qua thyuc tap tuan 4
théng qua trang
elearning.vinhuni.edu.vn/.
- Tham gia vao hoat dong chuyén mon ~
. g '91 QAg wy .. | - Hudéng dan
tai CSTT theo phan cOong cua nguoi | . . .
Thuc uan ¥ va nam bat
- a . .
N q\yA e A ... _, | théng tin SV
N tap . | - Ren luyén cac ky nang can thiét cua .
Tuanb . | Co s&| ... . . .| thuc tap.
chuyén mot k¥ su CNKT 06 t6: Thao, lap, bao , .,
(15/8/2022- . thuc N . . . ] . - banh gia,
nganh ) dudng, sira chtra, chan doan, nang 2
21/8/2022) tap p ) ot g . ~ | cho diém,
CNKT cap,.... cac chi tiet/hé thong trén xe 0 . N
616 @ phan hoi vé

- Tim hiéu thém, m¢& mang kién thtc vé
CNKT 6 t6 va hoat dong kinh doanh.

bao cio tuan
cua SV.
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- Chup anh check in dau mdi budi thuc
tap giri vao nhém zalo (cai phan mém
dé trén anh cé dia diém, thoi gian; 4Anh
c6 mat sv va bién higu CSTT)

- B4o céo online két qua thuc tap tuan 5
thong qua trang
elearning.vinhuni.edu.vn/.

- Tham gia vao hoat dong chuyén mén
tai CSTT theo phan cong cua nguoi
quan ly.

- Rén luyén cac ky nang can thiét cua

mot ky su CNKT 6 t6: Thao, lap, bao | - Hudng dan
Thuc dudng, sita chira, chan doan, nang|va nim bat
o Cap,.... cac chi tiét/né thong trén xe 6 | théng tin SV
s a
Tuan 6 c'hFL an Co so | to. thuc tap.
(22/8/2022- . a;/h thuc - Tim hiéu thém, md mang kién thuc vé | - Déanh gi4,
26/8/2022) | "™ |tap | CNKT 66 va hoat dong kinh doanh. | cho  diém,
CNKT 5 - A X A= 5 A A
616 - Chup anh check in dau moi buoéi thyc | phan hoi vé
' tap giri vao nhom zalo (cai phan mém | bo céo tuan
dé trén anh c6 dia diém, thoi gian; 4Anh | cia SV.
c6 mdt sv va bién hiéu CSTT)
- Bé4o c4o online két qua thyc tap tuan 6
théng gua trang
elearning.vinhuni.edu.vn/.
- Huéng dan
- Tong SV viét béo
két, c4o tong ket
chia ) ., ., | thuc tdp theo
ta Treona |- Chia tay, cam on Ban giam doc, cac m@”fu “p
0 : ) .
y “ON9 | shong/ban/té/nhom tai CSTT. ¢ .
. CSTT. | DH t s P ) . |- Thu nhgn
Tur R - Viet bao céo tong ket thuc tap. Lay |, , ,
- Viet | Vinh, L, e .. | bdo cao tong
29/8/2022- bao C .| chir ky xac nhgn va diem so danh gia K&t c6 chis k¢
o o ,
31/8/2022 | - 7| ciia CSTT. oL en ety
cao thuc s R danh gid, cho
B ) - Nop bao céo cho GVHD théng qua | . .
tong tap trirona nhém diem cho
’ (0 .
két #ong CSTT.
thuc - banh gia,
tap. cho diém
thuc tap.




Trang 1

Iv. MAU BAO CAO TONG KET THUC TAP

BO GIAO DUC VA PAO TAO
TRUONG PAI HOC VINH

BAO CAO THUC TAP TOT NGHIEP
NGANH CONG NGHE KY THUAT O TO

Sinh vién thue tap: Nguyén Vin A
MSSV: 18575102050028

Giang vién hwéng din: TS./ThS./KS. Nguyén Vin B

Co s6 thue tap: Cong ty/Garage XYZ
(Pia chi: Vi du 133 Lé Hoan, Phwong
Hung Phiic, TP Vinh, Nghé An)

Nghé An, ngay 30 thang 8 nam 2022




Trang 2

Lot cam on

(Viét loi cam on véi nhitng cé nhan, té chire da gilp d& minh trong sudt qué trinh thite tdp)



Trang 3

BANG PANH GIA QUA TRINH THUC TAP TOT NGHIEP

CUA CO SO THUC TAP
HO VA €N SINN VIEN. ..iiiiiiiiii it e e et e e e e etees ea s seeeeaaareeeeeaabaeeeeabaeeeesaareeas
TEN CO SO TAUC AP & cvveeeeiieiieeite s ste ettt e sttt st e b e s e s b e st e e st e s be e s beenbesneesbeeteeneeebeenbeeneenreas
D 11 e] oV RS OPRTPP
THOT ZIAN TAUC TAP © eveeiiieiiiie et e e sr e e s b b e e e bt e e e bb e e e bb e e e bb e e e bneennes
Ngudi tryc tiép hudng din (tai co quan thire tAP) : ..c..vveeveeceeeeveeeeceeesee et

I. PANH GIA VE QUA TRINH THUC TAP

DPIEM
STT N@i dung danh gia (Panh ddu X vao 6 tuong irng)
0 0,5 1
1 |Nang lyc va hiéu qua thuc hanh chuyén
mon
2 |Kha nang lam viéc nhom
3 | Tinh than thién
4 | Tinh nang dong
5 | Tinh than sang tao
6 |Chéap hanh noi quy co quan
7 | Gio gidc 1am viéc
8 |Phuong phap lam viéc
9 |Khdi luong cong viéc
10 |Béo céo thuc tap tot nghiép
1. CAC DANH GIA KHAC: .......ooooiiiiiiiiiiiitinsieeeseisssss sttt
I11. KET QUA TONG HOQP: o
Diém tong cong :
XAC NHAN CUA CO SO THUC TAP NGUOI HUONG DAN

(tai co s& thuc tap)

Ky va ghi rd tén




Trang 4

BANG DANH GIA QUA TRINH THUC TAP TOT NGHIEP
CUA GIANG VIEN HUONG DAN

HO VA €N SINN VIEN. ..iiiiiiiiiii ittt e e e et e e e e etees e a s seeeesatreeeeeaabeeeesabaeeeeeanreeas
M SO SINN VIBN & oottt ee e ee st s e en e en e en e en e e,
GIANE VIBN NUONEZ QAN ..ottt en sttt en ettt en s et
|. PANH GIA VE QUA TRINH THU'C TAP

DPIEM
STT Noi dung danh gia (Péanh ddu X vao 6 twong 1mg)
0 1 2 2,5

1 |Két qua thyc tap tong hop (Ky ning
chuyén nganh, dao dirc nghé nghiép,....)

2 | Ché dd béo cao hang tuan

3 | Tuong tdc nhom zalo

4 | Béo c4o thyc tap tot nghiép

1. CAC DANH GIA KHAC: ..o e et r et e e r et e e e e s e e e er e

I1I. KET QUA TONG HOP:

Diém tong cfng :

GIANG VIEN HUONG DAN
(Ky va ghi rd tén)



P

Trang 5

han 1. NHAT KY VA KET QUA THU'C TAP

Noi dung thuc tap

’ Két qua dat dwoc
(Bao cao tat ca nhing ket qua lam diroc tai CSTT)

Tuan 1 (18/7/2022-24/7/2022)

- Gia nhap co so

thyc tap.
- Gap go, lam
quen, ra mat Ban
giam  doc, cac
phong/ban/td/nhém
tai CSTT.

Tim hiéu cac
thdng tin vé co so
thuc tap.

-Dén CSTT ldc ... gio ...phdt, ngdy .... thang ... nam ...
- ba gap g0, I@m quen Vaoi:

1. Nguyen Vin A — Chu garage,

2. Nguyen Van B — T6 truéng to6 gam may,

3.
- Bugc anh/chi/chi/bac Nguyén Van C giao nhiém vu tai CSTT nhu
sau: Rira xe, thao lap banh xe, co rira cac chi tiét, thao lap, bao
- Théng tin vé CSTT d4 tim hiéu duoc:

+) Garage XYZ duoc thanh lap tir nam

hién nay cé ...nguoi. Trong dé

, ban dau c6 ....nguoi,

- Thuc hién théo Idp banh xe, co rira cac chi tiét,
Vin C vao cic ngay Hinh anh thyc té:
(cai phan mém dé trén anh c6 dia diém, thoi gian; Anh c6 mdt sv va
cong viéc thuc hien)

- BAlI HOC KINH NGHIEM: Trudc khi théo banh xe/ hop ECUY...
thi nén....ma khéng nén

cling Nguyén

Tuan 2 (25/7/2022-3

1/7/2022)

Bam sat vao noi
dung & cot “Hoat
dong cuaa sinh
vien” ¢ muc Il
cua huéng dan
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Phan 2. BAl HQC KINH NGHIEM VA KIEN NGHI

SV téng hop nhitng bai hoc kinh nghiém cu thé vé chuyén nganh 6 t6 ma bdn
than rat ra duwoc trong qué trinh thuce tdp. Chang han: Truede khi thdo banh xe/
hop ECUY/... thi nén....ma khong nén... ...

SV rut ra nhing bai hoc kinh nghiém vé hoat dong kinh doanh va phan cong
cdng viéc ciia cdng ty/doanh nghiép/garage. Chang han: Nén dau tw miii nhon
Vao linh vuc gam/dién/maylthan vé/ndi that/.....; Nén cham s6c khach hang
bang céch....

SV kién nghi, dé xuat véi B6 mén CNKT 6 t8, Truong DHV, cac doanh nghiép 6
t6 nén lam gi va khong nén 1am gi dé hoat dong thiee tdp tot nghiép dat hiéu qua
cao nhat.

SINH VIEN THUC TAP
(Ky va ghi r6 ho ¢én)
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