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BO giAo duc vA dAo TAO
TRUONG DAI HOC VINH

S6: W /HD-DHV Nghe An, ngay i{ thdng 10 ndm 2024

HlTONG DAN 
Danh gia ket qua thuc hien ke hoach nam 2024 

va xay dung ke hoach nam 2025

Thuc hien Cong van so 1389/DHV-KHTC ngay 31/10/2024 ve viec danh gia 
thuc hien k§ hoach nam 2024 va xay dung k4 hoach nam 2025, Nha truong huong dan 
cac don vi thuc hien viec danh gia thuc hien ke hoach nam 2024 va xay dung ke hoach 
nam 2025 nhu sau:

I. Danh gia tinh hinh thuc hien ke hoach nam 2024
Can cu ke hoach, nhiem vu, chi tieu nam 2024 da dugc phe duyet theo Nghi 

quy4t s6 04/NQ-HDT ngay 29/01/2024 cua Hoi dong truong va Quyet djnh so 268/QD- 
DHV ngay 29/01/2024 cua Hieu truong, cac don vi th6ng ke, danh gia ket qua thuc hien 
k4 hoach nam 2024 va xay dung k6 hoach nam 2025 tren cac ITnh vuc cong tac, danh 
gia kh qua thuc hien va neu ro nhung thuan loi, kho khan, tu do rut kinh nghiem va cac 
ki6n nghj dk xudt voi Nha truong tren cac ITnh vuc boat dong. Cu the:

(Bieu phdn I. Danh gid tinh hinh thuc hien ke hoach ndm 2024).
D6i voi cac mang, cac noi dung co ket qua thuc hien dat hoac vuot chi tieu, danh 

gia mat manh, di&n thuan loi d£ tiep tuc phat huy. Boi voi cac mang, noi dung khac 
chua dat dugc, can phan tich nguyen nhan, han che de khac phuc.

II. Xay dung ke hoach nam 2025
1. Danh muc man bieu xay dung Ke hoach 2025

Don vi xay dung
Don vj 
hanh Don vi tham djnhrri A V • ATen bieu Don vj 

dao tao
Ky hieu

chinh
Bieu Danh gia Ket qua

r

thuc hien ke hoach nam 
2024

Phan 1

Ket qua tuyen sinh nam 
2024

Cac don vi quan ly
dao taoKQ2024 Tuyen sinh x

Ket qua thuc hien Mo 
nganh dao tao nam 2024 
Ket qua dao tao, boi
duong nam 2024______
Ket qua cong bo nam 
2024

Cac don vj quan ly
dao tao

KQ2024 Mo nganh 
dao tao

x

Phong TCCBKQ2024 DTBD xx

KQ2024 Cong b6 Phong KH&HTQTXX

Ket qua boi duong cac 
chung chi ngan han nam 
2024

Vien NC&DTTT va 
Phong KH-TCKQ2024 Boi duong xx

Ket qua bo sung giao trinh 
thu vien 2024__________

Trung tarn TT-TV
Nguyen Thuc HaoKQ2024 Thu vien x
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Don vj xay dung
Don vj 
hanh Don vi tham djnhTen bieu Don vj 

dao tao
Ky hieu

chinh
Ket qua thirc hien xuat 
ban giao trinh nam 2024

Nha xuat banKQ2024 Giao trinh x

Ket qua thuc hien ke 
hoach tir danh gia, danh Trung tarn DBCLKQ2024 DBCL x
gia ngoai
Bieu xay dung ke hoachPhan 2 nam 2025
Tong hop Quy mo dao tao 
nam 2025 cua don viBilu 1 T6ng hop Phong CTCT-HSSVx

Ke hoach ve quy mo dao 
tao dai hoc chinh quy nam Phong CTCT-HSSVBieu la Chinh quy x
2025
Ke hoach ve quy mo dao 
tao he sau dai hoc nam 
2025

Bieu lb Sau dai hoc Phong CTCT-HSSVx

Ke hoach ve quy mo dao 
tao he Vira lam vira hoc,BiSu 1c VLVH,TX Phong CTCT-HSSVX

dao tao tu xa nam 2025
Quy mo dao tao bac pho 
thong nam 2025Bieu 1 Pho thong Phong CTCT-HSSVx

Bieu tong hop ke hoach 
giang day toan don vi 
nam 2025

BiSu 2 Tong hop x

Ke hoach dao tao, giang 
day he dai hoc chinh quy 
nam 2025

Bieu 2a DHCQ Phong Dao taox

Tai lieu dinh kern de lap 
so lieu bieu 2aSheet "Ho tro 2a) Phong Dao tao

Ke hoach thu hoc phi Phong Dao tao, 
Phong KH-TCDoanh thu DHCQ xDHCQ

Ke hoach Dao tao giangBieu 2b Bac sau dai Phong DT SDHxday sau dai hoc nam 2025hoc
Ke hoach thu hoc phi tir 
he SDH

Phong DT SDH va 
Phong KH-TC

Doanh thu Sau dai xhoc
Ke hoach Dao tao giangKH2025 Bi6u 2c 

Giang day VLVH Trung tarn GDTXday he vira lam vira hoc 
nam 2025
Ke hoach thu hoc phi he 
VLVH

Trung tarn GDTX va 
Phong KH-TCDoanh thu VLVH x

Ke hoach Dao tao giang 
day he vira lam vira hoc 
nam 2025

KH2025 Bilu 2d 
Giang day tir xa Trung tarn GDTXx

Ke hoach thu hoc phi he 
Tii* xa

Vien NC&DTTT va 
Phong KH-TCDoanh thu Tir xa x
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Don vj xay dung
Don vj 
hanh 
chmh

Don vj tham djnhTen bieu Don vj 
dao tao

Ky hieu

Ke hoach chi tiet ve dao 
tao, giang day cac bac hoc 
pho thong nam 2025

Bieu 2c Bac Pho 
thong

Phong Dao taox

Doanh thu he mam 
non, pho thong

Doanh thu dao tao cac bac 
mam non, pho thong Phong KH-TCxx

Cac don 
vi dao 
tao va 

cac don 
vi hanh 
chinh co 

giang 
vien

Ke hoach gid giang day 
nam 2025

7 0

Bieu 3 Gid chuan Phong TCCB

Ke hoach kinh phi thuc 
hanh thi nghiem nam 
2025

Bieu 4 Trung tarn TH-TNx

Ke hoach thuc tap, thuc te 
theo hoc phan chuong 
trinh dao tao nam 2025

Bieu 5a Phong Dao taox

Cac don vi co lien 
quan va Phong KH-TC

Cac boat dong khac phuc 
vu cong tac dao taoBieu 5b x

r r ^

Ke hoach mua sam, bo Trung tarn TT-TV 
Nguyen Thuc Haosung giao trinh thu vien 

nam 2025
Bieu 6 x

Ke hoach xuat ban giao 
trinh nam 2025

Nha xuat banBi6u 7 X

Ke hoach tu danh gia, 
danh gia ngoai nam 2025

Trung tarn DBCLBieu 8 x

Ke hoach dong, md ma 
nganh nam 2025

Phong Dao tao
Phong DT SDHBieu 9 x

Ke hoach tuyen dung, dao 
tao, boi dudng va phat 
trien doi ngu nam 2025

Phong TCCBBieu lOa-d xx

Ke hoach mua sam trang 
thiet bi phuc vu day hoc

Phong QT&DT, 
Phong KH-TCBieu 1 la xx

nam 2025
K^ hoach sua chua may
moc thi6t bi, sua chua Phong QT&DT, 

Phong KH-TCBieu 11b xxcong trinh va cac hang 
muc nha cua nam 2025
Ke hoach giai phong mat 
bang

Phong
QT&DT Phong QT&DTBieu 11c
Phong

QT&DT Phong QT&DTKe hoach D§u tu congBieu 1 Id
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Don vj xay dung
Don vj 
hanh Don vj tham djnhfTl A 1 • ATen bieu Don vj 

dao tao
Ky hieu

chinh
Ke hoach kinh phi thirc 
hien nhiem vu khoa hoc Phong KH&HTQTBieu 12a xx
cong nghe 2025
Thong ke hoi thao Phong KH&HTQTBieu 12b xx

r rKe hoach cong bo khoa Phong KH&HTQTBieu 12c xXhoc nam 2024
Ke hoach cac du an khoi Phong KH&HTQTBieu 12d xnghiep cua ngudi hoc
Ke hoach ve hop tac quoc Phong KH&HTQTBieu 12e xx
A Ate
Ke hoach dao tao, boi 
duong, cap chung chi 
ngan han va chuyen giao 
cong nghe 2025________
Ke hoach thu dao tao Luu

Vien NC&DTTT va 
Phong KH-TCBieu 13 xX

Phong KH-TCBi6u 14LHS xhoc sinh
Kc hoach thu cac nhiem

Bieu 14 Thu khac Phong KH-TCvu chuyen mon va cac 
boat dong thu khac

xx

Ke hoach nguon kinh phi 
ngan sach capBieu 14 Ngan sach Phong KH-TCxx

Ke hoach cac nguon kinh 
phi co tinh chat thu ho, 
chi ho

Bieu 14 Thu ho Phong KH-TCxx

Ke hoach thu toan don viBi§u 14 Tong hop Phong KH-TCxxnam 2025
Ke hoach chi toan don vi 
nam 2025Bieu 15 Phong KH-TCxx

Can doi thu chi nam 2025Bieu 16 Phong KH-TCx x
So lieu chi luang, phu 
cap, bao hiem, thu nhap 
tang them

Bieu Tham khao 1

Kinh phi khoan don vi 
cap 2Bieu Tham khao 2

Kinh phi thanh toan vuot 
gio chuan nam 2023Bieu Tham khao 3
Khau hao tai san namBieu Tham khao 4 2023

~ A/v ^ r m • A2. Huong dan chi tiet lap cac chi tieu vao cac bieu
2.1. Ddnh gid tinh hinh thuc hien ke hoach nam 2024
Tren co so cac chi tieu ke hoach nam 2024 da dirge Hoi dong truong phe duyet, 

cac don vi bao cao ket qua thuc hien de doi sanh voi so ke hoach, tu do danh gia mat 
thuan loi, kho khan, han che va khac phuc.
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2.2. Bieu 1. Quy mo dao tao nam 2025 theo tung loai hlnh
Bieu 1 danh cho cac dan vi dao tao lap quy mo cho tung loai hinh hien co trong 

don vi. Trong do:
a. Quy mo dau nam duoc tinh dir kien so luong ngudi hoc (co trang thai dang hoc 

va bao luu) theo cac he tuong ling vao ngay 01/01/2025.
Dua tren so lieu ngudi hoc toan trudng tinh den thang 11 nam 2023 do Phong 

CTCT-HSSV cung cap, cac don vj dir kien quy mo so luong ngudi hoc tinh den dau 
nam 2024, bao gdm cac nhom:

- So luong ngudi hoc dang trong thdi gian thiet ke chuan
- So luong ngudi hoc da qua thdi gian thiet ke chuan nhung van dang trong thdi

gian dao tao.
Trong do so luong ngudi hoc da qua thdi gian thiet ke chuan nhung van dang con 

trong thdi gian dao tao = Tong so luong ngudi hoc da qua thdi gian thiet ke chuan 
nhung van dang con trong thdi gian dao tao theo 5 nhom nguyen nhan chi tiet.

Luu y: Neu 01 ngudi hoc da qua thai gian thiet ke chuan nhung van dang con 
trong thai gian dao tao toi da chua tot nghiep vi nhieu nguyen nhan thi xep sinh vien do 
vao nhom nguyen nhan theo thu tu dau tien nhdt vd khong dua vao so luang cac nguyen 
nhan nhom sau. Cu the thu tu cac nhom nguyen nhan:

4- Nhom 1: Chua tich luy dit tin chi cac hoc phdn cua nganh dao tao hoqc diem
tich luy chua dqt >=2.0

+ Nhom 2: Chua co chung chi tieng anh theo chuan dau ra 
+ Nhom 3: Chua hodn thdnh cac chung chi gido due the chat, chung chi gido 

due quoc phong
+ Nhom 4: Chua hodn thdnh nghia vu tdi chinh (hoc phi, gidy thi gidy nhdp, vd 

cac khodn thu khde neu co)
+ Nhom 5: Bao luu vi cac ly do cd nhan
- So luong ngudi hoc da het thdi gian dao tao toi da.
b. So luong ngudi hoc tang trong nam 2025:
Bao gdm so tuyen sinh mdi trong nam 2025, so sinh vien chuyen den trong nam 

2025 (neu co).
Sd tuyen sinh trong nam doi vai sinh vien supham: duoc lay theo chi tieu Bo Gido 

due vd Dao tao giao (sd lieu Phong Dao tao cung cap hoqc cap nhdt khi thdm dinh).
c. Sd luong ngudi hoc giam trong nam: bao gdm sd luong ngudi hoc tot nghiep, 

xda ten, ky luat bude thdi hoc, thdi hoc, va chuyen trudng di noi khac trong nam 2025 
(neu cd).

d. Quy md cudi nam duoc du kidn sd luong ngudi hoc cd mat vao ngay 
31/12/2025. Quy md cudi nam duoc tinh theo edng thuc:

Sd giam trong 
nam 2025

Sd tang trong 
nam 2025

Quy md dau 
nam 2025

Quy md cudi 
nam 2025

2.3. Ve ke hoqch dao tao, gidng day
a. Bieu 2a - Bdi vdi he dao tao chinh quy, hudng cac don vi xay dung nhu sau:
Phan 1. Tinh so tin chi sinh vien dang ky (sd loot tin chi sinh vien du* kien

dam nhiem)
+ Budc 1. Tu Sheet "Ho tro* Bieu 2a XD KH 2025_CQ" chon cot P "Do*n vj 

phu trach nganh" don vi can lap kd hoach (Ndu la don vi dip 3 thi chon them cot Q 
"Nganh dao tao" tich chon cac nganh ma don vi quan ly), chon "Phan ky" sau do
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kiem tra, ra scat lai dir lieu sinh vien, hoc pMn... S6 lugt tin chi sinh vien dam nhan sc 
tir dong tinh theo cong thuc.

Lim y. S6 lugng sinh vien dang hoc tai trudmg da tu dong cap nhat theo nganh 
hoc, theo hoc phdn; Tuy nhien d6i voi khoa mdi (khoa 66) chua tuydn sinh tren tile dir 
lieu hien tai dang tham khao theo so sinh vien khoa 65 de nghi cac don vi dieu chinh 
theo du kien cua don vi hoac dua vao can cu khac de dieu chinh; Doi voi cac hpc phan 
tu chon, chuyen nganh hep thi don vi lap k4 hoach can can doi. phan bo lai so lugng 
sinh vien theo mot hoac mot s6 hoc phdn (phan con to mau trong du lieu); co the them 
hoc phdn trong file du lieu va didn cac thong tin tuong ling.

+ Budc 2. Copy du lieu (vting du lieu ma tir cot U den cot AH) va paste theo gia 
tri vao bang 2a (bang A) ciia Ke hoach.

+ Budc 3. T6ng hgp hgp s6 lieu t6ng s6 tin chi dam nhan theo khoi nganh, theo 
hoc ky cua don vi de phuc vu s6 lieu bang t6ng hgp.

Phan 2. Tinh s6 tilt giang day quy chuan
+ Budc 1: Ti6p theo tu Sheet "H6 tro Bilu 2a XD KH 2025_CQ" chon cot O 

"Don vj phu trach giang day" ciia don vj can lap kk hoach, chon cot N "Phan ky" 
giang day sau do didn thong tin "Sd lop du kien md vao cpt lop ly thuyet (neu cd), lop 
thuc hanh (ndu cd); lop HP du an (ndu cd)"; tidp theo kidm tra "S6 lugng sinh vien" 
didu chinh neu cd thay doi; cudi cung dieu chinh "He sd lop ddng/it (neu cd)" neu he sd 
lop khac 1. Sd gid giang day quy chudn se tu dong tinh theo cdng thuc.

Luu y:
+ Vdi cac hoc phdn thuc tap, thuc td, ren nghd khdng giang day, khdng tinh gid 

chudn thi cdn siia cot gid giang day quy chuan thanh 0; Vdi hoc phan dugc kd khai gid 
chuan thi true tidp tinh theo Quy che chi tieu ndi bd 2024.

+ Ddi vdi cac hoc phan cd nhidu nganh, nhieu khoa tham gia hoc thi don vi giang 
day chi edn didn sd lop du kidn (cho tdng loan bd sd sinh vien) va phan cdng giang day 
cho hoc phdn ddu tien cac hoc phdn cudi khdng didn sd du lieu.

+ He sd lop ddng/it (ndu cd) ap dung theo quy che chi tieu ndi bd cu the: Ldp 
dudi 10 sinh vien thi he sd ldp it bang sd sinh vien chia 10; ddi vdi ldp dong thi he sd 
ldp dong theo trang 133 Quy che chi tieu ndi bd 2024.

+ Budc 2: Sau khi didn du thong tin cac hoc phan du kidn giang day trong tung 
hoc ky thi kiem tra, ra soat lai du lieu, neu da dung thi copy du' lieu (vung du lieu ma tir 
cot U ddn cot AD) theo hoc ky d sheet "Ho trg Bieu 2a XD KH 2025 CQ" va paste 
theo gia trj vao bang 2a (bang B) ciia Ke hoach nam hoc.

+ Budc 3: Tong hgp sd lieu: Tdng sd gid giang day quy chuan theo hpc ky, theo 
don vi trong ke hoach dang ky thuc hidn.

b. Bidu 2b Ddi vdi dao tao cao hoc, tien sT, hudng cac don vi xay dung nhu sau:
Ddi vdi kd hoach giang day cac chuyen de cao hoc, chuyen de va hgc phan NCS,

hudng dan luan van, hudng dan thuc hanh va thuc hien do an tot nghidp cao hoc, luan 
an nghidn ciru sinh, ydu cau cac chuyen nganh lap ke hoach chi tidt den tung giang vien 
dam nhan cac chuyen dd, tham gia hudng din luan van, do an, luan an tuong ling vdi sd 
lugng hgc vien cao hgc, nghidn ciiu sinh. Didn sd lieu tuong ling vao Bidu 2b_Sau dai 
hgc da thidt lap cdng thuc de cd tdng hgp sd lugt tin chi va sd tidt giang day quy chuan.

c. Ddi vdi dao tao he Vira lam vua hgc va dao tao tu xa:
Cac don vi lap cac thong tin ve so hoc phan giang day theo hai dot 6 thang dau 

nam va 6 thang cuoi nam. Tinh tong so gid giang day quy chuan ke hoach dang ky thuc 
hien.

2.4. Bieu 3 ve dinh muc gid giang day
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f 7 9 1 X 9 1 /SXay dirng ke hoach cong tac To chuc Can bo cho don vi, to bo mon gom ca ke 
hoach tuyen dung, ke hoach dao tao nang cao trinh do chi tiet cho tung nganh. Cac don 
vi, khoa, bo mon can doi khoi luong cong vice, ke hoach dao tao va ke hoach tuyen sinh 
nhung nam sap toi cua cac nganh dao tao thuoc khoa vdi doi ngu can bo, giang vien 
hien co (g6m ca so dang di hoc du kien tro ve) de de xuat phuong an co tinh dai han it 
nhat 5 nam.

2.5. Bieu 4 ve Ke hoach kinh phi thuc hanh thi nghiem
Cac don vi dao tao co nhu cau thuc hanh, thi nghiem phuc vu cac mon hoc, can 

cu van ban quy dinh ve djnh muc kinh te ky thuat thuc hanh thi nghiem de xay dung ke 
hoach kinh phi.

Cac noi dung lien quan den dinh muc kinh te ky thuat vat tu thuc hanh thi 
nghiem: Trung tarn thuc hanh thi nghiem cung cap.

2.6. Bieu 5 ve ke hoach thuc tap, thuc te
Bieu 5a danh cho cac don vi xay dung ke hoach ve kinh phi de trien khai cac 

boat dong thuc tap, thuc t6 (theo hoc phan dao tao thuoc chuong trinh dao tao) cho 
ngudi hoc (Khong bao gom ede boat dong da dupe Truang cap kinh phi khodn) cho cac 
hoc phdn: Thuc tap t6t nghiep, thuc tap cuoi khoa, hoc phan ren nghe, hoc phan thuc 
te... de nghj nha trudng cap kinh phi de to chuc thuc hien cu the:

+ Tai cot (1) Muc 1, 2, 3... ghi ro ten hoc phan, ma hoc phan va so tin chi thuc 
tap/ren nghe/... ;

+ Tai cot (1) Cac muc a thi tra cuu he s6 hoc phi va s6 sinh de tinh tong thu phan 
thuc tap/thuc te/thuc hanh/ren nghe cua cua hoc phan, sau do ghi tong thu vao cot (5);

Bidu 5b Ke hoach ve ca boat dong khac phuc vu dao tao
Ngoai cac boat dong thuc tap, thuc td theo hoc phan thuoc chuong trinh dao tao, 

cac boat dong khac phuc vu cong tac dao tao neu co ke hoach do Nha trudng trien khai 
ddng bo thuoc quy mo, pham vi cdp Trudng, cac don vj xay dung nhu cau kinh phi vao 
bieu 5b.

2.7. Bieu 6 ve ke hoach mua sdm, bo sung gido trinh thu vien
Trung tarn thong tin thu vien Nguyln Thuc Hao, cac don vi dao tao chu dong ra 

soat he thdng giao trinh tai lieu, tai lieu sd hien co va doi chiSu vdi chuong trinh dao tao 
dd xay dung danh muc bd sung giao trinh tham khao con thieu.

Cac don vi dao tao xay dung k4 hoach mua sSm bd sung giao trinh theo chuong 
trinh dao tao cua don vi.

Trung tarn thu vien Nguyln Thuc hao xay dung ke hoach mua sam bd sung giao 
trinh, tai lieu sd theo nhu cau cua Trudng.

2.8. Bieu 7 ve ke hoach xudt ban gido trinh
Tren co sd bai giang, ban thao giao trinh da cd (luu hanh noi bd) va kha nang 

hoan thanh ban thao trude ngay 30/06/2025, cac giang vien dang ky ke hoach xuat ban 
giao trinh nam 2025 qua don vj dao tao cdp 3 (Khoa/Bd mdn phu trach hoc phdn). Bon 
vi dao tao cdp 2 xem xet tinh cdp thidt va kha nang hoan thanh xudt ban dd thdng qua 
trude khi dd nghi Nha trudng tham djnh, phd duydt.

Liru v: Tieu chudn chii bidn, tac gia, thd thuc va quy trinh xudt ban giao trinh 
thuc hien theo Quy djnh dupe ban hanh tai Quydt djnh sd 533/QB-BHV cua Hidu 
trudng Trudng Bai hoc Vinh. Ngoai ra nhung ngudi con no giao trinh (da dupe phe 
duydt nhung chua xudt ban) thi khong dang ky xudt ban nam 2025.

2.9. Biiu 8 vi ke hoach tu danh gia, danh gid ngoai
Can cu Kd hoach sd 41/KH-BHV ngay 22/4/2022 vd tu danh gia va danh gia 

ngoai chuong trinh dao tao dai hoc, sau dai hoc cua Trudng Bai hoc Vinh giai doan
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2022 - 2025, cac dan vi thuc hien ra scat dieu kien dam bao chat lugng CTDT va de 
xu§t k4 hoach tu danh gia, danh gia ngoai CTDT cua dan vi nam 2025.

2.10. Bieu 9 ve ki hoach dong, mo md ngdnh ddo tao
Can cu vao thuc tiln boi canh nghe nghiep, hieu qua cong tac tuyen sinh trong 5 

nam trb lai day va dinh hudng phat trien cac nhom nganh. ITnh virc dao tao cua don vi 
d! d<5 xudt md nganh mdi hoac dong/dung tuyen sinh nganh hien tai.

2.11. Biiu 10 vi Ke hoach tuyin dung, dao tao, bSi duong vd phdt triin doi ngu
D6i vdi nhu cdu tuyen dung, bo sung ngudi lam viec: Cac dan vi can cu de an vi

tri viec lam cua dan vj, can cur quy md va ca can doi ngu hien tai va nhu cau, dinh 
hudng phat trien trong nam 2025 va nhung nam tiep theo de xay dung ke hoach chi tiet 
theo mau bieu tuang ung.

Cac kd hoach ve nghi huu, tinh gian bien che. keo dai thdi gian cdng tac: Dan vi 
ghi dSy du thong tin cua vien chuc va ngudi lao dong dugc nghi huu theo quy dinh. de 
xuat keo dai thdi gian cdng tac hoac du kien dua vao dien tinh gian bien che trong nam 
2025 cua dan vi. Ngoai ra. dan vi thdng ke nhu ciu cua vien chuc va ngudi lao dong vd 
nghi phep, nghi khdng luang, thai san trong nam 2025 dd Nha trudng tong hgp, thuc 
hien cdng tac chd dd chinh sach va quan ly vien chuc theo quy dinh.

Cac kd hoach vd dao tao, bdi dudng, thay ddi chuc danh nghe nghiep: Don vi xay 
dung kd hoach chi tidt vd dao tao sau dai hoc, ly luan chinh tri, bdi dudng chuc danh 
nghd nghiep. ngoai ngu, tin hoc, chuydn mdn nghiep vu, tham gia hdi nghi, hdi thao... 
ddi vdi tung vien chuc va ngudi lao dong cua don vi trong nam 2025. Cac dan vi luu y 
uu tidn vide dd xuSt cac ndi dung dao tao, boi dudng nham phuc vu cdng tac chuydn 
mdn theo djnh hudng, kd hoach phat trien cua dan vj (day hpc du an; nghiep vu chuydn 
nganh; cap nhat kien thuc, quy dinh mdi...).

Vd kd hoach bd nhidm chuc danh GS, PGS, thay doi chuc danh nghd nghiep: 
Dan vi ra scat lai cac didu kien dam bao chat lugng vd ddi ngu giang vien ddi vdi lung 
chuang trinh dao tao hien co va du kien md mdi (quy dinh so lugng GS, PGS ddi vdi 
nganh dao tao sau dai hpc, so lugng tidn si ddi vdi nganh dao tao dai hoc), nhu cau thay 
ddi chuc danh nghd nghiep cua vien chuc (chuydn ngach, thang hang vien chuc) dd 
dang ky kd hoach nam 2025.

2.12. Bieu 11 vi Ki hoach mua sdm trang thiit bi phuc vu ddo tao, giang day vd 
thuc hien ede nhiim vu chuyin mdn.

Cac dan vi dao tao ra soat chuang trinh dao tao dd xay dung danh muc may moc 
thidt bi can thidt dd phuc vu cdng tac giang day dd de xuat vao ke hoach.

Cac dan vj hanh chinh ra soat cdng vide dd dd xuat thay the, bd sung cac thidt bj, 
may moc phuc vu cdng tac bi hu hdng.

Phong Quan tri va Dau tu chiu trach nhidm ra soat toan bd ca sd vat chat cua 
trudng dd dd xuat danh muc thidt bi can bd sung phuc vu dao tao va danh muc nha cua, 
thidt bi can sua chua, thay the.

2.13. Biiu 12 vi Ke hoach thuc hien ede nhiim vu khoa hoc, hdi thdo, cdng bd 
khoa hoc, ke hoach ve cac du an khai nghiep cua ngudi hoc va ke hoach hop tac quoc te

Cac dan vi can cu Chien luge phat trien khoa hoc va cong nghe Truong Dai hoc 
Vinh giai doan 2018 - 2025 (theo Quyet djnh so 766/QD-DHV, ngay 31/8/2028 cua 
Hieu trudng Trudng Dai hoc Vinh) va Chien luge phat trien Trudng Dai hgc Vinh giai 
doan 2021-20230, tam nhin 2045 (dieu chinh nam 2021) va Quyet djnh so 2623/QD- 
DHV ngay 14/10/2024 ve viec ban hanh Bo chi sd danh gia ket qua thuc hien Chien

7 7

luge phat trien Trudng Dai hgc Vinh de xay dung.
2.14. Bieu 13 ve Ke hoach thu ddo tao boi duong
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Cac dan vi co cac boat dong boi dirang thong ke ke hoach to chuc lap, hoac ke 
hoach ky ket cac hop dong vai cac to chirc khac de lap ke hoach thu boi dirang theo dan 
vi minh.

2.15. Bieu 14 ve Ke hoach thu cac loai
Cac dan vi link s6 lieu thu tu cac biiu tinh thu truac do thuoc ITnh vuc dan vj

minh quan ly.
Liet ke, b6 sung cac noi dung thu khac theo hudng dan tai mau.
Cac noi dung thu dura dirge liet ke trong mau can bo sung them chi tiet theo tirng 

noi dung boat dong cu the.
2.16. Bieu 15 ve Ke hoach chi
Cac dan vj link s6 lieu cac noi dung chi chuyen mon thuoc dan vi minh phu trach 

tir cac bieu truac do vao bieu nay.
D6ng thai b6 sung cac nhiem vu chi khac theo mlu huong dan, nhirng noi dung 

chi phat sinh tai dan vi nhung chua dugc liet ke trong mau thi de nghi liet ke cu the.
2.17. Bieu 16 ve Can doi thu chi
3. Huong dan chung trong viec xay dung ke hoach
- Dan vj tinh cua dan gia, thanh tien trong ke hoach: DONG.
- So lieu ve cac noi dung:
+ Chi luang, phu cap, cac khoan dong gop, thu nhap tang them;
+ l ien vugt gid giang day;
+ Kinh phi khoan dan vi cap 2;
+ Khau hao tai san
Phong K4 hoach - Tai chinh cung c£p tai cac sheet co ten "Tham khao" de cac 

dan vi tham khao va lap so lieu.
Hinh thuc nhap dQ- lieu k4 hoach: DS viec nhap lieu va cong tac tham dinh ke 

hoach dugc thuc hien tren cung mot nguon du lieu, cac dan vi nhap true tiep so lieu vao 
mau bieu tren Link Google Drive do Phong Ke hoach - Fai chinh cung cap.

4. Luu y khi trien khai
Trong qua trinh trien khai thuc hien, de nghi cac dan vi dgc ky ban huang dan, 

mki co gi vuang m4c, kip thdi phan anh ve Phong Ke hoach - Tai chinh de dugc giai 
dap, ho trg.

Nha trudng yeu cau Trudng cac dan vj khan truang chi dao trien khai thuc hien. 
Phong K§ hoach - Tai chinh thudng xuyen bao cao ket qua, tien do thuc hien vai Ban 
Giam hieu Nha trudng./.

feTRirONGNoinhdn:
- Cac don vi trong Truong;
- Dang uy, HDT, BGH;
- Liru: HCTH, KH-TC. /
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